
Smart Page – Adding an Exception Coverage to Page Profile 

1.​ Go to Smart Page website: https://smartpage.stanford.edu/ 

2.​ Sign into Smart Page 

a.​ Enter Messaging ID 

b.​ Smart Page password  

c.​ Click on Login 

NOTE:  Reset Smart Page password at https://mypager.stanford.edu/app/f?p=201:1: 

       

3.​ Click on My Messages & Settings tab 

 

4.​ Smart Page Exception update - Coverage 

a.​ Current Exception is provided if one is in place 

b.​ Click on Coverage radio dial 

c.​ Click on +New to open Exception Scheduler 

        

5.​ Coverage to ID with no end date 

a.​ Enter Covering Messaging ID (Start date and Time fields)  

b.​ Click Save  

c.​ Current Exception update confirmation 

https://mypager.stanford.edu/app/f?p=201:1


        

         

6.​ Coverage to ID with scheduled start and/or end date 

a.​ Enter Covering Messaging ID  

b.​ Adjust Start Date and Enter End Date (Remark may be added) 

c.​ Click Save 

d.​ Exception update confirmation in Current or Future 

         

         

7.​ Make edit to Current or Future Exception 

a.​ Click on Exception (line) in Select column 

b.​ Click on Edit for Exception Scheduler 

c.​ Make adjustments to dates and/or times 

d.​ Click Save 
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