
Connect with me on LinkedIn! 
          professionalemailaddress@gmail.com 

​ ​                                ​ ​ ​ ​ ​ ​ ​ ​      ###-###-#### (cell) 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​        
 
EDUCATION, LICENSES, AND CERTIFICATES  
Name of School ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​     City, State  
Degree Type, Major​ ​ ​ ​ ​ ​ ​ ​ ​  Graduation Month and Year 
 
PROFESSIONAL EXPERIENCE 
Employer ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​   City, State 
Title – Department or Office ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ Date – Date  

●​ [Powerful action verb] [scope i.e. #]  [thing you did] [impact it made]  
●​ [Powerful action verb] [scope i.e. #]  [thing you did] [impact it made]  
●​ [Powerful action verb] [scope i.e. #]  [thing you did] [impact it made]  

 
Employer ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​   City, State 
Title – Department or Office ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ Date – Date  

●​ [Powerful action verb] [scope i.e. #]  [thing you did] [impact it made]    
●​ [Powerful action verb] [scope i.e. #]  [thing you did] [impact it made]  
●​ [Powerful action verb] [scope i.e. #]  [thing you did] [impact it made]   

 
LEADERSHIP EXPERIENCE 
Organization ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​   City, State 
Position Title ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  Date – Date 

●​ [Powerful action verb] [scope i.e. #]  [thing you did] [impact it made]   
●​ [Powerful action verb] [scope i.e. #]  [thing you did] [impact it made]   
●​ [Powerful action verb] [scope i.e. #]  [thing you did] [impact it made]  

 
Organization ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​   City, State 
Position Title ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  Date – Date 

●​ [Powerful action verb] [scope i.e. #]  [thing you did] [impact it made]  
●​ [Powerful action verb] [scope i.e. #]  [thing you did] [impact it made]  
●​ [Powerful action verb] [scope i.e. #]  [thing you did] [impact it made]   
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