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[Tosoxenne o OyxraaTepun :
Yupexaennst “UHCTHTYT HHHOBIUHOHHBIX TEXHOJIOTHH H YHEPreTHR

1. OBLLME TTOJIOKEHHA
1 Hacrosimee,: [lonoxenne o  Oyxranrepuu  (nanee-Tlonoxenue) — MHCTHTYT
MHHOBALMOHHbIX Texuonomﬁu SHEPreTHKHM (J1anee - HHCTHTYT) Onpeenser LeiH, 3a1a4u, GyHKIMH, pasa
M OTBETCTBEHHOCTL OYyXTranTepHH.

12, ByxranTepusi  sBisieTcss  CTPYKTYPHBIM  [10/pas/iejieHHEM HMHUTD, nomuuunssch
HENnocpeacTreHHO pekropy MHeTuTyTA.

13 I"napHbIiA Oyxranrep Hucruryra HazHayaeTcs H ocBoboKAACTCA o1
3aHUMaeMOM JI0/1KHOCTH NpHKa3om pekTopa MuctuTyTa.

14. Ha Bpems otcyrersus raasHoro Oyxranrepa (KOMaHAHpOBKA, OTnyck, GonesHb M T.01.)
PYKOBOJICTBO  OCVILECTB/IS€T €ro  3aMecTMTElb. @ [PH  OTCYTCTBHM  MOCJIEAHEI0 npyroe
JIOMPKHOCTHOE [T, O YeMm 00baBageTes npukasoM no MuctutyTy.

1.5, [Ipy  HaszHaueHuH W YBOJILHEHWM  [JlaBHOro Oyxranrepa Inpuem M- cl1aya
aen oopmiseTcs aKTOM: [10C/1e POBEPKH COCTOAHMA YUETA H OTHETHOCTH.

1.6. B cBoel aeaTenbHOCTH OyXraaTepHs pyKOBOACTBYETCS,

« 3akonom KP o Gyxrantepckom yuere:

* [I0J0KEHHEM 10 OYXIranTepekoMy YHeTy:

* HAJIOTOBLIM KO/IEKCOM:

* HHBIMH HOPMATHBHLIMHU JIOKYMEHTAMMU O OYXTanTepCKOM yuere:

e YeraBoMm HHCTUTYTA:

« nacrosiuum osokenuem:

1.7.  TnaBublit Oyxranrep HeceT OTBETCTBEHHOCTb 3a (DOPMHUPOBAHME YHETHOH [MOJIMTHKH,
BeJeHHe Oyxranrepekoro y4eTa, CBOEBPEMEHHOE MPEACTaB/ACHHE MOAHOW MW A0CTOBEPHON
OyXranTepekoi OTYETHOCTH, ODECTICHHBAET COOTBETCTBME OCYLUECTBIACMBIX XO3AHCTBEHHBIX OrEpalMii
3AKOHOAATENLCTRY, KOHTPO/b ABHKEHHS HMYILIECTBA W BbINOJIHEHHEM 0053aTe/IbCTB.

2. CTPYKTYPA
21. CTpyKTYpY W LITATHYIO YMCICHHOCTH Oyxrantepuu yreepxiaaer pekrop Mucruryra no
MpeJCTaBIeHHIO [IaBHOro OyxXrairepa.
2.2. JIOMKHOCTHBIE HHCTPYKIMH pabOTHUKOB OyXrajTepuu YTBEPAKIAIOTCA PEKTOPOM HHCTHUTYTA 110
MpeACTABICHUIO raaBHoro Oyxrairepa.

33A71AYH
Ha Gyxrantepuio Bo3nararoTes CIe/1yolLIHE 3a/1a4uH:

3.1 DopmupoBaHHe NOJHOH M 10CTOBEPHON HHpOopMaLHK O AeaTenbHOCTH HHeTHTYTA. ero
MMYIIECTBEHHOIO NMOJOKEHWA, I0OX0/1aX M PacXo/1ax /uld No/b30BaTelel OTYETHOCTH:

3.2 Byxrantepckuii Y4eT W OTYETHOCTh JOMKHBI ODecHequTh HeodXxoaumyr uHbOpMaUHIo A
KOHTpOAs cobntoneHns 3akoHoaatenbeTBa Kuiproisckoi Pecriy0/MKH MPH OCYIIECTBICHHH XO3AHCTBEHHBIN
onepaiMii M MX 1enecoodpasHOCTHIO W IPPEKTHBHOCTBLIO, HANHYHEM M ABHKCHHEM HMYLIECTBA M
00f3aTeIbCTB, & TAKKE 3a HWCMOTb30BAHHEM MATepPHATbHBIX. TPYAOBBIX H (DHHAHCOBBIX pPECYPCOB B
COOTBETCTBHM C YTBEP/KACHHBIMH HOPMaMK M CMETAMM:

33. Beaenue OyxraiTepckoro yuera HENpepbiBHO C MOMeHTa CO3/1aHHA Huctumyma 1o
PEOPraHH3aUMN MM JIMKBHAAUMH B OOPAIKE, VCTAHOBICHHOM 3aKOHOZaTeAsCTBOM Kuipruiackon
Pecnyonuku.






4. OYHKIIHUH
4.1 Opranuzaumsi yvyera OCHOBHbIX (JOHAOB, MaTEPHAJIOB, JACHEKHBIX CPEJACTB. MCIOJHEHHE CMET
PAcXO0/I0B, W3/IEPIKEK TPOU3BOACTBA M 00paLleHHs.

4.2 Cocrarnienne 6anaHcor u OyxXraaTepckoil OTYETHOCTH.

4.3 PaspabGotka u npuusTHe pabouero miaaHa cueTos, GOPM MEPBUYHBLIX YHYETHBIX AOKYMEHTOB.
NpUMEHSEMbIX 15 0(hOpMIICHHS XO34HCTBEHHbIX ONepauMi, N0 KOTOPbIM  HE MPEYCMOTPEHbBI THIIOBLIC
(opmb.

4.4 Pazpabotka (hop™M 10KYMEHTOB BHYTPEHHEH OYXraaTepeKoi OTYETHOCTH.

4.5.06ecneuenne mnopsaka nNpoBeieHUs  WHBeHTapwsauuu. Koutponuposanue  npoBeaCHHs
XO3AHCTBEHHbBIX ONEpPaLHi.

4.6. Orpaxxenve  Wa  cuetax OyXraaTepckoro ydera ONEpailtMH, CBA3aHHBIX C JIBHKCHHEM
JIEHEHHDBIX CPE/CTB, 3aqu‘§wﬂnem M MepevHC/IeHHeM HaJOroB M APYIUX [J1aTeKeH B OIOMKET M
BHEGIOLKETHBIE (POHIBL. '

4.7 . TlpuMeHEHHE YTBEPHJ/ICHHBIX B YCTAQHOBJIGHHOM  MOPAAKE THIOBBIX YHH(HUMPOBAHHBIX
GopmM NepBHYHOH YHETHOH JOKYMEHTalMH, CcTporoe cobutoseHue nopsaaka odopmiaeHus 5TOM
JIOKYMEHTALIHH,

4.8. CroeBpeMeHHOE OTpakeHHE Ha cyeTax OyXraaTepckoro yuera ornepauui, CBA3ZAHHBIX C
NBHIKEHHEM OCHOBHbBIX CPE/CTB, TOBAPHO-MATEPHATLHBIX IEHHOCTEH M I€HEIKHBIX CPE/ICTB.

4.9. ObecrieueHre CBOEBPEMEHHBIX PACYETOR N0 3apaboTHOH naate.

4.10. TlpaBunbHOE HAuMCAEHHE M MEpPEeUYHC/IeHHE HAJoroB M cOOpPOB B MCCTHbI

DIO/IKEThI, CTPAxXOBbIX B3HOCOB B INOCYA4pCTBCHHbLIC BHEOIOKETHBIE COLMASTBHBIE ('.]JOH,-'lbII naaTemKeH
B OaHKOBCKHE VUPCHKACHHA, CPEICTBE Ha (]JHHEHCHPOB&HHC KAINWTAIbHBIX BIOKEHUH.
4.11. YuacTtue B MNpPOBCACHHH SKOHOMHYCCKOIo aHanusa X0351HCTBEH HO-(.]JHH&HCOBOH JACATCABHOCTH

Mucruryra no aanusiv OyXrajiTepekoro yuera 4 OTYETHOCTH.
4.12. TlpuHaTHe Mep HO NPEAYNPEsICHHIO HEA0CTAaYH, HE3AKOHHOrO PacXO/0BaHHA JICHEKHBIX
CPEACTB M TOBAPHO-MATEPUAIbHBIX  LIEHHOCTCH, HapyllleHMHs  (PMHAHCOBOTO WM XO3AHCTBEHHOI

sakoHonarelberea KP.

4.13. ObecnedeHne cTpororo coOMOAeHHs WTATHOH, (PUHAHCOBOH M KACCOBOH AMCLIMIUIHHbI,
CMET aJMMHHUCTPATHBHO-XO3SHCTBEHHBIX M JIPYFHX pACXO0/I0B: 3AKOHHOCTH CIHHCAHUA CO CYUETOB
OyxraaTepckoro yuera Heaocrad. AeOMTOPCKOH 3a10/UKEHHOCTH M JIPYFHX [OTEPb: COXPAHHOCTH
OyXraqTepekux A0KYMEHTOB, O(OpPMACHHS 1 C/1a4K HX B YCTAHOBJICHHOM MOPAIKE B apXHUB.

5.TIPABA

5.1 byxranrepus umeer npaso:

+ TpeboBath 0T nojpaszaeneHunit Mucturyra cobaoneHns nopsaka oopmiaeHus onepaumii u
npencTapieHus HeoOXOAUMBIX 10KYMEHTOB U CBEIEHHIA;

» TpebOBaTh OT pyKOBOAWTENEH — CTPYKTYpHBIX — noapasjaenenuii  MHCTUTyTa M OTACABHBIN
CNELMANUCTOB  MPHHATHS  Mep, HANpaBIeHHbIX HAa nNOBbiIeHHe S(OGEKTHBHOCTH  HCMOIL30BAHHA
cpencts  Mucrutyra,  oOecrieueHHss  COXPAHHOCTH  COOCTBEHHOCTH.  MPaBMJILHON  OpraHwsaiiiu
OyXraaTepckoro ydera W KoHTpoas. He npuHMMaTh K MCNOMHEHMIO W O(DOPMICHHIO AOKYMEHTHI (10
orepauusaM, KOTOpbie NPOTHROPEHAT 3aKOHOAATE/ICTBY W YCTAHOBJIEHHOMY [OPSAKY TIPHEMKH,
XpaHeHHs W PacXoJ0BAHWA JICHEKHBLIX CPE/ICTB, TOBAPHO-MATEPHAILHBIX H APYIHX LEHHOCTCH. a Takike
0e3 COOTBETCTBYIOIErO PacropsikeHns peKTopa:

* BECTH [EperiuckKy 1o Bonpocam OyXranTepckoro ydera M OTYETHOCTH, 4 TakKiKe APYIHM
BOMPOCAM,  BXOASLIMM B KOMIETEHIMIO OyXraATepuu U He TPeOYIOLMM  COINIAacoBaHUs € PYKOBOACTBOM
WucturyTa. .

52, [TpescraBuTenbCTBOBATE B YCTAHOBJAGHHOM TOPAAKE OT HMEHH Uueruryra 1o
BOMpOCAM, OTHOCAIIMMCS K KOMOETEHIMH OyXranTepud BO B3aUMOOTHOLICHHAX C HAJIOTOBbIMU.
()MHAHCOBBIMM OpraHamMM, OpraHaMH  rOCY/IapCTBEHHBIX BHEOIOPKETHBIX (DOHI0B, DaHKaMU, KPEAUTHBIMH
VUPEHKICHUAMHU, WHbBIMW TOCYIAAPCTBEHHLIMM W MYHHLMNAILHBIMM  OPraHU3allMsIMH, a TaKKe JIPYIHMH
APEANPUATHIMU, OPraHHU3aLIMAMH, YUPEKACHUIMH;

3.3, ["naBHbIi oyxranrep BlIpaBe B cjydac oOHapy:KeHWs HE3aKOHHBIX ACHCTBHH
JIOJKHOCTHBIX JTHILL (MPUITHCOK, M 3JI0YNOTPEOAEHHH ), HCTIOIb30BAHMSA CPEICTB HE 110 HA3HAYCHHIO H APVIHX
HapylleHuil 10KnaabiBaTh pektopy MHCTHTYTa 118 NPUHATHA MEp:

5.4. JlaBaTh pa3bACHEHMS W PEKOMEHIAUMH MO BOMNPOCAM, BXOAAUIHM B KOMIETCHLHIO
OyXIra/iTepuu:

SE5, Viasanus Oyxranatepun B npenenax  (yHKUMEA, MPeayCcMOTPEHHbIX HACTOSLILMM






[TonoxeHuem, ARAAIOTCA o0s3aTesIbHLIMH K PYKOBOJCTBY M HCMOJHEHMIO paboTHUKaMH BCEX
CTPYKTYPHBIX nojpazaeneinid Hucturyra.

6. OTBETCTBEHHOCTb
61. Bcew MOJHOTY OTBETCTBEHHOCTH 3a KauecTso H CBOEBPEMEHHOCTh
BBINOJIHEHUS BO3NIOKEHHBIX  HacTosuum  [lonokenuem Ha Oyxranatepuio 3aza4 ¥ QYHKUWHA  HeceT
IJ1aBHbIA Dyxranrep.
6.2 B obssansoctn rnasHoro dyxranrepa BXOAMT!
s00ecneyerne COOTBETCTBHSA OCYUIECTBIAEMBIX OpraHn3aLmeil Xo3iicTBeHHbIX onepaluii 3akoHonatenbeTey KP,
KOHTPOIIb HA/l ABMKSHHEM HMYLIECTBA H BhINOIHEHHEM 00A3aTe/IbCTB;

* COrJIacOBaHMWe MepeyHs JHL, UMEIOLIHX MPAaBO NOANKMCH NMEPBHYHBIX JOKYMEHTOB:
* MOANHCAHUE JIOKYMEHTQB, KOTOPHIMU O(OPMIASIOTCS XO3SHCTBEHHbIE ONEPALIMH C JICHEKHBIMU
CpeACTBAMH, B CiiyHae OTcyTg;Hs Ha TO YIOJTHOMOHEHHbBIX HM JIMLL
*COCTAB/ICHHE JIOCTOBEPHOH OYXraiTepcKOH OTHETHOCTH HAa OCHOBAHMM NMEPBHYHbLIX OYXranTepekux
JIOKYMEHTOB, Npe/CTaBleHHe JaHHOH OTHETHOCTH B YCTAHOBIEHHLIE CPOKH COOTBETCTBYIOLIHM OpraHaM;
* flojiNMcanne OyXrajiTepeKol OTYETHOCTH B CBOJIHOM OYXranTepckoi OTYETHOCTH:
* (pOpMHUPOBAHHE YUETHOW MOJUTHKH MHCTHTYTA;
* [poBeIcHUE NPOBEPKH OpraHu3alum GYXrajlTepekoro y4eTa i OTYETHOCTH B CTPYKTYPHbIX
NoApa3ieNeHHAX MHCTHTYTA, CBOEBPEMEHHOE NOBEIEHHWE 0 CBeleHHs PabOTHHKOB OYXraaTepuH H CTPYKTYPHbIX
noapasaeneHuii HHCTHTYTa HOBOBBEACHHIT B 061aCTH OYXrajTepeKOro y4eTa, KOHTPOAA H OTHETHOCTH:
* obecrieyeHHe COXPAHHOCTH DYXTANTEPCKHX IOKYMEHTOB, 0(OpMISHHE | fIepe/laya uX B YCTaHOBASHHOM Nopaake
B APXHB;
~obecneyeHue 3aKOHHOCTH cricanns ¢ GajlaHca WHCTHTYTa HEAOCTad, AeOMTOPCKOH 3aM0/KEHHOCTH M JIPYTHX
noTeph.

6.3 HcknountensHO riasHelii Oyxranrep HeceT OTBETCTBEHHOCTD 3a!

* HEMpaBHIIbHOE BeleHHe OYyXraiTepcKkoro yuera, CeACTBHEM Yero ABWIMChH 3anyIleHHOCTh B OyXraiTepekom
yuerTe 1 UCKaKeHHs GyXraaTepeKkoii OTHETHOCTH:

* NPHHATHE K UCTOJHEHMIO 1 0OPMIIEHHE TOKYMEHTOB 110 ONepaLaM, KOTOpbIe TPOTHBOpEHaT
VCTAHOBJICHHOMY TOPSAKY TNPHEMKH, OMPHXOAOBAHWA, XpaHeHWs M  PACXOJ0BAHMUSA JEHEKHBIX CPEACTB,
TOBAPHO-MATEPHAIILHBIX M IPYIHX LEHHOCTEl:

* HECBOEBPEMEHHYIO M HENPABWILHYIO BhIBEPKY Onepauuii HO pacueTHOMY W APYrduM cuetam B GaHkax,
pacyeToB ¢ AeOHTOpaMH H KpeaHTOpaMH;

* COCTABIIEHUE HENOCTOBEPHOH ByXraaTepekoil OTHETHOCTH N0 BHHE Dy XrainTepHu;

* IpyrHe HapyLIeHUA MON0KEHHIT H HHCTPYKIHI 10 oprasnsaiun OyXraaTepekoro yuera.

6.4. 'nasHslit Gyxrantep HapaBHe ¢ PYKOBOAMTENEM HECET OTBETCTBEHHOCTD 3a:

* HapylueHne NpaBuil 1 MOJOKEHHI, PerlaMeHTHPYIOIIHX (PHHAHCOBO-XO3AHCTBEHHYIO AEATE/ILHOCTh;

*HAPYIUCHNE CPOKOB [MpEACTABJACHHS KBAPTAlbHLIX W TOMOBBIX OYXranTepckux OT4YeToB M Ganancos
COOTBETCTBY UMM OpraHam.

6.5  Crenenb OTBETCTBEHHOCTH APYruX paboTHUkOB OyXrajiTepul YCTAHABAMBACTCH AOMHHOCTHLIMM

MHCTPYKLIMAMMU.

7. BBAUMOOTHOILEHHA
7.1 B nnane peannzaluuu CBoMX GyHKUNiT Gyxrantepus B3aumMoieHcTBYET:
- ¢ oTAenom Kkaapos MucTuTyTa - 110 Bonpocam noadopa Kaapos s OyXrajaTepHi, pacueTa
3apaboTHOil iaTkl paboTHHKOB MHCTHTYTA B COOTBETCTBHH C MPHKA3aMM O MpUME Ha paGoTy. YBOJBHEHHH, OTITYCKE,
nepemetienun B Hucruryre;
- C CekpetapemM - Mo BOMpocaM, CBA3AHHLIX C COCTAB/IEHMEM CIPaBOK, CBE}IEHHF{, CBOJIOK 1O 3anpocam
pyxosoacTea MuCcTHTYTA, nONyHEHHE MOUTOBbLIX 3aKa3HLIX [THCEM:
= € HJIOroBbiIMM, CTATHCTHYECKHMMH MW COUMANLHBIMHW OpraHamm - no  BOMOpoOCaM  MpeactaBlicHis
COOTBETCTBYIOILEH OTUETHOCTI,
- ¢ DAHKOBCKMMH CTPYKTYPaMH - JUlS OCYLIECTBIEHHS PACHETOB C MOMOUIBIO AOKYMEHTOB, O(OPMIASEMbIX B
OyxrajnTepuH.

8. SAKJHHOYHTEJILHBIE MOJIOXEHKWA
8.1 Miamenenus u 10noNHeHns K HactosieM [TonokeHunio yTBepKIAOTCA U BBOASTCA B ACHCTBHE NPHKAIOM
pextopa Mueturyra.  —
8.2 Kourpons 3a nestenbHOCTLIO OyXrantepuu ocyluectsaset pekrop Mucturyra.






