Request for Quotation

RFQ Title: procurement of organizational support
services for the Ukraine Recovery Conference
(25-26 June 2026 - Gdansk , Poland )

Date of Solicitation: 12/06/2026

Submission Date and time: 17/06/2026 no later
than 18:00 Kyiv time

Questions and Clarifications Due by:
15/06/2026

Information about the subject of
procurement

NGO “Development of Citizenship Competencies
in Ukraine” (NGO "DOCCU") within the
framework of the project “Support to the reform
of vocational education in Ukraine” of the
Swiss-Ukrainian DECIDE Project is conducting a
procurement of services for organizational
support for the Ukraine Recovery Conference
(25-26 June 2026 - Gdansk , Poland).

Instructions for submitting

The candidate must include the following
information in the proposal:

- Letter — a response according to the sample
attached to this RFQ;

- Copies of documents confirming the registration
of a legal entity or individual entrepreneur.
(Copies of an extract from the Unified State
Register of Legal Entities and Individual
Entrepreneurs; Copy of an extract from the
register of single tax payers; bank certificate on
an open current account).

- Notification letter regarding the absence of open
proceedings in the bankruptcy case, etc.
(Attached).

Submission of proposal in electronic format
Proposals in electronic document format must be

sent to the specified address by June 17, 2026
(inclusive), no later than 18:00 Kyiv time.

3anuT HiHOBOI MpoONO3uILil

Ha3za  3LII:  3akynmiBis  TOCAYTH  LIOAO
opraHizariitHoro cymnpoBomy Ha 3axim Ukraine
Recovery Conference (25-26 June 2026 - Gdansk ,
Poland)

[ara konkypcy: 12.06.2026

Jara i yac nonanns: 17.06.2026 ne niznime 18:00
3a KHIBCHbKHM 4aCOM

IMocTaBUTH MUTAHHSI TA 3POOUTH YTOUYHEHHSI

MoxHa 10: 15.06.2026

Indopmanis npo npeamer 3akyniBii

I'pomanceka opranizartisi «PO3BUTOK rpoMaITHCBKUX
komriereHTHOCcTe B YkpaiHni» ('O «JJOKKVY») B

MEXax  HampsMy “ITlinTpumka  pedopmu
npodeciitHoi OCBITH B VYkpaini”
[IIBerinapebko-ykpaincekoro  IIpoekty DECIDE
IIPOBOJIUTH 3aKyMiBIIO NMOCJIyTH 010

opramizamiiinoro cymposoay Ha 3axia Ukraine
Recovery Conference (25-26 June 2026 - Gdansk ,
Poland).

IHcTpyKuii 3 mogaHHs HIHOBOI MPONMO3M Il

Kanauaar mnmoBuMHEeH BKJIIOYHTH B MNPONO3HILiK0
Taky indopmaiiio:

- Jluct — BiAMOBIZHL BIAMIOBITHO /0 3pa3Ka, IIo0
nonaetrbest a0 1poro 31IT;

- Komii nokyMeHTIB, M0 MiATBEPIKYIOTh
peecTparito  OpUAUYHOI ocobu um  (Pi3uuHOT
ocobu-mmanpuemis. (Komii Bumuckm 3 €nmHoro
JAEePKABHOTO PeecTpPy MOPHIAUYHUX OCi0 Ta
¢isuunux ocio-nminnpuemuis; Komiro BuTATY 3
peecTpy IUVIATHUKIB €IMHOI0 MOAATKY; A0BiAKY 3
0aHKY PO BiAKPUTHI1 MOTOYHNI PAXYHOK ).

- JIucT-mOBIAOMIIEHHS ~ IIO0  BiJICYTHOCTI
BIIKPUTUX MPOBA/DKEHb y CIIpaBl Mpo OAHKPYTCTBO,
tomo (JlomaeTbes).

ITonanHns npono3uuii B e1eKTPOHHOMY (hopMaTi

[Mpono3umii y ¢opmari enekTpoHHUX HOKYMEHTIB
MMOBUHHI OyTH HaJiClIaHI Ha 3a3HAYCHy ajpecy 0
17 uepBHsi 2026 poky (BKJIKYHO), He Mi3HilIe
18:00 3a KMIBCHKHUM YacoMm.



Submissions must

be made exclusively in

electronic format (PDF, Microsoft Word or Excel)
to tenderdoccu@gmail.com

In the subject line of the letter, please indicate:
"Request for Quotation for organizational

support for the event"

Offers received after the specified time or to a
different email address may not be accepted.

Criteria for selecting a counterparty:

e The price offer must be developed
according to the Terms of Reference;
e (Criteria for evaluating price offers:

[lonanHa MarOTh 3OIHCHIOBATUCS BHUKJIIOYHO B
enexktponHomy ¢opmari (PDF, Microsoft Word a6o
Excel) Ha anpecytenderdoccu@gmail.com

B Temi Jmcra mnpocMMo 3a3’HAYMTH: «3anmMT
HiHOBMX TMIPONMO3UIiii 1010 opraHizauiiiHoro
CYNPOBOAY Ha 3axia».

[Ipomno3utii oTpumaHi micis 3a3Ha4eHOro 4acy abo
3a IHIIOK EJEKTPOHHOIO AaJIpecol0 MOXYTh He
NIPUNMATHUCH.

Kpurepii BuOOpY KOHTpareHnra:

e [liHoBa mpomO3MIlisS MOBUHHA PO3POOIATUCS
3rigHo TexXHIYHOro 3aBIaHH;
e KpwuTepii OLIHKY I[IHOBUX MPOITO3UIIIH:

Evaluation component | Weight | The
maximum
number
of points
you can
get

40% 40

Proven experience in

performing similar

work

20% 20

Completeness and

correctness of the

submitted documents

Price of the proposal 40% 40

The cheapest offer will

receive the maximum

number of points, and

other offers will receive

a number of points in

proportion to their cost

to the cheapest offer

100% 100

Total

CkJ1a10Ba OLIHKHA Bara MakcuMmaJjb
HA
KIJIBKICTH
oaJiB, AKi
MOKHA

OTpUMATH

[TinTBepmxenuit nocsix | 40% 40

BHUKOHAHHSI MoMiOHUX

po0iT

IToBHOTA Ta 20% 20

MPAaBWIBHICTE  TIOJAHHUX

JIOKyMEHTIB

[{inoBa mpomo3uIlis 40% 40

Hailigemesmia

MIPOMO3UILisl OTPUMYE

MaKCHMaJbHY KiIbKICTh

OaniB. Pemra

MIPOTO3UIIi T

OI{IHIOIOTHCS

MIPOIOPLINHHO,

BIJIIIOBIHO 10

CHIBBIIHOILIEHHS X

BapTOCTI JI0 BAPTOCTI

HalIemeBIol

MPOMO3UIIiT

Total 100% 100




Technical task

TexHiune 3aBAAaHHHA

Development services: Design of promotional
materials (brochures, leaflets, posters, etc.)

. Preparation of presentation materials
(presentations, infographics)
. Photographic and video coverage of

participation in the event

» Coverage of the organisation’s participation in
the media and on social media

* Organisation and support of communication
activities at the stand (meetings, presentations,
networking)

* Preparation of press releases and post-event
reports based on the results of participation

* Communication support for meetings with
international partners and donors

Translated with DeepL.com (free version)

[Mocnyru po3pobku Juzaitn iHpopmaniiHux
MarepiainiB (OykieTH, ¢praepu, MOCTEPH TOLIO)
* [ligroroBka mpe3eHTAIITHIX MaTepiatiB
(mpesenTarii, iHporpadikm)

» ®oTo- Ta Bigeodikcaris yuyacTi B 3aX011

* Bucsitienns ydacti oprasizaiiii B Mesia Ta
CoLllaIbHUX MepexKax

 Oprani3ariist Ta CynpoBii KOMYyHIKallIHHUX
aKTUBHOCTEH Ha cTeHAl (3ycTpiui, Mpe3eHTarii,
HETBOPKIHT)

* IliaroToBka mpec- Ta MOCTPENi3iB 3a
pe3ylibTaTaMi y4acTi

» KomyHnikaniiiHa miaTpumka 3ycTpidei i3
MDKHApOAHUMU MAPTHEPAMHU Ta TOHOPAMHU




JucT-BignoBianL

HA 3aNHUT HiHOBOI MPOMO3UILil
LI0J0 3aKYIiBJIi MOCIYrH oprauisaniiHoro cynposony Ha 3axig Ukraine Recovery Conference
(25-26 June 2026 - Gdansk , Poland) B me:xkax nHanpsamy “IlinTpumka pedopmu npodeciiinoi
ocsitu B Ykpaini” llIBeitnapcbko-ykpaincskoro IIpoekty DECIDE

Hama
Micue

Ha3Ba nogaBaya niHoBoi npono3uuii
Opuanuna aapeca
KonrakTHa indopmanis

VY BiAMNOBi/Ib HA 3aIIUT HAJAEMO I[IHOBY MPOMO3HIIIO BiAMOBIIHO 10 TEXHIYHOTO 3aBIaHHS:

HajimenyBanHsi po0it/mociyr 3arajibHa BapTicTh , IPH.

Opranizauiiinuii cynposin Ha 3axia Ukraine
Recovery Conference (25-26 June 2026 -
Gdansk , Poland)

I1IG:
ITignuc:
Ileuarka 3a HIBHOCTI



Answer letter

to the request for quotation
regarding the procurement of services for organizational support for the Ukraine Recovery
Conference (25-26 June 2026 - Gdansk , Poland) within the framework of the direction of the
“Support to the reform of vocational education in Ukraine” of the Swiss-Ukrainian DECIDE
Project

Date

Place

The name of the bidder
Legal address
Contact information

In response to the request, we provide a price offer in accordance with the technical task:

Name of works/services Total cost, UAH

Organizational support for the Ukraine
Recovery Conference (25-26 June 2026 -
Gdansk , Poland)

Full name:
Signature:
Stamp



Kommamnis:
[ara:

Jlucr-nmoBigoMiieHHA

[IlaHoBHI maHOBe, MsKyeMoO 3a Bamne 3amikaBieHHs y Hammx mnociayrax. Ha Bamr 3amuT moBogumo a0
Bamoro Bijtoma HacTyIHe:
1) 3apeeCcTpOBaHUI! 3T1IHO YNHHOTO 3aKOHOAABCTBA HA TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, MPOTH HAc HE pO3Modara Mmporeaypa OaHKpYyTCTBa, HE

PO3MIAIAIOTECS CYJIOBI TO30BH, BC1 3000B’sA3aHHS IEpell KpeaIuTopaMH € BUKOHAHUMHU, MU HE
NPUITUHAEMO JIIIOBY aKTHUBHICTh Ta HAJaHHS TOBapiB/TIOCIYT;

3) Mu ©He Oynu oOBHHYBadeHI y Oyab-sSIKOMy 3J04YMHI, IO CTOCY€ThCS Hamoi mpodeciitHol
TISTIBHOCTI, Ta HE MJISTaeMo OyAb-KOMY MOKapaHHIO 3a CyAOBUM BUPOKOM, SIKMM HE MiAJsrae
OCKap>KEeHHIO;

4) Mu He € 00’€KTOM CY/IOBOTO PIIIEHHS, SIKE MAa€ 3aKOHHY CHJIY 34 3BUHYBAaYCHHSM Y IIIaXpaiCTBi,
KOPYIILIii, y4acTi y 3JI0YMHHIN opraHizaiii a0o Oyb-sIKUI IHIINHA HE3aKOHHIH TiSIBHOCTI.

5) Bci 3000B’s3aHHSA, TOB’si3aHI 3 CIUIATOI0 BHECKIB Ha COLIaJbHE CTPAaxXyBaHHS Ta CILIATOIO
MOJATKIB y BiAMOBIAHOCTI 3 MPaBOBUMU HOpPMaMH KpaiHH, 7€ MU 3apeecTpoBaHi, abo KpaiHu, 1e
BUKOHYBATUMYThCSI YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITipmuc)




Company:
Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your
attention:

1) registered in accordance with the current legislation on the territory of
Ukraine.

2) is not bankrupt, no bankruptcy proceedings have been initiated against
us, no lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop
business activity and the provision of goods/services;

3) We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4) We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5) All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




