3aTrBepakeHO
HaKa3 MeJILHUKIBCHLKOIO JIilelo
Bix 29.12.2022 Ne 68

IncTpykuis 3 gisioBoacTBa y MejibHUKIBCbKOMY JTiliel

I. 3arajbHi M0/10KeHHS
1. s IHCTpyKIisSi BCTAHOBIIOE 3arajibHi BUMOTH IIOJAO JIOKyMEHTYBAaHHSI
yOpaBIIHCbKOI  1H(poOpMamii Ta  opraHizamii  poOOTM 3  JOKYMEHTaMH Yy
MenbsHukiBcbkoMy Jiinei anpkoi cenuinnoi paaun Kosenbcbkoro paitony BonuHcebkoi
o6macti (mani 33CO).
2. JloTpuMaHHSI BUMOT 11010 MOPSJKY BEJICHHS JOKYMEHTYBAaHHS, BCTAHOBIICHUX I[IEI0
[HCcTpyKIieto, € 060B's13k0BOTO 1t 33CO.
3. 33CO opranizoBye AUIOBOACTBO BIAMOBIAHO M0 [HCTpyKINi, sika po3pobieHa Ha
ocHOBI [HCTpyKIii 3 JIIJIOBOACTBA Yy 3aKiiajax 3arajibHOi CEepeaHbOi  OCBITH Ta
3aTBEepKYy€ThCs Haka3oM kepiBHUKa 33CO.
4. Opranizariisi 1UJIOBOJCTBA 1 KOHTPOJIh 32 CBOEYACHUM PO3IIISIZIOM Ta MPOXOKEHHSIM
JIOKYMEHTIB Yy 3aKJIajli 3IACHIOIOTHCS BIAMOBIJATHHOK 0CO00I0, KA MPU3HAYAETHCS
KEPIBHUKOM 3aKJIaJy.
5. CrTBOpeHHsI E€NEeKTPOHHUX JOKYMEHTIB 3IMCHIOETHCS BIAMOBIAHO J0 3aKOHIB
Vkpainn "IIpo eneKTpOHHI JOKYMEHTH Ta €JIeKTPOHHHHM JokymeHtoooir", "IIpo
eJIEKTpOHHUN 1HUdpoBuil mianuc", Hakazy MiHicTepcTBa toctuiii Ykpainu Big 11
muctonaga 2014 poky Ne 1886/5 "IIpo 3arBepmxenHs Ilopsaky poGotu 3
CJICKTPOHHUMHU JOKYMEHTaMHU Yy JAUIOBOJCTBI Ta iX MIATOTOBKU JI0 NEpelaBaHHS Ha
apxiBHe 30epiranHs", 3apeecTpoBaHoro B MiHicTepcTBl IocTHIli Ykpaiam 11
muctonana 2014 poxy 3a No 1421/26198.
3aknaa MOXYTh CTBOPIOBATH JIOKYMEHTH THUM4YacoBoro (10 10 poKiB BKIIIOYHO)
CTPOKY 30epiraHHsi JIMIIE B EJIEKTPOHHIA (GopMi 3a YMOBU HASBHOCTI BIJIMOBITHOTO
TEXHIYHOTO 3a0€3MeUYeHHS 3 ypaxXyBaHHSIM BUMOT 3aKOHOJABCTBAa YKpaiHU Ta Il€l
[HCTpYKIIi.
6. Ilopsanox opraHizamii AUTOBOJACTBA 3a 3BEPHEHHSIMHU TIpPOMAJIsfiH, 3allMTaMHU Ha
nyOniyHy 1H(pOpMalio BU3HAaUYaeThea 3akoHaMu Ykpainu "I[Ipo 3BepHeHHs rpomansH",
"IIpo goctyn o my6iaiyHo1 iHdOopMarii".
7. Y 3akimani  AUTOBOJACTBO 3AIMCHIOETBCA JACPKABHOIO MOBOIO. JlOKyMEHTH
CKJIQ/IAl0ThCS JEPIKAaBHOIO MOBOIO.
JIOKyMeHTH, SKi HaJCUIAIOTHCS 1HO3EMHHUM ajipecaram, opOpMITIOIOThCS YKPaiHCHKOIO
MOBOIO, a00 MOBOIO JIep)KaBH-ajpecara, ab0 OJHIED 3 MOB MIDKHApPOIHOIO
CIILJIKYBaHHS.
8. Ctpoku 30epiraHHsi JTOKYMEHTIB, IO CTBOPIOIOTHCS IIiJI Yac JIsJIBHOCTI 3aKiiany,
BU3HAYAIOThCS Haka3oM MiHicTepcTBa rocTuilli Ykpainu Bim 12 kBitHa 2012 poky
Ne 578/5 "Ilpo 3arBepmxenns llepeniky TUIIOBUX JOKYMEHTIB, 11O CTBOPIOIOTHCS IiJT
Yyac JiSUTRHOCTI JIepKaBHUX OPTaHIB Ta OPraHiB MICIICBOTO CaMOBPSTyBaHHS, 1HIIMX
yCTaHOB, IMANPUEMCTB Ta OpraHi3amii, 13 3a3HAYEHHSM CTPOKIB 30epiraHHs
JNOKYMEHTIB", 3apeecTpoBaHUM y MiHictepcTBl toctuuli Ykpainu 17 kBiTHs 2012 poky
3a Ne 571/20884 (31 3miHamu).



I1. 3aranbHi BUMOTH 10 CTBOPEHHS, 0(OPMJICHHS TA IOKYMEHTYBAHHS
ynpasiiHcbKOI iHpopmaii

1. JlokymMeHTyBaHHS yIpaBIiHCHKOI 1H(OpMaIli 3akiagy IMOJNSArae y CTBOPEHHI
JIOKYMEHTIB, 1110 CIIPSIMOBAH1 Ha BUPIMICHHS YIIPABIIHCHKHUX PIIICHb.
2. Has3pa Buay JokymeHTa (Haka3, IPOTOKOJ, JONOBIJHA 3alKMCKa TOIIO) MAae
BIAMOBIAATH Ha3BaM, MependadeHum po3aiuiom 3 JlepkaBHoro kiacudikaropa
ynpasiiHcbkoi gokymenTauii JIK 010-98, 3arBepmxenoro HakazoM Jlep:kaBHOTO
KOMITETY YKpaiHM MO CTaHJIapTHU3alli, MeTpoJiorii Ta ceptudikarii Big 31 rpyaas 1998
poky Ne 1024 (31 3MiHamn).
OdopmileHHsT PEKBI3UTIB OpraHizaliifHO-pO3NOPAIYOl JOKYMEHTAllli Ta MOpAIOK iX
po3TallyBaHHs MaroTh BiAnoBigatu HamionansHOMy cTanaapty Ykpainu "JlepxaBHa
yHi1(pikoBaHa cucrema JIOKyMEHTAIII1. VYHidikoBaHa cucreMa
OpraHi3alifHo-po3MopsAI90i ToKyMeHTallli. Bumoru n1o odopmiiroBaHHS JOKYMEHTIB.
JNCTY 4163-2003", 3arBepmkeHoMy Haka3zoMm J[lep>kaBHOrTo KOMITETY YKpaiHu 3
MUTaHb TEXHIYHOTO PETYIIOBaHHS Ta criokuBYOi momiTuky Bij 07 kBiTHsA 2003 poky No
55 (mami - ICTY).
3. OpranizaniiHo-po3mopsa4i  JOKYMEHTH O(OpPMIIIOIOTBCS Ha OnaHKax, 10
BUTOTOBJISTFOTHCS 3riHO 3 BuMoramu JICTY Ta miei [acTpykiii.
V 3aknazi MOXKyTh BUKOPUCTOBYBATHCS Takl OJIaHKH TOKYMEHTIB:

° 3araJIbHUN OJIaHK JJIsl CTBOPEHHS PI3HUX BHJIB JOKYMEHTIB (0€3 3a3HaYeHHS Y
OJaHKY Ha3BH BUY JIOKYMEHTA);

° OJIaHK JINCTA;

° ONaHK HaKaszy.

Bumorn 10 oQopMiIeHHS JOKYMEHTIB, IO BHUIOTOBISIIOTBCA 3a JOIOMOTOIO
KOMI'FOTEPHOT TEXHIKH, HaBeJeHO B AoJaTKy 1 1o 1miei [HeTpykiii.

4. TlocagoBi ocoOM TMiANMUCYIOTh JOKYMEHTH B MeEXaxX CBOIX ITOBHOBa)XCHb,
BU3HAUEHUX  3aKOHOAABCTBOM  YKpainu, Craryrom  3akiaay, IOCaJOBUMHU
IHCTPYKIISIMU, HAKa30M MPO PO3MOJALT 00OB'SI3KIB MK KEPIBHUKOM 3aKjIady Ta HOro
3aCTYITHUKAMH TOIIO.

BinOutkom meuaTku 3akiaay 3acBiIUyIOTh MIAMKC MOCAI0BOT 0COOM HA JOKYMEHTaX 13
NUTaHb Opra”izamiifHoi Ta (HIHAHCOBO-TOCMOAAPCHKOT MISUTBHOCTI 32 TEPENIIKOM
JOKYMEHTIB, Ha SKHX ITAMUC ITOCaJ0BOi OCOOM 3acCBiMUYETHCS BIJIOUTKOM II€UATKH
3aKyamy.

BinOutox meuyaTku CTaBUTBCSA Tak, MO0 BiH OXOIUIIOBAB OCTaHHI KiJIbKa JITEP
HaliMEHYBaHHS TMOCAJW OCOOH, sKa MiANucaia JOKYMEHT, ajie¢ He MiJMUC MOCaa0BOl
0cobu, a00 MPOCTABISIETHCSA HA OKPEMO BHALICHOMY ISl I[LOTO MICIIi 3 BiAMITKOIO "M.
I1.".

5. 3akiaz Moke 3aCBIAYYBATH KOIIIi JIUIIE TUX JOKYMEHTIB, 1110 CTBOPIOIOTHCSI B HHOMY,
a TaKOX Yy BHITJIKaX, ependaueHux B a03alli JpyromMy boro MyHKTY.

VY pasi mArotroBKH AOKYMEHTIB Il HaJaHHS CYJIOBHM OpraHam, il 4ac BHUPIIICHHS
MUTaHb 11010 TPUUHATTS TPOMAJISIH Ha pOOOTY, HABUYAHHS, 3aCBIUEHHS X TPYIOBUX Ta
IHIIUX TIpaB y B3a€EMOBIJHOCHMHAX 13 3aKJaJoM, a TaKoXK Mg 4ac (popmyBaHHS
0CO0OBHUX CIIpaB IMpAIiBHUKIB 3aKJIaJl MOYKE BUTOTOBJISITH KOIIii JJOKYMEHTIB, BUIAHUX
IHIITUMU YCTaHOBaMH (KOTIii JOKYMEHTIB IPO OCBITY TOIIIO).



BiamiTka "Komist" nmpocTaBisieThCsl Ha JUILOBOMY OOIll Y BEPXHBOMY MPABOMY KYTKY
MEPIIOTo apKyIla JOKYMEHTA.
Komii Haka3iB, iHITUX JOKYMEHTIB 3acBimguye kepiBHUK 33CO.
6. Y pa3i morpeOu TPOBEIEHHS OINHKH JOIIJIFHOCTI CTBOPEHHS TOKYMEHTa, HOTO
OOTPYHTOBAaHOCTI Ta BIAMOBIAHOCTI 3aKOHOMABCTBY 3MIMCHIOETHCS TTOTOMKEHHS
JTOKyMEHTA.
[ToromxeHHs JOKYMEHTIB 3/11MCHIOETHCSI BIJIMOBIHO IO BUMOT Hakaly MiHicTepcTBa
roctulii Ykpainu Big 18 yepBHs 2015 poky Ne 1000/5 "IIpo 3arBepmxenns IIpasuin
oprasizaiii JIJI0BOACTBA Ta apXIBHOTO 30€piraHHs JOKYMEHTIB y JIep>KaBHUX OpPTraHax,
opraHax MICIICBOTO CaMOBpPSAYBaHHs, Ha MANPUEMCTBAX, B yCTaHOBaX i
opraHizanisx", 3apeectpoBaHoro y MiHicTepcTBi rocTullii Ykpainu 22 uyepBHs 2015
poky 3a Ne 736/27181 (mami - IlpaBmma opranizaiiii AUTOBOJACTBA Ta apXiBHOTO
30epiraHHs JIOKYMEHTIB).
I'pud mnoromxenHs posmimyroTh Hwk4de pekBisuty "[linnmuc". Bin ckiamaerbes 3i
cnoBa [IOI'OJIPDKEHO (6e3 namok), Ha3Bu MoOcaau OCOOH, sIKa TOTOHKYE JOKYMEHT
(pazoM 3 HallMEHYBaHHSM 3aKiaiy), MANKUCY, IHimany(iB) 1 Mpi3BUINA, [aTH
TIOTOJIKEHHSI.
7. 3arBep/HKCHHS YIPABIIHCHKUX JOKYMEHTIB 3IHCHIOETHCS OCOOMCTO KEPIBHUKOM
3aKJIaJly BIAMOBIJHO 10 MOrO MOBHOBAKEHH 00 PO3MOPAIYUM JOKYMEHTOM 3aKJIay 13
3a3HAYEHHSAM Ha JOKYMEHTI rpuda 3aTBepaKeHHs, 0QOPMIIEHOTO BIANOBIAHUM YHHOM.
[Topsimox 3aTBepIKEHHS JOKYMEHTIB 3IIMCHIOEThCA BIANOBiIHO 10 [IpaBun
oprasizailii IUTOBOJICTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB.
I'pud 3arBepmxenns ckinanaerbes 31 cnoBa 3ATBEP/DKVYIO (06e3 namok), Ha3Bu
nocaay, TMIJAMUCY, 1HIIAIY 1 MpI3BUIIA OCOOHW, sSKa 3aTBEpAWSia JIOKYMEHT, JaTH
3aTBEPHKCHHSI.
Y pa3i 3arBep/DKEHHsS JIOKyMEHTa PIIICHHSIM KOJET1aJIbHOTO oOpraHy Trpud
3arBep/pkeHHs ckianaerbes 31 cinoBa 3ATBEPJDKEHO (6e3 namok), Ha3Bu, natu i
HOMEpa JOKYMEHTa Y HA3UBHOMY BiJIMIHKY.

II1. Oco6uBi BUMOI'H 10 CKJIAJAHHA eSIKUX BUIAIB TOKYMEHTIB
1. Hakaz - po3mopsauuil TOKYMEHT, KM BHJA€ KEpIBHUK 3aKJagy Ha IpaBax
€IMHOHAYAJBbHOCTI Ta B MEXKax CBO€I KOMIIETCHIII, OOOB'S3KOBHI JJII BHKOHAHHS
T UIETTIUMHU. Haxkasu BHUJAIOTHCS 3 OCHOBHOI JISITTBHOCTI,
aJMiHICTPAaTHBHO-TOCTIOAAPCHKUX, KAJIPOBUX MUTAHb 3aKJIaTy, & TAKOXK PYXy YUHIB.
Hakas3u 3 OCHOBHOI JISJIBHOCTI, aAMiHICTPAaTUBHO-TOCHIOAAPCHKUX, KaAPOBUX MUTAHb,
PYXY Y4HIB/BUXOBAaHIIIB MIAMUCYIOThCS KEPIBHUKOM 3aKJay, a 3a MO0 BIACYTHOCTI -
0Cc00010, SIKa BHKOHYE HOTO OOOB'S3KH, Ta PEECTPYIOTHCS B JKypHajaX peecTparii
HaKasziB.
[Ticns mianucaHHs HaKa3y 3MiHU O HHOTO BHOCSITHCS JIMIIE MUISIXOM BHUJIAHHS HOBOTO
HaKa3zy PO BHECEHHS 3MiH.
Haka3 opopmitoeTscst Ha OaHKY Hakasy 3aKiiajy.
3MICT Haka3y CTHCIIO BUKJIAJIA€ThCA B 3arOJIOBKY, SKUW MOYMHAETHCA 3 MPUIMEHHUKA
"l[Ipo" Ta ckmamaeTbecs 3a  gomomoror  BimmiechmiBHoro imeHHuKa  ("IIpo
3arBepkenHs...", "IIpo ctBopenHs...") abo imennuka ("IIpo miacymku...").



Texkct Haka3zy 3 OCHOBHOI ISIIBHOCTI, aJAMIHICTPaTMBHO-TOCIIOAAPCHKUX MHUTAaHb Ta
PYXy YYHIB/BUXOBAHI[IB CKJIQJA€ThCS 3 JBOX YACTHH - KOHCTATyIO4oi (TpeamOysm) i
pO3MopsAIUO1.
VY KOHCTaTyrouiil 4aCcTHHI 3a3HAYA€ThCS MiACTaBa, OOIPYHTYBaHHSA a00 MeTa BHUJAHHS
Hakazy. Posmopsiiua uvacTuHa Hakady moudnHaeThes 13 cinoBa "HAKA3VIO", ske
JIPYKYETbCS 3 HOBOTO pAJIKA BEJIMKUMU JiTeépaMHu Oe3 BiACTymy BIJ JIBOrO MOJA 1
JIaMoK, TICJISt YOTO CTABUTHCS JABOKpAITKa.
Akmio Haka3 BHUAAETbCA HaA TMIJACTaBl IHIIOTO PO3MOPSIYOro JIOKYMEHTa, ¥
KOHCTaTYIOUiil 4acTHHI 3a3Ha4aloThCs Ha3Ba BUAY I[bOTO JOKYMEHTa, HOTO aBTOp, J1aTa,
HOMEp Ta 3arojoBOK.
Haka3u HymepyroTbcs B OPAJIKY iX BUJAHHS B MEXaxX KaJIGHJApHOIO POKY; HaKa3u 3
OCHOBHOI JISJIBHOCTI, PyXy Vy4YHIB/BUXOBAHIIIB, aJIMIHICTPaTUBHO-TOCIOAAPCHKHX,
KaJpOBHUX MUTAaHb MAIOTh OKPEMY MOPAJIKOBY HyMepallito. 3 METOI PO3PI3HEHHS TPyl
HakKa3iB J0 PEECTPAIIMHOIO 1HIAEKCY HaKaszy depe3 nedic J0JaeThCs JTITEpHA BiAMITKA,
HaANIPUKIIAI:

° HaKa3! 3 KaJpoBUX nutaHb — No 2-k;

®  HakasW 3 Pyxy y4HiB — Ne 2-y.
2. IIpoTokoi - TOKyMEHT, Y AKOMY (DIKCY€eThCs Mepedir BeACHHS 3aciiaHb, YXBaJCHHSI
pillieHb JOpaJuMMHU Ta KOJIET1aIbHUMHU OpraHaMu, KOMICISIMH TOIIO.
[Iporokonu 3acianb MEAAroTIYHUX Pajl, IHIIUX JOPATYUX Ta KOJETialbHUX OpPraHiB
CKIIQJIAalOThCA B CTUCHIH (opmi. Y mpoTokomi, CKIageHOMY B CTUCHIN dopwmi,
biKCyIOThCA JNHINEe TPUUHSATI pimieHHs Oe3 aeramizamii mepediry OoOTOBOpPEHHS
MTUTAHHS.
VY pasi notpedu 3a pilIeHHAM 3arajJbHUX 300piB (KOH(pEpEeHIlii) KOJIEKTUBY MPOTOKOIN
3arajbHUX 300piB (KOH(PEPEHIIiT) KOJIEKTUBY MOXKYTh CKJIaJJaTUCS Y MOBHINA (popmi.
Hywmepariiss npoTokoitiB 3acijlaHb MeJaroridyHoi paau BEACThCS B MEKaxX HAaBYAIBHOIO
POKY, TPOTOKOIIB BUOOPHHUX OPTraHiB - Y ME¥Kax iX MOBHOBAXEHb.
Hywmepariisi mpoTOKOJiB BEIETHCS OKPEMO 3a KOKHOIO TPYIOI0 MPOTOKOJIB 3aciaHb
BIJIMOB1HOTO KOJIET1aJIbHOTO OpTaHy.
3. JlaToro MpOTOKOJY € Aara MPOBEACHHS 3aClJaHHS.
3aroioBOK JI0 TEKCTYy MPOTOKOJIY Mae BigoOpakaTh BUJ 3acijaHHs (Hapaja, 300pw,
KOH(EpeHIIis ToIo) ado KOoJIETIaJIbHOI IIsNIBHOCTI (KOoMicis, pana, 300pu, poboua
rpyna TOIIo) 1 BKJIFOUATH Ha3BYy BUIY JOKYMEHTA.
TekCcT mpOTOKOJTYy CKJIAa€ThCs 31 BCTYITHOI Ta OCHOBHOT YaCTHH.
VY BCTyNHIM YacTHHI MPOTOKOJIY 3a3HAYalOThCS TPI3BHUINA Ta IHIIIATH TOJOBU abo
TOJIOBYIOYOTO Ha 3acifaHHi, 300pax TOIIO, CEKpeTaps, 3alpoIleHUX, a TaKOX
IPUCYTHIX 0Ci0.
Y pa3t nmorpeOu 3a pilIEHHSM BIANOBIJHOTO OpraHy Yy CIMCKY MPHUCYTHIX
3a3HAYal0ThCS MOCAAM 3aIPOLIEHUX OCI0 Ta HAMEHYBAHHS YCTAaHOB. SIKIIO KUIBKICTh
INPUCYTHIX nepeBuiye 15 ocid, 3a3Hava€eThCs iX 3arajbHa KUIBKICTh 3 TOCUJIAHHSIM Ha
CIIHUCOK, IO JOAA€THCS 0 MTPOTOKOITY.
4. BcTynmHa 94acTMHA MICTUTBH MOPSIOK JEHHHM: MEpellik PO3MISHYTHX Ha 3acilaHHi
nuTaHb. [Tops1ok neHHUN MOJAETHCS HAIPUKIHII BCTYTHOT YaCTHUHHU.
Crnosa "llopsimok neHHUI" APYKYIOTHCS B MEXI JIIBOTO TMOJIs, MICJS HUX CTABUThCS
nBokpanka. KokHe NuUTaHHA HyMepyeThbcsl apaOChbKUMM IudpamMu 1 JPYKYEThCS 3



a63airy. dopmyBaHHS TUTaHb Y TOPSAIKY JICGHHOMY MOYMHAETHCA 3 MPUNMEHHHKA
HHpOH.

5. OcHOBHa YacTHMHA TMPOTOKONY CKJIQJAE€THCS 3 PO3ILIIB, SKI MAarOTh BiIMOBIIATH
NyHKTaM TOPANKY JeHHOTO. Po3mimm HymepyloTbes apaOChkumu  IudpamMu i
OyIyIOThCSI 32 TAKOIO CXEMOIO:

° st ctucioi popmu npotokodi: "CIITY XAJIN - YXBAJIMJIN";

° qutst moBHOI (hopmu mpotokodi: "CIITYXAJIN - BUCTVYIIUIIA - YXBAJIWIIA".
[Ticis cnosa "CIIYXAJIM" 3 HOBOro psiaka 3a3HA4YalOThCS MPI3BHINE Ta I1HIMiAIH
(1HiIiaz iMeH1) KOKHOTO JIOTIOB11a4a.

VY nosHiil ¢popmi npotokoiy micias cioBa "BUCTYIINIIN" ¢ikcyroTbCcsi BUCTYIH THX
0Ci0, fAKi B3sUIM ydacTb B OOTOBOpPEHHI MAOMOBIiMI (TMUTaHHS TOPSIKY JCHHOTO).
Buctynu odopMioroThesi B MPOTOKOM1 13 3a3HAYEHHSAM TOCaJl, MPI3BUII Ta 1HIIIAJIB
(iHiiany), IMEH JOMOBiAa4iB Y HA3MBHOMY BIAMIHKY, BUKJIQJEHHSM 3MICTY BHUCTYILY
a00 MUTaHHS, BIIMOBII HA HHOTO.

6. TexcTu BUCTYMIB y IPOTOKOJI1 BUKJIAJAIOTHCS BiJl TPEThOi 0COOU OJTHUHH.

TekcT abo Te3u JomoBil, OPopMIIEH] IK OKpeMi TOKYMEHTH, A0 TEKCTY MPOTOKOIY HE
BKIItOUaroThes. [licng BigoMocTel Tpo JOMOBijlaya CTABUTHCSA THUPE 1 3a3HAYAETHCS
"TexcT MOMOBII JOIAETHCS 10 MTPOTOKOTY".

[Ticnsa cnoBa "YXBAJIMJIN" ¢ikcyeTrbest npuifHATE pillleHHS 3 OOTOBOPIOBAHOTO
MUTAHHS TOPSJIKY JIGHHOTO, SIKE Ma€ BKJIIOYATH CKJIAO0BI, IO BiJMOBIJAIOTh HA TaKl
MUTAHHSA: KOMY, III0 3pOOHTH 1 B SIKUW CTPOK.

VY pa3i AKmo TpUAMAEThCS PIMICHHS MPO CXBAJICHHS, MOTODKEHHS, 3aTBEPIKEHHS
JIOKyMEHTa, SKWW OOrOBOPIOBABCS Ha 3acCiaHHi, 1€l JOKYMEHT JOMA€THCS 10
IPOTOKOJY. 3a HasBHOCTI 1HIIMX JIOKYMEHTIB, 110 PO3MISAANINCA Ha 3acigaHHl Ta QakT
OoOroBopeHHs1 SIKMX OyJa0 3a(iKCOBaHO B TEKCTI MPOTOKONIY, BOHU HYMEPYIOThCS
apabcbkumu 1udpamu (Hanmpukiaa, 1oAarok 1, momarok 2). Y BIAMOBIIHUX MyHKTaX
MIPOTOKOTY MTPOCTABIISIFOTHCS TTOCUIIAHHS Ha I1i JTOAATKH.

[TpoTokon miAnMCye roJoByIOYUI Ha 3aCiJlaHHI KOJET1aJIbHOTO (I0paadoro) Opraty ta
cekpetap (3a HassBHOCTI1). [IpoTokos 3acigaHb KOMICIH MAMUCYIOTh YC1 WICHH KOMICII.
7. JIuctu CcKIamaroThCs 3 METOK OOMIHY 1H(OpPMAIIIEID MK 3aKJIaJoM Ta OpraHaMu
JIEp’)KaBHOI  BIaJW, OpraHaMM MICIEBOTO CaMOBpSIyBaHHS, iX TIOCAJOBUMH 1
cyx00oBUMH oco0aMM, 3akKjajaMd, YyCTAaHOBaMH, OpraHi3alisMH Ta I1HIIUMHU
(b13UYHUMH 1 FOPUIUYHUMU 0COOAMH.

bnanku mucTa MaroTh Taki peKBI3UTH:

o HaliMEHYBaHHs 3aCHOBHHMKA 3akiady ( YepHiBellbka MIChKa pajia);
° MOBHE HAaliMEHYBaHHS 3aKJ1aay BIAMOBIIHO JI0 YCTAHOBYMX JOKYMEHTIB;
° JOBIZKOB1 JaHi Mpo 3akian (MoImToBa ajapeca, HoMmepu TenedoHiB, (akcis,

paxyHKiB y OaHKY, aJipecy eIeKTPOHHOI IMOIITH TOIIIO).

PexBizuTamu nmcra €: mara, peecTpamiiHUi 1HAEKC, MOCUJIAHHS HA PeECTpaIliiHun
IHIEKC 1 Jary NMOKyMeHTa, Ha SKWA HAJAa€ThCsl BIAMOBINB (3a mOTpeOH), ampecar,
3aroJIOBOK JI0 TEKCTY, TEKCT, BIIMITKa MPO HAasIBHICTh AOJATKIB (32 moTpedu), miamnuc,
BIJIMITKa PO BUKOHABIIS.

JlaToro nucta € jgara WOro MiANMUCaHHS, siKka Mae 30iratucs 13 JaTol peecTparlii
BUX1JIHOI KOPECITOHIEHIII].



Texkct nucTa BHUKIAAAE€THCS BiJl MEPIIOi 0COOM MHOXKHHHM 3 BUKOPUCTAHHSIM CIIIB:
"MpoCHUMO MOBIIOMHUTH...", "po3'scHIOEMO, TIT0...".
3a3Buuail y JIUCTI TOPYIIYETHCSA OTHE MUTAHHS.
8. AKT - JOKYMEHT, CKJIaJICHUW TPYIOI0 OCI0 IS 3aCBIMUEHHS BCTAHOBICHUX (DaKTiB
a6o momiii. AKTH OPOPMITIOIOTECS 3a Pe3ybTaTaMu PEBi3ii (HiHAHCOBO-TOCIIONAPCHKOT
JISTIBHOCTI, M1/l Yac NpuiiMaHHs-IIepeJaBaHHs ClIpaB, CIMCAaHHS MaliHa TOILO.
JlaTtoro akTa € gara oro cKjajacHHS.
TekcT akTa ckiIafaeTbes 31 BCTYMHOI Ta KOHCTATy040i YaCTHH.
VY BCTymHIN 4YacTHHI 3a3HAYalOThCS MIACTABMU ISl CKJIAJIaHHS aKTa Ta HA3UBAIOTHCS
ocoOu, SIK1 CKJIaJId akT abo OyiH MPUCYTHI MPU LbOMY.
VY KoHCTaTyrou1i 4aCTHUHI BUKJIAJAIOThCS CYTh, 3aBJAAHHS, XapaKTEp BUKOHAHOT POOOTH,
BCTaHOBJIEHI (akTH, mMpomno3uilli Ta BUCHOBKHU. KoHcCTaTyroua dYacTHHA MOXKeE
0OpPMITIOBATHCS Y BUIJISIII TAOJHIII.
VY KIHII TEKCTy aKkTa 3amuCylOThCs JaHl MPO KUIBKICTh MPHUMIPHHUKIB akTa Ta ix
MICIIE3HAXO/KEHHSI.
AKT MiAMUCYIOTh yC1 0CO0H, sIKi Opayin y4acTh y HOTO CKJIa/IaHHI.
Oco0a, sika Ma€ 3ayBaXKeHHS 710 3MICTY aKkTa, MIAMHUCYE WOTO 1 BUKJIAA€ CBOIO TYMKY
HA OKPEMOMY apKYyIIli, IKHH TI0MA€ThCS IO aKTa.

IV. PeecTpanist 10KyMeHTIB
1. loxyMeHTH B 3akiiaJil PEECTPYIOThCA LIEHTPANII30BAHO HE3AJIECKHO BiJ CIMOCOOY iX
CTBOPCHHSI, OJICpKaHHS YH BiATBOPEHHSI.
2. Peecrtpamiss JOKYMEHTIB 3IIMCHIOETBbCS BIANOBINHO a0 I[lpaBui opranizaiii
JIJIOBOJICTBA Ta apX1BHOTO 30epiraHHs JOKYMEHTIB.
3. PeecTpaltiss TOKyMEHTIB MPOBOAUTHCS 3 METOIO 3a0e3MedyeHHs X 00J1KYy, KOHTPOJIIO
3a BHKOHAHHSM 1 OTNEPAaTMBHUM BUKOPUCTAaHHAM iHGOpMAIli Ta IMOdsIrae y BEJCHHI
3amucy OOJIIKOBMX JaHUX TIPO JIOKYMEHT, SKHM (IKCYe€TbCcs (DaKT CTBOPEHHS,
BIJIMIpaBICHHS a00 OTpPUMaHHS JOKYMEHTA IUISIXOM TIPOCTABJICHHS Ha HBOMY
PEECTPAIIITHOTO THACKCY 13 3aMTMCOM Y BIJIMTOBITHUX KypPHAJIAX peecTpallii HeoOX1THIX
BIJIOMOCTEH MPO JIOKyMEHT.
4. Peectpamii miamAraroTh BXifHI, BUXIJHI Ta BHYTPINIHI JOKYMEHTH (JOBIAKH,
JIOTIOB1JTH1 3aITUCKH, 3asBH, IPOTOKOJM 3aciiaHb NMEJAaroriyHux paji, KOMICIHA TOIIO).
5. JIOKyMEHTH PEECTPYIOThCS JIMIIE OAWH pa3: BXIAHI - y JCHb HAJIXOHKEHHS a00 HE
MI3HIIIE HACTYIMHOTro poOOYOoro AHs, SKIIO JOKYMEHT HAAIMIIOB y HepoOouyuil yac,
CTBOPIOBaHI - Y JIeHb MiAMUCaHHS a00 3aTBEPKEHHS.
6. JloxymeHTH, SKI HAIXOIATh N0 3aKjady, PEECTPYIOTbCA B JKypHall BXIJHOI
KOPECTOHJEHIIT, Ti, [0 BIANPABISIOTHCA, - Y JKypHaJIl BUXIAHUX JIOKYMEHTIB,
BHYTpIIIHI - y XypHaJIl BHYTPIIIHIX JIOKYMEHTIB, HaKa3W - y >KypHajax peecrparii
HaKa3iB.
[Tepenik MOKyMEHTIB, IO HE MIJJIATAIOTh peecTpallii HaBeACHO y JOAATKy 3 A0 i€l
[HCTpYKIIIi.
[IpumipHi dopMu peecTpamiiHUX >KypHATIB BXIAHUX, BHXIJHUX, BHYTPIMIHIX
JIOKYMEHTIB HaBeleHO y nomatkax 5 - 7 mo IlpaBun opranizamii AiIOBOICTBA Ta
apxiBHOTO 30epiraHHs JOKYMEHTIB.
7. JJOKyMEHTH pEeCTpPyIOThCS 3a IPylaMu 3aJ€KHO BijJ Ha3BU BUJY, aBTOPa Ta 3MICTY.
OKkpeMo peecTpyrOThCS:



BX1TH1 JOKYMEHTH;

HaKa3" 3 OCHOBHOI JISTLHOCTI;

HaKa3W 3 pyXy YYHIB/BUXOBAHIIIB,;

HaKa3| 3 aMiHICTPaTUBHO-TOCTIONAPCHKUX MMUTAHb;

HaKa3M 3 KaJpOBHUX MUTaHb TPUBAJIOTO 30€pIraHHs;

BHYTpIIIHI JTOKYMEHTH (NIPOTOKOJM, JIOBIJIKH, JOMOBIJAHI, TOSICHIOBAJIbHI
3aMKCKH, 3asBH MPaIIBHUKIB TOIIO);

° OyXrajaTepchbki JOKYMEHTH;

° 3BEpHEHHSI T'POMAJIIH, Y TOMY 4YHCJ1 OaTbKiB a00 3aKOHHUX MPEICTABHUKIB
YUHIB;

° 3anmuTH Ha MOy 1H(OpMaIlito.

8. JIoKyMeHTH, IO TEePeNaroThCs EIEKTPOHHOIO MOIITOI y CKaHOBaHIA (opmi 6e3
eJIEKTPOHHOTO LU(POBOrO MIANKUCY, PEECTPYIOTHCA OKPEMO BiJ IHIIUX JOKYMEHTIB 13
3a3HAYEHHSIM EJIEKTPOHHOI a/IpecH BiANPaBHUKA Ta aJipecara.
9. Ilix 4ac peecTpamii TOKyMEHTa HA/IA€ThCA YMOBHE MO3HAYEHHS - PEECTPALIHMIMA
iHaekc. CkJagoBl YaCTUHM PEECTpaALIHOrO 1HAEKCY JOKyMeHTa (KpiM 3BEpHEHb
TPOMAJISIH) BIAOKPEMITIOIOTHCS OIHA B/l OJTHOI MPABOOIYHOIO MOXMIIOK PUCKOIO.
10. Jlnga BXITHUX JOKYMEHTIB PEECTpAIliiHUM 1HACKC CKJIAJA€ThCS 3 TMOPSIKOBOTO
HOMEpa Ta IHAEKCY chpaBu, Hanpukian 89/01-11, ne 89 - mopsakoBudt HOMeEp
JOKyMeHTa y Mexax poky, 01-11 - iHaekc cpaBu 32 HOMEHKJIATYPOIO CIIPaB.
11. ¥V BuXigHOTO Ta BHYTPIIIHBOTO (32 BUHSATKOM HaKasiB, MPOTOKOIIB) JOKYMEHTa
pEECTpALITHUI 1HAEKC CKIIAIA€ThCS 13 1HJEKCY CIpPaBH 32 HOMEHKJIATYpOIO CIIpaB Ta
nopsAnKoBoro Homepa, Hampukman 01-12/176, nme 01-12 - i#gexc chopaBu 3a
HOMEHKJIATyporoO cIpas, 176 - MOpsSAKOBHI HOMEP TOKYMEHTA Y MEKaX POKY.

V. CkjalaHHsl HOMEHKJIATYPH CIPaB
1. Homenkmarypa crpaB - 000B'SI3KOBHIA [Tl 3aKJIay CHCTEMAaTU30BaHHUM MEPETiK Ha3B
(3aroJI0BKiB) CIIpaB, 10 (OPMYIOThCS 13 3a3HAYEHHSIM CTPOKIB 30€pIraHHsI CIpaB.
2. HomeHnknatypa cropaB CTBOPIOETBCS 3 METOIO BCTAHOBJICHHS B 3aKjiajl €IMHOTO
nopsiaiky GopMmyBaHHS cCHpaB, 3a0e3MedyeHHs iX OOJiKy, OINEepaTUBHOIO TOIIYKY
JOKYMEHTIB 3a iX 3MICTOM 1 BHJOM, BU3HAYE€HHS CTPOKIB 30€piraHHs crpaB 1 €
OCHOBOIO JIJIsl CKJIaJaHHS OIKCIB CIpaB MOCTIHHOTO Ta TpuBajoro (moHag 10 pokis)
30epiraHHsi, a TakoX g oOdiky crnpaB TuMyacoBoro (A0 10 pokiB BKIIIOYHO)
30epiraHHs.
3. Cknamanas ta oQOpMIICHHS HOMEHKJIATYpH CIIpaB 3A1MCHIOETHCS BIAMOBIAHO [0
BuMor maBu 1 posniny IV [IpaBun opranizaiii 1i10BoJCTBA Ta apX1BHOTO 30€piraHHs.
4. Homenknarypa copaB 3akjiagy poO3poOSSe€TbCS BIAMOBIIATBLHOIO OCO00I0  3a
Oprasizailiro JUTOBOICTBA Y 3aKJIaJll CIIJIBHO 13 3aCTYITHUKAMH KEPIBHHUKA.
5. HoMeHkmatypa cripaB yXBaIIOETHCS €KCTIEpTHOIO KoMmiciero (mani - EK) 3aknany, sxa
CTBOPIOETHCS BIJMOBIIHO /10 3aKOHO/IAaBCTBA.
6. 3aknaa mnoromxye HoMmeHkiatypy copaB 3 EK Bigminmy ocBith HoBocenuiibkoi
paiepxkaaMIHICTpaIli.
7. Homenknatypa chpaB 3akjaay MiJIArae TOTOMKEHHIO 3 BIIJILJIOM OCBITH
HoBocenuipkoi paiiaep:kaaMiHicTpalli OMH pa3 Ha M'AThb POKIB a00 HEBIJIKIAIHO B
pa3i ICTOTHUX 3MiH Y (hOopMi BIACHOCTI, CTPYKTYP1, PYHKIISAX Ta XapakTepl poOOoTH.



8. TMoromxeny EK apxiBuum Bimmimom  KoBenbchkoi paiimepikaaMiHiCTpallii
HOMEHKJIATypy CIIPaB 3aTBEP/KYE KEPIBHUK 3aKIIaTy.
9. HanpukiHili poKy HOMEHKJIATypa CIIpaB 3aKpUBAETHCS MiJACYMKOBUM 3alMCOM IPO
KaTeropii Ta KiJIbKICTh CIPaB, 3aBEICHUX Y BIAMIOBITHOMY POIIi.
10. Homenkmarypa cmnpaB mopoky (He mi3Hime 20 TrpydaHs) YTOYHIOETHCH,
3aTBEP/IKYETHCA KEPIBHUKOM 3aKjajy Ta BBOAUTHCA B Jit0 3 01 ciuHA HACTYymHOTO
POKY.
VI. ®opmyBaHHs cipaB, 30epiraHHs JOKYMEHTIB

1. ®opmyBaHHS CIIpaB - TPYIYBaHHS BUKOHAHUX JOKYMEHTIB Yy CIIPaBH BiATOBIIHO 10
HOMCHKJIATyPH CIIPaB.
2. ®opmyBaHHS CIpaB 3aKiajy 3[IUCHIOETbCS 3 AOTpUMaHHsAM BuMor IlpaBui
oprasi3artiii 11JIOBOJICTBA Ta apXiBHOTO 30epiraHHs TOKYMEHTIB.
3. Hakazu 3 OCHOBHOi MisUIBHOCTI 3aKiany, aJMiHICTPAaTUBHO-TOCIOIAPCHKHUX,
KaJpOBHUX IMUTaHb Ta PYXy Y4YHIB TPYMYIOThCS B Pi3HI CHOPaBU y XPOHOJOTTYHOMY
MOPSIAKY BIJIITOBITHO JI0 X BUIB Ta CTPOKIB 30epiraHHs.
4. JIOKyMEeHTH, 3aTBEpIKCHI HaKa30oM KEpiBHHKA 3aKJanay, € J0JaTKaMH JI0 HbOTO 1
TPYIYIOTHCS PA30M 13 IUM PO3TOPSTINM JTOKYMEHTOM.
5. JluctyBaHHSI TPYNYyEThCA 3a 3MICTOM 1 KOPECHOHJEHTCHKOIO O3HAKOK Ta
CUCTEMATU3y€EThCSI B XPOHOJOTYHOMY MOPSIAKY: JOKYMEHT-BIANOBIAb PO3MIIYETHCS
3a JOKyMEHTOM-3aITUTOM.
6. AndaBiTHa KHUTa Y4YHIB/BUXOBAHIIB, KypHAJIM TPYNH MOJOBKEHOTO NHSA, OOMIKY
IOPOIMYIIEHUX 1 3aMIHEHUX YPOKIB, KHUTM OONIKY Ta BHJIadl CBIJIOUTB 1 JOAATKIB /0
CBIJIOLTB Mpo 0a30By 3arajibHy CEPEIHIO OCBITY, CBIJOITB Ta JOJATKIB /10 CBIJOITB
PO TMOBHY 3arajibHy CEpeHIO OCBITY, 30J0TUX Mefanei "3a BHUCOKI JOCSTHEHHS Y
HaByaHHI" Ta cpiOHUX Menanei "3a JMOCATHEHHS y HaBYaHHI" MPOITHYPOBYIOTHCS, a
CTOpPIHKM HYMepyroThcsi. Ha ocTaHHIi CTOPIHIN KYpHATY/KHUTH POOUTHCS 3aluC Mpo
KUIBKICTh CTOPIHOK Yy JKypHaJl/KHU31, IO MIANUCYE KepiBHUK 3akiany. [limmuc
KEpIBHUKA CKPITUTIOETHCS TIEUATKOIO 3aKIIaTy.
7. Y pasi moTpebu 3a pIICHHSIM IMEJaroriyHoil paay y 3aKiai MOXYTh CTBOPIOBATHUCS
Ta BECTHUCS IHIII XypHAIH (KypHAJI MPAKTHYHOTO TICHUXOJIOTA, COIIaJLHOTO Teaarora
TOIIIO).

VIIL.Excnepru3a nHiHHOCTI JOKYMEHTIB.

IHopsinok MiATOTOBKH CIIPaB A0 NepeIaHHsA IS ApXiBHOI0 30epiraHnHs

1. ExcriepTusa miHHOCTI JOKYMEHTIB Ta MOPSIOK MiATOTOBKU CIPAB 0 MepeIaHHs s
apXiBHOTO 30epiraHHs 371MCHIOIOThCS Ha MijacTaBi [IpaBui opranizaiiii A1JI0OBOACTBA Ta
apXiBHOTO 30epiraHHs JJOKYMEHTIB.
CrieriaabHi BUMOTH JI0 €KCHEPTH3U IIHHOCTI JOKYMEHTIB Ta TOPSAKY IiJITOTOBKH
CripaB J0 TepeJaHHs I apXIBHOTO 30epiraHHs 3akiaay IepeadadeHi IIi€ro
[HCTpYKITIEIO
2. Jlnsa opranizaiii Ta mMpoBeJACHHS €KCIEPTU3H IIIHHOCTI JOKYMEHTIB, 110 yTBOPUIIUCS
y IiJTOBOJCTBI 3aKjiady, Ta MOJAHHS PE3yJbTaTiB eKCIEPTH3HU IIIHHOCTI JOKYMEHTIB Ha
posmsig  EIIK  nmepkaBuoro apxiBy (EK apxiBHOro Bijjiily pallOHHOI paju)
yrBoproeThesi EK 3akmany. CtBopenns EK Ta opranizamist ii po6OTH 311HCHIOIOTHCS
BiZIMOBITHO 10 mocTtaHoBu KaGinety MinictpiB Yikpainu Big 08 cepmast 2007 poky Ne
1004 "IIpo mpoBeaeHHsI €KCIEPTH3U I[IHHOCTI JTOKyMEHTIB" Ta Hakazy MiHicTepcTBa



foctuiiii Ykpainu Bix 19 uepsus 2013 poky Ne 1227/5 "Ilpo 3arBepmxenns TumoBoro
MOJIOKEHHS TPO EKCIEPTHY KOMICII0 JIepKaBHOTO OpraHy, OpraHy MiCIIEBOTO
CaMOBpSyBaHHS, JCPKaBHOTO 1 KOMYHAJIbHOTO IMiJMPUEMCTBA, YCTAaHOBU Ta
opranizaiii", 3apeectpoBanoro B MinictepcTsi roctuiii Ykpainu 25 uepBus 2013 poky
3a Ne 1062/23594.

Cknag EK Ta mosnokeHHsS MpO HEl 3aTBEPIKYIOThCS HAKA30M KEpIBHHUKA 3aKJamy.
T'onoBoro EK npu3HayaeThCsi OAMH 13 3aCTYNHUKIB KEPIBHHKA 3aKJIaly, CEKPETApEM -
oco0a, BIAMOBiJaJIbHA 32 JOKYMEHTH, IO MiJIAraloTh 30€piraHHioO Ta MEepPEeAaHHIO B
apxis..

Ho cknagy EK 3aknagy 3a iX 3roior0 MOXYTh BXOJIWTU MPEICTAaBHUKH apXiIBHUX
YCTAHOB, OpraHy BHUILIOTO pPIBHSA, METOAMYHHMX IIEHTPIB, MPO(dECIHHUX CHUIOK, iX
00'e/THAHD.

3. CnpaBu mocTtiiiHoro Ta TpuBajoro (moHaa 10 pokiB) 30epiraHHs MepeaarOThCs Ha
30epiranHs 0co0i, BIJMIOBIIANIbHIN 3a apXiB, 32 OMKCaMH, IO CKJIAJIAI0ThCS 0COOaMH,
BIJIMOBIATbHUMU 32 (DOPMYBaHHS CHpPaB 3 BIAMOBITHOTO HAIIPSIMY.

[TpuiiHATTS KOKHO1 CIIpaBU 3MIMCHIOETHCS y TMPUCYTHOCTI TpAIliBHUKA, KWW Tepeaae
JOKYMEHTH.

4. V KiHII KOXXHOTO TMPHMIpPHUKAa OMHCY 0cC00a, BIANMOBIaNbHA 3a apxiB 3aKiaiy,
MPOCTABIIAE MIJMUC IIOA0 MPUNUHATTA CIpaB 3 OOOB'SI3KOBUM 3a3HAYEHHSIM KIJTBKOCTI
(umdpamu 1 cI0BaMHM) MEPEIAHUX CIIPAB 1 3a3HAYAE Jary.

5. Ilicna mpuMHATTA crpaB MOCTIMHOTO Ta TpuBajoro (nmoHan 10 pokiB) 30epiranus, 3
KaJIpOBUX MUTaHb 0c00a, BIJMOBiAaNbHA 32 apXiB 3aKJajy, Ha MiJCTaBl OMUCIB CIPaB,
3a SIKUMH 3/11MCHEHO MPUUHATTSA JTOKYMEHTIB, 33 BCTAHOBIIEHOIO (POPMOIO TOTY€E piyHI
PO3/I1IU 3BEICHUX OIUCIB CITPaB:

° nocTiitHOTO 30epiranus (y 3aKiaii, mo € mpxepeiaoM popmyBanas HAD);
° TpuBaioro (nmonaxa 10 pokiB) 30epiraHHs;
° 3 KaIpOBUX NMHUTAHb.

Oco06010, BIAMOBIIAIIBHOIO 32 apXiB, CKIAAAE€THCS aKT MPO BHIIYYEHHS U1l 3HUIICHHS
JIOKyMEHTIB, HE BHeceHuX 10 HAD.

6. 3BeleHMI OINUC CHpaB TMOCTIMHOrO 30epiraHHS CKIAMAEThCS Y YOTHPHOX
npumipaukax. [licms cxBamenns EIIK gepkaBHOro apxiBy Ta 3aTBepIKCHHS
KEepPIBHUKOM 3aKJIaly OJWUH HOTO NPUMIPHHUK HAIPABISIETHCS JCPXKABHIM apXiBHIN
YCTaHOBI YW apXiBHOMY BIAJUTY MICBKOI paau, y 30HI KOMIUIEKTYBAaHHS SIKOTO
nepeOyBae 3akiaj, APYrHMil NPUMIPHUK 30€piraeTbcsi sIK HEJOTOPKaHUM 0c00010,
BIJIITOBIJAJIBHOIO 32 apXiB 3aKJIay, TPETIH, YETBEPTUN - BUKOPUCTOBYIOTHCS Yy 3aKJIaIl
JUISL TIOTOYHOTO TMONIYKY CIpaB 1 y pa3l iX mepeAaHHs Ha MOCTiHE 30epiraHHs
HAJIXOTh J0 BIAMOBIIHOT apXiBHOI YCTAHOBH.

7. 3Beaenuil onuc TpuBajoro (moHaa 10 pokiB) 30epiraHHS CKIAHAETbCS y TPHOX
npuMipHUKaX. J[o HbOTO BKIIIOYAIOTHCS TAKOXK CIPABH, SIKI 32 HOMECHKJIATYPOIO CITpaB
MarwTh CTpoK 30epiranHs "mo mikBigarii 3akmany". Ilicns cxanenus EK 3akmamy
NPUMIPHUKK OIMKCY HampaBIsiiOThbecsl HAa cxBaiieHHs EK oprany ympaBiiHHS OCBITOIO.
[Ticnss moBepHEHHsI BCIX MPHUMIPHHUKIB OIMUCY MOTO 3aTBEPIKYE KEPIBHUK 3aKIIAy.
[lepmmii mpuMiIpHUK OMNHUCY 30€pIiraeThCs B 3aKiajl SK HEIOTOPKAHUU, MPYTHUH - €
pobourM 1 BUKOPHUCTOBYETHCS JJisi TOTOYHOTO TIONIYKY CHpaB, TPETi MOxe
HAJICWJIATUCS JUTSI KOHTPOJIIO BIITMOBITHOMY OpTaHy YIpaBJIiHHS OCBITOIO.



8. Omuc cmpaB 3 KaJpOBUX MHUTaHb CKIANIAETHCA Yy 3aKiail, SKUM HE € JKEepeIoM
dbopmyBanus HAD - y n1BoX nmpuMipHUKaXx.

9. 3aroioBKM CIpaB OMHUCY 3 KaJpPOBHUX MUTAaHb CUCTEMATU3YIOTHCS 32 HOMIHAJIbHOIO
O3HaKOIO (TpPYMyBaHHA B OJHY CHpaBy JOKYMEHTIB OJHOTO BHIY) Y Takii
TIOCJTIIOBHOCTI:

HaKa3W KepiBHUKA 3aKJIady 3 KaJpOBUX IMUTAHb;

HaKa3¥W KepIBHUKA 3aKJIaay 3 PYXY yUHIB/BUXOBAHIIIB;

00JTIKOBI JOKYMEHTH;

CIIUMCKH YYHIB/BUXOBAHIIB (aj(aBiTHa KHUTAa YYHIB/BUXOBAHIIIB);

KYpHaJIU peecTpallii Haka3iB 3 KaApOBUX MTUTAHb;

0CO0OBI CTIpaBy MPalliBHUKIB;

KOHTPaKTH, TPYIOB1 JOTOBOPH;

OyXraiaTepcbki JOKYMEHTH (0COOOBI paxyHKH 13 3apoOITHOI IJIaTH, B pasi iX
BIJICYTHOCTI - PO3PAaxXyHKOBI B1JIOMOCTI 13 3apIljiaTh);

° JOKYMEHTH Ipo Tapuikanito (TapudikaiiiiHi BIIOMOCTI (CIIUCKH));

° JOKYMEHTH PO MPOBEICHHS IeP>KaBHOI aTeCTallii;

° KHHUTY OOJIIKY 1 BUIa4l CBIJIOIITB Ta JIOJIATKIB JIO CBIJIOITB MPO 0a30BYy 3arajbHy
CEpEelHIO OCBITY; arecTariB Ta JOJATKIB /0 aTeCTaTiB MPO MOBHY 3arajibHy CEpPEIHIO
OCBITY, 30JI0TUX Mefajei "3a BUCOKI JOCATHEHHS y HaBYaHHI" Ta CpiOHMX Memamnei
"3a MoCsATHEHHS y HaBYaHH1'";

° JOKYMEHTH PO HEIIACHI BUMAJIKH (aKTH, IPOTOKOJIM, BUCHOBKH, KYpPHAIIN);
° KypHaJU peecTpaillii 0ci0, MOTepHiINX BiJl HENACHUX BUMAJIKIB;

° KypHaIu o0MIKy pyXy TPYAOBUX KHUKOK Ta BKJIQJ0K JI0 HUX;

o KYypHaJl peecTpalli Haka3iB 3 pyXy YUHIB/BUXOBAHIIIB;

° He3aTpeOyBaHi 0COOMCTI IOKYMEHTH MPaIliBHUKIB (TPYAOB1 KHUKKH).

10. Oco6oBi cmpaBu TMpaIliBHUKIB BHOCATHCS JO OIKMCY 3a POKOM 3BUIbHEHHS
mpariBHAKA 1 CHUCTEMATH3YIOThCS 3a TPI3BUINAMH 3BUIBHEHUX TMPAI[IBHUKIB B
angaBiTHOMY MOPSIKY.

11. 3BexmeHi ommcu cmpaB MOCTiHHOTO, TpuBajoro (monan 10 pokiB) 30epiraHus, 3
KaJpOBHUX MUTaHb Ta aKT MPO BIIYUYCHHS JIJIsl 3HUIICHHS JOKYMEHTIB, HE BHECEHUX [0
HA® (mani - akT mpo BWIYYEHHs JUIsl 3HUIIEHHS JOKYMEHTIB), po3msanarThess EK
3aKJ1a/ly OJHOYACHO.

12. 33CO omnwmcu cnpaB 3 KaJpOBUX IHUTaHb Pa3oM 3 AKTaMH PO BUIIYYECHHS IJIS
3HUIIIECHHS JOKYMEHTIB micis cxBajieHHa ix EK 3akmanmy momae Ha posmisan EK
apXxiBHOTO Bigauly Mickkoi pamu. Onucu crmpaB TpuBajgoro (moHan 10 pokiB)
30epirands micas cxBajeHHs EK 3akmany mnonmarorbess Ha po3misig EK  oprany
yIpaBJIiHHS OCBITOIO.

13. Tloromxeni (cxBaJieH1) aKTH TPO BWJIYYEHHS /JIS 3HUINEHHS JOKYMEHTIB, HE
BHeceHUX 10 HAD, 3aTBepIKyIOThCS KEPIBHUKOM 3aKJIATy.

14. Ilicnsa 3aTBepIKEHHS aKTa MPO BIIYYCHHS U1 3HUIICHHS JOKYMEHTIB 3aKJIa]l Ma€e
IPABO 3HUIIUTH TOKYMECHTH.

15. KepiBHuk 3akiamy 3000B'si3aHul 3a0e3meunTH 30€pEKECHHS JOKYMEHTIB, a y pasi
BKJIIOUEHHS 3aKJIaly JO CIUCKY OPUAMYHUX OCi0 - mkepen ¢popmyBanHHss HAD micns
3aKIHYEHHS BCTAHOBJICHUX TPaHUYHHMX CTPOKIB iX 30epiraHHs B LbOMY 3akjail -



3a0e3MeunTy TepelaHHs JOKYMEHTIB JIJIsi TIOCTIMHOTO 30epiraHHs apXiBHOTO BILTY
palioOHHOT paau.

3acTynHUK IMpeKTOpa

3.I1. MeJabHUK

3arBepa:keHo
Haka3 MeJbHUKIBCHKOIO JIIICI0
Bix 29.12.2022 Ne 68

Iepeaik

JOKYMEHTIB, 10 CTBOPKITHCH il Yac AiAJIbHOCTI
MeJbHHUKIBCHLKOIO JIile10, i3 3a3HaUYeHHSIM CTPOKIB 30epiraHHs

Ne 3/m Ha3Ba Buay 10KyMeHTy Crpok 30epiranas
0 JIIKBiaIii
1. Craryt 3aknany /!
3aknangyct. 30
. . . 0 JiKBifamii 3aKia,
2. Hakasu kepiBHUKA 3 OCHOBHOI JisITBHOCTI A At Y
cT. 16-a
Haxka3u kepiBHUKA 3 KaIpOBUX MUTaHb: (PO MPUHHATTS Ha
poOOTY, IEpeMiIIeHHS 3a MOCaI010, IEPEBEACHHS Ha 1HIITY
po0oTY, CyMiCHHUIITBO, 3BITLHEHHSI; ITi IBUILIEHHS KBaJi(iKarlii,
3 CTaXyBaHHS, 3MiHa OlorpadiuHUX JAaHUX; 3A0XOUCHHS 755 o1 16-6
' (HaropoKeHHs, MPEeMilOBaHHs), OTIaTa Mpalli, HapaxyBaHHS p-Ct:
pI3HUX HaI0aBOK, JOILIAT, MaTepialibHO1 JOTIOMOTH; BC1 BUIU
BiJIITYCTOK MPALiBHUKIB 3 BAKKUMH, BIAIYCTOK 100 AOIVIATY 3a
JTUTUHOIO, BIJIITYCTOK 0€3 30epekeHHs 3apOo0iTHOT TIIaTH)
4. Hakasu kepiBHUKa 3 pyXy YYHIB/BUXOBaHI[IB I5p.
Haxka3u xepiBHUKA 3 KaIpOBUX MMUTaHb 0COOOBOTO CKIIaLy
5 THMYaCOBOTO 30epiranHs (IIPo BiAPSKCHHS; CTATHCHHS; HaJaHHS 515 or 16-6
) MIOPIYHUX OIUIAYyBaHHX BiAITYCTOK Ta BiIYCTOK y 3B S3KY 3 p-, €T
HaBYaHHSIM )
6 Hakasu kepiBHUKA 3 TOCIIONAPCHKUX MUTaHb (B OCHOBHIN 5o or 1628
' TUSITTEHOCTI) p-, CT.
7. ItaTHuii po3nuc 75 p.,ct. 37-a
1 p. micas 3aMiHA
8. [IpaBuia BHyTPIIHEOTO PO3HOPSAKY HOBUMH

cT. 397




9. Tapudikariifai ClIMCKU 25 p., cT. 415
[TonmokeHHS PO CTPYKTYPHI MIAPO3AUTH 3aKiany (3a ix
10. . 75 p., ct. 39
HasIBHOCTI)
. . . 5 p., micst 3aMiH HOBUMH,
11. | ITocamoBi iHCTPYKIIT IPALIBHUKIB 3aKIaxy or. 43
. 0 JiKBiAawii 3aKia,
12. | IIporokomnu 3aranbHUX 300piB (KOH(EpEHIIii) KOIEKTUBY A cf ?2 a Y
[IpoTokomnu 3acinanp MeaarorivHol pajau, arecTamiitHol KoMicii
13. 10 p., ct. 14-a
TOLIO
14. | [1nan poOotu 3akiany Ha KaJeHAApHUH piK 6 p.
15. PoGounii HaBUaIBbHUM TIJ1aH 3aKJIa Ty Jlo 3aMiHM HOBUM
. . 0 JiKBijamii 3aKa,
16. KonexktuBHuit 10roBip A Aall Y
cT. 395-a
17. | Po3knaa HaBYaJIbHUX 3aHATh Jloku He MuHe notpeda
18 CrarucTiyHi 3BiTH 3 MUTaHb 3arajbHOI CepeIHbOI OCBITH ((popMu 1
" | Ne3H3-1, Ne 3H33, Ne 83-PBK Towwo) p-
JlokyMeHTH (ITPOTOKOJIM 3acijaHb Ta PIIICHHSATECTAIlIHHUX
19. | xoMiciii, XapaKTEepPUCTHKH, aTeCTaIlIiHI JIUCTH) PO MPOBEICHHS 5p., ct. 636
aTrecTarliif i BCTaHOBJICHHS KBastiikarii
OKYMEHTH (CB1JI0IITBa, aKTH, IOTOBOPH) HA 3eMJI0, CLIOPYIU S
A VyM (cBin ’, > 1 pH) ’ PYH, o mikBigauii 3aknamy,
20. | maiiHO, HA IPaBO BOJIOAIHHS, KOPUCTYBAHHS, PO3IOPSIKEHHS oL 87
MaiHOM '
21. | OcBitHi mporpaMu 3aKiamgy /o 3aMiHK HOBUMH CT. 553
[IpoTokonu 3acianp KOMICii PO pe3yinbTaTu Aep>KaBHOL
22. | migpcyMkoBOi aTecTarllii y4HiB Ta J1OKyMEHTHU (YYHIBCHKiI poOOTH) 3p.,cr.567-a
arecrarii
73 [IpuiiManbHO-31aBaIbHI AKTH 3 yCIMa JOJIaTKaMU, CKJIaJIeH] y pasi Mo mikBigarii 3akmamgy
" | 3MiHHM KepiBHUKA 3aKJIaxy CT. 45-a
3 p. mics 3MiHM TTOCAIOBUX
24 [IpuiimManbHO-31aBalIbHI aKTH 3 yciMa JI0/1aTKaMu, CKJIJIeH] y pasi Ta MaTepiajabHO
" | 3MIHM TOCAJOBHUX Ta MaTepiaIbHO BIAMOBITAIILHUX OCI0 BIAMOBIAAJILHUX OCIO,
CT. 45-6
25. | acmopr 3aknamy Ip, cT. 541
26 3BepHEeHHS (MPOTMO3HIlii, 3asiBH, CKAPTH) TPOMAJISH Ta TOKyMEHTH 5 or. 82-a
" | (mcTH, DOBiAKH, aKTH) 3 TX pO3TISALY P, €T
27. | AndaiTHa KHUTA YYHIB/ BUXOBAHIIIB 10 p., cT. 525-¢
28. | OcoboBi cripaBu mpariBHUKIB 75 p. c1. 493-B
29 Oco000B1 crpaBy YUHIB/BUXOBAHIIIB 3 p. Ty 3aKIHMCHHA
' paBiy a60 BUOyTTH, CT. 494-6
o 3anurtaHHs, HE
30. | TpymoBi KHUKKH TTPaIliBHUKIB 3aTpeOyBaHi HE MEHIIIC

50 pokis, cT. 508




Knauru o6miky Ta Bumadi (peectpaiiii) CBiONTB 1 10AaTKIB 10
CBIIOITB IPO 06a30By 3arajbHy CEPEAHIO OCBITY, aTECTATIB Ta

31. | momartkiB A0 aTecTaTiB MPO MOBHY 3arajbHy CEPEIHIO OCBITY, 75 p.,ct. 531-a
30JI0TUX Meziajel «3a BUCOKI JOCATHEHHS Y HaBYaHHI» Ta
cpiOHUX Menanen «3a JOCATHEHHS Y HaBYaHHI»
Kuuru o6niky Ta BUaavi moxBajJbHUX JHUCTIB «3a BUCOKI
32. | DOCsSrHEHHS y HaBYaHHI» Ta MOXBaJbHUX I'PaMoOT «3a 0cOOJIKBI 10 p.
JOCATHEHHS Y BUBUEHHI1 OKPEMHUX MPEeIMETIB»?
Knacni xypramu (I-IV ta V-XI (XII) k1aciB) Ta xypHaau 00Ky
(HaBYANIbHHUX JOCSATHEHB YUHIB, Ki IepeOyBaloOTh Ha
33. | iHOUBiAyaJbHOMY HaBYaHHI, IUTAHYBAaHHS Ta 00Ky poboTH 5p., cr. 590
rypTKa, aKyJIbTaTUBY TOILO, IPYIIH OJOBKEHOIO JTHS,
MPOMYIICHUX 1 3aMIHEHHX YPOKIB)
34 Kypnai peecrparii 0ci0, MOTEPITIINX BiJl HEIIACHUX BUITAIKIB 45 p., MCIA SaKiHACHHA
' YpHAI peectp ’ p JKypHaiy, ct. 477
35 XKypnain o0niky nepeBipok, peBi3iii Ta KOHTPOIIIO 32 BUKOHAHHSAM 50 or 86
" | iX pekoMeHalii (KOHTPOJIBHO-BI3UTALIIHUN Ky pHAT) p- €T
36. | TaGemi HaBUANBHUX JOCATHEHb YUHIB (CBIIOLTBA TOCSITHEHB ) 30epiraroTbcs B yUHIB
. o JikBigauii 616ai0TeKkH
37. | InBenTapHa kHura 016110T€4HOTO GOHITY A Aat ’
ct. 805
33 Kypnan peectparii (e1exkrporHa 6a3a) Haka3iB 3 OCHOBHOT o nmikBigariizakuamy
" | miAIBHOCTI ct. 121-a
39 Kypnan peectpartii (e1exkTporHa 0a3a) HaKa3iB 3 KaJpOBUX 755 o 121-6
" | nmuTanb (0cO6OBOTO CKIIay) TPUBAIOTO 30epiraHHs p- €T
40 Kypnain peecrparii (e1ekTpoHHa 0a3a), HaKa3iB 3 Pyxy 15
" | y4HIB/BHXOBaHIIiB p-
XKypnan peectpartii (enexkTpoHHa 6a3a) HaKa3iB 3
41. | agMiHICTPaTUBHO-TOCIIOIAPCHKUX MMUTAHb, 3 KAAPOBHUX MTUTaHb Sp.cr. 121-B
(0co0oBOTrO CKIIAy) THMYACOBOTO CTPOKY 30epiraHHs
42. | XKypnan o6maiKy pyxy TPyAOBHX KHHKOK 1 BKJIAJIOK /10 HUX 50 p. ct. 530-a
XKypuanu peectpaliii (e1eKTpoHHa 6a3a) MPOTOKOJIIB MeJaroriayHoi
43. | paau, 3aranpHUX 300piB (KOH(]EpeHIii) KOJIEKTUBY, aT€CTaIlIHHOT 3p.ct. 122
KOMIcil TOIIO
XKypnan peectparii (enexTpoHHa 6a3a) BXiTHUX, BUXITHUX Ta
44. | BHyTpilHIX (3258, JOMOBITHUX 1 TOSICHIOBAJILHUX 3aITUCOK TOIIIO) 3p.ct. 122
JIOKYMEHTIB
45. | Kypnan peectpartii (e1exkTporHa 0a3a) 3BepHEHb TPOMAISTH S5p.ct. 124
46. | XKypnau peecTparii 3anuTiB Ha MyOniyHy iHPOPMALIiI0 Sp.cr. 124
XKypnanu peectpartiii iHCTpYKTaXiB 3 MUTaHb OXOPOHH Tparli Ta 10 p. micna saxineHis
47 6e}3]§e1<1/1 }KI:/ITTCIEHJ'IBHOCTip g P ’ KypHany, cr.ct. 480,
481, 482
5 p. mics 3aMiHA
HOBOIO Ta 32 YMOBHU
48. | 3BeneHa HOMEHKIJIATypa CIpaB 3aKiIary

CKJIaZICHHS 3BEJICHUX
onuciB crpas cT. 112-a




3acTynHUK TUPEKTOpPa 3.I1. MeabHUK

Honarok 1
o IHcTpykuii 3 gisioBOACTBA
MeabHMKIBCHKOIO Jiler0
(nyHkT 3 posainy II)
BUMOI'
10 0(popMJIEHHSI JOKYMEHTIB, III0 BUTOTOBJISIIOTHCA 32 J0IMOMOI0K0 KOMII'IOTEPHOL
TeXHIKH
1. JInms npykyBaHHS TEKCTIB CIY)KOOBMX JOKYMEHTIB BHUKOPHCTOBYETHCS TapHITypa
Times New Roman, mpudt - posmipom 12 - 14 apykapchbKux MyHKTIB. [103BOISETHCS
BUKOPHUCTOBYBATU HIPUPT po3mipoM & - 12 ApyKapChbKUX MYHKTIB JJIA JAPYKYBaHHS
peksizuty "lIpi3Buille BUKOHABIS 1 HOMEp HOTO TenedoHy", BAHOCOK, MOSICHIOBAJIbHUX
HAIKUCIB IO OKPEMHUX €JIEMEHTIB TEKCTY TOKyMEHTa ab0 Horo peKBi3UTIB TOIIO.
[lin wac npykyBaHHS 3arojIOBKIB JO3BOJISIETHCSI BUKOPHCTOBYBATH HAmiBXKHPHUN
mpudt (pssmMuii a0 KypcuB).
2. Texct nokymeHTiB Ha marepi ¢popmary A4 (210 x 297 miniMeTpiB) PEKOMEHOBAHO
npykyBatu uvepe3 | - 1,5 mixpsakoBoro iHTepBaiy, a ¢opmary AS (210 x 148
MUTIMETPIB) - uepe3 1 MIKpSIIKOBUN IHTEpPBAJ.
JIoKyMEeHTH MOBUHHI MaTH Taki 1oJisg (MUIIMETPIB):

° 30 - miBe;
° 10 - mpage;
° 20 - BepXHE Ta HUXKHE.

PekBi3uTu 1O0KyMeHTa (KpIM TEKCTY), SIKl CKIaAal0ThCsl 3 KUIBKOX PSIIKIB, IPYKYIHOThCS
yepe3 | mikpsaakoBui iHTepBan. CkiaaaoBl yacTUHM pekBi3uTiB "Anpecar”, "['pud
3arBepkeHHs ", "I'pud moromkeHHs" BiIOKPEMITIOIOTHCS OAWH BiJl oAHOTO uepe3 1,5
MDKPSIJIKOBOTO 1HTEpPBAITY.

PekBi3uTH JOKYMEHTA BiJIOKPEMIIIOIOTHCS OAMH BiJ OAHOTO 4yepe3 1,5 - 3 MiKpsSIAKOBUX
IHTEpBaJIH.

3. Ha3Ba Buly TOKyMeHTa IPYKY€THCS BEIUKUMU JIITEPAMHU.

4. PosmudpyBanns mianucy B pekBizuTi "[liamuc" apykyeThcsi Ha piBHI OCTAaHHBOTO
psKa HA3BU TIOCAIH.



5. He poGuthbcst BiACTYN Bia MeXi JIIBOTO MOJs Aiisi pekBi3uTiB "Jlata mokymenta',
"3aronoBok 10 TeKcTy mokymeHTta", "Tekct" (6e3 ab3amiB), "BiaMiTka mpo HasBHICTH
nonatkiB", "[Ipi3Buine BUKOHABIIA 1 HOMED Horo TenedoHy", HaliMEHYBaHHS TTOCATU Y
pekBizurax "[limmuc" ta "Ipud noromkenns", Hamwcy "3rigHo 3 opuriHaioMm'", a
takox ciiB "CIIYXAJIN", "BUCTYIIUJIN", "Y XBAJIMJIN", "HAKA3VYIO".

6. 3a HasIBHOCTI KUJIBKOX IpU(1B 3aTBEPAKEHHS 1 MOTOKEHHS BOHU PO3MIIIYIOTHCS Ha
OJJTHOMY pIBHI BEPTUKAJIbHUMM psaxamu. llepmmid rpud - Big Mexi JiBOro moJjs,
npyruii - yepe3 104 miniMeTpu Bi MEX1 J1BOTO MOJIS.

7. Ilin yac opopMIIeHHSI TOKYMEHTIB Ha JBOX 1 OLIbIIE CTOPIHKAaX JApyra Ta HacTyIH1
CTOPIHKH MaroTh OyTH MpoHyMepoBaHi. [lepiiia cropinka He HyMepy€eThCA.

8. TexcTu TOKYMEHTIB MOCTIMHOTO 30epiraHHs APYKYIOThCS Ha OJHOMY OOIll apKyliia.
JIOKyMEeHTH 13 CTPOKOM 30epiraHfs 10 5 pOKIB MOXHa APYKyBaTH Ha JHUIOBOMY 1
3BOPOTHOMY OOI11 apKyIIIa.

JlonaTox 2
no IncTpykuii 3 xiJioBoacTBa
y MeiabHUKIBCbKOMY Jinel
(myHkT 4 po3niny II)
IEPEJIIK
NOKYMEHTIB, Ha SIKUX IJANKC 10CAA0BOI 0CO0H 3aCBiAUYETHCH
BIIOMTKOM MEYaTKHU 3aKJIAAy
1. Axtu (BUKOHaHHS pOOIT, CHUCAaHHS MareplaJbHUX I[IHHOCTEH, (PIHAHCOBUX
NIEPEBiPOK, BUIYYCHHS JOKYMEHTIB JJIsl 3HUIIICHHS, TIepelaBaHHs CIIPaB TOIIIO).
2. JloBigku (TIpo BUKOPUCTAHHS OIOUKETHUX AaCUTHYBaHb Ha 3apoOITHY IUIATY,
HapaxyBaHHS 13 3apOOITHOI IJIaTH TOIIIO).
3. JloroBopu  (mpo  MarepiadbHy  BIANOBIJAIBHICTh,  HAyKOBO-TEXHIYHE
CHIBPOOITHHUIITBO, MIAPSIAN, OPEHIY TIPUMIIICHb, BAKOHAHHS POOIT TOIIIO).
4. JloxymeHTH (OBIIKH, MOCBIMYEHHS TOIIO), IO 3aCBIMYYIOTh IMpaBa TPOMASH 1
IOpUJINYHUX OCI0.
5. JlopyueHHs Ha ofiep>KaHHS TOBapHO-MaTepiaTbHUX IIHHOCTEH.
6. 3aBIaHHA (Ha MPOEKTYBAHHS 00'€KTIB, TEXHIYHUX CIIOPY/, KaniTajabHe OyIBHUILITBO,
TE€XHIYHI TOIIIO).
7. 3pa3ku BIAOMTKIB MEYATOK 1 MIJNUCIB MPAL[IBHUKIB, SIKI MalOTh MPABO 3/11CHIOBATH
(h1HAaHCOBO-TOCIIOIAPCHKI OMepaIlii.
8. Komropuc BUTpar (Ha KaJbKYJIAIIKO 3a JOTOBOPOM, Ha KamiTajdbHE OYyIIBHUIITBO
TOIIIO).
9. Jluctu rapaHTiliHi (Ha BUKOHAHHA POOIT, HAJaHHS MMOCIYT TOIIO).
10. Onucu cnpaB noctiiHOTO, TpUBajoro (moHayn 10 pokiB) 30epiraHHs, 3 KaJpoBUX
MTUTaHb.
11. lITarni po3mnucHy.
12. TpynoBi KHIKKH.



Honarok 3
o IHcTpykuii 3 gistoBOACTBA
MebHMKIBCBKOTO JIiLer0
(myHKT 6 po3niny IV)
MEPEJIIK
AOKYMEHTIB, 110 He MiVIAralTh peecTpauil crneniajibHo
NPU3HAYEHOI0 1JIsl IHOI'0 0C000K0

1. I'padixu, Hapsau, 3asBKU, pO3HAPSIKH.

2. 3BeneHHs Ta iH(opMallis, HagiciaH1 10 BioMa.

3. HaBuanbHi muiadu, OCBITHI Mporpamu (KOIri).

4. PexyiaMH1 IOBITOMJICHHSI, TIJIaKaTH, TporpaMu Hapa/l, KoHGEpeHIIii ToI1o.
5. Hopmu Butpar Marepiaiis.

6. BiTanbHi TUCTH 1 3aMPOIICHHS.

7. pykoBaHi BUAaHHS (KHUTH, )KypHAaJIU, OIOJIETEH]).

8. MicsiuHi, KBapTaibHi, MBPIYHI 3BITH.

9. ®opMH CTaTUCTUYHOI 3BITHOCTI.

10. dorosopu.



Jonarox 4

a0 IncTpykuii 3 xijioBoacTBa
MeJbHUKIBCHKOTO JIiLIE0

MEJIbHUKIBCbKHUH JIIIEN
IIALIBKOI CEJIUIIHOI PAJIU

KOBEJILCHKOI'O PAMOHY BOJIMHCHKOT OBJIACTI

00 ciyns 2023 poky

HAKA3YIO:

Jupexrop

3 HaKa30M O3HAMOMJICHI:

HAKA3

c. MenpHUKH

IIpo

Im’s ITPI3BUILE

T IITHAC
mara

Ne 00

Hamis I[TAJAJIFOK



Honarok 5
a0 IncTpykuii 3 xijioBoacTBa
MeJabHHUKIBCHKOIO JIIeIo

ITALIbKA CEJIUIIHA PAJTA
MEJbHUKIBCbKUM JILEN
KOBEJIbCbKOI'O PAMOHY BOJIMHCHKOI OBJIACTI

ByJ1. llleBuenka 56, c. Mensuukwn, 44008, Tem. 95-5-78, e-mail: melnykivskaschool@gmail.com,
xox €JIPTIOY 25093422

Ne Ha Ne BiJ

a00

Ha Ne Bij



mailto:melnykivskaschool@gmail.com

Jonarok 6
a0 IncTpykuii 3 xijioBoacTBa
MeabHHUKIBCHKOIO JIIEIo

ITALIbKA CEJIUIIHA PAJTA
MEJbHUKIBCbKUM JILEN
KOBEJIbCbKOI'O PAMOHY BOJIMHCHKOI OBJIACTI

ByJ1. llleBuenka 56, c. Mensuukwn, 44008, Tem. 95-5-78, e-mail: melnykivskaschool@gmail.com,
xox €JIPTIOY 25093422

JIOPYYEHHS
“« > 20 p. Ne
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