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BANG MO TA CONG VIEC NHAN VIEN THONG KE SAN PHAM

B phéan Xi nghiép san xuét

Chtrc danh Nhan vién thong ké san pham
Ma cong viéc XN-NVTKSP

Can bo quan 1y truc tiép P. Giam ddc san xuat/to truong

1. Nhiém vu, quyén han:

- Can/ dém, nhap kho sb luong SP san xuat hang ngay

- Cap nhat vao s6 s6 luong SP nhap kho hang ngay

- Theo ddi, cap nhat lugng ban thanh pham va lugng ban thanh pham cta XN hoic cac don vi
khac chuyén dén XN.

- Dong thé gan bao + Cot the + Can/ dém , 1ap phiéu nhap kho s6 lugng SP san xuét hang ngay
theo tung don hang

- Cap nhat s6 luong ban thanh pham tir XN chuyén di hodc noi khic chuyén dén

- Théngké , bao cao s6 lwong thanh pham va luong nguyen lieu hdi phé ,nhap kho trong thang.

2. Yéu cau:

- Tét nghiép trung cap ké toan.
- Trung thuc, nhanh nhen, cham chi.
- (6 suc khoe tot, san sang lam viéc theo ca.
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