3ATBEPKEHO

Haka3 Cxi1HOro Mi>KperioHaJIbHOTO
ynpasiiHHs MiHiCTepCTBa FOCTULIT

21.08.2023 Ne 439/7

THO®OPMAIIIMHA KAPTKA

aAMiHICTPaTUBHOI OCJYTH 3 AeP:KaBHOI peecTpalii CTBOPEHHS CTPYKTYPHOI'O YTBOPEHHS

NOJITHYHOI napTii

Cxigne mixkperionanbHe ynpasiainaa MiHicTepcTBa ocTuuii /
LlenTpyn HaaHHSA AAMIHICTPATHBHUX MOCJIYT
Joneunkoi/Jlyrancokoi/IlonraBcbkoi/Cymcebkoi/XapkiBcbkoi/YepHiriBebkoi o0J1acTi

Indopmanis npo cyd’ekra HaaHHA aAMIHICTPATUBHOI MOCJIYTH
Ta/a00 HeHTPY HaJaHHS aAMiHICTPATHBHUX MOCJIYT

Micrie3HaxomKeHHS
[ndopmariis 11070
pexXUMy pOOOTH

3 |Tenedon/daxc
(moBimKM), aapeca
CIIEKTPOHHOI TIOIITH Ta
BeO-caifT

N —

CxiznHe MiKperioHaJbHEe ynpaBiliHHSI MiHICTEepCTBa IOCTHUIIIT:
agpeca gnsa JswmcryBaHHa: 40003, M. Cymu, Byn. I'epacuma
Konnparwena, 28;

Mmicuie3HaxomkeHas: 36014, m. IlonraBa, Byn. CobGopHocTi, 45
(3niiicHIOE npuiioMm 1010 IPOMAJICHKHX ¢dbopmyBaHb,
MICII€3HAXOKEHHM sIKUX € [lonTaBchka 0051acTh);

40003, M. Cymu, Byn. IlerpomaBmiiBchka, 75 (3IiHCHIOE TpUHOM
I0JI0 TPOMAACHKUX (OPMYBaHb, MICIE3HAXOMKEHHSIM SKUX €
CymMchbka 0051acTh);

61024, m. Xapkis, Bya. SpocinaBa Myaporo, 26 (3aificHIOE TIpHiioM
IOI0 TPOMAJACHKUX (HOpPMYBaHb, MICLIE3HAXO[UKEHHSIM SKUX €
XapkiBcbKa 0071acTh);

14000, M. Yepwiris, np. Mupy, 43 (3ailiCHIOE NPHUIOM IO
TPOMAZCHKMX  (OpPMyBaHb,  MICHE3HAXOKEHHIM  SKHX €
YepHiriBcbka 001acTh).

Binnmosigno no mianmyHkry | nysnkry 1 Hakazy MiHicTepcTBa
foctunii Ykpainu Bix 09.06.2023 Ne 2179/5 «IIpo mpoBeneHHs
JIepAKaBHOL peecTparii B MEKax JEK1TBKOX
aJIMIHICTPAaTUBHO-TEPUTOPIATBbHUAX OIMHHIIB», 3apEECTPOBAHOIO B
MinicteperBi  roctumii Ykpainum 13.06.2023 3a Ne 977/40033,
JiepKaBHA peecTparis IPOMaJICHKOTO ¢dbopmyBaHHS,
MICLIE3HAXOKEHHSIM  sikoro € ABroHomHa Pecny6mika Kpuwm,
Jonenbka, 3amopisbka, Jlyranceka, MukomnaiBcbka, XapKiBChbKa,
XepcoHcbka obnacti, Micto CeBacTonob, MPOBOAUTHCS HE3AJIEHKHO
BiJ] MiCLI€3HAXO/PKEHHS TaKOTO TPOMaJICBKOro (JOPMyBaHHS.
[Toneninok: 08:00 —17:00

Bisropok:  08:00 —17:00

Cepena: 08:00 — 17:00

Yersep: 08:00 —17:00

[M'araums:  08:00 — 15:45

ITepepsa:  12:00 — 12:45

Buxinauii nens: cyboTa, HeAUIs

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462)
77-51-31

azipeca eneKTpoHHOI nowty: info udr@sm.minjust.gov.ua




BeO-caiT: http://sumyjust.gov.ua

LlenTpu HaJIaHHS aMIHICTPaTUBHUX MOCIYT
JHomnenpkoi/Jlyrancekoi/IlontaBcekoi/Cymebkoi/ XapkiBchkoi/YepHir
1BChbKOi oOmacti (y pa3i BKIIOYCHHS aMIHICTPATUBHOI MOCIYTH 0
HepeNiKy aJMIHICTPaTUBHUX TIOCHYT, SIKi HaJalOThCcs uepe3 Taki
IEHTPH, 3 YpaxyBaHHSIM BUMOT IYHKTIB 2, 4 pPO3MOPSIKEHHS
Kabinery MinictpiB Ykpainu Bix 16.05.2014 Ne 523-p):
MICII€3HAXO/KEHHS: MICIIE3HAXOKCHHS BIJIMTOBITHOTO IICHTPY
PEXUM pOOOTH: 3T1THO PEKUMY BiATIOBIAHOTO EHTPY

3aco0u 3B’S3Ky: TenedoH, afapeca eIeKTPOHHOI MOIITH Ta BeO-CalT
BiJIIOBITHOTO IIEHTPY

[ndopmaris 3a mocunanusaMm: https://center.diia.gov.ua/cnap-map

HOpMaTI/IBHi AKTH, SIKUMHU PEIVIAMECHTYETHCH HAalaHHS a)IMiHiCTpaTI/IBHO'l' mocJjayru

3akoHH YKpaiHu

3akoH Ykpainu «lIpo momituuni naptii B YkpaiHi»;
3akoH Ykpainu «lIpo mepikaBHy peecTpaiiio IOPUAWYHHX OCIO,
¢b13uuHuX 0C10 — MIANPUEMIIIB Ta TPOMAACHKUX (POPMYBaHB

Axtu KabGinery
MinictpiB Ykpainu

[TocTanosa Kabinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«IIutanHss €UHOTO AP KaBHOTO BEOMOPTaNly €JIEKTPOHHUX MOCTYT
Ta PeecTpy aaMiHICTPaTUBHUX MOCTYT»

AKTH LIEHTpAJIbHUX
OpraHiB BUKOHABUYOT
BIIAU

Haxka3 MinictepctBa roctunii Yipainu Bin 18.11.2016 Ne 3268/5
«IIpo 3arBepmkenHs ¢dopMm 3asaB y cdepi AepKaBHOI peecTparrii
IOPUIUYHUX OCi0, (I3MYHUX OCI0 — MIANPHEMIIB Ta T'POMAJICHKHUX
dbopMmyBaHb», 3apeecTpoBaHUN y MIiHICTEPCTBI FOCTHINT YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepctBa toctuiii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxenns [lopsaxy aep)kaBHOI peecTpaiii IOPUINIHUX
0ci0, (i3uuHUX 0ci0 — MiAMPHEMIIIB Ta TPOMAJCHKUX (OpMYyBaHb,
0 HE MAaloTh CTaTyCy IOPUIMYHOI OCOOM», 3apeecTpOBaHUU Y
Minictepersi roctuuii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepcTBa roctunii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo  3arBepmxenHs Ilopsaky  @yHKIIOHYBaHHS — MOpTaiy
€JIEKTPOHHUX CEpBICIB IOPUIMYHUX 0ci0, ¢i3uyHux ocid —
HIANPUEMIIB Ta TPOMAJCHKUX (OPMYBaHb, IO HE MAIOTh CTaTyCy
IOPUJIMYHOI 0coOM», 3apeecTpoBaHUil y MIHICTEpCTBI IOCTHILIT
VYxpaian 23.03.2016 3a Ne 427/28557,

Haka3 MiHicTepcTBa roctunii Ykpainu Big 05.03.2012 Ne 368/5
«ITpo 3arBepmkeHHss Bumor m0 HanmucaHHA HalWMEHYBaHHS
IOpUANYHOI 0co0U, 11 BIIOKPEMIIEHOTO MiIPO3/iTy, TPOMAJICHKOTO
dbopMyBaHHS, 10 HE Ma€ CTaTyCy MOPUIUYHOI OCOOH, KpiM
opranizauii npodcniakm», 3apeecTpoBanuil y MiHiCTEpCTBI FOCTULIT
VYipaian 05.03.2012 3a Ne 367/20680

YMOBH OTPHMMAHHA AAMIHICTPATHBHOI OCJIYTH

ITigcraBa mis
OTpUMAaHHS
aJMiHICTpAaTUBHOI
MOCITYTH

3BepHEHHS YIIOBHOBA)XEHOTO MPEICTaBHUKA (Aalli — 3asIBHUK)




Buueprnuuii nepenik
JIOKYMEHTIB, HEOOX1JHIX
JUTSE OTPUMaHHS
a/IMiHICTPaTHUBHOI
MOCITYyTH

3asBa Mpo Jep>KaBHY PEECTpaLlil0 CTBOPEHHS FOPUAMYHOI 0COOH.
VY 3asBi Mpo JIep:KaBHY PEECTpaIlilo CTBOPEHHS FOPUIUIHOI 0COOH,
YTBOPEHOI B PE3yJabTari MOALTY, BUILTY, JOJATKOBO 3a3HAYAIOTHCS
BiJIOMOCTI MPO BIOKPEMIICHI MiAPO3/ALTN B YACTHHI iX HAJIEKHOCTI
JI0 IOPUIUYHOI 0COOM - IPAaBOHACTYITHHKA;

[TpumipHHK opuriHamy (HOTapialdbHO 3aCBiTUYEHA KOIMIis) PillIeHHS
PO CTBOPEHHS FOPUANYHOT 0COOH, HEBIJI'EMHOIO YACTHHOIO SIKOTO €
peectp oci0, ski Opamum ydacThb B yCTaHOBYMX 300pax
(xoH(pepeHirii);

BinoMocTi po kepiBHI OpraHu rpoMajchbKoro popmyBanHs (iM’1,
JaTa HapODKCHHS KEpiBHMKA, WIEHIB I1HIMX KEPIBHUX OpraHiB,
peecTpariiinuii HoMep OONIKOBOI KapTKU IUIATHUKA TOAATKIB (32
HAsBHOCTI), TIOCaJa, KOHTAKTHUN HOMEp Tese(OoHy Ta iHIII 3acO00n
3B’5I3KY), BITOMOCTI 1po 0co0y (0cib), sika Ma€e mpaBo MPEACTABIATH
rpoMajchke (OpMyBaHHS TS 3A1MCHEHHS PEECTPAIHUX ik (1M 51,
Jlata HapOKCHHS, KOHTAKTHUH HOMep Tene(oHy Ta iHII 3aco0u
3B’SI3KY);

JIOKyMEHT, 10  MiATBEPUKYE CTBOPEHHS  TPOMAJICBKOTO
dbopMyBaHHsI, BIAMOBIAHICTG CTaTyTy MOPHIAAYHOI o0OcoOH, Ha
ijICTaBi SKOTO JIi€ TPOMaJChke (hopMyBaHHS;

[Ipumipauk  opuriHairy (HOTapiaJbHO 3aCBiAYE€HA  KOIIis)
nepeaBajJbHOrO aKTa - y pa3l CTBOPEHHS HOPUAMYHOI OCOOM B
pe3yJIbTaTi MepeTBOPEHHS a00 3JIUTTS,

[Ipumipauk  opuriHanxy (HOTapiaJbHO 3acBiAYeHa  KOIIis)
PO3MONLIFIOTO OajaHCy - Yy pa3l CTBOPEHHS IOPUIUYHOI 0COOM B
pesyJnbTari noxiiay abo BUILNY;

JlokyMeHTH [UIsl Jep>KaBHOI peecTpauii 3MiH PO HOPUIUYHY
0C00y, 110 MICTATbCSA B €IMHOMY JEpKABHOMY PEeCTpl FOPUAMYHUX
0ci0, (i3u4HUX 0ci0 — MIAMPHEMIIIB Ta TPOMAJCHKUX (OPMYyBaHb,
BU3HAYCHI YACTHUHOI 4eTBepToro cTarti 17 3akony Ykpainu «Ilpo
JEep’KaBHY peecTpaliio OpUIMYHUX oci0, (i3uuHux ocid —
HiANPUEMIIIB Ta T'POMAACHKHX (POpMyBaHb», — Yy pa3i CTBOPEHHS
IOPUAMYHOI 0cOOU B pe3ynbTaTi BUALTY;

JIOKyMEHTH AJIs1 Aep>KaBHOI peecTpallii NPpUIHUHEHHS I0pUIUYHOT
oco0u B pe3yaprari 3IUTTA Ta TMOAUTYy — Yy pas3l CTBOPEHHs
IOPUJIMYHOT 0COOU B pE3ynbTaTi 37UTTS Ta MOJLTY.

SIKII0 MOKYMEHTH TOHAIOTHCS OCOOMCTO, 3asBHUK IPE. SBIISE
JOKYMEHT, 10 BIATIOBITHO IO 3aKOHY MOCBIIYY€E 0CO0Y.

Y pa3l momaHHS JAOKYMEHTIB TPEICTAaBHHUKOM JOJAaTKOBO
MOAA€THCS NMPUMIPHUK OpHTiHay (HOTapiajJbHO 3aCBiT4€HA KOIIis)
JIOKyMEHTa, 10 3acBIIYy€ MOTr0 IMOBHOBAaXEHHS (KpIM BHIIAIKY,
KOJIM BiZIOMOCTI NPO NOBHOBAYKEHHS LILOTO MPEICTAaBHUKA MICTATHCS
B €IMHOMY JIep>KaBHOMY PEECTpl IOPUAUYHUX 0C10, Ppi3uyHUX 0Ci0
— MiIIPUEMIIIB Ta TPOMAICBKUX (OPMYBaHb).

Jnst 1minedt mpoBENEHHS peeCcTpaliiHuX i JOKYMEHTOM, IO
3acBiUy€  IOBHOB@KEHHS  MpPEJCTaBHHUKA, €  HOTapiaJbHO
MOCBiTY€HAa JIOBIPEHICTh a00 MTOBIPEHICTh, BHJIaHA BIATIOBIAHO 10
3aKOHOJIABCTBA 1HO3EMHOi JIep’KaBH, JOBIPEHICTh, BHUAAHA 32
MIACOM KepIBHUKA TOJITUYHOI MapTii, KEPIBHUKA 11 CTPYKTYpHOTO
YTBOPEHHS YM 1HIIOI OCOOM, YNOBHOBAXXEHOI MisATH BiA 1MeEHi
MOJIITUYHOT MapTii, ii CTPYKTYpHOrO YTBOPEHHS Ta 3acBlIYEHa




Croci0 noga”Hs
JIOKYMEHTIB, HEOOX1JHIX
JUTSL OTPUMAHHS
a/IMIHICTPaTHUBHOI
MOCITYTH

1. YV mamepoBiii ¢opMi JTOKYMEHTH IOJAIOTHCS 3aAIBHUKOM

0co0uCTO ab0 TMOLITOBHM BIANpPaBICHHAM. Y pa3i MOJaHHS 3asBU
npo  JEepXKaBHY  PEECTPAIif0  TOIITOBHUM  BiJIIPAaBICHHSIM
CIIPaBXHICTh MIAMKUCY 3asBHUKA TIOBUHHA OyTH HOTapialbHO
3acBiqYeHa.

2. B enexrponHiii ¢dopmi  JTOKYMEHTH TOJAIOTHCS 3
BUKOPUCTAaHHSIM CIIMHOTO JEPKaBHOTO BEOMOpPTANTy EIEKTPOHHHX
nociayr abo TopTaly eJIeKTPOHHUX CEpPBICIB IOPHAMYHUX OCIO,
¢i3nyHUX 0ci0 — MIANPHEMIIB Ta TPOMAJICBKUX (POPMYBaHb, IO HE
MaloTh CTATyCy IOPUIUIHOT 0cOOm™
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ITnaruicrs
(6e3o0rmuTaTHICTD)
HaJJaHHS
aJMIHICTpaTUBHOI
MOCITYTH

be3omnarao

11

Crpok HajgaHHs
aJMIHICTPAaTUBHOI
MOCIIyTH

Jlep>kaBHa peecTpailisi IPOBOAUTHLCS 3a BIACYTHOCTI MiJICTaB IS
BIIMOBH Y JiepXaBHIN peecTpaiii He mi3Hime 10 pobounx IHIB 3
JaTH MOJaHHS TIOKYMEHTIB JUIsl IEp>KaBHOT peecTpallii.

12

[Tepemnik migcraB mmst
BIIMOBH Y JIepKaBHii
peecTparii

- TOKYMEHTH TI0/IaHO 0CO0OI0, sIKa HEe Ma€ Ha I1¢ TIOBHOBAYKCHb;

- y €auMHOMY JepXKaBHOMY PEeECTpl MICTATBHCS BIOMOCTI PO
Cy/ZIOBE pIIIEHHS 1010 3a00POHH MPOBEJCHHS PEECTPAIIHOT [ii;

- JIOKyMEHTH TMOJaHI J0 HEHaJe)KHOTo cy0O’eKTa Jep>KaBHOI
peecTparii;

- TIOZIAHHS JIOKYMEHTIB abo BiZIOMOCTeH, mnepeadayeHux UM
3aKoHOM, HE B TIOBHOMY 00Cs31;

- JIOKyMEHTH cynepeuyarb BHMoraMm KoHCTHTYIII Ta 3akoHIB
VYkpainu;

- TOKYMEHTH cyIepeyarb CTaTyTy IpOMajChKoro (hopMyBaHHS;

- TOpPYIICHO BCTAHOBJICHWUH 3aKOHOM TIOPSIIOK CTBOPCHHS
IOPUJIMYHOT 0COOH, TPOMAJICEKOTO (hOpMYBaHHS, 110 HE MA€ CTaTycy
IOpUINIHOT 0CO0H;

- HEBIANOBITHICTh BIJIOMOCTEW, 3a3HAuUEHUX Yy 3asBl IpoO
JepKaBHY PEECTPAIlilo, BIIOMOCTSM, 3a3HAUYCHHM Y JOKYMEHTaXx,
NOAAHUX JUId JIepKaBHOI peecTpamii, abo BIIOMOCTSM, IO
MICTATbCS B €IMHOMY JEp)KaBHOMY pEeCTpl YW  IHIIMX
iHpOpMaLIHHUX CHUCTeMaX, BUKOPUCTAHHS SKHX NepeadayeHo UM
3aKOHOM;

- HEBIANOBIAHICTH BIIOMOCTEH, 3a3HaYEHUX Yy JIOKYMEHTax,
MOJIAaHUX IS JICPXKABHOI peecTpallii, BIIOMOCTSIM, IO MICTATHCS B
€IMHOMY JIep)KaBHOMY pEecTpl 4YM I1HIMX iH(OpMaliiHUX
cucTeMax, BUKOPUCTAHHS SKHUX Iepe10a4eHo UM 3aKOHOM;

- OJaHHA JOKYMEHTIB 3 MOPYUICHHSM BCTaHOBJIEHOTO
3aKOHOJABCTBOM CTPOKY JUIS iX IONAHHS, KPiM JIOKYMEHTIB OO
KiHLIEBOTO OeHediliapHOTro BIaCHUKA IOPUANYHOT 0co0U
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Pesynbrar HagaHHs
aJMIHICTpaTUBHOL
MTOCITYTH

BHecennst BiAmoBigHOTO 3amucy 10 E€IWHOTO JIEPKABHOTO
peecTpy IOpHIAWYHUX 0ci0, (I3UYHUX O0Ci0 — MIAMPUEMINB Ta
rpomMajicbkux (GopMyBaHb;

PimeHHs npo NpoBeACHHS JAep)KaBHOI peecTpallii;

Bunucka 3 €auHOTO AEPKABHOTO PEECTPY HOPUIWYHUX OCIO,
¢bi3u4HMX 0C10 — MiANPUEMIIIB Ta TPOMAICEKUX (POPMYBaHBb;




PimeHHs Ta MOBiAOMIJICHHS TIPO BIIMOBY y JI€pKaBHIN peecTpartii
13 3a3HAYEHHSM BUKITIOYHOTO MEPENIKy MiJCTaB s BiIMOBH

14 [CnocoOu oTpuMaHHS
BIZMOBII (pe3ynbrary)

Pesynpratn HamaHHS aAMiHICTpaTHBHOI TmoOcayru Yy cdepi
JepkaBHOT peecTpamii (y TOMy 4YHCII BHIUCKAa 3 E€IUHOTO
JNEP)KaBHOTO  PEECTPY HOPUAMYHUX 0cCi0, (Pisuunux ocid6 —
HiANPUEMIIIB Ta TPOMAJACHKUX (POPMYyBaHb) B ENEKTPOHHINA (hopmi
OTIPWJIIOIHIOIOTHCS Ha MOPTaIl €JIEKTPOHHHUX CEPBICIB Ta JOCTYITHI
JUIS 1X TTOIIYKY 3@ KOZAOM JOCTYILY.

3a OaxaHHSM 3asBHUKAa 3 E€IWHOTO JEPKABHOTO PEECTPY
IOPUIUYHUX OCi0, (I3MYHUX OCI0 — MIANPHEMIIB Ta TPOMAJICHKHUX
dbopMyBaHb HAIA€ThCSA BUIKMCKA Yy TMamepoBid  ¢opmi 3
NPOCTABICHHIM IIIIIUCY Ta TEYaTKU JePKABHOTO PEeCTparopa — y
pasi MogaHHs 3asBH MPO JACP)KABHY PEECTPALIIIO Y MarepoBiid Gopmi.

VY pa3i BiAMOBH y AepkKaBHIN peecTpamii JOKyMEHTH, IMOIaH1 Jis
JEp>KaBHOI peecTpallii, MOBEPTAIOThCS (BUAAIOTHCS, HAJICUIAIOTHCS
MOLITOBUM BIANPABICHHSIM) 3asBHUKY HE Ii3HINIE HACTYIHOTO
poOoyoro nHsA 3 JHS HAAXOMKEHHS BiJ 3asBHUKA 3asBU MPO iX
MIOBEPHEHHSI.

JIOKyMEHTH HaJIal0ThCS 3asIBHUKY Y IMarepoBiit opmi:

- CXigHMM MDKpETiOHaJIbHUM YIpaBIiHHAM MiHicTepcTBa
IoCTHII  — 'y pa3l  momaHHSA JOKyMeHTiB g0  CxigHOoro
MDKpETiOHAIBHOTO YIpaBiiHHa MiHicTepcTBa IOCTHIIIT;

- LlenTpom HagaHHS aaAMIHICTPATUBHUX MOCIYT — y pa3i MOJaHHs
JIOKYMEHTIB 4epe3 BiIMOBITHHUH IEHTP.

* Tlicast moompalfoBaHHS €JIMHOTO JAEPXKaBHOTO BEOIOpTaly EJIEKTPOHHHMX IOCIYr Ta/abo moprairy eIeKTPOHHHX
CepBICiB IOpHAMYHHX 0cCi0, (Pi3MYHMX 0ci0 — MIANPHEMIIB Ta TIPOMAJACBKUX (OPMYBaHb, SIKI HE MalOTh CTarycy
IOPUIMYHOT 0cO0H, Ki OynyTh 3a0e31euyBaTH MOKIIMBICTD IIOJIaHHS TAKUX JOKYMEHTIB B €JIEKTPOHHIH (opMi.




