
APPROVED 9/5/12 JED 

Procedure: SB: Searching serials title in UXU01 Base 

In the Acquisitions Module: 

1.​ Click on “Search” tab in navigation pane on left and then click on “Browse” making 

sure that “Bib All-UXU01” is chosen as Base.  Then search for the title that is required. 

Check to be sure there are no duplicate records for this title from other institutions.  If 

there are, report this to Darleen.  See procedure for submitting duplicate records, or 

ask Darleen. 

 

 

2.​ Look for serials title noting format and whether FA is listed as owner.  If not, make 

note of bib numbers owned by others.  (Report to Serials Cataloger when placing new 

order.) 



3.​ If FAU owns the record, click on that record in index and then click on “Orders” on 

right.  

 

4.​ This action will push you to the FAU order.  This screen displays both the Shared Bib 

number and the FAU ADM number which matches the order number for the material.  

You may then work on the order to update, add invoice, etc. 
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