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Date: JAN 20 , 2024 

Dear KARUNAMOORTHY SOUNDRAM 

We are pleased to extend to you this letter of employment with RAA One Construction & Engineering Pte Ltd. This 
letter confirms the terms and conditions of your employment with our company 

 

 Position:  Mechanical Technician (PART TIME)   

Commencement Date:FEB01, 2024 

Duties and Responsibilities: Your primary duties include on site Help supervisor, project manager  in technical issues 
to build and rectify  mechanical related work for  ACMV. Troubleshoot the problem, take required action to solve.  

Working Hours: Your normal working hours are in between 8:00 AM to 5:00 PM, Monday to Friday, with a one-hour 
break for lunch, totaling 4 (FLEXUIBLE)  hours per day and 22 hours per week. Monthly salary SGD 700 

Overtime: Any work performed beyond these hours will count as OT(OVER TIME) 1.5 times of normal hourly 
rate.And  work on Sundays and public holidays, will be compensated at twice the normal hourly rate. 

Annual Paid Leave: You are entitled to 9 working days of annual paid leave per year, to be taken with prior approval 
from your supervisor. 

Medical Leave: In case of illness, you are entitled to 14 days of paid medical leave per year if non-hospitalized, and 
60 days per year if hospitalized, with basic pay.Must need to submit valid MC paper within 48 hours after leave. 

Termination Notice: Either party must provide one month's notice in writing to terminate the employment 
relationship. 

Probation Period: There is a probationary period of three months from the commencement date. 

Your salary will be paid on a monthly basis, and any additional benefits or changes to these terms will be 
communicated to you in writing. 

Please review this letter carefully. If you agree with the terms as stated, please sign and return this letter by 
25/01/2024 to signify your acceptance of employment under these terms and conditions.  

We look forward to your favorable response and to welcoming you to our team at RAA One Construction & 
Engineering Pte Ltd. 

 

Basic rules for company 

Punctuality: Arrive on time for work and meetings. 

Professionalism: Maintain a professional demeanor in all interactions. 
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Communication: Communicate clearly and respectfully with colleagues and clients. 

Teamwork: Collaborate effectively with team members and respect diversity. 

Workplace ethics: Adhere to company policies and ethical guidelines. 

Confidentiality: Respect and maintain the confidentiality of company and client information. 

Productivity: Fulfill job responsibilities efficiently and meet deadlines. 

Safety: Follow workplace safety protocols and procedures. 

Personal conduct: Avoid conflicts of interest and behave in a manner that reflects positively on the company. 

Continuous learning: Stay updated with relevant skills and industry knowledge. 

Yours sincerely, 

 

 

ANUBHAV GABA 

Manager 

RAA One Construction & Engineering Pte Ltd 

 

--- 

 

[Employee's Acknowledgment] 

 

I, KARUNAMOORTHY SOUNDRAM, acknowledge receipt of this letter and accept the terms and conditions 
outlined herein. 

 

Signature: __________________________ 

Date: __________________________ 
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