
How To Change Role for an Employee  
 
 
Now for example i have an profile of an employee and i need to change this profile to Site admin 

 

 
You can see in the above image role is only employee.  
 
In order to change the role of an employee please follow the below steps. 
 
Step-1 : Login through MIS Admin 

 
 
 



Step-2 : Next go to Manage Roles  section 
 

 
 
Step-3 : Select the Required employee profile In Change employee role field and add the new 
role and click save .  

 

 
 
 
 
 
 
 
 
 
 
 



Step-4 : Please enter the reason field and confirm it to update the role of an employee. 

 

 
 
Now check here that the role of an employee has been updated to Site admin now.  
 

 


