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OTL Need-to-Know: UCNI Creating and 
Adding New Apply Knowledge Activities​
  

This summary was made by OTL staff, prompting ChatGPT to create an abbreviated quick guide for 
the content we created for the UCNI Self-Guided Training Module and the UCNI tip sheet, and then 
reviewing and revising the document to ensure that it covered all essential content accurately. This 
document was created on 10/31/2025 with ChatGPT5.0.  
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Overview 

The information in this document focuses on creating new application-based course activities for 
the Apply Knowledge module. The process for creating these types of activities (assignments, 
discussions, quizzes, exams, etc.) has not changed, so if you are already familiar no new training 
content is provided here.  Instead, use the existing tip sheets and guidance documents linked 
below or register to attend a webinar or meet one-on-one with an OTL Instructional Designer 
for assistance.  

Self-Guided Resources 

Use these materials to guide you as you create application based course activities in Western 
Online:  

●​ Assignments:  

○​ Assignments Website 
○​ Assignments Tip Sheet  
○​ Assignment Prompt/Instructions Guidance Document 

●​ Discussions:  

○​ Discussions Website  
○​ Discussions Tip Sheet 
○​ Discussion Prompt/Instructions and Guidance Document 
○​ Intro Discussions in Online Courses Best Practices and Tips 

●​ Quizzes and Exams:  

○​ Quizzes Website  
○​ Quizzes Tip Sheet 
○​ Quizzes and Exams Guidance Document 
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http://www.wiu.edu/otl/events
https://www.jotform.com/230025066776152
https://www.wiu.edu/university_technology/digital_spaces/online_teaching_and_learning/western-online/assignments.php
https://docs.google.com/document/d/1V0zxarb-LKKmRtsP0MF3aErBLUmrHcH56FR3tkDhLFw/edit?usp=sharing
https://docs.google.com/document/d/135tMLv3Cmue1PMbrzVJVm8L1GcLY6SbV5ijCBt13vVg/edit?usp=sharing
https://www.wiu.edu/university_technology/digital_spaces/online_teaching_and_learning/western-online/discussions.php
https://docs.google.com/document/d/1iFndRhsoOu1j-4aSqCq6H4u4rXi_tQsEkK4oemIkF2M/edit?usp=sharing
https://docs.google.com/document/d/1hpP8k4vfPxQ7PRzDebomf3dZxW7uvKnIJfEcfpNl7oA/edit?usp=sharing
https://docs.google.com/document/d/1o0vNFjje2sGPdgYpWJ2TCCVQRmfep8NLtqJMmTgDF28/edit?usp=sharing
https://www.wiu.edu/university_technology/digital_spaces/online_teaching_and_learning/western-online/quizzes.php
https://docs.google.com/document/d/12W-967kg9YrQbi8ePaEeW9_u4ENpGvzAQQYylUGc23M/edit?usp=sharing
https://docs.google.com/document/d/1U1t8hLDV-ChKQyEPAHPy0Rgtfp88VlzQVxMjJpNvvCw/edit?usp=sharing
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Additional Support 

If you need further assistance join a live webinar on the tool you are using or request a 
one-on-one meeting with an OTL Instructional Designer for personalized assistance.  

●​ UCNI Website 

●​ WIU UCNI (Classic Content) Tip Sheet 

●​ Western Online (Brightspace) New Content Experience Website 

●​ WIU UCNI (New Content Experience) Tip Sheet 

●​ WIU HTML 5.0 Accessible Templates) Tip Sheet 

●​ UCNI Banner Change Request Form 

●​ UCNI Template Request Form 

Key Takeaways 

●​ No new procedures - use existing resources for guidance.  
●​ Refresh your skills using the linked tip sheets and documents.  
●​ Take advantage of OTL’s live and individual support options.  
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http://www.wiu.edu/otl/events
https://www.jotform.com/230025066776152
https://www.wiu.edu/university_technology/digital_spaces/online_teaching_and_learning/western-online/ucni.php
https://docs.google.com/document/d/1jfxHJcfpKdbuC6G7e647HSWOT3OayB-T6b0Gdf8797A/edit?usp=sharing
https://www.wiu.edu/university_technology/digital_spaces/online_teaching_and_learning/western-online/nce.php
https://docs.google.com/document/d/1WkzOCry8YSzjOah7hhCrNa5a3GxvjRh5ypIHTX0Maf4/edit?usp=sharing
https://docs.google.com/document/d/1V_xZ0HzWC8JA1zwk9wR5WoPT_FPQWp5Q9ipiEVDDXTU/edit?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSei91xIbI2vBkWBkDXpDwRVAdqGCoeLXqNsbkqj5y1U1Mw4EQ/viewform?usp=sharing&ouid=103434173490279959095
https://www.jotform.com/230024975388159
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