3apeructpupoBano B Muntocre Poccun 1 nronst 2021 . N 63748

MHUHUCTEPCTBO TPYJIA U COIIUAJIBHOM 3AIIUTHI
POCCHUHUCKOH ®EJEPAIIUU

ITPUKA3
or 19 maga 2021 r. N 320u

Ob YTBEPKXJIEHUU ®OPMBLI, ITOPAAKA BEAEHUA 1
XPAHEHHUSA TPYJOBbBIX KHUXKEK

B coorBerctBum co crareeli 66 TpymoBoro komekca Poccuiickoit ®enepanmu (CoOpanme
3akoHogarenbcTBa Poccuiickoit ®denepanuu 2002, N 1, ct. 3; 2019, N 51, ct. 7491) u noANYHKTOM
5.2.114 Tlonoxkenus o MuHuUCTEpCTBE TpyAa M couualbHOM 3ammuTsl Poccuiickoit denepanuu,
yTBEpKJIEHHOTO TocTaHoBieHueM IIpaButensctBa Poccuiickoit @enepanuu ot 19 utons 2012 r. N
610 (Cobpanue 3akoHonatensctBa Poccuiickoit deneparun, 2012, N 26, ct. 3528), mpukasbiBaio:

1. YTBepauTs:

(hopMy TPYIOBOW KHIKKH COTIIACHO MpriiokeHuto N 1;

MOPSIIOK BEICHUS U XPAHEHUS TPYIOBbIX KHMKEK COINIACHO MPHIOKEHHIO N 2.
2. Ilpn3Hars yTpaTUBIIMMH CHILY:

nocraHoBieHne MunucrepcrBa tpyna Poccuiickoit deneparmu ot 24 uions 1994 r. N 50 "O6
yrBepxkaeHun [lopsinka ycTaHOBIEHHsSI cTaka paOOTbl HpU yTpare JAOKYMEHTOB B pe3yibTaTe
Ype3BbIUAHHBIX cUTyalui" (3aperucTpupoBaHo MuHHcTEpcTBOM ocTuIlK Poccuiickoit @enepammu
1 urons 1994 1., peructpanuonnsiii N 616);

NOCTaHOBJICHME MUHHUCTEpPCTBAa Tpyna M couuanbHoro pasButus Poccuiickoit denepanmu or 10
okta0psa 2003 . N 69 "O6 yrBepkaeHnu WHCTPYKIMH MO 3aIOJHEHHUIO TPYIOBBIX KHHXKEK'"
(3apeructpupoBano MuHHCTEpCcTBOM IocTuiMKM Poccuiickorr Depepanmu 11 wHosiOps 2003 r,
peructparonHsiii N 5219);

npuka3 MUHHUCTEpPCTBA TPyJa M COIMaIbHOM 3ammThl Poccuiickoit @enepanun ot 31 okTs16ps 2016
LN 5881 "O BHeceHMHM wu3MEHEHMM B MHCTpPYKLHIO IO 3allOJIHEHUIO TPYAOBBIX KHHKEK,
YTBEPKJICHHYIO TIOCTaHOBJIEHMEM MMuUHHCTEpPCTBA TpyAa M COLMAIBHOIO pa3BuTusA Poccuiickon
®enepanun ot 10 oktsa6ps 2003 . N 69" (3apeructpupoBan MUHHUCTEPCTBOM rocTUIIMU Poccuiickoit
Oeneparyn 14 Hos6ps 2016 1., peructpanmonnsiii N 44326).

3. YCTaHOBHTH, YTO HACTOSIIIMKA TPHKA3 BCTymaeT B cuiy ¢ 1 ceHTsa0ps 2021 1. m geicTByet no 1
cenTs0ps 2027 rona.
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O6vem Brmanpima: "CeeneHuss o padore" - 12 pasBoporoB, "CBeneHus o HarpaxiaeHusx" - 5
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om 19 masa 2021 2. N 320u

HOPANOK BEAEHUA U XPAHEHUSA TPY1IOBbBIX
KHHU/XKEK

1. O0mue nmosoxkeHus

1. Hactosmmuii [Topsnok ycTaHaBiIuBaeT MOPSAIOK BEICHUS M XPAHEHUS TPYIOBBIX KHIXKEK, BbIIAuu
nyOnuKaTa TPyJOBOW KHIDKKH M TPYIOBOM KHMKKU TPU YBOJILHEHUHW WU MPH T0/1aue pabOTHUKOM
3asBJICHUS O TIPENOCTaBICHWH €My paboTojaresieM CBEACHUW O TPYAOBOW JCSATEIHLHOCTH B
COOTBETCTBMU cO cTathell 66.1 TpymoBoro xoaekca Poccuiickoit ®enepanuu (Cobpanwue
3akoHojaarenbcTBa Poccuiickoit denepanuu, 2002, N 1,ct. 3,2019, N 51, ct. 7491).

2. PaOoromarens (3a HCKIIOYEHHEM paboTonarenel - (U3MYECKUX JIML, HE SBISIOIIUXCS
UHIMBUAYAIbHBIMA TIPENNPUHUMATENISIMU) BEIET TPYAOBbIE KHIDKKM Ha KaXI0ro paboTHHKA,
MpopaboTaBUIETO0 Yy HEro CBBILIE MATH JHEW, B ciayyae Koraa padora y JaHHOTO paboTomarenst
SABIISICTCS JUIsl paOOTHUKA OCHOBHOM (32 MCKJIFOUEHUEM CIIy4aeB, €CJIM B COOTBETCTBUHU ¢ TpyqoBBIM
kozekcoM Poccuiickoit deneparyy, MHBIM (enepaabHbIM 3aKOHOM TPYAOBasi KHIKKA HA paOOTHHKA
He BezieTcs (He oopmitsieTcs).

[To xemaHWIO MUCTAHIIMOHHOTO PAOOTHUKA CBEIEHUS O €ro TPYAOBOU IEATCIHHOCTH BHOCSATCS
paboToiarenieM B TPYJAOBYIO KHUXKY TPH YCJIOBHUHU €€ MPEIOCTABICHHUS PaOOTHUKOM B TOM YHCIIE
MyTeM HampaBleHUS MO MOYTE 3aKa3HBIM MHCHbMOM C YBEIOMJICHHEM (332 MCKIIOUEHHEM CIIy4aeB,
eciu B cooTBeTCTBUU ¢ KomekcoM, HHBIM (eiepalibHBIM 3aKOHOM TPYyAOBasi KHUXKKA Ha pabOTHUKA
HE BEJETCH).

3. 3ammcu gaT BO BCeX paszeniaX TPYIOBBIX KHMKEK MPOU3BOIATCS apaOCKuMu mudpamu (4UCiIo U
MECSII - BY3HAYHBIMH, TO]] - YETHIPEX3HAYHBIMN).

3anucu  pPeKOMEHAYETCsl MPOM3BOJIUTH AKKYpaTHO, CBETOBOJOCTOMKMMH 4YepHUJIaMH (TacToil,
KpacKoi, reiem) 4epHOro, CHHEro wiu (UOJIETOBOro LBeTa M 0e3 Kakux-nubo cokpamieHuil. He
Jonyckaercss nucarh 'mp." BmecTo '"mpukas", "pacm." BMmecto "pacnopsbxenue", "mep." BMecTo
"mepeBeneH". Takxke 3amucM MOTyT OBbITh TOJTHOCTBIO WMJIM YacTUYHO IPOU3BENEHBI C
UCIIOJIb30BaHMEM TEXHUYECKUX CPEJICTB MyTEM MEepPeHOoca KpacuTesae Win B BUAE OTTHCKA IITaMIIa
(nmeuarn).

4. B TpynoByI0 KHMXKY BHOCATCSI CBEJIEHHUsI O paOOTHHKE, BHIMOJIHAEMONW UM paboTe, mepeBoje Ha
JPYTyI0 TIOCTOSHHYIO PaboTy M 00 YBOJHHEHHWM pabOTHHKA, a TAaK)Ke OCHOBAHHS IMPEKpAIICHUS
TPYZOBOTO JOrOBOpA U CBEJICHHSI O HarpakJICHUHM 3a yCIIeXu B padoTe.

5. CBGHGHI/IH O B3BICKAHUAX B TPYAOBYIO KHHUKKY HC BHOCATCA, 3a UCKIIIOUCHUCM CJIYYacB, KOTOa
JUCHUIINTMHAPHBIM B3bICKAHHWEM SBJIAACTCA YBOJIBHCHUC.

6. TpynoBble KHI)KKM BEIyTCsl Ha TOCylapCTBEHHOM si3blke Poccuiickont ®enepanuu, a Ha
TeppUTOPUM  pecnyOnmuku B coctaBe Poccuiickoit  ®Dexepanuu, YCTaHOBHMBIIEH  CBOM
TOCYIapCTBEHHBIN SI3bIK, O(QOpPMJICHHE TPYAOBBIX KHIDKEK MOXKET Hapsay C ToCydapCTBEHHBIM
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s3e1koM Poccutickoit denepariuu BeCTUCh U Ha TOCYIAPCTBEHHOM SI3BIKE ATOM PECITyOIUKH.

I1. 3anmosiHeHue cBeeHNT 0 PA0OTHHKE

7. VI3meHeHHs 3amMcell B TPYHAOBBIX KHIDKKaX O (paMHIUU, UMEHHU, OTYECTBE M JIAT€ POXKIACHUS
MPOU3BOMATCS HAa OCHOBAHHMM TMACIOPTa, CBUACTEIBCTB O POXKIEHHUU, O pErucTpaiuu Opaka, o
pacTopkeHuu Opaka, 0 IepeMeHe UMEHH U IPYTrHX TOKYMEHTOB U CO CCHUIKOW Ha MX HOMEp, JaTy U
OpraH, BbIIaBIINH JTOKYMEHT.

VYKa3aHHbIE W3MEHEHHUS BHOCATCS Ha NEPBYI0 CTpaHMIly (TUTYJIbHBIM JHCT) TPYAOBOM KHIKKH.
OpHolt yepToil 3aduepKuUBaeTCs MPEKHAS (GaMuIus WIH HMs, OTYECTBO (MPU HAIUYUH), 1ara
POKIIEHUS M 3alKMCHIBAIOTCS HOBbIE NaHHBIC. CCHUIKM HAa COOTBETCTBYIOIIME TOKYMEHTHI JCIAI0TCS
Ha BHYTPEHHEH CTOPOHE OOJOXKKU TPYAOBOM KHUKKU U 3aBEPSIOTCS MOANUCHI0 paboTomaTeNs Hin
CIELUAJIbHO YIOJIHOMOYEHHOTO UM JIMIIAa M T[e4YaTbl0 OpraHu3aluu (WM Me4YaThlo KaJpOBOM
CITyObI) (TIpU HAJTMYUU TICUaTH ).

8. MI3meHeHue (I0NOIHEHNE) HA IEPBOM CTpaHUILIE (TUTYJIBHOM JIMCTE) TPYAOBOM KHMKKH 3alIUCEH O
MOJTyYEHHBIX HOBBIX O00pa30BaHUU, MNPOPECCUM, CIEUUATBHOCTH OCYILIECTBISETCS IyTeM
JIOTIOJTHEHUSI UMEIOIUXCS 3alicel (€CIM OHM Y)K€ MMEIOTCSI) WM 3allOoIHEHUS COOTBETCTBYIOIIUX
CTpOK 0€3 3auepKHUBaHMs PaHEEe BHECCHHBIX 3alHCEN.

II1. 3anosiHeHne cBeeHU 0 padore

9. Bce 3anucu o BeINoIHsEMOI paboTe, nepeBojie Ha APYTryIo MOCTOSIHHYIO paboTy, KBaTU(pHUKALIHY,
0 HarpaxaeHHusx, MPeIyCMOTPEHHbIX HAacTOSIMM [lopsaxkoM, BHOCATCS B TPyHAOBYH) KHUXKKY Ha
OCHOBaHHU COOTBETCTBYIOIIETO NpHKa3a (pacHopsiKeHHs) WIM WHOTO pelieHus paboToaarens He
no3gHee S5 pabouumx [JHeW, a 00 YBOJBHEHHHM - B [JE€Hb YBOJBHEHHMS M JIOJDKHBI TOYHO
COOTBETCTBOBAThH TEKCTY MpHKa3a (paclopsuKeHus).

10. B rpage 3 pasznena "CseneHust o pabore" Tpy0BOM KHMKKH B BUJE 3arojOBKa yKa3bIBaeTCs
IIOJTHO€ HAaMMEHOBAaHNE OPTraHU3alliH, a TAK)KE COKPALIEHHOE HAMMEHOBAaHNE OpraHMU3aluy (IIPHU €ro
HAJTUYHH ).

IMon »tuM 3aromoBkoM B rpade 1 craBUTCS MOPSIKOBBIM HOMEpP BHOCHUMOM 3amucH, B rpade 2
yKa3bIBaeTCs laTa IpruemMa Ha padoTy.

B rpade 3 nmemaercsa 3ammch O TPUHATHM WJIM HAa3HAYCHWHW B CTPYKTYpHOE MOApa3ZeiCHHE
OpraHu3aIiK C yKa3aHHEeM €r0 KOHKPETHOTO HaMMEHOBaHUS (€CIIH yCIOBHE O pPabOTe B KOHKPETHOM
CTPYKTYPHOM TOJpa3fAelieHUH BKIIOYEHO B TPYAOBOH JOTOBOp), HAUMEHOBAHUS JIOJKHOCTH
(paboTsl), crienuaIbHOCTH, MPOPECCUH ¢ YKa3aHHEeM KBalu(UKanud, a B rpady 4 3aHOCATCS Jara u
HOMED TpHuKa3a (pacropsHKEHUs) WM HHOTO PEIIeHUs] paboTomaresi, COrIaCHO KOTOPOMY pabOTHUK
OPUHSAT Ha paboTy.

Ecnu paGotHuky B mepuoa paboThl MPHUCBaUBAETCA HOBBIA pa3psij, KIAcC, KaTeropus, KIACCHBIN
YUH, TO 00 3TOM POU3BOAUTCS COOTBETCTBYIOIIAS 3aITUCh.

VYcranoBneHne pabOTHHKY BTOpPOH U mocieayromed Hpopeccuu, CIeNUalbHOCTH WM
KBaJM(PHUKALMU OTMEYaeTCs B TPYHAOBOW KHHKKE C YKa3aHHEM pa3psAIoB, KIACCOB WJIM HHBIX
KaTeropuit 3TUX npodeccui, CrienaJbHOCTEH WM YpOBHEN KBalu(pUKALUY. .



B cnywyae mnpusHaHMS BPEMEHHOIO NEPEBOAA IOCTOSIHHBIM, B TPYIOBYIO KHMXKKY BHOCHUTCSH
cienyromas 3amuch: B rpade 1 pazmena "CeaeHus o padore" CTaBUTCS MOPSAIKOBBIA HOMED 3aIlHCH,
B rpade 2 craBUTCA Jara (DaKTUYHOTO Hayajaa MCIOJHEHUS PaOOTHUKOM OOSI3aHHOCTEH B CBSI3H C
BPEMEHHBIM I€peBOAOM, B rpade 3 yKa3plBaeTCd HAaUMEHOBAHUE CTPYKTYPHOIO IMOJApa3AeiieHUs
OpraHM3alfK C YKa3aHHWEM ero KOHKPETHOTO HAaMMEHOBAHUS, HAMMEHOBAHUSI JOKHOCTHU (paboThI),
CHENMATBHOCTH, Tpodeccuu ¢ yKa3aHueM KBamuuKanud, B rpady 4 3aHOCSATCS nara U HOMEp
npuKasza (pacropspKeHHs) WM WHOTO peIlIeHusi paboTofaresis, Ha OCHOBAaHHMH KOTOPOTO paOOTHHK
ObUT BPEMEHHO NEpeBe/ICH M Ha OCHOBAHUHU KOTOPOTo pabOTHHK MepeBeIcH Ha OCTOSHHON OCHOBE.

11. ITo xenanuto pabOTHUKA 3alUCh B TPYAOBYIO KHIDKKY CBEICHHM O pabOTE MO COBMECTUTEILCTBY
MPOU3BOANUTCS 10 MECTy OCHOBHOH pabOThl HA OCHOBAaHWHU JTOKYMEHTA, MOATBEPKIAIOIIET0 paboTy
110 COBMECTHTENBCTBY. B ciydae, eciam paOOTHHKY MOTpeOOBANIOCH BHECTH 3alch O pabore 1o
COBMECTHUTEILCTBY M OH IIPHU 3TOM HE OCYIIECTBISIECT TPYAOBYIO IEATEIbHOCTD, AJI1 BHECEHUS TAKOM
3aliUCl OH BIIpaBe OOpaTHThCS K paboTomaTento, y KOTOPOTO OH OCYMIECTBISUT PaboTy 1o
COBMECTHUTEJILCTBY.

3amucu o preMe Ha paboTy M0 COBMECTUTENBCTBY, O MEPEBOJIE M 00 YBOJIbHEHHUH MOTYT BHOCHUTCS B
TPYIOBYIO KHM)KKY KaK B XPOHOJIOTMYECKOM IOPSIIKE, TaK U OJ0KaMU (OHOBPEMEHHO O MpUEME U
YBOJIbHEHUH) TOCJIE YBOJBHEHMS U3 KXKJI0M OpraHU3allii Ha OCHOBAHUU JIOKYMEHTA, COIEPIKAIIIEro
CBEZICHUS O IIpUEME Ha paboTy U O MPEKpallleHNU JAHHOTO TPYyA0BOro forosopa. [Ipu atom 3amnuce o
paboTe 1Mo COBMECTUTENBCTBY BHOCUTCS TAaKKe B TEX CIydasx, Korga paboTa 1o COBMECTUTEIbCTBY
uMenia MEeCTo J0 TPyAOyCTpoiicTBa K paboronarento, paboTra y KOTOPOro Ajsi paOOTHHKA SIBISETCS
OCHOBHOI.

12. B pazmenax "Csemenusi o pabore" u "CBeneHuss o HarpaxaeHUH'"' TpPYIOBOH KHUXKHU
3aYEpPKMBAHUE paHEe BHECEHHBIX HETOYHBIX, HEMPABWIBHBIX WM HMHBIX TPU3HAHHBIX
HEJCHCTBUTEILHBIMH 3aITUCEH HE JOITyCKaeTCsl.

B TakoM jxe mopsijike mpU3HACTCS HEJACUCTBUTEIHHON 3aiCh 00 YBOJIBHEHHH, TICPEBOJIC HA IPYTYIO
MOCTOSTHHYIO paboTy B cCily4yae MPU3HAHUS HE3aKOHHOCTH YBOJBHEHHS WM TEpPeBOAa CaMHUM
paboTtomareneM, KOHTPOJIBHO-HAI30PHBIM OPraHOM, OPTaHOM IO PACCMOTPEHHUIO TPYHAOBBIX CIIOPOB
WU CyIOM W BOCCTAHOBIICHHMSI Ha TpEXHEH paboTe WM W3MEHEHUS (DOPMYITHPOBKH MPUUUHBI
YBOJIbHEHHUSI.

13. Ecnu 3a Bpems paboThl pabOOTHWKA HAWMEHOBAaHHWE OPTaHU3AIMH HM3MEHSETCS, TO 00 ATOM
OTZAEIBHOM CTpOKOil B rpade 3 pasnena "Cpenenus o pabote" TpyJOBOM KHMKKH JeTaeTcs 3aluch:
"Opranuzanusi (HauMEHOBaHUE, JlaTa IMEPEMMEHOBAaHUs) TNEpeMMEHOBaHa (HOBOE HAWMEHOBAHHE
opranuzanum)", a B rpade 4 mpocTaBiIseTCss OCHOBAaHUE TIEPECUMEHOBAHUS - TIPUKa3 (PACTIOPSIKEHUE)
paboTtonarens WM HHOE PELIeHUE, €T0 1aTa U HoMep.

14. 3anmucu o mnpodEeCCHOHAIBHONW CIIYKEOHOW MACATENHPHOCTH B BHJE TOCYIapCTBEHHOMN
TPaXIAHCKOM W MYHHIIMITATILHOW CIY»ObI, BOGHHOU CIY>KOBI U TOCYIapCTBEHHOMN CIIy>KOBI MHBIX
BUI0B, KOTOPLIC YCTaHABJIIMBAIOTCA q)ez[epam)HmMH 3aKOHaMH, BHOCATCA B TPYAOBYIO KHUIKKY I10
MECTY MPOXOKJIEHHUS CIYKOBl C y4eTOM MOJOXKEHHM COOTBETCTBYIOLIUX (hefepaibHbIX 3aKOHOB,
HWHBIX HOPMATUBHBIX ITPABOBBIX AKTOB, YCTAHABJIMBAIOIIHX NOPAAOK ITPOXOKICHUA FOCy,Z[apCTBeHHOfI
CITYXKOBI.

CBeneHuss 0 TpyAOBOM JAESITEIBHOCTH OTAEIBHBIX KATErOpUH 3aperMCTPUPOBAHHBIX JIHIL,
omnpeneneHHbIx npukazoMm MunTpyna or 24.08.2020 N 533 "OO yTBepKICHHH OCOOCHHOCTEH
NPEICTABJICHUS CBEJICHUI O TPYIOBOI JEATEIEHOCTH TOCYIapCTBEHHBIMU OpPraHAMH B OTHOILICHHH
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OTIENIbHBIX KaTeropuil 3aperucTpupoBaHHbIX JuL" (3apeructpupoBaH MuHioctoM Poccun
29.09.2020, peructpamuonabii N 60072), a Takxe JIMI, OCYIICCTBISIONINX BOCHHYIO CIIYXO0y H
TOCYIapCTBEHHYIO  CIy)KOy HMHBIX BHJOB, 32 HCKJIIOYCHHEM CBEICHUI  COCTaBIISIOIIUX
rOCyAapCTBEHHYIO TaliHY, BHOCSTCSI IPU YBOJIBHEHHUH CO CITY>KObI, €CJIM BeZleHHE (Bbllaua) TPYAOBbIX
KHIDKEK  MpeaycMoTpeHo  (edepaibHbIMU  3aKOHAMH,  PETYIHPYIOIIUMU  TPOXOXKACHUE
COOTBETCTBYIOIIETO BH/1a TOCYIAPCTBEHHOM CITYKOBI.

15. 3anucu B TPyAOBYIO KHHXKKY O NMPHUYMHAX YBOJBHEHHUS (TPEKpalleHUs TPYAOBOTO J0TOBOPA)
BHOCSITCS B TOYHOM COOTBETCTBUU ¢ (hopmynupoBkamu TpynoBoro koaekca Poccuiickoit @enepannu
WJIN MHOTO (pefiepaibHOrO 3aKOHA B CIIEIYIOIEM MOPSIKE:

B Tpade 1 craBUTCS TOPSAKOBBI HOMEp 3amucH; B Trpade 2 yKaszbIBaeTcs Jara yBOJIbHEHUS
(mpekpaiieHusi TPyJOBOTO JOTOBOpa); B Tpade 3 jemaercss 3amuch O TNPUYUHE YBOJBHECHHS
(mpekpamieHuss TPyIOBOTO J0roBopa); B rpade 4 yka3plBaeTCs HAaWMMEHOBAHHE IOKYMEHTa, Ha
OCHOBaHUHU KOTOPOTO BHECEHA 3aIUCh, - IPHUKA3 (pacnopspKEeHNE) WIM MHOE PEIIeHUe padoToaaress,
€ro J1aTta ¥ HOMep.

16. JlaToii yBoibHEHUs (MPEKpaIeHUs TPYJOBOTO JOTOBOpA) CUUTAETCS MOCICAHUM JACHBb PadOTHI,
€ClIM MHO€ HE YCTaHOBIIEHO (hefepaibHbIM 3aKOHOM, TPYIOBBIM JIOTOBOPOM WM COIVIAIIEHHEM
MEXIy paboToaareneM U pabOTHUKOM.

17. Ilpu npekpalieHuy TPyAOBOIO JOTOBOpa IO OCHOBAHUSAM, IIPELYCMOTPEHHBIM YaCTBIO IEPBOHI
crarbu 77 TpynoBoro kozxekca Poccuiickoit @enepannu (3a UCKIIOUEHUEM CIIy4aeB PAaCTOPKEHUS
TPYZIOBOTO JIOrOBOpa M0 MHULIMATHBE paboTomaTelis U M0 00CTOSITENLCTBAM, HE 3aBUCALIMM OT BOJIH
cTopoH (IMyHKTHI 4 1 10 yacTu nepBoil yKa3aHHOW CTaThH), B TPYAOBYIO KHMKKY BHOCHTCS 3alMCh
00 yBOJBHEHUHU (NPEKpaIleHUH TPYIOBOTO JIOTOBOpPA) CO CCHUIKOM Ha COOTBETCTBYIONIUH ITyHKT
YaCTH MEPBOM YKa3aHHOMN CTaThH.

[Ipu pacTopkeHHMH TpPYAOBOTO JIOTOBOpa TI0 HWHHIMATHBE paOOTHUKA 10 OCHOBAHMUSM,
MPEAYCMOTPEHHBIM  3aKOHOJATenbCTBOM Poccuiickoit  ®enmepaunu, € KOTOPHIMH  CBSI3aHO
MPEIOCTABICHHUE OMPEIEICHHBIX JIbIOT M MPEUMYIIECTB, 3aMucCh 00 yBOJIbHEHHH (IIPEKpaIlEHUU
TPYZIOBOTO JOrOBOpPa) BHOCUTCS B TPYIOBYIO KHIKKY C YKa3aHHEM 3TUX OCHOBAHUU.

18. Ilpu pacTtopkeHHH TPYAOBOTO TOTOBOpA MO WHHUIMATHBE paboTomaTens B TPYIOBYIO KHIKKY
BHOCHUTCSl 3amiCh 00 YBOJbHEHUHM (IIPEKPAIICHUU TPYJIOBOTO JOTOBOpPA) CO CCBUIKOW Ha
COOTBETCTBYIOIIMN MOMMYHKT, MyHKT 4YacTu mepBoi crarku 81 TpymoBoro komekca Poccuiickoit
Oenepan  TMOO WHBIE OCHOBAaHUS PACTOPKEHHUS TPYAOBOTO JOTOBOpAa IO WHHUIIMATHBE
paboToaarens, MpeycMOTpEHHbIE 3akoHO1aTeNbcTBOM Poccuiickoit denepanuu.

19. Ilpu npexpallleHuu TPYI0BOTO JOTOBOPA 110 0OCTOATENHCTBAM, HE 3aBUCSIIIUM OT BOJIM CTOPOH, B
TPYIOBYIO KHHMXKKY BHOCHUTCSA 3allUCh 00 OCHOBAHMSAX NPEKpalIeHHUs TPyAOBOIO J0roBopa co
CCBUIKOM Ha COOTBETCTBYIOLIMU MYyHKT 4yacTu nepBoil crarbu 83 TpymoBoro komekca Poccuiickoit
denepauuu.

20. Ilpu mnpekpaileHud TPYAOBOTO JOrOoBOpa MO JPYIMM OCHOBAaHUSIM, MPEAYCMOTPEHHBIM
TpynoBeiM komekcom Poccwuiickoit denepanuu Wi MHBIMA (QeiepaIbHBIMU 3aKOHAMU, B TPYIOBYIO
KHIDKKY BHOCHTCS 3allUCh 00 YBOJIbHEHUU (TpPEKpallleHud TPYAOBOrO JOrOBOpPAa) CO CCHUIKOW Ha
COOTBETCTBYIOIIME CTAThK, 4YacTh CTaTbHU, NYHKT cTarbu TpynoBoro kozekca Poccuiickoit
denepanyu WK HHOTO QeepaIbHOTO 3aKOHA.

21. Ilpu yBonbHEHUM (IPEKpaIleHUH TPYAOBOIO JOTOBOpA) B CBA3U C MEPEBOAOM pabOTHUKA Ha
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JIPYTYI0 TOCTOSIHHYIO paboTy K apyromy pabotomarento (B IpYyrylo OpraHu3ainuio) B rpade 3
pasznena "Cenenus o pabote" TPymOBON KHHUKKH YKa3bIBAC€TCs, B KAKOM IMOPSAKE OCYIIECTBISACTCS
MEePeBOA: MO Mpochbe pabOTHWKA WIM C €ro Coriacus, U HaUMEHOBAaHHE OPraHU3alUd WIH
WHJIMBHUIYAJTHHOTO MPEANPUHUMATENS Ky/la IEPEBOIUTCS PAaOOTHHUK.

[Ipu npueme Ha HOBOE MECTO pabOTHI B TPYIOBOM KHIKKE paOOTHHKA B Tpade 3 pasznena "CBeneHus
0 pabore" nmemaeTcs 3ammch, MpeaycMoTpeHHas ab63amem | mynkra 10 macrosimero Ilopsiaka, ¢
yKa3aHUEeM IPH 3TOM, YTO paOOTHUK NMPHHAT (Ha3HA4YEH) B IMOPSAKE TIEPEBOIA.

22. Tlpu yBOonbHEHHU (TPEKpalIeHUH TPYLOBOTO JOTOBOPA) B CBSA3M C MEPEXOAOM pabOTHUKA Ha
BBIOOPHYIO paboTy (IOMKHOCTB) K JIpyromMy paboTtomarento (B ApyTyl OpraHU3alluio) B TPYAOBOMH
KHIDKKE JIeJaeTcsl 3amuch: "YBOJCH B CBSI3U C TEPEXOJOM Ha BHIOOPHYIO paboTy (IOMKHOCTH) B
(Yka3pIBaeTCs HAaMMEHOBAaHWE OPTaHW3allUN), IIYHKT 5 4acTH mepBoi cTaThi 77 TpymoBoro komekca
Poccuiickoit ®enepanun'.

Ha HOBOM MecTe paboThl IOCie yKa3aHUs MOJHOTO HalMMEHOBAHUS BBIOOPHOTO OpraHa, a TakKxke
COKpAIllEHHOTO HaMMEHOBAaHHUS BBIOOpPHOrO opraHa (MpH ero Hajuyuu) B Tpade 3 pasnena
"CBeneHust 0 paboTe" TPyIOBOW KHIDKKH JENIAeTCs 3aIMCh O TOM, Ha KaKylo padoTy (IOJKHOCTB)
n30paH pabOTHHUK, a B rpade 4 yKa3blBaeTCs pELIEHHE BBHIOOPHOIO OpraHa, JaTa U HOMEp €ro
IIPUHATHA.

23. Ilpu mnpekpaiieHuu TPYJOBOTO JOrOBOpa C PaOOTHUKOM, OCYXJACHHBIM B COOTBETCTBHU C
IPUTOBOPOM CyZa K JMIICHHIO IpaBa 3aHUMAaTh OIPEACICHHbIC TOJDKHOCTH WM 3aHUMAaTbCs
OTIPENICTICHHOM JESATEIHLHOCTRIO U HE OTOBIBIIMM HaKa3aHUE, B TPYAOBYIO KHIKKY BHOCHUTCS 3alHCh
0 TOM, Ha KaKOM OCHOBaHHH, Ha KaKOW CPOK U KaKyIO JOJDKHOCTH OH JIMIIEH MpaBa 3aHUMAaTh (KaKoi
JIeSATETbHOCTRIO JIUIIEH MIPaBa 3aHUMATHCS).

24. 3amucH, BHECEHHbIE B TPYIOBYIO KHMXKKY JIMIl, OCBOOOXKJIEHHBIX OT pabOThl (JIODKHOCTH) B
CBSI3M C HE3aKOHHBIM OCYXJAECHHEM JIMOO OTCTPAHEHHBIX OT JOHKHOCTH B CBSI3M C HE3aKOHHBIM
IPUBJICYCHUEM K  YIOJOBHOM  OTBETCTBEHHOCTH,  YCTaHOBIEHHBIMH  COOTBETCTBEHHO
OTpaBJaTEIbHBIM [PUTOBOPOM JIMOO TOCTaHOBJIEHUEM (OINpeNesIeHueM) O TpeKpaleHuH
YTOJIOBHOIO J€Jla 3a OTCYTCTBUEM COOBITUS NMPECTYIUICHMs, 3a OTCYTCTBUEM B JIESHUHU COCTaBa
NPECTYIUICHNS WM 3@ HENOKAa3aHHOCTBIO MX y4YaCTUS B COBEPILICHUHU MPECTYIICHUS, PU3HAIOTCS
HeneiicTBUTeNnbHBIMUA. Paboronarens MO NHCPMEHHOMY 3asBICHUIO DPAOOTHHKA BBIAAET €My
nyOnuKaT TPYyIOBOM KHIKKM 0e€3 3amucH, NpU3HAHHOM HeneicTBUTENbHOH. JlyOnmukaTr TpymoBoit
KHIKKH BBIIAETCS YKa3aHHBIM JIML[AM B COOTBETCTBUHU ¢ HacTosIuUM [Topsakom.

IV. 3anosiHeHue cBeeHMIT 0 HATPAKICHUHU

25. B TpynoByl0 KHW)XKY BHOCATCSA CJEIYIOLIME CBEIEHUS O HarpaKICHUM (IIOOLIPEHUH) 3a
TPYZLOBBIE 3aCIyTH:

a) 0 HarpaXXaC€Huu roCcyaJapCTBCHHbLIMH HarpajiaMn, B TOM YHCJIC O NPUCBOCHUU IOCYAJapCTBCHHBIX
IIOYCTHBIX 3BaHHI>i, Ha OCHOBAHUHU COOTBCTCTBYIOIIHUX YKAa30B H MHbLIX pe].HeHPIﬁ;

0) o Harpaxxnenun Harpanamu [Ipesunenta Poccutickoit deneparuu u [lpaButenscTBa Poccuiickoit
Oenepanyu, HarpagamMu (QelepalibHbIX U PETHOHANBHBIX OpPraHOB BIIACTH, OPraHOB MECTHOTO
caMoyIIpaBJIeHUs, TPO(PCOI030B (B OTHOLICHUH YICHOB IPO(COI030B);

B) 0 HarpaxJacHun II0YCTHBIMU TI'pPaMOTaMH, HArpyAHbIMH 3HAKaMH, 3HAYKaMH, IUILIOMaMH,
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MIPOU3BOIUMOM PabOTOIATEIISAMH;

') O IpyTUX BUAAX MOOIIPEHMS, MPELyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @eneparum, a
TaKX€ KOJUIEKTUBHBIMH JOTOBOpPaMHU, MPAaBWJIAMH BHYTPEHHETO TPYAOBOIO pacIopsiika, yCTaBaMH U
IIOJIOKEHUAMH O JUCLUIIIINHE.

26. Tlopsamok BHECEHHUSI CBEICHHH O HarpaKACHWU ciemyiommii: B rpade 3 paszgena "CseneHus o
HarpaXJeHuu'" TPYIOBOM KHW)KKM B BHJE 3arojloBKa YKa3bIBaeTCS IOJHOE HAaMMEHOBaHHE
OpraHu3aliy, a TaKXKe COKpalleHHOE HAaWMMEHOBaHHE OpraHu3aluM (P €ro HaJIW4YHH); HIDKE B
rpade 1 cTaBUTCS MOPSIKOBBIA HOMED 3amicH (HyMepallysi, HapacTaromas B TCYCHHUE BCETO TIEpUOIa
TPYZOBOH JEATEIBHOCTH PAaOOTHMKA); B rpade 2 yKa3bIBaeTCs Jara HarpaxaeHwus; B rpade 3
3aMUCHIBACTCS, KEM HarpakJeH paOOTHUK, 3a KaKHe JOCTM)KEHUS M KaKoWl Harpajoi; B rpade 4
yKa3bIBaeTCSl HAMMEHOBAHUE OKyMEHTa, HA OCHOBAaHMH KOTOPOTO BHECEHA 3aIHCh, CO CCHIIKOM Ha
€ro JaTty u HOMep.

V. Oco0eHHOCTH 3aI0JTHEeHUs 1Y0JIMKATAa TPYI0BO KHIUKKHU

27. JIuuo, yTpaTUBILEe TPYIOBYIO KHUXKKY, 00S3aHO HEMEIJIEHHO 3asBUTh 00 3TOM pabOTOIATENIO
10 MecTy paboThl, TAe ObljIa BHECEHA MOCEAHS 3alKiCh B TPYIOBYIO KHIDKKY. PaboTonarens Bbinaer
pabOTHUKY AyONUKAT TPYIOBOW KHUKKH HE To3HEe 15 pabouux qHEH co AHS Mogadyu paOOTHUKOM
3asBIICHUSI.

28. JlyOnukaT TpyaOBOM KHMXKKHM 3allOJIHSETCS B COOTBeTCTBUM ¢ mnmaBamu [-IV  Hacrosmiero
[Topsinka.

B nyOnukar BHOCATCS CIIEAYIOIIUE CBEICHHUS:
CBEJIeHUsI 0 pabOTHHUKE:
a) pamuinus, UMsl, OTUECTBO (MIPH HAJIMYKH), 1aTa POKICHUS;

0) oOpazoBanue, mpodeccusi, CrelualIbHOCTh - HA OCHOBAaHUHM JOKYMEHTOB 00 0Opa3oBaHHH, O
KBUTH(DUKAIIMA WM HAJTMYHH CIICIUATBHBIX 3HAHWK (IIPH MOCTYIICHUH HAa PaboTy, TPeOyIONIyro
CHEIHATBHBIX 3HAHWH WX CTICIIUATBHOM MOJITOTOBKH);

B) CBeIEHHS O paOOTHHKE, YKa3bIBa€MbIE Ha TEPBOW CTpaHHIEC (TUTYIHHOM JIUCTE) TPYIOBOU
KHIDKKH, 3aMIOTHSIOTCS CIEAYIOIUM 00pa3oM:

(bamunus, UMsL ¥ OTYECTBO (ITPU HAIMYUN) YKA3BIBAIOTCS TIOJTHOCTHIO, 0€3 COKpaIEHU MITH 3aMEHBI
UMEHH U OTYECTBA MHUIMAIAMU, J1aTa POXKACHUS 3aMMChIBACTCS MOJHOCTHIO (YMCII0, MECSII, TOM) Ha
OCHOBAHUU MACMOPTa WU UHOTO JIOKYMEHTA, YI0CTOBEPSIOIIETO JUYHOCTD;

3anuch 00 oOpa3oBaHUU (OCHOBHOE oOlee, cpeqHee odiee, cpeaHee npodeccruoHanbHOe, BBICIIEE
(bakamaBpmar, CHOEIUATWTET, MarucTparypa, IIOATOTOBKA KaJapoB BBICIICH KBaIU(DUKAIINN)
OCYIIECTBIIICTCS TOJIbKO Ha OCHOBAaHWH JOKYMEHTOB 00 oOpa3oBaHMHM (arTecrara, yIOCTOBEPEHUS,
JTUTIIIOMA);

npodeccus U (WIKM) CHEIUATBLHOCTh YKa3bIBAIOTCS HAa OCHOBAHHMH JIOKYMEHTOB 00 00pa3oBaHUH,
KBaNU(UKALUYA WIM HATUYUU CIEIUANBHBIX 3HAHWHA (NP MOCTYIJICHHH Ha paboTy, TpeOyIomIyro
CHEIMAJIbHBIX 3HAaHUM WINM CIENUaJbHOW IMOATOTOBKM) WM JAPYTUX Haexalle o(popMIeHHBIX
JIOKYMEHTOB;



) MOCJ€ yKa3aHWs JaThl 3alI0JHEHMSI TPYAOBOM KHI)KKH paOOTHUK CBOEH MOANMCHIO HA MEPBOU
CTpaHulle (TUTYIHLHOM JINCTE) TPYAOBOI KHIDKKH 3aBEpsIeT MPaBUIBHOCTh BHECEHHBIX CBEICHUN;

N) TEpBYIO CTpaHULy (TUTYIbHBIA JIUCT) TPYAOBOM KHMKKM IOJIMCBHIBAET TaKXe JIMLO,
OTBETCTBEHHOE 3a BbIJayy TPYIOBBIX KHHXEK, I1OCJIE€ YEro CTAaBUTCS Ie4yaTh OpraHu3aluM (medarb
KaJpOBOH c1yO0bI) (MIPH HATUYUH NI€YaTH), B KOTOPOH BIEPBbIE 3aMI0JHEHA TPY/A0Bask KHUKKA;

€) cBemeHHMs 00 oOmieM craxke paboThl pabOTHUKA 1O TMOCTYIUICHHS K JaHHOMY pabOTONaTelNro,
MOJTBEPIKIACHHOM JIOKyMEHTAJLHO;

) CBEIICHHS O pabOTe M HArPaKIACHUHU (IIOOIIPEHUH), KOTOPbIE BHOCHIIMCH B TPYIOBYIO KHIKKY 10
MOCIIEHEMY MECTY PaOOTEHI.

29. Ecnmu paGOTHHK 10 MOCTYIUIEHUS B AAHHYIO OpraHM3alio (K JaHHOMY pabOTONaTeNio) yke
pabotan, TO NMpH 3aNoOJHEHUU IyONMUKaTra TPYIOBOM KHIDKKM B pasznene "CeenmeHus o pabore" B
rpady 3, BHOCHTCS 3amuch 00 OOIIEeM TPYyJOBOM CTake paboThl B KauyecTBe paOOTHHKA IO
NOCTYIUICHHS B JaHHYI0 OpraHusanuioo (K JaHHOMY pa0OTOHaTelio), TOATBEP)KICHHOM
COOTBETCTBYIOIIMMH JTOKYMEHTAMH.

OOmmii crax pabOTHl 3aMUCBIBAETCS CyMMAapHO, TO €CTh yKa3bIBaeTcs OOIlee KOJIMYECTBO JIET,
MecsIeB, THEH paboThl 0e3 YTOYHEHUS, Y Kakoro paboToiarelns, B KaKHe MEpHOIbl BPEMEHH U Ha
KaKUX JOJDKHOCTSIX paboTai B IPOILIOM BIIaJIeIel] TPYAOBON KHIKKH.

IMocne storo oOmmi TpymoBOW CTak pabOThI, MOATBEPKICHHBIA HaaJekale OQOpPMICHHBIMH
JOKYMEHTaMH, 3aIlMChIBACTCS 110 OTACIBHBIM IepHoaM padoThl B CICAYIOMEM Mopsiike: B rpade 2
yKa3bIBaeTCsl JaTa mIpuema Ha pabory; B rpade 3 3anuchiBaeTcsi HAaMMEHOBAHUE OpraHU3aAIUH
(paboronarens), rme paboram pabOTHHK, a TaKXKe CTPYKTypHOE ToApasjeicHne u pabora
(TIOIHKHOCTB), CHENHAIbHOCTh, Mpodeccust ¢ ykazaHHeM KBaTU(PHUKAIMY, HA KOTOPYHO OBUI MPUHST
paboTHUK.

Ecnmu mpencTaBieHHBIMU JTOKYMEHTaMHU MOATBEPIKIACTCS, YTO PaOOTHHK TIEPEBOAMICS HA JIPYTYIO
MOCTOSTHHYIO paboTy B TOM k€ opranu3anuu (y TOro e padboTomaresns), To 00 3TOM TaKKe JAeTaeTCs
COOTBETCTBYIOIIAS 3aITUCh.

3arem B rpade 2 yka3pIBaeTCs J1aTa yBOJIbHEHUS (IIPEeKpaIleHus TPYIOBOTO I0TOBOpa), a B rpade 3 -
MpUYrMHa (OCHOBAHME) YBOJIBHEHHUS, €CIIM B NPEACTABIEHHOM pPAaOOTHHUKOM JOKYMEHTE HMEIOTCS
TaKue JlaHHbIE.

B ToMm ci1ydac, Korga JOKyMCHTEI HE COACPKAT MOJTHOCTBIO YKAa3aHHBIX BBIIIC CBGI{@HPIP'I (0) pa60Te B
IIpouiom, B ):[y@'II/IKaT pr,I[OBOI}'I KHUKKH BHOCATCSA TOJIBKO UMCIOINHUECA B JTOKYMCHTAX CBECACHU.

B rpade 4 ykasmiBacTCs HamMEHOBaHHE, JaTa W HOMEP JOKYMEHTa, Ha OCHOBAaHUHM KOTOPOTO
MPOU3BEICHBI COOTBETCTBYIOIINE 3aTUCH B TyOnukare. OpuruHaibl TOKyMEHTOB, MOITBEPKIAIOITIX
CTaX paboTHI, MOCNIE CHATHS C HUX KONMMUK M HAJIeKAIIETo WX 3aBEpPeHHsI pabdoToAareieM WU
KaJ[pOBOM CITy>)k0O# BO3BpaIaloTcsl MX BiaAenbily. B ciayuae ecnmm yTpara TpydOBOM KHHMKKH
npou3ollia 1Mo BUHE paboTomatens, To paboTomarenb 0O0si3aH OKa3aTh CONCHCTBUE PaOOTHUKY B
MOJIYYCHUH JIOKYMEHTOB, MOATBEPKIAIOIINX CTAX €r0 padOThl, MPEIIECTBYIONINN TOCTYIICHUIO HA
paboTy K JaHHOMY paboTOIATEIIO.

30. Ilpu HamM4MK B TPYIOBOM KHW)KKE 3alMCH 00 YBOJILHEHHH WJIHM TIEPEBOZE Ha APYTYIO padoTy,
NPU3HAHHON HEAECHCTBUTEIbHOM, pAOOTHUKY 1O €r0 MMCbMEHHOMY 3asBJICHUIO BblIaeTCs JyOnuKaT
TPYAOBOM KHIXXKHM 1O MecTy paboThl, rje Obljla BHECEHA HENPaBUJIbHAS MM HETOYHAS 3allUCh, B



KOTOPBIN MEPEHOCATCS] BCE MPOU3BEACHHBIC B TPYIOBOM KHUKKE 3aIUCH, 32 UCKIIOYCHHEM 3alliCH,
MIPU3HAHHON HEJECUCTBUTEILHOM.

Ecmu opranmsanms, KoTopas Mpou3Beila HEMPAaBWIIBHYIO WIIM HETOUHYIO 3alMCh, PEOPraHN30BaHA,
UCTIPAaBJICHUE NPOU3BOJUTCS €€ MPaBONPEEMHHKOM, a B Cilydyae JMKBHIAIUU OpPraHU3alNU -
paboronareneM MO HOBOMY MeCTy pabOThl MJIHM IO MECTy paboThl, I/ie Oblla BHECEHA MOCIHEIHSS
3aIUCh B TPYJOBYIO KHIDKKY, HA OCHOBaHUH COOTBETCTBYIOIIETO JOKYMEHTA.

Ecnu HempaBuibHAs WM HETOYHAs 3alKCh B TPYHAOBOW KHMXKKE NpoM3BelAeHa paboroiareiieM -
(U3MYECKUM JIHMIIOM, SBISIOIIUMCS MHIWBUIYaJbHBIM IpPEIIpUHUMATENEM, U ACSITEIbHOCTbh €ro
npeKpallieHa, UCTpaBleHHe IPOU3BOAUTCS paboToIaTeIeM 0 HOBOMY MECTY pabOThl MJIH 110 MECTY
paboTsl, Tae OblIa BHECEHAa IOCIEAHAS 3alUCh CBEICHUH O paboTe Ha OCHOBaHUU
COOTBETCTBYIOIIETO JOKYMEHTA.

TpynoBast KHHKKA OOPMIISIETCS U BO3BPAIIIACTCS BIIAICTIBILY.

31. Ilpu wmaccoBoii yTpare paboTomareneM TPYAOBbIX KHIDKEK pAaOOTHHUKOB B pe3yibTare
Ype3BBIYAHBIX CHTyalUi (PKOJOTHYECKHE W TEXHOTCHHBIE KaTacTpo(bl, CTUXUIHBIE OEICTBHA,
MacCOBBIE OECIIOPSIAKU U IPYTHE YPE3BbIYATHBIC 0OCTOSATEIHCTBA) TPYAOBOM CTaXK ITUX paOOTHHKOB
YCTaHABIMBAETCS KOMHUCCHUEH MO YCTAaHOBICHHUIO CTaXka, CO3aBaeMOW OpraHaMu HCIOTHUTEIbHOM
BIacTu cyObekToB Poccuiickoit ®enmepanuu. B cocraB Tako KOMHUCCHU  BKITIOYAIOTCA
npeacTaBuTend  paboTtomarenei, Mpo(cor030B MM  HHBIX YIMOJHOMOUYEHHBIX paOOTHUKAMU
[IPEICTABUTENBHBIX OPraHOB, a TAKXKE APYTUX 3aMHTEPECOBAHHBIX OPTaHU3aALUN.

Ycranosnenue akxra paboThl, CBeICHHH 0 Tpodeccuu (IOKHOCTH) U TIEproax padoThl Y JaHHOTO
paboronarenst OCyIIECTBIACTCS KOMHCCUEH Ha OCHOBAHUU JOKYMEHTOB, UMEIOIIUXCS Y pabOTHUKA
(cBemeHHs O TPYOOBOH NEATENHPHOCTH TPENOCTABIsiEMble paOOTHHKY padoTomareieM, CBEISHHS O
TPYIOBOW NIEATENbHOCTH, MPENOCTaBIsgeMble U3 UH(POpPMALIMOHHBIX pecypcoB [lencnonnoro dhonaa
Poccuiickoit denepaunn), a B cilydae MX OTCYTCTBUS - Ha OCHOBAaHMM IIOKa3aHUU JABYyX M Ooisee
CBUJETeNeH, 3HAIONMX paOOTHHKA MO COBMECTHON C HUM JESTENIbHOCTH y OAHOTrO padoTonmarelns
WU B OJHOU CHCTEME.

Ecnu pa®oTHUK 10 MOCTymieHUs K JaHHOMY paboToaareno yxke padoTal, KOMUCCUSI IPUHUMAET
MepbI K IOTYyUYEHUIO JOKYMEHTOB, TIOATBEPKAAIOIINUX 3TOT (DAKT.

[To pesynpraram pabOThl KOMHUCCHHM COCTaBISIETCSl aKT, B KOTOPOM YKa3bIBaIOTCS MEPHOABI pabOThI,
npodeccus (I0DKHOCTD) U IPOAOIDKUTEILHOCTh TPYAOBOTO CTaKa pabOTHHUKA.

PaGoronarens Ha OCHOBaHHM aKTa KOMUCCHU BbIIa€T pabOTHUKY IyOIHKaT TPYAOBONH KHUKKH.

B ciydae, ecnu MOKyMEHTHI HE COXPaHWIHCh, CTaXX PaOOTHI, B TOM YHWCJIC yCTAHOBJICHHBIN Ha
OCHOBAHUH CBUJICTEIBCKHUX MTOKA3aHUI, MOXKET ObITh TIOJTBEP)KICH B CY/ICOHOM TMOPSIKE.

B Takom ke mopsiike BbIOAETCS AYOJIMKAT TPYAOBOM KHHMYKKH, €CIIU TPYAOBasl KHUKKA (BKJIAIBIII)
MpUIILIa B HETOAHOCTH (00TOpesna, mopBaHa, UCIIaYKaHa).

[Ipu BbInade nyOnMkara B IMPaBOM BEPXHEM YTy NEPBOM CTPaHHULbI AyOIMKaTa TPYILOBOM KHUKKU
nenaetcss Hannuch: "JlyOonmukar". Ha mepBoi cTpaHuIle (TUTYJIRHOM JIMCTE) MPEKHEH TPYIOBOM
KHIDKKY TiumieTcs: "B3aMeH BblaH QyOnuKat” ¢ yKa3aHUEM €ro CepHH U HOMepa.

VI. Bkiiaapiil B TPYAOBYI0 KHUKKY



32. B ciydae ecnu B TPYIOBOM KHUXKKE 3allOJIHEHBI BCE CTPAHUIIBI OJHOIO M3 Pa3/eloB, TPyAOBas
KHIDKKA JIOTIONIHSAETCS BKJIAbIIIEM, KOTOPBIN SBISIETCSA €€ HEOThEMJIEMOM 4acTbio, 0(OpMIIeTCs U
BezIeTCsl paboToaTeNIeM B TOM JK€ TMOPSAIKE, YTO U TPYAOBask KHIDKKA.

Bxnageim 6e3 Tpy1oBoi KHHKKH HEICHCTBUTEIICH.

33. [lpu BbIAaYe KaXIOTO BKIJIAJBINIA B TPYAOBOM KHMIKKE CTaBUTCA INTAMI C HaAMUChbio "Bbiaan
BKJIQJIBII" ¥ YKA3bIBACTCS CEPUSI 1 HOMEP BKJIAIBIIIA.

YKa3aHHYIO 3aITUCh HEOOXOIUMO JeNIaTh Ha TUTYJIHHOM JIUCTE TPYIOBOM KHUXKKH (cTp. 1). B ciydae
€ClM Ha TUTYJIBHOM JIUCTE OTCYTCTBYET MECTO JUIsi BHECEHHS 3alHCH O BblJade IMOCIETYIOIIEro
BKJIJIbIIIA, TAKYIO 3aMUCh CIAEAYET CAENIaTh HAa TUTYIHLHOM JIUCTE TIEPBOTO BKJIAAbIIIA.

VII. Boigaua TpynoBoii KHHKKHA PA0OTHUKY

34. Ilo mucbMEHHOMY 3asBJICHHIO paOOTHHKA paboToaTeNlb 00s3aH HE TIO3IHEE TPEX pabounx JTHEH
CO JHS TOAAYM 3asBJICHHUS BBIAATh PAOOTHUKY TPYIOBYIO KHIDKKY B ILIEJISIX €ro 00s3aTelIbHOTO
COLIMAJILHOTO CTpaxoBaHMsl (0OecreueHus ), 3a UCKIIOUEHUEM CIIy4yaeB, KOrja TpyloBas KHI)KKa Ha
pabOTHHKA HE BEACTCS.

35. Ilpu momaye paOOTHUKOM 3asBJICHUS O MPEIOCTABICHUU €My paldoTomareseM CBEIACHUM O
TPYJOBOM JIEATEILHOCTH B COOTBETCTBUM €O crarket 66.1 TpymoBoro komekca Poccuiickoit
Oenepanu  paboTOAATENh BBIJACT PAOOTHUKY TPYAOBYIO KHHKKY Ha PYKH HE TO3JHEE TPeX
pabouux MHEW co JHS TMOJa4YM TAKOTO 3asBicHUS. B cimydae, eciu yka3zaHHOE 3asBJICHHUE IOIAHO
pabOTHHKOM MEHee uYeM 3a TpU pabouMXx [OHSA A0 €ro YBOJIbHEHUs, TPYIOBas KHIIKKA BbIIACTCS
pabOTHUKY HE MO3HEE AHS YBOJIbHEHHUSI.

[Ipn BbImadye TpPyAOBOIl KHMKKM B HEE BHOCHUTCS 3allUCh O Mojaue pPaOOTHUKOM 3asiBICHUS O
NPEAOCTaBICHUN eMy padoToAaTesieM CBEACHUN O TPYAOBOH IESITEIHHOCTH B COOTBETCTBHH CO
cratbeit 66.1 TpymoBoro komekca Poccuiickoit denepanmu, KoTOopas 3aBepsieTCs MNOIMUCHIO
paboTomarensi WU JIMIA, OTBETCTBEHHOTO 3a BEACHHE TPYIOBBIX KHIDKEK, MMEYaThI0 paboTomaTesst
(xampoBoii ciy»Obl) (mpu Hanuuuu nedareil). B rpade 1 craButcs nopsakoBbIii HOMEP BHOCUMOM
3anucH, B rpade 2 ykaspIBaeTcsl Jara BblIaud TPYJOBOM KHUXKKH, B Trpade 3 nemaercs 3amuch
"[lonano NMHUCbMEHHOE 3asBIICHUE O MPEAOCTABICHUH CBEACHUN O TPYAOBOM JAESITEIBHOCTH B
COOTBETCTBUU cO cTarhet 66.1 TpymoBoro komekca Poccuiickoit ®enepamuu", B rtpade 4
yKa3bIBaeTCs 3asBlIeHUE paOOTHHKA, C YKa3aHUEM JIaThl 1 HOMEPA €ro perucTparuu.

36. [lpu yBonmpHEeHHHM pabOOTHHKA (MPEKpAIIEHWH TPYAOBOTO IOTOBOPA) 3aIMCH, BHECEHHBIE B €TO
TPYIOBYIO KHHXKY 3a BpeMs paOOoThl y JaHHOTO paboTomaTelisi, 3aBEpSIOTCS MOAMKCHIO
paboTomarensi Wiu JIMIA, OTBETCTBEHHOTO 3a BEICHUE TPYIOBBIX KHIDKEK, MEYaThI0 paboTomaTess
(kampoBo# CTyKOBI) (TIpU HATMYUU TIedaTei).

Ecnm TpynoBas KHMXKKa 3aIllOJIHsUIACh HA TOCYAAPCTBEHHOM s3blke Poccuiickoit denepanuu u Ha
TOCYZIapCTBEHHOM SsI3bIKe pecnyOnuku B coctaBe Poccuiickont Deaepannu, 3aBepstoTcs 00a TEKCTa.

PaGotonarens o0si3aH BhIOaTh pabOTHUKY B JCHb YBOJBbHEHHUS (TMOCIETHHNA J€Hb pPabOTHI) €ro
TPYIOBYIO KHUXKY C BHECEHHOM B HE€ 3alUChI0 00 YBOJIbHEHUHU.

37. B cny4ae ecnu B JACHb YBOJIbHEHHsI paOOTHUKA (IIPEKpaIleHus] TPyAOBOTO JOTOBOpA) BBIAATH
TPYIAOBYI0O KHUXXKY HEBO3MOXHO B CBSI3M C OTCYTCTBHEM paOOTHHKAa MO0 €ro OTKa3oM OT
HOJTY4YEeHUs] TPYIAOBOM KHIKKM Ha PYKH, paboTonaTresb HampaBiseT paOOTHUKY YBEJOMIIEHHE O
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HEOOXOAMMOCTH SIBUTHCS 3@ TPYILOBOM KHMKKOW JINOO JaTh coIiacue Ha OTIPABICHUE €€ MO MOYTeE.
Hanpasnenue TpyaoBoi KHUKKHU MOYTOM MO yKazaHHOMY PaOOTHHMKOM afpecy JOMYCKAeTCs TOJIBKO
C €ro comniacusl.

Co nHs HanpaBleHHs yKa3aHHOT'O yBEIOMJIEHHs pabOoTOAATeNb 0CBOOOKIAETCS OT OTBETCTBEHHOCTH
3a 3aJIepKKY BbIIaYM paOOTHUKY TPYIOBOM KHIKKH.

38. B ciywae cmepru paGOTHHKa TpydoBas KHIKKA TOCIE BHECEHHUS B HEE COOTBETCTBYIONICH
3alUCH O NPEKpallleHUH TPYAOBOIO JIOTOBOpA BBIJAETCS HA PYKH WICHY CEMbU pPabOOTHHKA,
MpEeIbSBUBIIEMY CBHUJETEIbCTBO O CMEPTH IO PACIUCKY WM BBICBUIAETCS MO TOYTE IO
MUCbMEHHOMY 3asBJICHUIO OJHOTO U3 POJICTBEHHUKOB.

VIII. Y4yer u XpaHeHHE TPYAOBBIX KHUKEK

39. C uenpio y4yera TPyHAOBBIX KHMKEK, a Takke OJaHKOB TPYIOBOM KHMKKM M BKJIJbIIIA B HEE y
paboTonareneii Begercs:

a) yueT OJJaHKOB TPYIOBOM KHUKKH U BKJIJIbIIIA B HEE;
0) y4eT TpyIOBbIX KHIDKEK U BKIIAJBIIICH B HUX.

40. PaGoromaTenb caMOCTOSITENIBHO pa3pabaThiBacT KHUTH (KYpHAJIbI) IO y4eTy OJaHKOB TPYAOBOH
KHIDKKU Y BKJIQJBIIIA B HEE U Y4YeTa IBIKEHUS TPYIOBBIX KHIDKEK.

B kuure (KypHaie) mo yd4ery ABMIKEHHUS TPYIOBBIX KHID)KEK M BKIJIAJIbIIICH B HEE YKa3bIBalOTCA
TPYIOBBIE KHUXKHU, MPUHATHICE OT PaOOTHHKOB MpPH IMOCTYIJICHHH Ha paboTy, a Takke TPYIOBbBIE
KHIDKKH Y BKJIQJIBIIIH B HEE, BbIJaBaeMbIe paOOTHHKAM BHOBb, C YKa3aHHEM UX CEPUU U HOMEDA.

B kHure (kypHasie) mo yueTy ONaHKOB TpPYHOBOW KHIKKM W BKJIAJbIINA B Hee (UKCUPYIOTCS
CBEICHUS O BCEX ONEpalMAX, CBA3AHHBIX C IMOJYYEHHUEM U PACXOIOBAaHHEM OJIAHKOB TPYIOBOM
KHIDKKH Y BKJIaJbllIa B HEE, C YKa3aHUEM CEpUH U HOMepa Ka)kJoro OlaHKa.

VYKa3aHHblE KHUTH (JKypHajbl) JOJKHBI OBITh MPOHYMEPOBaHbI, IPOLIHYPOBAaHbI, 3aBEPEHBI
HNOANHUCBI0  PYKOBOAMTENS  OpraHu3allMM, WHAMBUIYAJIbHOTO IpEeIIpUHUMATEINs, IeYaTbio
OpraHu3anuu (IIpy HaJIU4uH).

41. bnanku TpyaOBOH KHIKKM M BKJIAJbIIIA B Hee XpaHATCS y paboromareiss Kak TOKYMEHTHI
CTPOTOM OTYETHOCTH M BBIJIAIOTCS JIMILY, OTBETCTBEHHOMY 3a BEICHHUE TPYAOBBIX KHHKEK, IIO €ro
3asiBKE.

[lo okOHUaHMM KaXJOTO MecAlla JIUIO, OTBETCTBEHHOE 3a BEACHUE TPYIOBBIX KHHMKEK, 0053aHO
MPEJICTaBUTh B OyXraiarepuio paboTomarens OTYET O HaJU4YMM OJIaHKOB TPYAOBON KHIKKH H
BKJIQ/IbIIIa B HEE M O CyMMax, MOJyYEHHbIX 3a O()OpMIICHHBIC TPYAOBbIE KHMKKU M BKJIAQJBIINHU B
HUX, ¢ IPWIOKEHUEM IPUXOJHOIO OpAepa Kacchl opraHu3anuu. VcnopdyeHHble NpU 3alONHEHUU
OMaHKM TPYIOBOM KHMXKKM M BKJIQJbIIa B HEE IMOJUIEkKAT YHUYTOXKEHUIO C COCTaBICHUEM
COOTBETCTBYIOILIETO aKTa.

42. Pabotonarenp 00s3aH OpraHNU30BaTh padoTy MO BEACHUIO, XPaHEHUIO, YUETY U BblJaue TPYHAOBbIX
KHIDKEK U BKJIQJIBIIICH B HUX.

VYIoTHOMOUEHHOE JIMI0, Ha3HauaeMoe MPUKa30M (pacropsukeHHeM) padoTomaressi, OCYIIEeCTRISIET
BEJICHHE, XpAaHEHHE, YUET U BbIJIauy TPYIOBBIX KHIKEK.



43. TpymoBble KHWKKH W JyOJIWKAaThl TPYIOBBIX KHIDKEK, HE TOIY4YCHHBIC PAaOOTHHKAMH TIPH
YBOJBHEHUH JIUOO B CiIydae CMEpTH pabOTHHKA €ro OMKaWIIMMH POJCTBEHHUKAMHU, XPAHATCS JI0
BOCTpeOOBaHMsI y paboromarenss (B OpraHuM3alMd WiIH y (DU3MYECKOTO JHIA, SBISIOMIETOCS
WHAUBUAYAIbHBIM IMpeANpUHUMareaeM) B cooTBeTcTBUM ¢ miaBoil IV denepanbHoro 3akona ot
22.10.2004 N 125-@3 "O06 apxuBHoMm nene B Poccuiickoit denepanuu.

44. PabOoromarens 00sA3aH IIOCTOSHHO HMETh B HAJIWYNU HEOOXOAMMOE KOJIMYECTBO OJIaHKOB
TPYIOBOI KHIKKH U BKIIAJIBIIICH B HEe.

45. B ciydae HENpaBHIIBHOTO 3alOJIHEHUS TPYAOBOM KHIJKKHM WJIM BKJIAJBINIA B HEE, a TAKXKE B
cillyyae HX IMOpYM HE MO BHHE PAOOTHHKA CTOMMOCTh HCIOPYEHHOTO OJlaHKa OIUIauMBaeTCs
paboronarenem.
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