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Permissions Request 
 

Dear [name of person]: 

I am writing to request your permission, as copyright owner, to [adapt/reuse] the following 
materials: 

Author or Artist: 
Book Title: 
Journal Title: ​​ ​ ​ ​ ​  
Vol.: ​ ​ Issue:  
Year: 
Page numbers: 
Figure or table number(s): 
Image title: 
Material located at: [url]. 

I seek permission to distribute these adapted materials in the following open educational 
resource (OER) textbook:  

Title: 

Authors: 

This scholarly work has been sponsored by [funding organization, if applicable]. 
 
There will be no charge for readers to access the OER in its online or PDF format. The OER 
may also be available for purchase in other formats, and/or be included in an institutional 
repository for preservation, accessibility, and/or research. The entirety of the OER, unless 
specifically noted, is licensed under a Creative Commons Attribution-Non-Commercial-No 
Derivatives 4.0 International license (CC BY-NC-ND 4.0, 
https://creativecommons.org/licenses/by-nc-nd/4.0/) . This means that members of the public 
may freely copy and share the work for noncommercial purposes, so long as they credit the OER 
authors for the original creation. If users remix, transform, or build upon the material, they may not 
distribute the modified material unless granted explicit permission by the OER authors. 

The requested permission extends in perpetuity and to any future revisions and editions of our 
work, in all languages and territories and in all media now known or hereafter developed. These 
rights will in no way restrict republication of the material in any other form by you or by 
others authorized by you. 

If you do not control the copyright on the above listed material, I would appreciate any contact 
information you can provide regarding the proper rights holder(s), including current address(es). 
Otherwise, your signature below confirms that you hold the rights to grant the permission 
requested here.  

https://creativecommons.org/licenses/by-nc-nd/4.0/
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If you require any additional information, please do not hesitate to contact me. Thank you very 
much. 
 
Sincerely, 
[your name] 
[your email/contact information] 

Giving Permission To Use Materials 

I hereby grant permission to reproduce and distribute these materials in the following 
open educational resource (OER): 

Title: 

Authors: 

Optional: I would like to be acknowledged as the source of the material in this preferred form: 

 

I hold the copyright to these materials and agree to the terms of this form indicated above. 

Signature: ____________________________________________ 

Date: __________________________________________________ 
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