AIMUHUCTPALIUA
MYHHUIIMTIAJIBHOTO 00pa3oBanusi BypTuHckuii ceqibcoBeT
BeasieBckoro paiiona OpeH0yprckoii odsacTu

IHHOCTAHOBJ/IEHUE

22.04.2024 Ne 22-n1

OO0 yTBep:KIeHNM AIMUHUCTPATHBHOIO PerJiaMeHTa MPea0CTABJICHUS
MYHHMIIHIIAJIBHOTO YCJIYTH U TEXHOJIOTMYECKOI CXeMbI
«BbpI1aua BBINUCKH U3 MOX03ANCTBEHHON KHUTN)

B coorBerctBun co crarbeit 6 ®denepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opranmu3aiuy NpegoCTaBICHUS TOCYTapCTBEHHBIX M MYHUIIUITAIbHBIX
ycayr», ®OenepanbubiM  3akoHOM oT 06.10.2003r. Nel31-®3 "O6 o006mmx
NPUHIMIIAX OpraHUu3alid MECTHOTO camoynpasieHus B Poccuiickoit @enepanun’,
YcraBoM  MyHMIMIAIBHOro 0o0Opa3oBaHUs bypTuHCKHil cenbcoBeT benseBckoro
paiiona OpeHOyprckoit 001acTu MOCTAHOBIISET:

1. YTBepauth mnpunaraeMbli aJIMHUHUCTPATUBHBIA PEMIAMEHT MPEJOCTaBICHUS
MYHUIMIIAIBHON  yciyru:  «Bblmaya  BBIIMCKM U3 ITOXO3SIMCTBEHHOU
KHUTU»COTIIACHO MPUIIOKEHUIO 1

2. Cuurarh yTpaTHUBIIUMU cuUiy mnoctaHoBieHue ot 28.06.2023 Ne 53-m «O06
YTBEPKIACHUU aAMUHUCTPATUBHOTO pernaMeHTa MPEAOCTABIICHUS
MYHULUNAIBHOTO YCIIyTH «Bblgaua BBIITUCKU U3 MOX035MCTBEHHON KHUTWY,

3. VYTBepauTh TEXHOJOTHMYECKYIO CXEMy MYHHULMNANbHON yciyru «Bbigaua
BBIIIMCKH U3 MOX03IMCTBEHHOW KHUTH) CONIACHO MPHWJIOKEHHUIO 2
4.TTocTraHoBIIEHHE BCTYIAET B CUITy C MOMEHTA €0 OIyOIMKOBaHHUSL.

5. KoHTpO:Ib 32 UCTIONIHEHNEM HACTOSIIEr0 TOCTAHOBICHUS OCTABIISIIO 332 COOOM.

I'maBa MyHULIMTIANIEHOTO OOpa30BaHUs

BypTuHCKHMI cenbcoBeET A.N.Axcapun



[Tpunoxenue 1

K MTOCTAHOBJICHUIO aIMUHUCTPAITUN
MYHULIMIATBHOTO 00pa3oBaHus
bypruHCKMi1 cenbcoBET

22.04.2024 Ne 22 -m

AJIMMHUCTPATUBHBIA perjiaMeHT
Npea0CTABJICeHUS MYHUIIMIIAJIbHON YCJIYTH
«BbI1auya BBINMUCKH U3 MOX03IMICTBEHHOM KHUTH»

1. O01Me noJ10KeHus

IIpeamer peryiMmpoBaHUus AIMUHUCTPATUBHOIO perjiaMeHTa

1. AIMUHUCTPaTUBHBIN PENIAMEHT MPEAOCTABICHUS MyHULIUIIAIBHON YCIIyTH
«BpIaua BBIMUCKKA W3 TMOXO3SIMCTBEHHOW KHUTW» (Jajiee - AJMUHHUCTPATUBHBIN
perlaMeHT M MYyHHULMMalbHas YCIyra COOTBETCTBEHHO) OIpeAessieT CcTaHAapT
IPEAOCTABICHNUS] ~ MYHULMIIAJIBHOM  YCIYIM,  YCTaHaBIMBAa€T CPOKU U
MOCJIEIOBATEIbHOCTD aIMUHUCTPATUBHBIX NPOLEAYP (IeHCTBUI) aqMUHUCTpaIuen
MyHUIIMNAIbHOTO o00pa3oBanus byprunckuii cenbcoBeT benseBckoro paiiona
OpenOyprckoit obnactu (1anee — yrnoJIHOMOYEHHBIN OpraH).

Kpyr 3asiBurenei

2. 3agBUTENIAMH HA MOJIYYEHUE MYHULMIIAIBHON YCIYTH (Jajee - 3aBUTEIIN)
ABIISIIOTCA  (PU3MYECKUE JUIa, BEAYIIME JIMYHOE TOACOOHOE XO3SIIICTBO Ha
TEPPUTOPUH MYHULIMIIAJIILHOIO 00pa3oBaHus BypTHHCKHIA cenbcoBeT bemnsieBcKoro
paiiona OpeHOyprckoil oOmactu, JUOO UX YIOTHOMOYEHHBIE MPEICTABUTEINH,
JNEUCTBYIOIIME HAa OCHOBAaHUM JOBEPEHHOCTH, O(OPMIIEHHOM B TOPAJIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccurickon denepauum.

[maBa nU4HOrO MOJACOOHOrO XO35MCTBA UMEET MPaBO MOJIYYUTH BBIIIUCKY U3
KHUTY TOJBKO B OTHOUIEHWH CBOErO JIMYHOTO MOJCOOHOTO XO3scTBa B JIIOOOM
obbeMe, 10 JTH000MY MEPEUHIO CBEJACHUN U JIJIS JTFOOBIX IIEJICH.

WHoM wiIeH TUYHOTO MOCOOHOT0 X03IMCTBA UMEET MPABO MOJTYUYUTh BBIITUCKY
U3 KHUTH TOJBKO B OTHOIIEHHH CBOETO JIMYHOTO IMOJICOOHOTO XO351CTBA B JIIOOOM
obbeMe, 10 JIFOOOMY TepPEYHIO CBEICHHM M IS JTIOOBIX IeJieH, 3a UCKIIFOUCHHEM
NEPCOHATBHBIX JIAHHBIX IJ1aBbl JIMYHOTO MOACOOHOIO X0O35MUCTBA.

TpeGoBanue npenocTaBieHUus 3asIBUTEI0 MYHUIIMTIAJIbHOM YCJIYTH B
COOTBETCTBUM C BAPDMAHTOM MPeI0CTABICHUA MYHUIIUTIAJIBHOM YCIYIH,
COOTBETCTBYIOIINM NMPU3HAKAM 3asiBUTEJIS, ONIPedeIeHHbIM B pe3yJibTare
AHKeTHPOBAHUSA, IPOBOAMMOI0 YIIOJTHOMOYEHHBIM OPraHoOM (1aJjiee —
npoguIupoBaHue), a TAKXKe pPe3yJIbTaTa, 3a MPe10CcTaBJIeHneM KOTOPOro
oOparuJics 3asiBUTEIb



3. MyHununanbHas yciayra JOJDKHAa OBITh TMPENOCTaBJICHA 3asBUTENIO B
COOTBETCTBHH C BAPUAHTOM MPEIOCTABICHUS MyHULIUTTAIBHON YCITyTH.

BapuanT mnpeaocTaBieHUs MYHUUUIAIBHOW YCIyTM ONpENEsieTcsl B
COOTBETCTBHM ¢ Tabmumei 2 mpwiokenns Ne 2 K HacTOSIIEMY
AIMUHUCTPATUBHOMY PETJIAaMEHTY, WCXOJs W3 YyCTAaHOBICHHBIX B Ta0mwie 2
npuioxeHus Ne 2 MpU3HAKOB 3asIBUTENIA, a TAKKE U3 pe3ysbTara MpeaoCTaBICHUS
MYHULIUNAIBHON YCIIYTH, 3a MPEJOCTABICHUEM KOTOPOTro OOpaTHiICs yKa3aHHBIN
3asIBUTEIIb.

[TpuzHaku 3asIBUTEIIS OMpENEeNAoTCS  MmyTeM  IpoduinpoBaHus,
OCYIIECTBISIEMOTO B COOTBETCTBMM C  HACTOSIIIMM  QJIMUHUCTPATHUBHBIM
pernaMeHToM.

4. 3asBUTENIO TMPEACTABISIETCS IMOJIHAS W JOCTOBEpHass MHGOpMalUU O
TpeOOBAaHUSIX K 3aABUTENIO U JACHCTBUSAX, KOTOPHIE 3asBUTEIb JOJKEH COBEPIIUTD
JUISl IOJTyYEHUSI MyHUIIMNIAIbHON YCIIyTH.

5. Crioco6 obOpaitieHus 3a MOTyYeHUEM MYyHHUITUTIATHBHOM YCIIYTH U TIOTYUYeHUs
pesyabTara MPEeNOCTaBICHUS MYHUIUIIATBLHOW YCIYTH BBIOMPAETCS 3asBHUTEIIEM
CaMOCTOSITEIIbHO.

6. HWudopmupoBanme 3asBHTENEH 1O BOMpPOCAM  MPEAOCTABICHHUS
MYHULUNAIBHON YCIYTM U YCIYL, KOTOPbIE SBISIOTCS HEOOXOIUMBIMU U
00s13aTeILHBIMU JIJIS1 IPEJOCTABICHUSI MYHUILIUTTAIBHON YCIIyTH, CBEJICHUIN O XOJIe
MPEIOCTaBICHUS YKa3aHHbBIX YCIIYT OCYILECTBIISIETCS:

- B YIIOJITHOMOUYEHHOM OpPTaHe;

- B MHOTO(YHKIIMOHAJIbHOM IIEHTPE MPEIOCTABICHUS TOCYIapCTBEHHBIX H
MYHULIUNATBHBIX yeayT (ganee - M®I);

- B DJEKTPOHHOM BHUJE B HH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CEeTH
HNurepner:

Ha OQUIMATHFHOM caiWTe AJMHHHUCTPAIMH MYHUIUNAILHOTO 00pa30BaHUS

byprtunckuit  cenmbcoBer  bensieBckoro  paiioHa  OpenOyprckod — o6macTu
http://burtadmin.wixsite.com t

Ha opunranbHOM noptane MOI] - http://www.

B (QenepaibHON TOCYIapCTBEHHOW HH(POPMALIMOHHON CHUCTEME "E,Z[I/IHLII/I
MOpTaj roCylapCTBEHHBIX U MyHUIIMTIATIBHBIX yCIyT (pyHkumii)" (nanee - Equnbiii
NopTajg TOCYIApCTBEHHBIX M MYHHUIMNAIbHBIX yciyr, EaunHbii nopram) -
http://www.gosuslugi.ru;

- Ha MH(POPMAITMOHHBIX CTEHJIaX, PACIOJOKEHHBIX B MECTaX MPEI0CTABICHUS
MYHUITUNIATBHOM YCIyTW, B TOM 4YHCIE€ Ha WH()OPMAIIMOHHBIX CTEHJaX,
pacronoxeHHbix B MOLJ;

7. Ha oduumanpsHOM caiite AIMUHUCTPALMM MYyHUIIMIAIBHOTO 00pa30BaHus
Byptunckuit cenncoBer benseBckoro paiiona OpenOyprckodt obOnactv, Ha
opunuanbHoMm nopraie M®I] u va EnunoMm noprane, pazmeniaercs cieayroas
uH(pOopMaLKS:

a) TepeYeHb  HOPMATHUBHBIX  MPABOBBIX  aKTOB,  PETYIUPYIOIINX
NPEOCTaBIEHNE MYHHUIIMTIATBHONW YCIAYrd (C yKa3aHHEM WX pPEKBU3UTOB W
HMCTOYHUKOB O(PUITHATIEHOTO ONyOIUKOBAHUS ),



http://burtadmin.wixsite.com/sovet

0) WCuUepHBIBAIOMIMK  TEpeYeHb  JOKYMEHTOB, HEOOXOAMMBIX  JJIA
NPEIOCTaBICHUs  MYHUIIMNAIBHOW  yCiayrd, TpeboBaHus K  O(OPMIICHHUIO
yKa3aHHBIX JIOKYMEHTOB (B TOM d4mHcIe (HOPMBI 3asiBICHHM, MCHOIB3YEMBIX MPHU
MPEIOCTABIICHU MYHUIIUMIATLHON YCIIyTH), a TakKe TNEepeYeHb JTOKYMEHTOB,
KOTOPBIE 3aIBUTEIb BIPABE MPEACTABUTh MO COOCTBEHHON MHUITUATHBE;

B) KpYT 3asiBUTENEH;

T') OPSIIOK, CITIOCOOBI M CPOKH MPEAOCTABICHHS MYHHUIIUTIAIBHON yCITYTH;

1) pe3yibTaThl TMPEJOCTABICHUS MYHUIMITAJIBHONW  YCIAYTH, TOPSIOK
NPEJOCTAaBICHUSI OKYMEHTA, SBJSIONIETOCS PE3ylbTaTOM  TPEA0CTaBICHHS
MYHHITUTIATBHOU YCITYTH;

€) MCUEpIIbIBAIOIINI MepedeHb OCHOBAHUM /JIsi MPUOCTAHOBIICHUS UM OTKa3a
B MIPEI0CTABICHUN MYHUIIUTIAJILHOUN YCIYyTH;

XK) nocyneOHoe (BHecyneOHOe) oOkaloBaHHE JeHCTBUM (Oe3neicTBUs) U
pelieHnii,  MPUHATHIX  (OCYIIECTBISEMBIX) B XOA€  MPEIOCTaBICHUS
MYHHUITUTIATHBHOU YCITYTH;

3) CBEICHHS O IMOYTOBOM ajpece, TeredoHax, aapece opUIMaIbHOTO CaliTa U
azpece DJICKTPOHHOW TOYTHI JOHKHOCTHBIX JIMIl, OpraHa MPeIoCTaBIISIONIETO
MYHHUIUIAIBHYI0 ycayry, u MOIL[, ocCyumecTBISOmNX OKa3aHWE ITaHHOMU
MYHHIUIIAIBHON YCIYTH.

8. UndopmupoBanue mo mMOpsIKy, CpoKaM, MpOLEAypaM MPeaoCTaBICHHUS
MYHHUITUTIATBHOW YCIYTH, B TOM YHCJIE€ O JOKYMEHTaX, HEOOXOAUMBIX JIJIS
NPEIOCTABICHUSI MYHUIIMIIAIBHON YCIIyTH, OOS3aTeNbHBIX IJIA MPEI0CTaBICHUS
3asBUTEICM, M JOKYMEHTax, IOJYyYCHHE KOTOPBIX IPOU3BOAUTCS 0O€3 ydacTHs
3asBUTENS, O XOJE€ NPEJOCTABICHUS MYHHUIIMIAIBHOM YCIYTH, OCYIIECTBISETCS
JOJKHOCTHBIMHU JIMIIAMH YIIOTHOMOYeHHOTo opraHa, M®I] Ha nuuHoM nipueme, 1o
TenedoHy, MO MUCHMEHHBIM OOpallleHUsIM 3asBUTENICH, BKIIOYas oOpalleHHe B
AIIEKTPOHHOM BH/JIE B MOPSAKE KOHCYIBTHPOBAHUS.

9. UudopmupoBanne 0CyImecTBISIETCS B CIEAYIONNX (popmax:

- MHIUBUIyaIbHOE JIMYHOE KOHCYIBTUPOBAHUE;

- MHIUBUIyaIbHOE KOHCYJIBTUPOBAHUE TIO MTOUTE (TI0 SJIEKTPOHHOM TOUTE);

- HHIUBUAYaIbHOE KOHCYJIBTHPOBAHUE IO TEIE(POHY;

- MyOJIMYHOE HH(POPMUPOBAHHE.

a) UHIUBUAYATbHOE JTMYHOE KOHCYJIbTHPOBAHHE:

JI71s KOHCYNBTAIi, IPE0CTaBIIEMbIX HETIOCPEICTBEHHO B JIEHb OOpaICHUS
3asBUTENSA, BPEMS OXHUIAHUS B OUYEpPeNM IS TIOJYYEHUS KOHCYJIbTAIlUH O
poLeaype NPEIOCTABICHUS MYHHIIUIAIBHOW YCIYTH HE JOJDKHO MpEeBHIIATh 15
MUHYT. KoHcynbTupoBanue  3asiBUTEINS IIPOBOUTCS creruaInucTaMu
YIOJHOMOYEHHOTO oOpraHa B MpueMHoe Bpems. [IpomomKuTensHOCTh Mpuema
rpaXKJaH y CIEeNUAIMCTOB HE IOJKHA MPEBBIMIATh 15 MUHYT.

B cnyudae ecnu i OATOTOBKM YCTHOTO OTBETAa Ha 3ampocC 3asBUTENS
(KOHCYIBTHpOBaHUE) TpedyeTcss Oosee MPOMOIDKUTEIBLHOE BpPEMsl, CIEIHUAIUCT
npenjaraeT 3asBUTENI0 OOpPaTHTHCS C 3alMpoCOM B MHUCHBMEHHOM BHUJE, JIMOO
HA3HAYaeT MHOE BPEMS JIJIsl KOHCYJIBTHPOBAHUS.

OTBeT Ha ycTHOE OOpaleHue, TOCTYNHUBIIEEe Ha JIUYHOM IIPUEME, C COTTIacHs
3asBHUTENS JAeTCsl YCTHO B XOJ€ JIMYHOTO MPHEMa, €CIIM M3JI0KEHHBIE B YCTHOM



oOpamieHnn (akTbl U OOCTOATENHCTBA SBISIOTCS OYEBUIHBIMHU U HE TPEOYIOT
JOTIOJTHUTENIBHON MPOBEPKHU, B OCTAIBHBIX CIIy4asX JA€TCs MMCbMEHHBIM OTBET 110
CYLIECTBY IOCTaBJIE€HHBIX B OOpallleHHHd BOMPOCOB B CPOKH, YCTAHOBJICHHBIC
®enepanbabiM 3akoHOM OT 02.05.2006 Ne 59-®3 "O nopsiike paccMOTpEHUs
oOpaienunii rpaxaan Poccuiickoit @enepanun";

B xome nMYHOrOo KOHCYJABTHPOBAaHUS TIPaXIaHUH BIIPaBE OOpATUTHCA C
NUCBMEHHBIM oOpamnieHrueM. OTBeT Ha OOpallleHHe 3asBHUTEIN OTIPABISIETCS IO
1OYTE B aJpec 3asiBUTENS B MUCbMEHHOW QopMme MO0 MO 3IEKTPOHHOM MoYTe Ha
AJNIEKTPOHHBIN aJIpec 3asiBUTEI B CPOK, HE MpeBblaromnii 30 KaJIeHIapHbIX JHEN
CO JIHS PErHCTpalUU 0OpaIlEeHUS.

0) MHIUBUTyaIbHOE KOHCYJIBTUPOBAHUE 110 MTOYTE (110 AJIEKTPOHHOM MOYTe):

[Ipu MHIUBUyaIbBHOM KOHCYJIBTUPOBAHUM IO TOYTE (DJIEKTPOHHOM MOYTE)
OTBET Ha OOpallleHNe HAIPABIIIECTCS 3aBUTEIIO B (POpME AIIEKTPOHHOTO IOKYMEHTA
O ajapecy 3JEKTPOHHOM MOYTHI, yKa3aHHOMY B OOpallleHUH, MOCTYIHUBIIEM B
(dopme IEKTPOHHOTO TOKYMEHTA, U B MMCbMEHHOW (popMe IO MOYTOBOMY aJIpeCy,
yKa3aHHOMY B OOpallleHUuH, MOCTYIHUBIIEM B MHCbMEHHOH (opme, B CpPOK, HE
npeBplaomuid 30 KaJeHAapHbIX JTHEW, CO AHS PETMCTPAlUU COOTBETCTBYIOILIETO
oOpailieHus.

B) MHAMBUYAJIbHOE KOHCYJIBTUPOBAHUE IO TeJIEPOHY:

3BOHKM 3asiBUTENEN NPUHUMAIOTCS B COOTBETCTBUM C TpadUKOM padOThI
JOJKHOCTHBIX JIMLI, OTBETCTBEHHBIX 3a MPEAOCTABICHHE MYHULIUTTAILHON YCITYTH.

[Ipu orBeTax Ha TenepOHHBIE 3BOHKHU JOKHOCTHBIE JHUIA MOAPOOHO U B
BeXIMBOM (opMe HMHPOPMHUPYIOT OOpAaTUBLIMXCA IO HWHTEPECYIONIMM HX
BonpocaMm. OTBeT Ha Tesie)OHHBINA 3BOHOK JIOJDKEH CONEPKaTh MCUEPIBIBAIOIIYIO
uH(GOpPMALIMI0O O HAUMEHOBAHMM OpraHa, B KOTOPBIM TO3BOHWJI Tpa)KJIaHHH,
dbaMuIuu, MMEHH, OTYECTBE JIOJDKHOCTHOTO JIUIA, MPUHSABIIETO Tele(OHHbIN
3BOHOK. Bpemsi pa3zroBopa He JOJKHO npeBblaTh 10 MUHYT.

IIpy  HEBO3MOXHOCTH  JOJDKHOCTHOIO  JIMIA, MPHUHSBIIETO  3BOHOK,
CaMOCTOSITENIbHO OTBETUTh Ha IOCTABJICHHBIE BOIPOCHI, TeIC(HOHHBIH 3BOHOK
NEPEeBOAUTCA Ha Jpyroe AOKHOCTHOE JIMIO0 WM TpakJaHUHY COOOIIaeTcs
TeNeQOHHBIM HOMEp, IO KOTOPOMY MOYKHO TOJTYYUTh HEOOXOAUMYIO0 HH(GOPMAIHIO
WIH MIPEIJIaraeTcs U3JI0KUTh CyTh OOpallleHHs] B TUCbMEHHOUN (opMe.

r) nyonuyHoe WH(GOPMHUPOBAHUE OCYILIECTBISETCS MYTEM pPa3MELICHUS
MH(OPMALIMOHHBIX MATEPHATIOB:

- Ha CTEHJIaX B MECTax MPeJOCTaBICHUS MyHUIIUNATbHOU YCIyTH;

- B CPEJCTBaX MacCOBOM MH(pOPMALINH;

- Ha oQUUHMATBLHOM caiTe AAMUHUCTpAIMM MYHULUIAIBLHOTO 00pa3oBaHUs
byprunckuii cenbcoBet bemsieBckoro paiiona OpeHOyprckoit oomacTu

- Ha ounmansHoM noptaie M®II;

- Ha EnuHOM noprasie rocy1apCTBEHHBIX ¥ MyHUIIUIIAIBHBIX YCIIYT.

10. Ha unpOpMalMOHHBIX CTEHAAaX B MOMEIIECHUSAX NpeAHa3HAYCHHBIX IJIs
nprema rpaxjaaH, pa3MelarTcs:

- TEKCT AJIMUHHUCTPAaTUBHOI'O PEIJIAMEHTa C IPHIIOKEHUSAMU;

- IEPEYEHb KAaTETOPUM NOJTydaresie MyHHUIUIIaJIbHON yCIyTH;



- TepeueHb JTOKYMEHTOB, HEOOXOAMMBIX MJIsi IMOJIyY€HHsS MYHULUNAIbHON
yCIIyTH;

- (opMbl 3asABICHUNA IS 3allOHEHUS, 00pa3ibl 0GOpMICHHS JOKYMEHTOB,
HEOOXOMMMBIX JIsi TIONYYSHUS MYHUIMTIAIBHOW YCIyTH, W TPEOOBaHHS K HX
0(pOpMIICHUIO;

- TOpANOK OOXKaJIOBaHUS pEIIeHUH W jAercTBuil (Oe3neicTBHsI) oOprasa,
IIPEAOCTABISIOIETO MyHULIUITAIBHYIO YCIIYTY, & TAKXKE JOJKHOCTHBIX JINLL,

- CBEJCHHUS O MECTOHAXOXKJCHHH, Ipadukax padOThl, HOMEPAX CHPABOYHBIX
Te1e(OHOB OPraHoB, OCYIIECTBISIIOUIMX MPEAOCTABICHUE MYHULIUNATIBHON
YCIIYTH;

11.  Koncymbraumu B  oObeMe, MPEAYCMOTPEHHOM  HACTOSIIUM
AJIMUHUCTPATUBHBIM PEMIAMEHTOM, MPEAOCTABIISIOTCS JOJKHOCTHBIMHU JIULIAMU (B
pabodee BpeMs B TE€UEHHUE BCETO CPOKa MPEJOCTABICHUS MYHHUIIUTAIBHON YCIIYTH),
B JTHU M Yachl pabOThI OpraHa, Mpe0oCTaBISIONIEr0 MyHUIIUTAIBHYIO YCIYTY.

Bce koHcympranmm, cnpaBoyHas wuHpopMaius, ¢GOPMBI JTOKYMEHTOB
IPEIOCTABIISAIOTCS OCCIIIaTHO.

12. Tlopsinok, ¢popma, MECTO pa3MEIIEHHUS U CIIOCOOBI MOIYYEeHUS CIIPABOYHOMN
uH(popMalMM, B TOM UHCIE HAa CTEHAAX B MECTax MPeAO0CTABICHUS
MYHUIUOAIBHOM YCIYIM M YCIYyL, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMU U
00s13aTeNbHBIMU JI51 TPEIOCTABICHUS MyHULIUIIAIbHON yciyru, u B MOLI.

Nudopmarmuio o mecte HaxoxJaeHUs U rpaduke pabdoThl, KOHTAKTHBIX
TenedoHax, aapecax dAJIEKTPOHHOM TOYTHl OpraHa, MPEJOCTaBISIOLIErO
MYHUIIMOAIBHYIO YCIYTy, OpraHu3aluii, y4acTBYIOIIUX B MPEAOCTABICHUU
MYHUIIMNATBHOM ycnyrd, o0 aapece OQUUMAIBLHOTO cailTta AJMUHUCTpAlUU
MyHUIIMNAIbHOTO 00pa3oBanus byprunckuii cenbcoBeT benseBckoro paiiona
Openodyprckoit oomactu, M®I] MOXKHO MOTYYUTH:

- Ha OQUIIMATBFHOM caiTe AJIMUHUCTPAIMH MYHHUIIMIIAILHOTO 0O0pa30BaHUS
byprtunckuit  cenbcoBer bemsieBckoro paiioHa OpeHOyprckod o007acTé B
nH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOW ceTu HTepHET;

- Ha EnqunoMm noprare;

- Ha MH(OPMAIIMOHHBIX CTEHJAaX B MECTaxX MPEAOCTABICHUS MyHULUIIAIbHOM
yCIIYTH;

- Y JIMYHOM OOpaIleHUH 3asBUTEIS;

- mpy oOpanieHnu B TUCbMEHHOM (opMe, B (popMe 3JEKTPOHHOIO JJOKYMEHTA,

- o TenedoHy.

13. Ha odurmansHOM caiiTe AIMUHUCTPALMU MYHUIIMIATHLHOTO 00pa30BaHMs
byprunckuii cenbcoBer benseBckoro paitoHa OpeHOyprckodt oOmactTd U Ha
EnunoM noprasne pazMenieHuio MoJIeKHUT CIAeAyolas CripaBouHas HHPopMaIus:

- MECTO HaxOXIeHUs W Trpaduk padOThl YMOTHOMOYEHHOIO OpraHa,
IIPEAOCTABISAIONIEr0 MyHULIUNIAIBHYIO yeuyry, MOLI;

- CIpaBOYHbIE TENEPOHBI YMOJTHOMOUEHHOIO OpraHa, MpPeJOCTABIISIOLIETO
MYHULHUNAIBHYIO YCIIYTY;

- agpec ouUIMaANBHOTO caiTa, aapeca AIEKTPOHHOU MOYTHI U (Uiau) GHOpPMBI
oOpaTHOM CBS3U YIIOJITHOMOYEHHOTO oprasa, IIPEAOCTABIISIOLIETO



MYHUIIUNIATBHYIO, YCIYyTy B HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
HNuTepHer.

CnpaBounass uHboOpMaInus pa3MerniaeTcss Ha WHPOPMAIMOHHOM CTEHJIEC WM
WHBIX MCTOYHHUKAX WH(POPMHUPOBAHUS, KOTOPHIE OOOPYIOBAaHBI B JOCTYITHOM IS
3asBUTECH MeECTe TMPENOCTaBICHUS MYHUIUMAILHON YCIyTH, MaKCHUMAaJIbHO
3aMETHBI, XOPOIIIO TPOCMATPHUBaEMbl U (YHKITHOHATHHBI.

Ha odumuansHoM caiite opraHa, NOpeAOCTaBISIONIEI0 MYHHIUIAIBHYIO
yCIIyTY, KpoMme CIIPaBOYHOM uHGOpMAITHH pasMeraercs TEKCT
AJMUHHCTPAaTUBHOTO pETJIAMEHTA, TEepEeYCHh HOPMATUBHBIX IIPABOBBIX aKTOB,
PETYIIMPYIOMIMX MPEIOCTABICHUEC MYHUIIMIIAIBHON yCIIyTH, HHPOpMAIUsI O
nocyneOHOM  (BHECyIeOHOM) TMOpsiAKe oOOXKaloBaHUS pEUIeHUM, JeUCTBUMN
(Oe3nmelicTBUs), TMPUHATHIX (OCYIIECTBICHHBIX) B  XO/A€ MPEAOCTABICHUS
MYHHUIUTATBHON YCITyTH.

2. CTanaapT npeaocTaBjJeHUsi MyHUIIUNAJIbHOM YCJIYyTH

HanmeHoBaHMe MyYHHMUIMIIAJABHON YCJOYI'H
14. HammeHOBaHME MYyHHLIMIAIBHOM YyCIyrHn - DBblgada BbIIMCKHA U3
NOXO3MCTBEHHON KHUTH.

HaunmeHoBaHue OpraHa MeCTHOr0 CaMOyIpPaBJICHUS,
NPeIOCTABJISIONIECT0 MYHUIIUNIAJIBHYIO YCJIYTY

15.  llpemocraBieHue  MYHUUUNAIBHOM  YCIYTM  OCYIIECTBISETCS
AIMUHHCTpalMed MYHHUIMIAIBHOTO OO0pa3oBaHusi bBypTHHCKHI  CeIbCOBET
benserckoro paitona OpeHOyprckoi ooiacTu

16. B cayuae, ecnu 3ampoc O MPEAOCTABICHUM MYHUIMNAIBHON YCIyTH
nofgan B ML, corpynauk M®IL][ MoxeT npuHATh perieHrue o0 0TKaze B IpHeMe
3anpoca u JOKYMEHTOB | (WiH) nH(OpMaIii, HEOOXOANUMBIX JJIS MIPEA0CTABICHUS
MYHHIUIIAIBHON YCIYTH.

PesyabTar npeaocraBieHusi MYHULUNAJIBLHON YCIYTH

17. Pe3ynbrarom NmpeaoCcTaBlIeHUs] MyHHUIIUIIAJIBHON YCIIYTH SBISIETCSA Bblada
BBIIUCKU M3 TOXO3WCTBEHHOW KHUTM JMOO BbIAa4a 3asBUTEII0 MHUCBMEHHOTO
OTKa3a B IPENOCTABIEHUN MYHULIMIIATBHON YCIIyTH.

18. JoxkymeHTt, ¢opMHUpyeMblii B pe3ylibTaTe MPEAOCTABICHUS YCIYyTH
(BBIMHMCKA W3 TIOXO3SIICTBEHHOM KHHUIM JMOO NHCHhMO 00 OTKa3e B BblJaue
yYKa3aHHOW BBIITUCKH) BBIJAETCS CIIOCOOOM, YKAa3aHHBIM B 3alpOCE 3asBUTEIIEM:

Ha OymMakHoMm Hocutene (B M®II, o moure);

B BUAE  DIEKTPOHHOIO  JOKyMEHTAa,  IMOANMCAaHHOIO  YCHUJIEHHOM
KBaJIM(UIIUPOBAHHON 3JIEKTPOHHOIN MOAMUCHIO YIIOJIHOMOYEHHOTO Ha MOJITOTOBKY
OTBETa JOJDKHOCTHOTO JiMla (MO 3JIEKTPOHHOW TmouTe, B pasznen «JInuHbii
kabuHeT» Ha EnuHom moprasne).

19. Pe3ynasrar mnpenocTaBiI€HUS MYHULHIAIBHONM YCIyTH MOXET OBITh
NOJTyYEH 3asBUTENIEM JINYHO HAa OyMa)XHOM HOCHTEJIE, B 3JIEKTPOHHOM BHUJE IO



aZpecy DJIEKTPOHHOM IIOYTHI 3asABUTENS JMOO B JIMYHOM KaOWHETE Ha mopTae
EnynHOM nopraiie rocy1apCTBEHHbIX U MYHULIUIAJIbHBIX YCIYT.

20. BpIMcka W3 KHATH MOXET COCTABIATHCS B TIPOMU3BONBHON opme
(manpumep, 1o (¢GoOpMe OTIAEAbHBIX JIMCTOB KHUTHM, WIH 1O paziaeiaam
(mompasznenam), WM MO KOHKPETHBIM MYHKTaM KHUTH).

Beimucka u3 kHUTH B (GOpPME BIEKTPOHHOTO JOKYMEHTA MOAMUCHIBACTCS
YCUJICHHOMN KBaJIM(UIIMPOBAHHOM 3JIEKTPOHHON MOAMUCHIO TJIABBI
YIIOJTHOMOUYEHHOTO OPTraHa MUJIv YIIOJTHOMOUYEHHBIM UM JIOJKHOCTHBIM JTUIIOM.

B cnyuae HEBO3MOXKHOCTH (POPMHUPOBAHMS BBIMUCKU W3 KHUTHU B (opme
AJIEKTPOHHOTO JIOKYMEHTA BBIMUCKA W3 KHUTM Ha OyMa)XHOM HOCHUTEIE
COCTaBIISIETCSA B JABYX JK3eMIUiapax. O0a sK3eMIUIsipa SBISIOTCS MOTMHHBIMH,
MO/MUCHIBAIOTCS JIAaBOM YIMOJHOMOYEHHOTO OpraHa WM YMNOJHOMOYEHHBIM MM
JNOJDKHOCTHBIM JIMIIOM U 3aBEPSIIOTCS I€4YaThl0 YMOJHOMOYEHHOIO OpraHa ¢
nzoopaxenueM ocynapcreennoro repda Poccuiickoit denepanum (anee - OTTHCK
reyaTu).

B cimywyae xorpga BhIIMCKa HM3JI0)KEHA HA HECKOJIBKUX JIMCTaX, OHU JOJDKHBI
ObITh TPOIIMTHI U MHPOHYMEPOBAHBI. 3aMUCh O KOJWYECTBE MPOIIUTHIX JIMCTOB
3aBEPAETCA MOIIUCHIO JOKHOCTHOTO JIMIA U OTTUCKOM IE€YaTH.

Jlata 1 Bpemsl NMpeaoCTaBICHUS BBIMUMCKU U3 KHUTH, TAHHBIE JTOJKHOCTHOTO
JWIA, TPEJOCTABUBLIETO BBIMUCKY W3 KHUTH, a TaKXe JIMIA, IOTYyYHUBIIETO
BBIIMMCKY W3 KHUTW, NOMJIECKAT YYETy B YIIOJHOMOYEHHOM opraHe. Bropoi
AK3EMIUISIP XPAaHUTHCS B YIIOJTHOMOYEHHOM OpraHe.

Cpok npenocTaBjieHUss MYHUIIUIIAJIBbHOU YCJIYTH

21. Cpok mpenoctaBi€HUsT MYHULUIAIBHOW YCIyrH (IMOJYyYEHHUS UTOTOBBIX
JIOKYMEHTOB) B TeueHue 3 paboumx AHEH cO JAHS pEerucTpaluy 3amnpoca U
JOKYMEHTOB U (win) wuHPOpManui, HEOOXOAUMBIX JUIsl TPEJOCTaBICHUS
MYHULANIAIBHON YCIIYyT'H, B TOM YHUCJIE IPU MOCTYIUICHUH 3aIIpOCa U JOKYMEHTOB
nocpencrteom M®I] nnu ¢ ucnonp3zoBaHueM EQMHOrO moprajia rocyiapCTBEHHBIX
Y MyHULIUNAIbHBIX YCIYT.

22. MakcuManbHbI CPOK OKHJAHMS B OUEpPEIU IIPHU INOAAYe 3asBICHUS JJIS
MPEAO0CTaBICHUS MYHUITUTIAILHON YCIIYTH COCTABIISIET HE OoJiee 15 MUHYT.

IIpaBoBble OCHOBAHMSI JJIsl IPEIOCTABIEHUA MYHUIMTIAIBHON yCJIyTH

23. IlepeueHb  HOPMATUBHBIX  IPABOBBIX  aKTOB, PETYIUPYIOIIHX
IPEIOCTaBIICHNEe MYHHUIIMNIAIBHOW YCIyrd (C yKa3aHHEM WX PEKBU3HTOB M
HUCTOYHUKOB  O(UIIMATBHOTO  OINYOJMKOBaHMS), HWHPOpMAIMs O  TMOPSJIKE
nocyneoHoro (BHeCyneOHOro) 0OKaJIOBaHUS PEIIeHUN U JAercTBUM (0e31eicTBYS)
OpraHoOB, MPEIOCTABISIONINX MYHHUIIUIIAIBHBIE YCIYTH, & TAKXKE UX JOJKHOCTHBIX
JIUI], MYHUIIMITAJIBHBIX CIY)KalllX, paOOTHUKOB pa3MeniaeTcs Ha OQHUIHaIbHOM
CalTe yIOJIHOMOUYEHHOTO opraHa B ceTu MHTepHeT http:/burtadmin.wixsite.com/sovet,
Ha EnrHOM mopTane rocynapCTBEHHBIX M MYHUIIUITAIBHBIX YCITYT.

VYIIOTHOMOYEHHBI OpraH OO0eCreYnBaeT pasMENIeHHe H aKTyaJIu3alluio
NEepPeyHsT HOPMATHUBHBIX TPABOBBIX AaKTOB, PETYIUPYIOMUX TPEIOCTABICHUE
MYHUITUTIATPHOW  YCIYTH, Ha CBOeM O(QuIMaIbHOM caiiTe, a Takke B



http://burtadmin.wixsite.com/sovet

COOTBETCTBYIOIIEM pazzelie B ¢eaepalbHOl rocy1apcTBEHHON MH(GOPMAIIMOHHON
cucreme "®denepanabHbli peecTp TOCYJAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYT
(pynkmmin)"  (manee - ¢denepanbHBIE  peecTtp), Ha EmguHom  mopraie
TrOCY/IapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIIVT.

HcyepnpiBarommii nepevyeHb J0KYMEHTOB, HE00X0OAMMBbIX
JJIs1 PeI0CTABJIEeHU MYHUIMIIAJIbHON yCJIyTH

24. JIns mony4eHUs: MyHULMIAIBHOM YCIYTH 3asgBUTENIEM CaMOCTOSATEIBHO
IPEIOCTABIISIOTCS CIIEAYIONINE IOKYMEHThI:

- 3asBJIEHHE O MPEIOCTaBIECHUN MYHUIIMIAIBHON YCIYTH O BbIIa4€ BBITUCKU
U3 TOXO3SMCTBEHHOM KHHMIU (fanee - 3asiBIECHUE), KOTOpoe OQOpMIISiETCs IO
dbopMe, ykazaHHOW B MPWIOKEHUH K HACTOSIIIEMY PEIIaMEHTY;

- KOMHUsl JOKYMEHTAa, YJOCTOBEPSIOIIETO JTUYHOCTh 3asgBUTEINS, (TMOMTMHHUK
JJIs O3HAKOMJICHHS );

- KONUS JOKYMEHTA, yAOCTOBEPSIOIIErO Mpasa (ITOJIHOMOYMS) NPEACTABUTE,
€ClIi C 3asBJICHHEM OO0palaeTcsi IMpeICTaBUTENb 3asBUTENS (3asiBUTEINCH)
(MOIJTMHHUK JJISI O3HAKOMJICHHUS ).

25. B cinyyae mpencraBieHUs 3asABUTEIEM JTOKYMEHTOB, MPENYyCMOTPEHHBIX
yacTbio 6 ctatbu 7 denepanbHoro 3akoHa ot 27 utonst 2010 roga N 210-®3 "O6
OpraHu3allid MPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUUMIAJIBHBIX YyCIyr",
COTPYAHHUK YIOJIHOMOYeHHOro opraHa win M®IL] ocymecTBiser ux OecmiaTHOe
KOMMPOBAHUE, CINYAET MPEACTABICHHBIC 3asBUTEIEM HK3EMIUISIPbl OPUTHHAIOB U
KOMHM JTOKYMEHTOB (B TOM YMCII€ HOTAPUAIbHO YIOCTOBEPEHHBIE) APYT C APYIOM,
IIOCJIE YEro OpUTMHAJbl BO3BPAIIAIOTCA 3asABUTEN0. KOmMuM HMHBIX JOKYMEHTOB
MPEACTABISAIOTCS 3asIBUTEIIEM CAMOCTOSITENIBHO.

Ecnu mnpencraBieHHblE KONMUM JIOKYMEHTOB HOTapHajlbHO HE 3aBEPEHBI,
CIIMYMB KOIMU JOKYMEHTOB C HX HOJUIMHHBIMH 3K3E€MIUIIPAMH, COTPYIHUK
YIIOJJTHOMOYEHHOT0 opraHa win MOI] 3aBepsieTr CBOEM MOAMMUCHIO C yKA3aHUEM
(haMUITUU M MTHUITUAIOB U CTABUT IITAMIT ""KOTIHsI BEpHA'.

26. JlokymeHTsl u uH(pOpMalnus, HEOOXOAUMBIE B COOTBETCTBHU C
3aKOHOJIATENIbHBIMU WM WHBIMM HOPMAaTUBHBIMU IPABOBBIMH aKTaMU  JUIS
IPEIOCTaBICHUS MYHUIIMNAIBHOW YCIIyT'H, KOTOPbIE HAaXOIATCS B PACIOPSHKEHHUU
rOCyJapCTBEHHBIX OPTaHOB, OPIrAaHOB MECTHOI'O CAMOYINPABIEHUS U UHBIX OPTraHOB,
YYaCTBYIOLMX B MPEAOCTABICHUH MYHULUIAIBHBIX YCIYT, U KOTOPbIEC 3asBUTEIb
BIIpaBE MPEICTaBUTh CAMOCTOSATEIbHO, OTCYTCTBYIOT.

27. YOJTHOMOYEHHBIM OpraH He BIpaBe TPEOOBATH OT 3asBUTEIIS:

- TpEeICTaBl€HUs JOKYMEHTOB W WH(GOpPMAIMM WU OCYUIECTBICHUS
NEUCTBUM, NPEICTABICHUE WIM OCYILIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU  MPAaBOBbIMM  aKTaMH,  PETYJIHUPYIOLIUMH  OTHOILLIEHHS,
BO3HUKAIOUIUE B CBSA3M C NIPEAOCTABICHUEM MYHULIUIIAIIBHON YCIIyTH;

- TIPEACTABICHUS JOKYMEHTOB M HH(pOpPMAIMH, KOTOPHIE B COOTBETCTBHUH C
HOPMaTUBHBIMU NPaBOBBIMU akTamu Poccuiickonn ®denepaunn, HOPMATUBHBIMU
npaBoBbIMH akTaMu OpeHOyprckoi o0JacT M MYHHUIMIAIBHBIMH TPaBOBBIMH
aKkTaMM MYHMIMIAIBHOTO oOpa3oBaHusi BypTHHCKHI cenbcoBeT bensieBcKoro
paiiona OpeHOyprckoii 00JacTH HaXOIATCA B PACHOPSIKEHUH TOCYJAapCTBEHHBIX



OpraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS MYHUIMIIAILHOTO OOpa30BaHUs
byprunckuii cenbcoBeT bensieBckoro paitona OpenOyprckoit obmactu U (UIH)
MOJIBEIOMCTBEHHBIX ~ TFOCYJapCTBEHHBIM OpraHaM H  OpraHaMm MECTHOTO
CaMOyITpaBJICHUS OpraHu3aLni, YYaCTBYIOILIUX B IPeI0CTaBICHNUN
MYHUIMOAIBHBIX YCIYT, 32 UCKIIOYEHHUEM JOKYMEHTOB, YKAa3aHHBIX B 4acTu 6
cratb 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "OO opranuzauuu
IPEI0CTaBIEHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIbHBIX YCIyT";

- TpPENCTaBICHUS JOKYMEHTOB M HH(POpMalMU, OTCYTCTBHE U (MJIK)
HEJI0CTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCHh IPU MEPBOHAYAIILHOM OTKa3€e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPENOCTABICHUS MYHUIUIAIBHOU
yCIyTd, JIMOO B TMPENOCTaBICHUM MYHHULHUIAIBHON YCIYTH, 32 HCKIIOYECHUEM
CJIEIyIOLIUX CIy4aeB:

a) W3MEHEHHE TpPeOOBaHUI HOPMATHUBHBIX IPABOBBIX AKTOB, KaCAIOIIUXCS
NPEAOCTABICHNUS MYHULMIAIBHON YCIyrd, IIOCI€ IEepBOHAYAJIbHOM MOAaYu
3asIBJICHUS O MIPEAOCTABICHUH MYHHUIIUNIAJTIbHON YCIIYTH;

0) HaimMuue OmMMUOOK B 3asABICHUUM O TMPEAOCTABICHUM MYHUIUTIAIBLHOU
YCIYI'M U JOKYMEHTAaX, NOJAHHBIX 3asBUTEJIEM IOCJE NEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPENOCTABICHUS MYHULUIAIbHOU
yCIIyTd, MO0 B MPEJOCTABICHUU MYHULMUIIAJIBLHON YCIYTM M HE BKIIFOUEHHBIX B
IPE/ICTAaBICHHBII paHee KOMIUIEKT IOKyMEHTOB;

B) HMCTEUEHHUE CpPOKa JEHUCTBUA TOKYMEHTOB WM W3MEHEHHE HH(OpMaluu
10CJIe TIEPBOHAYAIBHOIO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
OPEeIOCTaBICHUs ~ MYHUIMOAIBHOM  yciayru, JubOO0 B  NPEIOCTaBICHUU
MYHUIUTIATBHOU YCITYTH;

I') BBISIBIICHUE JOKYMEHTAJbHO TMOATBEPKIECHHOTO (akTa (IPU3HAKOB)
OIKUOOYHOTO WJIU MPOTUBOMPABHOTO JeHCTBUS (O€3eHCTBYA) JOHKHOCTHOTO JIUIA
OpraHa, NPENOCTABISAIONIET0 MYHHUIMNAIBHYIO  YCIYry, MYHULHNAIbHOTO
ciyxamiero,  paOOTHMKAa  MHOTO(YHKIIMOHAIBHOTO  IIEHTpa,  pabOTHHKA
Opra”u3aluu, IpeaycMOTPEHHOU vacThio 1.1 craten 16 denepanbHOro 3aKkoHa OT
27.07.2010 Ne 210-®3 "OO opraHuzaiuu MNpeaOCTABICHUS TOCYAApPCTBEHHBIX U
MYHHUIMOAIBHBIX YCIyT", NpH MEPBOHAYAJIbHOM OTKa3€ B MPUEME JIOKYMEHTOB,
HEOOXOMMBIX JJIi MPEAOCTABICHHUS MYHHUIMNAIbHOW  yciayru, Jubo B
OPEIOCTAaBIEHUM MYHUIUNAIBHOM YCIYyrd, O 4YeM B IIMCBMEHHOM BHJE 3a
HOJMUCHIO PYKOBOJUTENSI OpraHa, MPeIoCTaBIISIONIEr0 MyHUIUMIIAIBHYIO YCIYTY,
PYKOBOAUTENS MHOTO(QYHKIMOHAIBHOIO LEHTpPA MpPHU NEPBOHAYAIBHOM OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTABICHUS MYHUIUIAIBLHOU
yCIIyTH, MO0 PyKOBOAMTENS OpraHU3aluy, MPeayCMOTPEHHON YyacThio 1.1 cTarbu
16 ®denepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 "OO6 opra"nuzamnuu
MPEIOCTaBICHUSI TOCYAPCTBEHHBIX W MYHHUILMIMAIBHBIX YCIYT", YBEIOMIISAETCS
3asIBUTENb, a TAKKE MPUHOCATCS U3BUHEHUS 32 JI0CTaBIIEHHbIE HEY100CTBA;

J)IPEOCTaBICHUST Ha OyMa)XHOM HOCHTENEC JOKYMEHTOB U HWH(GOpMAIINH,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUH C ITyHKTOM
7.2 wactu 1 crarbu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "O06
OpraHu3alMKi MPEJOCTABIEHUS TOCYIapCTBEHHBIX M MYHHUIIMNAIbHBIX YCIayr", 3a
UCKJIFOUEHUEM CIIY4YaeB, €CJIM HaHECEHUE OTMETOK Ha TaKUE€ JOKYMEHTHI JIHO0 MX



HN3BATUC ABISACTCA HGO6XOI[I/IMBIM YCIOBHUCM IIPCAOCTABICHUA MYHHHHHaHbHOﬁ
YCIYyI'u, U HUHBIX CJIY4acCB, YCTAHOBJICHHBIX (bCILGpEUII:HBIMI/I 3aKOHaMH.

HcuyepnbiBaromuii nepedyeHb OCHOBAHUHM ISl 0TKA3a B IIpUeMe
JTOKYMEHTOB, HE00OXOAMMBIX /IJIfl IPEI0CTABJICHUS MYHUIIUNIAJIBLHOM YCIyTH

28. OcHOBaHMEM [JIsi OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEeI0CTaBICHUS MYHUITUTIAILHON YCITYTH, SIBJISETCS:

- 3asBJICHHE TOJMUCAHO JIMIIOM, HE UMEIOIIUM TMOJTHOMOYHMIN Ha MOANUCAHUE
3asIBJICHUSI;

- K 3asBJICHUIO HE IPWIOKEHBI HEOOXOIUMBIC IOKYMEHTHI.

VYOIHOMOYEHHBIN OpraH, NPUHSIBIIMN pelleHre 00 OTKa3e B pEerucTpanuu
3asiBJICHUS, 00s3aH HE3aMENJTUTEIHHO TPOUH(DOPMUPOBATH 3aSBUTEIIS O IPUHITOM
pPELIEHNH C YKa3aHUEM OCHOBAHUW MPUHATHUS JAHHOTO PEIICHUSI.

29. 3asgBuTENh BIpaBe OTO3BaTh CBOE 3asBIICHHE Ha JI000H CTaauu
pacCMOTPEHHUSI, COITIACOBAHMSI WIIM TOATOTOBKH JOKYMEHTA YMOJIHOMOYEHHBIM
OpraHOM, a TaKXe TMPOIJIUTh CPOK HCIOJHEHUS 3asBICHUS, OOPATUBIINCH C
COOTBETCTBYIOIIUM 3asIBJICHHEM B YIIOJITHOMOUYEHHBIN opran 1u6o MOIL.

He wmoxer OBITh OTKa3aHO 3asSBUTETI0 B TMPUEME JIOMOJHUTEIHHBIX
JIOKYMEHTOB IPU HAJIMYUU HAMEPEHUS UX CHATh.

HcuepnbiBaomuii nepedyeHb OCHOBAHMM 1JIA IPUOCTAHOBJICHUA
NPeJO0CTABJICHUA MYHUIUIIAJBbHOM YCJIYITM WIH 0TKA3a B NPE10CTABJICHUHU
MYHUIHMIIAJIBHOH YCJIYTH

30. IlpuocraHOoBIEHME NPENOCTABICHUS MYHHLIMIAIBHONW YCIYTM HE
IIPOU3BOJUTCH.

31. VYHOonHOMOYEHHBI OpraH NpUHUMAET peleHue o0 OTKaze B
IIPENOCTABICHUN MYHULIMIIAJIBHOM YCIIYTY B Cllydae:

- IPEIOCTABJICHUE 3asIBUTEIIEM HEIOCTOBEPHBIX IOKYMEHTOB;

- HeTpenocTaBiIeHUs (IIPeIOCTaBICHUS HE B MOJHOM 00beMe) HEOOXOAUMBIX
JNOKyMEHTOB;

- OTCYTCTBHE B TMOXO3MMCTBEHHOM KHHMre HH(OpMaLWu, 3ampamruBacMon
3asIBUTCIIEM.

32. YOMHOMOUYEHHBIM OPraHOM JOJKHBI OBITh YKa3aHbl IPUUYMHBI OTKa3a B
NIPENOCTABIEHNN MYHHULIUTIIAIbHON YCIIyTH.

OTka3 B TMPEAOCTAaBICHUH MYHULHUIIAIBHOW YCIYrd HE IPEMATCTBYET
NOBTOPHOMY  OOpallleHHIO TOCJie  YCTPAaHEHHUs] TNPUUYUHBL, MOCITYXHUBILIEH
OCHOBAaHHUEM IS OTKa3a.

Pa3mep niiaTsl, B3UMaeMoii ¢ 3asiBUTeJISI TP NMPEI0CTABJICHUHT
MYHUIMIAJIbHOH YCJIYTH, U CIIOCO0OBI ee B3UMAHUS
33. IlpenocTaBieHre MyHUIIUTAIBHON YCIIYTH OCYIIECTBISIETCS O€CILIATHO.

MaxkcuMaJIbHbIH CPOK 0KUIAHMS B OYepeaH NPH Mogayde 3asiBUTEIeM
3anmpoca 0 nNpeAoCTaABJICHNH MYHHMIMIIAJIBHON YCJIYITH M NPH NOJYYEeHUH
pe3yJbTara npeaocTaBjJieHusi MyHMIMIAJBHON yCJIyrH



34. MakcuMalbHbId CPOK OXKHJAHHMSI B O4Y€pEeAu MpHU IOAAYe 3ampoca o
NPEAOCTAaBICHUA MYHULUMNAIBHON YCIyrM W TNpH MOJYy4YEHUU pe3yJbTara
MPEIOCTaBICHUS MyHUITUTIATLHOM YCIYTH COCTaBIsET He Oosee 15 MUHYT.

Cpok perucrpaumu 3anpoca 3asBUTeJIs
0 MPeA0CTABJIEHNN MYHUIIUTIAJIbHOM YCJIYTH

35. Perucrpamus 3asBJICHUS O NPENOCTABICHUN MYHULMNAIBHOM YCIyTH H
(Ww1M) HOKYMEHTOB (COAEp KalllUXCS B HUX CBEACHUMN), HEOOXOIUMBIX JIs
NPEAOCTaBICHNUS MYHUIIMIAIBLHONW  YCIYTHM, OCYHIECTBISIETCS B J€Hb HX
MOCTYTUICHUS.

36. Peructpamus 3asBieHUS O MPETOCTABICHUN MYHUIIUMAIBHOW YCIYTH,
NMOCTYNUBIIETO B  BBIXOAHOM  (Hepabouumi WM  Mpa3aHUYHBIA)  JICHB,
OCYIIIECTBJISICTCS B TIEPBHIN 32 HUM pabOUuil JeHb.

37. Cpok perucTpalu 3asgBJICHUS O MPEJOCTABICHUM MYHHUIMIAIbHOU
YCIYyTH HE MOXET MPEBBIIIATh ABAJATH MUHYT.

TpeOoBaHus K MOMelIeHUSIM, B KOTOPBIX NMPeI0CTABJISIIOTCS
MYHUIMNIAJIbHbIE YCJIYTH

38. Uudopmamust o rpaduke (pexume) pabOThl YIIOJIHOMOYEHHOTO OpraHa
pasMemaeTcs MpU BXOAE€ B 3JaHWE, B KOTOPOM OHO OCYIIECTBISET CBOIO
NEeSITeTLHOCTh, HA BUJTHOM MECTE.

3nanue, B KOTOPOM TPEIOCTABIISICTCS MyHHUITUTIATbHAS YCITyTa, TOJDKHO OBITH
000pyZIOBaHO OTIEIBHBIM BXOIOM JIJII CBOOOJHOTO JOCTYIa 3asBUTEICH B
TIOMEIIICHHUE.

Bxoxg B 3manHue noikeH ObITh 000pynoBaH MHGOPMALMOHHON TaOIMYKOM
(BbIBECKOM), coaepkamieil uHpoOpMaiuio 00  YIOJIHOMOYEHHOM  Oprase,
OCYILECTBIISIONMIEM  NPEIOCTABICHUE  MYHHULMIAIBHON  YCIyrd, a TaKxke
o0opyoBaH  ynoOHOW  JIECTHHIIEM C  TOPYYHSAMH, MaHAycaMHu  JUIs
OecnpensITCTBEHHOTO MEPEABUKCHUS TPaXKIaH.

Mecrta mnpenocTaBiIeHUSI MYHUIIMITAIIBHOW YCIYyTd OOOPYIYIOTCA C y4eTOM
TpeOOBaHMIA JOCTYIMHOCTH JJII WHBAIUIOB B COOTBETCTBUU C JCHCTBYIOIINM
3aKOHOJIAaTENILCTBOM Poccuiickont denepani 0 CONMAIbHOM 3alUTE UHBAIUIOB, B
TOM YHCJIE 00ECIIEUNBAOTCS:

yCIOBHsSL g OECHPENATCTBEHHOTO JOCTyNma K OOBEKTY, Ha KOTOPOM
OpPraHWU30BaHO TMPEAOCTABICHUE YCIYT, K MECTaM OTIbIXa W MPEIOCTaBISICMbBIM
yciyram;

BO3MOXKHOCTb CaMOCTOSTEIILHOTO TEePEABMKCHHUS 110 TEPPUTOPUN 00BEKTA, HA
KOTOPOM OPTaHHM30BaHO IMPEIOCTABICHUE YCIIYT, BXOJa B TaKOW OOBEKT M BBIXOZAA
U3 HEro, MOCaJKu B TPAHCIOPTHOE CPEJICTBO M BHICAAKU W3 HETO, B TOM YHUCIE C
UCIIOJIb30BAHUEM KPECIa-KOJISICKH;

COMPOBOXKJICHUE WHBAJIUAOB, HMMEIONIMX CTONMKHE paccTpoiicTBa (GYHKIUU
3pEHUS U CAMOCTOSITEILHOTO TIEPEIBUKEHNUS, M OKA3aHHE UM MTOMOIIU Ha OOBEKTE,
Ha KOTOPOM OPTaHU30BaHO MPEAOCTABICHHUE YCIYT;



HaJJIeXkKalee pasMelleHue oO0OpylIoBaHHA U HOCHTENeld uH(opMmaIu,
HEOOXOAMMBIX JUIg oOecredyeHus: OecTpensiTCTBEHHOIO JO0CTyNa WHBAIUAOB K
O0OBEKTY M TPEJOCTABISEMBIM yCIyraM C y4Ye€TOM OrpaHHYeHHH uX
KU3HENEATEIbHOCTH;

AyOnmupoBaHUE HEOOXONAMMOM [Isi WMHBAIUAOB 3BYKOBOM M 3pUTEIBHON
uH(pOpMALIMK, a TaKXe HAANUCEH, 3HAKOB M HMHOW TEKCTOBOM M rpauyeckoit
uH(pOpPMALIMK 3HAKaMHU, BBIIIOJIHEHHBIMU pelibePHO-ToYeUHbIM pudToM bpaiins,

JOIYCK CypJIONEPEBOJUMKA U TU(PIIOCYPONEPEBOAUNKA;

JOMYCK Ha OOBEKT, Ha KOTOPOM OPraHU30BaHO IMPEAOCTABICHUE YCIYT,
cOOaKU-MPOBOJIHMKA TMPU  HAJUYUM  JIOKYMEHTA, TOATBEPXKIAIOIIETo  ee
crenuaibHoe OOydYeHHEe U BbIJABa€MOT0 B MOPSJIKE, YCTaHOBIEHHOM
3aKoHOJaTebcTBOM Poccuiickon denepanuu;

OKa3aHHe pabOTHHKAMU opraHa (y4pexaeHHs), MPEIOCTABIAIONIETO YCIyTH
HACEJICHHIO0, TIOMOIM MHBAJUIAM B IPEONOJICHUH OapbepoB, MEIIAIOIINUX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C JIPYTUMHU IPaXKJaHAMH.

B cnydae ecnu cymiecTByromme OOBEKTHI COIUATBLHON HHQOPACTPYKTYpPhI
HEBO3MOKHO MOJHOCTHIO MPUCIIOCOOUTH C yYE€TOM MOTPEOHOCTEH WHBAIHIOB,
COOCTBEHHHMKHU 3TUX OOBEKTOB JI0 MX PEKOHCTPYKLMH MM KAUTAIBHOIO PEMOHTA
JOJDKHBI TPUHUMATh COINIACOBAHHBIE C OJHUM M3 YJICHOB OOILECTBEHHBIX
00BbEIMHEHUI MHBAINI0B, OCYUIECTBISIONIMX CBOIO AESTEIbHOCTh HA TEPPUTOPUU
MYHHUIIMOATBHOTO 00pa30BaHMsI, MEPHI JJIsl 00ECHeueHUs J0CTyla WHBAIUIOB K
MECTy MPEAOCTABICHUS MYHUIUNAIBHOM YyCIyru Ju0O0, KOrga 3TO, BO3MOXHO,
o0ecrneyuTh MPEeAOCTaBICHHE HEOOXOAUMbBIX MYHUIMUMAIBHBIX YCIYr MO MECTY
YKUTEIbCTBA MHBAJIN/IA WU AUCTAHLIMOHHOM PEXKUME.

Ha Bcex mapkoBkax oOIIEro moiab30BaHUs, B TOM YHUCIJIE€ OKOJIO MOMEIICHUH, B
KOTOPBIX NPENOCTABISETCS MyHUIMNAIbHAs ycCiyra, Bbiaensercs He meHee 10
MPOLIEHTOB MECT (HO HE MeHee OJHOro MecTa) s OecIIaTHOM MapKOBKHU
TPAHCIIOPTHBIX CPEJCTB, ynpaisgemMblXx uHBaUaamu I, II rpynn, u TpaHCcropTHBIX
CPEJIICTB, MEPEBO3AIINX TAKUX MHBAIMIOB U (WIM) AeTel-nHBaIMI0B. Ha rpaxaan
n3 yncna neaBanuaoB Il rpynmel pacnpocTpaHsoTcss HOpMBI HACTOSIIIETO IIyHKTA B
nopsiake, onpeneneHHoMm [IpaBurensctBoM  Poccuiickont  @enepaunu. Ha
YKa3aHHBIX  TPAHCIOPTHBIX  CpPEACTBaX  JOJKEH  ObITh  YCTaHOBJIECH
orno3HaBareslbHbld 3HaK "WHBamua" u uHboOpMmanus 00 3TUX TPAHCIOPTHBIX
CpeJICTBaxX JOJKHA ObITh BHECEHA B (peliepaibHblid pEeCTp MHBAIHU/IOB.

[Tomemenust, B KOTOPBIX MPEAOCTABISAETCS MYHUIUMIIAIbHAS YCIYTa, JOKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHNYECKUM IIPaBUJIaM U HOPMaTUBaM, MIPaBUIIAM
nokapHoil Oe3omacHocTd, Oe3zonmacHOCTH Tpyda. [lomemenuss o6opymyroTCs
CUCTEMaMU KOHJIUIIMOHUPOBAHUS (OXJIAXKIEHUSI U HATPEBAHMS) U BEHTUIMPOBAHUS
BO3/lyXa, CPEICTBAMHU OIOBEIICHUS O BO3ZHHMKHOBEHUM YPE3BBIYAHHON CUTYaIUH.
Ha BuaHOM MecTe pacronararoTcs CXeMbl pasMELEHUs CPEACTB IMOKAPOTYIIEHUS U
nyTei sBakyanuu mronei. [IpegycmarpuBaercs o00opyqoBaHKE TOCTYITHOTO MECTa
0O0IIIECTBEHHOTO TTOJIb30BaHMUS (TyaJieT).

[Tomemenuss MOLL st paboThl ¢ 3asiBUTENSIMU 000PYAYIOTCS 3JEKTPOHHON
CHUCTEMON yOpaBIEHHUS OYEPEbI0, KOTOpas TMPEACTABIsAECT COOOW KOMILIEKC



IPOrpPaMMHO-AIAPATHBIX CPENICTB, MO3BOJISIIONINX ONTUMHU3UPOBAThH YIIPABICHHE
O4epEISIMU 3aABUTEIICH.

39. Ilpuem MOKYMEHTOB B YMOJTHOMOUYEHHOM OpraHE OCYIIECTBIACTCS B
CHEIUaIbHO O0OpPYNOBAHHBIX TIOMCMIEHUSX WM OTBEACHHBIX JJIS 3TOTO
KaOMHeTax.

40. ITomemienus, npeIHa3HAYEHHbIE ISl MpUEMa 3asiBUTENEH, 000pyAyrOTCs
WH(OPMAIIMOHHBIMU CTEHAAMH, COACPIKAIIUMHU CBEACHHS, YKa3aHHBIC B ITyHKTE
10nacrosero periameHra.

WNHupopmarmoHHble CTEH I pa3MENIaloTCs Ha BUIHOM, JIOCTYITHOM MECTe.

Odopmnenrne HMHPOPMAIMOHHBIX JIMCTOB OCYIIECTBISIETCS YAOOHBIM ISt
yreHus: mpudrom - TimesNewRoman, dopmar nucra A4; TEKCT - NPOMHUCHBIC
OykBbI, pazmepoM mpudta N 16 - 0ObIYHBIN, HAMMEHOBAHKE - 3arJIaBHbIC OYKBBI,
pasmepom mpudTa N 16 - skupHbIif, oJst - 1 cM BKpyroByto. TekcTbl MaTepraioB
JIOJKHBI OBITH HamedaTaHbl Oe3 HCHpaBlieHUN, HamOojee BakHash WHGOpMAIIMs
BbIIeNIAeTCS  KUpHBIM — mipudToM. Ilpu  odopmienun  uHOOPMAIIMOHHBIX
MaTepuaoB B BUE 00pa3IlOB 3asBICHUN HA MOTYYECHUE MYHUIIUITATLHON YCIYTH,
00pa3IoB 3asBICHUH, MEPEUYHEH JTOKYMEHTOB TpPeOOBaHUS K pasMepy mpudTa u
dbopMaty aucTa MOTYT OBITH CHUKCHBI.

41. llomemenuss g 0OpueMa 3asgBUTENIEH JOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM 1T TPaXKAaH YCJIOBUSM W ONTHMAIBHBIM YCJIOBHUSIM PabOTHI
JOJKHOCTHBIX JIUI] YIIOJTHOMOYEHHOTO OpraHa M JI0JKHBI 00€CIIeunBaTh:

KOM(OPTHOE  pACMONOKEHWE  3asiBUTENsE W JIOJDKHOCTHOIO  JIMIA
YIOJHOMOYEHHOTO OpraHa;

BO3MOXKHOCTb 0(OpMJICHUS 3asIBUTEIEM MUCbMEHHOTO O0pallleHus;

TeneOHHYIO CBSI3b;

BO3MOXKHOCTb KOITUPOBAHUSI IOKYMEHTOB;

JOCTYIl K HOPMATHBHBIM MPABOBBIM aKTaM, PETYIUPYIOMIUM TIPEIOCTABICHUE
MYHHUITUTIATHBHOU YCITYTH;

HaJM4Ke MUChbMEHHBIX TPUHAIICKHOCTEH 1 Oymaru dopmara A4.

42. JInsg oxuaaHus 3asBUTEISAMHM TpUEMa, 3alOJHEHHUS HEOOXOAUMBIX JIJIs
MOJyYCHHUs] ~ MYHUIIMMMAJIGHOW  YCIyTH  JOKYMEHTOB  OTBOJSTCS  MeECTa,
000pYyIOBaHHBIE CTYJIbSIMU, CTOJIAMH (CTOMKAaMU) JIs BOBMOXXHOCTH O(OpMIICHUS
JIOKYMEHTOB, O00€CHeuMBaIOTCS pydyKaMH, OgaHKamu JOKyMeHTOB. KomudecTBo
MECT OXKHUIAHUS OMPENCIACTCS UCXOAT M3 (PaKTUIECKON HArpy3KHu W BO3MOXHOCTH
WX pa3MEICHUS B IIOMEIICHUY.

43. Tlpuem 3asgBUTENCH NpH TPEIOCTABICHUU MYHHUIIUIIAIBLHON YCIYTH
OCYILECTBIISIETCS COMIAacHO TrpaduKky (pexumy) paboThl YIIOJIHOMOYEHHOTO OpraHa
€XKEHEBHO (C TMOHEJENbHUKA MO MATHUILY), KPOME BBIXOAHBIX U MPa3THUYHBIX
JTHEeW, B TedeHue pabodero BpemeHH, a Takke M®PII, rpadux paboTel KOTOPOro
BKJIIOUAET pabOTy yUpeKJACHHS U B CyOOOTY.

44. Pabouee MeECTO JOMKHOCTHOTO JIMIIa YMOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a TMPEAOCTABJICHHE MYHHUIIUIAIBLHON YCIYTH, NOJDKHO OBITh
000pyAOBaHO MEPCOHANBHBIM KOMIIBIOTEPOM C JOCTYNOM K HH(POPMAIIMOHHBIM
pecypcaM yIoJIHOMOYEHHOIO OpraHa.



KaOunersl mpueMa mnonydarenedl MyHUIMIAIBHBIX YCIYT JTOJKHBI OBITh
OCHAIICHbl MHPOPMAITMOHHBIMH TaOMWYKaMU (BBIBECKAMHU) C yKa3aHHEM HOMEpa
KaOUHeTa.

Cnenuanucthl, OCYIIECTBISIONIME MPUEM TMOJy4yaTesle MyHUIMNaTbHbIX
yCIIyT, OOECIEYMBAIOTCS  JIMYHBIMH  HATPYAHBIMA  WICHTU(UKAITMOHHBIMU
KapToukamu (OemxaMu) U (MIM) HACTOJbHBIMU TaOJTUYKAMH.

IHoka3areu JO0CTYNHOCTH M KA4eCTBA MYHHIMIIAJIbHOM YCJIYI'H

45. Ilokazarensamu JOCTYIIHOCTA M KauecTBa  NPEAOCTAaBIICHUSA
MYHULANAIBHON YCIIYTH SIBJISIOTCS:

- KOJIMYECTBO B3aMMOJCHCTBUM 3asBUTENS] C JOJDKHOCTHBIMHM JIMLIAMHU
YIOJIHOMOYEHHOTO OpraHa IpHU MPEJOCTABICHUU MYHHIIMIAIBHONM YCIYyTH U HX
POJOJIKUTEIIBHOCTD;

- IO CIy4YaeB IPENOCTAaBICHUS MYHMIMIIAIBHOM YCIYIM C HapyLIEHHUEM
YCTaHOBJIEHHOI'O CPOKa B 00ILIEM KOJIMYECTBE UCIIOJHEHHBIX 3asBICHU;

- Jois  KanoO 3asBUTENEH, MOCTYNUBIIMX B TMOPSAKE JTOCYIeOHOro
00a0OBaHMsI PEIIECHUN, TPUHUMAEMBIX B XO/I€ IPEIOCTABICHUS MYHHIIMIAIBHON
yCIYyTH W JNEUCTBUM (O€3ACHCTBUS) MOJDKHOCTHBIX JIWIl, B OOIIEM KOJIMYECTBE
oOpalieHuii o Bonpocam NpeJoCTaBICHUS MyHUIIUNATbHOW YCIIYTH;

- J0N1 HApyLICHWW WCIOJHEHUS HACTOSIIETO AJIMUHHCTPATUBHOIO
peraMeHnTa, UHbIX HOPMAaTUBHBIX IPABOBBIX AKTOB, BBISBICHHBIX 110 PE3yJbTaTaM
IIPOBEACHUSI KOHTPOJIBHBIX MEPONPUATUNA B COOTBETCTBUM C paszaenoMm 4
HACTOALIET0 AJMUHUCTPATUBHOTO PEIJIaMEHTa, B OOIIEM KOJWYECTBE HapyIICHHM
VCIIOJTHEHUSI HACTOSIIEr0 AIMUHUCTPATUBHOIO PEITIAMEHTA;

- CHIDKEHHE MAaKCHUMAaJbHOIO CpOKAa OXHUAAHUSA B OYEpeId IpU MoJaye
3asBJICHUS O MPENOCTABICHUN MYHULUNAIBHON YCIIYyTH U MOJTYYEHHH pe3yabTaTa
IIPENOCTABICHUS MYHUIUIIAJIBHON YCIIYTH;

- NIPENOCTABICHUE YCIYTM B COOTBETCTBUU C BAPUAHTOM IIPEAOCTABIICHMS
MYHULANIAIBHOUN YCIIyTH;

- JIOCTYNHOCTb DJJEKTPOHHBIX (OPM JOKYMEHTOB HEOOXOIMMBIX ISt
IIPENOCTABIIEHUS YCIIYTH;

- BO3MOXKHOCTH IIOJIa4M 3alpoca Ha MOJy4YeHUE MYHULHUIIAIBHOW YCIYTH U
JIOKYMEHTOB B JIEKTPOHHOU (opMme;

- BO3MOXXHOCTb IIOJIy4YEHUs] MyHULIMNIAJIBHON yciyru yepe3s MODII;

- yooOcTBO HMH(POPMHUPOBAHMUS 3asBUTENS O XOJ€ MPEIOCTaBICHUS
MYHULUNAIBHON YCIyTH, a TaKXe INOJIyYEeHUs pe3yibrara NpeIoCTaBICHUS
YCIYTH.

HNuble Tpe6OBaHUA K NPEIOCTABIEHUI0 MYHUIIMNIAJIbHON YCJIYTH, B TOM
4yKcJie YYUThIBAKIIHME 0COOCHHOCTH NMPEA0CTABIEHNSI MyYHUIMIIAIbHOMI
YCJIYTH B MHOTO(YHKIMOHAJbHBIX HIEHTPAaX U 0COOEHHOCTH MPeI0CTABICHUSA
MYHHUIUIAJBHON YCJIYIH B 3JIEKTPOHHOU (popMe

46. IlepeyeHpb ycCiyr, KOTOpbIE SIBISIIOTCSI HEOOXOAUMBIMU U 00S3aT€IbHBIMU
JUISl TPEIOCTAaBICHUS MYHUIIMNIATBLHON YCIIYTH, OTCYTCTBYET.



47. B3umaHue Imarel 3a MPEJOCTABICHUE YCIYI, KOTOPBIE SBIISIOTCS
HEOOXOAMMBIMU U 00sI3aTENIbHBIMU JJIsl IPEI0CTABICHHUSI MyHULIUIIAJbHOW YCIYTH,
HE IIPEAYCMOTPEHO.

48. Jlng nmosydeHHs] MyHULUIIAJIbHOM YCIYTH 3asBUTENSIM MPEAOCTABISIETCS
BO3MOXXHOCTb INIPEACTABUTH 3asBICHUE O MPEJOCTABICHUM MYHHIMIIAIBHON
YCIYIM U JOKYMEHTHI (COmepiKallhecss B HHUX CBEIEHHUSA), HEOOXOIUMBIE IS
PEIOCTaBIECHUs MYHULMIAIBHON YCIyTH, B TOM 4YHCI€ B (OpPME AIEKTPOHHOTO
JNOKYMEHTA:

- yepe3 ML B yOJITHOMOYEHHBIN OpraH;

- TOCPEICTBOM HCHOJIb30BaHUS WH(OPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTMH, BKJIIOYas WCIOIb30BaHUE EnWHOro mnoprana, ¢ IHPUMEHEHUEM
YCWICHHON KBATM(PUITUPOBAHHOMN AIIEKTPOHHOM MOAMKCH.

[IpenocraBnenne MyHuIMnaibHOU yciayru B MODI] 1o skcTeppuTtopraibHOMY
IIPUHLMIY OCYIIECTBIISIETCS HAa OCHOBAaHUM COIVIAILIEHUH O B3aMMOJCHCTBUH,
3aKJIIOYCHHBIX  YMOJMHOMOUYeHHbIM MO®I[ ¢ denepanbHbIMH  OpraHaMu
UCTIOJTHUTEILHON BJIaCTH, OpraHaMH BHEOIOKETHBIX (POH/IOB, OpraHaMH MECTHOTO
CaMOYTIPABJICHUS.

B npenocraBnennn MyHuIANAIbHONW ycinyru ydyactByeT M®L] Ha ocHOBaHUM
3aKI04eHHBIX Mexay MAY MOI[ benseBckoro palioHa MW aJIMUHUCTpALHAEH
MyHHUIIMNAIbHOTO o00Opa3oBanusi bypruHckuii cenbcoBeT benseBckoro paiioHa
OpeHOyprckoit 001acTu COMIAICHUS U JOTOJHUTEIBHBIX COTNIAIICHUN K HEMY.

[Tpu obparmennu B MOL] MmyHununaibpHas yciayra npeaoCcTaBseTcs C y4eToOM
INPUHLHNINA SKCTEPPUTOPUATBHOCTHA, B COOTBETCTBUM C KOTOPBIM 3asBUTEIb
(mpeacTaBUTENb 3asABUTEINS) HE3aBUCMMO OT €ro MECTa KHUTEJIbCTBA WM MeECTa
npeObIBaHUs (mms ¢u3MYecKux  JIMII, BKJIIOYAs  WHJIWBUAYaJbHbBIX
npearnpuHuMaTesiei) a1ubo MecTta HaxOKACHHS (IS IOPUAMYECKUX JIMI]) UMEET
npaBo Ha oOpareHue B 000 1o ero BeiOopy M®DII B mpenenax Teppuropuu
OpenOyprckoit obiacTu Ui MPEeNOCTaBICHUS €My MYHHUIMNAIbHON YCIyru Mo
DKCTEPPUTOPUAIIBHOMY ITPUHILIMILY.

3agBneHuss W JOKYMEHTBI, HEOOXOAMMBbIE  JJii  MPEAOCTaBICHUS
MYHUIIUTNIATIBHON YCIIyTH, IPEIOCTaBIsAeMbIe B (hOpME AIEKTPOHHBIX TOKYMEHTOB,
NOJINUCHIBAIOTCA B COOTBETCTBMM C TpeOoBaHussmMu crtareil 21.1 u 21.2
®enepanbHoro 3akoHa ot 27 urons 2010 roma N 210-®3 "OO opranuzauuu
NIPENOCTABIEHNS TOCYJAPCTBEHHBIX M MyHULMNAIbHBIX ycayr' u denepasbHOro
3akoHa ot 6 anpens 2011 roga N 63-D3 "O0 snexkTpoHHOM moanucH'".

B cnyuyae HanpaBiieHUs 3asBI€HUI U JOKYMEHTOB B 3JIEKTPOHHOU (opme c
ucrojib30BaHreM EnuHoro moprana 3asBiI€HHE U JOKYMEHTHI JOJDKHBI OBITh
MOJMUCAHbl  YCUJIEHHON KBaTU(DUIIMPOBAHHON DJIEKTPOHHOW MOAMHUCHIO, B
COOTBETCTBHM ¢ TpeboBaHusMu denepanbHOro 3akoHa ot 6 ampens 2011 roga N
63-®3 "O06 31eKTpOHHON TTOATIUCH" .

49. 3asBuTensaM 0OECIEYMBACTCS BO3MOXHOCTH TMONyYeHHS WH(OpMaIm o
IIPENOCTABIAEMON MYHHUIIMIIAJIBHOM ycinyre Ha Equnom nopraite.

Jlis mony4eHus OCTyla K BO3MOXKHOCTAM EnuHoro moprana HeoOXoaumo
BbIOpath cyObekr Poccuiickoit dexepanmu W MOCiIE OTKPBITHUS  CIUCKA
TEPPUTOPUAIIBHBIX (PeepajbHBIX OPraHOB MCIHOJHUTEIBHOM BIIACTU B 3TOM



cyobekte Poccuiickoii denepannu, OpraHOB HCHOJHUTEIBHOW BJIACTH CyObEKTa
Poccuiickoit ®enepanii ¥ OpraHOB MECTHOTO CaMOYIPABJICHHS BbIOpaTh
AIMUHUCTPAIMIO0 MYHHUIIUITAIIEHOTO OOpa30BaHMsI MYHHUIIUIIAIILHOTO OO0pa3oBaHUs
Byptunckuii cenbcoBet benseBckoro paitona OpeHOyprckoi o0nacTi ¢ nepeuHemM
OKa3bIBAEMbIX MYHHUIIUIAIBHBIX YCIYT U HHPOpPMALUEN M0 KaXKI0N ycIyTe.

B kaprouke KaxXIoil YCIyru CONEPKUTCS ONUCAHUE YCIYyTH, MOAPOOHas
uHpopManusi o0 TMOpsAAKE W crocobax oOpalleHusi 3a YCIyro, mepevyeHb
JOKYMEHTOB, HEOOXOJIMMBIX JJI MOJIY4YEHHUs YCIyrd, MH(opmaius o cCpokax ee
UCTIONIHEHUs, a Takke OJaHKW 3asBICHUA U (POpM, KOTOpbIE HEOOXOIUMO
3aMOJHUTH 17151 OOpaIleHus 3a yCIIyTrou.

[lomaua 3asBuUTENeM 3ampoca W HHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEAOCTABICHNS MYHULMNAIBHON YCIyTH, W TPUEM TaKuX 3alpocoB U
JOKYMEHTOB OCYIIECTBISIOTCS B CJIECAYIOLIEM MOPSIIKE:

- Iojaya 3ampoca Ha MPEJOCTABICHUE MYHHIMIAJIBHONW YCIyIM B
AIIEKTPOHHOM BHJIC 3asBUTEJIIEM OCYIIECTBISICTCA Yepe3 JUYHBbIA KaOWMHET Ha
Ennnom noprae;

- st oOpPMIICHHST TOKYMEHTOB TIOCPENCTBOM ceTH "MHTepHeT" 3asBUTEIO
HE00X0IMMO IPOUTHU NMPoLEaypy aBTOpu3aunu Ha EquHoM nopraie;

- U1 aBTOPU3allMM 3aBUTENI0 HEOOXOIMMO BBECTU CTPAaXOBOH HOMEP
WHJMBUIYaJIbHOTO JIMIIEBOTO cyeTa 3acTpaxoBaHHoro jguia (CHUJIC) u mapo:s,
IIOJIyYE€HHBIN I10CIIe perucTpauuu Ha Equaom nopraziie;

- 3agBUTENb, BHIOPAB MYHUILIMMAJIBHYIO YCIYTY, TOTOBUT MaKeT JTOKYMEHTOB
(KoMK B DJEKTPOHHOM BHUJE), HEOOXOAMMBIX Ui €€ MPEeAOCTABICHUS, U
HaANpaBJIIeT MX BMECTE C 3asBIICHUEM 4Yepe3 JMYHbIM KaOWHET 3asBUTENsT Ha
Enunom noprazie;

- 3asBJICHHE BMECTE C 3JIEKTPOHHBIMU KOMUAMH JOKYMEHTOB MOMAJacT B
UHPOPMAIIMOHHYI0 ~ CHUCTEMY  YIOJHOMOUYEHHOIO  OpraHa, OKa3bIBaIOLIEIo
BbIOpaHHYIO 3asBUTENIEM YCIYTy, KOTOpas oOecneuynmBaeT IpPHEM 3alpocoB,
oOparieHuii, 3asBICHUN W WHBIX JTOKYMEHTOB (CBEICHMIi), TMOCTYMHUBIINX C
Ennnoro nmoprana.

50. [Jns 3asBuTeneil obOecrmednBaeTCS BO3MOXKHOCTH OCYIIECTBIATH C
UCIOJIb30BaHMEeM ENMHOro moprana MHOJIy4YeHUE CBEAEHUM O XOAE BBIMOJIHEHHS
3arpoca O NMPeA0CTABICHUH MyHULUIIAIbHON YCITYTH.

CBeneHus O XOlle M pe3yibTare BBINOJHEHUS 3ampoca O MNPeJOCTaBICHUHU
MYHUIIUNATBHOM YCIYTH B 3JIEKTPOHHOM BH/JIE 3asIBUTENIO IIPEJICTABIISIOTCS B BUE
yBEJOMJICHUS B IMYHOM KaOuHeTe 3asaBuTelNs Ha EquHomM nopraie.

51. Ilpu HampaBieHHM 3asBICHHUS U JOKYMEHTOB (COIEp)KalllUXCS B HHUX
CBeZicHUI) B (opMe SIIEKTPOHHBIX JOKYMEHTOB, 00€CIEYMBAETCS BO3MOKHOCTD
HAPABIICHUS 3asIBUTEIIO COOOIEHHUS B SJIEKTPOHHOM BUJIE, MOATBEPKIAIOIIETO UX
PUEM U PETUCTPALIUIO.

3. CocraB, nocj1e10BATEILHOCTh U CPOKHU BBITIOJTHEHMSI
aIMUHUCTPATUBHBIX MPOLEAYP



IlepeyeHb BAPMAHTOB NPEIOCTABICHUS MYHUIUNIAILHON YCIyIHY,
BKJ/IIOYAIOLIUI B TOM YHMCJIe BADHAHTHI NPEAOCTABJICHUA MYHUIMIIAJIbHOH
YCJIYI'H, HeOOXOAMMBIH /Il MCIIPABJICHHS TONYIIEHHBIX ONEYATOK U OIIMOOK B
BBIIaHHBIX B pe3yJbrare Npea0CTaBJIeHIUs] MYHHIMIIAAbHON YCIAYIH
AOKYMEHTAaX, A/ BbIIAYM 1y0/IMKaTa JOKYMEHTa, BLIAAHHOIO 110
pe3yJIbTaTaM MpeIoCTABICHUA MYHUIUNIAJIBHON YCIYIH, B TOM YHCJIe
HCYEPNbIBAIOIIMI NepeYeHb OCHOBAHUM VISl 0TKa3a B Bbllaye TAKOI0
ayosuKara

52. BapuaHThI IPENOCTABICHHUS MyHULIUIIAIIBHOW YCIIYTH:

1) BbIaua BBITUCKU U3 MOXO3IMCTBEHHOM KHUTH;

2) uchpaBjeHUE JOIMYIICHHBIX ONe4yarok W (Win) OmMOOK B BBIJAHHBIX B
pe3yiapTare NpeaoCTaBICHUs] MYHULUIIAIBHON YCIYTH JOKYMEHTAaX.

Boinaua qy6nvkara He penycMOTpEeHa.

53. IlpenocrtaBieHWe MYHUIMIIAIIBHOW YCIyTM BKJIIOYaeT B  ceod
IIOCJIEA0BATENIBHOCTD CIEAYIOMMUX aIMUHUCTPATUBHBIX IIPOLIEYD:

IIPUEM 3asBICHUs U INPUJIATaEMBIX K HEMY JOKYMEHTOB B YIIOJITHOMOYEHHOM
oprane minu MOLI, perucrpanus 3asBICHHUS W BbIIa4a 3asiBUTENIO0 PACIUCKHA B
IIOJIyYEHUH 3asIBJICHUS U TOKYMEHTOB;

repeaada rnakera J0KyMmeHToB u3 M®II B ynoarHOMOYEHHBIN OPraH;

pacCMOTpPEHHE  3asBJIEHUS W NOPWIAraéMblX K HEMY JOKYMEHTOB
YIIOJIJHOMOYEHHBIM OPraHOM;

IOPUHATHE YIIOJHOMOYEHHBIM OPraHOM pEIICHHS O NPENOCTABICHUU WIIH
OTKa3€ B IPENOCTABIEHUN MYHULIMTIAIBHON YCIIyTH;

nepenaya JOKYMEHTOB U3 YIOJHOMOYEHHOro oprasa B MO®OL[ mis Beinaun
3asBUTEIIIO;

BbIj1a4a (HarpaBjeHUE) pe3ysibTaTa MyHUIIUTAIBHON YCIIYTH 3asSBUTEIIO.

Ilepenaya TOKyYMEHTOB Ha BCEX CTAAMIX BBIIOJHEHUSA AJIMUHUCTPATUBHBIX
IIPOLIENYpP OCYIUECTBISIETCA C BHECEHHEM COOTBETCTBYIOIIMX JAaHHBIX B
3NIEKTPOHHYIO 0a3y (C yka3aHHeM JaThl, BpEMEHH M JIMLA, KOTOPOMY IE€pEIaHbl
JIOKYMEHTHI).

IIpodunupoBanue 3assBUTEISA

54. BapuaHT OKa3aHHs YCIYI'M ONPENEISIETCA HAa OCHOBAHWM pE3YyJbTara
MYHUIIMOATBHOM YCIYyTH, 3a MPEJOCTaBICHHUEM KOTOpPOM OOpaTuics 3asiBUTEINb,
yTeM €ro aHKETUPOBAHMS M BKIIIOYAET B ce€0s BOIPOCHI, TO3BOJISIIOIINE BbISBUTD
nepeyeHb NPU3HAKOB 3asIBUTENS, YCTAHOBJICHHBIX B Tabnuue 1 npunoxenus Ne 2 k
HACTOSIIIEMY aJIMUHUCTPAaTUBHOMY PETTIAMEHTY.

[IpopunupoBanue  OCyHIECTBISETCSA:  NpU  OOpallleHUH  3asiBUTENS
nocpeacTBoM ExuHoro noprana au6o yepe3 MOII.

Ilo pesynprataM IIOJIy4yeHUs OTBETOB OT 3asABUTEJSI Ha  BOIIPOCHI
AHKETUPOBAHUS  OMPEACNACTCS TOJHBIM IMEepPEYeHb KOMOMHAIIMN 3HAYCHHM
MIPU3HAKOB B COOTBETCTBMU C HACTOAILIMM AJMUHHCTPATUBHBIM PEIIAMEHTOM,
Ka)KJ1as U3 KOTOPBIX COOTBETCTBYET OTHOMY BapUAHTY.

ITocsienoBaTe ILHOCTL BHLINOJTHEHUS AIMUHUCTPATUBHLIX IPOUEAYDP



Onucanue BapuaHTa NpPeI0CTABJICHUA MYHUIUNIAJIBHON YCIAYIH
«Bb11a4ya BBHINMCKH U3 MOXO03S11ICTBEHHOM KHUTH

55. llpuem 3asgBineHuMs W IPUWIAraeMblXx K HEMY JOKYMEHTOB B
YIOJIHOMOYEHHOM oprane wm MOIL], perucrpanus 3asBieHUs U BblAaya
3asIBUTEIIO PACIIMCKH B TIOJIyYEHUU 3asIBJICHUS U IOKYMEHTOB:

OcHoBaHMeEM I Hayajga AaJAMUHUCTPAaTUBHOW NPOLEIYPBI  SIBISETCA
NOCTYIIJIEHUE 3asBJICHUS C HEOOXOAUMBIMU JOKYMEHTaMHU.

56.3asBIeHHEe W NOpUWJIaraeMble K HEMY JOKYMEHTHI mnopatorca B M®IL] mo
BBIOOPY 3asIBUTENS] HE3aBUCUMO OT €r0 MECTa KUTEJIbCTBA UM MECTa MPEObIBAHMUS.

[Topsimok mpuema nokymentoB B MOII:

Opy MpUEeME 3asBICHUS M TPUJIAraeMblX K HEMY JOKYMEHTOB PaOOTHHK
MOII:

YCTAHABJIMBACT JUYHOCTb 3asBUTEISA, B TOM YMCIIE IPOBEPSAET IAOKYMEHT,
YAOCTOBEPAIOIIMM JIMYHOCTD, NPOBEPSAET IIOJTHOMOYMS 3asABUTENS,, B TOM YHCIIE
IIOJIHOMOYMS IIPEACTABUTENS JEUCTBOBATH OT €r0 UMEHH;

OpoBEpsieT HaJMYMe BCEX HEOOXOAMMBIX JOKYMEHTOB HCXOAS U3
COOTBETCTBYIOLIEr0 NEPEYHsl JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEIOCTABICHUS
MYHULANIAIBHOMN YCIIyTH;

IIPOBEPSET COOTBETCTBUE NPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TPEOOBAHUSIM, YIOCTOBEPSISICH, UTO:

JOKYMEHTbI B YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM CIIy4asX HOTAapUaJIbHO
YIAOCTOBEPEHbBI, CKPEIUICHBI MeyaTsiMu (MpY HAJTUYKUH 11eYaTH ), UMEIOT HaJJIexallue
MOJNKCHU CTOPOH WJIM ONPEIEIEHHBIX 3aKOHOIaTEIbCTBOM JOJKHOCTHBIX JIMII;

TEKCThI JIOKYMEHTOB HAlKMCaHbl pa300pUYHBoO;

dbamMuIMu, MEHa U OTYeCTBa (PU3MUYECKUX JIMII, aJpeca UX MECT KHUTEIbCTBA
HaIIACAHBI IIOJTHOCTHIO;

B JIOKYMEHTaX HET IOAYMCTOK, IPUIMCOK, 3a4YEPKHYTHIX CJIIOB M HMHBIX HE
OTOBOPEHHBIX B HUX MCIIPABICHUN;

JOKYMEHTBI HE UCITOJIHEHBI KapaHalloM;

CPOK JAECHCTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI cofiepXar WH(OpPMALMI0, HEOOXOAMMYIO ISl MPEAOCTABICHUS
MYHULANAIBHOMN YCIIyT'H, YKa3aHHOU B 3asIBIICHUU;

JOKYMEHTBI IIPEJICTABIIEHBI B IOJHOM 00BEME.

[Ipu oTcyTCTBMM OCHOBaHHW ISl OTKa3a B IpHEME JOKYMEHTOB PaOOTHHK
MO®II odopmiisier ¢ HUCMONB30BAaHUEM ABTOMATHU3MPOBAHHOW HHGOPMALIMOHHOM
cuctembl (AVC MO®II) pacriicky o mpueMe JTOKyMEHTOB.

3asBUTENb, MPEACTABUBIIMN JTOKYMEHTBI ISl MOJIYYEHHS MYHULUINAIbHOU
yCIIyTH, B 00s13aTeIbHOM TMOpsiike uHpopMupyercs paborankom MOII:

0 CPOKE IPENOCTABIICHNs] MyHULIUIIAIIBHON YCIIYTH;

0 BO3MOKHOCTH OTKa3a B IPEIOCTABICHUN MYHULIMIIAIBHON YCIIyTH.

MO®I] mnpu OFHOKpaTHOM OOpalieHWH 3asBUTEIS C  3alpoOCOM O
IIPENOCTABICHUN HECKOJIBKUX MYHHULIMTATbHBIX YCIyT OpraHu3yeT
IPEOCTABICHUE 3asBUTENIO JByX W 0ojee MyHUIMNAIbHBIX YCIyr (manee -
KOMIUIEKCHBIHN 3a1poc).



B ostom caysae MOI[ pans  obecniedeHusi TONY4YEHHUs 3asBUTEIEM
MYHHIMIIAIBHBIX YCIYI, YKAa3aHHBIX B KOMILUIEKCHOM 3alpoce, JIEUCTBYET B
UHTEpecax 3asBUTENs] 0€3 JIOBEPEHHOCTH W  HAaMpaBiIsieT B  OpraHbl,
MPEAOCTABISAIOIIME  MYHUUHNAIbHBIE  YCIIYTM, 3asBIICHUS, [OJINKNCAHHbBIC
YIOJTHOMOYEHHBIM PAOOTHUKOM MHOTO(YHKIIMOHAILHOTO IIEHTPA M CKPEIUICHHBIC
nevyarblo MHOTO(YHKIIMOHAIBHOTO LIEHTPA, a TAKXKE CBEJICHUS, IOKYMEHTHI U (UJIH)
uH(popManno, HEOOXOAUMBIE ISl MPEIOCTABICHUS YKAa3aHHBIX B KOMILJIEKCHOM
3ampoce MYHHUITUTTAIBHBIX YCIIYT, c MPUIIOKEHUEM 3aBEpEHHOMN
MHOTO(DYHKIITMOHAJIBLHBIM IIEHTPOM KOMHHU KOMILJIEKCHOro 3ampoca. IIpu stom He
TpeOyIOTCS COCTABICHUE U MOANUCAHUE TAKUX 3asIBICHUM 3asBUTEIIEM.

KomnnekcHbIll 3anpoc JOJKEH COAEpKaThb YKA3aHWE HAa MYHULUINAIbHBIC
YCIIYTH, 3a MPEAOCTABICHUEM KOTOPBIX OOpaTUIICS 3asiBUTENb, a TAKXKE COTNIacHe
3asBUTENS Ha ocymiecTieHrne M®I] oT ero nuMeHu AeHCTBHUIM, HEOOXOIUMBIX IS
UX IIPEAOCTABJICHHUS.

[Ipu nmpueme KOMITIIEKCHOTO 3anpoca y 3asButens padotTHuku M®I] o6s3aHb
pouH(pOPMUPOBATE €r0 000 BCEX MYHUIMTIATIBHBIX YCIyraX, KOTOPBIC SIBISIFOTCS
HEOOXOAUMBIMU U 00S3aTENbHBIMU JJI MPEJOCTABICHHUSI MYHULIUNAIBHBIX YCIYT,
MOJTyYCHHE KOTOPBIX HEOOXOMMMO i TIOMYYCHUS MYHHUITUNATBHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIIpocCe.

OnDHOBPEMEHHO C KOMIUIEKCHBIM 3allpoOCOM 3asBUTENb mnogaeT B MOI]
CBEJICHUSI, TOKYMEHTHI U (W) UHGOPMAIHIO, IPEAYyCMOTPEHHBIE HOPMATUBHBIMU
MIPABOBBIMU aKTaMHU, PETYJIUPYIOIIMMH OTHOIIECHHMS, BO3HUKAIOIIME B CBSI3U C
MPEJOCTABICHUEM YKA3aHHBIX B KOMIUIEKCHOM 3alpOCE MYHUILIMIIAJIIBHBIX YCIIYT, 32
UCKIIIOYEHUEM JIOKYMEHTOB, Ha KOTOPbIE paclpOCTpaHsIeTcss TpeOOBaHUE IMyHKTA 2
yactu | ctateu 7 @enepanbHoro 3akoHa oT 27 utois 2010 rona N 210-D3, a Takxke
CBEJICHUH, JOKYMEHTOB U (WJIK) UH(POPMAIIUU, KOTOPBIE Y 3asIBUTENS OTCYTCTBYIOT
U JIOJKHBI OBITH TOJYYEHBI 10 pe3yyibTaTaM MPEJOCTABICHUS 3asBUTEII0 MHBIX
YKa3aHHbIX B KOMIUIEKCHOM 3alpoce€ MYyHULMNAIbHBIX ycayr. (CBenenus,
JOKYMEHThl U (win) wuHOOpPMANHIO, HEOOXOAUMBIE Uil TIPEIOCTaBICHUS
MYHHIUIIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, W IOIy4YaceMbIe B
OpraHM3alMsX, YKa3aHHBIX B yacTh 2 cratbu | denepanbHOrO 3aKkoHa OT 27 UIONS
2010 roma N 210-®3 B pe3ynpTare OKa3aHUS YCIYL, KOTOPBIE SBISIOTCA
HEOOXOAUMBIMU U 00s3aTEIBHBIMU JIJIS MPEJOCTABICHUS MYHULIUIAIBHBIX YCIYT,
3asBUTEJIb MOJA€T B MHOTO(PYHKIMOHAJIBHBIA IIEHTP OJAHOBPEMEHHO C
KOMIUIEKCHBIM 3alIpOCOM CaMOCTOSATEIBHO.

HampaBnenne  M®I]  3asBieHuidi B OpraHbl, IPEIOCTABISIOLINAC
MYHUIIMNATbHBIE YCIYyTH, OCYLIECTBISIETCS HE IMO3JHEE OAHOro pabouero IHS,
CJIEAYIONIETO 32 THEM MOJYyYEHHUS! KOMIUIEKCHOTO 3arpoca.

B cnydae ecnu miisg MOAyYEHHS] MYHUUMIAIBHBIX YCIYL, YKa3aHHBIX B
KOMILJIEKCHOM 3ampoce, TpeOyroTCsl CBEACHUs, TOKyMEHThl U (Win) uHdopmarus,
KOTOpbIE MOTYT ObITh monydeHbl M®I] TonbKo 1Mo pe3yibraraM MpeaoCTaBICHUS
VHBIX YKa3aHHBIX B KOMIUIEKCHOM 3aIlpOCE€ MYHHUIIMITAJIIBHBIX YCIIYT, HAlPpaBICHUE
3asBJICHUA W JOKYMEHTOB B COOTBETCTBYIOLIWME OPTaHbl, MPEIOCTABISAIOIINE
MyHUIMIAIbHBIE YCIyru, ocyuectnisiercss M®L[ He mo3nHee ogHOro paboyero
IHA, ciaepyromero 3a aHem nonydeHuss MLl takux cBeneHnid, TOKYMEHTOB U



() wuHpOpManuu. B ykazaHHOM ciydae TEUYEHUE TIPEILyCMOTPEHHBIX
3aKOHOJIATEJILCTBOM CPOKOB IPEIOCTABICHUS MYHULHUIAIBHBIX YCIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3alpoCe, HAaUMHAETCS HE paHee IHSA MOJyYCHHs 3asBIICHUU U
HEOOXOAMMBIX CBEIECHUH, JOKYMEHTOB U (WiIH) MH(POPMAIMH COOTBETCTBYIOIIUM
OpPraHoM, IPEAOCTABIAIOIINM MYHULIAIIAIBHBIE YCIYTH.

ITonyuenne MO®PI[ oTka3za B NPEAOCTABICHHM MYHULMWIIAIBHBIX YCIYT,
BKJIFOYEHHBIX B KOMIUIEKCHBIN 3aIIPOC, HE SIBISETCS OCHOBAHUEM IS NPEKPAILCHUS
MOJIYYEHUS MHBIX MYHHUIIMIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, 3a
VCKIIFOUCHUEM CIIy4aeB, €CJIM YCIyra, B IPEAOCTABIECHUHU KOTOPOW OTKA3aHO,
HeoOXxo/lMMa JJiS MPENOCTABICHUS WHBIX MYHULUNAIBHBIX YCIYT, BKJIIOYEHHBIX B
KOMIUIEKCHBIH 3aIpoc.

MOI] o006s3aH0 BBIJATh 3asBUTETI0 BCE JIOKYMEHTBI, IOJYYEHHBIE 10
pe3ynbraraM TMpPEAOCTaBICHUS BCEX MYHHIIMIAIBHBIX YCIYI, YKa3aHHBIX B
KOMIUIEKCHOM  3alpoce, 3a  WCKIIOYEHHEM  JOKYMEHTOB,  IIOJyYE€HHBIX
MHOTO(GYHKITMOHAIBHBIM IIEHTPOM B paMKax KOMIUIEKCHOTO 3ampoca B IEJsX
MPEAOCTABICHUS 3asBUTEIK0 WHBIX, YKa3aHHbBIX B KOMIUIEKCHOM 3aIpoce
MYHULMNAIBHBIX  yeiuyr. MOIL[ o0s3aH0 npouHPOPMHUPOBATH 3asiBUTENS O
TOTOBHOCTH TIOJIHOTO KOMIUIEKTA JIOKYMEHTOB, SIBIIIFOLIMXCS  PE3YyJIbTATOM
NPENOCTABIEHNS BCEX MYHHLMIAIBHBIX YCIyI, YKa3aHHBIX B KOMIUIEKCHOM
3arpoce, a TakkKe O00ECHeYruTh BO3MOXHOCTh BBbIAAYM YKA3aHHOTO KOMILIEKTa
JOKYMEHTOB 3asBUTEII0 HE IMO3JHEe padoyero MAHS, CIEAYIOLIEro 3a JHEM
noctyrieHus B MOL] mocinennero n3 Takux JOKYMEHTOB.

3asBuTENh HMMeeT MNpaBo oOpatutbes B MODL[ B wmensx mnomxydeHwus
uHpOpPMALIMK O XOJE MPEAOCTABICHUS KOHKPETHONM MYHUIIMIIAIILHOM YCIyTH,
yKa3aHHOM B KOMILIEKCHOM 3aIlpOCe, WM O TOTOBHOCTH JTIOKYMEHTOB, SIBJISFOILIMXCS
pE3yNbTaTOM MPEAOCTABICHUS KOHKPETHOW MYHULIUIIAIIBHOW yCIYTH, YKa3aHHOW B
KOMILJIEKCHOM 3ampoce. Yka3zanHas uH(popmaius npeaocrasisercs MOL: B xoxe
JUYHOTO MpUeMa 3asiBUTENIS; 10 TeJae(OHY; IO AIEKTPOHHOM MOoYTE.

B cayuae oOpamienus 3asBuTensT B MHOTOQYHKIIMOHAIBHBIA IIEHTP C
3aIpoCcOM O XOI€ MPENOCTABIECHUS KOHKPETHOM MYHULHMNAIBHOM YCIIYTH,
YKa3aHHOM B KOMILUIEKCHOM 3aIIpOCe, WM O TOTOBHOCTH JTOKYMEHTOB, SIBJISIOIINXCS
pPEe3yNbTATOM IPEAOCTABIECHNS KOHKPETHOW MYHULIUIIAIBHOW YCIYTH, YKa3aHHOW B
KOMIUIEKCHOM 3amnpoce, IIOCPEACTBOM DIIEKTPOHHOM ITOYTHI
MHOTO(QYHKIIMOHAIBbHBIA HEHTP 00s13aH HANpPaBUTh OTBET 3asBUTENIO HE MO3/HEE
paboyero JAHs, CIEIYIOUIEr0 3a JHEM TMOJIY4Y€HUsS MHOTO(QYHKIMOHAIbHBIM
LEHTPOM YKa3aHHOTO 3aIpoca.

B cnywae mocrtyruienus B MO®IL[ nOKyMEHTOB, SBISIFOIIUMXCA PE3YIBTATOM
IIPENOCTABIECHNS NHTEPECYIONIECH 3asiBUTENSI KOHKPETHOW MYHHUIIMNIAJIbHOM yCIIYyTH,
M®I] o6s13aH0 0OecTIeUnTh BOBMOXXHOCTD BBIIAYM TAKHUX JOKYMEHTOB 3asBUTEIIO
HE I03/1Hee pabovero JHs, CAEAYIOLIETO 3a JHEM MOCTYIUICHUS TaKUX JTOKYMEHTOB
B M®II.

57. B cinydae oOparieHusi 3assBUTENS ISl TIPEIOCTABICHUS MYHUIIATIATLHOMN
ycinyru 4depe3 EnuHplil nopTail 3asBJICHUE U CKAHUPOBAHHBIE KOIUU JOKYMEHTOB,
HaMpaBJISIOTCS B YIIOJIHOMOYEHHBIN OpraH B 3JIEKTPOHHOU (hopme.



OOpamienue  3a  MOJYyYEHHEM  MYHHUIMIAIBHOM  YCIYTM  MOXET
OCYILECTBIATHCS C HMCIIOIB30BAHMEM JJIEKTPOHHBIX JTOKYMEHTOB, IMOIIMCAHHBIX
3JIEKTPOHHOM MOJANHUCHIO B COOTBETCTBUM ¢ TpeboBaHusIMU DenepaibHbIX 3aKOHOB
or 27 wrwona 2010 roma N 210-O3"O0 opraHuzanuu MOpeloCTaBICHUS
rOCyJapCTBEHHBIX M MYHULHMNAIbHBIX yciayr" u or 6 ampens 2011 roma N
63-D3"00 3neKTpOHHOM TToANHCH".

B caywae mnocrymiieHUs 3asBIEHUS M HEOOXOIMMBIX JIOKYMEHTOBB
ANEKTPOHHON (opme ¢ wucnonp3oBanueM EguHoro mnoprana, MOANUCAHHBIX
YCWICHHOW KBaJTM(DUIMPOBAHHON 3JIEKTPOHHOW MOANUCHIO, JOJKHOCTHOE JIMIIO
YIOJIHOMOYEHHOTO  OpraHa  IPOBEPSIET  ACHUCTBUTEIBHOCTh  YCUJIEHHOMN
KBAJM(UIUPOBAHHOW JJIEKTPOHHOM TMOANKUCH C HCHOJb30BAHMEM CPE/CTB
UH(POPMAIIMOHHON CHUCTEMBI TOJOBHOIO YAOCTOBEPAIOIIEIO LIEHTpa, KOTOpas

BXOJUT B COCTaB UHGPACTPYKTYPHI, oOecreynBaronen
UH(OPMAIIMOHHO-TEXHOJIOTHYECKOe B3aUMOJICIICTBHE NENCTBYIOIINUX u
CO3/1aBaeMbIX HH(OPMAITMOHHBIX CHUCTEM, HMCHOJIB3YEMBIX IJISi MPEJOCTABICHUS
YCIIYT.

Ecnu B xome mpoBepKH NEHCTBUTEIHLHOCTH YCUJICHHOW KBAIU(DHUITMPOBAHHOMN
ANIEKTPOHHON  MOAMNMCH  JIOJDKHOCTHOE JIMIIO  BBISIBUT  HECOOJIOJEHUE €€
JNEUCTBUTENBHOCTH, 3asgBUTEIII0 BO3BPAIIACTCS 3asBJIICHUE M JOKYMEHTBI IO
AJIEKTPOHHOM TOUTE€ WIM B JIMYHBIA KaOWHET 3asBuUTENss Ha EfuHbiil mopran
TOCYIapCTBEHHBIX W MYHUIMOAIBHBIX YCAyr ((yHKIUH) C MOTUBUPOBAHHBIM
OTKa30M B NIpHEME JOKYMEHTOB B TeueHHE S5 (ISATHU) KaJICHIApHBIX JHEW cOo JHS
3aBEPILECHUS MPOBEACHUS TAKON MTPOBEPKHU.

58. Pe3ynpraToM agMUHUCTPATUBHON MPOLEAYPHI SBISETCS MPUEM 3asIBICHUS
C MAKeTOM JOKYMEHTOB, €ro IIOCJIEAYIOLas PErucTpanus, BblIada 3asiBUTEIIO
pacluCKu O IIpUEME 3asBJICHUS C MAKeTOM JIOKYMEHTOB M HX Iiepenaya B
YIIOJTHOMOUYEHHBIN OPTaH.

59. Ilepenaya KypbepoM MakeTa JTOKYMEHTOB M3 M®Il B ynmoJHOMOYEHHBIN
opraH (Ipu nojaye 3asiBJICHHUS] O MPEIOCTaBICHUN MYyHUIUIIAIIBHOW yCIYTH Yepe3
MOIJ):

[Tepenaua nokymeHntoB n3 MO®IL] B yIioJTHOMOUYEHHBIN OpraH OCYIIECTBIIAETCA
HE TO3[HEE CIICAYIONIIErO JHA HAa OCHOBAHUM PEECTPa, KOTOPBIM COCTABISETCS B
JIBYX DK3EMILISIpaX U COIECPKUT JaTy U BpEMs MEPEAAUH.

I'padux mpuema-nepenaun JokymeHTOB u3 M®I[ B yrioiHOMOYEHHBIN OpraH,
13 YIIOJTHOMOYEHHOTO oprana B M®I] cormmacoBbiBaercs ¢ pykopoaurenamu MOLI.

IIpu mepenadye makera JOKYMEHTOB PAOOTHUK YIOJTHOMOYEHHOIO OpraHa,
[IPUHUMAIOIMKA UX, I[pPOBEpsieT B MPUCYTCTBUUM Kypbe€pa COOTBETCTBUE U
KOJIMYECTBO JOKYMEHTOB C JJAHHBIMU, YKa3aHHBIMHU B PEECTpe, IPOCTABISAECT AATy,
BpeMs IOJYYEHUsI JOKYMEHTOB U IOAIUCH. [IepBbIi SK3eMIUISp peecTpa OCTaeTCA
Yy JOJDKHOCTHOTO JIMLA YIIOJHOMOYEHHOI'O OPraHa, BTOPOW - MOIJIEKUT BO3BPATY
Kypbepy. Mudopmanus o nmomydeHuu JOKyMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO 0a3y
Ha BCEX JTamax aJMHUHHUCTPATUBHBIX mporenyp. MHopmarus o mpoxoxacHUH
JTOKYMEHTOB, a TaKXe O TMPUHATBIX PEIICHUSX OTPAXaercsi B CHUCTEME
ANIEKTPOHHOTO JOKYMEHTOO0OpOTa B JIEHb NPUHSTHS COOTBETCTBYIOIIMX PEIICHUM.



PesynmbraroM  aJIMUHHUCTPaTUBHOW  HPOLEAYPHl  SBJISETCS  IOJYYEHHUE
YIIOJTHOMOUYEHHBIM OPTaHOM 3asIBJICHUS C MPUIIOKEHHBIM AKETOM JJOKYMEHTOB.

60. PaccMoTpeHue 3asiBIeHHs] W TMPUIAraéMblX K HEMY JIOKYMEHTOB
YIIOJTHOMOUYE€HHBIM OPTaHOM:

OcHoBanueM i Hayajga aJMUHUCTPAaTUBHOM MPOLIETYPHl  SIBIASETCS
MOJIy4Y€HUE YIOJIHOMOYEHHBIM OPraHOM 3asiBJIICHUS U MaKeTa JOKyMEHTOB U3 M®I]
(B TOM umcIie U B citydae oOpalleHus rpaxaannHa yepe3 Enunsliii mopran).

PaccMoTpenune 3asBieHHsT W OpUIaraéMbIX JOKYMEHTOB, ITOJIYYEHHBIX B
AeKTpOHHOU (hopme yepes Eaunblii mopTan, oCylIecTBISIETCS B TOM K€ MOPSIKE,
YTO U PACCMOTPEHHUE 3a5BJICHUS, IOJYYEHHOTO OT 3asiBuTels uepe3 MOLI.

JIOJIPKHOCTHOE ~ JIMLIO  YHOJHOMOUYEHHOTO  OpraHa, OTBETCTBEHHOE 32
MOJITOTOBKY pe3yjibTaTa OKa3aHWs MYyHHUIIMNAIBHOW yCIyTH, B TedeHue 1 paboyero
JHSI TIOCJI€ MOCTYIUICHHS] IOKYMEHTOB B YIIOJTHOMOYEHHBIN OpraH OCYILECTBISET
IIPOBEPKY MOJHOTHI U JOCTOBEPHOCTU IOKYMEHTOB.

61. [IpuHsATHE YNOJIHOMOUYEHHBIM OPraHOM PELIEHUS O MPEIOCTABICHUU WIH
OTKa3e (Mpy HATMYMHUOCHOBAHUMN )B MPEJOCTABICHUN MyHUIIUIIAIbHOW YCITYTH:

[Io pe3ympraram  pacCMOTPEHHs]  3a4BJICHUS  JIOJDKHOCTHOE  JIMIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MOATIOTOBKY pE3yJbTaTa OKa3aHUs
MYHHUIUIIAIBHON YCIYTH, BBITOJHSAET OJHO U3 CICAYIOIIUX JECUCTBUM:

OCYUIECTBIISICT MOJATOTOBKY JOKYMEHTOB JIJII MPEAOCTABJICHUS BBIIUCKU W3
MOXO3IMCTBEHHON KHUTH;

TOTOBUT MPOEKT NUCbMa 00 OTKa3ze B MPEAOCTABICHUM MYHUIIUMAIHHOM
YCIYTH.

[Ipy HanMUMKM OCHOBAHWM Uil OTKa3a B INMPEAOCTABICHUH MYHULHNAIBHOU
YCIYTM JIOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
pPacCMOTpEHUE 3asBICHUS, HEMOCPEICTBEHHO IIOCIJIE€ BBISBICHUS OOCTOATENHCTB,
SIBJISTFOIIMXCS. OCHOBAaHUEM JIJIsl OTKa3a, MOJIMOTABIUBAET MPOEKT MUChMa 00 OTKa3e
B MPEAOCTABICHUH MYHHUIIMNAIBLHON YCIYTH B 2 (ABYX) 3K3EMIUISIpax, B KOTOPOM
YKa3bIBa€T COJCP’KAHHE BBISBICHHBIX HEAOCTAaTKOB (B T.Y. B MPEICTABICHHBIX
JIOKYMEHTAX), @ TAK)KE€ MEPbI 10 UX YCTPAHECHHUIO.

[luceMo 00 oOTKaze B TPEJOCTABICHUU MYHUIUNAIBHON  yCIyTH
MOJAINKCHIBAETCA PYKOBOAUTEIEM YIIOJIHOMOYEHHOTO OpraHa WM JIMLIOM €ro
3aMEIIA0IIM, MEPBBIA AK3EMIUISIP NUChbMa HAIpaBISETCS 3asiBUTEN0 uian MOIL]
(B cnydae momauu 3asiBieHus udepe3 MODII) mist Bwimaum 3asBUTENIO, BTOPOI
JK3EMIULAP XPAaHUTCA B apXMBE OpraHa, OCYUIECTBIISIBLIETO IPHUEM 3asBICHUS C
nokymentamu (ML, ynoaHOMOYEHHBIN OpraH).

Cpox TNOJArOTOBKM MUChMa 00 OTKa3e B MPEJOCTaBICHUH MYHUIUNAIBLHOU
YCIYIM HE MOXET MpeBbImarh S5 (MsATH) pabouumx IHEW co AHS TMOCTYIUICHUS
3asBJICHUA.

62. ObpareHue 3agBUTENS HE MOXKET OBITh OCTABIICHO 0€3 PACCMOTPEHUS WK
PacCMOTPEHO C HAPYLICHUEM CPOKOB IO NMPUYMHE MPOJOJKUTEIBHOTO OTCYTCTBUSA
(OTIycK, KOMaHIUPOBKA, OOJIE3Hb U T.JI.) WM yBOJBHEHHUS JOHKHOCTHOTO JIMIIA
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPEIOCTABICHUE MYHULUIIAIBHON
YCIYTH.



63. Ilepemaya JAOKYMEHTOB M3 YIHOJHOMOYEHHOro opraHa B MOI]
OCYILIECTBIACTCS HE IMO3JHEE CIECAYIOLIErO JHS Ha OCHOBAHUMU peecTpa, KOTOPHIN
COCTaBIISIETCS B 2 (ABYX) 3K3EMIUISIpaX U COAEPKUT ATy U BpeMs MepeauH.

IIpu nepemaue makera AOKyMEHTOB paOoTHUK MODII, mpuHuUMarOmui ux,
IIPOBEPSIET B NMPUCYTCTBUM Kypbepa COOTBETCTBHE M KOJIWYECTBO JOKYMEHTOB C
JAHHBIMH, YKa3aHHBIMM B pEECTpe, IPOCTABISIET JaTy, BpEMs IOJTYyYECHUS
JOKYMEHTOB U TOANMCh. [lepBblil 3K3eMIULsp peecTpa ocTaeTcs y paOOTHHKA
MO®ILI, BTOpOU NTOAJIEKUT BO3BPATY KYpPhEDY.

Paborauk MO, noay4yuBmIMiA JOKYMEHTHI M3 YHNOJHOMOYEHHOIO OpraHa,
IIPOBEPSET HAIMYME MEPEIABAEMBIX JOKYMEHTOB, AenaeT oTMeTKy B AC M®I] o
NPUHATHM U TEPENAECT MPUHATHIE JOKYMEHTBI IO PEECTPY B CEKTOP INpUEMA U
BbIIa4n TOKyMeHTOB MOII.

Pe3ynpratoM = aAMUHHUCTPAaTUBHOM  MpOUEAYpbl  SIBISETCS  Iepenaya
JIOKYMEHTOB M3 YIIOJHOMOYEHHOro oprana B MOII.

64.Pe3ynbrar mOpenoCTaBICHUS MYHUIUIAIBHOW YCIYrd 3asiBUTENb 110
CBOEMY BBIOOpPY MOXeT Mnoiayuutb B MOIL[ He3aBUCHMMO OT CBOEro Mecrta
KUTEIHCTBA WK MECTa MPEObIBAHUS.

Briaua (HanpasieHue) pe3yabrara MyHUIIUIIAIBHOW YCITYyTH 3asBUTENIO.

OcHoOBaHMEM I Hayajga AaJAMUHUCTPAaTUBHOW HPOLEIYPBI  SIBISETCS
nonyyeHne MOI[ n3 ynoaHOMOYEHHOro oOpraHa pes3yibprara IPEAOCTABICHUS
MYHULHANAIBHON YCIYTH U IPUJIAraeMoro makeTa JOKyMEHTOB.

JIns momydeHusi pes3ynbrara NPENOCTaBICHUS MYHUUMIIAIBHOW YCIYIH U
IPUJIaraeMoro IMakera JTOKYMEHTOB 3asBuTeNb MnpuObsiBaeT B M®I[ nuuyno C
JOKYMEHTOM, YI0CTOBEPSIOLIIUM JTUYHOCTb.

[Tpu BeIAue 1oKyMeHTOB paboTHUK M®DII;

YCTaHABIIMBAET JIMYHOCTH 3asBUTENS, IPOBEPSAET HAJIUYUE PpACIHUCKUA (B
Claydae YTEepU 3asABUTEIIEM PACIHUCKA PACIIEYaThIBAET C MCIIOJIb30BAHUEM
MPOrpaMMHOTO 3JIEKTPOHHOIO KOMIUIeKca 1 (OIMH) 3K3eMIUISIP PAclUCKH, Ha
oOpaTHOW CTOpPOHE KOTOPOM JeaeT HAIIMUCh "OPUTHHAN PACIHCKU yTepsH",
CTaBUT ATy U MOJIIUCH);

3HAKOMMT C COAEP>KaHUEM TOKYMEHTOB U BBIJIAET HX.

3asgBUTENb TOATBEPKAACT NOJNYYEHUE JOKYMEHTOB JIMYHOW TMOIIHUCHIO C
pacmppoBKON B COOTBETCTBYIOILEH Ipade pacnucku, kotopas xpanurcst B MOII.

Pe3ynpraroM  agMUHHCTPATHBHOM  MNPOLEAYPHI  SBIAETCA  IOJTYYEHHE
3a8BUTEIEM  OOHOTO M3  CIEAYIOLIMX  pPE3yJabTaToOB  IPENOCTABIECHUS
MYHUIUTTAIBHON YCIYTH:

nuchbMa 00 OTKase B MPEAOCTaBICHUN MYHUIIMITAILHON YCIIYTH;

BbIJ]aua BBIIMCKU U3 TOXO35MCTBEHHON KHUTH.

65. OcOOEHHOCTH OCYIIECTBICHUS aJIMUHUCTPATUBHBIX TMPOIEAYp B
AIICKTPOHHOM (hopMme.

B oanekrponHoit dopme uyepe3 EauHBI 1mOpTranm ToOCyIapCTBEHHBIX U
MYHUITUTATBHBIX yCIyT ((QyHKIUI), TIPU HAIWYUU TEXHUYECKOH BO3MOXKHOCTH,
MOTYT OCYLIECTBIIATHCS CIEAYIOIIMNE aAMUHACTPATUBHBIE POLIETYPHI:

NPEIOCTABICHNE B YCTAaHOBICHHOM TMOpPsAKE HH(OpPMAlUU 3asBUTENIO U
oOecrieueHue J0CTyna 3adBUTEINS K CBEICHUSIM O MyHULIMIIAJIBHOMN yCIyre;



nojada 3asBUTEIIEM 3asABJICHUSA, HEOOXOMUMOTO JUIsl TPEJOCTaBICHUS
MYHHIIATIAJTBHOW yCIIyTH, W TIpUEM TaKUX 3asBICHUH C HCIIOJIb30BaHUEM
UH(POPMAITIOHHO-TEXHOJIOTHYECKO M KOMMYHHUKAITMOHHON WHQPACTPYKTYpPHI, B
ToM uucie yepe3 Equnsniii mopran http://www.gosuslugi.ru;

MOJTyYeHUE 3asBUTEIICM CBEJCHHUI O X0 PACCMOTPCHHS 3asIBIICHUS;

MOJTydeHUE 3asABUTEIEM pe3yibraTa NpPeJOCTABICHUS MYHHUIMITAILHOM
YCIyTH.

«HcnpaBiieHne 10NyIEHHBIX ONEYATOK U (MJ1M) OIUMOOK B BBIIAHHBIX B
pe3yJbTare MpeaocTaBJIeHUs MYHMIMNAJBHON YCJIYTH JOKYMEHTAaX)»

66. 3asBUTENh MOXET OOpaTUThCS C 3asBIEHUEM OO0 UCIHpPaBICHUH
JOMYIICHHBIX OMEYaTOK U OMIMOOK B BBIJAHHBIX B PE3yJbTare MPEoCTaBICHUS
MYHULHANAIBHON YCIyTH TOKYMEHTAaX.

67. JloKHOCTHOE  JIMIIO  YIOJHOMOYEHHOTO  OpraHa  IpoOBEpsieT
000CHOBAaHHOCTh BHECEHHUS M3MEHEHHI B JIOKyMEHTHI, BBIJIAHHBIC 3aIBUTEIIO T10
pe3ynbraraM MpeaoCTaBICHHs] MYHHUIIUNIATbHON YCIYTH, U TTOATOTABINBAET MIPOEKT
yBEIOMJICHUSI 00 WCIPABICHUM JIOMYIIEHHON OMEYaTKU WA OLIMOKH, B KOTOPOM
YKa3bIBAalOTCSl CBEACHUS, B KOTOPBIX JOIMYyLIEHA OINEYaTka WIM OIMOKa, JHOO
yBeAOMJIEHUSI 00 OTKa3€ B MCHPABICHUU AOIMYLIEHHOW ONEYaTKH WJIM OLIMOKH, B
KOTOPOM YKa3bIBAIOTCSI OCHOBAHMS OTKa3a B UCHPABJICHUHU JOMYIIEHHONW ONEYaTKu
WJIU OIHUOKHU.

68. Pemenue 00 wucCHpaBiICHUU JOMYIICHHBIX OINEYATOK WM OIIMOOK B
BBIJJAHHBIX B pPE3yJbTaTe MPEJOCTABICHUS MYHUIIMIAILHON YCIYyTH JOKyMEHTax
IIPUHUMAETCS B CIIy4ae, €CJIM CBEACHUS, COAECPIKAILNECS B BbIIAHHBIX B PE3YJIBTATE
NPEAOCTABICHNS MYHHIMIAIBHON YCIYyTH JOKYMEHTaX, HE COOTBETCTBYIOT
CBEJICHUSIM, COJIEPKAIIUMCS B TOXO35MCTBEHHOIN KHHTE.

69. YBegomienue 00 UCTIPABICHUU JTOMYIIEHHON ONMEYaTKu WM OMIMOKH WA
yBEIOMJICHUSI 00 OTKa3e B HWCIPABICHUM JOMYIICHHOW OMEYaTKh WM OIIUOKU
opopMIIsIOTCS Ha OJIaHKE THUChMa YIIOJIHOMOYEHHOTO OpraHa 3a TOJIHUCKHIO
PYKOBOIWTENS WM JIMLIA €ro 3aMEellaloulero W HalpaBiIIOTCS  3asSBUTEIIO
IOCPEACTBOM NOYTOBOM CBsi3u, MODIl wim Ha agpec HIEKTPOHHOM ITOYTHI
3asiBUTENA (110 BEIOOPY 3asiBUTEIIS).

70. 3asBneHue 00 UCHpPABICHHM JAONYIICHHBIX OINEYAaTOK W OIIMOOK B
BBIJJAHHBIX B pPE3yJbTaTe MPEJOCTABICHUS MYHUIIMIAILHON YCIYyTH JOKyMEHTax
paccMaTpuBaeTCsl B TeUeHHEe 3 pabounX JTHEH CO JAHS €ro perucTpalyH.

4. ®opMbI KOHTPOJIS 32 MCTIOJTHEHHEM AIMUHUCTPATHBHOIO PerJiaMeHTa

ITopsaok ocyuiecTBICHUSI TEKYIIET0 KOHTPOJIA 32 COOTI0ieHHEM
1 MCIIOJTHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMH JIMIAMU IOJI0KEHH I
aIMUHUCTPATHBHOIO PerJIaMeHTa U HHbIX HOPMATHBHBIX NPaBOBBIX
aKTOB, YCTAHABJMBAKOIINX TPeOOBaHUS K NIPEAOCTABJICHUIO
MYHUIUIAJIBHOM YCJIYI'H, a TAK/KE IPUHATHEM MMM PellIeHuil
71. JIOJKHOCTHBIE JIMIA, YYACTBYIOIIHE B MPEIOCTABICHUN MYHULUITAIBHON
YCIIYTH, PyKOBOJICTBYIOTCS MOJIOKEHUSIMU HACTOSLIETO PETIIAMEHTA.



B  OMWKHOCTHBIX pernaMeHTax [IOJDKHOCTHBIX JIMI[, Y4YacTBYIOIIUX B
IOPEJOCTABICHUN MYHULUINAIBHON YCIyrd, OCYIIECTBISIIOIMX (DYyHKIUU 10
IIPEAOCTABICHUI0 MYHULMIIAJIBHOW YCIYTM, YCTaHABIMBAIOTCA JOJDKHOCTHBIC
00s13aHHOCTH, OTBETCTBEHHOCTb, TpPEOOBAaHUS K 3HAaHUAM M KBalu(pUKALUU
CIICIMAJIMCTOB.

JIOJDKHOCTHBIE JIMIA, YYAaCTBYIOIIMX B IPEJOCTABICHUM MYHULMIAIbHON
YCIIYTH, HECYT IIEPCOHAJIBHYIO OTBETCTBEHHOCTh 32  HCIIOJIHEHUE
aIMUHUCTPATUBHBIX MPOLUEAYP M  COOJMIOAEHUE CpPOKOB, YCTAHOBJIEHHBIX
HAaCTOSIIMM pemiameHToM. [Ipu mnpemocraBieHMM MYyHULHNAIBHOW —YCIyTH
IpaXJaHUHY TapaHTUPYETCs MPaBO Ha MOJydeHHe MHPOpMalUd O CBOMX MpaBax,
00513aHHOCTSIX U YCJIOBUSX OKa3aHMS MyHHUIUIAIBHOMN yCIIyTH; 3alllUTy CBEAECHUM O
IIEPCOHAIBHBIX JaHHBIX; YBAKUTEIBHOE OTHOILICHUE CO CTOPOHBI AOJKHOCTHBIX
JIULL.

72. Texyuuii KOHTPOJIb M KOOpPAWHALIMS TOCJIEI0BATEIbHOCTUA AECHCTBHIA,
ONPENEIICHHBIX  aJIMMHUCTPATUBHBIMA NPOLIEAYpPaMH, 110 MPEIOCTABICHUIO
MYHULANAIBHON YCIYTH JOPKHOCTHBIMH JIMIIAMHU YIIOJHOMOYEHHOI'O OpraHa
OCYIIECTBIAICTCSI MOCTOSHHO HEMOCPEACTBEHHO HX HAYAIbHUKAMHM IIyTEM
IIPOBEACHUS ITPOBEPOK.

73. IlpoBepkH HOJHOTBI M KauyeCTBAa NPENOCTABICHUS MYHULUIIAIBHOU
YCIyI'M BKJIIOYAIOT B ce0s MPOBEACHUE MPOBEPOK, BBISBIECHUE W YCTpPaHEHUE
HapylLIEHUN NpaB 3asiBUTEIICH, pACCMOTPEHUE, IIPUHATUE PELICHUNA U ITOATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENICH, colepKallue >KajJoObl Ha JIEeUCTBUS
(Oe3nelicTBHE) M peUIeHUs JOJKHOCTHBIX JIMI[ YIMOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a IIPEIOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

IMopsinok u NepHOANYHOCTH OCYIIECTBICHHUSA MJIAHOBBIX
¥ BHEIUIAHOBBIX NIPOBEPOK MOJHOTHI M KAa4eCTBA NPeI0CTaBICHUA
MYHHIHMIAJIBHON YCJIYT'H, B TOM YHCJIe MOPSAA0K H ()OPMBI KOHTPOJIA
32 MOJIHOTOM ¥ KA4eCTBOM NPeA0CTABJICHUS MYHUIIUNIAJTbHOMH YCIyTH

74. KoHTpoap 3a MOJHOTOM M Ka4yeCTBOM MPENOCTABICHUS MyHULUMIAIbHOU
YCIIyTH BKJIIOYAET B c€0s MPOBEICHUE IIJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

[IpoBeneHne IMJIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBA IMPEAOCTABICHUS
MYHUIUOATBHOM YCIYIM OCYIIECTBISIETCS B COOTBETCTBUHM C YTBEPKIECHHBIM
rpaduKoM, HO HE peXe OTHOTO pa3a B TOI.

BuemiaHoBbIE TPOBEPKU MPOBOAATCA MO OOpalIEHUSIM IOPUIUYECKUX U
bu3nyuecKux JUI C KalobaMu Ha HapylUIEHUE UX MpPaB M 3aKOHHBIX MHTEPECOB B
XO/le TMPEAOCTaBICHUS MYHHULMIIAJBHOM YCIyrM, a TakKe Ha OCHOBaHHUHU
JOKYMEHTOB M  CBEJCHMM, YKa3bplBAIOIIMX HAa HapyUIEHUE HCIIOJIHEHUS
aJIMMHHUCTPATUBHOIO PEIrIaMeHTa.

B Xoz€ mI1aHOBBIX U BHEINIAHOBBIX ITPOBEPOK:

NOpoBEpsIeTCsl 3HAHHWE OTBETCTBEHHBIMU JIMLIAMU TPeOOBaHUI HACTOSILIETO
aIMUHUCTPATUBHOTO penaMeHTa, HOPMAaTUBHBIX IPaBOBBIX aKTOB,
yCTaHABJIMBAIOIIUX TPEOOBaHUS K IPEAOCTABICHUIO MYHUIIMIIAIIBHON YCIIyTH;

IIPOBEPSIETCSL  COONIONEHUE CPOKOB M IOCIIENOBATEIBHOCTU HCIIOJIHEHUS
aAMUHUCTPATUBHBIX MPOLEAYD;



BBIABJISIFOTCS HAPYLIEHHUS PAB 3asBUTEIICH, HENOCTAaTKH, JOMYIIECHHBIE B XO/I€
IIPEAOCTABIEHUS] MyHULIUITAIBHON YCIIYTH.

OTBETCTBEHHOCTDb J0JKHOCTHBIX JIMI] OPraHa MEeCTHOI'0
caMOynpaBJIeHHs 32 pelleHUus U AeHcTBud (0e3nencTBuIe),
NpPUHUMAaeMble (0CyLIeCTB/IsieMble) MMHU B X0/1¢ IPeI0CTaBICHUA
MYHUIMIAJIBHOH YCJIYI'H

75. Ilo pesynbpraraM IPOBENECHHBIX IIPOBEPOK B CIIyyae BBIABICHUS
HapyLICHUs MOPSAAKA MPEIOCTABICHUS MyHULIMIIAIBHON YCIyTH, IIPaB 3asiBUTEIICH
BUHOBHBIE JIMI[a IIPUBJEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHOAarenbCcTBOM Poccuiickoit  ®enepaunyu, W NOPUHUMAKOTCS MEPBHl 10
YCTPaHEHUIO HAPYIICHU.

76. JIOJDKHOCTHBIE JIMIA, YYACTBYIOIIHUE B MPEIOCTABICHUN MYHUIUIIAIBHON
YCIYTH, HECYT IEPCOHAIBHYK) OTBETCTBEHHOCTb 3a IIPUHATHE pPELICHUA W
nemctBud (6e37eiicTBrE) MpU MPEAOCTABICHUA MYHHUIIUTIAIEHON YCITYTH.

77. IlepcoHanbHas OTBETCTBEHHOCTb YCTAHABIMBACTCA B JOKHOCTHBIX
peraMeHTax B COOTBETCTBUM C TpPEOOBaHUAMM 3aKOHOAATENbCcTBa Poccuiickoi
denepannu.

IoJsi0:xeHNs1, XapaKTepu3yoLe TPeOOBaHUS K MOPSAKY
1 opMaM KOHTPOJIA 32 NPeAOCTABJICHNEM MYHHMIMIAJBHON yCJIyTIH,
B TOM 4YHCJIe CO CTOPOHBI IPAKIAaH, UX 00beIMHEHUI U OPraHu3anui

78. KoHTponb 3a HCHOIHEHHUEM AJMUHUCTPATUBHOIO pErJIaMEeHTa Co
CTOPOHBI TpaxkaaH, UX OOBEAMHEHUN M OpraHU3alUi SBISIETCS CaMOCTOATEIbHON
dbopMOIl KOHTPOJIE M OCYIIECTBISECTCS MOCPEICTBOM OTKPBITOCTH JESTEIHHOCTH
OpraHa, MpeIOoCTABIISIONIET0O MYHULUIAIBHYIO YCIYTY, MOJYYEHHUS TPaKIaHAMHU,
UX OOBEIMHEHUSMU U OPTraHH3alMsSIMH aKTyaJlbHOW, TOJHOM M JOCTOBEPHOMU
uHGOpMAIIH O MOPSJIKE IPEIOCTABICHUS MyHUILIUIIAILHON YCIyTH U 00ecrieueHUs
BO3MOXKHOCTH JIO0CYyZIeOHOTO (BHECYZeOHOTO) pacCMOTpeHHs kanob. [paxmane
MOTYT NMPUHUMATh y4acTUE B AJIEKTPOHHBIX OMpocax, popyMax U aHKETUPOBAHUU
0 BOIPOCaM YIOBJIETBOPEHHOCTH IOJHOTOM M KaueCTBOM MPEJOCTABICHUS
MYHUIUOATBHOM YCIYTH, COONIONEHUS MOJOKEHUN HACTOSILEr0 periaMeHTa,
CPOKOB U TMOCJEI0BAaTENbHOCTH JAEUCTBUI (aAMHHHCTPATUBHBIX MPOLELYD),
IPEelyCMOTPEHHBIX HACTOSIIMM PernameHTom.

79. KoHTposib 3a XOAOM MNPENOCTABICHHUS MYHULHNAIBHON YCIYIM MOXKET
OCYILECTBIATHCS MyTEM MOJy4YeHHs] HEOOXOAUMON MH(MOPMALIMK JIMYHO BO BPEMs
npuema, 1o TenedoHy, Mo MUCbMEHHOMY OOpalleHHI0, MO AJIEKTPOHHON MouTe,
yepe3 opuIMaIbHbIN CalT opraHa, MpeaoCTaBISIONEr0 MyHUIIUTIATBHYIO YCIIYTY,
Yyepes3 eIMHbIN MOPTa rOCyAapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIIYT.

5. locyneOnblii (BHeCy1eOHBINH) MOPSIOK 00:KaI0BAHUSA PelleHuil
U JeiicTBUil (0e31eiicTBHS) OPTraHOB, MPEI0CTABJISIIONIAX
MYHULMIAIBHYIO yeayry, M®I, opranusanmii, ocyecTBISIOIIMNX
(PyHKUMH 10 MPEIOCTABICHUI0O MYHUIIUNIAJIBHBIX YCJIYT, a TAKAKE UX
JAOJIKHOCTHBIX JINL, MyYHHIIUNIAJIBbHBIX CJIYKAIUX, pA0OTHUKOB



Cnoco0b1 nHpOpMUpPOBaHNS 3aBUTEJIS 0 €r0 MPaBe MOAATH KAJI00y
Ha pemeHus u (Uam) aeicTBus (0e31elicTBHE) OPraHa,
NPeIoCTABJIAIONIEI0 MYHUIMIIAJIBHYIO yeayry, M®IL, opranuzaumi, a
TaKKe X J0JKHOCTHBIX JIMI, MYHUINNAJIbHBIX CJIY:KalUX, pA00THUKOB
NPHU NPeA0CTABJIEHNH MYHUIIUNIAJIBLHON YCIyTH

80. 3asBUTENb MMEET MpaBO Ha JocyAcOHOe (BHecyneOHOe) oOkaloBaHUE
peuieHuidi u  jedctBud  (Oe3mecTBUS), TPUHATHIX  (OCYIIECTBIISIEMBIX )
YIOJIHOMOYEHHBIM ~ OpPraHoOM, TMPEAOCTABISIONIMM MYHUIMOAIBHYIO  YCIIYTY,
JOJKHOCTHBIM JIMIIOM OpraHa, MpeioCTaBIIsIONIEr0 MyHUILIUIIAIBHYIO YCIIYTY, JIM0O
MYHULIUNATBHBIM  chayxamuyM, MOIL[, pabGorHukom MO®PIl, a Takxke
OpraHu3alysIMu, OPeAyCMOTPEHHbIMU YacThio 1.1 crtateu 16 dDeaepanbHOTrO
3akoHa oT 27 wutonsg 2010 roma N 210-d3 "OO6 opraHuzanyy OpeIoCTaBICHUS
TOCYJapCTBEHHBIX M MYHHUIUIMAIBHBIX YCIyr", WM UX paOOTHUKAMU B XO7e
MPEIOCTaBIICHUs MYHUIIMTIAIBLHON yciayru (manee - mocynebHoe (BHecyneOHOe)
00yKaJIoBaHHUE).

81. Mubpopmamuio o MOpsAKe MOAAYd M PACCMOTPCHHS >KanoObl 3asBUTEIN
MOTYT TMOJYYUTb Ha HUH(POPMAIMOHHBIX CTEHJIaX, PACHOJOXKEHHBIX B MECTax
NPEAOCTaBICHNUS MYHUIIMIAIBLHON YCIIYyTM HEMOCPEACTBEHHO B YIOJHOMOYEHHOM
oprase, MPEeAOCTABIAIONIEM MYHULUIAIbHYIO YCIYry, Ha O(UIMAIBHOM CalTe
YIIOJIJHOMOYEHHOI'O0 OpraHa, nmpeaoCTaBIISIOIEr0 MyHUIIUNAIBbHYIO yeuyry, B MOI],
a TaK)Ke OpraHM3alny, NMPeayCMOTpeHHOW 4dacTbio 1.1 craten 16 ®denepanpbHOrO
3akoHa ot 27 wutonga 2010 roma N 210-®3 "OO6 opraHuzauuu mpeaocTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIMMNAIbHBIX yCIyr", B (eaepalibHONW TOCyAapCTBEHHOU
nH(popManmoHHoU cucteme Eaunblit moprai.

IIpeamer xkanoobI

82. ITlpenmeToM mocyneOHOTO (BHECyaeOHOTro) oOXKajaoBaHUS 3asBUTEIEM
peleHun U JICUCTBUU (Oe3meiicTBUS) YIIOJTHOMOYEHHOTO oprasa,
IIPEI0CTABIISAIOIIETO MyHULUINAIBHYIO  YCHYTY, JOJDKHOCTHOTO — JIMLIA
YIOJHOMOYEHHOIO OpraHa, MpeAOCTaBISIIOUIEr0 MYHHIMNAIBHYIO YCIYTy, JU0O
MyHHUIIMNanbHOro ciyxaiiero, M®II, padotaruka M®L, a Takxe opraHu3zalusIMHu,
IpENYyCMOTpEeHHBIMA 4acTeio 1.1 crateum 16 PenepanbHOro 3akoHa OT 27 HIONA
2010 roga N 210-®3 "OO opraHuzanuu MNPEJOCTABICHUS TOCYIAPCTBEHHBIX H
MYHUIIMOATBHBIX YCIYTr", WK UX PAOOTHUKAMH SIBISIETCS KOHKPETHOE pEIICHHE
win JedctBue (0e3neicTBUE), MPUHATOE WM OCYUIECTBIEHHOE HMMH B XOJE
NPENOCTABIEHNS MYHHUIUIIAJBHON YCIYTH, B TOM YHCIIE:

- HapyuI€HUWE CpOKa pEerucTpauudd 3ampoca O  MPeJOCTaBICHHUU
MYHULMNAIBHON YyCIIyru, 3ampoca, ykazaHHoro B crtarbe 15.1 denepanbHOro
3akoHa ot 27 wuronga 2010 roma N 210-d3 "OO6 opranuzanuu mpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MyHUIIMIAIbHBIX YCIyT";

- HapylwleHUME CpOKa  MPEJOCTAaBICHUS  MYHHLIMIAIBHOW  YCIyTH
YIOJTHOMOYEHHBIM OPTaHOM;

- TpeOOBaHME y 3asBUTENS JIOKYMEHTOB WM HUH(OpManuu Jmbo
OCYILUECTBJICHUS JACHCTBUM, NPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE



IIPEAYCMOTPEHO HOPMAaTUBHBIMU NpaBOBbIMM akraMu Poccuiickonn denepanuu,
HOPMaTUBHBIMU TIPABOBBIMH aKkTaMu CcyObekToB Poccuiickoit ®deneparuu,
MYHHIMIIAIBHBIMA TPABOBBIMU AKTAMHU IS MPEAOCTABICHUS MYHULMNAIBHOU
yCIyTH;

- OTKa3 B IIpUEME JOKYMEHTOB, NPEICTABICHUE KOTOPBIX IMPELYyCMOTPEHO
HOPMATHBHBIMU IpaBOBbIMM akramu Poccuiickon denepannu, HOPMATHUBHBIMU
npaBoBbIMH akTaMu OpeHOyprckod 00JacTH, MYHUUMIAIbHBIMU IPaBOBBIMU
aKTaMu JUIs IPEIOCTABIECHUS MYHULIMIIATBHOMN YCIIYTH, Y 3aBUTEIS;

- OTKa3 B INPEAOCTABICHUH MYHULHNAIBHON YCIYTM YIOJHOMOYEHHBIM
OpraHoM, €CJIM OCHOBaHUS OTKa3a He MPeayCcMOTPeHbI (efepaibHbIMU 3aKOHAMU U
NPUHATBIMA B COOTBETCTBUM C HUMH MHBIMHA HOPMAaTUBHBIMH ITPABOBBIMHU aKTaMU
Poccuiickoit @enepanuu, 3aKOHaMH 1 UHBIMU HOPMAaTMBHBIMU IIPAaBOBBIMU aKTaMU
OpenOyprckoit 00J1aCTH, MyHUIIUTAIBHBIMU MTPABOBBIMHU aKTaMU;

- 3arpeOoBaHUe C 3asBUTENS MPHU NPEAOCTABICHUN MYHUIUIAIBHON yCIyTU
IJIaThl, HE MPEIyCMOTPEHHOM HOPMAaTMBHBIMU MPAaBOBBIMU akTaMu Poccuiickoin
denepanry, HOPMAaTUBHBIMU TpaBOBbIMH akTamMu OpeHOyprckoid obnacTy,
MYHHIUITAIIBHBIMA IIPABOBBIMU aKTaMU;

- OTKa3 YINOJHOMOYEHHOI'O OpraHa, IPEAOCTAaBIAIOIIETO MYHMIUIIAJIBHYIO
YCIYTy, JOJDKHOCTHOIO JIMIIA YIIOJIJHOMOYEHHOTO OpPraHa, IPeaoCTaBIISIOIIErO
MYHUIUNATBHYIO YCIIYTY, B UCIPABICHUU AOMYLIEHHBIX UMH ONEYaTOK U OLIMOOK
B BBIIAHHBIX B PE3YJIBTATE MPENOCTABICHUS MyHULUIIAIBHON YCIYT JOKYMEHTAX
A1M00 HApyUIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABICHUIT;

- HapyLICHHE CpOKa WM IMOPSAAKA BbIJAYM JOKYMEHTOB IO PE3YJIBTATaM
NIPEAOCTABIEHUS MYHHIUIIAJIbHON YCIIYTH;

- MIPUOCTAHOBIICHUE IPENOCTABIECHUSA MYHULHANAIBHOM yCIIyTH
YIOJIHOMOYEHHBIM OPraHOM;

- TpeboBaHUE Yy 3asBUTENS MPU MPENOCTABICHUHM MYHHUIMNAIBHON YyCIyru
JOKYMEHTOB WJIM UH(QOPMALIUU, OTCYTCTBUE U (UJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPHU MEPBOHAYAIBHOM OTKa3€ B IMPHEME JTOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBICHUS MYHHUIMNAIBHOW YCIyrd, Ju0O0 B IPENOCTaBICHUU
MYHULANIAIBHON YCIIYTH, 3a UCKIIFOUEHHUEM CIIy4aeB, IPEAYCMOTPEHHBIX ITYHKTOM
4 vactu 1 craren 7 @enepanbHoro 3akoHa ot 27 uronsg 2010 rona N 210-d3 "O0
OpPraHHU3aLMH IPEIOCTABICHNS TOCYJaPCTBEHHBIX U MyHULIUIAIBHBIX YCIYT'.

Opras, npegocTaBJSOINA MYHUIIUNIAJIBHY IO yeayry, MOLL,
a TaKKe UX J0JKHOCTHbIE JIMIa, MYHUIIMIAJIbHbIE CJIyKallue,
Pa0OTHUKYU M YIIOJTHOMOYEHHbIE HA PACCMOTPEHNE KAJT00bI
AOJKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HAllpaBJIeHA KaJ100a
83. JXamoba nHa pemieHus u AcicTBHS (Oe31eMCTBHE) JOKHOCTHBIX JIUIT

YIIOJJHOMOUYEHHOTO  OpraHa, MpeJOoCTaBISAIOLIET0 MYHULUIIAIBHYIO  YCIYTY,
MYHULUNAIBHBIX CIYKAIIMX IMOAAETCSA 3asBUTEJIEM B YIOJIHOMOYEHHBIM Opra,
NPEAOCTABISAIOMINN  MYHUUUNAIBHYKO  YCIyTY, Ha UM  PYKOBOAMUTENS
YIIOJTHOMOYEHHOTO OPraHa, MPEAOCTABISIONIEr0 MYHULIUNIATbHYIO YCIIYTY.



84. B cinywyae ecnaum oOXamyloTcs pemieHus U AeicTBusi (Oe3meiicTBue)
PYKOBOJIUTENS YNOJIHOMOYEHHOIO OpraHa, NMpeAOCTAaBIISIIOUIET0 MyHULUIIAIbHYIO
yCITyTY, XKanoba Mmofaercss Ha UMsI .

85. JKanoGa Ha NEWCTBHS CHELUATUCTA, MOJAETCA INIaBe MYHHUIMIAIbHOTO
oOpazoBanus bByprunckuii cenbcoBer benseBckoro paiiona OpeHOyprckoi
o0nacTH..

86. XanoObl Ha pemieHuss u naeicTBus (Oe3aeiicTBue) padotHuka MOI]
nojnaroTcs pykopogutento storo MOI[. XKamnoObl Ha pemeHuss u JOeWCTBUS
(6e3neiictBue) MOI] mnoparorcs B ,
spisomuiicss  yupenureneM MOL[  (manee - yupenutens MODI), win
JOJKHOCTHOMY JIUILY

Iopsaaok moga4Ym U paccMOTPEHMUS KAJT00bI

87. OcHoBaHWeM JJId Hauyaja MPOLeIyphl A0CyacOHOro (BHECyneOHOTO)
00yKaJToBaHUs SIBJISETCS TMOCTYIICHHUE ajJoObl, TMOJJAHHOW B MTUCBMEHHOUN (opme
Ha OyMa)XHOM HOCHTEJE, B ICKTPOHHOH (opMe, B YIIOJHOMOYCHHBIN OpraH I0
PacCMOTPEHHUIO KaI00FbI.

88. JKamoba Ha pemeHuss u nedcTBus (Oe3MeHCTBHE) YIOTHOMOYSHHOTO
OpraHa, TMpeJ0CTaBJISAIONICr0 MYHHIUIAIBHYIO YCIYTy, JOJKHOCTHOTO JIUIla
YIOJTHOMOYCHHOTO  OpraHa, NpEJOCTaBIAIONIEIO MYHHUIUNAIBHYIO — YCIYTY,
MYHHIIAIIAIBHOTO  CJIYXKAIllero, PYKOBOIWTENS  YIOJHOMOYCHHOTO  Oprasa,
IPEIOCTABIISAIONIEIO MyHHUIIMITAILHYIO YCIIYTY, MOXKET OBITh HaIlpaBliecHa IO MOUTe,
yepe3s MO®II, ¢ ucnonb3oBaHueM HHGOPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOW CETH

"UnTepuer", oUIIHAITBHOTO caiita YIIOJTHOMOUYEHHOTO oprasa,
MPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYyTy, (eaepalbHOW TroCyIapCTBEHHOM
uHpopMmanoHHON  cucteMbl  "EguHblii  mopTanm  TroCydapCTBEHHBIX U

MYHUITUTATBHBIX yCIyT (PyHKIHI)", a Takke MOXKET ObITh MPUHSITA TIPU JTUYHOM
IpUeMe 3asBUTEIIS.

89. 3asButeno o0OecmeynBaeTCS BO3MOXXHOCTh HAIPABJICHHS >KAJIOOBI Ha
peleHus 151 JNEUCTBUS (6e3neiicTBHE) YIIOJTHOMOYEHHOTO oprasa,
IPEI0CTABIISAIOIIETO MyHULUINAIBHYIO  YCIYTY, JOJDKHOCTHOTO — JIMLIA
YIOJHOMOYEHHOIO  OpraHa, MpeAOoCTABIAIONIEr0 MYHHIMNAIBHYIO — YCIYTY,
MYHULHANIAIBHOTO CIIYXallero B COOTBETCTBUU €O crTarbed 11.2 PepepanbHOro
3akoHa ot 27 wutonga 2010 roma N 210-®3 "OO opraHuzauuud mpeaoCcTaBICHUS
TrOCYJapCTBEHHBIX W MYHHUUHMIAIBHBIX YCIYr" ¢ MCIOJIB30BaHUEM TMOpTaja
denepanbHOil TrOCyapCTBEHHON HH(DOPMAIIMOHHONW CHUCTEMBbI, OOecrednBaroiei
nporecc JocyaeOHoro (BHeCyneOHOro) oOKalloBaHMS pelIeHUd W JIeUCTBUM
(Oe3nericTBUsI), COBEPIICHHBIX MPU TMPEAOCTABICHUM MYHMUIMIAIBHBIX YCIYT
opraHamu, MpPeIOCTaBISIOMIUMA MYHUIIMITAIIBHBIE YCIYTH, HX JOJKHOCTHBIMH
JUIIAMU, TOCYIAPCTBEHHBIMU ¥ MYHUIIMITAIbHBIMU CITYXAIIUMH C UCTIOJIb30BaHUEM
WH(OPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOW ceTtu "WHTepHer" (mamee - cucrtema
J0CyeOHOTO 00KaTOBAHU).

90. XKanoba na pemenus u aectBus (Oesznericteue) MOII, paboranka M®I]
MOKET OBITH HalpaBJIeHA 1o 1oyTe, C HCII0JIb30BAaHUEM
UH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOW cetn  "WHTepHeT", oQuuuasbHOro



caiita M®Il, denepanbHOIl TOCYTapCTBEHHOM WH(DOPMAIMOHHONW CHUCTEMBI
"EqunHplii mopTan rocyJapCTBEHHBIX U MYHHUIIMNANBHBIX ycuyr (dyHKuwmid)", a
TaK)Xe MOXKET OBITh MPUHSATA TP JINYHOM IPUEME 3asIBUTEIIS.

91. Kamoba Ha pemenuss u JgedctBus (Oe3melCTBHE) OpraHU3AINM,
IPEAYCMOTPEHHBIX YacThio 1.1 craren 16 denepanpHoro 3akona ot 27 urons 2010
ronja N 210-®3 "OO0 opraHu3auuMu MpPEAOCTABICHHUS TOCYIapCTBEHHBIX H
MYHUIIMOAIBHBIX YCIYTr", a Takke WX PaOOTHUKOB MOXKET ObITh HAIpaBJIEHA IO
oYTe, C MCHOJIb30BAHUEM HH(POPMALUOHHO-TEIEKOMMYHUKAIIMIOHHON CETH
"UnrepHetr", o¢QuUUUANBHBIX CAMTOB ATUX  OpraHu3auui, QenepaibHOU
rocyapcTBeHHOM HHPOpMAIMOHHON cucTeMbl "EnuHbIi mopTan rocy1lapcTBEHHBIX
Y MYHULUNAIBHBIX yCIyT (QyHKUIUN)", a TaKKe MOXKET OBITh MPUHSATA MIPHU JINYHOM
npueMe 3asBUTEIIS.

92. ’Kanoba, moctynuBIias B yHNOJTHOMOYECHHBIA OpraH, MPeaoCTaBIISIONIHMA
MYHUIUNAIBHYIO YCIYTY, MOMJIEKHUT PETUCTPAlMUd HE TIO3IHEE CIEAYIOLIETO
pabodvero JTHS CO JHSI €€ MOCTYTUICHHUS.

B cnydae momaum 3asButenem xanoOwl uepes M®DI], M®DI] obecrneunBaer
nepegadyy — KajloObl B YIOJHOMOUYEHHBIM  OpraH,  MPeaoCTaBIAIOIINN
MYHUIMOAIBHYIO YCIyry, B TIOPSJKE W CPOKH, KOTOpPBIE€ YCTAHOBJIEHBI
comIalmeHueM O B3aumonpeucTBuu Mexay MOL[ v ynosrHOMOYEHHBIM OpPTaHOM,
OPEIOCTABISAIOMIMM MYHUIMOAIBHYIO YCIYry, HO HE€ IMO3[HEE CIIEIYIOUIEro
paboyero HS CO AHS NOCTYIUIEHUS KaJIO0ObI.

93. XKanoba nomkHa coaepKarh:

HAaUMEHOBaHUE YIOJIHOMOYEHHOTO oprasa, PEI0CTABIISIOIIETO
MYHUIIMNATBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIAa YIOJHOMOYEHHOTO OpraHa,
MPEIOCTABISAIONIET0  MYHHMIMOAIBHYIO  YCIyTy, JUOO  MYHHUIIMIIAJIBHOTO
ciayxamiero, M®ILl, ero pykoBoautens u (uWiM) pabOTHUKA, OpraHU3aINi,
peaycMOTpeHHbIX YacTbio 1.1 crarbu 16 @enepanpHoro 3akoHa ot 27 utons 2010
roma N 210-®3 "OO6 opra#uzanuyd TMNOPEAOCTABICHUS TOCYIApPCTBEHHBIX W
MYHULUNAIBHBIX YCAYr", UX pyKOBOAUTENEU WU (WJK) PaOOTHHUKOB, PEIICHHS U
neiictus (6e37eicTBHE) KOTOPBIX 00XKATYIOTCS;

damminio, UMs, 0T4eCTBO (MOCIEAHEE - MPU HAJIWYUH), CBEICHUS O MECTE
KUTEIbCTBA 3aABUTENS - (PU3UYECKOTO JUIla JUOO0 HAaUMEHOBAHHUE, CBEIICHUS O
MECTOHAXOXKJICHUU 3asiBUTENSL - IOPUIUYECKOTO JIMIla, a TaKXke HoMep (Homepa)
KOHTAaKTHOTO TesieoHa, ajapec (aapeca) AJIEKTPOHHOM MOUTHI (NP HAIMYHUM) U
MIOYTOBBIN aJPEC, MO0 KOTOPHIM JOHKEH ObITh HAIPABJIEH OTBET 3asBUTEIIIO;

cBefeHus: 00 oOXajdyeMblX peleHusix ¢ JAelcTBusx (0e3aeiicTBUN)
YIOJHOMOYEHHOTO  OpraHa, [MpeAO0CTABIAIONIET0 MYHHUIMNAIbHYIO  YCIYTY,
JOJPKHOCTHOTO ~ JIMIIa  YMOJHOMOYEHHOTO  OpraHa,  IPeIoCTaBIISIOIIETO
MYHUIIUNATBHYIO YCIYTY, JU00 MyHHIMNANIbHOTO ciyskamiero, M®Il, paGorauka
MOII, opranuzanuii, npeaycMoTpeHHbIX 4dacTtbio 1.1 crateu 16 denepanbHOrO
3akoHa ot 27 wurona 2010 roma N 210-®3 "OO6 opranuzanuu mpeaoCTaBICHUS
TOCYapPCTBEHHBIX U MYHHUITUTATBHBIX YCIyT", IX paOOTHUKOB,;

JOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asBUTE]Ib HE COMIACEH C PEIICHUEM U
neictBueM (0e3aeiiCTBMEM) YIIOJIHOMOYEHHOTO OpraHa, IpeloCTaBIISOIIETO
MYHUIMOAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOIO Oprasa,



OPEJOCTABISAIONIEI0  MYHHMIMIAIbHYIO  YCIyry, Ju00  MYHHULHMIAIBHOIO
ciyxarmiero, M®II, paborauka M®II, opranuzamuii, NpeayCMOTPEHHBIX YaACTHIO
1.1 crarbu 16 ®enepanbHoro 3akoHa oT 27 utona 2010 roma N 210-®3 "O6
OpraHu3alMyd NPEJOCTABIEHUS TOCYAAPCTBEHHBIX U MYHULMIAJIBHBIX YCIyT", HX
pabOTHUKOB. 3asiBUTEIEM MOTYT OBITh NMPEACTABIECHBI TOKYMEHTHI (IIPU HAJTUYHH),
NOJATBEPKAAIOIINE TOBOJIbI 3asBUTENIS, JTMOO UX KOIUU.

Cpoku paccMOTpeHus KaJT00bI

94. XKanoba, nmoctynuBLIasi B OpraH, MPEAOCTABIAIOMIMN MYHUIIUTAIbHYIO
ycayry, MOLL, yupenurento M®LI, B opranuzanuu, npeayCcMOTpeHHbIE YacThio 1.1
cratbu 16 ®enepanpHoro 3akona ot 27 wurona 2010 roma N 210-d3 "O6
OpraHu3alliy MPEA0CTABICHUS TOCYIapPCTBEHHBIX U MyHUIIUTIATIBHBIX yCIIyT", 1100
BBIIIECTOSANIUN OpraH (IIPU €ro HaJlW4YuH), MOJJICKUT PACCMOTPEHHUIO B TEUCHHE
MSATHAIIATH padOYuX JHEW CO JIHA €€ PEerucTpaluu, a B ciaydae O0O0KaJoBaHUS
OTKa3a oOpraHa, MpPeJOCTaBISAIOLIEI0O MYyHULIMNAIbHYHO  ycayry, MOI],
OpraHu3aluii, TPeayCMOTPEHHbBIX YacThio 1.1 crarbu 16 @enepanbHOroO 3aKOHA OT
27 wuwona 2010 roma N 210-®@3 "OO opraHuzanuud MPEIOCTABICHUS
rOCyJapCTBEHHBIX U MYHHULMIAIBHBIX yCIYT", B IPUEME TOKYMEHTOB y 3asiBUTENS
aMb0 B HCHOPABIECHUU JONYIICHHBIX OINEYAaTOK M OMMOOK WJIM B Clydae
00aoBaHMs HAPYLIEHUsI YCTAHOBIEHHOIO CPOKA TAKUX UCTIPABIECHUH - B TEUEHUE
ST pabouuX AHEH co AHS €€ perucTpary.

IlepeyeHb 0cHOBaHMII VISl IPUOCTAHOBJIEHUS] PACCMOTPEHUS KAJT00bI
95. OcHoBaHus AJi IPUOCTAHOBJICHHS PACCMOTPEHHUS 5KaJI00bI OTCYTCTBYIOT.

Pe3yabTar paccMOTpeHus Kaa00bl

96. Ilo pe3ynpraraM pacCMOTPEHHs >KaJIOObl TMPUHUMAETCS OIHO U3
CICIYIOIINUX PEIICHUM:

kanoba yYIOBIETBOPSETCA, B TOM uuciae B ¢GopMe OTMEHBI MPUHATOTO
pelIeHus], UCIpPABICHUS JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yJibTare NPEeNOCTABICHUS MYHULMIIAJIBHOW YCIYIM JTOKyYMEHTax, BO3Bpara
3aBUTEII0 JEHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMU IpaBOBbIMH akTamu Poccuiickon ®denepanny, HOPMaTUBHBIMHU
npaBoBbIMU akTaMu OpeHOyprckoil 00JacTH, MYHUIMINAIBHBIMU PABOBBIMU
aKTaMH;

B YAOBJIETBOPEHUH 5KaJI00bI OTKA3bIBAETCH.

97. YHNOIHOMOUYEHHBIM OpraH, MPeaOoCTaBIAIOIIAN MYHULIUIAIBHYIO YCIYTY,
ocTaBisieT >kanolOy Oe3 oOTBeTa B ClydasxXx U TOpANKe, MPEeIyCMOTPEHHBIX
®enepanibHbIM 3ak0OHOM OT 2 Mast 2006 rozna Ne 59-®3 "O nopsiike paccMOTPEHUS
obpamenunii rpaxaan Poccutickort @eneparun'.

98. B ciydae yCTaHOBIEHHUS B XOJ€ WJU IO PE3yJdbTaTaM pPacCMOTPEHUS
XKanoO0bl TMPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOTO TIPABOHAPYIICHUS WU
MPECTYIUIEHU  JOJDKHOCTHOE — JIMIO,  HAJICJICHHOE  IMOJHOMOYMSMH IO
pPaccMOTPEHHUIO Kajo0, HE3aMEIIUTEIbHO HAMPABISAET UMEIOIIHUECS MaTepUalibl B
OpraHbl NPOKYPATypHI.



99. B ciayuyae mpu3HaHUS KajJoObl MOJUIEXkKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asBUTENIO J1aeTcs HHMOPMAIHs O IEUCTBUSIX yroiHOMo4YeHHOoro oprana (M®II) B
LEJSIX He3aMeNIMTEIbHOIO0 YCTPAHEHUS BBISBICHHBIX HApPYIICHUWA NPU OKa3aHUHU
MYHUIMOATBHOM YCIIyI'H, TaKX€ HPUHOCITCA W3BUHEHUS 3a JIOCTaBJICHHBIC
Heyno0CTBa, W yKa3bpIBaeTcsa WH(pOpMaIus O JAIbHEUIINX ACHCTBUSX, KOTOPHIE
HE00XO/IMMO COBEPIUUTH 3asIBUTENIO B LUEAX IMOTYYEHUSI MyHUIIUNIATBHOW YCIYTH.

100. B cnyuyae npusHaHus >kajnoObl HE MOJUIEKAILEH YIOBIETBOPEHHUIO B
OTBETE 3asIBUTENIO JAIOTCS AapryMEHTHUPOBAHHBIE pPA3bACHEHHUS O MPUYMHAX
IPUHATOTO PEIIeHUs, a Takxke WH(pOpMALMs O MOPSAKE 00XKalTOBaHUS MPUHSITOTO
peleHus.

ITopsinok MHGOPMHUPOBAHUSA 3aIBUTEISI O Pe3yJbTaTaX PpacCMOTPEHHUS
KAJI00BI

101. He no3nHee nHs, CIEIYIOLIETO 3a JHEM IIPUHATHS PELICHUS, YKa3aHHOTO
B HACTOALIEM pasjese, 3asiBUTENI0 B IHUCBMEHHOM (opMe U 1O JKEIAHHIO
3asBUTENSl B DJIEKTPOHHOW (opMe HampaBisieTcss MOTUBHPOBAHHBIA OTBET O
pesyibTaTax pacCMOTPEHHUS KaIOObI.

102. B ciuywyae ecnmu xamoba Obuta HampaBieHa B JJICKTPOHHOM BHJC
NOCPEJICTBOM ~ CHUCTEMBI  JOCYIEOHOr0 OOXKAJIOBAaHUSA C  HMCIHOJb30BAHUEM
MH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOW ceTu "MHTepHeT", OTBET 3asiBUTEINIO
HaMNPAaBIIETCS MOCPEICTBOM CHUCTEMBI JOCYI€OHOTO 00KaTOBaHUS.

IHopsinok 00:ka10BaHUs pelICHUs 10 KaJI00e

103. 3asBuTeNM UMEIT TMpaBo oOXKajloBaTh peEUIEHUS W JACHUCTBHUS
(Oe3nelicTBre), TpPHUHATHIE (OCYIIECTBISIEMbIE) YIMOJIHOMOYEHHBIM OPTaHOM,
NPEAOCTABISAIOMIMM  MYHHUIMIAJIBHYIO  YCIYTy,  JOJDKHOCTHBIM  JIMIIOM
YIOJHOMOYEHHOIO  OpraHa, IMpeAOoCTABIAIONIET0 MYHHIMIAIBHYIO — YCIYTY,
MyHUIIUNAMBHBIM  ciyxamuM, MO®I[, paGoraukom M®PI[, a Taxxe
OpraHu3alusaMu, OPEAyCMOTPEHHbIMU 4acThio 1.1 cratem 16 depepanpHOrO
3akoHa OoT 27 wurons 2010 roma Ne 210-®d3 "OO opraHuzanuu MpeaoCTaBICHUS
TOCYIapCTBEHHBIX W MYHUIMNAIBHBIX YCIYTr', WO WX paOOTHHKaMH, B Cyd B
NOPSIAKE U CPOKH, YCTAHOBJIEHHBIE 3aKOHOAATENLCTBOM Poccuiickon @enepanuu.

IIpaBo 3asiBuTeE/ I HA NOJyYeHHe HHPOPMALMHU U TOKYMEHTOB,
HEeO00XO0AUMBIX /1J151 000CHOBAHMS U PACCMOTPEHUS KaJT00bI

104. 3asBuTenM UMEIOT MpaBO OOpPATUTHCA B YINOJHOMOYEHHBIA Opra,
MPEIOCTABISAIOIINN MyHUIUNAIbHYO0 yciayry, MO®OIL[, a Takxke opranusanuro,
peayCMOTPEeHHY0 yacThio 1.1 ctateu 16 @enepanbHoro 3akona ot 27 uronst 2010
roga Ne 210-®3 "OO6 opraHusanuu MOpPeIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIIUNATBHBIX ~ YCAOyr", 3a TIOJy4YeHHeM HHQPOpMAIMd U JOKYMEHTOB,
HEOOXOAUMBIX JJIT 0OOCHOBAHHUS M PaCCMOTPEHHMS kKajao0bl B MUCbMEHHOU (hopme
0 TOYTE, C WCIOJIb30BaHUEM HH(POPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON CETH
"UHTepHet", opHUIHMATBEHOTO canra YIIOJITHOMOYEHHOTO oprasa,
MPEIOCTABIISIONICTO MYHHUIIUITAIBHYIO yCIyTy, odunuamsHoro caiita MOI],
dbenepanbHOl TOCYyIapCcTBEHHON uWH(OpMaMOHHONW cucTtembl "EnuHblii mopran



TOCYJapCTBEHHBIX U MYHMUIIMIAIBHBIX YCIyT ((QyHKIHMI)", a Takke NpU JTUIHOM

IMPpUCMC 3aABUTCIILA.

[Tpunoxxenne Ne 1

K AJIMUHUCTPATUBHOMY PEITIAMEHTY
MPEIOCTABICHHUS

MYHHLIMNAIBHOMN yciIyrH: "'Bprgada
BBINMCKH U3 MOXO3I1CTBEHHON KHUTH"

B

(HaMMEHOBaHME OPTaHa MECTHOTO
CaMOYTIpaBJICHUS MYHHIIUTIAIHHOTO
oOpa3zoBaHus)

(®.1.0. rpaxxnaHuHa Wid Jdlia,
JEUCTBYIOILETO

10 JIOBEPEHHOCTH, B POIUTEILHOM
MaJIexke)

MacIopT N

(Korzia ¥ KeM BhIJIaH)

(cBeneHust 0 JOBEPEHHOCTH)

AJlpec MecTa KUTEIbCTBA

TCJI.

3ASABJIEHUE

0 BBIJJa4€ BBITHMCKHU U3 MOXO3AMCTBEHHOU KHUTH

[Ipomry

Ha UM




(®.1.0.)

BBIIIUCKY W3 TOXO3SMCTBEHHONM KHUTHM TIO JIMIIEBOMY CYETY XO3SHCTBa,
3aperucTPUPOBAHHOTO MO AJPECY:

C YKa3aHUEM B HeW cienyromeid nHpopMau (OTMETUTh 3HAKOM X):

CIIMCOK YJICHOB XO3SICTBA;

jIiomanab 3C¢MCJIbHBIX YUACTKOB, 3aHATHIX ITOCCBAMU U ITOCAAKAMHA

CEJIBCKOXO3SIICTBEHHBIX KYJBTYP, IUTOIOBEIMU U SITOTHBIMU
HACAXJICHUSIMU B pa3pe3e KyJIbTyp;

KOJIMYECTBO CEIbCKOXO35MCTBEHHBIX ZKHNBOTHBIX, IITULBI U ITYCII;

CEJIbCKOXO3SIICTBEHHAS TEXHHUKA, 000pyIOBaHHE, TPAHCIIOPTHHIE CPEJICTBA,
MIPUHAJIEKAIIME TPAXKIAHUHY, BEAYIIEMY X035UCTBO;

uHOpMAaII O HATMYUY Y TpaXkJIaHWHA TIpaBa Ha 3eMETbHBIN YJaCTOK 10
dbopme

BBIIIMCKU U3 MOXO3IMCTBEHHOMKHUTH, yTBEepKAeHHOM [Ipukazom DenepanbHon
CIIy’kObl TOCYIapCTBEHHOM perucrpanuu, Kajgactpa u Kaprorpaguu ot 25
asrycra 2021 r. N I1/0368.

[IpaBMIIBHOCTH COOOIIAEMBIX CBEICHUHN TOATBEPHKAALO.

Ha 006pabGoTky mpencTaBieHHBIX MEPCOHANBHBIX JAHHBIX MyTeM UX cOopa,
CUCTEMAaTH3allMi, HAKOIUICHWs, XpaHEHUs, YyTOouyHeHUs (OOHOBIECHHS,
M3MEHEHHMs), UCIOJb30BaHMsI, PACIPOCTPAHECHUsI (B TOM YHCIE TIEpeladyu) C
LIEIbI0  TNPEAOCTaBIEHUS  BBIIMCKM W3 [OXO3AMCTBEHHOW  KHUIH,
YCTaHOBJICHHOM 3aKOHOAaTelbcTBOM Poccuiickoit deneparnuu u OpeHOyprekoi
oOmactu, cormaceH(Ha).

Pazpemato  00pabOTKy CBOMX TIEPCOHAIBHBIX JAHHBIX MOCPEICTBOM
BHECEHUS WX B JJIEKTPOHHBIC 0a3bl TaHHBIX, BKIIOYCHHUS B CIIUCKHU (PEECTPHI),
OTYETHBIE (POPMBL.

S He Bo3pakaro MpoTUB 0OMeHa (TIpueM, nepeaada) MOMMU MEPCOHATIbLHBIMU
JAHHBIMU C OpraHaMU U OpPTraHU3alMSIMU, UMEIOITUMHU CBECHUS, HEOOXOUMBbIE
JUTSL BBIJIQYW BBIMMUCKU U3 TIOXO3SMCTBEHHON KHUTH.

Hacrosiiiee cornacue 6eccpoyHo.

OT3BIB HACTOSLIETO COITIACUA B CIIy4asix, IPELyCMOTPEHHBIX DenepalibHbIM



3akoHOM oT 27 wutonss 2006 roga N 152-®@3 "O nepcoHalbHBIX JaHHBIX',
OCYIIECTBIISICTCS. HAa OCHOBAHWHU 3asBJICHUA, MOJAHHOTO B YMOJHOMOYEHHBIN
Opras.

K 3asgBinenuro I[mpuiaararo:

(mepeyeHp TOKYMEHTOB)

JIOKyMEHTHI Tp.

(bamummst, ©Ms1, OTIECTBO 3aSBUTEIIS)

TIPUHSITHI:
B M®DII:
" " 20 T Perucrpanuonnsiii N
Cnenuaiuct
MOI]
(oamuch) (pacmmdpoBKa MOAIUCH)

B YIIOJJHOMOYCHHOM OpPraHe:

noo 20 Perucrpanuonnsiii N

(mara moxydeHus makera
TOKyMeHTOB 13 MOI] -
IpU OOpAILlEHUH 3asiBUTENS
B MOIJ)

Cnenmanucr
VYIIOJITHOMOYEHHOI'O OpraHa

(moamuchk) (pacmudppoBKa MOAMUCH)

PACITNCKA-YBEJOMJIEHUE

3asBIICHHE U JOKYMCHTHI BbIAa9H1 BBIIIMCKH U3 MMOXO3SMCTBEHHON KHUTHU

npuHsT " " 20 r,per. N




(moamnuch, paMuus, UMsl, OTYECTBO CIICI[UATTUCTA)

[Tpunoxenne Ne 2

K AJIMUHUCTPAaTUBHOMY PEIIAMEHTY
IPENOCTaBICHUS

MYHULUNAIBHON yciyTh: "Brigaua
BBIMIMCKYU U3 MOX035IUCTBEHHON KHUTH"

[lepeyenb 0OMMX MPU3HAKOB 3asIBUTEIICH,
M0 KOTOPBIM OOBEAMHSIIOTCS KATETOPHUH 3asiBUTEICH, a TaK)Ke KOMOMHAIINN
IIPU3HAKOB 3asIBUTEIIEH, KaK1asi N3 KOTOPBIX COOTBETCTBYET OJTHOMY BapUAHTY

IIPEAOCTABIIEHUS YCIyTH

Tab6uuua 1. Ilepeyens 001IMX NPU3HAKOB 3asiBUTeJIeH

No
/1

[Ipu3Hak 3asBuTEINA

3HaueHMS IIpU3HaKa 3a4BUTCIIA

Pesynprar - Bel1adya BRINMCKU U3 MOXO3IMCTBEHHOM KHUTH

1. | Kro obpamaercsa3a | 1. ['maBa nuYHOTO MOICOOHOTO
roCyAapCTBEHHOM 2. WNHoM uneH TM4HOro nmoAcoOHOro X03sHUCcTBa
yCIyrou?

2. OO6paraeTcs TUIHO 1. JInuno
WJIU Yepe3 2. Yepes yroIHOMOYEHHOTO IPEACTABUTENS
YIIOJIHOMOYEHHOTO
MpeACTaBUTENSA?

Pesynbrar - ncnpaBieHne TOMYIMIEHHBIX OMEYaTOK U OMMOOK B BBIIAHHBIX B
pe3yabTarTe NPEeAO0CTABICHUS MYHUIIMIIAAbHONW YCIYTHd JOKYMEHTaxX

1. | Kro obpamaercs 3a 1. ['maBa nuyHOTO MOICOOHOTO
NPEI0CTABICHUEM 2. WNHoi uneH TM4HOro nojcoOHOro
ycayru? XO035IMCTBA

2. OO6paraeTcs TUIHO 1. JIuauo
WIH Yepes 2. Yepes ynoIHOMOYEHHOT'O PEACTaBUTENSA
YHOJIHOMOYEHHOTO
MpEeACTaBUTENS?

Taéauua 2. KomOMHanmu npu3HaAKoB 3asiBUTeJel, Kaxk/Aas U3 KOTOPbIX
COOTBETCTBYET OJHOMY BAPMAHTY NPeI0CTABJIEHUS YCIYTH

BapHaHTa

No

KOM6I/IH3.HI/I}I IMPU3HAKOB 3asiBUTEIICH




Pesynbrar - Beijaya BEINUCKU M3 MOXO3SIMCTBEHHON KHUTH

1. I'maBa TMYHOrO MOICOOHOr0 X03sIiCTBA OOPATHIICS JIMIHO

2. WMHo 4jIeH TMIHOro moJACOOHOTr0 X035HMCTBA 00PATHIICS JIMIHO

3. [maBa nu4HOrO TMOMCOOHOTO  XO3sWCTBAa  OOpaTwics 4epe3
IpeJICTaBUTEIIS

4. WNHoit uneH TMYHOTO MOJCOOHOTO X0351UCTBAa 00paTHIICS Yepes
MIPEJCTABUTEIIS

Pesynbrar - ucnpamieHue TOMYMIEHHBIX OMEYaTOK M OMMNOOK B BEITAHHBIX B
pe3yJIbTaTe MPeI0CTABICHUSI MYHUIIMITAIBHON YCIYTH JOKYMEHTAaX

1. I'maBa TMYHOrO NOACOOHOTO XO3IMCTBA OOPATUIICS JIMYHO

2. WMHOM 4JICH JIMYHOTO MOACOOHOr0 X0351MCTBA O0OPATHIICS JIMYHO

3. ['maBa muaHOTO MOACOOHOTO X035HCTBA OOpaTHIICS Yepe3
IPEACTABUTEIIS

4. WNHoM ujieH JIMYHOTO MOACOOHOTO X035MCTBa 00OpaTuiics yepe3
IPESACTABUTEIIS

[Ipunoxenue 2
K IIOCTAaHOBJIEHUIO AJIMUHUCTPALIUH
MYHHIIMIAIBHOTO 00pa30BaHUs
bypTtuHCKHit cebCcoBET
22.04.2024 Ne 22 -nn
TEXHOJOI'MYECKASA CXEMA

NNpeaoCTaBJICHUA MyHI/lHHHaHLHOﬁ YCIYyIa — «BbI1aua BLINMCKH U3

MOXO3AMCTBEHHOU KHUTN»

JlaHHBIE IO ycayre

IlomHoe
HAaWMEHOBAaHUE
YCIyTU

Brigaua BEIMMCKHU U3 ITOXO35MCTBEHHON KHUTH

Kparkoe
HaNMEHOBAHUE
YCIYTH

Brimaya BEIMHCKU U3 TOXO3IMCTBEHHON KHUTH

OI'B, 0TBETCTBCHHBIH
3a MpeI0CTABICHUE Oprad MECTHOTO camMOyIpaBICHUS

YCIIYTH

Kon ycayru B ®PI'Y  [5600000000165003272

[Tepeyens momycnyr B |2)ucrpaBiieHUE TOMYIIEHHBIX OMEYaToK U(WJIK) OITUOOK B

paMKax yCiayTH

1) BbI1aua BBIMCKY U3 TTOXO035MCTBEHHOW KHUTH;

BBIJJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHUIUTIATbHON
VCIIYTH JOKYMEHTaX

CBe/leHHs 0 OAYCIyre

Haumenosanue

Brigaua BEIIMCKHU U3 ITOXO35MCTBEHHON KHUTH




Kon nemu ©PI'Y

5600000000165003455

Kon npouenypsi
OPIY

5600000000165003422

Cpoku okazaHus

B TeueHue 3 pabouux JIHEH cOo JHS pEerucTpalnuu 3anpoca u
TOKYMEHTOB U (W1H) HH(pOpMaIii, HEOOXOAUMBIX IS
[IPEAOCTABICHNS MyHULIUMITAJIBHON YCIIYTH, B TOM YHCIIE
[IPU NOCTYTUIEHUH 3aIPOCa U TOKYMEHTOB IIOCPEICTBOM
MO®I] v ¢ ucnonb3oBanueM EquHoro noprana
rOCY/IapCTBEHHBIX 1 MYHHUIIMTIATbHBIX YCIYT

Croco0 BeIIaYHn
pe3ysbTara OKa3zaHus
yCIyTH

Ha OymMakHoMm Hocutene (B M®ILI, o moure);

B BHUJE DJEKTPOHHOTO JOKYMEHTa, MOANHCAHHOIO
YCWJICHHOW KBaTU(UIIMPOBAHHON 3JEKTPOHHON TMOAMUCHIO
YIIOJIHOMOYEHHOTO Ha MOJTrOTOBKY OTBETA JIOJKHOCTHOTO
nuia (Mo S3JEKTPOHHOM mouTe, B pasfaen «JInunblii
kabuHeT» Ha EnpHom nmoprasie)

Csenenus o
3aSIBUTEISX

duznueckue numa

Bo3MoxxHOCTB IHoga4uu

yCIIyTH la

peJICTaBUTENIEM

JIOKyMEHTHI, - 3as{BICHHUE O TNPEAOCTABICHUU MYHUIUIAIBHON

pEeI0CTaBIsIEMbIE YCIYTd O BbIJAau€ BBIMUCKH W3 IMOXO3AMCTBEHHOW KHUTH

3asIBUTEIIEM (mamee - 3asBieHHE), KoTOpoe odopmisercs mo (opwme,
YKa3aHHOMW B MPUIIOKEHUH K HACTOSIIIIEMY PETJIAMEHTY;

- KOMHUsSl JIOKYMEHTa, YIOCTOBEPSIONIEr0 JIUYHOCTh
3asiBUTEIA, (TTOAJIMHHUK ISl O3HAKOMJICHUS);
-  Komusl JOKYMEHTa, YAOCTOBEPSIOIIEro IpaBa

(momHOMOYMS) TIPEACTABUTEINS, €CJIM ¢  3asBICHUEM
oOpamiaercsi MpeACTaBUTEIb 3asgBUTENS  (3asSBUTEIICH)
(IIOUTMHHUK JUTSI O3HAKOMJICHHS )

Hannuue Her

AIEKTPOHHOTO

MEKBEJIOMCTBEHHOT'O

B3aUMOJICVICTBUS

CRejieHus1 0 MOAYCJOYTe

HanmenoBanue MCITpaBJICHHE TONYIIEHHBIX ONEYaTOK U (UJIK) OIIMOOK B
BBIJTAHHBIX B PE3YJIbTaTe MPEAOCTABICHUS MYHHUITUTIATBHON
YCIIYTH IOKYMEHTax

Kon uenu ®PI'Y 5600000000170678703

Kox npoueaypsi 5600000000170678702

OPI'Y

Cpoku okazaHus

3asBieHne 00 UCTIPABICHUN JOMYIIEHHBIX OTIEUYaTOK U

oImnOOK B BBIAAHHBIX B PC3YJIbTAaTC IIPCIOCTABJICHUA




MYHHUIUIIAIBHON YCIIyTM JOKYMEHTaxX pacCMaTpUBAECTCS B
TeueHre 3 pabounx JIHEH CO JHS €r0 PEeruCTPAINH

Cnoco0 BrLIauYn mocpeacTsoM moutoBou cBsa3u, M®DI i Ha agpec

b
pe3ysbTara OKa3aHusl  [PIIEKTPOHHOM MOYTHI 3asBUTEINS (TI0 BRIOOPY 3asBUTEIIS)
YCIYTHU

Cenenus o Qusuueckue auya
3aABUTEIIX

Bo3MmoxxkHOCTE TTIOIaYH

YCIYTH /[a

MIPEJICTABUTEIIEM

JIOKyMEHTHI, 3asiBJIEHHE 00 UCIPaBICHUU JOMYIICHHBIX ONEYaTOK U
IPENOCTABISIEMbIE omKOOK B BBIJAHHBIX B pE3yJIbTaTe MPeI0CTABICHUS
3asiBUTEIIEM MYHUIIMIIAIHBHON YCIIYTH JOKYMEHTAaX

Hannune Hem

AIIEKTPOHHOTO

MEKBEIOMCTBEHHOTO

B3aNMOJICHICTBUSI




