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CHUONG I: TONG QUAN VE PANG KY HQ KINH DOANH
Quy trinh xir 1y hd so diing ky hd kinh doanh.
- Tiép nhan: Can b nhap thong tin tiép nhan, chon loai tai liéu dinh kém
va in gidy bién nhan.
- Phin cong: Can bd phan cong phan cong hd so cho can bo xir 1.
- Xir Iy: Can bo xtr 1y kiém tra thong tin trong hd so (thong tin trong hd so
dang ky ho kinh doanh; thong tin vé chit ky trén hd so, thong tin thanh toan).
- Quyét dinh: (Pho) Thu truong Co quan dang ky kinh doanh cip xa ra
quyét dinh v6i hd so (co thé 1a tir chdi; chap thuan hodc yéu cau bo sung, sira doi
hd so).
« Nhiép thong tin tiép nhan

1. Tiép nhan [JREIT e
i « In Gidy bién nhan

* Chon cén bg xwr Iy hé so

2. Phin cOng [Eswpismon

* Nhép thong tin hé so
« Tai tai liéu dinh kém
+ Trinh duyét hd so

4. Quyét dinh [

Tai li¢u nay dugc soan thao nham huéng dan cho can bo Co quan ding

ky kinh doanh cép xa thuc hién quy trinh giai quyét ho so thong bao hoat dong
trudc thoi han da thong bao ctia ho kinh doanh trén Hé théng co ban.



CHUONG II: QUY TRINH XU LY HO SO PANG KY HQ KINH DOANH
2.1. PANG NHAP

- Nhép dia chi https://dangkyhkd.dkkd.gov.vn trén thanh trinh duyét web dé
dang nhap.

- Tai man hinh “Ping nhip”, 4n nat [Ping nhip bang tai khoin VNelD]

DANG NHAP

Pang nhap bang tai khoan VNelD

Tai liéu hudng dén
Quén mét khéau?

H6 tror ky thudt:
Dién thoai: 02438489912 - S6 méy Ié: 312, 305, 304, 303, 302
Email: hotro1@dangkykinhdoanh.gov.vn

Man hinh ding nhap bing tai khoian VnelD

- Tai man hinh “Cong Dich vu cong Qudc gia”, Can bd an chon [Tai
khoan Pinh danh dién tir cap béi Bo Cong an danh cho Céong dén]

- 4

C6NG DICH VU CONG QUOC GIA

Két néi, cung cip thong tin va dich vu ebng moi lidc, moi nai

Pang nhép

Chon loai tai khodn ban muén sif dung dang nhip
Céng dich vu céng Quéc Gia

Tai khodn cap bdi Céng dich Ong Tai khodn Binh danh dién tf cdp bdi Bd
qudc gia danh cho Doanh nghiép/Té Céng an danh cho Céng dén
chie

Man hinh Cong dich cong qudc gia
- Can bo lva chon 01 trong 02 phuong thirc sau dé dang nhép tai khoan
VNelD:


https://dangkyhkd.dkkd.gov.vn

+ Cach 1: Nhap s6 dinh danh c4 nhan va Mat khau, sau d6 nhan nuat [Pang
nhép];

+ Cach 2: M¢ tng dung VNelD trén dién thoai va quét ma QR dé ding nhép.

BO CONG AN

Trung tam dil liéu Qudc gia vé dan cu

Dang nhép VNelD /

£ 012345678988

Déng nhap

Trudng hop khéng dang nhép duoc, vui léng xem hudng ddn

Hodc quét ma QR béng ing
dung VNelD dé dang nhép.

Man hinh Dang nhap VnelD

- Néu dang nhap b'fmg s6 dinh danh ca nhan va mat khau, can bo phai nhap ma

xac nhan dang nhap duogc gui vé b dién thoai hodc vé ung dung VNelD

®

Nhap ma xac nhan dang nhap

M3 xac nhan di dugc gui v& s& dién thoai cla ban.
Vui long nhap ma tai day:

6 9 7 4 0

Ban khéng nhan dugc ma xac nhan?

)

VNelD

G lai sau: 02:40 © GUfi m& xac nhan v&

Nhan ma xac nhan méi ling dung VNelD




Man hinh nhap ma xac nhan dang nhap

2.2. Tiép nhén hd so.

- Tai budc “Tiép nhén hé so” chon “Ping ky thay d6i — Chuyén ddi dir liéu”

TIEP NHAN HO s (1T Le 0SO Q ) DA - 0 K
Thanh |3p mdi

Dang ky thay ddi - Chuyén ddi dit i
Pang ky qua mang

Hb so s(fa ddi, bé sung
bBang ky cap lai GCN,GXNTD
Danh sach ho s tiép nhan

Danh muc t3i liéu in tf Hé thdng

Man hinh tiép nhan ho so
- Trong khéi “Ping ky thay doi — Chuyén d6i dir liéu, nhap thong tin ho
so tiép nhan: Phong dang ky kinh doanh noi HKD dit tru so, tim kiém ho so ho
kinh doanh, thong tin ngudi ndp hd so, dia chi nhan két qua hd so va tai tai liéu
dinh kem.

a) Chon Phong ding ky kinh doanh noi HKD dit tru so
- Tai budc “Tiép nhan”, bo sung quy trinh xur 1y hd so ding ky ho kinh
doanh theo chu truong phi dia gidi hanh chinh trong pham vi tinh/thanh phd, cho
phép hd kinh doanh c6 dia chi tru s¢ tai xa B dugc nop hd so tai co quan dang
ky kinh doanh xi A thudc cung tinh/thanh ph
- Tai truong thong tin “Phong dang ky kinh doanh noi HKD dat tru sé”,

can bd bam chon xa/phuong noi dat tru s¢ cua hd kinh doanh




( '\’ HE THONG THONG TIN DANG KY HO KINH DOANH _ DEV

TIEP NHAN HO SO DANH SACH HO KINH DOANH  THONG TIN LICH S0 HO SO HKD  QUAN LY THONG TIN CA NHAN

Trang chi > ©3ng ki thay d8i - Chuyén 4 dif ligu
Théng tin h s ti€p nhin
Phéng d3ng ky kinh doanh ol HKD dit try s

Phing TC-KH: Phudng Bang Ba v D
Hinh thic ding ky: Phuting Bai M3 ol
Biéing ky thay déi dya trén oo sd: Phuting Bng Hgac Quydt dinh cia tnrdng phéng @
Tim kifm ha so Pm.r&m;nq Lt

M3 sd hi kinh doanh: X3 Tién Ihé'lrg m U
M3 56 ding ky h§ kinh doanh: X3 Phi Nghia BN ©
M3 55 ng1 b3 trong H§ thang: Xa Thanh T o

56 gidy td chirng thy'c chd hd kinh doanh: Phuiing Phic Lgi m @
X3 Bai Xuyén
%3 Thanh Oai
Loai hinh phap j: %3 Nam Phis @
Tén hi kinh doanh viét bing tiéng Vigt: ¥ Ngoc Wi @
Thing tin ngudi ndp hi sd X3 Hia Phad
Xa HEng Son
Tra cifu thing tin tif CSDLOG v dimn o’ X3 Ba Phic
X Dai Thanh
Ho tén: X o @
o Phuiing Yén Hia
Higay sinh: Phuing Ting Thidn
Gidiy t phip Iy cla cd nhin Bhuting in Miu- Quéc Tir Gidm
S Gidy vl phip Iy cia ci nhin: Phuiing Bing Ba vJ ]

Man hinh chgn Phong dang ky kinh doanh noi HKD dat tru sé¢

b) Loai hinh thay doi dwa trén so sé “Quyét dinh ciia hg kinh doanh/chii
ho kinh doanh” hodc “Quyét dinh ciia Truéng phong”

\.’ HE THONG THONG TIN PANG KY HO KINH DOANH _DEV

TIEP NHAN HO SO~ PHAN CONG ~ XUFLY HOSO'  QUYETBINH  DANH SACH HO KINH DOANH = THONG TIN LICH SUHO SO'HKD  QUAN LY THONG TIN CANHAN ~ THANH TOAN
Trang chil > BEng ky thay &6 - Chuyén di dif lidu

Thing tin I sa tip nhén

Phing ding ky kinh doanh nai HKD 43t tru sé

Phing TC-KH: Phuing Bing Ba v
Hinh thirc ddng ky: ang ky thay ddi ndi dung dang ky hd kinh doanh
Bang ky thay ddi dy'a trén od sd: @ Quydt dinh oda hd kinh doanh/chd hé kinh doanh ) Quydt dinh ola tnng phing @
Tim kigm hi sa

M3 55 hi kinh doanh: (=]
M3 56 déing ky hé kinh doanh: EETE ©
13 55 ni b3 trong HE thong: | JEECTE ©
S& gidly bl chitng thuc chit h kinh doanh: [ T ©

¢) Tim kiém hé so.
- Pé tim kiém théng tin ho kinh doanh, can bo nhap mot trong cac trudng
thong tin sau: Ma s6 ho kinh doanh, ma sb dang ky ho kinh doanh, ma s6 noi bd

trong Hé thong, s6 gidy to chimg thuc cta cha hd kinh doanh — Bam nut [Tim

- Ut tién ding ma s6 ndi bd dé tim ki€ém thong tin cua ho kinh doanh.



Jg HE THONG THONG TIN DANG KY HO KINH DOANH _DEV

TIEP NHAN HO SO PHANCONG  XULYHOSO  QUYETBINH  DANH SACH HO KINH DOANH  THONG TIN LICH S0 HO SOPHKD  QUAN LY THONG TIN CA NHAN  THANH TOAN

g chil = Biing ky thay a8 - Chuyvin &5 & béu

Thiéing tin 1 53 tidp nhin
Phing d3ng ky kinh doanh nol HED &3t try 50
Phang TC-KH: Phung Bing Do | @

Hinh thife ding ky: Biing ky thay dii néi dung dSng k¥ hé kinh doanh @
Bding key thay 36 dua trén oo sd: ® Quyit dinh cia hi kanh doanhy'chi hd kinh doanh it dinh cisa brutimg phy W

Tim kiém b s
M3 si hi kinh doanh: m
M3 s5 ding ky hd kinh doanh: EEw o
| _Tmien

M3 53 ndi bi trong HE thang: 0027017585
S& gidiy 195 chiing thyc ehi hi kinh doanh:

Himh thic thay 88 w
Loai hinh phép Iy: 14 kinh doanh @
Tén hd kinh doanh viét bing tigng Vidt: HO KINH DOANH THOA TEST TEST HE THONG 2025 - HO 50 90 B4L, BG sunG @
Tign hé kinh doanh vt bing ting nrde ngodi: ]
Tién hé kinh doanh viit tt: 5]
M 55 hi kinh doanh: TESTSO79507% J

027917585 ]

M3 s nii b tromg HE thing:

T P

Man hinh tim kiém hd so

d) Chon hinh thirc thay doi.
Tai 6 “Hinh thirc thay d6i”, chon “Hoat dong tré lai”.

\" HE THONG THONG TIN DANG KY H) KINH DOANH _DEV

TIEPNHAN HO SO PHANCONG XIMLYHO SO  QUYETDINH  DANH SACH HO KINH DOANH  THONG TIN LICH SIF HOD SO'HKD  QUAN LY THONG TIN CANHAN  THANH TOAN

Trang chil > B3ng ki thay d& - Chayen dbi b béu

Thing tin hd 50 tigp nhin

Phing d2ng ky kinh doanh noi HED 43t try
Phong TC-KH: Phuting £5ng B3 v|@
Hinh thiic ddng ke BaEng ky thay o ndi dung didng ky hé kinh doanh (7]
Bing by thay d6i dura tridn ool 56 @ Oyt dinh oz hi kinh doanh/chd b kinh doanh Quyét dinh ol truiing phing @
Tim kiém hi soi
M 56 hd kinh doanh: @
M3 i diing ky hi kinh doant: @
M3 55 ni b trong HE thing: @
& gidy tis ching thy'c b h kinh doanh: @
Hinh thire thary A5i: v I
Logi hinh phap ly: Cham dit host dGing hé kinh doankh (%]
Thay déi ndi dung hij knh doanh E THONG 2025 - HD 50/ S0 001, B sunc| @

Tén b kinh doanh viét bdng tigng Vidt:

Tén hi kinh doanh vigt bang tidng mrdc ngodi:
Tén h kinh doanh viit tit:

M3 56 hi kinh doanh:

M3 56 ndi b trong Hé thing:

0
Tam ngifng kinh doanh [
TESTSAMG5979 (7]
0027917585 (7]

Man hinh tim kiém ho so
e) Chon ngay trd két qua dé thay doi ngay trd hé so
Thoi han tra két qua d6i voi ho so diang ky thay doi noi dung ho kinh

doanh:
e  Hb so ding ky thay dbi khong phai hoi ¥ kién thué trude khi quyét dinh

chap thuin ho so: 02 ngay.
e  Hb so ding ky thay doi khong phai hoi ¥ kién thué trude khi quyét dinh

chéap thuan hd so: 03 ngay



Thing tn b3 w0 b nikdn
Phing ding ky link doanh ncl KD & the o8
Phdng TC-KH:
Hinh thifc ding oy
Eking by thary 02 du tribn oo sd
Tiem ki 20
i3 = b kinh doanh:
P s g ke ) Rinh deanh:
M3 53 nil bd trong HE Ehing:
S gy 00 chaiing thape o B leims doanic
Hinh thifc thay 8%:

Lo hinh phaip b

Ty Bad leimy s vadt Bing Tidng Wit

T B by choandy vt Biing Tiing et mogodi:
T e kil oy vat L

gy b st qu:

i3 o5 hi) kinh deanh:

3 s i bed trong Hé thing:

"’ HE THONG THONG TIN BANG KY H) KINH DOANH _DEV

[Pteting g s ¥j@
Blng by thay & nd dung d3ng ks b lonh doarh L]
® Cuyift dinh 0ia b bonk daanhyiche b kinh deanh Quvlk Sinh clia trutng phang [ ]
| Timoin
T ©
°
Timn bk Q@
Het ding tri - @
5 ish doard 9
HO KINH DN THOA TEST TEST HE THnG 2005 - b so s oL, e aumg @

wames = @ Eshngymickounis @
TESTS9758579

S QUYET DINH  DANH SACH B0 KINH DOANH  THORG TIN LICH 5000 50D QUAN LY THORG TIN CANHAN | THANH TOAN

L
L*

a9
v

Man hinh sira ngay tra két qua hé so
) Nhdp théng tin nguwoi nép ho so.

Trong khbi “Nguwoi ndp ho so”: Viéc ké khai thong tin c4 nhan trong thuc
hién thu tuc dang ky ho kinh doanh. Ca nhén chi phai ké khai 3 truong thong tin
Ho va tén; ngay sinh; sb dinh danh c4 nhan. Sau d6 nhan niit Tra céu thong tin
tir CSDLQG vé dén cuw.

Thing tin nguii ndp b =0
Wha

Tra il thing tin b CSOLOG vl dan o

Ha tén: B TH] THOA L)
Ngéy sinh: wyo4/2000 = @

Gidy i3 phap I 033 3 mhin
S5 Gidy til phép Iy cia ci nhan: 012354608785

I ©

£ chi bién hé
Quikc gia: Wiét Nam
Tinh fThéanh phi: Ha M
Phring &/ Thi trdinz Phuting g Ba
56 nhé/ duing / phij tf fedm Sp fthin:
Théng tin lién hé
Bién thoal:
Fane:
Email:
Website:

FEE]

CoQoQ

€E€CE

Man hinh nhép 3 truong thong tin dé lay dir liéu tir CSDLQG vé dan cu

Lwu y: Cdn bé chi dwoc khai thac théng tin trong Co 56 dit liéu quoc gia vé dén
cur dé phuc vu nhiém vu dwoc giao (gidi quyét thu tuc hanh chinh) va chiu trach

nhiém cd nhan theo quy dinh cua phap ludt

- Sau khi nhat nat Tra ctru théng tin tir CSDLQG vé dan cu:



+ Truong hop 01: Néu 03 truong thong tin Ho va tén; ngdy sinh; sd dinh danh

c4 nhan di nhap 1a chinh x4c, Hé théng hién thi “Lay thong tin cong din
thanh cong”

\.’ HE THONG THONG TIN DANG KY HO KINH DOANH _DEV

mife s 5o maAnoons IETTEITENN  quviToINN DA SACH HO KINH DOANH  THONG TIN LICH S0 HO S0FRKD  QUAN LY THONG TIH CANHAN  THANH TOAN

Ly i e cing din o cdng

Théeg tin b5 20 biéo nhin

Phing ding i kish doank et KD 0 B 58

Phoes TCKH Prusing D0 03 ~ @
Honh thic ding ko Thieh 130 md hg kash deank ]
Loas binh phip If: ~ @

o0

o
Tén b kin doanh vidt tht:
Thies i guts 540 % 53
W2 ca hing b B CS0LOG vl 3n of
Ly théng tin céng dan thanh céng
B 505 86 thing 10

Ho tén: * ]
G it ® Ham w @
Wgay sinh: 5]
Gy 1 phig I cla i nhin
5 Gy t i i ch e e Q
0 ci b
Quéc gha Vit am =] @
Tin Thish phd: ) 9
A — g Ddng G oLl
56 b duiang f pi {465/ xden | 5/ thin: & &n Duong Vuong. L
Thing tin b b
Diéin thoaic 1286780 @
Fax: 9
Emait thea202pgmal.com o
Wersite: 9

Man hinh ldy thong tin cong dan thanh cong tir CSDLQG vé din cw

- Can bd nhéap thém cac théng tin khong duoc chia sé tr CSDLQG vé dan
cu nhu: Dia chi lién h¢; Thong tin lién hé (sé) dién thoai, email, fax, website)

+ Truong hop 2: Néu 03 trudng thong tin Ho va tén; ngdy sinh; sé dinh danh ca
nhan da nhap khong chinh x4c hodc ca nhan chua c6 thong tin trong CSDLQG
vé dan cu, Hé thdng hién thi “Khéng khép véi CSDLQG vé dan cu”:

++ Néu thong tin da nhap chua chinh xéc, can bd stra lai thong tin da nhap dé
dam bao thong tin dugc nhap chinh xac va thyuc hién lai viéc tim kiém.

++ Truong hop thong tin cong dan chwa c6 trong Co sé dir liéu qubc gia vé
dan cu thi can bd thuc hién ké khai dau du céc truong thong tin cia ca nhan bao

gdm: Ngay cip; Noi cap; Dia chi lién hé; Thong tin lién hé.

10



Thdng tin ngui ndp hd sa

[“inken | i |

Tra au théng tin by CSDLQG vE dan ar

Lay thong tin cong dan khong thanh cong

Siia d6i théng tin

Ho tén: [BUL THI THOA |@
Gidi tinh: O Nam @nNt @
Quék tich: [ vigt Nam ] @
Dan tdc: ‘ Kinh m 2]
Gidy t& phap Iy cla ci nhdn
Loai Gidy té phap I cia ¢ nhan: [Tecnaoccongdan  ~|@
S6 Gidy tif phap If cila ca nhan: ozsaeceres  |IECTEM©
Ngay cap: 12/05/2021] = @
Noi cip: [cuc cs quHc vé Th |@
Co gia tri dén ngay: 1@
Dia chi lién hé
Quéc gia: \ Viét Nam m @
Tinh/Thanh phé: Ha NI =@
Phuding/X5/Thi tran: Phutng Déng Da ] @
& nha/duing/ phé/t6/xém/5p/thén: 54 Nguyen Chi Thanh | @

Théng tin lién hé
Dién thoai:

1987654321 =]
Fax: @
Email: thoa2023@gmail.com @
Website: =]

Man hinh lay thong tin cong dan khong thanh cong

Luu y: Co quan ding ky kinh doanh cap x4 tiép nhan ho so ding ky ho
kinh doanh vao H¢ thdng thong tin vé diang ky ho kinh doanh khi hd so c¢6 sd
dién thoai ciia nguo1 ndp ho so dang ky hg kinh doanh

ff_"'\.l HE THONG THONG TIN PANG KY HO KINH DOANH _DEV

TIEPNHANHO S0 PHANCONG XULYHOSO QUYETPINH = DANH SACH HO KINH DOANH

THONG TIN LICH SU'HO SOHKD = QUAN LY THONG TIN CANHAN ~ THANH TOAN
Trang chi > Dang ky thay ddi - Chuyén dai dif lidu

[ (Pniéu a2 nghi DKDN) S& dién thoai cla ngudi nép hd so 13 bat bugc

Théng tin hd so tiép nhan
Phong dang ky kinh doanh noi HKD dat tru s&
Phong TC-KH: [Phuing Béng Ds ~v] @
Hinh thifc dang ky: Bing ky thay ddi ndi dung ding ky hd kinh doanh @

Dding ky thay dbi dua trén co s @® Quy&t dinh cila hi kinh doanh/chi h§ kinh doanh (O Quy dinh cia truémg phng @)
Tim kiém h so
Hinh thifc thay ddi:

|Thay d8i ndi dung hé kinh doanh V‘ @

Thay déi tén hé kinh doanh: O Co @ Khing @

Man hinh hién thi canh bio néu khong hd so khong ké khai so dién thoai
ciia ngwoi nop ho so
g) Nhap dia chi nhan két qua ho so

- Néu ngudi nop ho so chon nhan két qua ban gidy qua dich vu buu dién thi
nhap dia chi vao 6 “Pia chi nhan két qua hd so”

Dia chi nhan két qua:

54 Nguyén Chi Thanh, phudng Bang Ba, thanh phd Ha NGi @
4
Ghi chi: ®
A
Danh sach tai liéu dinh kém

|Tchoose Files | o file chosen |@

(Céc dinh dang file cho phép tai lén: file DOC, DOCX hoc file PDF C6 thé chon nhigu file cing lic.)

Danh séch tréng!

Chap nhan Xda Xem trudc Gidy bién nhan Tiép tuc dang ky

Man hinh nhap dia chi nhan két qua hé so

11




h) Tai tai lieu dinh kéem va chon logi tai lieu dinh kem
- Tai budc “Tiép nhin”, bd sung tinh ning cho phép can bd tai tai liéu
dinh kém va chon loai tai li¢u dinh kém: Khi nhap ho so dang ky trén HE théng
co ban, nguoi dung can tai 1én day du cac gidy to theo quy dinh vé thanh phan
hé so (gidng nhu ho so ban gidy).
o  Yéu cau doi vdi tai ligu dinh kém la van bén dién tit.
v Duoc tao truc tuyén hoac duoc quét (scan) van ban giéy theo ché d6 anh
mau.
v Co6 dinh dang “.pdf”.
¢ Thé hién chinh xac, toan ven ndi dung cua van ban giéy (da duogc ky
tén theo quy dinh).
v Tén vin ban dién tir phai duoc dit twong tng véi tén loai gidy to trong
hd so bang ban gidy.
v C6 dung lugng khong qua 15Mb.
° Cdch tdi tai liéu dinh kem
¢ Nhin chon vao tai liéu dinh kém va tién hanh tai cac tai liéu theo céc
muyc tuong rng.
v Sau khi tai 1én tai liéu dinh kém, ngudi st dung nhan vao muc "Loai

tai liéu dinh kém" va lua chon trong céc loai tai liéu c6 san.
Luu y: H¢ théng chép nhan ca 2 loai tai li€u dinh kém:

v Tai liéu dinh kém thong thuong dugce scan (co du chit ky theo yéu cau);
v Tai liéu dinh kém c6 ddy du chir ky sd theo quy dinh dudi dang ban dién

tur.
:K 5 iy S ngh g 5 L dsseh s 84 hge 2w
— == b

Man hinh tai tai li€éu dinh kém va chon loai tai liéu dinh kém
- Hé théng s& hién thi canh bao néu chua tai tai liéu dinh kém va chon loai

tai liéu dinh kém.
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TIEP NHAN HO SO = PHAN CONG  XU'LYHO SO QUYET BINH

DANH SACH HO KINH DOANH

Trang chi > H& sa sifa ddi, bd sung

D4 Iuru théng tin

THONG TIN LICH SUHO SOHKD ~ QUAN LY THONG TIN CA NHAN

THANH TOAN

(Tai liéu dinh kém) Bat budc phai t3i [&n va chon loai tai liéu dinh kém

Thdng tin hd so tiép nhan
Phéng dang ky kinh doanh noi HKD dat tru s&

Phong TC-KH: [Phuiing Béing Ba

Yo

Hinh thiic d3ng ky:
Bang ky thay doi dwa trén oo sa:

Bang ky thay d8i ni dung d3ng ky hd kinh doanh

(#) Quyét dinh cia hd kinh doanh/chid hd kinh doanh
Tim ki€ém hd so

Hinh thiic thay dai:

Thay déi t&n hd kinh doanh:

Thay déi ndi dung hd kinh doanh
(»Co (s Khdng

@
) Quyét dinh cua truéng phang

@

@
(%]

Man hinh canh bao “Bit budc phai tai 1én va chon loai tai liéu dinh kém”

so tiep nhan.

Nhéan nat [Lwu] dé luu thong tin — nhéan [Chz‘ip nhan] dé chép thuan ho

MPLORIZ] | esin LD

quay lai man hinh trudc.

2.3. Phén cong ho so

Can bo phu trach phan cong hd so thuc hién phan cong hd so
doanh trén Hé thdng co ban theo hudng dan cu thé sau day:

- Trong khéi “Phéan c¢ong” — chon “Phan cong ho so™.

|:,f\.’ HE THONG THONG TIN DANG KY HO KINH

TIEP NHAN HO SO¢  LGEU RG] (e XU LYHO SO~ QUYET PINH
Phén cong ho so

Phéan cdng ty ddng

Trang_chi > Phan g3

Loc hd

Hié&n thi nhifng hd
cong:

"

Chuyén quyén ra quyét dinh
()

Nhan “In giay bién nhan” dé khoi tao giay bién nhan hoac “Tré ve” dé

dang ky ho kinh

DOANH _DEV

DANH SACH HQ KINH DOANH

Man hinh “Phén cong hd so”

Nhan chon ho so can xur 1y.
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Ty ponion ) 50 pevien Ol 0 0 e 50

QU DU St SACH ) I DOMNS  THGRG TEW LICH 560000 90 D QU L Tl TIN CA Swkn e HOAN

xnw

Pain D v B s e e e ° B by o mne

2 e i 9 Pty T g 1wt

Vi b s Sk v P thein g b

U3 85 A3ng by N kb Soaen v Pt Brex phae cteg.

U0 90 ) s et 9 o b by s

o e 5 S 19 g v gty g W b e o o i
9
v

ecoceoe

Man hinh chon hd so phén cong
- Chon cén bd xtt Iy hd so — Nhan [Phén cong].

Pin cing b 0

npoc_ SRR - Vi Mish Ny 75 | BiaTh Thea | 1HE&/2008 533 §

shdn;  |Tamngmg | W knh
Gling by b b, csan bh foanh | doamh

3 ihieg Thieh o ek b b daarh 15k thes_ORS | Bl T Thoa
doash X

4 ihing o 84 40 b HID 1k has_ RS | B TN Thoa 1
dazeh £

5 ihing G 6 40 b HD ok thoa_CBNVRRIE. B Thi Thea 1
doaeh

- Néu mudn hiy phan cong — Nhan [Hity phin cong].

- T O

1 Khing Thanh to mh b kanh doanh Haknh  HOKINH DONNH THOA TEST TEST HE THONG 2025 thoo CRENEE | Bin Th Thea | 19/06/2025 5133 | 5
doanh o™

2| ihiog Ding by thay 66 ndi dg  Tomnging | Wokinh | ) KINGH DOARH THOA TEST TEST HE THONG 2025 - | TESTSSTUSSTS | 005012048 20062025 359 5
g ky hd kinh doseh kinh doank. doarh 50 9 paL, B0 SUNG ™

3| Khing Thanh Lip mdi b kinh doanh G lunh MO KINH DOANM THOA TEST TEST CONG TY, TONG. thoa_(RibilE | Bir Thi Thea 25 4

doseh, | CONG TV, DOAIN NGHEER, TAP B0 3

4 Khong ChuvEn 85 61 I HKD Hoknh | HO KINH DOANH TEST TEST TEST TEST THOA 5 oo CRMMAMMREEP | Dil Thi Thea | 15/06/2025 9:32 |4
duseh 01 E

5| ooy Chuyén 65 6 s HID Wakinh WO KINH DOMH THOA TEST TEST CHUVEN D31 DT 1250615 RG] | Bl Thi Thea | 19/06/2025 1:08| 4
doank LIEY 2025 0011 ™

LostCLaisn Giliney Lo | Sl LN

25/08/2025

241062025

Bang xJ if

Bang il if

2.4. Xir Iy ho so
2.4.1. Tim kiém hé so
- Trong khéi “Xir Iy hd s0”, chon “Danh sich hd so can xir 1y”.

p : D SO PH] 0 XU LY HO so' [l ) D/ A 0
Danh sach hd sa can xir ly

Danh muc tai liéu in tir Hé thGng

Trang_cha > Dan

Loc ho sa

Man hinh “Xir Iy ho so”
- Tim kiém hd so can xir [y—Nhéan “Ping ky”.
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Man hinh “Danh sach hd so can xir 1y”
2.4.2. Xir ly hé so
Nhép cac thong tin tir hd so dang ky ho kinh doanh vao cac khdi thong tin
tuong Gng trong cac khdi dit liéu trén man hinh (twong (mg véi ndi dung Thong
bao hoat dong tr¢ lai trude thoi han da thong bao cua hd kinh doanh va céc biéu

mau kém theo).

‘3"\.’ HE THONG THONG TIN DANG KY HQ KINH DOANH _DEV

TIEP NHAN HOSO'  PHANOONG XULYHO SO QUYETDINH  DANH SACH HO KINH DOANH ~ THONG TIN LICH SUHO SO'HKD ~ QUAN LY THONG TIN CANHAN = THANH TOAN

Trang chi > Danh séch hd so c3n x(* [y > DI liéu vin ban

[EIkhai dif lidu Thang tin h kinh deanh

Dia chi B
Nganh ngh@ kinh doanh Ma s6 hd kinh doanh: TEST59795979

Thiing tin v& chil ho kinh dosnn M358 i b trang HE théng : 0027917585
Théng tin vé vén Tén hé kinh doanh bing tiéng Viét: HO KINH DOANH THOA TEST TEST HE THONG 2025 - HO SO SUA BOL, BO SUNG
Théng tin v& thué Tén hé kinh doanh viét tit:
Théng tin v& thanh vién Tén ho kinh doanh viét bang tiéng nudc ngoai:
Hoat diing tré lai Tinh trang phap Iy: Tam ngiing kinh doanh
Ngui ngp ho sa Tinh trang ndi b cia HE thong: Tam ngiing hoat ddng
Cic théng béo Lo
73 liéu dinh kém Tinh trang hdu kigm:
Gidly §€ nghi dang ky tiép tuc Tinh trang hoat déng tir co quan thué:
Ko oanh e thaihan 43 Dia chi nhan két qua qua duéng buu dién: 54 Nouyén Chi Thanh, Ba Binh, Ha NGi
Khic Xac nhan lai khdi thang tin thay dai
o L ——

1 Ngudi nép hd so

Kim tra thong tin Bong bao cio KT thang tin Xem tniic Gidy chiing nhan Trinh duyét h s Xem trudc Gidy xac nhan HBTL

Man hinh céac khéi di liéu
- Trong khéi dir liéu “Hoat déng tré lai”, nhap thong tin vé ngdy hoat
dong tro lai va 1y do hoat dong tré lai.

- Nhén nit [Lwu] dé luu thong tin hoac [Tré ve] dé quay vé man hinh truége.
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TP MHAN HO SOr - PHANODNG XNV HO SO QUYET BINH - DANH SACH HO KINH DOANH ~ THONG TIN LICH SUFHO SOTHKD — QUAN LY THONG TIN CANHAN ~ THANH TOAN

Trang dhil > Danh sdch b sg G W > DF by vin bin > hé kinh doanh t3i hoat déng

=] K di s Théing tin v hj kinh doanh
Bfa ci M 56 b kinh doanh: TESTS3755979
M3 55 i bé trong HE thing : 0027917585
Tén hi kinh doanh bdng tisng Vist: H KINH DOANH THOR TEST TEST HE THONG 2025 - HO 50 50 00, B3 SUNG
Tién b kinh doanh viet tit:
Tén hé kinh doanh viét bing tifng nrde ngodi:
Tinh trang phap I¥: Tam ngiing kinh doanh
Tinh trang ndi bd oia HE thing: Tam ngiing hoat déng
Tinh trang hiu kidm:
Tinh trang hoat ding tir o quan ths:

Nganih ngh kinh doanh
Thiing tin v chi

Bia chi nhin ket qué qua duding buu dién: 54 Nguykn Chi Thanh, Ba Dinh, Ha NGi

Théing tin v& t3m ngimg hoat ding/hoat ding tnd L
MNgeiy biat diu tam ngimg kinh doanh: 15062005 @
gy ket thilc tam ngirmg kinh doanh: ;o/202s @

Ly do tam ngifng kinh doanh:

Tam ngig kirh doanh 88 gl noci

MNgdy hoat ddng trd lai: 19/672005 | = @
L do hoat dGng trd fai: £3 0 v 08 kih doanh @
Ap dung cho tit G ddn vi trc thuic hi kinh doanh?: @

(i ] e

Man hinh cac khéi dir liéu “Hoat dong tré lai”
- Ngay hoat dong trd lai phai mudn hon ngay hién tai va phai sau ngay
dang ky tam ngung.
- CHI nhap va 4n “Lwu” dbi véi nhitng thong tin sira d6i, bo sung (tuong
g v6i Gidy dé nghy).
- KHONG 4n “Luu” tai nhitng khoi thong tin khong stra d6i, bo sung.
- Cac khéi thong tin trong hd so can duogc nhap day du va chinh xac theo
Gidy dé nghi cta ho kinh doanh.

- Déu tich * trén man hinh chi thé hién thong tin d3 duoc LUU; KHONG
thé hién thong tin da duoc nhap déy du, chinh xac.

- Nhéan nat [Kiém tra thong tin] dé kiém tra xem cac thong tin can nhap da

day du va dang theo yéu cau.

'i'f\.’ HE THONG THONG TIN PANG KY HO KINH DOANH _DEV

TIEPNHAN HO SO PHANCONG XU LYHOSC QUYETHINH  DANH SACH HQ KINH DOANH ~ THONG TIN LICH SUUHO SOHKD = QUAN LY THONG TIN CANHAN = THANH TOAN

Trang chi > Danh séch hd sa ciin % IV > D liéu vén ban
=l Khﬁa dif Ileeu Thng tin hd kinh doanh
ia chi o )
Ngénh ngh kinh doanh M3 <5 h(;]-lnr:h doanh.ﬂ . TESTS9795979
Thang tin vE chi ho kinh dozn  MA 56131 bG trong HE thing : 0027917585
Théng tin V& vén Tén ho kinh doanh béng tiéng Vigt: HG KINH DOANH THOA TEST TEST HE THONG 2025 - HO S0 SUa 88T, BG SUNG
Théng tin v thué Tén hé kinh doanh vist tit:
Thang tin v& thanh vién Tén hé kinh doanh viét bang tiéng nirdc ngoai:
Hoat déng trd lai Tinh trang phap Iy Tam ngtfng kinh doanh
Z%“f;'r" nop ;‘“ = Tinh trang néi b ciia H& théng: Tam ngifng hoat déng
4c thong bio e
T3 liu dinh kém Tinh trang hdu kidm:
Gidy 2 nghi dang ky tiép tuc Tinh trang hoat déng tir co quan thué:
gg:gdfj”“ trudc thai han &2 Bia chi nhan két qua qua duding buu dién: 54 Nguyén Chi Thanh, Ba Binh, Ha Noi
Knsc Xc nhan lai khi théng tin thay ddi
(@) Chon/Bo chon _ Stt_Tan khai dir ligu |
1 | MNgudingp hi so
2 Hoat déng trd lai
Kiém tra théng tin éng bao cio KT thang tin Xem truic Gidy chifg nhan Trinh duyt hb so Yem truc Gidy xdc nhan HBTL
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Man hinh hién thj cdc nit chirc niing khi nhap théng tin ho so

- Hé thong s& hién thi cac canh bao 156i néu thong tin da nhap chua day du
hoac chua chinh xac.

Thong tin vé hd kinh doanh

(Hoat dong tré& lai) Ngay hoat dong tré lai phai sau ngay dang ky tam ngirng

Man hinh cinh bao khi ding ky hoat dong tré lai

- Trong truong hop c6 canh bao 15i: tich vao dong canh bao 16i — Hé thong

s& tu dong chuyén dén man hinh c6 truong thong tin bi 15i.

- Sau khi stra 161, nhan niit [Péng bao cdo KT thong tin] dé dong cac canh
béo 16i.

- Nhan nut [Kiém tra thong tin] dé kiém tra lai thong tin hd so:

e Néu khong con canh bao 131, thue hién tiép cac bude tiép theo.

e Néu con canh bao 13i, thuc hién lai cac budc trén.

- Nhan nat [Xem truée] dé kiém tra théng tin ho kinh doanh da nhap.

- Sau khi d3 hoan tit viéc nhap hd so, nhan [Trinh duyét hd so] dé dé xuat

quyét dinh.

\., HE THONG THONG TIN BANG KY HO KINH DOANH _DEV

TEEP MHAN B0 500 PHAN CONG XY BGS0  QUVET BINH  DANH SACH H) KINH DOANH  THONG TIN LICH SO HO S0PHKD  QUAN LY THOMG TIN CANHAN ~ THARH TDAR
Trang cf rh zigh b i (0l b vl b

Thiéng b hd ki Soanh &5 dsoc ship Ay A6
=K G B Thiérg tis b ko daarh
Lk R G i b leirib doanh; TESTSGRSSaTg
s e b o, M50 i ) ramg M Ehiing : 5
Tén héi kinh doanh bleg ting Viét: M KINH DOMNH THOA TEST TEST HE THIONG 202% - B0 50 508 B, o8 50MG
Tiin hij linh deanh vist thi:

Tidn i linh doanh, viét Eing ting mdc ngodi:

Tinh trang phdp by Tam ngimg kinh deank

Ty brang ndd b cla Hi thing: Taam npime haat g

Tinh trang his kifmc

Tinh trang hoat &3ng hir oo quan e

Bia chi mhida kit qud qua duiing Butu Sén: 54 Niguydn O Thash, Ba Bink, H3 N

thing bdo
= Tl lias dinh b

e nhiis L ki thing tin thay &

Pz i I 50
iz

]
=
Dng his oo KT thing lis

Dk ginch 880 1 I thists

Man hinh “Trinh duyét ho so”
- Trong khoi “Peé xuat dir liéu”, tai 6 “Quyét dinh”

« Chon “Chap thuin” néu h so hop 8.
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. Chon “Tir ch6i/B6 sung thong tin” néu ho so khong hop 18 hoic chua

day du thong tin.

Jg HE THONG THONG TIN DANG KY HO KINH DOANH _DEV

TIEPNHANHOSOX PHANCONG XIFLY HOSOT  QUYETBINH  DANH SACH HO KINH DOANH ~ THONG TIN LICH SU'HO SOHKD ~ QUAN LY THONG TP CA NHAN  THANH TOAN

Trang chil > Danh sich ¥ s cin xif I > Dif lifu vin bin > DE xudt quy8 dinh

B2 xudt quy dinh
Quyét dinh*: v @
Trusding phing TC-KH*: f @
1y do: ¢

Tir ch|/84 sung thing tin

Man hinh “Pé xuit quyét dinh”
- Chon Lanh dao phong quyét dinh dbi véi hd so.

\.’ HE THONG THONG TIN DANG KY HO KINH DOANH _DEV

TIEP NHAN HO SO PHAN CONG  XU'LYHOSO  QUYETOINH = DANH SACH HO KINH DOANH ~ THONG TIN LICH SU HO SO'HKD ~ QUAN LY THONG TIN CA NHAN ~ THANH TOAN

Trang chi > Danh sdch hd s ¢3n x(f [y > Dir li8u vin ban > D8 xudt quyét dinh

D& xudt quyét dinh
Quyét dinh™:
Trudng phong TC-KH*:

i Ly do:

Luu va trinh Luu In d& xuat Tré ve

Man hinh chgn Truéng phong
- Nhap 1y do — Nhan [Luwu va trinh].
2.5. Quyét dinh ho so

- Trong khéi “Quyét dinh”, chon “Danh sach ho so can ra quyét dinh”.

g HE THONG THONG TIN DANG KY HO KINH DOANH _DEV

TIEP NHAN HO SO PHANOONG XULTHOSO [UINT38:00 0 DANH SACH HO KINH DOANH  THONG TIN LICH S0 HO SO HKD

Trang chil > Danh sich h so cin ra quyédt dinh Danh sach i 50 ¢an ra quyet dinh
¥da hi sa tring
Loc b sa A . .
Dianh sdch b sa chd tam ngling @
55 bién nhan: ( L i L ]
! Danh sach ho sd cha hogt dong tro l3i
Tén hg kinh doanh: e %)
M3 56 hé kinh doanh: Danh sdch nhdém hi kinh doanh cdn ra quyét dinh )
M3 58 néi bé trong HE thing: T Danh myc tai hgu in 1 HE thing @
Trang thai giao dich véi TCT: ' v| D
Tén cin bé xir ¥ trinh hé sa: [ v D
[ Timiém | Hién thi tit ca cic %G 50 b nhan

Man hinh khdi “Quyét dinh”
- Chon hd so can ra quyét dinh—Nhan “Ping ky”.
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1

Man hinh “Danh sich hd so cin ra quyét dinh”

- Trong truong “Quyét dinh” chon “Chép thuin” néu hd so hop 18.

Quyét dinh
Quyét dinh*: ‘ V@
Ly do: (%]
Tif chéi

4

Xem trudc Xem trudc Gidy chiing nhan Quyét dinh Théng béo yéu cau b sung hd s G can bd it 1y d& higu dinh Xem trudc gidly xac nhén tam nging
Xem trudc gidy thong bio Co guan Thué quan 1Y

Man hinh “Quyét dinh” hd so

/4

Luuy:
« Chon “ Tir chdi” néu hd so khong hop 1é.
. Chon “Théng bao yéu cau bod sung hod so” néu ho so chua day du
thong tin.

- Chon [Quyét dinh] dé hoan tit quy trinh dang ky thay d6i ndi dung ho

kinh doanh.

‘f"...’ HE THONG THONG TIN PANG KY HO KINH DOANH _DEV

TIEP NHANHO SO PHANOONG XU LYHOSO QUYETDINH  DANH SACH HO KINH DOANH ~ THONG TIN LICH SUHOSOHKD ~ QUAN LY THONG TIN CANHAN = THANH TOAN

Trang chu > Thédng tin hé kinh doanh

[=IKh&i di ligu Canh bao
Hinh thifc dang ky
Bia chi Bang ché hoat ddng tré lai
Nganh nghg kinh doanh Thang tin vé hd kinh doanh
Th(fnq t!n Vf (Ilu hd kanh doanh Tinh trang: Tam ngirng kinh doanh
Thdng tin v& vin Moay ding ky: 19/06/2025

Thdng tin v& thué
Théng tin vé thanh vién
Ngubi nép hé so M3 56 ndi b trong HE théng : 0027917585
[=ITai li&u dinh kém . PR P
Gidy 0@ nohi ding ki ho kinh doznn | LBTMIRRR3PH: H Kinh doanh o o
Ban sa0 vin ban dy quyn cia Tén ho kinh doanh bang tiéng Viét: HOQ KINH DOANH THOA TEST TEST HE THONG 2025 - HO SO SUA DO, BO SUNG
thanh vién had gia dinh cho mat Tén hé kinh doanh viét tit:
thanh vién lam cha hd kinh deanh

Giay d& nghi ding ky thay déi ndi

M3 58 hé kinh doanh (Théng tin v& yéu c3u c3p MS HKD/ TEST59795979
DOKD):

Tén hé kinh doanh viét bing tiéng nurdc ngoai:

dung dang ky hd kinh doanh Tén Phudng/Xa: Phuang 9dng B2
EIT';’;"‘hféu B iy CN DKHKD (Gidy xic nh3n TNKD Gidy Xac nhan hogt déng tra i H6 50 hd kinh doanh
Giay d& nghi ding ky tam nogiing Danh séch don vi truc thudc
kinh doanh P
N Danh sach trdng!
Khdc

Man hinh “Thoéng tin ho kinh doanh” sau khi ding ky ho kinh doanh
thanh cong
2.6. Mot s6 luu y vé hd so diing ky hoat dong tré lai
2.6.1. Thoi gian hoat dong tro lai
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Ngaynop ho so Ngay chp thuan hd so
dang ky hoat dong ding ky hoat dong
tro lai y lai .
' - Ngay bat dau hoat
dong tro lai
L \4
N
Cho hoat dong tro lai

Trong thoi gian hd so dang ky hoat dong trd lai da duoc chap thuan nhung

chua dén ngay bat dau hoat dong trd lai:

- Hb so dang ky hoat dong trd lai s€ c6 tinh trang: “Dang treo”.

- Ho so ding ky hoat dong trd lai s& nim trong muc: Quyét dinh — Danh sach
hd so cho hoat dong tré lai

- Tinh trang ho kinh doanh van 1a: “Pang tam ngirng”.

Ghi chu:

Hb so “Pang treo” (trong thoi gian HKD chd hoat dong trd lai) s& chua
duogc gui sang thu€. Khi dén ngay bat dau hoat dong trd lai, hd so s€ chuyén tu
“Pang treo” thanh “Pwoc chap thuin” va duoc giri sang co quan thué. Pong
thoi, HKD chuyén tur trang thai “DPang tam nglirng hoat dong” thanh “DPang
hoat dong”.

2.6.2. Svwra thoi gian tam ngung hoat dong

Trong thoi gian “Cho hoat ddng tré 1ai”, néu ho kinh doanh dang ky tam
ngung hoat dong hodc stra thoi han hoat dong tro lai da dang ky:
- Lanh dao Phong TCKH vao danh myc “Quyét dinh” — “Danh sach hd

so' chd hoat dong tré” lai dé tim kiém ho so dang ky hoat dong tro lai.

\‘l HE THONG THONG TIN DANG KY HQ KINH DOANH _DEV

TIEP NHAN HO S0¢  PHAN CONG  XU'LY HO S0 R0l ANH SA (0 ANH = THONG TIN LICH SU’ HO SO HKD
Trang chii Danh sdch h so can ra quyét dinh

______________________________ ¥6a hb 53 tring [Ny, | ——
Thanh lap moi Darnh sich 1% 50 chd tam noting Thong diep

Tigp nhan hé sa ding ky thanh i3p hé kif Danh sach b sa cha host dang trd lai
Danh s3ch nhdm hd kinh dozanh 3n ra quyst dinh

2> Click dé déng_ky Danh e thi i in 57 HE thing Xhng 6 thing 3%
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Man hinh tim kiém danh sach ho so chd hoat dong tré lai
Chon hd so chd hoat dong trd lai — bam nut [Hiéu dinh thong tin] dé

chuyén ho so vé chuyén vién xu ly.

Teang theil giae dich v TCT:
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Man hinh chon hi¢u dinh hd so déing Ky tam ngirng
- Tai budc xur 1y, chuyén vién trinh Lanh dao dé tir chdi hd so hodc stra d6i
thoi han hoat dong trd lai, sau dé trinh duyét lai ho so dé Lanh dao chap thuan.
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