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Add your email address to your student’s Canvas account

1. Ask your student to log in to their online account.
2. Once you reach the Canvas Dashboard, choose Account from the left menu.
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3. From the Account menu, choose Settings.
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4. From the Settings page, look for “Ways to Contact” on the right side. You will see
your student’s email address listed first under “Email Addresses”. Click “+ Email
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5. When the pop-up box appears, enter your email address. Then click Register
Email.
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6. Once the email address has been registered, go back to the Account menu and
choose Notifications.
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7. From the Notifications Settings page, you can choose from a number of different
options. You may want to consider allowing alerts related to Announcements,
Grading, Submission Comments, and Conversation Messages. You can also
choose when to receive these alerts: immediately, a daily summary, or weekly
summary. Please encourage your student to also enable these notifications to
their email address.
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Questions or concerns? Please contact us!

Jill Davis, Assistant Director Niswonger Online
[davis@niswongerfoundation.org

Gina Pavlovich, Director Niswonger Online & AP Access for Al
gpavlovich@niswongerfoundation.org
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