TAI LIEU HWONG DAN « LOCAL Al & PRODUCTIVITY

CAM NANG CAI PAT & SU’ DUNG
MEETILY LOCAL Al

Tro Ly Ghi Am & Tém Téat Cubc Hop Chay 100% Cuc B6 + Bdo Mat Tuyét Dbi » Whisper &
Ollama

GitHub Repository: https://github.com/Zackriya-Solutions/meetily (~4.200+ Stars)

&Y Tac gia/ T6 chirc: Zackriya Solutions

Giay phép: MIT

Nén tang: macOS (Apple Silicon M1/M2/M3/M4), Windows 10/11 x64, Linux
Kién truc: Tauri v2 (Rust) + Next.js Ul + whisper.cpp / Parakeet ONNX
Tém tat LLM: Ollama (Local 100%) hodc OpenAl/Anthropic API

1. MEETILY LA GI & Vi SAO BAN CAN?

Trong cac cudc hop ban vé chién lwoc, tai chinh hay bi mat kinh doanh, viéc tai file ghi am
lén cac dich vu dam may cong cong tiém an nguy co ro ri théng tin cuc Ion. Meetily ra doi
dé giai quyét triét dé bai toan nay: mot tro' ly ghi chép cudc hop chay 100% trén phan cirng
may tinh ctia ban, khdng givi bat ky byte &m thanh hay van ban nao ra bén ngoai.

e Ghi am song song micro & am thanh hé théng: Thu truc tiép giong néi tlr micro
cta ban déng thdi bat tron am thanh loa tr Google Meet, Zoom, MS Teams hay
Discord.

¢ Nhan dién giong néi siéu téc (Local STT): Tich hop whisper.cpp va Parakeet
ONNYX, tbi wu héa phan cirng qua Apple Metal / Core ML trén Mac va Vulkan / CUDA
trén Windows, téc do nhanh gap 4 l1an Whisper théong thuwéong.

e Tuw dong trich xuat Action Items: Sau cudc hop, md hinh Ollama cuc bo sé tw déng
tédm tat cac quyét dinh quan trong, cong viéc can lam (Todo) va han chét dwoc phan
cbng.

e 100% bao mat & mién phi vinh vién: Khong tai khoan, khdng thué bao hang thang,
toan bd dir liéu lwu trir trong thw muc SQLite may tinh ca nhan.

2. HUONG DAN CAI BAT QUA BAN DONG GOI SAN (NHANH NHAT)

Cai dat trén Windows (x64)
e Buwéc 1: Truy cap muc Releases chinh thirc cla repo
github.com/Zackriya-Solutions/meetily.
e Buwéc 2: Tai file bd cai dat: Meetily x64 en-US.msi (hoac file .exe twong dwong).
e Bwéc 3: Mé file va hoan tat trinh cai d&t Windows. Ung dung sé xuét hién trén Start
Menu.

Cai dat trén macOS (Apple Silicon)

e Buwéc 1: Tai file Meetily_aarch64.dmg tir trang Releases.


https://github.com/Zackriya-Solutions/meetily

e Buwdc 2: M§ file .dmg va kéo icon Meetily vao thw muc Applications.
e Bwéc 3: Cap quyén Micro (Microphone) va Ghi am thanh hé théng (Screen &
System Audio Recording) trong System Settings > Privacy & Security.

3. CAU HINH OLLAMA TOM TAT CUQC HOP MIEN PHi

Dé Meetily tw déng tdm tét cudc hop ma khéng tbn tién mua API key, hay két néi véi Ollama:

Bwéc 1: Khéi ddng mé hinh tém tat trong Ollama

# Tai va chay mé hinh Llama-3.2 hodc Qwen-2.5
ollama run llama3.2:3b
# Hodc md hinh tiéng viét / da nglv xuét sic:
ollama run qwen2.5:7b

Bwéc 2: Cau hinh trong Meetily Settings

M& Meetily > Settings > AI Model

- LLM Provider: Chon 'Ollama (Local)’

- Endpoint: http://localhost:11434

- Model Name: 1llama3.2:3b hoac gwen2.5:7b

4. QUY TRINH SU’ DUNG TRONG CUOQC HOP THUC TE

e 1. Trwéc cudc hop: M& Meetily, chon ngudn mic va ngudn loa hé théng, chon ngén
ng 'Vietnamese' hoac 'English’'.

e 2. Trong cudc hop: Ba4m 'Start Recording'. Transcript sé& chay chir truc tiép theo thoi
gian thyc.

e 3. Két thic cudc hop: Bam 'Stop Recording'. BAm tiép 'Generate Al Summary' dé
nhan ban tém tat va danh sach hanh déng hoan chinh.

e 4. Xuét file: Chon xuét ban ghi ra dinh dang Markdown, PDF hodc sao chép thang
vao Notion/Slack.

Tai khoan githot méi dwoc tdng 5 xu dé dung thr cong cu Al Repo Explainer hodc Repo Health
Check.
Pang ky: githot.io.vn/register - Tim thém hwéng dan cai dat: githot.io.vn

Chuc ban nang tam hiéu suat hop nhém va bao méat di¥ liéu tuyét déi cung Meetily!
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