MonoxxeHue o nopsake obecnevyeHnn yvyawmnxcs
MBOY MOLLU N? 4 yye6bHMKaMM U y4yebHbIMM
nocobusamm

1.00111H1e moJ10KeHu s

[Honoxxenue 00 o0ecrieueHnu yueOHUKaMu oOyyaroumxcs
MyHUIIMTIATBHOTO  OFOKETHOTO  0011e00pa30BaTeIbHOTO  YUPEIKICHHUS
cpenHeil oOmieoOpasoBarenbHON KOsl Ne 4 (mamee — IlonokeHue)
paspaborano B cootBercTBHM ¢ DenepanbHbiM 3akoHOM Poccuiickoit
Oenepaunu «O6 obpasoBanuu B Poccuiickoil gpenepanum» ot 29 nexadps
2012 . Ne 273-@3, 3akoHoM Poccuiickoit @eneparun «O OUOIMOTEYHOM
nene» ot 29.12.1994r. Ne 78-®3, Ha ocHoBaHuu MHcTpykiuu o6 yuere
oubmuoreunoro ¢ouma (I[lpunoxenne Nel k Ilpukazy ot 24.08.2000r. Ne
2488), [Tonoxxenus 0 oubmmoTexe MyHuunanbHOro
obmieoOpazoBarenbHoro  yupexaenus Ne 4 1. YensOuncka (mamee -
VYupexnenue), [IpaBui nonb3oBaHus 6MOINOTEKON YUpeKaeHus.

HacTosiiee nNonoXeHue pernamMeHTUpyeT MnopsiAaok  (OpMUPOBaHUS,
NCMoJIb30BaHMs, 06ecneyeHnss COXpaHHOCTU oHAa YUEOHUKOB.

2. llopsinok popmupoBanusi yueoHoro poHaa MKOJLHON OMOTHOTEKH

KommuiekToBanue y4deOHOro (hoHIa MPOUCXOIUT HA OCHOBE
QenepanbHbIX  MEpeYHEd  Y4eOHUKOB, PEKOMEHIOBAaHHBIX U
JOMYIEHHBIX MUHHCTEPCTBOM 00pa3oBaHuss M Hayku PO s
UCIIOJIb30BaHMsI B 00pa30BaTeIbHOM IMpoLecce.

®onp yueOHOM TUTepaTypsl KOMILICKTYETCS 32 CUeT:
-OIO/KETHBIX aCCUTHOBAHUH (peiepaIbHOro OI0KeTa,

-CpEeICTB 0071aCTHBIX CyOBEHIIHI, MIPEIOCTABISIEMBIX



MYHHIUIIAJIbHBIM 06p330BaHI/I$IM B qaCTHu pacxoaoB Ha

nproOpeTeHne YIeOHUKOB M YI€OHBIX TTOCOOHIA,
-CPEIICTB MECTHBIX OFO/IKETOB

HenocpencTtBeHHOE PYKOBOICTBO M KOHTPOJb 32 pabOTO# 1Mo
CO37IaHUIO0 M CBOEBPEMEHHOMY ITOTIOJIHEHUIO OUOIMOTedHOTO (hOoHIA
y4eOHUKOB OCymIecTBisieT aupexTop OVY.

[Ipu opranuzanuu y4eOHOTo npoiiecca He0OXOIUMO HUCIIONB30BaTh
y4eOHO-METOANYECKOe obecrieueHne u3 OITHOM
IPEIMETHO-METOMYECKOM JIMHUH WU TIPOTPAMMBI.

[Ipouiecc pabothl o popmMupoBaHuio GoHIA yUSOHOU JTUTEPATyPhI
BKJIFOYACT CJIICAYIOIINC 3TAallbI:

- paboTa nesaroruueckoro KoyjiekTiuBa ¢ deepanbHbIM IEPEUHEM
y4eOHHUKOB, PEKOMEHJ0BaHHBIX (IOMYIIEHHBIX) K HMCIOIb30BAHUIO B
o0pa3oBaTeIbHBIX YUPEKICHUSAX.

- IOJITOTOBKA MEPeYHs] Y4eOHUKOB, TNIAHUPYEMBIX K HCIIOJIb30BAHUIO
B HOBOM y4e€OHOM Toay

- IpEAOCTABJICHUC TICPCUHA y‘{e6HI/IKOB AJIMUHUCTPAINN OV Ha
COIJ1aCOBaHUEC U YTBCPXKIACHUC

- COCTaBJICHHE CITMCKA 3aKa3a Y4YeOHUKOB Ha CIIEIYIOMINNA yueOHbIN
roa
- 3aKJIIOUEHHUE JI0rOBOpa C MOCTABUIMKOM O 3aKyIKe yueOHOMH
JUTEpaTypBhl.

3. Yder ¢oHaa yueOHUKOB

VYyer Oubnuoreynoro (oHaa yd4eOHUKOB JOIDKEH CIOCOOCTBOBATH €r0
COXPaHHOCTH, TPaBWIBHOMY €ro  (OPMHPOBAHHUIO U  IEIIEBOMY
WCTIONB30BaHNi0. Bce omepamuy 1o ydeTy TPOM3BOIATCS 3aBEIyHOIIAM
OMOMMOTEKOM, CTOMMOCTHBIA ydeT BeneTcs Oyxrantepueir OY. Cepka
JTaHHBIX OMOMUOTEKH U OyXTalTepHH MPOU3BOAMUTCS €KETOHO.

VYyer Oubnauoreynoro ¢oHga y4eOHHMKOB OTPaXKaeT IOCTYIUICHHE
y4eOHUKOB B (pOH]I, BHIOBITHE U3 (hOHMIA, BETMUUHY BCcero (JOH/Ia yUeOHMKOB
U CIy’)KHT OCHOBOM i oOecreueHuss COXpaHHOCTH (oHAa y4eOHHMKOB,
NPaBWIBHOTO €r0 XPaHEHHs M HMCIIONb30BAHUS, KOHTPOJIS 3a HAJHMYUEM H



JBUKEHUEM YU€OHUKOB.

®onn yueOHOH HUTepaTypbl YUUTHIBACTCS M XPAHUTCS OTACIBHO OT
OCHOBHOTO OnOMMoTeyHoro ¢ouaa oudimorexu OV.

Vet 6ubnuoredroro GpoHaa yueOHUKOB OCYIIIECTBIISIETCS B COOTBETCTBUH
¢ «MHCcTpykumeit 00 ydere OubOmmoreyHoro ¢oHga OuOIHOTEK
00pa3oBaTeIbHBIX YUPEKICHUI», YTBEPKICHHOW MprUKa3oM MUHHCTEPCTBA
O6pazoBanust PO ot 24.08.2000 Ne 2488.

Yder 6u0nMMoTedHOro GoHaa YYeOHUKOB OCYIIECTBISCTCS HA OCHOBAHUH
cienyromux MokymMeHToB: «KHura cymmapnoro ydera» (maiee — KCVY),
«Kaproreka y4YeTHBIX KapTOYCK MHOTOIK3EMIUIIPHOW JIHTEPATyphI»,
«PeructpanoHHas KHHTa YYETHBIX KapTOYEK MHOTOIK3EMILISIPHON
JUTEPATYPBD).

CyMMapHBIii y4eT BCEX BHJIOB JOKYMEHTOB, MOCTYMAIOIIUX WIH
BBIOBIBarOIMX U3 oHmaa OnbmmoTeku, ocymectrisercs B KCV.
KCY Benercs B 3-X 4acTsx:

1 gactp — «I[loctymnenue B hoHI»;
2 yactb — «BbIiObITHE M3 hOHIAY;
3 yacTh — «Mtoru aBmkeHus GOHIA».

BriObiTe yueOHUKOB U3 (hoHIa 0dopMIISeTCsl aKTOM 00 MCKIIIOUEHUHN U
otpaxaercsa B KCV.

AKTBI Ha CIIMCaHWE YYEOHUKOB COCTABISIFOTCS B JBYX DK3EMIUIIpaXx,
BU3UPYIOTCSI KOMHCCHEH IO CIIMCAaHMIO MAaTepHaJbHBIX ILIEHHOCTEH U
YTBEPXKAAIOTCS JUPEKTOpOM YupekaeHus. OUH dK3eMIUIIp NepeiacTcs B
Byxranteputo, Bropoii octaeTcsi B OMOnIuoTexe.

CaeneHus O BBIOBIBIINX YYCOHHKAX PETHCTPUPYIOTCSI B COOTBETCTBYIOLIHX
rpagax Bropoit uactu KCV.

I[OKyMCHTBI, B KOTOPBIX OCYIICCTBIIACTCA YUCT, NOMJICIKAT [TOCTOAHHOMY
XPaHEHUIO KaK IOKyMEHThI CTPOTON OTYETHOCTH.
4. Ucnoaib3oBanue ydeoOHoro ¢ponga o6udamoreku OY

Y4eOHuku, Haxomsupecs B 6uOMuoTeyHoM (POHIE, BHIIAIOTCS
y4JanMmcs 0ecrJiaTHO M HAa BO3BPATHOM OCHOBe.

OO6yuaromuecs;, He CHABIINE 3a MPONDIBINA TO YICOHWKH W JAPYTHE KHHTH,
MOJTy4YaroT YYeOHUKU B MHAWBUAYAIEHOM IMOPSIIKE, TOCIE TOTO KaK BEPHYT OITH
B OMOJTHOTEKY.

YTepsHHBIE U MPUIICAININE B HETOAHOCTh YYEOHHKH CIHCHIBAIOTCS IO aKTy
KOMHCCHEH



Cpoxu skcrutyarannu yueOHukoB ompenenstorcss CAullunoM, a Takxke
coorBerctBeM YMK OVY. VueOHWKH, Haxomsimuecs B YIOBICTBOPUTEIHEHOM
COCTOSIHMH U cooTBeTcTByIomme Y MK, MoryT ucnosnb3oBarbes 6oinee 4x JeT.

5. Cucrema obecneueHus yueOHOI JuTEPaATYpOi

Wudopmanuss o mepeyHe Y4YeOHHKOB, IIAHUPYEMBIX K
WCTIOIH30BAaHUIO B HOBOM YY€OHOM TOy, pa3meniaercs Ha caiite OY,
MPEIOCTABIISACTCA KIACCHBIM PYKOBOAWUTEISIM M B YUTAIHHOM 3ajie
OHOIHOTEKH.

VY4eOHUKH BBIAAIOTCSA U MPUHUMAIOTCS B OMOIMOTEKE COINIACHO
rpauKy, COCTaBIEHHOMY 3aBEIYIOLIIM OMOIHOTEKOM.

Y4eOHUKH BBIIAIOTCS KJIACCHOMY PYKOBOAMTEIIO Ha KJIACC O] POCIIHUCH,
Kak MpaBWIIO, HA OIWH Y4YeOHBIN Tof. YUeOHHKH, IO KOTOPHIM OOyueHue
BEIETCSI HECKOJIBKO JIET, B KOHIIE Y4eOHOT0 rojia MPOAJISIOTCA elle Ha TOI.

3a KaXIbl TONyYCHHBIH y4YeOHHMK Y4Yalluecs PacIHCBHIBAIOTCS B
BEJIOMOCTH BBIIaYU YYEeOHHKOB KJacca, KOTOpas CHAaeTcs KIIACCHBIM
PYKOBOIUTENEM B OMOIHOTEKY.

Y4eOHUKH, yTpaueHHbIE WM TOBPEXKICHHbIE ydallUMHUCH,
3aMeHATCcAyIeOHUKaMU TOTO e aBTOpa M TOTO K€ Toja U3AaHus.

B konme ydeOHOro roga y4eOHHWKH CHAIOTCA B OMOIHMOTEKY
KJIACCHBIMU PYKOBOAUTEISIMH B CPOK 110 30 Masi B COOTBETCTBHH C
rpauKoM, COCTABICHHBIM 3aBEAYIOUINM OHOINOTEKOH.

B nensix KOHTpoJIsl COXpaHHOCTH Y4€OHUKOB MPOBOASITCS pEHAbI IO

KJIaccaM B COOTBETCTBHH C IJITAHOM pabOThl OMOIMOTEKH.

6. 'paHM B KOMIIETEHTHOCTH Y4aCTHUKOB peanu3anuu [lonoxenus.
JMpeKTop MKOJIbI

Hupexrop OY oTBedaeT 3a opraHu3aIMio pPabOTHI MO CO3IAHUIO H
CBOEBPEMEHHOMY ITOTIOTHEHUIO OMOIHOTEYHOT0 (poH/Ia yUEeOHUKOB.

Koop;(HHpreT OCATCIIBHOCTDh BCEX y‘-IaCTHI/IKOB JJISA peaJmsam/H/I JAaHHOTO
Tlonoxeuus.

OOecnieunBaeT yCIOBHsI JJIsl IPUOOPETEHHSI, BEIBO3a, XpaHEeHHUS (OHIA
y4eOHOI TuTeparyphl.

3amecTuTesb TUPeKTOPa MO0 YP

Cobwupaer nadpopmanmo 060 YMK Ha cinemyroniuii y4eOHBIN rof y



pyxoBoauteneit MO

Exxeromno npenocrasisier nupekropy OV crnucok ydeOHUKOB 11t OV Ha
cleayIomuid y4eOHslid Toxy (mocie yTBepkacHuss DenepaabHOTO TMepeyHs
yuebHukoB Munucrepcrsa O6pazoBanus PD)

[lepenaer yTBEp)KICHHBIM AUPEKTOPOM IepeueHb yUYEOHHUKOB 3aB.
OMOIMOTEKON I MOCIeNyIoIero opopMIeHHs 3aKasa.

KuaaccHblii pykoBoguTe b

3HAKOMHT POJUTENICH (3aKOHHBIX MPEACTABUTEICH) ¢ y4eOHO —
METOAMYECKHM KOMIUIEKCOM Ha HOBBIM Y4YEOHBIN TON Ha POIUTEIBCKUX
coOpaHusx

CBOEBPEMEHHO MHPOPMHUPYET 3aB. OUOTMOTEKON O BHIOBITUHN YUAIIETOCS U3
IIKOJIBI

OCYUIECTBIIIET PabOTy MO BOCHUTAHHUIO y YydYalIUXCs OepexHOro
OTHOUIEHUS K YIYCOHUKAM

MoJTy4aeT YYeOHHKH Ha KJIacC M OPTaHU3yeT WX BO3BpaT B OMOIMOTEKY 10
30 mas

KOHTPOJIHPYET COCTOSTHHUE YUEOHUKOB B KJIACCE U CIIEANT, YTOOBI YUeOHUKH
OBLIM OTPEMOHTHPOBAHBI U CBOCBPEMEHHO BO3BPAIICHBI B OHOIHOTEKY

HECCT OTBCTCTBCHHOCTDH 3a COXPAHHOCTH y‘~IC6HI/IKOB, IMOJIYYCHHBIX KJIaCCOM

3aBeayommii 0M0JIHOTEKOMH

E>keromHo TPOBOIUT MOHHMTOPUHI COCTOSHHS Y4yeOHOro (onma
ouommorexku OY

Ha ocHoBe cnuckoB y4eOHUKOB, MOJMYYEHHBIX OT 3aM. AUPEKTOpa,
(hopMupyeT 3aKa3, COOTBETCTBYIOIIHIA DeeparbHOMY MTEPEUHIO YUSOHUKOB,
yueObHbix mporpamMm OV C y4yeToM YxXe HMEIONIMXCS Y4YeOHHKOB,
M3MEHEHUH YNCICHHOCTHU yJalumxcsi, ooyuatomuxcs B OY.

HampaBIsieT 3aka3 B YipamieHue oOpa3oBaHwusi, 0(OPMICHHBIN MO
YCTaHOBJICHHOMY 00pa3ily

opranuzyeT paboTy ¢ QoHOOM Y4eOHHUKOB, OOpabOTKy U
CHCTEMaTU3UPOBAaHHOE XPAaHEHME; Bblady IO KjaccaM, IMpHUeM y4eOHHKOB
OT KJIACCOB M yYalHXcs.

Bener yuer noctynuBiiel yueOHOH auTepaTypsl (110 yCTAaHOBICHHOM AJIs
IIKOJIBHBIX OMOMMoTek Qopme), obecrneunBaeT MpPaBUIBHOE XpPaHEHUE U
HECeT MaTepUalIbHyI0 OTBETCTBEHHOCTb 3a COXPAaHHOCTh OMOIMOTEYHOIO



(dhoHga yueOHUKOB.

[IpenocraBnseTr aIMHHUCTPAIMU ¥ TEJArOrMYeCKOMY KOJUICKTHBY
UHPOpMAIIO 0 cocTaBe OMOIMMOTEYHOro (hOHJA YUEOHHMKOB IO KiIaccam,

COCTaBJISIET OTYETHI IO MEpe TPEOOBAHMUS.

Bener paboTy COBMECTHO C KJIaCCHBIMHM PYKOBOAMUTEISIMU 10 BOCITUTAHUIO
Oepe’KHOr0 OTHOLICHHUS K Y4eOHOU TUTepaType y ydaruxcs.

[IprHMMaeT B yCTaHOBIEHHOM IMOpPSAKE MEPHI K BO3MEIICHUIO
yuiep6a, IPUYMHEHHOTO TI0 BUHE MOJIb30BaTeIei

Byxranarep

BEJIET CTOMMOCTHBIM y4eT OMOIMOTEeYHOro (poHAa MIKOIbHBIX

y4eOHHUKOB

€XKETOJIHO MPOU3BOAUT CBEPKY yueOHOTO (DOHIAa COBMECTHO C 3aB.
OnOIHOTEeKOH

CIIMChIBACT y‘I€6HI/IKI/I, NpUImCAMnUE B HErOAHOCTH

PonuTesin (3aKOHHBIC TIPEICTABUTEINN) OOYIAFOIIIUXCSI
oOecreunBalOT peOeHKa HEOOXOAMMBIMU PaOOYUMHU TETPAISIMH, MPOMUCAMH,
pa3garoyHbIMU  JAUJAKTHYECKUMHU  MarepualiaMd,  Y4eOHUKaMH-TETPAsIMHU,
y4eOHBIMU TMOCOOWSMHU MO (aKyIbTaTUBAMH, CIEUKypcaMH Uil YCBOCHUS UM
o011eo0pa3oBaTesIbHOM MPOrpaMmbl 3a c4eT COOCTBEHHBIX CPE/ICTB.
HeCyT MaTepHAJbHYIK) OTBETCTBEHHOCTH U BO3MELIAIOT yIIepd MpH NmoTepe WM
nop4e yueOHUKOB B YCTAHOBJIEHHOM HOPSIKE.

BO3BPAIIAIOT B OMOJIMOTEKY BCe YUeOHHKH B CiIydyae Iepexoja yJaulerocs B
TeYeHHWe (WM 1O OKOHYAaHWH) Y4YeOHOTO Troma B Jpyroe o0Opa3oBaTeIbHOE
yupexaeHue 10 orTurcieHus pedenka nz OVY.

Yuamuecs
[TomyuaroT yueOHUKY Yepe3 KJIACCHOTO PyKOBOIUTEIS

BepexHO OTHOCATCS K HIKOJIBHBIM y4eOHUKaM, COOJIONAl0T MpaBUiia MOIb30BAHUS
y4eOHUKaMU

OOyuaromuecs, He CHaBIIME 3a HPOLUIbIA ToJl YYEOHUKH M JpyrHe KHUIH,

MOJTy4aroT Y4eOHUKH B MHAWBHyaIbHOM TIOPSIKE, TTOCIIE TOrO KaK BEPHYT JIOJTH B
OuOIHOTEKY.
BoBpems Bo3BpalaoT yueOHUKU U JPyTUe KHUTH B LIETOCTH U COXPAaHHOCTH.
3aB. 6ubnmorexoir MBOY COII Neo I'mmaznunoBa A.X.






	Положение о порядке обеспечения учащихся МБОУ МОШ № 4 учебниками и учебными пособиями 

