3ATBEPIIKEHO

Haka3 Cxi1HOro Mi>KperioHaJIbHOTO
ynpaBiiHHsA MiHicTepCTBa FOCTULIT

21.08.2023 Ne 439/7

THO®OPMAIIIMHA KAPTKA

aAMiHICTPaTUBHOI OCJYTIH 3 JeP:KaBHOI peecTpallii CTBOPeHHs opraizamnii po6oroxaBuis,

00’e1HaHHSA opraHisanii podéorogaBuis

Cxigne mixkperionanabHe ynpasiainHaa MinicTepcTBa rocTuuii /

LenTpyn HaaHHSA AAMIHICTPATUBHUX MOCJIYT

Joneunkoi/Jlyrancokoi/IlonraBcbkoi/Cymcebkoi/XapkiBcbkoi/YepHiriBebkoi 00J1acTi

Indopmanis npo cyd’ekra HaJaHHA aAMIHICTPATUBHOI OCJIYTH
Ta/a00 HeHTPY HaJaHHS aAMiHICTPATHBHUX MOCJIYT

Micne3HaxoKeHH
s

Indopmaris mono
3 |pexumy poboTu
Tenedon/daxc
(moBimkm), ampeca
€JIEKTPOHHOI
TIOIITH Ta
BeO-callT

N —

CxiznHe MiXperioHaJbHe ynpaBiiHHsI MiHICTepCTBa IOCTHUIIIT:

aapeca juis auctyBanHs: 40003, m. Cymu, Byn. I'epacuma KoHnparbeBa,
28;

Mmicne3Haxomkenns: 36014, m. Tlonrasa, Byn. CobopHocTi, 45 (3milicHIOE
NPUAOM ILOJO TPOMAJCHKUX (POPMYBaHb, MICIIE3HAXOMKEHHSAM SIKUX €
[TonTaBchka 0671acTh);

40003, m. Cymu, Byn. IlerponaBniBchka, 75 (3IIHCHIOE MPUHOM MIONO
rpOMaJChKHX (OpMyBaHb, MICIE3HAXOKeHHSIM skux € CyMmchbka
o0acTh);

61024, m. XapkiB, Bys. SpociaBa Myaporo, 26 (311iCHIOE TIPUIOM TIOA0
IPOMAJICHKUX (OPMYBaHb, MICLIE3HAXO/UKEHHSAM SKUX € XapKiBChbKa
0071acTh);

14000, M. YepHiris, np. Mupy, 43 (3a1liCHIOE IPUIOM 1100 TPOMAJICEKUX
(hopMyBaHb, MICIIE3HAXOHKCHHIM SKHX € UepHITiBChbKa 00J1acTh).
BignosinHo no miamyHkty 1 myHkty 1 Haka3zy MiHicTepcTBa FOCTHIIT
Vkpaian Bim 09.06.2023 Neo 2179/5 «Ilpo mnpoBemeHHS aep>KaBHOT
peecTpalii B MeXaxX JAEKUIbKOX aJMiHICTPaTUBHO-TEPUTOPIaIbHUX
OJMHUIIbY, 3apeecTpoBaHoro B  MiHICTepcTBI  IOCTULIT  YKpaiHu
13.06.2023 3a Ne 977/40033, nepxaBHa peecTpallisi TPOMaJCHKOTO
(dhopMyBaHHs, MICIIE3HAXOKEHHIAM SKOro € ABTOHOMHa PecmyOiika
Kpum, [loneubka, 3amopisbka, Jlyranceka, MukonaiBcbka, XapKiBCcbKa,
XepcoHcbka 00macti, Micto CeBacToIolb, MPOBOAUTHCS HE3AJIEKHO Bif
MICII€3HaXOPKEHHS TAKOr'0 I'POMAJICHKOTO (popMyBaHHS.

Iloneninok: 08:00 —17:00

Biropok:  08:00 —17:00

Cepena: 08:00 — 17:00

Yersep: 08:00 — 17:00

M'stauma: 08:00 — 15:45

Ilepeppa:  12:00 —12:45

Buxinauii news: cyboTa, HEILIs

teit. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
ajzpeca eyeKTpoHHo1 momtu: info_udr@sm.minjust.gov.ua

BeO-caliT: http://sumyjust.gov.ua




enTpu HaJIaHHS aJIMIHICTPAaTUBHUX MOCIYT
Hownenpkoi/Jlyrancekoi/ITontaBchkoi/CyMcbkoi/ XapKiBchKoi/YepHITiBChK
o1 obmacti (y pa3i BKJIIOYECHHS aJAMIHICTPATHBHOI MOCIYTH JI0 TIEPEITIKY
aJIMIHICTPAaTUBHUX TIOCIYT, $KI HAJAIOTBCS Yepe3 Takl I[EeHTPH, 3
ypaxyBaHHSIM BHMOT MYHKTIB 2, 4 posnopspkeHas Kabinery MiHicTpiB
VYkpainu Big 16.05.2014 Ne 523-p):

MICIIE3HAXOKEHHSI: MICIIE3HAXO/KEHHS BIJIMOBITHOTO IIEHTPY

pEeXUM poOOTH: 3TiTHO PEKUMY BIATOBIIHOTO LEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca EIEKTPOHHOI MMOITH Ta BeO-CalT
BiJIMTOBIAHOTO IIEHTPY

[adopmarris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopmaTuBHi akT

U, AKUMHU PEITTAMECHTYETHCS HAIaHHA a)IMiHiCTpaTHBHOi mocJIyru

3akoHu YKpaiHH

3axoH Ykpainu «IIpo opranizaiii poOoToaBIiB, iX 00'eJHaHHS, MTpaBa i
rapasrii iX JisSUTbHOCTI»;

3akoH VYkpainn «IIpo nepkaBHy peecTpauilo OPUIAWYHHUX OCI0,
Gbi3UYHUX 0Ci0 — MiIIPUEMITIB Ta TPOMAJICEKUX ()OPMYBAHb)

Axtu Kabinety
MinicTpiB
VYkpainu

[TocranoBa Kabinery MinictpiB VYkpainu Big 04.12.2019 Ne 1137
«[lutanHst €OUHOTO AEPIKABHOTO BEOMOpPTAITy EJIEKTPOHHUX IMOCIYT Ta
Peectpy anMiHICTpaTUBHUX MTOCITYT»

Axtn
LEHTPAJIbHUX
OprasiB
BHUKOHABYOI BJIaJH

Haka3 MinicrepcTBa roctuiii Ykpainu Bix 18.11.2016 Ne 3268/5 «IIpo
3aTBepKeHH (OopM 3asdB y cdepi Aep’kaBHOI peecTparil IpUANYHUX
0ci0, (i3MuHUX O0Ci0 — MIANPHEMINB Ta TPOMAICHKUX (OPMYBaHbBY,
3apeecTpoBaHuii y MinictepcTBi foctumii  Yipaimm 18.11.2016 3a
Ne 1500/29630;

Haka3z MinicrepcrBa toctuuii Ykpainu Bix 09.02.2016 Ne 359/5 «Ilpo
3arBepkeHHs [lopanky nepskaBHOT peecTpauii IOPUIUYHUX 0OcCiO,
¢i3nyHUX 0ci0 — MIANPHEMIIB Ta TPOMAACHKUX (POpPMyBaHb, IO HE
MaloTh CTaTyCy IOPHIWYHOI 0coOm», 3apeecTpoBaHHil y MiHicTepcTBi
roctutii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuilli Yikpainu Big 23.03.2016 Ne 784/5 «IIpo
3atBep/keHHs  [lopsinky  (yHKIIOHYBaHHS TOpTaldy eIeKTPOHHHUX
CEpBICIB IOPUAMYHHX 0cCi0, ¢i3ugHnX 0cid MIATPUEMITIB  Ta
IpOMAJICHKHX (POpPMYyBaHb, IO HE MAlOTh CTAaTycy IOPUAMYHOI 0COOM»,
3apeectpoBanuii 'y MinictepcTBi roctuili Ykpainum 23.03.2016 3a Ne
427/28557,

Haka3 MinictepctBa roctuilli Yikpainu Big 05.03.2012 Ne 368/5 «IIpo
3aTBepKeHHsI BUMor 10 HamucaHHs HailMEHYBaHHS IOPUIUYHOI 0coOH,
il BIIOKPEMJIEHOTO MiAPO3/LTy, TPOMaJAChKOro (hOpMyBaHHS, 110 HE Ma€
CTaTycy IOpUAMYHOI  0COOM, KpiM  oprasizauii  mpogCHiIKmy,
3apeecTpoBaHuii 'y MinictepctBi toctumii  Yikpainu 05.03.2012 3a
Ne 367/20680

YMOBH OTPMMAHHS aIMiHICTPATHBHOI OCJIYTH

[Tincrasa ams
OTPUMAaHHS
aJIMIHICTPAaTHBHOT
HOCITyTH

3BEpHEHHS YIIOBHOBAXEHOTO MPEICTaBHUKA (Ialli — 3asIBHUK)

Buuepnuuii

- 3as1Ba PO JIEPKABHY PEECTPAIIil0 CTBOPEHHS IOPUAUIHOT 0COOH;

nepeniK
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JIOKYMEHTIB,
HEOOX1JHUX IS
OTPUMAaHHS
aJIMIHICTPaTHUBHOT
MOCITYTH

- TPUMIPHUK OpWTiHANy (HOTapiaJbHO 3aCBiAYEHA KOIIis) PIIICHHS
3aCHOBHUKIB PO CTBOPEHHS IOPUIUIHOT 0COOU, HEBI' EMHOIO YaCTUHOIO
AKOTO € peecTp oci0, sKki Opamu yd4acTh B YCTaHOBYOMY 3'I37i
(xoH(pepentii);

- BIIOMOCTI MPO KEpiBHI OpraHu TPpoMajchkoro (opmyBaHHS (iM’s,
Jata HApO/DKEHHS KEepiBHUKA, WIEHIB IHIIMX KEpIBHUX OpraHiB,
peecTpariiiuii  HoMep OONIKOBOI KapTKHA IIJIaTHUKA TOMATKIB (3a
HAasBHOCTI), TOCaJa, KOHTAKTHUW HOMEp TeneoHy Ta iHII 3acodu
3B’5I3KYy), BIAOMOCTI Tpo ocoOy (oci0), ska Mae mpaBO MPEACTABISATH
rpoMazicbke (OpMyBaHHS AJIs 3iHICHEHHS peecTpauiiHux Aii (im’s, nata
HapOJKEHHS, KOHTAKTHUH HOMep TenedOHy Ta iHII 3aCO0U 3B’ SI3KY);

- YCTaHOBYHMM JJOKYMEHT IOpPUIHMYHOI 0COOH;

-  TpUMIpHUK  oOpuriHamy  (HOTapiadbHO  3acBiUYE€HAa  KOIIis)
NepeaaBaJbHOro akTa - y pas3i CTBOPEHHs IOPUANYHOT 0COOU B pe3ysbTari
MEePETBOPEHHS a00 3IUTTH;

- TOpUMIPHMK  OpuriHamy  (HOTapiaJlbHO  3acBiTYEHA  KOIIis)
pO3MOALTRIOTO OajaHCy - y pasi CTBOPEHHS HOPHAMYHOI OCOOM B
pe3ynbTari noaiTy abo BUILTY;

- TOKYMEHTH JUIsl JIEpKABHOI peeCTpallii 3MiH MPO IOPUIUYHY OCOOY,
0 MICTATbCA B €IMHOMY JAEpP)KaBHOMY pEeCTpl IOPUIUYHUX OcCi0,
¢bi3uyHNX 0Ci0 — MANPHEMIIIB Ta TPOMAJACHKUX (OpMyBaHb, BU3HAYCHI
YacTUHOIO ueTBepTolo crarti 17 3akony VYkpainm «IIpo nepkaBHy
peecTpalito pPUANYHUX 0cCi0, (I3UYHUX O0cCi0 — MIANPUEMINB Ta
IpOMaJChKUX (hOpMYBaHb», — y pa3l CTBOPEHHS IOPUIMYHOI 0COOM B
pe3yJsbTaTi BUILTY;

- JOKYMEHTH Ui JAEp>KaBHOI peecTpauii MPUIMHEHHS IOPUAWYHOT
0co0M B pe3yNbTaTi 3JIUTTS Ta MOAUTY — y pa3l CTBOPEHHS IOPUAMYHOL
0CcOo0HU B pe3yabTaTi 3MUTTA Ta MOILTY.

SIKIIO  TOKYMEHTH TIONAIOThCSI  OCOOWCTO, 3asABHUK TPEa SBIISIE
JOKYMEHT, 10 BIATIOBITHO JI0 3aKOHY MOCBITIy€ 0COO0Y.

VY pa3i momaHHS JOKYMEHTIB TPEIACTaBHUKOM JOJaTKOBO ITONAETHCS
NPUMIPHUK OpUTiHANY (HOTapiaJdbHO 3acBiIYEHA KOMis) JOKYMEHTa, IO
3acBiluye HOro TMOBHOB@XEHHS (KpIM BHUIAAKY, KOJIM BIJOMOCTI IpO
MTOBHOB&)KEHHSI IIbOTO MPEICTAaBHUKA MICTATHCS B €AMHOMY JIepKaBHOMY
peecTpi IOpUANYHUX 0C10, PI3UUHUX 0C10 — MIAIPUEMIIIB Ta TPOMAJCHKUX
(dbopMyBaHb).

Jlnis 1iield npoBeIeHHs peecTpaliiiHiX Al TOKYMEHTOM, 1110 3aCBIIUyE
MTOBHOB&)XEHHS INPEJCTaBHUKA, € HOTApiaJIbHO IOCBiUEHA JOBIPEHICTh
a00 JOBIPEHICTh, BHJIaHA BIJIMOBIIHO IO 3aKOHOMABCTBA 1HO3EMHOT
JiepKaBU

9 [Cmoci6 nomanus 1. ¥ manepoBiii Gopmi JOKYMEHTH MOAAIOTHCS 3aSBHHKOM OCOOHMCTO
JOKYMEHTIB, a00 MOIITOBUM BiJNIPaBICHHSM.
HEOOX1THUX JIJIst 2. B enexrponHiii (Hopmi TOKYMEHTH TOJAIOTHCS 3 BHUKOPHUCTAHHIM
OTpPUMaHHS €IMHOTO JEp>KaBHOTO BeOMOpTally €JEKTPOHHHUX IMOCIyr abo moprany
aZMIHICTPATUBHOI |EJIEKTPOHHHUX CEPBICIB IOPUAMYHUX 0Ci0, (PI3UYHUX OCIO — MiANPUEMIIIB
IIOCIIYTH Ta rPOMaJICbKUX (hOpMyBaHb, 10 HE MAIOTh CTATYCy IOPUIUMYHOI 0cOOn™
10 |ITnatHicTh bezonnarno
(6e3011aTHICTB)
HaJaHHA
aJIMIHICTPaTHBHOT

MOCIIYTH
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Ctpok HajaHHS
aJIMIHICTPaTHBHOT
MOCTYTH

Jlep>kaBHa peecTpalliss TPOBOAMWTHCS 3a BIJACYTHOCTI MiACTaB st
BIIMOBH y JIepKaBHIN peecTpalii He mi3Hime 15 pobouux AHIB 3 gaTh
TIO/TaHHSI IOKYMEHTIB JIJIs ICPYKaBHOI peeCTpartii.

CTpok po3misily JAOKYMEHTIB MOXe OyTH MPOJOBXKEHHH CyO €KTOM
JepKaBHOI peecTpariii 3a HEOOXigHOCTI, aje He Oinpmie HDK Ha 15
pobouux JHIB.

12

[Tepenik migcraB
IUTSL BIIMOBH Y
JepiKaBHIN
peecrtpartii

- IOKYMEHTH TOJIaHO 0CO0OI0, sIKa HE Ma€ Ha I1e TTOBHOBAXKCHB;

- y €1uHOMY JepKaBHOMY DPEECTPi MICTATHCS BiJIOMOCTI MPO CyHOBE
pilIeHHS 010 3a00POHM MPOBEJCHHS PEECTPALITHOT 1T,

- TOKYMEHTH TIO/IaHi JI0 HEHAJIE)KHOTO Cy0’€KTa Iep >KaBHOI peecTparlii;

- TIOJIaHHS JIOKYMEHTIB a00 BiIOMOCTEH, nmepeadayeHnx UM 3aKOHOM,
HE B TIOBHOMY 00Cs3i;

- IOKYMEHTH cynepedarb Bumoram KoHCTUTYIIIT Ta 3akoHIB YKpaiHu;

- IOKyMEHTH CyIlepedarb CTaTyTy TPOMaJICEKOTO (hOpMyBaHHS;

- MOPYUICHO BCTAHOBIICHHI 3aKOHOM IOPSIOK CTBOPEHHS IOPHIUYHOL
oco0u, TpoMaachkoro (GOpMyBaHHS, IO HE Ma€ CTaTyCy OPUIAYHOL
ocobu;

- HEeBIIMOBIHICTh HAWMEHYBAHHSI FOPUIUIHOT OCOOM BUMOTaM 3aKOHY,

- II0JI0 3aCHOBHHKA (yYaCHHMKA) IOPHIUYHOT 0COOHU, IO CTBOPIOETHCH,
MIPOBENICHO JIePKABHY PEECTPALIiIO PIIEHHS PO NPUMTUHEHHS I0PUITIHOT
ocoOu B pe3yJbTaTi 11 JTIKBiaIii;

- LI0AO0 HOPHUJIUYHOI OCOOM, CTOCOBHO SIKOi B €IMHOMY JA€p:KaBHOMY
PEECTP1 MICTUTBCS 3aITUC PO CYAO0BE PIIICHHS 100 BU3HAHHS ITOBHICTIO
a00 YacTKOBO HEJINCHUMH pIlIeHb 3aCHOBHHKIB (yYaCHHKIB) IOPUINIHOL
ocobu ab0 yNMOBHOBW)XEHOTO HHUMH OpraHy, BH3HAHHS IOBHICTIO a0o0
YaCTKOBO HEAIMCHUMH 3MIH JI0 YCTaHOBUMX JOKYMEHTIB IOPHIUYHOI
ocoOu, SIKIIO Take pilleHHS a00 WOro 4acTUHY BU3HAHO HEIIHCHUMH,
3MIHH JI0 YCTaHOBYHMX JOKYMEHTIB IOPUIAMYHOI OCOOM € MiJCTAaBOIO IS
MIPOBEICHHS PEeECTPAIIiHUX dii;

- HEBIJIMOBIIHICTh BIJIOMOCTEH, 3a3HaYeHUX Y 3asBl MPO AEp>KaBHY
peecTpaiiito, BiJIOMOCTSM, 3a3HAueHHM Yy JOKyMEHTaX, TOJaHUX s
JepKaBHOI peectpallii, abo BIIOMOCTAM, IO MICTAThCS B €IUHOMY
JIep)KaBHOMY  peecTpi 4u  IHmMUX  IHQOpMAIIHHUX  CHUCTEMaX,
BUKOPUCTAHHS SKHUX Tepea0adeHo UM 3aKOHOM;

- HEBIAMOBIAHICTh BIJJOMOCTEH, 3a3HAUYCHHUX y JOKYMEHTax, MOJaHUX
JUI JIep’KaBHOI peecTparlii, BiIOMOCTAM, IO MiICTAThCS B €IUHOMY
JIep)KaBHOMY  peecTpi 4u  IHmMUX  IHQOpMAIIHHUX  CHUCTEMax,
BUKOPUCTaHHS SKHUX Tepe0adeHo UM 3aKOHOM;

- TIOZIaHHS JIOKYMEHTIB 3 MOPYIIECHHSIM BCTAHOBJICHOTO 3aKOHOJIABCTBOM
CTPOKYy JUisi iX TOJAHHS, KpIM JIOKYMEHTIB MO0 KIHIIEBOTO
OeHediiapHOTro BIaCHUKA IOPUIUIHOT 0COOH;

13

Pesynerar
HaJlaHHS
aJIMIHICTPAaTHBHOT
HOCITyTH

- BHECCHHS BIiJIIOBIHOTO 3amucy 10 €IUHOTO JIEP)KABHOTO PEECTPY
IOpUINYHUX 0Ci0, (i3uyHUX 0ci0 — MIANPHEMIIB Ta TPOMAIACHKHUX
(opmyBaHb;

- pilIeHHsI PO MPOBECHHS JIEPKABHOT peeCTpalrlii;

- BHUNHCKa 3 €IUHOTO JEPKABHOTO PEECTPY HOPUIANYHUX 0Ci0,
(hi3uyHUX 0C10 — MANMPUEMIIIB Ta TPOMAJICBKUX (OPMYyBaHb;

- YCTaHOBYMH JOKYMEHT IOPHIUYHOI 0COOM B ENEKTPOHHINA (opmi,
BUTOTOBJICHHH IJITXOM CKaHyBaHHSI,

- pileHHsS Ta MOBIJOMIIEHHS IPO BiAMOBY y JepKaBHiM peecTpamii i3
3a3HAYCHHSIM BUKJIFOUHOTO TIEPEITiKY MiJACTaB IS BIIMOBHU
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15 [Cnocobu Pe3ynpratn HamaHHS aaAMIHICTPAaTHBHOI MOCHyrH y cdepi aepkaBHOT
OTpUMAaHHs peectpanii (y TOMy 4uMCII BHMNHCKA 3 €IMHOTO JEPKABHOTO PEECTPY
BIITOBIOI IOpUINYHUX 0Ci0, (i3uyHUX 0ci0 — MIANPHEMIIB Ta TPOMAIACHKHUX
(pe3ynbrary) (dhopMyBaHb Ta YCTAHOBYUI JOKYMEHT FOPUIUYHOT 0COOM) B EIEKTPOHHIM

(dhopmi OIPIITIOIHIOIOTHCS Ha MOPTaTl eIEKTPOHHUX CEPBICIB Ta JOCTYIIHI
JUISL X TIOIIYKY 32 KOJIOM JIOCTYILY.

3a OaxkaHHIM 3asBHHUKA 3 CIMHOTO JEP)KABHOTO PEECTPY FOPUIAMIHHIX
oci0, ¢i3uyHUX 0ci0 — MIANPUEMIIB Ta TPOMAACHKHX (HOpPMYBaHb
HAJA€ThCS BUIKCKA Yy TANepoBiil ¢opMi 3 MPOCTABICHHSAM IIIMUCY Ta
MEYaTKH JIePKABHOTO PEECTPATOPA — y pa3i MOAAaHHS 3as1BH NP0 JAEPrKaBHY
peecTparlio y maneposiit popmi.

VY pasi BiAMOBH Yy JepXaBHii peecTpalii JOKYMEHTH, MOAaHi JUis
JEpKaBHOI ~ peecTpallii, MOBEPTAIOTHCSA (BUAAIOTHCSA, HAACHIAIOTHCS
MOIITOBUM BIJIIPABICHHSIM) 3assBHUKY HE Mi3HIIIE HACTYITHOTO poO0ouoro
JTHSI 3 JTHSI HAJIXO/DKCHHS BiJ] 3asiBHUKA 3asiBH TIPO 1X TIOBEPHEHHS.

JIOKyMEHTH HaJal0ThCs 3asBHUKY y Marneposiii ¢popmi:

- CXiIHUM MDKpPETIOHAJIIBHUM YIpaBIiHHAM MiHicTepCTBa IOCTHUINT — Y
pa3i mojaHHs NOKYMEHTIB 10 CXiHOTO MIKPErioHaJbHOTO YNpaBIiHHS
MiHicTepcTBa FOCTHIIIT;

- LenTpoM HamaHHSA aJAMIHICTPAaTUBHHUX MOCIYT — y pPa3l MOAAHHS
JIOKYMEHTIB 4epe3 BIAMOBITHUN IIEHTP.

* Tlicns moompaitoBanHss €IMHOTO JEPKABHOTO BEOMOpPTANy CICKTPOHHHUX IMOCIYT Ta/abo TMOpTany eICKTPOHHHUX
CEepBICIB IOpUIMYHUX 0Ci0, (i3UYHMX OCi0 — MIINPUEMINB Ta TPOMaAChKUX (OPMYyBaHb, SIKIi HE MAlOTh CTaTyCy
IOPUINIHOI 0cO0M, AKi OyayTh 3a0e3meuyBaTH MOXIIUBICTh TOJAaHHS TaKUX JOKYMEHTIB B €IEKTPOHHIH (popmi.



