
Parents and Guardians, 
 
Registration for the 2025-26 school year will be done on-line and will begin on Monday, July 28, 2025 
and continue through Wednesday, August 6th. If you have a new student to the district (not 
pre-registered), we ask you to register in-person at the school offices on Friday, August 1st or 
Monday, August 4th. The building offices will not be open until Thursday, July 31st if you need 
assistance with registration or password resets. You may call the offices for assistance or come in and 
use a chromebook from 8:00am - 3:00pm if you don’t have a device to use at home.  
 
-If your child/children have already attended school in the district you will log in to the parent portal 
at: https://stjoe.powerschool.com/   
 
Everyone with an existing account will use the e-mail address you have given the school to sign in and 
the password that you had set in the past. If you have forgotten your password there is a “Forgot 
username or password” link you can use to reset your password (please check your spam folder for the 
reset e-mail). You may also call the office for assistance. 

    
-Once you have logged into the parent portal, the names of your children will appear at the top on 
separate tabs. You will need to click on each child and then choose FORMS from the left menu. 

 

https://stjoe.powerschool.com/


All of the forms will appear in the middle of the page, and you will click on each one of them and 
add/correct any information that has changed over the past year. There will only be 2 forms this year.  
Please click submit at the bottom of each form and go to the next one. In the first column “Status” it will 
show if you have completed that form. On the right side it will show your progress with filling out the 
forms. 

 
**If you have more than one child, you need to choose the next child on the tabs at the top and then 
select forms and go through each form adding/correcting the information. It is very important to 
update the health information and provide any documentation you have for the nurse. You can 
email any health documents to the nurse at mayk@stjoe.k12.il.us or drop off at the school office. 
Kindergarten: Physical and immunizations, Birth Certificate, Dental Exam Form, Eye Exam Form 
2nd Grade: Dental Exam Form 
6th Grade: Physical and immunizations, Dental Exam Form 
Sports: Updated sports or school physical 

mailto:mayk@stjoe.k12.il.us


 
-Once you have completed both forms for all your children, you can then pay registration fees on-line 
with the following link, or the link is on the district website under the ‘Parents’ tab: 
https://magic.collectorsolutions.com/magic-ui/Login/st-joseph-ccsd--169 
 
You will not be charged any fees to pay on-line through this service. You have the option to make a 
one time payment or set up an account so it will save your information if you want to make on-line lunch 
or fee payments. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://magic.collectorsolutions.com/magic-ui/Login/st-joseph-ccsd--169


-Once you select to make a payment the next screen will appear:   
 

 
 
 



●​ Fill out your student’s information 
●​ Select which registration you want (Elementary K-4 or Middle School 5-8) 
●​ You can add any Athletic Fees to your Middle School Student’s account 

○​ 6th-8th grade P.E. uniforms will be purchased directly from the PE teachers this year during open 
house on Wednesday, August 13th or in the student’s first PE class 

●​ You can add money to your child's lunch account either when paying registration fees or by 
sending a check to school with your student ($2.50/breakfast, $3.00/lunch) 

●​ Kindergarten students have the option to purchase milk for the year to go with their morning 
snack. The majority of Kindergarten students drink morning milk. This can be added during 
checkout under Miscellaneous - Please put ‘Kindergarten Milk’ under description and $65.00 as 
the amount. If you do not wish for your child to drink morning milk each day, they may send in a 
plastic bottle for water during snack. 

 
If you are just paying for one child, you can click ‘Add and Checkout’. If you have more than one child 
to pay for, click ‘Add to Cart’ and then do the above steps for the next child. When you are done adding 
student fees, you can go to the shopping cart and check out. 
 
Payments are sent directly to the school district’s office staff and it will be applied to your children’s 
account as quickly as possible. Please note: fees are not automatically applied to your students 
account, so it may take several days for payments to show up. 
 
For help with the registration process please contact: 
Grade School:  Ashley Gallo  galloa@stjoe.k12.il.us 217-469-2291 ext 1100 
Middle School:  April Barrowman barrowmana@stjoe.k12.il.us 217-469-2334 ext 1200 
Middle School:  Jennifer Overstreet overstreetj@stjoe.k12.il.us 217-469-2334 ext 1201 
Or Mike Sennert:  msennert@stjoe.k12.il.us 
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