
Boy Scouts of America 
Troop 2 Kingston, Rhode Island 

 
Established February 1, 2019 

Very first of many girl troops in the Boy Scouts of America. 
 
 
 

 
(date) 
 
(VIP name with formal & proper designation, get this correct!) 
(address) 
 
Dear (formal and proper salutation): 
 
Would you please assist us in acknowledging ____’s (nickname) achievement of earning Boy Scout of 
America’s highest rank, Eagle Scout. A kind note of congratulations from you would be greatly 
appreciated by us all.  He has spent numerous years not only learning how to be a better citizen to our 
community, state and nation, he has learned about the importance of integrity and leadership. 
 
For ______’s (nickname) Eagle Scout project, they spent countless hours working with __________, a 
local non-profit agency, to ______________ (brief 5 10 word project description).  _____ (nickname) 
developed a detailed plan to complete all the tasks required, organized all the people required to get the 
job done, obtained all the materials and equipment, and executed the project with great success.  
Because of _____’s dedication to provide a valued public service, their project accomplished the 
following: (briefly list some quick important results).  The members of (local non-profit) were delighted 
with the results that _____ (nickname) and the Scout’s of Troop 2 Kingston obtained.   
 
_____ (nickname) truly exemplifies the highest ideals of Scouting by their selfless devotion to public 
service and commitment to the Scout Oath and Law.  They especially personify Scouting’s core values of 
____, ____, and ____.   
 
Would you kindly send _____ (nickname) a congratulatory note at the following address: 
(full proper name), (full address).  Given the effort required to grant such requests and the time you must 
spend, I have limited my requests to just a handful of special people like you whom _______ (nickname) 
would most certainly appreciate a note.  Should you have any questions, please do not hesitate to 
contact me at (email and/or phone number). 
 
Most Respectfully, 
 
(Your name) 
(Your address) 

 



Commendation Letters: 

Would you please join me in congratulating (first middle last), my daughter, who has recently earned the 

honor of becoming one the first female Eagle Scouts in America.  She spent numerous hours (project 

description) for the (project sponsor).  She is a member of Troop 2 Kingston which was established on 

February 1, 2019, the first among the many to join the Boy Scouts of America on that historic day.   

 

Thank you for your consideration.   

 

Sincerely,  

(parent’s name) 

https://www.troop2kingstonri.com/ 

 

 

President of the United States of America​
The White House​
Attn: Greetings Office​
1600 Pennsylvania Ave, NW​
Washington, D.C. 20500 

Email the request at https://www.whitehouse.gov/contact/ 

 

Vice President of the United States of America 

Eisenhower Executive Office Building 

Washington, D.C. 20501 

Subject: Congratulations to Eagle Scout (name) 

Dear Mr./Madam Vice President: 

Body… 

Most Respectfully, 

… 

 

President and Mrs. Barack Obama 

https://barackobama.com/greetings/  

 

President and Mrs. Jimmy Carter​
The Carter Center​
453 John Lewis Freedom Parkway NE​
Atlanta, GA 30307-1406​
Attn: Correspondence Office 

President and Mrs. George H.W. Bush 

Office of George W. Bush 

Post Office Box 259000 

Dallas, TX 75225-9000 

https://georgewbush.com/ 

 

President William J. Clinton ​
and Hon. Hillary Rodham Clinton​

https://www.whitehouse.gov/contact/
https://barackobama.com/greetings/


55 West 125th Street​
New York, NY 10027-4516 

Mike Rowe (star of Dirty Jobs)​
Eagle Scout Letter​
3727 West Magnolia Blvd., Suite 300​
Burbank, CA 91505​
http://mikerowe.com/about-mike/eagle-scout-letter/ 

Mike Rowe: You MUST include a self-addressed, stamped 9x12 envelope with the request. ​
Make sure it has the correct amount of postage ($????), (one request per envelope please), Allow 12 

weeks for Mike's response. 

 

Office of the Governor 
Governor  
82 Smith Street 
Providence, RI 02903 
Phone: (401) 222-2080 
Fax: (401) 222-8096 
http://www.governor.ri.gov/contact/  
 
Senator Jack Reed 
728 Hart Senate Office Building 
Washington, DC 20510 
http://www.reed.senate.gov/contact 
 
Senator Sheldon Whitehouse 
https://www.whitehouse.senate.gov/ 
 

Congressman James Langevin 
300 Centerville Rd, Suite 200 South 
Warwick, RI 02886 
Phone: (401) 732-9400 
Fax: (401) 737-2982 
https://langevin.house.gov/  

 

Senator V. Susan Sosnowski 

District 37 

sen-sosnowski@rilin.state.ri.us 

 

Representative Kathleen A. Fogarty 

rep-fogarty@rilin.state.ri.us 

 

South Kingstown Town Council 

towncouncil@southkingstownri.com. 
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