Vui Idng 1am theo cac bwédc sau dé tim hiéu cach givi yéu ciu vang mat qua Cdng thong tin danh cho phu
huynh ctia Khu hoc x4 Infinite. Néu ban khéng c6 tai khoan cdng théng tin chinh hoac can hé tro trong viéc ghi
nhé théng tin dang nhap ctia minh, vui ldng nhap vao_day va hoan thanh biéu mau tw déng nay.

1. Vui ldng nhép vao day dé dwoc dwa dén trang déng nhap cho Infinite Campus cho phu huynh.

2. Sau khi d&ng nhap, ban c6 thé can nhap vao ba dwdng ngang & goc trén bén phai & mé menu tuy
chon. T d6, ban s& mudn nhip vao “Thém/more” thwérng ndm & tuy chon cudi cuing trén menu. Thao
tac nay sé dwa ban dén mot man hinh méi c6 day da cac tiy chon. Ban s& mudn nhap vao “xin phép
vang mat/Absence Request’
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3. Bay gid ban sé thdy danh sach hoc sinh ctia ban trong khu hoc. Vui lIong kiém tra nhixng hoc sinh ma
ban dang cb gang dwa ra yéu cau vang mat. Sau do, ban sé& can phai nhap vao "ly do/excuse" dé biét
ly do tai sao hoc sinh sé& vang mat.


https://docs.google.com/forms/d/e/1FAIpQLSfQVjVtzuwwUMBZnY8uKsv-36fydrDWAaHRyLaqXfAD9Fdqfw/viewform?gxids=7628
https://amesia.infinitecampus.org/campus/portal/parents/ames.jsp

4. Trong phan dwdi ctia cung mét man hinh, ban sé phai chon “Loai vang mat/Absence Type”. Xin lwu y
rang lwa chon clia ban tai thoi diém nay sé thay ddi cach ban dién vao phan con lai cia biéu mau.
Trong vi du nay, t6i da chon tuy chon "Dén muén/Arrive Late". Néu hoc sinh cla ban phai di nhiéu
ngay, ban sé& cé thé chi dinh diéu nay trong cac trwdng “Ngay dau tién/First Day” va “Ngay cudi
cung/“Last Day”. Néu ho chi di trong mét ngay, hay dién ngay giébng nhau trong phan “Ngay dau
tién/First Day” va “Ngay cudi cung/“Last Day”.

Absence Type *
Full Day Absence
O Arrive Late

Leave Early
First Day * Last Day *
12/16/2021 = 12/16/2021 =

Arrival time *

hourminute AM O

Comments *

A

Gio dén: Vui ldng dién thdng tin mudn nhat ma hoc sinh sé dén trwéng. Khi qua trinh nay hoan tat vé mat
hanh chinh, hoc sinh sé& bj danh dau ti dau ngay cho dén thoi diém ban da chi dinh. Sinh vién ludn dwoc
khuyén khich tr& lai sém sau cac cudc hen hodc nhw vay va quy trinh ding ky clia ching t6i sé thay ddi bat ctr
lic nao ban da dat trwdc do.
Vé sé&m: Vui long dién thdi gian hoc sinh can réi I6p. Khi qua trinh hoan tt vé méat hanh chinh, hoc sinh sé
dwoc danh dau ti thoi gian dwoc chi dinh dén cudi “ngay cubi cung” dwoc chi dinh. Néu hoc sinh ctia ban sé
di nhung cé ké hoach tré lai ciing ngay thi thd tuc nhan phong cla trwéng sé ghi dé yéu cau vang mét cla
ban khi hoc sinh tré lai treong.
5. Cudi cung, mdi muc nhap yéu cau mét binh luan dwoc thém vao phan. Vui ldng cho chiing t6i biét sw
vang mat |a gi trong phan nhan xét néu khéng nhan vién van phong co thé tir chdi yéu cau cua ban.
Néu ban phai vang mat vi COVID, vui ldng ghi rd diéu nay trong phan nhan xét va mong doi mot cudc
goi tiép theo tir y ta cla truong.
6. Khi tat ca cac chi tiét da dwoc thiét 1ap, vui long nhap vao nat "Geri/submit" & cubi man hinh.



Néu ban da gri don xin phép cau trwdc do, ban cé thé xem né va trang thai béng cach nhap vao “Xem don xin
phép/view requests”

Current requests

Last Name First Name Start Date 1 End Date Status
T Y m. Y m. &5 Y All v
A Student A 12/07/2021 12/07/2021 Processed
A Student A 12/07/2021 12/07/2021 Processed
A Student A 12/07/2021 12/07/2021 Processed
A Student A 12/20/2021 12/21/2021 Processed
B Student B 12/20/2021 12/21/2021 Submitted

Néu ban nhép vao bét ky yéu ciu ndo trong sb nay, ban sé& co6 thé xem chi tiét ctia qua trinh d6. M6t vi du da
duwoc biéu dién & dwai. Trong vi du nay, ban co thé thy rang nhan vién van phong da x& ly va chép thuan yéu

cau cua ban.

Request Details

Student Name Request Status
Student A A Approved
Excuse Comments
Status TEST

need to be made, please contact the school.

I This req has been processed. If ch

Start Date
Tuesday, Dec 7, 2021 - All Day

End Date
Tuesday, Dec 7, 2021 - All Day

Submitted Time
Dec 7,2021,10:19 AM

Trong vi du hién thi bén duéi, ban co thé thay rang ching t6i da dwa ra mét yéu ciu khac. Cai nay nhan vién
van phong van chwa x ly. N6 chi méi dwoc dé trinh. Néu ban thyc hién 14n givi nay do nhdm Ian, ban van cé
co hoi xéa né khdi hé théng bang cach nhap vao hdp “Yéu cau xéa” & cudi man hinh.

Request Details

Student Name Request Status
Student B B Pending
Excuse Comments
APPT: Appointment TEST

Back Delete Request

Start Date
Monday, Dec 20, 2021, 10:00 AM

End Date
Tuesday, Dec 21, 2021 - All Day

Submitted Time
Dec 16,2021, 7:49 PM

Néu ban can hd tro thém, vui long lién hé véi thw ky tdoa nha cia ban dé dwoc hd tro.



	Cách để gửi đơn xin phép vắng mặt trong trang web Infinite Campus cho phụ huynh 

