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HOQP PONG LAO PONG

(Ban hanh theo B¢ ludt lao dong ngay 20 thang 11 nam 2019)

Hom nay, ngay... thang... nam 2021, tai Cong ty .................. , chung t61 gom:
Bén A : Nguwoi sir dung lao dong
Cong ty
bia chi
Dién thoai
Pai dién T Chircvu: ...l Quoc tich: Viét Nam
Bén B : Nguoi lao dong
ONG /BA : Quadc tich:
Ngay sinh: Tai :
Nghé nghiép : Gidi tinh:

Dia chi thuwong tria :

Dia chi cu tru

S6 CMND/CCCD : Cip ngay: Tai :

Ciing thod thudn ky két hop dong lao déng va cam két lam diing nhitng diéu khodn sau day:

Diéu 1: Cong viéc, dia diém 1am viéc va thoi han cia Hop dong

Loai hop dong : ... thang © — Ky lan thy ...

Tu ngay : Dén ngay :

S DHA GBI LM VIBC: .ot
- B0 phan cong tac:

Al o0 110 0 PR
+ Chirc danh chuy€n mon (Vi tri CONE TAC): ... .vvvr it iee ee e et it e ee eee een et et e e e een een e s eae e
- Nhiém vu cong viéc nhu sau:

+ Thuc hién cong viéc theo diing churc danh chuyén moén ctia minh dudi sy quan ly, di€u hanh cua
Ban Giam doc (va cac ca nhan dugc bé nhi¢m hodc uy quyén phu trach).

+ Phéi hop cling véi cac bd phan, phong ban khac trong Nguoi sit dung lao dong dé phat huy t6i da
hiéu qua cong viéc.

+ Hoan thanh nhimg cong viéc khac tiy thudc theo yéu cau kinh doanh ctia Ngudi sir dung lao dong
va theo quyét dinh cua Ban Gidm doc (va céc cd nhan dugce bd nhiém hodc uy quyén phu trach).

Piéu 2: Lwong, phu cép, ciac khoan bé sung khac

Luong cédn ban: ..... dong/thang Phu cép: .....ddng/thang

Céc khoan bd sung khac: tiy quy dinh cu thé cuia Cong ty

- Hinh thire tra lwong: Tién mit hodc chuyén khoan.

- Thoi han trd lvong: Puogc trd lwong vao ngay ... cua thang.
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- Ché d6 nang bac, nang lwong: Nguoi lao dong duoc xét nang bac, nang luong theo két qua lam viéc
va theo quy dinh cua Nguoi su dung lao dong.

Picéu 3: Thoi gio 1am viée, nghi ngoi, bao ho lao déng, BHXH, BHYT, BHTN
- Thoi gid 1am viée: ... gid/ngay, ... gid/tuan, Nghi hang tuan: ngdy Chu nhat®.

- Tr ngay Thir 2 dén ngay Thir 7 hang tuan®:
+ Budi sang : 8h00 - 12h00.

+ Budi chiéu: 13h00 - 17h00.
- Ché d6 nghi ngoi cac ngay 18, tét, phép nam:

+ Nguoi lao dong duoc nghi 18, tét theo luat dmh cac ngay nghi 18 néu trung vo1 ngay Chu nhat thi
s€ dugc nghi bu vao ngay trude hodc ngay ké tiép tuy theo tinh hinh cy thé ma Ban lanh dao Cong ty
s& chi dao tryc tiép.

+ Nguoi lao dong da ky HPLD chinh thirc va c6 tham nién cong tac 12 thang thi s€ duoc nghi phép
ndm c6 hudng luong (01 ngay phép/01 thang, 12 ngay phép/01 nam); truong hop co tham nién lam
viéc dudi 12 thang thi thoi gian nghi hing nim duoc tinh theo ty 1¢ tvong tng véi sb thoi gian lam
vigc.

- Thiét bi va cong cu lam viéc s& dugc Cong ty cip phét tily theo nhu cau ciia cong viéc.

- Piéu kién an toan va vé sinh lao dong tai noi lam viéc theo quy dinh cua phap luét hi€n hanh.
- Bao hiém xa hoi, bao hiém y t& va bao hiém that nghiép: Theo quy dinh cta phap lut.
Diéu 4: Pao tao, boi dudng, cic quyén loi va nghia vy lién quan ciia nguoi lao dong

- Pao tao, bdi dudng: Nguodi lao dong dugc dao tao, boi dudng, huén luyén tai noi lam viéc hodc
duogc guri di dao tao theo quy dinh cua Cong ty va yéu cau cong viéc.

- Khen thuéng: Ngudi lao dong dugce khuyén khich bang vat chat va tinh than khi c6 thanh tich trong
cong tac hodc theo quy dinh cua Cong ty.

- Cac khoan thoa thuan khac g@)m: tién com trua, thuong mac dinh, hd tro xang xe, dién thoai, nha ¢,
trang phuc..., theo quy dinh cua Cong ty.

- Nghia vu lién quan cua nguoi lao dong:
+ Tuén tha hop dong lao dong.

+ Thyc hién cong viéc vdi su tan tam, tan lyc va man can, ddm bao hoan thanh cong viéc véi hi¢u
qua cao nhat theo su phan cong, diéu hanh (bang van ban hodac bang miéng) cia Ban Gidm doc (va
cac ca nhan dugc Ban Giam doc bo nhiém hodc iy quyén phu trach).

+ Hoan thanh cong viéc dugc giao va sin sang chip nhan moi su didu dong khi c6 yéu cau.
+ Nam rd va chap hanh nghiém tc ky luat lao dong, an toan lao dong, vé sinh lao dong, phong chay

chira chay, van hdéa Cong ty, ndi quy lao dong va cac chu truong, chinh sach cua Cong ty.

+ Trong trudng hop dugc cur di dao tao thi nhan vién phai hoan thanh khoa hoc dung thoi han, phai
cam ket s€ phuc vu lau dai cho Cong ty sau khi két thuc khod hoc va dugc hudng nguyén luong, cac
quyén loi khac dugc huong nhu nguoi di lam.

Néu sau khi két thic khoa dao tao ma nhéan vién khong tiép tuc hop tac voi Cong ty thi nhan vién
phai hoan tra lai 100% phi dao tao va cac khoan ché do6 da dugc nhan trong thoi gian dao tao..
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+ BOi thuong vi pham vat chat: Theo quy dinh ndi bd cua Cong ty va quy dinh cua phap lut hién
hanh;
+ C6 trach nhiém dé xuat cac giai phap nang cao hiéu qua coéng viéc, giam thiéu cac rui ro. Khuyén
khich céc dong gop nay duogc thuc hién bang van ban.

+ Thué TNCN, néu c6: do ngudi lao dong dong. Cong ty s& tam khau trir trude khi chi tra cho ngudi
lao dong theo quy dinh.

Didu 5: Nghia vu va quyén loi ciia Nguoi sir dung lao dong
1. Nghiavu :

- Thuc hién déy da nhiing diéu kién can thiét di cam két trong HDLD dé Nguoi lao dong dat hi¢u
qua cong viéc cao. Bdo dam viéc lam cho Nguoi lao dong theo HDLD da ky.

- Thanh toan day du, ding han cac ché do va quyén loi cho nguoi lao dong theo hop dong lao dong,
thoa udc lao dong tap thé (néu co);

2. Quyén lpi:
- Piéu hanh Nguoi lao dong hoan thanh cong viéc theo HPLD (b6 tri, diéu chuyén cong viéc cho
Nguoi lao dong theo dung chirc nang chuyén mon).
- C6 quyén chuyén tam thoi lao dong, ngimg viéc, thay doi, tam hodn, cham dat HPLD va ap dung
cac bi¢n phap ky luat theo quy dinh ctia Phap luat hi¢n hanh va theo ndi quy cua Cong ty trong thoi
gian HDLD con gié tri.
- C6 quyén doi bdi thuong, khiéu nai v6i co quan lién déi dé bao vé quyén loi cia minh néu Ngudi
lao dong vi pham Phap luat hay cac diéu khoan cia HDLD.

Diéu 6: Nhirng théa thuin khac®

Diéu 7: Pidu khoan thi hanh

- Nhimng véan dé vé lao dong khong ghi trong hop ddng lao dong nay thi ap dung quy dinh cua thoa
udc tap the, truong hop chua cé thoa ude thi 4p dung quy dinh cua phép luat lao dong.

- Hop ddng nay duoc 1ap thanh 2 ban c6 gia tri phap 1y nhu nhau, mdi bén giit 1 ban va c6 hiéu luc
ké tr ngay ky.

- Khi ky két cac phu luc hop dong lao dong thi ndi dung ctia phu luc ciing ¢6 gi tri nhu cac ndi dung
cua ban hop dong nay.

NGUOI LAO PONG NGUOI SU DUNG LAO PONG

(Ky, ghi 0 ho tén) (Ky, ghi r6 ho tén)
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Ghi chu:

(1) Thoi han hop dong:

- Truong hop giao két HDLD xdc dinh thoi han: Ghi thoi han khéng qud 36 thang (vi du: 12 théang,
24 thang, 36 thang,...)

- Trueong hop giao két HPLD khéng xdc dinh thoi han: Ghi “Khéng xdc dinh thoi han”.

(2), (3): Cén cik ché dg lam viéc thiee té tai cong ty, cong ty xdc dinh thoi gio lam viée, ngay nghi
hang tuan cho phu hop.

(4) Cong ty va nguwoi lao ddng cé thé théa thudn vé cac ndi dung khdc nhi:

- Vé bi mdt kinh doanh, bi mdt cong nghé: Truong hop nguoi lao ddng lam viéc c6 lién quan truc
tiép dén bi mat kinh doanh, bi mat cong nghé theo quy dinh ciia phdp ludt thi céng ty c6 quyén thoa
thuan bdng van ban voi nguoi lao dong vé noi dung, thoi han bao vé bi mat kinh doanh, bao vé bi
mdt cong nghé, quyén loi va viéc boi thuwong trong truong hop vi pham (c6 thé quy dinh tai mét diéu
riéng trong hop dong).

- Phwong thire gidi quyét trong trwong hop thwc hién hop dong chiu dnh huwéng ciia thién tai, héa
hoan, thoi tiét: Poi véi ngieoi lao dong lam viéc trong linh vuec nong nghiép, ldm nghiép, ngu
nghiép, diém nghiép thi tuy theo loai cong viéc ma hai bén co the gidm mét s6 ndi dung chii yéu ciia
HPLP va thoa thudn bé sung ndi dung vé phwong thu"c gidi quyét trong triong hop thuwc hién hop
dong chiu anh hieong cua thién tai, héa hoan, thoi tiét.



