
 

 

Job Title:  Special Education Teacher 
Job Code Number:  210 
Department:  Special Services 
Reports To:  Director Special Services 
Contracted Days:  180 
 

Position Summary:  To the maximum extent possible, work with a regular classroom 
environment through consultation and/or collaboration and/or co-teaching with assigned regular 
education teachers, to provide modifications and accommodations per students’ IEPs; 
responsible for managing a student caseload of 20 to 40 students; when required, shall design 
and implement small group to individualized instruction per students’ IEPs; consistently 
establishes effective rapport with students by use of research-based intervention techniques; 
responsible for working effectively with a team comprised of paraprofessionals, teachers, 
administrators, parents and central office staff with the purpose of providing quality educational 
services for each and every student, each and every day, without exception.  

Minimum Qualifications/Job Requirements:   

​ Education:  Bachelor’s degree required 
Specialized Knowledge, Licenses, etc.  Valid Oklahoma Teaching Certificate with a 
Special Education endorsement 
Experience:  Teaching and technology experience 

Specific Training/Skills:  Continually incorporates the use of technology and the 
presentation and delivery of instruction to students. 
 

The Board of Education and Superintendent may approve alternatives to some of the 
listed qualifications. 

Customer Contacts: 

​ Internal:  Students, teachers, principal, and administrators 
External:  Parents, and community  

 

Essential Job Functions - (Majority of duties performed, but not meant to be all inclusive 
nor prevent other duties from being assigned as necessary): 
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●​
Develops and implements IEPs by maintaining a compliance rating of 97% or higher 
consistent with district requirements. 

●​ Completes in a timely, accurate manner, roster and caseload reports, as required by the 
Office of Special Education. 

●​ Completes documentation and charting required to measure progress on student IEPs 
per the schedule established by the district. 

●​ Assist in maintaining accurate case records on all clients regarding enrollment in the 
educational assessment program, initial screening and individual evaluation, and other 
services provided by the assessment teacher in accordance with the requirements of 
district, state, and federal laws, regulations and/or policies. 

●​ Continually incorporates the use of technology and the presentation and delivery of 
instruction to students. 

●​ Continually monitors and adjusts students’ instruction through the use of differentiation 
in such a manner as to enable the student to demonstrate proficiency toward state 
standards. 

●​ Demonstrate effective use of oral and written communications in the completion of daily 
assigned duties. 

●​ Routinely communicates with regular education teachers in regards to specific IEP 
needs of students within regular classroom environments. 

●​ Confers frequently with parents and professional staff members regarding the 
education, social, and personal problems of such students. 

●​ Assists in screening, evaluating, and recommending placements of applicants in the 
school’s special education program. 

●​ Participate in the child Study team process, upon request. 
●​ Keep attendance records and all other records pertinent to the special education 

program for state reporting. 
●​ Participates in transition planning and preparation for adult life experiences. 
●​ When required, participate and complete CPI training to promote positive interactions 

with students with affective needs. 
●​ Must be able to demonstrate competency in direction the day-to-day activities of 

assigned paraprofessionals. 
●​ Perform paraprofessional related duties as deemed necessary by the Director of 

Special Services. 
 

Working Conditions – (Typical working conditions associated with this type of work and 
environmental hazards, if any, that may be encountered in performing the duties of this 
position): 
 
Typical working conditions are a climate controlled environment, where exposure to conditions 
of extreme heat/cold, poor ventilation, fumes and gases is very limited.  Noise level is usually 
moderate as in a normal office environment, and does include sounds of a school hallway, 
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cafeteria/playground environment.  No environmental hazards are encountered in the normal 
performance of duties. 

Physical Demands – (The physical effort generally associated with this position): 
 
Work normally requires finger dexterity and eye-hand coordination to operate computer 
keyboard at a moderate skill level.  Work may require occasional pushing, pulling or carrying up 
to 50 pounds.  Work involves frequent standing, walking and sitting. 

There will be no discrimination in the district because of age, color, disability, gender, 

gender expression or identity, genetic information, national origin, pregnancy, race, 

religion, sex, sexual orientation, or veteran status in its programs, services, activities and 

employment.  The district also provides equal access to the Boy Scouts of America and 

other designated youth groups. 

 

 

APPROVALS 

 
Employee​ ​ ​ ​ ​ ​ ​ Date 

 
Director/Principal​ ​ ​ ​ ​ ​ Date 

 
HR Director​ ​ ​ ​ ​ ​ ​ Date 
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