
Financial Officer – Treasurer 
 
Working with other key people involved in the financial affairs of St. Michael’s Church this 
individual is responsible for managing the church’s financial affairs.  This includes maintaining 
accurate financial records, assisting in preparation of budgets and ensuring timely processing 
and recording of financial transactions.  This individual works closely with other finance 
committee members to ensure fiscal responsibility and transparency.  Specific duties include: 
 

-​ Participation on the church finance committee 
 

-​ Provision of quarterly updates on financial status of the church 
 

-​ Assist in performing year end reports, including Archdiocese reporting, CRA submissions, 
etc 
 

-​ Processing monthly CAFT automatic debit transactions for St. Michael’s and the two 
mission churches 
 

-​ Data entry and recording of all revenues and expenses 
 

-​ Assisting in maintaining parishioner lists, so that year end tax receipts are allocated 
accurately 

 
 


