OTYET NO NPOAAXAM

"- bosibluasi npocbba OTHECTUCH K 3TOMY Marepuasy O4YeHb CEPbE3HO, U3YYUTb €ro
AOCKOHa/IbHO U A€/1aTb CBOU OTYETbI NMpaBu/ibHO. HernpasuibHO CAENaHHbIE OTHETbI
¢doTorpagos - 370 MOCTOSIHHbIE XKas106bl OT MEHEAXEPOB. VM eC/in Bbl UX HE CKUAbIBAETE MNIN
He JoAaesibIBaeTe, TO 3TO repeKkaaabiBaeTcs Ha Hmnx. OTYET ¢poTorpaga - oTpaxkaet BCHo
paboTy rnpogenaHHyro UM U €ero KOMaHAou 3a BECb A€Hb, @ €ro rnpaBu/ibHO 3aroJHEHNE TAKXe
YKa3sbIBaeT Ha ero rpogpeccruoHain3m u oTHoweHne Kk pabore B VISENTA studio”

-Alex
COAEP)XAHME

1.1 O6bwasa nHpopmaums
1.2 BepxHAga 4acTb oT4yeTa
1.3 Pasgen “Expanses”
1.4 Pazpen “Sales”

1.5 Pasgen “Supplies”

1.6 HMXHSASa yacTb oTyeTa

1.1 OBLLUAA NMHOOPMALUMA

CneBa He3anoJIHEHbIN OTYET, KaK OH BbIMMSAUT MO YMOJ14HaHWUIO, a CrnpaBsa oanH 13
3anoJIHEHHbIX MPUMEPOB.

visentastudic

Restaurant Name
Monday 1/31/22

visentgstudio

Vis a Vis
Saturday 1/31/22
photographer Linda 16:00 02:00 $400
helpers Thomas 18:00 02:00 $120

photographer 00:00 00:00 $0
helpers 00:00 00:00 $0

EXPENSES -1 other manager EXPENSES lost [-] other manager

o | so | so BERRD L[| 7] s100 DD

SALES cash card total

[ o [ o | 0o |
[+]-]

quantity

SUPPLIES start [+]-] total end usage
paper sets
printer
FRAMES
broken

delivered

returned

removed

free
?

SUPPLIES

start total end usage

paper sets
printer
FRAMES
broken
delivered

returned
removed

free
?

SALES vs FRAMES

SALES vs FRAMES

EXPENSES

EXPENSES
$40 uber for photographer, $15 uber for helper, Battaries - $6

Alex took $100, there's no additional corder for printer and laptop
mouse, it's too cold here




1)Kaxxabin pa3s, Ka>kAabl Ae€Hb, NMPU 3aNoOJIHEHUUN HOBbIX AAHHbIX HY>XHO
ckaumBaTtb pann 3aHOBO, HE MUCMNOMb3yHTe TOT ans NporpaMmMbl, Ha KOTOPOM Bbl YXe
aAenanun korga-nubo otyeTbl. Tak Bbl byaeTe Bceraa yBepeHbl, YTo popMysbl B Tabnuue He
N3MEHEeHbl, HeYassHHO He ncnop4yeHbl U He 6yaeT owunboK.

2)3a cobnoaeHneM nNpaBuIbHOCTM OTOBpakeHUst AaHHbIX B OTYETEe nepenpoBepsieT n
cneaut coTtorpad, He CMOTPSA Ha TO, YTO MHOIrMe AaHHble NOACYUTbIBAIOTCA
aBTOMaTu4yeckm, portorpacd Mmoxket c6utTb PopMynbl B NpoLlecce U AOJIKEH
nepenpoBepATb NPaBUJIbHOCTb OTO6parkaemon MHpopmMaumm.

3)OTuyeT He NPUHUMAETCA MEeHeA>XepPOM eCJIn OH 6blJ1 3anoJIHEH He NOJIHOCTbIO.

4)3anon|-|eHue oTyeTa NPOMUCXOAUT CTPOro NO YCTAaHOBJIEHHbIM KPUTEPUAM. DTO
Ba>XXHO TaK KaK €€ AaHHbl€ aBTOMAaTUYECKUN NOArpy>xXaroTCAd B 06u.|,yro Ta6nmuy.

5)Tabnuua 3anofiHAeTCa TO/IbKO Ha aHINTIMUCKOM si3blKe.

6)MMOMMMO CKpUHLIOTa OTYETA HYXHO ckuabiBaTb .xsxl ¢ann (cTrporo)cneaywouwero
dopmMmaTa: 4_01.23.22 John.xlIsx

Forwarded Message
From: Alexander Visenta

visentagstude
Vis a Vis
Saturday 1/31/22

er Linda 16:00 02:00 $400
Thomas 18:00 02:00 $120

EXPENSES lost [-]1 other manager

[ oo [P

SALES cash card total

SUPPLIES start [+|-] total end usage
yaper sets

prir
FRAMES
brok

delivered
returne
removed

SALES vs FRAMES

EXPENSES

$40 uber for photographer, $15 uber for helper, Battaries - $6

Alex took $100, there's no additional corder f

mouse, it's too cold her 424 PM \//‘




7)Ha o6pe3aHHOM CKPUHLLOTE HEe AOJIKHO 6bITb Bbi€NIEHHbIX A4YeeK

8)TekcT He aonxKeH Hurae 6bITb N3MeHeH unu nepecdopmaTupoBsaH

9)EcTb CTPOro yCtTaHOBJIEHHble paMK1 o6pe3aHust Ha4aZlbHOIro U KOHeYHOro

oTyeToB

HavyanbHbIX OoTYeET

SUPPLIES start

paper sets

printer

FRAMES
broken

delivered
returned
removed

free
?

[+]-]

total

*Ecnun B npouecce paboThl
y Bac npousoLuam
n3MeHeHunsa no bymare nnm
No paMkax(BepHyn
pamMku, bblna goctaBka
bymarm n T4), HEe HYXHO
MEeHSTb Ha4yanbHbIN OTYeT,
NpocTo oTobpasute
MHpOopMaLmnto C
N3MEHEHMNSIMN B KOHEYHOM
oTyerTe.

*Ecnu Bbl 06Hapy>Xunm ownbKy 0 Konanyectse paMoK unm 6ymaru B npouecce paboTbl, TO

3TOT OTHET BaA>XHO UCMPaBUTb.

KoHeuyHbIX oTUeT

visentgstudie

Vis a Vis
Saturday 1/31/22

photographer Linda 16:00 02:00 $400
helpers Thomas 18:00 02:00 $120

EXPENSES lost [-] other manager
571 | s100 IERELED
SALES cash card total |

e | 40 | 100 |

SUPPLIES start [+|] total end usage
paper sets 1

printer _- 202

2

SALES vs FRAMES

FRAMES NP 423
br'ok-m
delivered
returned
removed
free

EXPENSES

$40 uber for photographer, $15 uber for helper, Battaries - $6
NOTES

Alex took $100, there's no additional corder for printer and laptop

mouse, it's too cold here




10)OTueT genaercsa TO/IbKO 3a onpeaesieHHblI AeHb, A0JIMN 3a U3AEPXKKN U [ONTN
3a npeabiaywme aHm nepeps ¢dororpadpoM He CMELLUMBAIOTCA MeXXAY Pa3HbIMU
oT4YeTaMMm, NUCKJIIOYEHME COCTABMSET AONT nepes NOMOLHUKOM.

11)doTorpad aenaet Bce nepecyeTbl TOSIbKO Ha KOHBEpPTax CO CAAHHbIMU AeHbraMm, ecnm
€CTb UCKJII0OUYEeHMUSA, TO 3Ta nHpopmMmaumna ykasbiBaetcsa B Notes, a otaaHHas
cyMmMmy BBoauTcA B rpacdy "Other"

12))XXenartenbHoO MMeTb XO0TA 6bl HeE60nbLWIOW ONbIT pa6boTbl ¢ Microsoft Excel, nan
Google Sheets (nporpamma paboTtaeT Ha Google Sheets) Ecnu ero coBceM HeT, TO
noxanymncrta ygenmte 30 MuH B YouTube, 4Tobbl 03HAKOMUTLCA C OCHOBaMu paboTbl B 3TOM

nporpaMmMe.

1.2 BEPXHASA YACTb OTHETA

visentagstudio

Vis a Vis
Saturday 1/31/22

photographer Linda 16:00
helpers Thomas 18:00

1)Aara ycraHoBneHHoro ¢opmarta mm/dd/yy, Hanpumep 01/31/22, no apyromy
Henb3s.

2)ms 3aBeaeHus, potorpacda n NOMOLHMKA CTAaBUTCA TOYHO TaKoe e, UTO U B
CKMHYTOM pacnuCaHUMm.

3)Ecnmn ponyctum cdotorpadcd pabortan oanH, TO BCe 3HAaYEHUSA CBA3aHHbIE C
XeNnnepom AO0JDHKHbI 6biTb yaasieHbl



visentagstudio

Vis a Vis
Saturday 1/31/22
photographer Linda 16:00 02:00 $400

4)Tabnuua n opMmyna paccumtaHbl Ha 4 Yyenoseka, BkNo4as doTorpada.

5)BpeMsa npuxoaa n OKOHYaHUA paboTbl A0/IHKHO 6bITb aKTyasIbHbIM
dopMaT BpeMeHMU CTporo ycraHoBneH: 24:00, Hanpumep: 21:00, a He 09:00pm

5)3apnnarta yka3biBaeTca 6e3 kakux siIMbo BblueToB (HanpuMmep, NoTepsiHHbIE pamMKu

nnun onnatbl pacxonos doTtorpada/noMoLLHMKa UK BbiNaT 3a40/KEHHOCTEN 3a
npeabliaywmi AeHb), TONIbKO KOHKpeTHas onnaaTta paboTbl 3a TeKyLWwmnin AeHb.

1.3 PASAEN “"EXPENSES"”

EXPENSES lost [-] other manager

HEEEEEREATT o

1)"manager" 310 g4enka, B KOTOPOMN MOACYUTbIBAETCA CyMMa 3a40/1KEHHOCTH
doTorpada nepea KoMnaHuen, nam HaobopoT ecnn 3Ha4YeHne MMHYCOBOE.

BblueT NponcxoauT U3 CyMMbl HaNIMYHbIX JIEHEr, NNATEXM MO KapTe He yUUTbIBaOTCA B
paccyeTax. M3 cyMMbl MMEIOLLIErOCA Kella BbICYMTLIBAETCA 3apnaTa, 3aTpaThbl U
nobaBnserTca cymMMa wWrtpada 3a yTepsiHHbIe paMKu.

2)Ecnun y Bac noTepsiHbl paMKH1, TO HY>XHO yKa3aTb KOJIMYECTBO NOTEPAHHOIO B
rpady “'Lost” lNocne aTtoro B rpady MmeHeaxep aobaButcs +$10 3a KaxAayro NOTEPSAHHYIO
paMKy, T.€ CNULLIETCS C BaweKn 3apnaThl.

3)"[-]" aTO0 cyMMa onlauMBaeMbiX usfeprkek, Kotopbie noHec goTtorpac nnum
NOMOLHUK BO BpeMsa paboTbl, 1mM6o BO BpeMAa Nyt Ha Hee uam obpartHo."



4)"Other" cymMma, He cBfi3aHHasA Cc pacxoaaMum paboTHMKOB. Hanpumep, cymMma,
KoTopas 6blna nepefaHHasa pectopaHy(B peakux cnydasax), MeHeaxxep 3abpan B npouecce
paboTbl UM AEHbIM OTAAHHbIE MOMOLWHWKY KakK 3a40/1)KEHHOCTb 3@ NpeablayLWm1in AEHb.

1.4 SALES

SALES cash card total

*B 3TOM pasaene BaM HYXXHO BO6MBATb TO/IbKO KONIMYECTBO NMPOAaHHbIX paMoK,
MCNONb3YNTE SAYEenKMn, rae Ymcna BblaeneHol 6enbiM UBETOM, HUKOrAA He TporanTte
3Ha4yeHue ToTan, UM 3HaAYeHUs BblAeNeHHbIe 34eCb CEPbIM, HA NX MeCTe CTOAT (POpMY/ibl,
KOTOpble aBTOMAaTUYECKN BCE NOACUYUTLIBAIOT.

"cash" - Konn4yecTBo paMoK NpoAaHHbIX 3a KelLl

"card" - KonMyecTBO paMoK NpoAaHHbIX 3a 6e3Hann4yHbI pacyeT, doTorpad A0SKeEH
noAcYnTaTb CBOM MJIaTEXM NPOBEAEHHbIE MO KapTe M NOMOLHWKA, @ MOMOLWHWK B CBOK
oyepeab CaM MX MNOACYUTBLIBAET U CKMAbIBAET CKPUHLLOTbI BCEX nnatexen dotorpady.

1.5 SUPPLIES

SUPPLIES start [+]|-] total end usage|
paper sets | : ' p
printer
FRAMES
broken
delivered

returned
removed

free
?

start -> paper sets: konunuectso uenon 6ymarmn u pnéoHos (1 paper set = 1 ribbon + 1
paper set) Ha Ha4ano paboTsol.

start -> printer: KonM4yecTBO IMCTOB OCTaBLUEECS AN NeYaTu, 3TO MOXHO Y3HaTb TOJIbKO
yepes HOyTOYK M 3aBUCUT OT MOAENMN MPUHTEPA. Y3HalTe Yy BalLero MeHeaxepa, ecim He
3HaeTe Kak



[+]-] -> paper sets: konnyecTBo 6ymaru, kotopoe 6b1s10 4OCTAaBMEHO B nNpouecce
paboThbl.

[+]-] -> prints: konn4yecTBO pe3epBHOM byMarn. B HEKOTOpPbIX 3aBeAeHUSAX eCTb ABa
npuHTEpa, BTopon NpuHTEp NOCTaB/EH AN SKCTPEHHbIX C/ly4aeB, U Kak NpaBuU1o K HEMY
naet oamH paper set. Konnuyecrtso paper sets Ana pesepBHOro npuHTepa BaM 34ecCb U
HaAo yKasaTb. YTobbl onpeaennTb Kakor NpUHTeEp SBMASEeTCA pe3epBHbIM (Kak npasuno,
DNP), nocmoTpuTe Kakon 6ymarm Ha AaHHbIA MOMEHT MeHbLUe, HO 3TO He AN BCexX
cnydaes.

[+]-] -> FRAMES: 3aecb yKka3biBaeTcs 6peHa Kakoro npuHTepa u 6ymaru Bbl
ncnosnb3yeTte. 3HaYeHNe ycTaHaBMBaeTCs B py4YHyto TekCToM. DNP - DNP npuHTep, MIT -
Mutcybuwmn. Obpatnte BHMMaHME, YTO TEKCT A0JIKEH ObIiTb 3arnaBHbIM, U HE AOJIKHO ObITb
npobenos. OT 6peHaa NpUHTEpa 3aBUCUT KOJIMYECTBO UCTpadeHHoM 6yMaru (usage) Tak
kak B DNP npuHTepe B ogHOM ceTe 6bymarmn 230 npuHTOB, @ B Mutcybuwm - 400.

total : 3HauyeHne Ha Havano paboTbl ¢ yyeToM gobaBneHun B npouecce paboTbl, Takxe
3TO pacrnpoCTpaHseTcs U ANs pamok.

end: 3Ha4yeHne Ha KoHel paboTbl, TaKXe 3TO pacnpoCTpaHsAeTCcsa n onsa paMmok. Bce
AaHHble BOMBAKOTCHA B PYYHYIO, MCXOAS U3 TOro, YTOo Y poTorpada oCcTanocb Ha KoHel,
paboThbl.

usage: BBoauTb 34eCb HMYEro He HaAo. DTOT pa3aes yKa3sblBaeT Ha TO, Kakown 6bi
pacxog bymarmn B nuctax (BepxHee 3HauyeHue) U CKosIbKOo 6bl10 NCMOSIb30BaHO
paMOK(HMXHee 3HaveHune)

start -> FRAMES: KonnyectBo BCcex paMOK Ha Ha4dano paboTbl, BKOYas BO3BpaThI,
C/IOMaHHble paMKWn, 3abbiTble, MOMPOCUIN OTIOXKUTb KNMEHTbI U T4, T.e 34eCb AOJIKHbI
6bITb YKa3aHbl abCONOTHO BCE paMKMW.

broken -> total: konnyecTBO HeNnpuUrogHbiX AN paboTbl paMoOK Ha Havyano paboThl,
BbMBaeTCca BPYUHYIO U He BNMSAET Ha Apyrue Jyactu Tabnuubl.

broken -> end: KonnyecTBo HenpuroaHblX Ana paboTbl paMOK Ha KOHeL, paboThl,
B6MBaeTCa BPYYHYIO N HE BAUSET Ha Apyrue yactm tabnuupbl.

delivered: focTaBneHHble paMkn BO BpeMs paboThbl

returned: paMkun, KOTOpble BEPHYN KIMEHTbI, MPUHEC NepcoHan pectopaHa, n 1.4
removed: paMKy, KOTOpble N0 KakuM To NMpuymnHaM 3abpan Ball MeHeaxXep

free: pamkun, oTaaHHble 6ecnnaTtHO, HaNnpuMep Bnagenbuy 3aBefeHus.

?: ctoaa, B6MBalOTCA paMKKM, eCnun Ball MeHeaXep nonpocut Bac 06 aToM. JTa s4yenka ans
HYX[ MeHeaXepa



1.6 HUXXHAA YACTb OTHETA

SALES vs FRAMES

EXPENSES
$40 uber for photographer, $15 uber for helper, Battaries - $6
NOTES

Alex took $100, there's no additional corder for printer and laptop

mouse, it's too cold here

SALES vs FRAMES - noka3sblBaeT COOTHOLIEHME nNpoAaX 1 paMok. OTpuuaTtenbHoe
3HadyeHue (Hanpumep, -1) 6yaeT ecnn paMoK HEAOCTAaTOYHO, @ ecnun nonoxutenobHoe (3),
TO HaobopoT, MMEKTCS N0 KaKuUM TO MPUYMHAM JINLLHUE PaMKMW.

EXPENSES: noapobHoe onucaHue 3aTpaTt, KOTopble yKa3aHbl 0bwmm yncnom B [+]-] B
BepxHeM pa3gene “"EXPENSES”

NOTES: BaxHas nHdopmaumsa oTHocsaLWwanca K paboumm npoueccamM 3aBefeHunst, 3anpoc
Ha aobaBneHue n 3ameHy o6opyaoBaHMSA, oNMcaHmMe pacxoaosB nepeuncneHHolx B [Other],
Te KOTOpble He ABMSAKTCSA BO3MELLaeMbIMM 3aTpaTamum poTtorpada n ero NoMOLHUKOB.



