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DPE CUONG HQC PHAN
1. Tén hoc phin: K§ ning Quan Ly Thoi Gian — Time Management
2. Mai hoc phan: 03591
3. Sb6 tin chi: 2(1,1,3)
4. Phin bé thoi gian:
- Ly thuyét: 15 tiét

- Thuc hanh: 30 tiét

5. Picu kién tién quyét: Khong

6. Mo ta van tit ndi dung hoc phin:

Mot trong nhiing ngudn luc quy gia nhét ciia con ngudi 1a thoi gian.

Mic du khai niém “Quan 1y thoi gian” da kha quen thudc nhung rat nhiéu
cach hiéu sai léch vé van dé& nay con ton tai. Hoc phan nay trang bi cho
sinh vién tu duy dung dan va k¥ ning can thiét trong viéc st dung thoi
gian mot cach hiéu qua nhat cho thanh cong trong hoc tap, su nghiép va
cudc song ca nhan.

7. Muc tiéu hoc phan:

Sinh vién c6 tu duy ding dan va k¥ nang can thiét trong viéc str
dung thoi gian dé dat dugc muc dich cua minh trong cudc song.
8. Yéu cau doi véi sinh vién:
8.1. Vé kién thirc: Sinh vién ndm dugc cac khai niém co ban va nhirng
yeu to can thiét dé thanh cong trong viéc sir dung thoi gian hi¢u qua.

8.2. V& k¥ ning: Sinh vién c6 thé 1én 1 thdi gian biéu hop 1y cho ban
than va xac dinh dugc nhiing viéc minh nén danh thoi gian va nhirng
viéc nén han ché.

8.3. V¢é thai do: Sinh vién c6 duoc tu duy sir dung thoi gian ding dan
va su quy trong thoi gian.

9. Phén bo thoi gian va ndi dung chi tiét hoc phan

9.1 Phén bo thoi gian



Ly Thao Thuc

TT NOI DUNG . .
thuyét [ ludn hanh

Tu hoc

Chuong 1. Nhirng nhim tudng trong
thoi quen st dung thoi gian

Chuong 2. Phuong phap dat hiéu
suat lao dong cao

Chuong 3. Lam thé nao dé dat duoc
thanh qua vuot bac va Phét huy tiém
nang ban than? Cach st dung thoi
gian hiéu qua nhat

Kiém tra

Thi

TONG CONG 15 30 90

9.2 Noi dung chi tiét hoc phan:

Chwong 1 Nhirng nham twéng trong thoéi quen sir dung thoi gian
9 tiét

1. Moi thtr déu quan trong nhu nhau

2. Multi tasking

3. Ky luat

4.Y chi

5. Mo méng to 16n hao huyén

Chuong 2 Phwong phap dat hiéu suét lao dong cao 18 tiét
1. Cau hoi tap trung
2. Thoéi quen thanh cong

Chuong 3 Lam thé nao dé dat dwoc thanh qua vuot bac va Phat huy
tiém ning ban than? Cach sir dung thoi gian hiéu qua nhat 6 tiét

1. Muyc dich séng

2. Thr tu vu tién

3. HIéu suat lao dong

4. Cam két

5. K¢ thu cua thoi gian




10. Phwong phap giang day

- Ly thuyét: Thuyét trinh tai 16p
- Thuc hanh: Lam bai tap nhom va thuyét trinh theo chu dé

11. Céch thirc danh gia hoc phan

11.1 Hinh thirc té chire thi két thiic hoc phén: tiéu luan + thuyét trinh
11.2 Cdch thirc tinh diém hoc phin:
Diém hoc phan 1a tong hop ciia 02 diém thanh phan:
- Diém qua trinh™:50 % (trong sd)
- Piém thi két thuc hoc phan®:50% (trong s6)
Ghi chu:
11.3 Thang diém:

Thang diém 10 lam tron dén mot chit s6 thap phan.
12. Tw van va huéng din nguoi hoc:

- Email: phung.p.vn@gmail.com

- Thao luan tai l6p
13. Trang thiét bi day va hoc: bang, may chiéu, bat 16ng,
14. Tai liéu hoc tap:
Tai li€u chinh (Textbook):

[1] The ONE Thing: The Surprisingly Simple Truth Behind Extraordinary
Results, Gary W. Keller and Jay Papasan, 2013

Tai liéu tham khao:
[1] First Things First; Stephen Covey, A. Roger Merrill, and Rebecca R. Merrill;
Stephen Covey Publisher, 1994
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