
Creating an Employer Account in HireSU 
 

1.​ Go to the HireSU page on the Southwestern website and click “Employer Login” 
2.​ Either select “Sign Up” or “Sign Up and Post Job” on the right side of the screen. You 

may want to bookmark this page so that you can login here once your account has been 
created. 

 
3.​ Continue to fill out Company information and your information. Please include as much 

information about your organization as possible including a business address as well as 
a business email address. This will help us process your request more quickly. 

4.​ Once you have submitted your information please allow for at least 1-2 business days to 
process your request. 

5.​ To post a job in HireSU you will click the “Jobs” tab on the left hand side of your 
homescreen. Scroll down on this page and click “Post a Job.” 

 

https://www.southwestern.edu/center-for-career-and-professional-development/current-students/job-search/hiresu/


6.​ There will be a pop-up that asks where you would like to post your job. Click “This 
School Only” to post to HireSU. 

7.​ Complete the requested job information with as much detail as possible. Please allow for 
1-2 business days to review your jobs and approve for students to view. Once approved 
students will be able to view and apply for your position. Choose position type as 
“Community Service/Volunteer” or “Internship”. 
 


