Request for Quotation

RFQ Title: Procurement of equipment

Date of Solicitation: 01/04/2026

Submission Date and time: 08/04/2026 no later than
18:00 Kyiv time.

Questions and Clarifications Due by: 05/04/2026

Request for Quotation (RFQ)
for the procurement of equipment

NGO ‘Development of Citizenship Competencies in
Ukraine - DOCCU’ within the framework of the
project "Enhancing the level of safe education for
children and adolescents affected by the war in the
Sumy, Kharkiv and Donetsk regions of Ukraine",
financed by the Department of the FEuropean
Commission for Civil Protection and Humanitarian
Affairs (ECHO) is conducting a procurement of
equipment.

Place and delivery time: Zlatopil, Kharkiv Region,
starting from the date of signing the Agreement. The
Agreement may be extended subject to the availability
of project funding.

Instructions for submitting

If the candidate is a legal entity or an individual
entrepreneur, he must include the following
information in the proposal:

- Letter — a response according to the sample attached
to this RFQ;

- Copies of documents confirming the registration of a
legal entity or an individual entrepreneur. (Copies of an
extract from the Unified State Register of Legal
Entities and Individual Entrepreneurs; Copies of an
extract from the Unified State Register of Legal
Entities and Individual Entrepreneurs with an
indication of KVED; Copies of the single tax payer's
certificate);

- Notification letter regarding the absence of open
proceedings in the bankruptcy case, etc. (Attached);

- Completed Technical Specification;

- Resume or Portfolio of similar work performed;

- Signed Code of Corporate Ethics;

- Bank account opening certificate;

The participant must provide a certificate confirming
this information as part of their submission.

If the candidate is an individual (not registered as an
individual entrepreneur), he/she shall provide the
following documents:

3anuTt HiHOBOI MPONMO3MUILil

Hasgpa 311I1: 3akyniBJjist 00J1a1HAHHA

Jara xonkypcey: 01.04.2026 poxy

Jara i yac mogannsi: 08.04.2026 poky He mi3HilIe
18:00 3a kuIBCHKUM YacoM

[MocTaBuTH MUTAHHSA TA 3POOUTH YTOYHEHHS MOKHA
no: 05.04.2026 poxy

3anut ninoBoi npono3uuii (3L{II)
IS 3aKymiBJIi 0012 THAHHSA

I'pomanceka opramizaiisi «PO3BHTOK TpOMaIsHCHKUAX
komreTeHTHoCcTel B Yipaini» (I'O “ZJJOKKY”) B pamkax
npoekty “IligBumieHHs piBHS OE3MEYHOI OCBITH IS
IiTel Ta MUNTKIB, SAKi TOCTpPaKIalld BiJl BifHH, Yy
Cymcrekiit, XapkiBchKkii Ta JloHempkiii  oOmacTsax
VYikpaian”, 110 ¢dinancyerbes  JlemaprameHTOM
€Bponeiickkoi Komicii 3 muTanp IUBIIBHOTO 3aXUCTY Ta
TyMaHiTapHOT JIOTIOMOTH (ECHO) TIPOBOIUTH
3aKymiBJII0 00J1aHAHHS.

Micme 1 TepMiH TOCTaBKH: M. 3JIaTONiIb, XapKiBChKa
o0nacTh, MOYMHAIOYM 3 JATH MiJIUCAHHS JOTOBOPY.
Horoip Moxe OyTH MPOAOBKEHUH 3a YMOBH HasBHOCTI
(hiHaHCYBaHHS TPOEKTY.

IncTpykuii 3 noganHsa HiHOBOI MPoNMoO3uLil

S0 KaHIUAAT € IOPUANIHOI0 0c00010 a00 (i3HIHOI0
OCOOOO-MIANPUEMIIEM BiH TIOBUHEH BKJIIOYUTH B
NPOIO3ULIII0 TaKy iHpOpMAaLiio:

- Jlmer — BIiATOBiZAL BIiAMOBIAHO O 3paska, IO
Jomaerbest 10 mporo 31T,

- Komii  mokyMmMeHTIB, 1m0  MiATBEPIKYIOTh
peecTpaiiro IpUANIHOI 0co0M 4M  (i3muHOL
ocobu-mianpuemirs. (Komii Bumucku 3 €IuHOTO
JIep)KaBHOTO PpEECTPY IOPUAWYHMUX o0cid Ta
¢isnunnx ocib-mignpuemuis; Komii BuTAry 3
€IMHOTO JEeP’KaBHOTO PEECTPY IOPHUAMIHUX 0Ci0
Ta (Pi3UYHUX OCIO-TIANPUEMIIIB 13 3a3HAYCHHIM
KBEJl; Komii cBimonTBa IIaTHUKA €IUHOTO
TIOJIATKY );

- JIucT-moBiIOMIIEHHS

110110 BIJICYyTHOCTI

BIIKPUTHX  TPOBAaPKEHb Yy  CIpaBi  Mpo
O6ankpyTcTBO, TOMIO ([lomaeTscs);

- 3amoBHEHA TEXHIYHA CIEIH(IiKaIlis;

- Pesrome a60 noptdoi1io BUKOHAHUX aHAJIOTIYHUX
MIOCTaBOK;

- ITignucanwnii Koeke KOPIopaTuBHOI ETUKH.

- JloBinmka mpo BiAKPUTTSI OAHKIBCHKOTO PaxyHKY.


https://drive.google.com/file/d/1Ur48gyDDUVkypkUfu9hoc6uq8VEShRHA/view?usp=drive_link
https://drive.google.com/file/d/1Ur48gyDDUVkypkUfu9hoc6uq8VEShRHA/view?usp=drive_link

- Letter — a response according to the sample attached
to this RFQ;

- A copy of the identity document (passport);

- A copy of the certificate of identification number of
the individual;

- Notification letter regarding the absence of open
proceedings in the bankruptcy case, etc. (Attached);

- Resume or Portfolio of similar work performed;

- Bank account opening certificate;

The participant must provide a certificate confirming
this information as part of their submission.

- Signed Code of Corporate Ethics.

Submission of proposal in electronic format

Proposals in electronic format must be sent to the
address below by 08/04/2026 no later than 18:00
Kyiv time.

Submissions must be made exclusively in electronic
format (PDF, Microsoft Word or Excel) to
procurement@doccu.org.ua

ATTENTION! Documents must be sent exclusively
to the address procurement@doccu.org.ua. If the
documents are sent in parallel to another email
address, including as a blind copy, such a proposal
will not be considered

Proposals should not contain redundant advertising
materials or complex presentation formats.

Suppliers should not send archived files. Pages with
original handwritten signatures must be scanned and
sent in PDF format as an e-mail attachment.

In the subject of the letter, please note: “Request for
quotations for the procurement of equipment”.
Offers received after the specified time or to a different
email address may not be accepted.

Evaluation criteria
The organization will award the contract to the
responsible supplier based on the results of this request
based on the following evaluation method:

e Price quotation shall be developed in
accordance with the Terms of Reference, Price
quotation shall be developed in accordance
with the provision of the described services
within one month;

e The evaluation criterion is the total cost of
providing the service;

e Proposals submitted after the deadline will not
be considered.

SAxmo kanmuaatr € GismyHO 0c000I0 (3apeecTpoBaHMI
sk QisuyHa ocoOa-miAnmpueMens) BIH Hamae Taki
JIOKYMEHTH:
- Jlmer — BIiANOBIAL BIMMOBIAHO 0 3paska, IO
Jomaetbest Ao mporo 31T,
- Komiro g0kyMmeHTy, 110
(macmopr);
- Komiro noBinkw mpo imeHTHbIKANIHHIN HOMEp
¢bizngHOT 0co0H;
- JIucT-noBiIOMIIEHHS
BiJTKPUTHX

MOCBIUye  0CO0y

BiZICYyTHOCTI
cmpaBi  Tpo

I10/10

NpOBaKEHb Y
0aHkpyTCTBO, TOMIO (Jlomaerncs);

- Pestome abo moptdoio BUKOHAHUX aHAIOTTYHUX
MOCTAaBOK;

- JloBinka mpo BiAKpUTTSI OAHKIBCHKOTO PaxyHKY;

- Iligmucanmii Kosieke KOPIIOPAaTUBHOI ETHKH.

IHopanus npono3uuii B eJieKTPOHHOMY opMarti

[Ipomo3urii B emekTpoHHOMY QopMaTri MarmTh OyTH
HaJICTaHI Ha 3a3Ha4eHy Hmk4de ampecy a0 08.04.2026
poky He mizHinne 18:00 3a KHiBCHLKHM YacoMm.

IMoganHs  MaroTh  3IMCHIOBATHUCS  BUKIIOYHO B
enexktponaomy ¢opmari (PDF, Microsoft Word a6o

Excel) Ha agpecy procurement@doccu.org.ua

YBATA! Jdoxkymentu HeoO0XiTHO HajicjaaTu
BHUKJIIOYHO Ha ajpecy procurement@doccu.org.ua. Y
BUNAAKY SKII0O JOKYMEHTH OylyTh HajgicjaHi

napajejbHO Ha iHIIy eJeKTPOHHY ajapecy, Y TOMY
4YHucIi fIK NPUXOBAHA KOIlis, TaKa NPONO3UILis He
miJJIArae po3risiay.

[Ipormo3urlii He MalTh MICTHTH 3allBUX PEKIAMHHX
MarepiamiB  a0o ckiaamHuX (opMmariB - Mpe3eHTallil.
ITocTawalbHUKW HE TIOBHHHI HAJCWIATH apXiBOBaHi
(atinu. CTopiHKH, Ha SIKUX MAlOTh CTOSTH OPHIIHAJIbHI
BJIACHOPYYHI MiANKCH, Tpeba BiICKaHyBaTH 1 BiANIPaBUTH
y ¢opmari PDF sk momarok 10 enekTpoHHOTO JIUCTA.

B Temi JmcTa mpocuMo 3a3HaYUTH: “3amUT WiHOBUX
NPONO3MIiN MoA0 3aKymHiBJi o01agHaHHA".
[Ipomo3urii oTpuMaHi micns 3a3HadyeHOro 4acy abo 3a
THIIIOO EJIEKTPOHHOIO aJJPECOI0 MOXKYTh HE MIPUUMATHUCS.

Kpurepii ouinroBanus
Opranizaris MIPUCYANUTH BiJIIOBiAaJIbHOMY
MOCTaYaJIbHUKY KOHTPAKT 3a pe3ylbTaraMd I[OT0
3aMMTy Ha OCHOBI HACTYITHOTO METOAY OIiHKHU:

e [[iHoBa TmpPOTO3WINS TOBHHHA PO3POOIATHUCS
srizHo  TexHiyHoro  3aBAaHHA.  TexHIYHE
3aBaHHSA PO3POOJICHO BIAMOBIAHO O HalaHHS
OIMMCAHMX MOCIYT MPOTATOM MICSIIS;

e KputepieMm OIliHKH € 3arajibHa BapTiCTh HAAHHS
MOCITYTH;

e [Ipomosumii, mogaHi Mi3HIIIe
TEePMiHy, PO3TIIAIaTUCS HE OYIyTh.

3a3HAa4YCHOT'O


https://drive.google.com/file/d/1Ur48gyDDUVkypkUfu9hoc6uq8VEShRHA/view?usp=drive_link
mailto:procurement@doccu.org.ua
https://drive.google.com/file/d/1Ur48gyDDUVkypkUfu9hoc6uq8VEShRHA/view?usp=drive_link
mailto:procurement@doccu.org.ua
mailto:procurement@doccu.org.ua

Evaluation component Weight | The maximum Cii1anoBa OUiHKH Bara MakcimaibHa
number of KiJIbKiCTH 0aJIiB,
points you can SIKi MOKHA
get oTpuMaTu
[TinTBEepIKEeHMIA TOCBI 40% 40
Proven experience in 40% 40 i0 61
p BHUKOHaHH ITOA10HUX POOIT
performing similar work IToBHOTA TA NPABUIIBHICT 20% 20
Completeness and correctness 20% 20 n(.))la}mx HOKyMeH.TlB
of the submitted documents Linosa npornosuuis 40% 40
VYei ¢pinaHcoBi npono3uiii
Price of the proposal 40% 40 OTPHUMAIOTh KUTBKICTh OaliB,
All financial proposals will 06epHEHO MPOTOPIIiitHy iX
receive a number of points wini. To6To, HaiiemmeBma
inyersely p.roportional to their POTIOANITis OTPUMYE
price That is, the cheapest LT
offer will receive the MAKCHMAJIbHY KIIBKICTE
maximum number of points, Gais, a IHIII IPOIO3ULIIT
and other offers will receive OTPHUMAIOTh KIIBKICTh OaliB
the number of points in 10 BIHOIIEHHIO 10 1X
relation to their cost to the BAPTOCTI 10 HAMACIICBILIOL
cheapest offer NpoTo3HILi
ol 100% 100 Beboro 100% 100
Technical task TexHiuHe 3aBIaHHA
Ne i/ Tasks 3aBnaHHsa
Line No
1. Procurement of equipment. Technical | 3akymniBnst obnaananHs. TexHiuna cnenudikanis 3a
specifications are available via the | mocuianssm.
link.
Terms and Conditions IToJs10:keHHs1 TAa YMOBH
1. Organization reserves the right to modify by 1. Opranizanis 30epirae npaBo y Oynb-sIKHid
written notice the terms of this solicitation at MOMEHT Ha BJACHHH pO3Cyl 3MIHIOBATH
any time in its sole discretion. Organization YMOBH  IIbOTO  KOHKYpCY  HUISIXOM
may cancel the solicitation at any time MUCBMOBOTO TMOBinoMiIeHHs. Opranizamis
MOXe B Oyab-SKHii MOMEHT CKacyBaTh
KOHKYPC.
2. Organization may reject any or all proposals 2. Opranizaiis MOXE BIIXWIUTH OyIb-SIKY
received oJlepkaHy IPOMO3uIIito0 abo X yci.
3. [Issuance of solicitation does not constitute 3. OmnpuionHEeHHS OTOJIOTIICHHS po
award commitment by Organization KOHKYpC HE SBISIE CO00I0 3000B’SI3aHHS
oprasizauii moxo NpUCyHKEHHsI JOTOBOPY
4. Organization reserves the right to disqualify 4. Opramnizamis 30epirae 3a co00r0 MpaBo HE
any quotation based on vendor’s failure to JNOMYCTUTH JO Yyd4acTi B  KOHKypCi
follow solicitation instructions Oynb-sIKy TNpOMO3MLII0 Ha  MiAcTaBi
HECITPOMOXKHOCTI MoCTavaIbHUKA
JOTPUMYBATHCSI BUMOT KOHKYPCY
5. Organization will not compensate vendors for 5. Opranizanis  He Hamgae Kanmuaaram

their response to the solicitation

KOMITEHCallii 3a IXHId BiATYyK Ha
3aMpOIICHHS IO Y9acTi Y KOHKYpCI.



https://docs.google.com/spreadsheets/d/1uSyT6MYHG-CdedmMTFuhbT4vMXIjVUnL/edit?gid=1804814959#gid=1804814959
https://docs.google.com/spreadsheets/d/1uSyT6MYHG-CdedmMTFuhbT4vMXIjVUnL/edit?gid=1804814959#gid=1804814959

10.

Organization may contact vendors to confirm
contact person, address, and that the proposal
was submitted for this solicitation

The organization also reserves the right to
refer to other sources of information regarding
the past results of the Candidate's activities,
not specified by him in the proposal

By submitting an offer, Candidates confirm
that they understand the terms of the
competition

Information concerning the Candidate and
received from him as a result of participation
in this competition is confidential. The
candidate consents to the disclosure of the
information contained in the submitted
documents to the experts involved in the
evaluation during the selection process. We
draw your attention to the fact that all experts
are bound by non-disclosure agreements.

When evaluating participants' proposals, the
customer is guided by the principles of gender
equality, in particular, ensuring equal rights
and opportunities for women and men in the
procurement process.

10.

Opranizamiiss  Moxe  3BepTaTucs  JO
[TocTayanpHuKiB, 00 YTOYHUTH JIaHI TIPO
KOHTaKTHY 0co0y, aapecy, a TakoX (hakT
MOJIaHHSI MTPOIO3UIIIT Ha el KOHKYPC
Opranizamisi Takox 3aiuiiae 3a co0O0ro
MpaBO 3BepTaTHCA MO0 IHIINUX JpHKepel
iHpOpMaIli MIOO0 MUHYINUX PE3yJbTarTiB
nmisuibHOCTI Kanpmpara, He 3a3HauCHUX
HHAM Y TIPOTIO3HITi |

ITonaroun MIPOITO3HUIIIIO, Kanpunatu
MiATBEPKYIOTh, 110 BOHH PO3YyMIIOTh
YMOBH KOHKYCY.

Indopmartis, mo crocyersest Kanmumara,
i OTpUMaHa BiJl HbOTO BHACIIIOK y4acTi B
LBOMY KOHKYpCi, € KOH(]iIeHUiHHOIO.
Kanmumar Hajmae 3roy Ha PO3KPUTTS
iHpOopMaIii, 10 MICTHUTBCSI B
JIOKYMEHTax,  MOJaHMX,  CKCIIePTaM,
3alTy9eHUM JI0 OIIIHKH Y TPoIIieci Bimoopy.
3BepraeMo Bamry yBary Ha Te, IO BCi
EKCIIEPTH  HECyThb 3000B’s3aHHA  3a
yromamu po HEPO3TOJIONICHHS
iHdopmarii.

[lix vac 3miiCHEHHsI OLIHKH MPOIO3HUIIiH
YYaCHUKIB 3aMOBHUK KepYEThCA
TIPUHITATIAMHA TeHAepHOT piBHOCTI,
30KpeMa IoJ0 3a0e3ledeHHs PIBHUX
paB Ta MOXIMUBOCTEH IKIHOK Ta
YOJIOBIKIB Yy ITPOIIECi 3aKyIIiBIIi.



JucT-BignoBianb
HA 3alIUT LiHOBOI MPONMO3NLii
100 3aKyNiBJIi 001aJHAHHA B MexkaX NpoekTy “IlinBuiieHHs: piBHsA 0e3ne4HOI OCBITH 1JIs1 AiTeH
Ta MiAJITKIB, AKi mocTpa:kaaau Big BiliHn, y Cymcbkiii, XapkiBcbkiii Ta JloHenbkiii 06aacTsax
Ykpainu”, mo ¢ginancyerbes Jlenapramentom €Bponeiicbkoi Komicii 3 nuTaHb HUBLIBHOTO
3axucTy Ta rymadirapnoi gonomoru (ECHO)

ama
Micue

Ha3pa nonaBaua uinoBoi npomno3uuii
Opuanuna aapeca
KonrakTHa inopmanin

VY BIZMOBIJIb HA 3aIMUT HAJIAEMO I[IHOBY MTPOIIO3HIIIIO BIAMOBIIHO A0 TEXHIYHOTO 3aBIaHHS.

Y4acHUK TIATBEPAKYE CBOIO CIPOMOXKHICTH MOCTayaTH TOBApH MPOTSITOM CTPOKY, BH3HAYEHOTO
JloroBopom, BiAMOBITHO /10 (haKTUYHOT MOTPEOM 3aMOBHHKA B MEXKaX peai3allii MpoeKTY.

Ne IHocayra BapricTh
HaJaHHS
NOCJIYTH, I'PH

I1IG:
ITignuc:
Ileyarka 3a HIBHOCTI



Answer letter
to the request for quotation
regarding the procurement of equipment within the framework of the project “Enhanced Protective
Education for War-Affected Children and Adolescents in Sumy, Kharkiv, Donetsk Regions in
Ukraine”, funded by the European Commission's Department for Civil Protection and
Humanitarian Operations (ECHO)

Date
Place

The name of the bidder
Legal address
Contact information

In response to the request, we provide a price offer in accordance with the technical task.

The participant confirms their ability to supply the goods for the period specified in the Agreement,
according to the actual needs of the Customer within the scope of the project implementation.

Ne Service
Cost of providing

the service, UAH

Full name:
Signature:
Stamp



Kommnasis:
Jara:

JlucT-nmoBigoMJIeHHA

[[TanoBHI maHoBe, AsKyeMo 3a Baie 3amikaBneHHs y Hammx nocayrax. Ha Bam 3amut moBogumo 1o
Bamoro Bimoma HactymHe:
1) 3apeeCcTpOBaHUI 3T1IHO YNHHOTO 3aKOHOAABCTBA HA TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, TMPOTH HAC HE po3rnoyara mpoleaypa OaHKpPyTCTBa, HE

PO3IIIAJAIOTECS CYJOBI TO30BH, BCi 3000B’s3aHHS Tepel] KPEAUTOPaMU € BUKOHAHWMH, MH HE
MPUTTMHAEMO JITOBY aKTHBHICT Ta HAJaHHS TOBapiB/TIOCIIYT;

3) Mu He Oynu oOBHHYBadeHI y Oyab-sSIKOMy 3JI0YMHI, IO CTOCY€ThCS Hamoi mpodeciitHol
JUSUTBHOCTI, Ta HE MIATATaeMoO OyIb-KOMY IOKapaHHIO 33 CyJAOBUM BUPOKOM, SIKHM HE MiJyiirae
OCKap>KEHHIO;

4) Mu He € 00’€KTOM CyJOBOTO DIlIEHHS, SIKE Ma€ 3aKOHHY CHITy 3a 3BUHYBAuCHHSM Yy IAXpancCTBi,
KOPYIIIii, y4acTi y 3JI0YMHHIN opraHizaiii a0o Oyb-sIK1i IHIINHA HEe3aKOHHIH TisSIBHOCTI.

5) Bci 3000B’s3aHHs, TOB’s3aHI 3 CIUIATOI0 BHECKIB Ha COIllajibHE CTpPaxyBaHHsS Ta CIUIATOIO
MOJATKIB Yy BIJAMOBIJHOCTI 3 MPaBOBUMHU HOPMaMHU KpaiHM, Jie MU 3apeecTpoBaHi, abo KpaiHu, Jie
BUKOHYBATUMYThCSI YMOBU KOHTPAKTy € BHKOHAHUMH.

(ITigmuc)




Company:
Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your
attention:
1) registered in accordance with the current legislation on the territory of Ukraine.

2) is not bankrupt, no bankruptcy proceedings have been initiated against us, no
lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop business
activity and the provision of goods/services;

3) We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4) We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5) All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




