AIMUHHUCTPALIUA
MYHHUIUIIAJIBHOI0 00pa3oBaHusi BypTuHckuii ceqibcoBer
BeasieBckoro paiiona Opendyprckoii odsactu

IHOCTAHOBJIEHUE

[MECTO JUISI LITAMIIA]

OO0 yTBep>KACHUH aIMIHUCTPATHBHOTO PETJIAMEHTa W TEXHOJIOTUYECKON CXEMBI
MIPENOCTABIECHNS] MYHMIMIIAJBHON yCIYTH
«IloaroroBka u yreepaaeHue JOKYMEHTALMHU 110 INIAHUPOBKE TEPPUTOPUMN»

B coorBerctBuu co crarbeit 6 ®enepanbHoro 3akoHa oT 27.07.2010 Ne
210-@3 «O06  opraHMzanuMu  NPEAOCTABICHHUS  TOCYHApCTBEHHBIX U
MYHHUITUIATBHBIX ycIyr», @enepanbabiM 3akoHOM OT 06.10.2003r. N131-d3 "O6
o0IuX TPHUHIMIIAX OpraHu3allid MECTHOTO caMoyImpaBieHus B Poccuiickoii
@enepanun”, YcTaBOM MYHHIIMIAIBLHOTO 0Opa3oBaHusi BypTHHCKHI CEIbCOBET
bensieBckoro pationa OpeHOyprckoit 001acTu MOCTAHOBIISIET:

I. VrBepauts npwiaraeMbli aIMHHUCTPATUBHBIA PEITIAMEHT NPENOCTABICHUS
MyHULIUNANbHOU ycnyru: «l[logrotoBka u yTBEpKIEHHE JAOKYMEHTAIUU IO
IJIAHUPOBKE TEPPUTOPUI COMIACHO MPUIOKEeHUIO Nel

2. Cuurare yTpatuBmiUM cuiny noctraHoBieHue or 02.11.2020 Ne 60-m «O06
YTBEPKIACHUU aJMUHUCTPATUBHOTO pernamMeHTa MpPe0CTaBICHUS
MyHULIUNATBHON ycnyru «[IpuHsiTHe pemieHuss O MOArOTOBKE Ha OCHOBaHUU
JOKYMEHTOB TEPPUTOPUATIBHOIO IUIAHUPOBAHUS JOKYMEHTAIMU IO IUIAHUPOBKE
TEPPUTOPUL»

3. YTBepAUTh TEXHOJOTMYECKYIO0 CXEMy MyHULMNanbHOM yciayru IloaroroBka u
YTBEPKIACHUE  JOKYMEHTAllMM MO IUIAHUPOBKE  TEPPUTOPUM»  COMIACHO
NpUIoKEHNI0 Ne2

4.TlocTaHOBIIEHHE BCTYNAET B CHUIYy C MOMEHTA €T0 OIyOJIMKOBaHMUS.

5. KoHTpoh 32 UCTIOTHEHWEM HACTOSIIETO MTOCTAHOBICHUS OCTABIISIIO 32 COOOM.

I'maBa MyHununansHOro 0Opa3oBaHus A.N.Akcapun
[MECTO JJIS [IOATUCH]



[Tpunoxxenne Nel

K [TOCTAHOBJIEHUIO a]MUHUCTPALUU
MYHMIIMIIAJIBHOTO 00pa30BaHUs
ByprunCKM# cenbCcoBET

01.06.2023 Ne 45-n

AJIMHMHUCTPATUBHBIN periaMeHT
NPeA0CTABJICHUS MYHUIUIIAJIBbHON YCJIYI'H
«IloaroroBka u yrBep:xkaeHue JOKYMEHTAIUHU 110 IVIAHUPOBKE TEPPUTOPUMN»

I. OO01ue mosoKeHust
I.1.IIpeamert peryaupoBaHus perjiaMeHTa

AJMUHUCTPATUBHBIA PEMIAMEHT NPEAOCTABICHUS MYHHIIMIAJIBHOM YCIyTH
(mamee — AnmuHUCTparuBHBIM pertamedT) «lloarotroBka u  yTBepKIeHUE
JIOKYMEHTAIIMM TIO0 TUIAHUPOBKE TEPPUTOPUM» (llajiee — MYHHIIMNAIbHAS YCIyra)
YCTaHABJIMBAET MOPSJOK U CTaHAAPT NPEIOCTABICHUSA MYHHULIMIIAIBLHON YCIyTH, B
TOM 4YHCIE ONpENeiasieT CPOKM U IOCIENO0BATEIBHOCTh aAMUHUCTPATUBHBIX
nporenyp (AeiCTBHII) opraHa MECTHOTO caMOyIpaBiieHUs] BypTUHCKUI CelbCOBET
(Tamee — opraH MECTHOIO CaMOYMPAaBIEHHUS), OCYLIECTBISEMBIX IO 3ampocy
GuU3NYeCKoro  UIM  IOPUAUYECKOTO JUIa JUO00 UX  yHOJTHOMOYEHHBIX
NPEACTABUTENIEW B TMpefenax MOJHOMOYNN, YCTAHOBJICHHBIX HOPMAaTHUBHBIMU
npaBoBeIMH akTaMu Poccuiickoii denepann, B COOTBETCTBUU C TPEOOBaHUAMMU
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opranuzauuu
IPEOCTaBIEHUsI TOCYIAPCTBEHHbIX M MYHUIMINAJIBHBIX YCIyr» (nmaisee —
®denepanbHblii 3akoH Ne 210-D3).

I.2. Kpyr 3asBuresei

[.2.1. 3asgButensimMu sBISItOTCA Gu3MUecKkue Wik (M) IOpUAUYECKUE JIHIIA,
oOparuBIIMECs 3a NPEJOCTABIECHUEM MYHUUUNAIbHOM YCIyru (naiee —
3asBUTEJIb).

[.2.2. OT wumeHH 3asBUTENEN MOTYT BBICTYNATh WX MPEACTABUTEIIH,
MMEIOIME NIPABO B COOTBETCTBHMM C 3aKOHOAATenbcTBOM Poccuiickon denepannu
aMb0 B CWIy HAJEJIECHHs MX B NOPSAJKE, YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu, NOJHOMOYMSAMHU BBICTYNATh OT UX HMMEHHU (nHanee —
IPEJICTaBUTEIb 3asIBUTES).

I.3. TpeOoBanue npegocraBiieHHs 3aiBUTEII0 MyHMIUNIAJIbHON YCIYTH
B COOTBETCTBUM C BAPMAHTOM NPEA0CTABICHNS MYHUIIUNIAJIbHOM YCJIYI ",
COOTBETCTBYIOIIMM NMPU3HAKAM 3asIBUTEJIS, ONPeleJIeHHbIM B pe3yJbTare
AHKETHPOBAHUS, IPOBOAMMOI0 OPraHOM MECTHOI0 CaMOyIpaBJIeHUs
OpenOyprcekoii od6aacTu (naJiee - npoGuIMpPOBaHHE), a TAKKE pe3yJabrara, 3a
NpeaocTaBJIeHHEeM KOTOPOro 00paTuJjics 3asiBUTe/ b



MyHununansHas yciyra, a TakkKe pe3yibrar, 3a MPEeIOCTABICHUEM KOTOPOIO
oOparuiicst 3asBUTENb, MPEJOCTABIAIOTCS 3asIBUTENI0 B COOTBETCTBHM C BapUAHTOM
IIPEI0CTABIECHNS MyHULIMITIAJIBHOMN YCIyTH (1ajiee — BApHUAHT).

BapuaHt, B COOTBETCTBHHM C KOTOPBIM 3asBUTENIO OyIyT TNPEIOCTaBICHbBI
MyHULIMNANbHAs yCIyra M pe3yabTaT YCIyTI'H, ONPENENAEeTCS B COOTBETCTBHH C
AJIMUHUCTPAaTUBHBIM PENIAMEHTOM, MCXOIS M3 IPU3HAKOB 3asABUTENSI U NTOKA3aTelIeu
TAKUX IPU3HAKOB.

II. Cranapr npegocTraBjieHUs MyHMIMIIAJIbHON YCJIYTH

2.1. HammeHOBaHNE MYHULMNIAJIBLHOM YCJIYTH
HanMeHoBaHre MyHUITUTIATBHOM YCIYTH:
«IloaroroBka u yTBEpKJI€HUE TOKYMEHTAIIUH 10 IJIAHUPOBKE TEPPUTOPUIY.
MyHununanbHasi yciayra HOCUT 3assBUTEIIbHBIN TTOPSAIOK 0OpaIieHusl.

2.2. HaumeHOBaHHE OPraHa, MPea0CTABJISIONIEr0 MYHUIIUNIAIBHY IO
YCJIYIry

MyHununanbHasi ycliyra MOpeIOoCTaBISIETCS MYHHIUMIAIBHBIM 00pa30BaHHEM
Byptunckuii censcoBet bensieBckoro paitona OpeHOyprckoit odnacTu.
B npepocraBieHnn MyHUIMNAIBLHOW YCIYTM YYAaCTBYET OpPraH MYHHUIIMIIAIBHOMN
BJACTH, a Takke  MHOTOQYHKIMOHAJIBHBIM  LEHTPp  MPEeAOCTaBICHUS
rOCYJapCTBEHHBIX U MYyHUIMNAIBHBIX ycayr (manee — M®LI), yyacTByromuii B
NPEJOCTABICHUM MYHULMNAJIBHOW YCIYrd TMpU HAJWYAK COIJIAIIEHUS O
B3aUMOJCUCTBUM, 3aKIOYCHHOM Mexay MOPI[ u opranom MyHULIMIIAIBHOU
BJIACTH (Jajnee — CoralieHue O B3aUMOJICHCTBUN).
B cayuae, ecim 3ampoc O IMpenOCTABICHUM MYHULMIIAIBHOM YCIYTM IOJAH B
ML, corpyaauk M®I] MoxxeT npuHSTH pelieHne 06 oTka3e B MpueMe 3ampoca
U JOKYMEHTOB M (WiM) HWHPOpPMAIMK, HEOOXOAMMBIX MJisi TPEIOCTaBICHUS
MYHULIUNAIBHON YCIYTH B COOTBETCTBUU C AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.3. Pe3yabTar npeaocraBjieHUs MyYHUIUNAJIbHOH yCJIYTH

Pe3ynbsraramu npenocTaBiaeHUsS MYHUITUTIATLHON YCIIYTH SIBIISIFOTCS

B cnydae oOpamieHusi ¢ 3asBI€HHMEM O TMOATOTOBKE JIOKYMEHTAlUUU 10
MJIAHUPOBKE TEPPUTOPUH:

-BbIjJIa4a PEIICHUSI O MOATOTOBKE JOKYMEHTAIMU IO IUIAHUPOBKE TEPPUTOPUU
(0 BHECEHMH U3MEHEHUH B IOKYMEHTAIIUIO IO TJIAHUPOBKE TEPPUTOPUH );

-BbIJIa4ya perieHus: 00 0TKa3e B MPEI0CTABICHUN YCIYTH.

B cnyuae oOpaimienust ¢ 3asiBIeHHEM OO0 YTBEPKIACHHHM JOKYMEHTAIMH TIO
IUTAHUPOBKE TEPPUTOPHH:

-BBIJIaya pemnieHuss 00 yTBEPXKICHUU JOKYMEHTAIlMH 0 TUJIaHUPOBKE
TeppuTOpud (0 BHECEHMH U3MEHEHUM B JOKYMEHTALMIO 10 IUIAHUPOBKE
TEPPUTOPHUN);

-Bbllaua pelieHus: 00 0TKa3e B MPEOCTABICHUH YCIYyTH.



1) Boijaua pemieHuss opraHa MECTHOTO CaMOYIpaBJI€HUS O MOArOTOBKE
JOKYMEHTAllMM 1O IUJIAHUPOBKE TEppUTOpUM (O BHECEHHM W3MEHEHUU B
JOKYMEHTAIIMIO MO TUIAHUPOBKE TEPPUTOPHUHU), 00 YTBEPKACHUU AOKYMEHTALUU IO
IJITAHUPOBKE TEPPUTOPUH 3aIBUTEIIO.

JIOKyMEHTOM, COAEpKAlIUM pEIICHHEe O MPEIOCTABICHUA MYHULHUIAIbHON
YCIYTM, Ha OCHOBAHMHM KOTOPOIO 3afBUTENI0 MPEAOCTABISIETCS  PE3yibTar
MYHUUUINAIBHON  yCIyrH,  SIBJIIETCS  paclOpsDKEHHE  OpraHa  MECTHOIO
CaMOYIpaBJICHUs] O TOATOTOBKE JOKYMEHTAIlMM MO IUIAaHUPOBKE TEPPUTOPHUH (O
BHECEHMM W3MEHEHMH B JIOKYMEHTAIlMIO 1O IUJIAHUPOBKE TEPPUTOPUH),00
YTBEPKIACHUU  JOKYMEHTAllUM IO IUJIAHUPOBKE TEPPUTOPHUHU, TMOANUCAHHOE
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa MECTHOIO CaMOYIIPaBIICHHUS,
coJieprKalliee PeKBU3UTHI (aTy 1 HoMep) (Jajnee — paciopsiKEHUE).

3asiBUTENIO0 B Ka4eCTBE pe3ysIbTara MPeloCTaBlICHUs YCIyTH 00eCIeurnBaeTCs
10 €r0 BhIOOPY BO3MOXKHOCTh TOJTYUYEHHUS:

a) JOKyMEHTa Ha OyMa)>KHOM HOCHUTEJE MOCPEICTBOM:

- BBIJIaYU B OPraHe MECTHOTO CaMOYTPABJICHUS;

- OYTOBOT'O OTIIPABIICHHUSI MO YKa3aHHOMY B 3asIBIEHUU IMOYTOBOMY aJ[peCy;

- Bei1auu B M1 (npu Hanmuuuu cornanieHus O B3auMOICHCTBUN ),

0) 3JEKTPOHHOTO JOKYMEHTA, MOANNUCAHHOIO YCUJIEHHON KBAJIM(DHUIIMPOBAHHOMN
AJIEKTPOHHOM TMOAMKMCHIO YIOJIHOMOUYEHHOTO JIOJKHOCTHOTO JIMIA OpraHa MECTHOTO
camoynpasinenusi(nanee — OlI), HampaBisgieMOro Ha ajapec SJIEKTPOHHON MOYTHI,
YKa3aHHbBIN B 3asBJICHUU,

B) B Ciyyae I[OJa4yd 3alpoca O NOJYYEHHH MYHUIUIAJIBLHON YCIyrd B
anekTpoHHO Qopme Ha [loprane rocymapctBeHHBIX ycnyr OpeHOyprckoit obnactu
(npu ycrnoBUM BHECEHUS MYyHHUIMNAIbHOW yciayru B [lepeueHb rocynapCTBEHHBIX
YCIYTr W TUIOBBIX MYHHUIIMOAIBHBIX YCIYT, MPEIOCTABISIEMBIX OpraHaMyd MECTHOTO
CaMOYIIPaBJICHHs] U OpraHaMH MECTHOTO camoytnpasiienus OpeHOyprckoit 061acTu, B
TOM YHCJI€ OKa3bIBAEMBIX B AJIEKTPOHHOM BHJIE€ C UCIIOJIb30BaHUEM MH(POPMAITMOHHOM
cuctembl «llopran rocymapctBeHHbIX yciayr OpeHOyprckoit obnactu») (mamee —
Ilepeyenn) pe3yabTaT MNPEAOCTABICHUS MYHUIMINAIBHOW YCIyTHM HampaBiIseTcs
3agBUTENIO0 B JWYHBIA KabuHer Ha [loprame B ¢dopme 3IEKTPOHHOTO JOKYMEHTA,
noanucanuoro JI1.

PeectpoBas 3anuchk 0 pe3ynbrare NpenoCTaBICHUS MyHULIMIIAIIBHON YCIIyTH, a
TaKk)ke€ HAaMMEHOBaHME HH(POPMALMOHHOTO pecypca, B KOTOPOM pa3MEIlEeHa TaKas
peecTpoBasi 3aluch OTCYTCTBYIOT.

@dakT NoydyeHUs 3asBUTENEM pe3ysbTrara MPeJOCTaBICHUS MYHUIUIAIbHOM
yCIIyTH (PUKCUPYETCS:

B €IMHON CHCTEME IOPUIUYECKHU 3HAYMMOTO AIEKTPOHHOTO JTOKYMEHTO00O0pOTa
u paenonpousBogcTBa OpenOyprckoit obmactu (mamee — CDOJI) (B cimydae, eciu
3asIBUTEIIb PUCOEIMHEH K JAHHON CUCTEME);

MOCPEACTBOM IOJYYEHUS] Ha OJJIIEKTPOHHYKO I[IOYTYy OpraHa MECTHOTO
CaMOYTIPABIICHUSI YBEIOMJICHUS O MPOYTCHUU 3aABUTEIEM IUCHbMa, COAEPKAIEro
pEe3yNbTaT MPEOCTABICHUS MYHUIMIAIBHOW YCIyru(B Cllydae €cCiu pe3yJibTar
HaIpaBJISIETCS HAa aIpeC AIEKTPOHHOMN MOYTHI 3asIBUTEINS, YKa3aHHBIN B 3asBJICHUN);



B PACIIUCKE O MOJyYEHUU NOKYMEeHTOB B M®II (npu Hanuuuum cornameHus: o
B3aUMOJICHCTBUN).

2) Beimaua pemieHus opraHa MECTHOTO CaMOYIIPABJICHHS O IOJITOTOBKE
JOKYMEHTAllMM 1O IUJIAHUPOBKE TeppuTOopur (0 BHECEHHM W3MEHEHUU B
JOKYMEHTAIIMIO MO TUIAHUPOBKE TEPPUTOPHUU), 00 YTBEPKACHUU AOKYMEHTAILUU IO
IJTAHUPOBKE TEPPUTOPUM MPEJICTABUTEIIO 3aBUTEIS.

JIOKyMEHTOM, COJepKalluM pEelIeHHe O MPEJOCTABICHUN MYHUIIMNATbHON
yCIyTrd, Ha OCHOBAaHUHU KOTOPOTO MPEJICTABUTEIIO0 3asBUTENS MPEIOCTaBISETCS
pe3yJIbTaT MyHULIMIIATBHOMN YCIIYTH, SIBJISIETCS paCIOPsKEHUE.

CBeneHUSI O paclOpPsDKEHUM BHOCSITCSA B PEECTp, pa3MellaeMblii  Ha
ouIMaIbLHOM CaiiTe OpraHa MECTHOTO caMoyIpaBieHus B ceTu « UHTepHeT.

[IpencraBuTento 3asBUTENSI B KaueCTBE pe3y/bTara MPEAOCTABICHUS YCIYTH
o0ecreynBaeTcs Mo ero BbIOOpY BO3MOXKHOCTD MOJTYYCHHUS:

a) JOKyMEHTa Ha OyMa)>KHOM HOCHUTEJE MOCPEIACTBOM:

- BBIJIaYU B OPraHe MECTHOTO CAMOYIIPaBJICHUS,

- IOYTOBOTO OTIIPABIICHUSI IO YKa3aHHOMY B 3asIBIICHUH IIOYTOBOMY aJIPECY,

- Bpi1auu B M1 (npu Hanmuuuu cornanieHus 0 B3auMOJICHCTBHN ),

0) AIEKTPOHHOTO TOKYMEHTA, TIOAIMUCAHHOTO YITOJITHOMOYEHHBIM JIOJKHOCTHBIM
JUIOM ¢ wucnoib3oBaHueM OIl, HampaBisieMOro Ha aapec SJIEKTPOHHOW MOYTHI,
YKa3aHHBIN B 3aBJICHUH;

B) B cCllyyae TMOJaud 3ampoca O TMOJYyYEeHUH MYHULMNAIBHOU YCIyIH B
aneKTpoHHOM Gopme Ha [loprane rocymapcTBeHHbIX yciyr OpeHOyprckoi obnactu
(mpu  yCIOBMUM BHECEHMSAMYHUIUNAIbHOW yciayru B IlepeueHb) pesynbrar
IPENOCTABICHUS MYHHUIIMIIAJBbHON YCIYTY HAIIPABISIETCS IPEACTABUTEIIIO 3asIBUTEISB
nuuHbIA kabuHeTr Ha [loprane B (opme 31MEKTPOHHOTO JOKYMEHTA, MOIAIMUCAHHOTO
oIl

PeecTpoBas 3anucek 0 pe3ylbrare NpeloCTaBICHUs MyHULIMIIAIIBHOW yCIIyTH, a
TaKke HAaUMEHOBaHWE HWH(POPMAIMOHHOTO pecypca, B KOTOPOM pa3MeIleHa TaKas
peecTpoBast 3alUCh OTCYTCTBYIOT.

@akT MNOMy4YEeHUS] MPEACTABUTEIEM 3asiBUTENSI Pe3yJbTaTa MpPEJ0CTaBICHUS
MYHUITUTIATTLHON YCIYTH (PUKCHPYETCS:

- B COJl (B cnmydae, eciiv MpEACTABUTENb 3agBUTENST MPUCOCANHEH K JaHHOM
CHUCTEME);

- TIOCPEACTBOM TMOJYYECHHUS Ha DJIEKTPOHHYIO IOYTYy OpraHa MECTHOTO
CaMOYTIPABJICHUST YBEJIOMJICHUS O MPOYTEHUU MPEICTaBUTENIEM 3asBUTENS MUChMA,
COJIepKaIIero pe3yabTaT MPeOCTABICHUSI MYHUIIUITAIIBHOW yCiayru (B cliydae eciiu
pE3yNIbTAT HAIPaBJISECTCS Ha apec AJIEKTPOHHOM MOYTHI MPEICTABUTENS 3asIBUTEIIS,
YKa3aHHbBIN B 3a5BJICHUN);

B paclucKe O MOJy4YeHHH NOKymMeHTOoB B ML (npu Hanmuuuum comnamieHus o
B3aUMOJICHCTBUN).

3) HampaBnenue yBenomiieHusi 00 OTKa3e B MPEJOCTABICHUN MYHUITUTIATBHOM
YCIIyTH, 00 OTKJIIOHEHUHW JOKYMEHTAIMH TI0 TUIAHWPOBKE TEPPUTOPUM W BO3BpATE €€
Ha J0paboTKYy.

JIOKyMEHTOM, COJAEpKAIUM PE3YJbTaT MPEAOCTABICHUS MYHULIMIATBLHON
YCIyTH, SIBISIETCS YBEAOMJIEHHE OO0 OTKa3e B NPEAOCTaBICHUUM MYHUIIUMAIBHOM



YCIIyTH, 00 OTKJIIOHEHUHU JOKYMEHTAIMH MO IJIAHUPOBKE TEPPUTOPUHU, TTOAMUCAHHOE
YIIOJIHOMOYEHHBIM ~ JIOJDKHOCTHBIM JIMIIOM OpraHa MECTHOIO CaMOYIIPaBIICHHUS,
coziepKalee PeKBU3HUTHI (AaTy U HOMED) (1anee — yBeaoMIeHHe 00 0TKa3e).
3asBuTento0  (OPEICTAaBUTENI0  3asBUTENII) B  KauecTBE  pe3yibrara
MPEIOCTABIICHUS YCIYTH 00ECIEUNBACTCS TIO0 €r0 BRIOOPY BOBMOXKHOCTH MOTYYCHHUS:

a) JOKyMEHTa Ha OyMa)>XHOM HOCHUTENE MOCPEACTBOM:

- BBIJIaYU B OPraHe MECTHOTO CaMOyIIpaBiICHUs,

- IOYTOBOTO OTIPABJICHUS MO YKA3aHHOMY B 3asBJICHUH [TIOYTOBOMY aJpeECy,

- Beijaud B ML (mpu HanmM4yuu corialieHus: O B3auMOJICUCTBUN);

0) 2JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YIIOJIHOMOUYEHHBIM JIOJKHOCTHBIM
JULOM ¢ wucnoib3oBanueM Oll, HampaBisieMOro Ha agpec 3JEKTPOHHOW IOYTHI,
yKa3aHHbIN B 3as1BJICHUH;

B) B cllyyae IMOAAa4ud 3amnpoca O TNOJYYEHUHM MYHULHNAIbHON YCIyIH B
anekTponHoi Gopme Ha [loprane rocymapcTBeHHBIX ycinyr OpeHOyprckoit obnactu
(Ipy  ycroBUM BHECEHMSI MyHULMNANbHON yciyru B IlepedyeHs) pe3ynbTar
MPEAOCTaBICHUS MYHULIANATBHOMN yCIyTH HaIpaBJsieTCs 3asIBUTEITIO
(mpencTaBUTENIO 3aABUTENS) B TNYHBIA KaOuHeT Ha [loprane B hopMe 2IeKTPOHHOTO
JOKyMeHTa, noanucanuoro Jl1.

PeectpoBas 3anuch 0 pe3ysbTare MperoCTaBIeHUs MyHUIIMIAIbHOW YCIyTH, a
TaKk)k€ HAaMMEHOBaHME HH(POPMALMOHHOIO pecypca, B KOTOPOM pa3MEIlEeHa TaKas
peecTpoBas 3aluch OTCYTCTBYIOT.

@dakT mnodayyeHus 3agBUTENEeM(IIPEACTaBUTENEM 3asBUTENS) pe3yibTara
MPEI0CTaBICHUS MYHUIIUTIATLHON yCIIYTH (DUKCUPYETCSI:

- B COJI (B cimyuae, ecnu 3asBUTENb (TIPEICTABUTEND 3asIBUTEIS )IPUCOEANHEH K
JAaHHOM CHUCTEME);

- TIOCPEACTBOM TMOJYyYEHHUS Ha DJIEKTPOHHYIO IIOYTYy OpraHa MECTHOIO
CaMOYIIPABJIICHHs]  YBEIOMJICHMSI O TPOYTCHHH  3asiBUTEIEM(MpeACTaBUTEIEM
3asIBUTEJIS)IUChMA, COAEPKAILIETO PE3yJAbTaT MPEIOCTABICHUS MYHULUIIAIBHOM
ycayra (B cllydae €cClid pe3yJIbTaT HalpaBlAeTCs HA aJpec AIEKTPOHHOM MOUTHI,
YKa3aHHBIU B 3as1BJICHUM ),

- B pacnucke o nosyyeHuu JokymeHToB B M®I] (ripu Hanuuuu cornameHus o
B3aMMOJICHCTBHH).

Cenenus 00 yBEIOMIJIEHMH 00 OTKa3e B MPEJOCTABICHUM MYHUIUIAIbHOU
yCiayrd, 00 OTKJIOHEHUU JOKYMEHTAIlMd TI0 IUIAHUPOBKE TEPPUTOPUU HE
MPENyCMOTPEHO He TpeOyeT BHECEHUW B PeecTp, pa3MellaeMblii Ha OpUIUATILHOM
caiiTe opraHa MECTHOTO camoyTpaBiieHus B ceTu «HTepHeT».

2.4. Cpox npenocTaBjieHUs MyHUIIMIIAJIbHOH YCJIYTH

Cpok npenocTaBIeHUs] MyHULIUNAIBHON YCIIYTH COCTABIISET:

1) e Gonee 10 pabounx AHEH CO THS PETUCTPAIMU 3asBICHUS U JOKYMEHTOB,
HEOOXOMUMBIX NJIsi TPENOCTABICHUS MYHHUIIMIAIBHONW YCIYTH B YIOJTHOMOYECHHOM
opraHe, IJisi TPUHATUS PELICHUS O MOJATOTOBKE JOKYMEHTAllUH IO IJIAHUPOBKE
TeppuTopur (O BHECEHHMM UW3MEHEHUW B JOKYMEHTAlMI0 [0 I[JIAHUPOBKE
TEPPUTOPHH);



2) He Oomnee 15 paGounx AHEH CO JHS PETUCTPAINH 3asBICHUS U JOKYMEHTOB U
(wnn) uHOpMaIK, HEOOXOTUMBIX JIJISl TIPEIOCTABICHNS MYHHUIIUIIAILHON yCIIyTH B
VYOTHOMOYEHHOM OpraHe, JUIsl IPUHATHUS PelIeHUsT 00 YTBEPKICHUH JOKYMEHTAIINH
0 TUIAHUPOBKE TEPPUTOPHUH, B TOM UHCIIE MPU MOCTYIICHUHU 3asIBJICHUSI, IOKYMEHTOB
¥ MH(POPMAIIMH B OpraH MECTHOTO CaMOYTIPaBJICHUS TOCPEICTBOM:

MIOYTOBOTO OTHPABIICHUS,

Ha O(QUUIHAIBHOM CailTe OpraHa MECTHOIO CaMOYIIpaBJIECHHUS B CETH
«HTEpHETY,

¢ ucnonb3oBanueM lloprana rocygapcTBeHHbIx yciyr OpeHOyprckoit odnacTu
(mpu  yCJIOBUM BHECEHMsI MYHULMNAIbHOM yciyru B IlepedeHsn), s mpUHATHSA
penieHus 00 yTBEp>KJAECHUU JOKYMEHTAIIMH 10 TUIAHUPOBKE TEPPUTOPHH.

B cnyuae, ecnu 3anpoc U JOKYMEHTHI U (W) HHGOpMaLiusl, HEOOXOAUMbIE IS
NPEOCTABICHUS MYHMIIMIAIBHONW YCIYTH, MOJAHBI 3asiBUTENeM (TIpeCTaBUTEIEM
3asBuTensi) B MOLl (mpu Hamuyuu comiamieHuss O B3aUMOJICUCTBHH), CPOK
MPEIOCTAaBIICHUSI MyHUIIMIIAIBHON YCIIyTHU cOCTaBisieT He Oonee 15 pabouunx HEH co
JTHSI PETUCTPAIUU 3asBIICHUS U JOKYMEHTOB U (WH) WH(pOpMAI, HEOOXOAUMBIX IS
MPEAOCTABIECHUS] MYHUIIUIIAILHOW YCITYTH;

3) He 6onee 75 pabouux AHEH CO JAHS PETUCTPALMU 3asBICHUS U JOKYMEHTOB,
HEOOXOIUMBIX JIJIl MPEIOCTaBICHUS MYHHULMIAIBHOM YCIYTd B YIOJHOMOYEHHOM
opraHe, JJig NPUHATHS PEIIeHHUs 00 YTBEPKACHHHM JOKYMEHTAIMHU IO TUIAHHUPOBKE
TEPPUTOPHUH, B CIIyyae NpPOBEICHUA NYONMYHBIX CIyLIIAHUH WM OOIIECTBEHHBIX
00CYKJIEHUI 710 YTBEPKICHUS TOKYMEHTAIMU 110 IJIAHUPOBKE TEPPUTOPHUH.

2.5. IIpaBoBbIe OCHOBAHHUS /Il PEAOCTABJICHUS] MYHUIIUNIAJIBHON YCJIYTIH

[lepeyeHhr HOPMATHBHBIX IMPABOBBIX AKTOB, PETYIUPYIONINX IPEIOCTABICHHE
MYHHIIATIATFHON YCIYTH (C yKa3aHUEM WX PEKBU3UTOB M MCTOYHHKOB O(PHUIIHATHEHOTO
OIMyOJIMKOBaHUS), a TaKke HHPOpMAIUi O TOPSAIKE oCyneOHOro (BHECYaeOHOTO)
oOKaloBaHMST ~ pelIeHWH W JelcTBuil  (Oe3melcTBHs) OpraHa  MECTHOTO
CaMOYIIPABJICHHSI, €T0 JOKHOCTHBIX JIUI], MyHHUIIUTIATBHBIX CIIYKAIUX, pAOOTHUKOB
pa3MemiaiTcs Ha O(UIIMaIbHOM caiiTe opraHa MECTHOTO CAaMOYIIPaBIIEHUS B CETU
«utepuer»,lloprane rocymapcTtBeHHbIX ycayr OpeHOyprckoil — obnactu(mpu
YCIIOBUY BHECEHUSI MyHHUIIUTIATbHOU yciyru B [lepedenn).

2.6. UcuepnbiBaomuii nepedyeHb J0KyMEHTOB, HEOOX0TUMBIX J1JIs1
NpeaoCcTABIEHUA MYHUITUNIAJBLHOM YCJIYIH

2.6.1. Jlns mosydeHHs] MYHUIMIIAIBLHON YCIYTH 3asBUTEIb TMPEACTABISET
CJIelyIoNMe JOKYMEHThI HE3aBUCUMO OT KaTerOpUU U OCHOBAHUS OOpaIleHHUS:

1) IOKyMEHT, yIOCTOBEPSIOMIUNA JHUYHOCTh (IIPENOCTaBIseTCS  IPHU
oOpamennu B M®II, YionHoMoueHHBIH Opran);

2) 3asBIICHUE:

- B (QopmMe [IOKyMeHTa Ha OyMa)XHOM HOCHUTENe IO (opMe, COITIaCHO
npuioxeHnto Ne 1, Ne 2 No 3 x HacTosiieMy AIMUHUCTPATUBHOMY PETJIAMEHTY;

- B DIEKTpOHHOM (Qopme (3amoyiHsIeTCd TMOCPEACTBOM  BHECEHUS
COOTBETCTBYIOIIUX CBEICHUN B MHTEPAKTUBHYIO (opMy 3asBiIeHUS TMIpU
oOpamienuu nocpeactsoM Enunoro noprana, PernonansHoro noprana).



3) IOKYMEHT, yIOCTOBEPSIOIINI MOTHOMOYMUS MPEICTABUTENS 3asABUTENS, B
cimyyae oOpalmieHusi 3a MPEeOCTaBICHHEM TOCYIapCTBEHHOW (MYHHUIIUITAIBLHON)
YCIYTU TOPEJICTAaBUTENS 3asABUTENS (32 MCKIIOUEHUEM 3aKOHHBIX MpeICTaBUTENEH
bu3HYeCKUX JIUII).

3asBNCHWE O TMPEAOCTABICHUN MYHHIIUNAIBHOW YCIYTH MOXKET OBITh
HampaBieHO B (OpME 3IEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO 3IIEKTPOHHOM
NOJIHUCHIO B COOTBETCTBUU C TpeboBanusiMu PenepanbHoro 3akona ot 06.04.2011
No 63-D3 «O06 >nekTpoHHOM noanuck» (nanee — OeaepanbHbI 3akoH Ne 63-D3).

B cnydae HanpaBnieHus 3asBlICHHS MOCPENCTBOM EauMHOTO moprasna cBeaeHus
U3 JJOKYMEHTA, yI0CTOBEPSIOINIECTO JIMYHOCTh 3asABUTEIS, IPEACTABUTEIIS 3asIBUTEIS
dbopMUpYIOTCS TIpU TMOATBEPXKICHUU YYeTHOW 3amucu B EnuHON cucreme
UACHTU(PUKAIIMM M ayTEHTU(UKAIIMM W3 COCTaBa COOTBETCTBYIOIIMX JIAHHBIX
yKa3aHHOW Y4YeTHOW 3amucd W MOTYT OBITh NPOBEPEHBI MYTEM HAaNpaBICHUS
3ampoca € UCIOJIB30BAHHEM CHCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMO/JICVCTBHS.

2.6.2. JIns mpuHATHS PEUIEHUS O MOATOTOBKE JTOKYMEHTAIMU 10 MJIAHUPOBKE
TeppuTOpud (0 BHECEHMHU U3MEHEHUM B JOKYMEHTALMIO 10 [UIAHUPOBKE
TEPPUTOPHUHU ) 3asIBUTEIIb NPEJICTABISIET CICAYIOIINE TOKYMEHTHI:

1) mpaBoycTaHaBiIMBAWOIIME JOKYMEHTHI Ha OOBEKT KamUTaJIbHOIO
CTPOUTENLCTBA, TIpaBa Ha KOTOPBIM HE 3aperucTpupoBanbl B EauHOM
rOCy/IapCTBEHHOM PEECTpE HEABMKUMOCTH;

2) MpOEKT 3aJiaHusl Ha pa3paboTKy MPOEKTa IAHUPOBKU TEPPUTOPUH;

3) TpOeKT 3aJaHusl HAa BBINOJTHEHUE HWHXXEHEPHBIX HW3BICKAHUM (€CiM s
MOJTOTOBKM JTOKYMEHTAI[MU MO TJIAaHUPOBKE TEPPUTOPUHU TpeOyeTcs MpOBEICHUE
WHKCHEPHBIX U3bICKAaHUN);

2.6.3. [nsa nupuHATHS pemieHuss 00 YTBEPKIACHUU TOKYMEHTAIUU 110
IJIAHUPOBKE TEPPUTOPUM (O BHECEHUM HW3MEHEHHUM B JIOKYMEHTAIUI0 II0
MJIAHUPOBKE TEPPUTOPUH ) 3aIBUTENb MPEICTABISIET CIEAYIOIINE TOKYMEHTHI:

1) ocHOBHasg 4YacTh MPOEKTa IMJIAHUPOBKUA TEPPUTOPUU (32 HCKIIOUEHHEM
Cilyyasi, €CJIu 3asBUTENIb OOpaTWiCs C 3asBJICHUEM O MPUHITUU PEIICHUS 00
YTBEPKIACHUU TIPOCKTA MEXKEBaHHUS TEPPUTOPUM WM BHECEHUU B HETO
U3MEHEHUN);

2) marepualibl 0 OOOCHOBAaHMIO MPOEKTA IUIAHUPOBKU TEppUTOpUU (3a
UCKIIFOUCHHEM Clly4asi, €CJU 3asgBUTEIb OOpaTWUJICA C 3asBJICHHEM O MNPUHSITUU
penieHust 00 YTBEPKJICHUH MPOEKTa MEKEBAHUSI TEPPUTOPUHU UM BHECEHHUH B HETO
U3MEHEHUN);

3) oCHOBHas 4acTh MPOEKTA MEKEBAHUS TEPPUTOPHH;

4) MaTepuaibl 10 000CHOBAHHIO TIPOEKTA MEXKEBAHUS TEPPUTOPUH;

5) cornacoBaHuW€ JIOKYMEHTAlUMW [0 IUIAHUPOBKE TEPPUTOPUU B CIydasX,
MpeyCMOTPEHHBIX cTaThel 45 I'pamoctpoutensHoro kojekca Poccuiickoit
denepanuu.

5.1) TpeboBaHnus K JOKYMEHTAIIMH TIO TJIAHUPOBKE TEPPUTOPUH HA OYMaKHOM
HOCHUTEJIE:

B 1 sx3emmsipe Ha ¢opmare Oymarn A4 11l TEKCTOBOM 4acTd U (HOpMaToB
A4/A3/A2 nns rpaduueckoil 4acTd), KOTOPBIM JIOJDKEH OBITh MPOIIUT, JUCTHI



IPOHYMEPOBAHbBl M 3aBEPEHbl MOJMUCHIO pPa3pabOTYMKA JOKYMEHTAMH I10
MJIAaHUPOBKE TEPPUTOPHH;

5.2) TpeboBanusi K JAOKYMEHTAallUM TIO TUIAHUPOBKE TEPPUTOPUU HaA
AIIEKTPOHHOM HOCHTEJIE!

- pacTpoBble Monenu mpenoctaBisaoTrcs B ¢dopmare tiff, jpeg,pdfnpu stom
KapTorpauyeckue JaHHbIC JOJKHBI MMETh CBS3aHHBIN (ailll ¢ reomMeTpudecKoi
uHpopmarmeit B popmare mif/mid,tab, shp, sxf,idf,pgs.

- BEKTOpHBIE MOJENM mpenocrarisitorcss B ¢dopmare mif/mid,tabunu  shp.
BekTopHble aHHBIE, NepeaaBaeMble I pa3MelleHuss Ha 1udpoBOil KapTte
OpenOyprckoit 001acTH, TOJKHBI MPEJOCTABIATHCS B KOOPAMHATAX MECTHOCTU B
cucreme koopauHar WGS84 B mpoekuuunEPSG 3857 (WebMercatorprojection),
MCK-56 (30HbI 1-4).

DK3eMIUISIp JOKYMEHTAIIMH 110 TUIAHUPOBKE HA AIEKTPOHHOM HOCHUTEIE JOJKEeH
OBITh MJICEHTUYEH OK3EMIUIIPY MTOKyMEHTAIlMH 10 IUIAHUPOBKE TEPPUTOPUU Ha
OyMa>KHOM HOCHTEE.

6) KomHs 3aJJaHuUs HA TIOJITOTOBKY IOKYMEHTAIUH TI0 TJIAHUPOBKE TEPPUTOPUH;

7) marepualibl U pe3yibTaTbl WHXKEHEPHBIX W3BICKAaHUHM, UCHOJIb3yeMble MpU
MOJrOTOBKE MPOEKTa IUIAHUPOBKH TEPPUTOPUHM (C MPUIOKEHUEM JIOKYMEHTOB,
MOJTBEPKAAOIINX COOTBETCTBUE JIML, BBINOJIHUBIIMX HWHXEHEPHbIE HW3bICKAHUA,
TpeboBaHusiM 4actu 2 ctarbu 47 IpagocTpoutenbHOoro kojaekca Poccuiickoi
®deneparuu) B o0beMe, MPETyCMOTPEHHOM pa3padaTbiBaeMOil UCIIOTHUTEIEM padoT
MpPOrpaMMON HMH)KEHEPHBIX HW3bICKAHUM, B CIy4YasX, €CJIU BBIIOJHEHUE TaKUX
WHKCHEPHbIX M3BICKAHUW JJI1 TOATOTOBKM JOKYMEHTAallUM TI0 TUIAHMPOBKE
TeppUTOpUH TpeOyeTcss B COOTBETCTBUU C [PazloCTPOUTENBHBIM  KOJEKCOM
Poccuiickoit ®enepannu Ha AJIEKTPOHHOM HOcHTele B 1 sk3eMIuisape. 3asBUTENb
(npencraBUTens 3asgBUTEINS) BIpPaBE MPEICTABUTH JIOMOJHUTEIBHBIE JTOKYMEHTHI,
YTOUHSIOIINE CBE/ICHNUS, N3JI0KEHHBIE B IIPEICTABICHHBIX MaTepHaax.

2.6.4. B cinyuyae yTBepkKAEHUS NOKYMEHTAIMH MO IJAHUPOBKE TEPPUTOPUH B
OTHOILIEHUU OOBEKTa, TMPEAyCMOTPEHHOTO JIOKYMEHTaMU TEPPUTOPUATIHLHOTO
IUIAHUPOBAHHUS, 3asBUTENb (IIPEACTABUTENb 3asBUTENS) BIpPABE MIPEICTABUTH IIO
COOCTBEHHOW  WHUIMATUBE  CJCAYIOMNIME  JOKYMEHTBHI,  HEOOXOAMMBbIE IS
MPEI0CTABICHNS MyHULUIIATBbHON YCIYTH:

1)  BBIKONMMPOBKY M3 COOTBETCTBYIOUIETO JIOKyMEHTa TEPPUTOPUATBHOTO
MJIaHUPOBAHUS;

2)  KOmWIO HOPMATUBHO-IPABOBOTO aKkra 00 YTBEPKIACHUN
COOTBETCTBYIOLIETO JIOKYMEHTA TEPPUTOPUATILHOTO TUIAHUPOBAHUS.

VYKka3aHHbIE JOKYMEHTHI (MX KOMHMHM WA CBEIEHUS, COJEpKalluecss B HHX),
HAXOIATCS B PACTIOPSKEHUH OPraHa MECTHOTO CaMOYIIPaBJIECHUSs, IPE0CTABIISIONIETO
MYHHUIUTATBHYIO YCIIYTY.

2.6.5. 3anpemaercs TpeOOBATh OT 3asBUTEIIS:

1) mnpeacraBieHHs JAOKYMEHTOB W HH(OpPMAIMU WM  OCYIIECTBICHHUS
JNEUCTBUN, NPEICTABICHUE WIA OCYIIECTBIECHHE KOTOPBIX HE MPEILyCMOTPEHO
HOPMaTUBHBIMU  TIPaBOBBIMH  aKTaMH,  PETYIHPYIONIUMU  OTHOIICHWS,
BO3HUKAIOUIUE B CBSA3H C NMPEAOCTABICHHEM MYHULIUITAJIBHBIX YCIYT;



2) mpencraBiIeHHs JOKYMEHTOB W UH(pOpManuu, B TOM  YHUCIE
HNOATBEPXKAAIOIIMX  BHECEHHE  3asiBUTEIEM  IUIaThl 32  MPEAOCTaBICHHUE
rOCyIapCTBEHHBIX (MYHULIMIAIBHBIX) YCIYT, KOTOPbIE HAXOASTCS B PACTIOPSKEHUU
OpraHoB, IIPEI0CTABISFOIINX roCyJapCTBEHHbIE yCIIyTH, OpraHoB,
IPEJOCTABIAIONINX MYHUIUNAIbHbBIE YCIYT'H, WHBIX TOCYIapCTBEHHBIX OPIraHOB,
OpraHoOB MECTHOI'O CaMOYIIpaBJIECHHs JTHOO MOJBEJOMCTBEHHBIX IOCY1apCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOTO CaMOYIIPaBJIEHUSl OpraHU3alui, Y4acCTBYIOIIHX B
IPEeIOCTaBIEHUHU MPEIYCMOTPEHHBIX YacThio 1 cratbu 1 denepanbHOro 3aKkoHa OT
27 ntonst 2010 1. Ne 210-®3 «OO0 opranuzanuu NpeAoCTaBICHHs TOCYIapCTBEHHbIX
U  MYHUIMOAIbHBIX ycayr» (manee — @DexaepanbHblii 3akoH Ne 210-D3)
TOCYIAapCTBEHHBIX U MYHMIMIAIBHBIX YCIYI, B COOTBETCTBUU C HOPMAaTUBHBIMU
npaBoBbIMM akTaMu Poccuiickoii denepannn, HOPMATUBHBIMU [TPAaBOBBIMU aKTaMU
cyobekroB Poccuiickoit denepanuu, MyHULIMNAIBHBIMUA NPAaBOBBIMU aKTaMH, 3a
UCKJIIOUEHUEM JTOKYMEHTOB, YKa3aHHbBIX B yacTu 6 crarbu 7 denepanbHOro 3akoHa
Ne 210-®3;

3) ocymiecTBICHUS ASHCTBUM, B TOM YHCJIE COTIaCOBAaHUM, HEOOXOIUMBIX JIJIS
NOJYYEHUS] MYHMIIMIAIBbHOW YCIYTM M CBSI3aHHBIX C OOpalleHHMeM B WHbBIC
rOCyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOIO CAMOYIPABJIEHUS, OPraHU3ALMH, 32
UCKIIFOYEHUEM TMOJIYUYEHHUs YCIyr U TOJYyYEeHHs] JOKYMEHTOB W HWH(MOpMALHH,
IPEIOCTABISEMbIX B PE3YJIbTaTe MPEJOCTABICHUS TAaKUX YCIYT, BKJIIOYEHHBIX B
IIEPEYHH, YKa3aHHbIE B yacTh | crareu 9 @enepanbHoro 3akoHa Ne 210-D3;

4) mnpencraBieHUs JAOKYMEHTOB M WH(MOpPMALMM, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCH IPU MEPBOHAYAIILHOM OTKa3€e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX U1 NPEAOCTaBICHUS MYHHUIMIIAIBHON
yciyrd, nu0o B NPEAOCTAaBICHUM MYHULUNAIbHOM YCIyrd, 3a HUCKIIOUYEHUEM
CJIEYIOIUX CITy4Yaes:

a) U3MEHEHHE TpeOOBaHMII HOPMATUBHBIX IMPABOBBIX AKTOB, KaCaIOLIUXCS
IPEJOCTABICHUS! MYHMIMIAJIBHOM YCIyrH, IOCJIE MEpPBOHAYAIBHOM IOj1auu
3asiBIICHUS O MPEIOCTABICHUN MYHHUIIMIIAIbHOU YCIIyTH;

0) Hamuuue OmWMOOK B 3asABJICHHM O MPEJOCTABICHUU MYHUIUIAIbHON
YCIYI'M U JOKYMEHTAaX, NOJAHHBIX 3asBUTEJIEM IOCJE NEPBOHAYAIBHOIO OTKa3a B
npyueMe JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEIOCTABICHUS MYHUIUIAIbHOU
yCIIyrd, MO0 B MPEJOCTABICHUU MYHUUMUIIAIBLHON YCIYTM M HE BKIIIOUEHHBIX B
IPE/ICTaBJICHHBII paHee KOMIUIEKT IOKyMEHTOB;

B) HMCTEYEHHUE CpOKa JEHUCTBUA TOKYMEHTOB WM W3MEHEHHE HH(OpMaluu
NoCJie TIEPBOHAYAIBHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIs
OPEJOCTABICHUSl ~ MYHUUUIAIBHOM  yCIyrd, JIMOO B NIPEJOCTABICHUU
MYHUIIUIIAJIBbHON yCIIyTH;

I) BBISIBIIGHUE JIOKYMEHTAJbHO MOATBEPKACHHOTO (akra (IPU3HAKOB)
OIMKUOOYHOTO WJIU MPOTUBOIPABHOTO JeHCTBUS (O€3€HCTBYA) JOHKHOCTHOTO JIUIIA
OpraHa, MpeIOCTAaBISIIONIETO MYHHUIMNAIbHYIO  YCIyry, MYHUIUIAIbHOIO
ciyxamiero,  paOOTHMKAa  MHOTO(YHKIIMOHAILHOTO  IIEHTpa,  pabOTHHKA
OpraHu3aluu, NperycMoTpeHHol yacThio 1.1 cratbu 16 @enepanbHoro 3akoHa No
210-®3, npu nepBOHAYAIBHOM OTKa3€ B MPHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
OPEIOCTaBICHUs  MYyHUUUNAIBHOM  yCIyrd, JubOO B  NPEIOCTaBICHUU



MYHHUIMIATBHOW YCIYTH, O Y€M B MMCBMEHHOM BHJIE 3a MOANMCHIO PyKOBOAUTEIIS
opraHa,  IpEeAOCTABIAIONIET0O  MYHULMIIAJIBHYK)  YCIYTY,  PYKOBOIUTEJ
MHOTO(DYHKIIMOHAJILHOTO IIEHTpa MpU I[EpBOHAYAJIbHOM OTKa3e B IpueMe
JOKYMEHTOB, HEOOXOAUMBIX AJISl MPEIOCTaBICHUS MYyHHUIIUIAIBHON YCIyTH, TUO0
PYKOBOAMTENS OpraHM3aluy, NpPEeayCMOTpeHHOW dyacteio 1.1  crarem 16
®enepanbHOro 3akoHa Ne 210- @3, yBeAoMIISIETCS 3asIBUTEND, @ TAKKE MMPUHOCATCS
W3BUHEHUS 32 JOCTABJIEHHbIE HEYI00CTRA.

2.6.6. 3agBneHuWe W IpWIaraéMple K HEMY JIOKYMEHTBI 3asBUTEIb
(mpencraBUTENb 3asIBUTENS) BIPABE NMPEACTABUTH CIEIYIOUMMHU CIIOCOOaMMU:

1) nmocpeacTBOM JIMYHOTO OOpAIllEHUs B OPraH MECTHOTO CaMOYIIpaBJICHHUS;

2) TOYTOBBIM OTHPABICHUEM B OPT'aH MECTHOTO CAMOYTIPABIICHUS;

3) mocpenctBoMm JnuHOTO OOpaieHus B MO (npu HanuuuMu coriameHus: o
B3aUMOJICVICTBUN);

4) 1moCpencTBOM HAIpaBIEHUS HAa aJpec 3JIEKTPOHHOW IIOYTHl OpraHa
MECTHOI'O CAaMOYINPABJIEHUS, C MCIOJIb30BAHUEM CIELUAIBHOIO pas3jiesia Ha
ouManTEHOM caiiTe OpraHa MECTHOTO caMOyTpaBieHus B ceTu «HTepHeT»;

5) B anexTpoHHON (Qopme mocpeacTBoMm [loprana rocymapcTBEHHBIX YCIyT
OpenOyprckoit ob6nactu (Ipu  YCIOBUM BHECEHUS MYHMIIUMINAIBLHOM YCIYTd B
Ilepeuens).

3a mpeAoCTaBICHHE HEJOCTOBEPHBIX WM HEMOJHBIX CBEICHUN 3asiBUTEIb
(npencraBuTens  3asABUTENSI) HECET OTBETCTBEHHOCTh B COOTBETCTBHHM €
3akoHOzaTebcTBOM Poccuiickor denepanuu.

2.7. UcyepnbIBaKOIIMH NEPeYeHb JOKYMEHTOB, HEOOXOIMMBbIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH NPABOBBIMH aKTAMM VISl PEAOCTABJICHUS
MYHUIMIIAJIbHOH YCJIYT'H, KOTOPbIe HAXOASTCH B PACHOPSI:KEHNH
roCy1apCTBEHHbIX OPraHOB, OPTAaHOB MECTHOI'0 CAMOYIIPABJICHHUS H
MOIBEIOMCTBEHHBIX rOCYIaPCTBEHHBIM OPraHaM MJIH OPraHAM MeCTHOI0
caMOyNpaBJIeHUs] OPTAaHU3ALMIA U KOTOPbIE 3asiBUTEJIb BIIPaBe NMPEICTABUTD,
a TaKiKe CIOCOObI UX MOJYUYEeHUS 3aIBUTEISIMH, B TOM YHCJIe B JJIeKTPOHHOI
(opme, MOPAAOK UX NPEACTABJIECHUSA; TOCYIAPCTBEHHBIH OPraH, Oprax
MECTHOI'0 CaMOYyIIpaBJIeHUs1 JIN00 OPraHu3anus, B pacCOpsisKeHUH KOTOPBIX
HAXOIATCH JAHHbIE JOKYMEHTbI

2.7.1. Ilomy4aroTcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICVCTBHUSL:

1) B cimyyae oOpallleHUs IOPUIUYECKOro JUIA 3alpaliuBalOTCA CBEICHUS U3
EnauHoro rocynapcTBEHHOro peecTpa ropuauudeckux il w3 DegepanbHON
HAJIOTOBOM CITY>KOBI;

2) B chmydyae  oOpallleHHsT  WHAUBUAYaJIbHOTO  MPEANPUHUMATENS
3alpalinBalOTCs  CBEIEeHMs W3  EAMHOrO  rocyaapCTBEHHOIO  peecTpa
WHIVMBUYaJIbHBIX peAnpuHuMaresneit n3 denaepanbHO HAIOTOBOM CITYkKOBbI;

3) cBeneHus u3 EAMHOr0 rocymapCTBEHHOTO peecTpa HEABUAKUMOCTH
(cBegeHUsT 00 OCHOBHBIX XapaKTEPUCTUKAX U 3apPETHMCTPUPOBAHHBIX IpaBax
00BbEKTa HENBMXKMMOCTH) B DeiepanbHOil CiTyk0€ roCyaapCTBEHHON PErnucTpaLlu,
kagactpa u kaprorpaduu (Pocpeectp);



4) NOKyMEHT, MOATBEPKAAOLIMNA MOJTHOMOYHUS 3aKOHHOIO IPEICTaBUTENS
3asBUTEJIS, B CJIydae IOJAaYu 3asBJIICHUS 3aKOHHBIM IMpEJCTaBUTENEM (B 4acTu
CBHUJIETEIIbCTBA O POXKJIECHHUH, BBIJJAHHOTO OpPraHaMu 3alllCH aKTOB T'PaXJaHCKOTO
cocrosiaus Poccniickon @enepannu, Wik JOKYMEHTA, BBIJTAHHOTO OpraHaMHU OIEKH
M TONEYUTEIIbCTBA B COOTBETCTBMH C 3aKOHOHATEILCTBOM Poccuiickon
®enepanun) — Equnblil rocy1apCTBEHHBIM PEECTp 3alUCEd aKTOB I'PakIaHCKOTO
cocrostHuss mbo Eaunas rocymapcTtBeHHass  MH(OpPMAIlMOHHAs — CUCTEMa
COLIMAJILHOTO 00SCIICUCHHUS,

5) cBenmeHuss o (akTe BbIAAYM U COJEPKAHUU JIOBEPEHHOCTH — eAuHas
nH(popMalMOHHAs CUCTEMa HOTapuara.

2.7.2. 3asBuTenb BHOpaBe IO COOCTBEHHOM WHUIIMATUBE TMPEAOCTABUTH
JIOKYMEHTHI (CBEICHMsI), yKa3aHHble B MyHKTax 2.7.1. AJIMHUHHUCTPATUBHOTO
pernameHTa B QopMe DJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOU
KBUTU(PUITUPOBAHHON TMOANMKUCHIO JIUI, YIOJHOMOYEHHBIX Ha CO3JIaHUE W
MOJNKCAHUE TAKUX JTOKYMEHTOB, PU MOAAYE 3asIBJICHUS.

2.7.3. HenpencraBieHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU
OpraHamM TOCYAapCTBEHHOM BJIACTH, CTPYKTYPHBIMHU MOAPA3JACICHUSMH OpraHa
roCy/1apCTBEHHOI BiacTu cyObekTa Poccuiickoit @eaepaiinu uim opraHa MECTHOTO
CaMOYTpABJICHUSI JOKYMEHTOB U CBEACHUN HE MOXET SBIISITHCS OCHOBAHHEM ISl
0TKa3a B MPEI0CTaBICHUN MYHUIIMTIATBHON YCIIyTH.

Henpencrapinenue 3asBUTENEM JOKYMEHTOB, COACpPKAIIUX CBEJCHUS,
KOTOPBbIE€ HAXOJATCS B PACIOPSIKEHUM TOCYJapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOyIpaBJICHUS U MOABEIOMCTBEHHBIX TOCYIaPCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO CaMOYIIPaBJICHHSI OpPTraHU3alUil, HE SABISIETCS OCHOBAHHUEM JJIS
OTKa3a 3asBUTENIO B PEIOCTABICHUN MyHULIUIIAIIBHON YCITYTH.

2.8. UcuepnbiBamoumuii nepedyeHb
OCHOBAHUM JJISl 0TKa3a B IpUeMe JT0OKYMEHTOB,
HEO0XOAUMBIX JIJIsl MPEAOCTABJIECHNSI MyHHIUNAJIbHON YCIYyTrH

OcHoBaHMSIMU 111 OTKa3a B IMIPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS] MyHUIIUTIAIbHOW YCIYTH, SABJISIOTCS:

1) TekcT 3adBIEHUS W TPEACTABICHHBIX JOKYMEHTOB HE TOJIAeTCs
MIPOUYTEHHUIO;

2) DOJEKTpOHHBIE  JOKYMEHThl  TpeAcTaBieHbl B dopmarax,  HE
MPEAYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETIIaAMEHTOM;

3) HapyuieHsl TpeOOBaHUS K CKaHHUPOBAHUIO MPEICTABISIEMbIX JTOKYMEHTOB,
pEayCMOTPEHHBIE AIMUHUCTPATUBHBIM PETIIAMEHTOM;

4) He yKaza"bl (aMUIdsg, HMSA, OTYECTBO, aapec 3asBUTENS (€ro
npeacraBurens) au6o HamMeHoBanue, MTHH ropumnueckoro nwmia, modToBBIA WIIH
AIEKTPOHHBIM ajpec, IO KOTOPOMY JODKEH OBITh HaIpaBiI€H OTBET 3asBUTEIIO
(TTpeACTaBUTENIO 3asIBUTEINS);

5) OTCYTCTBYIOT JOKYMEHTbI, YKa3aHHbIE B OMUCH BIIOKCHUS;

6) B 3afdBJICHUM COJEP)KaTcs HEIEeH3ypHbIe JHOO0 OCKOpPOUTEIbHbBIE
BBIPAXKEHUS, YTPO3bl KU3HU, 3[0POBbIO, UMYIIIECTBY JTOJDKHOCTHOTO JIMIA, & TAKKE



YJICHOB €T0 CEMbH, IIPH ATOM 3aSBUTEIIO (TIPEJICTABUTEIIO 3asIBUTENS) COOOIIAETCs O
HEOMYCTUMOCTH 37I0yTIOTPEOSICHUS TTPABOM;

7) BONpOC, YKa3aHHbIA B 3asBICHUHM, HE OTHOCUTCS K MOPAIKY
MPEIOCTABICHHS MYHHUIIUITAIIBHON YCIYTH.

Pemenne 06 oTkasze B npueMe JOKYMEHTOB MOJIMUCHIBACTCS YIIOJIHOMOUYECHHBIM
JOJDKHOCTHBIM JIUIIOM M BBIJAETCS 3asBUTENIO (MPEJICTABUTENIO 3asABUTENS) C
YKa3aHUEM MPUYUH OTKa3a.

Pemenue 00 oTKaze B MpueMe JAOKYMEHTOB, HAmpaBlIIeMOE Ha aJpec
ANEKTPOHHOM MOYTHI, YKA3aHHBIN B 3asBJICHUU, MOAMMUCHIBACTCSA YIIOJTHOMOUYECHHBIM
JTOJKHOCTHBIM JIMIIOM C UCToib30BanueM OI1.

2.9. UcyepnbIBalOIIMH NePeYeHb
OCHOBAHMI /I IPHOCTAHOBJICHUSI MYHHIIUNAJIBHON YCJIYTH WM 0TKAa3a
B NIPeO0CTABJICHUN MYHHUIUINIAJIbHON YCIYyTIH
2.9.1. OcHoBanusi AJisi TPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHULIMIATbHON
YCIYTH OTCYTCTBYIOT.

2.9.2. TlepeueHb OCHOBaHM JJI1 OTKa3a B MPEJOCTABICHUN MYHULUIIAJbHON
yCIyral ([Uisl IPUHATHSA PELICHHs] 00 OTKa3e B MPUHATHHM PELIEHUS O MOArOTOBKE
JOKYMEHTALIMH MO MJIaHUPOBKE):

2.9.2.1. Tlpu paccMOTpeHUH 3ASIBICHUS O MPUHSATUM PEUICHUS O MOATOTOBKE
JOKYMEHTALIMH 1O IUIAHUPOBKE TEPPUTOPHUU:

1) pa3paboTka TOKyMEHTAU 10 JIAHUPOBKE TEPPUTOPUU B COOTBETCTBHUHU C
I'panoctpoutenbubiM  kojekcoM Poccuiickoit ®enepanuu  He TpeOyeTcs, U
3asBUTENb HE HACTAUBAET Ha ee pa3paboTKe;

2) 3adBUTENEM  SBISAETCS  JIMIO, KOTOPBIM B  COOTBETCTBHH  C
I'panoctpourensubiM kogekcoMm Poccuiickor denepauuu peluieHue O MOATOTOBKE
JOKYMEHTALMH 110 IUIAHUPOBKE TEPPUTOPUHU IPUHUMAETCSI CAMOCTOSATEIBHO;

3) HECOOTBETCTBME NPOEKTa 3aJaHUs HAa BBIIOJHEHHE WHXEHEPHBIX
u3bickanuii [IpaBuiiaM BBIMTOTHEHUS WHKCHEPHBIX M3bICKAHUN, HEOOXOAUMBIX JIJIS
NOArOTOBKM JOKYMEHTALIMM 10 IUIAHUPOBKE TEPPUTOPUH, YTBEPIKICHHBIM
nocranosiienneM [IpaButensctBa Poccuiickon @enepanuu ot 31 mapra 2017 Ne
402;

4) cBelleHUs O paHee MPUHATOM PEIIEHUH 00 YTBEPKIACHUHU JOKYMEHTALUHU T10
IJITAHUPOBKE TEPPUTOPUU, YKAa3aHHBIE 3aSBUTENIEM, B YIOJIHOMOYEHHOM OpraHe
OTCYTCTBYIOT (B CiIyya€ pacCMOTpPEHHUs 3asBJICHUS O BHECEHUU H3MEHEHUU B
JOKYMEHTAIIHMIO TIO IJIAHUPOBKE TEPPUTOPHUN);

5) He Jomyckaercs IOATOTOBKA IPOEKTAa MEXEBaHUS TEppUTOpUU 0Oe3
MOATOTOBKM TPOEKTa IUIAHUPOBKH B COOTBETCTBUM C [PpagoCTpOUTENbHBIM
koaekcom Poccuiickon denepanuuy;

6) pasmenieHue OOBEKTOB MECTHOTO 3HAUEHHUA, Ul Pa3MEIICHUS KOTOPBIX
OCYILECTBIISIETCS MOATOTOBKA JIOKYMEHTAalUW [0 IUIAaHUPOBKE TEPPUTOPUH, HE
IPETyCMOTPEHO JOKYMEHTAMH TEPPUTOPUAIBHOIO IIJIAHUPOBAHUS B CIydasx,
YCTaHOBJIEHHBIX 4acThl0 6 crarbu 45 I'pagocTpoutensHoro koaekca Poccuiickoii
denepanuu (3a UCKIIOUEHUEM Cllydasi, MPEIyCMOTPEHHOTO 4acThio 6 crarbu 18
I'pagocTpoutenbHoro koaekca Poccuiickoit denepaivin);



7) B rpaHuIiaXx TEPPUTOPUH, MPEAIONATAeMOM JIJIsl pa3pabOTKU JOKYMEHTAIINH
0 [UIAHUPOBKE TEPPUTOPUHU, paHEE NPUHATO PEIIEHWE O MOJITOTOBKE
JOKYMEHTAIINU 10 MIAHUPOBKE TEPPUTOPUU U CPOK €€ MOATOTOBKU HE UCTEK;

8) OT3bIB 3as1BJICHUS 0 IPEAOCTABICHUN rOCyIapCTBEHHOM
(MYyHUIIUTIAJIBHOW ) yCTYTH 110 UHUIIMATUBE 3asIBUTEIIA.

2.9.3IlepeyeHp OCHOBaHWM I OTKa3a B MPEIOCTABICHUU MYHULUINIAIBHOU
yCayru(Jyisi MPUHSTUSL pelIeHUs] 00 OTKJIOHEHUHU JOKYMEHTAIlUU IO TUIaHUPOBKE
TEPPUTOPUH U HAIIPABJICHUH €€ Ha JOPaOOTKY):

2.9.3.1. Ilpu paccMoTpeHUN 3asdBlICHUS 00 YTBEPKACHUHM JOKYMEHTALUU T10
MJIAHUPOBKE TEPPUTOPUH:

1) [okymeHTamusi MO IUIAHUPOBKE TEPPUTOPUM HE COOTBETCTBYET
TpeOOBaHUSIM, YCTAaHOBJIEHHBIM YacThio 10 crarbu 45 I'pagocTpouTenbHOTO
konekca Poccuiickoit Denepanuu (32 UCKIIOYEHHEM CITydasi, IPEIyCMOTPEHHOTO
yacTthto 10.2 ctateu 45 I'pagoctpoutensHoro koaekca Poccutickoit @eneparun);

2) mo uToraM NpPOBEPKH HE MOJTBEPKICHO MPaBO 3asBUTEIIA MPUHUMATh
pelIeHre O MOJITOTOBKE IOKYMEHTAIUU 110 TJIaHUPOBKE TEPPUTOPUH;

3) pemieHue O MOATOTOBKE JOKYMEHTAllMM MO IUIAHUPOBKE TEPPUTOPUU
VYIIOIHOMOYEHHBIM OpPraHOM WJIM JIUIaMH, OO0JaJaloNMiMU TIPaBOM MPUHUMAThH
TaKO€ peleHue, He MPUHUMAIIOCH;

4) cBeleHUS O TMPHUHSITOM PEIICHUU O TMOATOTOBKE JIOKYMEHTAIMU TI0
MJIAHUPOBKE TEPPUTOPUHU JIMIAMU, OOJAJAIOIIMMU TIPaBOM NPUHUMATh TaKoe
pelieHue, yka3aHHbIe 3asBUTEIIEM, B YIIOTHOMOYEHHOM OpraHe OTCYTCTBYIOT;

5) HECOOTBETCTBUE MPEJCTABICHHBIX JTOKYMEHTOB PEIICHUIO O TMOJTOTOBKE
JOKYMEHTALIMH 1O IIAHUPOBKE TEPPUTOPUU;

6) OTCyTCTBHE HEOOXOIMMBIX COIVIACOBAHMM, M3 4YMCIA MPEILyCMOTPEHHBIX
crarbeit 45 I'panoctpoutenbHoro kojaekca Poccutickoit denepanun

7) TOJNy4eHO OTPHUIATENIbHOE 3aKIIIOUEHHWE O pe3yibrarax MyOoTuYHbIX
CIIyIIaHUW WK OOIIECTBEHHBIX OOCYXKIEHUM (B Clydae MPOBEICHUS IMyOJIUIHBIX
CITyIIaHUH WM OOIIECTBEHHBIX 00CYKICHU);

8) MOKyMeHTaIus MO0 IJIAHUPOBKE TEPPUTOPUH TIO COCTABY U COAECPKAHUIO HE
COOTBETCTBYET TPEOOBAHUSM, YCTAHOBIEHHBIM 4YacThio 4 ctarbu 41.1, crarbsimu
42, 43 I'papoctpoutensHOro koaekca Poccuiickon denepanuu;

9)B OTHOIIEHUM TEPPUTOPUU B TpaHUIAX, YKa3aHHBIX B 3asBICHUH,
rocylapcTBeHHasl (MYHUIUTIANIbHAS) yCJIyra HAaXOAWUTCS B MPOLIECCE UCIIONHEHUS
0 3asIBJIEHUIO, 3aPETUCTPUPOBAHHOMY PaHEE;

10) oT3bIB 3asABJICHUS O TMPEJOCTABICHUH MYHUIMMNAIBHON YCIYyTd IO
WHULIMATUBE 3asIBUTEIIS.

2.9.4. 3asBurens (MpeACTaBUTENIb 3asBUTEINsA) BIIpaBE OTKAa3aThCs OT
MOJIyYEHUS MYHHULMNAIBHON YCIYrM Ha OCHOBAHUU JIMYHOTO MHCHbMEHHOTO
3asIBJICHUS], HATMCAHHOTO B CBOOOJHOM (hopMe, HAMpPaBUB IO aIpeCy MEKTPOHHON
MOYTHl YMOJHOMOYEHHOTO OpraHa Wiu OOpaTWBIIMCH B YyKa3aHHBINM oprad. Ha
OCHOBAHUWH TMOCTYIUBIIETO 3asBJICHUS 00 OTKa3e OT MOJYyYCHUS MYHHIIMITAIBHON
YCIAYTM  YHOJHOMOYEHHBIM  JIOJDKHOCTHBIM  YIIOJTHOMOYEHHBIM  OpraHoM
MPUHUMAETCS PelIeHue 00 0TKa3e B MPEJOCTABICHUN MYHUIIUIIAIbHOW YCIYTH.



2.9.5. Pemenune 00 oTKa3ze B MPEAOCTABICHUM MYHUIIMIAIBLHON YCIyTU C
yKa3aHUEM MpPUYMH OTKa3a MOJIHUCHIBAETCS YCHUJICHHON KBaIU(PUIMPOBAHHON
JJIEKTPOHHOM  MOANKMCBHID B  YCTAHOBIEHHOM IIOPSAJKE  YIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM OpraHa MECTHOTO CaMOYIpPAaBJIEHUS, W HaIpaBISIETCS
3asBUTEII0 B JIMYHBIA KaOuHeT EnmHoro mnoprana, PernonansHOro mopraia u
(mmu) B M®Il B neHb NOpHUHATHS pelieHuss o0 OTKa3e B MPEAOCTaBICHHUU
rocyapCTBEHHOW (MyHUIMIIATIBHOM) YCIIyTH.

2.9.6. 3anpemaercs OTKa3bpIBaTh B MPEIOCTABICHUN MYHUIUIIAJBHON YCIIyTH
B Cllydyae, €Clii 3asiBJICHHE O MPEAOCTABICHUH MYHHUIMIAIBHONW YCIYTHM MOJAHO B
COOTBETCTBMM ¢ HWH(poOpMalMeil o cpokax U TMOpsSAKE MNPeaoCTaBICHUS
MYHULIMIIAJIBHON yCIIyTH, onyOinkoBaHHOM Ha EnnHom mnoprane, PernonaibHom
noprazie.

2.9.7. Pemenne 00 oOTKa3ze B NPEJOCTABICHUM MYHULUNAIBHON YCIyTU
BBIJIAETCS 3asBUTENIO (MPEICTABUTENIO 3asABUTENSI) HE IMO3[HEE CIETYIOIIEro
pabouero AHs ¢ AaThl IPUHATHS TAKOTO PEIICHHUS.

Pemenne 00 oOTkaze B MPeNOCTaBICHUM MYHUIUNAIBHON  YCIyTH,
HaIpaB/IIEMOE HA aJpec DSJICKTPOHHOW IO4YTHI, YKA3aHHbIA B 3asBJICHUM,
NOJIUCHIBAETCS YIMOJHOMOYEHHBIM JODKHOCTHBIM JIMLIOM C HCIIOJIb30BAaHUEM
yCWICHHOU KBasuimpoBanHoi JI1.

[locne ycTpaHeHMs] NPUYUH, MOCTYKUBIIUX OCHOBAHMEM [UJIsl OTKas3a B
PEIOCTAaBICHUN MYHHUIIMIIAIIBHON YCIYTH, 3asBUTENb (MPEACTaBUTEb 3asBUTEIIS)
BIIpaBe 00PATUTHCS TOBTOPHO JUISI MOTYYEHUSI MyHULUMIIATIBHON YCIYTH.

2.10. Pa3mep miarbl, B3MMAaeMOii ¢ 3asiBUTEJIS NIPU MPEIOCTABICHUN
MYHUIMNIAJIbHON YCJIYTH, U CTIOCO0BI ee B3MMaHUs
MyHununanbHas yciayra nmpenocTaBisieTcs 0e3 B3UMaHUs TUIAThI.

2.11. MakcuMaJIbHBIH CPOK 0KHIAHUSA B OUepeau MpH moaade
3asiBUTEJIEM 3aIPOCca O NMPeI0CTABJICHUN MYHUIMIIAJIbHOMN YCJIYTIU MPH
MOJIy4YeHHMH Pe3y/abTaTa NPeA0CTABIeHNSI MyHUIUNIAJIbHON yCIyTrd

MakcUMalIbHBI CPOK OKHMJAHUS B O4YepeAM MpU MOAAYe 3asdBICHUS U
JOKYMEHTOB, HEOOXOJIMMBIX ISl MPEIOCTABICHUS MYHULUINAIBHON YCIyTH WIH
NOJy4YEeHHsI pe3ysbTaTa MPEeAO0CTABICHUS MYHHUIMNAIBHONW YCIyrd, HE JOJDKEH
COCTaBJIATH Oosiee 15 MUHYT.

2.12. Cpox perucrpamum 3ampoca 3asiBUTeJIs 0 NMPeA0CTABJICHUH
MYHUIHMIIAJIbHOH YCJIYTH

Peructpauuss 3asBieHuss O NPENOCTABICHUHM MYHULMNAIBHON YCIyTH
OCYIIECTBIIsIETCS B Te€4eHHe l-oro pabodero AHS CO AHS MOCTYIUICGHUS B Opraf
MECTHOTO CaMOYIIpaBJIE€HUS B IIOPSAJKE, OIPEAEIEHHOM MHCTPYKUHEH II0
JEIONPOU3BOJICTBY.

B cinyuae nomaum 3asBienus uepe3 MOI] (mpu HaliuyuMu COMNIALICHUS O
B3aMMOJICHCTBUN)— B JICHb OOpaIreHusi 3asBUTENs (TIPEICTABUTEINS 3asIBUTENS) B
MO®II. Pacnucka-yBemomieHue O IIpUEME 3asBICHUS BBLAACTCA 3aSABUTEIIO
(mpencraButento 3asButens) B MOII.



2.13. TpeOoBaHUA K MOMEHIEHUSIM, B KOTOPBIX MPEA0CTABIAITCS
rocylapCcTBeHHbIE YCJIYT'H

2.13.1. Ilpuem 3asiBuUTENEH MHOJDKEH OCYIIECTBISATHCA B CHEHHATBHO
BBIJICJICHHOM JIJISI 3TUX LIeJIel MOMEIIEHUH.

[Tomenienusi, B KOTOPBIX OCYIIECTBISECTCS TPUEM 3asiBUTENICH, JOJKHBI
HaXOAUThCA B 30HE MENIEXOJHOM JOCTYMHOCTH K OCHOBHBIM TPAaHCHOPTHBIM
MarucTpassim.

3an oxumaHus (OpU HAIMYKMM), U MECTa JJIsl 3aloJIHEHUS 3alpoCcoB O
NPEAOCTaBICHUN MYHHIUIIAIBHON YCIYyTU O0OpYIyIOTCS HUH(POPMAIIMOHHBIMHU
CTEHJIaMH, Ha KOTOPBIX pa3MeiaeTcs cieayromas nHhopMaus:

MOJTHOE HAMMEHOBAHUE OpraHa MECTHOTO CaMOYTIpaBJIEHUs, TOYTOBBIN ajpec,
aJpec IEKTPOHHOMU MOUTHI,

aapec o(pUIMATIBLHOTO CaliTa opraHa MECTHOTO CaMOYyTIPaBIICHHUS,

HOMepa Tesie(hOHOB OpraHa MECTHOTO CaMOYIIpaBJIeHUs, YIIpaBICHUS,

rpaduk paboThl OpraHa MECTHOTO CaMOYITPaBJICHHUS,

HOMEpa KaOWHETOB, B KOTOPHIX MPEAOCTABISICTCS TOCYTapCTBEHHAS YCIIYTa,
dbamMunu, IMEeHa, OTYECTBA (MTOCIEAHHE - TPU HAIMYWN) U JTOJDKHOCTH
COTPY/ITHUKOB YIIPABIICHHUSI, OCYLIECTBIISIIOLIUX MTPEAOCTaBICHUE MYHUILIMTIATBHOMN
yCIIyTH,

00pa3Iibl 3aM0JIHEHUS 3asIBJICHUS O IPEAOCTABICHUN MYHHUITUTIATLHON
YCIIYTH, TIepevYeHb JOKYMEHTOB U (WIK) UHGOPMAITUU HEOOXOIUMOM ISt
PEeI0CTaBICHUS MYHUITUTIATLHON YCITYTH.

[Tomemnienust s mOpuemMa 3asBUTENIEH JIODKHBI  OBITH  00OpPYIOBaHbI
TabJIMYKaMl C YyKa3aHHEeM HoMepa KaOuHera, (pamMuivd, WMEHH, OT4YECTBA U
JOJKHOCTH TOCYIapCTBEHHOTO CITY>KAIllero, OCYIIECTBIISIONIETO MPe0CTaBICHUE
MYHHUITUTIATHHOM YCIIYTH, peKuMa paboThl.

JUis  oXujgaHusi 3asBUTENAMH TIpUEMa, 3aloJTHEHUS HEOOXOMUMBIX IS
MOJIyYEHUS MYHHUILIMNAIbHON YCIYrd JOKYMEHTOB JOJKHBI HMEThCSI MECTa,
000pyIOBaHHBIEC CTYJIBSIMH, CTOJIAMHU (CTOUKAMM).

Mecra nns 3amoHEHUS JTOKYMEHTOB OOOPYAYIOTCS CTYJABSMH, CTOJaMHU
(crolfikamMn) W OOECIIEUMBAIOTCS OOpa3laMy 3aroJHEHUS JOKYMEHTOB, OjlaHKaMu
JOKYMEHTOB U KaHLEJISIPCKUMHU MPUHAJUICKHOCTAMH (Iucyasi Oymara, pydka).

Mecra npenocTaBieHuss MyHULIMTATbHON YCIIYTH JOJAKHBI ObITh:

000py/I0OBaHbl CUCTEMaMH KOHAUITMOHUPOBAHUS (OXJIAXKIECHUSI U HarpEBaHUS)
BO3/lyXa, CpEIACTBaMHM TOXAPOTYIIEHUS U OIOBEIICHUS O BO3HUKHOBEHUU
YpE3BbIYAaNHOU CUTYAIUH.

oOecreyeHbl TOCTYMHBIMU MECTaMU OOILEeCTBEHHOTO MOJIb30BaHUS (TyaJeThl)
U XpaHEHUs BEepXHEH 0K IbI 3asBUTEIIEH.

2.13.2. TpeGoBaHUsI K YCJIOBUSAM JOCTYIMHOCTH TPH MPEIOCTABICHUN
MYHUITUTIATBHOM YCIYTH JUIsi WHBAJUAOB OOECIEUMBAIOTCSA B COOTBETCTBHH C
3aKOHOJATEJILCTBOM Poccutickoit ®enepaunu 151 3aKOHOJATEILCTBOM
OpenOyprckoit o0nacTu, B TOM YHCIIE:

yCcIOBUSL  AJii  OECHpemsTCTBEHHOro  joctyma  (Bxox  obopymayercs
CHEIUATBLHBIM TMaHTyCOM, TEPEABMKCHHE TI0 TIOMEMICHUIO JTOKHO O0ECIIeYNBaTh
OeCIpensTCTBEHHOE TIEPEMEIIEHUE W Pa3BOPOT CHEIUATIbHBIX CPEJICTB MJIs



NepeBUKEHNU  (KpEcen-KOIsICOK),  00OpyayloTCcsi  MecTa  OOIIEeCTBEHHOIO
HOJIb30BaHMsI ), CPEACTBAMHU CBSI3U M HH(OpMaLuu;

COIMPOBOXKJICHUE WHBAJIUAOB, HMEIOIIUX CTOMKHE paccTporcTBa (YHKIMH
3pEHMS U CAMOCTOSATEIIBHOIO MIEPEABUKEHMS, U OKa3aHUE UM IIOMOILIH;

Ha/JIeKallee pasMellleHrue oOoOOpyJIoBaHUS U HOcUTenedl wuHpopmanuy,
HEOOXOIMMBIX sl oOecredyeHHs] OeCHpensiTCTBEHHOIO JOCTYNa HHBAJIHMIIOB K
rOCYZIapCTBEHHOM YCIIyTe C YYETOM OTPaHUYEHUN UX KUZHENEITENbHOCTH;

OyOnupoBaHUE HEOOXOAMMOW JUIsi HMHBAJIMJIOB 3BYKOBOM M 3pHUTEIbHON
uH(pOpMaLMK, a TaKKe HaAMUCEeH, 3HAKOB M HMHOW TEKCTOBOW M rpaduyeckoit
uH(pOpPMALIMKM 3HAKaMH, BBIMOJIHEHHBIMH pelibe(HO-TOUueUHbIM HIpudToM bpaiins,
JIOITYCK CYpAONEPEBOAUNKA U TU(IOCYPAOTIEPEBOTUHKA;

JOIyCK COOAKU-TIPOBOAHMKA IPU HAJIMYMM TJOKYMEHTA, MOATBEPIKIAOLIETO €€
crenuagbHoe OOy4YeHHE M BbBIAABAEMOIo 10 (opMe U B MOPAIKE, KOTOpHIC
OIIPEACIAIOTCSA benepanbHbIM OpraHomM VICIIOJIHUTEIbHON BJIACTH,
OCYUIECTBIIIOIIUM (YHKIIMU TIO BBIPAaOOTKE M peaiu3alii ToCyJapCTBEHHOM
HNOJUTUKUA M HOPMaTHUBHOMY IPAaBOBOMY PETYIHMPOBAaHUIO B cdepe conuanbHON
3aIUThI HACEIICHUS;

OKa3aHue CIEelUalUCTaMy, IPENOCTaBIAIOIMMU TOCYIapCTBEHHYIO YCIYTY,
NOMOIIM HMHBAJIWJAM B MPEONOJICHHH OapbepoB, MEIIAIOIIHUX MOIYYEHUIO UMH
yCJIyT HapaBHE C APYTMMHU JIMLAMU.

2.14. Iloxa3arejm Ka4yecTBAa U JOCTYIIHOCTH MYHULUNIAJIBHON YCIYyTH

2.14.1. Iloka3arenssMu  JOCTYNIHOCTH TNPEIOCTABICHUS MYHULHUINAIBHON
YCIIYTH SIBJISIFOTCS:

OTKPBITOCTh, IOJHOTA M JIOCTOBEPHOCTb HMH(pOpMAIMM O TOPSAKE
IIPEIOCTABICHUS MyHULIMIIAJIBHON YCIYTH, B TOM 4YHCJIe B ceTH VIHTEepHET;

coOJII0ZICHHE CTaHAapTa MPEA0CTaBICHUSI MyHUIIUIIAIBHON YCIYyTH;

oOecrieueHne HHGOPMUPOBAHUS 3aABUTENSI O XOIE HPEIOCTaBICHUS
MYHUIMOAIBHOM  YCIyrH, O TOTOBHOCTHM  pe3yJibTaTa IpeAO0CTABICHHUS
MYHHUIMIATBHOW YCIIYTH U BO3MOYKHOCTH €I0 MOJTYYEHUS;

BO3MOXKHOCTh IOJYYEHUS MyHULHUINAIbHON yciuyrd B M®I[ (npu Hamuuum
COMIALIEHUs O B3aUMOJACHCTBUN);

JOCTYITHOCTb  3JIEKTPOHHBIX (OPM  JTOKYMEHTOB, HEOOXOAUMBIX  JUIS
PEOCTaBIECHUS MyHULIMIIATBHON YCIYTH;

BO3MOXKHOCTh TOJAuM 3ampoca Ha TMOJyYEeHHWE MYHHUIMNAIbHOW YCIYrH H
JIOKYMEHTOB B 3JeKTpoHHOUM ¢opmena [loprase rocygapcTBEHHBIX YCIyT
OpenOyprckoit oOmactu (MpU yCJIOBUM BHECEHUS MYHULUNAIBHON YCIYTd B
[Tepeuens);

[PEIOCTABICHNE MYHHMIMIAIBHOW YCIyTM B COOTBETCTBUHM C BAPUAHTOM
IIPEIOCTABIECHUS MYHULIUITIAIBHON YCIYTH.

2.14.2. TlokazarensiMu KauyecTBa MPEJOCTABICHUS MYHUIUIIATbHON YCIyTH
SABJISTFOTCSL:

OTCYTCTBHE OU€peiel pu npreme (BblJaue) JOKYMEHTOB;

OTCYTCTBHE HAapYILIEHUI CPOKOB IIPEIOCTABICHUS MyHULUMITIAIBHON YCIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX >KaJI00 CO CTOPOHBI 3asIBUTENEH MO pe3yabTaram



IIPEAOCTABJIECHUS] MyHULIMIIAJIBHON YCIIYTH;

KOMIIETEHTHOCTh YNOJHOMOYEHHBIX JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
CaMOYIIPaBIICHUS, YYaCTBYIOLIMX B IMPEIOCTABICHUM MYHULHNAIBHOW YCIYTH,
HAJIMYME Y HUX MNPOPECCHOHANBHBIX 3HAHWUN W HABBIKOB [JISI BBITTOJIHCHHUS
aIMUHUCTPATUBHBIX  JCUCTBHUM,  MPEIYCMOTPEHHBIX  AJIMUHUCTPATUBHBIM
pErIIaMEeHTOM,

KOJINYECTBO B3aWMOJEHCTBUM 3aABUTENS C JOJDKHOCTHBIMH JIMLIAMH
YIOJIHOMOYEHHOTO OpraHa IIpu IMPEJOCTaBICHUM MYHHLMNAIBHOM YCIYTH M HX
IIPOJOJIKATEIIBHOCTD.

KonnuectBo ~ B3auMopmeicTBHI ~ 3asBUTENS € YINOJIHOMOYEHHBIMU
JOJKHOCTHBIMM JIMIIAMUA OpPraHa MECTHOI'O CAMOYIIPABJIEHUS IIPU IPEAOCTABICHUN
MYHUIIUTIATBHOM YCIYTH — 2, MX 00111ast MPOJOIIKUTENBHOCTh — 30 MUHYT:

Opy JUYHOM OOpaIleHUH 3asBUTENSI C 3asBICHHEM O TMPEIOCTaBICHUU
MYHHUIUIIAIIBHON YCIYTH,

IpX JIMYHOM [IOJYYEHUU 3aABUTEIIEM peE3ysibrara NPEAOCTaABICHUS
MYHHIUIIAIIBHON YCIYTH.

2.15. HHble TpeGoBaHMA K NPEAOCTABJICHHUIO MYHUIMITAJIBHOM YCIIYIH,
B TOM YHCJI¢ YYMTHIBAIOLIHE 0COOCHHOCTH MPEeI0CTABICHUA MYHUIUNIAJIBLHON
ycayru B MOIL 1 0c00eHHOCTH NPeI0CTABICHUS MYHUIUNIAJIBHON YCIYIH
B JJIEKTPOHHOH opme

2.15.1. Ilpn mnpenocCTaBIeHHM MYHULHUIIAIBHOW YCIYIM OKa3aHUE HHBIX
yCIIyT, HEOOXOIMMBIX M O0S3aTeNbHBIX JUIsl MPEJOCTABICHUS MYHUIHUIAIBLHOM
YCIIyTH, @ TAKXKE y4aCTHE UHBIX OPraHU3alUi B IIPEJOCTABICHUN MyHUIUIIAIbHON
YCIIyTH HE IPEAYCMOTPEHO.

2.15.2. Ilmara 3a TNpeAOCTABICHHE  YCIYI, KOTOpBIE  SIBISIOTCA
HEOOXOAMMBIMU U 00s13aTeNIbHBIMU JJIsl IPEI0CTABICHHUSI MyHUIIUIIAJbHONW YCIYTH,
HE B3UMAECTCSl.

2.15.3. Jnsa IIOJTYYEHUS MYHULIANIAIBHON yCIyru
3asBUTENIO(IIPEICTABUTENIO  3adABUTENS)  MPEJOCTABISIETCS  BO3MOXHOCTb
IIPEACTABUATH 3aABJIICHUE O NPEIOCTABICHUN MyHULIUIIAIIBHOW YCIYyTH, B TOM YHUCIIE:

NOCPEJICTBOM HCIIONB30BaHUS O(PHUIMAIBHOIO caldTa OpraHa MECTHOI'O
camoyImpanieHus B cetu « IHTepHeT»,

nocpenctsoM Iloprana rocynapctBeHHbIX yciyr OpeHOyprckoid 06gactu) B
Cllyyae OKa3aHUM MYHHUIMNAIBHOM YCIyTd B 3JEKTPOHHOU (opme(IIpu YCIOBUU
BHECEHUSI MyHUIIMNIATbHOU yciyru B [lepeuens).

2.15.4. TIlpenocraBneHre MYHMIMIAIBHOW YCIYyTH  OKa3blBAaeTCA IIPH
OJHOKpaTHOM  OOpallleHuu 3asBUTENI C 3alpocoM B OpraH MECTHOIO
camoytmpasienus uinu B MOL[ OpenOyprckoit 061acTHl (MpY HATUYUM COTTIAIICHUS
0 B3aUMOJICHCTBUN).

2.15.5. [lpn HampaBieHUU 3asBICHUS U JOKYMEHTOB, IIPEAYCMOTPEHHBIX B
nyHkre 2.6.1 moapazgena 2.6 pazgena Il AAMUHHUCTPATUBHOTO perjaMeHTa, Ha
aJpec DIEKTPOHHOM TMOuYThl Ha O(QUIMAaTFHOM calfTe opraHa MECTHOIO
CaMOYTPABJIEHUS B CETH

«IHTepHET» NPHUMEHSETCS CHEUATM3UPOBAHHOE NPOrpaMMHOE OOecreyeHue,



IpelyCMaTpUBAIOLIEe TPUKPEIIEHUE WIEKTPOHHBIX KOMHUM TOKyMEHTOB. [Ipu 3TOM
uAeHTUGUKAIMS W ayTeHTH(UKAUS  3aSBUTENS  OCYIIECTBISIETCS  C
VCIIOJIb30BAHUEM  NOATBEPKIACHHOM  YYETHOM  3alMCU  €JUHOW  CHCTEMBI
uaeHTuuKkanuu u ayrentudukanuu (namee — ECHUA).

B aToMm cirydae JONOIHUTENBHON MTO/Ia4y 3asiBJIE€HUS HA OyMa>KHOM HOCHUTEIIE
He TpeOyeTcs.

[Ipu oOpamieHun JOBEPEHHOrO JIMLA JOBEPEHHOCTbh, MOATBEPKIAI0IAs
IpaBOMOYME Ha OOpalleHHE 3a MOJYyYEHUEM MYHHMIMNAIbHOW YCIIYTH, BbIIaHHAS
OpraHu3alien, yaoCcToBepsAeTCs KBAIU(QUIIMPOBAHHON 3JEKTPOHHONW MOIIMHUCHIO B
dopmare oTkperuieHHOW moanucu  (daitn  dopmara (sig) MPaBOMOYHOTO
JOJKHOCTHOTO JIMIIa OpraHu3allid, a JOBEPEHHOCTb, BbIJAaHHAs (PU3NYECKUM
JIUIIOM — KBAJIU(PHUITMPOBAHHOMN 3JEKTPOHHON MOAMNKUCHI0 HoTapuyca. Hampapnenue
3asBJICHUS] HA aJ[pec DJICKTPOHHOW TMOYThl Ha O(UIIMAIBHOM CcaiiTe opraHa
MECTHOIO0 CaMOympaBieHusi B ceTh «/HTepHET» HOBEPEHHBIM JIUIIOM BO3MOXKHO
TOJBKO OT WMEHW (¢u3udeckoro nuia. HampaBneHue 3asBiIeHUS OT WMEHU
IOPUINYECKOTO JIMIA BO3MOXKHO TOJBKO TOJ YYETHOW 3allMChIO PYKOBOIWUTEIS
OpraHu3aliy, UMEIOILETO MPaBO MOAMHUCH.

B cnywae ecnu mpu oOpamieHHH B 3JEKTPOHHOW (OpMe MOCPEACTBOM
[Toprana rocynmapctBeHHBIX Yyciayr OpenOyprckodt oOmactu) (mpu  yCIOBUHU
BHECEHHUS] MyHULMNIAIbHOU yciyru B Ilepedens) 3a mosydeHHeM MyHULMIIAIbHOM
yCIyrd uIAeHTUPUKAIMS W ayTeHTUPUKaus 3asBUTENS - (PU3MUECKOro JIHIa
OCYWIECTBIAIOTCA ¢ ucnoip3oBanueM ECHA, peniamMeHTOM MpeaoCTaBICHUs
MYHUIIMOATBHOM YCIYyTM MOXET OBbITh MPEAyCMOTPEHO MpaBO 3asBUTENS -
du3nyuecKkoro JMIla KMCHOJIb30BaTh MPOCTYIO JIIEKTPOHHYIO TMOANHUCH TIPH
oOpalieHnu B AJIEKTPOHHOU (opMe 3a MOTyYeHHEM MYHHUIIMIAIbHOW YCIYTH TPU
YCJIOBUM, YTO TPHU BBIJa4€ KI04Ya MPOCTON DIEKTPOHHOM MOIMUCH JIMYHOCTh
(bu3HUECKOro JIMIIa YCTAaHOBJICHA MPY JTUYHOM IPUEME.

2.15.6. IIpu HanpaBieHUU 3a8BICHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB B
anekTpoHHOW (dopme depe3 I[lopranm rocymapcTBeHHBIX yciuyr OpeHOyprckoit
oOnactv) (IpU YCIOBUM BHECEHUS MYHHMIMNAIbHOW yciayru B llepedens)
IpUMEHSIETCS CHEUATN3UPOBAHHOE MIPOrpaMMHOE oOecrieueHue,
peaycMaTpUuBalrolllee 3aloJIHEHUE JIIEKTPOHHBIX (opM, 0e3 HeoOXOAUMOCTH
JOTIOTHUTENIBHON MO/Ia4yM 3arpoca 3asBUTENS B KaKOW-TMO0 MHOU (hopMe, a Takxke
IPUKPEIUICHHUE K 3asBJICHUSAM SJI€KTPOHHBIX KOMUN JOKYMEHTOB:

1) 3asBieHue, HampaBisgeMoe OT (PU3MUECKOro Julla JOJKHO OBITh
3aroiHeHo no ¢popme, npeacrasneHHoi Ha [loprane.

dopmarHo-oruuecKkas nposepka chOpMUPOBAHHOTO B AMEKTPOHHOHN dopme
3anpoca 3asgBUTENs OCYIIECTBISIETCS MOCIE 3alOTHEHUS 3asiBUTEIEM KaxJ0ro U3
nojied  9JeKTpOHHOW  Qopmbl  3ampoca. [Ipu  BBISIBIEHMM  HEKOPPEKTHO
3aMlOJIHEHHOTO TOJISl 3JEKTPOHHOM (POpMBI 3ampoca 3asBUTENb YBEJOMIISIETCS O
XapakTepe BBISIBICHHOM OIIMOKM W TOPSJAKE €€ YCTPaHEHHsI IOCPEICTBOM
MH()OPMAIIMOHHOTO COOOIIEHHS HEITOCPEICTBEHHO B AJICKTPOHHOM (popMe 3ampoca.

[Ipu GopmupoBaHUH 3ampoca 3assBUTENS B 3JICKTPOHHOU (opMe 3asiBUTEIIO
00ecreunBaroTCs:



BO3MOXXHOCTb KOIMPOBAHUS M COXPAHEHHs TOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIEHUS YCIIyTH;

BO3MOXHOCTb I€4aTH Ha OyMa)KHOM HOCHUTEINIE KOIHMHU 3JIEKTPOHHOU (HOPMBI
3anpoca;

COXpaHEHHUE paHee BBEJCHHBIX B ANEKTPOHHYIO (GOpMYy 3ampoca 3HAUYCHUH B
000 MOMEHT MO JKEJaHWIO 3asBUTENIA, B TOM YHUCJIE€ NpPU BO3HUKHOBEHUHU
olMOOK BBOJAa M BO3BpATe MJisi MOBTOPHOIO BBOJA 3HAYEHUH B AIIEKTPOHHYIO
dbopmy 3ampoca;

3aMoJHeHWe ToJIeW HJJIEeKTPOHHOM (opMbl 3ampoca A0 Hadajla BBOAA
CBEJICHUI 3asBUTEJIEM C MCIIOJIb30BAHMEM CBelCHUM, pasmelleHHbiXx B ECHUA, u
cBeZieHUH, onmyOiaukoBaHHbIX Ha [lopTane;

BO3MOXKHOCTb BEPHYTBHCS Ha JIFOOOW M3 ATANoOB 3alOIHEHUS AJIEKTPOHHOMN
dbopMeI 3ampoca 0e3 moTepu paHee BBeIEHHON HH(GOPMAIINH;

BO3MOXKHOCTh JlocTyna 3asBuress Ha lloprane k paHee MOJAHHBIM MM
3arpocaM B TE€YEHHE HE MEHEE OJJHOTO rojia, a TaK)Ke YaCTHUHO CPOPMHUPOBAHHBIX
3aIpOCOB - B TEYEHUE HE MEHEE 3 MECSLEB;

2) mpu oOpalieHuu JOBEPEHHOTO JIUIA TOBEPEHHOCTH, MOATBEPIKIAIOIIAS
IpaBOMOYME Ha OOpalleHHE 3a MOJYYEHUEM MYHHIMIAIBHOW YCIYT'H, BbIJIaHHAS
OpraHu3alMen, yI0CTOBEPSAETCS KBAIU(DPHUIIMPOBAHHON AIEKTPOHHON MOJAIUCHIO B
dopmare oTkpemsieHHOM nonnucu  (aitm  popmara sig) MPaBOMOYHOTO
JOJKHOCTHOTO JIMI[A OpraHu3alid, a JOBEPEHHOCTb, BbIJAHHAS (PU3NYECKUM
auioM, - kBanuuuupoBanHod DI Horapuyca. [lomada 31eKTPOHHBIX 3asBICHUN
yepe3 I[lopran 1OBEpeHHBIM JUIIOM BO3MOXHA TOJIBKO OT MMEHH (U3HUECKOTO
muua. [lomaya 3adBI€HUI OT UMEHHM HOPUAUYECKOTO JIMIA BO3MOXKHA TOJBKO MOJ
YUYETHOM 3alUChI0 PYKOBOAUTENS OpraHU3allii, UMEIOLIErO MPABO MOATKCH.

TpeboBaHUs K AIIEKTPOHHBIM JOKYMEHTaM, MPEACTABISIEMBbIM 3asBUTEIIEM
JUISL TIOTYYEHUS YCIIyTH:

a) MPUWJIAraeMbl€ K 3asBICHUIO 3JEKTPOHHBIEC JTOKYMEHTBI IPEICTABIISIOTCS B
OJTHOM M3 cienyronux popmaros - pdf, jpg, png.

B ciyuae, korga TOKyMEHT COCTOMUT U3 HECKOJIBKHX (DaiIOB WM JOKYMEHTHI
UMEIOT OTKpEIUICHHbIE OJJEKTpOHHBIE moanucu (daitn dopmara sig), ux
HE0O0XO/IMMO HampaBIIATh B BUJE AIEKTPOHHOIO apxuBa (popmara zip;

0) B LENsAX MPEACTABICHUS OSIEKTPOHHBIX JTOKYMEHTOB CKaHHPOBAHHE
JOKYMEHTOB Ha OyMa)>KHOM HOCHUTENE OCYIIECTBISETCS:

HETMOCPEJCTBEHHO C OpUrMHajia JOoKyMeHTa B Macmrtabe 1:1 (He
JIOTyCKaeTCsl CKAaHUPOBaHKE ¢ Komuii) ¢ paspemienrem 300 dpi;

B UEpHO-0EJIOM peXuMe IMpPU OTCYTCTBHM B JOKYMEHTE TIpaduuecKkux
H300pakKeHUM;

B PEXUME IOJHOM LBETONEpEeAayu IMPU HAIWYUMU B JIOKYMEHTE LBETHBIX
rpaduueckux n300pakeHu# MO0 IIBETHOTO TEKCTA;

B peXuMe "OTTEHKH ceporo" Mpu HaJU4YhH B JIOKYMEHTE H300paKeHUH,
OTJIIMYHBIX OT [IBETHOTO U300paKeHUS;

B) JOKYMEHTbl B OJJIGKTPOHHOM BHJE MOTYT OBITb MOANMCAHBI
KBaJTU(UITUPOBAHHON NEKTPOHHOMN MOAMHCHIO.



I') HAaMMEHOBAHHUS JJIEKTPOHHBIX JIOKYMEHTOB JOJKHBI COOTBETCTBOBATH
HAaMEHOBAHUSM JIOKYMEHTOB Ha OyMa>KHOM HOCHTEIIE.

3a mpeAcTaBlICHUE HEIOCTOBEPHBIX WJIM HEMOJHBIX CBEICHUN 3asgBUTEIIb
HECET OTBETCTBEHHOCTb B COOTBETCTBHMHM C 3aKOHOIATEIbCTBOM Poccuiickoi
denepannu.

II1. Cocras, nocj1e10BaTeJIbHOCTh U CPOKH BbINOJTHEHUSA
aIMUHMCTPATUBHBIX MPOLEAYP

3.1. IlpenocraBneHne MyHUITUTIAILHON YCIIYTH BKJIIOYAET B CEOsI CJICTYIONINE
MPOUEIYPHI:

3.1.1. IIpu paccMOTpEeHHUH 3aSBICHUSA O NPUHATHH PEIICHUS O MOATOTOBKE
JOKYMEHTALlMM 1O IUIAHUPOBKE TEPPUTOPUU WM BHECEHUUM U3MEHEHUW B
JOKYMEHTALIMIO 10 TUIAaHUPOBKE TEPPUTOPHUU:

1) IIPOBEpPKa JOKYMEHTOB U PETUCTPALIUS 3asBJICHUS,

2) IIOJIy4YeHUE CBEJICHUM nocpenctsoM denepanbHONW roCyqapCTBEHHOU
UH(OPMAIIMOHHON cucteMbl  «EnuHas  cuctemMa  MEXBEJOMCTBEHHOIO
AIIEKTPOHHOTO B3aUMOJICHCTBUSY;

3) paccMOTpeHne JOKYMEHTOB U CBEICHUI;

4) NPUHATHE PEIICHUS O IPEIOCTABICHNUHN YCIYTH;

5) Bbllaya (HampaBliCeHUE) 3asIBUTENI0 pe3yJabTara MYyHULUNAIbHOU
yCIIyTH.

3.1.2. Ilpu paccMOTpeHHM 3asiBI€HUs 00 YTBEPKIECHUU TOKYMEHTAIMH IO
IJIJAHUPOBKE TEPPUTOPUM WJIA YTBEPKACHUA HU3MEHEHUW B JIOKYMEHTAILMIO IO
IIJIAHUPOBKE TEPPUTOPHH:

1) IIPOBEPKA JOKYMEHTOB U PETUCTpalUs 3asBJICHHUS;

2) MOJYYEHUE CBEICHUM MOCpenacTBoM dDenepaibHOW rocyaapCTBEHHON
uH(OPMAIIMOHHOMN cucrembl  «EnuHasg  cucremMa = MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJCHUCTBUSI;

3) paccMOTpPEHHE IOKYMEHTOB U CBEICHUM;

4) opraHu3anusi ¥  TPOBEACHHWE MyONMYHBIX  CIAYIMIAHUA WA
OOIIIECTBEHHBIX OOCYXJCHUH TMPH PACCMOTPEHMM 3asBICHUS (B CIydYasXx,
peayCMOTPEHHBIX [ paiocTponTenbHbIM KojiekcoM Poccutickoit deaepariun);

5) NPUHATHE PEIICHUS O MPEIOCTABICHNUHN YCIYTH;
6) Bbllaya (HampaBliEeHUE) 3asBUTENI0 pe3yabTara MYyHUIUIAIbHOU
YCIIyTH.

Onucanue aIMUHUCTPATUBHBIX NMPOILEAYp NpeacTaBieHo B [Ipunoxennn Ne
12 k HacTosmeMy AIMUHUCTPATUBHOMY PEITIAMEHTY.

3.2.11lepeueHb BAPMAHTOB MPeA0CTABIEHUSI MyYHUIIUNIAJIbHOM YCJIYTH,
BKJIIOYAIOIIUIT B TOM YK CJ/ie BADUAHTHI MPEI0CTABIEHUA MYHUIMNIAIBHO
YCJIYTH, He0OXOAMMbIH 1JIl HCIIPABJICHHUS ONMYIIEHHBIX OMEYATOK U OIIHOOK B
BBIIAHHBIX B pe3yJibTaTe NpPeAoCcTABIeHHS MYHUIIUNIAJIbHON YCIyTru
JOKYMEHTAX M CO3IAHHBIX PEeCTPOBBIX 3aMUCAX, /ISl BbLIAYH y0JauKaTa
AOKYMEHTA, BBIIAHHOTO 0 Pe3yJIbTAaTAM MPeI0CTABICHU MYHUIIUNIAJIBLHOM
YCJIYTH, B TOM YHCJIe HCUEPNBIBAIONIUI epeYyeHb 0CHOBAHMIA 1JIl 0TKA3a B



BblIjIaue TAKOI0 1y0JIMKaTa, a TaK:Ke MOPSIJI0K OCTABJIEHHUS 3aNpoca 3asiBUTeJIsl
0 Mpea0CTABJIeHNN MYHUITUNIAJBLHOM YcJIyru 6e3 paccMoTpeHus (Mpu
HEOOX0IMMOCTH)

BapuanTel npe1ocTaBieHUs MyHUIUNAIBHON YCIIyTH:

BbIJIada PEIICHUS OpraHa MECTHOTO CaMOYIIPaBJICHHUS O MPEAOCTABICHHUH
MYHULHANIAIBHON YCIIYTH 3aIBUTEIIO;

BbIJIa4a PEIICHUS OpraHa MECTHOTO CaMOYIIPaBJICHHUS O MPEAOCTABICHHUH
MYHUIUITAIIBHON YCIYTHU NPEACTABUTENIO 3asiBUTEIIS;

HaIpaBJICHUE yBEAOMJICHUS 00 OTKa3e B MPEIOCTABICHUU MYHHUITUTIAIBLHOM
YCIIyTH.

3.3. Onucanue aAMUHUCTPATUBHOM Mpoueaypbl NPOoGUIHMPOBAHUS 3asIBUTEJIS

BapuanT npenocraBieHUss MyHULMNAIbHON YCIYTHM ONPENENAETCS IMyTEM
AHKETUPOBAaHUS 3asBUTENS MoCpeAcTBOM lloprana rocymapCTBEHHBIX YCIyT
OpenOyprckoit obmactu) (IpU YCIOBUM BHECEHUS MYHHUIIMIAIBLHON YCIYTH B
[Tepeuens), MOLI.

Ha ocHOBaHMM OTBETOB 3asBUTENSl HA BONPOCHl AHKETUPOBAHUS
ONPEAENSAETCS BAPUAHT MPEAOCTABICHNS MYHHUIUITAIIBHON YCIyTH.

[lepeuenb NpPU3HAKOB 3asBUTENSA, MPEACTABUTEINS 3asABUTENSI MPUBEICH B
npunokeHud No 13k AIMUHUCTPATUBHOMY PEITIAMEHTY.

Ioapasnensl, conepxaniyue ONMCAHNE BAPUAHTOB MPeI0CTABICHUS
MYHUIUNAJIbHON yCJIyTH
3.4. Bapuant 1. Boigaua pemieHusi Oprana MeCTHOr0 CaMOyIpaBJIeHHSI
0 NMOAT0TOBKE IOKYMEHTAIUM 0 NJIAHUPOBKE TEPPUTOPUH (0 BHECEHHH
MU3MEHEeHUH B IOKYMEHTALMIO N0 IJIAHMPOBKE TEPPUTOPHH), 00 YTBEPKACHUH
JOKYMEHTALMH 110 IVIAHMPOBKE TEPPUTOPHHU 3asiBUTEIO

3.4.1. Pe3ynbraToM MNPEAOCTABICHUS MYHUIUINAIBHOW YCIYTU SIBISETCS
BbIJIa4ya PEIICHHsS] OpraHa MECTHOIO CaMOYIIPaBJIEHUSAO MOATOTOBKE TOKYMEHTALUU
[0 IUJJAHUPOBKE TEPPUTOPUU (O BHECEHMM HW3MEHEHUH B JOKYMEHTALHMIO IO
IUTAHUPOBKE TEPPUTOPUH), 00 YTBEPKACHUM JOKYMEHTALMH IO IJIAHUPOBKE
TEPPUTOPHUH 3aSIBUTEIIIO.

3.4.2. MakcuManbpHBI CPOK NIPENOCTABICHUS MYHHIMIAIBHON YCIYTHM B
COOTBETCTBHM C BapHaHTOM cocTapisieT 10pabounx qHed (IUISOpUHITHS peleHUs
O TOJTOTOBKE WJM O BHECEHMHM HM3MEHEHUM B JOKYMEHTALMIO MO IJIAHUPOBKE
Tepputropun), 15paboumx gHeN (AJI1 TPUHATUS peuieHuss 00 yTBEPKIECHUU
JOKYMEHTAIlMM 10 IUIAHUPOBKE TEPPUTOPUN),7S5pabounx nHed (Ui HpUHATUSA
pelieHuss 00 yTBEP)KICHUM TOKyMEHTAllMU MO IJIAHUPOBKE TEPPUTOPUH B CiIydae
NPOBEACHUS IyOJUYHBIX CHIYIIAHWK WM OOIIECTBEHHBIX OOCYXICHHH 0
YTBEPKJEHUS TOKYMEHTAMU) CO JIHA PErHMCTPALMM 3asBJICHUS U MPUIATAEMBbIX K
HEMY JIOKyMEHTOB.

3.43. HcuepnsiBaromiudii NEpeYeHb OCHOBAaHWUW JJIsi  OTKaza B
IPENOCTABICHUA MYHULUIIAIBHOW yCIYrM TpPUBEAEH B IyHKTax 2.9.2,
2.9.3nonpasnena 2.9 paznena II AaMuHHECTpaTHBHOTO peryIaMeHTa.



3.4.4. TlpenocraBieHre MYHULUMAIBHON YCIYyTd BKIIOYAaeT B ceos
BBITIOJIHEHUE CIEAYIOMINX aJIMUHUCTPATUBHBIX IPOLIEYP:

1) IpueM 3asBICHUA W JOKYMEHTOB, HX peructpamusi (IpUHSITUE
pemnieHuss 00 OTKa3e B MpUEMEe JOKYMEHTOB, HEOOXOAMMBIX I IPEIOCTaBICHUS
MYHHUIMIATBHON YCIIYTH);

2)  paccMOTpEeHHE JOKYMEHTOB, MPEICTABICHHBIX 3asBUTENIEM, IPUHSITHE
peuieHusT O MPEIOCTABICHUM MYHHIUNAIbHOW ycnyru (o0 oTkaze B
Pe0CTaBIEHUU MyHUIIUNIATLHON YCIIYTH), TOATOTOBKA OTBETA;

3) Ipe0CTaBIEHUE Pe3yIbTaTa MyHUIIMIIAIBHON YCIYTH.

3.4.5. Ilpuem 3asBieHUS U JIOKYMEHTOB, HUX peructrpauus(puHsITHE
perieHuss 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEI0CTaBICHUS
MYHUIIUTIATBHOM YCITYTH).

JIist monmy4yeHuss MyHUIIUMTIAIBHOW YCIYTH 3asBUTENBOAHUM U3 CIIOCOOOB,
yKa3aHHBIX B MyHKTax 2.6.2, 2.6.3nonpa3nena 2.6 paznena I AqMuHUCTpaTUBHOTO
peraMenTa, NpeJICTaBISIET B OpraH MECTHOTO CaMOYTPABJICHUS:

- 3agBieHue mo Qopme cormacHo mpmwiIokeHusMNe 1, No 2. Ne 3 k

AJIMUHUCTPATUBHOMY PETIAMEHTY;

- KOITHIO JOKYMEHTA, YA0CTOBEPAIOIIETO JIMYHOCTh rpakaannHa Poccuiickoit
Oenepanny;

- JOKyMEHTBI, YKa3aHHbIE€ B MyHKTax 2.6.2, 2.6.3 noapaznena 2.6 pasaena Il
AJIMUHUCTPATUBHOIO PEITIAMEHTA.

B cnyuae yTBepkIeHHsS NOKyMEHTAllMKM MO IUIAHUPOBKE TEPPUTOPUHU B
OTHOIIEHUH O0bEKTa, MPEAYCMOTPEHHOTO JOKYMEHTaMH TEpPUTOPUATBLHOTO
IUIAHUPOBAHUS, 3agBUTENBBIPABE TMPEACTABUTh MO COOCTBEHHOM WHHUIIUATUBE
CJENYIOIINE TOKYMEHTHI:

- BBIKOIIUPOBKY H3 COOTBETCTBYIOLIETO JIOKYMEHTa TEPPUTOPUATIBLHOTO
IJIAHUPOBAHUS;

- KOIMIO HOPMATUBHO-TIPABOBOTO aKTa 00 YTBEP)KJIECHUH COOTBETCTBYIOILETO
JOKyMEHTa TEPPUTOPUAIIBHOTO TJIAHUPOBAHMUSL.

Cnocobamu yCTaHOBIIEHUS TUIHOCTH (MACHTU(DUKAIINN ) 3asIBUTEIS

SBJISIFOTCSL:

- IIpU NIOAAY€e 3asBJICHUS B OpraH MECTHOTO camoyImpasiieHus, MOL[ —
JOKYMEHT, yIOCTOBEPAIOIINIA TUYHOCTD;

- IpU NOJIau€ 3asABJICHUS OCPEICTBOM HAIIPaBJICHUS Ha aJpec ANEKTPOHHON
NOYThl OpraHa MECTHOTO0 CaMOYyIpaBleHHs Ha O(QUIHUAIBHOM CaidTe OpraHa
MECTHOT'O cCaMOyITpaBJICHHUS B ceTu «HTepHeT», MOCPENICTBOM
[TopranarocynapctBeHHbix yciyr OpeHOyprckoid o6nactu) (MpuU  YCIOBUHU
BHECEHUSI MyHULIUNTAJILHOM yciyru B [lepedyens) — aneKTpoHHast moanuch (mpocrtast
AJICKTPOHHAS TTOAIHUCH).

OcHoBaHMeM i1 Havyajla AJMUHUCTPATUBHOW  MPOUETYPIABISIETCS

MOCTYIUICHUE 3asIBICHMS U IOKYMEHTOB K YIIOJJTHOMOYEHHOMY JTOJDKHOCTHOMY JIMILY.

VYIIOJIHOMOYEHHOE  JTOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MpPUEM H
PETHCTPALI0 JOKYMEHTOB, IPOBEPSET HAIWYUE JOKYMEHTOB B COOTBETCTBUHU C
OINKCHIO BIIOKEHUS, OCYIIECTBIIIET MPOBEPKY 3asBJICHUS U JIOKYMEHTOB Ha HaJIU4HE



YKa3aHHbIX B nozapaszzgene 2.8 pazgena [[AAMUHHUCTPATHBHOIO periaMeHTa,
OCHOBaHHUI JIJIs1 OTKa3a B IPUEME TAKOTO 3asIBJICHUS U JOKYMEHTOB.
[Ipu oTCyTCTBMM OCHOBAaHM JjIsi OTKa3a B MpHUEME JOKYMEHTOB PabOTHUK
MOI] odopmiisier ¢ HCMONH30BAHUEM AaBTOMATH3WPOBAHHOW WH(MOPMAIIMOHHOMN
cucteMbl (AVC M®LI) pacniucky o npueMe JOKyMEHTOB.

CpoK# BBITIOJIHEHUSI aIMUHHUCTPATUBHON MPOLIEAYPhl B OpraHe MECTHOIO
camoympasienuss, M®I[ ykazamsl B  mompazaene  2.12  paszgena 1l
AJIMUHUCTPATUBHOIO PEITIAMEHTA.

Pe3ynbraroM  BBIMOJTHEHUS aJAMUHUCTPATUBHOM MPOLETYPHI  SIBISETCS
perucTpalvoHHasl 3aluch O JaTe U BPEMEHH MPUHATHS 3asBJICHUS, TU0O MPUHATHE U
HaIpaBJICHUE 3asIBUTENIO PEIICHUs 00 OTKa3e B IPHUEME IOKYMEHTOB.

3.4.6. OcHOBaHMS 711 IPUOCTAHOBJIEHUS MTPEAOCTABICHUSI MyHULIMTIIATbHON
YCIYTU OTCYTCTBYIOT.

3.4.7. MyHununanpHas ycayra HE IIPEAOCTABISACTCS o
AKCTEPPUTOPUAIIBHOMY MPUHIIMITY.

B caydae ecim MyHuUnMOanbHas ~— ycioyra — IOpeloCTaBisieTCs IO
AKCTEPPUTOPUAIIBHOMY MPUHIUITY, TO0Ja4ya 3alpocoB, JOKYMEHTOB, HH(pOpMAIINH,
HEOOXOMUMBIX JIJIS TTOYYSHUSI MYHUIIUITAIGHON YCIYTH, MPEAOCTABISIEMOM OpraHOM
MECTHOTO CaMOYTPABJICHUS, a TAKKE MOJyYECHUE Pe3yabTaTa Mpe0CTABICHUS TaKOU
YCIYTd OCYHIECTBIISIIOTCS B MHOTO(PYHKIIMOHATBEHOM 1IeHTpe OpeHOyprckoit odnactu
Mo BBIOOPY 3asiBUTENsl, HE3aBUCUMO OT €ro MeCTa MKHUTEIbCTBAa WIM MecTa
npeObIBaHus (151 (PU3NYECKUX JIUII, BKIIOYAsl UHIUBUIYIBHBIX TIPEANpPUHUMATENICH)
00 MECTOHAXOXKACHUS (U1 FOPUIUIECKUX JIUIT).

3.4.8.Ilopsanok nmpuema 10kymeHToB B MOII;

- IpU TpUEMEe 3agBIICHUS W TMPWIATaeMbIX K HEMY JTOKYMEHTOB pPabOTHUK
MOILI:

- YCTaHABJIMBAET JIMYHOCTh 3asBUTENS, B TOM YHUCIIE MPOBEPSET JOKYMEHT,
YIOCTOBEPSIONINA JIMYHOCTh, MPOBEPSIET HATUYNE BCEX HEOOXOMUMBIX JTOKYMEHTOB
UCXONd W3 TepeyHs JOKYMEHTOB, HEOOXOMMMBIX I  MPEIOCTABICHUS
MYHULIMIATbHON YCIIyTH;

- TPOBEPSIET COOTBETCTBUE MPEJCTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM
TpeOOBaHUSIM, YIOCTOBEPSISICh, YTO:

- IOKYMEHTBI B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM CJIy4asX HOTapUaJIbHO
YIIOCTOBEPEHBI, CKPEIJICHBI nevaTsiMu (NP HaJWYUU TIeYaTH), UMEIOT HaJJIexKalue
MOJMKICHU CTOPOH WJIU OMPEICTICHHBIX 3aKOHOIATEeIbCTBOM JIOJDKHOCTHBIX JIUIL;

- TEKCTHI JIOKYMEHTOB HalMCaHbl Pa300pUYnBO;

- (amwnuu, MMeHa M OTYecTBa (UIMYUECKUX JIMI, aJpeca HUX MecCT
KUTEIbCTBA HAITUCAHBI MTOJIHOCTBIO;

- B JIOKYMEHTaX HET MOJYUCTOK, MMPUIHCOK, 3aYEPKHYTHIX CJIOB U UHBIX HE
OTOBOPEHHBIX B HUX HCIPABICHUM;

- IOKYMEHTBI HE UCTIOJHEHBI KapaHIallioM;

- CPOK JIEUCTBUS JOKYMEHTOB HE UCTEK;

- IOKyMEHTBI cojiepaT HHGOPMAIIUI0, HEOOXOTUMYIO TSl TTPEI0CTABICHUS
MYHULIMIATBHON YCIIYTH, YKa3aHHOU B 3asIBJICHUU;

- IOKYMEHTBI TIPECTABIEHBI B TTIOJIHOM 00bEME.



[Ipu oTCyTCTBHMM OCHOBAaHH JJIsi OTKa3a B MpUEME JOKYMEHTOB PabOTHUK
MOI] odopmisieT ¢ HCHOIB30BAHWEM aBTOMATU3UPOBAHHON WH(OPMAITMOHHON
cucteMbl (AUC MO®ILI) pacniucky o mpueMe JOKyMEHTOB.

3.4.9. PaccMoTpeHre TOKYMEHTOB, MPE/ICTABICHHBIX 3asIBUTENIEM, IPUHSITHE
pelieHus 0 NPeJOoCTaBICHUH MyHUIIMIAILHON ycIyTH (00 0TKa3e B MPEI0CTABICHUU
MYHULIMIATBHOMN YCIIYTH), MOATOTOBKA OTBETA.

OcHoBaHWeM JJid Hayajlla aJMUHHUCTPATUBHON MPOUEAYpPHl SIBISETCS
MOJIy4YEHUE  YIOJHOMOUECHHBIMM  JIOJDKHOCTHBIMU  JIMIIJAaMU  3asBJIICHHS O
MPEAOCTABICHUN MYHUITUTIAILHON YCIIYTH C MIPUJIaraéMbIM IaKeTOM JJOKYMEHTOB.

Pemienne o TmpegoCTaBIEHUM MYHMIUMIIAIBHOW YCIyTHM TPUHUMAETCS
YIOJTHOMOYEHHBIMU JOKHOCTHBIMU JTUIIAMU HA OCHOBE CIICAYIOIINX KPUTEPHUEB:

MOJTHOTHl CBEACHHM, COIEpKAIIMXCS B MPEACTABICHHBIX JTOKYMEHTaX W
COMIACOBAaHHOCTH MH(GOPMAIIMK MEKTY OTACIbHBIMU JOKYMEHTAMH KOMIUICKTA,

HaJIu4usl YyKa3aHHbIX B MmyHkTe 2.9.2. mnonmpasmena 2.9pazpena I
AJIMMUHUCTPaTUBHOIO pENIAMEHTa OCHOBAaHMM [JIsi OTKa3a B IMPEAOCTaBICHUU
MYHULIMIATbHON YCIIyTH.

[To pe3ynpraraM pacCMOTPEHUS 3aABICHUS U NPUIAraeMbIX JOKYMEHTOB
YIOJHOMOYEHHOE JOJKHOCTHOE JIMIO B CIIy4ae OTCYTCTBHSI OCHOBAHMM JJIsi OTKa3a
MOJrOTABIMBAET MPOEKT PACIOPSHKEHHST OpraHa MECTHOIO CaMOYIPaBJICHHSIO
MO/ITOTOBKE JIOKYMEHTAIMU MO IJIAHUPOBKE TEPPUTOPUU (O BHECEHUHM U3MEHEHUU B
JOKYMEHTAIIMIO MO TUIAHUPOBKE TEPPUTOPHUU), 00 YTBEPKACHUU JOKYMEHTAIUU IO
IJITAHUPOBKE TEPPUTOPUHU (J1aJiee — PACIOPsHKEHHUE O MOATOTOBKE (00 YTBEPIKICHUM)
JIOKyMEHTAIIMK), @ B CJIy4ae HAJIMUUSI OCHOBAHUH JIJIsi OTKa3a — MPOEKT YBEAOMJIICHUSI
00 OTKa3e B MPUHATUHU PEUICHUS! O MOATOTOBKE (00 YTBEPKACHUH) TOKYMEHTAIUH 110
TUTAHUPOBKE TEPPUTOPHH (J1ajiee — yBEIOMIICHHE 00 OTKa3e).

[TonroToBIeHHBIN MPOEKT PACHOPSIKEHUSI O MOATOTOBKE (00 YTBEPMKICHHM)
JOKYMEHTaIMK (MPOEKT YBEIOMJICHHS OO0 OTKa3e) COIIACOBBIBACTCS HAuyaJIbHUKOM
YIOJIHOMOYEHHOTO CTPYKTYPHOTO MOJAPA3/ICIICHHS U MPEACTABIACTCS PYKOBOAUTEIIO
OpraHa MECTHOIO CaMOYIPAaBICHUS WA 3aMECTUTENII0 PYKOBOJIUTENS OpraHa
MECTHOTO  CaMOYIpAaBJEHHUS, KypUPYIOLIEMY YIOJIHOMOYEHHOE CTPYKTYpPHOE
NoJIpa3esIeHNe, Uil OANNCAHUS.

Pe3ynbraroM  BBIMOJTHEHUS aJMUHUCTPATUBHOM MPOLIETYPHl  SIBISETCS
MOAMUCAHUE  YMOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM  OpraHa MECTHOTO
CaMOYTIPABJICHUSI PACHOPSHKEHUSI O TOJATOTOBKE (00 YTBEPXKICHHMH) HOKYMEHTAIUU
(yBemomiieHust 00 OTKasze).

Cpok BBITIOJTHEHUS aJIMUHUCTPATUBHOM POLICAYPBI JTOJDKEH
COOTBETCTBOBAaTh CpPOKaM, YCTAHOBJIEHHBIM MyHKTOM 2.4 AJIMHHHCTPAaTUBHOIO
pernaMeHTa.

3.4.10. [Ipenocrasnenue pe3ynbrara MyHULUMIIAIBHON YCIYTH.

OcHoBaHMEM [Ji1 Hayalla aJMUHHUCTPATUBHON MPOUEAYpPHl SIBISAETCS
MOJNKUCAHNE PYKOBOJUTEIEM OpraHa MECTHOTO CaMOYIMPABICHUS WM 3aMECTUTEIIEM
PYKOBOJUTENSL OpraHa MECTHOTO CaMOYIIPaBIICHHUSI, KypUPYIOIIUM YIIOJIHOMOYEHHOE
CTPYKTYpHOE€ TOJpa3/ejeHre, PpACHOPSIKEHHUS O MOATOTOBKE (00 YTBEpKIACHUM)
AoKyMeHTanuu (yBeAOMJIEHHS OO0 OTKa3e) (manmee — JOKYMEHT, SBISIFOIIUNACS
PE3YJIBTaTOM MPEIOCTABICHUS MYHUIIMTIATLHON YCIIYTH).



Peructpanys ucxonsmmx JOKYMEHTOB OCYLIECTBIAECTCS B J€Hb HX
noanucanus (yTBEpXKACHUS) WM HA CIEAYIOIUNA pabouuil 1€Hb B COOTBETCTBUU C
MHCTPYKIMEHN IO IEJIONIPOU3BOICTBY.

Bpemst BeIMOTHEHUST aMUHUCTPATUBHOM MPOIIEAYPHI — OUH paObOdMil TeHB
C JaThl IOANMCAHWSA YNOJHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM OpraHa MECTHOIO
CaMOYTIPABIICHUAPACIIOPSKEHUS O TIOATOTOBKE TOKYMEHTALUH.

Pe3ynpraroM agMUHHCTPATHBHOM NMPOLEAYPHI SABISETCS BbIAAYA 3aIBUTEIIO
JNOKYMEHTA, SIBJISIOLIETOCS PE3yJIbTaTOM MPEIOCTABICHUS MYHUIMIIAJBHOW YCIYTH,
OJTHUM U3 CIIOCOOOB, YKa3aHHBIM B 3asIBJICHUU:

1) B dopMe noxkymeHTa Ha OyMa)kHOM HOCHUTENE JIMYHO O] PACIUCKY JINOO
MOYTOBBIM OTHPABJIEHUEM HE MO3/IHEEe OJHOrO pabdoyero JHS CO JHS TMOAMHCAHUS
PaCHOPSKEHUSAO MTOATOTOBKE TOKYMEHTAIUU.

[Ipy Hanuuuu B 3asBJICHUU yKa3aHUA O BbIIAYE JOKYMEHTA, SBIISIIOLIETOCS
pEe3yJbTaTOM NPEAOCTABIECHUS MYHHUIMIIAIBHON yciuyrd, yepes MOIL[ mo mecty
IIPEICTABIICHNS 3asBICHUS (IPU HAJIMYMK COIVIALICHHWS O B3aUMOJCHCTBHH) OpraH
MECTHOTO camoyIpaBjieHus odecneunBaeT nepenady qokymenta B MOII ans Beiiaumn
3asIBUTENI0 HE MO3JIHEE OAHOr0 pabdoyero JHs, CIEAYIOLIEro 3a JTHEM MOIIUCAHUS
PaCHOPSIKEHUSAO MTOATOTOBKE TOKYMEHTALUH.

2) Ha DJICKTPOHHBIM aApeC 3asBUTEINS, YKa3aHHBIM B 3asBJIICHUM, HE
MO37HEE OJHOr0 paboyero AHS CO JIHA NOANUCAHUS PACIOPSIKEHUSIO MOArOTOBKE (00
YTBEPXKJIEHUH) JOKYMEHTauud. B JaHHOM ciydae JOKYMEHTHl HaIpaBIISIOTCS B
dbopmare pdf, moanuchIBaIOTCA OTKPEIJIEHHOW yCUIeHHOW KBanuuuupoBanHou D1
YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIIa OpraHa MECTHOTO camoymnpasiieHus (dain
¢dopmara sig). [Ipu nmoanucanum JOKYMEHTOB yCUJIEHHOW KBanuduuupoBaHHo DI
3aBEpEHUE MOMJIMHHOCTU MOMANKMCH AOJKHOCTHOIO JIMIA OTTUCKOM I€YaTdh OpraHa
MECTHOTO CaMOyIpaBJIeHUs (OpraHu3aIim) He TpedyeTcs.

3.5. Bapuant 2. Boigaua penieHusi Opraia MeCTHOTO CaMOYIIPaBJICHUS
0 MOATOTOBKE JOKYMEHTAIMH 10 IJIAHUPOBKE TEPPUTOPHH (0 BHECEHUH
H3MEeHEHUI B JOKYMEHTALMIO M0 IVIAHUPOBKE TEPPUTOPHUH), 00 YTBEPHKIACHUMN
AOKYMEHTALMH MO0 IVIAHUPOBKE TEPPUTOPHUM NPEICTABUTEIO 3asIBUTEJIS

3.5.1. Pe3ynpratOM mNpeqOCTaBICHHUS MYHULMIIAJIBHOW YCIYTH SIBISETCS
BbIJIa4a PEUIEHUs OpPraHa MECTHOI'O CaMOYIIPABICHUS O IMOATOTOBKE JOKYMEHTALIMU
M0 TUIAHUPOBKE TEPPUTOPUU (O BHECEHMM HM3MEHEHUW B JIOKYMEHTAIUIO TI0
IJITAHUPOBKE TEPPUTOPHUHU), 00 YTBEPKACHUU JOKYMEHTAIlMH II0 I[LJIAHUPOBKE
TEPPUTOPUHU MPEICTABUTENIO 3asIBUTEIIS.

3.5.2. MakcuMaJIbHbIil CPOK MPEIOCTABICHUS MYHUIMIIAIBHONW YCIyTHM B
COOTBETCTBHMH C BapuaHTOM cocTaBisieT 10pabounx aHei (i MpUHATHUS pElIeHUs O
NOJITOTOBKE WM O BHECEHWHM H3MEHEHHH B JOKYMEHTALMIO [0 I[JIAHUPOBKE
teppuropur), 15pabounx pgHEW (A7 TPUHATUS penieHuss 00 yTBEPKICHHUH
JOKYMEHTAIIMM 10 TUIAHUPOBKE TEPPUTOPHUH),75pabounx JHEH (I NPUHATHS
pemieHuss 00 yTBEP)KIECHUU JOKYMEHTAIMHM TI0 TUIAHUPOBKE TEPPUTOPUU B CiIydae
MPOBENCHUS MyONWYHBIX CIYIMIAHUWA WM OOIIECTBEHHBIX OOCYXICHUH 10
YTBEPXKICHUS JTOKYMEHTAIlMK) CO JHS PETUCTPALMM 3asBICHUS] U MPUIIaraeMbIX K
HEMY JIOKyMEHTOB.



3.5.3. HcuepnbiBaioluii  MEpeUYeHb OCHOBAaHMM  JJIsI  OTKa3a B
MPEAOCTABICHUN MYHUIMIIAJILHOW YCIyTH NpPUBEAEH B MyHKTE 2.9.2 nmonpasnena 2.9
paznena Il AAMUHUCTPAaTUBHOTO pErJIaMEHTa.

3.5.4. lIlpenocraBieHue MyHHUIMNAIBHON YyCIyTH BKIOYaeT B ceOs
BBITIOJTHEHUE CIEAYIONIUX aIMUHUCTPATUBHBIX MPOIIEAYD:

1) npueM 3asiBJICHUS W JOKYMEHTOB, HX peructpamnusi (IpUHSITHE
peuieHuss 00 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEI0CTaBICHUS
MYHUILIMTATBHON YCIIYTH);

2) PaccmoTpenne JTOKyMEHTOB, TIPEACTABIEHHBIX MPEICTaBUTEIEM
3asBUTEIIS, TIPUHATHE PEIICHUS O MPEJOCTaBICHUM MYHMIIUIAIBLHONW ycIyru (00
OTKa3e B MPEI0CTaBICHUN MyHUIIUTIAIBLHOMN YCIYTH), MOATOTOBKA OTBETA.

3) MpeI0CTaBIEHUE Pe3yIbTaTa MyHUIIUTIATBLHON YCIYTH.

3.5.5. Ilpuem 3asBieHUS U JIOKYMEHTOB, WX peructpamus (IpuHsATHE
pemieHuss 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX JIS MPEAOCTABICHUS
MYHULIMIATbHON YCIIyTH).

JIns mosyyeHrss MyHUIUMIIAIBHOW YCITYTH TIPEACTaBUTENb 3asBUTENS OTHUM
U3 cnoco0OB, YKa3aHHBIX B MOyHKTe 2.6.4 mnoapazaena 2.6 pazgena 1l

AJIMUHUCTPAaTUBHOTO  pPENIAMEHTA,  NPEACTABISIET B OpraH  MECTHOIO
CaMOyIIpaBJICHUA:

3asiBieHHe 1Mo (opMe cortacHO NpuiiokeHrto Ne 1 k AIAMUHUCTPAaTUBHOMY
pEIIaMEHTYy;

KOIIMIO JIOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTh IpaxkaaHnHa Poccurickon
Oenepannu;

KOMHUIO JIOKYMEHTA, IMOATBEPKIAIONIETO MOJHOMOYHS Ha OCYIIECTBIEHHUE
JNEUCTBUM OT UMEHHU 3asIBUTEIIS;

JOKYMEHTBI, YKa3aHHbIe B MyHKTax 2.6.2, 2.6.3 noapaszaena 2.6 paznena Il
AJIMUHUCTPATUBHOIO PEITIaMEHTA.

B cnydae yTBepKIEHHs NOKyMEHTAalUWW [0 IUIAHUPOBKE TEPPUTOPUHU B
OTHOILIEHUU OO0BEKTa, MPEAyCMOTPEHHOTO JIOKYMEHTaMU TEPPUTOPUATIHLHOTO
IUIAHUPOBAHUSA, NPEICTABUTENb 3asBUTENIA BIIPaBE MNPEICTABUTh IO COOCTBEHHOU
WHULAATUBE CIEeNYIOLNE JOKYMEHTBI:

- BBIKOIIMPOBKY U3 COOTBETCTBYIOILIETO JOKYMEHTa TEPPUTOPUATBHOTO
IJIaHUPOBAHMS;

- KOTIMIO HOPMATHUBHO-IIPABOBOTO aKTa 00 YTBEPKAECHUH COOTBETCTBYIOILLETO
JOKYMEHTA TEPPUTOPUATBHOTO MJIAHUPOBAHMSL.

CnocobamMu yCTaHOBJICHHS] JUYHOCTH (MAEHTU(DUKAIIMKN) MPEACTABUTEINS
3asIBUTEIIS SIBJISFOTCSI:

- NpU TOJAY€ 3asBJICHUS B OpraH MECTHOro camoynpasieHus, MOIL[ —
JOKYMEHT, YAOCTOBEPSIOINNA JINYHOCTD;

- IpY [IOJIa4€ 3asBJICHUS NIOCPEICTBOM HAIIPaBJICHUS HA aJpec IEKTPOHHON
MOYTHl OpraHa MECTHOTO CaMOYMpaBJIeHUs Ha O(UIIMATBHOM CaliTe OpraHa MECTHOTO
camoynpasieHuss B cetu «MHTepHeT», nocpeactBoM lloprana rocymapcTBEHHBIX
ycayr OpeHOyprckoil o0mactu) (Mpu yCIOBUM BHECEHUS MYHUIUMIIAIBHOW YCIyTH B
[lepeueHb) — 3EKTPOHHAS MOANKCH (MPOCTAsk AIEKTPOHHAS MOIHUCH).



OcHoBaHMEM [Ji1 Hayalla AaJMUHHUCTPATUBHON MPOUEAYpHl SIBISETCS
IIOCTYIUICHUE 3as1BJICHUS U JIOKYMEHTOB K YIIOJJHOMOYEHHOMY JOJKHOCTHOMY JIMLLY.

YIIOMTHOMOYEHHOE JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM U
PErucCTpanyio JOKYMEHTOB, IPOBEPSACT HAIMYME JOKYMEHTOB B COOTBETCTBUU C
ONMCBHIO BJIOKEHHUsI, OCYILECTBIISET MMPOBEPKY 3asABICHUS U JOKYMEHTOB HAa HAJIUYME
yKa3aHHbIX B mnoapaszaene 2.8 pasgena I AaMHUHUCTpAaTMBHOrO pENIAMEHTA,
OCHOBAHHM JIJIs1 OTKAa3a B IIPUEME TAKOTO 3asIBJICHUS U JOKYMEHTOB.

[Ipu OTCYTCTBMM OCHOBAHMI ISl OTKa3a B MpUEME JOKYMEHTOB PabOTHUK
MO®I[ odopmaser ¢ HCHOIL30BAaHUEM ABTOMATHU3UPOBAHHOW WHQPOPMAIIMOHHON
cuctembl (AC M®II) pacniucky o npueMe JOKYMEHTOB.

CpokH BBINOJIHEHUS aJIMUHHCTPATUBHOM MPOLIEAYPhl B OpPraHe€ MECTHOIO
camoynpasienusi, M®PI] ykazamsl B  mompazaene 2.12  pasgena Il
AJIMUHUCTPATUBHOIO PEITIaMEHTA.

Pe3ynbraroM  BBINOJNIHEHHST AJIMUHUCTPATUBHOW IPOLEAYPHI  SBISETCS
pPETHCTPAlMOHHAS 3aMUCh O JIaT€ ¥ BPEMEHU MPUHSATHS 3asIBICHHUS, TUO0 TPUHITHE U
HarpaBJIeHHE MPEICTABUTENIO 3asBUTENSI pEICeHUs 00 OTKa3e B MpUeMe J0KyMEHTOB.

3.5.6. OcHOBaHHUs ISl IPUOCTAHOBIICHUS ITPEIOCTABIECHUS MYHHUIIUIAIBHON
YCIYTH OTCYTCTBYIOT.

3.5.7. MyHununanpHas ycayra HE MPEIOCTABISACTCS o

AKCTEPPUTOPUAIIBHOMY MPUHIIMITY.

B cmywae ecim < MyHMIMIIANBHAs ~ yclyra  IPEAOCTaBIsAETCS 1O
AKCTEPPUTOPUAIIBHOMY TMPUHIIMITY, OJadya 3alpocoB, JTOKYMEHTOB, WH(MOpMAINH,
HEOOXOJIMMBIX JIJISl MOJIyYeHHUs] MyHULIUIIAIbHON YCIYTH, PEA0CTABISIEMO OpraHOM
MECTHOTO CaMOYIIPABIICHHS, @ TAKXKe MOJIyYEHUE pe3yabTaTa MPeJ0CTABICHUS TaKOU
YCIIYyTH OCYUIECTBJISIOTCS B MHOTO(YHKIIMOHAIbHOM LieHTpe OpeHOyprckoit odnactu
0 BBIOOPY 3asABUTENsI, HE3aBUCUMO OT €ro MecTa >KUTEIbCTBA WJIM MecTa
npeObIBaHus (1S PU3NUECKUX JUII, BKII0Yasi MHANBUIYATbHBIX MPEANPUHUMATEICH )
MO0 MECTOHAXOXKICHUS (IJIS FOPUIUYECKUX JTUIT).

3.5.8. Ilopsnok npuema fokymeHTOoB B MDII:

- IpU NpUEME 3adBJICHHUS M MPWIATaeMbIX K HEMY JOKYMEHTOB PabOOTHUK
MOII;

- YCTaHABJIMBAECT JMUYHOCTb MPEACTABUTENS 3asBUTENSA, B TOM YHUCIE
IIPOBEPSET JOKYMEHT, YAOCTOBEPAIOUIMN JIMYHOCTh, MPOBEPSAECT HAIMYHUE BCEX
HEOOXOIUMBIX JOKYMEHTOB HCXONs M3 MEPEeYHS JTOKYMEHTOB, HEOOXOIMUMBIX IS
MIPEAOCTABIECHNS] MyHULIMITAJIbHOW YCIIYTH;

- IPOBEPSIET COOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB YCTAHOBIICHHBIM
TpeOOBAHUSM, YIOCTOBEPSISCH, UTO:

- IOKYMEHTBI B YCTAHOBJIEHHBIX 3aKOHOJATEIIbCTBOM CIIy4asX HOTapUaJIbHO
YIOCTOBEPEHBI, CKPEIJICHBI MevyaraMu (IPU HAJWYUU TeYaTH), UMEIOT HaJexaliue
IIOAIMCHU CTOPOH WJIN ONPEIEICHHBIX 3aKOHOAATEIbCTBOM JTOJKHOCTHBIX JIULL;

- TEKCThI JJOKYMEHTOB HalKMCaHbl pa300pUHBO;

- amwmmu, wMeHa u oT4ecTBAa (UIMUECKUX JIWI, ajpeca WX MecCT
JKUTEIIbCTBA HAITMCAHBI ITOJIHOCTBIO;

- B JIOKYMEHTaX HET NOJYUCTOK, IPUIHCOK, 3a4EPKHYTHIX CJIOB M MHBIX HE
OTOBOPEHHBIX B HUX MCIIPABICHUM;



- IOKyMEHTBI HE UCIIOJIHEHBI KapaH/IaIloM;

- CPOK AEUCTBUS JOKYMEHTOB HE UCTEK;

- TOKYMEHTBI colepkaT MHpOopMaIiio, HEOOXOAUMYIO Ui MPeA0CTaBICHUS
MYHULUIIATbHOM YCIYTH, YKa3aHHOU B 3asBJICHUN;

- TOKyMEHTBI IPEJICTABIIEHbI B IOJHOM O0BEME.

[Ipy OTCYTCTBMM OCHOBAaHMI ISl OTKa3a B MpUEME JOKYMEHTOB PabOTHUK
MO®II[ odopmaser ¢ HCHOIB30BAHUEM ABTOMATU3UPOBAHHON HHQPOPMAIIMOHHOM
cuctembl (AUC MO®II) pacniucky o mpuemMe JOKyMEHTOB.

3.5.9. PaccmoTpeHre  JOKYMEHTOB, MPEACTABICHHBIX MPEICTABUTEIEM
3asiBUTENS, MPUHATUE PEUICHUS O MPEJOCTaBICHUM MYHUUMIAIbHON yciayru (00
OTKa3e B MPEI0CTaBICHUN MyHUIIUTIAIBLHOMN YCIYTH), MOATOTOBKA OTBETA.

OcHoOBaHMEM [Ji1 Hayalla AaJMUHHUCTPATUBHON MPOUEAYpPHl SBISAETCS
NOJIyYEHUE  YNOJHOMOYEHHBIMH  JOJDKHOCTHBIMM  JIMIJAMHA  3asBJICHHS O
IIPEIOCTABICHUN MyHUIUIIAIBHOM YCIYTH C PUJIaraéMbIM ITAKETOM JJOKYMEHTOB.

Pemenne o0 npenocraBieHMHM MYHUIMNAIBHOW YCIYTM IPUHUMAETCA
YIOJIHOMOYEHHBIMH JTOJPKHOCTHBIMU JINLIAMHA Ha OCHOBE CJIEYIOIIUX KPUTEPUEB:

- TOJIHOTBHI CBEJICHUM, COJEPKAIIMXCS B NPEICTABICHHBIX JOKYMEHTAaX M
COIIACOBAaHHOCTH MH(OPMALIUN MEXTY OTAEIbHBIMU JOKYMEHTAMH KOMILIEKTA,

- HaJIM4Ms YyKa3aHHbIX B InyHKTe 2.9.2. mogpasgena 2.9 pasmena I
AJIMUHHUCTPAaTUBHOTO pEIJIaMEHTa OCHOBAaHWUM I OTKa3a B NPEAOCTABICHUHU
MYHULIMITAIIBHOU YCIIYTH.

[lo pesynbTaram paccCMOTpPEHHUs 3asIBICHHMS W MPUIATa€MbIX JTOKYMEHTOB
YIOJHOMOYEHHOE JOHKHOCTHOE JIMIIO B Cllydae OTCYTCTBUS OCHOBAaHUU JJIsl OTKa3a
NOJrOTABIMBAET MPOEKT PACHOPSIKEHHS OpraHa MECTHOTO CaMOYIIPaBIICHUSIO
MOJTOTOBKE JIOKyMEHTAI[MU MO TUIAHUPOBKE TEPPUTOPHUH (O BHECEHUU M3MEHEHHH B
JOKYMEHTAIIMIO T0 IJIAHUPOBKE TEPPUTOPHUH), 00 YTBEPKIECHUU JOKYMEHTALUU IO
IUIAHUPOBKE  TEPpPUTOpUU  (Jajlee —  pacmopssKeHWe O MOAroToBke (00
YTBEP>KJICHUH ) JOKYMEHTALIMH), & B CIIy4ae HAJIMYUS OCHOBAHUU JJIs OTKa3a ~ MPOEKT
yBeIOMJIEHHsT 00 OTKa3e B MPHUHATHM pElIeHUus O TMOAroToBKe (00
YTBEPKACHUN )JJOKYMEHTAIMH IO TUIAHUPOBKE TEPPUTOPHUH (Jaiee — yBeAoMIeHHe 00
OTKaze).

[lonAroToBI€eHHBIH  MOPOEKT  PACHOPSKEHUS O  MHOAroroBke (00
YTBEP>KJICHUN )JOKYMEHTAIMK (IIPOEKT YBEIOMJIEHHS 00 OTKa3€) COIIaCOBBIBAETCS
HAYaJIbHUKOM YIIOJIHOMOYEHHOTO CTPYKTYPHOIO TMOAPA3JEICHUS U MPEACTaBISETCS
PYKOBOJIUTENIO OpraHa MECTHOIO CaMOYIIPABJICHUS WM 3aMECTUTENI0 PYKOBOAMUTENS
opraHa MECTHOTO CaMOYIpaBJIEHUS, KypUPYIOIIEMY YIMOJIHOMOYEHHOE CTPYKTYpHOE
noJipa3JieJICHNe, 1Sl OANHUCAHUS.

Pe3ynpraroM BBINOJTHEHHS AJAMUHUCTPAaTUBHOW MPOLEIYPbl  SIBISETCS
NOJNKUCAHUE  YIIOJIHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM  OpraHa  MECTHOIO
CaMOYTIPaBJICHUS PACIOPSKEHUSI O MOJATOTOBKE JIOKyMEHTaluu (yBeIOMJIEHUS 00
OTKaze).

Cpox BBIITOJIHEHUS aAMUHHCTPATUBHOMN IIPOLIEIYPBI JOJKEH
COOTBETCTBOBAaTh CpPOKaM, YCTAHOBJIEHHbIM ITyHKTOM 2.4 AJIMHHHCTPAaTUBHOIO
pernamMeHra.

3.5.10. [IpenocraBienue pe3ynbrara MyHUIUIIAIBHONW YCIYTH.



OcHoBaHueM [uIsi Hadyajla aJMUHUCTPAaTHUBHOW MpPOLEAYphl SBISETCS
MOJIIMCAHUE PYKOBOAMTEIEM OpPraHa MECTHOIO CaMOYIIPABIEHUS WINA 3aMECTUTEIEM
PYKOBOJIUTENS OpraHa MECTHOIO CaMOYIIPaBJICHMS, KYPUPYIOIIUM YIIOJHOMOYEHHOE
CTPYKTYpHOE€ TOJpa3/ejCHue, pACHOPSIKEHHUS] O MOATOTOBKE (00 YTBEpKICHUM)
AoKyMeHTauu (yBeAOMJIEHHS OO0 OTKa3e) (manmee — JOKYMEHT, SBISIOIIUKACA
PE3yABTaTOM NPEJOCTABICHUS MyHUIIUNIATBHOU YCIIYTH).

Peructpamus ucXogsmmx JOKYMEHTOB OCYILIECTBISIETCS B JE€Hb UX
nojnucanus (yTBEp)KJIEHUsSI) WIM Ha CIEAYIONIMI paOouuil IeHb B COOTBETCTBUH C
MHCTPYKLHEHN 110 AEIOIPOU3BOICTBY.

BpeMst BhIMOMHEHUST aMUHUCTPATUBHON MPOIEAYPbl — OJUH paboUMil 1eHb
C JaTbl TMOANMCAHUS YMOJIHOMOYEHHBIM JOKHOCTHBIM JIMIIOM OpraHa MECTHOIO
CaMOYIIPaBJICHHsS PACTIOPSDKEHUS 00 YTBEPKIACHUH TOKYMEHTAIUU.

PesynbratoM  agMUHUCTpPAaTHUBHOW  MpOUEAYphl  SBISETCS  BblJadya
IIPEICTABUTEIO 3aABUTEINSI JOKYMEHTA, SIBJISIOLIErOCS PEe3yIbTaToOM IIPEI0CTaBICHUS
MYHMIIMIIAJIBHON YCIIyTH, OJHUM U3 CIIOCOOOB, YKa3aHHBIM B 3asBJICHUU:

1) B dopMe moxymeHTa Ha OyMa)KHOM HOCHUTEJIE JIMYHO TOJ PACIIUCKY JINOO
MIOYTOBBIM OTIPABICHHEM HE MO3JHEE OJHOrO0 paboyero IHsA CO JIHA MOANUCAHUS
pacnopsKeHuUs: 0 MOATOTOBKE TOKYMEHTALUU.

[Ipy HamMuuuM B 3asBJICHUU YKa3aHHs O BbIJAu€ JOKYMEHTA, SIBISIOLIErOCs
pPE3YJIBTATOM TNPENOCTABICHUS MYHUIMIAIBHOW yciayru, depes M®PI[ nmo mecry
MpEICTaBICHUs 3asBiIeHUs (MpPU HAIUYMU COIVIAIICHHS O B3aMMOJECHCTBUHU) OpraH
MECTHOTO camMoyIpaBjieHus obecneunBaeT nepeaady qokymenta B MOI s Beiiaum
3asIBUTENI0 HE TMO3/IHEE OJHOro paboyero JHs, CIEAYIOLIEro 3a JIHEM MOJIMUCAHUS
pacnopsbKeHus O MOATOTOBKE IOKyMEHTAIUH.

2) Ha DJIEKTPOHHBIA aJpec MPENCTaBUTENsS 3asBUTENsA, YKa3aHHBIA B
3asIBJICHUH, HE MO3[IHEE OJHOTO paboyero JIHA CO JHS MOIAIMUCAHUS pactopshKEHus: 00
YTBEPXKACHUM JOKyMEHTallMU. B [aHHOM cily4ae JOKyMEHTHl HAIpaBIIAIOTCS B
dbopmare pdf, moaMUCHIBAIOTCS OTKPEIJICHHOW yCHUIEeHHOW KBanmuduiupoBanHon I
YHOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIa OpraHa MECTHOTO camoympasieHus (¢aiin
dopmara sig). [Ipu moanmucaHuM TOKyMEHTOB YCUJICHHOW KBanugpuuumpoBanHoi DI
3aBEPEHHUE IMOMJIMHHOCTU MOJANUCU JOHKHOCTHOIO JIMIA OTTUCKOM II€4aTdh OpraHa
MECTHOTO CaMOYIIpaBJICHUs (OpraHu3aIum) He TpeoyeTcs.

3.6. Bapmuanr 3. HanpasjieHue yBegoMJIeHUs 00 OTKa3e B IPeI0CTABICHUM
MYHUIMNIAJIbHON YCJIyTH

3.6.1. MakcumanbpHbI CPOK NPENOCTABIEHUS MYHUUMIIAIBHOW YCIYTH B
COOTBETCTBHM C BAapUaHTOM COCTaBisieT 15 paboumx AHEH co JHS perucrpanuu
3asiBJIICHHS 00 UCIIPABIICHUH OINEYATOK U OIIMOOK, 1 HEOOXOAUMBIX JOKYMEHTOB.

3.6.2. Pe3ynpraroM npenocTaBiI€HUS MYHULHUNAIBHON YCIYyTH SIBISETCS
yBeioMmiIeHne 00 OTKa3e B MPEJOCTAaBICHUH MYHMIIMIIAIbHOW YCIIYTH, MOJIUCAHHOE
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa MECTHOTO CaMOYIIPaBJICHHS,
coJieprKalliee PeKBU3UTHI (HaTy M HOMEP) (Janee — yBeIOMIICHHE 00 OTKasze).

3.6.3. OcHOBaHUSAMHM Ui OTKa3a B NMPEAOCTABICHUH MyHULIMIAIBHOU yCIyTH

SABJISFOTCS:



- TPEACTaBJICH HEMOJHBIM MEepeYeHb JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE
2.6.1 nonpaznena 2.6 paznena [IAAMUHUCTPATUBHOTO PETIIAMEHTA;

- HECOOTBETCTBHE 3asBJICHUS (opMe, YCTAHOBIECHHOU B MpuiioskeHUsax Ne 1,
Ne 2, Ne 3 k AIMUHHCTPAaTUBHOMY pEITIAMEHTY;

- HECOOTBETCTBME  JOKYMEHTAalUH IO  IUIAHUPOBKE  TEPPUTOPUHU
TpeOOBaHMAM, yKa3aHHbBIM B yactu 10 cratem 45 ['pagocTpouTeNnbHOrO Koaekca
Poccuiickoit denepanuu;

- HECOOTBETCTBHE COCTAaBa U COJEPKAHUS TOKYMEHTAlMU MO TJIaHUPOBKE
Tepputopur TpeboBaHusM ctareil 42 u 43 I[PpagocTpOUTENBHOTO KOAEKca
Poccuiickoit ®enepanuu (B 3aBUCUMOCTH OT BHJIa MPECTABISIEMON TOKyMEHTAIUN ),
a B OTHOIICHHHM JMHEHMHBIX OOBEKTOB — Takke TpeOOBaHUAM IOCTAHOBJICHUS
IIpaButennscTBa Poccuiickoit @eneparuu ot 12.07.2017 Ne 564 «OO6 yTBepXIAeHUHU
[TonoxkeHust 0 cocTaBe U COACPKAHUU JOKYMEHTAIMH 1O TUIAHUPOBKE TEPPUTOPUH,
MpeIyCcMaTPUBAIOIINX PA3MEIIEHHUE OJTHOTO WIIU HECKOJIBKUX JINHEUHBIX 00bEKTOBY;

- HECOOTBETCTBHUE JOKYMEHTALIMH IO IUIAHUPOBKE TEPPUTOPUU PELLIECHUIO O
MOJITOTOBKE JIOKYMEHTAIIUH;

- HECOOTBETCTBHUE JOKYMEHTAIMH IO IJIAHUPOBKE TEPPUTOPHUM 3a1aHUIO HA
MOJITOTOBKY JIOKYMEHTAIMU 10 TJIaHUPOBKE TEPPUTOPUH;

- HECOOTBETCTBME  JOKYMEHTAallUM IO  IUIAHUPOBKE  TEPPUTOPUHU
IPaloCTPOUTENbHBIM, TPOTUBOMIOKAPHBIM, CAHUTAPHBIM, YKOJOTHUYECKUM U JIPYTUM
HOpMaM, IIpaBujIaM, HOPMaTHUBAM;

- HEBO3MOXXHOCTh IIPOYTEHUSI TOKYMEHTAIIMU 1O IAHUPOBKE TEPPUTOPUU;

- HaJIW4YMe B JOKYMEHTAlMM IO IUIAHUPOBKE TEPPUTOPUHU OIEYATOK, OMHCOK,
BKJIEEK, UCTIPABIICHUMH;

- OTCYTCTBHE Yy oOpraHa MECTHOTO CaMOYyMpaBJIECHUS IOJHOMOYUN TIO
NPUHITHIO PEIICHUs 00 YTBEPKIACHUU JTOKYMEHTAIIUU.

3.6.4. Jlns monydeHUs: MyHUIIMIIATBLHON YCIIYTH 3asBUTENb (MPEACTaBUTENb
3asIBUTENS)OAHUM M3  CIOCOOOB, yKa3aHHBIX B nyHKTe 2.6.4 paszmena Il
AJIMUHUCTPAaTUBHOIO  pENIaMEHTa,  MPEJICTABIsIET B OpraH  MECTHOIO
CaMOYyIIpaBJICHHUS:

3asBieHre 1o (Qopme coracHo mpmwiokeHusMNe 1, Ne 2. Ne 3 k
AJIMUHUCTPATUBHOMY PETJIAMEHTY;

KOMHUIO JOKYMEHTa, YAOCTOBEPSIOIIEro JIMYHOCTh IpaxkaaHuHa Poccuiickoit
Odenepanuu;

KOMHIO JOKYMEHTA, MOATBEPKAAOIIET0 IOJTHOMOUYMS Ha OCYLIECTBICHUE
JNEUCTBUN OT UMEHHU 3asiBUTENS (JJ1s1 TPEICTABUTEINS 3asIBUTETIS);

JTOKYMEHTBI, yKa3aHHbI€ B NMyHKTax 2.6.2, 2.6.3 moapasnena 2.6 pazaena II
AJMUHUCTPATUBHOTO perjaMeHTa.

CrnocobamMu  yCTaHOBJIIGHMSI  JIMYHOCTA  (UIECHTU(DUKAIIMU)  3asBUTEI,
(npencraButTensl 3asBUTENS) MPU ToJade 3asBICHUS 00 MCIPABICHUU OINEYATOK U
OIINOOK SIBIISFOTCS:

IIpU NOJAa4Ye€ 3asBICHHUS B OpPraH MECTHOro camoympasieHus, MOI[ —
JTOKYMEHT, yIOCTOBEPSIOIINNA JTUYHOCTb;

IIpU NOJlau€ 3asBJICHUS MOCPEACTBOM HANpAaBIEHUS Ha aApPeC EKTPOHHON
MOYTHl OpraHa MECTHOTO CaMOYIIpaBJICHHs Ha O(PUIIMAIBHOM CaiiTe OpraHa MECTHOTO



camoymnpaienusi B cetu «UHTepHeT», mocpenctBoM I[loprama rocymnapcTBEHHBIX
yeiyr OpeHOyprckoi obmactu) (Ipy YCIIOBUM BHECEHUS MYHUIIMIIATBLHON YCIyTH B
[lepedyens) — a1eKTpOHHAs MOANUCH (ITPOCTast SIEKTPOHHASI MOIHUCH).

OcHoBaHMsl IJi1 TPUHATHS pEUICHUS 00 OTKa3e B NIpHUEME 3asBICHUS HE
MIPETYCMOTPEHBI.

Cpoky BBINIOJIHEHHSI aJMUHUCTPATUBHOM MPOLIEAYpbl B OpPraHe MECTHOIO
camoympasienuss, MO®I[ ykazamst B  nompazaene 2.12  paszgena Il
AJIMUHUCTPATUBHOIO PEITIAMEHTA.

3.6.5. MexBenoMCTBEHHOE HH(POPMAIIMOHHOE B3aUMOJCHCTBHE B paMKax
BapHaHTa NPeJOCTaBICHUS MyHUIIUIIAIBHON YCIYTH HE MPEAYCMOTPEHO.

3.6.6. OcHoBaHUs IJisi IPUOCTAHOBIICHUS MPEIOCTABICHNS MYHUIIUIIAIBLHOM
YCIIYTHOTCYTCTBYIOT.

3.6.7. Pemenue o mpenocraBieHMH (OTKaze B  MPEJOCTABICHHUM)
MYHULIMNATbHON yCIYTM NPUHUMAETCS YIIOJITHOMOYEHHBIMU JIOJ>KHOCTHBIMU JIUIIAMU
OpraHa MECTHOTO CaMOyIpaBJI€HUS Ha OCHOBE CIIEIYIOLIETO KPUTEPHUS MPUHATHS
pelieHruss —HECOOTBETCTBUE  MPEJCTABICHHON  JIOKYMEHTAIlUu  TpeOOBAHUSIM,
YKa3aHHBIM B ITyYHKTE 2.9.2 HACTOSALIETO perjiaMeHTa.

[lo pe3ynbraTaM paccCMOTpEHHUs 3asBICHUS W MPUIAraeMbIX JIOKYMEHTOB
YIOOJHOMOYEHHOE JIOJKHOCTHOE JIMLO B Ciy4yae HaJIW4Msg OCHOBAaHUW JUIsl OTKas3a
MOJIrOTAaBIMBAETYBEIOMIIEHHE 00 OTKa3€ B MPEAOCTABICHUH MyHULUIIAILHON yCIyru
U MepeaaeT ero PyKOBOJUTEN0 OpraHa MECTHOTO CaMOYTPABIICHUS WU 3aMECTHUTEITIO
PYKOBOJIUTENSI OpraHa MECTHOTO CaMOYIIPaBJIeHUs, KypUPYIOLIEMY YIIOJHOMOYEHHOE
CTPYKTYpPHOE MOJIpa3eieHue, sl OAIUCAHUS.

Cpox BBITIOJTHEHUS aJIMUHUCTPATUBHON IPOLEAYPHI JTOJIKEeH
COOTBETCTBOBAaTh CpPOKaM, YCTAHOBJIEHHBIM MyHKTOM 2.4 AJIMHHHCTPAaTUBHOIO
pernaMenTa.

3.6.8. Bpimaua 3asBuUTENtO0 (MPEACTABUTENIO 3asBUTENS)yBEAOMIICHHE 00
OTKJIOHEHWW JIOKYMEHTAllMd OJHUM W3 CIIOCOOOB, YyKa3aHHBIM B 3asBIICHUH,
MTO3BOJITIOIIUM MOJATBEPIUTH dakr HaIpaBJICHUS, OCYIIIECTBIISIETCS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM  JIMIIOM OpraHa MECTHOTO CaMOYIPaBICHUSIB
TeyeHue 1 pabodero AHS CO JIHSI NOJAMUCAHUS JOKYMEHTA.

3.6.9. MyHununanpHas ycayra HE MPENOCTABISACTCS o
AKCTEPPUTOPUATIHLHOMY MPUHIIMITY.

B ciywae ecaum  MyHUUUMNanbHas ~— yciyra — IOperoCTaBisieTcd IO
AKCTEPPUTOPUAIIPHOMY MPUHITUITY, T0ja4ya 3alpocoB, JOKYMEHTOB, HH(pOpMAIINH,
HEOOXOAUMBIX JIJIS TIOyYeHUS MyHUIIUIIAIIBHOW yCIIYTH, MPEIOCTABISIEMON OpraHOM
MECTHOTO CaMOYIIpaBJICHUs, a TakXKe MOJy4eHHE pe3ysbTrara Mpel0CTaBIeHUs TaKon
YCIIYyTH OCYUIIECTBISIOTCS B MHOTO(YHKIIMOHAIbHOM LieHTpe OpeHOyprckoit odnactu
MO0 BBIOOPY 3asABUTENS, HE3aBUCUMO OT €ro MecTa >KUTEIbCTBA WJIM MecTa
npeObIBaHus (1Sl PU3NYECKUX JUII, BKII0Yasi MHANBUIYATbHBIX MPEANPUHUMATEICH )
MO0 MECTOHAXOXKICHUS (IUTs FOPUANYECKUX JIUIT)..

3.8. MexBe1OMCTBEHHOE HH()OPMALIMOHHOE B3aMO/IeiiCTBHE

JIOKyMEHTBI, HEOOXOIMMBIEC B COOTBETCTBUU C (perepaIbHBIMU B 00JACTHRIMHU
HOPMAaTUBHBIMU MPABOBBIMU aKTaMU JJIsl MPEJOCTABICHUSI MYHULIMIAIBHON YCIIyTH,
YCIYT, KOTOpPbIE SIBISIOTCA HEOOXOAWMBIMH U O0SI3aTEIBHBIMU ISl MPEIOCTABICHUS



MYHULUITAIBHON YCIYyT'H, KOTOPBIE HAXOIITCA B PACIOPSIKEHUM T'OCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYNPAaBJICHUS W HMHBIX OpPraHU3alud U KOTOpbIC
3asiBUTENh (MIPEICTAaBUTENb 3asBUTENsI) BIIPaBE MPEACTaBUTh MO COOCTBEHHOM
VHUIMATUBE, OTCYTCTBYIOT.

3.9. ITosryyeHue TOMOJHUTEIbHBIX CBEICHHUH OT 3asiBUTEJIA
[TonyueHue TOMONHUTENBHBIX CBEICHUHN OT 3asBUTEISI HE TIPETYCMOTPEHO.

IV. ®opmbl KOHTPOJISI 32 HCTIOJIHEHHMEM AJAMMHUCTPATHBHOIO PEIJIAMEHTA

4.1. ITopsaaok ocymeCTBJIECHUA TEKYLIEr0o KOHTPOJIA 32 COOII0IeHrueM U
HCIOJHEHNEM OTBETCTBEHHBIMHU J0/KHOCTHBIMH JIMIAMU MOJI0KEHH I
AIMHUHHCTPATHBHOIO PEIJIAMEHTA U MHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKIIUX TPeOOBAHUA K MPEAOCTABJICHUI0) MYHUIIUNIAJIbHOM
YCJIYTH, a TAK/Ke MPUHATHEM MU PeleHu il

4.1.1 Texymmuii  KOHTPOJAbL 3a  COOJMIOACHHUEM  IOCJIEIOBATESILHOCTH
JNEUCTBUM, OINPEIEICHHBIX aJIMUHUCTPATUBHBIMHU MPOLEAYPAMHU, U TPUHITHEM
pPELICHUN OCYUIECTBIISIETCS YIIOJTHOMOUYEHHBIMHA JOJDKHOCTHBIMH JIMLIAMU OpraHa
MECTHOIO CaMOyIIpaBJICHUS, OTBETCTBEHHBIMU 3a MPEAOCTABICHUE
MYHHIUIIAIBHON YCIYTH.

4.1.2. TekymuidA ~ KOHTPOJIb ~ OCYIIECTBIISIETCSI  IYTEM  MPOBEICHUS
PYKOBOAMTEIEM COOTBETCTBYIOIIETO CTPYKTYPHOTO TOJpAa3ACiiCHUs OpraHa
MECTHOTO CaMOyIpaBJeHUs IMPOBEPOK COOIIOACHUS W HWCIOTHEHUS TOJOKESHUM
AJIMUHUCTPATUBHOTO  pEIllaMEHTa, HWHBIX HOPMATUBHBIX IPABOBBIX AaKTOB
Poccniickoit ®denepanny yrnoJIHOMOYEHHBIMU JIOJDKHOCTHBIMHU JIMLAMH OpraHa
MECTHOT'O CaMOYIIPaBJICHHUSI.

4.2. [Topsinok ¥ NMEPUHOAUIHOCTH OCYIIECTBJIEHUSA MJIAHOBBIX
BHEIJIAHOBBIX MPOBEPOK MOJHOTHI K KauecTBa MpeaocTaBIeHH s
MYHHUIIMTIAJIBbHOM YCJIYTH, B TOM YHCJI€e MOPSAA0K U GopMbl KOHTPOJIS 3a
MOJIHOTOM M KAa4eCTBOM NMPeI0CTABJIEHUS MYHUIIUNIAJIbHON YCJIyTrH

PykoBoguTenp opraHa MECTHOTO CaMOYIPABIICHHUS OPTaHU3YET KOHTPOJb
IIPEIOCTaBICHUS MYHHUITUTIATLHON YCIYTH.

KoHTponbh TOMHOTHI M Ka4ecTBa MPEIOCTABICHUS MYHHIIMIAIBHOU yCIIYTH
BKJIFOUAeT B ce0s MPOBEJCHUE MPOBEPOK, BBHIABICHUE W YCTpaHEHUE HapYIICHHM
IpaB 3asBHUTENICH, PaCCMOTPEHHUE, MPUHATHE PEIICHUH W TMOATOTOBKY OTBETOB Ha
oOpamieHuss 3asBHUTENICH, COAEpXKaIUe KajgoObl Ha peHIeHUs, JACHUCTBUSA
(Oe3neiicTBHE) CIICIIMATMCTOR.

[TIpoBepku MOryT OBITh IUIAHOBBIMH WJIM BHEILIAHOBBIMH. Ilopsiiok u
MEPUOIMYHOCTh OCYIIECTBIICHHS TIJIAHOBBIX ITPOBEPOK yCTAHABIMBACTCS OPraHOM
MECTHOTO caMoyIipaBiieHHusl. BHeriaHoBas mpoBepka MOXET IPOBOAMTHLCS IO
KOHKPETHOMY OOpaIlleHHI0 3asBUTENA. Pe3ynbrarel mpoBepok O(OPMIISIOTCS B
BHJIC CIIPaBKH, B KOTOPOH OTMEUAKOTCS HEJOCTATKH M TPEIJIOKCHHS 110 HX
YCTPAHECHHIO.



4.3. OTBeTCTBEHHOCTHb YNOJHOMOYEHHBIX JOJKHOCTHBIX JIMIl OPraHa
MECTHOI0 CaMOYNpPAaBJIeHUS 32 pellleHus u JAeiicTBus (0e3neicTBue),
NpUHUMAaeMble (0CylIeCTBJIsieMble) MMH B X0/1€e MPe10CTABICHUSA
MYHUIMIAJIbHOH yCJIYTH

B caywae BhISBIEHMST TIO  pe3ydapTaraM  IPOBEPOK  HAPYLICHUH
OCYUIIECTBIISICTCS MNPUBJICYEHUE YIIOJTHOMOUYECHHBIX JOJXKHOCTHBIX JIMI[ OpraHa
MECTHOTO  CAMOYIPABJIEHUSA K  OTBETCTBEHHOCTM B  COOTBETCTBUU  C
3akoHozmaresnbCcTBOM Poccuiickonn denepanuu. IlepcoHanbHass OTBETCTBEHHOCTH
CIIEIMAJIMCTOB, JOJXKHOCTHBIX JIMIL 3aKPEIUISETCS B UX IOJKHOCTHBIX pPEeTJIAMEHTaX
(MHCTPYKIIMSAX) B COOTBETCTBUM C TPeOOBAaHUSIMHU 3aKOHOJAATENbCTBa Poccuiickoit
QOenepanuu.

4.4. TpeGoBanusi kK NopsiaAKy U opMaM KOHTPOJIS 32
npeaocTaBjJIeHHeM MYHUIUNIAJIbHON YCIYTH, B TOM YHCJIe CO CTOPOHBI
rpa’aaH, uX 00beIMHEHUIl U OPraHu3anuil

3asBUTENU UMEIOT MPABO OCYUIECTBISTh KOHTPOJIb COOMIONCHUS MONOKEHUH
HACTOAIIEro  AJMUHUCTPAaTHUBHOIO  PENIAMEHTA,  CPOKOB  HCIIOJIHEHHS
aAMUHUCTPATUBHBIX MPOLEAYpP B XOAE€ PACCMOTPEHUS HX 3asBICHUU MyTEM
NOJTy4eHHs] YCTHOM MH(opmanuu (1o tenedoHy) Wi MUCbMEHHBIX, B TOM YHCIIE
Ha a/Ipec NEKTPOHHOM MOYThI, OTBETOB HA UX 3aIIPOCHI.

V. JlocyneOHblii (BHeCy1eOHbIH) NOPAAO0K 005KaT0BAHUSA PeLIeHUH
U JAeicTBUil (0e31eiicTBHs) OPraHa MeCTHOIO CAMOYIPABJICHHUS
Openoyprcekoii odiactu, M®II, oprannszanmii, 0CymecTBIASIIOINX PyHKIUHA
110 NMPeJO0CTABJCHUI0 MYHUIUIIAJBHBIX YCJIYT, 4 TAKKe HX JOJTKHOCTHBIX JIHUII,
MYHHIHMIAJBHBIX CJIY/KAINX, PA0OTHHKOB

5.1. HWudopmauus AJs1 3aNHTEPECOBAHHBIX JIUI[ 00 UX NIPaBeHA
pocynedHoe (BHecyneOHoe) o00:xxanoBaHue aeiicTBuil (0e31eiicTBHS) U (MJIM)
pelleHuil, IPUHATHIX (OCYIIeCTBJIEHHBIX) B X0/1€ NPe10CTABICHUSA
MYHUIIMTIAJIbHOH YCJIYTH

B cmywae ecim 3adBUTENb CUMTACT, YTO B XOAE NPEAOCTABICHUSA
MYHULUMIBHON YCIYyTH pEHICHUsSIMH U (WIK) JeUCTBUAMH (Oe31elicTBUEM)
OpPraHoB, MPEIOCTABISIONIUX MYHUIIMIAIBHBIC YCIYTH, WX UX JOTKHOCTHBIMU
JUIIAMH HapyIICHBI €T0 MpaBa, OH MOXKET 00KaI0BaTh YKa3aHHOE PEIICHHUE U (UJIN)
nericteue (0e3neicTBre) B 10Cy1e0HOM (BHECYIEOHOM) TIOPSIIKE B COOTBETCTBHHM C
3aKOHOJATeNIbCTBOM Poccuiickor denepauu.

5.2. Oprassl rocyiapcTBeHHOM BJIACTH, OPTaHbI MECTHOTO
CaMOYIIPaBJIeHHUs, OPTaHU3ALUM ¥ YIIOJTHOMOYCHHbIE HA PACCMOTPEHHE
KAJI00BbI JINLA, KOTOPBIM MOKeT ObITH HAIIPABJICHA 5KAJ100a 3asiBUTES

B 10cyle0OHOM (BHeCyn1eOHOM) MOpsIKe
XKanoba momaercsa B opraH MECTHOTO CaMOYIIPaBJIECHUS, TPEI0CTABIIAIOIIMIA
MyHUIMOANbHYIO yciayry, M®L[ (mpu Hanuuuu corameHus) Jubo B Opra,
aBisomuncs yapeaurenem MOL], a Takke aHTUMOHOTIOJIBHBINA OPTaH.



XKanoOwl Ha pemieHuss u AeicTBUsa (Oe3nelcTBHE) PYKOBOJUTENSI OpraHa
MECTHOTO camoympasienus nogarotcs B [IpaBurensctBo OperOyprckoii 061acTu.

XKanoOw Ha pemenus u gedctBus (6e3meiictBue) paborHuka MOI]
nojnaroTcs pykoBogutento storo MOIL[. KanoObl Ha pemeHuss u JAEUCTBUS
(6e3neiictBue) M®II nonatorcs yupeaurento MOII.

5.3. Cunoco0bl vHpOPMUPOBaHKS 3asiBUTE/IEH 0 MOPSI/IKE MOAAYH
U paccMOTpeHNs aji00bl, B TOM 4ncjie ¢ ucnoiab3opanuem Iloprana
NudopmupoBanue 3asBUTENCH O MOPSAJIKE MOAAYU U PACCMOTPEHUS KaT00bI
oOecreynBaeTcs MOCPEACTBOM pa3MellleHuss HHPOpMalMh Ha CTEHJE B MECTe
IPEeOCTaBICHUs MYHHUIIMNAIbHOW YCIyrd, Ha O(QUIMaJIbHOM caiTe opraHa
MECTHOTO CaMOYIIPaBIICHHS, MPENOCTABISAIONIET0 MYHUMIAIBHYIO YCIyry, Ha
[Toprane rocymapctBeHHbIX  OpeHOyprckoit  obmactu  (mocie  BHECEHUS
MYHULIUNAIBHOU yciiyru B [lepedens).

5.4. Ilepe4yeHb HOPMATHBHBIX IPABOBbIX AKTOB, PEryJIHPYHOIINX
NOPSAA0K
A0Cy1eOHOro (BHeCy1eOHOr0) 00:Ka10BaAHUS PellleHUil U 1elcTBUil
(0e3neiicTBHS) OPraHa MeCTHOIO CaMOYIIPaBJICHUS
OpeHn0yprckoi 00/1acTH, a TAKAKe €ro J0JKHOCTHBIX JIMI

@®enepanbubiii 3akoH or 27.07.2010 Ne 210-®3 «OO0 opranuzauuu
MPEI0CTaBICHUS TOCYAapPCTBEHHBIX U MyHUITUIIAIBHBIX YCIIYT;

nocranoBienue IIpaButenscrBa Poccuiickoit @enepannu ot 16.08.2012 Ne
840 «O mopsake Mmogauyd M PACCMOTPEHHS KajloO Ha pelieHus W JIeUCTBUS
(Oe3netictBue) (enepanbHBIX OpPraHOB MECTHOTO CaMOYMNpPABICHUS M UX
JOJKHOCTHBIX JINII, (peiepajbHBIX TOCYIapCTBEHHBIX CIIYKAllUX, JOKHOCTHBIX
JUIl TOCYIapCTBEHHBIX BHEOIOMKETHBIX (oHmoB Poccuiickoii dDeneparum,
TOCYJapCTBEHHBIX KOPIIOPAIIMA, HAJEICHHBIX B COOTBETCTBUM C (heaepaibHbIMU
3aKOHAMHU TIOJIHOMOUUSIMU TI0 TMPEJOCTaBICHHUIO TOCYJAPCTBEHHBIX YCIYyTr B
YCTAaHOBJIICHHON cdepe NeATENHbHOCTH, W WX JODKHOCTHBIX JIWI, OpraHU3aIlni,
npelycMOTpeHHbIX 4YacTeto 1.1 crarem 16 ®enepanbHoro 3akoHa "OO
OpraHu3alliuy MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYT", U UX
pabOTHUKOB, a TakkKe MHOTOQYHKIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYIapCTBEHHBIX U MYHUIIMTIATIBHBIX YCIYT U UX PAOOTHUKOBY;

[TocranoBneHue [IpaBuTenscTBa Opendyprckoit obnactu oT
14.02.2022 No 135-n1 «O0 yTBepkACHUM TMpaBUIl Pa3pabOTKH U YTBEPKICHUS
aJIMUHUCTPATUBHBIX PETIAMEHTOB MPEJOCTaBICHUS TOCYIaPCTBEHHBIX YCIYT U O

BHECEHUM M3MEHEHHH B moctaHoBjieHue [IpaButenncTBa OpeHOyprckoit obmactu
ot 30.12.2011 Ne 1308-1m».

[Tpunoxenue Ne 1

AJIMUHUCTPATUBHOMY PETIAMEHTY MO



(HaumeHOBaHUe OP2AHA MECMHO20
Camoynpaesienus)

oT
(Ons 3asa8umens OPUOUYECKO20 TUYA - NOTIHOE
HAUMEHOBAHUEe,  OP2AHU3AYUOHHO-NPABOBAS
¢dopma, ceedenusi 0  20CYOAPCMBEHHOU
peaucmpayuiu, Mecmo HAXO0HCOECHUS,
KOHMAaKmuas — uHgopmayus:  menepon,.
nouma;
0151 3as8umeinst puzuueckoeo auya - Gamuius,
uMs, omuecmeo, NACNOPMHbIE OAHHbIE,
pecucmpayusi no Mecmy HCumenbcmaed, aopec
Gaxmuyeckoeo npodicusanusi menegpom)

3aaBijieHue
0 NPUHATHH PelleHNs 0 MOATOTOBKE JOKYMEHTALNH MO0 IJIAHUPOBKeE
TEPPUTOPUM

[Ipomry mpHUHSATH peHICHUE O IMOATOTOBKE JOKYMEHTAIMM IO TUTAHHPOBKE
TeppuTtopur (yKazaTh BHJI JOKYMEHTAIMHM 110 IUTAHHPOBKE TEPPUTOPHUU: MPOCKT
MJIAHUPOBKH TEPPUTOPUHU U MPOSKT MEKEBAHHS TEPPUTOPHUH / IPOEKT MEKEBAHUS
TEPPUTOPUH ) B OTHOIIICHUHU
TEPPUTOPHH:

(YKkazvleaemcss ONUCAHUE MECMOHAXONCOEHUs MePPUmMopul, OnucaHue
2paHuy meppumoputl,

COMIACHO  IPWJIAraeMou

CXEMe.
OpUEHMUPOBOYHASL NIOUWA0b MEPPUMOpPULL)

. Lenp pa3paboTKu JOKYMEHTAlMM MO IUIAHUPOBKE TEPPUTOPUU:

2. IlpeamonaraemMoe Ha3HAYCHHWE U MApPaMETPbl Pa3BUTHS TEPPUTOPHH,
XapaKTEPUCTUKH TUTAHUPYEMOTO K pa3MEIICHHIO 00BbEKTa
(0OBEKTOB)

3. Ilnanumpyembiii Cpok pa3pabOTKH JOKYMEHTAIIMH 1O TIUIAHUPOBKE
TEPPUTOPUU

4. WcroyHuk (QuHAHCUPOBaHHS padOT MO MOATOTOBKE TOKYMEHTALMU IO
IJIAHUPOBKE
TEPPUTOPUHU




5. ObocHOBaHUE OTCYTCTBUS HEOOXOMMMOCTH BBHITIONHEHHUS WHKEHEPHBIX
V3BICKAHUM JUISI TMOATOTOBKHM JIOKYMEHTALlMM 110 IUIAHUPOBKE TEPPUTOPUUHU
JIOCTaTOYHOCTH MaTEPUAIIOB HHKEHEPHBIX U3bICKAHUI

(ykazvieaemcsi 6 cyuae, eciiu He0OX00UMOCHb BbINOIHEHUSL UHHCEHEPHBIX
U3BLICKAHUU

07151 N0OO20MOBKU OOKYMEHMAayuu no NiaHuposke meppumopuu
omcymcmaeyem,)
K 3asiBiieHnI0 MpuUararoTcs Cleayone T0KyMEHTHI:
(VKasvieaemcs nepeuensv npuiacaemvlx OOKyMeHmos)

Pesynbrar  mpemocraBiieHHs ~— MYHULMIAIBHOW  YCIYTH,  TPOIILY
NPEAOCTABUTD:

(VKazams cnocob noiyuerus pe3yibmama npeoocmasieHus

MYHUYUNATILHOU YCTIY2U).

(nara) (monmucek) (®HO)

CXEMA I'PAHUII ITPOEKTHPOBAHIS

[Tpunoxxenne Ne 2

K AZIMUHUCTPAaTUBHOMY PEITIAMEHTY IO



(HaumenoBaHue Opeana MecmHo20
CamoynpaeneHus)

oT
(Ona 3asa8umens OPUOUYECKO20 TUYA - NOTIHOE
HauMeHosaHue, OP2aHU3AYUOHHO-NPABOBAS
gdopma, ceedenusi 0  20CYOAPCMBEHHOU

peaucmpayuu, mecmo HAXOHCOEHUS,
KOHMAaKmuas, — uHgopmayusa:  menepon,i.
nouma,

01a 3as8umeins Qusuuecko2o auya - pamuius,
UMs,  OmM4ecmeo, NACNOpmMHble  OAaHHblE,
peaucmpayusi N0 Mecmy JHCUmeibCmed, aopec
Gaxkmuueckoeo npoicusanus meneg)om)

3asiBJIeHUE
00 yTBep:KIeHUN JOKYMEHTAIMH 10 IJIAHUPOBKE TEPPUTOPHH

[Ipoury yTBepAUTH JAOKYMEHTALMIO MO IJIAHUPOBKE TEPPUTOPUH (YyKa3aTb
BHJI JOKYMEHTALIUH T10 IJIAHUPOBKE TEPPUTOPHUU: TPOEKT IIIIAHUPOBKHU TEPPUTOPUHU
U TIPOEKT MEXKEBaHUSI TEPPUTOPHUH / MPOEKT MEKEBAHUSI TEPPUTOPUH) B TPAHULIAX:

CBeneHusT O TPUHATOM PEIIEHWH O TOATOTOBKE JOKYMEHTAllUU TI0
IUTAaHUPOBKE TEPPUTOPUH

K 3asBnenuro [npuiaararoTcsa CICAYIOIHNC JOKYMCHTEI:
(ykasbleaemc;z nepevyernsv npujiacaemovlx OOKyMeHmOB)

Pesynbrar  mpenocraBieHUs ~— MYHULMIAIBHOM  YCIYrH,  HpPOLIY
PEIOCTABUTD:
(ykazamo cnocob nonyuenusi pe3yiomama npeoocmasietusl

MyHnuyunanvHot yciyeu).

(mara) (moamuch) (®UO)

[Tpunoxenne Ne 3

K AZIMUHUCTPAaTUBHOMY PEITIAMEHTY 110



(HaumenoB8aHueopeana MecmHo20
CamoynpaeneHus)

oT
(Ona 3asa8umens OPUOUYECKO20 TUYA - NOTIHOE
HauMeHosaHue, OP2aHU3AYUOHHO-NPABOBAS
gdopma, ceedenusi 0  20CYOAPCMBEHHOU

peaucmpayuu, mecmo HAXOHCOEHUS,
KOHMAaKmuas, — uHgopmayusa:  menepon,i.
nouma,

01a 3as8umeins Qusuuecko2o auya - pamuius,
UMs,  OmM4ecmeo, NACNOpmMHble  OAaHHblE,
peaucmpayusi N0 Mecmy JHCUmeibCmed, aopec
Gaxkmuueckoeo npoicusanus meneg)om)

3asiBJIeHUE
0 NPUHATHH PelIeHNs O MOATOTOBKE JOKYMEHTANM 110 BHECEHUI0 U3MEeHEeHM i
B IOKYMEHTAIHUIO 10 MJIAHUPOBKE TEPPUTOPHH

[Ipoumry npuHATH pEHIEHHE O MOATOTOBKE JOKYMEHTAIlMM 1O BHECEHHIO
W3MEHEHUNW B JIOKYMEHTAIMI0O 1O TUIAaHUPOBKE TeppuTopuu (yKazarb BUJ
JTOKYMEHTAILIMU 10 TUIAHUPOBKE TEPPUTOPHUU: MPOEKT IIAHUPOBKU TEPPUTOPHUU U
POEKT MEKEBAHUS TEPPUTOPUH / TIPOEKT MEXEBaHUSI  TEPPUTOPUN),
YTBEPKICHHOM:

(YKa3ul8aomcsi pekgu3umul peueHus 00 ymeepicoeHuy 0OKyMeHmayuu no
NIIAHUPOBKEMeppUmMopuL)

B OTHOLLIEHUU TEPPUTOPUH (ee OTJEIbHBIX
yacTen)

Kaoacmposulil HoMep

3EMENbHOCO YyHacmKa uiu onucanue cpanuy meppumopuucociacrho npuﬂaeaemod
cxeme.

I. enp pa3paboTKu JOKYMEHTAaILINU o MIJIAHUPOBKE
TEPPUTOPHUH:
2. OnucanHue IUIAaHUPYEMbIX HW3MEHEHUW B HA3HAYEHUUM U TapaMeTpax
Pa3BUTHS TEPPUTOPUHU, XAPAKTEPUCTUKAX IJIAHUPYEMOTO K Pa3MEIICHUI0 O0bEeKTa
(0OBEKTOB) :
3. Ilnanupyembiii CpoK pa3pabOTKH JOKYMEHTAIlMM TO IUIAHUPOBKE
TEPPUTOPUU




4. Wcrounuk (QuHAHCHUpOBaHUS PaOOT MO MOATOTOBKE TOKyMEHTAIUU IIO
IJIAHUPOBKE
TEPPUTOPUU

K 3asBneHuto npuiararoTcs Cleayrone T0KyMEHThI:
(VKka3vleaemcsi nepeyerb npuiazaemvlx O0KyMeHmos)

Pesynsrar  mpemocTaBieHHWs ~— MYHULMNAIbHOM  YCIOYyTH,  IPOIILY
IIPENOCTABUTD:

(VKazame cnocob nonyyenus pe3yibmama npeoocmasieHus

MYHUYUNATILHOU Y CIYeU).

(mara) (moanuck) (®UO)

CXEMA I'PAHUILL ITPOEKTUPOBAHUA




[Tpunoxenne Ne 4
K AJIMUHUCTPAaTUBHOMY PEITIAMEHTY IO

(bnank oprana, OCyIIECTBIISIONIECTO MPEIOCTABICHUE
MYHUIIATIATBHON YCIIyTH
(hamunus, ums, omuecmeo, mecmo
JACUMENbCmMea - 05l PU3UYEeCKUX
JIUY, NOJIHOE HAUMEHOBAHE,
Mmecmo Haxooxcoenus, MHH — ons
IOPUOULECKUX TUY)

YBEJIOMJIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOIMMBbIX JIJIsl Pe10CTaABICHUSA
roCyIapCTBEHHON (MYHUIIMTIAJIBLHOM) YCJIYTH

oT No

[To pesynbraram paccCMOTpPEHHS 3asBICHHS O NPUHITHH PEHICHUS O
MOJITOTOBKE JIOKYMEHTAIIMM TI0 TUTAHUPOBKE TEPPUTOPUU U TPEICTABICHHBIX
JIOKYMEHTOB

(D.U.0. dusuuecrozo nuya, Haumenosanue OPUOUUECKO20 TUYA—
3aseumerns, 0ama HANPAaesieHus 3as6/1eHusl)
NPUHATO pemieHne o0 OTKa3e B TPHEME JOKYMEHTOB, HEOOXOAMUMBIX IS
MPEIOCTaBIICHUS MYHHIMNANbHOW ycimyrun «llogrotoBka W yTBEpXKIACHHE
JOKYMEHTAINH 1o TTAHUPOBKE TEPPUTOPHUI» B CBSI3H
c:
(YKazviearomesi OCHOBAHUSL OMKA3A 8 npueme 00OKYMEeHMOo8, He0OX00UMbIX OJis
npeodoCcmasienuust MyHUYUnaibHou yciyeu)

JlononHuTeNnbHO MHGHOPMUPYEM O BO3MOKHOCTH MOBTOPHOIO OOpaIlieHus B
opras, YIOJTHOMOYECHHBIN Ha MpPeI0CTaBICHUE rOCyIapCTBEHHOM
(MyHUIIMITAJIGHON) YCIYTH C 3asBICHHEM O TMPENOCTaBICHUN YCIYTH TIOCIe
YCTPAaHEHHS YKa3aHHBIX HApYIIECHUH.

Hacrosimee pemenue  (OCTaHOBIICHUE/PACTIOPSDKEHHUE) MOXKET — OBITH
00)KaJlOBaHO B JIOCYIEOHOM TMOpSIAKE IyTEM HampaBiIeHHs >KajJo0bl B OpTaH,
YIOJTHOMOYCHHBIA Ha MPEIOCTABICHUE YCIYTH (yKa3aTh YIIOJIHOMOYEHHBIN OpPTaH),
a Tak»ke B Cy1eOHOM MOPSIKE.

JomxkuoctHOe nuiio (PHO)

(moamuch JOMKHOCTHOTO JIUIIA
Oprasa, OCyIIeCTBIISIOIIETO
IIPEIOCTaBIECHNE
MYHHIIUIIATEHOU YCITyTH)



[Ipunoxenne Ne 5

K AZIMUHUCTPAaTUBHOMY PEITIAMEHTY IO

(bnank oprana, OCyIlIECTBIISIIOIIETO MPEIOCTABICHUE
MYHULIMNATBHON yCIIyTH

0 MOATOTOBKE JOKYMEHTALMH 110 IJIAHUPOBKE TEPPUTOPHH
(Yka3zarb BUJ JJOKyMEHTAMU 1O IJIAHUPOBKE TEPPUTOPUU: MTPOEKT IIAHUPOBKH
TEPPUTOPHUH U MIPOEKT MEKEBAHUS TEPPUTOPUH / TPOCKT MEKEBAHUS TEPPUTOPHUN )

oT No

B coorBerctBUM c ['pamocTtpoutenbHbiM KojekcoM Poccutickon denepanuu,
denepanbHbIM 3aKOHOM OT 6 OKTS0pst 2003 1. Nel131-D3 «O06 o6mmux mpuHIHAIAX
OpraHu3alMd MECTHOro camoylpasieHuss B Poccuiickon @enepauun», Ha
OCHOBAaHHWH OOpaIIeHUus OT No

1. Ocy11ecTBUTH MOATOTOBKY  JIOKYMEHTAIUH 0  TUIAaHUPOBKE
TeppuTOpUn(yKa3aTh BUJ JTOKYMEHTAllMU MO IUIAHUPOBKE TEPPUTOPHUU: MPOEKT
TUTAHUPOBKHU TEPPUTOPUN U MPOEKT MEKEBAHUS TEPPUTOPHUH / IPOSKT MEKECBAHMUSI
TEPPUTOPHH ), B
rpaHuIax:

2. Ilopyunth 00€CHEUNUTH TOATOTOBKY JTOKYMEHTAIIMH TIO IIJITAHUPOBKE
Tepputopur (yKazaTh BHJI JOKYMCHTAIMHM IO TUTAHHPOBKE TEPPUTOPHU: MPOCKT
TUTAHUPOBKHU TEPPUTOPHH U MPOEKT MEKEBAHUS TEPPUTOPUH / TIPOSKT MEKCBAHHSI
TEPPUTOPUH )

3. YTBepauTh npwiaraéMoe 3aJaHhe Ha MOJArOTOBKY IPOEKTa IIaHUPOBKHU
TEPPUTOPUH.

3. IloAroToBIEHHYIOIOKYMEHTAUIO 1O IUIAHUPOBKE TEPPUTOPUU (YKa3aTh
BHJT JOKYMEHTALIUH T10 IJIAHUPOBKE TEPPUTOPHUU: IPOEKT IIJIAHUPOBKU TEPPUTOPUHU
U IIPOEKT MEKEBAaHUS TEPPUTOPUH / IPOEKT MEKEBAHUS TEPPUTOPUH )IIPEACTABUTH
B UL yTBEPXKACHUS B  CPOK  HE  TIO3JHEE

4. OnyOnuKoBaTh HACTOALIEE pelIeHUE (IMOCTAHOBJIEHUE/PACHOPSIKEHUE) B
«
».
5. Omnpenenutb, uTO0 (UIMUYECKHE WIM OPUAWYECKUE JIHIA BIIPaBe
NPEJCTABIATh CBOU MPEIJIOKEHUS B O TIOPSIJIKe,
CpOKax MOATOTOBKHU U COAEPKAHUU JOKYMEHTALIUIO N0 TUIAHUPOBKE TEPPUTOPUU B




rpaHMUIIaxX

CO JIHA OIMyOJIMKOBAaHUS HACTOALIETO pelIeHNs (TTOCTaHOBICHUE/PAaCTIOPSHKEHUE) J10
MOMEHTa Ha3HauCHUs MyOIUYHBIX CIYIIAHUN WU OOIIECTBEHHBIX 00CYKICHUI.

6. Hacrosiee pemieHue (IOCTaHOBJICHHE/PACTIOPSKEHUE) BCTYNAET B CUILY
nocJe ero 0(pUUUaIbHOTO OMyOJIUKOBAHUS.

7. KoHTposs 3a WCTIOJTHEHHEM HACTOSIIIETO peleHne
(mocTaHOBJIEHUE/PACTIOPSIKEHUE ) BO3JIOXKHUTh Ha

JomxkHoctHOE nuiio (PHO)

(moAMMUCh JOKHOCTHOTO JIMITA
opraHa, OCyIIeCTBIISIOIIETO
Mpe0CTaBICHUE
MYHUIIATTATBHON YCITyTH



[Tpunoxenne Ne 6

K AZIMUHUCTPAaTUBHOMY PEITIAMEHTY IO

(bank opraHna, OCyIIECTBISIFOLIETO PEIOCTABICHUE
MYHULIMOATBHON YCIIyTH

0 MOATrOTOBKE JOKYMEHTALMHU 10 BHECEHUIO U3MEHEHU I B JOKYMEHTALMIO 110
IUIAHUPOBKE TEPPUTOPUM
(Yka3aTh BUJI IOKYMEHTAIUU IO TUTAHUPOBKE TEPPUTOPUU: MPOESKT MIIAHUPOBKHU
TEPPUTOPUU U MPOEKT MEKEBAHUS TEPPUTOPHUH / IPOCKT MEIKEBAHUS TEPPUTOPHUH )
Ot No

B coorBerctBUM ¢ ['pamocTtpoutenbHbiM KojekcoM Poccutickont denepanuu,
denepanbHbIM 3aKOHOM OT 6 OKTS0pst 2003 1. Nel131-D3 «O06 061X mpuHIHAIAX
OpraHu3alMd MECTHOro camoylpasieHuss B Poccuiickon @enepauun», Ha
OCHOBaHHMH OOpaIIeHUs OT No :

1. OcymecTBUTh MOATOTOBKY JOKYMEHTAIlUM T10 BHECEHHMIO M3MEHCHHUH B
JOKYMEHTAILINIO MO IUIAHUPOBKE TeppuTOopur (yKazarb BHUJA JOKYMEHTAIMU IO
MJIAHUPOBKE TEPPUTOPUU: MPOEKT IUIAHUPOBKU TEPPUTOPUM U MPOEKT MEKEBAHUS
TEPPUTOPUHN / IIPOEKT MEKEBAHUS TEPPUTOPHH ),
YTBEPKIACHHYIO:

(yKkazviearomcs pexsusumol peueruss 06 ymeepicoenuu 0OKyMeHmayuu no
NIAHUPOBKe meppumopuu) B OTHOIIEHUH TEPPUTOPHH (€€ OTIACNBbHBIX YacTeil)

(Kaoacmpoeviti HomMep 3eMelbH020 YHacmKa Ul ONUCAHUEe SPAHUY Meppumopuu
CO2NACHO NPUNA2AEMOLL cXeme).

2. Ilopyuuth o00ecneyuTh MOArOTOBKY JIOKYMEHTAllMd 110 BHECEHHUIO
U3MEHEHM B JOKYMEHTALMIO 110 IUIAHUPOBKE TeppuTopuu (yKa3aTb BHUJ
JOKYMEHTALMM I10 IUIAHUPOBKE TEPPUTOPUU: MPOEKT IJIAHUPOBKU TEPPUTOPHH U
IPOEKT MEXEBaHUS TEPPUTOPUH / TPOEKT MEXEBaHUs
TEPPUTOPHH )

3. YTBepauTh mpuiaraemMoe 3aJaHue Ha IOATOTOBKY IPOEKTa IUIAHUPOBKH
TEPPUTOPHH.

3. IloaroroBneHHyl0 JOKYMEHTAllMI0 IO BHECEHUI0O U3MEHEHHH B
JOKYMEHTAIIMIO M0 IUIAHUPOBKE TEPpPUTOpUHM (yKazaTh BUJ JTOKyMEHTAI[UU I10
IUTAHUPOBKE TEPPUTOPUU: MPOEKT MJIAHUPOBKU TEPPUTOPUU U MPOEKT MEKEBAHUS
TEPPUTOPHUU / POEKT ME)KEeBaHUs TEPPUTOPUHU )IIPEJICTABUTH B
JUISt YTBEPKACHUS B CPOK  HE MO3JHee

4. OmyOnuKoBaTh HACTOAIIEE pelieHue (IMMOCTaHOBIEHUE/paCTIOpsHKEHNE) B
«
».




5. Omnpenenutb, 4YTO (QU3NYECKUE WM IOPUAMYECKHAE JIMIIA BIPaBE
IIPEACTABIATh CBOM IPEIJIOKECHUS B O TIOpSJIKE, CPOKaX MOATOTOBKH U
CONEp)KAaHUU JOKYMEHTALMIO II0 IUIAHHUPOBKE TEPPUTOPMH B  TPAHULAX

CO JHS OMmyOJMKOBAaHMSI HACTOSIIETO PEIIeHHs (IT0CTaHOBICHUE/PACTIOPSKEHHUE) IO
MOMEHTa Ha3HAuCHUs MyOINYHBIX CIYIIAHUN WU OOIIECTBEHHBIX 00CYKICHUI.

6. Hacrosiee pemieHue (MOCTaHOBIEHHE/PACTIOPSKEHUE) BCTYNMAET B CUITY
nocJe ero 0(puIrUaIbHOTO OMyOJTUKOBAHUS.

7. Kontpob 3a HCTIOJTHEHHEM HACTOSIIIETO perieHus
(MOCTaHOBIEHUS/PACTIOPSKEHUSI) BO3JIOKUTH Ha

JomxkHoctHOE nuiio (PUO)

(moAMmuUCh JOKHOCTHOTO JIMIIA
opraHa, OCyIIeCTBIISIOIIETO
Mpe0CTaBICHUE
MYHUIIUTTATBHON YCITyTH



[Ipunoxenne Ne 7

K AZIMUHUCTPAaTUBHOMY PEITIAMEHTY

(bnank oprana, OCyIlIECTBIISIIOIIETO MPEIOCTABICHUE
MYHULIMNATBHON yCIIyTH

00 oTKa3e B MOAr0OTOBKE JOKYMEHTAIMH 110 IJIAHUPOBKE TEPPUTOPHH
(Yka3arb BUJ JTOKyMEHTALMU IO IJIAHUPOBKE TEPPUTOPUU: MTPOEKT IUIAHUPOBKH
TEPPUTOPHUH U MIPOEKT MEKEBAHUS TEPPUTOPUH / TPOECKT MEKEBAHUS TEPPUTOPHUN )

oT No

B  coorBerctBuM ¢ IpamocTpouTelbHBIM  KOIEKCOM — Poccuiickon
denepanuu,PeepanbHbIM 3aK0HOM OT 6 OKTS0pst 2003 1. Nel131-D3 «O6 o6mux
MIPUHIIMIIAX OpTraHU3allid MECTHOIO caMmoyIipaBiieHus B Poccuiickoit deaepannmny,
HA OCHOBAHHUH OOpAIEeHUs OT No :
1. OtkazaTh B NOATOTOBKEIOKYMEHTAIIMU I10 IIJIAHUPOBKE TEPPUTOPUU
(YkazaTb BHUJ JOKYMEHTAIlMU IO IUIAHUPOBKE TEPPUTOPHU: MPOEKT IUIAHUPOBKHU
TEPPUTOPUH U MPOCKT MEKECBAHUS TEPPUTOPHUH / IPOSKT MEIKCBAHUS TCPPUTOPHH ),
B OTHOIIIEHUU
TEPPUTOPHUU:

(VKazvleaemcst OnuUcaHue MeCmOHAX0HCOEHUs MePPUmopuu, OnucaHue
2paHuy meppumopuu,)
o CJIeIyIOLIUM
OCHOBaHUSIM:
2. OmyOnukoBaTh HacToslIee penieHue (IMOCTaHOBJIEHUE/pacCOpsKEHUE) B

«

».

Hacrosimee pemenue (mOCTaHOBIICHUE/PACTIOPSIKEHUE) MOXKET — OBIThH
00KaJlOBaHO B JIOCYJCOHOM TMOPSAKE IyTeM HampaBlIeHUs >XajoObl B Opra,
YIOJHOMOYEHHBIN Ha MPENOCTABICHUE YCIYTH (YKA3AMb YNOTHOMOYEHHbIU OP2aH,),

a Take B Cy1e0HOM MOPSIKE.

HomxaoctHOe nuio (OHO)

(mOANKCH TOJKHOCTHOTO JIMLIA
OpraHa, OCyIIeCTBIISIOLIETO
IIPENOCTABIECHUE
MYHULUINAIBHON YCIyTH



[Tpunoxxenne Ne 8
K AJIMUHUCTPAaTUBHOMY PEITIAMEHTY

(bnank oprana, OCyIlECTBIISIOLIETO MPEIOCTABICHUE
MYHULIMNAIBHON yCIIyTH

00 oTKa3e B MOArOTOBKE IOKYMEHTAIUH 110 BHECEHHUIO H3MEHEHU B
AOKYMEHTALMIO 0 IVIAHMPOBKE TEPPUTOPUH
(Yka3zarb BUJ JJOKyMEHTALMU O IJIAHUPOBKE TEPPUTOPUU: MTPOEKT INIAHUPOBKH
TEPPUTOPHUH U MIPOEKT MEKEBAHUS TEPPUTOPUH / TPOECKT MEKEBAHUS TEPPUTOPHUN )

oT No

B coorBerctBUM ¢ ['pamocTtpoutenbHbiM KojekcoM Poccutickont denepanuu,
denepanbHbIM 3aKOHOM OT 6 OKTS0pst 2003 1. Nel131-D3 «O06 o6mux mpuHIHAIAX
OpraHu3alMd MECTHOro camoylpasieHuss B Poccuiickon @enepauun», Ha
OCHOBaHHMH OOpaIIeHUs OT No :

1. Otka3zarb B TMOATOTOBKE JOKYMEHTALIMM IO BHECEHUIO M3MEHEHHM B
JOKYMEHTAILINIO TUIAHUPOBKE TeppuTOopur (yKazarb BHJA JOKYMEHTAIMU MO
IJIAHUPOBKE TEPPUTOPUU: MPOEKT IIAHUPOBKU TEPPUTOPUU U MPOEKT MEKEBAHUSA
TeppuTOpUU / MIPOEKT MEKEBaHUS TEPPUTOPHUN), B OTHOILIEHUU
TEPPUTOPUU:

(VKazvleaemcst ONUCAHUE MECMOHAXO0NCOEHUsl MePPUMopul, OnuUcaHue
2paHuy meppumopuu,)
o CJIeIyIOLIUM
OCHOBaHUSIM:

2. OnyOnuKoBaTh HAcCTOsIIEEe pelIeHHe (ITOCTaHOBJICHUE/PACTIOPSKEHUE) B

«
».

3. Hacrosimee pemienue (IOCTaHOBICHHUE/PACTIOPSKEHUE) BCTYMAET B CUITY
nocJe ero 0(pUUHUaJIbHOTO OIyOJIUKOBAHUS.

4. KonTposs 3a VICIIOJTHEHUEM HACTOSILIETO pemeHus
(mOCTaHOBIEHUS/PACTOPSIKEHHUS ) BO3JIOXKHUTH Ha

Hacrosiinee pemienue  (IOCTaHOBIIEHUE/PACTIOPSKEHHUE) MOXKET  OBITh
00KaJIOBaHO B JIOCY€OHOM NOpSIKE IIyTEM HAalpaBiIeHUs >kajJo0bl B Opra,
YIOJIHOMOYEHHBIN Ha MPEAO0CTABICHUE YCIYTH (VKA3amb YNOTHOMOYEHHbI OP2aH,),
a TaKke B CyeOHOM MOpsIKE.

JomxkHoctHOE nuiio (PUO)

(moAMMCH JOKHOCTHOTO JIMIIA
opraHa, OCyIIeCTBIISIOIIETO



IIPEAOCTABICHUE
MYHHUIUIIAIIBHON YCIYTH
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K AZIMUHUCTPAaTUBHOMY PEITIAMEHTY

(bnank oprana, OCyIECTBIISIONIETO MPEIOCTABICHUE TOCYIaPCTBEHHOM
(MyHUIMIIAJIBHOW) YCIIYTH

00 yTBep:KIeHUM JOKYMEHTAIUM 110 INIAHUPOBKE TEPPUTOPUH
(Yka3arb BUJ JTOKyMEHTALUU 1O IJIAHUPOBKE TEPPUTOPUH: MTPOEKT TUIAHUPOBKH

TEPPUTOPHUH U MIPOEKT MEKEBAHUS TEPPUTOPUH / TPOECKT MEKEBAHUS TEPPUTOPHUN)

oT No

B coorBerctBum ¢ I'pamoctpoutensHbIM  KojekcoM  Pocculickoi
denepanuu,PeepanbHbIM 3aK0HOM OT 6 OKTI0pst 2003 1. Nel131-D3 «O6 o6mux
NPUHLMIIAX  OpraHM3allMid  MECTHOrO  camoympaBiieHHss B Poccuiickoii
denepanun»,Ha OCHOBAHUHM OOpaIlEHUS OT No ,
3aKJIIOUEHHUSI TI0 PE3YAbTaTaM MyOIUYHBIX CIYIIAHWNA/OOIIECTBEHHBIX 00CYKIEHUN
oT r. Ne (yka3pIBaeTcsi B Ciyyae IIPOBEACHUS
MyOMYHBIX CITYIIaHWA/OOIIECTBEHHBIX 00CYKICHH):

1. YTBepauth AOKYMEHTALMIO MO IUIAHUPOBKE TEPPUTOPUHU (yKa3aTb BU]L
JOKYMEHTAIMKU MO IJAHUPOBKE TEPPUTOPUM: MPOEKT IMIAHUPOBKU TEPPUTOPUH U
MPOEKT MEKEBAHUSI TEPPUTOPUU / MPOEKT MEKEBAHUSI TEPPUTOPUU)B TPAHUIAX:

2. OnyOnukoBaTh HacTOsALIEE pelieHUE (IMIOCTAHOBJIEHUE/PACHOpPSKEHUE) B
«
».

3. Hacrosiee pemieHue (IOCTaHOBJICHHE/PACTIOPSKEHUE) BCTYMAET B CUITY
nocJje ero opUIHaIbHOTO OITyOJIUKOBAHHMS.

4. KouTpo:s 3a UCIIOJTHEHHEM HACTOSIIIETO peleHus
(TTOCTaHOBIIEHUS/PACTIOPSIKEHNS ) BO3JIOKUTh Ha

HomxaoctHOe nuiio (PUO)

(moANKCH TOJKHOCTHOTO JIMLA
oprasa, OCyIlE€CTBIISIFOLIETO
IIPEJOCTABIICHUE
roCylapCTBEHHOM
(MyHULIMITAJIBHOM) YCIyTH
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K AZIMUHUCTPAaTUBHOMY PEITIAMEHTY

(bank opraHna, OCyIIECTBIISIOLIETO NPEIOCTABIEHUE TOCYAAPCTBEHHON
(MyHULIMITAJIBHOMN) YCITyTH

0 BHECEHMHU M3MEHEHUH B IOKYMEHTAIUIO 110 IJIAHUPOBKE TEPPUTOPHHU
(Yka3zarb BUJ JJOKyMEHTALMU O IJIAHUPOBKE TEPPUTOPUU: MTPOEKT INIAHUPOBKH

TEPPUTOPHUH U MIPOEKT MEKEBAHUS TEPPUTOPUH / TPOECKT MEKEBAHUS TEPPUTOPHUN )

oT No

B  coorBerctBuM ¢ IpamocTpouTelbHBIM  KOJIEKCOM  Poccuiickon
denepanuu,DeepabHbIM 3aKOHOM OT 6 OKTAOpst 2003 1. Nel131-d3 «O6 obmux
IIPUHLIMIIAX OPraHU3alMi MECTHOIO camoylipaBiieHus1 B Poccuiickoit @enepaunmny,

HAa OCHOBAaHUHU OOpAIlEHUS OT Ne , BAKJITIOUYCHHUS
Mo pe3yibraTaM MyOIWYHBIX  CIIYIIaHWI/OOIMECTBEHHBIX OOCYXIACHUH  OT
r. No (Yka3bpIBaeTCs B CIydae MPOBEIACHUS MyOINIHBIX

CIIyIIaHUN/001ECTBEHHBIX OOCYXACHUN):

1. BHectn uW3MEHEHHS B JIOKYMEHTAIMIO TI0 IUIAHHPOBKE TEPPUTOPHUH
(yka3aTh BHJI JOKYMEHTAIlMH 110 TUIAHUPOBKE TEPPUTOPHUH: MPOCKT IJIAHHUPOBKH
TEPPUTOPUU U MPOEKT MEKEBAHUS TEPPUTOPUH / IPOCKT MEIKEBAHHS TEPPUTOPHUH ),
YTBEPXKICHHYIO:

(VKa3bl8aomcst pekeu3umul peuieHus 00 ymeepircoeHuu 0OKyMeHmayuy no
NIAHUPOBKE MEPPUMOPULL)
B OTHOLIEHUH TEPPUTOPUH (ee OTIEIbHBIX qacTeil)

(Kaoacmpogwlti Homep 3eMeNbHO20 YUACMKA UL ONUCAHUE SPAHUY
Meppumopul Co2NacHo NPULA2aemoll cxeme).
2. OmyOnukoBaTh HaCTOAIIEE perieHue (IMOCTaHOBIEHUE/paCTIOPsHKEHNE) B
«
».

3. Hacrosiee penieHue (MOCTaHOBJICHHE/PACTIOPSKEHUE) BCTYNMAET B CUITY
nocJe ero 0(puIrUaIbHOTO OMyOJIUKOBAHUS.

4. KonTpomb 3a VCTIOJTHEHUEM HACTOSIIETO peneHus
(TOCTaHOBIICHUS/PACTIOPSIKEHN S )BO3TI0KHUTh Ha

JomxkHoctHOE nuiio (PUO)

(moAMMCH JOKHOCTHOTO JIMIIA
opraHa, OCyIIeCTBIISIOIIETO
pe0CTaBICHUE
rOCy/IapCTBEHHOM



(MyHUIIMITAJIBHOMN) YCITyTH
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K AZIMUHUCTPAaTUBHOMY PEITIAMEHTY

(bnank oprana, OCyIECTBIISIONIETO MPEIOCTABICHUE TOCYIaPCTBEHHOM
(MyHUIMIIAJIBHOW) YCIIYTH

00 OTKJIOHEHMH JOKYMEHTALMH 110 IIAHUPOBKE TEPPUTOPHH
U HaIIPaBJICHHH ee HA 10padoTKy
(Yka3arb BUJ JTOKyMEHTALMU IO IJIAHUPOBKE TEPPUTOPUU: MTPOEKT IUIAHUPOBKH
TEPPUTOPHUH U MIPOEKT MEKEBAHUS TEPPUTOPUH / TPOECKT MEKEBAHUS TEPPUTOPHUN )

oT No
B coorBerctBUM ¢ ['pamoctpoutenbHbiM KojekcoM Poccutickon depepanuu,
denepanbHbIM 3aKOHOM OT 6 OKTs0pst 2003 1. Nel131-D3 «O06 061X MpuHIHAIAaX
OpraHu3alMd MECTHOro camoylmpasiieHuss B Poccuiickon @enepauun», Ha

OCHOBaHWM OOpamieHus: ot Ne , 3AKJIIOUYEHHUSI T10
pesyapTaraM  TyONMYHBIX  CIYIIAHWUW/OOIIECTBEHHBIX  OOCYXKIEHUH  OT
r. No (Yka3bpIBaeTCsl B ClIydae MPOBEJACHUS MyOIUYHBIX

CITyIIaHU/001IeCTBEHHBIX 00CYKICHUN):

1. OTKIOHUTH TOKYMEHTAIMIO TIO TUTAHUPOBKE TeppuTOpuU (yKa3aTh BHU]L
JOKYMEHTAINH 110 TUIAHUPOBKE TEPPUTOPUHU: MPOCKT IIAHUPOBKU TEPPUTOPHH U
IIPOCKT MEXEBAHUS TEPPUTOPHH / MPOEKT MEKEBAHWS TEPPUTOPHUH) B TPaHUIIAX:

1o CIIETyOIITUM
OCHOBAHUSIM:
Y HampaBUTh €€ Ha IOPAOOTKY.

2. OmyOnuKoBaTh HACTOAIISE pelICHUE (ITOCTaHOBJICHUE/pacHOpsHKEHUE) B
« ».

OTka3 B Ipel0CTaBIEHUN YCIYTH HE MPEMSITCTBYET MOBTOPHOMY OOpPAIIEHUIO
3a MPEI0CTABICHUEM MYHUIIMIIAIBLHON YCIIyTH.

JlaHHBI OTKa3 MOXKET OBITh 00KajJoBaH B JOCYACOHOM TOPSJKE ITyTeM
HATPABJICHUS KaJIOOBI B YIIOJTHOMOUYCHHBIN OpraH, a TakXKe B CyIeOHOM MOPSIKE, a
TaK)Xe B CyJIcOHOM MOPSIKE.

JomxaoctHOe uio (OPHO)

(mOANKCH TOJKHOCTHOTO JIMLIA
OpraHa, OCYyIIECTBIISIOLIETO
IIPENOCTABIICHUE
roCyJlapCTBEHHOU
(MyHULIMITAJIBHOM) YCIyTH
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K AJIMUHUCTPAaTUBHOMY PEITIAMEHTY

Ilepeuenb

IMPU3HAKOB 3asABUTCIIA, IIPCACTABUTCIIA 3aABUTCIIA

IIpu3Hak 3asBuTes,
IIPEACTABUTEIIA
3asBUTEIIS

3Ha4YeHUS ITPpHU3HAaKa 3asABUTCIIA, IPEACTABUTCIIA 3asABUTCIIA

Craryc 3asBuTens

busnuecKue Wik IPUINIECKUE JIUIa, 00paTUBIINECS 3a
peI0CTaBICHUEM MYHUITUTIATHLHOM YCITYTH

Craryc npencraBurtens
3asTBUTEIIS

bus3nUecKre Wi IPUINIECKUE JIUIA, UMEIOIINE MTPaBO B
COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Pocculickoi
®depaeparuu 1100 B CHITY HaJIEJICHUS UX B MOPSJIKE,
YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM Poccuiickoi
®denepanyiu, NTOJTHOMOYUSIMU BBICTYIaTh OT UMEHU
3asBUTEIIA




[Tpunoxenue Ne2
K IMOCTAHOBJICHUIO aIMUHUCTpAIIUU
MYHHITUTIATBHOTO 00pa30BaHUs

bypTuHCKHi1 cenbcoBET
00.00.2023  Ne 00-nn

TEXHOJIOTMYECKASI CXEMA HA AJIMUHUCTPATUBHBIN

PEIVIAMEHT NPEJOCTABJIEHUS MYHUIIUITIAJIBHOM YCJIYI'

Paspgen 1. "OGwme cBeaeHUA o rocyaapCTBEHHOU (MyHULIMNaNbHOMN)

ycnyre"
N [MapameTp 3HayeHue napameTpa/cocTossHne
n/n
1 HanmeHoBaHuWe opraHa, OpraHoM MeCTHOIro caMoyrnpaBfeHus
NpefoCTaBnSOLWEro yecnyry
2 Homep ycnyrun B 5600000000165005860
doegepanbHOM peecTpe
3 [MonHoe HanmeHoBaHMe [MoaroToBKa v yTBEPXKAEHNE
ycnyrum AOKYMeHTaLumM no NnaHMpoBKe
TeppuTopumn
4 KpaTkoe HanmeHoBaHue [MogroToBka v yTBEPXKAEHNE
ycnyrum AOKYMeHTaLum no nnaHMpoBKe
TEppUTOpUN
5 AOMUHUCTPATUBHbBIN yTBEPXOEH KOMUCCUEN npu
pernameHT npeaocTaBlieHnsd [MpaBuTenbcTBe OpeHbyprckom
ycnyrum obnacTtu no ncnonNbL3oBaHUI
MH(POPMaLNOHHLIX TEXHOMNOMN B
AeATerlbHOCTU OpraHoB
NCNOSTHNTENBbHOW BNacTu
OpeHbyprckon obnactn u
NoABEAOMCTBEHHbIX UM YYPEXOEHUM
6 MepeyeHb "nogycnyr” HeT
7 Cnocobbl oueHkM KadecTBa | paguoTenedoHHas cBa3b (CMC-0Mnpoc,

NpegocTaBneHns ycnyru

TernedOoHHbIN ONpoc)

TepMUHanbHbIe ycTponcTea B MOLL

TepMMHalribHble yCTpOVICTBa B OpraHe

MECTHOIo camoynpasiieHn4d

EavHbIN nopTan rocyaapCTBEHHbIX
ycryr




pervoHarsibHbIN nopTan
rocyJapCTBEHHbIX yCryr

ohuumnarnbHbIM canuT opraHa MECTHOIO
camoynpaBrieHuns




Paspen 2. "OGwue cBeaeHus o "noaycnyrax”

Cpok
npegocTaene
HUSA B
3aBUCMMOCTH
OT YCNOBWUI
npu npu
noga | nogau
ye e
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€HUsa | eHus
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ns
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niua)

OcHoB
aHus
oTKasa
B
npuem
e
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HUK
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ns
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NoaroToOBKY | (ynpasnatoLier (30 oHen c aencTteoBatb | M3bpaHuy,
AOKyMeHTaL 0) MOMEHTA oes nmbo
UM no OPUONYECKOTO Bblda4yn) N He npukasa o




nraHNpoBKe
Tepputopum
(B cnyyae
BblOaun
peLleHns
06
yTBEPXOEH
nn
AOKyMeHTaL
U1 no
nfaHNpoBKe
Tepputopumn

)

nvua;

2) BbINnUcKa 13
EMrPHOJ1 unun
NPOTOKON
cobpaHus
y4YaCTHUKOB
(nnu
aKUMOHEpPOB,
nnu CoseTa
AVPEKTOPOB,
nnu
HabntopaTtenb
HOro coBeTa u
T.0.) Unn
peLleHne
€OVHCTBEHHOT
o)
y4YacTHUKa/aKL
NOHepa,
KOTOPbIM
n3bpaH HOBbIV
pyKkoBOAUTEND.

COKpalLleHHOM (B
HEeW JOMKHbI
oTpaxaTbCs

cBeeHus
AOKYMEHTA,
yaoCTOBEpSAOLLE
ro NMINYHOCTb
pykosoautens/y
npaBnaroLEro)
[MpoTokosn unu
peweHne
npeobaBnaTecs
B CIny4ae, ecrnv B
tOPUANYECKOM
nuue n3dpaH
HOBbIN
pyKOBOAUTEND,
HO 00 aTOM
obcToaTenbcTBE
elle He
yBeAoOMIEH
HanoroBbIn
opraH (He
BHeceHa
MHJOpMaLnA B
EIrPHOI)

[10BEPEHHOC
™.

Ha3Ha4YeHUN
domsnyeckor
O Nnua Ha
JOIMKHOCTDb,
B
COOTBETCTBMU
N C KOTOPbIM
Takoe
domsunyeckoe
nvuo
obnapaert
npaBsoMm
[encTBoBaTb
OT MUMEHMU
3asBUTENS
bes
AOBEPEHHOC
TN.




dusnyeckme
nuua,
nMerLine
JOBEepeHHOoC
Tb Ha NpaBo
obpalLleHus
3a
npeaocTaBr
eHnem
MyHUUMNanb
HOW yCcrnyru

posepeHHoc | OdopmneHa B

Tb

COOTBETCTBUM C
3aKoHoaaTenbc
TBOM PO,
3aBepeHa
ne4vyartbto
3aaBUTENSa U
noanucaHa
pykosoantTenem
3agaButend unu
YNONMHOMOY€EHH
bIM 3TUM
pykoBoauTtenem
nuuom
Mpw
HanpaBneHnu
3adBneHns n
npunaraembix K
Hemy
JOKYMEHTOB B
SMNEKTPOHHOM
dopme vepes
MopTan:
1) 3asBneHue,
Hanpasnsemoe
oT

dom3n4ecKoro




nvua,
tOPUANYECKOTO
nvua nmbo
NHOMBUAYanNbH
oro
npeanpuHumMmar
ens, JOIMKHO
ObITb
3anoriHeHo B
copwme,
npeacTaBneHHoO
n Ha NopTane.
2) MNpn
obpalleHum
AOBEPEHHOro
nvuua
AOBEPEHHOCTb,
noaTeepXxaato
Las
npaBoMoYMeE Ha
obpalleHmne 3a
nonyyYyeHnem
MYHULMMNANbHO
nycnyru,
BblOaHHas
opraHusaumen,
YOOCTOBEPAETC




S
KBanuduunpos
aHHOW
9ITIEKTPOHHOM
nognuceto (OI1)
B doopmarte
OTKpEenneHHomn
nognucu (dpann
dopmara SIG),
NPaBOMOYHOIO
AOIMKHOCTHOIO
nuua
opraHmsaumm, a
AOBEPEHHOCTD,
BblOaHHasd
dom3n4eckmm
NNLIOM -
KBanndunumpos
aHHown Ol
HOTapwuyca.
Nopayva
3MEKTPOHHbIX
3adBneHnn c
MNopTtana
A0BEPEHHbBIM
nnuom
BO3MOXHa




TOSTbKO OT
NMEHU
domnaunyeckoro
nnua. Nopaya
3asaBrieHumn ot
UMEHM
OPUONYECKOTO
niua nnm
nHaMBMAOyasbH
oro
npeanpuHumMmar
€ensi BO3MOXHa
TOSbKO noA,
y4YeTHOM
3anuncbio
PYKOBOAMUTENS
opraHusaumn,
MMeLLero
npaBo Noanucu.

Paspen 4. "[JokyMeHTbI, NpeaocTaBrnsieMble 3asgBUTeNeM aAnsa nony4vyeHus "'nogycnyrm”

N KaTeropus HanmeHoBaHus Konnyectso Ycnosue YCTaHOBMEHHbIE O6paseL
n/n | AOKyMeHTa [OKYMEHTOB, HeobxoanmbIX | NpegocTas TpeboBaHus K (wabnoH) | aokymeHTa/
KoTopble 9K3eMnnsipoB nexHuns OOKYMEHTY AOKYMEHTa | 3anofHeHu
npegocrasnser OOKYMeHTa C | OJOKyMeHTa S
3asBuTENb ANs yKaszaHnem OOKYMEHTa




nony4yeHns NOOSTMHHUK/KO
"nogycnyru" nma
2 3 4 5 6 7
3agaBneHne | 1) 3asiBNeHue no 1 ak3emnnsp, HeT no cpopme, NPUNOXEHU
dopme NOOSTNHHUK, NognucCLIo U el Kk
6e3 Bo3BpaTta neyarbHo (npu TEeXHOosorny
HaNU4nKn) €CKOoW
3agBurens cxeme
[oKymeHT, 2) konu4 1 ak3emnn4p, HeT BEPHOCTb KOMNuu -
ABMALWNNCA | HOPMATUBHO-MPABO | MOASIMHHUK AOKYyMeHTa
OCHOBaHMeM | BOro akta o nnu CBMOETENbLCTBYETC
ans NPUHATUN peLLeHns | 3aBepeHHas S NOANUCHIO
NnogroToBKN | O NOArOTOBKE Konus pyKkoBOAUTENSA NN
AOKYMEHTauu | AOKYMeHTauum no YNOSTHOMOYEHHOro
n nraHnpoBkKe AOJTKHOCTHOrO
TeppuTopumn nuua v neyvatbio
HokymeHT, | 3)0oKkymeHTauma no | 1 aksemnnsp, HeT [Mpn HanpasneHun -
NOArOTOBMNEHH | NITAHNPOBKU NOOSIMHHUK 3asBreHns n
bl OS5 TeppuTopumn B nnm npunaraemMblx K
yTBEPXOEeHUs | BymaxkHOM Buae 3aBepeHHas HeMy 0OKYMEHTOB
Konus nocpeacTesoMm
NNYHOrO
obpalleHus,
NOYTOBbLIM
oTnpaBrieHneMm:

BepHocTb konumn
AOKYMEHTa




[oKymeHT,
NOAroTOBMEHH
bl ONS
YTBEPXKOEHUS

4)[JokymeHTauuns no
NSaHUPOBKN
TeppuTOpUn Ha
SNEKTPOHHOM
HocuTene

1 3k3emnnap,
NOANMNHHUKU
nnu
3aBepeHHble
Konuu

HeT

cBuaeTenbCTByeTC
1 NOAMNMUCLIO
pykoBOAUTENS UNU
YNONMHOMOYEHHOro
Ha TO
JOIMKHOCTHOrO
nuua (c
NPUNOXeHUem
COOTBETCTBYHOLLET
O OOKYMeHTa) U
nevartblo (Npwu
Hanu4mun). Ha
Konum
yKasblBaeTcsd gara
€ee Bblaaun u
JernaeTcya oTMeTKa
O TOM, 4YTO
NOOSTMHHbLIN
OOKYMEHT
HaxoOuTcs B
JaHHOM
opraHunsauuu. Npu
3aBepeHun
COOTBETCTBUA
KOMUN LOKYMEHTa
NOONMUHHUKY HUXKE
peKBN3nTa




«Mognunce»
NPOCTaBAT
3aBEpPUTENbHYIO
Haanucb «BepHoy,
AOIMKHOCTb Nnua,
3aBepuBLLErD
KOMUI0, NMUYHYIO
NoAMNUCH,
pacwndgpoBKy
noanucu
(MHMUKMan.bI,
dhamunuio), narty
3aBepeHuA.
JncTol
MHOTOCTPaHUYHbIX
KoMK (BbINUCOK M3
AOKYMEHTa)
npoLUnBaoTCS,
HYMepYHTCS,
OTMETKa 0
3aBepeHnn Konmu
AONosHAETCA
yKasaHuem
KonuyecTtea
NUCTOB KOMNUKn
(BbINUCKM N3
OOKYMeHTa):




«Bcero B konuu
N>
OonyckaeTcs
3aBepsATb
OTMETKOW
«BepHO» kaxabli
nmcT
MHOTrOCTPaHUYHOWN
KONWUW JOKYMEHTa.
Mpu HanpasneHun
3asBMNeHus n
npunaraemblIx K
HEMY [JOKYMEHTOB
B 9NEKTPOHHOM
dopme vepes
MopTtan
NPUMEHSIETCS
crneumnanmanpoBaH
HOe NnporpammMHoe
obecnieyeHue,
npegoycmartpusato
LLiee 3anosiHeHune
ANEKTPOHHbIX
cdopm, a Takke
NPUKPENNEHNs K
3aaBNeHnsaAM
SNEKTPOHHbIX




Konnn
A OKYMEHTOB.
[Npunaraembie K
3adBneHno
3M1IEKTPOHHbIE
OOKYMEHTDI
npencTaBnsaTCA B
OLHOM 13
crnegyowmx
doopmaTos:
doc, docx, rtf, pdf
(DOKYMEHTHI,
yKa3aHHblEe B
NyHKTax 19 — 26,
Kpome
Marepuanos
NPOEKTHOM
OOKyMeHTauun);
pdf (MaTepuans.l
NPOEKTHOM
AOKYyMeHTauuu,
yKasaHHble B
noanyHKTe 2
nyHkTa 19); B
criyyae, Korga
OOKYMEHT COCTOUT
N3 HECKOJTbKNX




dhannos nnm
AOKYMEHTbI UMEIOT
OTKPENSIEHHbIE
nognucu (dpann
dopmarta SIG), ux
Heobxoanmo
HanpaenATb B
BUae
SNEKTPOHHOIO
apxusa oopmara
zip. 2) B uensax
npencTaeneHns
SNEKTPOHHbIX
OOKYMEHTOB
CKaHMpoBaHue
OOKYMEHTOB Ha
BymaxkHOM
HocuTene
OCyLLEeCTBNsETCA
a)
HenocpeaCcTBEHHO
C opurnHana
AOKYMeHTa B
macwiTtabe 1:1 (He
aoryckaetcs
CKaHMpoBaHue ¢
Konumn) c




paspeLueHnem 300
dpi; 6) B
YyepHo-6enom
pexnme npu
OTCYTCTBUN B
AOKYMEHTE
rpagouyeckmnx
n3obpaxeHui; B) B
peXume nosiHom
uBeTonepenaym
Npwn HaNM4Mn B
AOKYMEHTE
LBETHbIX
rpadpuyeckmnx
N3o0pakeHnn
nnbo LUBETHOrO
TEKCTa; N B
pexume "OTTEeHKU
ceporo" npwu
HanMymm B
AOKYMEHTE
Nn3obpaxxeHnn,
OTSINYHbIX OT
LBETHOIO
n3obpaxeHns.
3) HanmeHoBaHUA
AMEKTPOHHbIX




OOKYMEHTOB
JOIMKHBbI
COOTBETCTBOBATb
HaMMEHOBaHNAM
OOKYMEHTOB Ha
BymakHOM
HocuTerne.
3asaBneHue,
Hanpaensiemoe oT
dom3nyeckoro
nvua,
tOPMANYECKOTO
nvua nnubo
nHAMBUOYanbHOro
npegnpuHumMmaTens
, JOJTKHO ObITb
3anoriHeHo B
thopwme,
npeacraBneHHOn
Ha lNopTane.

2) Mpwm
obpaLleHumn
AOBEPEHHOIO
nvuua
AOBEPEHHOCTD,
nogTeepxaatoLlas
npaBoMo4Me Ha




obpalleHme 3a
nony4vyeHnem
MYyHMLUMNANbHON
ycnyru, BblgaHHas
opraHusaumen,
yaocToBepseTcs
KBanuduunpoBaH
HOW 3N1EeKTPOHHOM
noanucsto (3l1) B
dopmarte
OTKpErneHHon
nognucu (dpann
dopmara SIG),
NpPaBoOMO4YHOIO
AOIMKHOCTHOIO
nuua
opraHusauummn, a
AOBEPEHHOCTD,
BblJaHHad
dom3n4eckum
NNLIOM -
KBanuduunposaH
Hown Ol
HOTapwuyca.
Nopayva
ANEKTPOHHbIX
3adaBJIEHUN C




[MopTana
AOBEPEHHbIM
NNLIOM BO3MOXHA
TONbKO OT UMEHU
dom3nyeckoro
nuua. lNopava
3asBreHum ot
NMEHWU
OPUANYECKOrO
nuua unm
WHANBMAOYAIbHOIO
npeanpuHUMmaTens
BO3MOYXHaA TOSbKO
nog y4eTHou
3anncbto
PYKOBOAMUTENS
opraHusaumn,
MMEIOLLErO NpaBo
nognucu.

Pasgen 5. "[JOKyMeHTbI U CBeAeHUsl, Nofly4aeMble NOCPeACTBOM MeXBeAOMCTBEHHOro MH(hopMaLMOHHOIo

B3aumogeuctema"
PekBuantbl | HaumeHo | lNepeveHb | HammeHoB | HanmeHoB SID Cpok dopmbl Ob6pasupbl
akTyanbHO | BaHue N cocTaB aHue aHue 9NEKTPOHHOr | ocyLlecTBn | (WabnoHbl) | 3anofHeHu
n 3anpawm | ceedeHun, opraHa opraHa o] eHuns MeXBeLOM s popm
TEXHOMorn4 | BAemMoro | 3anpaiumea | (opraHusau | (opraHmsal, | cepBuca/Ha | MeXBeaoM | CTBEHHOrO | MeXBeaoMm




€CKOW OOKYMeH eMbIX B nun), um), B MMeHOBaHMe | CTBEHHOMo | 3anpocaun | CTBEHHOro
KapTbl Ta pamMKax Hanpasns agpec BMaa nHdopmal, | oTBeTaHa | 3anpocau
MeXBeOOM | (cBeaoeHu | MexBedoM | rowlero(en) | KoToporo(o | ceeaeHun MOHHOIO MeXBedoM | OoTBeTa Ha
CTBEHHOIo A) CTBEHHOIO | MEXBeOOM n) B3aMMOOEN | CTBEHHbIN | MEeXBegom
B3anmMoaen WHGopMaL, | CTBEHHbIN | Hanpasnsie CTBUS 3anpoc CTBEHHbIN
CcTBUSA MOHHOIo 3anpoc TCA 3anpoc
B3anmoaen MEeXBeOoM
CTBUS CTBEHHbIN
3anpoc
1 2 3 4 5 6 7 8 9
Pa3pen 6. Pesynbrat "noaycnyrun
N | JokymeHT/goky | TpeboBaHma k | Xapaktepuct dopma O6paszeL Cnocobbl Cpok xpaHeHus
n/n MEHTHI, AOKYMEHTY/O0KY nka OOKYMEHTa/O0oK | OOKYMeHTa/ | nonyyeHus He
ABNAIOLLMNCS MEHTaM, pesyneraTa YMEHTOB, AOKYMEHTOB, | pesynbrata | BOCTpeboBaHHbIX
(necq) asnaowemyca( | "nogycnyrn" | asnawolleroca | asnsatoweroc | "nogycnyrun' 3asaBUTENEM
pe3ynsTaTtom NMCH) (nonoxwurernb (nxcs) A (uxcs) pes3ynLTaToB
"nogycnyru" pes3yneraTom Hbl/oTpuuaT | pesynbTaTtoM | pesynsraTtom "nogycnyrn”
"nogycnyru" erbHbIN) "nogycnyrn" | "nogycnyrmn" B OpraHe B
ML
1 2 3 4 6 7 8 9




PeweHune o no NONOXUTENbH | MO HeT

noaroToBKe YCTaHOBEHHON | biU YCTaHOBJIEHHO

AOKYMeHTauuu | popme n dpopme

no nyaHnpoBKe

Tepputopum

PewweHne 06 no NONOXUTENbH | MO HeT

YTBEPXOEHUN | YCTAHOBIIEHHOW | bIRA YCTaHOBMNEHHO

OOKyMeHTauuun | dopme n oopme

no nyaHUpoBKe

TeppUTOPUN

Mucbmo-oTkas | HeT oTpuuaTtenbH | HET HeT
bl

1) s M®L B
BUae
AOKYMEHTa,
coaepkaier
o]
MHdopMaLn
0 N3
nHpopmaum
OHHBbIX
cuctem
OpraHos,
npeaocTas/
AOLWMX
rocygapcree
HHblE
ycnyru;

2) Ha
EaonHom
noprtane
rocygapctee
HHbIX YCIyr B
BUae
3N1IEKTPOHHOT
o]
OOKYMEHTA;
3) no4yToBas
CBS3b;

3 roga

ool
mecs
ua

3 roga

no1
mMecs

ua

3 roga

no1
Mecs
ua




4) B opraHe,
NpeaocTaBr
awem
ycrnyry, Ha
BymaxHOM
HOCUTEne.

Paspen 7. "TexHonorn4yeckue npouecchl npeaocrasneHus "noaycnyrn”

N HanmeHoBaHue OcobeHHoCcTH Cpoku ncnonHeHns NcnonHutens Pecypchil, dopmbl
n/ npoueaypsl NCNOMNHEeHNs npoueaypsl npoueaypsl HeobxoguMmble AOKYMEHTOB,
n npouecca npouenypsl (npouecca) npouecca ANs BbINONMHEHUSA HeobxoauMmble
npouecca npouenypsl ANA BbINONTHEHUSA
npouecca npouenypsl
npowecca
1 2 3 4 5 6 7
Bce nogycnyru: lNogrotoBka n yTBepXXAeHWe OKYMEHTaLUM NO NI1aHUPOBKE TEPPUTOPUN
1. Mpuem 3a8BNeHUA U AOKYMEHTOB, UX peructpauusa m nepeagada ns MOL B OpraH
1 yCTaHOBNeHne YcTaHoBreHne B MOMEHT OOIMKHOCTHOE KomnbroTep,
NIMYHOCTU NUYHOCTU obpaweHus nuuo, NPUHTEP, CKaHep,
3aaBUTENS UNn 3aaBuTens 3aaBuUTeEnNA 3a OTBETCTBEHHOE 3a | KCepOoKC, [OCTYnM K
ero (npeacrasutena | NpeaocTaBrieHNeEM npuem u 6ase gaHHbIX
npeacraBuTend, a | 3asaBUTens) U ero ycnyru perncrpaumio
TaKkxe ero NOSTHOMOYMIA 3asABreHnNA 0
NOSTHOMOYNIA npown3BoauTCAH npegocTaBneHnmn
nocpeancTtsom MyHMUMMNANTbHON
npegbaBneHns yCnyrn v




AOKYMEHTA, AOKYMEHTOB
yOOCTOBEpAoLLEero (coTpyaHuk MoLl)
NNYHOCTb
3aaBuTens, u
AOKYMEHTA,
noaTBepXxgaroLlero
ero nosIHoMouus,
KOTOpble YKa3aHbl B
Pasnene 3
HacTosILLEN
TEXHOSTOrnM4eCcKom
CXeMbl
npoBepkKa Ha Kputepuamm B TeYeHne OAHOro AOIMKHOCTHOE KomnbtoTep, npunoxexHue 1 K
Hanuyue NPUHATUA pelueHns | pabodero gHS co nmuo, NPUHTED, TEXHOSOrn4yecKom
obas3aTenbHbIX | O NpuMemMe (OTKase B | AHA NofyvYeHnsa | OTBETCTBEHHOE 3a | CKaHep,KCepOoKC, cxeme
OOKYMEHTOB npueme) 3as1BreHns o npuem u poctyn k 6ase
3aaBneHus un npegocTasreHnn perncTpaumio OaHHbIX
npoBepka MPUNOXEHHbIX MYHULUMNANbHON 3asBreHuns o KomnbtoTep,
MNOSMHOTLI U AOKYMEHTOB ycnyru NPeAoCTaBreHnn | NPUHTEp, CKaHep,
NnpaBUbHOCTU ABMISETCA Hanuyue MYHULMNANbHON KCepOKC
odoopmMneHus (oTcyTcTBUME) ycnyrm u
npeacTaBieHHbIX OCHOBaHW Ans AOKYMEHTOB
OOKYMEHTOB OTKasa B npueme (coTpygHuk MOL)

[I0KYMEHTOB,
yCTaHOBIEHHOEe Mo
pesynsratam
paccMOTpPEeHNs




[OKYMEHTOB,

npeacTaBeHHbIX
3agBUTENEM.
Perncrtpauunsa Peructpauus B MOMEHT AOIMKHOCTHOE KomnbtoTep,
3asBeHns n 3aaBneHus un obpalleHuns nmuo, NPUHTEpP, CKaHep,
npunaraemMbix OOKYMEHTOB, 3aaBuTens 3a OTBETCTBEHHOE 3a | KCEPOKC, AOCTYM K
OOKYMEHTOB HeobXxoaMMbIX ANs | NpeaocTaBeHnem npuem u 6a3e gaHHbIX
npegocTaBreHns ycrnyru perncTpaumio
ycnyru, 3a8BneHns o
Npon3BoanTCS npeaocTaBneHm
nocpeactsom ANC MyHULUMNANbHON
MoL| c ycnyrm u
nocrnegyroLwmm AOKYMEHTOB
dopmupoBaHnem (coTpyaHuk MOLI)

pacnncku o npuneme
AOKYMEHTOB B ABYX
aK3emnnsapax, Ha
KOTOPbIX
NpoCTaBnAlTCA
nognucu
coTpygHuka ML n
3agsutens. OavH
aK3emnnsap
pacnncku otgaeTcd
3asBUTENIO, BTOPOW
- BKNaablBaeTcd B
chopMmnpoBaHHbLIN




NakeT JOKYMEHTOB
Ans nepenayn B
OpraH
MNepenaya naketa | ChopmMmnpoBaHHbIN He nosgHee AOIMKHOCTHOE KomnbtoTep,
OOKYMEHTOB B NakeT JOKYMEHTOB cnegyoLlero nmuo, NPUHTEpP, CKaHep,
OpraH nepenaetcs B pabo4ero gHs OTBETCTBEHHOE 3a | KCEPOKC, AOCTYM K
OpraH no peecTtpy, nocrne npuema nepegavy 6ase gaHHbIX
COCTaBfIEHHOMY B OOKYMEHTOB OT AOKYMEHTOB B
ABYX 9K3eMnnspax 3aaBuTens OpraH
C OTMETKOW O
nepegave.
Mpuem naketa CdopmupoBaHHbIN | B AEHb NOMNyYeHns AOSTHKHOCTHOE KomnbtoTep,
OOKYMEHTOB B nakeT 4OKYMEHTOB AOKYMEHTOB U3 nmuo, NPUHTEP, CKaHep,
OpraHe NPUHUMAETCA B MoL| OTBETCTBEHHOE 3a | KCepOKC, OOCTYM K
OpraHe no npuem u 6a3e gaHHbIX
peecTpy. OauH pernctpaumnio
aK3emnnsap 3asiBrEHNS 0
peecTpac npeaocTaBneHum
OTMETKOW O npueme MYHULMNANbHON
BO3BpallaeTcs B yCryrn u
ML AOKYMEHTOB
(coTpyaHUK
OpraHa)

2. HanpaBneHue B nopsiake MeXXBe4OMCTBEHHOro MH(pOpPMaLMOHHOIo B3aMMOAENCTBUSA 3arNpoCcoB Ha NpegocTaBrieHue
AOKYMEHTOB, He0OXoAUMbIX ANA NpefoCcTaBieHMss MyHULMNanbHOW YCIyru, KOTOpble HaXoO4ATCA B pacnopsiKeHum
rocygapcTBeHHbIX OpraHoB, OpraHOB MECTHOIro camMoynpaBneHUs U UHbIX OpraH1M3aumn

7 - - - -




3. PaCCMOTpeHMe AOKYMEHTOB, npeacTtaBl/ieHHbIX 3asiBUTeJ1eM, U OTBETOB Ha 3anpocChbl, NOJiy4eHHbIX B pe3yJribraTte

MeXXBeA4OMCTBEHHOro B3aumoaencTBus

NpPUHATNE
peLleHusi od
OTCYTCTBUK

OCHOBaHuK AN
OoTKasa B npueme
AOKYMEHTOB UNn
OTKase B npmeme

OOKYMEHTOB

Kputepusmm
NPUHATUS peLLeHNns
O nNpueme (oTKase B
npueme)
3asaBneHna n
AOKYMEHTOB
SABNAETCH Hanm4yme
(oTcyTcTBUME)
OCHOBaHUWN ANs
OoTKasa B npueme

A OKYMEHTOB,
YCTaHOBJIEHHOE MO
pesynbratam
pacCcMOTPEHUS

A OKYMEHTOB,
npeacTaBneHHbIX
3asgBUTENEM U
Nosly4eHHbIM B
pesynerarte
MeXBe4OMCTBEHHO
ro
B3aUMOOENCTBUSI.
Ecnu B oTBeTE Ha
3arnpoc,
NnoJslydeHHbIN B

B TEYEHne 0gHOro
pabo4ero aHs co
OHS Nony4eHns
YNONMHOMOYEHHbIM
N AOIMKHOCTHBIMM
nmuamu
3asiBNeHns,
npunaraemMbix
3asBuUTENEM
AOKYMEHTOB U
OTBETOB Ha
3anpochl,
MOMyYeHHbIX B
pesynbrate
MEXBEeAOMCTBEHHO
ro
B3aUMOOENCTBUSI.

YNonHoMoYeHHble
JOJTKHOCTHbIE
nmua

KomnbtoTep,
NPUHTEP.




pesynberarte
MEXBeJOMCTBEHHO
ro
MHOPMaLIMOHHOTO
B3aMMOOENCTBUS,
nony4yeH oTeeT 06
OTCYTCTBUU
HeobxoanMbIX
AOKYMEHTOB
(cBeaeHun), Nnbo
YCTaHOBMNEHO
Hanu4ne
OCHOBaHUW AnNsa
OoTKasa B npmeme
AOKYMEHTOB, TO
OCYLLECTBNSAETCA
NOAroToBKa
MOTUBUPOBAHHOIO
OoTKasa B npueme
AOKYMEHTOB.

4. NMpuHATHUE pelleHns O NpeaocTaBneH

MU MyHULMNANbHOW
ycnyruv) v nepegaya pesynbsrata B MOL|

ycnyru (oTkase B n

peanoctTaBneHnn Mwauunaanoﬁ

npuHATUE OcyuiecTBnsieTcs B Te4yeHue 10 YNOnMHOMOY€EHHbIE KomnbtoTep, -
peLleHns o NpoBepKa Hannuusa | pabounx aHen co AOMKHOCTHbIE NpUHTEP
nNpenocTaBrneHnMn | OCHOBaHWIA NS [HS NONYyYeHns nuua
MyHMLMNANbHOM | OTKasa B YNOSTHOMOYEHHbIM
ycnyru (OTKkase B | npeaocTaBnennm N OOJMKHOCTHBIMM




npenocTaBreHum
MYHULUMMNAansHOM
ycnyru)

MYHULMNANIbHON
ycrnyru un
npuHUMaeTcs
peLleHne o
npenocTaBneHnn
nnbo oTKkase B
npenocTaBneHnn
MYyHMLUMNANTbHON
ycnyru.
OTBETCTBEHHbIN
NCNONHUTENb
ocyLecTBnseT
NpoBepKy
npeacTaBneHHbIX
AOKYMEHTOB,
AOKYMeHTauum no
NnaHnpoBKe
TeppuTopun Ha
COOTBETCTBUE
TpeboBaHusM,
yKa3aHHbIM B 4acTu
10 cTaTbu 45
pagocTponTEnbHO
ro kogekca PO n
FOTOBUT PELLEHNE O
NOAroTOBKE
AOKYMeHTaLum no

nvuuammn 3asBrneHns
O NPUHATUMU
peleHns o
NoOAroToBKE
AOKYMeHTauum no
nnaHnpoBKe
Tepputopumn; B
TeyeHune 15
pabounx aHeun co
OHS Nony4vYeHuns
YNOSTHOMOYEHHbIM
N OJOIMKHOCTHbLIMM
nvuuamm 3asBreHns
O NPUHATUMU
peLlleHns ob
yTBEPXOEHUMN
AOKyMEHTauumn no
nnaHnpoBKe
Tepputopum; B
TeyeHune 75
pabouunx gHen co
OHS nonyveHns
YNOMHOMOYEHHbIM
N OOIMKHOCTHbIMM
nvuuamm 3asBreHns
O NMoAroToBKe
pacnopsxeHnsa 06




nnaHnpoBKe
Tepputopum nnbo
HanpaBnsieT
npeacTaBneHHyo
AOKYMEHTaUUIo Ha
yTBEpPXOEeHMEe
BbICLLEMY
AOSHKHOCTHOMY
nuuy opraHa
MECTHOrO
camoynpaBreHus
(roToBUT peLleHue
06 OTKITOHEeHUH
AOKYMeHTauum un
HanpasreHun ee
Ha gopaboTky). [lo
yTBEPXKOEHMS
AOKYMeHTauum
OTBETCTBEHHbIN
NCNONHUTENb
obecneymBaet
obsizaTenbHoe
paccMoTpeHne
npoekTa
NIaHUPOBKM
TEeppUTOpmn Ha
O0OLLECTBEHHbIX

yTBEPXKOEHUN
AOKyMeHTauuu no
nnaHWpoBKe
TeppuTopun B
cnyyae
npoBeaeHus
NyBNUYHbIX
crywaHnn nnm
00OLLEeCTBEHHbIX
obcyxaeHun




oBCcy>KaeHUsaX nnu
NyBNNYHbIX
CNYyLLUAHUAX U
onybnukoBaHue
3aKno4YeHUs 0
pesynbrarax Takmx
O0OLLECTBEHHbIX
obcyxaeHum nnm
ny6rnnYHbIX
CrnywaHun.
OTBETCTBEHHbIN
NCNONHUTENb
FOTOBUT NMPOEKT
AOKYMEHTa
(moctaHoBNEHUA) O
noaroToBke
AOKyMeHTauum no
nnaHnpoBKe
TeppuTopum unmn ob
yTBEPXOEHUM
AOKYMeHTauum no
NnaHnpoBKe
TeppuTopumn (NMdo
MOTMBUPOBAHHOIO
OoTKasa B
yTBEpPXAEHUN) N
HanpasnseT




BbICLLEMY

AOSHKHOCTHOMY
nuuy opraHa
MECTHOro
camMmoynpasrieHus
10 MNepenava PesynbraT B TEYEHME ONTHOMO | YNONMHOMOYEHHbIE KomnbtoTep,
pesynerarta oKasaHus ycnyrm paboyero gHs AOIMKHOCTHbIE NPUHTEP
oKasaHus ycnyrn | HanpasnsieTcs B niua
B MOL| MO®LL no peecTpy
11 Mpuem Pesenbrar B oeHb npnema JOIMKHOCTHOre KomnbtoTep,
pesynerarta oKasaHus ycnyru AOKYMEHTOB U3 nuuo, NPUHTEP, CKaHep,
oKasaHus ycnyrm NPUHMMaETCSH No OpraHa OTBETCTBEHHOE 3a | KCePOKC, 4OCTYnN K
B ML peecTpy C npuvem rotoBbIX 6ase gaHHbIX
OTMETKOW O AOKYMEHTOB 13
nosy4yeHuu. OpraHna
[MpounsBoguTcs (coTpyaHuk MoLl)
BHECeHne
MHdopMaLmn o
npueme
nokymeHToB B AVIC
MoL|
5. YBegomrieHue 3assBUTENSA O NPUHATOM pelleHUU U Bblaada pesynbrata oKka3aHus ycnyru
12 YBegomneHme Buligava B TeYEeHMne 3-X YNONTHOMOYEHHbIM KomnbtoTep,
3asaBuUTeEns o ocCyLLecTBrsieTcH aHen N OOIMKHOCTHBIMW | MPUHTEP, CKaHeP,
NPUHATOM MO XenaHuto nuuamu opraHa KCEepOKC,
peLweHnmn 3asBUTENS: FINYHO, MECTHOro NOYTOBbIN
Nno NoYTe 3aKasHbIM camMmoyrnpasfieHUs KOHBEPT




NMUCbMOM C
yBEOMJIEHNEM,
nnobo B
3MEKTPOHHOM
doopMe B JINYHbLIN
KabMHET 3asBuTENS
(Npwn HanpaBneHnu
3asiBreHns yepes
MopTan. B gaHHOM
cliydae OOKYMEHTHI
roTOBATCH B
doopmarte pdf,
noanucbIBaloTCS
OTKpPEnnNeHHoMn
KBanuguunpoBaHH
OU 9NEeKTPOHHOWN
noanucbo
YNOSTHOMOYEHHOIO
AOIMKHOCTHOIO
nuua opraHa
MECTHOIO
camoynpaBrieHuns
(dbann dopmaTta
SIG). YKa3zaHHble
OOKYMEHTbI B
dopmare
3NEKTPOHHOIo




apxuBa zip
HanpaBnsTCs B
NMUYHBIN KabuHeT

3aaBuTens).

13 YBeoomneHue YBeoomneHune B oeHb npnema JOIMKHOCTHOE KomnbtoTep,
3asBUTENS O 3aaBUTENS AOKYMEHTOB N3 nvuo, NPUHTEP, CKaHep,
HaxXoXOeHnn npouncxoauT OpraHa OTBETCTBEHHOE 3a | KCePOKC, AOCTYnN K

pesynerarta nocpeacTsom NPUEM roToBbIX 0a3se AaHHbIX,
oKasaHua ycnyru TenegoHHoM N OKYMEHTOB 13 AOCTYnN K
BM®L no CBA3N, OpraHa cpeacteam
rOTOBHOCTU K SMS-onoBeLLeHns, (coTpyaHuk MOLl) KOMMYHMKaLnmn
NONy4YeHNIo no agpecy
3NEKTPOHHOM
NOYTbI, MO0 NHBIM
nocTtyrnHeim ML,
cnocobom
14 Bbigaya Bbligava B momeHT JOIMKHOCTHOE KomnbtoTep,
pesynbraTta pesynbraTta obpalleHus nvuo, NPUHTEP, CKaHep,
oKasaHua ycnyru oKasaHusa ycnyrm 3asBUTENS 3a OTBETCTBEHHOE 3a | KCEepOKC, OCTYn K
oCyLLecTBrsieTcq BblAa4yewn Bblady rotoBbIX ©a3e gaHHbIX
3aaBUTENIO pesynbrara AOKYMEHTOB
(npencraBuTento oKasaHus ycnyru 3aaBUTENAM
3asaBuTens) npu
npeabsiBNeHnn
pacnucku,
AOKYMEHTA,

yOOCTOBEPAKOLLEIO




€ro JINYHOCTb, a
TaKkke JOKyMeHTa
nogTeepXxgatoLlero
NOSTHOMOYNSA
npencrasuTens
3aasuTtenga (npu
obpalueHum
npencrasuTens).
BHocuTcs
MHJopMaLnA O
Bblgade pesyribtata
B AIC MOLI.

15 HanpaesneHnne | Ecnu3assutens He | Yepes Tpu mecsaua AOIMKHOCTHOE KomnbtoTep,
HeBoCTpeboBaHH obpartuncs 3a nocne nony4yeHuns nmuo, NPUHTEP, CKaHep,
bIX JOKYMEHTOB B nonyyYeHnem pesynsrara u3 OTBETCTBEHHOE 3a | KCEPOKC, 4OCTYM K
OpraH pesynerarta OpraHa nepegavy 6ase gaHHbIX
OKasaHus ycnyru, AOKYMEHTOB B
HeBOCTpPebOBaHHbI OpraH
€ AOKYMEHTbI

HanpaeJ1AlOTCA B

OpraH no peecTpy




16 pasmelleHne PasmewiatoT B TeyeHue 14-tTM | yNOSTHOMOYEHHbIE KomnbtoTep, B cooTtBeTCcTBUMN C
A OKYMEHTOB, mMarepuarnbi B AHEeWN co aHSA OOMKHOCTHbIE OOCTYI K NpMKasom
NPUHATBIX NHOpPMaLMOHHON NPUHATUSA nuua nHdopmaumoHHon | MuHpernona PO
opraHom cucrteme cucrteme OT 30.08.2007 Ne
MECTHOrO obecneveHus obecneveHus 85 "00
camMoynpasfieHud, | rpagoCTPOUTENLHO rpagoCTpoUTENbH yTBEPXOEHUMN
B N OEATENbHOCTU C OV OesATENbHOCTHU OOKYMEHTOB Mo
MHOpMaLMOHHOMN NPUIIOXEHNEM BeEHUIO
cucteme Konuu peLueHns NHOpPMaLMOHHOMN
obecneyeHus (mnocTaHoOBNEHUS) CUCTEMBI
rpagocTpouTensH | 06 yTBepXaeHUn obecnevyeHus
OV OeATeNbHOCTU | AOKYMEHTauuu no rpagoCTpoOUTENbH
NnnaHNpoOBKe own gesitenbHocTN"
TEppUTOPUN

Pazpgen 8. "OcobGeHHOCTU NpeaocTaBneHUsa "noaycnyru" B aNeKTpoHHoun cpopme”

Cnocob Cnocob 3anucu Cnocob Cnocob npuema n | Cnocob onnarbl Cnocob Cnocob noga
nosnyyeHna Ha npuem B dropmmrpoBaHuS perucrpaumm rocyaapCTBeHHOM nosnyyeHus Xanobbl Ha
3aaBuUTenem opraH, MoL| 3anpocao opraHom, NOLUMMHbI 3a cBegeHnn o HapyLUEeHWE
MHdopMaLmn o AnA nogayu npenocTaBlieHn | NpeaocTaBngdol, | NpefocTaBlieHue xooe nopsagka
cpokax u 3anpocao n "nogycnyrn” UM ycnyry, "nogycnyru* un BbIMNOJIHEHUA npegocTaenet
nopsaake 3anpoca o ynnaTbl UHbIX 3anpoca o "nogycnyru"




npegnocTaeneHn | npegocrasneH npegnocTaBneHnu nnaTexen, npenocTaBrieHN pocyaebHor
a "nogycnyrn" | v "nogycnyrn” "nogycnyrmn" un B3UMaeMbIX B n "noaycnyru" (BHecyaebHol
NHbIX COOTBETCTBUM C obxanoBaHy
NOKYMEHTOB, 3aKoHoaaTesbCTB peLleHnn u
HeobxoanMbIX om Poccunckon JencTBumn
ans denepaunn (6e3pencTeun
npenocTasrieHns opraHa B
"nogycnyrun” npouecce
NosSTydeHund
‘nogycnyrm
1 2 3 4 5 6 7

EovHbIn noptan HeT Uepes TpebyeTcs - NUYHBLIM | odonuUManbHE
rocygapCTBEHH 3KpaHHyo npegocTasneHne kabuHeT CcanT opraHe
bIX YCRYT, dopmy Ha 3asaBuUTenem 3agBUTENd  Ha | NpedocTaBnsk
pervoHasibHbIN perMoHanbHOM | JOKYMEHTOB Ha eaNHOM ro ycnyry;
noprtan noprane BymaxHOM noprane EonHbin nopt
rocyfapcTBeHH rocyfapcTtBeHH | HocuTene rocyfapCTBeHH | rocygapcTBeH}

bIX YCIyr bIX yCNyr bIX YCIVT. ycnyr
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