New Gmail Layout

Google is at it again. They have updated the Gmail layout. If you are not seeing this update, it
might be because (like me) you had your “Chat’ position set to “Right side of the inbox”.
Follow the steps below to see the new layout. You can (for now) always go back to the old
layout. | am not sure when Google will force the new layout as default.
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Enable New Layout:

1. If your Gmail does not look like the image above, you are on the old layout. Start by
clicking the gear in the top left.
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2. Click on “See all settings”.
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4. In the “Chat position” option select “Left side of inbox”

the bottom.

Google Goodies by Jeremy Badiner is licensed under
a Creative Commons Attribution-NonCommercial 4.0
International License.

Q_  Ssearch all conversations Er O Active v

o- ¢ 1-40f 4 X

1l
«

Quick settings

See all settings

ITY

- O ostaut £

O Comfortable

@® Compact
Iy

THEME View all

e

INBOX TYPE
Default
® Customize
D
QO Important first
e [ ]

Q  searchall conversations 3 O Active ¥

Settings
General Labels Inbox Accounts Filters and Blocked Addresses Forwarding and POP/IMAP

Chat and Meet Advanced Offline Themes

Language: Gull Lake Col Schools Mail display language: [ English (US)
Change language sSWie for other Google products
Show all language optiol

Phone Default country code: | United Stat®
numbers:

Maximum page Show\ 100 v conversations per page
size:

Undo Send: Send cancellation period: | 20 v |seconds

Defaultreply O Reply
behavior: O Replyall
Learn more

Hover actions: @ Enable hover actions - Quickly gain access to archive, delete, mark as read, and snooze|
O Disable hover actions

Send and O Show "Send & Archive” button in reply
Archive: @ Hide "Send & Archive" button in reply
Learn more

Default text

TR Tahoma ~ 7T~ A~ X

@ @

@F &

and click “Save changes” at
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5. When you reload the inbox it will show the new Layout.

Navigating Menu:

All the Google communication tools are now in your Gmail Inbox (like they are on the Mobile
Versions on Android and iOS. You can view:
e Mail: See your inbox and Labels.
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Description

Head over to your Gmail inbox and explore the
new layout.

Note: You can always go back to the old layout by clicking on the gear in the top right and
choosing “Go back to the original Gmail view’.
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