Jlybencbka 3aranbHoocBiTHS mikona [-1I ctynenis Ne 2
Jly6encrkoi Michkoi paau [TontaBcekoi o6macTi

HAKA3

M. JIyOHH
17 rpyanst 2021 poky Ne 233-0

[Tpo 3aTBepmKeHHS
[HCTpYKIIi 3 T170BONCTBA Y
JlyGeHchKil 3araqbHOOCBITHIHN
kol [-111 ctymenis Ne2

Binmosiguo no wactunu 4 crarti 38 3akony Ykpainu «IIpo moBHY 3arajibHy CEpemHEO
OCBITY», Ha BUKOHAaHHA Haka3iB Jlep’kaBHOro  MIANPUEMCTBA  «YKpaiHChKUI
HAyKOBO-JOCJIIIHUM 1 HaBYaJIbHUI IIEHTP Mpo0sIeM cTaHaapTH3allii, cepTudikailii Ta SKOCTI»
(AT «YxpHAHL») Bim 01 mumas 2020 poxy Ne 144 «JlepkaBHa yHipikoBaHa cucrema
JOKyMeHTalli. YHipikoBaHa cHCTeMa OpraHi3aliiHO-pO3Mopsauoi JoKyMeHTauii. Bumoru
10 oGOpMIICHHS JOKyMEHTIB» Ta MIiHICTepcTBa PO3BUTKY €EKOHOMIKH, TOPTIBIl Ta
cinbCchKOrO TrocmonapcTBa Ykpainu Bif 12 6epesnst 2021 poky Ne 526 «IIpo 3arBepmxeHHs
HarioHabHOTO Kiacudikatopa HK 010:2021 Ta ckacyBaHHS HaI[iOHATLHOTO KiacudikaTopa
K  010-98», BignmoBimHO A0 TMOCTaHOBM KaOiHeTy MiHIicTpiB  YKpaiHM  BiX
14 xBiTHs 1997 poky Ne 348 «IIpo 3arBepmxenHs IHCTpykiii 3 Ji0BOACTBAa  3a
3BEpPHCHHSMH TPOMAJiTH B OpraHax JEep>KaBHOI BJIATU 1 MICIEBOTO CaMOBPSIYyBaHHS,
o0'eTHAaHHSAX TPOMAJsH, Ha MIANPUEMCTBAX, B YCTAHOBAX, OPraHi3allisiX HE3aJIEKHO BIJ
dbopm BIacHOCTI, B 3aco0ax macoBoi iHpopmarlii», Hakasy MiHICTepCcTBa OCBITH 1 HayKH
VYkpainu Bin 25 uepBHs 2018 poxy Ne 676 «IIpo 3arBepmkenHst [HCTpyKIii 3 A1I0BOICTBA
JUTSL 3aKJIaJiB 3arajibHOi CEpeaHBOI OCBITH», Hakaly MiHICTepcTBa FOCTHINT YKpaiHH Bix
05 6epesnst 2012 poxy Ne 368/5«IIpo 3aTrBepmxeHHss Bumor 1o HanucaHHs HaliMEHYBaHHS
IOPUINYHOT 0CcO0M, i BIJOKPEMIICHOTO IMiAPO3/IiIy, TPOMaJAChKoro (hopMyBaHHS, 110 HE Ma€
cTarycy IOpUAWYHOI 0coOM, KpiM opranizamii npodemiakmy, 3rigHo aucta MiHicTepcTBa
ocBITH 1 Hayku Ykpainu BiJ 03 sxoBTHsS 2018 poky Ne 1/9-596 mono 3actocyBaHHsS OKpeMHUX
NOJIOKEHb [HCTPYKIIIT 3 I1JI0BO/ICTBA Y 3aKIIajaX 3arajbHOi CepeIHbOT OCBITH Ta MPOTOKOIY
3aciflaHHs eKcrnepTHOi koMmicii JlybeHchKoi 3araabHOOCBITHBOIL 1Koy I-111 cryneniB No2 Bin
14.12.2021 Ne 1 mono cxBaneHHs [HCTpyKIil 3 MiTOBOACTBa 3aKkiany (HOBa pemaxiiisi), 3
METOI0 TPHUBEICHHS IIIOBOJACTBA 3aKJIaly y BIAMOBIAHICTh JO HOPMATUBHO BU3HAYCHHX
BUMOT 1 CTaHJApTiB IIOJ0 OpTraHi3amii JUIOBOACTBA Y cdepi 3arajibHOI CEpPeIHbOI OCBITH,
BCTAHOBJICHHS €IWHUX BUMOT IIOJO JOKYMEHTYBaHHS YIPaBIiHCHKOI i1H(opmamii Ta
MOCUJICHHS MEePCOHATBHOT BIIMOBIIAIbHOCTI MPAIIBHUKIB 3aKIady 3a HAJICKHY OpraHi3aliiio
po0OTH 3 TOKyMEHTaMH,

HAKA3YI1O:

1. 3arBepautu [HCTpYKITitO 3 AlUToBOMCTBA Y JIyOeHChKiH 3araibHOOCBITHIN Ko [-111
ctyneHniB Ne2 B HOBIM pemakuii (nani — [HcTpykuist) (qogarox 1).

2. 3acTynmHUKY AUPEKTOpa 3 BUXOBHOI podoTu Orapposiii JI.M.:



1) o3HalioMuTH MIpAIiBHUKIB 3aKaqy 31 3MicToM [HCTpyKIIii

o 30.12.2021;
2) 3a0e3neuyBaTy BIPOBaIKeHHS [HCTPyKIIIi y MpakTUKY pOoOOTH 3aKiIaLy

HOCTIHHO.
3. Yuurtemo iHpopmaruku CemenoBiii [.B. posmictuté IHCTpyKuito Ha BeOcaiTi
3aKIIay

10 01.01.2022.
4. YBectu [ncTpykuito B airo 3 01.01.2022.
5. KoHTposb 32 BUKOHAHHSAM Hakasy 3ajJUIIaio 3a Co00I0.

JIupeKTop 1IKOJIH Haranis BPEKAJIO
3 HaKa30M O3HAMOMIIEHI:

Oraprosa JI.M.
Cemenona [.B.



Honaroxk 1

1o Hakazy JlyOeHChKOi
3arasibHOOCBITHBOI 1Kou [-11I ctynenHiB
Ne2

Big 17 rpynus 2021 p. Ne 233-0

IHCTPYKLIIA

3 pisioBoxacTBa y JlybeHchKiii 3aranbHoocBiTHIN mkoai I-I1T crynenis Ne2

I. 3ATAJIBHI ITOJIOKEHHSA

1.1. Iactpykuis 3 aimoBoacTBa y JlyOeHchbkiit 3arambHOOCBITHIN mikoii [-II1 ctymeniB Ne2
(mam — IncTpykiist) po3pobieHa BiAmoBiaHO A0 BUMOT 3akoHy Ykpainu «IIpo moBHy 3aranbHy
cepenHio ocBiTy», «IIpo 3BepHeHHs rpomansny», «IIpo moctym go myOmiunoi iHGopMartii», «IIpo
3axXHCT MEPCOHANBHUX JaHuX»; moctaHoB Kabinety MinictpiB Ykpainu: Bix 08 cepmus 2007 poky
Ne 1004 «ITpo mpoBeneHHsS €KCHEPTHU3W IIIHHOCTI JOKYMEHTiB», Bif 14 kBiTHsA 1997 poky Ne 348
«IIpo 3arBepmkeHHsa [HCTpyKLii 3 AIJIOBOJICTBA 32 3BEPHEHHSAMH TPOMAaJsiH B OpraHax Jep>KaBHOL
BJIaJM 1 MICIICBOTO CaMOBpsIyBaHHs, 00'€THAHHSX TPOMAJISIH, Ha IMiANPUEMCTBAX, B yCTaHOBAX,
Oprafizaiisix He3aJeHO Bix (opM BIacHOCTi, B 3aco0ax MacoBoi iHpopMmalii» Ta BiA
24 Bepecns 2008 poxy Ne 858 «IIpo 3arBepmxennss Knacudikatopa 3BepHEHBb IpOMasSH»; HaKa3y
MinictepctBa OCBITH 1 Hayku Ykpainu Bin 25 uepBHs 2018 poky Ne 676 «IIpo 3arBepmxeHHS
[HCTpYKIIIT 3 IUTOBOMCTBA y 3aKjIaJax 3arajbHOI CEPEeIHbOI OCBITHY, Haka3iB MiHICTepCTBA FOCTHITIT
Vkpaiau: Big 18 uepBHsa 2015 poxy Ne 1000/5 «IIpo 3arBepmkenns IlpaBun opranizamii
JIJOBOACTBA Ta apXiBHOTO 30epiraHHs JTOKYMEHTIB y JIepKaBHHUX OpraHax, opraHax MiCIIEBOTO
CaMOBpS/IyBaHHSA, Ha MiJNPUEMCTBAX, B YCTAaHOBaxX 1 opraizamisx», Big 19 yepBus 2013 poky
Neo 1227/5 «Ilpo 3arBepmxeHHss THITOBOTO MOJI0XKEHHS PO EKCIIEPTHY KOMICIIO JICPYKABHOTO OpraHy,
OpraHy MiICIIEBOTO CaMOBPSIyBaHHA, JIEPXKABHOTO 1 KOMYHAJIBHOTO MiJNPUEMCTBA, YCTAaHOBU Ta
oprauizamii», Bim 12 kBiTHa 2012 poky Ne 578/5 «IlIpo 3arBepmxenHst Ilepemiky THIOBHX
JOKYMEHTIB, III0 CTBOPIOIOTHCS MiJI 4Yac MAISTIBHOCTI OpraHiB JAep>KaBHOI BIAM Ta MiCLIEBOTO
CaMOBpSITyBaHHS, IHIIMX YCTaHOB, WIANPHUEMCTB Ta OpTraHi3aiii, 13 3a3HAYEHHSM CTPOKIB
30epiranHs AOKyMeHTiB» Ta Big 05 6epesns 2012 poky Ne 368/5 «IIpo 3arBepmkenns Bumor mo
HAIlMCaHHS HaWMEHYBaHHS IOPUAMYHOI 0coOM, ii BIJOKPEMJICHOTO IMiJIPO3ALIY, TPOMAJCHKOTO
(opMyBaHHs, 10 HE MAa€ CTATyCy HOPUAMYHOI OCOOHM, KpiM oprasizauii mpoQchijakuy; Hakasy
MiHicTepcTBa PpPO3BUTKY €KOHOMIKHM, TOPIiBJIlI Ta CUIBCHKOIO TOCIOAApCTBA YKpaiHW BiJ
12 6epesnst 2021 poky Ne 526 «IIpo 3arBepmkeHHs HaioHanbHOTO Kiacugikatopa HK 010:2021 ta
cKacyBaHHs HamioHaimbHOTO Kiacudikaropa JIK 010-98»; nakazy J[lepkaBHOTO MiAMpHEMCTBA
«YKpaTHCbKHI HayKOBO-JOCHITHUM 1 HaBYaJIbHUN LIEHTp NpolieM cranaapTusauii, ceptudikamii Ta
saxocty (HIl «YxkpHIHII») Bim 01 mumas 2020 poxy Ne 144 «JlepkaBHa yHidikoBaHA cHCTEMa
JOKyMeHTalii. YHi(ikoBaHa cHCTeMa OpraHizaliiiHo-po3nopsI4oi JokyMmeHTauii. Bumoru o
0(QOpMIIEHHS JJOKYMEHTIBY.

1.2. IIs IHCTpyKIis BCTAHOBIIOE €IWHI BHUMOTUM IIONO JOKYMEHTYBAaHHS YIIPaBIiHCBHKOT
iH(popMarlii Ta oprasizamii pod6otu 3 gokymeHTamu y JlyOeHChbKil 3aranbHOOCBITHIN mikomi [-I11
cryneHiB Ne2 (nmami—3akiag), a TaKkoK 3pa3KH Ta TMepeslik JOKYMEHTIB, LI0 OOOB’S3KOBO
CTBOPIOIOTHCS 1] Yac AISUTBHOCTI 3aKJIay 13 3a3Ha4€HHSIM CTPOKIB 30epiraHHs.

1.3. loTprMaHHs BUMOT 1 peKOMEHJAIIiH 1010 IOKYMEHTYBaHHS YIPaBIiHCHKOT iHPOpMAaIii
Ta opraHizailii poOOTH 3 JOKYMEHTaMH, BCTAHOBIICHUX ITi€I0 [HCTPYKITi€I0, € 000B’I3KOBUM JIJIsl BCIX
NpaliBHUKIB 3aKiany. [IpamiBHUKY 3aKiaay MpU NPUHHATTI HA poOOTY MOBHUHHI OyTH O3HalloMIIeH1
3 BUMOramu [HCTpyKii Ta BUKOHYBaTH iX.

1.4. lep>xaBauii Hamisin (KOHTPOJb) 3a BUKOHAHHSAM BHUMOT wi€i [HCTpykuii 3aificHIOE
JepxaBHa ciyx0a SKOCTI OCBITU YKpaiHU Ta ii TepUTOpiaJibHI OpraHH, SKUM HiANOPSAKOBAaHUI
3aKJal.



1.5. BinnoBijanbHICTh 32 SIKICTh MIATOTOBKM Ta O(OPMIICHHS Ha HAJIEKHOMY piBHI
JIOKYMEHTIB, a TaKoX 3a 30€peKeHICTh CIYOOBUX JOKYMEHTIB Ta iH(popMallii, sKy BOHU MICTATb,
(YHKILIOHYBaHHSI CUCTEMH 3aXUCTY JAOKYMEHTAIIIfHOTO ()OHIY BiJ HE3aKOHHOTO JOCTYIIY, BTpary 1
HECAHKI[IOHOBaHE 3HUWIICHHS JOKYMEHTIB, IOPYIICHHS MPaBUJI KOPUCTYBaHHS JOKYMEHTaMH Hece
KEPIBHUK 3aKJIajy.

1.6.Y 3akmami JIUTOBOJICTBO 3MIMCHIOETHCA JIEPKABHOIO MOBOIO, KpIM BHITAJIKIB,
nepe0ayeHUx 3aKOHOAABCTBOM IIPO MOBM B YKpaiHi. JIOKyMeHTH, sIKi HaJCHJIAIOThCS 1HO3EMHHUM
aapecaram, o(pOpPMITIOIOTBECS YKPATHCHKOI0 MOBOIO, a00 MOBOIO JiepiKaBH-aapecara, abo OIHIEI 3
MOB MIXXHAPOAHOTO CIJIKYBaHHS.

1.7. Oprani3zanisi I17I0BOJCTBA 1 KOHTPOJIb 332 CBOEYACHUM DPO3MISAIOM Ta IMPOXOKEHHSIM
JOKYMEHTIB Yy 3aKiafi 3IIACHIOITHCS BiJMOBIAAIBHOI 0C00010 (0c0o0aMu), sIKi MPU3HAYAIOTHCS
KepiBHUKOM 3akiany. OOOB’S3KM TakuxX 0cCi0 OOOB’S3KOBO 3a3HAYAIOTHCS B IXHIX TMOCAJAOBHX
IHCTPYKIIISIX.

1.8. Opranizaitis IiJOBOACTBA OKPEMHX HAIPSMKIB MISIIBHOCTI 3aKIady IMOKIATAEThC Ha
HOCaJ0BUX OCI0 BIAMOBIIHO 70 iX (DyHKIIOHAIBHUX 00OB’S3KIB.

1.9. ®ynkuii BeAeHHS apXiBy 3akjiaay I[OKJIAJalOThCsl HAa MpPHU3HAYEHY KEPIBHUKOM
BIZIMOBIZJAJIEHY 0Cc00Y, Y 1MOCa0Bill IHCTPYKIIIT K01 3a3HAaYalOThCS BIAMOBIIHI paBa, 000B’A3KH Ta
BINOBIAANBHICTh. KepiBHUK 3aKiany CHIIBHO 31 CBOIM 3aCHOBHUKOM (3aCHOBHHMKAaMHU) 3000B’sI3aH1
3a0e3MeynTH apxiBHe 30epiraHHs JOKYMEHTIB HEOOX1THUM NMPUMIILEHHSIM Ta 00JaHAHHSIM.

1.10. 3axman MoXe CTBOPIOBAaTH JOKYMEHTH TUMYAacoBOro (10 10 pokiB BKJIIOYHO) CTPOKY
30epiraHHs JiMIIe B EJIEKTPOHHIA (opmMi 3a YMOBM HASBHOCTI BIiJIOBIJHOIO TEXHIYHOIO
3a0e3nedyeHHsl 3 ypaXyBaHHAM BUMOT 3aKOHOJaBCTBAa YKpaiHu Ta 1€l [HcTpyKuii.

1.11. INopsimok oprani3aiiii AiI0BOACTBA 32 3BEPHEHHAMU T'POMAJISH (Po30in 7) Ta 3aluTaMU
Ha myOmiuHy iHpopMalilo (dodamok 1) BuzHauvaeThcs 3akoHamu Ykpainu «IIpo 3BepHEHHS
rpoMaasn», «IIpo moctyn no my6miunoi iHpopmauii», «IIpo 3aXuUCT HmepcOHaIbHUX NaHUX», A
takok nocraHoBamu KaGinety MinictpiB VYkpainu Bix 14 kBiTHS 1997 poky Ne 348 «IIpo
3aTBepKeHHs [HCTPYKIIT 3 JUIOBOACTBA 3a 3BEPHEHHSAMH I'POMAJISIH B OpraHax Jep>KaBHOI BJaJH i
MICLIEBOTO CaMOBpSAYBaHHS, OO'€qHaHHSIX TpoMajsH, Ha MIJOPUEMCTBAX, B YCTaHOBaX,
opraHizalisix He3aJeXHO Big (opM BiacHocTi, B 3aco0ax MacoBoi iH(opMmamii» Ta BiA
24 BepecHs 2008 poky Ne 858 «IIpo 3arBepmxenns Knacudikatopa 3BepHEHb IPOMaIIH».

II. JOKYMEHTYBAHHS YITPABJITHCBKOI IH®OOPMAIIII
1. 3aranbHi BUMOI'M 10 CTBOPEHHSI YIIPABJIiHCHKHX JOKYMEHTIB

1.1. JlokyMeHTyBaHHsSI ~ yNpaBIIHCbKOI 1HQopMaIii 3aKkiaay I[OJArae y CTBOPEHHI
JIOKyMEHTIB, L0 CIPSIMOBaHI Ha BUPILICHHS YNpPaBIiHCHKUX pimieHb. CTBOPIOBaHI YHpPaBIiHCHKI
JIOKyMEHTH TIOBUHHI BIJMIOBIATH MPABOBOMY CTAaTyCy 3aKJaiy.

1.2.[IpaB0 Ha CTBOpEHHS, MIANUCAHHS, TOTOMKEHHS, 3aTBEpP/KEHHS JOKYMEHTIB
BU3HAYAIOThCS AaKTaMH 3aKOHOHABCTBa, CTaTryToM 3akiaay, TOJOKEHHSIMH 1 IOCaJ0OBUMH
THCTPYKIISMHU.

1.3. Ha3Bu BuIIB NOKyMEHTIB (HaKa3, MPOTOKOJ, JOIMOBIJHA 3aMMCKa TOIIO) MAalOTh
BIJIMOBIIaTH Ha3BaM, MependaueHuM Haka3oM MiHICTEpCcTBa PO3BUTKY EKOHOMIKH, TOPTiBIi Ta
cimbepkoro rocmojapcTBa  Ykpainm Bim 12 Gepesns 2021 poxy Ne 526 «Ilpo 3arBepmkeHHs
HarionansHOro knacugikaropa HK 010:2021 Tta ckacyBanHs HaiioHansHOTO Kiacudikatopa JIK
010-98» (0ooamox 2).

1.4. OpranizaiiiitHo-po3nopsiiya JT0KyMEHTallisd 3aKIay MOAIISETHCS Ha:

opranizaniiiny (Craryr, KomexkrtuBHuii moromip, IIpaBwra BTP, monoxeHHs, TOpsSAKH,
perliaMeHTH, MOCa0B1 IHCTPYKIIii, IITAaTHI PO3MHUCH, JOTOBOPH TOIIO);

po3nopsaauy (Hakasm);

iH(popMaIiiHO-aHATITHUHY (aKTH, TOBIJKH, 3asBH, JOMOBIJHI Ta MOSCHIOBAJIbHI 3aIMCKH,
IPOTOKOJIH, CITYKOOB1 JIUCTH TOIIO).

1.5. OdbopmiieHHS PEKBI3UTIB OpPraHi3aIliiHO-pO3MOPAAY0i JTOKYMEHTAIlli Ta TMOPSIOK iX
po3TamryBaHHS ~ MalOTh  BignoBigath Haka3dy JlepkaBHOTO mMiAnpHeMcTBa «YKpaiHCHKHIA


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17

HAyKOBO-JIOCIIHUN 1 HaBYANBHUI IEHTP MpoOiieM cTaHaapTu3aiii, ceprudikarmii ta sxocti» (AI1
«YxpHIHIL») Bix 01 mumas 2020 poxy Ne 144 «/lepxaBHa yHidikoBaHA CHCTEMa JOKyMEHTAIII].
VHidpikoBaHa cHUCTeMa OpraHi3aliiHO-po3MopsAAuoi JOKyMeHTalii. Bumorn 10 odopmieHHS
nokymeHTiBy» (nani — JICTY) (dooamok 3).

1.6. Bumoru 110 OQOpMIEHHS JOKYMEHTIB, II0 BHUTOTOBJISIOTHCS 3a JIOTIOMOIOIO
KOMIT’ FOTEPHOI TEXHIKH, HABEJIEHO Y dodamky 4 1o i€l [HcTpyKiii.

OpranizaniifHo-po3nopsa4i JOKYMEHTH BUTOTOBJISIOTH 3a JOMNOMOTOI0 aBTOMAaTH30BaHUX
Ta/ab0 ApyKyBaJIbHUX 3aCO0IB.

OxpeMi BHYTpIIIHI JOKYMEHTH (3asBM, IMOSCHIOBAJbHI Ta JOMNOBIJHI 3alMCKU TOLIO),
aBTOpaMH SIKUX € MOCaZoBl Ta iHON (I3MYHI 0COOU, TOMYCTUMO O(OPMIIOBAaTH PYKOIHCHUM
CIIOCOOOM.

1.7. Haka3u 3akiaay Moke OyTH BIIMIHEHO (3MIHEHO, JIOTIOBHEHO) JIUIIIE HOBUMHU HaKa3aMHU.
Oprani3aiifHi Ta po3nopsia4i JOKYMEHTH 3aKJIady TOBOAATHCS 10 BUKOHABIIIB y BUIVISL KO a00
BUTSTIB.

1.8. Xig oOroBopeHHs MHUTaHb 1 pillleHb, 10 NPUHMAIOTHCA Ha 3aCiJaHHIX KOJIET1aJbHUX
opraHiB (pagax, 300pax, Hapaaax) 3akiamy, GikcyeTrbcst y mpoTokoii. [IpoTokonu ckiamaloThes Ha
mifcTaBi 3ammciB, 3pOONEHUX MiJl Yac 3aciaHHs, Ta JOKYMEHTIB, MiATOTOBIEHUX A0 3aciJaHHS
(TekcTiB Ta Te€3 JONOBiAEH 1 BUCTYMIB, JOBINOK, MPOEKTIB pIlI€Hb, MOPAIAKY IEHHOIO, CIUCKY
3aMpoIIeHUX TOIIO).

2. biiaHku 10KyMeHTiB

2.1. OpranizaniiiHo-po3nops i  JT0KyMeHTH O(OpMIIOIOThCS Ha OJaHKax 3akiaay, 1o
BUTOTOBJISIIOTHCA 3T11HO 3 BuMoramu JICTY Ta 1iei [HcTpyxkiii.

bnaHku BUTOTOBIAIOTBCA JIPYKapChbKUM cIocoOoM abo 3a JIOMOMOTOK KOMIT IOTEpPHOI
TEXHIKHU Ha Manepi BUCOKOI AKOCTI ppapOaMu HACUUEHUX KOJIbOPIB.

Jlis BUTOTOBJICHHS ONlaHKa po3poOiisieTbes Horo MakeT y macmuTabi 1:1, Ha sikoMy MaroTh
OyTH HaHEeCEeHl MOCTIMHI PEeKBI3UTHU OjaHKa, HEOOX1JHI BIIMITKM JUIsl MEPEMIHHUX PEKBI3UTIB, a
TaKOXK 3a3Ha4€H1 pO3MipH 30H PO3TaIlyBaHHS PEKBI3UTIB.

2.2. 3pa3ku OJIaHKIB 3aTBEPIKYIOTHCSI HAKa30M 3aKJIady.

2.3. ¥V 3akiagax MOXyTh BUKOPUCTOBYBATHCS Taki OJ1aHKU JOKYMEHTIB:

3arajgbHUM OJIaHK JUIsl CTBOPEHHS PI3HUX BHJIIB JOKYMEHTIB (0€3 3a3HaueHHs y OJIaHKy Ha3BU
BUJY TOKYMEHTA) (000amox 5);

OnaHk nucra (000amok 6);

OnmaHK Hakazy (0odamok 7).

2.4. He na Onankax oQopMIIOIOTBCS JesiKi BHYTPIIIHI JTOKYMEHTH (3asBH TpAIliBHUKIB,
JTOTIOBIH1 3aITMCKH, JIOBIJIKH TOIIIO).

3. lleyaTku

3.1. ITocamoBi ocobu 3akyiamgy HIANUCYIOTh JOKYMEHTH y MeXaX CBOiX ITOBHOBaXEHb,
BU3HAUCHUX 3aKOHOIABCTBOM YKpaiHu, CTaTyToM 3aKiaay, MOCaAOBUMH 1HCTPYKIISIMU, HaKa3aMH
PO PO3MOJILT 000B’A3KIB MIXK KEPIBHUIITBOM 3aKJIaay TOMIO.

BinbutkoMm mevaTku (3a HassBHOCTI) 3aCBIAYY€ETHCS IMiITUC ITOCAIOBOI 0COOM Ha IOKYMEHTaxX
13 MUTaHb OpraHi3aliifHOi Ta (IHAHCOBO-TOCTIONAPCHKOI MISIBHOCTI 32 MEPENiKOM JTOKYMEHTIB, Ha
SKUX TIANAC TI0CAaT0BOI OCOOM 3acBiAUyeThCS BIAOWTKOM TI€YaTKHU 3aKiajy, HaBEICHHM Y
0odamky 8 uiei [HcTpyKIii.

BimOuTok TeYaTKM CTaBUThCA TakK, WIO0 BIiH OXOIUTFOBAB OCTaHHI KiJdbKa JITEp
HallMEeHyBaHHS MOCaaAM OCOOM, SKa MiANUcala JOKYMEHT, aje He MiAMUC MOcajoBoi ocobu, abo
MIPOCTABISETHCSI HA OKPEMO BUIUICHOMY IS ITHOTO MiCIli 3 BiMITKORO «M. TL».

3.2.V 3akmaji 3aCTOCOBYIOTHCS IITAaMIM 3 IOBHUM HallMEHyBaHHSAM 3aKjajay Ta 1HIIUMHU
peKBi3uTaMu OnaHKa.

3.3. Haka3oM KepiBHHMKaA 3aKJajJly BU3HAYAIOThHCS MOPSAA0K BUKOPUCTaHHSA, MiclLie 30epiraHHs
NeyaTKy 3aKiIajy i MocaaoBi 0COOM, BiIMOBINANBHI 3a i 30epiraHHs, a TAaKOX MepeltiK M0CaTOBUX
0Ci10, MAMUCH IKUX CKPITUTIOIOTHCS TIEYaTKOIO 3aKIIay.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

3.4. O6xiK yciX me4yaTok Ta IITaMIIiB, 1[0 3aCTOCOBYIOThCS Y 3aKJIajli, BEACThCS Y )KypHai 3a
dbopmoro, HaBeneHow y dodamky 9 no miei [HcTpykiii. Bumada medarok, mTamIiiB MocCagoBUM
0c0o0aM 3/1MCHIOETHCS MiJ MiNUC Y BiMOBITHOMY KYypHaJIi.

3.5. Ilevarku 36epiratoTbes y cerdax, Mo HaaiiHO 3aMUKAIOTHCS 1 OTIEUaTYOThCSI.

3.6. IlepeBipka HAsBHOCTI MEYATOK 1 IITaMIIIB 3AiHCHIOETHCS ILOPOKY KOMICI€RO,
MPU3HAYCHOIO HAKa30M KEPiBHHUKA 3aKJIa1y, Ta O()OPMITIOETHCS aKTOM.

4. laTyBaHHs1 YIPABJIiHCBKUX JOKYMEHTIB

4.1. laroro JOKyMEHTa € BIAMOBIIHO Jara WOTO MiANMUCAHHS, 3aTBEPKEHHS, NMPUHHATTS,
peectpartii abo ckmaneHHs (A7 aKTiB), 3aCiTaHHS KOJIETiaTbHOTO OpraHy (s mpoTokomiB). Jlaty
opopmisitoth BignosiaHo 10 JACTY 4163-2003 mrdgpoBum abo CIO0BECHO-IIMPPOBUM CIIOCOOOM.

Jlata mianucaHHs, 3aTBEP/UKEHHS, MPUHHATTA abo peecTpauii JOKyMeHTa O()OPMIIOIOTH
uudpoBum crocoboM. EnmemMeHTH patu HaBOmATH apabChbKuMu IMdpamMu B OIWH PSIAOK Y
MOCITITOBHOCTI: YUCIIO, MICSIIb, PiK.

01.09.2021

Jlaty 103BOJIeHO OpOPMITIOBATH Y TOCIIIOBHOCTI: PiK, MICSI[b, YUCIIO.

2021.09.01

Y  HOpPMAaTUBHO-NPAaBOBMX  aKTax 1  (IHAHCOBHX  JOKyMEHTaX  3aCTOCOBYIOTbH
CI0BEeCHO-IIU(POBHI cTTOC1O 0(hOPMITIOBAHHS JaTH, HATPUKJIIAT;

01 éepecna 2021 poxy

CnoBO «piKk» MOYKHA BXKMBAaTH Y CKOPOUEHOMY BapiaHTi:

01 sepecnn 2021 p.

Jlary mignucaHHS TNPOCTAaBISIIOTH Yy JIIBIM BEpXHIM 4YacTHHI JOKyMEHTa mopspa 13
peecTpalliiHUM 1HJIEKCOM Ha CHeliaJbHO BiJBEACHOMY Micli Ha OnaHky. SIKIIO JOKyMEHT
CKJIa/ICHU He Ha OJIaHKy, HOT0 J1aTy IPOCTaBIISIOTh HIKYE MIIUCY JIBOPYY.

Jlata criIbHOTO JOKYMEHTa JBOX a00 OLIbIIOI KITBKOCTI YCTAaHOB — €JMHA 1 BIAMOBIAA€E AaTi
MI3HINIOTO TIANUCY. Y PI3HUX PEKBI3UTaX OJHOTO JIOKyMEHTa jJara Moxke OyTu odopmiieHa sk
CJIOBECHO-IIM(POBUM CIOCOOOM, TaK 1 LU(PPOBUM.

VY choutbHMX JOKYMEHTaX, MiJTOTOBJICHHX BiJ IMEHI JBOX 1 OUIbIIE OPUAMYHHUX OCiO,
3a3Ha4yaloTh OJIHY JaTy, 10 BIAMOBIIA€ 1aTi MPOCTABIEHHS OCTAaHHBOT'O MiJIHCY.

JlaTy 1okyMeHTa Ha OJIaHKy MPOCTABIISIOTh Y CHEIIadbHO BIJBEICHOMY MICIIL.

VY BHYTpILIHIX CIIy’)KOOBUX JOKyMEHTax (3asBax, JOMOBIIHUX 1 MOSCHIOBAJBHUX 3aIHCKaxX
TomI0), 0()OpMIIEHMX HE Ha ONaHKYy, aTy MPOCTABISIOTH JIIBOPYY BiJl 0COOMCTOTO MIANMKUCY aBTOpa
JIOKyMEHTA.

VY pa3si 3actocyBaHHS iH(pOpPMAIIITHIX (aBTOMATH30BaHWX) CUCTEM OpraHi3allii JiJIOBOJCTBA
JIOMyCTUMO TPOCTABIATH ATy peecTpauii AOKyMEHTa y CKiIali WTpux-kogy abo QR-komy, 1o
CTBOPIOETHCS 3aC00aMH i€l CUCTEMH, 3TiIHO 3 TocTaHoBoto Kabinety MinicTpiB Ykpainu.

HITpux-Ko1 NPOCTaBISAIOTh Y LEHTPl HUKHBOIO MOJIS MepIIoi CTOPIHKKM JoKyMeHTa, QR-kox
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KYyTi MEPIIOi CTOPIHKH JOKYMEHTA.

4.2.Yci pekBI3UTH Ha JOKYMEHTI, NOB’s3aHI 3 HOro MPOXO/UKEHHSM 1 BUKOHAHHSM,
JAaTYIOTHCS 1 MAMUCYIOThCs. JlaTa TOKyMEHTa MPOCTABIISIETHCS MTOCAIOBOIO 0CO0OI0, sIKa HOTO BI3YeE,
norojkye abo 3arBepakye. Jlata 3a3Ha4aeThCsl HUOKYE MIAMHUCY JTIBOPYY.

4.3. Ilig gac peectparii JOKyMEHTa HOTO JaTa MPOCTABISAETHCS y JIBI BEpXHIM YacTUHI
JIOKYMEHTA Ha CIelialbHO BiJIBEICHOMY MICIll Ha OaHKy. Y JOKyMEHTaX, CKJIa/IeHUX He Ha OJaHKy
(3asBM TMpaliBHUKIB, JOIMOBIJHI 3amUCKH, OBIIKM TOMIO), Jara MPOCTABISETHCSA ABTOPOM
JIOKyMEHTa HMK4e MiAUCY.

4.4. Ha nokymeHTi, BUJaHOMY JBOMa a00 OLbIle yCTaHOBAMH, 3a3HAYAETHCS OJTHA JIaTa, sKa
BIJINIOB1/Ia€ AaTi OCTAHHBOTO MIATMHUCY.

5. HoroaxeHHs1 ynpaB/JIiHCbKUX JOKYMEHTIB

5.1. 'Y pazi BUHUKHEHHS NOTpeOu y MPOBEAEHH] OLIHKH JOLLILHOCTI CTBOPEHHS JOKYMEHTA,
Hioro OOTpyHTOBAaHOCTI Ta BIJMOBITHOCTI 3aKOHOJABCTBY 3IIHCHIOETHCS TOTODKEHHS TPOEKTY
JIOKyMEHTA.



https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

5.2. [loromxeHHs MOXe 3I1HCHIOBATUCH SIK y 3aKJa/li MOCaA0OBUMHU 0CO0aMHU, sIKi BiMOBIIHO
0 11X KOMIIETEHIi BUPIIIYIOTh MHTAHHSA, NOPYLIEHI B TMPOEKTI JOKYMEHTa (BHYTpIIIHE
HOTOJDKEHHA), Tak 1 3a ii MeXaMH IHIIMMH 3alHTEPEeCOBAaHUMM YCTAHOBaMHU (30BHIIIHE
TTOTO/IPKEHHS ).

5.3. BHyTpilHe MOrokeHHs: 0(hOpMIISIOTH [IUIIXOM MTPOCTABIISHHS Bi3H, sIKa OPOPMIISETHCS
BignoiaHo 10 ACTY. I'pud noromkeHHs: po3MILLyIOTh HUXK4YE peKkBI3UTY «Iligmucy.

SIKIO JOKYMEHT TMOTrO/[Kye I[ocajoBa o0co0a CTOPOHHBOI IOPUAMYHOI 0coOu, [0
MMOBHOBA)XEHb SIKOi HAJEKUTHh TOTO/DKEHHS NHUTAaHb, HAaBEIEHHX y IIbOMY TOKYMEHTi, TO TPHUQ}
norofkeHHs1  (cxBaneHHs) ckimanaerbess 31 crnoBa [IOI'OJKYIO, nHaiimenyBaHHS mocaau
(HaliMeHyBaHHS IOPUANYHOI OCOOM € CKJIaJ0BOK YaCTMHOIO HallMEHyBaHHS MOCaau), 0COOUCTOrO
HiANUCY, BIACHOTO 1IMEHI, MPi3BUIIIA OCOOM Ta IaTH MOTOIKEHHS.

I1OI' O/I’KYIO

3acmynnuk oupekmopa

3 HABYANbHO-6UX0BHOT poOOmMU

Iionuc Bnacue im’a, IIPI3BHIIE

01.09.2021

SIKIIO JTOKYMEHT IOTOKYIOTH (CXBAJIIOIOTH) 1HIIMM JIOKYMEHTOM (JIUCTOM, IPOTOKOJIOM,
aKTOM ToOmIo), TO Tpud TMOromKeHHS (cxBajieHHs) ckimanaetbes 31 crnoBa [IOT'OJPKEHO
(CXBAJIEHO), Ha3BM BuAy MOTOKyBaJbHOIO JOKYMEHTa B Ha3MBHOMY BIJMIHKY, HOro aatu i
HOMEpa.

IIOI'O/’KEHO

IlIpomoxkon 3acioanus

neoazo2iunoi paou 3aknady
30.08.2021 Ne 1

CXBAJIEHO

Ilpomoxon 3acioanns

excnepmmuoi Komicii 3aKknady

30.08.2021 Ne 1

5.4. Bi3u mpocTaBisIOTBCS Ha NMPUMIPHUKAX JTOKYMEHTIB, L0 3aJMINAIOTHCA Y 3aKiajl.
[IpoexTH po3nopsaUnX JOKYMEHTIB Bi3yIOThCS Ha MEPIIOMY TPUMIPHHKY.

3acmynnuk oupexkmopa 3 HBP

Iionuc Bnacue im’a, IIPI3BHII[E

18.09.2021

3acmynnux oupexmopa 3 HBP

Ilionuc Bnacne im’s, I[IPI3BUIIE
3aysarcenns i npono3uyii 000arOmMvca
18.09.2021

5.5. Ilepenik mocamoBUX 0cCi0, SKi MOBHHHI 3aBi3yBaTh JOKYMEHT y 3aKkjaji, BH3HAUYa€
NPaIiBHUK, SIKUH CTBOPIOE TOKYMEHT, BUXOSIUH 3 HOTO 3MICTY.

5.6. BHyTpillIHE OTOKEHHS MPOEKTY JTOKYMEHTA 3aJI€KHO BiJl 1Or0 3MICTYy MPOBOIUTHCS B
TaKid TIOCIIIOBHOCTI: MpaIliBHUKOM, SKWHW IIJATOTyBaB JOKYMEHT, IOCAJOBUMHU 0CO0aMH, sKi
3a3HaY€HI y TMPOEKTI JIOKyMEHTAa SK BUKOHABIN, (IHAHCOBHM MiAPO3AUIOM ab0 TOJIOBHUM
OyXxranTepoM (SKIIO MPOEKT JOKYMEHTa CTOCYEThCS (PiHAHCOBUX IMHUTAHb), 3aCTYITHUKOM KEPiBHUKA
3aKJIaay, SKHid BiIOBIa€ 32 MUTAHHS, 1[0 MICTITBCS B TIPOEKTI JOKyMEHTA.

5.7.3a 3MicT TOKyMeHTa, SKHH BI3Y€ThCA KUIbBKOMa 0CO0aMH, TaKi 0COOHM BiJIITOBIIAIOThH
3TiHO 3 KOMITETEHIII€IO.

5.8. flkmo y mporieci Bi3yBaHHsI /O TPOEKTY JTOKyMEHTa BHECEHO CYTTEBI 3MiHH, BiH
HiIsTae T0ONpaoBaHHIO, TEPEAPyKYBaHHIO 1 TOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHIIIHE TIOTOMKEHHS TPOEKTIB JTOKYMEHTIB MOke OyTH 0QGOpMIIEHO apKyIlemM
MOTO/PKEHHS, TpU(OM TMOTOHKEHHS, OBIIKOIO TIPO TMOTO/PKEHHS, JUCTOM IOTO/KCHHS abo


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

NPEACTABICHHSAM MPOTOKOJIYy OOTrOBOPEHHS IPOEKTY JOKYMEHTa Ha 3aciJlaHHI KOJIETiaJbHOIOo
Oprasy.
5.10. ApKyII MOTO/DKEHHS CKJIAJaeThCesl y pasi, AKIIO 3MICT JTOKYMEHTa CTOCYEThCS OiIblle
HDK TpbOX YCTaHOB (3aKiajiB), Mpo WHI0 POOUTHCS BIAMITKA y JOKYMEHTI Ha Micui rpuda
NOTOJPKEHHS, HAIIPUKIIAA: «APKyut n02002ceHHA 000AEMbCAY .
5.11. Apkym moromkeHHs 0(hOPMIIIETHCS 32 TAaKOO (hOPMOIO:
APKYLI I1OI' O/’KEHHA
Hazea npoekmy ooxymenma
Ha3zea nocadu Iionuc Bnacue im’sa, IIPI3BHIIE
/lama

[Tinmuc nmocamoBoi 0COOM CKPITUTIOETHCS MEUATKOO 3aKJ1any (3a HasiBHOCTI).

5.12. KoxxHa 3 ycTaHOB (3aKiajiiB), sIKIH HaJiCIaHO MPOEKT JOKYMEHTA Ha IMOTOHKCHHS,
MOXXE HaJaBaTh OKPEMHH apKyll T[OTO/KeHHsA, abo apKyml TIOTO/KCHHS NepeIaeThCs
3alHTEPECOBAaHMM  yCTaHOBaM  (3akiiafaM) Yy  TOCHIJIOBHOCTI, BH3HA4€HIH YyCTaHOBOIO
(3aKJ1a10M) — aBTOPOM TPOEKTY TOKYMEHTa. APKyII a00 apKyIili OTOKEHHS 30epiratoThCs pa3oM 3
JOKYMEHTOM, SIKUH OyJ10 MOTOIKEHO.

5.13. 30BHINTHE TIOTOKEHHS Y pa3i mOTpeOH, BUZHAYCHOT 3aKOHOJABCTBOM, 31HCHIOETHCS Y
TaKiil HOCHITOBHOCTI:

3 yCTaHOBAMH OJHAKOBOTO PiBHS Ta iHIIMMHU YCTaHOBAMH;

13 TPOMaJICLKMMU OpraHi3aIisimMu;

3 OpraHamu, sIKi 3[IHCHIOIOTH JIepKaBHUI KOHTPOIIb Y TIEBHIH cdepi;

3 yCTaHOBAaMHU BUIIOTO PiBHS.

6. 3aTBepaskeHHs yNIPaBJIHCHKUX JOKYMEHTIB

6.1. 3arBep/KeHHSI YNPaBIIHCHKUX JOKYMEHTIB 3I1MCHIOETbCS OCOOMCTO KEpPIBHUKOM
3akyaay abo Haka3oM (B OKpEMHUX BHIIAJKaX MPOTOKOJIOM) 3aKJIaay i3 3a3HaY€HHSM Ha JOKYMEHTI
rpuda 3aTBepKEHHS, 0(OPMIICHOTO BIMOBITHUM YHHOM.

6.2. HakazoM 3akiaxy 3aTBepKYIOTBCSA TIOJIOKEHHS TMPO CTPYKTYpHI MiAPO3ILUIH,
IHCTpPYKILii, MpaBuiIa, MOPSAKKA Ta 1HII JOKYMEHTH HOPMaTHBHO-IIPABOBOrO a00 HOPMATHBHOTO
XapaxTepy.

VY pasi 3aTBep/KEHHsSI JOKYMEHTa PIIICHHSIM KOJIET1aIbHOTO OpraHy rpud 3aTBepKEeHHS
ckinamaerbess 31 cinoBa 3ATBEPJDKEHO (Ge3 namok), Ha3BW, JaThd 1 HOMepa [IOKYMEHTa Yy
Ha3WBHOMY BiJIMiHKY.

3ATBEP/’KEHO

IIpomokon 3acioanns nedazo2iunoi paou

2imnasii No 3

25.12.2021 Mo 5

6.3. KepiBHUKOM 3aKiaay OCOOMCTO 3aTBEP/DKYIOThCS JOKYMEHTH, IO HE IMOTpPeOyroTh
JOJAaTKOBUX BKAa31BOK, 3aBJaHb IOIO iX YMPOBa/PKEHHsS ab0 BUKOHAHHS (IIOJIOKEHHS (CTaTyTH)
3aKJIaay, MPOTOKONM, aKTH, IUIaHHW, 3BITH, KOIITOPHCH, IITATHI PO3MUCH, IMOCAAOBI 1HCTPYKIII,
porpaMu, HOPMaTUBHU TOIIIO).

3ATBEP/ZKYIO

upexkmop zimna3zii Ne 3

IHionuc Bnacue im’a, IIPI3BHIIE

01.09.2021

6.3. [lepenik BHUIIB JOKYMEHTIB, IO MarOTh OyTH 3aTBEp/DKEHI 3 MPOCTABISIHHAM TpHda
3aTBEp/KCHHS, BH3HAUa€ 3aKjajJ Ha MiJCTaBl 3aKOHOAABCTBA 3 YHECEHHsAM B [HCTpykmito
(0ooamok 28).

7. IlinnucanHs ynpaB/JiHCbKHUX JOKYMEHTIB

7.1. ITocamoBi 0codu MIAMHUCYIOTH TOKYMEHTH Y MEXaX CBOIX MOBHOBAa)KCHb, BU3HAYCHUX Y
CTaTyTi 3aKjaiy, MOJIOKCHHSIX MPO CTPYKTYPHI MiAPO3/IiIH, MOCAJAOBUX IHCTPYKIIISAX, HaKa3l Mpo
po3nonia 000B’sI3KIB MIXK KEPIBHUKOM Ta HOTrO 3acCTyMHHMKAMHU TOMIO. Y 3a3HAYCHHMX JOKyMEHTax



BU3HAUAETHCSA TAKOXK MOPSJOK MIANMUCAHHS IOKYMEHTIB IHIIUMH 0co0aMu B pa3i BiJJCYyTHOCTI
KepiBHHUKA 3aKJIaJly Ta OCaJ0BUX 0OCI0, sIK1 YIIOBHOBa)KEHI1 1X IMiMUCYBaTH.

7.2. Iliagnuc ckialaeTbes 3 HAa3BM MOCAIM 0COOM, sIKa MIANUCYE HOKYMEHT (MOBHOI — SIKILO
JOKYMEHT HaJIpyKOBaHUI HE Ha OJlaHKY, CKOPOYCHOI — Ha IOKYMEHTI, HaJJpyKOBAaHOMY Ha OJIaHKY),
0CcOOHUCTOrO MiANuCYy, iHimiamB (iHimiana iMeHi) 1 npi3Buma. [{o3BonseTscs B pekBi3uTi «Iligmucy»
TICIIsE Ha3BU TTOCAM 0COOM 3a3HAa4aTy BUCHE 3BaHHS, HAYKOBUM CTYTiHb.

1. Tupexmop JIyoencokoi 3a2anbHo0c6imuboi

wikonu I-I1l cmynenie Ne2 Hionuc Bnacue im’a, IIPI3BUIIE

2. /lupekmop wixonu Ilionuc Bnacne im’a, IIPI3BUII[E

7.3.1lpu cTBOpEeHHI JOKYMEHTIB MIANUCYETbCS OOUH MPUMIPHUK JIOKYMEHTa, SIKUH €
OpUriHaiIoOM. BHHATOK CTaHOBJIATH JesKi BUAM JOKYMEHTIB (HampuKiIaX akTH, JOTOBOPH, SIKi
CTBOPIOIOTHCS B KIJTHKOX TIPUMIPHHUKAX, KOXKEH 3 SIKUX MA€ CHIIy OPUTIHATY).

7.4.Y pa3i HaACHUIAHHS TOKYMEHTa OJHOYACHO KUJIBKOM 3akiyajaM (YCTaHOBaM) OJHAKOBOTO
a00 BUIIOTO PiBHS KEPIBHUK 3aKJIaay MIANKUCYE BC1 HOTO MPUMIPHUKH.

7.5. IBa abo Oinbpllle MAMUCIB MPOCTABISIOThH, SKIIO 32 3MICT JIOKYMEHTa BiANOBIIAIOThH
KibKa oci0. [Ipu npomy mianucu nocanoBux 0cid pO3MILIYIOTHCSI OJUH MiJl OAHUM BIJIOBIIHO 10
HiANOPSIKOBAHOCTI 0Ci0.

Jlupexkmop wikonu IHionuc Bnacne in’a, IIPI3BUHIIE

Knacnuit kepisnuk Iionuc Bnacue im’a, IIPI3BHIIE

7.6. CriyibHI TOKYMEHTH KUIBKOX 3aKJIafiB MiIMUCYIOTHCS KEPIBHUKAMH OJHAKOBUX TOCA]
X 3aKJ1a/iB. IXHi IiAMMCcH po3MilyoThCs Ha OJJHOMY PiBHi i CKpIiILITFOIOTHCS TI€YaTKAMU 3aKIIa IiB.
Jupexmop  Jlybencovkoi  3azanvnooceimnvoi  /Jupexmop Jlybencovkoi 3a2anbHo0c6imubol
wixonu I-111 cmynenie Ne2 wikonu I-111 cmynenie Ne2
IHionuc Iniyian(u), npizeuue Hionuc Iniyian(u), npizeuue

7.7. JIOKyME@HTH KOJIeTiaJbHUX OpraHiB  (pIlIEHHS, TIOCTAHOBH) IIJAIMUCYE TOJOBA
KoJIeTiabHOTo oprasy. IIpoTokos MiANUCYIOTH TOJOBYIOUMI HA 3acilaHHI KOJIET1aJbHOTO OpraHy i
ceKperap.

Tonosa nedazoziunoi paou Hionuc Iniyian(u), npizeuwe

Cekpemap neoazo2iunoi paou IHionuc Iniyian(u), npizeuwe

7.8. JIoKyMeHTH, CKJIaJIeH1 KOMICI€T0, MAMUCYIOTh TOJI0Ba KOMICIi 1 BC1 WIEHHU KOMICIi.

7.9. JIokyMeHTH, 1110 MiJUIATaloTh 3aTBEPIKEHHIO (IHCTPYKIi, MOJI0KEHHS, MpaBuja TOIIO),
miAnucye nmocaaosa ocoba, BiAMOBIadbHA 32 IX MiATOTOBKY.

7.10. Y pa3i BiACYTHOCTI KepiBHUKA 3aKJiaJy, Ha3Ba MOCAAM, Mpi3BHUIIE, 1Himianu (1HiIian
iMeH1) SIKOT 3a3HaYE€HO Ha MPOEKTI JOKyMEHTa, Horo miaAnucye ocoda, sska BUKOHYE i 000B’s13kH, a00
il 3acTynmHuK. Y TakoMy pa3i 00OB’S3KOBO 3a3Ha4yaroThCsl (pakTH4YHA MOcaja, iHimiamu (I1Hiliajl
iMeH1), npi3BuIe ocodu, siKa Mmifnucana JOKyMeHT. [Ipu boMy BUIpPaBIEHHS BHOCATh PYKOTIMCHUM
a00 MaIIMHONHMCHUM CIIOCOOOM, SIKIIO JTOKYMEHT HEMOXKIIMBO TepeapykyBatd. He momyckaeThes
i yac MiJAMUCaHHA JOKYMEHTa CTaBUTH NMPUIUMEHHUK «3a» 4 MPaBoOIUHY MOXUIY PUCKY Mepen
Ha3BOIO MMOCAIH.

3acmynnuk oupekmopa IHionuc Bnaacne im’a, IIPI3BUHIIE

JlonaBaHHs 10 Ha3BU IMOCaAM KEpiBHUKA 3akiaay abo CcaMOCTIHHOIO CTPYKTYpPHOTO
nigpo3ainy ciiB «Bukouytouuii 0606°a3xu» aoo «B.o.» 311ACHIOETbCA Ha MT1JICTaBl HAKazy.

7.11. dakcuminibHe B1JITBOPEHHS MIICY 10Ca0BO1 ocobu Ha
OpraHizalifHO-po3nopsAAYNX, (IHAHCOBUX, OyXTaNTepChbKUX JOKYMEHTax 3a JJOIOMOTOIO
MEXaHIYHOTO a00 1HIIIOTO KOTMIIOBAHHS HE JIOMYCKAETHCS.

7.12. Pe3omionis — e 3poOieHuil mocasoBo0 0co00K HAamMC Ha JOKYMEHTI, 10 MICTUTh
CTHCIIHIA 3MICT IPUIHATOTO HEIO PIillIeHHS MO0 BUKOHAHHS JOKYMEHTA.

Pe3omroriiss MakCMMallbHO MOXKE CKIIAJAaTUCS 3 TaKMX €JIEeMEHTIB: Mmpi3Bulie(-a), BiacHe(-1)
iM’si(-eHa) BHUKOHaBI (-1B) y JaBaJlbHOMY BIJIMIHKY, 3MICT JOPYYEHHs, CTPOK BHUKOHaHHS,
OCOOUCTHI MiMUC KePIBHUKA, JaTa.

Ilpizeuwie Bnacue im’a

Ilpowy niocomyeamu npoexm Haxa3zy



npo 3apaxyeanns yunie 0o 1 knacy 0o 25.06.2022

Ocobucmuit nionuc

Mama

SIKmo mopydeHHs HaJlaHO KiTBKOM TOCaZ0BUM 0co0aM, TOJJOBHUM BHKOHABIIEM JTOKYMEHTa
€ oco0a, 3a3Ha4YeHa B pe30JIIOLi1 MepIIOko.

Ha noxymeHTax i3 CTpokamMy BHUKOHAHHS, 110 HE IMOTPEOYIOTh OJNATKOBHUX BKa3iBOK, Y
PE30IIOLIT 3a3HaYar0Th BUKOHABIIS, MIIIC aBTOPA PE30IIIONIT 1 AaTy.

Pe3omronito mpocTaBisiOTh PYKOMUCHO O€3MOCepeHbO Ha JTOKYMEHTI HUXKYE PEKBIZUTY
«Anpecar» napaneiabHO 10 OCHOBHOTO TEKCTY a00 Ha BUIBHOMY BiJl TEKCTY MICIIl y BEpXHil 4aCTHHI
MIEPIIOTo apKyIla 3 JUIOBOTO OOKY, ajie He Ha IT0JIi JOKyMEHTA, TPU3HAYEHOMY JUIS TTiAITNBAHHS.

SIKmo Ha JOKYMEHTI HeMae BIIBHOTO MiCLs s pe3oowii abo MOKYMEHT Mifuisirae
MOBEPHEHHIO, a00 II€ eJIEKTPOHHUM JOKYMEHT, TO PE30IIOLi0 O(QOPMITIOIOTh HA OKPEMOMY apKyIIi
abo crierianbHOMY OJIaHKY, Ha IKOMY 3a3Ha4aloOTh JaTy.

Jo Bx. Ne 123/01-10 Bix 02.11.2021.

8. 3arajbHi BUMOTH 10 TEKCTY YIPABJIiHCHKHX JOKYMEHTIB

8.1. TekcT ynpaBiiHCHKOTO JOKyMEHTa MOBUHEH OyTH YITKUM, KOHKPETHHUM, JIAKOHIUHUM,
iHpOpMAaTUBHUM Ta BiamoBizatu opdorpadiyHuM, JEKCUYHUM, MOP(OIOriYHUM, CUHTAKCUUYHUM,
CTHJIICTUYHHUM, ITyHKTYaI[1iHUM HOPMaM.

8.2. TekcT nOKyMeHTa IOBHMHEH CTOCYBAaTHUCS TOTO IMTaHHS, sKe CGOpPMYyJIbOBaHE B
3aroJIOBKY JI0 TEKCTY, YiTKO BioOpakaTu NPUYHMHY i METy CTBOPEHHSI JOKYMEHTa, PO3KPHUBATH CyTh
KOHKPETHOI CIIPaBM, MICTUTH apTyMEHTOBaH1 I0Ka3u, BUCHOBKH, IIPOMO3HUILLI].

8.3. Ilin yac ckinagaHHS TOKYMEHTIB BXKMBAE€THCS AUIOBUM CTHIIb, JUISl IKOTO XapaKTEpPHUM
HEUTpanbHUN TOH BUKJIAQACHHA, MMO30aBICHUN OOpPa3HOCTI, E€MOIIHHOCTI Ta 1HIWBIIyaTbHUX
ABTOPCHKUX PHC.

8.4. TexcT noKyMeHTa OQOPMIISIOTh Yy BUINISAI CYLIJIBHOIO 3B’ SI3HOTO TEKCTY, a00 aHKETH YU
Tabnui, ado NUISIXOM NO€JHAHHS LUX (HOpM.

CyuinbHui 3B’S3HMH TEKCT JOKYMEHTa MICTUTh TI'PaMaTHYHO 1 JIOTIYHO Y3TO/DKEHY
iHopMalil0  Npo  yOpaBIiHCBKI Al 1  BUKOPUCTOBYETbCA  MiJ  4ac  CKJIAJaHHS
OpraHizaliifHO-pO3MOPSAYUX JOKYMEHTIB.

CyuiunbHui 3B’ I3HUNA TEKCT, SIK IPAaBUJIO, CKJIAIAa€ThCS 3 IBOX YACTHH. Y NepiIii (BCTymHii)
YacTUHI 3a3HAyalOThCs IMijAcCTaBa, OOIPYHTYBaHHS ab0 MeTa CKJIaJaHHS JIOKYMEHTa, y ApYTrii
(3aKJIIO4HIN) YacTHHI — BUCHOBKH, TPOIMO3MIIIi, pIIIEHHs, MpoXaHHA. B okpeMux Bumaakax
JOKYMEHT MOJKE MICJIsl BCTYITHOT YaCTUHU MICTUTH MOTUBYBaJIbHY YaCTHHY, B SIKIi OOTPYHTOBY€ThCS
MO3UIIIST 3aKJIaTy.

8.5. Y TekcTi JOKyMeHTa, MiATOTOBIEHOTO BIAMOBIIHO J0 JOKYMEHTIB IHIIUX YCTaHOB a0o
paHille BUAAHUX JOKYMEHTIB, 3a3HAYalOThCsl OO PEKBI3UTH y TaKid MOCIIIOBHOCTI: Ha3Ba BUAY
JIOKyMEHTa, HallMEHyBaHHsI YCTAaHOBH — aBTOpa JOKYMEHTa, J1aTa, PeecTpalliiiHuii HoMep, 3ar0JI0BOK
TI0 TEKCTY.

Ipuknao
Haxaz Minicmepcmea oceimu i nayku Ykpainu 6i0 25 uepensa 2018 poxy Ne 676 «Ilpo
3ameepoxcennsn Incmpykuii 3 0inosoocmea y 3axknadax 3a2anvHoi cepeonboi oceimuy

8.6. TexcTH CKJIaIHMX 1 BEIMKHX 32 00CATOM TOKYMEHTIB (TIOJIOKEHHS, TIPaBWIIa, IHCTPYKIIii,
OTJISIN, 3BITU TOILO) MOAUIAIOTECA HA PO3AUIH, MIAPO3AUIN, MyHKTH, MAMYHKTU. [I[yHKTH B TEKCTI
HYMEPYIOThCS apaOCHKUMHU ITU(PPaMU 3 KPAIKOIO, a MiAITYHKTH — apaOChKUMU mudpa MU 3 TyKKOIO.

Po3ninu HymMepyrOThCsl pUMCBKUMH IM(paMH, a TAKOXK B OKPEMHX BHUIAJKaX BOHH MOXYTh
MOIUISATUCS HA IVIAaBH.

8.7. ®opmMa aHKETH BHKOPUCTOBYETHCS Y Pa3l BUKIAJCHHA Y LUPPOBOMY a00 CIOBECHOMY
BunAl iHdopmarii mpo omuH 00’€KT 3a meBHUM oOcsroMm o3Hak. IlocriiiHOI iH(OpMalieo B
aHKeTl € y3arajbHEHI O3HaKW, 3a SKMMU IPOBOJUTHCA OMHMC 00’ €KTa, a 3MIHHOI — KOHKPETHI
XapaKTEPUCTUKH.

8.8. Tabnuuna opMa TOKYMEHTa BUKOPHCTOBYETHCS Yy pa3i BUKIAACHHS y 1ubpoBomMy abo
CJIOBECHOMY BUIIIAI iH(POpMAIiT PO KiJibKa 00’ €KTIB 32 PSAIOM O3HAK.



3arosioBku rpa¢ TabnuIi TUITYTHCS 3 BEJUKOI JIITEPH, MMiJ[3ar0JI0BKU — 3 MaJIOi JITEPH, SKIIO
BOHH CTaHOBJIATL OJHE I[IJIE 13 3arojIOBKOM, 1 3 BEJHKOI — AKIIO IIIJ3aroJIOBOK Ma€ CaMOCTIHHE
3HaueHHs. Kpamku B KiHII 3aroJioBKiB 1 MiJ3arojioBkiB rpad He CTaBIAThCS. 3aroJIoBKU 1
I1J13aroJ0BKH rpad Ta psAAKiB TaOIMI MOBUHHI OyTH BUKJIaJIeH] IMEHHHUKOM Y Ha3UBHOMY BIJIMIHKY
OJHMHU. Y 3aroJloBKax 1 IMIiJ3arojloBKax pAaKiB 1 Tpad TaONMMIl BXKHUBAIOTHCSA JIMILIE
3araJJbHONPUHHSTI YMOBHI ITO3HAYCHHS 1 CKOPOUCHHSI.

No 3/n 1115 Haszea 3axnady oceimu Ilocaoa Cmaoic, p.

1 2 3 4 5 | 6

I'padu Tabmuri, ski po3MIMIYIOTHCS HAa KUIBKOX CTOpiHKaX, HyMepyroThcsa. Ha mpyriit ta
HACTYITHUX CTOpPIHKAax TaONWIN 3a3HAYAlOTHCS HOMEpH rpad, a TAaKOK y BEPXHBOMY IPABOMY

KyTi — ciioBa «[IpofgoBxeHHs 1oqaTKay.
IIpooosicenna oooamxa

1 2 3 4 5 6

8.9. Y 3akmaji TeKCT HaKa3y BUKJIAIAEThCS Bif mepiroi ocoon — HAKA3YIO.

Y CHUIbHHUX PO3MOPSIAYUX JOKYMEHTaX BUKOPUCTOBYETHCA (opMa BUKIAAY TEKCTY Bif
nepiuoi ocoou MHOXKUHU — HAKA3YEMO.

Y mporokonax 3acTOCOBYEThCS (opMa BHUKIALY TEKCTY BiJl TPEThOi OCOOM MHOXKHHH 3a
CXEMOIO:

CIIYXAJIH — BUCTYIIHJTH — BUPILIIH/TH (YXBAJIHJIH, I0CTAHOBHIJIH).

Y IMCTyBaHHI 3aCTOCOBYETBCS (hopMa BUKIQAYy TEKCTY BiJ Tepmioi 0coOM MHOXHUHU
(BBaYKaeMO, HAJCHIIAEMO, TPOCHMO, IMPOTOHYEMO) ab0 BiJ TPeTbOi 0COOM OMHWUHU («3akiao
3azanvHoOi cepeoHvboi oceimu He 3anepeuye», «3aKaad 3a2anbHoi cepeOHbol 0ceimu 868ax3xcac 3a
HeobxioHne»).

Y IOKyMeHTax, CKIAJCHHX IOCaJOBOI0 OCO0O0I0 1 aJpecoBaHUX KEPIBHUKY 3akiany ado
CTPYKTYPHOTO MiApO3ALTY (IOMOBiTHA 3alMCKa, MOSCHIOBAJIbHA 3alKCKa, 3asBa), 3aCTOCOBYETHCS
(dhopMa BUKIIQy TEKCTY BiJ MEPIIOi 0COOM OHUHU (TIPOTIOHYIO, BBAXKAFO, IIPOIITY).

9. Oco0/1MBi BUMOTH 10 CKJIAJIaHHS JIeSIKUX BU/IB JOKYMEHTIB
Haxka3

9.1. Haka3 — po3nopsiiuuii  JOKyMEHT, SKHH BHJA€ KEpPIBHUK 3aKjiaay Ha IpaBax
€IMHOHAYAILHOCTI Ta B MEXKaxX CBO€I KOMIIETEHIlI, 0OOB’SI3KOBMII IUIi BHKOHAHHS IIiIIEIVIMMHU.
Hakasu 3akiany mianucyroThesi KEpIBHUKOM 3aKiay, a 3a HOoro BiJICYyTHOCTI — 0CO0010, sIKa BUKOHYE
fioro 000B’SI3KH, Ta PEECTPYIOTHCS B XKYpPHAJIAX PEeCTpallii HaKas3iB.

[TlinrotoBky Haka3zy MOXKe IHIIIFOBATH KEPIBHUK 3aKiamy abo Oyab-SKHA CTPYKTYpHHUI
HiAPO3 LT,

Skio iHIIIATOPOM IMIATOTOBKM HAaKa3y € CTPYKTYpHUM MiAPO3ALI, TO HEOOXITHICTh HOTO
BUJAHHS TOBMHHA OyTW OOTpyHTOBaHa B JIOMOBIAHIM 3amucii. PimeHHs KepiBHHMKA 3aKiamy
BUPaXKAETHCS PE3OIIOLIEIO.

9.2. Bynp-sikuii HaKa3, 32 BUHATKOM CITLTLHOTO, O(DOPMITIOIOTE Ha OJTaHKY HaKasy 3akKiajy.

9.3. 3micT HaKa3y KOPOTKO BUKJIAJA€THCS Y 3arOJOBKY, KM MOYMHAETHCS 3 MPUMMEHHHUKA
«IIpo» 1 ckIamaeThCs 3a TOTIOMOTOKO BijiechiBHOTO iMeHHUKA («IIpo 3ameepoicenns...», «Ilpo
66eoeHHs...», «IIpo npuitnammsa na pooomy...») ad6o imennuka («Ilpo niocymku...», «Illpo kaopoei
RUMAHHA...»).

9.4. CtpykTypa TEKCTy Haka3zy, SIK MpPaBWJIO, CKJIAJAETHCS 3 JBOX YACTHH — KOHCTATyHOUOl
(mpeamOyin) 1 pO3MOPSAAUO].

VY KOHCTaTyrouiid YacTHHI 3a3HAYArOThCS II1JICTaBa, OOIPYHTYBaHHS a00 MeTa BHIAHHS
Hakazy. 3a3HaueHa YacTHHA MOXKe TIOYMHATHUCS 31 cliB «Ha euxonannsny, «3 memoro» tomo. Skio
JIOKyMEHT BHJIA€THCA Ha MIACTaBl 1HIIIOTO PO3MOPSIYOTO JOKYMEHTA, Y KOHCTATYIOUil YacTHHI
3a3HAYalOThCS Ha3Ba BUJY LbOTO JIOKYMEHTa, HOro aBTOp, JaTa, HOMEp Ta 3aroyioBok. Kpamka B
KIHI[I KOHCTATyO40i YaCTUHU HE CTAaBUTHCS.




KoHncraryroua 4yacTMHa MoOke OyTH OIyIIEHa, SIKIIO PO3IMOpsaYa YacTHHA He morpedye
OoOTpyHTYBaHHSI, HAIIPUKJIA]] Y HaKa3ax 3 KaJpOBUX MUTAHb (0COOOBOTO CKIIATY).

9.5. Po3nopsaua yacTuHa Haka3y MOYMHAETHCA J1€CIOBOM, SIKE IPYKY€ETHCS 3 HOBOTO psKa
BEJIMKUMU JIiTepamMu 0e3 BIJICTYITy BiJ JIIBOTO IOJIA 1 JIANOK, MICJIS YOTO CTaBUTHCS JBOKpAIKa.

9.6. Po3mopsiqua 4YacTMHAa NOAUIAETbCA HA IYHKTH 1 MIAMYHKTH, $KI HYMEpYIOThCS
apaOcpkuMu LuppamMu. Y KOKHOMY MYHKTI NMOBHHHI OyTH 3a3HayeHl BHUKOHABI (CTPYKTYpHI
mipo3aim abo KOHKPETHI MOocagoBi OCOOM), KOHKPETHI 3aBHaHHS (IOpYYEHHS) 1 CTPOKH iX
BUKOHAHHA. BUKOHaBII MOXYyTh OyTH Ha3BaHI TaKOX Yy3arajlbHEHO, HANPUKIAJ: «IeJaroriyHuM
npaiiBHUKaM 3akiany». [Ipy npoMy He 3aCTOCOBY€THCSI HAIlMCAHHS HEKOHKPETHHMX JOPYYEHb, SIKi
MICTSITB CJIOBA: «IPUCKOPHUTHY, ITOJIIIINUTHY, aKTHBI3yBaTH», «3BEPHYTH yBary» TOIMIO.

9.7. YV Haka3ax 3 KaJJpOBUX MHUTaHb (0OCOOOBOTO CKJIaJy) po3MOpsiIdya YaCTUHA TOYMHAETHCS,
AK TpaBMIo, 3 jiecnoBa y opmi indinituea: «JIPHHHATH», «IIPH3HAYHTH),
«(IIEPEBECTH», «3BUIBHUTH», « BUIPA/IHTH», «<HAJATH», « OI' OJIOCHTH» Tomo. [ani
3a3HAYaIOTHCS BEJIMKUMH JIITEpaMM MpPI3BHILE MpalliBHUKA, HA SKOTO MOIIMPIOETHCS il Hakasy, 1
MaJIMMH — HOro iM’s Ta 1o GaThKOBI.

@opMynntoBaHHS MYHKTIB MOBUHHI OyTH YITKMMH, KOHKPETHUMH, BIANOBIIATH HOpMam
Konekcy 3akoHiB nipo mpaitto Ykpainu (K3nll) abo iHmuM npaBoBUM aKTaM.

VY pasi npuitmanHs a00 3BUIBHEHHS MpalliBHUKA 3a3HAYAIOTHCS MMOBHA Aara (YHCII0, MiCsIIb,
piK) (PaKTUUHOTO BHXOMY MpAaLliBHUKA HA poOOTY (MIPUINHUHEHHS TPYAOBUX BITHOCHH), PO3MipH HOro
MOCAI0BOTO OKJIAy BIAMOBIAHO IO MITaTHOTO PO3IHKCY, HAI0ABOK Ta JIOTIAT.

VY KOXHOMY IyHKT1 Haka3y 3 KaJpOoBUX MHUTaHb (0COOOBOTO CKJIAAY) 3a3HAYAEThCA MiJICTaBa
0710 MOTO BUAAHHS (3asBa MpalliBHUKA, KOHTPAKT, JOIMOBIIHA 3alldCKa, PIMIEHHS aTeCTaliiHOl
KOMIiCii TOIIIO).

Haka3u 3 kajnpoBux nutaHb (0CO00BOro CKJaay) oQOpMIIIOIOTH Y BUIVISAL 1HAUBIYaJIbHUX
(cTOCYIOTBCSI OTHOTO TMpAaIliBHUKA) 1 3B€ICHUX (CTOCYIOTHCS KUTHKOX MPAI[iBHUKIB).

VY 3BeeHHMX Hakazax [0 pO3MOPSIY0i YaCTUHH BKIFOYAIOTHCS ITYHKTH, IO MICTATh
iHpopMallito, y Takiil MOCHIIOBHOCTI: NPUHHATTA Ha poOoTy (Cciayx0y), mepeBe/IeHHs, 3BIIbHEHHS.
VY Mexax IuX MyHKTIB HIANMYHKTaMU 3a3Ha4aioTh MP13BMILA MPallIBHUKIB 3a andasiToM. [Ipu npomy
JI0 OJTHOTO 3BEJECHOTO PO3MOPSIYOro JOKYMEHTa HE MOXKYTh BKJIIOYATUCS MYHKTHU 3 iH(pOpMaLi€lo,
sKa 3T1AHO 13 3aKOHOJJABCTBOM MA€ Pi3H1 CTPOKH 30epiraHHs.

9.8. Ilicns mignucaHHs Haka3y 3MIHM JI0 HbOTO BHOCSITHCS JIMINE LUISIXOM BUIAHHS HOBOTO
HakKa3y PO BHECEHHS 3MiH.

Km0 Haka3oM BIAMIHSETbCA TOMEpEIHIA Haka3, y pO3MOpSAIYii YacTHHI 3a3HAYAETHCS
IYHKT, KU1 TOBUHEH MOYMHATHUCH 31 CNIB: « Buznamu maxum, ujo 6mpamue YuHHiCmb, ...».

9.9. OctaHHI}f MyHKT Haka3y y pasi MOTpeOU MO)Ke MICTUTH PILIeHHS MpO MOKJIAJCHHS Ha
CTPYKTYpHUH Migpo3aia abo mocanoBy 0coOy GyHKIIIH 3 KOHTPOIIO 32 BAKOHAHHSAM Hakasy.

9.10. Haka3 Habupae YMHHOCTI 3 MOMEHTY MOTO MiJMUCAaHHS 1 PeecTparlii, AKII0 B TEKCTi HE
BCTAHOBJICHO 1HIIN CTPOKH.

9.11. 3 Haka3oM 3 KaJgpoBUX NHUTaHb (0COOOBOro Ckjiaay) OOOB’SI3KOBO O3HANOMITIOIOTH
3rajJlaHuX y HbOMY OCi0, sIKi Ha TEepIIOMY NPUMIPHUKY JTOKYMEHTA UM Ha CIeUiaTbHOMY OJaHKY
HPOCTABIIAIOTH CBOT MiMUCH 13 3a3HAYECHHAM J1aTH O3HAMOMIICHHS.

9.12. Haka3u HyMepyIOTbCsl B IOPSIZIKY X BUJIAHHS B MEXaX KaJIE€HJIAPHOIO POKY.

9.13. V 3aknazi CTBOPIOIOTHCS TaKi BUIU HAKa3iB:

HaKa3® 3 OCHOBHOI JisUTbHOCTI 3aKimay — Ne 2-0;

HaKa3y 3 aIMIHICTPAaTUBHO-TOCIIOAAPCHKUX MUTaHb 3akjaany — Ne 2-r;

HaKa3M 3 KaJIpOBUX MUTaHb 3aKJIQAy TPUBAJIOTO CTPOKY 30epiranus — Ne 2-k/1p;

HaKa3y 3 KaJIpOBUX MMUTaHb 3aKJIay TUMYacOBOTO CTPOKY 30epiranHs — Ne 2-k/Twm;

HaKa3M 3 pyXy YYHiIB/BUXOBaHIIB 3aKkiary — Ne 2-y.

ITporoxoa


https://zakon.rada.gov.ua/laws/show/ru/322-08

9.14. TIpoTOKOI — TOKYMEHT, Y SIKOMY (iKCyeTbcsi mepelir BeleHHS 3acijaHb, YXBaJICHHS
pilIeHb JOpaJuriMU Ta KOJIETialbHUMH OpraHaMH, KOMICIsIMH TOILIO.

[Iporokonu 3acigaHp NeNaroriuHuX paj, IHIIMX [JOpaTyuX Ta KOJEriallbHUX OpraHiB
CKJIaIal0ThCs B CTUCHIN Qopmi. Y MpOTOKOII, CKIaJA€HOMY B CTUCHIA (opmi, (IKCYIOThCS JHILE
NpUAHATI pileHHs 0e3 aeranizalii nepediry 0OroBopeHHs MUTaHHS.

VY pa3i norpebu 3a pillIeHHSAM 3arajdbHUX 300piB (KOH(pepeHIii) KOJEKTHBY MpPOTOKOIN
3araJibHUX 300piB (KOH(]EepeHIlii) KOJIEKTUBY MOXKYTh CKIIaJaTHCA y MOBHIH (opmi.

9.15. Hymepariis mpOTOKOIB 3aciiaHb MEJaroriuHoi paau BEIEThCS Yy MeXaxX HAaBYAIBHOTO
POKY, TPOTOKOJIIB BUOOPHHUX OPraHiB — y MeXax iX TOBHOBaXEHb.

Hywmepariiss NmpOTOKOTIB BEIETHCS OKPEeMO 3a KOKHOIO TPYINOK IPOTOKOIIB 3aciTaHb
BiJIMIOBITHOTO KOJIETiaIbHOTO OPTaHy.

9.16. JlaToro mpOTOKOITY € 1aTa MPOBEICHHS 3aCiJaHHS.

3aroloBOK 10 TEKCTy HPOTOKONy Mae€ BifoOpakaTH BHJ 3acijaHHA (Hapanga, 300pw,
KOoH(eEepeHIlis TOI0) ado KoJeTiaabHO1 AISUTBHOCTI (KoMicisl, pana, 30opu, pododa rpyma ToIio) i
BKJIIOYATH Ha3BY BUAY JIOKYMEHTA.

TekcT mpoTOKOITYy CKIIaZAeThes 31 BCTYIHOI Ta OCHOBHOT YaCTHH.

VY BCTynHIM 4YacTUHI NPOTOKOJY 3a3HAYAIOTHCS NPI3BHMILA Ta IHIIIaJM ToJoBH abo
TOJIOBYIOYOTO Ha 3aciiaHHi, 300pax TOII0, CEKpeTaps, 3aMpolICHUX, a TAKOK MPUCYTHIX OCI0.

VY pa3i norpebu 3a pilIEHHSIM BIiJMOBIJHOIO OpraHy Yy CHHMCKY MPHUCYTHIX 3a3HAYarOThCs
[0Ca/IM 3apoIlIEeHUX 0Ci0 Ta HaliMEHyBaHHS yCTAHOB. SIKIIO KUIBKICTh MPHUCYTHIX NepeBuInye 15
0ci0, 3a3HaYa€ThCS 1X 3arajbHa KUIbKICTh 3 IIOCHJIAHHSAM Ha CIMCOK, 110 JOAAETHCA 10 IPOTOKOITY.

9.17. BcrynHa yacTHMHA MICTUTh MOPSAJOK JCHHUN: IMEpeNiK PO3NISHYTHX Ha 3aciaHHI
nuTasb. [lopsok NeHHUH NOAA€THCS HAPUKIHI BCTYTHOT YaCTHHHU.

CnoBa «Ilopsanok neHHMIT» OPYKYHOTBCS BiJ MEXI JIIBOTO TOJS, IMICJAS HUX CTAaBUTHCS
nBokpanka. KoxkHe NHUTaHHS HyMepyeThCcsl apaOCbkUMM LudpaMH 1 JApyKyeTbes 3 alzarry.
dopMyBaHHS TUTAaHb Y TOPSIKY IEHHOMY MOYHHAETHCA 3 TpUuiMeHHHKA «I1poy.

9.18. OcHOBHAa uYacTMHA MPOTOKOJIY CKJIQJA€TbCs 3 PO3ALIIB, fKI MaroTh BIiJNOBIIaTH
NYHKTaM HOPSAKY JeHHoro. Po3munn HymepyroThesi apaOCbkuMH HU@PpaMu 1 OyayOThCS 3@ TaKOH
CXEMOIO:

1t ctucioi popmu npotokoniB: «CAYXAITH - YXBA/THIIH»;

111 IoBHO1 (popmu npotoxoniB: «C/IYXA/IH - BUCTYIIHIIN - YXBAJIH/IH».

[Ticna cnoa «CJIYXAJIM» 3 HOBOTO psifika 3a3HAYarOThCS MPI3BUINE Ta 1HIIATK (1HIIIaT
IMEH1) KO’)KHOTO JI0TIOBI1a4a.

VY noBHi# Gopmi nporokomy micis cioBa « BUCTYIINIINY QikcyroTbCcs BUCTYIH THX OCIO,
SIK1 B3SJTM y4acTh B OOTOBOPEHHI JOMOBiAl (MUTaHHS MOPAIKY JeHHOTO). BucTymu ohopMiIol0ThCs
B IPOTOKOJI 13 3a3HA4YE€HHSAM I[OCaj, NPI3BUII Ta IHIMIANB (iHIIiany), IMEH JOMOBIJadyiB Yy
HA3WBHOMY BiJIMIHKY, BUKJIaJICHHSM 3MICTY BUCTYITy 200 MUTaHHS, BIIMOBIAl Ha HBOTO.

9.19. TexcTu BUCTYMIB Yy MPOTOKOJII BUKJIAJAIOTHCS BiJl TPETHOT 0COOM OTHUHHU.

Texct abo Te3u nomoBiAl, oGopMIIEHI SIK OKpPEeMi JOKYMEHTH, 10 TEKCTy HPOTOKOJIY He
BKITIOUaroThest. Ilicnmst BimoMocTed Tpo JOmMoBinada CTAaBUTHCS THpe 1 3a3HadaeTbesi «Tekcm
00n06idi 000aemvCs 00 NPOMOKOIYY.

[Micna cnoBa «YXBAJIMJIN» ¢ikcyeTbes NMPUHHATE PIICHHS 3 0OOrOBOPIOBAHOTO IMHTAHHS
HOPSIIKY JEHHOTO, sIKe Ma€ BKJIIOYATH CKJIAaIOBl, L0 BIAMOBIJAIOTh HA TaKi MUTAHHS: KOMY, IO
3pOOUTH i1 B SIKUI CTPOK.

VY pasi gKmo NOpuiMaEeTbes PIMIEHHS IPO CXBAJEHHS, I[OTODKEHHS, 3aTBEpKEHHS
JOKyMEHTa, SIKH OOTOBOPIOBABCS Ha 3acifiaHHi, e MOKYMEHT IOJA€ThCs J0 MPOTOKOIY. 3a
HASBHOCTI 1HIIMX JOKYMEHTIB, L0 PO3MIANAIKCS HA 3acilaHHi Ta QakT oOroBOpeHHsS SAKUX Oyio
3a(hikcOBaHO B TEKCTI MPOTOKONY, BOHH HYMEPYIOThCS apaOCbKuMu LuppaMu. Y BiIIOBITHHX
IYHKTaX [IPOTOKOJY MPOCTABISIOThCSA NOCUIAHHS Ha LI JOJATKH.

[IpoTokon miAmMUCy€e TOMOBYIOUMI Ha 3acifiaHHI KOJETiaJbHOTO (IOPaadoro) OpraHy Ta
cekpeTtap (3a HasiBHOCTI). [IpoTOKoM 3acimaHb KOMICiH MiANKUCYIOTh YCi YJIEHH KOMICIi.



JIucrun

9.20. JIuctn cKJIaJatoThCsl 3 METOI0 OOMIHY 1H(OpMaIli€l0 MK 3aKJIaJoM Ta OpraHaMu
JiepKaBHOT BJIa/lM, OpraHaMH MiCLIEBOTO CAaMOBPSIIyBaHHs, X OCAJOBUMH 1 CIy’k00BUMHU 0cobamu,
3aKJ1aJlaMyi, YCTaHOBAMM, OpraHi3alisiMy Ta IHIIUMU (QI3UYHUMU 1 FOPUITIHUMH 0CO0aMHU.

9.21. branku nUCTa MalOTh TaKi PEKBI3UTH:

HallMEHYBaHHs 3aCHOBHMKa (3aCHOBHMKIB) 3akiany (Hampukiai, bimonepkiBcbka Michbka
pana);

MMOBHE HAalIMEHYBaHHS 3aKJIa 1y BiJIMOBITHO 0 YCTAaHOBYMX JTOKYMEHTIB;

JIOBIKOBI JlaH1 Mpo 3akiaj (TMOIITOBa aapeca, HOMEpH TenedoHiB, (akciB, paxyHKIB y
0aHKy, afpecy eJIeKTPOHHOI MOIITH TOIIO).

9.22. PekBi3uTH JIUCTA: J]aTa, peeCTpalliiHUM 1HAEKC, ITOCUIIaHHS Ha PeeCTpalliiHUN 1HAEKC 1
JaTy TOKYMEHTA, Ha SIKUM HaJaeThCsl BIAMOBLADb (32 MOTpedH), apecar, 3arojIoBOK JI0 TEKCTY, TEKCT,
BiIMITKa PO HAsIBHICTH OJATKiB (3a MOTpedu), MANKUC, BIAMITKA MPO BUKOHABIIS.

9.23. Jlatoro nmcTa € gara WOro MIANMHMCAHHS, sKa Mae 30iratucs 13 Jaror peecTparrii
BUX1/THOI KOPECIIOH/ICHII1.

9.24. TekcT nucTa BUKIALAETbCA BiJ NEPIIOi OCOOM MHOXUHHU 3 BUKOPHUCTAHHSIM CIIB:
«NPOCUMO NOBIOOMUMMU...», «PO3’ACHIOEMO, WO...». 3a3BUUYall y JHUCTI TOPYLIYETHCS OIHE
IIUTAHHS.

AKT

9.25. AKT — TOKYMEHT, CKJIaJIeHUH Ipy1noro oci0 ais 3aCB1TYEHHs] BCTAHOBJIEHUX (akTiB a0o
nozii. AKTH opOpPMITIOIOTBCA 3a pe3yibTaTaMu peBi3iil (iHAaHCOBO-TOCHOAAPCHKOI AISNIBHOCTI, MMiJ
yac NpUMMaHHA-NIEPEIaBaHHs CIIPAB, CIIMCAaHHSA MalHa TOLLO.

9.26. Jlaroro akTa € jara Moro CKiaaJacHHS.

9.27. Teker akTa CKJIa/1a€ThCs 31 BCTYIHOI Ta KOHCTATy0uO01 YaCTHH.

VY BCTYymNHIM YacTHMHI 3a3HA4YalOTHCS MiACTABU Ui CKJIAJAHHS aKTa Ta Ha3UBAIOTHCS 0COOH,
AK1 CKJIAJIK aKT 200 OyJid MIPUCYTHI MPH IIHOMY.

VY KOHCTaTyro4iil YacTMHI BMKJIQJAIOTBCS CYTh, 3aBAAHHS, XapakTep BUKOHAHOI po0oTH,
BCTAHOBJIEHI (paKTH, MPOIMO3ULlli Ta BUCHOBKU. KoHcTaTyroya yacTMHA MOXKe O(QOpMIIIOBaTucs y
BUDVISLA1 TAOIUIII.

Y KiHII TEKCTy akTa 3aluCylOTbCAd JlaHI PO KUIbKICTh MPUMIPHUKIB aKTa Ta iX
MICIIE3HaXO/IKEHHS.

9.28. AKT miANKUCYIOTh YC1 0cO0H, sIKi Opajiu y4acTb y MOTro CKJIaJaHHI.

Oco0a, sika Mae 3ayBak€HHs JI0 3MICTYy akTa, MIAMHUCYe HOro 1 BUKJIANA€ CBOIO TYMKY Ha
OKpEMOMY apKyIlli, IKAH JTOJAETHCS JI0 aKTa.

9.29. V pa3i 3MiHHU KepiBHUKA 3aKjIa1y ab0 BIANOBIAAIBHOI 0COOU, MpUIIMaHHA-TIEpelaBaHHS
JIOKYMEHTIB 1 CTIpaB 31iHCHIOETHCS 32 THIIOBUMH (DOpMaMH aKTiB, HABEACHUMU B dodamkax 10-12.

10. 3acBigueHHs KOMiil Ta BUTATIB CJIy:KO0BHX JOKYMEHTIB

10.1. 3akmam mMae TpaBo 3acBiAUyBaTH KOIii JOKYMEHTIB, IIO CTBOPIOIOTHCS y HBOMY, 3a
BUHSATKOM KOMIM [TOKYMEHTIB, fKi BIAMOBIIHO 10 3aKOHOAABCTBAa MOTPEOYIOTh 3aCBIAYCHHS B
HOTapiaJbHOMY TTOPSIIKY.

10.2. Komii JOKyMEHTIB 1HITUX YCTaHOB MOXKYTh BUTOTOBIISITUCS 1 3aCB1IUYBATUCS 3aKJIA0M
y TaKUX BHITAJKaX:

Ha BUMOTY CyJOBHUX Ta IHIIUX IPAaBOOXOPOHHUX OPraHiB;

JUIs BHYTPIIIHHOTO BUKOPUCTAHHS y 3aKiaii (i yac BUPIMICHHS MUTaHb NI00 MPHIMaHHSI
IrpoMajsiH Ha poOOTy, HaBUaHHs, 3acBIMYEHHsA iX TPYAOBUX, JKUTJIOBMX Ta IHIIMX IpaB y
B3a€MOBITHOCHHAX 3 YCTAaHOBOK). Hampukianm, 3aknanx MoKe BHUTOTOBUTH 1 3aCBITYUTH KOIIIO
JTUIUIOMA TMPAIliBHUKA, sIKa TOTIM Oyze MiJmmTa 10 Horo ocoboBoi cripaBu.

10.3. JIo3BOMSIETHCS. BUTOTOBJISTH KOIIIFO 13 3aCBiTYEHOI KOMIii JOKYMEHTA, SIKIIO OpPHUTiHAT
BiJICYTHI/ 200 1OT0 OTpUMaTH HEMOXKIIHBO.

10.4. Komii MOKyMEHTIB BHUTOTOBJISIOTHCS 1 BUJAOTHCS HA BUMOTY IHIIMX YCTaHOB a0o
IpOMAJsiH 3 JI03BOJIy KEpIBHHMKA 3aKJaay, HOro 3acTyHmHMKIB a00 KEepiBHHUKA CTPYKTYPHOIO
TiAPO3ALUTY 3aKIIay.



10.5. Komist 1OKyMeHTa MOBMHHA BiJINOBIJIaTH OpUTiHANY, TOOTO TMOBHICTIO BiATBOPIOBATH
1H(popMaIit0 OpUTiHaly 1 BCl HOro 30BHIIIHI 03HAKK a00 X YaCTHHY.

10.6. He pmomyckaeTbcss BUTOTOBISATH KOMil JOKYMEHTIB 3 HEpO30IpIMBHM TEKCTOM,
I TYMCTKAMH, TIPUITICAMH Ta THITUMHA HEOOYMOBJIICHUMH BUIIPABIICHHSIMHU.

10.7. Konist HaOyBa€ IOPHIMYHOI CHUJIM JIMIIE€ B pa3i ii 3acBiIYEHHS B YCTaHOBJICHOMY
TTOPSIIKY.

Hanuc npo 3acBigueHHs KoMl CKIAAA€ThCA 31 CliB «32i0H0 3 opuziHanom», Ha3BU MOCAIH,
0COOHMCTOro MiANKUCy 0colu, sKa 3acBiAUY€ KOMito, 11 1HiNiaiB (1Hilialy iIMeH1) Ta Ipi3BUIlA, AaTH
3aCBITUCHHS KOITil.

Hanuc mpo 3acBigueHHs Komii CKPIIUTIOETHCSI BIIOMTKOM IE€YATKHU 3aKjiaqy abo MeyaTKu
«J1mst kotiin.

VY Bumagkax, BU3HAYECHUX 3aKOHOMABCTBOM, KOMIii JOKYMEHTIB 3aCBIIUYIOTHCS BiAOUTKOM
MIEUaTKH 3aKIay.

Ha nunpoBoMy Oowli y BEpXHBOMY MpaBOMY KyTi MEpIIOr0 apKylia JOKyMEHTa
poCTaBIsAEThCs BiaMiTKa «Korisy.

10.8. CropiHku Komii JOKYMEHTIB (32 BUHATKOM THX, 10 MAIOTh OJMH apKyIll) HyMEPYIOThCS
1 BIIMITKa TPO 3aCBiAUEHHS KOMii MOXXE JOMOBHIOBATHCS BiAMITKOIO «BChoro B Komii apK.».
3a pimeHHSIM 3akiiany abo Ha BUMOTY YCTAaHOBH, SIKIM HAJTA€ThCS KOIIisl JIOKYMEHTA, TOMYCKAEThCS
3aCBIUyBaTH KOMil JOKYMEHTIB ITOAPKYIIHO.

10.9. ApxiBHi KoMl Ta BUTATH 3aCBIIUYIOTHCS BIANOBIAHO 10 0odamkie 13, 14.

10.10. 3anexHo BijJ crioco0y BUTOTOBJIEHHS KOl MOAUISAIOTh HAa (PaKCUMIJIbHI 1 BIJIbHI:

1) bakcuMinbHI Komii BUTOTOBJISIOTHCS 3a JIOTIOMOT' 00 3ac00iB
KOITFOBAJIbHO-PO3MHOXYBAJIbHOI TE€XHIKH, Y TOMY 4HCIi OaraTo(yHKLIOHAJbHUX MPUCTPOIB, IO
TOYHO BIATBOPIOIOTH YC1 30BHILIHI O3HAKH, XyJOXHI OCOOIMBOCTI O(OPMIEHHSI PEKBI3UTIB, iX
po3TanryBaHHs (BKJIIOUAKOUH MMiJIITUC Ta MeYaTKy) abo yacTUHY iX;

2) ocoOucTuil MiANUC MocaaoBoi 0codM, fKa MiANUcaia OpUriHall JTOKYMEHTa, MOXe OyTH
BIJICYTHIM Yy pa3i HaJICWJIaHHS KOMiM IHIIUM ycTaHOBaM a0o0 SIKIIO KOsl BHUXITHOTO JOKYMEHTa
3QJIMIIAETHCA Y UIOBOJICTBI 3aKJIay;

3) Ha KOMisIX BHUXITHOTO JIOKYMEHTa, IO 3aJMIIAIOTHCA Y JIIOBOJCTBI 3aKjiaay, TEKCTH
OJIaHKIB MOXYTh HE BIJTBOPIOBATHUCS, a 3a3HAYATHCS MAIOTh JIMINE JaTa MiAMUCAHHS JOKyMEHTa Ta
Horo peectpamiifHuii iHIEKC, Mocaga 0coOH, sKa 3acBigunia KOMito, 1l OCOOMCTHIA MiAMuUC, naTta
3aCBITYCHHS Ta BIJIOUTOK IMEYATKH CITYXKOH JTIITOBOJICTBA, HAITPHKIIAI;

Hama, inoekc

Texcm 0okymenma

Pexsizum «Ilionucy (6e3 ocobucmozo nionucy)

32i0H0 3 opucinanom

Ilpogionuii cneyianicm 6i00iny 0inoeoocmea

IHionuc, iniyianu (inivian imeni), npizeuue

Biooumox neuamxu 6i00diny oinoeoocmea

Hama

Ha xomisix BUXiZTHUX JOKYMEHTIB, 110 3aJHUIIAIOTHCA y ALIOBOJCTBI 3aKiaay, IOBHHHI OyTH
Bi3M MMOCAZOBUX OCI0, 3 SKUMH BOHU ITOIOPKEHI, T Bi3¥ BUKOHABIIIB.

@dakcUMiNbHI Komii, M0 MICTATh (haKCUMIJIbHE BIITBOPEHHS MIAMHCY MOCaa0BOi 0colu 1
NpU3HAuEH] JIMIIE JUIsi BHYTPIIIHHOTO KOPHCTYBAaHHS y 3aKiajai (HampuKIIaa KOomil Haka3iB, MJIaHIB,
MOJIOKEHb TOIIIO0), HE MOTPEOYIOTh JOJATKOBOTO 3aCB1IYCHHS;

5) BUIbHI KOMii BUTOTOBIISIOTHCS IUISIXOM HEepeIPYKyBaHHS a0 MEPeruCcyBaHHsS OPHUTiHATY
JIOKYMEHTA, 1110 MOBHICTIO BiITBOPIOIOTH HOTO 1H(OpPMAIlit0, alie He a0COTIOTHO TOYHO BiITBOPIOIOTH
fioro 30BHIIIHI 03HaKH (HIpUQT, pEKBI3UTH ONAaHKA, ITiIHC, TIEYaTKy TOIIO).

10.11. Butar 31 cimyx00BOTO JOKYMEHTa BHUTOTOBIISETHCS, SKIIO HeMae HEoOXiJTHOCTI
BUTOTOBJISITH KOIiI0. BHTAT 0(OpMITIOETHCS HA 3aralbHOMY OJIAHKY 3aKJIaay i3 JOTPUMAHHSIM TaKHX
BHUMOT:

y Ha3Bl BUY JOKYMEHTA 3a3HAYAETHLCS: «GUMSAZ 3 HAKA3YY, (6UMSAZ 3 NPOMOKOIY»;



BIATBOPIOETHCS TIOBHICTIO BCTYIHA YaCTHHA (SIKIIO BOHA €) CIIyKOOBOTO IOKYMEHTA;

3 OCHOBHOi YaCTHHH TEKCTY JOKYMEHTa BHIHUCYETHCS TOW IyHKT, iH(pOpMAIlis SKOTO
HEOOX1/IHa;

BIATBOPIOETHCS pekBi3HT «Ilimmucey» (6e3 ocoducToro mamnucy);

MIPOCTABJISIOTHCS BIIMITKA PO 3aCBITUEHHS KOMII Ta BIIOUTOK MeyaTku (3a He0OX1THOCT1).

Butarn 3 mnporTokomiB 3acBiguye ceKpeTap, SKHH CKIaJae MPOTOKOIM 1 3IIHCHIOE IX
30epiranHs, 3 HaKa3iB — MOcaioBa 0co0a, siKa BiMOBIAAE 3a iX 30epiraHHs.

10.12. OcobnuBUM BHUIOM KOmii JOKYMEHTa € JayOiiKaT — IMOBTOPHO OGOpMIICHHIMA
CIIy’)KOOBUH JTOKYMEHT JUIi BUKOPHCTAHHS 3aMiCTh BTPAu€HOTO YU MOIIKOMKEHOIO OpHTriHAITY
(nuroma, CB1IOLTBA, TPYAOBOI KHM)KKH TOIIO), IO MA€ TaKy CaMy IOPUIUYHY CHITY.

JlyOikaT BHIOTOBISETHCSI Ha TakOMy camMoMy OnaHKy, 110 W OpuriHajg, Ta MiCTUTh
iHdopmartito, ananoriudy iHpopMmalii B opuriHam. Ha HbOMy MpOCTaBISIOTHCS BIIOUTOK TEUaTKU
3aKjIaay 1 MIAMUCH MOCaJoBHX OCiO, fKi MalTh MPaBO MIANUCY LUX JOKYMEHTIB HAa MOMEHT
opopmiieHHs1 ayoOmikarta. Ha nyOmikari mpocTaBisieTbes Y NMPaBOMY BEPXHBOMY KyTi BIAMITKA
«/Ayonikamy.

II1. OPTAHI3ALIISA JOKYMEHTOOBIT'Y TA BUKOHAHHSA JOKYMEHTIB
1. Bumoru mogo oprasizaunii 10KyMeHT000Iry Ta BU3BHAYEHHS H0r0 00cAry

1.1. Ocoba, BiAmoOBifaJdbHA 3a OpraHi3alilo JUIOBOACTBA Yy 3aKiaji 3/A1HCHIOE MEpPBUHHE
OTIPAIFOBAaHHSA JIOKYMEHTIB, IO HAMINIUIA 10 3aKjiaay, iX TOMEpeaHid po3Iisd, PEeecTpaliro,
nepesadyy KEpiBHUITBY Ha pPO3IVIsAA, MepeAady BUKOHABUAM. Ilicisi BHUKOHAHHS JOKYMEHTH
JIOJTY4at0ThCS IO CIPaB.

1.2. JlIokyMeHTH He3aJexkHO BiJ crnocoOy ¢ikcamii Ta BIATBOpeHHs iH(OpMaILii MaroTh
IPOXOIUTH Ta OMpPAIllbOBYBATUCS Yy 3aKiajJi Ha €IUHUX OpraHi3alliiHMX Ta MPaBOBUX 3acauax
oprasizarii JOKyMeHTOOOIrY.

1.3. IlinpaxyHOK KIJIBKOCTI JIOKYMEHTIB Yy 3aKJaJl 3[A1HCHIOETbCA 3a peecTpaliifHuMu
(opmMaMu BX1JTHUX, BHYTPILIHIX, BUXIJHUX JOKYMEHTIB y MICLISX iX peecTparii.

2. [IpuiiMaHHs, NepBUHHE ONMPAIIOBAHHS TOKYMEHTIB Ta iX nonepeaHii po3risjg

2.1. Yci JOKyMEeHTH, 110 HaJXOAATh J0 3aKjiajy, IPpUMatoThCsl 0c00010, BIIOBIJAIIBHOO 3a
JIJIOBOZICTBO Y 3aKJIaIi.

2.2. 'Y pa3i HaJXOJUKEHHS TOKYMEHTIB Y CKaHOBaHii GopMi iX 1HPOpMAIiI0 po3IpyKOBYIOTh
Ha marmepi 13 MPOCTABJIEHHSAM Ha BEPXHbOMY IOJI JOKyMEHTa Haanucy «OTpUMaHO B €IEKTPOHHII
bopmi».

2.3. @akT HAAXOKECHHS JOKYMEHTa MO0 3aKiagy OOOB’S3KOBO (IKCYETBCS MUISTXOM
IOPOCTABJIEHHS Ha BXIJHUX JOKyMEHTaxX BIAMITKM NP0 HOro HAAXOMKEHHS 10 3aKiany, sKa
NPOCTABISIETHCA BiJ pyKH a00 32 JOMOMOTOIO IITaMIIa, aBTOMAaTUYHOTO HyMepaTopa Ha JIUIIbOBOMY
HOJl Yy MpaBOMY KyTi HMKHBOIO MOJsl MEpIIOro apKyllla OpHUriHaly AoKyMmeHTa. Enementamu
3a3HAYEHOTO PEKBI3UTYy € CKOpOYCHE HaWMEHYBaHHS 3aKiIaay — OJepXKyBada JIOKYMEHTa,
peecTpaliitnuii inaekc, nata (y pasi moTpedu — roaruHa 1 XBUJIUHH ) HAJIXOIKEHHS JOKYMEHTA.

2.4. llepBuHHE OIpaIIOBaHHS ITOKYMEHTIB Iependadae MepeBipKy MPaBUIBHOCTI JOCTaBKU
KOpECTOH/IEHIIIT Ta i1 MiIICHOCTI.

JloKkyMeHTH, HaJiCJIaHi He 3a aJIpeCOr0, IIOBEPTAOTHCS BIANPABHUKOBI 03 iX po3risy.

Po3kpuBaroThCs BCl KOHBEPTH, 3@ BUHATKOM THX, 1110 MatOTh Hanuc «OcoOucToy.

2.5.Y pasi BUABICHHS BIJCYTHOCTI JONATKiB, 3a3HAUEHUX Yy JOKYMEHTi, a00 OKpeMHX
apKyllliB, a TaKoX MOMMJIOK B O(GOPMIIEHHI JOKYMEHTa, I10 YHEMOXJIUBIIOE HOro BHKOHAHHS
(BiACYTHICTB MIAMHKCY, BIIOUTKA TMEeYaTKH, rpuda 3aTBEPHKEHHS TOIO), TOKYMEHT HE PEECTPYETHCS
1 BIAMPaBHUKOBI HAJICUIAE€THCA MUCHMOBUM 3aMUT a00 HOMY MOBIIOMIISETHCS MPO 1€ TeaedOoHOM.
[Ipu npoMy Ha JTOKYMEHTI pOOMTHCS BiAMOBiJHA BiAMITKA 13 3a3HAYEHHSIM JaTH 3aUTy (PO3MOBHU
TeneOHOM), OCaau Ta MPi3BUIIA 0COOH, SKiH 3p0OICHO 3aIUT, MiANUCY, PO3MUGPYBaHHS HiAMHCY
ocoOu, sika 341MCHMIIA 3aIINT.

VY pa3si BiacyTHOCTI a00 HEUITICHOCTI BKJIAJCHb, MOIIKOIKEHHSI KOHBEPTa, YIaKyBaHHS, 110
NpPU3BETIO 10 HEMOXJIMBOCTI MPOYUTAHHS TEKCTy JOKYMEHTA, CKJIANA€TbCs akT y JBOX



npumipHukax. OIWH TPUMIPHUK aKTa HAJCHIIAETbCA BIJNPABHUKOBI, 1HIIUH — 30epiraerbes y
3aKJIaal.

2.6. AnpecHi SpIUKH PEKOMEHIOBAHUX KOHBEPTIB 1 MAKETiB 30epiraroThCs 1 JOJAIOTHCS 10
JIOKYMEHTIB, a TAKO)K KOHBEPTH, KOJI JIUIIIE 32 KOHBEPTOM MO)KHA BCTAHOBHTH aJIPECy BiINPaBHUKA,
qac BIANpaBICHHS Ta OJEpXKaHHS JOKyMEHTa, ab0 KOJIM B KOHBEPTI BiJICYTHI OKpeMi JOKYMEHTH,
a00 BCTAaHOBJIEHO HEBIJIMOBIAHICTh HOMEPIB JOKYMEHTIB HOMEpaMm, 3a3Ha4€HUM Ha KOHBEPTI.

2.7. IOKyMEHTH MiJUIAraloTh MONEpPeIHbOMY PO3IISAY Y 3aKjiaji y JeHb iX HaJXOKEHHS
a00 B MepIIMiA HACTYMTHUI poOOUH IeHb Y pa3l HAAXOHKEHHS 1X MICH 3aKiHYCHHSI pOO0YOTo JTHS,
y BUXIJIHI Ta CBSITKOBI HEPOOOUi JTHi.

Jlopy4eHHsI yCTaHOB BHIIIOTO PiBHS, TEIETpaMu, Tee(hOHOTPaMH PO3TIIAIAI0THCS HETAMHO.

2.8. MeTor0 momnepeIHsoro po3risiay JOKYMEHTIB €:

BHOKPEMJICHHSI TaKHX, IO TTOTPEOYIOTh 000B’A3KOBOTO PO3MIISIY KEPIBHUKOM 3aKJIaTy, HOTO
3aCTYMHUKaMH 200 CTPYKTYpHUMH MiAPO3I1IIaMuU;

B11I0Ip JOKYMEHTIB, II0 HE MAJATAIOTh PEECTpallli, a TaKOX TaKHX, IO MePEAArOThCS IS
peecTpalii CTPYKTypHHUM MipO3AiIaMm.

2.9. OG0B’SI3KOBOMY  PO3TIISINY KEPIBHUKOM 3aKJaqy MIUISTalOTh 3aKOHM  YKpaiHW,
nocraHoBu BepxoBHoi Pamu Ykpainu, aktu ta nopydenns [Ipesunenta Ykpainu, aktu KaGinery
MinictpiB Ykpainu, nopyueHHst Ilpem’ep-miHicTpa VYKpaiHu, LEHTpaJbHUX 1 MICLEBUX OpraHiB
BHUKOHABYOI BJIaJM (Al — aKTH OpraHiB JIep>KaBHOI Bl Ta JOPYYCHHS BUIIMX MMOCATOBUX 0Ci0),
a TaKoX 3alUTH 1 3BEPHEHHS HApOJHUX JeMyTaTiB YKpaiHM Ta JeImyTariB MICLUEBUX pas,
KopecnoneHuiss BepxoBnoi Panu VYkpainu, Anminictpauii Ilpesunenra VYikpainu, Kabinery
MinictpiB Ykpainu (faii—3anuTH, 3BEPHEHHS, a TakKoK KopecrnoHzaeHuUis BepxosHoi Pamgu
Vkpainu, Anminictpauii [Ipesunenta Ykpainu, Kabinery MinicTpiB YKkpaiHu), KOpECHOHACHLIIS,
10 HAJIXOJUTh B/l YCTAHOB BUILOIO PIiBHS, PILIEHHS OpPraHiB MICLIEBOI'O CAMOBPSIIyBaHHS, a TAKOXK
HalBa)KJUBIII JTOKYMEHTH, SIKI MICTATH iH(OpMAaIlil0 3 OCHOBHUX MHUTaHb TiSUIBHOCTI 3aKiany i
noTpeOyrOTh BUPIIICHHS 0€3M0CEPETHBO KEPIBHUKOM.

[HIII AOKYMEHTH MepelaroThCsl 3aCTyMHHMKAaM KepiBHMKAa a00 CTPYKTYpHUM MiApoO3]iTaM
(BUKOHABIISIM) BIJIOBIIHO /10 iX (DYHKI[IOHAJILHUX 000B’SI3KIB.

2.10. ITix yac monepegHbOro PO3MISAAY TIOKYMEHTIB BPaXOBYIOThCSl IOBHOBAYKEHHS CY0 €KTIB
pO3IIIsily KOpPECHOHJEHIil, nepeidadyeHi y CTaryTl 3akiany (MOJOKEHHSX IpO CTPYKTYpHI
HiAPO3J1IN), HaKa3ax Mpo PO3MoALT 000B’SI3KIB MIXK KEpIBHUKOM 3aKJajay Ta HOro 3aCTyMHHUKaMH,
NIO0CAOBHUX IHCTPYKIISX, a TAKOXK KIACH(]IKaTOp MUTAHb JiSUTBHOCTI 3aKJIajTy, HOMEHKJIATypa CIIpasB,
CXEMHM MPOXO/KEHHS JOKYMEHTIB.

3. PeecTpauisi 10KyMeHTiB

3.1. JIokyMeHTH B 3aKJIaZli pPEeCTPYIOThCS LEHTPATi30BaHO HE3aJeKHO BiJ crnocoly ix
CTBOPEHHSI, OJICPXKaHHS YW BIATBOPEHHS. Y 3aKiIaji MOXKE 3aCTOCOBYBATHUCS aBTOMAaTH30BaHa (popma
peecTpalii JOKyMEHTIB 3 BAKOPUCTaHHAM CHELIaJbHUX KOMIT I0OTEpPHUX IPOTPaM.

Cny00BUH JTOKYMEHT, OTpUMaHUM 3akiagoM a00 CTBOPEHUH HUM, y TOMY YHCII AJs
BHYTPIIIHBOTO KOPUCTYBAaHHS, BBAXKA€ThCSI BHECEHHM JI0 JOKYMEHTaLIHHOro (GoHAY 3akiamy 3
MOMEHTY WOTO peecTparii.

3.2. PeecTpaitisi TOKyMEHTIB MPOBOJUTHCS 3 METOIO 3a0€3MEUYEeHHS 1X OOMiKY, KOHTPOIIO 32
BUKOHAHHSM 1 OINEPAaTHBHUM BHKOPHUCTAHHSM HAasSBHOI B JOKyMeHTax iHpopmamii i momsrae y
BE/ICHHI 3amucy OOJIIKOBMX JAaHUX MPO JOKYMEHT 3a BCTAHOBJICHOIO 3aKJaJOM pEeeCTpaliifHOo
(dhopMmoro, KM (QiKCyeThCsl (DAKT CTBOPEHHSI, BiAMPaBICHHS ab0 OJep)KaHHS JOKYMEHTA, IIISTXOM
IPOCTABJICHHS] Ha HbOMY DPEECTPALIHOrO 1HJAEKCY 3 MOJAJBLIMM 3allUCOM Y 3a3HaueHuX (opmax
HEOOX1THUX BIJOMOCTEH PO JOKYMEHT.

Peectpanii miansraroTh BXiAHI, BUXiJHI Ta BHYTPIIIHI JOKyMEHTU (IOBIIKH, TOMOBIiJIHI
3aIUCKH, 3asiBH, POTOKOJIM 3aCiJaHb MEeJaroTiyHUX paJi, KOMICIi TOIIO).

[Tig yac peecTparlii TOKyMEHTIB y 3aKJa/i HEOOX1IHO TOTPUMYBATUCS TAKUX BUMOT:

JOKYMEHTH PEECTPYIOTHCS HE3aJIEXKHO BiJl cioco0y iX JOCTaBKH, Mepeiadi 9u CTBOPEHHS;



JOKYMEHTH PEECTPYIOThCS JUIIEe OAWH pa3 (BXiAHI —y JIeHb HAIXOHKCHHS a00 He Mi3HilIe
HACTYIHOTO po0Oo4yoro AHS (SIKIIO JOKYMEHT HaJIWIIOB Yy HepoOO4YHuil 4ac), CTBOPIOBAaHI — Y JI€Hb
HiANUCaHHs a00 3aTBEPIKEHHS);

y pasi nepeaadi 3apeecTpoBaHOTO JOKYMEHTA 3 OJHOTO CTPYKTYPHOIO MiAPO3ALTY /10 1HILIOTO
HOBHI peecTparifHuil iHIeKC Ha JOKyMEHTI He IPOCTaBISEThCS,

JIOKyMEHTH PEECTPYIOTBCS 3a TpylmaMu 3ajie)KHO BiJI Ha3BH BHJY, aBTOpa 1 3MICTy
JIOKYMEHTIB.

OKpeMo peecTpyrOThCS:

6XIOHI 0OKyMeHmu;

6UXIOHI 0OKYMeHmu;

Haxazu 3 0CHOBHOI diAIbHOCMI 3aKNA0Y;

HAKa3u 3 AOMIHICMPAMUBHO-20CNO0APCLKUX NUMAHb 3AK1A0Y;

Haxazu 3 KaOPoeUX NUMAHb 3aK1A0y MUMUACOB020 CHPOKY 30epicanns;

HaKa3u 3 Ka0po8UX NUMAHb 3aK1A0y MPUEATI020 CIMPOKY 30epicanns;

Haxazu 3 pyxy yuHie/6UX06aHUi6 3aK1a0y;

6HYmpIWHI 0OKymenmu (Rpomokou, 008i0Ku, 00N0GIOHI, NOACHIOBAIbHI 3ANUCKU, 3AA6U
npayieHUKIe moujo);

PiuienHs KonezianbHux opeanie;

oyxeanmepcvKi 0OKyMeHmu;

36EPHEHHA 2POMAOAH, Y MOMY YUCII OambKie ad0 3aKOHHUX NPEOCMABGHUKIE YUHIE;

3anumu Ha nyoniuny ingopmauiro.

3.3. JlokyMeHTH, SIKI HaJIXOIATh 0 3aKJIady, PEECTPYIOThCS Y JKypHaJl peecTpauii BXIIHUX
JIOKYMEHTIB, Ti, 1110 BIANIPABISAIOTHCA, — y KYPHAJI peecTpalii BUXiIHUX JOKYMEHTIB, BHYTPILIHI — Y
KypHaJIl peecTpallii BHYTPIIIHIX JOKYMEHTIB, HaKa3u — y *KypHaIax peecTpallii Haka3iB. 3B€pHEHHS
I'POMAJISIH Ta 3alUTH HA MyOIiYHy iH(pOpMAILio — y BIINIOBIJHUX JKypHaJIax.

He mipnsrarots peectpartiii TOKyMeHTH, 3a3Ha4ueH1 y 0odamKy 15 uiei [ncTpyxkiii.

3.4.Ilix yac peecTpamii JOKyMEHTY HaJaeThCsl yMOBHE LM(poBe (IiTepHO-LU(POBE)
NO3HAYEHHS — peecTpaliiiuuil iHaeke. EneMenTamMu peecTpaiiifHOro 1HAEKCY € MOPSAIKOBUI HOMED
JOKYMEHTa Y MeaxX TPYIH JOKYMEHTIB, L0 PEECTPYIOThCS, SIKUH TOMOBHIOETHCS 1HJIEKCAMH, IO
3aCTOCOBYIOTBCSl Yy 3aKjaji, 30KpeMa IHJEKCaMH 3a HOMEHKIATypOIO CIpaB, CTPYKTYPHOTO
HiAPO3ALTY TOIIO.

Jlig BXITHUX JOKYMEHTIB pEeCTpaliiiHuil 1HAEKC CKJIala€ThCsl 3 MOPSAIKOBOrO HOMEpPA Ta
1HIEKCY 32 HOMEHKJIATYpOIO CIIpaB a0o0 1HIIOTO 1HJEKCY, [0 3aCTOCOBYEThCA y 3aKia/i, HAlpUKIaI:
123/01-12, ne 123 - mopsiakoBuit HOMep, 01-12 - iHACKC cripaBU 32 HOMEHKIIATYPOIO.

VY BUXIIHOTO JOKyMEHTa pEeCTpaliiHUIi 1HIEKC MOXe PpO3MIIyBaTUCh Yy 3BOPOTHIN
MOCJIIJTOBHOCTI — 1H/IEKC 3a HOMEHKJIATypor crpaB (y pa3l MoTpedM MoXe 3a3HayaThCs TaKOXK
IHIIWIA 1HJEKC, 10 3aCTOCOBYETHCA Y 3aKiajii) Ta MOPAAKOBHM HoMmep, Hampukman: 02-10/457, ne
02-10 - ingeKc crpaBy 3a HOMEHKIIATYpoto, 457 - MOPSAKOBHI HOMED.

PeecTpaniiinuii iHAEKC pO3MOPAIINX TOKYMEHTIB Ta ACIKUX BHYTPILIHIX JTOKYMEHTIB (aKTH,
IPOTOKOITH, TOTOBOPH TOIIO) CKIAAETHCS 3 TIOPSIIKOBOTO HOMEPA y MEXKax POKY.

3 METOI0 PO3pI3HEHHA TPYI Haka3iB 3 KaAPOBUX MUTaHb (0COOOBOTO CKIIaAy) KOXKHOTO BUAY
70 TIOPSAJKOBOTO HOMEpa MOXeE JIOfaBaTHCS JITEpHUH iHAeKc. Micue po3TairyBaHHS
peecTpariitHoro iHACKCY Ha IOKYMEHTI 3aJIe)KUTh BiJl BULy ONlaHKa Ta BUAY JOKYMEHTA.

VY BHYTpIIIHIX CITy’)KOOBHX IOKyMEHTaX (3asBax, JOMOBIIHUX 1 MOSCHIOBAJHHHUX 3aIHCKAX
To10), 0OPMIICHUX HE Ha ONaHKY, J1aTy MPOCTABISAIOTH JIIBOPYY BiJ] 0COOMCTOrO MiANUCY aBTOpa
JOKYMEHTA.

VY pasi 3actocyBaHHs iHpOpMaIiiiHUX (aBTOMAaTU30BaHUX) CUCTEM OpraHi3allii JiJIOBOACTBA
JOIYCTUMO TIPOCTABJIATH JaTy peecTpaiii JOKyMEeHTa y CKJIaai mTpux-komy abo QR-komy, 1o
CTBOPIOETHCS 3ac00aMU III€T CHCTEMH, 3TiAHO 3 mocTaHoBolo Kabinety MinicTpiB Ykpainu.

HITpux-Koa MPOCTABISIOTh Y LEHTPI HIKHBOTO OIS MEPIIoi CTOPiHKH JokyMeHTa, QR-kox
(21 MM X 21 MM) — y HIDKHBOMY JIIBOMY KYTi HIEpIIOi CTOPIHKHA JOKYMEHTA.



3.5.V 3aknai 3acTOCOBYETbCA KypHalibHa (hopma peectparii (10 600 TOKyMEHTIB Ha piK).
[TpumipHi ¢dopmMu >KypHailiB HaBeleHI y Oodamkax 16-18. dopMy peecTpauiifHOTO >XypHaly
HaKa3iB 3aKJaay HaBeleHO Y dooamky 19.

3.6. Y pa3i BusBIeHHs (DaKTiB HACHIIHCTBA YIIOBHOBAaXKEHA 1MOCA0Ba ocoba 3akmany Qikcye
HeoOxinHy iH(oOpMalilo B >XypHall peecTpauii (axTiB BHUSIBICHHS (3BEPHEHHS) NPO BUUHEHHS
JIOMAIITHBOTO HACHJIbCTBA Ta HACHUJILCTBA 32 O3HAKOK CTaTi (3aKyiaxy OCBITH) 3a (pOPMOIO 3TiAHO 3
oooamxom 20.

4. Oprani3zanisi nepeaayi 10KyMeHTIiB Ta iX BUKOHAHHSA

4.1. 3apeecTpoBaHi JTOKYMEHTH NEPEAAIOTHCS HA PO3IVIsA KEpIBHULITBA 3aKiajy B JEHb iX
HAJXOPKEHHSI a00 HACTYMHOrO po0OYOro THS y pa3l HaJXOIKEHHs JOKYMEHTIB y HepoOouuil yac.
Tenerpamu, TenedoHorpamMu Ta iHILII TEPMIHOBI JOKYMEHTH MEPEAAIOTHCS HETaHO.

4.2. IOKyMEHTH, PO3TIISIHYTI KEPIBHUIITBOM 3aKJIaNy, TOBEPTAIOTHCS 3 PE3OJTIOIIEI0 TIOO 1X
BUKOHAHHS BIJMOBIJaNbHIM 0c00i 3a OpraHizaiiio IiTOBOACTBA 3aKjaay, sSKa 3AIHCHIOE Mepenady
JIOKYMEHTIB Ha BUKOHAHHSI.

JIOKyMEHT, BHMKOHAaHHS $KOTO JOPYyYEHO KUIBKOM ocobaM, Moxke OyTu TmepenaHuii
BHUKOHABIISIM y TMOPSAKY BU3HAUEHHS IX y Pe30itoLii abo 0IHOYaCHO y BUIVISAL KOMIN 3 Mepeaadyero
OpHTiHaIy rOJIOBHOMY BUKOHABIIIO, BA3HAYEHOMY B PE30JIIOLIT IEePIINM.

4.3. dakr mepenadi JOKYMEHTIB BUKOHABISIM  (DIKCYEThCS UUIAXOM IPOCTaBICHHS
BIZIMOBIZTHOT BIAMITKH B peecTpauiiiHiii Gpopmi i3 3a3HaueHHSIM iH(OpMaIlii Ipo BUKOHABLIB, KM
niepe/1aHo OpUTiHAJ TOKYMEHTa Ta HOTO KOIIii.

4.4.3a BUKOHaHHA JOKyYMEHTa BIJIIMOBIJAIOTH OCOOM, 3a3HA4YeHI y Hakaszl, pe30JroLii
KepiBHHUKA 3aKJIady, Ta MPaliBHUKU, IKUM 0€3M0CEPETHBO JOPYUEHO BUKOHAHHSL.

TooBHMIT BHKOHABELb OPraHi30BYe POOOTY CHIBBMKOHABIIB, 30KpeMa BHU3HAYa€ CTPOKU
TIOIaHHST HUMHU TIPOTIO3HUIIIH, MOPSAIOK MiATOTOBKH, TIOTOKEHHS MPOEKTY JOKYMEHTA.

CrniiBBMKOHABILI BIAMOBIAAIOTH 32 MIATOTOBKY HA HAJEXHOMY PiBHI Ta CBO€YACHE MOJAHHS
TOJIOBHOMY  BHUKOHABLIO  MpOMO3ULIA. Y  pa3l HECBOEYACHOIO TOAAHHS  IMPOIMO3ULIN
CHIBBUKOHABISIMU T'OJIOBHUI BUKOHABEIb 1H(HOPMYE MPO 1€ KEPIBHUKA, SKUH HAJlaB OPYUCHHS.

4.5. BuxoHaHHs JIOKyMeHTa Tnependadae 30MpaHHS Ta OMNpallOBaHHA HEOOX1THOL
iHpopmallii, MIATOTOBKY TMPOEKTY BIAMNOBIAI Ha JOKYMEHT UM HOBOTO JIOKYMEHTa, HOro
Oo(QOpMIIEHHS, Y3TO/KEHHs, TOAAHHS JAJs MiJNUCaHHS (3aTBEp/UKEHHS) KEpIBHUKOBI 3aKkiany, y
JeSIKUX BUIAJIKaX — CTPYKTYPHOTO MIJIPO3AUTY, a TakoX Yy pas3l MOoTpedu — MiArOTOBKY IS
HIepeCUIIaHHs aJipecary.

4.6. IlpamiBHUK, BIANOBIAANBPHUN 32 BHUKOHAHHS JOKYMEHTa, Yy pa3i BiJMyCTKH,
BIJIPSI/KCHHS, 3BUTBHEHHSI 3000B’ I3aHUH TIepeIaTH 1HIIIOMY TTPAI[iBHUKOBI 32 MOTOPKEHHSIM 31 CBOIM
Oe3mocepeHIM KepiBHUKOM YCi HEBUKOHAH1 JOKYMEHTH.

5. Opramni3zanisi KOHTPOJIIO 32 BUKOHAHHAM J0KYMEHTIB

5.1. KoHTpone 3a BHMKOHAHHSAM JIOKYMEHTIB 3MIHCHIOETbCS 3 METOI0 3a0e3leueHHs
CBO€YACHOI0 Ta HAJICXKHOTO 1X BUKOHAHHS.

OO0O0B’SI3KOBO  KOHTPOJIIOETHCSI BMKOHAaHHS 3aB/laHb, Iepef0aueHuX B aKTax OpraHiB
JIepKaBHOT BIIQAM Ta JOPYYEHHSX BHUINUX IIOCAJOBUX OCi0, HAaJaHHA BIAINOBiNEH Ha 3amlWTH,
3BEpPHECHHS, a TAKOXK Ha KopecmoHjeHIiro BepxoBHoi Pamu Ykpainu, Anminictpanii IIpe3unenra
Vkpaianu, KaGinery MinicTpiB YkpaiHu, Haka3u Ta IOPYUYCHHS KEpPIBHUITBA 3aKJany, PIIICHHS
KOJIET1aJIbHOTO OpTaHy 3aKiiajy, 3aMUTH Ha MyOniuHy iH(popMallito.

5.2. Oprani3amito KOHTPOJIO 32 BUKOHAHHSIM BHU3HAUCHHMX 3aBJIaHb 3aCTYITHUK KEpiBHUKA
3aKJ1ajly BIAMOBITHO JIO PO3MOALTY 00OB’A3KIB.

besnocepenHiii KOHTpOJb 3a BHKOHAHHSAM JIOKYMEHTIB TOKJIAJA€ThCsi Ha  0coOy,
BIJIIIOBIIaNIbHY 3a OpraHi3alliio JiJI0BOACTBA y 3aKia/li.

Y CTpPYKTYpHUX MiJIpo3[ijgax Oe3MmocepeqHiii KOHTPOJIh 3a BHUKOHAHHSM JIOKYMCHTIB
3AiHCHIOE 0c00a, BiAOBiAaabHA 3a T1IOBOACTBO.

5.3. TunoBi CTPOKM BHUKOHAaHHS JOKYMEHTIB BCTaHOBIIOIOTHCS HOPMAaTHBHO-TIPAaBOBHMHU
aKTaMu, a 1HIUBIAyaJdbHI — HAKA30M 3aKiagy a0o pe30iIoIi€l0 KepiBHUKA 3aKiany (CTPYKTYpPHOTO
HiAPO3ILTY).



5.4. CTpoKkM BUKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOYHMCIIOIOTHCS Yy KaJeHJIApHUX IHSAX,
MOYMHAIOYH 3 JJaTH MiANKCcaHHs (peecTpallii), a BXIIHUX — 3 JaTH HaJAXOMKEHHS (peecTpariii).

SIKIo OcCTaHHIM JeHb CTPOKY BHMKOHAaHHS JOKYMEHTa IpHIIaja€e Ha HEPOOOYMH JIEHb,
OCTaHHIM JHEM CTPOKYy BHUKOHAHHS JIOKYMEHTAa BBKAETHCA TMEPIIUH pPOOOUYMIl JeHb TicCIs
HepoOOoYoro JH.

5.5. IOKyMeHT, B SIKOMy HE€ 3a3HaY€HO CTPOK BUKOHAHHS, NMOBUMHEH OyTH BUKOHAHUU HE
mi3Hime Hix 3a 30 KaJeHJapHUX JHIB 3 MOMEHTY HOro peecTparii y 3akiaji, 10 SKOTo HaIiiIIoB
JOKYMEHT.

3aBaaHHs, BU3HAYCHE Y CIIY’)KOOBOMY JIOKYMEHTI, BUKOHY€ThCS Y BCTAHOBJICHHUH CTPOK.

Sxmo 3aBgaHHs MoTpedye TEPMIHOBOTO BUKOHAHHSI, 000B’I3KOBO 3a3HAYAE€THCSI KOHKPETHUI
KIHIEBUI CTPOK BUKOHAHHS.

5.6. CniBBUKOHABIII 3000B’s3aHi MMOJaBaTH MPOIO3ULli TOJOBHOMY BHMKOHABIIO MPOTATOM
HEepIIO] MOJIOBUHU CTPOKY, BiABEJICHOTO JUIsl BUKOHAHHS JOPYUYEHHS, 3aBIaHHS.

5.7. InpuBinyanbHU CTPOK BUKOHAHHSA JOKYMEHTa MoOXKE€ OyTH 3MIHEHUH JMIle 3a
BKa31BKOIO MOCAJ0BOI 0cO0H, sIka MOro BCTAaHOBWIIA, a Y pa3i il BIACYTHOCTI — OCaI0BOi 0cobu, sika
ii 3amilae.

VY pa3i noTpedbu CTPOK BHUKOHAHHS JOKYMEHTa MOXe OyTH MPOIOBXKEHO 3a OOIPYHTOBAHUM
IPOXaHHSM BHKOHABIS, SIKE€ IOJAEThCS HE IMI3HIIIE HDK 3a TPU poOOYMX IHI A0 3aKIHYCHHS
BCTaHOBJIGHOTO CTPOKY, a ILIOAO JOKYMEHTa, B SKOMY HE€ 3a3HAau€HO CTPOK, — 10 3aKiHYECHHS
TPUALATHICHHOTO CTPOKY BiJ JaTU HOTo peecTpariii.

VY pasi 3MiHU CTPOKIB BUKOHAHHS MPOCTABIISIIOTHCS HOBUH CTPOK, JaTa 1 mianuc. BianoBinHi
3MIHHM BHOCATBHCSA JI0 PEECTPALIIHUX JOKYMEHTIB.

5.8. B34TT 1OKyMeHTa Ha KOHTPOJb 3AIMCHIOETbCS Ha MiJICTaBl pe3oioLii KepiBHHKa
3aKsay abo HOro 3aCTyIHUKIB.

BinmiTka mpo KOHTPOJIb O3HA4YaE, 110 JOKYMEHT y34TO Ha KOHTPOJIb AJIs 3a0e3MeueHHs oro
BUKOHAHHS B yCTAHOBJICHUI TEPMiH.

BinMiTKy 1po KOHTpOJb IMO3HAYalOTh BENUKOK JiTeporo «K» um cinoBom «KoHTposb»
(pyxonucHO abo 3 BUKOPHUCTAHHSM ILITaMIla) Ha JIIBOMY TOJ1 MEPILIOro apKyllla JOKyMEHTa Ha PiBHI
3aroJIoBKa JI0 TEKCTY.

5.9. [licns BUKOHAHHS JTOKYMEHT 3HIMAETHCS 3 KOHTPOJIO. 3HIATH JOKYMEHT 3 KOHTPOJIIO
MOX€ TUIBKM KEepIBHUK 3aKjiaay, MOro 3acTyNHHKH, $SKI BCTAHOBWJIM KOHTPOJBHUH CTPOK Yy
pe3odrolii.

BukoHaH1 TOKYMEHTH MOJAIOThCSA Ha MiANHMC KEPIBHULTBA HE MEHII SIK 3a OAWH JEHb 10
3aKiHUEHHSI CTPOKY iX BHKOHAHHS 3 METOI0 3aJIMIICHHS NMEBHOTO 4Yacy Ha iX JOOIpAaIOBaHHS 3a
pilIEHHAM KepiBHUIITBA.

5.10. Inopmamiss mpo pe3yabTaTH BUKOHAHHS B3SATHX HA KOHTPOJIb JIOKYMEHTIB
y3arajbHIOETBCS CTAHOM Ha MEpIIe YUCIIO KOXKHOTO MicAls 1 MOAAEThCS KEPIBHULTBY 3aKiagy y
BUTJISII 3BE/ICHD PO BUKOHAHHS JOKYMEHTIB 32 BU3HAYCHOIO y 3aKiIali (hopMOIo.

6. IllopsA0K ONPANIOBAHHS Ta HAACUIAHHA BUXITHUX JOKYMEHTIB

6.1. BuxinHi JOKyMEHTH HAJICHWJIAIOTHCS aJpecaraM 3 BHKOPHUCTAHHSAM 3ac00iB MOIITOBOTO
3B’A3KY, €JIEKTPO3B’ 53Ky, @ TAKOXK JIOCTABISAIOTHCS Kyp €PCHKOIO, (Pelib’ €repChKO0 CIyKO0aMH.

OmnpaifoBaHst TOKYMEHTIB JUIS  BIANIPAaBICHHS TIOIITOBHM 3B’SI3KOM  3[IHICHIOETBHCS
BIJIMOBIZAJIEHOIO 0CO0010 3aKyafy BiAMOBLAHO 10 [IpaBui HamaHHS MOCIYr MOLITOBOTO 3B S3KY,
3aTBepKeHNX noctanoBoro Kabinery MinictpiB Ykpaiau Bix 05 6epesnst 2009 poxy Ne 270 (i3
3MiHaMHu).

6.2. BuxinHi TOKYMEHTH ONpPAalbOBYIOTHCS 1 HAACHUJIAIOTHCA Y JI€Hb iX HAIXOMKCHHS Bif
BUKOHABIIIB 200 HE Mi3HillIe HACTYITHOTO POOOYOro AHS.

He nomyckaerbest HaacuiianHs abo mepeaada TOKyMEHTIB 0e3 1X BHXIJHOI peecTpariii.

6.3. JIOKyMEHTH, IO HAJACWIAIOTBCA OJHOYACHO OJHOMY 1 TOMY CaMOMy aJIpecarosi,
BKJIQJIAIOTHCSl B OJJMH KOHBEPT (ymakyBaHHs). Ha KoHBepTi 3a3HadaeThcs agpeca, 3a HEOOX1THOCTI
MPOCTABISIOTHCS PEECTPALIlifHI IHAEKCH BCIX JOKYMEHTIB, SIKi MICTATBCS Y KOHBEPTI.


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

JIOKyMEHTH, 110 JOCTaBISIOTHCS (DeNbl’ €repchbKoI0 CIyk0010, MepelaloThCsl ajpecaraM i
TIITHAC Y BIMOBITHINA KHH3I.

IV. CACTEMATU3ALISA TA 3BEPITAHHA JOKYMEHTIB ¥ JIVIOBOACTBI
1. CkiaaiaHHs HOMEHKJIATYPH CIIPaB

1.1. Homenknarypa crpaB mNpu3Hau€Ha MJisi BCTAHOBJICHHS Y 3aKJal €IUHOTO TOPSIAKY
(dopMyBaHHs CHpaB He3alexHO Bix ¢opmu Hocis iH(opmarii, 3a0e3rnedeHHs iX OOIIKY,
OTIEPAaTUBHOTO TIOMIYKY TOKYMEHTIB 3a iX 3MICTOM 1 BUIIOM, BU3HAUCHHSI CTPOKIB 30epiraHHs CIpas i
€ OCHOBOIO JJISl CKJIAJIaHHS OMMCIB CIpaB MOCTiiiHOro Ta TpuBaioro (monaxa 10 pokis) 30epiranus, a
TaKOX /17151 O0JIIKY cIpaB TUMYacoBOro (10 10 pokiB BKIIIOUHO) 30€piraHHs.

1.2. Homenknarypa crpaB 3akjiany (3BeleHa HOMEHKJIATypa) CKIaJaeThCsl BIAMOBIIATBHOIO
ocoboto (ocobamm).

1.3. ITixg yac ckyagaHHs HOMEHKJIATypH CIIPaB 3aKJady BUKOPUCTOBY€EThCS CTPYKTYPHUI ab0
(yHKIIOHATbHUM NPUHIUT 11 TOOYI0BH.

CTpyKTypHUI NPUHIUI BUKOPUCTOBYETHCS B Pa3l UITKO BCTAHOBJICHOI CTPYKTYPH 3aKJasy.
Po3ninamu B Takiii HOMEHKJIATYpi CIIpaB € HAWMEHYBaHHSI CTPYKTYPHHUX I1IPO3LIIIB.

VY pa3i po3noaily OCHOBHUX (YHKIIN (HampsMiB IisIIBHOCTI) Y O€3CTPYKTYpHOMY 3aKiaji
MDK ii MpaniBHUKaMU BHUKOPUCTOBYETHCS (DYHKIIOHAJBHUN MPUHIMI HOOYIO0BHM HOMEHKIATYPHU
cnpaB. Po3ainu 1 migpo3aisii HOMEHKIIATypH CIpaB 3aKiiajay, MoOyl10BaHOI 32 TAaKUM MPUHLUIIOM,
B1100OpakatoTh 11 PyHKLIT Ta HAIPSIMU JISUIBHOCTI 1 PO3MIILYIOTHCSI Y HOMEHKIIATYp1 3@ CTYNEHIMHU
X BaXKIMBOCTI (Oopraizauis poOoTH, MiIaHyBaHHs, (PiHAHCYBaHHS, IPOTHO3YBaHHS TOLIO).

VY pa3i BUpoOHMYOI NOTPEOU MOXKIIMBE IOENHAHHSA CTPYKTYPHOIO Ta (YHKIIIOHAJIbHOTO
NPUHIUIIB 100Y1I0BM HOMEHKJIATYypH CIIPAaB.

1.4.1lin yac po3poOJEHHS HOMEHKJIATYypH CHpaB 3aKjialy BHKOPHUCTOBYIOTHCS CTaryT
3aKJajay, MOJOKEHHS Npo il CTPYKTYpHI MHIAPO3MALIM; IUTaTHI PO3MUCH; THIOBI ab0 MPUMIpHI
HOMEHKJIaTypH CIIPaB; HOMEHKJIaTYpH Ta OIMCH CIIpaB 32 MUHYJI POKH; KIacu(]iKaTopu JOKYMEHTIB
1 KOpECHOHJEHTIB; peecTpalifHO-00JIKOBI Ta KOHTPOJbHI KapTOTEKH; TUIOBUH Ta Tay3eBi
Nepesiki BHJIIB JIOKYMEHTIB 13 3a3HAYEHHSM CTPOKIB iX 30epiraHHs, a TaKOX YpPaXOBYHOTbCS
3aBJJaHHS 3aKJIa/ly Ha HACTYNHUH pIK.

1.5. Homenknarypa copaB CTPYKTYpPHOTO HiApo3Auly (OKpeMoi 1ocajoBoi  0coOM)
po3pobinsieTbes  He mi3HimE 15 sucTomaza MOTOYHOrO POKY, MiJAMHUCYEThCS KEPIBHUKOM
CTPYKTYpHOTO TMiIpo3Aiy (TOCaZoBOK OCO00K0) Ta BIi3yeThCS IOCAJTOBOIO OCOOOI0 3aKiaiy,
BiJIMOBIAILHOIO 32 apXiB.

1.6.Y HomeHkinarypl chpaB mependadaroTbCsl 3aroJIoOBKM CIpaB sl  TPyHNyBaHHS
JIOKYMEHTIB, 1110 BiIOMBaIOTh yCi TOKYMEHTOBAHI JUISTHKY 1 MUTaHHA JisSUTbHOCTI 3aKIIay.

1.7. Jlo HOMEHKJIAaTypu CHpaB BKIIOYAIOTHCS, SK IPaBWJIO, OPHUTIHAIM JOKYMEHTIB. 3a
pimenHsiM EK 3aknany 10 HOMEHKIATypu CIpaB MOXYTh BKJIIOYATHCS KOMii THPa)KOBAaHUX
JOKYMEHTIB, III0 HAKOTIUYIYIOTHCS B CTPYKTYPHHUX IMipo3/aiax (pO3NOPsIdi JOKYMEHTH, ITOJIOKCHHS
PO CTPYKTYPHI MiIPO31TIH, TOCAIO0B1 IHCTPYKIIIT TOIIIO).

1.8. Jlo HOMEHKIaTypu CIpaB HE BKIIIOYAIOTHCS JIPYKOBaHI BUIAHHS, JOBITHUKHU (y TOMY
ymcli TenedoHH1), OroJIeTeHi, peepaTUBHI )KypHAIH, eKcpec-iHdopMarlis.

1.9. Homenknarypa copaB 3akiaay (3BelcHA) CKIAIAeThes 3a YyHidikoBaHOIO (HopmMoro,
HaBEJICHOIO y 0ooamkKy 21.

1.10. Homenkiarypy cnpaB 3akiiaay 0OpMIIIOIOTh TaK, SK BU3HAYEHO JaJIi.

I'padpa 1 micTuth iHDOpMaIitO PO 1HAEKC TOKYMEHTA, KUl BioOpaxkae HOMEp PO3aLTy Ta
HOPSIIKOBHIA HOMEP JOKYMEHTA Y PO3ALIi.

V rpadi 2 3a3Ha4aeThCs Ha3Ba 3arojioBKa cripaByu. He 103BOIs€ThCS BKMBAHHS B 3ar0JI0OBKaxX
CIpaB HEKOHKPETHHX  (OpPMYITIOBaHb («MaTepialimy, «3arajbHe JIMCTYBaHHSI», «BXIiTHA
KOPECMOHJICHITIs», «BUXIHA KOPECHOHJCHIs», «(piHAHCOBA MOKYMEHTAllis» TOIIO), a TaKOXK
BCTaBHUX CIIiB 1 CKJIQJIHUX CHHTAKCHYHUX 3BOPOTIB.

3aroJIoBOK CIPaBU CKJIAJAEThCSA 3 €JIEMEHTIB, L0 PO3MIILYIOThCA y TaKiil MOCIIIOBHOCTI:
Ha3Ba BHUJIY CIpaBH (JIMCTYBaHHS, )KypHaJ, KHUTa TOIIO) YU BUAY JAOKYMEHTIB y cripaBi (Hakasw,


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

HPOTOKOJIM, aKTU TOUIO); aBTOP JOKYMEHTIB (HaliMEHYBaHHS 3aKiajay, CTPYKTYPHOTO MiJIpO3Iily);
KOPECHOHJICHT a00 ajapecar (HalitMeHyBaHHS yCTaHOBH, JIO SKOi aJpecoBaHi abo BiJ AKOT HAIIHAIILUIHA
JIOKYMEHTH); CTUCIUI 3MICT JOKYMEHTIB ClpaBH (IIUTaHHA, 3 SKOro (pOPMYEThCS CIIpaBa); Ha3Ba
periony (Teputopii), 3 SKUM MOB’S3aHUI 3MICT JOKYMEHTa; Jarta (mepiof), 10 [KOI Halexarb
JIOKYMEHTH CIIpaBH; BKa31BKM Ha HASBHICTH KOIIN JOKYMEHTIB y cripasi (y pa3i HoTpedu).

Sxmo cnpaBa CKIAQTAEThCS 3 PI3HUX 3a BUJAMU JIOKYMEHTIB, TIIOB’SI3aHUX OJHUM
KOHKPETHUM THUTAHHSIM Ta MOCTiAOBHICTIO BEICHHS JIJIOBOACTBA (CYMOBI, CIiA4i, 0COOOBI TOIIO),
BKHUBAIOTh TEPMIH «CIlpaBa», Hamnpukiman: «Ocobosa cnpaea leanuenka Bonooumupa
Mukonaiioeuuan.

Y 3aromoBkax crpaB, IO MICTITh JOKYMEHTH 3 OJHOTO THTaHHS, HE IIOB’s3aHl
HOCIIIIOBHICTIO BEICHHS MPOLEIYp IITOBOJICTBA, BXHUBAETHCS TEPMIH «JIOKYMEHTH», a MICIIs HHOTO
B [IyXKax 3a3Ha4alOTbCS OCHOBHI BHIOM JOKYMEHTIB CIIpaBH, HampuKIan: «/JoKymenmu
(nnanu-cpaghiku, ankemu, 006iOKU MOU{0) NPO NPOBEOEHHA 027140y CMAHYy 0i10600CmeEa ma
apxienoi cnpasu y 3axkaadi». TepMiH «TOKyMEHTH» BXKHBAE€TbCA TAKOXK Y 3arojoBKax CIIpaB, I10
MICTATh TOKYMEHTH — JOAATKU 710 Oy/lb-sIKOTO HOPMaTHUBHO-IIPABOBOTO akTa abo Hakazy 3akiany. Y
TAaKOMY pa3i BUIOBHH CKJIaJl TOKYMEHTIB HE 3a3HAUalOTh, HANMPHUKIAL: «JJOKyMEHTH 10 IPOTOKOIIIB
3aciJjaHb MEearoriyHol paay 3aKkaamy».

VY 3aromoBkax cmpaB, NpPWU3HAUEHHWX Ui TPYIMyBaHHS JOKYMEHTIB OIHOTO BHY,
3a3HA4YalOThCS BUJ JIOKYMEHTA Y MHOXHHI Ta aBTOpP JOKYMEHTIB, Hanpukiaz: «Haka3u 3 ocHOBHOT
TISITBHOCTI 3aKJIaay».

VY 3aronoBkax cIpaB, IO MICTATh JIMCTYBaHHS, 3a3HAYarOTbCS KOPECIOHJEHT 1 CTUCIUHN
3MICT IOKYMEHTIB, Hanlpukiaj: «/Iucmyeanus 3 ynpaeninuam (8i0oinom) oceimu npo ».

VY 3arojoBkax chpaB, L0 MICTATh JIMUCTYBAaHHS 3 KOPECIOHJICHTAMH, OAHOPITHUMH 3a
XapaKkTepoM MAISUIBHOCTI, TaKl KOPECIIOHACHTHU HE MEPENiuyrThCs, a 3a3HAYA€ThCS 1X y3arajbHEeHe
HallMeHyBaHHs, HaPUKIaA: «/Iucmysanus i3 3acCHOBHUKOM 3 NUMAHD ».

VY 3aronoBkax cmpaB, L0 MICTATh JINCTYBAaHHA 3 pI3HUMH KOPECHOHJEHTaMH, TaKl
KOPECTIOH/IEHTH HE 3a3HayaroThbCs, HaNpuKiIaa: «JIMCcTyBaHHS MNpO OpraHizamilo MiJBUILIEHHS
(hbaxoBoi kBamiQikalii Ne1aroriyHuX NpaliBHUKIB 3aKIaLy».

VY 3aronoBkax crpaB, IO MICTATh IUIAHOBO-3BITHY JOKYMEHTALllIO, 3a3HAYA€ThCS MEPIoJ
(Mmicsb, KBapTall, MIBpivYsl, PiK), B SKOMY IJIAHY€THCS CTBOPEHHSI JOKYMEHTIB, a0o mepiof ix
(aKTUUHOTO BUKOHAHHS, HANIPUKIAM: «Piunuit naan poéomu 3axnady na 2021/2022 n.p.».

[lin yac po3MilleHHS 3aroJioBKIB CIpaB Yy HOMEHKJIATypl BpaxOBYIOTbCS BaXKJIMBICTh
JIOKYMEHTIB, BKJIIOYEHUX A0 CIpPaBH, iX B3a€MO3B’s30K. Ha moyaTrky poO3MIIIyIOThCSI 3aroJIOBKH
crpaB  WIOAO JOKYMEHTIB, SIKI HAIIANUIM BiJ OpraHiB BHUIIOTO PIiBHS, Jalll — MO0
OpraHizaliifHO-pO3MOPSAAYOl JTOKYMEHTalli 3aKiaiy, JIMCTYBAaHHS TOIIO. Y KOXHIM 3 IUX rpyn
JIOKYMEHTH TaKOXK PO3MILLYIOTHCS 3 YpaxXyBaHHSAM BaXKIIMBOCTI Ta CTPOKIB 30€piraHHs.

Bka3iBKy Ha HasSBHICTh KOMii JOKYMEHTIB y CHpaBi pO3TAIIOBYIOTH IMiCIS 3arojoBKa,
Hanpuknana: «Hakazu 3 ocnoenoi dianvrnocmi 3axknady 3a 2020 pik (konii)».

I'padba 3 HOMEHKIATYpH 3alOBHIOETHCS HANPHKIHII KaJEHJIAPHOTO pPOKY, KOJIM BiJoMa
KIJIBKICTh C()OPMOBAHUX TOMIB, YACTHH CIIPaBH.

VY rpadi 4 HOMEHKIATypu 3a3HAYAlOThCSl CTPOKHM 30epiraHHs clpaB, HOMEpU cTaTed 3a
TUTMOBUMH (TaJly3€BUMH) TepelikaMHd JOKyMEHTIB 13 3a3Ha4eHHSAM CTPOKIB iXx 30epiraHss,
TUIOBUMH 1 IPUMIPHUMH HOMEHKJIaTypaMH CIIpaB.

JlomycKaeThesl TIOCHIIAHHS Ha PsAJ CTAaTeH MepetiKy JOKYMEHTIB i3 3a3HaYeHHSM CTPOKIB iX
30epiranHs (y TOMY YHMCII PI3HUX MEPENiKiB, SKIIO 3aCTOCOBYIOTHCS TUIOBHIA 1 ramy3eBuil). [lpu
IIOMY CTPOK 30€piraHHs 3a3HAYAETHCS BiIMOBIAHO IO CTATTi, III0 BCTAHOBIIOE HAHOUIBIINI CTPOK
30epiraHHs.

Jlisi  MOKyMEHTIB, HEe TmependayeHuX JIF0YMMH TIepelikaMu, CTPOKH —30epiraHHs
BU3HAUalOThCs Ha mijicTaBi ix BuBueHHs EK 3aknany.

s cnpaB, chopMOBaHUX 13 THPAKOBAHMUX KOMIM JOKYMEHTIB, BCTAHOBIIOETHCS CTPOK
30epiranHs «/{oku He MUHE TOTpeda» He3aJIeKHO B CTPOKY 30epiraHHsl OpUTiHAIIB JOKYMEHTIB (Y




TOMY 4YHCHI 1 JUIsI JOKYMEHTIB IOCTIHOTO CTpOKy 30epiraHHs) 0e3 MOCWJIAHHS Ha CTarTIo
BIJIOBIIHOTO MEPENTiKy JOKYMEHTIB 13 3a3HaYEHHSIM CTPOKIB iX 30epiraHHsl.

Crpok 30epiranHsa crpaBu «Jlisi ciy’)kO00BOTO KOPUCTYBaHHS» HE BCTaHOBIIOETHCS, a Y
BIJINOB1/IHIM Ipadi HOMEHKJIATYpH CIIpaB MpOCTaBIsAeThes mo3Hauka «EK» (excnepTHa komicis).

VY rpadi 5 «IIpumitkay poONIATHCS MO3HAYKM MPO MEpPeXigHl CIpaBH; MPO CIPaBH, IO
BEAYThCS B €JIEKTPOHHIN QopMmi; PO MocagoBUX 0C10, BIIMOBIAAIBHUX 3a (OPMYBaHHS CIPAB; PO
nepezady CIpas 10 apXiBy 3aKjaly UM IHIIMX YCTaHOB JAJIs 1X MPOJOBKEHHS TOILO.

1.11. Homenknarypa cnopaB 3akjiagy MIANHUCYETbCS 0CO00I0, BIAMOBIJAIBHOIO 32
Oprasi3allito IiJOBOACTBA Y 3aKJIaJi, Bi3y€ThCS MOCATOBOIO 0CO00I0, BiMOBIIANBLHOIO 32 apXiB, Ta
cxBamoethes EK 3aknany.

1.12. Homenknatypa copaB 3akiaiy MiJJIArae MOTOMKEHHIO 3 BIANOBITHUM JAEpP>KaBHUM
apxiBoM (mis 3aknaniB, ski Gopmyrorh HA®D) abo cxBajlieHHIO OpraHOM BHINOTO pPiBHS (i
3aKJaiB, 5Kl He popmytoTb HAD) onuH pa3 Ha I’4Th pOKiB 200 HEBIKIIAIHO B Pa3i ICTOTHUX 3MiH
y BJIACHOCTI MaiHa, CTPYKTypi, QYHKIIIAX Ta XapaKkTepi poOOTH 3aKJIaay, BTpATH YAHHOCTI TUIIOBUM
(ramy3eBUM) MEPETIKOM JOKYMEHTIB 13 3a3HaYE€HHSIM CTPOKIB X 30epiraHHs.

1.13. Tloromkena EIIK BigmoBigHOrOo Jep’kaBHOTO apXiBy HOMEHKJATypa CIpaB
3aTBEPKY€ETHCS KEPIBHUKOM 3aKJIay.

1.14. HomenkiiaTypa crpaB 3akjajay CKJIaJa€TbCs y YOTUPHOX NpuMipHHUKax. [lepmmit
(HeIOTOpPKaHHUHM) NPUMIPHUK 3BEICHOT HOMEHKJIATYpPH CIpaB 30epiraeThCs y BIANOBIAAJIBHOI 3a
JIIIOBOJICTBO OCOOM, JAPYTUil — BUKOPUCTOBYEThCA SIK POOOUMI, TPETiH — MepelaeThCcsi 10 apXiBy
3aKyaay s 3AIHCHEHHS KOHTPOJII0 3a (DOpPMYBaHHSM CIIpaB, YETBEPTUN — HAJCHIIAETBHCS 10
BIJIIIOBIIHO1 JIEp>KaBHOI apXiBHOI yCTaHOBHU, apXIBHOTO BIJJUTY MICBKOi paau abo opraHy BHILOIO
piBHSL.

1.15. Homenkmarypa cmopaB CTPYKTYpPHOTO MIiAPO3AUTY 3aKiany CKIATAEThCA Yy JIBOX
npuMmipHukax. OAMH OPUMIPHUK HOMEHKJIATYpH IEpeNaeThesl BIANOBIAANBHIN 3a OpraHizarito
JIJIOBOICTBA 0COOI.

1.16. IlpoTsiroM poKy CTPYKTYpHI MiApo3Aiiu (mocamoBi ocobu) 3abe3meuyroTh BEICHHS
HOMEHKJIATyp CIIpaB, 30KpeMa 3a HEOOXITHOCTI BHOCATH JO HHUX 3a TMOTOMKCHHIM 3
BIJIMOBITaILHUMHU 32 JIOBOJICTBO Ta apXiB oco0amMu HOBI CHpaBH, HE MepeAadadyeHi YWHHOKO
HOMEHKJIaTypOIO CIIPaB, 3aCTOCOBYIOUH IIPH 1IbOMY PE3€pBHI HOMEPH HAIPUKIHI[I HOMEHKJIATypH.

1.17. HanpukiHii poKy HOMEHKJarypa cCHpaB 3akjaly oOOOB’SI3KOBO 3aKpHBAETHCS
IiJICYMKOBHM 3allMCOM, IO TMIANMUCYe oco0a, BiAMOBiZalbHA 3a AUTOBOICTBO 3akiamy. lIpo
(hakTUYHY HasBHICTH 3aBEJACHMX 3a PIK CIpaB MOBIIOMIISETHCS MOCAZ0Ba 0co0a, BIAMOBIAaIbHA 32
apxis.

1.18. IToromxena 3 EIIK BimmosigHoro nepskaBuoro apxiBy (EK oprany Bumoro piBHs)
HOMEHKJIaTypa CIIpaB 3akKjaay HANpHUKIHII KOKHOTO POKY YTOYHIOETHCS, MEPEAPYKOBYETHCH,
3aTBEPKY€ETHCS KEPIBHUKOM 3aKJIay Ta BBOAUTHCS B [it0 3 01 Ci4HS HOBOTO POKY.

2. ®opmyBaHHS cIpaB

2.1. Iig yac popmyBaHHs cripaB Ciif JOTPUMYBATUCS TaKUX 3arajlbHUX MPABUII:

BMIIIyBaTl y CIpaBU TiIbKA BHKOHAHI JJOKYMEHTH BIiIIOBIJHO IO 3aroJIOBKIB CIIpaB y
HOMEHKIIaTypi;

TpyIyBaTd y CHpPaBU JOKYMEHTH, BUKOHAHI TMPOTSATOM OJHOTO KaJCHJApHOTO POKY, 3a
BUHATKOM HEpeXiJHUX CIpaB Ta CYyIOBUX CHpaB (BEAyThCsl MPOTArOM KIJIBKOX POKIB A0 IX
3aBEepIICHHS), 0CO0OBHX cmpaB ((HOPMYIOTHCS MPOTATOM TMEPiogy POOOTH OCOOM Yy 3aKiaui),
JIOKYMEHTIB 3aKJIafy, 1110 XapaKTepu3yrTh OCBITHIH mpoliec ((GopMyIOThCs 3a HABYAIbHUIN PiK);

BMIIyBaTH Yy CHpaBU JIMOIE OpHWTiHaIM abo y pas3i iX BiJICYTHOCTI 3acBil4eHi B
YCTaHOBJICHOMY HOPSIKY KOl IOKYMEHTIB;

HE JONYCKaTH BKJIIOYEHHS O CIIPaB YOPHOBHMX, OCOOMCTHX JIOKYMEHTIB, PO3MHOKEHHX
KOIIiii Ta JOKYMEHTIB, 11O MiJUISTal0Th TOBEPHEHHIO;

710 CTIpaBH BKJIFOYATH TOKYMEHTH TUIBKH 3 OJJHOTO MUTAHHS a00 TPYNH CIIOPIAHEHUX MUTAHb,
1110 CTAaHOBJIATh €AMHUN TEMAaTUYHUNA KOMILIEKC;



OKpEeMO TpyIyBaTh y CHOpPaBH JOKYMEHTH TMOCTiiHOTO, TpuBanoro (monan 10 poki),
TUMYacOBOTO 30epiraHHs;

3a o0csiroM crmpaBa MocTiiiHoro ta TpuBaioro (monaa 10 pokiB) 30epiraHHs HEe MOBHHHA
niepeBuiryBat 250 apkymniB (He O6ibmie 40 MM 3aBTOBIIIKH).

2.2. IOKyMEHTH IpyIyIOThCS y CIIPaBH B XPOHOJIOTIYHOMY Ta/a0o0 JOT1YHOMY MOPSAKY.

2.3. IlonoxxeHHs, mpaBuiIa, IHCTPYKIIII TOIO, 3aTBEPKEHI HAKa3aMU, TPYIYIOThCS pa3oM 13
3a3HaYEHUMH JIOKyMEHTaMHU. SIKIIO BOHU 3aTBEP/XKEHI SIK CAMOCTIMHI JOKYMEHTH, iX (pOpMyIOTh B
OKpeMI1 CIIpaBH 3a BUAAMHU 1 XPOHOJIOTIELO.

2.4. Haka3u 3 OCHOBHOI AisUTBHOCTI 3aKJafy, 3 aIMiHICTPaTUBHO-TOCIIONAPCHKUX MMUTaHb, 3
KaJIpOBUX MHTaHb 3aKJagy (TUMYAacoOBOIO 1 TPUBAJIOrO CTPOKIB 30€piraHHs), Hakazd 3 pyxy
YUHIB/BUXOBAHIIIB IPYNYIOThCA y Pi3HI CIIpaBH.

Haka3u 3 xaapoBux nuTaHb (0COO0BOTO CKIIaay) IpyMyIOThCS BIANOBITHO 10 iX BUAIB Ta
CTpokiB 30epiranHa. He m03BonsieTbcs TpymyBaTH pa3oM Hakasu TpuBajoro (75 pokiB) Ta
TUMYacoBoro (5 pokiB) 30epiranss. [louiibHO NpU BEIMKUX 00csrax JIOKyMEHTIB Hakasu 3
KaJpOBUX NHUTaHb (0COOOBOrO CKJIaay), IO CTOCYIOTHCS PI3HUX HANpPsSMIB AiSUIBHOCTI 3aKiIagy
(npuiiMaHHS Ha PoOOTY, 3BUILHEHHSI, IPEMIIOBaHHS, BIIPSIPKEHHS, BIITYCTKU TOIO), TPYITyBaTu B
OKpeMi cIipaBU. SIKIIO pi3HUX BHUJIB HaKa3iB 3 KaAPOBHUX MUTaHb (0COOOBOIO CKJIa/1y) CTBOPIOETHCS
HE3HauyHa KUIbKICTh, 1X /J03BOJISIETbCA TPYIyBaTH 3a CTPOKAaMHU iX 30€piraHHs: B OJHY CIIPaBy -
HaKa3u TPUBAJIOTO CTPOKY 30epiraHHs, B IHIIY - TAMYACOBOTO CTPOKY 30epiraHHs.

2.5. JlokyMeHTH 3acijaHb KOJIET1aIbHUX OPIaHiB IPyNYyIOThCS Y /1Bl CIIpaBU:

MIPOTOKOIIH 1 IOKYMEHTH JI0 HUX (IOMOBIIi, TOBIAKHU, MPOEKTH PIllIEHb TOIIO);

JOKYMEHTH 3 oprasizauii 3acifiaHb (HIOpSIOK JEHHUM, MakKeT pPO3MIIIEHHS, CIHCOK
3aMpoIIeHUX TOIIIO).

2.6. IIporokonu 3acifjaHb KOJeriaJbHUX OPraHiB rPyMylOThCS Y CIPAaBU B XPOHOJIOTIYHOMY
HnopsiiKky 1 3a HoMmepamu. JIOKyMEHTH A0 3aciflaHb 3a3HaY€HHUX OPraHiB CHCTEMAaTU3YIOThCS 3a
JaTaMd Ta HOMEpaMH NPOTOKOINIB, a B MEXaX TPYMH JOKYMEHTIB, IIO CTOCYIOTHCS OJHOTO
IPOTOKOITY, — 32 IOPSIIKOM JICHHUM 3aCiJIaHHS.

2.7. lopyueHHsT yCTaHOB BHIIOTO pPIBHSA 1 JOKYMEHTH, IOB’s3aHI 3 iX BUKOHAHHSM,
IpYNyIOThCA Yy CIpaBH 3a HampsMaMu [iSUIBHOCTI 3akjiaay abo 3a aBTOpaMM IHIIAaTUBHHUX
JIOKYMEHTIB. JIOKyMEHTH y HEBEJUKINA KIJIbKOCTI TPYNYIOTHCS B OJIHY CHpaBy. Y CIIpaBl TOKyMEHTHU
CHCTEMaTU3YIOThCS 32 1aTaMM JOPYYEHb.

2.8. 3aTBep/pKEHI IUIAHM, 3BITH, KOIITOPUCH, THUTYJIbHI CHUCKU TPYNYIOThCS y CIpaBU
OKPEMO BiJ] MPOEKTIB IIMX JOKYMEHTIB.

2.9. JluctyBaHHA TIpyHyeTbCS 3a 3MICTOM Ta KOPECHOHJEHTCHKOIO  O3HAKOIO 1
CHUCTEMAaTU3y€ThCS B  XPOHOJOIIYHOMY TOPSJKY: JOKYMEHT-BIAIOBIIb PO3MILIYEThCS 32
JIOKYMEHTOM-3aITHTOM.

2.10. B oco0oBux cmpaBax, 110 (OpMYIOTECS BIIPOJOBK YChOIO Yacy poOOTH MpalliBHUKA Y
3aKJadi, JOKYMEHTH TPYNYIOTbCS B XPOHOJOTIYHOMY TIOPSIKY B Mipy iX HaIXO[HKEHHS
(momoBHEHHS) (3as1Ba MPO MPHUIMAaHHA Ha POOOTY, MUCHMOBHI TPYIOBHI JOTOBip (KOHTPAKT), KOMIi
a0o0 BUTATH 3 HaKa3iB MMPO NMPUIMaHHS HA pOoOOTY, 0COOOBHIA JIUCTOK 3 OONIKY KaJpiB, JOTIOBHEHHS
0 0co00BOro JHUCTKa 3 OONIKYy KajpiB, aBToOiorpadis, Komis macmopra, Komis oOMiKoBOI KapTKu
IUTaTHUKA TOAATKIB (KpiM (i3WYHHX 0Ci0, sIKi 4epe3 CBOI peiiriiHi nepeKoHaHHS BiJMOBISIOTHCS
BiJI MPUUHATTS PEECTPAIIMHOTO HOMEepa OOIIKOBOI KapTKH TUIATHUKA IMOJIATKIB Ta MOBIIOMIIIHA PO
1€ BiIMOBITHUI KOHTPOIIOIOYMI OpTraH 1 MarOTh BIZIMITKY Y HACTIOPTi), KOIIisl BIHCHKOBOTO KBUTKA (Y
pa3i HasBHOCTI), KOMii JOKyMEHTIB HpPO OCBITY, HayKOBUH CTYIiHb, BYCHE 3BaHHA, 3asBU IPO
nepeBeieHHsT Ha iHmy poOotry (mocamy), CyMICHHITBO, 3MiHY OiorpadiuyHux naHuMX, Komii a0bo
BUTSTH 3 HaKa3iB MPO MEepPEeBEACHHS Ha iHIIY poOoTy (mocaay), CyMICHUIITBO, KOMii TOKYMEHTIB, 1110
€ MiACTaBaMU IS HAJaHHS TUIBr (32 HAsSBHOCTI), KoOmii JTOKYMEHTIB TpPO BHECEHHS 3MiH [0
0OJTIKOBUX JOKYMEHTIB y 3B’SI3Ky 31 3MiHOIO OiorpadiuyHux JaHux (Mpi3BHUIIA, IMEHI, IO OaThKOBI),
XapaKTepUCTUKH, KOMii JOKYMEHTIB TpO MiIBUIICHHS KBamiikamii, CTakxyBaHHS, 3a0XOYCHHS
(HaropomKeHHsI, IPEMitOBaHHS ), TOKYMEHTH 3 aTeCTallii, 3asBa Mpo 3BUILHEHHS 3 poOOTH, Kortii 60
BUTSTH 3 HAKA31B MPO 3BUTLHEHHS 3 POOOTH.



Jlo 0co60BO1 cripaBu 00OB’S3KOBO CKJIAJA€ThCS BHYTPILIHIM OMUC, SKHH PO3MILY€ETHCS Ha
MOYaTKy CITPABH.

BigoMoCTi mpo CTATHEHHS, 3a0XOUEHHs, BUKOHAHHA OOOB’S3KiB TMMYACOBO BiJICYTHHOTO
MpaliBHUKA, 3aMIlICHHS BAKaHTHOI TOCAIM BHOCSTHCS JIO JIOTIOBHEHHS JO0 OCOOOBOTO JIUCTKA 3
00Ky KaJIpiB.

2.11. 3BepHeHHS TpOMaJsH 3 NMUTaHb PoOOTH 3aKiaay Ta BCl JJOKYMEHTH 3 iX po3msay 1
BUKOHAHHS TPYIYIOTBCS OKPEMO BiJl 3BEpHEHb I'POMAJISIH 3 OCOOMCTUX NMUTaHb. KojkHe 3BepHEHHS 1
JOKYMEHTH 3 MOro po3misay CKJIaJaloTh Y CIpaBli caMocCTiiHYy Tpymy. IloBTopHi 3BepHEHHS 1
JOKYMEHTH 3 1X pO3IJIALy CUCTEMATHU3YIOTh y CIIPaBH Pa30M 3 IMONEpPEIHIMHU.

2.12. MeTtonuyHe KEpIBHULTBO 1 KOHTPOJb 3a (OPMYBAHHSM CIpaB y 3akiaal Ta ii
CTPYKTYPHHUX TiAPO3AiIax 3A1HCHIOIOTHCS 0CO0aMH, BiIMOBIAAIEHUMH 32 OPTaHi3allio J1I0BOJICTBA
Ta apxiB.

3. 30epiranHsi JOKYMEHTIB y AiJT0BOACTBI

3.1. JlIokyMeHTH 3 MOMEHTY CTBOPEHHS Y HAJXOIDKCHHS 1 /IO TIepelaBaHHs Ha 30epiraHHs B
apxiB 3aKiaay 30epiraroTbes 3a MicuieM (GOopMyBaHHsS CIIPaB BiAIOBITHO 10 HOMEHKIIATYpH CIIPaB.

3.2. BianosiganbHi 0cobu 3000B’sA3aH1 3a0e3MeUnTH 30€piraHHs JOKYMEHTIB 1 CIpaB.

3.3. lns 30epiraHHs crpaB y AiIJOBOJACTBI BUKOPHUCTOBYIOTh KapTOHHI TEKHU 13 KJIallaHAMU
a00 3aB’s3KaMH, KApTOHH1 200 TJIaCTMACOB1 IIBUIKO3IIKBa4Yl. Y poOOUMX KIMHATaX CIpaBU MOBUHHI
30epiraTuCh y BEPTUKAJIBHOMY IIOJIOKEHHI Yy Imadax, Mo 3aKpuBaroTbes. [l MiiBUIIECHHS
OIIEpaTUBHOCTI PO3LIYKY JOKYMEHTIB CIIPaBH PO3MIILYIOTHCS BIANOBIHO 0 HOMEHKJIATYpH CIPaB.
Ha xopiHsgx oOKIaIMHOK CIIPaB 3a3HAYal0THCS 1HIEKCH Ta 3ar0JIOBKH 32 HOMEHKJIATYpOIO CIpPaB.

3.4. MarnitHi cTpiuku Ta uudpoBi Hocii iH(opmauii 3 ¢oHOrpamamMu 3acilaHb
KOJIET1aJIbHOTO OpraHy 30epirarorscsi B oro cekperaps. Ha crpiuwi i kopoOii poOUThCs BiAMITKA
po JaTy 3acimanHs 1 yac 3anucy. Cekperap KoJeriaJbHOTO OpPTaHy BiJMOBIA€ 3a iX 30epiraHHs.

3.5.Bugaya cnpaB y TMM4acoBe KOPHCTYBAaHHS MpalLliBHUKAM 3aKJjaay 3A1MCHIOETHCS 3
IMCHMOBOTO JI03BOJY KepiBHUKa 3akiaay. Ha BuaaHy crpaBy CKIIaJaeThcs KapTKa-3aMiHHHK. Y
KapTLi 3a3Ha4Yal0ThCSl HAHMEHYBaHHs CTPYKTYpPHOTO MiJPO3/LTy, 1HJIEKC CIIPaBH, 3ar0JIOBOK CIIPaBH,
nara ii Bugaui, ocoba, Kl crnpaBy BMJIaHO, Jara ii MOBEPHEHHs, MIAMHCH OCI0, SIKI BUJAIH Ta
NPUIHSIIN CIIpaBY.

[TocagoBa ocoba, sika Bujana Ta NpUNHSATA CHpaBy, 3000B’s3aHAa 311MCHUTU TEPEBIPKY
HAsIBHOCTI JIOKyMEHTIB y CIIpaBi.

He no3BonsieThcst BHIaBaTW y THMYAcoOBE KOPHCTYBAaHHS MpAalliBHUKAM 3aKJaay OKpeMi
JIOKYMEHTH 31 CIIpaB.

3.6. Haganus cmpaB y THUM4YacoBE KOPUCTYBAaHHS 3[IMCHIOETbCS HE OLIbII SIK HAa OAMH
MiCSLb.

3.7. BuiydyeHHs OpUTriHajiB JIOKyMEHTIB (CIpaB) JONYCKA€TbCA 3 J03BOIY KEpiBHHKA
3aknamy.

3.8. Y pa3i BTpaTtu JOKyMCHTIB 1 CIIpaB, IO YHCIATHCS 32 HOMEHKIIATYPOIO, CKIIATA€ThCs
BIIMOBITHUM aKT (0odamok 22).

V. EKCIIEPTHU3A IIHHOCTI JOKYMEHTIB
1. HopMaTHBHO-MeTOAUYHI 3aCa Il eKCIIePTU3U HIHHOCTI JOKYMEHTIB

1.1. ExcriepTr3a IiHHOCTI TOKyMEHTIB MPOBOIUTHCS BIAMOBITHO A0 3aKOHONABCTBA Yy cdepi
apxiBHOi CIIpaBH Ta [IOBOJCTBA, THUIOBUX Ta Taly3eBUX NEPENiKiB BHIIB JOKYMEHTIB 13
HOPMaTHBHO BCTAaHOBJIEHMMH CTpPOKaMHM iX 30epiraHHs, 3aTBEpJKCHMX BIINOBIIHO JO
3aKOHOJIABCTBA, TUIIOBUX 1 MPUMIPHUX HOMEHKJIATYp CIpaB, iIHIIMX HOPMATHUBHO-TIPABOBHUX AKTiB 3
NUTaHb €KCIIEPTH3U I[IHHOCTI.

1.2. lns  opranizamii Ta TNPOBEICHHS EKCIEPTU3M I[IHHOCTI MOKYMEHTIB Yy 3akjaji
CTBOPIOETHCS MOCTiHHO aitoya EK, 1o airoTh BiJIMOBIIHO 0 MOJIOKEHHS PO HEl, po3po0IeHOro Ha
migctaBi TUIIOBOTO TOJIOKEHHS MPO EKCIIEPTHY KOMICIIO JIEP’KaBHOTO OpraHy, OpraHy MiCIIeBOTO
CaMOBpslyBaHHS, JEpXKABHOI'O 1 KOMYHAQJIBHOIO MIANPUEMCTBA, YCTAaHOBUM Ta oOpraizauii,
3aTBEpKEHOr0 Haka3oM MiHicTepcTBa toctuiii Ykpainu Big 19 yepus 2013 poky Ne 1227/5,
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3apeecTpoBaHoro y MinictepcTBi toctuiii Ykpainu 25 yepBHs 2013 poky 3a Ne 1062/23594 (i3
3MiHaMH).

Cknan EK Ta monmoxeHHs mpo Hel 3aTBEpAXKYIOThCS HaKa30M KepiBHUKa 3aknafy. [0noBoro
EK npu3HauaeThCcsi OUH 13 3aCTYIHUKIB KE€pIBHUKA 3aKJIay, CEKpeTapeM — ocoba, BiAMOBiadbHa
3a JJOKyMEHTH, 110 MiJUIraloTh 30epiraHHio Ta MepelaHHIO B apXiB.

o cxmnany EK 3akiany 3a iX 3rofiol0 MOXKyTh BXOJWUTHU IMPEICTaBHUKHU apXiBHUX YCTaHOB,
OpraHy BHILOTO piBHSA (BIANOBIAHOTO OpraHy YHpaBIiHHSA OCBITOI0), METOIUYHUX IEHTPIB,
npodeciiiHuX CHUIOK, 1X 00’ €HAHb.

1.3. YV cBoiit mismpHOCTI EK 3aknmamy kepyeTbcs NMPUHIMIIAMHU 1 KPUTEPISIMU €KCIIEPTU3U
LIHHOCTI JOKYMEHTIB, ycTaHOBJIeHUMH [lopsiikoM yTBOpEHHS Ta IiSIbHOCTI KOMICIH 3 TPOBEICHHS
eKCIIePTU3H LIIHHOCTI JOKYMEHTIB, 3aTBep/KeHUM noctaHoBoio Kabinery MiHicTpiB YKpaiHH BiA
08 cepmast 2007 poky Ne 1004 (i3 3miHamu).

1.4. EK 3aknany npuiiMae pilieHHs 1po:

1) cxBanenns 1 monmanHs a0 EIIK nepxasnoro apxiBy (EK apxiBHOro Bigmuty paioHHOI,
paiionHux y mictax Kuesi i CeBacTomnoni Aep>kaBHUX aAMiHICTpaLii, MiCbKOI pajin) MPOEKTIB TAKUX
JIOKYMEHTIB: OIKCIB CHpPaB 3 KaJpOBUX MUTaHb (0OCOOOBOro CKiIaay), akTiB MPO BUIYYEHHS IS
3HUIICHHS JTOKYMEHTIB, He BHeceHUX 10 HAD;

2) cXBaJICHHS:

IHCTpPYKIIi 3 TIJIOBO/ICTBA;

HOMEHKJIATYPH CIPaB;

MOJIOKEHHS MPO CIIYKOM J1I0BOACTBA, apXiBHI miapo3aiuum Ta EK;

omnuciB cripaB Tpusajoro (monaj 10 pokiB) 36epiraHus;

aKTIB PO HEBUIIPABHI IOMIKO/UKEHHS CHpaB (JOKyMeHTiB) TpuBasoro (monaj 10 pokiB)
30epiraHHs Ta 3 KaJIPOBUX MUTaHb (0COOOBOTO CKIAMY);

HOMEHKJIATyp CIIpaB, OMHUCIB crpaB TpuBanoro (moHaj 10 pokiB) 30epiraHHs 3akianay, LI0
HaJeXarh 10 cepH YIpaBIiHHA 3aKIaay Ta y AISUIBHOCTI SIKUX HE YTBOPIOIOTHCS TOKyMeHTH HAD.

1.5. EK opHOuyacHO po3mifjae OMHUCU CHpaB Ta aKTU MPO BUIYYECHHS MJIs 3HUILEHHS
JOKyMeHTIB, He BHeceHuX 10 HA®D, a Takox akTu npo BWIy4eHHs NOKyMeHTIB 3 HA® pazom 3
aKTaMM [IPO HEBUITPABHI MOLIKO/XKEHHS crpaB (JlokyMeHTiB) HAD (3a iX HasBHOCTI).

1.6. Buecennss nokyMmeHTiB 3akianiB 1o HA® 3miiicHioeTbes Ha mincrasi pimenns EIIK
JIepKaBHOTO apXiBy MPO CXBAJIEHHs OIKUCIB CIpaB MOCTIHHOIO 30epiraHHs Ta WOro 3aTBEPIKEHHS
KEPIBHUKOM 3aKJIaay.

2. ITopsinok NMpoBeAeHHS eKCIEePTH3H HiHHOCTI IOKYMEHTIB

2.1. ExcriepTH3a IHHOCTI JOKYMEHTIB Y 3aKJIaJ{l IPOBOIUTHCS:

y TMOTOYHOMY [JIJOBOJACTBI —MiJl Yac CKJIAJAaHHA HOMEHKJIATyp CIpaBs, (OpMyBaHHS
JIOKYMEHTIB Y CIIPaBH 1 IEPEBIPSIHHS IPaBUIIBHOCTI BITHECEHHS JOKYMEHTIB /10 BIANOBIIHUX CIIPaB,
MiArOTOBKY CIPaB JI0 Mepe/laBaHHs Ha apXiBHE 30epiraHHs;

B apxiBi 3akjaay —y Tpoleci NMpUWMaHHS CIpaB 1O apXiBy Ta MiArOTOBKH CIpaB Ha
nocTiiiHe 30epiraHHs.

2.2. OpranizaiiiiHy Ta METOAMYHY JIOTIOMOTY Y IPOBEACHHI EKCIEPTH3U LIHHOCTI HA/lae
EIIK nepxxaBuoro apxiBy (EK apxiBHOoro Bimnmimy paifoHHOi, paiioHHuUX y MicTtax Kwuesi i
CeBacTonodni JepaBHUX aMiHICTpaIlii, MiCHKO1 pajan).

2.3.Ilix yac mpoBedeHHS EKCIEePTU3M I[IHHOCTI JOKYMEHTIB Yy MAUTOBOACTBI BHUPI3HIIOTH
YOTHPH TPYIH CIIPAB:

MOCTIHHOTO 30epiraHHs;

TpuBasoro (rmounay 10 pokiB) 30epiranus;

TUMYacoBOTO 30epiranHs (10 10 pokiB BKIIFOYHO);

Ti, IO IMiAJISATAOTh 3HUIIEHHIO Y 3B’ SI3KY 13 3aKIHYCHHSM CTPOKIB 1X 30epiraHHsi.

BinOip 3a3HaueHUX TPyl JOKYMEHTIB 3/A1MCHIOETbCA HA TMiJCTaBl HOMEHKIATypH CIpaB
3aKJIaay, a TaKOX THIIOBUX Ta Tally3eBHX MEPETiKiB JOKYMEHTIB 31 CTpOKaMu 30epiraHHs MUISTXOM
nepeniay KOKHOro apkyma crpaBd. OJHOYACHO NEpeBIpSIOThCSA SIKICTh 1 MOBHOTA YMHHOL
HOMEHKJIATYpH CIIpaB, TPAaBWIBHICTh BU3HAUEHHS CTPOKIB 30epiraHHs copas, nepeadadeHux
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HOMEHKJIaTypOIO, JOTPUMAHHS BCTaHOBJIECHUX IMpPaBUI O(OPMIICHHS TOKYMEHTIB Ta (OPMYBaHHS
CTIpasB.

2.4. Crpok 30epiraHHsi TOKyMeHTiB 00uucioeTbesa 3 01 CiuHS POKY, HACTYIHOTO 32 POKOM
3aKiH4YeHHs cnpasu. Hanpuknaa, oGuncieHHs cTpoky 30epiranHs crpas, 3aBepiieHux y 2021 pori,
nounHaeTbes 3 01 ciuns 2022 poky.

2.5. 3a60poHsieThCs BIAOIp MOKYMEHTIB Ui TOAAIBIIOTO 30epiranHs a0o 3HUIICHHS Ha
MiJICTaBi 3aT0JIOBKIB CIIPaB B OMUCY a00 HOMEHKJIATYPi CIpPaB.

2.6. Cnpasu 3 no3Haukoro «EIIK», y sSkux ekcrnepTu3oro I[IHHOCTI BCTAaHOBIJICHA HASBHICTh
JOKYMEHTIB TOCTiliHOro 30epiraHHs, MiUIAraroTh nepedopmMyBaHHIO. JIOKyMEHTH MOCTIHHOTO
30epiraHHsi, BHJIyY€HI 13 3a3HAUE€HUX CIOpaB, OO’€IHYIOThCS B CaMOCTIMHI cmpaBu abo
NPUENHYIOTBCS 10 1HIIUX OXHOpiAHMX cmpaB. OmpaBieHHS 3HOBY C(OPMOBaHHMX CIIpaB
3IIACHIOETHCS TUIBKH MICIS 3aBEPIICHHS €KCIIEPTU3H LIHHOCTI JIOKYMEHTIB.

2.7.1lig 9ac NpOBENEHHS EKCIEPTU3U IIIHHOCTI JOKYMEHTIB Yy AUIOBOJACTBI BUSBIISIOTHCS
nyOneTHl JOKYMEHTH, JOKYMEHTH, L0 HE CTOCYIOTbCS CIpPaBH, YEPHETKH, HEO(GOPMIIEHI KOIIii,
MeTaJleBl CKPIMJIEHHs, 10 MiJUIAraloTh BUIYYEHHIO 31 CIpaB MOCTIHHOrO Ta TpuBajoro (rmoxaz 10
POKiB) 30epiraHHsl.

2.8. 3a pe3ynpraTaMM €KCIEPTU3M LIHHOCTI JOKYMEHTIB TOTYIOTHCS CIIPaBH IMOCTIMHOTO 1
TpuBasioro (moHana 10 pokiB) 30epiranHs A0 NepeaaBaHHs 10 apXiBy 3aKJIafdy, 30Kpema:

311CHIOETHCS 0(OPMIIEHHS CIIPAB BiJNOBIIHO 0 BUMOT;

Ha MiACTaBl HOMEHKJIATYp CIpaB (OPMYIOTbCS MEpetiKu (CHUCKHU) CHpaB, L0 MiAJISAraoTh
3HUIICHHIO Yy 3B’A3KYy 13 3aKiHUEHHSIM CTPOKIB iX 30epiraHHs, Uil BKJIIOYEHHS 0 aKkTa Ipo
BWJTYYCHHS JUTsl 3SHUIICHHS JOKYMEHTIB, He BHeceHHnx 10 HAD.

2.9.V pa3i BCTaHOBJIEHHS B IPOLECI EKCIEPTU3U ILIHHOCTI (pakTiB HecTadl JOKYMEHTIB 1
CrpaB, IO BHECEHI /10 HOMEHKJIATypH, BIATOBIAAIBHHUMH 0OCO0AMH 3akjagy 3HIHCHIOETBCS iX
po3myk. Y pa3l HEraTMBHOIO pE3yJbTaTy pO3IIYKY KEpIBHUK 3aKJaay CTBOPIOE KOMICIHO 31
CITy»KO0BOTO PO3CIIiTyBaHHs, IPU3HAYAE CIIYKO0BE PO3CIIIIyBaHHS 1 BUIAE HAKA3 MMPO MPUTATHEHHS
70 BIAMOBIJAJIBHOCTI 0Ci0O, BMHHMX Yy BTpari JOKyMeHTIB abo cmpaB. [loBiika mpo HpUYHHU
BIJICYTHOCTI JOKyMEHTIB a0o0 cIpaB, MiJNHCaHa WIEHaMU KOMICIi Ta KEpPIBHUKOM BIIIOBIIHOTO
CTPYKTYPHOTO MiIPO3/iTy, EPEAAETHCS 10 apXiBY 3aKiany.

Ha mincraBi JOBiAKM apXiB CKJIAJa€e akT MPO HECTady CIpaB (JIOKyMEHTIB) Y CTPYKTYPHHX
nizpo3aiiax 3a (opmoro (dodamok 22), sxuil mianucye ocoOa, BIANOBIJaJbHA 3a apxiB, BI3ye
BIJIMOBIIaJIbHA 32 OPTaHi3alliio JIUTOBOJICTBA 0C00a Ta 3aTBEP/IKY€E KEPIBHHUK 3aKJIay.

2.10. B apxiBi 3aKy1agy eKCepTu3y LHIHHOCTI JOKYMEHTIB IPOBOJSATH!

i Yac CKJIalaHHs 3Be/IEHUX OIUCIB CIIPaB;

y pa3i HaIXO/PKEHHsI TOKYMEHTIB y HEYIOPSAAKOBAaHOMY CTaHI;

y pa3i 3aKiHYEeHHS CTPOKIB TUMUYACOBOTO 30€piraHHs apXiBHUX JOKYMEHTIB;

nepen mepeaBaHHsIM CIpaB Ha MOCTiHE 30epiraHHs 1O BIAMOBIAHOI Aep)kKaBHOI apXiBHOL
YCTaHOBH, apXiBHOTO BTy MiCBKOI paiu;

3 METOIO BUSIBJIEHHS YHIKaJIbHUX JOKyMEHTIB HAD.

2.11. Excieptr3a LiHHOCTI JOKYMEHTIB B apXiBi 3aKiamy 3MIMCHIOETHCS IiJ] METOJUYHUM
KEpIBHUITBOM BIAMOBIIHUX JEPKABHUX apXiBHUX YCTAHOB, apXiBHUX BIIIUTIB MICIEBUX paj, y
30H1 KOMIUICKTYBaHHS KX MepedyBae 3aKial.

2.12. ExcniepTu3a IIHHOCTI JTOKYMEHTIB B apXiBi 3akjaay MiJl Yac CKJIaJaHHS 3BEICHHX
OIHCIB CIIpaB Nepeadavae aHali3 CKIaTy JOKYMEHTAITlT 3aKIIay, 30KpeMa:

1) yTOUHIOEThCS, /1€ BIIKIAAAIOTHCS AYOJIETHI JOKYMEHTH, L0 MiJISATa0Th 3HUIICHHIO. 3a
HEOOXIIHOCTI B apXiBi 3aKiajy MOXYTh 3aJMIIaTHUCS Ha 30epiraHHs IyOJeTHI MPUMIPHHUKH
JOKYMEHTIB, 1[0 MiJJIATal0Th MOCTIHHOMY 30€piraHHio B Jep>KaBHIM apXiBHIM yCTaHOBI, apXiBHOMY
BiAMil MmiceBoi paad. AHANI3yeThCS TAaKOXK XapakTep IOBTOPEHHsS iHQOpMarii B 1HIIMX
JIOKyMEHTax: BUJ, (hopMma 1 IOBHOTA MOBTOPIOBAHOCTI.

Bunydyenns mayOneTHUX JOKYMEHTIB Ta JOKYMEHTIB 3 TIOBTOPIOBAHOIO iH(OpMALIIED
3MIMCHIOETHCS JIUIIIE MICIIS 3BIPSHHS 3 JIOKYMEHTAaMH, 1110 3aJIMIIAI0THCS HA TOCTiHE 30epiraHHs;



2) 311CHIOEThCSL TIepeBipKa NpPaBWIBHOCTI (opMyBaHHS crpaB Ta iX ohOpMIICHHS
BIMOBIIHO 10 apXiBHUX BUMOL. Y pa3l BUSBIEHHS NOPYILIEHb apxiB Ma€ MpaBO BUMAaratu
nepehopMyBaHHS CIIPaB;

3) Ha micTaBi ONMHUCIB CIpaB 0co0a, BIAMOBIaIbHA 32 apXiB 3aKJIaTy CKJIaIa€c 3BEACH] ONMUCH
CIpaB 3akjaay MocTiiHOro 30epiraHHs, TpuBajoro (monaa 10 pokiB) 30epiraHHs, 3 KaJpOBHUX
MTUTaHb.

2.13. Excrieptu3a I[IHHOCTI JOKYMEHTIB B apxiBl 3aKjajy MPOBOJUTHCS IIOPOKY 3 METOIO
BUSIBJICHHS JOKYMEHTIB, CTPOK THMYacoBOro 30epiraHHsi sKuxX 3akiHuuBcs. [lpu wnpomy
HepenIaaloTbcs OMUCH CHpaB 3 KaJpOBUX NMUTaHb, TpuBajoro (moHan 10 pokiB) 30epiraHus, y
TOMY YHCJII BiZIOBIHI OMMCH CTIPAB 3aKJIaiB-TIONIEPETHUKIB Ta JTIKBIIOBAHUX 3aKJIa/iB.

2.14. Y pa3i HeoOXiTHOCTI MPOBOAUTHCS YIOCKOHAJICHHS a00 nepepoOIeHHs OIHCIB.

2.15. TlepepobneHHs ONMUCIB 3MIMCHIOETHCS Y TAKUX BUIIAIKAX:

3HauyHa YaCTHHA 3ar0JIOBKIB OMUCY HE BiJ0OpaXkae 3MICTY CIIpaBH;

OIIMCH MICTSITh CyMapHe OIMCAHHSI CIIPaB, TPYIIOBY HyMEPAIIilO CIIPaB;

3HAUHy YaCTUHY JIOKYMEHTIB ()OHIY BWJIyY€HO, BTPAYCHO, IEpelaHo A0 IHIIOI apXiBHOI
YCTaHOBHU, IPUETHAHO A0 1HIIOTO (POHIY;

MOPYUIEHO OCHOBHI TNPHHLUMIM CHCTEMAaTH3allii 3arojoBKiB cIpaB B OIUCY, IO
YHEMOKJIMBIIIOE MOUTYK 1H(pOpMallii;

3HAYHO 30LIBIIUBCS 00cAT (POHAY 32 paXyHOK HOBUX Ha/IXOJ)KEHb.

Excneprusa LIHHOCTI JOKYMEHTIB 3aKjajay Ta YIOCKOHaJeHHs a0o mepepoOsieHHS! OINHUCIB
3I1ICHIOIOTHCS 32 PILICHHSM JIepP’KaBHOI apXiBHOI yCTaHOBH, apXiBHOTO BTy MiCLIEBOi paiu.

2.16. Y KIHLI KO)XKHOTO MNpUMIPHHKA ONHUCY oco0a, BIAMOBiJaJibHA 3a apxXiB 3akjiany,
IPOCTABIISE MIAMUC IIOAO0 NMPUHHATTS CrpaB 3 000B’SI3KOBUM 3a3HAYEHHSAM KiIbKOCTI (uudpamu i
CJIOBaMU) ME€pPEIaHuX CIIpaB 1 3a3HaYa€ Aary.

2.17. Ilicns npuilHATTA cnpaB mocTiiiHoro ta Tpuanoro (monan 10 pokiB) 30epiranus, 3
KaJpOBUX MHUTaHb 0co0a, BIAMNOBIJajJbHA 3a apXiB 3aKJaJy, Ha IiJICTAaBl ONUCIB CIpaB, 3a SKUMHU
30iIICHEHO NPUIHATTA JOKYMEHTIB, 32 BCTAaHOBJIECHOI ()OPMOIO TOTY€ PIdHI PO3AUIN 3BEICHHUX
OTIMCIB CITPaB:

nocTiiHOrO 30epiranus (y 3aknaji, mo € ;pkepeaoM popmyBaHHs HAD);

TpuBasioro (rmoHan 10 pokiB) 30epiranus;

3 KaJJpOBUX MHUTaHb.

Oco0o10, BIAMOBIAJIBHOIO 3@ apXiB, CKJIAJA€THCA AKT PO BWIYYEHHS AJS 3HUILEHHS
JIOKYMEHTIB, He BHeceHHX 10 HAD.

2.18. 3BeneHuit onmc crpaB MOCTIHHOTO 30epiraHHs CKIAJA€ThCS Y YOTUPHOX MPUMipHUKAX.
[Ticna cxBanenns EIIK nepxaBHOro apxiBy Ta 3aTBEpIKEHHS KEPIBHUKOM 3aKJIady OIMH HOTro
IPUMIPHUK HAIPaBIISE€THCS P KaBHIM apXiBHIM yCTaHOBI UM apXiBHOMY BIIJUTY MICLIEBOI pajau, y
30Hi1 KOMIUIEKTYBaHHS! KOTO nepe6yBae 3aKJaj, APYruid IpUMIpHUK 30€piraeThes sK HCI[OTOpKaHI/Iﬁ
0C00010, BiJINOBITABHOIO 32 apXiB 3aKJIaJy, TPETii, YeTBEPTUI — BUKOPUCTOBYIOTHCS Y 3aKIa i s
MOTOYHOTO MOUIYKY CpaB 1 y pa3l iX mepenaHHs Ha IMOCTiHE 30epiraHHs HAaIXOAATH [0
BIZITIOBIZTHOT apXiBHOT YCTaHOBH.

2.19. 3Benenuii omuc TpuBanoro (moHan 10 pokiB) 30epiraHHsl CKIAAA€THCA y TPHOX
npuMipHUKax. Jlo HbOTO BKIIIOYAIOTHCS TaKOXK CIPABH, SIKI 32 HOMEHKJIATypOIO CIPaB MAarOTh CTPOK
30epiranHs «ao JmikBigamii 3akmany». Ilicns cxBamenns EK 3akmany npuMipHUKHA —OMUCY
HampaBIsIlOThCSl Ha cxBalieHHs EK oprany ynpamiaHs ocBitoto. [liciss moBepHEHHS BCiX
IPUMIPHUKIB OMHICY MOT0 3aTBEPIXKYy€e KepiBHUK 3akiaay. [lepmuii mpumMipHUK onucy 30epiraeTbest
B 3aKJai SK HEIOTOPKAHWH, APYTHH - € POOOYMM 1 BHKOPUCTOBYETHCS U MOTOYHOTO IMOIIYKY
CIpaB, TPETI MOXe HaJACUIATUCS [yl KOHTPOJIIO BIJNIOBITHOMY OpraHy yIpaBJliHHS OCBITOO.

2.20. Ommc cripaB 3 KaIpOBUX MUTaHb CKIAIAETHCS y 3aKIJIaIl, SKAM:

€ JkepesoM ¢popmyBaHHs HAD - y TpboX NpuUMipHUKaX;

He € mKepenoM popmysanus HAD - y 1Box mpumipHUKax.

2.21. 3aronoBkM crpaB ONUCY 3 KaJpOBHUX MUTaHb CHUCTEMAaTU3YIOThCSA 3a HOMIHAJIBHOIO
03HAKOIO (TPYITyBaHHS B OAHY CIIPaBy JIOKYMEHTIB OJJHOTO BHJy) Y TaKii OCIiTOBHOCTI:



HaKa3y 3 Ka/IpOBUX MMUTaHb 3aKJIaY;

HaKa3| 3 pyXy y4YHiB/BUXOBAaHIIIB 3aKJIay;

00JIIKOB1 JOKYMEHTH;

CIUCKHU YYHI1B/BHUXOBaHLIB (aj1(aBiTHa KHUTA YYHIB/BUXOBAHIIIB);

KYpHAJIM peecTpallii Haka3iB 3 KaJApOBHUX MUTAHb;

0CO0OBI CIIpaBU MPalliBHUKIB;

KOHTPAKTHU, TPYIOBi IOTOBOPH;

OyXrantepchbKki TOKyMEHTH (0COOOB1 paxyHKHU 13 3apoOiTHOI IUIaTH, B pa3l iX BiJCYTHOCTI -
PO3paxyHKOBI BiIOMOCTI 13 3apIUIaTH);

JOKYMEHTH 1po Tapudikaiio (TapudikaiiiiHi BIIOMOCTI (CIIUCKH));

JOKYMEHTH NP0 MPOBEICHHs JepKaBHOI aTecTallii;

KHUTH OOJIIKY 1 BHJIa4i CBIJOITB Ta JOAATKIB JI0 CBIJOLTB MpO 0a30BYy 3arajbHy CEpPEaHIO
OCBITY; aTecTaTiB Ta JOJATKIB /10 aTECTATiB PO MMOBHY 3arajbHy CEPEIHIO OCBITY, 30JI0TUX MeAaeH
«3a BUCOKI IOCATHEHHs Yy HaBUYaHH1» Ta CpiOHUX Menanen «3a JOCSITHEHHS Y HaBYaHHI»;

JOKYMEHTH PO HEIaCHI BUMAAKH (aKTH, IPOTOKOJIM, BUCHOBKH, KypHAaJIN);

KYypHAJIM peecTpanii ocid, HOTEpPNUINX Bl HEIIACHUX BUIAJKIB;

KYPHAIHM 00Ky PyXy TPYAOBUX KHUKOK Ta BKJIQJOK J0 HHX;

KypHaJ peecTpalii Haka3iB 3 pyXy y4UH1B/BUXOBAaHLIIB;

He3aTpeOyBaHi 0COOMCTI TOKYMEHTH MPALiBHUKIB (TPYI0BI KHIKKH).

2.22. Oco0oBl copaBM BHOCATBCA JO OINUCY 3a POKOM 3BUIbHEHHSI IpalliBHUKA 1
CHCTEMaTU3YIOThCS 32 MPI3BUIAMU 3BUIBHEHUX MPALIBHUKIB B ajI(haBITHOMY HOPSIIIKY.

2.23.3BeneHl omMcH cHOpaB IMOCTiiiHOro, TpuBajioro (moHaa 10 pokiB) 30epiraHHs, 3
KaJIpOBHX MUTaHb Ta aKT PO BUIIyYEHHs [yl 3HUIICHHS JOKYMEHTIB, He BHeceHux 10 HAD (naui -
aKT IpO BUIIYYEHHS JUIsl 3HUILEHHS JOKYMEHTIB), po3nisaatoTeest EK 3aknany ogHovacHo.

2.24. 3aknan, o € pxepenom popmysanns HA®D, onucu cripas nocTiiiHoro 36epiranss Ta 3
KaJIPOBHX MUTAHb PAa30M 3 aKTaMH MPO BHITyUEHHS ISl 3HHUILCHHS JOKYMEHTIB ITICIIS CXBaJICHHS 1X
EK 3aknany nogae Ha po3rmsa EIIK BianoBigHOro Aep:kaBHOTO apXiBy.

2.25. 3akman, mo He € mxepenoMm (opmyBanHs HA®D, onucu crpaB 3 KaApOBHUX MUTaHb
pa3oM 3 aKTaMM PO BUIIYYEHHS Ul 3HUILEHHS JTOKYMEHTIB micis cxBajieHHd ix EK 3aknany nonae
Ha posrmian EK apxiBHOro Biajiny paiioHHOI Aep:aBHOI aaMiHICTpalli abo apXiBHOTO BIIALTY
MicbKoi paau. Onucu crpaB TpuBaioro (rmoHaz 10 pokiB) 30epiranss micis cxBanenHs EK 3axmany
nojatoThes Ha po3nian EK oprany ynpasiiHHS OCBITOO.

2.26. IloromxkeHi (cxBajeHi) aKTH MPO BUIIYYESHHS IJI 3HUIICHHS JOKYMEHTIB, HE BHECEHUX
10 HA®, 3aTBepKyl0ThCS KEPIBHUKOM 3aKJIaLy.

2.27.Ilicns 3aTBep/PKEHHs aKTa PO BWIYYEHHS JUIS 3HUILEHHS JOKYMEHTIB 3aKijaj] Mae
NPaBO 3HUIIUTH JOKYMEHTH.

2.28. KepiBHuk 3akiaay 3000B’s3aHui 3a0e3mednTd 30epeskeHHs JOKYMEHTIB, a y pasi
BKJTIOUEHHSI 3aKJIay JI0 CIUCKY IOpPUIAMYHHUX OCi0 - mxepen ¢popmyBanHs HAD micns 3akiHUCHHS
BCTaHOBJICHUX T'PAaHUYHUX CTPOKIB iX 30epiraHHs B LbOMY 3aKjiaji - 3a0e3MeuuTH NepelaHHs
JOKYMEHTIB JIJIsl TOCTIHHOTO 30epiraHHs 10 BIAMOBIAHOT JepXKaBHOI apXiBHOI YCTaHOBU YH
apXiBHOTO BTy MIiCBKOT paju.

3. CxJjajaHHsl aKTiB NP0 BHIIYYeHHS 115 3HUIIIEHHS TOKYMEHTIB,
He BHeceHUX 10 HAD, Ta 3HUIIICHHS JOKYMEHTIB

3.1.Ha mincraBi momaHUX CTPYKTYPHHMH MiAPO3MITIaMU aKTiB TMPO BHIYYCHHS JUIS
3HUIICHHS [JOKYMEHTIB, He BHeceHMX 10 HA®, mo nianaraioTe 3HHUIIECHHIO Yy 3B’S3KY 13
3aKiHUYEHHSIM CTPOKIB X 30epiraHHs, Ta MPOBENEHOI €KCIEepPTH3M LIHHOCTI JOKYMEHTIB B apXiBi
3aKJIaly CKJIAZA€ThCs aKT PO BUIYUYCHHS I 3HUILEHHS IOKYMEHTIB, He BHeceHuX 10 HAD.

AKT 0OpPMITIOETBCSL y BUIISAAL TaOMuUIl, 0 MICTHTh rpadu, nependadeHi 3BeICHIM aKTOM
PO BWJIYYEHHS MAJS 3HUIIEHHS JOKYMEHTIB, He BHeceHMX a0 HA®D. AkT mignucye KepiBHUK
3aKJIamy.

3.2. AKT po BUJIy4YEHHS JJIsl 3HUIIECHHS JIOKYMEHTIB, He BHeceHUX 10 HAD, cknanaeTbes y
JIBOX TPUMipHUKaX, sIK MPABHJIO, HA CIIPaBH BCHOTO 3akiaay. Ha3Bu ogHOpITHKX cripaB, BiiOpaHUX



70 3HUIICHHS, BHOCSTHCS B aKT i 3arajJbHUM 3arojOBKOM i3 3a3HAYEHHSM KUTBKOCTI CHpaB,
YKJIFOYCHUX 10 KOXKHOI TPynH. AKTH MPO BWIIYYCHHS JOKYMEHTIB JUIsSl 3HHUILIEHHS MalOTh BaJOBY
HyMepallito, mounHarouu 3 Ne 1.

CripaBH BKJIFOYAIOTHCS B aKT MPO BWIIYYEHHS ISl 3HUIICHHS JOKYMEHTIB, HE BHECCHHUX JI0
HA®, sxmo nepeadadyeHuid s HUX CTPOK 30epiraHHs 3akiHuuBCsA A0 01 Ci4HS pOKy, B SKOMY
CKJasieHo akT. Hampukinaz, cmpaBu 3 TpUpIYHUM CTpPOKOM 30epiraHHs, 3akiHyeHi y 2016 por,
MOXYTh BKJIIOYATHCS B aKT, 10 Oyae ckinaaenuit He panime 01 ciung 2020 poky, 3 I’ ATUPIYHUM
cTpokoM 30epiranHs — He panime 01 ciung 2022 poky, 3 ypaxyBaHHSIM NPUMITOK, 3a3HAYEHUX Y
BIZIMIOBIJTHUX Tepesikax JOKYMEHTIB 31 CTpOKaMu 30epiranHsi.

3.3.3aknaau mnoparoth cxBajeHi EK 3akmagy akt mpo BMITydeHHS U 3HMILIEHHS
JIOKyMEHTIB, He BHeceHux 10 HA®D, pa3om 3 onucamu cnpas 3 KaJpoBUX NUTaHb Ha po3risin EITK
(EK) nepxaBHoi apxiBHO1 ycTaHOBH, EK apxiBHOTrO Bigaily MiCLIEBOI pajid, Y 30HI KOMIUIEKTYBaHHS
AKoi nepeOyBae 3aKiiaj.

3.4. 'V pa3i BHECEHHS J0 aKTa PO BUIYUYCHHS JUIsl 3HUIICHHS TIOKYMEHTIB, HE BHECEHUX 10
HA®, nepBunHOi (iHaHCOBOT Ta OyXraiaTepchkoi HOKyMEHTallii 3akiaay JoAa€ 10 HbOTO JOBIIKY
PO MPOBEJIEHHS MEPEBIPKU OpraHaMH JOXOAIB 1 300piB abo peBi3ii uM AepxKaBHOTO (iHAHCOBOTO
ayMTy 3 MUTaHb JOTPUMAHHs MOAATKOBOTO, MUTHOTO Ta 1HIIOIO 3aKOHOAABCTBA (KPIM JI€P>KaBHOTO
(h1HAaHCOBOrO aylIUTy OKPEMHX TOCHOJApChKUX OIepalliif) opraHaMu Jep>KaBHOTo (iHAHCOBOIO
KOHTPOJTIO.

VY noBiaLi TaKOXK 3a3HAYAIOTHCS BIJOMOCTI PO HASIBHICTH a00 BiICYTHICTD:

(hiHaHCOBUX Omepalliii, 0 BIAMOBIAHO 0 BUMOT 3aKOHOAABCTBA MiAIATAIOTh (DIHAHCOBOMY
MOHITOPHHTY, 3a 3a3Ha4Y€H1 B aKT1 POKU;

CHOpiB (CYNEpevoK), MOpPYLIeHHS KPUMIHAJIbHUX CIIPaB, BIAKPUTTA CyAaMU MPOBAKEHb Y
CIpaBax.

JIoBijIKa MiNHCY€ETHCS KEPIBHUKOM 3aKJIajly Ta CKPIILUTIOETHCS MEYaTKOO (32 HAasBHOCTI).

3.5. Iloromxeni (CXBajieHl) aKTH MPO BUIYYCHHS ISl 3HUIICHHS TOKYMEHTIB, HE BHECEHUX
1o HA®, 3arBepmKyroTbCs KEpIBHMKOM 3aKjaay, MIiCIsS YOro 3aKjiaJy Mae€ MpaBO 3HULIUTU
JOKYMEHTH.

3.6. CripaBu, BiiOpaHi A 3HUILEHHS, MEepelaloThCcsl OpraHi3allisiM 13 3aroTiBili BTOPUHHOT
CHPOBHHHU 3a HaKJIQJHUMH, Y SKUX 3a3HAYAETHCS Bara MakyjaTypH, [I0 Mepeaana Uil mepepoOKH.
Jlata 3madi JOKyMEHTIB, IX Bara Ta HOMEp HAaKJIAJHOI BKa3ylOTbCA B aKTax IpPO BHIIyYEHHS
JIOKYMEHTIB /ISl 3HUIICHHS.

3.7. SIkmo B aKkT MpO BWIYYEHHs JUIsl 3HUILEHHS JOKYMEHTIB, He BHeceHux 10 HAD,
BKITIOUEHO JOKyMeHTH 3 Tpudom «Jlis cayk00BOro KOpPHCTYBaHHS» Ta IHIIUMHU TpupamMu
00MEXKEeHOro JIOCTYIy, IO 3aCTOCOBYIOTHCS Yy 3aKiali, Il JOKYMEHTH 3HUIIYIOTHCS MUIIXOM
NOAPIOHEHHS 0 CTaHy, IO BUKJIIOYA€ MOXJIMBICTh iX MPOYNTAHHA Ta BigHOBIEHHS. [Ipu mpomy B
KiHIIl aKTa JOJaTKOBO POOUTHCS 3aluC MPO 3HUIICHHS BIAMOBIIHUX TOKYMEHTIB 13 3a3HaYEHHSIM
npi3Bui, iHimams wieHiB EK 3akmany, Hanpukia;

Cmpasu Ne 25 JICK, Ne 30 ZICK, Ne 80 JICK 3HuIIEHO HIISXOM MOAPIOHEHHS.

Unenn EK:

(migmuc, iHimiamy (1Hiiaa iMeHi), Ipi3BUIIE)

(miprnuc, iHimiamm (1HIiax iMeHi), Pi3BUIIE)

(migmuc, iHimiamy (1Hiiaa iMeHi), Ipi3BUIIE)

Hara

VI. KOMILVIEKTYBAHHS APXIBY
1. I’xepeJia KOMILJIEKTYBAHHS TAa CKJIAJ JOKYMEHTIB apXiBy
1.1. lokyMeHTH 3 pi3HUMH BHIaMH MaTepiaibHUX HOCIiB iH(opMmarii moBuHHI 30epiraTics B
apxiBi 3aKJ1aJly OKPEMO.
1.2. ApxiB ympaBIiHCBHKOT TOKyMeHTallii 30epirae:



3aKiHYEH1 y MOTOYHOMY JAIJIOBOJICTBI JIOKYMEHTH HOCTIHHOTO Ta TpuBajoro (moxnaz 10 pokis)
30epiraHHs, CTBOPEHI y 3aKJIa/ii;

JIOKYMEHTH 3 KaJIpOBUX MUTaHb (0COO0BOTO CKJIay) MPaliBHUKIB 3aKIay;

JIOKYMEHTH 3aKJIaJ[1B-TI0NIEPETHHKIB;

JOKYMEHTH OCOOOBOTO TOXO/KEHHsl IMpalliBHUKIB 3akiaay (y4HiB/BUXOBAHILIB), SKi
BIJIITpajy MEBHY POJib B iCTOPii PO3BUTKY Ti€l YW 1HIIOI chepH KUTTEMISIBHOCTI KpaiHu abo ii
OKPEMOTO PerioHy, 10 HAMIMIIIIN Ha MiACTaBl 3asBH iX BIACHUKA;

JIpPYKOBaHI  BUJAHHS, IO JOTMOBHIOIOTH  apXiBHI  JOKyMEHTH, HEOOXITHI  JyIs
HAayKOBO-METOIUYHOI Ta iHPOpMAaIiitHO-10BIAKOBOI pOOOTH apXiBy;

JIOB1IKOBUH Ta 0OJIKOBHI anmapar 10 apXiBHUX JTOKYMEHTIB.

2. Bumoru 10 o)opMIIeHHS clIpaB, 10 MiVIATal0Th apXiBHOMY 30epiraHHIo

2.1. CnpaBu 3aknaay miusiraroT 0(OPMIICHHIO IMiJT 9ac iX 3aBEJEHHS Y AUIOBOACTBI Ta i
4ac MiATOTOBKH iX Ha apXiBHE 30epiraHHs.

2.2. OpopmileHHsT crpaB 3IIHCHIOETHCS (PYHKLIOHAIBHUMU oco0amMu  (MpaliBHUKaMU
CTPYKTYpHUX MiJPO3ALIIB) Mil METOAUNYHUM KEPIBHULTBOM OCi0, BiIMOBIIATBHUX 3a J1IIOBOACTBO
Ta apxiB 3aKJIaLTy.

2.3. 3aneXHO B CTPOKIB 30epiraHHs JOKYMEHTIB 3A1HCHIOETbCS IMOBHE a0O YacTKOBE
(cniporiene) opopmIIeHHS CIpaB.

JIOKyMEHTH THUMYacoBoro 30epiranHs, c(opMoBaHi Yy cHpaBH, 30epiraloTbCsi y TeKax
(mamkax) 13 3aB’si3KaMH, IIBHJKO3LIMBa4YaX, HE MiJLUIMBAIOTHCS 1 HE HYMEPYIOThCS (32 BHUHITKOM
NEepBUHHOI OyXraJaTepchbkoi JOKyMEHTalli Ta JOKyMeHTIB 3 TpudpoMm «Jlis ciryx60Boro
KOPUCTYBaHHS» Ta 1HIIMMU rprudamMu 0OMEKEHOIO JO0CTYIly), YTOUHEHHS €JIE€MEHTIB 0(hOpMIICHHS
OOKJIaIMHKU HE IPOBOAUTHCS.

Odopmienss cnpas noctidHoro 1 Tpusajioro (moxaza 10 pokiB) 30epiraHHs, y TOMY YHCI1
CHpaB 3 KaJpOBUX MUTaHb (0COOOBOTIO CKJIaly), Mepeadayae CUCTEMATH3AL0 JIOKYMEHTIB y CIIpaBl,
HyMepalilo apKylliB y crpasi, ckiagaHHs (y pa3l noTpeOu) BHYTPIIIHBOI'O ONHUCY JAOKYMEHTIB
CIpaBH, HAsBHICTh 3aCBIYYBaJbHOTO HAMMCYy CIPaBH MPO KUIBKICTh apKyLIiB i PO OCOOIMBOCTI
¢13uyHOrO0 CcTaHy Ta (OpPMYBaHHS CHpaBH, MiAIIMBaHHS a0o OMpaBJIEHHs ClpaBu, O(GOpMIIECHHS
OOKJIaIMHKY (TUTYJIBHOTO apKyllla) CIpaBu.

2.4. Cuctemaruzaiisi JIOKyMEHTIB Y CIpaBl nependadae po3MIIIEHHsS JOKYMEHTIB 3a
XPOHOJIOTIE0 HAIXOPKEHHsI a00 CTBOPEHHS (BiJl CIUHS MO TPYJCHbD).

2.5. Hymepariisi apkymriB crnpaB 3[I1ACHIOETBCS 3 METOIO 3a0e3ledyeHHs 30€pekeHOCTI Ta
3aKpIIUIEHHS] TOPSJIKY pPO3TalllyBaHHS JOKYMEHTIB, YKIIOYEHHX Y CIpaBy. YCi apKylli CIpaBU
HYMEpYIOTh apaOChKUMU IU(ppaMHU BaJOBOI0 HYMEpAaIl€l0 B IPAaBOMY BEPXHbOMY KyTl IPOCTUM
M’SIKUM OJiBLEM ab0 MeXaHIYHMM HyMepaTopoM. ApKyIli 3acBiIYyBaJbHOTO HAaMUCy Ta
BHYTPIIIHBOTO OIMMCY HYMEPYIOThCS OKPEMO. 3acCTOCYBaHHS YOPHMIA, MACTH ab0 KOJIBLOPOBHX
ONIBLIB Ui HyMepallii apKyIliB CIpaBH, apKyIIiB 3acBi4yBaJbHOTO HAMKCy Ta BHYTPIIIHHOTO
onucy 3a00pOHSIETHCS.

Apkymni crpas, IO CKJIaJAI0ThCs 3 IEKUIBKOX TOMIB 00 YaCTHUH, HyMEPYIOThCS B KOXKHOMY
TOMI (4aCTHHI) OKpEMO.

®ororpadii, KpecieHHs, iarpaMyd Ta iHIIN ITIOCTPATUBHI JOKYMEHTH, IIO € OKPEMUMHU
apKyIlIaMH B CIIPaBi, HYMEPYIOThCS Ha 3BOPOTHOMY OOIIi B JIIBOMY BEpPXHBOMY KYTi.

Apkym ¢opmary, O6inbiioro, Hixk Gpopmar A4, miIIINBAETECA 3 OAHOTO OOKY 1 HyMepy€eTbCs
SIK OJIMH apKyIll y TIPaBOMY BEPXHBOMY KyTi, a TOTIM (ambiroeTbest Ha hopmar A4.

ApKyIl 3 HarIyXo HakJIeeHMMH AoKymMeHTamu ((oTtorpadisimu, BUpi3KaMu, BUIIHMCKAMU
TOLIO) HYMEPYETHCA SK OAWH apKyml. SIKImo A0 MOKyMEHTa MiIKICEHI OJHUM OOKOM iHIIi
JIOKYMEHTH (BUPI3KH, BCTaBKU JI0 TEKCTY, IEPEKIaad TOIO), TO KOKEH JOKYMEHT HyMEpYyeThCs
OKpEeMO.

[TigmuTi y cipaBu KOHBEPTHU 3 YKIAJCHHSAMU HYMEPYIOTHCS BaJOBOIO HyMEpalli€ro apKyllliB
CIpaBH, MPH LLOMY CIIOYATKy HyMEPYEThCS KOHBEPT, a MOTIM KOKHE BKJIaJICHHS B KOHBEPTI.

[ligmmTti y cnpaBu [OKYMEHTH 3 BJIACHOI HYMEpaIll€lo apKyliB 30epiraroTb TakKy
HyMeparlito, SIKII0 BOHA BIIMOBIAE MOCTIIOBHOCTI pO3TallyBaHHS apKYIIiB y CITPaBi.



VY pa3i HasgBHOCTI 0OaraTbOX IMOMMJIOK Yy HyMepalii apKylIiB CIpaBH B JiJIOBOJCTBI
3MIACHIOETBCS 1X MepeHyMepallis, MiJl Yac sIKOi CTapl HOMEpPU 3aKpEeCIIOIOTHCS OJIHIEI0 CKICHOIO
PHCKOIO 1 OPsJ] CTAaBUTHCSI HOBHI HOMEP apKyIia.

Y pa3l HagBHOCTI OKpEMHUX IIOMUJIOK Yy HyMepalii apKylliB CIpaBU JIOMYCKAEThCS
3aCTOCYBaHHs JITEPHUX HOMepiB apkymIiB (135-a, 135-6 Tormo).

2.6. BHyTpimHi# OMUC JOKYMEHTIB CKJIQJAE€ThCS J0 NEIKUX KaTeropiil crpas, 10 MICTATh
YHIKaJIbHI JOKYMEHTaJbHI NaMm STKH, JOKYMEHTH 3 IpupoM «Jlins ciayk00BOro KOPHCTYBAHHS,
0C000BI, CyOBO-CJIIT4l CIIPaBH, CIIPaBH, HA3BU SIKUX HE MOBHICTIO PO3KPUBAIOTH iX 3MICT TOILIO.

BHyTpimHil oNnuc CKIaJa€eTbCs HA OKpEMOMY apKymli 3a (opMoIo, 10 MICTUTh BiJIOMOCTI
PO TOPSAKOBI HOMEPH JNOKYMEHTIB CHpaBH, iX 1HAEKCH, JaTH, 3arojOBKH Ta HOMEPU apKyIIiB
CIpaBH, HA SIKUX PO3TAIIOBAaHUH KOXKEH JOKYMEHT.

J1o BHYTPIIIHBOTO OMHCY CKJIAIAETHCS MiJICYMKOBHI 3aIUC, y STKOMY HAaBOISATHCS ITUPpaMu
Ta CJIOBAMM KUIBKICTh JJOKYMEHTIB, II0 BKJIIOUEHI J0 OINHUCY, Ta KIIBbKICTh apKyIlliB BHYTPIIIHBOTO
onucy. BHyTpiuHiil onuc mianucyeTses WOro ykiiagadeM. SKIIO cIpaBy OMpaBieHO abo MiJIIUTO
HOMNEepeHbO 0e3 BHYTPIIIHBOTO OMMCY, TO MOro OJNIaHK MiJKJICIOETHCS JO BHYTPIIIHBOIO OOKY
JUIHOBOT OOKJIAUHKYU CIPABU.

3MiHU CKJIaJy AOKYMEHTIB CHpaBU (BKJIIOUCHHS JTOJAaTKOBHUX JOKYMEHTIB, X BHUKIIIOUEHHS,
3aMiHa OpHUTIHAJIB KOMNISIMU TOILO) BigoOpaxkatoTbcsi B rpadi «[IpumiTku» 13 mocuigaHHSIM Ha
BIJIMOBIJIHI JTOKYMEHTH (HaKa3M, akTH TOLIO) 1 O BHYTPILUIHHOIO OIHUCY CKJIAJAEThCS HOBHM
1JICYMKOBHH 3amuc.

2.7. 3acBinuyBajbHUN HAmKUC CIPABU CKIAJAETHCS 3 METOK OOJIKY KUIBKOCTI apKylIliB y
cipasi Ta (ikcauii ocodIMBOCTEN X HyMepallii.

3acBiqUyBaJIbHUI HAmKUC CKIAJAa€TbCS HAa OKPEMOMY AapKyllli, IO BMIIIYE€TbCS B KiHII
CIPaBH, Y APYKOBAaHUX MPUMIPHUKAX cIpaB (0OIIKOBI kKypHaJIU, 3BITH TOLIO) - HA 3BOPOTHOMY OOII
OCTAaHHBOTO YHUCTOIO apKylIa.

VY 3acBiauyBaJIbHOMY HAIlMCl 3a3HAyalOThCs LU(paMu 1 JTepaMH KUIBKICTh apKyLIiB Y
CIpaBi Ta OKPEMO Yepe3 3HaK «+» (IUII0C) KUIbKICTh apKyIlliB BHYTPIIIHBOTO OIHUCY, SIKIIO BiH €.

VY 3acBiuyBaJbHOMY HAamKCl 3acTepIrarOThCsl TaKl OCOOMMBOCTI HyMmepalii JOKYMEHTIB
CIpaBu:

HasIBHICTD JIITEPHUX Ta MPONYLIEHUX HOMEPIB apKYIIiB;

HOMEPH apKyIlliB 3 HaKJIeeHUMH (poTorpadisiMu, KpecleHHSIMH, BUPI3KaMU TOIIO;

HOMEpH BEJIIMKOPOPMATHUX APKYIILIB;

HOMEpPH KOHBEPTIB 3 YKJIAJICHHSMHU 1 KUIbKICTh apKyIlliB YKJIJCHb.

3acBiAuyBaJIBHAN HAIUC IMIAMHACYETHCS 0CO00F0, siIka MOTro CKjaia. Yci HACTYIHI 3MiHH B
CKJIa/ll Ta CTaHI CHpaBHU (TOIIKOMKEHHS apKyIIliB, 3aMiHa TOKYMEHTIB KOMIisIMH, IPHUETHAHHS HOBUX
JIOKYMEHTIB TOIII0) 3a3HAYaIOTHCS Y 3aCBIAYYBAJILHOMY HAMKCl 13 MOCWJIAHHAMH Ha BiJIIMOBIIHUN
BUIPABIOBYBaJIbHUIN TOKYMEHT (Haka3, akT).

VY pasi 3Ha4HOTO 00CSTY TEepeHyMeparllii apKylIiB y crpaBi B KiHIII i1 CKIaJa€ThCs HOBHUI
3acBiquyBasibHUI Hamuc. CTapuil 3acBiJUyBaJIbHUI HAIKC 3aKPECTIOEThCS 1 30epiraeThest y Crpasni
HIOCTIHHO.

2.8. OmpaBieHHs chpaB 3IIHCHIOETBCA 3 METOI0 30epexeHHs iX (I3UYHOIO CTaHy.
JIOKyMEHTH, 10 MICTATBCS y CHpaBi, MiANIMBAIOTH HA YOTHPH TPOKOJHU CHEUiaJbHUMUA CypOBHMHU
HUTKamMu abo apartBoro. CropaBu mnoctiiiHoro, TpuBanoro (moHaa 10 pokiB) 30epiraHHs Ta 3
KaJpOBUX MUTaHb (0COOOBOTO CKJIAJy) ONpPaBISIIOTHCS Y TBEPAY OOKIaAUHKY 3 KapToHy. [Ipu npomy
MeTaJeBl CKPIMIEHHS (CKPINKH, IIMHIBKH) BUTYYalOThCS 3 JOKYMEHTIB.

[Tig gac ompasneHHs a00 IMiIIMIMBAaHHS JOKYMEHTIB CIIPAaBU HE JIO3BOJSETHCS TOPKATUCS iX
TEKCTy. SIKIIO TEKCT JOKYMEHTIB HaJpYKOBAaHO HAATO OJIM3BKO 1O iX JIBOIO Kpaw, TO MOTPiOHO
HApOCTHUTH KOPIHIII TOKYMEHTIB ManepoM Tiei camMoi SKOCTI, 10 i HOCIi TeKCTy JOKYMEHTIB.

VY pasi HasgBHOCTI y cIpaBi He3aTpeOyBaHUX OCOOMCTUX JTOKYMEHTIB (TPYIOBHX KHHKOK,
IIOCBITYCHb, JUIUIOMIB, aT€CTaTiB, CBIIONTB TOIIO) IIi JTOKYMEHTH BKJIAJIAIOTHCS B KOHBEPT, SIKHIA
HiIIMBAETHCS A0 CHpPaBU. SIKIIO TAaKUX JOKYMEHTIB 3HauHa KIJIbKICTb, BOHM BHIJIyYalOThCS 31
CHpaBH 1 Ha HUX YKJIQJA€THCS OKPEMHUH OIHC.



2.9. llepen nepenaBaHHAM CIpaB JI0 apXiBy 3aKjaly B TEKCT Ha IX OOKIaguHKaX (TUTYJIbHUX
apKyliax) BHOCSTbCSI HEOOXiJIHI YTOYHEHHs, MEepeBIpA€ThCSA BIAMOBIIHICTh 3arojIOBKIB CIIpaB Ha
oOKJanuHKaX (TUTYJBHUX JIHMCTaxX) 3MICTy MIJMIUTHUX JOKYMEHTIB (3MICT JOKYMEHTIB CIpaBU
BiJ10OOpa)ka€eThCs y 3arojIOBKY YITKO, CTUCIIO, y3aralbHEHO, 0€3 BTpaTH KOHKPETHUX XapaKTePUCTHUK
o0’ekTa omMcyBaHHs). Y pa3i moTpeOu 70 3arojoBKa CIpaBU BHOCSTHCS JONATKOBI B1JIOMOCTI
(IpoCTaBISIIOTHCSI HOMEPU HaKa3iB, IPOTOKOJIB, BUIU 1 (POPMH 3BITHOCTI, BKa31BKU Ha HASBHICTb
KOIi TOKYMEHTIB Yy cIpaBi). 3arojloBOK ClpaBH Ha OOKJIaJMHII Ma€ BiANOBIAAaTH 3arojoBKYy B
OIHCI CIIPaB CTPYKTYPHOT'O MiAPO3ILITY.

Ha oOximaguHkax crpaB (TUTYJAbHMX apKyllaX) HPOCTaBISIOTbCS JaTh JOKYMEHTIB,
YMIILIEHUX y KOXKHY CIpaBy. SIKILIO CIipaBa CKJIAJA€eThCs 3 KIIBKOX TOMIB (4aCTHH), TO HA KOKHOMY 3
HUX MPOCTABISAIOTHCS KpaiiHi JaTh TOKYMEHTIB (ITOYATKy Ta 3aKIHYEHHS CIIpaB).

VY pa3i 3a3HaueHHS TOYHUX KaJeHIAPHMUX JaT 3a3HAYar0ThCS YUCIIO, MICAIb 1 pik. Yucio 1 pik
MIO3HAYAIOTHCS apaOCHKUMHK IU(PpaMH, Ha3Ba MICSIS MUIIETHCS CIOBOM. SIKIIO y CIIPaBy BKIIIOUYEHO
JOKYMEHTH (JIOATKH TOIIO), NaTH SKUX BUXOASATH 3a KpalHi IaTH CIPaBH, TO HU)KYE JIATH CIIPABH 3
HOBOTO psifika pOOUTBCS MPO Lie 3amuc «Y CHpaBi € JOKYMEHTH 32 POKu». J[aTh MOXyTb He
3a3HayaTucd Ha OOKIAAMHII (TUTYIbHOMY apKylll) CIpaB, IO MICTATh PIYHI IJIAHU Ta 3BITH,
OCKUIbKHM BOHM BiJJOOpaXKEHI y 3aroJIoBKax CIpas.

Ha o6knaauHkax crpaB (TUTYIbHHMX apKyllax) 3a3HayaloTh KUIBKICTh apKYIIIB Yy CIpaBi
BIJIMOBIZTHO JI0 3aCBiI4yBaJbHOTO Hamucy (0e3 BpaxXyBaHHS apKylliB BHYTPILIHHOIO OIUCY Ta
3aCB1IYYBAJIbHOTO HAIUCY).

Ha oOknaauHIi cripaBu B IPaBOMY BEPXHbOMY KyTi Ta HUDKHbOMY JIIBOMY KyTi 3a3Ha4a€ThCs
apxiBHUN mmH(p crnpaBu (3a TOTOHKCHHSIM 3 apXiBOM 3aKjaJy HOMEPH 3BEIECHOTO OMHUCY 1
apxiBHOro (oOHIYy, HOMEp CIpaBd 3a 3BEICHHUM OIMCOM IPOCTABISIOTHCA B apXiBl IHicis
3aTBEP/KEHHS] 3BEJEHOro omnucy cmpas). [lns mnpocTaBieHHS apXiBHOro wmuppy Moxe
3aCTOCOBYBATHCS ILTAMII.

VY pasi 3MiHM HaliMeHyBaHHs 3akjany (i CTPyKTypHOro MHiApO3AUly) MPOTSITOM MEpPioay,
SKUM OXOIUTIOIOTh JOKYMEHTH CIIpaBHM, a0o miA dYac mepegayi CHOpaBH O IHIIOI YCTaHOBU
(CTpYKTYpHOTrO MipO3/ly) Ha OOKIAJMHLI CHpaBu (TUTYJIBHOMY JIMCTi) 3a3HA4a€eTbCcs HOBE
HaliMeHyBaHHs 3aKjary (CTPYKTypHOTO MiIPO3/iTy), a MonepeHe OepeThbes B AYKKH.

Hanucu Ha oOkiiaguHKax crpaB MOCTIHHOTO Ta TpuBaioro (moHaa 10 pokiB) 30epiraHHs
pPOOIATHCS YITKO YOPHUM CBITIOCTIHKMM YOPHUIIOM 200 MacTol0.

VY pa3i BMIIIEHHS Y CHpaBy HAJIEXKHUM YHHOM OGOpPMIIEHOTO THUTYJIBHOIO apKylla,
BUTOTOBJICHOTO JAPYKApCHKUM CIIOCOOOM, Ha OOKIAJUHIN CIpPaBH 3a3HA4YarOThCs JIMILIE HOMEPH
apxiBHOro (oHay, omucy 1 crpaBu. 3a0O0pOHSETHCS HAKJICIOBAaHHS TUTYIBHOIO apKylla Ha
OOKJIaIMHKY CIIPaBH.

3. Cxiaganns 1a o)opMJIeHHS ONKCIB CNIPaB

3.1. 3aknaau 3000B’s3aHI ONMUCYBAaTH JOKYMEHTH MOCTiiiHOTO Ta TpuBaioro (monan 10
POKiB) 30epiranHs, 3 KaJpOBUX MHUTaHb (0COOOBOTO CKJIAay) Yepe3 PiK IMicCIs 3aBEPIICHHS CIpPaB y
JTIJTOBOJCTBI.

3.2. Ha cnpaBu tum4uacoBoro (1o 10 pokiB) 30epiraHHs ONMUCH HE CKIIATAOThCSA. Y pasi
JiKBialii 9Y¥ peopranizaiii 3akiaay Taki OMHCH CKIATAI0ThCs 000B’ A3KOBO.

3.3. Ommcu crpaB 3aKiIany CKIaNalThCS IMOPOKY MOCAIOBOI0 0COOO0, BiIOBIIATLHOIO 32
JIIOBOZICTBO Y 3aKJIajii 32 METOAUYHOI I0IIOMOTH apXiBY 3aKJany.

3.4. Homep ommcy cmpaB 3akiaay TOBHHEH CKIQJaTHCS 3 LU(GPOBOTO MO3HAYEHHS 3a
HOMEHKJIaTypOI0 CIIpaB 3 JOAABaHHAM IOYATKOBOI JITEPH Ha3BU KaTeropii JOKYMEHTIB, ILO
BKJTIOUAIOTHCS 10 OTHCY, Ta YOTUPHOX UMD POKY, B IKOMY pO3MOYATO CIIPABH, BKIIFOYEHI /10 OIHCY.
Hampuknan, onucu crpaB mocTiiiHOro, TpuBanoro (moHaa 10 pokiB) 30epiraHHs Ta 3 KaJIpOBUX
nuTaHb  (0CcOOOBOTO  CKJamy) CTPYKTypHOro mifpo3aimy Ne 5, mo oOmKOBYIOTBCS —3a
HOMEHKJIATyporo crpaB 1 po3noyari y 2020 poui, OyayTs MaTtu Taki Homepu: 5 I1 - 2014; 5 T - 2014;
5K-2014a6o 5 OC - 2014.

3.5. I1ix yac cknaaHHs OMMCIB CIPAB CIIiJl JOTPUMYBATHUCS TAaKUX BUMOT:

CIPaBU KOKHOTO POKY CKJIaJal0Th PIYHUI PO3/ILT OHCY CIIPaB;



MOPSI0K HyMepallii CripaB B OIKCY - BAJIOBHH 32 KiJIbKa POKIB;

3aroJIOBKM CIIpaB BHOCATH 0 ONHKCY BIAMOBIIHO JO MPUHHATOT CXeMH CHCTEMaTH3allii, siK
NpaBUIO, HA OCHOBI HOMEHKJIATypu cIipaB (3a HEOOXIJHOCTI 3aroJOBKM CIpaB PEAaryroThCs Ta
YTOUHIOIOTHCS);

KOXHY CIIpaBy BHOCATH JIO OIUCY IiJ] CAMOCTIHMM TMOPSIKOBUM HOMEPOM (SIKIO CIIpaBa
CKJIAJIA€THCS 3 KUTBKOX TOMIB, KOKEH TOM OTPUMY€E OKPEMHUH HOMEp, SKIIO CIpaBa CKIANAEThCS 3
KIJIKOX YaCTHH OJHOTO JIOKYMEHTa, TO KO’KHA YaCTHHA OTPUMY€E OKpEeMHil HoMep);

y pasi BHECEHHs /O OINHUCY MAPSAJ KITBKOX CIpaB 3 OJHAKOBHUM 3aroJOBKOM MOBHICTIO
HaBOAATH JIMIIIE 3ar0j0BOK IEPIIOi CIpaBH, a BCl iHILI OAHOPIIHI CIIPABH MO3HAYAIOTH CIIOBAMHU «T€
came», OJJHaK pelITy B1IOMOCTEH MpO CIpPaBH 3a3HAYalOTh MOBHICTIO (Ha KOXXHOMY HOBOMY apKyIIi
OTIUCY 3aroJIOBOK BiJITBOPIOIOTH MOBHICTIO);

rpagu OMUCy 3aloOBHIOIOTH BIJAMOBIIHO IO BIAOMOCTEH, BHUHECEHMX Ha OOKIAJIUHKY
(TUTYNBHUH apKyIll) CIIPaBHU;

rpada omucy «l[IpuMiTka BHUKOPHCTOBYETHCS JIS BIAMITOK MPO OCOOIMBOCTI (Pi3MUHOTO
CTaHy CcIpaB, NpO Iepefady CIpaB IHOIMM CTPYKTYPHMM MigpO3AijaM, NMPO HAsSBHICTh KOMiH
JIOKYMEHTIB y CITpaBi.

3.6. Ins posmoxiny copaB BIANOBIAHO 1O CXEMH CHUCTeMaru3alii mnependadeHo Taki
npaBuIa:

CIPaBU BIAHOCATHCS JIO TOTO POKY, B SKOMY iX 3alpOBaJWJId B IUIOBOACTBI a00 B SKOMY
BOHHU HAJIIHATIITN JI0 3aKJIAy U IPOTOBKEHHS,;

IUTaHH, 3BITH, KOLITOPUCH M JTOKYMEHTHU 10 HUX BIIHOCSTBHCS JI0 TOTO POKY, Ha sIKUH abo 3a
SIKHMIH X CKJIaJI€HO, HE3aJIC)KHO BIJI JATH 1X CKJIaJaHHS;

NEPCHEeKTUBHI IUIaHU BIJHOCATH O TOYATKOBOIO POKy iX [ii, a 3BITH 3a LI POKU - JIO
OCTaHHbOT'O POKY 3BITHOTO MEPIOAY.

3.7. Onucu crpaB BeAyThCS MPOTATOM KUTBKOX POKIB 3 BUKOPUCTAHHSM €IMHOI HACKPi3HOL
HyMmepalii. CripaBu KO)KHOTO POKY CTaHOBJISITh PIYHUI PO3/LI OIHUCY.

3.8. Y KiHILII ONHUCY 3alTOBHIOETHCS MIJCYMKOBUH 3aIUC 13 3a3HAYEHHAM KUIbKOCTI (LiMdpamu
1 cjIoBaMHM) CIIpaB, 110 OOJIKOBYIOTHCSI 3a OIIMCOM, IEPIIOrO 1 OCTAaHHBOI'O HOMEPIB CIIpaB 3a
OIIHCOM, a TaKoXX OOYMOBIIIOIOTHCSI OCOOIMBOCTI HyMepallil cripaB B OMMCI (JITEpHI Ta MPOMyIIeH]
HOMEPH CIIPaB).

3.9.V piyHMil poO3IT OMHUCY CIpPaB BHOCATHCA TAKOX CIpPaBH, HE 3aBEpIICHI MPOTATOM
KaJICHIapHOTO POKY. Y TaKWUX BHIAJKaxX y KIHI pIYHUX PO3ILUIIB OMUCY KOKHOTO HACTYITHOTO POKY,
IPOTATOM SKOTO CIPAaBU MPOIOBXKYBAINCS B JIIOBOACTBI, 3a3HAYA€ThCS: «JlOKyMEHTH 3a Iiei pik
JTUB. TAKOXK y PO3ALIL 32 pik, Ne ». I'padu 4, 5 popmu onucy He 3aMTOBHIOFOTHCS.

3.10. Omuc chopaB 3akiagy MiANUCYEThCS YKIAAadeM 13 3a3HaueHHsIM Horo mnocajw,
HOTOKYETHCS 3 0CO000, BINOBIIAILHOIO 32 ILJIOBOACTBO 1 3aTBEPKYETHCSI KEPIBHUKOM 3aKiIay.

3.11. Onuc copaB 3akiaay CKJIAAAETHCS Yy JBOX MPUMIPHUKAX, OAMH 3 SKUX MEpelaeTbes
pa3oM 31 cOpaBaMy 0 apXiBy 3aKjaay, a 1HIIMKA 3aJIUIIAETHCS SIK KOHTPOJIBHUN HPUMIPHUK Y
CTPYKTYPHOMY IiAPO3/IiTIi.

3.12. Ha ocHOBi OmuCiB crpaB apXiB 3aKiiay TOTy€ 3BEACHI ONHKCH CIpaB MOCTIHHOTO Ta
TpuBasoro (moHana 10 pokiB) 30epiranus, 3 KaApOBUX MUTaHb (0COOOBOTO CKIIATY).

4. [lepenaBaHHs cpas 10 apXiBy 3aKJIaay

4.1. CopaBu mocrtiiiHoro ta TpuBayioro (monana 10 pokiB) 30epiranHs, 3 KaApOBUX MHUTAHb
(ocoboBorO CKIIaay) Yepe3 IBa POKH IMiCIs 3aBEPIICHHS 1X BEJACHHS B JIJIOBOJICTBI IEPEIAIOTHCS JI0
apxiBy 3aKjay B yIIOPAJKOBAaHOMY CTaHi /Ul MOAAJIBIIOrO 30epiraHHs Ta KOPUCTYBAHHS.

CrpaBu mocriiiHOro Ta TpuBajoro (moHan 10 pokiB) 30epiraHHs MEpeNaroTbCs IO apXiBY
3aKJIaJy 3a OMUCAMHU.

4.2. CpaBu tumuacoBoro (10 10 pokiB BKIIOYHO) 30epiraHHS MOXYTh T€pelaBaTUCs JI0
apxiBy 3aKjay 3a pilIEeHHSIM HOro KepiBHUKA 32 YMOBU HasiBHOCTI B HbOMY BUIBHUX IUIOILL.

CrpaBu tumuacoBoro (110 10 pokiB BKIIIOUHO) 30epiraHHs MepenaloThCs A0 apXiBy 3aKiamy
32 HOMEHKJIATypoOlo crpaB abo, Ha po3cys 3aKiany, 3a 3JaBaJIbHUMH OIUMCaMM JTOBUIBHOI (opMmu,
HOMEPH AKUX MAOTh NO3HAUKY «TM».



4.3. [lepenaBanHsi crpaB A0 apXiBy 3aKjajay 3IiHCHIOETHCS 3a TpadikoM, MOTOHKEHUM 3
(YHKIIIOHaJIbHUMHU 0CO0aMH 1 3aTBEPIIKEHUM KEPIBHUKOM 3aKJIaJTy.

4.4. SIxmo okpemi CHpaBd HEOOXIJHO 3AJMIIMTH JUIS MOTOYHOI POOOTH, apXiB 3aKiamy
oopMIIsie BUaady cripaB y THMYacOBE KOPUCTYBAHHS.

4.5. IligrotoBka cmpaB Juid MepelJaHHs [0 apxiBy 3akjaay BKIIIOYAE TEpPEBIPKY
MpaBWIBHOCTI (POpPMYBaHHS [IOKYMEHTIB y CIIpaBH, BIJIMOBIAHICTh 3arojOBKiB CIpaB 3MICTy
BMIIIIEHUX JI0 CIPaB JIOKYMEHTIB, O()OPMIIEHHS TOKYMEHTIB KO>KHOI CIpaBH, 0(OPMIICHHS CIIPaB Ta
BIJIIIOBIIHICTh CIIPaB HOMEHKJIATYp1, 3aTBEP/KEHINA KEPIBHUKOM 3aKJIay.

VY pasi BuSBICHHS HEAONIKIB y QopMyBaHHI Ta OQOPMIIEHHI CIpaB BiIMOBIJaIbHI
TIpaIiBHUKW 3000B’s13aH1 iX yCYHYTH.

4.6. [IpuiiMaHHs-TIepeaBaHHs KOXKHOT CIPaBU 3/1MCHIOETHCS MPAL[iBHUKOM apXiBy 3aKyamgy
y NPHUCYTHOCTI MpalliBHUKA 3aKjaay, KU nepenae ynopsakoBaHi Ta odopmiieHi copasu. Ilpu
IIbOMY B KO)KHOMY MPUMIPHUKY OIHUCY CHpaB poOJIATHCS MO3HAYKU MPO MPUUHATTS Tiel abo 1HIIOT
crpaBH. Y KiHII KOXXHOTO MPHUMIPHUKA OMUCY CIpaB poOsAThbCA HU(paMu Ta CIOBAMU MO3HAYKH
npo (hakTUUHY KIUJIBKICTH CHpaB, 110 MEpeaHi 10 apXiBy 3aKiaay, HOMEpPH CIIpaB, 10 BIACYTHI, 1aTy
MpUIMaHHS-TIepelaBaHHs CIPaB 1 CTABIATHCS MIMUCHU 0Ci0, SIK1 34aBajly Ta NPUIMalu CIpPaBU.

S. I'paHMYHi CTPOKHM THMYACOBOI0 30epiraHHs JOKYMEHTIB B apXiBi 3akJjany

5.1. YcTaHOBIOIOTHCS TaKi FPAaHUYHI CTPOKM THUMYAacOBOI0 30epiraHHsl TOKyMEHTIB B apXiBl
3aKyaay:

s nokymeHTiB BepxoBnoi Paau Yipainu, Aaminictpauii [lpe3unenta Ykpainu, Kabinery
MinictpiB Ykpainu, Koncturyuiitnoro Cyny Ykpainu, Bepxosnoro Cyny, Bumioro cyny 3 nuranb
IHTEJIEKTyaJIbHO1 BJIacHOCTI, Buiioro antukopymnuiiinoro cyay, ['enepanbHoi npokyparypu YKpainu,
HentpanbHoi BuOOpUOi koMicii Ykpainu, PaxyHkoBoi manatu Ykpainu, HauioHanpHOro OaHky
VYKpaiHu, MIHICTEPCTB, 1HIIMX LEHTPAJIbHUX OpPraHiB BUKOHABYOI BJaJW Ta JIEP>KaBHUX OPraHiB 1
6e3nocepeHbO MiAMOPSAAKOBAHUX IM opraHizauii - 15 pokis;

st nokymeHTiB BepxoBHoi Paau AroHomHoi PecnyOmiku Kpum 1 Pagu MiHicTpiB
ABtoHOMHOI Pecny6Oniku Kpum, oGmachux, KuiBcbkoi Ta CeBacTOnoiabChbKOI MICBKHX paj 1
JIep’KaBHUX aJMIHICTpaliil Ta Oe3noceperHbO MIANOPSAKOBAHUX IM OpraHizamid, aneysuiiHux
CYliB, sIKI YTBOPIOIOTBCS B aleAMIMHUX OKpyrax, ameisuiiHuX aJMiHICTpaTUBHUX CYIB,
aneNsAUIMHUX ~ TOCHOJAPChKUX  CYIIB, OKpPYKHHUX  aJMIHICTPAaTUBHUX  CYyAIB, OKPYXHHX
TOCHOAAPCHKUX  CYAiB, PpErioHaJIbHUX HPOKYyparyp, BIHCBKOBUX IpPOKYpaTyp PperioHiB,
TEPUTOPIATILHUX OpraHiB IEHTPaJIbHUX OpraHiB BUKOHABYOI Biaau - 10 pokis;

JUIL JIOKYMEHTIB paloOHHMX, palloHHuUX y wMictax KwueBi Ta CeBacTomoii JepKaBHHUX
aJMIHICTpalllid, OpraHiB MICLEBOTO CAMOBpPSAYBaHHSA Ta O€3MOCEPEeNHBO MiJMOPAIKOBAHUX IM
oprasizaiiii, OKpy>KHHUX CYIiB, sIKI YTBOPIOIOTbCSI B OJHOMY a00 IEKIIbKOX palloHax 4 pailoHax y
MmicTax, abo y wMicTi, abo y pailoHi (paiioHax) 1 MicTi (MiCTax), TEpPUTOpPIAJLHUX OpraHiB
LIEHTPaJIbHUX OpPIaHiB BUKOHABUOI BJIa/U, a TAKOXX CUIbCHKOTOCIOAAPCHKUX MIAMPUEMCTB - 5 POKIB;

JUIS 3alUCIB akTIB IIMBUIBHOTO CTaHy, 3allCIB HOTaplajdbHUX JAiM 1 CYIOBUX CIpaB,
JIOKyMEHTIB 3 KaJIpOBUX NHTaHb (0COOOBOTO CKJIAy), TOCHOAAPCHKMX KHMI, JOKYMEHTIB 3
MIPUBATH3AIIIT KUTIOBOTO QOHIY - 75 POKIB.

5.2. Ctpoku 30epiraHHs 0[O0 KOHKPETHUX JOKYMEHTIB MOXYTb OyTH 3MiHEHI 3a
TIOTOJKCHHSIM 3 BiATIOBIAHOIO IEP’KaBHOIO apXiBHOKO YCTAHOBOIO, apXIBHUM BiJUIIJIOM MIiCBHKOT pajiu.
[IpomoBxeHHsT CTPOKIB 30epiraHHs JOKYMEHTIB B apXiBi 3akjagy IOMYCKa€eThCs 3a MOTpedu
KOPHCTYBaHHS JOKYMEHTaMHU 31 CITy’KOOBOIO METOI0, Y pa3i HEMOXKIIMBOCTI PUIHSITH JOKyMEHTH Ha
30epiranHs A0 AepKaBHOI apXiBHOI yCTAaHOBH, ApXIBHOTO BiJILTY MICIIEBOI paju.

5.3. Ilicnst 3aKkiHYEHHS TPaHWUYHHUX CTPOKIB 30epiraHHs IOKyMEeHTH, BimHeceHi 10 HAD,
NepealoThCs Ha MOCTiHE 30epiraHHs 0 BiAMOBITHOTO MIiCIIEBOTO apXiBy.

VII. OPTAHI3ALISA JIJIOBOJACTBA 3A 3BBEPHEHHSIMU N'POMAJISIH
1. 3arajabHi HoJI0KeHHSA



1.1. I'pomagsinu YkpaiHu MaroTh MPaBo 3BEPHYTHUCS /10 3aKJIAIB 13 3ayBaKCHHIMHU, CKapraMu
Ta MPOIMO3ULISIMH, IO CTOCYIOThCSI iX CTAaTyTHOI IISJIbHOCTI, 3asBOI0 a00 KJIOMOTAHHSAM II0/10
peautizaiii CBOiX MpaB 1 3aKOHHHUX 1HTEPECIB Ta CKaproro Mpo iX MOpPYIIeHHS.

Oco0u, K1 He € TpoMaJiHaMU YKpaiHU 1 3aKOHHO 3HaXOJAThCA Ha i TepUTOPIi, MaIOTh Take
K TpaBO Ha TMOJAHHS 3BEPHEHHSA, SK 1 TPOMAAsHM YKpaiHH, SKIIO iHIIE HE mepeadaueHo
MIDKHAPOJTHUMH JTOTOBOPAMH.

1.2. ITig 3BepHEHHSAMH TPOMaJISH CIIiJ PO3YMITH BUKJIaJeHI B MUCbMOBIH abo ycHii (popmi
MPOMO3uIii (3ayBaXKeHHs ), 3asBU (KJIOMOTAHHS) 1 CKapry.

[Ipono3uwiss  (3ayBa)KeHHs) — 3BEpPHEHHSI  T'POMaJsH, Jieé BHCIOBIIOIOTHCS — MOpaja,
peKOMEHIaIlisl MOAO AISTTLHOCTI 3aKIamy.

3asBa (KJIOMOTaHHS)— 3BEpPHEHHA TPOMAJSH 13 MPOXaHHSAM IO CIPHUSIHHS peanizalii
3akpitieHuX KOHCTHTYIIEI0 Ta YUHHUM 3aKOHOAABCTBOM iX MpaB Ta IHTEPECIB a00 MOBITOMIICHHS
PO MOPYLICHHSI YUHHOTO 3aKOHOJABCTBA UM HENIOJIKU B AISIIBHOCTI 3aKJaly, @ TAKOXK BUCIIOBJICHHS
JTYMKH IOAO TOJIIIIEHHS HOTo MisTbHOCTI. KilomoTaHHs — mIChMOBE 3BEPHEHHS 3 TIPOXaHHSAM TIPO
BU3HAHHA 32 0C000I0 BIMOBIIHOTO CTaTyCy, IPaB Yu CBOOO TOIIO.

Ckapra — 3BepHEHHsI 3 BHUMOTOIO TIPO TOHOBJIICHHS TIPaB 1 3aXHMCT 3aKOHHUX IHTEPECIB
IPOMAJISIH, TOPYIIEHUX AisIMH (O€3I1sUIbHICTIO), PILICHHAMH 3aKJa/liB UM iX M0Ca0BUX 0OCi0.

1.3. Jlo pimens, Aiil (0e3aisIbHOCTI), SIKI MOXKYTh OyTH OCKap:KeHi, HaJexaTh Takl y cdepi
YIPaBIiHCHKOI JiSUTbHOCTI, BHACTIIOK SKHX:

MOPYILIEHO MpaBa 1 3aKOHHI IHTEPEeCH YU CBOOOIM rpoMaJsiHUHA (TPYIH IPOMA/IsH);

CTBOPEHO MEPEIIKOAM JUIs 311HCHEHHS IPOMAJTHUHOM MOTO MpaB i 3aKOHHHUX 1HTEPECIB 4U
CcBO0OOS;

HE3aKOHHO TMOKJaJeHO Ha TIpOMAJsHUHA sKi-HeOynb O000B'I3kM abo HOro HE3aKOHHO
HOPUTATHYTO JI0 BIANOBIJAIbHOCTI.

1.4. 3BepHeHHsT MOke OyTH HOAAHO OKPEMOI 0co0010 (1HIMBiAyalbHE) a00 rpynor ocid
(KONEeKTUBHE).

1.5. 3BepHEHHsI MOXe OyTH YCHUM YU MHUCbMOBHM.

YcHe 3BepHEHHS BUKJIAJIAETHCSl TPOMAISHUHOM Ha 0COOHCTOMY MpUioMi abo 3a JOTIOMOTOI0
3ac001B Tese(hOHHOTO 3B’SA3KY Ta 3aMUCYETHCS (PEECTPYETHCS) HOCATOBOIO 0COO0IO.

[TucrmMoBe 3BEpHEHHS HAJICHIIAETHCS MOIITOI0 a00 MepeaaeThCsi TPOMAISTHUHOM JI0 3aKJIaty
0COOMCTO YW yepe3 YNMOBHOBAaXXEHY HUM 0COOY, MOBHOBAXXEHHS sIKOT O0(OpMIIEH]I BIAMOBIAHO 10
3aKOHOJIABCTBA.

1.6. Y 3BepHeHHI Mae OyTH 3a3Ha4e€HO MNpi3BHUIIE, iM’sl, IO OGATHKOBI, Miclle MPOKUBAHHS
TPOMAJISTHUHA, BUKJIAJEHO CYTh MOPYIIEHOTO MUTAHHS, 3ayBa)XCHHs, TPOTO3HIIii, 3asIBM UM CKapTH,
NpoxaHHs 4d BUMOTHU. [IuchbMoBe 3BepHEHHSI MOBUHHO OyTH MiJMHCAHO 3assBHUKOM (3asiBHUKAMH) 13
3a3Ha4YEHHSAM JaTh. Y 3BEPHEHHI TaKOXK MO)Ke OyTH 3a3HAYCHO €JIEKTPOHHY TIOIITOBY aJpecy, Ha Ky
3asIBHUKY MO)ke OyTH HaJICJIaHO BIAMOBIiIb, 200 BiIOMOCTI MO iHIII 3ac00U 3B SA3KYy 3 HUM.

3BepHEeHHS, OQopmileHe 0Oe3 MOTpHMaHHS 3a3HAUEHHX BHMOI, MMOBEPTAETHCS 3asSBHHUKY 3
BIJIMOBIIHUMHU PO3’SICHEHHSIMHM HE TI3HIII K Yepe3 AecsTh AHIB BiA JAHS HOTo HaAXOMKEHHS, KpIM
BUTIAJIKIB, IEpeA0aUYeHHX ITYHKTOM § IIbOTO JIOAATKY.

1.7. I'poMaasiHM MarOTh IPABO 3BEPTATUCH /10 3aKJIAJIB YKPATHCHKOIO MOBOIO.

1.8. 3BepHeHHSA, OQOPMIICHI HAJCKHUM YHHOM 1 TOJaHI y BCTAaHOBJICHOMY IOPSIKY,
HiAIATal0Th 000B'I3KOBOMY NPUNHHATTIO TA PO3IIIALLY.

3a00pOHSETHCS BiIMOBA B MPUHHSATTI Ta PO3MVISAALI 3BEpHEHHS 3 MOCHJIAHHSAM Ha MOJITHYHI
NOMNISIN, TapTIHHY HAJNEXKHICTh, CTaTh, BiK, BIPOCMOBIAAHHS, HAI[IOHAJIBHICTH TPOMAISHHUHA,
HE3HAHHS MOBH 3BEPHECHHSI.

SIKo nuTaHHS, MOPYLIEHI B OJEpXKAHOMY 3aKJIaJoM 3BEPHEHHI, HE BXOAATh O HOro
NIOBHOB&)KEHb, BOHO B TEPMiH He OuIblIe N'STH JHIB TNEPECHWIAEThCS HUM 3a HAJECKHICTIO
BIJIMOBIIHOMY OpraHy 4H MOCaJoBiii 0co0i, MPO L0 MOBIIOMISETHCS TPOMAISHUHY, KU MMO/AaB
3BEpHEHHSA. Y pa3l SKOI0 3BepHEHHS HE MICTHTh JaHUX, HEOOXITHMX Ui TPUHHSATTS
OOIPYHTOBAHOIO PILIEHHS 3aKJiaJ0M, BOHO B TOH >€ TEpMiH IOBEPTAETHCS TI'POMAISHUHY 3
BiJIIOBITHUMH PO3'SICHCHHSIMH.



3a00pOHSAETCSA HANPABIIATH CKApPrd TPOMAJIsSH Ui pO3MIsAAY TUM opraHaM abo mocagoBUM
oco0awm, i 4M piIIeHHS KX OCKap>KyKThCSI.

1.9. ITucbmoBe 3BepHEHHs Oe3 3a3HA4YeHHS MICIl MPOXKUBAHHSA, HE IMiANUCAaHE aBTOPOM
(aBTOpaMH), a TAaKOXK Take, 3 SIKOTO HEMOXJIMBO BCTAHOBUTH aBTOPCTBO, BU3HAETHCS aHOHIMHHUM 1
PO3MIsAY HE MiAJsTaE.

He posmisparorbest 3akiiagoM MOBTOPHI 3BEPHEHHS BiJ OJHOTO 1 TOTO X I'POMaJsSHUHA 3
OJTHOTO 1 TOTO K MUTaHHA, SKIIO IepIle BUPILIEHO MO CyTi, Ta 3BEPHEHHS OCi0, BU3ZHAHUX CYIOM
He1e3JaTHUMU.

PimeHHs: npo NpUIMHEHHS o3Iy TAKOTrO 3BEpHEHHS MPUHMAE KEPIBHUK 3aKIIay, po 110
TOBIIOMJISIETBCST 0CO01, SIKa 1MO/1aIa 3BEPHEHHS.

1.10. 3abopoHsieTbCsl TEepecilifyBaHHs TPOMAJISH 1 WIEHIB iX ciMel 3a MojaHHs 3BEPHEHHS
710 3aKJIaJIIB 32 KPUTHUKY Y 3BEpHEHHI iX AISUIBHOCTI Ta pilleHb.

HixTto He Moke OyTH NPUMYIIEHUH 10 MOJAHHS BJIACHOTO YM MIANHUCAHHS KOJIEKTUBHOTO
3BEpHEHHs 200 y4yacTi B aKI[isX Ha NIATPUMKY 3BEpHEHb 1HIIUX 0C10 UM oprasizariil.

1.11. He nomyckaeTbcst pO3ToOJIOLICHHST OJEpXKAaHUX 13 3BEpHEHb BIIOMOCTEH Mpo ocoducte
JKUTTSI TpOMaJsiH 0e3 1X 3rofu Ta iHmIoi iHdopMarlii, Ko Iie MOPYIIye MpaBa 1 3aKOHHI IHTEpeCH
rpoMazasH. He nomyckaeTbcst 3'iCyBaHHS JaHUX NMpO 0coOy I'pOMAISHMHA, SKI HE CTOCYIOThCS
3BepHeHHs. Ha mpoxaHHs rpoMajsiHuMHa, BUCIOBJIEHE B yCHIM ¢opmi abo 3a3Ha4eHE B TEKCTI
3BEpHEHHS, HE MIAJIAra€e PO3TrOJOLICHHIO HOTO MPI3BUILE, MICIE TPOKUBAHHS Ta POOOTH.

[ls 3a00poHa HE MOIIMPIOETHCS HAa BUMAJIKH MOBIIOMJICHHS 1H(OpMAaIlii, 1[0 MICTUTHCS Y
3BEpHEHHI, 0c00aM, sIKi MalOTh BIIHOILIEHHS 1O BUPILLICHHS CIIPABH.

1.12. iz 3akony «IIpo 3BepHEHHS TpOMajsiH» HE MOIIUPIOETHCS HA MOPSJIOK PO3IISLAY 3asB
1 CKapr rpoMajsiH, BCTAaHOBJICHUH KPHUMIHAJIBHUM HPOLECYaTbHUM, LUBLIBHO-IPOLECYATbHUM,
TPYIOBUM 3aKOHOJABCTBOM, 3aKOHOJABCTBOM IIPO 3aXMCT E€KOHOMIYHOI KOHKYpEHLIi, 3aKOHaMu

Vkpainn «IIpo cynoyctpiif i craryc cyauiB» Ta «lIpo gocTyn o cynoBux pimieHb», Komekcom
aJIMIHICTPaTUBHOTO CY/IOUMHCTBA YKpaiHu, 3akoHamMu Ykpainu «IIpo 3acaay 3ano0iranHs 1 NpOTULi

Kopymii», «[Ipo BUKOHABYE MPOBAJKCHHS.

1.13. I1710BOACTBO LIOA0 3BEPHEHb IPOMAJIH BEJEThCS y MOPSAAKY, KUl BCTAHOBIIIOETHCS
uieto [HCTpyKITi€ro.

1.14. 3aknangu  3000B'sA3aHI  PO3MISIHYTH MPOMO3MIII  (3ayBa’keHHS) Ta IOBIJIOMHUTH
I'POMAISTHUHA MPO PE3YJbTATH PO3IIISAY.

1.15. 3aknangu 3000B's3aH1  O0'€KTUBHO 1 BYaCHO pO3IVISIATH 3BEPHEHHS, MEPEBIPSTH
BUKIAJCHI B HUX (akTH, NpuiiMatu pilIeHHS BIANOBITHO [0 YWHHOTO 3aKOHOJABCTBA 1
3a0e3nedyBaTH iX BUKOHAHHS, TOBLIOMIIATH I'POMAJISiH PO HACIIIKU PO3MISAAY 3asB (KJIOMOTAaHb).

Binnosize 3a pe3yasraTaMu po3nisay 3asB (KJIOMOTaHb) B 00OB'S3KOBOMY MOPSIIKY JAA€ThCS
TUM 3aKJIa/IoM, SIKMi OTpUMaB LIl 3asBH 1 10 KOMIIETEHIIIi SIKOTO BXOAUTH BUPIIICHHS OPYILIEHUX Y
3asiBax (KJIOMOTAHHSX) MUTaHb, 32 MAMHCOM KepiBHHKA a00 0co0HU, Sika BUKOHYE HOTO 00OB'SI3KH.

PimenHs npo BiZIMOBY B 33/I0BOJIEHHI BUMOT, BUKJIAJICHUX Y 3asBl (KJIOMOTaHH1), 10BOJUTHCS
JI0 BiJIoMa T'pOMaJIssHUHA Y NMUCHMOBIHA (opMi 3 mocmiaHHsAM Ha 3akoH Ykpainu «IIpo 3BepHEHHS
TpOMAJsiH» 1 BUKIAQJCHHSIM MOTHBIB BiJIMOBH, a TaKOX i3 PO3'ICHEHHSM IOPSIKY OCKAapKEHHS
NPURHATOTO PillIeHHS.

1.16. Cxapra Ha Aii 4u pilIeHHS 3aKJIay MOAAE€THCS Y TOPSIKY IMiJUICIIIOCTI BUIIOMY OpTaHy
yHOpaBlIiHHSA OCBITOIO Ta/ab0 3aCHOBHMKY 3aKjajay, L0 HE I[030aBis€e TIpoMajsHUHA IpaBa
3BEpHYTHUCS /10 Cy[y BiIIMOBIIHO /10 YMHHOTO 3aKOHOJABCTBA, a y pa3i BIICYTHOCTI TaKOTO OpraHy
a00 He3roAu rpOMasIHUHA 13 MPUIHIATHAM 3a CKaproo pilIeHHsIM — 0€3[10CePeaHbO 10 CYy.

1.17. IIpono3utii (3ayBakeHHs), 3asBU (KJIOMOTaHHS) Ta ckapru lepoiB PansHChKOTO
Corozy, I'epoiB Comiamictuunoi Ilpami, oci0 3 iHBadiAHICTIO BHACHIIOK BIMHHM PO3MISAIAIOTHCS
KEpiBHUKaMH 3aKJIaJiB 0COOUCTO.

1.18. I'poMagssHUH MOXe IMOJaTH CKapry ocoOucTo abo yepe3 yHOBHOBaKEHY Ha i€ 1HIIY
oco0y. Ckapra B iHTepecax HEMOBHOITHIX 0Ci0 MOJAEThCS X 3aKOHHUMH TTPEICTAaBHUKAMHU.

Jlo ckapru 10#al0Thes TOKYMEHTH, HEOOXiTHI JUIsl pO3IISAY CKapru, sKi micis il po3nisasy
HIOBEPTAIOTHCS TPOMAITHHHY.



https://zakon.rada.gov.ua/laws/show/2453-17
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1.19. Cxapra Ha pileHHs 3akjiaxy Moxe OyTW IMojaHa A0 OpraHy YHpaBIiHHS OCBITOIO
BUIIIOTO PiBHA Ta/a00 3aCHOBHUKY 3aKJIaAy MPOTSATOM OJJHOTO POKY 3 MOMEHTY HOTO PUAHSATTS, ajie
HE Mi3HIIlIe OJHOTO MicsIs 3 Yacy O3HaOMIICHHsS TPOMa/IsTHUHA 3 TPUHHATUM pieHHsM. Ckapru,
MOJIaH1 3 MOPYIIEHHSIM 3a3HaY€HOTO TEPMiHY, HE PO3IJISIal0ThCS.

[Iponymiennii 3 MNOBaXHOI NPUYMHU TEPMIH MOXKe OyTH TIOHOBJICHHH OpPraHOM 4YH
MI0CAI0BOIO 0COOOI0, 10 PO3IVISNAE CKAPTY.

PimenHs: BUIIOTO OpraHy yHpaBiIiHHS OCBITOIO Ta/ab0 3aCHOBHHMKA 3aKJay, SKUH po3IIsaaB
CKapry, B pa3l He3roid 3 HHUM TpOMaJsHUHAa MOXe OyTH OCKapKEHO N0 Cydy B TepMiH,
nependayeHnit 3aKOHOJJAaBCTBOM YKpaiHH.

1.20. I'pomasisHuH, SIKUH 3BEpHYBCS 13 3aBOI0 UM CKAPIoO J0 3aKJafy, Ma€ MpaBo:

0COOMCTO BHUKJIACTH apryMEHTH 0co001, 110 MepeBipsiia 3asBy 4M CKapry, Ta OpaTu y4acTb y
TepeBIpIIl TOIaHOT CKAPTH YU 3as51BU;

3HaOMUTHCS 3 MaTepiajlaMy NepeBipKH;

MO/IaBaTH JOJIaTKOBI Marepiaqyd a00 HAmoJisATaTh Ha iX 3alWTi 3aKJIag0oM, KA PO3IISAIAE
3asBYy YM CKapry;

OyTH MPUCYTHIM IpU PO3MIISAI 3as8BU YU CKApTIH;

KOPHUCTYBATHUCS MOCIyraMU OCOOM, sIKa 3J1HCHIOE IPaBO3aXUCHY (QyHKIIiI0, OpOPMHUBLIH i€
YIIOBHOBaXCHHS Y BCTAHOBJICHOMY 3aKOHOM ITOPSIIIKY;

OZIep>KaTH MUCbMOBY BIJIIOBIIb PO PE3YJBTATH PO3MIISAAY 3asBU UM CKAPIHU;

BHCJIOBIIIOBATH YCHO 200 MHCHMOBO BHMOTY OO JOTPHMAaHHS TAEMHUII PO3IIISIY 3asBU
YU CKapru;

BUMAaraTl BiJIIKOAYBaHHS 30WTKIB, SKIIO BOHH CTaJIM pE3yIbTaTOM IOPYIICHBb
BCTaHOBJICHOTO MOPSI/IKY PO3IJISY 3BEPHEHb.

1.21. 3axnanu y Mexax cBOIX TOBHOBa)KEHb 3000B's13aHi:

00'eKTHBHO, BCEOIYHO 1 BYaCHO NEPEBIPSITU 3asBU YU CKapIHy;

y pa3i OpUMHATTA pIIIEHHS NpO OOMEXKEHHS JOCTYIy IpOMaJsHHHA JO BiJIMOBIAHOI
iHpopMaLlii Ipy po3MIIs/I 3asBU YU CKapIy CKJIACTH MPO 1€ MOTUBOBAaHY BiJIMOBY;

Ha TPOXaHHS TPOMAJSTHHHA 3allpOIIyBaTH HOTO Ha 3acCiJaHHs 3aKJaay, IO PO3MIsIae Horo
3asBYy UM CKapry;

ckacoByBaTH a00 3MIHIOBATM OCKap)KyBaHl pIIIEHHS Yy BHIAJgKax, NepeadaueHnx
3aKOHOJIABCTBOM YKpaiHH, SIKIIIO BOHM HE BIJANOBIJAIOTh 3aKOHY a00 1HIIMM HOPMAaTHUBHHUM aKTaM,
HEBIIKJIQJIHO BXMBATH 3aXOJiB JI0 MPUIMHEHHS HETPaBOMIpHUX Jil, BUSABIISTH, YCYBaTH MPUYNHU
Ta YMOBH, SIKl CIIPUSUIN TIOPYILEHHSM;

3a0e3neuyBaTH MOHOBJICHHS MOPYUICHUX TpaB, peajbHe BUKOHAHHS MPUHHATUX Yy 3B'S3KY 3
3asBOIO UM CKaproro pilleHsb;

MUCHMOBO TIOBIZOMIIATH TPOMAJSIHUHA TIPO PEe3yJIbTaTH MEPEBIPKU 3asBH YU CKApTH i CyTh
NPURHATOTO PillIeHHS;

BXKHMBATH 3aXOMiB IIOJIO BiIIKOAYBAaHHS y BCTAHOBICHOMY 3aKOHOM TIOPSIJIKY MaTepiallbHIX
30UTKIB, SKIIO iX Oy/lO 3aBIaHO IPOMAJSTHUHY B PE3yJbTaTi MOPYIIEHHS HOro MmpaB YM 3aKOHHHUX
iHTEepeciB, BHPIIIyBaTH TNHTAaHHS TMPO BiANOBITAIBHICTH OCIO, 3 BHHH SIKUX OyJ0 JOMYIICHO
HOPYILICHHS;

y pa3i BU3HaHHS 3asgBH YW CKAPTH HEOOTPYHTOBAHOIO, PO3'SCHUTH MOPSIOK OCKAp KEHHS
NPURHATOTO HEIO PILIEHHS;

HE JIOIycKaTy 0e3MiICTaBHOI mepeaayi po3nisiay 3asB UM CKapr iHIINM OpraHaMm;

0COOMCTO OpraHi3o0BYBAaTH Ta MEPEBIPATH CTaH PO3MVISLY 3asB UM CKapr IPOMAJsSH, BKHUBATH
3ax0JliB 0 YCYHEHHS NMPHYWH, IO iX MOPOMKYIOTh, CHCTEMAaTHYHO aHAJi3yBaTH Ta iH(GOpMyBaTH
IPOMAJICHKICTb PO X1 i€l poOOTH uepe3 po3MillleHHs iHpopMaIlii Ha CalTi 3aKIamy.

1.22. 3BepHEHHS pO3MIAAAOTHCS 1 BUPIIIYIOTHCS Y TEPMiH He OLIbIIe OJHOTO MiCSIs Bifl THS
iX HaJXOIPKEHHS, a Ti, SKI HE MOTPeOyIOTh 10IaTKOBOTO BUBYCHHSI, — HEBIIKJIATHO, alie HE Mi3HIIIe
N'ITHAAUATA JHIB BiJ AHS 1X OTPUMaHHs. SIKIIO B MICSYHWUN TEPMiH BUPIMIUTH TMOPYIICHI Y
3BEpHEHHI MHUTAaHHS HEMOXJIMBO, KEPIBHUK 3aKiIaJy BCTAHOBIIIOE€ HEOOXITHMHM TEpMiH A HOro



pO3MIIsiAY, IPO IO MOBIAOMIISIETHCS 0CO001, sika mojana 3BepHeHHs. llpu 1poMy 3arajabHUNA TEpMiH
BUPIIICHHS TUTaHb, TIOPYIIEHUX Y 3BEPHEHHI, HE MOXE MIEPEBUIILYBaTH COPOKA IT'SITH JIHIB.

Ha oOrpyHTOBaHy MUCHMOBY BUMOT'Y IPOMaJTHUHA TEPMIH PO3IIIALYy MOXKE OYTH CKOPOYCHO
BiJI BCTAHOBJICHOTO ITI€I0 CTATTEIO TEPMIHY.

3BEepHEHHSI TPOMAJIsfH, SIKI MalOTh BCTaHOBJIEHI 3aKOHOJABCTBOM MIBIH, PO3IISIAAIOTHCS Y
MEPIIOYEPTOBOMY TOPSIIIKY.

1.23. 3aknanm po3misAaoTh 3BEPHEHHS IPOMA/JIsiH, HE CTATYIOUHM IIJIaTH.

1.24. KepiBHUKH 3aKJaJiB 3000B'sA3aH1 MPOBOAUTH OCOOUCTHI MPUHOM I'pOMA/ISH.

[IpuifoM TPOBOAUTHCS PETYISIPHO Yy BCTAHOBIEHI JHI Ta roauHu. ['padiku npuiiomy
JOBOZASITHCS. /10 BiJloMa TpoOMaisiH depe3 po3MilleHHs iHdopMmanii Ha caifti 3axmany. [lopsagok
npuiioMy IpOMaIsiH y 3aKJIajli BU3HAYA€THCS HOTO KEPIBHUKOM.

VYci 3BepHEHHS TpOMajssH Ha OCOOMCTOMY MPUHOMI PEECTPYIOThCA. SIKIIO BHUPILIUTH
HOpYIIEHI B YCHOMY 3BEpHEHHI MUTaHHA Oe3MocepeqHbO Ha OCOOMCTOMY NMPHUIOMI HEMOXIIHBO,
BOHO PO3NIIAETHCS Y TOMY K MOPSAKY, IO W MHCEMOBE 3BepHEHHs. [Ipo pe3ynbratu po3risimy
I'POMAISIHUHY MOB1IOMIISIETHCS MMCBMOBO 200 YCHO, 32 Oa)kKaHHSAM IpOMaJITHUHA.

1.25. OcoOu, BUHHI y mopyiueHH! 3akoHy Ykpainu «IIpo 3BepHEHHS rpomajsH», HECYTh
LIUBUIbHY, aJMIHICTpaTuBHY a00 KpUMiHAJIbHY BiANOBIAAIBHICTH, MepeadaueHy 3aKOHOJABCTBOM
VYkpainu.

1.26. Y pasi 3a10BOJICHHS CKapry 3akiiaj abo mocaaoBa 0cooa, siki NpUHHsIIN HelIpaBoMipHe
pILIEHHS 111010 3BEpHEHHS IPOMAaJsHMHA, BIIUIKOAOBYIOTH HOMY 3aBJaHi MarepiajbHl 30UTKH,
HOB'A3aHl 3 MOAAHHAM 1 PO3IVISIOM CKAapru, OOIPYHTOBAaHI BUTPATH, OHECEH] y 3B'SI3KYy 3 BHUI3/10M
JUISL pO3IVIsiLy CKaprd Ha BUMOTY BIANOBITHOTO OpPraHy, 1 BTpaueHui 3a 1ei yac 3apoditok. Cropu
PO CTATHEHHS BUTPAT PO3IVISLIAIOTHCS B CYIOBOMY MOPSAKY.

I'pomansHuHy Ha HOTO BUMOTY 1 B TIOPSIIKY, BCTAHOBICHOMY YHHHUM 3aKOHOJABCTBOM,
MOXYTbh OyTH BIJLIKOIOBAaHI MOpaJibHI 30MTKH, 3aBIaHI HENPAaBOMIPHUMHU IisiMU a00 pILICHHSIMHU
3aKiIaqy 4Yd I[O0CaZoBOi 0coOM MpH po3misiaAl ckapru. Po3mip BIAIIKOAYBaHHS MOpPaJIbHUX
(HeMaltHOBHX) 30MTKIB Y TPOLLIOBOMY BHpa3i BU3HAYAETHCS CYJIOM.

1.27. TloganHst TPOMAJSTHUHOM 3BEPHEHHS, K€ MICTUTh HaKJeMN 1 o0pa3u, TUCKPEIUTAIII0
3aKyaay Ta Horo mocaJoBHUX 0ci0, 3aKIMKH /10 PO3MAIIOBAHHS HAIllOHAJIBHOI, pacoBoi, pemiriiHoi
BOpOJKHEYl Ta IHIIMX /i, TAr€He 3a co0O0I0 BIANOBIJAIBHICTh, MependadyeHy UHWHHUM
3aKOHOJIaBCTBOM.

1.28. Butparu, 3po0iieHi 3aKiIajoM y 3B'I3KY 3 IEPEBIPKOIO 3BEPHEHb, SIKI MICTATh 3aB1JIOMO
HeNpaB/uBI BIIOMOCTI, MOXKYTb OyTH CTATHYTI 3 TPOMa/ISHUHA 3a PIILIEHHIM CY/y.

2. Opranizauisi 1iJI0BOACTBA 32 3BePHEHHSIMU I'POMA/ISTH

2.1. JIinoBOACTBO 3a MPOMO3UIISIMHU (3ayBa)KEHHSIMU), 3asiBaMH (KJIOMOTAHHAMHM) 1 CKapraMu
rpOMaJIsiH B 3aKJIaJl 3A1MCHIOEThCS Ha 3acajiax, BU3HAYCHUX Haka3oM MiHiCTepCTBa OCBITH 1 HAYKH
Vkpainu Bin 25 uepBHst 2018 poky Ne 676 «IIpo 3arBepkeHHs I[HCTpykuii 3 IUI0BOACTBA JUIS
3aKJIAIiB 3arajgbHOI CepeTHbOI OCBITHY.

[Topsnok BemeHHs AUIOBOJACTBA 3a 3BEPHEHHSMH T'POMASH, SIKI MICTATH BiJIOMOCTI, IO
CTAaHOBJIATH JepXaBHy a00 IHIIy TAEMHHUIIO, SIKA& OXOPOHSETHCS 3aKOHOM, BH3HAYAETHCS
crieliaJbHUMU HOPMAaTUBHO-TIPABOBUMH AKTaMHU.

Ocobwucra BiAMOBIIATBHICTE 32 CTaH AUIOBOJICTBA 33 3BEPHEHHIMH I'POMAJISIH MOKJIATA€THCS
Ha KepiBHHKA 3aKJIay.

2.2. Yci mpomno3uitii, 3asBH 1 CKapTy, M0 HAAIWIIIN, TOBHHHI TPUAMATHUCS Ta PEECTPYBATUCS
y J€Hb iX HaJXOMKEHHs, a Ti, 110 HaAIWIUIN y HEpOOOUHil AeHb Ta Yac, — HACTYITHOIO MICJIsl HbOT'O
pobGodoro 1HS Ha PEECTPAIIHO-KOHTPOJIBHHMX KapTKax, MNPUAATHUX I 0OpoOIeHHS
NEPCOHANIBHUMHU KOMIT'IOTEpaMu (dodamok 23), abo B xKypHanax (dodamok 24). Kouseptu (BUpi3Ku
3 HUX) 30€piraroThCsi pa3oM 3 IPOTIO3HUIIIET0, 3asIBOI0, CKAPTOIO.

OO6nik ocobucToro mnpuiioMy TrpoMasH BeIEeTbCS Ha KapTkax (dodamok 25) abo 3a
JIOTIOMOTOI0  €JIGKTPOHHO-O0YUCITIOBAIbHOT ~ TeXHIKH. [IMCbMOBEe 3BepHEHHs, OTpPHUMaHE 3a
nonoMoroto  IHTepHeTy, 3aco0iB  €JIEKTPOHHOIO 3B’S3KY (€JIEKTPOHHE 3BEpPHEHH:), Iepel
peecTpali€ero po3APYKOBY€ETHCS HA Marepi.



XKypuanbaa ¢opma peecTpalii MpONO3MLIiN, 3as8B 1 cKapr Ta 00IiKy OCOOMCTOro MpUioMy
TPOMAJISiH JIOMYCKAEThCA 3 PIYHUM OOCSATOM HaaxomkeHHs 10 600 mpomo3uiliid, 3asB Ta cKapr i
TAKOIO K KUIBKICTIO 3BE€PHEHBb TPOMAJISIH Ha 0COOMCTOMY NPHIOMI.

EnexrtponHe 3BepHEHHsS MPHIMAEThCS Ha BU3HAUCHY EJIEKTPOHHY anpecy abo IIIsIXOoM
3a[IOBHEHHS €NIEKTPOHHOT (OPMH, sIKa pO3MILIY€ThCS Ha O(illifHOMY BeO-caifTi opraHizarii.

JlaToro monaHHs eNEKTPOHHOTO 3BEPHEHHS € J1aTa HaJIXOKEHHS 3BEPHEHHS HAa BH3HAYCHY
€JIEKTPOHHY ajJpecy abo jaTa 3alOBHEHHS ENEKTPOHHOI ¢GopMu Ta ii BiAmpaBieHHA. SKIIO
€JIEKTPOHHE 3BEPHEHHS HAJIMIUIO HAa BU3HAYCHY €JIEKTPOHHY aJlpecy y HepoOouunil 1eHb Ta 9ac, TO
JIaTOI0 MOJJAHHS €JIEKTPOHHOTO 3BEPHEHHS BBAXKAETHCS HACTYIHUH MiCIsl HBOTO POOOYHA 1€Hb.

Posmimena Ha odimiifHOMy BeO-caiTi 3akiIany eneKTpoHHa (opMa MOBUHHA MaTH Tpadu 1is
3a3Ha4Y€HHS IPOMAJTHUHOM CBOTO IPi3BUINA, IMEHI, 0 OAaTHKOBI, MICIIsl TPOKUBAHHSI, €JIEKTPOHHOT
TOIITOBOI aapecu (BIIOMOCTEHW Mpo i1HII 3ac00M 3B’SI3Ky 3 HHUM), BHKJIQJCHHS CyTl MOPYIICHOTO
NUTAHHS, 3ayBa)KCHHS, NPOIO3UIII, 3asgBM YM CKapru, MPOXaHHS YW BUMOIH, JATH TOJAHHS
3BEpHCHHSI.

VY pa3i konu UId pO3MNIALY €JIEKTPOHHOTO 3BEpHEHHS IO CYTi HEOOXiJHO 3a3HavyaTh
MepcoHalbHI JaHl 3asBHMKA ab0 IHIIMX 0cCi0, 32 BUHATKOM THUX, L0 MICTSTBHCS Yy 3BEPHEHHI,
3asBHUKY BapTO 3BEPHYTHUCS 3 YCHUM 200 MMCbMOBUM 3BEPHEHHSM.

[IuceMOBI Ta ycHI Mpomo3ulli, 3asBU 1 CKapru, NojaHi Ha O0COOMCTOMY MPUHOMI, TAKOXK
PEECTPYIOThCS Ha peeCcTpaLifHO-KOHTPOJIIBHUX KapTKax.

PeecrpariiiHo-KOHTpOJIbHA KapTKa MPOIO3HIIiH, 3asiB 1 CKapr, KapTka O0OJIKy 0COOHCTOro
npuiioMy rpOMaisiH BEAYThCs 3T1HO 3 BKA31BKAMU ILIOJIO iX 3alI0OBHEHHS (00damok 26).

2.3.Y pa3l HaIXOIKEHHsI MOBTOPHUX IPOIO3ULIN, 3asB 1 CKapr iM HAJA€TbCi YeproBUi
peecTpaliifHUi 1HAEKC, a Y BIAMOBIAHIN rpadi peecTpauiiiHO-KOHTPOIBHOT KapTKH, KypHaIy abo Ha
BIJIIOBIIHOMY TOJI PEECTPALiTHO-KOHTPOIbHOI KAapTKU 3a3HAYA€ThCS PEECTPALIMHUN 1HIEKC
HepuIoi nMpono3uiii, 3asBu, ckapru. Ha BepXHbOMY MO NEPLIOTro apKyla MOBTOPHUX MPOMO3HULIH,
3asB 1 CKapr mpaBopyd 1 Ha peectpariiinux ¢opmax poOutbes mo3Hauka "TIOBTOPHO" 1
Hi10Mpa€eThCs BCE MONEPEAHE JINCTYBAHHS.

[Iporno3uii, 3asBU 1 CKapru OJHOTO M TOTO K TPOMAJsTHUHA 3 OHOTO 1 TOTO K MUTAaHHS, 110
HaJICIaHl PI3HUM ajpecaTaMm 1 HaIIWIUIM Ha PO3IVISA 10 OAHOTO M TOTO K 3akiany (IyOnerHi),
OOJIKOBYIOTBCSl 32 PEECTPALIMHUM 1HJEKCOM IEpIIOi IMPOIMO3HULlii, 3a8BU 1 CKapru 3 JOJaHHIM
HOPSIIKOBOTO HOMEPA, 1110 MPOCTaBIsE€ThCS uepe3 apid, Hanpuknan, J-401/1, 1-401/2, J1-401/3.

2.4.Y pa3il BUKOPHCTaHHS KapTKOBOi ()OpMHU peecTpallli IPOMO3HILiii, 3asB 1 CKapr KUIbKICTb
HNPUMIPHUKIB PEECTPALifHO-KOHTPOIBHUX KapTOK BU3HAYAETHCS YUCIOM KapTOTEK, L0 BEIyThCS B
3aknaai. KaproTekn MoxyTh hopMyBaTHCS 3a PO3MILICHUMH B ai(aBiTHOMY MOPSIKY MPi3BUIAMHI
0ci0, BiA SIKUX HAAIWIUIM MPOTMO3HUIIii, 3asSBU 1 CKaprH, 32 TEMAaTUKOIO MOPYIIEHUX Y HHUX MMHUTaHb,
a00 K y XpOHOJIOTTYHOMY TOPSAKY.

2.5.'Y pa3i Kouu Ipo pe3ysbTaTé po3IsAAy MUCbMOBOI POMO3HUILLii, 3asIBH, CKapryd HEOOX1HO
MIOBIIOMUTH 1HIIYy OpraHi3amilo, YCi TMPUMIPHUKH PEECTPAIIITHO-KOHTPOIBHUX (OPM Ta TMepIuuit
apKylI KOHTPOJIbOBAHOTO 3BepHEHHS No3Ha4YaroThes cioBoM "KOHTPOJIbB" a6o niteporo "K',

[Ipono3umii, 3asBM 1 cKapru, Ha SKi JAOTbCA TOIMEPEIHI BiIMOBiMI, 3 KOHTPOIIO HE
3HIMalOThcsl. KOHTpONb 3aBepIIyeThCS TUTBKU MICIS MPUUHATTS PIIICHHS 1 BXKUTTS 3aXOJiB IIOA0
BUPILICHHS TPOTIO3UIIii, 3asBU, CKapru. PiIeHHs PO 3HATTA 3 KOHTPOJIIO MIPOTIO3HUIIIH, 3asB 1 CKapr
MPUIAMAIOTh MTOCAI0OBI 0COOH, SIKI IPUIHSIIM PIMIEHHS PO KOHTPOJIb.

2.6. Y pa3i Kollu 3a pe3ybTaTaMyu pO3IIISTy MPOTIO3HIIIiA, 3asB 1 CKapT JAIOTHCS MHUCHhMOBI Ta
yCHI BIAMOBiAI POOUTHCS BIANOBIAHUNA 3amUC y PEECTPALIMHO-KOHTPOIbHUX (opmax Ta y
JOKYMEHTaX CIpaBU Ha BUTLHOMY BiJl TEKCTY MICIIi OCTaHHBOTO apKyIia (KpiM MicCIIst, IPU3HAYEHOTO
JUTS TIAIUBKY) @00 B OKPEMIH JTOBIIIT.

[HeKC MUCEMOBOT BIJIMOBII CKIAIAETHCS 3 PEECTPALIMHOTO 1HICKCY Ta HOMEpa CIipaBH (3a
HOMEHKJIaTypoI0), A0 SKOi MiJIIMBAEThCA HPOMO3HULIs, 3asiBa ab0 cKapra pa3oM 3 JOKyMEHTaMH
1010 iX BUPIIICHHS.



2.7. BignoBinanpHi 0c00HU, SIKi BEAYTh TIJTOBOJICTBO 32 3BEPHEHHSIMU TPOMAJISH, IIOPOKY 00
15 ciuna rOTYIOTH N7 KEpIBHUKA 3aKjiaay Marepiaiu s aHajizy W y3arajibHeHHs y (opmi
aHAJIITUYHUX JOBIZIOK. AHAJITHYHI JIOBIAKH MOTOYHOTO XapaKTepy CKIaIaloThCsl B Mipy MOTPEOH.

2.8. IIpono3uitii, 3asBU 1 CKapry TPOMaJsH Micis X BUPIIIEHHS 3 yCiMa JOKYMEHTaMH L1070
iX po3misAy 1 BUpILICHHS Ta HPUMIPHUKOM PEECTPAIifHO-KOHTPOIBHOT (OpPMH MaroTh OyTH
MOBEPHYTI BIAMOBINAJLHUM Oco0aM, sIKi BEAYTh AUIOBOJACTBO 3a 3BEPHECHHSIMHU TPOMAJISH, IS
(¢opMyBaHHs CHpaBH, KapToTek, OaHKy aaHux. dopmyBaHHS 1 30epiraHHs CIpaB y BHUKOHABIIIB
3a00pOHSIETHCS.

JIOKyMEHTH pO3MIILIYIOTBCS Y CIHpaBax y XpOHOJOTriYHOMY a0o ayihaBiTHOMY TOPSAIKY.
Koxxna mnpomosumisi, 3asBa, ckapra 3 yciMa JOKyMEHTaMHM IIOAO i pO3MISiAy 1 BHUPILICHHS
CTaHOBJIATH Y CHpaBl CaMOCTIHHY TpyITy 1 BMILIYIOTBCS B M'SIKy OOKIaguHKY. Y pasi onep>KaHHS
MIOBTOPHOI MPOTO3HUIIii, 3a8BH, CKaprud abo MOSBH JOAATKOBUX JOKYMEHTIB BOHH IIJIIMBAIOTHCS 10
JAHOT TPYyIH JOKYMEHTIB.

[lin yac gopmyBaHHS CcHpaB NEPEBIPAETHCA MPABUIBHICTH CIPSAMYBAHHS JOKYMEHTIB 10
CHpaBH, iX KOMIUIEKTHICTb. HeBupilieHi npomosuiii, 3asBU, CKaprd, a TaKOK HEMpPaBUIBHO
odopMIIeH1 JOKYMEHTH ITAIKUBATH A0 CIIPaB 3a00POHSIETHCS.

OOknaauHKa copaBu OQOPMIISIETECS 3a BCTAHOBICHOIO (opMmoro (dodamok Ne 7 0o
nocmanosu KMY 6io 14.04.1997 Ne 348).

2.9. 3akunaz 30epirae nmporo3ullii, 3as8BU 1 CKapry AJs HaJaHHA JOBIJJOK 1 BUKOPHCTaHHS iX B
THITUX IUTSX.

BinmoBinanbHicTh 3a 30€peKEHHS MOKYMEHTIB 3a MPOMO3UIISIMH, 3asBaMU 1 CKapramu
MOKJIAJAA€ThCSl HA KEpPIBHHMKA 3aKjiaay, IHIIMX IOCAJOBHUX OCIO opraHizamii BIAMOBIAHO A0 iX
(yHKLIOHATBHUX 00OB'S3KIB.

TepMmin 30epiraHHs JTOKyMEHTIB 3a IPOIO3HIISIMHU, 3asBaMU 1 CKapraMH BH3HAYAETHCA
3aTBEPKEHOI0 B 3aKjaJil HOMEHKJIATYPO, IO YTBOPIOETHCS Yy Mpoueci Horo AisuibHOCTI. Sk
IPAaBWJIO, BCTAHOBJIIOETHCS M'STUPIYHUI TepMiH 30epiraHHs MPOMO3ULIN, 3asB 1 CKapr Ta
JIOKYMEHTIB, MOB'A3aHUX 3 iX PO3IISLAOM 1 BUPIILICHHSM.

[TocTiiiHO Airoua ekcHepTHa KOMICIS 3aKjialy MOK€ HNPUWHATH PIIIEHHS NPO 30UIbIIEHHS
TepMiHy 30epiraHHs abo Mpo mocTiiiHe 30epiraHHs HANIIHHIIIMX MPONO3MLINA rpomMasiH. PineHns
€KCIEePTHOI KOMicii PO 30UIbIIEHHS TEPMiHIB 30€piraHHs JOKYMEHTIB 3a IPONO3ULISIMH, 3asBaMU 1
cKapram, mpo Bif0ip iX Ui MOJANbLIOro 30epiraHHs MiUIAraloTb 0OOB'SI3KOBOMY 3aTBEPAKECHHIO
KEPIBHUKOM 3aKJIaay.

2.10. CopaBu, 1o MiJUIAraloTh MOCTIHHOMY, a TakoX TUMYacoBoMy (moHan 10 pokiB)
30epiraHHIo, MEepeaaroThes 0 apXiBy 3aKiIaly 4epe3 JIBa POKH ITICIS 3aBEPIICHHS IUTOBOJCTBA 32
HUMH. CripaBH, 1O MiJUIATaloTh TUMYacoBoMy 30epiranHio (10 10 pokiB BKIIIOYHO), MEPENAIOTHCS
JI0 apXiBy 3a PILICHHSIM KEpIBHUKA 3aKJIaLTy.

I[licnsa 3akiHYEHHS BCTAHOBJIEHUX CTPOKIB 30€piraHHs 3BEPHEHHS I'POMAJsSH Ta JOKYMEHTH
10710 1X PO3MIALY MiJUISITal0Th 3HULIEHHIO Y MOPSAIKY, BCTaHOBJIEHOMY MiH toCTOM.

2.11. 3anoBHEHH peeCcTPaLifHO-KOHTPOJIBHUX KapTOK 3AIHCHIOETbCA 3a 3MICTOM 1
BKaziBkamu Kiacudikaropa 3BepHEHb TPOMAJIH, 3aTBEpKEHOro TmocTaHoBo0 KMY  Bifg
24.09.2008 Ne 858 «IIpo 3arBepmxkenHsa Knacudikatopa 3BepHeHb TpoMaisiH» (0od0amok 27).

3. IIpo3opicTs Ta iHdopmaniiina BiIKPUTICTDH 3aKJIay OCBITH

3.1. 3akmang 3000B’A3aHUI ONPUIIOAHIOBAaTH Ha CBOeMy BeOcalTi (y pasi ioro
BIJICYTHOCTI — Ha BeOCalTI 3acCHOBHWKA 3aKiaay) I1H(QOPMAIIO MPO CBOK iSUIBHICTH 3T1IHO
nepeniky, BusHayeHoro ctarreto 30 3akoHy Ykpainu «IIpo ocBiTy»:

CTaTyT 3aKJIay;

JIIEH3110 Ha ITPOBAKEHHS OCBITHBOI JIISITBHOCTI;

CTPYKTYpPY Ta OPTaHH yIPaBIiHHS 3aKIa1Yy;

KaJpOBUI CKJIaJl 3aKJIay 3TiJHO 3 TIIEH3IHHUMU YMOBaMHU;



OCBITHI TIPOrpaMu, L0 peali3yloThCsl B 3aKiaji, Ta MEPETiK OCBITHIX KOMIIOHEHTIB, IO
nependadeHi BiAMOBIAHOO OCBITHBOIO MTPOTPaMOIo;

TEPUTOPiI0 0OCITYTOBYBAaHHS, 3aKPIIUICHY 3a 3aKJIaJI0M 3aCHOBHUKOM;

JIIIEH30BaHUN 00cAT Ta PaKTHUHY KUIBKICTB 0C10, SIKI HABYaIOThCS Y 3aKJIall;

MOBY (MOBH) OCBITHBOTO TIPOIIECY;

HasIBHICTh BaKaHTHUX IOCAJ, MOPSIOK 1 YMOBHU IPOBEACHHS KOHKYPCY Ha iX 3aMillieHHS (Y
pasi floro npoBeeHH);

MaTepiajJbHO-TEXHIYHE 3a0e3MeueHHs 3aKaay (3riHO 3 JILEeH31HUMH YMOBaMH);

pe3yJIbTaTé MOHITOPUHTY SIKOCT1 OCBITH;

PIYHMIA 3BIT NPO IIATBHICTH 3aKIaay;

[paBUjIa MPUHOMY JI0 3aKJIANY;

YMOBH JIOCTYITHOCTI 3aKJIaay JJII HaBYaHHS 0C10 3 0COOTMBUMH OCBITHIMHU TTOTpeOaMu;

NepeiK T0JaTKOBUX OCBITHIX Ta IHIIUX MOCIYT, IX BapTICTh, MOPSAAOK HaJlaHHS Ta OILIATH;

TpaBUjia TOBEAIHKY 3/100yBaua OCBITH B 3aKJIa/Il;

IUTaH 3aX0/(iB, CIIPSIMOBAaHMX Ha 3al00IraHHs Ta MPOTHUIII0 OYymiHTY (LIbKYBaHHIO) B 3aKJali;

MOPSAOK MOJAHHS Ta PO3MIAAY (3 NOTpUMaHHSAM KOHQIIEHIIIHOCTI) 3aiB HpPO BHUMAJIKH
OymiHTy (LIbKYBaHHS) B 3aKJIa/li;

MOPAOK pearyBaHHS Ha JIOBEACHI BUMNAAKU OymiHry (IbKyBaHHS) B 3aKjajal Ta
BiJIIOBIIANbHICTh 0C10, MPUYETHHUX A0 OyIiHTY (LIbKYBaHHS);

pe3yabTaTi IHCTUTYLIHHOTO ayauTy;

pe3ynbTaTi rpOMaJIChKOi aKpeauTallii 3akiany;

1HIIy 1HopMalis, [0 ONPUJIIONHIOETHCS 3a PpIMIEHHSAM 3akjiagy abo Ha BHUMOTY
3aKOHOJIaBCTBA.

3.2.3aknan, y pas3l OTpUMaHHS NyOMIYHMX KOIITIB, 3000B’SI3aHMM OMPHIIIOIHIOBATH
KOIITOPUC 1 (piHAHCOBMH 3BIT MPO HAIXOPKEHHS Ta BUKOPUCTaHHS BCIX OTPHUMAHUX KOIITIB,
iH(popMalil0 PO MepesiK ToBapiB, poOIT 1 MOCIYI, OTpUMaHUX SK OnarofiiiHa aomomora, i3
3a3HaYEHHSAM IX BapTOCTI, a TAaKOX NPO KOIITH, OTPUMaHI 3 IHIIMX JDKEpes, He 3a00pOHEHHX
3aKOHOJIaBCTBOM.

3.3. Indopmarnis Ta JOKyMEHTH, SKIIO BOHM HE BiJHECEHI J10 Kareropii iHdopmamii 3
00OMEXEHUM JO0CTYNOM, PO3MIILYIOThCS ISl BIAKPUTOTO JOCTYITy HE MI3HIIIE HIX 4Yepe3 AecsATh
pobounx JHIB 3 JAHA IX 3aTBEP/UKCHHS YU BHECEHHS 3MIH JI0 HUX, SKIIO 1HIIE HE BU3HAYCHO
3aKOHOM.

Homatox 1
1o [HCTpyKIIii 3 TUTOBONICTBA 3aKIIaay
(mynkt 11 po3niny I)

IH®OPMALIA
NPO NOPSAOK 3AiliCHeHHS Ta 3a0e3MeYeHHsI MPaBa IPOMAaJsiH YKPaiHU
Ha J0CTyN 0 myOaiuHoi ingopmauii, 110 3HAXOAUTHCHA Y BOJTOAIHHI 3aK/JIaAiB



1. ITy6niuna indopMaris 3akiamy — e BigoOpakeHa Ta 3aJ0KyMEHTOBaHA OyIab-KMMHU
3acobamu Ta Ha Oyap-sKMX HOCisSX 1H(popMmalis, mo Oyna oTpuMaHa abo CTBOpeHa B Mpolieci
BUKOHAHHS 3aKJIaJIoOM CBOiX OOOB'M3KiB, IepeqdaueHuX YUHHMM 3aKOHOJABCTBOM, abo ska
3HAXOJUTHCS Y BOJIOMIIHHI 3aKIIaTy.

2. 3aknaau € po3nopsgHUKaMK iH(opMarlii, sKi He3aJeKHO BiJi HOPMATUBHO-IIPABOBOIO
aKTa, Ha MiJICTaBl SKOr0 BOHM A1I0OTh, IPU BUPIIIEHHI MUTAaHb 1010 AOCTYIy /10 iHpOopMaIlil MatoTh
kepyBatucs 3akoHoM Ykpainu «lIpo noctyn o my6maiunoi iHGopmaii» (ani — 3aKOHOM).

3. 3aK0OH HE TOLIMPIOETHCS HAa BIIHOCHMHU IOJ0 OTpUMaHHsA iH(popMalii 3akiajamMu Mpu
30ifiCHEHHI HMMHM CBOiX (YHKIIH, a TakoX Ha BIJIHOCHMHU Yy cdepi 3BepHEHb T'POMaJisiH, SKi
PETYIIOIOTHCS CTEiaJTbHAM 3aKOHOM.

4. Noctyn no myOniyHOI iHpOpMallii 3aKiIaliB 3A1MCHIOETHCS HAa TPUHIIUIIAX:

1) mpo3opocTi Ta BIAKPUTOCTI ASUIBHOCTI 3aKJIa/1B;

2) BUIBHOTO OTPUMaHHS, NOUIMPEHHS Ta OyAb-SKOTO 1HIIOr0 BUKOPUCTaHHS 1H(popMarlii, 1o
Oyna HagaHa a00 OMPUITIOAHEHA 3aKJIaJIOM, KPIM OOMEXEHb, BCTAHOBJICHUX 3aKOHOM;

3) piBHONPABHOCTI, HE3aJEKHO BiJ O3HAaK pacH, MNOJITHUYHMX, PENIridHUX Ta IHIIUX
MepeKOHaHb, CTATl, ETHIYHOTO Ta COIIAIILHOTO MOXOKEHHS, MAHHOBOTO CTaHy, MICIISI IIPOKUBAHHS,
MOBHHUX 200 1HIIIUX O3HAK.

5. doctym no indopmMariii 3akaagiB 3a0€3MeuyeThCS MUIIXOM:

1) cucteMaTn4HOro Ta OMEPaTUBHOTO ONPHIIIONHEHHS iH(popMalii: B 0piliHHUX JPYyKOBAHUX
BUJAHHX; Ha o(diuiiiHuX BeO-caiiTax B Mepexi [HTepHeT; Ha 1HpopMaIIiiHUX CTeHaX; OyIb-sIKUM
IHILIIM CIIOCOOOM;

2) HagaHHs 1HQOpMalii 3a 3anMTaMu Ha 1HGOpMaIIiIoO.

6. Inpopmariiero 3aknamy 3 obMexeHHMM noctynoM €: 1) koHpimeHuiiHa iHbopMaris; 2)
TaeMHa 1Hpopmallis; 3) ciry:x00Ba iHGopMaLis.

7. OOMexxeHHs JoCTyIy 110 iH(hopMalii 311HCHIOETHCS BUKIIOYHO JUIS:

1) OXOpOHHU 3710pOB'S YUaCHUKIB OCBITHBOTO IPOLECY, AJIS 3aXUCTy iX pemyTalii abo 1HIINX
npas, /I 3aro0iraHHs pO3royIoIeHHIO 1H(opMallii, oepxkaHol KoH(iIeHIiIHO;

2) Hepo3roJomeHHs iHdopMarlii, sika MOXKe 3aBJaTH 1ICTOTHOI IIKOAHM 1HTEpecaM yJaCHUKaM
OCBITHBOTO TPOLIECY.

8. [ndopmarrist 3 0OMeKEHUM JTOCTYIIOM Ma€ HaJaBaTHCS 3aKJIaJ0M, SKIIO BiH MPaBOMIPHO
OTIPHJIIO/IHUB 11 paHilie.

9. Indopmariiss 3 0OMEKEHUM JOCTYIIOM Ma€ HAJABaTHUCS 3aKJIAJOM, SIKIIIO HEMAE 3aKOHHUX
mijicTaB A OOMEXEHHs y AOCTYII 10 Takoi iH(dopMarlii, Kl ICHYBaJIM paHiLIe.

10. He moxe Oyt oOMexeHO AOCTYM a0 iH(OpMAIl mpo po3MOpsIKEeHHs OIOIKETHUMH
KOLITaMH, BOJIOJIHHSI, KOPHUCTYBAaHHS YU PO3MOPSIKEHHS IEpKaBHUM, KOMYHAJIbHUM MaiHOM, Y
TOMY YHCIl J0 KOMIM BIAMOBIAHUX JOKYMEHTIB, YMOBM OTpPHUMaHHsS LMX KOIUTIB YM MaiiHa,
npi3BUIIa, iMEHa, 0 0aThKOBi (hi3MYHUX OCIO Ta HAWMEHYBAaHHS IOPUINYHUX OCI0, sIKI OTPUMAIIH i
KOIITH 200 MaifHO.

11. O6MexxeHHIO OCTYIy Miansrae iHdopmailis, a He JOKYMEHT. SIKII0 JOKYMEHT MiCTUTh
iHpopMaILito 3 00MEXEHUM AOCTYIIOM, JUIS O3HAHOMIICHHSI HaJaeThesl iH(OopMaIlisi, JOCTyI 10 SKO1
HEOOMEKESHHUI.

12. Kondinenmiitna inpopmaris — indpopmaris, JOCTyH 10 Kol oOMexeHo (izuuHoro abdo
IOPUIUYHOI0 0CO00K0, KPIM 3aK/IaJiB, Ta KA MOXKE MOILUPIOBATUCS y BU3HAYEHOMY HUMU MOPSIIKY
3a iXHIM Oa)KaHHSM BiJIIOBITHO JI0 Tepe0aYeHuX HUMH YMOB.

3aknanu, SKi BOJOAIIOTH KOH(IACHIIHHOO 1H(pOpMAIli€0, MOXKYTh MOIIMPIOBATH i JIUIIIE 32
3rofior0 0cid, ki OOMeXHIu AOoCTyn 10 iHdopmarii, a 3a BiICYTHOCTI Takoi 3roiy — JIMIIEe B
iHTepecax HaIl[lOHaJIbHOI Oe3MeKH, EKOHOMIYHOTO 100pO0yTy Ta IMpaB JIOAUHU.

13. Taemua iadopmarist — iHpOpMaIlisi, PO3TOJIOMICHHS SKOi MOXE 3aBIaTH IIKOAH OCO0i,
CYCIIIBCTBY 1 AepxkaBi. TaeMHOIO BU3HAETHCS 1HPOpMAIlis, SKa MICTUTh JepKaBHY, MpodeciiiHy,
0aHKIBCbKY TA€MHHIIIO, TAEMHUIIO JTOCYJOBOTO PO3CIiTyBaHHS Ta IHIIY TMependadeHy 3aKOHOM
TAEMHHULO.

14. Jlo ciry>x00BO1 MOX€e HaJIe)KATH Taka iHpopMaIlis:



1) mo MicTUTBCS B JOKYMEHTax 3aKJajiB, fKi CTAHOBJIATH BHYTPIIIHIO CIYXOOBY
KOPECIOH/ICHII110, IONOB1/IHI 3alIUCKH, pEKOMEHallil, SIKII0 BOHH IMOB'3aH1 3 pO3pOOKOI0 HAIPSIMY
TiSUTBHOCTI 3aKiaay abo 3/11iiCHeHHSIM KOHTPOJIbHUX, HAISIOBUX (DYHKITIH AepKaBHUMH OpraHaMu,
MIPOLIECOM MPUNHSATTS PIlIeHb 1 IEPEeIyIOTh MyOIIYHOMY OOTOBOPEHHIO Ta/ab0 MPUUHSTTIO PIIIECHb;

2) 3i0paHa B mpoleci onepaTuBHO-PO3UIYKOBOI, KOHTPPO3BIIyBaJIbHOI JisSUIBHOCTI, y cdepi
000pOHHM KpaiHH, SIKYy HE BIAHECEHO JI0 Jep>KaBHOI TAEMHHIII.

JlokymMeHTaMm, M0 MICTIATh iH(pOpMalilo, sKa CTaHOBUTH CIIy>KOOBy iH(popMalliio,
MIPUCBOIOETHCS TPUP «IIIs CITyKOOBOTO KOPUCTYBAHHS.

[lepenix BigOMOCTEH, IO CTaHOBIATH CIYXO0O0BYy iH(OpMALilO, SKHH CKIaJa€eThCs
Jep’)KaBHUMHU OpraHaMH, OpraHaM{ MiICLIEBOIO CaMOBDSAyBaHHS, IHIIMMH CyO0'€KTaMM BIaJHUX
IOBHOB&)XEHb, Y TOMY YHCJIi Ha BUKOHAHHS JE€JIErOBaHUX MOBHOBa)KEHb, HE MOXKe OyTH OOMEXEHUM
y IOCTYIIL.

15. KoxkHMii yuaCHMK OCBITHBOTO MPOLIECY MA€E MPaBo:

1) 3Hatu y nepion 30upanHs iH(popMallii, ajge A0 MOoYaTKy ii BUKOPUCTAHHS, SIKI BIOMOCTI
PO HBOTO Ta 3 SIKOIO METOI0 30UpPAIOTHCS, K, KUM 1 3 KOO METOI0 BOHU BUKOPHUCTOBYIOTHCS,
MePEAArOTHCS Y1 TIOMIMPIOIOTHCS, KPIiM BHITAJIKiB, BCTAHOBICHUX 3aKOHOM;

2) noctymy 10 iHpopmalLlii Ipo HbOTO, siKa 30UpaeThCs Ta 30epiraeThes;

3) BUMaratu BUIpaBJICHHS HETOYHOI, HEMOBHOI, 3acTapijioi iHpopmalii npo cede, SHUILEHHS
iHpopmauii mpo cebde, 30UpaHHs, BUKOPUCTAHHS UM 30epiraHHs sIKOT 3A1HCHIOETHCS 3 MOPYIIEHHAM
BUMOT 3aKOHY;

4) Ha o3HaMOMJIEHHS 3a pIMIEHHAM Cyay 3 i1HQOpMAIi€ro Mpo IHMKX OcCi0, SKIO Le
HEOoOX1THO JUIsl peani3allii Ta 3aXUCTy [paB Ta 3aKOHHUX 1IHTEPECIB;

5) Ha BiJIIKOJYBaHHS IIKOJAM Y pa3i pO3KpHUTTA iH(popMauii npo 1o ocoly 3 MOPYLIEHHM
BUMOT, BU3HAUEHNX 3aKOHOM.

16. O6csar indopmarii npo ocoOy, 1o 30uUpaeThcs, 30epira€TbCsi 1 BHUKOPUCTOBYETHCS
3aKaa70M, Ma€ OyTH MaKCHMaJlbHO OOMEXEHHM 1 BUKOPHCTOBYBATHCS JIMIIIE 3 METOIO Ta y CIOCIO,
BU3HAUEHHUH 3aKOHOM.

17. 3aknaau, K1 BOJOAIIOTH 1HPOPMAILIIEIO PO YYACHUKIB OCBITHHOTO IIPOLECY, 3000B'A3aHi:

1) HagaBatu iM Oe3MepeIikoAHO 1 OE3KOIITOBHO iH(pOpMALilo, fKa iX CTOCY€EThCS, KpiM
BUIIAJIKIB, IEpe10aUeHNX 3aKOHOM;

2) BUKOPHMCTOBYBATH ii JIMILIE 3 METOIO Ta Y CHOCI0, BU3HAUEHUH 3aKOHOM;

3) BKMBAaTU 3aXO[iB 1010 YHEMOKJIMBIIEHHS HECAaHKI[IOHOBAaHOTO JOCTYMY JO Hel 1HIIMX
0cio;

4) BUNIpaBIISITU HETOYHY Ta 3acTapily iHQopmaliro npo ocid caMocCTiiiHO abo Ha BUMOTY
0Ci0, SIKUX BOHA CTOCY€ThCSL.

18. 36epiranus iHpoOpMallii mpo 0cody HE MOBUHHO TPUBATHU JOBIIE, HIXK 1€ HEOOX1THO IS
JOCSITHEHHSI METH, 321715 SIKOi 1151 iHdopMartist 30upanacs.

19. BinmoBa oco6i B moctymi a0 iHdopmarii mpo Hel, IPUXOBYBaHHS, He3aKOHHE 30MpaHHS,
BUKOPHUCTAHHS, 30€piraHHs 4M MOMHUpeHHs iHPopMaIlii MOXKYTh OyTH OCKap>KeHi.

20. ITy6miuna indopmaris y Gpopmi BIIKPUTUX JaHUX — 1€ MyOaidHa iHpopMaris y ¢popmari,
110 J03BOJISIE 1 aBTOMaTH30BaHE OOPOOJIECHHS €IEKTPOHHUMHM 3aco0aMy, BIIbHUN Ta Oe30IIaTHUM
JOCTYII 10 Hel, a TakoX 11 Tojajbllle BUKOPUCTAHHA. 3aKiaau 3000B’s3aHi HAJaBaTH IyOIiYHY
iH(popMarlio y ¢hopMi BIAKPUTUX JAHUX HA 3aMUT, ONPUIIOAHIOBATH 1 PETYASPHO OHOBIIOBATH i1 Ha
cBoix BeO-caiitax. [lyOmiuna indopmaris y ¢opmi BIIKPUTHX IaHUX € JO3BOJCHOIO IS il
HOAAJIBIIOTO BiIbHOIO BUKOPUCTAHHS Ta MOILUPEHHS.

21. bynp-sika  ocoba  MOXe  BUIBHO  KOIMIIOBAaTH,  MYyOJiKyBaTH,  IOIMIMPIOBATH,
BUKOPUCTOBYBATH, Y TOMY YHUCII B KOMEPIINHUX LUIAX, Y MOEAHAHHI 3 1HIIOKW iHQoOpMalieo abo
IIISIXOM BKJIFOYEHHS JI0 CKJIaay BIACHOTO MPOMYKTy, ImyOnmiuHy iHdopmarmiro y dhopmi BiIKpUTHX
JIAHUX 3 000B’SI3KOBUM IOCHUJIAHHSAM Ha JPKEPEJIo OTpUMaHHs Takoi iH(popmarii.

22. Ilybmiyna  iHdopmarmis, MmO MICTHTh TEpPCOHANbHI JgaHi  ¢i3udyHoi  ocolw,
OTIPMJIIOIHIOETBCS Ta HAJA€THCS HA 3alUT y (OpPMI BIAKPUTHX JAHUX Yy pasi JAOJEpKaHHS OAHIET 3
TaKUX YMOB:



1) mepcoHanbHi JNaHi 3HEOCOONEHI Ta 3axuWIleHi BIANOBIAHO 10 3akoHy Ykpainu «lIpo
3aXHCT NEPCOHATIBHUX JTAHUX));

2) ¢pi3uuHi ocobu (cy0’e€KTH NaHMX), MEPCOHANbHI JaHl SIKUX MICTAThCS B iH(popMmamii y
(dhopmi BIIKpUTHX JTaHUX, HAJAIH CBOIO 3TO/y HA MOIIMPEHHS TaKUX JAaHUX BIJMOBIIHO 10 3aKOHY
Ykpainu «IIpo 3aXUCT nepCcoOHaIbHUX TaHUX»;

3) HaaHHA Y ONPWIIIOAHEHHA Takoi 1H(popMalii neperdadyeHo 3aKOHOM;

4) oOMexeHHsI TOCTyMy 10 Takoi iHdopmarii (BixHeceHHs ii 10 iHpopMaLii 3 0OMeXEeHUM
JIOCTYTIOM) 3a00pOHEHO 3aKOHOM.

23.TlocamoBi Ta cmy)00Bi 0COOM HE MiUISTalOTh FOPUIWYHIN BiAMOBIAATBLHOCTI,
HEe3Ba)kaloyM Ha MOPYLIEHHs CBOiX 00OB'SI3KIB, 3@ PO3TOJIONIEHHS 1H(OpMaIlli PO MPaBONOPYIIEHHS
abo BIZIOMOCTEM, 110 CTOCYIOTbCS CEPHO3HOI 3arpo3u 310pOB'I0 UM Oe3meli rpoMajsiH, TOBKULIIO,
SKIO 0co0a MpH IIbOMY KepyBajiacsi JOOPUMH HamipaMH Ta Maja OOTpPYHTOBaHE MEPEeKOHAHHS, 110
iHpopMallis € JOCTOBIPHOIO, @ TAKOK MICTUTH JIOKa3u MPaBONOPYIIEHHS a00 CTOCY€ETHCS ICTOTHOT
3arpo3u 370POB'I0 UM Oe3Meri TPOMa/IsiH, JOBKULIIO.

24. Cy6'extamu BiTHOCHH Yy cepi JocTymy 10 myOnigHOol iHpopMartii €:

1) 3anuTyBavl 1HGopManii — Gi3uyHI, IOPUINYHI 0c0OH, 00'€eTHAHHS TpOMaJisiH 0e3 cTaTycy
IOPUINYHOT 0cO0U, KpiM Cy0'€KTiB BIIaJHUX ITOBHOBAXKEHb;

2) po3nopsAHUKHY 1HPOpMaIrii;

3) cTpykTypHUll migpo3ain abo BigmoBianbHa oco0a 3 MUTaHb JOCTYHY N0 MyOmiuyHOI
1H(popMalili pO3NOPsIAHUKIB 1HPOpMAILIi.

25. 3aknaau 3000B'A3aHi:

1) onpunronHioBaTH iHpoOpMallito, nepeadaueny crarrero 30 3akony Yipainu «lIpo ocBiTy»;

2) cucTeMaTuyHo BECTH OOJIIK JJOKYMEHTIB, 1110 3HaXOAAThCS B iXHbOMY BOJIO/IHHI;

3) BecTH OOJIK 3aMUTIB Ha 1HGOPMAIIITO;

4) BU3HA4YaTH crieuiaabHi MICIs UIsl pOOOTH 3alMUTyBadviB 3 JOKYMEHTaMH 4M iX KOMisiMH, a
TAaKOXX HaJaBaTH IpaBO 3allUTyBauaM pPOOUTH BUIMCKM 3 HUX, (oTorpadysaru, KOIIIOBATH,
CKaHyBaTH iX, 3aIKCyBaTu Ha Oyab-sKi HOCIi 1H(opMallii To11o;

5) matu creuiajgbHl CTPYKTYpHI MiIpO3AUIM ab0 IMpU3HAuaTH BIANOBIAJBHUX OCIO JUIs
3a0e3neyeHHs JOCTYITy 3aluTyBauiB 10 iHGOpMaIii Ta onpuiItoaHeHHs iH(opMmartii;

6) HaJaBaTH Ta ONPWIIIOJHIOBATH JOCTOBIPHY, TOUYHY Ta MOBHY iH(OpMaIlil0, a TAaKOXK y pasl
noTpedu MepeBipATH NPaBWIBHICTH Ta OO €KTUBHICTh HaJaHOi iHGopMalii 1 OHOBIIOBATH
OTIPWJTIOHEHY 1H(pOPMAILIITO.

3aknaan (GopMyrOTh BIIKPHUTI Ta 3arajlbHOJOCTYIIHI pecypcH 3 iH(OpMAIi€o Mpo CBOIO
TISUTBHICTH Ta ONPHIIOAHIOTH Taky iHpopmamito. Jloctym mo Ttakoi iHdopmamii ocid 3
HOPYLIEHHSM 30py MoOXKe 3a0e3rnedyyBaTHcs B PI3HUX (GopMax Ta 3 ypaxyBaHHSM MOXKIHBOCTEH
3aKJIaay OCBITH.

26. 3akyagy, MO MaloTh JIIEH31I0 Ha MPOBA/PKEHHS OCBITHHOI MisIIBHOCTI, 3000B’s3aHi
3a0e3medyBaT Ha CBOiX BeO-caiiTax (y pasi iX BiICYTHOCTI — Ha BeO-caliTax CBOIX 3aCHOBHHKIB)
BIIKPUTHH TOCTYI 0 Takoi iHpopMaIllii Ta TOKyMEHTIB:

1) craryt 3aknany;

2) minensii Ha MPOBaIXKEHHS OCBITHBOI JiSUTBHOCTI;

3) cTpyKTypa Ta OpraHu yIpaBJliHHS 3aKJIaJy;

4) kaapoBUi CKJIaJ 3aKIay 3T1IHO 3 JILIEH31MHUMH yMOBaMU;

5) ocBiTHI Tporpamu, IO Peani3yloThCs Y 3aKJafdi, Ta MEPeTiK OCBITHIX KOMIIOHEHTIB, IO
nependadeHi BiAMOBIAHO OCBITHBOIO MTPOTPaMoOIo;

6) TepuTopis 00CITYrOByBaHHS, 3aKpiIJicHa 3a 3aKJIaJ0M HOTO 3aCHOBHHUKOM;

7) niteH3oBaHui o0cAT Ta (pakTHUYHA KIIBKICT 0Ci0, SIKi HABYAIOTHCS Y 3aKIai;

8) MoBa (MOBH) OCBITHBOTO TIPOIIECY;

9) HasiBHICTh BaKaHTHUX MOCAJ, MOPAJOK 1 YMOBH NPOBEACHHS KOHKYpPCY Ha iX 3aMillleHHS
(y pasi fioro npoBeICHHS);

10) maTepianpHO-TeXHIUHE 3a0e3MeueHHs 3akuay (3riHo 3 MiIEeH31THUMH YMOBaMH);
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11) HasiBHICTh TYPTOXKUTKIB Ta BUIBHHUX MICIb y HHUX, PO3MIp IUIaTH 3a MPOXXKHUBAaHHS (32
HasIBHOCTI);

12) pe3ynbTaTé MOHITOPUHTY SIKOCTI OCBITH;

13) piuHMii 3BIT PO AISUIBHICTD 3aKIIALY;

14) npaBuna npuiioMy 110 3aKjany;

15) yMOBM TOCTYITHOCTI 3aKJIaly JJisi HaB4aHHS 0C10 3 0COOTMBUMH OCBITHIMHU TTOTpeOaMu;

16) po3mip mnartu 3a HaBYaHHS 3/100yBaviB OCBITH (32 HAIBHOCTI);

17) mepenik OMAaTKOBUX OCBITHIX Ta IHIIUX TOCHYT, iX BapTiCTh, MOPSIOK HAIaHHSA Ta
OIJIaTH;

18) npaBuia noBeAiHKY 3700yBaya OCBITH Yy 3aKJIai;

19) mnan 3axoniB, CHOPSIMOBaHMX Ha 3amo0iraHHs Ta NPOTUAi0 OymiHry (LIbKYBaHHIO) Y
3aKJIail;

20) nmopsA0K MOJAHHS Ta PO3MIALY (3 JOTPUMAHHAM KOH(QIISHLIHHOCTI) 3asB MPO BUIMAAKH
OymiHry (LIbKYBaHHS) y 3aKJIaJl;

21) mopsnoK pearyBaHHS Ha JIOBEJCHI BUMAAKW OymaiHry (LbKyBaHHS) y 3aKjiaji Ta
BIJIOBIIAJIBHICTH 0C10, MPUYETHUX A0 OyIiHTY (LIbKYBaHHS);

22)iHma iHQopMalis, M0 ONPWIIOJHIOETHCS 3a pIMIEHHSIM 3akiaay abo Ha BHUMOTY
3aKOHOJIaBCTBA.

3aknaau, U0 OTPUMYIOTh IyOIiuHI KOIITH, Ta X 3aCHOBHUKHU 3000B’s3aH1 ONPUITIOIHIOBATH
Ha CBOIX BeO-caiiTax KomTOpHC 1 (DIHAHCOBUM 3BIT HPO HAIXOKEHHS Ta BUKOPUCTAHHS BCIX
OTpPUMaHUX KOIITIB, iH(POPMAIIiIO PO Mepellik TOBapiB, poOiT 1 MOCIYT, OTPUMAHUX SIK OiaroaiiHa
JIOTIOMOTa, 13 3a3HAYEHHSAM iX BapTOCTI, a TaKOX MPO KOILITH, OTPUMAaH1 3 1HIIUX JKEpel, HE
3a00pOHEHNX 3aKOHOJJABCTBOM.

[Hdopmaliist Ta JOKYMEHTH TIPO HAIXOKEHHS MyOJIIYHUX KOIITIB, SIKIIO BOHU HE BiTHECEHI
1o kareropii iH(opMmarii 3 oOMEXEeHHUM JOCTYNOM, PO3MIILYIOThCA Ui BIAKPUTOIO JOCTYIY He
Hi3HIIIE HIXK Yepe3 JIecaTh poOOUMX JIHIB 3 JHA 1X 3aTBEP/KEHHSI Y BHECEHHS 3MIH JI0 HUX, SKILO
1HIIIE HE BU3HAUYEHO 3aKOHOM.

[lepenik nonarkoBoi iH(opmarii, 000B’S3KOBOi ISl ONPMJIIOAHEHHS 3aKjIaJaMU, MOXKE
BU3HAUYATHUCS CIIELIaTbHUMU 3aKOHAMH.

27. Inpopmariist, nependadeHa MyHKTOM 26, miansrae oOOB'S3KOBOMY OINPHIIIOJHEHHIO Ha
BeO-caiiTi 3aKiaay HEBIAKIATHO, aje He Mi3HIlIe M'aTH poOOYMX JHIB 3 JHS 3aTBEPIKCHHS
nokyMmeHTa. Taka iH(opMaIlisi ONPUITIONHIOETHCS 13 3a3HAUCHHSIM JIaTH OTIPUITIOAHEHHS JOKYMEHTA 1
JlaTu

28. HeBigkIaHOMY OIPIIIOAHCHHIO Tisarae Oynab-ska iHGopMallis mnpo QakTH, 0
3arpoXKyl0Th HUTTIO, 30POB'I0 Ta/abo MaifHy 0cCi0, 1 PO 3aXO0/H, sIKI 3aCTOCOBYIOTHCS Y 3B'SI3KY 3
VM.

29. KepiBHHK 3akiaay BiJIMOBiAae 3a 3a0e3MeueHHs AisTBHOCTI BIAMOBITANbHOI 0COOH 3
NUTaHb JIOCTYIy 70 myOmiyHOi iHGopmamii 3akiamy, BIiAMOBIJAJIBHUX 32 OMNPAIIOBAHHS,
cUCTeMaTu3allilo, aHali3 Ta KOHTPOJIb WIOAO 3aJ0BOJICHHS 3alMTy Ha 1HGOpMAaLilo, HaJaHHSI
KOHCYJIbTaIIN i 9ac 0(hOpMIICHHS 3aIUTY, a TAKOXK 33 ONPWIIOAHEHHS iH(opMmarlii, nepenbdadeHol
IIUM 3aKOHOM.

3amuT, MO MPOWIIOB PEECTPAII0 B YCTAHOBICHOMY 3aKJIAJIOM IOPSAKY, 0OpOOISIe€ThCS
BiJIMOBIIaILHUMHU 0CO0aMH 3 MUTAaHb JOCTYIY J0 MyOmiuHoi iHpopmarii.

30. [TapnamMeHTCHKUH KOHTPOJIb 32 JOTPUMAHHSM IIpaBa JIIOAWHU HA JOCTYII 10 iH(popmarii
3MIHCHIOETHCS YITOBHOBaXeHUM BepxoBHOi Panu Ykpainu 3 mpaB J0IUHN, TAMYACOBUMH CJTITYUMU
xomicisimu BepxoBHoi Pamu Ykpainu, HapoqHUMHU AemyTaTaMu YKpaiHH.

31. I'pomancekuil KOHTpOJAb 3a 3a0€3MEYEeHHSAM 3aKiajaMu JOCTYIy J0 IyOniyHOi
iHpopMaIlii  3MIACHIOETBCSA  JENMyTaTaMd  MICIEBUX  pajJl, TPOMAJICBKHUMH OpTaHi3aIisiMH,
IPOMAJICBKUMHU pajiaMy, IpoMaJiiHaMH OCOOUCTO HUISXOM IPOBEIECHHS BIAMOBIIHUX IPOMAICHKHX
CIlyXaHb, TPOMAJICHKO1 €KCIIEPTH3H TOIIIO.

32. [lepxaBHUi KOHTpOJb 3a 3a0e3MEUeHHSM 3aKiagamMu JOoCTymy Ao iHdopmarii
3MIIACHIOETHCS BIATIOBITHO JIO 3aKOHY.



33. s 3a0e3neueHHst 30€peKeHHs Ta JOCTYIy A0 MyOiiuHoi iHpopMarii JOKyMEHTH, 110
3HAXOAATHCS Y 3aKjaziax, MiuiaraoTh 000B'I3KOBIM peecTpallii B cUCTeM1 O0MIKY 3aKiay, B T. 4. Y
HOMEHKJIATYpi.

34. 3anut Ha iHGOpPMAIIiIO — II€ TTPOXaHHS 0COOU 710 3aKiIaay HaaaTu MyOmuHy iH(OopMaIlito,
10 3HAXOAMTHCSA y MOro BOJOMAIHHI. 3amUTyBad Ma€ MPaBO 3BEPHYTHCA [0 3aKJIajy i3 3allUTOM Ha
1H(pOopMaIliI0 HE3aJeKHO BiJl TOTO, CTOCY€EThCS 1151 iH(popMaIlis 1oro 0coOMCTo uu Hi, 0e3 MOSICHEHHS
NPUYMHU TOIaHHS 3aIUTY.

35. 3anut Ha iHOpMaIlito MOke OyTH 1HAUBIAYaTbHUM a00 KOJEKTUBHUM. 3aITUTH MOXYTh
1ojaBaTHCA B yCHIM, MUCHhMOBIM 4M iHIIH (opmi (momroro, pakcoM, TenehoHOM, eTeKTPOHHOIO
MOILITOI0) Ha BUOIp 3anuTyBava. [IlncbMoBuUI 3aIUT NMOAETHCS Y JOBUIBHIN (opMi.

36. 3anuT Ha iH(pOPMALIiIO MAE MICTUTH:

1) iM's (HaliMeHyBaHHs) 3alIUTyBaua, MOIITOBY ajJpecy abo ajpecy eNEeKTPOHHOI MOIITH, a
TaKOXX HOMep 3ac00y 3B'A3KY, SIKIIO TAKUH €;

2) 3araibpHUM onuc iHGopMalii ado BUJ, Ha3BY, PEKBI3UTHU YU 3MICT JOKYMEHTA, II00 SKOTO
3po0JIEHO 3alUT, AKIIO 3aUTyBavy 1€ BiJOMO;

3) mianuc 1 Jaty 3a yMOBH IO/IaHHS 3allUTY B MUCBMOBIH opmi.

37.Y pa3i SKIIO 3 TOBAXHUX NPUYMH (1HBAJIIHICTh, OOMEXeH1 (Pi3UYHI MOKIUBOCTI TOIIO)
ocoba He MOXKE MOJaTH MUCBMOBHUH 3amUT, HOro mMae opOpPMHUTH BIANOBIJalIbHA 0coOa 3 MUTaHb
noctyny a0 myOmiuHoi iH(popMaliii, 000B'S3KOBO 3a3HAYMBIIN B 3alUTI CBOE iM'Sl, KOHTAKTHHIA
TenedoH, Ta HaaTH KOTIIO 3amuTy 0co01, sKa Moro mojaarna.

38. 3akiaj Mae HazaTH BIANOBIAb HA 3aIUT Ha iH(OPMALlilO He Mi3HilIe I'SITH POOOUUX JAHIB
3 JTHSI OTPUMAHHS 3aITUTYy.

39.V pasi AKIo 3anuT Ha iHQOPMALI CTOCYeThCs iH(OpMAIii, HEOOXiTHOI I 3aXUCTY
KUTTS 4M CBOOOIM 0COOM, 1110/10 CTaHy JOBKLIA, SIKOCTI XapyOBHUX IPOAYKTIB 1 IPEAMETIB OOYTY,
aBapiif, karacTpod, HeOEe3NeUYHUX HMPUPOAHUX SIBUI Ta 1HIIUX HAJ3BUYAMHUX MO, IO CTAIUCH
a00 MOXXYTh CTaTHCh 1 3arPOXKYIOTh O€3Melll rPOMaJisiH, BIAMOBIIb> Mae OyTH HajaHa He Mi3Hime 48
TOIMH 3 JHA OTpUMaHHS 3anmuTy. KiomoTaHHS Mpo TEepMIHOBE OMNpAlIOBAHHS 3alUTy Mae OyTu
OOTPYHTOBAaHUM.

40. VY pasi SKIIO 3alUT CTOCYEThCS HAJaHHS BeNUKoro obcsary indopmanii abo morpebye
nouyky iH(opmarii cepesn 3Ha4YHOI KUIBKOCTI JAHUX, 3aKjiaJl MOXKE MPOJOBKHUTH CTPOK PO3IIISLY
3anuTy A0 20 pobounx JHIB 3 OOTPYHTYBAaHHSIM Takoro NMpoaoBXeHHs. IIpo mporoBkeHHs CTPOKY
3aKiIa] MOBLAOMIISIE 3alWTyBada Yy MHUCHMOBIA (Qopmi He Mi3HilIEe M'ATH poOOYMX MAHIB 3 JIHA
OTPUMAaHHS 3aIUTYy.

41. Indopmarniis Ha 3aIUT HAAETHCS OE3KOIITOBHO. Y pasi, SKIO 3aI0BOJICHHS 3alUTy Ha
iHdopMariito mependayae BUTOTOBJICHHSI KOMiM JOKyMEHTIB oOcsirom Oinmbin sk 10 CTOPIHOK,
3anuTyBad 3000B'13aHUN BIJIIKOYyBaTH (JaKTUYHI BUTPATH HA KOMIIOBAHHS Ta JIPYK.

Po3mip (pakTHYHMX BUTpAT BU3HAYAETHCS BIAMOBIIHUM 3aKJIaZiOM Ha KOMIIOBAHHSA Ta JAPYK y
MeXaX TpaHMYHUX HOPM, BCTaHOBJIEHUX MocTaHoBOIO Kabinety MiHicTpiB VYkpaiHu Bij
13 numus 2011 poxy Ne 740 «[Ipo 3aTBepaKeHHS TPAaHUYHUX HOPM BUTpAT Ha KOIMIIOBaHHS a0o
JPYK JTOKYMEHTIB, III0 HAJIAIOTHCS 32 3alIMTOM Ha iH(opMaio». Y pasi SKIIo 3akiiaj He BCTAHOBUB
pO3Mipy MJIaTH 3a KOmiroBaHHS abo ApyK, iHpopmallis HaJaeTbes OE3KOIITOBHO.

[Ipu wamanui ocobi iHdopmamii mpo cebe Ta iHdopMmamii, MO0 CTAHOBHUTH CYCHUIBHUN
1HTepec, I1aTa 3a KOMiIOBaHHA Ta JIPyK He CTATY€EThCS.

42. 3akiaz Ma€e IpaBoO BiIMOBUTH B 3a/I0BOJICHHI 3aIUTy y TAaKUX BHITAJKAX:

1) 3akaa HE BOJIOJIE€ 1 HE 3000B'I3aHUI BIJIIMOBIIHO 1O HOTo KOMIIETEHIIII, Iepen0adueHol
3aKOHOJIABCTBOM, BOJIOITH 1H(OPMAIIi€l0, TIOAO SKO1 3p00ICHO 3aITuT;

2) indopmariig, MmO 3aMUTYEThCS, HAJECKUTh N0 KaTeropii iHdopmarii 3 oOMeXeHUM
JOCTYTIOM;

3) ocoba, ska mojana 3amuT Ha iHQoOpMalilo, He omIaTuia mnepeadadeHi myHKToOM 41
(hakTHYHI BUTpATH, OB's13aH1 3 KOMIIOBAaHHIM a00 JIPYKOM;

4) He JOTPUMAaHO BUMOT JI0 3aIIUTY Ha iH(OpMaIllito, ependayeHuX MyHKToM 36.



43. BianoBiap 3akmagy mpo Te, 110 iH(opmalis Moxke OyTH ofep)kaHa 3aluTyBaueM i3
3arajbHOAOCTYIHUX JKepes, abo BIANOBIAb HE IO CYTI 3alMTy BBAXKAETHCS HEMPAaBOMIPHOIO
BIZIMOBOIO B HaJIaHH1 iH(pOpMAILii.

44. 3aknazn, sSKUM HE BOJOJIE€ 3alUTYyBaHOIO 1H(OpPMAIiE€r0, ajieé SKOMY 3a CTaTycoM abo
XapakTepoM TisUTbHOCTI BijioMo abo Mae OyTH BiIOMO, XTO HEIO BOJIOJIi€, 3000B'I3aHUN HAIIPaBUTH
el 3amuT HaJeKHOMY pO3MOPSAHUKY 1H(QOpMalii 3 OJHOYACHUM MOBIJOMJICHHSIM IpO I
3anmuTyBaya. Y TakoMy pasi BiUIIK CTPOKY PO3IVISAY 3alHUTy Ha iH(OpMAIlilo NOYMHAETHCA 3 JHS
OTPHUMaHHS 3aIUTy HAJICKHUM PO3IOPSTHUKOM.

45.Y BiIMOBI B 33JI0BOJICHHI 3aITUTY Ha iH(pOpMaLlit0 Ma€e OyTH 3a3HAUYEHO:

1) mpi3Bumie, iM'a, Mo OaThbKOBI Ta Mocaxy OcoOH, BIANOBIOANBbHOI 3a PO3MISLA 3alUTy Y
3aKIaal;

2) naty BIAMOBU;

3) MOTHBOBaHY MiICTaBy Bi]MOBH;

4) nopsAI0K OCKapKEHHsI BIIMOBH;

5) mianuc.

BinMoBa B 3a710BOJIEHHI 3aNUTy Ha 1H(GOPMAIiI0 HAAAE€THCSA B TUCBMOBIH (opMmi.

46. Binctpouka y 3aJ0BOJIGHHI 3amuTy Ha 1HQOPMALIO0 JOMYyCKaeTbCs Yy pasi, SKILO
3anuTyBaHa iHQpopMallis He MoXke OyTH HaslaHa JUIsl O3HAMOMIIEHHS B IependadeHi CTPOKU y pasi
HAcTaHHS 0O0CTaBUH HemepeOOpHOi cuiu. PimeHHS Opo BIACTPOUYKY MAOBOAMTHCA A0 Bijoma
3anuTyBavya y NUCbMOBIHM (pOpMi 3 pO3'ICHEHHSIM MOPSAKY OCKapKEHHS IPUHHATOTO PIIIEHHS.

47.Y pileHHi nIpo BiACTPOUKY B 3aJI0BOJIEHHI 3aUTy Ha iH(opMmallito Mae OyTH 3a3HaYECHO:

1) mpi3Buiie, iM'a, Mo OaThbKOBI Ta Mocaxy OcoOu, BIANOBIJANBbHOI 3a PO3MISLA 3alUTy Y
3aKIaal;

2) naty HaJICWJIaHHA a00 BpYUYEHHS MOB1JIOMJIEHHS PO BIACTPOUKY;

3) npuunHYU, Yy 3B'SI3KYy 3 SKMMH 3aluT Ha iH(popMalilo He Moxe OyTH 3a/J0BOJICHUH Yy
BCTAHOBJICHUH CTPOK;

4) cTpoK, y sIKUil Oy/ie 3a]10BOJIEHO 3aITUT;

5) miamnuc.

48. Pituennst, Aii yu O3isUIBHICTh 3aKJIa[iB MOXYTh OyTH OCKap»eHl /10 3aCHOBHHUKA
3aKjaay, BUIOTO OPTaHy YIPABIIHHS OCBITOIO 200 Cyy.

49. 3anuTyBa4 Mae MPaBO OCKAPKUTH:

1) BiAMOBY B 3aJI0BOJICHHI 3alUTY Ha iH(OpMaIliio;

2) BIACTPOUKY 33J0BOJICHHS 3aIIUTY Ha 1H(pOpMaLlilo;

3) HeHaJlaHHA BIATOBII HA 3aITUT Ha 1HGOPMAIIIIO;

4) HagaHHs HEJOCTOBIPHOI a00 HEMOBHOI 1H(OpMAILii;

5) HecBoeyacHe HaJaHHS 1HpOpMaIlil;

6) HEBUKOHAHHA 3aKiaZaMH OOOB'A3KYy ONPUIIIONHIOBATH 1HGOpPMAII0O Ha BIACHOMY
BeO-caiiTi;

7) iH1I pimeHHs, 1ii 4u O6e3MisIbHICTh 3aKia/liB, 10 MOPYIIUIN 3aKOHHI MpaBa Ta IHTepecu
3anuTyBayva.

50. OckapeHHs pillleHb, A1l 4u 0e3MisITbHOCTI 3aKIa/iB 10 CyAy 3MIHCHIOETHCS BiAMOBITHO
1o Kozekey aMiHICTPAaTUBHOIO CYIQUMHCTBA YKPAiHU.

51. BianoBiganbHICTh 3a MOPYILIEHHS 3aKOHOIABCTBA MPO JAOCTYM 10 MyOniyHoi iHdopMmariii
HECYTb 0COOU, BUHHI Y BUNHEHHI TaKUX MOPYIIECHb:

1) HeHaaHHSA BIAMOBI/II HA 3aIIUT;

2) HeHagaHHA iH(opMaIii Ha 3aIHT;

3) 6e3miacTaBHa BiIMOBA Y 33/I0BOJICHHI 3alUTy Ha iH(OpMAILiio;

4) HeonpUITIOMHEHHS 1H(pOpMaIlii;

5) HagaHHSA a00 ONPIIIFOHEHHS HEOCTOBIPHOI, HETOYHOT 200 HEMOBHOT 1H(OPMAIIIT;

6) HEeCcBOE€UacHe HalaHHs iH(OpMAITii;

7) HeoOrpyHTOBaHe BigHeceHHs iHGopMarlii 10 iHdopmarlii 3 00MeKEHUM JOCTYIIOM;

8) He3IIHCHEeHHS peecTpallil TOKYMEHTIB;


https://zakon.rada.gov.ua/laws/show/2747-15

9) HaBMHUCHE NIPUXOBYBAaHH: a00 3HUIIEHHS 1HPOPMAIIT YU TOKYMEHTIB.
52. Ocobu, Ha ITyMKY SIKMX IXHI IpaBa Ta 3aKOHHI 1HTEpPECH MOPYLIEHI 3aKjaJaMH, MaloTh
IpaBo Ha BIALIKOAYBaHHSA MaTepiajibHOI Ta MOPAJIbHOT IIKOAM B TIOPSIJIKY, BU3HAUEHOMY 3aKOHOM.

JonaTox 2
1o [HCTpyKIIii 3 TUTOBONICTBA 3aKIIaay
(nyskr 1.3 posuiny II)

Kon Hazga YOI Ingexc

01 YHI®IKOBAHA )
CHUCTEMA OPTAHI3ALIITHO-PO3MOPSIIYOI JOKYMEHTALIT




0101

JoxkyMeHTanisi 3 oprasizanii Ta NPUNUHEHHS MiVIBHOCTI IOPHIMYHOL
ocoomu

0101001 CraryT Cr
0101002 [TonmoxxeHHs PO IOPUIUYHY 0CO0Y [TIFOO
0101003 3acHOBHUIIBKHI (yCTaHOBUYHIA) JOTOBIp 31
0101004 [IpoToxon 3aranbHUX 300piB 3aCHOBHUKIB (Y4aCHHKIB) I0PUIMYHOT 0COOH [1333100
0101005 [onoxkeHHS TPO KoJeTialbHUI BUKOHAaBYHMU oOpraH, ocoly, ska Bukonye | [IKBO
MTOBHOBAXCHHS OJJHOOCIOHOTO OpraHy, HaIJISIIOBY pajy, PEBi3iiHY KOMICit0
0101006 CrpykTypa 1 mTaTHa YUCeNbHICTh Cl4
0101007 [TomoxxeHHST TIPO CTPYKTYPHHH MiAPO3AIN IOpUANYHOI ocoOH, BimminenHs, | [ICITFOO
(hiiro, MPeICTaBHUIITBO, KOJICTiaIbHUN BUKOHABYUH (JOpa4uii) opran
0101008 KonexTuBHMIA 1OTOBIp K
0101009 [IpaBuia BHYTPILIHBOTO TPYAOBOTO PO3MOPSIAKY IIBTP
0101010 [HCTpYKIIis 3 TIJI0BOJICTRA I
0101011 Homenxknarypa crpas HC
0101012 [locanoBa iHCTpYKIIis TpaLliBHUKA 111
0101013 PoGoua iHCcTpyKIIis MpaiiBHUKA PIIT
0101014 Jlopy4eHHs KepiBHUX OpPTaHiB BUIIIOTO PiBHS JAKOBB
0101015 [Inan poGotH (AISITBHOCTI) IOPUAMYHOT 0COOH [TPIOO
0101016 [Tnan poGOTH CTPYKTYPHOIrO MiAPO3aiTY HOpUAUYHOI ocodu, Bimmiienss, | [TIPCITHOO
¢inii, npencTaBHALTBA, KOJIETiaTbHOTO BUKOHABYOTO (I0PaIdoro) Oprany
0101017 IInman poboTtu mpariBHHUKA IIPIT
0101018 [TomoxeHHS TTPO OpTaHi3aIifo MPOBEACHHS 3aX0Ly [10I13
0101019 Haka3 (po3mopsipkeHHs) 3 OCHOBHOI JisUTHHOCTI H(P)OL4
0101020 CrinbHUi Haka3 (PO3MOPSIKEHHS) 3 OCHOBHOT JisuTbHOCTI IBOX ropuanunux | CH(P)O
0ci0 omHOTO piBHS
0101021 Haka3 (posmopsimpkeHHs) 3 aqMiHICTPaTHBHO- TOCIIOJAPCHKHUX MUTAHb H(P)AT'TL
0101022 [IpoTokos 3aciaHHs KOJEriajlbHOTO OpraHy, Kowmicii, xomirery, poGouoi | II3KOKKPI'
rpyIu
0101023 [IpoTokon 3aranbHUX 300piB TPYAOBOTO KOJIEKTHBY I133TK
0101024 [IpoTokon onepaTuBHOI HapaaW y KepiBHUKA IOPUIMYHOT 0COOU IIOH
0101025 IIpoTokomn 300piB CTPYKTYpHOTO TiAPO3AITY M3CII
0101026 JloroBip rocronapcbKuii Ar
0101027 JloroBip MBIILHO-TIPaBOBUI JL-TT
0101028 JlomoBiiHa 3amucka 3




0101029 [losicHrOBanbHAa 3amnKcKa 113

0101030 JoBinka ciry>k00BOTO XapakTepy JACX

0101031 JoBinka 6iorpadidHOro Xapakrepy ABbX

0101032 AKT mepeBipKH cy0’e€KTa rocrnoaproBaHHs (HampsiMiB poOoTH) ATICT

0101033 JoBinka nepeBipku AT

0101034 [Ipunmc oprany nep:kaBHOTO HArMSAAY (KOHTPOITIO) I[NOJAH

0101035 [lepenaBanbHuii akT (po3noAiIEYMi OamaHC) [TA(PB)

0101036 AKT nikBifganiiHoi Komicii (JIikBigaTtopa) IpUANIHOT 0cO0H AJIKIOO

0101037 [MpuiiManbHO-37aBalbHUI  aKT, CKIajgeHuii y pasi 3minm  kepiBuuka | I11-3A3K
IOPUIUYIHOT 0CO0U

0101038 [MpuiiManbHO-3aBallbHUI  aKT, CKJIQJeHW y pasi 3miam  mocamosoi | II-3A3IIBO
BIJINIOB1IaJIbHOT (MaTepiajbHO BIAMOBINAIBHOT) 0COOH

0101039 AKT TpO BWIYYEHHS IS 3HHUIIEHHS JOKYMEHTiB, He BHeceHnx n0 | AB3J]
HarmionansHoro apxiBHoro ¢onmy

0101040 AKT 1po 3HHINCHHS 3iMCOBaHMX OJaHKIB IiHHUX manepiB, Omankis | A33BIIII
HOKyyeHTip CyBOPOi ' 3BiTHopTi, CIyk00BHUX TIOCBIMYCHL 3BUILHEHUX
NpaliBHUKIB; 1€YATOK 1 ITAMIIIB

0101041 3BiT Ipo poOOTY (IiATBHICTH) IOPUINIHOT 0cOOU 3PIO0O

0101042 3BiT PO poOOTY CTPYKTYPHOTO MiAPO3ILTY IopuarndHOl 0cobwu, Bipmitenns, | 3PCITIIOO
(hisii, TpeICTAaBHAIITBA, KOJIETIAIBHOTO BUKOHABUOTO (JIOPAII0ro) OPTrany

0101043 3BiT po poOOTY IpalliBHUKA 3PII

0101044 AHaJiTHYHa JOBiJKa PO poOOTY (IisUTEHICTB) AJlP

0101045 AHaiiTHYHA OTIOBIAB PO POOOTY (IiSIBHICTD) AJloP

0101046 AHaTITHYHUH OIS PO POOOTY (MisLTHHICTB) AOP

0101047 Cayx00Buii nuct CJ

0102 JokyMeHTaNisi 3 KEPYBAaHHA MEPCOHAJIOM

0102001 3asiBa mpaiiBHUKA 311

0102002 3asiBa rpoOMaJTHUHA 3r

0102003 TTomanns ITo

0102004 Haka3 (posmopsipkeHHs) 3 KaIpOBUX MUTaHb (0COO0OBOTO CKIIATy) H(P)KII

0102005 Haxkas3 (posmopsikeHHs) Ipo NpUHHATTS Ha poOOTy I1-1

0102006 Hakas (posmopsiiokeHHs) mpo nepesenenss (mepemimenns) npanisauka B | H(P)IIII
MeXax OJIHI€T IOPUIUIHOT 0co0U

0102007 Haka3 (po3mopsmkeHHs ) Ipo CyMiCHUIITBO H(P)C

0102008 Haka3 (posmopsipkeHHs ) po 3BUTbHEHHS 3 po0oTH H(P)3P




0102009 Haka3 (po3mopsipkeHHs ) PO aTecTallito KajpiB H(P)AK

0102010 Haka3 (po3mopsipkeHHs) Mpo A0MYCK (J03B1T) 10 Iep:KaBHOT TAEMHHUIII HP)AAT

0102011 Haka3 (posmopspkeHHs1) TpO NPUCBOEHHS 3BaHb (migBuineHHs panry, [ H(P)II3
KaTeropii, po3psny)

0102012 Haka3s (po3mopsikeHHs ) PO 3a0X0UeHHs (HaropOIKEHHS, IIPEMIiIOBaHH) H(P)3

0102013 Haka3 (po3mopsipkeHHs ) PO BCTaHOBJICHHS HAA0aBOK 1 Toruiar H(P)BH/I

0102014 Haxka3 (posnopsikeHHs ) po HaJaHHs BiITyCTKH I1-3

0102015 Haxka3s (po3mopsimkeHHs) Ipo BiAPSIHKSHHS H(P)B

0102016 Haka3 (po3mopsipkeHHs ) PO OTOJNONICHHS 0TaH! H(P)Or/Q

0102017 Haka3z  (posmopsypkeHHs) 0OpO  NPUINHHEHHS  TpyaoBoro  gorosopy | 11-4
(KOHTpaKTy)

0102018 Tpynosuii [oroBip (KOHTPAKT) TAK)

0102019 TunoBwuii TOroBip MPO MOBHY iHIUBIMyaIbHy MaTepianbHy BimnosiganeHicts | TIAIIIMB

0102020 TumoBuit ~ moroBip  mpo  KojekTuBHy  (Opuramny) — marepianshy | TJKMB
BiIIIOBiAAJIbHICTh

0102021 OcoboBa KapTKa npamiBHUKa I1-2

0102022 Oco060BHi1 TUCTOK 3 OOJTIKY KaapiB OJIOK

0102023 Iporokon 3acimanHs arecramiiinoi (kBamidikamiiinoi, Tapudikamiitnoi) | TI3AK
KOMICIii

0102024 I'padix BimmycTox I'B

0102025 Kuura o6niky 671aHKiB TPyZOBUX KHIDKOK 1 BKJIaJHILIB 10 HUX I1-9

0102026 KHaura o0miky pyXy TpyIOBHX KHMXKOK 1 BKJIQIUIIIB JIO HUX I1-10

0102027 AKT Ha crircaHHs ONaHKIB TPYIOBUX KHMKOK a00 BKJIQIUIIIB 10 HUX ACBTKB

0102028 ABtobiorpadis ABT

0102029 XapakTepucTHKa XK

02 YHI®IKOBAHA =~ CHCTEMA HHEPBUHHO- OBJIIKOBOI
JOKYMEHTAULII

0201 JoxymeHnTanis 3 o0/1iKy pe3yabTartiB iHBeHTapHU3aUil

0201001 IHBeHTapu3aLiifHUil ONIMC OCHOBHUX 3aCO01B IHB-1

0201002 IHBeHTapU3aIITHUH SPIUK IHB-2

0201003 [HBeHTapU3aIiitHIIA OTIHC TOBapHO- MaTepialbHUX IIHHOCTEH IHB-3

0201004 AKT iHBEeHTapH3allii TOBapiB BiABAHTAXKEHUX IHB-4

0201005 [HBeHTapu3aliiHUN OMKC TOBApPHO- MaTepialbHHUX HiHHOCTEH, npuitHatux | IHB-5
(31aHKX) Ha BIATIOBiAANIbHE 30€piraHHs

0201006 AKT iHBeHTapu3allii MarepialiiB 1 TOBapiB, 10 3HAXOAATHCS B TOPO3i IHB-6




0201007 [HBeHTapu3alifHUI OMKMC JOPOrOLIHHMX MeTaniB, 1o wmictateess B | IHB-8a
HamiBpabpukarax, By3nax Ta AeTansx oONagHaHHS, TpUjianax Ta iHIIAX
BHpoOax

0201008 AKT iHBeHTapH3allii He3aBepIIeHNX PEMOHTIB OCHOBHHX 3aC00iB IHB-10

0201009 AKT iHBeHTapH3aLii BUTpaT MallOyTHIX nepioniB IHB-11

0201010 AKT iHBeHTapH3allii HasSBHOCTI IPOIIOBUX KOIITIB IHB-15

0201011 [HBeHTapu3auiifiHuii omuc IiHHOCTE#H 1 OmaHkiB qOKymeHTiB cyBopoi | [HB-16
3BITHOCTI

0201012 AKXT IiHBEHTapH3allii PO3PaxyHKIB 3 TMOKYMIsAMH, THocTadanbHukamu Tta [ [HB-17
IHIIMMH Ae0ITOpaMHu 1 KpeIUTOpamMu

0201013 3BipsIIbHA BIIOMICTh PE3yJbTATIB IHBEHTapH3allii OCHOBHUX 3aC00iB IHB-18

0201014 3BipsuibHA BIZIOMICTH pE3y/bTaTiB iHBEHTapu3allil ToBapHO-Marepianpaux | IHB-19
IHHOCTEHN

0201015 IuBeHTapu3aliiiHuil onrc HeOOOPOTHUX AKTUBIB IOHA

0201016 [HBeHTapHU3aIiitHMii onHC 3amaciB 103

0201017 [HBeHTapu3aliiHUN  OMKUC MarepialibHUX I[iHHOCTEH, mnpuitHatux Ha [ IOMI]
BIZIITOBiaIbHE 30€piraHHs

0201018 3BipsiTbHA BiIOMICTh PE3yINIbTATiB iHBEHTapH3allii HEOOOPOTHUX AKTUBIB 3BPIHA

0201019 3BipsuIbHA BiIOMICTh Pe3y/JbTaTiB iHBEHTapH3allii 3amaciB 3BPI3

0201020 AKT TIpo pe3ysbTaTH iHBEHTApU3aIlil TPOITOBUX KOIITIB APITK

0201021 AKT iHBEHTapH3allil HassBHOCTI TPOIIOBUX JOKYMEHTIB, OiaHkiB qokymenTis | AIHIJT
CyBOpOI 3BITHOCTI

0201022 AKT iHBeHTapu3allii HasBHOCTI (JiHAHCOBHUX 1HBECTHIIIN ATH®I

0201023 AKT IHBeHTapH3alil pO3paxyHKiB 3 1e0iTOpaMu i KpeAUTOpaMH AIPIK

0201024 Axr iHBeHTapm3amii neGiTopcekoi abo KpeamTopchkoi 3aboprosaHocti, | ALIK3
CTPOK MO30BHO{ JJABHOCTI SIKOi MHHYB 1 SIKa IJIAHY€ETHCS O CIIUCAHHS

0201025 AXT iHBeHTapu3alili pO3paxyHKIB INOAO BigmKogyBaHHs Marepiansaux [ AIPBM3
30UTKIB

0201026 IIpotokon iHBeHTapHU3aIifHOT KOMicCii [IK

0202 JoxymeHnTanist 3 00,1iKy Ta ciMcaHHS OCHOBHHUX 3aC00iB

0202001 AKT npuiiMaHHsI-Tiepeiadi (BHYTPINIHBOTO TIEPEMIIIIEHHS) OCHOBHUX 3aco0iB | O3-1

0202002 AXT  npuiiMaHHSA-30a4i  BiAPEMOHTOBaHMX, peKoHCTpyhoBanux Ta [ O3-2
MOJICPHI30BaHUX 00’ €KTIB

0202003 AKT cIIMCaHHS OCHOBHHUX 3aC00iB 03-3

0202004 AKT Ha CIMCaHHS aBTOTPAHCIOPTHHUX 3aC00iB 03-4

0202005 AKT TIpO YCTaHOBKY, IyCK Ta JIEMOHTaX Oy/iBEIbHOT MAallTUHU 03-5




0202006 IuBeHTapHa KapTKa 00Ky OCHOBHHUX 3aC001B 03-6
0202007 Onwc iHBEeHTapHUX KapTOK MO 00Ky OCHOBHHUX 3aC00iB 03-7
0202008 KapTtka 0611iKy pyXy OCHOBHHX 3aC00iB 03-8
0202009 IHBeHTapHMI CIIMCOK OCHOBHUX 3aC00iB 03-9
0202010 Po3paxyHOK  amopTu3alii OCHOBHMX 3aco0iB  (mus  npommuciosux | O3-14
HiATIPUEMCTB)
0202011 Po3paxyHOK aMOpTH3allii OCHOBHUX 3ac00iB (11 OymiBensHuX opranizamiit) [ O3-15
0202012 Po3paxyHOK amMopTH3aIlii IO aBTOTPAHCTIOPTY 03-16
0202013 AKT BBEJICHHS B €KCILTyaTaIlil0 OCHOBHUX 3aC00iB ABEO3
0202014 AKT npuiiMaHHS-TIepeadi OCHOBHHX 3ac00iB AII-TT103
0202015 AKT BHYTPIIITHBOTO TTEPEeMillIeHHs] OCHOBHHX 3aC00iB ABIIO3
0202016 AKT mepemadi Ha PEMOHT, PEKOHCTPYKILiKO Ta MojepHizauito ocHoBHux | AIIPPMO3
3ac00iB
0202017 AKT mpuiiMaHHs BiJPEMOHTOBaHMX, PEKOHCTPYHOBaHUX Ta MonepHizoBanux | AIIBPMO3
OCHOBHHX 3ac00iB
0202018 AKT CIIMCaHHS OCHOBHHX 3aC00iB (4aCTKOBOI JIiKB1IaIIii) ACO3(4J)
0202019 AKT CIIMCaHHs TPYIH OCHOBHHX 3ac00iB ACI'O3
0202020 AKT cTIHCaHHS TPAaHCITOPTHUX 3ac00iB ACT3
0202021 AKT criMcaHHS BUTy4€HUX JOKYMEHTIB 3 016:110TeuHOro poHIy ACB/JIb®
0202022 IHBeHTapHa KapTKa 001Ky 00’ €KTa OCHOBHHX 3aC0O0IB IKOOO3
0202023 IHBeHTapHA KapTKa rpymoBOro 00Ky OCHOBHUX 3aC00iB IKI'OO3
0202024 IuBeHTapHa KapTka 00Ky TBapHH 1 0araTopivHUX HacaHKEHb IKOTBH
0202025 Po3paxyHOK amopru3aiii OCHOBHHX 3aco0iB (kpim iHmmx Heobopornux | PAO3
MarepialbHUX aKTHBiB)
0202026 Po3paxyHok amMopTH3allii iHIIUX HEOOOPOTHUX MaTepialbHUX aKTHBIB PAHMA
0202027 AKT TTepeoIiHKi OCHOBHHUX 3aC00iB AIIO3
0203 JoxkymenTanmiss 3 00JiKy MaJOWIHHMX Ta IIBHIKO3HOIIYBAHUX
npeamMeTiB
0203001 Bigomicte momoBHeHHsI (BUJIy4YEHHs) MOCTiHHOTO 3amacy iHctpymentis | MII-1
(pucTpoiB)
0203002 Kaptka 0071iKy MaJOLiHHHUX Ta IIBUAKO3HOIIYBaHUX HPEIMETIB MIII-2
0203003 3aMOBIIEHHS Ha pEMOHT a00 3aTOYyBaHHS IHCTPYMEHTIB (IIPHCTPOIB) MII-3
0203004 AKT BUOYTTS MaJIOLiIHHUX Ta IIBUAKO3HOIIYBAHUX IPEAMETIB MIII-4
0203005 AKT Ha CIMCaHHA IHCTPYMEHTIB (IIPUCTPOIB) Ta 0OMiH iX Ha MpUAATHI MII-5
0203006 Oco6oBa kapTka 00Ky CIIELOASrY, CIIELB3YTTs Ta 3all00LKHUX IIPUCTPOIB MIII-6




0203007 Bimomicte 006miky Bumadi (MOBepHEHHsS) chenoasary, creus3ytrs Tta | MII-7
3arn00iKHUX MTPUCTPOIB

0203008 AKT Ha CIIMCaHHS MAJIOLIHHUX Ta MIBUAKO3HOUIYBAHUX IIPEAMETIB MIII-8

0204 JoxkyMeHnTauis 3 00;1iKy HeMaTepiaJbHUX AKTHBIB

0204001 AKT BBEJICHHS B rocroxapchbkuii 060poT 00’ekra npasa iHTenekTyansHoi | HA-1
BJIACHOCTI Y CKJIaJli HeMaTepialbHUX aKTHBIB

0204002 IHBeHTapHa KapTKa OOIiKy 00’eKTa mpaBa iHTeneKkTyanpHoi BimacHocti y | HA-2
CKJIaJIi HeMaTepialbHUX aKTHBIB

0204003 Axr BHOyTTS (JikBimarii) o0’ekta mpaBa iHTenekTyanpHOi BiacHocti y | HA-3
CKJIaJIi HeMaTepialbHUX aKTHBIB

0204004 IHBeHTapu3auiiiHuii onuc 00’€KTiB mpaBa iHTeNeKTyalbHOI BiacHocti y | HA-4
CKJIaJIi HeMaTepialbHUX aKTUBIB

0205 JdoxymeHnTauis 3 00/1iKy CHPOBHHH Ta MaTepiaJiB

0205001 Kypnan o0iiky BaHTaxiB, [0 HAAIHIIUIHA M-1

0205002 AKT cniicaHHs OJ1aHKIB JOBipeHOCTEH M-2a

0205003 Kypran peectparii foBipeHOCTEH M-3

0205004 [pubyTroBuii opaep M-4

0205005 AKT Tipo mpuiiMaHHA MaTepiaiiB M-7

0205006 JlimiTHO-3a06ipHa KapTa M-8

0205007 JlimiTHO-320ipHA KapTa M-9

0205008 AKT-BUMOTa Ha 3aMiHy (JOAAaTKOBUH BIAITYCK) MaTepiajiB M-10

0205009 Haknagna-Bumora Ha Bignmyck (BHYTPIIIHE IEpEMIIIEHHs) MaTepiaiB M-11

0205010 Kaprxa cxiazicpkoro o0niky Marepiaiis M-12

0205011 Peectp npuiitMaHHs-3/1a41 JOKYMEHTIB M-13

0205012 BimomicTh 00Ky 3aIHIITKIB MaTepiaiiB Ha CKIaIi M-14

0205013 AKT npo npuiiMaHHS yCTaTKyBaHHS M-15

0205014 AKT npuiiMaHHs-TIepejadi YCTaTKyBaHHS 10 MOHTaXY M-15a

0205015 MarepianpHuN STPIUK M-16

0205016 AKT mpo BUSIBICHI Je(EKTH YCTaTKyBaHHS M-17

0205017 CurHaibHa JIOBiJKa MPO BiAXuieHHs (aKTHYHOrO 3ajIMIIKy MarepianiB Bix | M-18
YCTaHOBJICHUX HOPM 3amacy

0205018 MarepianbpHu# 3BIT M-19

0205019 [HBenTapu3aniitamii ommc M-21

0205020 AKT mpo BUTparTy AaBajJbHULBKUX MaTepialliB M-23

0205021 KapTtka 067Ky ycTaTkyBaHHS IJis1 yCTaHOBIECHHS M-26




0205022 JlimiTHO-320ipHAa KapTKa M-28
0205023 JlimiTHO-320ipHA KapTKa M-28a
03 YHI®IKOBAHA CUCTEMA BAHKIBCBKOI JJOKYMEHTAIIIT
0301 JoxkymeHTanist om0 3ailicHeHHsI 6e3roTiBKOBMX PO3PaXyHKIiB
0301001 [MnarixxHe qOpy4eHHS 130
0301002 IInaTi>kaa BUMOTa-T0pyICHHS I1B-11
0301003 [TnarixxHa BEMoOTa 1B
0301004 Po3zpaxynkoBuit uek PY
0301005 Po3paxyHkoBa yekoBa KHHUXKKaA PUK
0301006 InkacoBe HopyuYeHHs (PO3MOPSAKECHHS) L(P)
0301007 MewmopianbHuii opaep MO
0302 JloxkyMeHTamisn 11010 3aiiicCHEHHSI KACOBHUX omepamiii
0302001 3asBa Ha IepeKas roTiBKH 3T
0302002 3asiBa Ha BUIauy TOTiBKH 3BI'
0302003 I" porroBwmii yek Ira
0302004 3asiBa PO BUAAYY I'POLIOBOI UEKOBOT KHIKKH 3BI'UK
0302005 3asiBa IpPO MPUHHATTS s JOCHIpKEHHS GaHkHOT (MoHeT) HamioHansHOI [ 3ITJB(M)
(iHO3eMHOT) BaIOTH
0302006 3asiBa Mpo HMpUHMaHHSI JI0 CIUTATH HA IHKACO YEKIB B IHO3EMHIM BaJIFOTI 3ICIYIB
04 YHI®IKOBAHA CUCTEMA ®THAHCOBOI JJIOKYMEHTAIIII
0401 JlokyMeHTaNlisl 3 €IMHOTO0 BHECKY HAa 3arajJbHO000B’SI3KOBe [epsKaBHE
coliajJbHe CTpaxXyBaHHS
0401001 3asBa Ipo B3ATTA HA OOJIK IJIATHUKA €IMHOTO BHECKY 1-€CB
0401002 3asBa o 3HATTS 3 OOJIKY IJIATHUKA €IMHOTO BHECKY 7-€CB
0401003 JHoBinka mpo HasBHiCTH abo BigcyTHicTh 3aboproanocti 3i crularu | 8-CK
CTPaxOBUX KOIITIB
0401004 JloBiZKa TPO CTaH PO3paxyHKIB 3a IUIATEKAaMHU 10 KOHTPOJIIOYOro oprany, | 9-€CB
[enciiitnoro  ¢goumy VYkpainm Ta (QOHIIB  3araabHOOOOB’SI3KOBOTO
Jep>KaBHOTO COLIIaJIbHOTO CTPaxXyBaHHS
0401005 3BiT mpo CcyMu HapaxoBaHOi 3apo0iTHOI mmiaru (moxomy, rpomosoro | J4 (MicsyHa)
3a0e3MeveHHs, JOMOMOTHY, HaA0aBKH, KOMIICHCAIlil) 3aCTpaxOBaHUX OCi0 Ta
CyMH HapaxOBaHOTO €IWHOTO BHECKY Ha 3arajJbHOO0OB’SI3KOBE IepiKaBHE
COIliaJIbHE CTPaxXyBaHHS
0401006 3BiT MPO CyMH HapaxOBaHOIO JOXOAY 3acTpaxoBaHux oci6 Tta cymu | IS (piuna)

HapaxoBaHOI'o €AMHOI'O BHECKY




0401007 3BiT NMpo CyMH JI0OpOBIIBHMX BHECKiB, NepemdaueHux jgoropopom mpo | J6 (piuna)
IOOPOBITBHY y4acTb, SIKi MiIUIATAIOTH CIUIATI, TA CYMH JIOTUIATH

0401008 3BiT PO HACTAHHS HELIACHOTO BUIIAJKY Ha BUPOOHHITBI abo npodeciiinoro | 7 (Micsauna)
3aXBOPIOBAHHS

0401009 HoBinka-po3paxynok g0 Ilopsmky mnpuitasarts Gankamu Ha BukoHanus | JI-PIIBBP/I
PO3paxyHKOBHX JOKYMEHTIB Ha BUILIATY 3apO0iTHOT Iu1aTn

0402 JoxkyMeHTanis 3 MOAATKY Ha I0JaHy BapTicTh

0402001 PeecTtpariiiina 3asBa mjaTHUKa MOAATKY Ha JTOAaHY BapTICTh 1-ITAB

0402002 3asiBa TIpo aHyYIIOBAaHHS pPeeCcTpallii TUIATHUKA MTOJATKy Ha JOAAaHY BapTiCTh 3-I1/IB

0402003 3amuT Mpo OTPHMAHHS BUTATY 3 PEECTPy IUIATHUKIB mojartky Ha moxany | 1-3BP
BapTICTh

0402004 3amuT Tpo OTPUMAHHS JOBIJIKMA 3 PEECTPy IUIATHHKIB MogaTky Ha jgomany | 1-3/IP
BapTICTh

0402005 IlonarkoBa HaknagHA ITH

0402006 ITomarkoBa mekiapariis 3 TOAaTKy Ha J0/aHy BapTiCTh I[TATLIB

0402007 VY TOYHIOUHI PO3paxyHOK MOJATKOBUX 3000B’si3aHb 3 mojparky Ha jgomany [ YPII3
BapTICTh Y 3B 3Ky 3 BUIIPABJICHHSIM CAMOCTIHHO BUSBICHUX TIOMHIIOK

0402008 Po3paxyHOK MOAaTKOBHX 3000B’s3aHb, HapaXxoBaHHX orTpumyBadeMm nociuyr, | PII3OII
HE 3apeecTpOBAHMM K IUIATHUK MOAATKy Ha JOAAHYy BapTiCTh, SKi
MOCTAYaroThCsl  HEpe3WIEHTaMH, y TOMY YHCIHI iX  [OCTIHHHUMH
NpeACTaBHULITBAMH, HE 3apEECTPOBAHUMHU IUTATHUKAMU MTOJATKiB, HA MUTHIH
TepuTOopii YKpainu

0402009 3asiBa 1po BUOIp KBapTaIbHOIO 3BITHOTO (TIOAATKOBOTO) TIEPiOTY 3BK3II

0402010 IToBigomieHHs Tpo jAeneryBanHs ¢Ginism (cTpyKTypHuM migpo3ainam) npasa | [TIDII
CKJIaJJaHHs MTOaTKOBUX HAKJIaJHHUX Ta PO3PaXyHKiB KOPUTYBaHHS

0402011 3asgBa PO BiZAMOBY/3yNIMHEHHS BHMKOPUCTaHHS Iminbru, uepexdadenoi | 3B/3BII
nyHKTOM 45 minpo3ainy 2 po3ainy XX IlomatkoBoro kogekcy YkpaiHu

0402012 3asiBa mpo 0GOPMIICHHSI BiIIKOAYBaHHs CyM mopatky Ha momany Bapricts | 3OBCII 1
o0iratissMi BHyTPIIIHBO1 AE€P>KaBHOT MMO3UKH

0402013 3asiBa mpo 0(GOPMIICHHSI BiIIKOAYBaHHs CyM moaarky Ha moxany Bapricts | 3OBCII 2
oO0iranissMi BHyTPIIIHBOT A€P>KaBHOT MO3UKH

0403 JoxkyMeHTauis 3 00,1iKy NJIaTHUKIB MoaaTKiB i 300piB

0403001 3asiBa (U151 FOPUIUYHUX OCIO Ta BIOKPEMIICHUX ITiIPO3IiIIiB) 1-OIlI1

0403002 3asiBa PO PEECTPAIIif0 MOCTIHHOTO MPEICTaBHUITBA Hepe3uaenTa B Yipaini | 1-PIIIT
SIK TUTATHHUKA ITOAATKy Ha MPUOYyTOK

0403003 IMoBimomneHHss mpo 06’e€kTH omomatkyBaHHs abo 00’extu, moB’s3ani 3| 20-OIIII
OTIO/IaTKYBaHHSAM a00 uepe3 siKi IPOBaIUThCS MisIIBHICT

0403004 3asiBa Ipo JIKBiaIi0 a00 peopraHi3allito IIaTHUKA MOJIATKIB 8-OIlI1

0403005 3asiBa Mpo 3aCTOCYBaHHA CIIPOIIEHOI CHCTEMH ONOAATKYBAHHS 33CCO




0403006 Po3paxyHOK J0X0my 3a MOMEpenHill KaJeHIapHWil pik, mo nepeaye poky | P/
HepeXoy Ha CHPOIIEHY CHCTEMY ONOATKyBaHHS
0403007 3anut npo OTPUMaHHs BUTATY 3 PEECTPY IUIATHUKIB €JMHOTO OAATKY 30BP
0404 JlokymMeHTanis 3 MOJATKOBOI 3BiTHOCTI IOPUAUYHHUX 0Ci0
0404001 [TomarkoBa nekiapariist 3 TOAaTKy Ha MPUOYTOK MiAIPHEMCTB TTIIIIIT
0404002 CrpolieHa moaTkoBa JeKiapailis 3 moparky Ha npuOyTok mimmpuemcts, | CITITITIII
KM ONONATKOBYeThCs 3a cTaBkolo 0% BinnmoBigHO 10 NyHKTY 44
nigposniny 4 posairy XX «llepexignai momoxkeHHs» [lomaTkoBOro Komekcy
VYkpainu
0404003 3BiT PO BUKOPUCTAHHS IUIATHUKAMH MOMAaTKy Ha mpuOyTok miampuemcts | 3BIIIIBK
BUBUTbHCHHX KOIIITIB
0404004 IMomarkoBa Jekiapallis IUIATHUKA €IMHOTO moxarky Tperhoi rpymu | IIIIEIITT
(ropuauaHOT 0cO0N)
0404005 3BiT PO BUKOPHUCTAHHS JOXO/IB (MIPHOYTKIiB) HEMPHOYTKOBOI OpraHisaiii 3BA(IHHO
0404006 3BiT PO KOHTPOJILOBaHI omeparii 3KO
0404007 IMomatkoBuii pPO3paxyHOK CyM JOXOAdy, HapaxoBaHoro (crutadenoro) Ha | IIPCJL
KOPHUCTh IJIATHUKIB MOAATKIB — (Di3MYHUX OCi0, 1 CyM yTPUMaHOTO 3 HHX
THIOZIaTKY, & TAKO)K CyM HapaxOBAaHOTO €JMHOTO BHECKY
0405 JoxkyMeHTanisi, AKY 3aCTOCOBYIOTH y NpoOLeci BHKOHAHHSA OIOIKeTY
0405001 Komrropuce Komr
0405002 IITarHuii po3rwc 1Ip
0405003 TunoBuii wtaTHUl po3mnuc THIP
0405004 [nan acurHyBaHb (32 BUHATKOM HaJaHHs KPEAUTIB 3 Oromkety) 3aransHoro | IIA3®b
(honmy Oromxery
0405005 [1nan BUKOpUCTAaHHS OIOKETHUX KOIITIB INIBBK
0405006 3BeICHHI KOIIITOPHC 3K
0405007 3BelcHUIl IUTaH aCHTHYBaHb (3a BHHATKOM HaJaHHsS KpeauTiB 3 Owomkery) | 3IIA3Db
3arajJpHOTO POHITY OIOKETY
0405008 3Be/ICHHs MIOKAa3HUKIB CIENiaIbHOTO (POHTY KOIITOPUCY 3IICPK
0405009 JlimiTHa 1OBijKa PO OOIKETHI aCUTHYBAHHS Ta KPEIUTYBaHHS JIIBAK
0405010 IT1an HagaHHSA KPEIMTIB i3 3arajbHOTO (GOHAY OIOMKETY ITHK3®b
0405011 Inan cneuianbHOro (OHIY OHOKETY (32 BHHSATKOM BilacHUX Haaxomkens | [ICDb
OIOMKETHUX YCTAaHOB Ta BiAMOBIIHUX BUAATKIB)
0405012 3BejICHUI MJ1aH HaJJaHHS KPEWTIB i3 3araibHOr0 GOHAY OIOMKETY 3ITHK3®b
0405013 3BelcHu TUTaH creniansHoro (Goumay Omomkery (3a BumsATKOM BiacHux | 3IICDb
HA/IXO/KCHb OIOKETHUX YCTAHOB Ta BiJIMOBITHUX BHJIATKIB)
0405014 [MomicsuHMit TTaH BUKOPUCTAHHS OIOKETHUX KOIITIB [IIBBK




0405015 3Be/IEHU TOMICSYHUI IJIaH BUKOPUCTAHHS OIOKETHUX KOIITIB 3IITIBBK
0405016 3Be/IeHU IJ1aH BUKOPUCTAHHS OFOIKETHUX KOIITIB 3IIBBK
0405017 JloBiaKa mpo 3MiHH J0 TJIaHy BUKOPHCTAHHS OFOKETHHUX KOIITIB J3IIBBK
0405018 JloBiZka mpoO 3MiHH O MOMICAYHOTO IUIaHy BukopucTaHHs Oromkernux | J3IITIBBK
KOIITIB
0405019 JoBiaka mpo 3MiHHU 10 KOIITOPHCY 3K
0405020 JloBiKa Mpo 3MiHH JI0 TUIaHY aCHTHYBaHb (3a BUHATKOM HagauHs kpeautis 3 | JA3I[IA3Db
OromKeTy) 3arajJbHOrO (OHAY OIOKETY
0405021 JloBizika mpo 3MiHM 1O IUIAHY HaJaHHS KpeauTiB i3 3aramsHoro doumy | A3SIHK3Db
OromxkeTy
0405022 JloBiaKa mpo 3MiHM 10 IUIaHy creriiagpHoro doumy Gromkery (3a Bunstkom | JA3ICDb
BJIACHUX HAJIXOPKEHb OIOJDKCTHUX YCTAaHOB Ta BIAMOBIIHUX BUIATKIB)
0406 JoxkymenTauiss 3 (¢iHaHcoBoi 3BITHOCTI IOpUAMYHHUX o0cCi0 (OKpiM
MIKpOMiAMPHEMCTB, MaJUX  NIANPHEMCTB, HeMiINPHEMHUIBLKUX
TOBAPUCTB, IMPEACTABHULUTB [HO3eMHHUX CY0’€KTiB rocmnoaapcbKoi
IiSTLHOCTI, 0aHKIB i 0I0TKeTHUX YCTAHOB)
0406001 Bananc (3BiT npo ¢inaHcoBuii cTan) ¢dopma Ne 1
0406002 3BiT npo (hiHaHCOBI pe3ynbraTh (3BIT MPO CYKYIMHUMA TOXiT) ¢dopma Ne 2
0406003 3BIT IIPO PyX TPOIIOBUX KOIITIB (32 MIPSIMUM METOIIOM) ¢dopma Ne 3
0406004 3BiT PO PyX I'POIIOBUX KOIUTIB (32 HEMIPSIMUM METOAOM) ¢dopma Ne 3-H
0406005 3BIT PO BITACHUIA KaImiTal ¢dopma Ne 4
0406006 KoncomigoBanuii 6ananc (3Bit mpo ¢iHaHCOBUII CTaH) ¢dopma Ne 1-x
0406007 KoHcomioBaumii 3BiT mpo QinancoBi pesyaprari (3BiT mpo cykymumit [ (popma Ne 2-k
JTOX1]T)
0406008 KoncomnimoBaHuii 3BiT Mpo pyX rPOMIOBUX KOIITIB (32 MPSMUM METOJIOM ) ¢dopma Ne 3-x
0406009 KoHcoumitoBaHmii 3BIiT PO pyX TPOLIOBHUX KOIITIB (32 HEMIPSIMAM METOIOM) dopma Ne
3-kH
0406010 KoncomnioBaHuii 3BiT PO BIACHHIA KaIliTal ¢dopma Ne 4-x
0406011 [IpumiTku 10 piuHOT PiHAHCOBOT 3BITHOCTI ¢dopma Ne 5
0406012 Jlonatok 10 TPUMITOK 10 piuHoi (inancoBoi 3BitHOCTI «IHdopmaiis 3a [ dpopma Ne 6
CETMEHTaMM»
0407 JokymeHnTanisa 3 ¢iHaHCcOBOI 3BiTHOCTI MikpomiampuemMcTB, MaJjJHMX
NiANPUEMCTB, HEMiANPUEMHHILKHUX TOBAPHCTB, MNPeICTABHUITB
iHO3eMHHMX Ccy0’eKTiB rocmomapcbkoi JisiibHOCTI (KpiM  THX, IO
BIANOBIIHO 10 3aKOHOAABCTBAa CKJIAJalTh (iHAHCOBY 3BiTHicTH 3a
MiXKHAPOAHMMH cTaHaapTaMu (piHaHCOBOI 3BiTHOCTI)
0407001 ®diHaHCcOBa 3BITHICTh MAJIOTO ITiITPUEMCTBA dhopma Ne

1-Mm, 2-M




0407002 ®dinaHcoBa 3BITHICTh MIKPOITiANIPHEMCTBA ¢dopma Ne
1-mc, 2-Mc
0408 JoxymeHnTanisi 3 piHaHCOBOI 3BITHOCTI Cy0’€KTIB 1epPKABHOIO CEKTOPY
0408001 Bananc dopma  Ne
1-nc
0408002 3BiT nipo (hiHAHCOBI pe3yNbTaTH ¢dopma No
2-11c
0408003 3BIT PO pyX TPOIIOBUX KOIITIB ¢dopma Ne
3-1c
0408004 3BIT PO BIIACHUH KarmiTas ¢dopma Ne
4-nc
0408005 [IpumiTku 10 pivHOI QiHAHCOBOT 3BITHOCTI ¢dopma Ne
5-nc
0408006 JlomaTtok 10 MPUMITOK 10 pivuHOI (inancoBoi 3BiTHOCTI «IH(popmauisn 3a | popma Ne
CEerMEeHTaMu» 6-n1c
0408007 KonconinoBanuii 6ananc dopma  Ne
1-xac
0408008 KoHcomninoBanmii 3BiT npo (iHaHCOBI pe3yabTaTh dopma  Ne
2-K7C
0408009 KoncorigoBaawmii 3BIT IPO PyX TPOMIOBUX KOIIITIB dhopma Ne
3-k1c
0408010 KomncouniioBaHuii 3BIT PO BIACHHHA KaIliTal ¢dopma No
4-xxc
0409 JoxyMeHnTanisi 3 0I0XKeTHOI 3BIiTHOCTI PO3NOPSATHUKIB Ta Oep;KyBaviB
OIIKeTHMX KOWITIiB, (OHAIB 3arajJbH0000B’I3KOBOI0 [€P:KaBHOI0O
COiaJILHOIO i MeHCciifHOro cTPpaxXyBaHHS
0409001 3BIT PO HAIXOIKCHHS Ta BUKOPUCTAHHS KOIITIB 3arajibHOTO (DOHTY ¢dopma Ne 2,
2M
0409002 3BiT MPO HAAXOMKEHHS 1 BUKOPUCTAHHS KOIUTIB, OTPUMaHMX sK IUiaTa 3a | Gopma Ne
MIOCITYTH 4-1n, 4-1m
0409003 3BiT MPO HAaAXOKEHHS 1 BMKOPUCTAHHS KOINTIB, OTPUMaHHMX 3a iHIIMMH | (Gopma No
JOKEpeIaMu BJIACHUX HAJXOMIKEHb 4-2n1, 4-2Mm
0409004 3BIiT PO HAJIXOUKEHHs i BUKOPHCTAHHSA 1HIIMX HAaJXOKEHb crieniaisHoro | Gopma Ne
oIy 4-371, 4-3m
0409005 3BIiT PO HAJXOKEHHS i BAKOPUCTAHHS KOIITIB, OTPMMAaHUX Ha BUKOHAHHsS | (opma Ne
MIPOTpaM COIialbHO- EKOHOMIYHOTO Ta KyJIBTYPHOTO PO3BUTKY PETIOHIB 4-4n
0409006 3BIiT PO HAIXOUKEHHs I BUKOPHCTAHHSA 1HIIMX HAaIXOKEHb crieniansHoro | Gopma Ne
¢donny (xpenutn (MO3MKH) Bix iHO3EMHMX JIepiKaB, iHO3eMHHMX (inancoBux | 4-31.1,
YCTaHOB i MI>KHApOAHUX (DiHAHCOBHX OpraHizalliil) 4-3m.1
0409007 3BIT TIpO 3a00PTOBaHICTh 32 OFOKETHUMHU KOIITAMHU ¢dopma Ne 7n,

A




0409008 3BiT Ipo 3a00ProBaHiCcTh 32 OKPEMUMH MTPOTrpaMaMH ¢dopma Ne
7n.1, Tm.1

0409009 3BiT po BUKOHaHHS Oromxety (komrtopucy) onny 3BB(K)

0409010 IMosicHioBanbHa 3amucka 10 Ilopsaky cknamanHs OromketHol 3sitHocti [ 1I3CB3
PO3TOpPSITHUKAMH  Ta Ofep)KyBadaMH OIODKETHHX KOIITIB, 3BITHOCTI
(hoHgaMH 3araabHOOO0B’I3KOBOTO JEP’KABHOTO COITIABHOTO 1 IMEHCIHHOTO
CTpaxyBaHHS

0409011 JloBimka mpo BUKOPMCTAHHS KpeauTiB (IO3WK) Bix iHosemHux nepxkas, [ JABK(II)
iHO3eMHUX (hiHAHCOBHUX YCTAHOB 1 MDKHapOAHWX (PiHAHCOBUX OpraHizariif
JUIsl peanizauii IHBECTULITHUX MPOEKTiB

0409012 JloBifKa Mpo 3ajMIIKK KOIITIB B iHO3EMHIN BasoTi, 1m0 nepebysators Ha | A3KIB
NOTOYHUX PaxyHKax, BIIKDHTUX B yCTAaHOBAaX OAaHKIB

0409013 JoBinKa mpo 3aJHUIIKK KOIITIB Ha paXyHKaX B YCTaHOBax OaHKIB J3KP

0409014 JloBigKa IIpo ACTO3UTHI Omeparii A0

0409015 JloBiaka mpo cruiary 1o Oromkery mrpadis, HakaaaeHux kontpomtorounmu | JCBII
opraHamu

0409016 JloBika TpoO TNPUYMHA BHHUKHEHHS MpocTpodeHoi kpeautopebkoi | JIIBIIK3
3a00proBaHOCTI 3arabHOTO (HOHITY

0409017 JloBiaka mpo cropsMyBaHHsS (akTudHHX 00csriB BnacHux HaaxomkeHp 3 | JCPOBH
ypaxyBaHHSIM 3alIUIIKIB HA TMOYATOK POKY, SAKi MEPEBHIYIOTH BiJIMOBiIHI
BUTpaTH, 3aTBep/keHi 3akoHOM Tipo JlepxkaBHmil OmoomkeT YipaiHu
(pitmeHHsIM PO MicIeBHH OIOIKET)

0409018 JloBiZKa TPO HANpaBJICHHS AaCWIHyBaHb posmopsanukam Oromkernux | JHAPBK
KOIITIB, K MiAMOPSIIKOBaHI 1HIIUM TOJIOBHUM PO3MOPSAIHUKAM OFOIKETHUX
KOIITIB

0409019 JloBifika PO KPEAUTOPCHKY 3a0OproBaHiCTh, sika cKiamach craHoM Ha | JIK33
01.01.2011 3a 3000B’s13aHHSIMHU, 110 HE BBAXKAIOTHCS OIOKETHUMH

0409020 JloBiaka mpo 1e6GiTOPChKY Ta KPEeIUTOPChKy 3ab0oproBaHicTh 3a onepartisimu, | J1JIK30
sIKi He BinoOpaxkatoTbes y Gopmi Ne 71, Ne 7m «3BiT npo 3a00proeaHicTs 3a
OO/UKETHUMH KOIITAMID»

0410 JoxkymeHTanisi, $AKy NOAAIOTH PO3NOPAIHMKH Ta  ofep:KyBaui
OlIKeTHMX KOIITIB A0 opraHy Jlep:kaBHOI Ka3Ha4elCbKOI CJIy:K0M
Ykpainun

0410001 Peecrpariiiina KapTka po3nopsjHuKa OrojukeTHHX komTiB (omepkysada | PKP(O)BK
OIOKETHUX KOIIITIB)

0410002 Peectp  OrojpkeTHHX ~— 3000B’s3aHb  posmopsaHukiB  (omepxkysaui) | PE3P(O)bBK
OIO/KETHUX KOIIITIB

0410003 Peectp  GromkeTHux  (QiHaHCOBMX  3000B’s3aHb  posnopsaaukis | PBO3P(O)BK
(onmep>xyBadiB) OIOMKETHUX KOIIITIB

0410004 Mepexa po3NOpSTHUKIB Ta OJIepKyBadiB KOIITIB I€PKaBHOTO OIOIKETY MPOK/Ib

0410005 Peectp 3MiH 10 Mepexi pos3mopsaHUKIB Ta oxmepkyBauiB komrri | PSMPOKIb

Jep>KaBHOTO OIOIKETY




0410006 Po3mnoin moka3HuKIB 3BECHUX KOIITOPUCIB PII3K
0410007 Posmozin MOKa3HUKIB 3BEACHUX IUIAHIB acWrHyBaHb 3araipHoro ¢omumy | PIISTIA3D
Jep>KaBHOTO OIOKETy (32 BHMHSATKOM HAJaHHS KpPEIUTIB 3 JIEPKABHOTO
Oromxery) (po3MOALT TOKAa3HWKIB 3BEACHUX IUIaHIB HAJaHHS KPEAWTIB i3

3arajJbHOTO (POHITY TP KaBHOTO OIOMKETY)
0410008 Posmozin mokasHUKIB 3BEICHUX IUIaHIB crieniaabHOro ¢ouxy aepxasHoro | PIISIICD
OromKeTy (3a BHHITKOM BIIACHUX HAIXOKEHb OIOMKCTHHX YCTAHOB Ta
BiJINIOBITHUX BUJIATKIB)
0410009 3BeICHHS TOKa3HUKIB CIIeNiaJbHOTo GOHIY 3IICD
0410010 Po3mnois noka3HKKIB 3BEACHUX IJIaHIB BUKOPUCTAHHS OFOJPKETHUX KOIIITIB PII3IIBBK
0410011 Posnomin 1MOKa3HWKIB 3BeleHMX MoMicsuHuX IwiaHiB  Bukopucrtanus | PII3IITIBBK
OIO/DKETHHUX KOILTIB
0410012 PeecTp 3MiH po3Mmoiny MOKa3HUKIB 3BEIEHUX KOITOPHCIB P3PII3K
0410013 Peectp 3MiH po3mojily IMOKa3sHWKIB 3BeleHMX IuiaHiB acurunysaub | P3PII3ITA3®
3araJibHOTO (QOHIY AEP>KaBHOTO OIOKETY (32 BUHATKOM HAJaHHs KPEIUTIB 3
Jep’KaBHOTO OFOKETy) (PO3MOALTY IMOKAa3HUKIB 3BEICHUX IUIAHIB HaJAHHS
KPEIUTIB i3 3arajbHOTO (DOHY JAEP>KAaBHOTO OIOIKETY )
0410014 Peectp 3MiH po3IMOiTY TMOKAa3HHUKIB 3BEICHUX IUIaHiB criemiansaoro ¢pouxy | P3PIIBIICD
JICp’KaBHOTO OOKETYy (32 BUHSATKOM BJIACHUX HAJXOMKCHb OFOMKETHUX
YCTaHOB Ta BIJMOBITHUX BUJIATKIB)
0410015 PeecTp 3MiH 3BeJIeHHS MOKa3HUKIB CIIEIiaIbHOTO (hOHITY P33IICD
0410016 Po3nofin BigkpuTHX aCUTHYBaHb PBA
0410017 3asBKa-710py4YeHHs Ha 3a0e3ledeHHs iHO3eMHON BamoTor Jlepxkasnoro | 3-/31B
Ka3HaYelChKOIO CIyx)0010 YKpaiHu
0410018 PeecTp Ha nepepaxyBaHHSI MDKOIO/KETHUX TpaHC(HEPTiB PIIMT
0410019 Kopurysansuuii peectp KP
0410020 JoBiaka mpo omepariii B HalliOHAIBHIN BaTIOTI JIOHB
0410021 3asiBKa Ha BUJa4y TOTiBKU 3aBI’
0410022 JoBifKa mpo HAAXOHKEHHs y HATypallbHIi Gopmi JHH®
0410023 AKT npua0aHHs MaTepiaJbHUX LIHHOCTEH AIIMI]
0410024 3asBKa-TOpyYCHHS Ha 3IHCHEHHS BUIATKIB B IHO3EMHIM BaITIOTI 3-/13BIB
0410025 JoBinka npo onepauii B iHO3eMHi# BaoTi J0IB
0410026 JloroBip mpo 3ailiCHEHHA PO3paxyHKOBO- KACOBOTO 0OCITyTrOBYBaHHS J3P-KO
0410027 3asBa Mpo BiAKPUTTS PaXyHKiB 3BP
0410028 Kaprka 13 3pa3kaMu MiMUCIB Ta BiIONTKA TIEUaTKA K3IIBIIT
0410029 [lepenik paxyHKiB 1P




0410030 JloBifKa mpo MOTofKEeHHS BIIKPUTTS paxyHKa JAIIBP

0410031 3asiBa Mpo 3aKPUTTS PaxXyHKIB 33P

0411 [1nanoBo-3BiTHA (DiHAHCOBA JOKYMEHTAITis

0411001 dinancoBui mIaH Il

0411002 3BiT p0 BUKOHAHHS (HiHAHCOBOTO IUIAHY 3BOII

0411003 AHKeTa TIPO BHUKOHAHHS TOJOBHUM OyxranrepoMm OrojkerHoi ycraHou | ABI'BII
CBOIX IOBHOBaXEHb

05 VHI®IKOBAHA  CUCTEMA  JOKYMEHTALII 13 IIPAIIL,
COUIAJIbBHUX ITUTAHB I COLIAJIBHOT'O 3AXVCTY HACEJIEHHA

0501 JlokyMeHTaIisl i3 COIIalbHOTO CTpaxyBaHHS y 3B’S3KYy 3 THMYACOBOIO
BTPATOI0 MPAIE37aTHOCTI, BiJi HEIIACHUX BUMAJKIB HAa BUPOOHUIITBI Ta
npodeciiHUX 3aXBOPIOBAaHb

0501001 3BIiT 10 3a00pProBaHOCTI CcTpaxyBalbHHUKA 3i crutath cTpaxoBux komriB jgo | 33C
@DoHy couianbHOTO CTpaxyBaHHs YKpaiHH

0501002 ITporokon 3acimanHst Komicii i3 comianeHoro crpaxysanus (pimenss | [IBKCC(PY)
YIOBHOBa)KEHOT0)

0501003 3asiBa-po3paxyHok g0 Ilopsiaky ¢iHancyBanHs crpaxyBanbHuKIB juist | 3-POC
HaJlaHHA MaTepiaJbHOro 3abe3leueHHs 3aCTPaxOBaHUM 0C00aM y 3B SI3KY 3
TUMYACOBOIO BTPATOIO IMPALE3AAaTHOCTI Ta OKPEMHX BUIUIAT HOTEPIIIUM Ha
BHPOOHMIITBI 32 paxyHOK KomTiB POHY COLIaJbHOTO CTpaxyBaHHs YKpaiHu

0501004 [ToBigoMIIEHHS PO BUILIATY KOIITIB 3aCTPaXxOBaHUM 0CO0aM IIBK30

0502 JokyMeHTallis i3 COIiaJbHOTO CTpaxyBaHHs Ha BHIAJI0K 0e3p00iTTs

0502001 3asBa MpO HAJaHHA KOIITIB JUIs BUIUIATH mpariBHukam pornomoru mo | 3HKYb
JacTKOBOMY 0€3p00iTTIO

0502002 [ToBigomiteHHs PO 3yMUHEHHS (CKOPOUEHHS) BHPOOHUIITBA I13(C)B

0502003 [MigTBepmKeHHs PO 3yNMHHEHHS (CKOPOYEHHS ) BUPOOHUIITBA IMi3(C)B

0502004 JloroBip mpo HagaHHS JOMOMOTH IO YaCTKOBOMY 0€3p00iTTIO JHIYb

0502005 Bigomocti mpo ocif, Mmog0 SKMX BHKOHYHOTHCS BMMOTH 4acTHHH apyroi [ BO
crarti 47 3akony Ykpainu «lIpo 3aiiHATICTh HaCEICHHSD»

0502006 3asiBa PO BUALIICHHS KOWITIB JUIsl (hJiHAHCYBAHHS BUTPAT Ha OIUIATY Tparlli 3BKOII

0502007 3asiBa TIpo BUAUIESHHS KOIITIB AJIsl OpTaHi3allii HaBYaHHS MPaIliBHUKIB 3BKOHII

0502008 JloBimka 1po BUKOHaHHS poOOTOHAaBUEM YMOB KommeHcanii 4vactunu [ JABPYKUYDB
(akTHYHUX BHUTpAT, TMOB’A3aHMX i3 CIUIATOI0 €AMHOTO BHECKY Ha
3arajibHOO0OB SI3KOBE JIEpKaBHE COLIiaJIbHE CTPaxyBaHHS

0602009 BinomicTs mpo HapaxoBaHy Ta BHILIAYeHy 3apo0iTHY miary, cruiaty exunoro | BHB3II

BHECKY Ha 3arajbHOO0OB’SI3KOBE JCPIKABHE COIialibHE CTPaxyBaHHS Ta
BUKOPHCTAHHS pPoO0OYOr0 dYacy TMpalliBHUKA, 3a SKOTO 3IHCHIOETHCS
KOMIICHCAIIisl BUTPAT Ha OIUIaTy Mpari




0503 JlokyMeHTallis i3 COIialbHOTO 3aXKUCTy OCi0 3 IHBaJIIHICTIO
0503001 3BiT PO 3alHATICTH 1 MpAIEBIAITYBAHHS 0CI0 3 IHBATIIHICTIO 10-1101
(piuna)

0503002 BasBa 10 Ilopsaky Bujaui IOBIIKM NPO YHCENBHICTH mparorounx oci6 3 [ 3BAUIIOI
IHBATITHICTIO

0503003 CHmcoK MpaIrorodnX 0cid 3 iHBaJITHICTIO CIIOI

0503004 3asBa TIpoMajChKOi oprasizamii oci®6 3 imBamigmictio npo wHamanus [ 3101
MiAMPUEMCTBY, OpraHizailii, sSKi 3aCHOBaHI TPOMAJCHKUMH OpTraHi3aIlisMu
oci0 3 IHBaJOHICTIO, JO3BOJMYy HA TMPaBO KOPHUCTYBAHHS IIIBTaMH 3
OTIOJaTKyBaHHS

0503005 3asBa mpo HaJaHHA (IHAHCOBOI JOMOMOIM Ha MOBOPOTHii i 6e3moBoporHii | 3HDIALIT
OCHOBI Ta IITLOBOT MO3KMKH 33 PaxyHOK KowTiB DoHy

0503006 AHKeTa 3aBHIKA-POOOTONABIIS A3-P

0503007 IMepenik obnmagHaHHs Ta IHIIMX TOBAPHO- MarepianbHHUX MiHHOCTEH, mo [ I1O
TUIAHYETHCS TIPUI0ATH 32 PaXyHOK KOIITiB DoHY

0503008 OOGrpyHTyBaHHs JJIs  3asBHHKIB-poOoTOnaBiliB, mo 3BepHynmuchk st | O3-POD/
oTpuMaHHA (DIHAHCOBOI JIOIOMOTHM Ha TIOBOPOTHIM Ta OE3MOBOPOTHIH
OCHOBI, PE3yJbTaTOM BUKOPUCTAHHS SKOi HE Mepen0davdaeTbcs OTPUMAHHS
npulyTKy

0503009 Po3paxyHOK BUTpar Ha MPOBENEHHS 3axoiiB, copsmoBanux Ha [ PBII3
(i3KyIBTYPHO-CIOPTUBHY peadiTiTamito iHBaiiB

0503010 3BIT PO BUKOPHUCTAHHA KOIITiB DOoHIY 3BK

0503011 3asgBa mpo peecTpaliro podotoxaBus y Bimminenni ®onmy comiansHoro | Gopma Ne 1
3aXUCTY iHBaIIIiB

0504 JokyMeHTaniss i3 COWIaJbHOTO 3aXUCTy TPOMAJSH, SKi MOCTPa)KIaiu
BHACiTIOK YopHOOMITIECHKOI KaTacTpodu

0504001 3BiT PO BHILIATY KOMIIEHCALLiM, JOMOMOTY Ta HAJaHHs MiILI rpomMaasHam, | Gopma Ne 1
SIK1 MOCTpaXkaai BHacHinok YopHoOunbcrkoi karactpodu, «7 BK»

0504002 IMacopr  JaHUX  OIINPUEMCTBA, TPAIIBHUKH  SKOTO  OTPUMYHOTH | (opma Ne 2
KOMIICHCAIIIifHI BUIUIATH Ta JOTOMOTY, TOB’s3aHi i3 3apOO0ITHOIO IUIATORO,
3rigHo i3 3akoHoM Ykpainu «lIpo craryc i comiajdpbHHIA 3aXHUCT TPOMAJIsH,
K1 TOCTpaXKAaau BHACITOK YOopHOOMILCHKOT KaTtacTpoduy

0504003 Po3paxyHOK BHIATKiB, OB A3aHMX i3 BUILIATOK KOMIIEHcAlii Ta qoromoru | (Gopma Ne 3
1 HaJaHHSAM MBI, BiAMOBiZHO 10 3akoHy VYkpainu «IIpo craryc i
COLiaNbHUM  3aXUCT  TpPOMaisH, SKi  [OCTPaKAadXM  BHACIIIOK
YopHOOUITBCHKOT KaTacTpohm»

0505 JokyMeHTallis i3 mpaneBiamTyBaHHs

0605001 [Hpopmarliss Mpo KiMBKICTh MpaIEBIANITOBAaHUX TIpoMaasH cy6’exramu | 1-ITA
rOCHO/apIOBaHHs, SKi  HAJalTh IOCIYTHM 3 IOcepeAHulTBa Yy | (KBapTajabHa)
npareBIaTyBaHHI

0505002 Iadopmaris npo momuT Ha podoUy criTy (BakaHcii) 3-ITH




0505003 [HpopMaltis po 3alTaHOBaHE MAacOBE BUBILIBHEHHsI MpPAIiBHUKIB y 3B°s3ky | 4-ITH
13 3MiHaAMH B opraHi3allii BApOOHHIITBA 1 TIparli

0505004 BasiBa mpo BKIKOYEHHs 10 Ilepenmiky cy6’ektiB rocmomaproBanus, siki | 3BIICT
HaJaloTh TOCIYT'H 3 IOCEPEIHUITBA y MpaleBIAIITyBaHHI, Ta Cy0’ €KTiB
TOCTIONAPIOBAHHS, SIK1 37[IHCHIOIOTh HAWMAaHHS MPAI[iBHUKIB IS IOAAITBITIOTO
BUKOHAHHSI HUMHU pOOOTH B YKpaiHi B iHIIKX POOOTOIABIIIB

0505005 [H(popMarlis mpo 3alHATICTH 1 NpaleBIaITyBaHHs TpomaisH, mo Marors | 13T
JIOIaTKOBI rapaHTii y CIpUSHHI paleBIallITyBaHHIO

0505006 3asBa PO OTPUMaHHs POOOTOAABLEM J03BOJYy Ha 3actocyBanus mpami [ 3OPI3III
1HO3eMIIiB Ta 0Ci0 Oe3 rpoMa/ITHCTBA

0505007 3asiBa TIPO MPOJOBXKEHHS CTPOKYy ii go3Boiy Ha 3acrocysBanus npami | SITCIJI3III
1HO3eMIIiB Ta 0Ci0 Oe3 rpoMaITHCTBA

0505008 3asBa PO BHECEHHS 3MiH 0 J03BOIY Ha 3aCTOCYyBaHHs mpaili inozemuis ta | 3B3JI3I11
ocib 6e3 rpomMaiTHCTBA

0505009 3BiT TPO BUpady JOKYMEHTIB Mpo  miaTBep/ykeHHs pesynbraris | 3BAITPHIIH
He(OopMaIbHOTO MPOGECIHHOTO HaBUYAHHS

06 YHI®IKOBAHA ~ CHUCTEMA BYXTAJITEPCBKO-OBJIIKOBOI
JOKYMEHTALIIL

0601 JlokymeHTamis 3 00Ky BHKOPHCTAaHHS POOOYOTo 4Hacy Ta pO3paxyHKIB i3
npariBHUKaMH

0601001 Tabenpb 00Ky BUKOPHCTAaHHS poO0OYOTO Yacy I1-5

0601002 Po3paxyHKoBO-IIIaTiHA BiIOMICTh NpalliBHUKA I1-6

0601003 Po3paxyHKkoBo-IaTi>KHa BiIOMiCTh (3Be/IeHA) I1-7

0601004 3BIT PO BUKOPUCTAHHS KOIITIB, BUJJAHMX Ha BIIPSKCHHS a00 i 3BIT 3BKB

0601005 JloBinka mpo 3apoOiTHy TwiaTy (rpoimoBe 3abesredenss, BuHaropoay 3a | J3IIPB
[UBUTHHO-  TPAaBOBHM  JIOTOBOPOM) JUIS  pO3paxyHKy BHIDIAT  3a
3arajibHOO0OB’ I3KOBUM JIEPYKaBHUM COLialIbHUM CTpaxyBaHHSIM

0601006 JloBigKa po A0X0mu pivi|

0601007 Jlucrok Hempare3aaTHOCTi JIH

0602 JlokymeHTaltis 11010 ohOpMIICHHS KACOBHX OIEpariii

0602001 BinomicTh Ha BUIUIATY TOTiBKH BBI'

0602002 [pubyTKOBHII KacOBUIt opaep KO-1

0602003 BuparkoBuil kacoBHil opaep KO-2

0602004 JKypnan peectpartii npuOyTKOBUX 1 BUAATKOBUX KACOBUX JOKYMEHTIB KO-3

0602005 Kypnan peectpauii npuOyTKOBUX i BUIATKOBHX KaCOBHUX JOKYMEHTIB KO-3a

0602006 Kacosa xanra KO-4

0602007 Knura o6niky BuaaHoi Ta mpuAHATOI CTApIIMM KaCHPOM T'OTiBKH KO-5




0602008 AKT TIpo pe3ynbTaTy iHBeHTapu3allii HassBHUX KOLITIB, IO 30epiraroThCst APIHK

0603 JlokymeHTamis 3 peecTpamii Ta BEIEHHS PO3PAXyHKOBUX KHUKOK, KHHT
00JTIKY pO3paxyHKOBHX OIEparlii

0603001 Kuura o6miky po3paxyHkoBux omepaiiiii Ha PPO KOPO 1
0603002 Kuura o0miky po3paxyHKOBUX OIepalliii Ha TOCIIOAapChKy OJJUHHIIIO KOPO 2
0603003 3asiBa TIPO pEECTpaIlif0 KHUTH OOJIKY pO3paxyHKoBuX ormepariii ta/ado | 1-KOPO

PO3PaxXyHKOBOI KHUXKKHU

0603004 3asiBa PO CKACyBaHHS PEECTpAIlii KHUTH OOJIIKY PO3paxyHKOBHX OIeparliii 2-KOPO
0603005 PiI.LICHH.SI PO CKAaCyBaHHS peecTpauii KHUrH O0miKy po3paxyHkoBux | 3-KOPO
oneparii
0603006 Po3paxyHkoBa KHMXKKa PK
0604 JloxymeHTarrist 3 00Ky OJIaHKIB CyBOPOi 3BITHOCTI
0604001 [TpuOyTKOBO-BUIaTKOBA HAKJIAJHA HA OJaHKHM CyBOPOi 3BITHOCTI C3-1
0604002 IIpnuOyTKOBO-BUIATKOBA KHHTA 3 00Ky OTaHKIB CyBOPOI 3BITHOCTI C3-2
0604003 AKT Ha CIMCaHHA BUKOPUCTaHUX OJaHKiB CyBOPOi 3BITHOCTI C3-3
0604004 AKT TiepeBipkr HassBHOCTI OJTaHKIB CyBOPOIT 3BITHOCTI C3-4
0604005 KapTtka-oBijika o BUJJaHUX i BAKOPUCTAHUX OJaHKaX CYyBOPOI 3BITHOCTI C3-5
07 VHIGIKOBAHA CHUCTEMA JIOKYMEHTAILlII 3 MEHCIMHOI'O
OOHAY
0700001 lapaHTiiiHuii JUCT TPO TmepepaxyBaHHSA KOWITIB Ha paxyHok oprauxis [ IJIIIK

[enciiinoro Gouay Ykpainu

0700002 JoBinka mpo 3apobiTHY mary it 004HCIeHHS TIeHCIT J3I10I1

0700003 JloBiiKa MO MiATBEPPKEHHST HASIBHOTO TPYIOBOro craxy st npusHadenns | JIIHTC
TIEHCIT 32 BiICYyTHOCTI TPYIOBOi KHMKKH a00 BiJIMOBITHUX 3aIUCiB y Hil

0700004 JloBifka Mpo MiATBEPIIKEHHS CTaKy poOoTH s mpusHadenHs minsrosoi [ AIICP
MEHCI1 32 PaxyHOK KOIITIB IMiJIPUEMCTB Ta OpraHizaliii 3a pe3yibsTaraMmu
arecTarlii poOoYnX MiCIlh 32 YMOBaMH TIpaIli

0700005 3asgBa IpO peEcTpaliio HpUAnYHOI ocodu (crpaxysaibhuka) y cuctemi | 3PHOO(C)
Ha/IaHHS TOCTYT B eNEKTPOHHIN Gopmi

Honatox 3
1o [HCTpyKIIii 3 TOBO/ICTBA 3aKIaay




(myskr 1.5 po3niny II)

BUMOI'
10 0opMIIeHHSI PEKBI3UTIB OpPraHizalliiHO-po3nopsiA40i JOKYMeHTalil
HasBa Bumorn

Ckuag 1 — 300paxenns epxauoro I'epba Ykpainu, I'epba ABronomuoi PecrmyOmiku
PEKBI3HTIB Kpum
JIOKYMEHTIB 2 — 300pakeHHS eMOJeMH HOPUAMYHOI 0COOM ab0 TOPrOBENBbHOI MapKu JUIS

TOBapiB 1 TOCITYT)

3 — HailiMeHyBaHHS IOPUAMYHOI 0COOM BUIIIOTO PiBHS

4— HaliMEeHyBaHHS OPUIUYHOT 0COOU

5 — HaliMeHyBaHHS CTPYKTYPHOTO MiPO3ALTY IOPHIUIHOI 0COOU

6 — NOBIZIKOBI JJaH1 TIPO IOPUIUIHY 0COOY

7 — ko1 GopMH TOKyMEHTa

8 — Kof IOpUIUIHOT 0COOHN

9 — Ha3Ba BU]ly TOKYMEHTa

10 — nara nokymeHTa

11 — peecTparniiiauii iHAEKC TOKyMEHTa

12 — mocuiiaHHA Ha peeCTpaIliiHUN 1HIEKC 1 J1aTy JOKYMEHTa, Ha KW Jar0Th

BIIOBIAb

13 — Micie cKIaIcHHs TOKyMEHTa

14 — rpud oOMeKEHHS JOCTYIy O JOKYMEHTA

15 — agpecar

16 — rpu¢ 3aTBepAKEHHS JOKYMEHTA

17 — pezomnrortis

18 — BigMiTKa PO KOHTPOJIb

19 — 3arosi0BOK /10 TEKCTY IOKYMEHTa

20 — TEeKCT TOKyMEHTa

21 — BiAMITKa IIPO HASBHICTH JOJATKIB

22 — migmnmce

23 — BiIOUTOK IEYATKH

24 — Bi3a IOKyMEHTa

25 — rpud nmoro/KeHHs (CXBaJICHHS ) TOKyMEHTa

26 — BiIMITKa MPO 3aCBiTUEHHS KOMii TOKYMEHTa

27 — BIAOMOCTI PO BUKOHABIS JOKYMEHTA

28 — BiMIiTKa PO 03HAWOMIICHHSA 3 JOKYMEHTOM

29 — BiAMITKa MTPO BUKOHAHHSI JIOKYMEHTA

30 — BigMiTKa PO HAJIXO/PKEHHS TOKYMEHTa J0 IOPUIMYHOI 0COOH

31 — 3anwmc npo AeprKaBHY PEECTPALIIF0

32 — BigMiTKa PO HAsIBHICTh MPUMIPHHUKA 3 TIAIEPOBUM (EJIEKTPOHHUM) HOCIEM

1HpopMarii
300pakeHHs Jlo3BonieHO posMinryBatu 300pakeHHs1 JlepkaBHoro repba Ykpainu Ha OnmaHkax
JepxaBHOTO JOKYMEHTIB OpraHiB MICIIEBOTO CaMOBpSAIYBaHHsS, a TakoX Ha OJaHKax
I'epba Ykpainu | 10KyMeHTIiB iHIIMX OPUIMYHUX OCi0, IJs1i SIKHX OpPraHd MiCUeBOro

CaMOBPSIIYBAaHHS € OPraHaMM BHIIOI0 PiBHS.

3o00paxenns lepba Apronomuoi PecmyOmiku Kpum posminiyioTe Ha OnaHkax

JIOKYMEHTIB OpuandHux oci0 ABToHOMHOI PecmyOmiku Kpum nume paszom i3

300pakeHHsaM JlepsxkaBHoro repba Ykpainu 3rigHo i3 3akoHoM YKpaiHu
300pakeHHs 300pakeHHs1 emO1eMu Ha OJlaHKy JOKYMEHTa He BiJITBOPIOIOTb, SIKIO Ha OJIAHKY €
emoiaemMu 300pakeHHs repOiB.

He mMoxHa 3aMiHIOBaTH HaMEHYBaHHS FOPUIUIHOT 0COOU 300payKCHHAM eMOJIeMH,
HaBITh SKIO HAMEHYBaHHS MMOBHICTIO BIATBOPEHO B 300pakeHHi. Lleit pekBizut
BUKOPHCTOBYIOTB JIMIIIEC PA30M i3 HAMEHYBaHHSM FOPUIMYHOI OCOOH.




Posmipu 300paxeHHs emOneMu HE OOMEXKYIOThCA. PekoMeHIoBaHa BHCOTa
300pakeHHs] — He OubIa HiK 17 MM.
300pakeHHs] eMOJIEMH PEECTPYIOTh B YCTAHOBICHOMY 3aKOHOJIABCTBOM IOPSLIKY.

Kon opranizarii

[IpocraBnstore 3a €JIPIIOY micns pekBi3UTy TOBIIKOBI JAaHI IPO OpraHi3allio
(09)

Hazgpa
FOPUIAYHOT
0CO0OH BHUILIOTO
piBHs

HaiimenyBaHHS IOpHIMYHOI 0COOM BHUIIIOTO PiBHS 3a3HAYAIOTh CKOPOYEHO. SIKINO
HeMae OQIIIHOIO CKOpPOYEHHS LbOro HaWMEHYBaHHS, TO IOro 3a3Ha4aIoTh
MOBHICTIO.

HaiimenyBaHHsT  OpUIWYHOT OCOOM  BHILOTO  PIBHS
HalMEHYBAaHHS FOPUINYHOT 0COOHM — aBTOpa TOKYMEHTA

PO3MIIIYIOTH  BHUIIE

Hasga 3akmany
OCBITH

Ha3Ba 3akmamy OCBITHM —aBTOpa JOKyMEHTAa Ma€ BIJMOBIaTH ITOBHOMY
HallMeHyBaHHIO, 3a3HauyeHOMY Yy cTaryTi (mojoxeHHi). Hipkue mOBHOTrO
HallMEHYBaHHS (OKPEeMHM PSAJIKOM Yy LEHTpl) pO3MILIYIOTh CKOpOUYEHE

HallMeHyBaHHS IOPUIUYHOI 0COOM, AKIIO HOoro odimiiHO 3adiKcoBaHO y CTaTyTi
(monoxenH1). CkopoyeHe HAllMeHYBaHHSI 3a3HAYAIOTh Y 1y:KKax a0o 0e3 HUX.
Y pasi odopmieHHS [AOKYMEHTIB, MiArOTOBICHUX KIJIbKOMAa HOPUIUNYHHUMHU
ocobamu, iXHE HailMEHyBaHHS pPO3MILIYIOTh Ha OAHOMY pIiBHI, a Ha3By BUIY
JOKyMEHTa — TocepeauHi. JIiBopyd 3a3HadaroTh AaTy JOKYMEHTa, IpaBopyd —
peecTpaiiiHuil 1HIeKC TOKyMeHTa. Y 11boMY pa3i 300pakeHHs rep0OiB, emOnem) He
BIATBOPIOIOTH

Hazsa
CTPYKTYPHOTO
MiIPO3ALTY
3aKJajly OCBITH

HaitmMmeHyBaHHSI ~ CTPYKTYpPHOTO
BIJOKPEMJIGHOTO  CTPYKTYPHOTO  MIAPO3ALTY, 3a3HAYaroTh
CTPYKTYpPHUH TIAPO3ILJI € aBTOPOM JIOKYMEHTa, 1
HallMEeHyBaHHS IOPUIUYHOI OCOOH.

Bumorun no HanucaHHd HallMEHyBaHHSA CTPYKTYPHOIO HiAPO3JUTY FOPUIANYHOI
0cobu, 30KpemMa BIJOKPEMIICHOTO MiApOo3/iiy, yCTaHOBIEHI Haka3oM MiHicTepcTBa
IOCTHIIT YKpaiHu

MiIPO3AUTY  IOPUAMYHOI  ocoOu, 30Kpema
y pasi, SKIIO

PO3MIIIYIOTh  HIDKYE

JoBinkoBi mani | JIoBigKOBI JaHi PO 3aKIa MiCTSTh:
npo 3aKyaj | e TIOILITOBY aJIpecy;
OCBITH ° HOoMepH TeneoHiB, GakciB, TEIEKCIB,;

° paxyHKiB y OaHKY;

° aZipecy eNeKTPOHHOI MOIITH, BeO-CalTy TOIIIO).

[X pO3MILYIOTh HMKYE HA3BH 3aKJIAy OCBITH 200 CTPYKTYPHOTO MiPO3/IiIy
Hazpa Buny 3a3HavaloTh Ha OJAHKY KOHKPETHOTO BHJy JOKYMEHTA 1 3arajbHOMY ONaHKY ITif
JIOKyMEHTA yac 0OpMJICHHS Pi3HUX BHIIB JJOKYMEHTIB, OKPiM JHCcTiB. BkazyloTh TiJIbkH B

rapaHTiiHHUX.

Ha3Ba Buay mokymeHTa (Haka3, pillleHHs, MPOTOKOJI, aKT, JIOBiJIKa, JOTOBiJIHA
3anucka Tomo) aApykyerbes BEJIMKUMU JIITEPAMMU ta mae BianoBinatu Ha3Bi,
3adiKcOBaHIM y Tepenmiky yHipIKOBaHUX (OPM TOKYMEHTIB, 3alpOBaKECHUX B
fopuanuHid 0cobi. Takuil mepenik Mae MICTUTH Ha3BU YHi(ikoBaHUX (opm
nokymeHTiB 3rimHo 3 JIKY]l Ta Ha3BW IHIIUX JOKYMEHTIB, IO BiJIOBIIAIOThH
OpraHizalifHO-IPaBOBOMY  CTarycy IOpPUIAMYHOI OCOOM, 3aKpilZICHOMY B
TIOJIOKEHHI (CTaTyTi).

Ha3By Buay mokyMeHTa Ha MO3AOBXKHIX OJaHKax pO3MIILYIOTh IMOCEPEAMHI, a Ha
KYTOBHUX — y JIIBOMY BEpXHBOMY KYTI IiJl peKkBi3uToM «HaiiMmeHyBaHHS IOPUANIHOT
ocobm» ab0 «HaliMeHyBaHHs CTPYKTYPHOrO HiAPO3ALUTY IOPUINIHOT 0COOM)

[ara nokymeHTta

Ile, BimmoOBigHO, JaTa WOTO IMiANMUCAHHS, 3aTBEPKECHHS, NMPUHHATTSA, PEECTparlii
abo ckmagenHs. Kpim Toro, matryrorh yci ciayOO0BI BiIMITKH, IPOCTaBlIeHI Ha
JOKyMEHTI, a came: Bi3y, pe3ojwonilo, BiIMiTKY npo 3acBiTyeHHsI Komil
AOKYMEHTa, BiAMITKY NP0 HAJAXOMKEHHsI JIOKYMEHTa 10 HPUIUYHOI 0codH,
BIIMITKY NP0 BHKOHAHHS /JOKYMEHTA, BiIAMITKY NP0 O3HAWMOMJIEHHS 3
JAOKYMEHTOM.




Hary opopMitroroTh HuGPOBUM 200 CIOBECHO-IIM(PPOBUM CIIOCOOOM:

02.11.2021

2021.11.02

02 nucmonaoa 2021 poxy

02 aucmonaoa 2021 p.

VY pi3HUX pPEKBI3UTAaX OJHOTO JOKyMEHTa Jara Moxke OyTu odopmieHa sK
CJIOBECHO-IIU(POBUM CTIOCOOOM, TaK 1 HUDPOBUM.

VY choiapHUX TOKyMEHTaX, MATOTOBICHHX BiJ iMEHI JBOX 1 OlIbINe FOPUIAMYHHUX
oci0, 3a3HayalOTh OJHY JaTy, IO BIAMOBIZAE€ JaTi MPOCTABIEHHS OCTAHHBOTO
T JIITACY.

Jlaty nokyMeHTa Ha OJaHKy MPOCTABIISIOTH y CIEI[ialIbHO BiJIBEIEHOMY MICII.

VY BHYTpIIIHIX CITy’)KOOBUX JOKYMEHTax (3asBax, JOMOBIIHHMX 1 MOSICHIOBAJIHHUX
3aMUcKax Toulo), 0(popMIIeHMX He Ha OJIaHKY, JaTy MPOCTABISIOTH JiBOPYY Bif
0COOMCTOTO MIAMUCY aBTOpa TOKYMEHTA.

VY pasi 3acrocyBaHHs iH(MOpMaIiiHUX (aBTOMAaTH30BAHMX) CUCTEM OpTraHi3allil
JJOBOJACTBA JIOMYCTUMO TPOCTABIATH JaTy peecTpaiii JOKyMeHTa y CKJIail
mrpux-koay a6o QR-komy, 1m0 CTBOpIO€THCS 3aco0amMM i€l CUCTEMH, 3TiTHO 3
nocranoBoro Kabinety MinicTpiB Ykpainu.

HITpUX-KOJA NPOCTABJIAITL Y HEHTPi HUKHBOTO MOJIS MEPIIOi CTOPiHKH
nokymenTa, QR-kox (21 Mmm X 21 MM) — y HMKHBOMY JIIBOMY KYTi Iepuuoi
CTOPiHKH IOKYMEHTa
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Peecrpariiianii
1HIEKC
JIOKYMEHTA

Peecrpariiinnii iHIEKC MOKyMEHTA CKJIQIAa€ThCs 3 TOPSAIKOBOTO HOMEpA I[bOTO

JOKyMEHTa B MEXax TpPYIHU JOKYMEHTIB, IIO PEECTPYIOTh, SKHH JTOMOBHIOETHCS

IHJIEKCaMH, IO 3aCTOCOBYIOTh B KOPHAMYHIA 0cC00i, 30KpeMa IHJEKCOM 3a

HOMEHKJIATYPOIO CIIpaB, CTPYKTYPHOTO MiJIPO3ALTy, KOPECIIOHIEHTIB, MOCAI0BUX

0Ci0, fKI po3MIANalTh a00 MIAMUCYIOTh JOKYMEHT, BHUKOHABIIIB, ITUTaHb

TISUTBHOCTI SIKHX CTOCY€EThCS JOKYMEHT.

CknasioBl YacTHMHH PEECTPAIIMHOTO 1HJEKCY BIIOKPEMIIIOIOTH OJIHA BIJ OMHOI

MPaBOOIYHOIO MOXUIIOK PUCKOIO.

123/01-10, ne 123 —mopsiAKOBUMA BXiIHWI HOMEp JOKYMEHTa y MEXKax pOKY,
01-10 — ingexc cupaBu 32 HOMEHKJIATYpPOIO CIIPaB

321/01/01-10, ne 321 — nopsAaKOBUN BXITHUHA HOMEpP MOKyMEHTa y MeEXaX POKY,
01 —HoMep cTpykTypHOro miaposaiay, 01-10 —iHnmexkc copaBu 3a
HOMEHKJIaTypOIO CIIpaB

01-10/456, o0e  01-10—1inmekc  cmpaBu 3a  HOMEHKJATypolO  CIIpaB,

456 — nopsAAKOBUI BUXIAHUI HOMEP JOKYMEHTA Y MEKAX POKY

VY cnibHOMY JOKYMEHTI, MiJrOTOBJICHOMY BiJl iMEHI JBOX 1 OliblIe FOPUIMYHUX

0ci0, peecTpalifHUN 1HAEKC Ma€ MICTUTH 1HACKCH, IPUCBOEH] JOKYMEHTY KOKHOIO

3 IUX IOPUAUYHHX OCi0, SIKl MPOCTABISIOTH Yepe3 MpaBoOIYHY MOXUITY PUCKY B Tiii

MOCTIJOBHOCTI, Y SIKif JOKYMEHT IiIITMCAaHO HOTO aBTOpaMH.

987/321/654

Micue po3ranryBaHHsI PeeCTpaLiifHOrO 1HJIEKCY Ha JOKYMEHTI 3aJIeKUTh B BUIY

0JaHKA Ta BUJLY TOKYMEHTA

Ilocunanns Ha
peecTpariiuuit
IHJIEKC 1 JaTy
JOKYMEHTA

[TocunanHss Ha peecTpalliiHUN 1HAEKC 1 JaTy JOKYMEHTa Ma€ MICTUTH
peecTpariiHuil iHAeKC Ta AaTy TOTO JOKYMEHTA, Ha SIKUW JAf0Th BiAMOBI/Ib.
[TocunanHsa Ha peecTpamiifHUN 1HIEKC 1 1aTy JOKyMEHTa PO3MIIILYIOTh HIbKYe abo
Ha PIBHI PEECTPAIIHHOTO 1HAEKCY V CIEIaILHO BIABEICHOMY MicIll Ha OJIaHKY.




6i0 02.11.2021 Ne23/01-13

Ha Ne 810

ABO

6i0 02.11.2021 Ne23/01-13 Ha Ne 6i0

Micue
CKJIaZIeHHA a00
BUIAHHS
JIOKYMEHTA

Micrie ckiaieHHsl JOKYMEHTa 3a3Ha4aloTh Ha BCiX JJOKYMEHTaX, OKPiM JIUCTIB.
Micue ckinageHHs JOKYMEHTa PO3MIIIYIOTh Ha PiBHI a00 HMKUYE peKBi3UTIB «/lara
JOKyMeHTay 4H «PeecTpaliitHuii iHAEKC JOKYMEHTa.

Micue cknajgeHHs AOKyMEHTa Mae€ BiJMOBIAATH HAMMEHYBAaHHIO HACEJIEHOTO
nyHKTy 3rigHo 3 JIK 014.

Kuis

cum Tocmomens Kuiscokoi oonacmi

c-ue Cmenose @acmiscvroeo pationy Kuiecokoi obnacmi

c¢. bepesiexa Maxkapiecvkozo pationy Kuiecvkoi obnacmi

VY pa3i 3a3HaueHHs B I[bOMY pEKBI3UTI cTonuii «KuiB» CKOpOYEHHS «M.» He
3aCTOCOBYIOTb.

Anpecar

AnpecaraMu JOKyMEHTa MOXYTh OyTH Oprasizailii, iXHi CTPYKTYpHI HiApO3Aiiy,
mocaioBl 0co0M Ta TpOMaAsiHA. Y pasi aJipecyBaHHs JOKyMEHTa opraHizarii ado ii
CTPYKTYpHOMY TMiApO3AUTOBI 0€3 3a3Ha4eHHs MOCagoBOi OCOOM iXHI Ha3BU
MOJAI0Th Y HA3UBHOMY BiJIMiHKY.

Jlenapmamenm oceimu i HayKu

Kuiscwkoi obnacrhoi oeporcasnoi aominicmpayii

VY HaiiMeHyBaHHI ajpecara JOIMYCTHMO 3a3HA4aTH CKOPOYCHE HaWMEHYBAaHHS
IOPUIUIHOT 0COOHU
JIOH KOJIA

VY pasi aapecyBaHHS JIOKyMEHTa KEPIBHUKOBI YCTaHOBH a00 HOTO 3aCTYITHHUKOBI
Ha3Ba YCTAaHOBHU BXOJMTBH JI0 CKJIaJy Ha3BH MMOCA/IN aJipecara.

Hupexmopy [enapmamenmy oceimu i HayKu

Kuiscovkoi obnacrhoi oepoicasrnoi aominicmpayii

Bnacue im’a, IIPI3BUILE

Km0 MOKYMEHT HAJACHIIAIOTH MOCAIOBii 0c00i, Ha3By YCTAaHOBU 3a3HAYAIOTH Y
Ha3UBHOMY BIJIMIHKY, a ITOCay 1 Mpi3BHILE ajpecaTa - y JaBaJIbHOMY.
Jlenapmamenm oceimu i HayKu

Kuiscokoi obnacroi oepoicasrnoi aominicmpayii

Biooin dowkinvnoi, 3a2anbHoi cepeonboi

ma no3auKiibHol 0ceimu

Hauanvnuxy 6iooiny

Bnacue in’sa, IIPI3BUIILE

SKII0 MOKyMEHT aJpecyloTh OaraTbOM OJHOPITHUM OpraHizalisM, ajpecara
3a3HA4YAI0Th y3araJbHEHO.
Kepisnukam 3axnadis 3acanpHoi cepeonvoi oceimu

JIOKyMEHT HEe TMOBHHEH MICTUTH OUIbIIe YOTHPHOX ajapecaTiB. CJIOBO «KOITis»
mepes 3a3HAa4CHHSIM ajJipecara HE CTaBsATh. 3a HASBHOCTI OUTBIIOI KUTBKOCTI
aJipecariB CKJIQJAOTh CIUCOK JUISI PO3CHIIAHHS, a Ha KOXHOMY JIOKYMEHTI
3a3Ha4al0Th TUIBKU OJHOTO aJIpecara.




o pekBisuty «Apapecar» BXOAWTh momrToBa anapeca. [lopsimok i ¢opma 3amucy
BIJIOMOCTEHl TpO TIOMITOBY aJpecy yCTaHOBM MaroTh Biamosimatu [IpaBuiam
HaJIJaHHS MOCTYT MOIITOBOTO 3B'SI3KY.

Jlenapmamenm ocseimu i HayKu

Kuiscovroi obnacnoi depoicasroi aominicmpayii

8yn. Xpewjamux, 6,

m. Kuis, 01001

SIKImoO JOKyMEHT HaJAcuialTh (i3uyHiii 0cobi, TO y HA3UBHOMY BiAMIHKY
3a3Ha4YarOTh MPI3BHUIIE, IM's, 110 0aThKOBI (200 iHIIIANN) aapecara, BJIUII0, HOMED
OyOMHKY 1 KBApTUPH, HACEIIEHUH MMYHKT, PaiiloH, 00JIacTh, MOIITOBUI 1HIEKC.
Ilempy Isanuenxy

gyn. Caoosa, 06y0. 7, k8. 24,

M. YVaun,

binoyepxiscokutl p-n, 09161

I'pud
3aTBEPIKEHHS
I[OKYMCHTa

3arBep/UKCHHST YIPABIIHCHKUX JOKYMEHTIB 31HCHIOETBCSI 0COOMCTO KEPIBHHUKOM
3aKJIaay BIAMOBIAHO JO MHOTO TOBHOBAXEHb a00 PO3MOPSIYUM JTOKYMEHTOM
3aKJIay 13 3a3HAYCHHSIM Ha JOKyMEHTI rpuda 3arBepIkeHHsS, O(OpMIEHOTO
BIJITOBITHAM YHHOM.

3ATBEPIDKYIO

Jupexmop eimna3zii N 5

Ilionuc enacne im’s, IIPI3BUIIE

07.03.2021

VY pasi 3arBep/pKeHHS JTOKYMEHTa pIIIEHHSIM KOJETiaJbHOTO Oprany rpud
3arBeppkeHHs ckianaerbes 31 cinoBa SATBEPIDKEHO (06e3 nanok), Ha3Bu, AaTy 1
HOMEpa JIOKyMEHTa Y Ha3UBHOMY BIJIMIHKY.

3ATBEPIDKEHO

Ilpomoxon 3acioanns nedazo2iunoi paou

eimnazii N 5

06.05.2018 N 40

Ilepesik BUAIB AOKYMEHTIB, 110 MarOTh OyTH 3aTBEp/UKEHI 3 MPOCTABISTHHAM
rpuda 3aTBepHKCHHS, BU3HAYAE 3aKJIa OCBITH Ha IiJCTaBl 3aKOHO/IABCTBA Ta 3
YHECEHHSIM B iHCTPYKILiIO 3 JIIJIOBOJICTBA

Pesomromis

Pesomrorist — 11e 3po6aeHuii mocaaoBor 0CO00K0 HAMMKMC HA JOKYMEHTI, IO MICTHTh
CTHUCIIUN 3MICT IPUUHSATOTO HEIO PIIICHHS 010 BUKOHAHHS JOKYMEHTA.
Pe3omromisi MakcuMaabHO MOXKE CKIIQJATHCS 3 TaKUX CJIEMEHTIB: Mpi3BuIle(-a),
BiacHe(-1) iM’s(-eHa) BUKOHABIA (-iB) y JaBalbHOMY BiJIMiHKY, 3MICT JOpY4YEHHS,
CTPOK BUKOHAHHS, 0COOMCTHH ITiIMHUC KePIBHUKA, /1aTa.

Ipizeuwe Bracne im’s

Ilpowry niocomysamu npoexm 002060py

npo nocmadanus 2azy 0o 25.05.2019

Ocobucmuii nionuc

Jlama

SKmo AOpyYeHHsI HAJAaHO KUIBKOM IMOCaIOBHUM 0CO0aM, TOJIOBHUM BHUKOHABIIEM
JIOKyMEHTa € 0co0a, 3a3Ha4eHa B PE30JIIOLIi MEPIIOFO.

Ha nmokymeHTax i3 CTpoKaMd BUKOHAHHS, IO HE NOTPEOYIOTh JOJATKOBUX
BKa31BOK, Y PE30JIIOIIiT 3a3HAYal0OTh BUKOHABIIS, IiITKC aBTOpa PE30JIOLIii 1 1aTy.
Pe3onronito  mpocCTaBiIsIOTE PYKONMUCHO O€3MOCEepeHhO Ha JOKYMEHTI HIIKYE
PEKBI3UTY «AapecaTy mapajejbHO O OCHOBHOI'O TEKCTY a00 Ha BIIBHOMY Bif




TEKCTY MICIl Y BEpXHiil YaCTHHI MEPIIOro apKylla 3 JHUIBOBOrO OOKy, aje He Ha
HOJTi IOKYMEHTA, IPU3HAYCHOMY IS MTiIINBAHHS.

SIkmo Ha JOKYMEHTI HeMae BUIBHOTO Micls A pe3ontolii abo JTOKyMEHT
miJyIsirae TTOBEPHEHHIO, a00 1€  EJNeKTPOHHUN JOKYMEHT, TO PE3OJIOIII0
opOpPMIIIOIOTh HA OKpPEeMOMY apKymii abo chemialbHOMy OJaHKy, Ha SKOMY
3a3HA4YaloTh JIaTy.

Jlo ex. No 123/01-10 6io 02.11.2021

BigmiTka mpo
KOHTPOITh

BigMiTka TpO KOHTPOJb O3HA4Ya€, IO JOKYMEHT Y35ATO Ha KOHTPOIb JUIs
3a0e3neueHHss HOr0 BUKOHAHHS B YCTAHOBJICHUN TEPMiH.

BigMiTKy Tpo KOHTpPOJb ITO3HAYAIOTh BEIMKOIO JiTeporo «K» um cimoBom
«Kontponp» (pykonucHo a00 3 BHKOPHUCTAHHSM MITaMIla) Ha JIBOMY TOJi
IEepIIOro apKylla JOKYMEHTA Ha PiBHI 3ar0JIOBKA JIO TEKCTY.

3aroJIoBOK 110
TEKCTY
JIOKyMEHTa

3arosoBOK 70 TEKCTY JOKYMEHTa Ma€ MICTUTH CTHUCIHWN BHUKJIAJ OCHOBHOTO
CMHCJIOBOTO aCMEKTy 3MICTy JOKYMEHTA.

3aroioBoOK J0 TEKCTY TOKYMEHTa Ma€ OyTH KOPOTKHM, TPAMaTHYHO y3TO/KEHHUM 13
Ha3BOIO JJOKYMEHTA, TOYHO MepeJaBaTi 3MIiCT TEKCTY Ta BIANOBIAATH HA 3alIMTaHHS
«TIpO MO?», K40T0?», KKOTO?».

Haxas (npo wo?) npo naoanns ionycmku

Jlucm (npo wo?) npo opeanizayito konpepenyii
Ilpomoxkon (uo020?) 3acioanus amecmayiinoi Komicii
Tlocaooesa incmpyxuis (k020?) 2on06H020 cneyianicma

Texkct
JIOKyMEHTa

MicTtuTth iHpoOpMallito, 3apaau GpikCyBaHHS K01 OyJlI0 CTBOPEHO JOKYMEHT.
Oprani3zanii 3A1HCHIOIOTh JUIOBOACTBO, BEIyTh JOKYMEHTAII0 1 JIMCTYBaHHA
YKpaiHCBKOIO MOBOIO. TEKCT TOKyMEHTa MOBHHEH OyTH BHUKIAJCHHU CTHCIIO,
IpPaMOTHO, 3p0O3yMiJio, 6e3 MOBTOPIB Ta BKMBAHHS CIIiB 1 3BOPOTIB, 5IKI HE HECYTh
CMHCJIOBOTO HAaBaHTAXKCHHSI.

Texkct oopMITIOIOTH y BHUINISAII CYLIIBHOTO CKJIQJHOTO TEKCTY, aHKETH, TaOmuil
a00 noeaHaHHA 1UX (opM. SIKIIO YaCTUHU TEKCTY MarOTh Pi3HI CMUCIIOBI aClIEKTH
abo TEeKCT JOKyMEHTa MICTHTH JEKUIbKa pillleHb, BUCHOBKIB TOIO, HOro Tpeda
po30MTH Ha pO3AUIM, MIAPO3AUIM, MYHKTH, MIANYHKTH, $KI HYMEpPYIOTb
apaOCbKUMHU ITUPaMu 1 IPyKYIOTh 3 ab3alty.

Ji1st 4iTKO1 opraHi3ariii TEKCT MOIISIOTh Ha JIBI CMUCJIOBI YaCTHUHHU:

[ omuc TpWYWH, (aKTiB, MOMIN, IO CTANU MiJCTABOKO sl CKJIAQJaHHS
JIOKYMEHTA;

° BHUCHOBKM,  TPOMO3UIli, TPOXaHHS,  PO3MOPSDKCHHS,  pPIlICHHS,
pEKOMEH1allii.

VY TeKCTi JOKyMEHTa, IMiJrOTOBJICHOTO BiJIITOBIAHO JI0 JOKYMEHTIB 1HIIUX YCTaHOB
abo paHillle BHUJAHUX JOKYMEHTIB, iX PEKBI3UTH 3a3HauyalOTh y Takii
MOCJTIIOBHOCTI: Ha3Ba BHUJY JOKYMEHTAa, Ha3Ba YCTAHOBHU (aBTOpa JOKYMEHTA),
JIaTa, PEECTPAIIMHUI 1HJIEKC, 3ar0JJOBOK JIO TEKCTY

BiamiTka mpo
HasIBHICTH
OIATKIB

Po3mintyroTe miJi TekcTOM JOKyMeHTa. JlogaTku 10 JTOKYMEHTIB MOXYTb OyTH
TPHOX BHIIB:

° JOJIaTKUA-TOKYMEHTH (1HCTPYKIIii, MpaBuUjia TOIIO), IO 3aTBEPIKYIOTHCS
a00 BBOISATHCS B IO PO3MOPSAIUYUMH TOKyMeHTaMu. Ha HUX MOXYTb IPOCTaBIATH
rpud 3aTBEPIKEHHS;

° nomatku (rpadiku, cxemu, TaONUIll, CIIHCKH TOIIO), IO TMOSICHIOIOTH abo
JIOTIOBHIOIOTH 3MICT OCHOBHOTO JOKyMEHTa (Hakasy, IUIaHy, 3BITY, 1HCTPYKIIi
TomO). IX OOPMIIOIOTE HA CTAHIAPTHHX apKymiaX. Y BepXHBOMY MPAaBOMY KyTi
IEepIIOro apKyllla 3a3HaydaroTh ClOBO «Jlomarok». SIKIO N0JaTKiB KijgbKa, HA HUX
3a3HAa4aloTh TOPSIKOBI HoMepH. 3Hak Ne mepen MUQPPOBUM IO3HAYCHHSIM HE
CTaBJISITh;




° JOJAaTKH, 110 € CaMOCTIMHMMM JOKyMEHTamMHu 0e3 3a3Ha4€HHs aJpecHOl
YaCTHHHU 1 HA/ICUJIAIOTHCS 13 CYNIPOBITHUM JIHCTOM;

[Ipo HasgBHICTH ONATKIB 10 JOKYMEHTAa 3a3HAYaIOTh IMICIs TEKCTYy MOKyMEHTa
nepen MmiAMUCcoM. SIKII0 JOKYMEHT Ma€ JOJAaTKH, MOBHY Ha3By SIKUX HABOIATH y
TEKCTi, BIAMITKY PO HAsBHICTbH JOAATKIB 0()OPMITIOIOTH TaK:

Jooamoxk: na 7 apx. y 2 npum.

SIKIIO TOKYMEHT Ma€ JIOAaTKH, MTOBHY HAa3BYy SIKUX y TEKCTI HE HABOJAThH, Il HA3BU
HeoOXiTHO MOJAATH Micls TEKCTY 13 3a3HAUEHHSM KUTBKOCTI apKyIIiB y KO)KHOMY
JIOIaTKy Ta KUTBKOCTI iX MPUMIPHHKIB.

Jlooamxu:

1. llosioka npo suxonauns niany pemoumuux pooim 3a I keapman 2000 p. na
5 apxk. 6 I npum.

2. I'paghix pemonmuux podim na Il keapman 2000 p. na 2 apk. 6 1 npum.

Sxmo 1o JOKyMEHTa AOMAI0Th IHIIMKA JOKYMEHT 3 JOAAaTKaMH, BIJIMITKY IO
HasIBHICTb JOJATKIB 0()OPMITFOIOTH TaK:

Jlooamox.: Bucnosok cmyscou oxoponu npayi 6io 14.09.2018 Ne 8 i oooamok 0o
Hb020, 6Cb020 HA 25 apk. y 2 npum.

3a BenMKOi KUIBKOCTI JIOJIATKIB HA HUX CKJIAJAIOTh OMHKC, & B CAMOMY JIOKYMEHTI
ICJIS TEKCTY 3a3HAYAI0Th!
Jlooamox. 6i0no6iono 0o onucy Ha 3 apx.

SIKo A0AaTOK HAJCHIAIOTh HE 3a BCiMa 3a3HAY€HHMMHU B JOKYMEHTI aJipecamu,
BIZIMITKY PO HAsIBHICTh JJOKYMEHTa O()OPMITIOIOTh TaK:
Jlooamox: na 5 apx. y 2 npum., Ha neputy aopecy

VY nmonmaTkax JOBIIKOBOTO Xapakrepy (rpadiku, cxemu, TaOiuIli, CIUCKH, (OPMH
TOI[0) JIO OCHOBHOTO JOKYMEHTA, 3aTBEP/KCHOTO PO3MOPSIYUM JOKYMEHTOM,
BIZIMITKY pOOJIATH Y BEPXHHOMY IIPAaBOMY KYTI IEPILIOTO apKyllla J0IaTKa.
Jlooamoxk 3

00 Incmpyxyii 3 dinosoocmea

(nynkm 1.6 po3oiny I1)

Y po3nopsayoMy JOKYMEHTI BIAMITKY TpPO HAsSBHICTH J0JaTka O(QOPMITIOIOTh
Oe3rocepeIHb0 B TEKCTI JOKYMEHTA CIIOBAMHU: «IIO JTOMAETHCS», «(IOMAETHCS)Y,
«3T1IHO 3 IOJATKOM 1», «BIOIOBIMHO IO Jomarka 2» a0o «IuB. IOHATOK 3». A Ha
caMOMy JIOJIaTKy JIO PO3MOPSTYOro JOKYMEHTa Y BEPXHHOMY IIPaBOMY KYTi
MEPIIIOTO apKyIIa MPOCTABISIFOTH BIIMITKY 3 IMMOCWJIAHHSAM Ha [IeH TOKYMEHT, Oro
JaTy 1 HOMep.

Jlooamox 1

00 naxa3zy Jlybencoxoi 3aeanvnooceimuvoi wixonu I-111 cm. No 2

20 nucmonaoa 2021 poxy Ne 321

SKIIo 10 po3MOPsAIIOro TOKYMEHTa € OAWH JO0JaTOK, TO HOro HEe HyMEpYHOTh. 3a
HAsSIBHOCTI KIJIbKOX JTOJATKIB 3a3HAYAIOTH 1XHI OPSAKOBI HOMEpH. 3HAK «Noy» mepes
nu(ppoBUMH TMO3HAYEHHSMU HE CTaBIATh. Ha JIpyroMy Ta HacTymHHX apKyliax
JofaTka poosaTh BiqMITKy «[IpogoBxkeHHS 1o1aTKay.

VYci gomatku 10 JAOKYMEHTIB Bi3y€ TMpaIliBHHUK, SKUH CTBOPHB JOKYMEHT, Ta
KEPIBHUK CTPYKTYPHOTO MiAPO3ALTY IOPHANYHOI 0COOH, Y IKOMY HOTO CTBOPEHO

ITigmnuc

CknamaeTbcsi 3 Ha3BU IMOCAIU OCOOM, SIKa MIAMHUCY€E JTOKYMEHT (IOBHOI, SIKIIO
JOKYMEHT HaJIpyKOBaHO He Ha OJIaHKy, CKOpOYEHOi —Ha JIOKYMEHTI,
HaJIPYKOBAHOMY Ha OJIAHKY), 0COOMCTOro MiAMKCY, iHiiany(-1B) 1 Ipi3BUIIA.




1. T'onosa Jlepocasnozo komimemy
cmamucmuku Yxkpainu ITionuc Bnacwue in’sa, IIPI3BUIIE
2. Ionosa Hionuc Bnacue im’a, IIPI3BULLE

PexBi3UT po3MIILYIOTH i/l TEKCTOM JOKYMEHTa a0o IiJl BIAMITKOIO PO HasiBHICTb
JIOTaTKIB.

SKm0 MOKYMEHT MiAMUCYIOTh KilbKa (IBi abo Oimbine) oci®, To ixHI mianucu
pPO3TalIOBYIOTh OAWH ITiJT OMHUM BIiAMOBIAHO IO MiAMOPSIKOBAHOCTI MOCATOBUX
oci0.

Jlupexmop Iionuc Bnacne im’s, [IPI3BUIIE

Tonosnuil 6yxeanmep Hionuc Bnracne im’s, IIPI3BUILIE

SKI0 MOKYMEHT MiAMHUCYIOTh KUTbKa OCI0 OMHAKOBHX TMOCAJ, TO iXHI IMiIMUCH
pPO3TaIIOBYIOTh Ha OTHOMY PiBHI.

3acmynnux Minicmpa rocmuyii.  3acmynuux Minicmpa Qinancia
Yrpainu Yrpainu

ITionuc Brnacue im’s, I[IPI3BUIIE Ilionuc Bnacne im’sa, [IPI3BUIIE

JIOKyMEHTH KOJIeTiaJlbHUX OpraHiB HiANUCYIOTh T0JOBA KOJIET1aJIbHOTO OpraHy i
CeKperap.

Tonosa oupexyii Hionuc Bnracne im’s, IIPI3BUILIE

Cexpemap oupexyii Ilionuc Bnracue im’a, IIPI3BUILE

VY pasi BIACYTHOCTI MOCaJA0BOi OCOOM, MIAMHC SKOI 3a3HAUYEHO B JOKYMEHTI,
JOKYMEHT MiJNHCy€e 0co0a, sika BUKOHYE ii 000B's3KH, a00 ii 3aCTynHUK. Y IbOMY
BHUIMAJKy OOOB'SI3KOBO 3a3HA4ar0Th MOCAAy 1 MPI3BUIIE OCOOM, sKa Tijmucana
JOKYMEHT (BMIIPABJICHHS BHOCSTH PYKONHMCHUM a00 MAaIIMHONMHCHUM CIOCOOOM),
Hanpukiia: "Bukonysad 000B's13kiB", "3acTynHuK".

[lignucyBaTi TOKYMEHT 13 mpuUiMEHHHUKOM "3a" a00 CTaBUTH NMPaBOOIUHY MOXUITY
PUCKY TIepel Ha3BOKO MOCAIN HE JO3BOJICHO

3acmynnux oupekmopa Ilionuc Bnacne imv’s, I[IPI3BUIIE

I'pud
IIOT'OIKCHHA
JOKYMEHTa

Posmimyrore Huxde pekBizuty llimmuc". BiH ckmamaeThcs 31 ciioBa
I[NOI'OPKEHO (6e3 mamok), Ha3BH MOCaAM OCOOM, siIKa TOTOKYE JOKYMEHT
(pa3zoM 3 Ha3BOW Opraizailii), 0COOMCTOro MiANUCY, iHimiamy(-iB) 1 Mpi3BHUIIA,
JIaTH TTOTO/KCHHS.

HIOI'O/DKYIO

3acmynnux oupexmopa 3 HBP

Ilionuc Bnacue im’s, I[IPI3BUIIE

05.02.2001

SKI0 AOKYMEHT MOTOKYIOTh JIMCTOM, MPOTOKOJIOM, aKTOM TOIIO, TO TpH)
MOTO/KEHHS 0(POPMITIOIOTH TaK:

HIOI'O/PKEHO

IIpomoxkon 3acioanusn nedazo2iyHoi paou 3axiady

23.01.2001 N 2

Bi3u noxymenTa

Bi3oro odopminol0Th BHYTPILIHE MOTOMKEHHA AOKyMeHTa. Biza ckiamaetbes 3
Ha3BM MOCAaU, OCOOMCTOTO MIANKCY, IHIMIANiB 1 Mpi3BHIIA OCOOHM, sKa BI3y€
JTOKYMEHT, J1aTH Bi3yBaHHs. Bi3y po3MillyloTh HWK4YE pEKBi3UTY 23, sSK Ha
JHMIIBOBOMY, TaK 1 Ha 3BOPOTHOMY OOLli OCTaHHBOTO apKyIIa JOKYMEHTA.
3acmynuux oupexmopa 3 HBP

Ilionuc Bnacue im’a, I[IPI3BUILIIE

18.09.2021




Bi3y cTaBisaTh Ha IPUMIPHHKAX JIOKYMEHTIB, K1 3aJIUIIAIOTh B OpraHizaiii

BigOurtok BinOutkoM mewyarku — opradizamii  3acBiIYYIOTh Ha  JOKYMEHTI  MiAmHC
IeYaTKu BI/INOBIJaILHOI 0COOMU.
Binbutok mevarku CTaBIATh Tak, 00 BiH OXOILTIOBAB OCTAHHI KiJIbKA JIITEp HA3BU
mocaau ocodwu, sKa Miamucana JOKYMEHT, ajie He MiIIKIC MocaaoBoi ocodu, abo
MPOCTABJISIOTh HA OKPEMO BUIIJICHOMY JJISI IIBOTO MiCIIi 3 BIAMITKOIO «M. TLy.
[lepenix MOKyMEHTIB, Ha SIKI CTaBJIATH BiAOMTOK TEYATKH, BHU3HAYA€ 3aKaja Ha
MiACTaBl HOPMAaTHBHO-IIPABOBUX AKTIB. Horo momarmTh B IHCTPYKIIi 3 AIJJOBOACTBA
[IpizBumie 3a3Ha4aroTh Ha JUILOBOMY OOIll B HMXKHBOMY JIIBOMY KyTl OCTAaHHBOTO apKyla
BUKOHABIIS JOKYMEHTa
1 HoMep Horo Mamninenxo Inna 123 45 67
tenedony Maninenko 123 45 67

Mamninenxo Inna 123 45 67, 765 43 2
Mamninenxo Inna 123 45 67
Mamsituyk Cepeiti 765 43 21

Bingmitka mmpo
O3HaNOMJICHHS 3

3 nakazom o3HaAUOMACHUL:
Ocobucmuii nionuc Bracue im’s [IPI3BULIE

JOKYMCHTOM ﬂama

3 nocadosor IHCMpYKYIeo 03HAIOMIEHA:

Ocooucmuiti nionuc Bracue im’s I[IPI3BUIIE

Hama
Bumoru 110 Jnis IpyKyBaHHS TEKCTIB JIOKYMEHTIB MHOTPIOHO BHUKOPHCTOBYBATH TapHITYPY
oopMIICHHS Times New Roman ta mpudt po3mipom 12—14 npykapChbKux MyHKTIB.
JIOKYMEHTIB JlonmycTUMO BUKOPHUCTOBYBAaTH MIpU(DT po3mipoM 8-12 npyKapChbKHUX MyHKTIB IJIs

JIPYKyBaHHs peKBI3UTIB «JloBiKkOBI JaHi TIpo rOpuaudHy ocody», «Kox
IOpUINYHOT  0coOm», «BimomMocTi Tpo BUKOHABIM JOKYMEHTa», BHUHOCOK,
MOSICHIOBAIBHUX HATIKCIB IO OKPEMHUX €JIEMEHTIB TEKCTY JIOKYMEHTa TOIIO.

Jns npykyBaHHs pekBi3uTy «HasBa Buay NOKyMEHTa» MOXKHAa BUKOPHUCTOBYBAaTH
po3pimkennit mpudT po3mipoM 14-6 1pykapChbKUX MyHKTIB.

Hns  apykyBaHHA — pekBi3uTiB  «HaliMeHyBaHHS  IOpUIMYHOI  0COOWY,
«HailimeHnyBaHHS CTPYKTYpHOTO TMIAPO3AUTY IOpUAMYHOI ocobOm», «Hasza Bumy
JOKYMEHTa» Ta «3arojIoBOK /10 TEKCTY JOKYMEHTa» JOMYCTHMO BUKOPHUCTOBYBATH
HaIBKUPHUHN TIpsIMUi pudr.

TekcT MOKyMEeHTIB Ha apkymiax marepy ¢opmary A4 peKOMEHI0BaHO JPYKyBaTH
yepe3 1-1,5 MixpsakoBux iHtepBanu, a Qopmary AS —depe3 1 MiKpAIKOBUI
iaTepBan. [lig gac opopmieHHST TOKyMEHTIB, 3a MOTpeOU, MOKHA 3aCTOCOBYBATH
1HIIT MDKPSAKOBI 1HTEPBAJIH.

PexBizuTi gokymeHTa (KpiM TEKCTy), IO CKJIAJalOThCs 3 KUIBKOX PSAKIB
(«loBigKoBi NaHi Mpo IOPUAWYHY 0COOY», «3arojoBOK 0 TEKCTY JOKYMEHTa»,
«BigMiTKa po HasBHICTH JIOAATKIBY), IPYKYIOTh uepe3 | MIXKPSIIKOBHI 1HTEPBAJL.
CknasioBi 4acTUHHM PEKBI3UTIB «Axpecar», «[pu¢ 3arBepKeHHS TOKYMEHTa»,
«I'pud moromkeHHs (CXBaJeHHS) TOKYMEHTa» BIIOKPEMIIIOIOTH OJWH BiJ OJHOTO
yepes 1,5 MDKpAIKOBUH iHTEpBAII.
PexBizuT 1MOKyMEHTa BiJIOKPEMITIOIOTH
MDKPSIKOBUX 1HTEPBAJIU.

onmuMH Big omHoro depe3d 1,5—3




PexBizutu «HaiiMmeHyBaHHS IOpUAWYHOT 0cOOM BHUIIOTO piBHA», «HalimenyBanHs
I0pUIMYHOT 0co0m», «HasBa BUIy JOKYMEHTa» APYKYIOTh BEJIMKUMHU JITEPaMHU.

PosmudpyBanns mianucy B pekBi3uTi «lligmuc» apykyroTh Ha pPiBHI OCTaHHBOTO
psilKa HaliIMEHYBAaHHS TIOCAIH.

MakcuMaibHa JOBKMHA psAKa 0araTOpsIKOBUX PEKBI3UTIB (OKpIM pEKBI3UTY
«Tekcr moxkymeHTay) — 73 MM (28 IpyKOBaHUX 3HAKIB).

SIKII0 3aroJioBOK /10 TEKCTy JOKyMeHTa mepeBuinye 150 apykoBaHuX 3HaKiB (5
PAIKIB), HOTO JAO3BOJICHO MPOJOBKYBATH 10 MEXI mpaBoro nojs. Kpanky B KiHIT
3arojOBKa HE CTaBIISTh.

ITig yac oopMiIeHHSI JOKYMEHTIB MOTPIOHO JOTPUMYBATUCS TAKUX BIJCTYIIB Bif
MEXK1 JIIBOTO TOJIsl JOKYMEHTA:

10 MM — st aG3a1iB y TEKCTI;

90 MM — 17151 PEKBI3UTY «Apecary,

100 MM—ans pexBi3uTiB «I pud 3aTBeppKeHHs ToKyMeHTa» Ta «[pud oOMexeHHs
TOCTYILY 10 JOKYMEHTa;

125 MM — 1t po3mugpyBaHHs MiANUCY B pekBi3UTI «Iligmucy.

He po0nsaTe BiACTYN Big MeEXi JIBOTO MO Ui PEKBI3UTIB «/lata mokymeHTay,
«3aroJ0BOK JI0 TEKCTY JTOKyMeHTay», « TekcT mokymeHTa» (0e3 ab3ariB), «BigmiTka
PO HAsBHICTH JOAATKiB», «Biza mokymenta», «[pu¢ moromkeHHs (CXBaJCHHS)
JTOKyMeHTa», «BiamiTka Tpo 3acBimueHHs Komii JOKyMeHTa», «BimomocTti mpo
BUKOHABI JOKyMEHTa», «BigMmiTka mNpo O3HAHMOMIIEHHS 3 JIOKyMEHTOMY,
«BigmiTka TpO BHUKOHAHHS JOKYMEHTa», HalMEHYBaHHsSI IMOCAaaud B PEKBI3UTI
«ITigmuey, a Takoxk cimiB «CJIIYXAJIN», «BUCTYIIWIINy», «BUPILLIII»,
«YXBAJINJIN», «HAKA3VYIO», «(30b0B’A3VY1O».

VY pa3i HagBHOCTI KIIBKOX TpU]IB 3aTBEPIKEHHS 1 MOTOKEHHS (CXBaJICHHS)
JOKyMEHTa nepumid rpud ApyKyroTh 06€3 BIJACTYIy BiJl MEXIi JIBOTO IMOJIs, APYTHid
— uepe3 100 MM Big MeXi JIIBOTO TOJIA.

Ko B TEKCTI JOKYMEHTA € TMOCHJIaHHS Ha J0AaTKH ab0 Ha JOKYMEHT, IO CTaB
IMiJICTAaBOI0 JIII HMOTO IMMArOTOBKM (BUAaHHs), cioBa «Jlomarox» i1 «IlimcraBay
JIpyKylOTh 0€3 BIJICTYINy BiJl ME€Xl1 JIBOTO MOJs, a TEKCT A0 HUX — uyepe3 1
MDKPSIKOBUH 1HTEpBaJ.

ITix yac oopmileHHS JOKYMEHTIB Ha JIBOX 1 OijIbIlle CTOPIHKaxX Apyra Ta HacTYIHI
CTOPIHKU MaloTh OyTH MPOHYMEPOBaHI.

Homepu cTOpiHOK CTaBIsATh MOCEpPENUHI BEPXHBOTO IOJIS apKylla apaOChbKUMH
nudpamu Oe3 3a3HAYCHHS CJIOBA «CTOPIHKA» Ta PO3IIIOBHX 3HaKkiB. [leprry
CTOPIHKY HE HyMEpYIOTb.

CTOpiHKM JOKYMEHTA 1 KOYKHOTO 3 JIOAaTKIB MAlOTh OKpEMY HyMEpalliio.

Tekctu AOKyMeHTIB mocTiHOro Ta TpuBajoro (moHaj 10 pokiB) 30epiraHHs
JIPYKYyIOTh Ha OAHOMY Ooui apkyma. JIoKyMeHTH TMMYacoBOro cTpoky (mo 10
POKIB BKJIIOYHO) 30€epiraHHs MOXKHA JIPyKyBaTH Ha JUI[bOBOMY 1 3BOPOTHOMY OOII
apKyIua




Honarok 4
1o [HCTpyKIIii 3 AUTOBOICTBA 3aKIIaLy
(myskt 1.6 po3niny II)

BUMOI'N
10 opopMJIeHHS IOKYMEHTIB, 1110 BUTOTOBJISIIOTHCS 32 10MOMOI0I0 KOMIT IOTEPHOI TeXHIKH

1. Ins ApyKyBaHHS TEKCTIB JTIOKYMEHTIB MOTPiOHO BUKOPUCTOBYBATH rapHiTypy Times New
Roman Tta mpudt pozmipom 12—14 apykapcbKux MyHKTIB.

2. JlonyCTUMO BHUKOPHCTOBYBAaTH wIpU(PT po3mipom 8-12 napykapChKuUX MYHKTIB IS
JIPYKyBaHHsI PEKBI3UTIB «JloBigkoBl maHi mpo ropuamuHy ocoOy», «Kom ropuamdHoi ocoOmy,
«BimomMocTi Tpo BUKOHABI JOKYMEHTa», BHUHOCOK, IOSCHIOBAJIBHUX HAIMUCIB JIO OKPEMHUX
€JIEMEHTIB TEKCTY JOKYMEHTa TOILIO.

3. lns  npykyBaHHS pekBi3uTy «Ha3Ba BuIy IOKyMEHTa» MOXKHAa BUKOPHUCTOBYBATH
po3pimxeHuit mpudt po3mipom 14-6 1pykapchbKUX MyHKTIB.

Jns  npykyBaHHs pekBi3uTiB «HalimeHyBaHHA topuanuHoi ocobu», «HaliMeHnyBaHHS
CTPYKTYPHOTO MiIPO3ALTY I0pUINIHOI 0coOom», «Ha3Ba BUIy JOKyMeHTa» Ta «3arojloBOK J0 TEKCTY
JOKYMEHTa» JIOIyCTUMO BUKOPHCTOBYBATH HAIIBKUPHUNA NPAMUM MIPUPT.

4. TexcT TOKYMEHTIB Ha apkyuiax namnepy ¢gopmary A4 pekoMeHIOBaHO APYKYBaTH depes
1-1,5 MibKpsaakoBux iHTepBaiu, a ¢opmary A5 — dyepe3 | mixpsnakoBui intepsai. Ilin uyac
o opMIIEHHS JOKYMEHTIB, 3a TOTPeOr, MOJKHA 3aCTOCOBYBATH 1HIII MIKPSIKOBI IHTEPBAJIH.

5. PexBi3uTH TOKyMeHTa (KpiM TEKCTY), IO CKJIaIal0ThCs 3 KUTBKOX psKiB («loBigkoBi naHi
po IOPUIUYHY 0CO0Yy», «3arojgoBOK /10 TEKCTY JOKYMEHTay», «BiaMiTKa Mpo HasBHICTH TOJIATKIBY),
JPYKYIOTh uepe3 1 MIKpsIIKOBUN 1HTEepBaJl.

CxitaioBl 4aCTHMHM peKBI3UTIB «Ajnpecar», «Ipud 3arBep/kKeHHS TOKyMeHTay, «lpud
HOTOJKEHHS (CXBAJIGHHS) TOKYMEHTa» BIJJOKPEMIIIOIOTH OJIMH BiJ OAHOTO uepe3 1,5 MiXpsaKoBuit
1HTEpBaJ.

PexBi3UTH NOKYMEHTa BIJOKPEMJIIOIOTh OAMH BiJ OxHOTO uepe3 1,5—3 MIKpPSJIKOBUX
IHTEpBAJIH.

PexBizutn «HalimeHyBaHHA IOpHIUYHOI 0COOM BHIIOrO piBHsA», «HaliMeHyBaHHS
IOpUINYHOT 0co0m», «HazBa Buay NOKyMEHTa» IPYKYIOTh BEJIUKUMHU JIITEPAMHU.

Posmm¢pyBanHa mianucy B pekBi3uTi «llixmuc» IpyKyroTh Ha PiBHI OCTAHHBOTO psKa
HalilMEHYBaHHsI II0CA/IH.

6. MakcumanbHa NOBXKHMHA psKa OaraTopsAKOBUX DPEKBI3UTIB (OKpiM pekBi3uTy «Tekct
JOKyMeHTa») — 73 MM (28 npyKOBaHUX 3HAKIB).

SIK1110 3aroJ0BOK 10 TEKCTY TOKyMeHTa nepeBultye 150 npykoBaHHUX 3HaKiB (5 psAaKiB), HOro
JTI03BOJICHO TIPOJIOBKYBATH J0 MEXKI MpaBoro nojsi. Kpanky B KiHII 3ar0j0BKa HE CTaBJIATh.

7. Ilig yac odopMmIIeHHS TOKYMEHTIB MOTPiOHO AOTPUMYBATHCS TaKUX BIACTYMIB Bil MEXKi
JBOTO TOJIST JOKYMEHTA!

10 MM — n71s1 a03a11iB Y TEKCTI;

90 MM — 117151 pEKBI3HUTY «AIlpecary;

100 MmMm—muis pexBi3utiB «l pud 3aTBepIKeHHS TOKyMeHTay Ta «I pud oOMeKeHHs JOCTYIy
710 TOKyMEHTa»;

125 MM —ist po3mndpyBaHHs MigAMUCY B pekBi3uTi «lliammcy.

8. He poOmaTe BiAcTynm Big MeXi JIBOro Moys Uis PeKBI3UTIB «Jlara JOKymMeHTay,
«3aroJoBOK J0 TEKCTy JOKyMeHTa», «TekcT mokymeHTa» (06e3 ab3armiB), «BimMmiTka mpo HasBHICTb
nonatkiBy, «Biza mokymeHta», «l'pud moromxeHHs (CXBaJeHHS) IOKyMeHTa», «Biamitka mpo
3acBIMUEHHS KOmil JOKyMeHTa», «BimoMocTi mpo BHKOHAaBLSA JOKyMeHTa», «BimmiTka mpo
03HANHOMJICHHS 3 JJOKYMEHTOM», «BiMiTKa MPO BUKOHAHHS JIOKYMEHTa», HaWMEHYBaHHS MOCAJH B



pexBizutTi «[limmucy, a Takox cmiB «CIIYXAJIN», «BUCTYIIWIIW», «BUPIIIWUIIN»,
«YXBAJINIIN», «HAKA3VYIO», «(30b0B’A3VY1IO».

9.V pasi HasgBHOCTI KUIbKOX TpU(]IB 3aTBEPIKECHHS 1 MOTOKEHHS (CXBaJEHHS) JOKyMEHTa
nepmuii Tpud ApyKyoTh 0€3 BIICTYMy BIJ MEXI JIIBOTO ToJisA, Apyruii — depe3 100 MM Big Mexi
JBOTO MOJIS.

10. SIkmo B TEKCTI JOKYMEHTAa € TOCWUJIAHHSA Ha JoJaTKh abo Ha JOKYMEHT, IO CTaB
mifCTaBoOl0 I Moro miArotoBku (BumaHHs), cioBa «Jlomatox» 1 «llimcraBa» npykyroTh 0e3
BIJICTYITY B1Jl M€XI JIIBOTO MOJISI, @ TEKCT 10 HUX — 4yepe3 1 MIKpSIIKOBUI IHTEpBal.

11. ITix yac odopmieHHS TOKYMEHTIB Ha JBOX 1 OUIblIE CTOpiHKax JApyra Ta HACTYIHI
CTOPIHKU MaloTh OyTH MPOHYMEPOBaHI.

12. HomepH CTOPIHOK CTaBJIATh NOCEPEIMHI BEPXHBOTO MO apKylla apaOChbKUMH LuppaMu
0€e3 3a3Ha4YeHHS CJI0Ba «CTOPIHKa» Ta PO3AUIOBUX 3HAKIB. [lepiny cTopiHKYy HE HyMEpYIOTb.

CropiHKHM JOKYMEHTA 1 KOJKHOTO 3 I0/IaTKiB MalOTh OKPEMY HYMEpaIlifo.

13. TexcTu AOKYMEHTIB MOCTIfHOrO Ta TpuBaioro (moHan 10 pokiB) 30epiraHHs JPyKyIOTb
Ha ofgHOMY Oomi apkyma. JlokyMeHTH TUMYacoBOro cTpoky (Ao 10 pokiB BKITIOYHO) 30epiraHHs
MOJKHA JAPYKYBaTH Ha JUI[LOBOMY 1 3BOPOTHOMY OOIIl apKyIa



Jlomarok 5
1o [HCTpyKIIii 3 AUTOBOICTBA 3aKIIALy
(myHkt 2.3 po3niny II)

YIIPABJIIHHS OCBITH BUKOHABYOI'O KOMITETY
JYBEHCBKOI MICHKOI PAJTHA
JYBEHCBKOI'O PANOHY
JIYBEHCBKA 3ATAJIbBHOOCBITHS LIKOJIA I-111 CTYIIEHIB Ne2
JYBEHCBHKOI MICBKOI PAJIH ITOJITABCBKOI OBJIACTI

npocn. Bonomumupceskuii, 62/1, m. Jlyonu, [TontaBceka obmacts, 37502

ten./dakc: (05361) 71-774, 71-620, Ibschool2@ukr.net
Kon €IPIIOY 25165950 p/p UA568201720314221008301079973
M®O 820172 Jlep>kaBHa Ka3Hauelcbka ciryx0a Ykpainu M. Kui

BiJl 20 No _ _
........... (ab3ay 1,0)
(6e3 abzayy) (12,5)
JAupexTop (BmacHe iM’sl, MPI3BUIIIE)

[Ipo6ano Amnina 095-488-17-95
(im’s1. npizeuuye 6UKOHABYSL)


mailto:lbschool2@ukr.net

Honartok 6
1o [HeTpyKIii 3 A1IOBOICTBA 3aKIIALY
(myHkT 2.3 po3ainy II)

&

YITPABJITHHSI OCBITH BUKOHABYOI'O KOMITETY
JYBEHCBKOI MICBKOI PAJTN
JYBEHCBKOI'O PAUOHY
JYBEHCBKA 3ATAJIHOOCBITHSI IIKOJIA I-III CTYITEHIB Ne2
JYBEHCBKOI MICHKOI PAJIY TTIOJITABCBKOI OBJIACTI

npocn. Bomonumupcebkuit, 62/1, m. JIyouu, [TontaBchka o6macts, 37502

ten./daxc: (05361) 71-774, 71-620, Ibschool2@ukr.net
Kon €IPIIOY 25165950 p/p UA568201720314221008301079973
M®O 820172 [lepxaBHa Ka3HaueiicbKa ciry:k0a Yikpainn M. Kuis

BIJI 20 Ne
Ha Ne BiJ 20

MinicTeperBo ocBiTH | HAYKH

Vipainu


mailto:lbschool2@ukr.net

Jlomarok 7
1o [HCTpyKIIii 3 AUTOBOICTBA 3aKIIaLy
(myHkt 2.3 po3niny II)

&

YIIPABJIIHHSI OCBITH BUKOHABYOI'O KOMITETY
JYBEHCBKOI MICBKOI PAJIN
JIYBEHCBKOI'O PAUOHY
JIYBEHCBKA 3ATAJIbHOOCBITHS IIKOJIA I-1I1 CTYIIEHIB Ne2
JYBEHCBKOI MICBKOI PAIM ITIOJITABCHKOI OBJIACTI

npocn. Bonomumupceskuii, 62/1, m. Jlyonu, [TontaBceka obmacts, 37502

ten./daxc: (05361) 71-774, 71-620, Ibschool2@ukr.net
Kon €IPIIOY 25165950 p/p UA568201720314221008301079973
M®O 820172 JlepxaBHa Ka3Haueicbka ciryx6a Yikpainu M. Kuis

HAKA3
20 p. M. JlyOHu Ne

IIpo

........... (ab3ay 1,0)
HAKA3YIO:

1.

)
(6e3 abzayy) (12,5)

JAupexTop (BmacHe iM’s, npi3BHILE)


mailto:lbschool2@ukr.net

Buxkonaserninb: 3aBi30BaHO: Hanicnano:
o cnpaBu

JonaTok 8
1o [HCTpyKIIiT 3 AUTOBOICTBA 3aKIIaLy
(myskr 3.1 po3nimy II)

IEPEJIIK
AOKYMEHTIB, Ha IKMX MiJNNC M0Cag0BO0i 0cO0H 3aCBiTUYEThCS BiIOUTKOM MEeYaTKH
3aKJaay
1. Axtu (BUKOHaHHsS pOOIT, CIUCAHHS MaTeplajbHUX I[IHHOCTEW, (PIHAHCOBHUX IMEPEBIPOK,
BUJIYYEHHS JIOKYMEHTIB JUIsl 3HUIIEHHS, IepeJaBaHHs CIpaB TOILO).
2. JloBiiku (IIpO BUKOPUCTAHHS OIOKETHUX aCUTHYBaHb Ha 3apOOITHY IJIaTy, HApaXoBaHy 13
3apo0ITHOT MJIATH TOILIO).
3. JoroBopu (mpo marepiaidbHy BiANOBINANBHICTh, HAYKOBO-TEXHIYHE CITIBPOOITHUIITBO,
HiApsSAN, OPeHy IPUMIIIEHb, BAKOHAHHS POOIT TOIIO).
4. JloxymeHTH (HOBIAKW, TOCBIAYEHHS TOIIO), IO 3aCBIAYYIOTh IpaBa TPOMAISH 1
IOpUANYHUX OCI0.
5. JlopydeHHsI Ha Ofiep)KaHHS TOBAPHO-MaTePiaIbHUX [IHHOCTEH.
6. 3aBnaHHs (HAa NPOEKTYBaHHSA 00 €KTIB, TEXHIYHMX CHOpPYJ, KamiTajlbHE OyIiBHHUIITBO,
TEXHIYHI TOIIIO).
7. 3pa3ku BIAOUTKIB MEYaToOK 1 MiJMMCIB MPaliBHUKIB, SIKI MalOTh MPaBO 31HCHIOBATH
(hiHaHCOBO-TOCIOAAPCHKI Omepaiiii.
8. Komrtopuc BUTpar (Ha KaJbKyJISALIIO 32 JOTOBOPOM, Ha KamiTajgbHe OyiBHUIITBO TOLIO).
9. JIuctu rapaHTiiiHi (Ha BUKOHaHHS pOOIT, HalaHHS MOCIIYT TOLIO).

10. Onucu cnpas noctiiHOTO, TpUBasoro (moHax 10 pokiB) 30epiraHHs, 3 KaJApOBUX MMUTaHb.
11. lIrarHi po3nucwu.

12. TpynoBi KHIKKH.




Honarok 9
1o [HCTpyKITiT 3 TTOBOJICTBA 3aKIIaTy

(myHkt 3.4 po3niny II)

KYPHAJI
00/1iKy mMe4aToK Ta ITaMIIiB, 10 32CTOCOBYKOTHCH B YCTAHOBI*

Ne |Bimbutok  [Komy BHAaHO ara [TpumiTka
B/I1  [IeYaToK i HailMeHYBaHHS [Ipi3BHMINE TA  [1aTa i MOBEpPHEHHS 1 |(BiAMITKA PO
IITAMITIB [MiIpO3ALTY, B [IHIIIIATH pO3IHCKa PO3IMCKA NP0 [SHUIIEHHS)
SIKOMY BiIITOBIAAILHOT [TPO pUIAMaHHSA
30epiraroTecs  [0coou OTpUMaHHS
[eYaTKH 1
[ITAMITH
1 2 3 al 5 6 7




Honarok 10
1o [HCTpyKIIiT 3 AUTOBOICTBA 3aKIIaLy
(myHkT 9.29 poszainy II)

JIYBEHCBKA 3ATAJIBHOOCBITHS IIKOJIA I-III CTYIEHIB Ne2
JYBEHCBKOI MICBKOI PAIM ITOJITABCBKOI OBJIACTI

AKT
Npo NpuiiMaHHs-NepeJaBAHHA JOKYMEHTIB i cipaB
nmiJ yac 3MiHu KepiBHHKA

(Ha3Ba 3aKIaay OCBITH)

Ne M. JIyOHUM

BignosigHo m0 Hakazy Bim 26.08.2020 Ne
(imimiamm (imimian imeHi), mpisBumie) IIEpENaB, a IIPUKHSB Y
JOKYMEHTH YIPaBIiHCHKOI JiSUTBHOCTI:

Ne Ne 1 Ha3Ba OKyMeHTY KinpkicTb [Ipumitku

3/1 PUMIPHUKIB

1 2 3 4
Pazom mnpuiiasaTO JOKYMEHTIB (uudpamu i cioamu), Y

MPUMIPHUKAX (udpamu i ci0Bamu).
CraH TOKyMEHTIB

(3araypHa XapaKTEPUCTHKA CTaHY)

[Tepenas

(migmuc) (BracHe iM’s1, IPi3BHIIE)

[Ipniinsas

(mmiarmmc) (BmacHe iM’s1, TIPi3BUILE)

20 POKY




Honartok 11
1o [HeTpyKIii 3 A1JIOBOICTBA 3aKIIALy
(myHKT 9.29 pozauty 1)

JIYBEHCBKA 3ATAJIbHOOCBITHS 3ATBEPI)KYIO

IIKOJIA I-1II CTYIEHIB Ne2

JIYBEHCBKOI MICBKOI PAJT

IMOJITABCBKOI OBJIACTI im’s IIPI3BUILIE
27.12.2020

JAupexTop mKoJIu

AKT
Npo NPUiiMaHHs-TIepeIaBAHHS CNPaB
niJx yac 3MiHM 0c0o0M, BiINOBIIAJIBHOI 32 apXiB

Ne M. JlyOHn
BigmoBinHo mo0 Hakaszy Bim 27.12.2020 Ne
(imimianmu (iHimian imeHi), mpissuime) IE€peaaB, a (imimiamy (iHimian
imeni), npi3suuie) MPUIHSAB Y MPUCYTHOCTI KOMICIi, siIka CTBOPEHA HA IMiJICTaBl 3a3HAYEHOTO HAKa3y, Yy
CKJaji TOJIOBU (imimianu (imimian imewni), mpizsume) 1 YICHIB KOMICIi
(iHimiamu

(iniuianu iMeHi), npi3Buina) JOKYMECHTHU apXiBy Ta TOBIAKOBUI arapar g0 HuX:

No Ne 1 HaszBa omnucy KinbkicTb Kinbkicts cripaB [IpumiTku
3/n IPUMIPHUKIB
OTIHCY
1 2 3 4 5
Pazom npuiinATo CIpaB (uudpamu i ciosamu),
OTIUCIB Y MPUMIPHUKAX. (1dpamu i cioBamu).

CraH TOKYMEHTIB 1 OITUCIB

(3aranpHa XapakTepUCTUKA CTaHy).

Boanouac nepenarorscs

(BHIIM TOBIIKOBOTO amapary, oro o0csru, CTaH)

Ta
(Ha3BH ITEYATOK 1 MITAMITIB apXiBY, iX KUIBKICTB)
CraH npuMillieHb apxiBy
(3arajpHa XapaKTEPHUCTHKA CTaHY).
HasiBHicTb 1 cTaH 00aHaHHS Ta IHBEHTAPIO apXiBy
(3araipHa XapaKTEPUCTHKA CTaHY).
[lepenas

(mmiamuc) (BmacHe iM’s1, IPi3BHIIE)

[Ipuitnss




(mmimmc) (BacHe iM’s1, IPi3BUIIIE)

Tonosa xomicii

(mmigmec) (BracHe iM’s1, IPiI3BHIIE)
Unenu komicii
20 POKY
Jonarok 12
1o [HCTpyKIIii 3 TUTOBO/ICTBA 3aKIaay
(myHKT 9.29 po3ainy 1)
3ATBEPI/KYIO 3ATBEPI/KYIO
(mocama KepiBHMKAa YCTAHOBH, IO Iepenae (mocama  kepiBHHKA  yCTAHOBH, 10  NpHiiMac
JIOKYMEHTH) JIOKYMEHTH)
(migmuc) (BracHe iM’s1, IPi3BHILE) (migmmuc) (BracHe iM’s1, TIPi3BHILE)
20 poky 20 poky
MLII. (3a HasiBHOCTI) MLII. (3a HasiBHOCTI)
AKT
Npo NpuiiMaHHA-TIepeaBaHHS CIPaB
(10KyMeHTIB) Bi/l OIHi€l yCTAHOBH /10 iHIIIOL
Ne
M. JIyGHU
[Tincraga: (3micT
pilieHHs, MOBHAa Ha3Ba (OHIY, SKHHA mepemaeTbcs abo 3 SKOr0 BHIYYCHO CHOpPaBH Ul MEpeIaBaHHSN)
(HaliMeHYBaHHS
YCTaHOBH, sIKa nepenae CIipaBu (moxymeHTH)) nepeznania, a
(naitMenyBaHHs

yCTaHOBH, fka TpHiiMae crpasu (1okymeHTu)) NpPUAHsUIA (CTIpaBU (IOKYMEHTH) 3a3HaueHOro (HOHIY,
00TIKOBI JOKYMEHTH Ta JOBIIKOBUH amnapar 10 HbOTO:

No Howmep 1 Ha3Ba KinbkicTsb Kinbkicts cripaB [TpumiTku
3/m orucy MPUMIPHUKIB
OIUCY
1 2 3 4 5
Howmepu BincyTHix cripaB
Yceboro npuitHATO CIIpaB

(tmdpamu i cmoBamu).

[TepenaBanus 3111CHUB:
[Tocaga ocobu, mo mepegac TOKYMEHTH
20 poky

[IpuitmanHs 311HCHUB:
ITocana ocodu, 1o nmpuitMae JOKyMEHTH
20 poky




Honatox 13
1o [HeTpyKIii 3 AITOBOICTBA 3aKIIALy
(mynkt 10.9 posauny 1)

3PA30K
YITPABJIIHHS OCBITA BUKOHABYOT'O KOMITETY
JYBEHCBKOI MICBKOI PATHA
JYBEHCBKOI'O PAUOHY
JYBEHCBKA 3ATAJIbHOOCBITHSI HIKOJIA I-11I CTYIIEHIB Ne2
JYBEHCBKOI MICBKOI PAJIA ITIOJITABCBKOI OBJIACTI
npoci. Bononumupceskuii, 62/1, m. Jlyonu, [lontaBcbka o6mactsb, 37502
ten./akc: (05361) 71-774, 71-620, Ibschool2@ukr.net

Kon €JIPIIOY 25165950 p/p UAS68201720314221008301079973

M®O 820172 Jlep>xaBHa Ka3HauelcbKa ciryx0a Ykpainun M. Kuis
APXIBHA KOIIIA
16.09.2020 Ne 45

HAKA3

31.08.2018 M. JIyOHH Ne 148-0
IIpo npuitHATTS BajleHTHHH AJIEKCEEHKO
TIPUMHATU:

AJIEKCE€EHKO Banentuny CrenmaHiBHY Ha I10OCaay MPAaKTHYHOTO TICHXOJora 3
01 Bepecnst 2018 poky 3 TOCAAOBUM OKJIAQJOM 3TiTHO 31 IITaTHUM PO3MHCOM Yy PO3Mipi
4525 rpuBeHb.

[Tincrapa: 3asBa Anekceenko B.C. Bix 25 ceprast 2018 poky.
JTupexTop (BmacHe iM’st, Ipi3BUIIE)

[TincraBa: ¢. 3333, om. 2-oc, cp. 53, apk. 45.

3riJIHO 3 OPUTIHATIOM

BianoBinanpHMit 32 BeACHHS (mmiamuc) (BacHe iM’s1, pi3BHILE)
apxiBy
M.IL


mailto:lbschool2@ukr.net

Honarok 14
1o [HCTpyKIIii 3 AUTOBOICTBA 3aKIIaLy
(myskr 10.9 pozainy II)

3PA30K
YITPABJIIHHSA OCBITH BUKOHABYOT'O KOMITETY
JYBEHCBKOI MICBKOI PAJIN
JYBEHCBKOI'O PAUOHY
JYBEHCBKA 3ATAJIBHOOCBITHS HIKOJIA I-III CTYIHEHIB Ne2
JYBEHCBKOI MICBKOI PAJIA IOJTABCBKOI OBJIACTI
npoci. Bononumupceskuii, 62/1, m. Jlyonu, [lontaBcbka o6macts, 37502
ten./daxkc: (05361) 71-774, 71-620, Ibschool2@ukr.net

Kon €JIPTIOY 25165950 p/p UAS68201720314221008301079973

M®O 820172 JlepkaBHa Ka3HauelcbKa ciryxk0a Ykpainu M. Kuis
APXIBHUM BUTST
16.09.2020 Ne 45

HAKA3

31.08.2018 M. JIyOHu Ne 148-x/Tp
IIpo BHeceHHs 3MiH 10 TPYAOBUX KHUKOK
HAKA3VIO:

1. Buectu 3minu A0 TpyaoBoi KHWXKKH Ta 0co00i kaptku [1-2 AJIEKCEEHKO Banentunn
CrenaHiBHU TIPO 3MiHY Ha3BH MOCAAH 3 «YUYHUTEIh MOYATKOBUX KJIACiB» Ha «YUUTEINb MOYATKOBHX
KJIACiB 3aKJIaay 3araJibHOI CepeHbOT OCBITH.

[TincraBu: Haka3 ynpasiaiHHsA ocBiTH JIyOeHChKOT Mickko1 paau Bix 02 ciuns 2019 poky.
[Tincrapa: ¢. 1111, om. 1-oc, cop. 13, apk. 21.
3riJIHO 3 OPUTIHATIOM

BianoBinanpHMit 3a BeAeHHS (Tmiamuc) (BacHe iM’sl, Pi3BHILE)
apxiBy
M.IL


mailto:lbschool2@ukr.net

Honatox 15
1o [HeTpyKii 3 A1IOBOCTBA 3aKIIALy
(myHkT 3.3 po3ainy 1II)

MNEPEJIIK
AOKYMEHTIB, 110 He MIJISATral0Th peecTpamii creniajJbHo NPU3HAYECHOI0 /ISl IbOr0 0C00010
1. I'padixku, HapsIU, 3asIBKH, POZHAPSIKU.
2. 3BeeHHs Ta iHdopMallis, HajlicaaHi 10 Bigoma.
3. HaBuanpHi 11aHu, OCBITHI Tporpamu (Korii).
4. PexiaMH1 OBITOMJICHHS, IIJIaKaTH, IPOrpaMH HapaJ, KoH(epeHLii To1wo.
5. Hopmu BuTpar marepiaiis.
6. BiTanbHi JIMCTH 1 3aMIPOIICHHS.
7. ApyKxoBaH1 BUAaHHs (KHUTH, )KypHaJH, OI0JIETeH1).
8. MicsiuHi, KBapTajbHi, HIBPiYHi 3BITH.
9. ®opmu CTATUCTUYHOT 3BITHOCTI.
10. {orosopu.




Honarku 16-19
1o [HeTpyKii 3 A1IOBOCTBA 3aKIIALy
(myHkT 3.5 po3ainy 1II)

KYPHAJI
peecTpauii BXiTHUX JOKYMEHTIB

/laTa Kopecnonnient, naralKoporkuit Pe3omrorris, [Tigmuc BinMiTka
HAIXOKEHHS [ra 1HIIEKC 3MiCT BIAMOBIMAILHUMA  [oco0H, sika  [Mpo
Ta 1HICKC 0JICPIKAHOTO BHKOHABEI[h oTpUMala BUKOHAHHS
TOKYMEHTa TOKyMEHTa ITOKYMEHT TOKYMEHTA
1 2 3 4 5 6
KYPHAJI
peecTpauii BUXiTHUX JOKYMEHTIB
/lata Ta Kopecnonnent  [KopoTkwuii 3micT [IpizBuia, inimianu  |[[Ipumitka
1HIEKC oco0u, siKa miamucaia
TOKyMEHTa JTOKYMEHT, Ta
BUKOHABIIS
JTOKYMEHTa
1 2 3 4 S
KYPHAJI
peecTpanii BHyTPIlIHIX JOKYMEHTIB
Jlara Ta ingekc  [KopoTkwii 3micT Pesoirorist abo [Tinmuc ocobu, |[BimMmiTka mpo
TOKyMEHTa BiIMTOB1AAIbHAN sKa OTpUMaja |BUKOHAHHS
BHKOHABEIh TOKYMEHT, J1aTa |TOKYMEHTa
OTpUMaHHS
1 2 3 4 5
PEECTPAIIIMHUM )KYPHAJI
HAKAa3iB KepiBHUKA 3aKJIaTY
Peectpary ara 3aronoBok Haka3y |[Ipi3Buiie, [IpizBuie, [[I[pumiTku
iiHUl 1HAGKC [HaKazy 1HIIIaIn 1HiiaJIn
(HOMED) MpaIliBHUKA, Ha|B1AMOBITaJIbHOT
HaKaszy SIKOTO ocobu
MOKJaZeHUuN  |(B1AMOBINATbHA
KOHTPOJIb 32 |X 0Ci0)




BUKOHAHHS
HaKa3zy

4




KYPHAJI

Honatox 20
10 [HCTpyKIIiT 3 AIJIOBOJICTBA 3aKIIaLy
(myHkT 3.6 po3niny III)

peecTpauii (pakTiB BUSIBJIEHHS (3BEPHEHHS) PO BUMHEHHS JOMAIIHHOI0 HACWJIbCTBA,
HACHJILCTBA 32 03HAKOIO cTATI Ta OYJiHTY

(3axnao ocsimu)

Tlopsn
KOBHH
HOMED

[pi3Bumie, im’1,
Mo 0aThKOBI
MOCTPAKIAIIO]
ocobwu Ta/abo ii
3aKOHHOTO
MpeICTaBHUKA,
cepist Ta HOMeEp
nacropra abo
PEKBI3UTH 1HIIOTO
JIOKYMEHTA, 1110
MOCBIAYy€E 0CO0Y
(3a HAsBHOCT!),
BiK TIOCTpaXKIaJI01
oco0u, nara
3BEpHEHHSI,
azapeca
MPO>KUBaHHS,
KOHTAKTHI J1aHi

Kareropis
MOCTPaXK
anoi
ocooun
(mopocia,
JIIUTUHA,
Hezie3aar
Ha,
0OMeKeH
0
mie3narHa
ocoba 3
1HBaJIIH1
CTIO)

Bun
HACWJILCTBA

JIOMaIITHe/3
a 03HAKOIO
crari/Oynin
I, GizuuHe,
CEKCyaJlbHe
,
MICHXOJIOT1Y
He abo
E€KOHOMIYH
e
(KopoTKHit
3MiCT
3asIBH)

[TpizBuiie
, IM’s, 10
0aTLKOBI
KPUBIHHUK
a, CTarh,
BIK,
CTYIIHb
criopijiHe
HHS,
azpeca
MPOXKHBA
HHS,
KOHTAaKTHI
naHi (3a
HAasIBHOCTI

)

IToBimomite
HHS,
OTpUMaHe
Hamionans
HOIO

MO €10
(mara, gac,
HallMeHyBa
HHS

i PO3ALITY,
pi3BHUIIIE,
IM’s1, 110
0aTbKOBI
MOCa0BOI
ocoom, sika
NpuiiHAIa
MMOBigoMIIE
HHS)

IToBimomieH
HS,
OTpUMaHe
ciryx0010 y
crpaBax
niTel (nata,
yac,
pi3BUIIIE,
M’ 110
0aThbKOBI
mocamoBoOl
oco0u, sKa
NpUAHSIIA
IOB1IOMJIEHH

)

IToBimoMIieHHS,
OTpUMaHe
YIOBHOBa)KEHOIO
0c00010 TIPOTHIT
JIOMAaITHEOMY
HACHJIbCTRY,
HaCUJIBCTBY 32
O3HAKOIO CTaTi,
Oyminry (nara, gac,
HallMEHyBaHHS
OpraHy, Mpi3BUIIIE,
IM’s1, 10 OaTHLKOBI
110CaI0Boi ocodu,
sIKa TIPUAHSIIA
MTOBIIOMJICHHS1 )

[Torpeba B
HaJlaHHI
MEIUYHOIL
JIOITIOMOTH
(Tak/Hi,
BIKHTI
3aX0/,
nmara i
HOMEP
HaNpaBJICHH
A,
HallMeHyBa
HHS
3aKyany,
YCTaHOBH)

3axonu,
BXXUTI 10
MTOCTPaXI
aJoi
ocobu, y
pasi
3aITyueHHS
JI0 1X
peanizarii

3axonu,
BXXUTI 10
KPUBIHHK
a, y pasi
3aIy4eHH
S 710 1X
peamizariii

[pizBue,
iM’s, IO
0aThKOBI
YIIOBHOBaX
eHoi ocodu,
sIKa BHECJIA
BiIOMOCTI
po
BUSIBIICHHS
(bakry
HaCHJILCTBA
abo
3BEPHCHHS
po
BUMHEHHS
HAaCHUIILCTBA




Jonarok 21
10 [HCTpyKIIiT 3 TITIOBOICTBA 3aKIa/Ty
(myskt 1.9 po3niny IV)

JIYBEHCBKA 3ATAJIbBHOOCBITHA LIKOJIA 3ATBEP/IKVYIO
[-1II CTYIIEHIB Ne2 JTYBEHCBKOI MICBKOI PAJIU
TIOJITABCHKOT OBJIACTI Jlpeirop s
iM’ g TTPI3BUIIE
HOMEHKIJIATYPA CIIPAB 27.12.2019
Big 27.12.2019 Ne 222
Ha 2020 pik
llnaekc 3aronoBok cnpasu (Tomy, KinbkicTb CT1pok 36epiraHHa | Mpumitka
cnpasu YacTUHMU) cnpas (TomiB, | cnpaBu (TOMY,
YacCTUH) YaCTUHMU | HOMepH
cTaTeM 3a
nepenikom
1 2 3 4 5

BiamnosigansHuii 3a
BEJEHHS J1JI0BOJICTBA

(mipamuc)
20 poky
BianoBiganpHMit 32 BeJIEHHS apXiBy
(miamuc)
CXBAJIEHO I[TOT'OPKEHO
[Iporoxon 3acinanns EK 3akmamy [Tporokon 3acimanHs
EIIK nepxaBHoro apxiBy, EK apxiBHOro
No Binniny adbo EK oprany BUIIOro piBHs
No

ITiicyMKOBHH 3auc PO KaTeropii Ta KUIBKICTh clipaB, ckiaaaeHux y 2020 pori B 3akiaii:

3a cTpokamu 30epiraHHs Pazom Y Tomy uuci
TaKUX, M0 3 BIJIMITKOIO
MEPEXOISITh «EITK»
ITocTiitHOTO

Tpusasoro (monan 10 pokiB)

Tumyacoporo (10 10 pokiB BKITIOYHO)

Yeworo

BiamosizaisHU 33 BEIEHHS I1JIOBOACTBA

(miamuc)
20 POKY
[TincymMKoBi BiIOMOCTI IepejaHO B apXiB YCTaHOBH.
BinnoBinanbHuii 3a BEASHHS apXiBy

(miamuc)
20 poky




Jonatok 22
1o [HCTpyKIIii 3 TUTOBO/ICTBA 3aKIaay
(myHkT 3.8 pozainy V)

AKT
Ne

(Micue cKIIamaHHs)

IIpo HecTauy cnpaB (10KYMEHTIB)
Yy CTPYKTYPHHUX HiApO3AjIax

Y pe3synasrari BCTaHOBJIEHO
BIJICYTHICTh CIpaB (JOKYMEHTIB), 110 BHECEHI J0 HOMEHKJIATypH. 3axXOoAd ILIOJ0 IX PO3LIYKY
HO3UTUBHUX PE3YNbTaTiB HE JIAJH, Y 3B 43Ky 3 UUM BBA)Ka€MO 32 JIOLIJIbHE 3HATH 3 O0JIKY CIpaBU
(1oKyMeHTH), 3a3HaUEH1 HUKYE:

Ne  Ne cripaBum 3a BaromoBok  |[lara KibKicTh Mosxusi
3/ [HOMEHKJIaTyporo (abo [cnpaBu CIIpaBU APKYILIB y [IPUYUHA
HOMEPH apKyIIIiB (TokymMeHTa) |(IOKyMEHTA) CIIpaBi B1ICYyTHOCTI
[TOKyMEHTA) (TOKyMEHT1) CIIpaBU
(ToKyMeHTa)
1 p 3 n S 6 7
Pazom CIIpas, JTIOKYMEHTIB.
(undpamu 1 ciioBamn) (undpamu 1 cioBaMn)

3MICT HEBUSBIEHUX CIIPaB (JOKYMEHTIB) MoXe OyTH 4YaCTKOBO BIATBOPEHO TaKMUMHU CIIpaBaMu
(moxymeHTaMH):

(HOMepH cIpaB, apKyIliB, IX 3ar0JIOBKH)

BinnoBinanbHuii 3a BeZIeHHS apXiBy
20 poky

BiamosimanpHuii 32 IJIOBOACTBO
20 poky




Honatok 23

1o [HeTpyKIii 3 A1IOBOICTBA 3aKIIALY
_ (myHKT 2.2 po3ainy VII)
PEECTPAINIMHO-KOHTPOJIBHA KAPTKA

(JInboBwit OIK)

0203005

PeectpamiiiHO-KOHTPOI
bHA KapTKa

BinMiTka mpo KOHTPOIb

KopecnonneHT (3as1BHUK)

Micuie npo>KuBaHH,
€JIEKTPOHHA

Kareropis 3asiBHUKa

ampeca, HOMeEp
Teneony

CowmianpHuil cTaH 3asiBHUKA

Bup 3BepHeHHs:
MIPOIO3HUILis, 3asBa, CKapra

[HauBiqyansHe,
KOJIEKTUBHE, aHOHIMHE

Os3Haka HagXOKEHHS:
TIePBUHHE
MTOBTOpHE

Hara [ara

MiANACaHHS HAJIXOKEHHS | IHIEKC

/HajacuiaHHs/ |3BEepHEHHS
3BEpHEHH,
nara
Ha/IXOJKECHHS
I3BIHKA

Peecrpariiinnii

3BIIKH Hara
HaJICJIAHO |HaXiClIaHHs

Innekc dopma
JOKYMEHTa | HAJAXOKEHHS

[Tonepenni 3BepHeHHS Ne
No BIJT

BiL
20 p.

20 p.

OCHOBHI ITUTaHHSA

3MICT OUTAHHSA

Innekc nuranus

JlomaTKoB1 MUTAaHHS

Pesomronis

ABTOp 1 1aTa pe3oromii

CTpoK BUKOHAHHS

Buxkonano 3a

JTHIB
(3BopoTHMI OiK)
X1 BUKOHAHHS
Jlata nepenadi Ha Bukonasenp 3anucu npo MpOoIOBKEHHS KonTponbHi
BUKOHAHHS CTPOKY BUKOHAHHS, IONIEPEIHIO |BiIMITKH

BIJIIIOBIIH TOLIO

[lepeBipeHo Ha mici

20 p. mpaiiBHUKOM




Jara, peecTpauiifHU iHAEKC JOKYMEHTA PO BUKOHAHHS
Komy HasiciaHo

PesynbraTy po3msiy

BBCPHCHHA
3 KOHTPOJIIO 3HAB
Cnpaga Tom Apky1iiB
Honarok 24
1o [HCTpyKIIii 3 T0BO/ICTBA 3aKIaay
(myHkT 2.2 po3ainy VII)
KYPHAIJI
peecTpaliii 3BepHEHb TpoMaisiH
[Mopsiaxo [[lata Hara |[IpizBumie, [3Biaku By OcHOBHI Ta 3mMicT BigmiTka |BigmiTka Howmep
. . Haaxon [iM’st, o aJliciIaHo, BBEpHEHHSI,  |10/IaTKOBI pesostronii, |upo po CIIpaBH 3a
BAN Minncanis/ |yce g Gaskosi, ata, bopma Ta MTaHHS ii aBTOp Ta [mepenady [BUKOHAHHS,| HOMEHK
HOMep : :
e —— Micie HJEKC,  [03HaKa — nara, Ha [pPe3yJIbTaTH | T1aTyporo
peecTpalnpoKUBaHHSI [B3ATTS HA  [HAAXOKEHHSI [KOPOTKHH |IHACKCH [BHKOHABELIb, [BUKOHAHHS [pO3TISILY,
peprenHs  [WiHHUI |(€71€KTPOHHA [KOHTPOJIb BMicT CTpOK BHATTA 3
inmexc |ampeca, BHKOHAHHS KOHTPOJTIO
HOMEp
reneony),
Kareropis,
COLliaJIbHUAN
cTaH
3asBHUKA
1 D 3 4 5 6 7 7a 3 9 10 11




Jonatox 25
1o [HCTpyKIIii 3 TOBO/ICTBA 3aKIaay

(myHkT 2.2 po3ainy VII)
KAPTKA (KYPHAJI)
00J1iKy 0CO0OMCTOr0 NPHIiOMY IrPOMAJISIH
No [lata XTO [Ipi3Bute, im's, [[lopymieni nuranHs Komy Hacninku
3/1 [mpuiioMy |[mpuiiMae [Mo OaThKOBI, KOPOTKHH  |iHeKCH TOPYy4EHO pO3IIS Y,
ajpeca yu SMICT PO3IIIsL, 3MICT [iIHACKC, 1aTa
Miciie poOoTH, TOPYYEHHS,  |oJepIKaHHS
KaTeropis TePMiH B1IOBI1 BIJI
(comianpHUI BUKOHAHHSI BUKOHABIIS
CTaH)
rpOMaISTHIHA
1 R 3 4 S Sa 6 7




Jonarok 26

1o [HeTpyKIii 3 A1JIOBOICTBA 3aKIIALy

(myHkT 2.2 po3ainy VII)
BKA3IBKHA

L1010 3aII0BHEHHSI Pe€CTPALiiiHO-KOHTPOJIbHOI KAPTKH, )KyPHAJIy peecTpauii 3BepHeHb
TPOMAJSIH i KAPTKHU 00J1iIKy 0CO0MCTOr0 NpuiioMy rpoMaasiH™
PEECTPAIIIMHO-KOHTPOJIbHA KAPTKA

(JInpoBuii Oik)

Enementn

ITosicHeHHs 10 3alIOBHEHHS

KopecnonieHt (3asBHUK)

mpi3BUIIle, iM 51, IO OaTHKOBI aBTOPA, AJIs1 KOJIEKTUBHUX 3BEPHEHB
- 3armuc “KOJCKTUBHUN 1 3a3HAYAETHCS MPI3BUILE OJJHOTO 3
aBTOPIB

Jlata mianvcaHHs /HaacUIaHH/
Ta HA/IXOKECHHS 3BEPHCHHS

Jlata IiJIIcaHHs 3asBHUKOM IMMCEMOBOTO 3BEpHEHHS 200
HAJICWJIAHHS CJIEKTPOHHOTO 3BEPHECHHS, HAIXOPKEHHS YCHOTO
3BEpHEHHS

Micue npoxuBaHHS,
€JIGKTPOHHA ITOINTA

azipeca, 3a3HaueHa y 3BEpHEHHI, eJIEKTPOHHA ITOIITa, HOMEP
TenedoHy 3assBHUKA

Bun 3BepHeHHs

MIPOTIO3HIIis (3ayBa’KeHHS ), 3asiBa (KJIOMOTaHHs), CKapra

Kareropis i comianbHuii cTan
3asiBHUKA

JaH1 Ipo 3asBHUKA BiANMOBiAHO 10 KnacudikaTopa 3BepHEHb
IPOMAJISH, 3aTBEpKEeHOro nocranoBoto Kabinery MinicTpiB
Vkpainu Big 24 Bepecusa 2008 p. Ne 858**

O3HaKa HaIXOIKEHHSA

MNEPBUHHEC YU IMOBTOPHC 3BCPHCHHA

Jlara HaaxOIKEeHHS

YHUCJI0, MICSIIb, PIK HAIXOIKECHHS

Peecrpartiiinmii iHIEKC

MOYaTKOBA JIiTepa MPi3BHINA aBTOPpa (1151 KOJIEKTUBHUX 3BEPHECHb,
AHOHIMHUX 3BEpHEHb (0e€3 MiIMNCY) - BIIMOBITHO
npocTaBiseThes BinMiTka “KO”, “BIT”) Ta mopsakoBuii HOMEp
3BEpPHCHHS

3BiIKH HAIICIaHO

HalilMeHYBaHHA OpraHi3ailii, 110 HaJlicaia KOPECIOH ICHIII0

I[aTa HaaCHUJIaHHA

JlaTa CynpoBIHOTO JIMCTa OpraHi3allii, o nepeciaia 3BepHEHHS

Inpexc nokymenra

1H/IEKC CYNpPOBIIHOTO JIUCTA OpraHi3allii, o nepeciaia
3BEPHEHHS

dopma HAIXOMKEHHS

IOILTO0, 3 BUKOPUCTAHHAM [HTEpHETY, 3aC001B €J1EeKTPOHHOTO
3B’SI3KY (€JIEKTPOHHE 3BEPHEHHS), 33 JJOTIOMOTOIO 3aC001B
Tene(pOHHOTO 3B’ 53Ky, HA 0COOMCTOMY MPHUIOMI, Uepes
YIOBHOBAXEHY 0CO0Y TOIIO

[Tonepenni 3BepHEHHS

JIaTH 1 peecTpalliiiHi iHIeKCH MONEPEIHIX 3BEPHEHD
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OCHOBHI Ta JOJATKOBI IUTAHHS

BUKJIQIAETHCS CTUCIMHI 3MICT IIUTAHb TA iX IHIEKCH BiAIOBIIHO

a0 KnacnghiKaTopa 3BEPHCHL I'POMAJIAH, 3aTBEPAKCHOI'O

nocranoBoto Kabinery MinictpiB Ykpainu Big 24 BepecHs 2008
p. No 858**

Pesomronis

MEPEHOCUTHCS 3 IOKYMEHTa 200 KapTKu ((KypHay) oOJiKy
0COOMCTOrO MpUitoMy TpOMaIsiH

ABTOp 1 1aTa pe3ororil

nocaja, Mpi3BuILe Ta iHillaIu 0Cca0BOI 0COOH, 1aTa PE30TIOLil

CTpoK BUKOHAHHS

3a3HAYa€THCS BIMOBIAHO 0 PE3OIIOLIi a00 CTPOKIB BUKOHAHHS,
BCTAHOBJICHUX 3aKOHOIaBCTBOM

BiamiTku npo KOHTPOIIb

3a3HadaeTbes cioBo “Kontpons” (nmitepa “K”) y mpaBomy KyTi
KapTKH: y JTBIA 9YacTHHI Tpadu - Tpo KOHTPOJIb OpraHizaiiii, 1o
niepeciialia i KOHTPOJIIOE BUKOHAHHSI, Y MIPABIii - PO BIACHUH
KOHTPOJIb

Bukonano 3a JIHIB

3a3HaA4a€TbCA q)aKTI/I‘lHI/Iﬁ CTPOK BUKOHAHHHA

Kon PKK (0203005) 3a3HAYAETHCA y JIBOMY BEPXHBOMY KYTi JHIIOBOTO OOKY KapTKU
3a Jlep>kaBHUM KJ1acU(iKaTOPOM yNPaBIiHCHKOT TOKYMEHTaIlii
(3BopoTHMII OiK)
Xi1 BUKOHAHHSA
Enementn TTosscHEeHHS 10 3aITOBHEHHS

Jlata mepenadi Ha BUKOHAHHS

3a3HAYa€ThCA AaTa BpYUYCHHA JOKYMCHTA 663HOC€pe,I[HBO
BHUKOHAaBIIIO

Bukonasenn

Mpi3BHUIIIE, 1HIIIaK Ta HOMEP TenedoHy 0e3mocepeIHbOTo
BHUKOHABIIA (Tpadu 3aOBHIOIOTHCS MiCIsl KOXKHOTO TepeMIlIeHHS
JOKYMEHTA)

3anucu npo NpoIOBKEHHS
CTPOKY BUKOHAHHS, TIOTIEPEIHIO
BIJITOBIAb

HOBHI CTPOK BUKOHAHHS, MOCaJa 1 MPi3BHILE KePiBHUKA, IKUN
MIPUIHSIB PIMICHHS PO WOTO 3MiHY; aJpecar, 1aTa, iHJIeKC,
KOPOTKHUH 3MICT NONIEPEAHBOT BiAMOBIIi 200 MUTAaHHS

KonTpomnpHi BiAMITKH

Bi}IMiTKI/I IIpO HaraagyBaHHs, CTaH BUKOHAHHS TOLIO

[Tepesipeno

JaTa epeBipKH, MPI3BUILE Ta 1HIMIAIA 0COOH, IO MPOBOIUIIA
MePEBIPKY, pe3yJIbTaTH NIEPEBIPKU

Jara, peecTpaliiuuii iHIEKC
JIOKYMEHTa PO BUKOHAHHS

Jata i peecTpaliiiHui iHIeKC JOKYMEHTa, B SIKOMY MICTHThCS
OCTaTOYHE PIlICHHS

Komy Hazmicnano

3a3Ha4Yal0OThCS BC1 afjpecaTH, IKUM HaJiCJIaHO JOKYMEHT 3
OCTaTOYHUM PIIICHHSAM

Pesynbrar po3nisiny 3BepHEHHS

KOPOTKUH BUKJIAJ] MPUHHATUX PIIIEHb 3 YCiX MOPYIIEHUX MUTAHb

Bupimeno

3a3HAYaE€THCS XapaKTep BIAMOBI/I Ha MPOIMO3HUIIII0, 3as1BY, CKapry
- IO3UTUBHO, BIJIMOBJICHO Yy 33JIOBOJICHHI, [TOBEPHYTO
BI/IMIOBI/THO JI0 3aKOHY, 3aJUIICHO 03 po3Isay, HaJdICIaHo 3a
HAaJIC)KHICTIO
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3 KOHTPOJTIO 3HSIB rmocajia, Ipi3BHIINE Ta 1HIMaIM KepIBHUKA a00 1HIIIOT TOCaI0BOT

0co0wu, sika MPUHHSIA PILICHHS PO 3HATTA 3 KOHTPOJIIO
3BEPHEHHS, Ta MAMKUC BIMOBIIATBHOTO 3a 3i1HCHEHHS
KOHTPOJTIO

CnpaBa..., TOM..., apKYI_HlB iH,[[eKC CIIpaBH 3a HOMCHKJIATYPOIO, HOMCP TOMY

(MpOCTaBIAIOTHCA MICIIs IPUHHATTS PILICHHS PO OCTaTOYHE
BUKOHAHHSI 3BEPHEHHS)

Pexomenodyemuca 3acmocosyeamu kapmku popmamom A5 (148 x 210 minimempis).
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Honarok 27
1o [HCTpyKITiT 3 TUTOBO/ICTBA 3aKIIaay
(mynkT 2.11 posaimy VII)

Kaacudikarop 3BepHeHb rpoMaasiH
1. Xapakmepucmuxa 36epHeHHns
1. 3a hopmMor0 HAIXOMKEHHS
[TormToro (€IEeKTPOHHOIO TOIITOIO)
1. 3a nonomoroto 3aco0iB Tene(OHHOTO 3B’ SI3KY
Ha ocobucromy npuiiomi
Uepes ynmoBHOBaKEHY 0CO0Y
Uepes opranu Bnaau
UYepes 3acobu macoBoi iHpopMarrii
Bix iHmmx oprani, yCTaHOB, OpTraHi3allii
2. 3a 03HAKOIO HAAXOMKECHHS
IlepBunHe
IToBTOpHE
Hy6netne
Heonnopaszose
Macose
3. 3a Bugamu
[Tpono3uist (3ayBa>keHHS)
3asiBa (KJIOIOTaHHS)
Ckapra
4. 3a cTarTIO aBTOPiB 3BEPHEHB
Yomosiua
Kinoua
5. 3a cy0'exTom
[aauBiTyanscHe
KonekxruBne
AHOHIMHE
6. 3a TULIOM
Tenerpama
Jlucr
VYcne
Enexrponne
[lerumis
7. 3a kareropisiMu aBTOPiB 3BEPHEHb
Y4acHUK BiltHI
JlutrHa BIHH




7.3. Ocoba 3 iHBaJiAHICTIO BHACTINOK J{pyroi cBiTOBOI BiiiHH
7.4. Ocoba 3 1HBaJIAHICTIO BHACIIIOK BiltHU
7.5. YaacHuk 00ioBUX Aiif
7.6. Berepan nparti
7.6-1. Berepan BiiicbKOBOI Ciry:kOu™
7.7. Ocoba 3 iHBamigHicTIO [ Tpynu
7.8. Ocoba 3 inBamignicTio 11 rpynm
7.9. Ocoba 3 iBanigHicTio 111 rpynu
7.10. JluTrHA 3 1HBATIHICTIO
7.11. OnuHoka MaTu
7.12. Maru-repoins
7.13. bararoniTHa cim'st
7.14. Oco6a, 1o noreprija Bix YopHOOUIBCHKOT KaTacTpodu
7.15. YuacHuk nikBijnamii HacmiakiB aBapii Ha YopHoOwmnbehkin AEC
7.16. I'epoii Ykpainu
7.17. I'epoii Pagsincbkoro Coro3y
7.18. I'epoii Comiamictuunoi [parti
7.19. Ilntuna
7.20. Inmi kareropii

8. 3a comiaJIbHUM CTaHOM aBTOPiB 3BEPHEHb
8.1. Ilencionep (kpim oci0, BU3HaueHUX y miamyHkKTi 8.1-1 miporo Kiacudgikaropa)
8.1-1. Ilencionep 3 uncia BIHCHKOBOCTYXOOBIIIB
8.2. PobGiTHUK
8.3. Censinun
8.4. IlpamiBHuK O1OIKETHOT chepu
8.5. lep>xaBHuii ciy)00BeLb
8.6. BiilicpkoBOCITY)KOOBEIIH
8.7. llinmpuemenp
8.8. be3pobiTHuit
8.9. Yuensp, cTyneHT
8.10. CyxuTtens pemniriiiHoi oprasizarii
8.11. Oco0a, 110 M030aBIEHA BOJII; 0C00a, BOJIS SIKOT OOMeEKeHa
8.11-1. XKypnamict
8.12. Inmm

9. 3a pe3ynbpraraMu po3nIsI Ay

9.1. BupimieHo Mmo3uTHBHO
9.2. BimiMOBJIE€HO Y 3aJI0BOJICHHI
9.3. laHo po3'scHEHHs
9.4. 3BepHeHHs, 1[0 TOBEPHYTO aBTOPOBI BIIMOBIAHO A0 cTarei 5 i 7 3akony Ykpainu "IIpo
3BepHeHHs rpomasH” ( 393/96-BP )
9.5. 3BepHEHH, 1110 NTEPECUIIAETHCS 3a HAJIEKHICTIO BIIMOBIIHO 10 cTarTi 7 3akony Ykpainu "IIpo
3BepHeHHs rpomasH” ( 393/96-BP )
9.6. 3BepHEHHS, 1110 HE MiJUIrae po3mIsaAy BianoBiaHo 1o crareit 8 1 17 3akony Ykpainu "Ilpo
3BEpPHEHHS TpoMaisiH"
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Jonatok 28
1o [HeTpyKii 3 A1IOBOCTBA 3aKJIALy
(myHKT 6.3 po3ainy II)

[lepenik JOKyMEHTIB,

10 3aTBEP/IKYIOTHCS 3 MMOCTABICHHAM Tpr(a 3aTBEePIIKEHHS
[TonoxeHHs 3aKiamy.
CraryT 3akmnany.
Akt (TOTOBHOCTI 00" €KTa 0 €KCIUTyaTallil; CIUCaHHs; IHBeHTapU3allii,; eKCTICPTU3H;
BUJIYYEHHS CIIPAB JIJIsl 3HUIICHHS; TIEpEIaHHs CIIPaB).
3BiTH (PO OCHOBHY MISTbHICTD, BIAPSIXKEHHS, HAYKOBO-I0CTIAHUIIBKY pOOOTY
TOIIIO).
Komrropucu Burpar.
[lITaTtHi po3nucH.
[TocanoBi iHCTpPYKIIii.
OcBiTHs mporpama.
Piunuii HaBYaIBbHUHN TIIaH.

10. Piuynuii aH poOOTH IIKOJIH.

11. Homenknarypu cripas.

12. TIpaBusna BHYTPIIIHBOTO TPYAOBOTO PO3MOPSIIKY.
13. TacTpykii.



