Clinical Research Network
West Midlands

NIHR|

Lead Research Facilitator Contact

CPMS ID (optional)

Study Title RESTORE
Guidance System One Search, VLookup and Batch Add Instructions
Please note:

The search looks for any Stroke code / Stroke hospital admission codes in the patient's record between 6
months and 36 months before the search date and does not specify a new diagnosis, if your coding
choices at the practice are not in line with this please contact rost.crnwestmidlands@nihr.ac.uk

Please note it is important to ensure that the patient has had a stroke in the time period between 6 months
and 36 months before the search date and is not being picked up because of a stroke code entered at
follow up etc...

Section 1: Importing the search

Action Screenshot

Name

Date modified

1a | Download the zipped search file

& CAM PAIN Final V3 301023.xml

and save to the appropriate study
folder on the practice shared drive

Right click on the mouse and
>Extract All and then save to the
same location

i\ CAM PAIN Final V3 301023.zip
& COPD & AT 328323.xml

i PRISMATIC2 V2 160424 S1.zip
|| PRISMATIC2 V2 160424.1pt

Open

Open in new window

i PRISMATIC2 V2 160424 EMIS.zip
© PRISMATIC2 V2 160424.xml
= IMPROVE DKD Request Form - Protocol.docx
|&] PXL_20240326_163405135_exported_1225_1711481791718~2,jpg
|&] PXL_20240326_090219982_exported_466_1711480562644~2jpg
|&] PXL_20240326_090820517_exported_1200_1711480627275~2jpg
|&] PXL_20240326_111056950_exported_1250_1711453135849~3 jpg

RS

Extract All..

Pin to Start

Scan with Sophos Endpoint
Share

Open with...

Restore previous versions

1b

In System One >Reporting >
Clinical Reporting
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1c

>Import from the sub-menu
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1d | Choose appropriate search from . _
. . Import Reports from File X
the saved location, double click U anlBos vl 4@
On the flle Or hlghllght and Choose ™ B PRISMATIC2 search code listxlsx _| PROFILE Cohort 1 wit
select and > OK = @ PRISMATIC2 V1 150324 EMISxml "] PROFILE Cohort 1.rpt
Recent It PRISMATIC2 V1 150324 EMIS Zip £, PROFILE Cohort 2 Fa
" |@ PRISMATIC2 V1 150324 xml [ ] PROFILE Conhort 2 wit
¢ PRISMATIC2 V1 150324.zip || PROFILE Cohort 2.rpt
\ - | ] PRISMATIC2 V1.0 180324 S1.rpt [£) PROFILE Family Hist
U Deskiop | ! PRISMATIC2V1.0 180324 S1zip [] PROFILE SystemOne
N i PRISMATIC2 V2 160424 EMIS.Zip ¢ PROFILE SystemOne
\ e ¢ PRISMATIC2 V2 160424 S1.zip £, PROFILE updated 21
N j | PRISMATIC2 V2 160424.rpt |_| PROFILE updated 21
¢ Docume @ PRISMATIC2 V2 160424 xml ¢ PROFILE with WM DD
] [Jq PROFILE African AfroCar Men Cohort.pdf | | PROFILE with WM DDy
\ L! ¢ PROFILE Cohort 1 and 2 with WM DD S1.zip ¢, PROFILE WM DD EMI
¢ = ¢ PROFILE Cohort 1 Men Afr Afro Car.zip e PROFILE WM DD.xml
U ThisPC
{ < >
S W)  Filename  |PRISMATIC2 V2 160424 rpt Select
¢ Network Fiesoftype: Al Files v Cancel
- —
1e | A message will appear confirming | .- by
»
that you the SyStem has r.ead the ® Successfully read 26 report(s) from “
reports within the import file > OK NlocalhostC$\Userslucy hughes\Downloads\LOLIPOP ’
Searches v4\LOLIPOP Searches v4\ EMIS\PRISMATIC2 !
V2 160424.rpt !
»
Ok '
PRISMATIC? Incl Al Joined ’ 0 nno%
1f | You will be asked where you want
port Export Excluded Patients = Report Queue Upload
to save the search choose the R A
13 H . 77)
drop menu by ‘Category’ to find | 240302 a6y gsg Eeseartcgoglftp - T
reven 0 - -
the CRN research folder » VD Provent 2093 t0 2024 % [LastRun
N.B. If there is no CRN Research | > CYP Metrics ICB Request 00% 08 May2024 1
. v R x 141
folder please create one using the meer e""“gg‘; Quality %1
Cat New C
‘New Category button O 15Cs Groups e
Sub category (5~g Research New Sub-category 54 1
Dementia Enhanced Service 241
V(8 Des Reports 4 1
DH Childhood Flu 2022 to 2023 00 :% 08 May 2024 1
DH Childhood Flu 2023 to 2024 PO m:z oo
L A 0
‘Cohort (5) DH COVID19 Vaccine by Ethnicity 2022 to 2023 00% 08 May 2024 1
i (7) DH COVID19 Vaccine by Ethnicity 2023 to 2024 00% 08 May 2024 1
DH COVID19 Vaccine by Risk and Gender 2022 to 2023 v|0.0% 08May 2024 1
1g | >’New sub-category’ and type in v : 12
2412
the study name then >OK Category  (CRN Research | NewCategory 2412
¥ New Report Sub-category X 13
Sub-category name PRISMATIC2 12
12
12
Ok Cancel 12
-, S].o S |/
. . 1
1h | You will be asked if you are sure b
yOU Want tO move these flleS |nt0 E‘ Are you sure you want to move these 26 reports to the CRN e
the folder >Yes Research /| PRISMATIC 2 category? ¢
/ St
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1i Please note that the RESTORE T‘Name ¥ |Cuunt % Last Run
H P RESTORE Final Run for Screening 0 00% 05Jun202513:15
S,earCh WI" appear as Shown in the *RESTORE Patient List Final Run SMS specific
right hand pane RESTORE All Exclusions 0 00% 05Jun 2025 10:56
RESTORE All Inclusions 0 00% 05Jun202513:15
. . RESTORE Excl Data dissent codes 2 220424 0 00%  05Jun2025 10:56
1) The "RESTORE Final Run for RESTORE Excl Data dissent codes 220424 0 00%  05Jun202510:56
Screening’ will show the RESTORE Excl Dementia 0 00%  05Jun2025 10:56
. .. . RESTORE Excl Institution 0 00% 05Jun2025 10:56
potentially eligible patients to be | restore Exd Paliative care 0 0.0% 05Jun2025 10:56
screened RESTORE Excl Previously responded 1/2 0 00% 05Jun2025 10:56
‘ r ; RESTORE Excl Previously responded 2/2 0 00%  05Jun202510:56
2) The 'RESTORE Mailing Report’ | gestore Excl severe disabilty 0 00%  05Jun2025 1056
is included to addltlona”y RESTORE For information Dissent to receive text messages
: RESTORE Incl Age 0 00%  05Jun202510:56
exclude patients Yv_ho have RESTORE Incl Post stroke 0 00% 05Jun2025 1315
opted out of receiving text
messages.
If you wish to edit the report output
to show the stroke code and date
for the patients please see the
instructions linked to at the end of
this document
Section 2: Running the search
2a Select the ‘*[Study Name] Patient etup Links Clinical Tools Workflow User System Help
List Final Run’ report and right
click and >Run (the green play L
icon) xcluded Patients ~ Report Queue  Upload %1 Breakdown Results
PRISMATIC 2 X Reset Breakdown Options
b X &4 i # s T E 4 | X Show Patients May 2024 -
Yoo ol 1 Show Information bgs
*PRISMATIC2 Patient List Final Run # Amend
PRISMATIC Incl Emerg hosp adm <2 years A& Rename
PRISMATIC2 Excl All Joined
PRISMATIC?2 Excl Data dissent codes 010424 &# Print RTF
DDIQMATI/D Evel Nata Adiceant radac D NANADA -
2b | Once the reports have run you
will see a green tick by this and b [
the run date and tlme W|” be xcluded Patients ~ Report Queue  Upload %1 Breakdown Results
shown to the right of the screen. | ‘| PRISMATIC 2 : ::“'s;a"f"w” D
. . H 3 ow ients ¥
Right click on the report and > JLELBWES . R
) . , Name 1 ow Information Last Run
Show Patients *PRISMATIC2 Patient List Final Run # Amend 08 May 2024 1224
PRISMATIC Incl Emerg hosp adm <2 year & Rename 08 May 2024 12:24
PRISMATIC2 Excl All Joined 08 May 2024 1224
PRISMATIC2 Excl Data dissent codes 01( &# Print RTF 08 May 2024 12:24
PRISMATICE e COPD. 1 o~ 2| @ Prin Dagram 08 May 2024 1224
= 22 ) Mava ay :
2c | The eligible patient list will | T e T T TR T st tnete b
¢ FEET A Ry ALl SEE PR DR PR AR VTN AR Do M
appear, then >‘Save all pages to Q £ & & v & ®
, . i = 1 o | ' 5 k
CSV’ and choose the appropriate - - o
study folder on the shared drive. I AL LA LI SR LALNE LELL,
Tm Lo L T ol Pk e L Tairi B Pl N T e =¥ ¥} ‘ai L R= F )

Save the file as excel and name
as appropriate e.g. ‘[Study
Name][Date] Patient List for
Screening’

SFewing 16 resulie) (16 patientin]]: Study Hame 0 FINAL RUMN [Ressarch [ Shudy Hame ¥}
Ciafwsl reperi autgard
- mel 4= = O s n

P [ '
e Find e

PR R TR R R

# o4

T e o i1 dadairary

Section 3: GP Screening
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3a | Once the GP has signed off the
screening list open the excel
Patient List for Screening and
colour fill the patient rows which
the GP wishes to exclude

A R £ n F F ] G

1 NHS Number Yorename | = |sumame = | Mumbarand stre: = | 1own - |County ~ |iostecd:
3 8371931 Frad Elugys LMt Rua] Birnin e Wesl Midlads [BL2307
211231302 lomn Dce 2 Main Road Birmingham (West Mdlands 01209
91873 wurlal Eends 1 Main Read Birmingham [WestMidlads 61288
5 136338199 Greg. Miznaels |4 hain Road Birmingham (West Midlands  |B129PT
4 53 1038 Ly Fickel 5 Main Hoad Barminham et mdlands k129
4194 David Summer i Main Rnad Rirmingham (Wost Midlaxds  [RT299T
& 178 W0 Hige Oldan 7 Main Road Birm nzham [Woet Midlands .B'JQI'"
9 123451 Emay Men 3 Main Ruad Bimingham (Wesl Midlands  |B229PT
10 1323575841 Philip Sl 3 M1 Ruad Birininghain [WesLMidlaids  [BL29PT
1 138546010 Terdinand Clock 10 Mair fioad Birmingham (Wast Midlands  |D129PT
13 133 FITEATG Graham labacter L1 Malr Foad Birmingham [Wast Midlands  |BL29PT
13 4173471839 Alfreg Eones 12 Mair Road Birmingham (West Midlands  |B12 4P
11 /4 235101 Rabin Hocd 14 Mair koad Brmingham Wast Midlands  |bLI9
15 138 3911997 Sarnoed Fripgs 14 Mair: Runarl Riemimghiam (Wil Mitllark, [R*2 99T
16 15535713 loscph Names 15 Mair Road Birm ngham [West Midlands ‘F'?%'\'

o)

Section 4: Creating a Mailing List

*If the mailout is taking place the same day as the search, skip to step 4d

4a | Rerun the search as shown in 2a
to 2c and save the rerun search in
the second tab named of the
spreadsheet and name
appropriately e.g. D&D Check
and the date run

[ I N ] e e L W e B e WSO D T

4b n your original screening list

create a new column called ‘D&D
Check’, in the first cell of the
column insert your formula as
below and then press enter

*Remember to put comma between
each step

A W 3 n 3 G ] [ ]

1 NHS Number Weorename[+[surname = | mumbar and stre, = | own * |eaunty ~ [rosmodz QT
21571901 P ™ L Main s ] Biminghem WestMidlals  [B2299T 122 327193
3 LR Jonn Doz 2 hain Roat Birmingham WestMidlands 02299
& 36191873 wunal eends 3nain Road weawdiands (12307
5 136331999 Greg Miaels 4 Main Road WestWidlands_|E2299T
iy packet 5 Main Hoa wastmdlands 129
Dol Summer [Wost Wlidlasds[Rt240T
Nige 0iazn et Malands_B1297
Eniy Men West Midlands  [B297
plilip sl WeslMidlanls 822997
Terdinand Clock 10 Mair Foxd Birmingham Westhidlands  [B1299T
raham nlabaster L mair Foad Brmngham weawdiands _[B123e
Alfrac Eones 12 Mair Foxd WestMidlands_|B22971
1 L4 w511 Ksbin rocd L4 i Ko3d s
15 138811917 Saurmsel Fripgs 14 Mt Fuval
16 15 571843 0itph Manes 15 Mair Roid

m

=vlookup

(

A2.'D&D Check 190819'A:A1.FALSE)

.

Choose the NHS Choose the entire column of
number in the same MHS numbers in the second
row to choose the tab ‘D&D Check’ to specify
value to look up where to look for the value

Type FALSE to

Type 1 to specify that .
specify exact

the vlookup should

L matches onl
return the value in first v

column
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4c | Drag the formula down to
populate all rows and colour fill
any patient rows which show ‘N/A s
in the D&D check column.
Elii?l}:Z — Nt —pczar |
4d | Click on ‘Sort & Filter’ > ‘Filter’ < EER | Z oo (S| de
e rermet | o ciear-  |EEEE|INOE
s Edil & ]| sortAatoz
Zl sortztoa .
1 J | FE Custom Sort...
Towm Cour = Filter
Birmingharm Wrest hlic
Birmingham Wwest Mo
Birminghanm west hidlands BLa 7¥T
Birmingharnm wWest MMidlands Bl S5TT
Birminghamm Wreast Midlands Bl S5TT
Birr‘nihgham west Midlands B35 SUd
Birminghamnm Weast MMidlands B20 955G
Birmingharm wWreast Midlands Bl SRB
4e | Choose cell A1 and click on the
downward arrowhead >Filter by
Colour >Filter by Cell Colour >No
Fill >OK
4f | With the filter active, copy and
paste the patient list into a new
tab at the front of the spreadsheet | :
named and name as appropriate | —
e.g. [Study Name] [Date] Final =
Patient List for Docmail’. :
You now have your final list of
patients to invite. e =

Section 6: Batch Adding Invited Code

6a | Copy and paste the NHS
numbers from the Final Patient
List for Docmail and save in .csv
file and name this as appropriate
e.g.‘Final Patient List for Docmail

NHS numbers’
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6b In Systmone, go to Reporting > vlark (Mr) (System Administrator) at Keele University Recall Letter Generation
Miscellaneous Reports > Ad Hoc | © Repeting Audt Setwp Links CnicT g Ad Hoc Patient List
A . @ Capitation Report T Test Patients
Patlent LISt' Immunisation Target Report SMS Details Report
Incomplete Registrations App Notification Report
There should be a blank screen at [ .| Incomplete Baby Registrations FP34PD Vaccination Report
this stage and no patient names | “ % ciricai Reporing Electroric Yelow Card Search o
listed. Stop if this is not the Batch Reporting S e *
’ a* QOF Indicators Equipment Report Y% La
70
case QOF T Staff Leave Report 0% 08
ools > : 10% 08
B GPES Extract Viewer Waing List Report 0% 08
IM&T DES Reports CaSlEenod 10% 08
Record Restrictions Report 10% 08
1 £B Appointment Reports ’ Questionnaire Export :g:;" gg
ae NDTMS Extract Task Report "0 o/: 08
Stop Smoking Services Return Unconfirmed Medication Report 0% 08
Referral Tracking > Scheduled Appointments Report 1.0 :/n 08
[ Miscellaneous Reports ’ Removed Duplicate Vaccinations Report :g °;: gg
list Randomised Groups Repeat Dispensed Medication Report 0% 08
41022 (7) |'PRIRMATICY In ————— ino.  ne
6¢ | Assuming the screen is blank, e PP T ——— Charmphons Tulsleg e AdHec Psers L
C“Ck on Import CSV and Se|eCt Paignl  Epor f.” Hgporling  Susl] Seus L Dl Tosk  Vegdilbw User Deslem el
(- . . . 1 = = o =
the ‘Final Patient List for docmail A e Hes 8 2«28 "
list NHS Numbers’ COEos42Ad4
LR P ZmEGqaEt ABOn &g Areyg roe
6d [ All the patient details will now T e
appear in the list \ T HOE & 2 &
e . h e =N Ry
In the bottom left corner of the e e e e | s (D
screen check that the number of NtZmEuinBGAGOREG R ANy roas o+
patients shown matches the T e e B w1
number invited for the study — : a "
Stop if this is not the case
6e [ Ctrl + ato select all the patients in | oo g
. > . > el Spr Tm- Mputed Al See Les DmaiTon faale e S el
the list and then > Actions > Add X i H OB & # K -
Read Code L _
] LIS N-EFE I NN R :: :-‘ < ]
. ACT T Tk 3 kim i | At T
2 036 oy Wl ssaerson i Ean 1987 | N Avsgric Cassiond
3 B8l Tt LR R —
-‘I—T.--h_.r“ L TJraw Ao oral Cedce Gavoen drosas
Dewrwrsd Tyran A R

T

i Pk
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o6f

Search for and select the
invitation to participate in a
research study > OK

Tt LIV hierarchy
- fnatcaw e

s

TR FE

08 7\ 1% B4 30t CLAATWY)| T

x

69

In the value box use the drop
down to select the wavy equals
sign and then input the CPMS ID
and under Notes add: Invited to
Study Name > OK

6h

Remove all patients from the Ad
Hoc patient list. With all patients
still highlighted, right click the
mouse on one patient and choose
Remove Patient. All patients will
be removed from the list

N.B

Amending the SystmOne Report
Output

If you wish to amend the default
report to add the stroke code and
date to aid screening please
follow the instructions linked to in
the right hand pane.

Appendix 1 SystmOne Editing reports

Any problems or questions please contact rost.crnwestmidlands@nihr.ac.uk
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