
Request Letter for School Fee Concession

[Your Full Name]
[Your Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]

[Principal's Name]
[School Name]
[School Address]
[City, State, ZIP Code]

Subject: Request for School Fee Concession

Dear [Principal's Name],

I hope this letter finds you in good health. I am writing to formally request a concession for the
school fees for the academic year [mention the academic year]. As a student of [mention your
grade/class], I am facing financial difficulties that make it challenging for my family to afford the
full tuition expenses.

I have always been committed to my education and have strived to excel academically.
However, due to unexpected circumstances, my family's financial situation has become
strained, and meeting the school fees has become a significant burden.

I kindly request your understanding and consideration for a concession or reduction in the
school fees for the academic year. This concession would greatly alleviate the financial strain on
my family and enable me to continue my education without interruption.

I assure you that I will remain dedicated to my studies and actively participate in school activities
if granted the fee concession. I am willing to provide any necessary documentation or additional
information to support my application.

I understand the importance of timely payment of fees for the school's operations and assure
you that, if granted the concession, I will fulfill any remaining financial obligations promptly.

Thank you for considering my request. I am available to discuss this further at your
convenience.

Sincerely,



[Your Full Name]
[Your Roll/Admission Number]
[Your Signature] (if a hard copy is being provided)


