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BANG MO TA CONG VIEC NHAN VIEN GIAO NHAN XNK

B phan Phong giao nhan
Chtrc danh Nhéan vién giao nhan XNK
Ma cong viéc GN-XNK

Can bo quan 1y truc tiép

Trudng phong giao nhan

1. Nhiém vu, quyén han:

Tiép nhan chung tir cic don vi kinh doanh-xuit nhap khau => Kiém tra => Lap to khai hai
quan => Pong déu va sip xép chimg tir => Nhan 1énh giao hang (D/O) => Khai b4o hai quan
=> Kiém ho4 tai ctra khiu => Thong quan hang hoa.

Tiép nhan mail tir cic don vi thong qua trudng don vi vé ching tir nhap ciing nhu, lich xuét
hang cho céc ngay hom sau.

Luu trir to khai xuét nhap.

Lap phiéu nhap kho cho cac don vi nhan hang.

Lap chung tir thanh toan.

Chuyén cac thong bao thué va theo ddi han ndp thué tai Phong K& Toan Tai Chanh.

Thyc hién cong tac 5 S.

Téng két ho so luu tru.

Nghién ctru, cap nhat vin ban phap quy ciia Co quan Hai Quan va Thué dé phuc vu tét cong
tac.

Hop hang thang dé danh gia cong tic di thyuc hién, phat huy cic uu diém va han ché, khic
phuc tdi da cac nhuoc diém.

Yéu cau:

Trinh d chuyén mon: Nghi€p vu ngoai thuong XNK.

Kién thirc: Am hiéu nghiép vu giao nhan XNK.

K§¥ ning: Hoat dong doc 1ap,img xir nhanh khi xay ra tinh hudng, nhay bén trong cong viéc,
lam viéc trong moi trudng ap luc cao.

T chat: Nhan nai, c6 pham chat tot va co tinh trung thuc vi ludn tiép can voi hang - tién mdi
ngay.




