
  

 
**RECRUITMENT INFORMATION FORM FOR BUSINESSES**   

**ON THE WEBSITE IUJOBHUB.COM** 
 

1. Company information 

Company name: 

Tax number: 

Office address: 

Factory address (if any): 

Type of Business: 

[  ] State-owned enterprise       [  ] Non-state enterprise        [  ] Foreign invested enterprise 

[  ] State agencies    [  ] Business households                                 [  ] Individual 

Tel:……………………………. Email:……………………………………………………. 

Business sectors*: 

[  ] Agriculture, forestry, and fishery   [  ] Mining 

[  ] Industry, processing, and manufacturing   [  ] Construction 

[  ] Production and distribution of electricity, 
gas, steam, and air conditioning 

  
[  ] Water supply, sewage management, and waste 
management 

[  ] Transportation and warehousing   [  ] Accommodation and food services 

[  ] Information and communication   [  ] Financial, banking, and insurance 

[  ] Real estates   [  ] Activities in science and technology 

[  ] Administrative and customer services   [  ] Education and training 

[  ] Healthcare and social support   [  ] Arts and entertainment 

[  ] Retail and wholesale; repair of vehicles   
[  ] Activities of the Communist Party, social and state 
management, national security 

[  ] Employment and household jobs   [  ] Other services 

Note: The collected information will be used to build a recruitment database to facilitate the connection and the supply of employment for businesses and the 
university. For any inquiries or support, please contact Mr. Trần Minh Quân at email tmquan@hcmiu.edu.vn or email jobfair@hcmiu.edu.vn 
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    [  ] Activities of international organizations 

2. Recruitment information  

Job title:……………………………………………………….... 
Number of 
vacancies:…………...... 

Job description:………………………………………………………………………………… 

 

 

 

 

 

 

 

 

Position*: [  ] Staff            [  ] Leader            [  ] Manager 

                 [  ] Other (if any): …………………………………………………………………………. 

Technical 
Qualification 
*: 

[  ] No training 

[  ] Vocational certificate under 3 
months 

[  ] Intermediate level 

[  ] Bachelor’s degree 

[  ] Doctorate 

[  ] Basic level 

[  ] College 

[  ] Master’s degree 

Field of study: 

………………………… 

………………………… 

………………………… 

Other 
qualifications 

1:………………………………………………………..…………..…………………….. 

2:………………………………………………...…..……….……………….….…..…… 

Vocational skill:                                                  Level: 

Language 
proficiency 

Language 1: …………………………………………. Certificate ……………………. 

Proficiency level: [  ] Excellence       [  ] Good             [  ] Average 

Language 2: …………………………………………. Certificate ……………………. 

Proficiency level: [  ] Excellence       [  ] Good             [  ] Average 

Computer 
skills 

[  ] Office software…………………..……………….…………..…………….....… 

Proficiency level: [  ] Excellence       [  ] Good             [  ] Average 
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[  ] Other: ………………………………………….……………….…..…………………. 

Proficiency level: [  ] Excellence       [  ] Good             [  ] Average 

Soft Skills 

[  ] Communication                    [  ] Presentation                [  ] Time management 

[  ] Human Resource Management          [  ] Reporting    [  ] Adaptability 

[  ] Teamwork           [  ] Ability to work independently       [  ] Resilience  

[  ] Managing and Supervision       [  ] Critical Thinking 

[  ] Other: …………………………………………………………………… 

Experience requirement: 

[  ] No requirement;   [  ] Less than 1 year;   [  ] From 1 to 2 years;   [  ] From 2 to 5 years;   [  ] Over 5 
years 

Proposed workplace:  

Type of employment contract:      [  ] Indefinite         [  ] Fixed term under 12 months 

                                  [  ] Fixed term from 12 to 36 months 

Additional requirements: [  ] Shift work;      [  ] Business trips;     

Working type: [  ] Fulltime;      [  ] Part-time          [  ] Remote           

Work purpose: [  ] Long-term employment;      [  ] Temporary;      [  ] Làm thêm 

Salary: - Monthly salary (VND): 

                    - [  ] To be negotiated during the interview 

                    - [  ] Commission based on revenue/products 

Benefits 

Meals: [  ] 1 meal;   [  ] 2 meals;   [  ] 3 meals;   [  ] In cash: ……..…..;   [  ] No support 

[  ] Social insurance, health insurance, unemployment insurance;   [  ] Life insurance;   [  ] 
Severance pay;   [  ] Nursery 

[  ] Shuttle service;   [  ] Travel support;   [  ] Dormitory;   [  ] Housing support;   [  ] 
Training 

[  ] Accessibility for people with disabilities    [  ] Opportunities for advancement 

[  ] Other …………………………..……………………………………………………… 

Working 
conditions 

Workplace  [  ] Indoors;    [  ] Outdoors;    [  ] Mixed 

Lifting weight [  ] Under 5kg    [  ] From 5 - 20 kg    [  ] Over 20kg 
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Standing or 
walking 

[  ] Almost none;    [  ] Average;    [  ] Requires a lot of 
standing/walking 

Listening and 
speaking 

[  ] Not necessary;    [  ] Basic listening and speaking;    [  ] Important 

Vision [  ] Normal level;    [  ] Able to see small objects/details; 

Hand operations 
[  ] Assembling large items;    [  ] Assembling small items;    [  ] 
Assembling very small items 

Using both hands 
[  ] Requires both hands;   [  ] Sometimes requires both hands;   [  ] One 
hand only;   [  ] Left;   [  ] Right 

Priority group: [  ] People with disabilities;   [  ] Demobilized military personnel;    

[  ] People from poor or near-poor households 

[  ] Ethnic minorities;   [  ] Other (if any)………………………………. 

Type of recruitment:  

[  ] Direct 

     Address for submitting applications: ………….. 

[  ] By phone; 

     Tel:……… 

[  ] Submit CV online 

     Recruitment email: 

     Application link:  

 

Recruitment deadline: date      month      year 20….. 

3. Recruitment contact person 

Full name:………………………………………. Title:……………………………………… 

Tel:………………………………...... 

 

Email:………………………………………… 

Receive email notifications for applications: 

[  ] Yes                                         [  ] No 

Other contact method (if any):……………………………………………………………………… 
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  date…. month….year ……​
Information provider​

(signed, full name) 
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