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(Ban hanh kém theo Théng tw s6

05/2025/TT-BTP)

MAu 10i chirng ciia cong chirng vién 4ap dung ddi véi giao dich cong chirng dién tir
truc tuyén

LOI CHUNG CUA CONG CHUNG VIEN

Hom nay, ngay ......... thang .......... Nam .......c.ee...... (1)
Tal oo, (2),diachii..ccccieieciiicne, 3)
TOT v (4), cong chung vién, trong pham vi trach nhiém

cua minh theo quy dinh cta phap luat,

CHUNG NHAN:
.................................... (5) duoc giao két giira:
BEI.....oooiiiiiieee e (6)
BN (6)
- Céc bén da tu nguyén giao két ...... (5) nay;
- Tai thoi diém ky sb vao ...... (5) ndy, cac bén giao két c6 ning luc hanh vi dan

su theo quy dinh cua phap luat;

- Céc bén giao két cam doan chiu trach nhiém trudc phap luat vé tinh chinh x4c,

tinh hop phép cua cac gidy to da cung cép lién quan dén viéc giao két ...... (5) nay;

- Muc dich, ni dung cua ...... (5) khong vi pham phap luat, khong trai dao duc
xa hoi;

-Bén ........ da tu doc lai (8), dong y toan bod ndi dung va ky s6 vao ...... (5) ndy
truéc sy chimg kién coa t6i - cong chung Vién ... (16) tai
........................................ (17);

-Bén ........... tu doc lai (8), dong y toan bo ndi dung va ky sb vao ...... (5) ndy
tru6c sy ching kién cia cong ching vién ... (18) tai
........................................ (19);

Chir ky sd trong ...... (5) dung 1a chir ky s6 cua cac bén néu trén;

(*)

- Vin ban cong ching nay gdm...... trang (10); luu tai ...... (2), tinh (thanh phd)
...... (11).

Sb cong ching ........ /......./.CCGDDT (14)



CONG CHUNG VIEN (15)

Ghi chii: Ngi dung hwéng din theo ghi chit nay chi diing dé hwong dén cich
ghi loi chirng cua cong chirng vién; cong chirng vién khong swr dung ghi chu nay
vao bt ky muc dich nao khdc

1. Phén ghi chii cu thé

(1): Ghi ca bang sé va bang chit doi voi ngay, thang, ndm cong chieng vién ky va
dong ddu té chirc hanh nghé cong chirng tai tru sé t6 chirc hanh nghé céng chimg,
trong dé phan chit dé trong ddau ngodc don. Viéc cong chirng vién ky vao 16i chitng va
dong dau to chirc hanh nghé céng ching tai tru sé t6 chire hanh nghé céng chirng
dwoc dp dung doi véi ca truong hop cong chirng tai tru so va truong hop cong chirng
ngodi tru s6 t6 chike hanh nghé céng chimg.

(1.1): Truong hop ngwoi yéu cau cong chirng ky/diém chi ciing mot thoi diém thi
ghi theo thoi diém do; truong hop nguoi yéu cau céng chirng ky/diém chi tai cac thoi
diém khac nhau thi thoi diém tirng nguoi yéu cau cong chitng ky/diém chi. Ngay,
thang, nam dwoc ghi cd bang s6 va bang chir, trong dé phan chir dé trong ddu ngodc
don.

(2): Ghi tén ciia té chirc hanh nghé céng chitng.

(3): Ghi dia chi tru s¢ cia té chirc hanh nghé céng chiing theo Quyét dinh thanh
Igp (d6i véi Phong cong chirng) hodc Gidy dang ky hoat dong (@i véi Vin phong
cong chirng).

(4): Ghi ddy di ho tén ciia cong chirng vién thuwc hién viéc céng chirng.
(5): Ghi tén cua giao dich:

- Doi véi mau 26 thi ghi tén cu thé ciia giao dich, vi du: Hop dong thé chap/Hop
dong chuyén nhirong quyén sir dung dat/Van ban théa thudn vé ché dg tai san cia vo
chong/Van ban nhdp tai san riéng vao khéi tai san chung...

- Doi véi mau 28 thi ghi: Di chiic hodc vin ban sira doi, bé sung, thay thé, hiy
bo di chuc.

Tén ciia giao dich chi can néu day dii & lan dau tién; véi cdc lan tiép theo thi c6
thé ghi ngdn gon. Vi du néu (5) thir nhat trong 16 chirng la “Hop dong chuyén nhwong
quyén sir dung dat” thi cdc (5) tiép theo trong 16i chitng d6 chi can ghi la “hop dong”’
ma khong can ldp lai day dii cum tir “Hop dong chuyén nhwong quyén sir dung ddt”;
néu (5) thir nhat trong 16i chitng la “Vin ban théa thudn vé ché dé tai san cia vo
chong” thi cdc (5) tiép theo trong loi chitng dé chi can ghi la “van ban” ma khéng
can lap lai dc”iy dii cum tir “Van ban théa thudn vé ché do tai san cia vo chéng”....

(6): Néu chii thé la cd nhén thi ghi ho tén, ngdy, thang, nam sinh (néu khéng cé
day di ngay, thang, nam sinh thi ghi ndm sinh); s6, ngay, thang, ndm cdp gidy to tiry
than (triv truong hop chwa c6 gidy to tiy than theo quy dinh phdp ludt) va noi cu tril.
Trong trwong hop chii thé la cd nhan xdc Idp giao dich théng qua nguwoi dai dién (bao



gom ca truong hop thong qua nguwoi gidm hé) thi ghi thém ca ho tén, s6, ngay, thang,
nam cdp gidy to tiy than, dia chi noi cw trii ciia nguoi dai dién/nguoi gidm hé va
nguoi giam sdt giam hé (néu co).

Néu chii thé la t6 chire thi ghi tén t6 chirce, md s6 doanh nghiép (néu la doanh
nghiép), dia chi tru sé (theo Quyét dinh thanh Idp, gidy chimg nhdn ding ky doanh
nghiép, gidy chimng nhan ddu ti...); ho tén, chirc danh va vin ban ity quyén (néu c6),
s6, ngay, thang, ndm cdp gidy to tity than ciia nguoi dai dién cia t6 chike.

Véi mau 28 thi (6) chi néu ddy di & lan dau tién, véi cdc lan tiép theo chi ghi ho
tén ciia ngueoi Ip di chitc ma khéng can ldp lai ddy di théng tin nhw lan dau tién.

(7): Truong hop ngudi yéu cau cong chimg diém chi vao tirng trang thi ghi ld
“diém chi vao tirng trang”’; truong hop vira ky vira diém chi vao timg trang ciia giao
dich thi ghi la “ky va diém chi vdo timg trang”; truong hop ky vao timg trang va diém
chi vao trang cudi ciia giao dich thi ghi la: "ky vao timg trang va diém chi vao trang
cudi ciia giao dich”.

(7.1): Truong hop nguoi yéu cau cong chieng diém chi thi ghi la “dau diém chi”’;
trieong hop viea ky viva diém chi thi ghi la “chit ky va dau diém chi”.

(8): Truong hop nguoi yéu cau cong chitng dé nghi cong chimng vién doc giao
dich thi ghi: “Cdc bén/Bén.../Ong (Ba)... dd nghe céng chirng vién doc theo dé nghi
cua minh”.

(9): Ghi s6 lwong ban goc bang ca sé va chit (phan chir dé trong dau ngodc don).

(10): S6 to, s6 trang bao gom ca phan 1oi ching ciia cong chirng vién.

(11): Ghi tinh/thanh phé noi té chirc hanh nghé céng chirng dit try so.

(12): Ghi ho tén ciia cong chirng vién, tén va dia chi ciia t6 chire hanh nghé céng
chitng dd cong chirg hop dong 1y quyén cho bén iy quyén.

(13): Ghi tén Uy ban nhdn dén cap xa ¢ nhitng noi da thuwc hién viéc niém yét.
(14): Ghi s6 cong chitng twong g véi sé ghi trong S6 céng chiing.

(15): Cong chitng vién ky, ghi ré ho tén va dong dau té chirc hanh nghé cong
chung.

(16): Ghi ro ho tén cua cong chung vién tai noi khoi tao giao dich.
(17): Ghi ré dia diém khéi tao giao dich.

(18): Ghi ro ho tén cua cong chung vién noi chung kien nguwoi yéu cau cong
churng ky giao dich tai cac diém cau con lai.

(19): Ghi ré dia diém thiec hién cong chirng tai diém cau con lgi.



2. Véi diu (*), tity theo tirng truwong hop cu thé, cong chieng vién bo sung vao 16i
chitng mét hodc mét so néi dung sau day:

a) Néu truong hop c6 ngwoi lam chiing thi bé sung cdac ndi dung: Ho tén cia
nguoi phai co nguoi lam chung, Iy do phadi co nguoi lam chitng, nguoi lam chirng do
nguoi yéu cau cong chirng moi hay do céng chitng vién chi dinh vi ngwoi yéu cau cong
chitng khéng moi dwoce nguoi lam chiing; ho tén, sé va ngay, thang, nam cdp gidy to
tiy than cia ngwoi lam chitng, nguoi lam chimg cé du diéu kién dé lam chimg theo
quy dinh cia phdp ludt, dd truc tiép chiing kién viéc cong chirng; ngwoi lam chitng
cam doan chiu trach nhiém trudc phdap ludt vé viéc lam chitng cia minh, dd ky vao
tirng trang cia giao dich trude sw chimng kién ciia cong chirng vién.

b) Néu truong hop cé nguoi phién dich thi bé sung cdc ndi dung: Ho tén cia
nguoi phdi ¢é nguoi phién dich, Iy do phdi ¢ nguoi phién dich; ho tén, sé va ngay,
théng, ndm cdp gidy to tiy than cua ngwoi phién dich; ngwoi phién dich c6 di diéu
kién lam nguwoi phién dich theo quy dinh cua phap ludt, da dich du, chinh xdc noi dung
giao dich, ndi dung trao déi cia céng chimg vién véi nguoi yéu cau cong chirng vé
quyén, loi ich hop phdp va nghia vu ciia cac bén khi tham gia giao dich; nguoi phién
dich cam doan chiu trach nhiém truoc phap ludt vé viéc phién dich cua minh, nguoi
phién dich da ky vdo timg trang ciia giao dich trude sie chimg kién ciia cong chiing
vién.

¢) Néu thuc hién cong chitng ngodi tru so t6 chitc hanh nghé cong chiing thi bé
sung cdc néi dung: Ho tén, Iy do, dia diém, thoi gian timg nguoi tham gia giao dich
ky' vao van ban giao dich.

d) Néu nguoi yéu cau cong chirng dang ky chit ky mau thi bé sung cdc ndi dung:
Bén ndo da lam thi tuc dang ky chit ky mau va da ky trwée vao vin ban giao dich nay;
céng chitng vién da doi chiéu chir ky trén van ban giao dich va nhdn thdy phit hop véi
chit ky mau da dang ky tai t6 chire hanh nghé céng ching.

d) Trong truong hop can thiét, cong chirng vién cé thé dwa vao 1oi chimg ndi
dung khdc phit hop véi timg giao dich cu thé nhung khéng dwoc dwa vao loi chimg
nhitng ndi dung nham trén tranh, loai triv trach nhiém cia céng ching vién hodc c6
noi dung vi pham phap ludt, trdi dao dirc xa hoi..

Viéc ky thuc hién theo huéng dan tai ghi chu (7)
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