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DANH MUC HINH ANH

Hinh 2.1. Biéu tuong (logo) ctia truong Pai hoc Cong Thuong TP. HCM
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DANH MUC CHU VIET TAT

APA American Psychological Association

IEEE Institute of Electrical and Electronics Engineers
KLTN Khoa luan t6t nghiép

TLTK Tai liéu tham khao

(Khéng can lgp danh muc ndy néu sé tir viét tdt it hon 3)



CHUONG 1. GIOI THIEU

Tai liéu nay 1a mot dinh dang miu dung trong Microsoft Word dé gitip cho viéc
soan thao khoa luan tét nghiép (KLTN) duoc thun tién va dé dang. Ngudi sir dung ¢
thé dung chtrc ning Save as dé tao ra mot tip tin méi va sau do sit dung cac dinh
dang sin c6 dé chinh sira ndi dung cho phut hop. Tai liéu nay duoc cip nhat vao
thang 03-2024.

Céu tric KLTN bao gém ba phan: phan m¢d dau, phan ndi dung va phan phu luc.
1.1. Phin mé dau
Phan m¢& dau bao gom céc trang:
e Trang bia chinh
e Trang bia phu
e Phiéu giao nhi¢m vy KLTN
e Nhan xét clia gido vién huéng dan
e [.01 cam doan
e [.0icam on
e Muc luc
e Danh muc hinh anh
e Danh myc bang biéu
e Danh muc tir viét tit
1.2. Phan ndi dung

Phan ndi dung cua KLTN tuy thudc vao timg chuyén nganh va dé tai cu thé,
nhung thong thudng bao gdm nhitng phan sau:

® _M¢ dau: Trinh bay 1y do chon dé tai, muc dich, ddi twong va pham vi nghién
ctru, su can thiét, v nghia khoa hoc va thuc tién cua dé tai nghién curu.

o Tong quan tinh hinh nghién citu, muc tiéu va nhiém vu nghién citu: Phan
tich, danh gia cac cong trinh nghién ctru da c6 cua céc tac gia trong va ngoai
nuée lién quan mat thiét dén dé tai; néu nhitng van dé con ton tai; chi ra nhitng
van dé ma dé tai can tap trung nghién ctru, giai quyét. Can néu rd muc tiéu cia
KLTN va céc yéu cdu clia nghién ciru (ghi cu thé mirc d6 cila cic yéu ciu).Co

sé Iy lu@n va gid thuyét khoa hoc: Trinh bay cac co so 1y thuyét, 1y luan, gia



thuyét khoa hoc da duoc sir dung trong KLTN. Lam rd tinh phu hop va db tin

cay cua cac co so khoa hoc nay.

® Phwong phdp nghién ciru: Trinh bay phuong phap nghién cuu da dugc st
dung trong KLTN; viéc xay dung cdc md hinh thuc nghi¢m; viéc thuc nghiém,
mo phong. Mo td phuong phap thuc nghiém va cac kich ban dugc dung khi
kiém tra, thir nghiém va thu nhan két qua. Lam rd tinh chinh x4c va kha thi cua

phuong phap thiét ké/thuc hién.

o K&t qud nghién ciru, phén tich va ban ludn két qud nghién ciru: M6 ta cac két
qua nghién ciru, thye nghiém. Phan ban luan phai cin ¢ vao cac dir liéu khoa
hoc thu dugc trong qué trinh nghién ctru, thuc ngb yhhi¢ém cta dé tai hodc d6i
chiéu vé6i két qua nghién ctru, thuc nghiém cua cac tac gia khac thong qua céac
tai liéu tham khao (TLTK). Néu bat 1én nhitng két qua nghién ctru mdi, dong
g6p moi ciia KLTN bang cic minh chimg cu thé. Panh gid mac d6 két qua dat
duoc so va1 muc ti€u va yéu cau dat ra.

o Két ludn va kién nghi vé nhitng nghién civu tiép theo: Trinh bay nhiing két
qua méi cuia KLTN mot cach ngin gon khong c6 151 ban va binh luan thém. Pé
xudt va kién nghi nhitng nghién ctru tiép theo tir két qua ctia KLTN.

e Danh muc tai liéu tham khdo: Liét ké cac tai liéu duogc trich dan trong KLTN
theo tiéu chuan trich din kiéu IEEE.

S trang ctia phan ndi dung KLTN nén 13 40 — 60, s6 trang ti da 1a 80 trang.

1.3. Phuluc

Phan phuy lyc bao gém nhitng bd sung hd trg cho ndi dung KLTN nhu sb liéu,
biéu mau, ma chuong trinh, hinh anh, tai li¢u minh chung, ... nham lam rd céc nghién
ctru da trinh bay trong phan ndi dung. Cac tinh toan da trinh bay tom tit trong phan noi
dung phai duoc trinh bay chi tiét trong phan phu luc nay.
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CHUONG 2. HINH THUC TRINH BAY KHOA LUAN TOT

ANOIIIED D
T

1 Wandins 7 e -
,«-’"’# Style Heading 2 ~ | Sivle Heading 1 |

2.1. Yéu ciu vé gidy
KLTN phai dugc thuc hién trén gidy trang kho A4 (210 mm x 297 mm), loai gidy
80, chét lugng cao va in mot mat.

| §tvle Content

2.2. Yéu cau vé chit lugng in 7

KLTN phai dugce in voi chét lugng cao, den dam, c6 do twong phan tdt, rd rang.
Chu y chon dung kho A4 khi soan thao trong Microsoft Word va chon dang kho A4
khi in ra mdy in (trong muc Properties cua may in).

2.3. Yéu ciu vé dinh dang
2.3.1. Lé gidy

fﬁ_f‘ Style Heading 3

TAt ca cac trang ciia KLTN phai c6 1& gidy (Margin) nhu sau (xem Bang 2.1):

Badng 2.1. Yéu cdu vé dinh dang Ié gidy va header - footer

STT | Vi tritrong van ban | Dinh dang h Style Caption
1 Lé trén 2,5cm
2 | Lédudi 2.5 cm
3 | Létrai 3,0 cm
4 | Lé phai 2.0 cm
5 Header 0,5 cm
6 | Footer 0,5 cm

2.3.2. Kiéu dinh dang va kiéu chir

Nén st dung kiéu dinh dang (Style) dé tao su théng nhat, dé dang chinh stra va
tao ra muc luc mot cach thuin tién nhit. Ngudi sir dung c6 thé dua vao cac kiéu dinh
dang cua cac d& muc di dugc dinh nghia sin trong tap tin nay dé tham khao chinh xac
cac yéu cau vé dinh dang. Nguoi st dung chi can chon kiéu dinh dang phu hop véi dé
muc.

Kiéu chit (Font) trong toan bai 1a Times New Roman.

Quy dinh cac kiéu dinh dang cuia KLTN duoc trinh bay chi tiét tai Bang 2.2. Di
v6i cac dé muc khong duoc dé cap ddy, co thé dung dinh dang tiy ¥ nhung c¢& chir tdi

3



da 14 13, c& chit tdi thiéu 1a 10 va phai thong nhat. Vi du cac bang biéu c6 nhiéu noi

dung c6 thé dung ¢& chit 10. .
Insert Caption .
Bang 2.2. Tom tat cac kieu dinh dang (style) cho cac dé muc
<1 ';,iél‘: C& chit | Ch| Chir | Chir |Thyel Canhlé | | I,"l‘l":;‘f‘g
P in - A N X . pacing|Spacing| cach hang
d h
| Pémuc dang (Font h“’ am (nehieng lfl‘a“ (Alignmenf pogore | after (Line
(Style) size) 0a((Bold)| (Italic) |hang t) spacing)
1 [ Chuong Hegaihn 14 V| Vv Center 0 24 Single
o | Tieumyc | Headin | 4 v Justify | 12 6 Single
11, ... g2
3 | Tieumue | Headin | 4 v | v Justify | 6 6 Single
1.1.1, ... g3
Ticu muc Headin
4 | “1.1.1.1, g4 13 4 Justify 6 6 Single
5 | Noi dung Content 13 v | Justify 6 6 1.2
Cht thich . .
6 hinh, bang Caption 13 Center 6 6 Single
Muc luc;
7 | Céc danh Normal 13 Center 0 24 Single
muc; ...
8 | Bullet Bullet 13 Justify 6 6 1.2

2.3.3. Ddnh sé trang
Khéng danh sb cho trang bia chinh va trang bia phy.

Phin m¢& dau duge danh sb trang theo dinh dang 1, ii, iii, ... bat dau tir trang
LOI CAM DOAN.

Phan ndi dung dugc danh sb trang theo dinh dang 1, 2, 3, ... bat dau tir trang dau
tién cua phan ndi dung. K& tir trang nay, tit ca cac trang déu phai dugc danh sd trang
lién tuc, bao gém ca Tai liéu tham khao, Phu luc (néu co), ... cho dén trang cudi cung.
Céc trang trinh bay theo chiéu ngang khd gidy (Landscape) van phai dugc danh sd
trang & vi tri nhu cac trang khac.

S trang dugc ghi & phan cubi trang (Footer), canh 1é gitra. Khong sir dung phan
dau trang (Header) cho bét ky thong tin gi.

Dé danh sb trang theo kiéu khic nhau cho phdn m& du va phan ndi dung, hiy
dung chirc ning Section Breaks dé tao cac section khac nhau giita cac phan.
4



2.3.4. Hinh, bang biéu, phwong trinh, cong thirc f Svle Heading 4
2.3.4.1. Hinh, bang biéu

Hinh (bao gdm hinh v&, hinh chup, dd thi, luu d9d, ...), bang biéu, phwong trinh

can c6 cha thich (caption). Cac chu thich nay dugc tao ra bang chtc ning Insert
Caption (trong tab References) dé d& quan 1y va thay d6i thir tu. Khi can cdp nhat thi
ty cta cha thich, boi den ving dir lidu can thay doi, bAm chudt phai, sau d6 chon
Update Field.

Chu thich cta cac hinh duoc ghi phia dudi hinh, ché thich cta bang biéu duoc
ghi phia trén bang biéu. Chu thich duoc ghi theo dinh dang “Hinh x.y” va “Bang x.y”,
v6i x 1 s6 thir ty ctia chuong va y 14 sb tht tu cua hinh trong chuong d6 (Xem Bang
2.2. va Hinh 2.1). DBinh dang cta chu thich dugc quy dinh trong Bang 2.2.

| Insert Cappcinm |

.,
o,

Hinh 2.1. Biéu twong (logo) ciia truong Bai hoc Cong Thwong TP. HCM
Céc hinh, bang biéu nén duoc trinh by trong mot trang (ngoai trir cac bang dai
hon mot trang), han ché dé ngit trang xay ra ¢ gitta hinh, bang biéu.
Néu bang dai hon mot trang hodc bang cin nam trong hai trang, can lap lai hang
tiéu dé cua bang ¢ trang thtr 2. Viéc lap nay dugc thu hién bang cach: Bam vao vi tri

bét ky cuia hang dau tién trong bang, sau d6 vao tab Layout, chon Repeat header rows.

2.3.4.2. Phuong trinh, cong thirc

Tt ca cac phuong trinh can dugc danh sd va dé trong ngodc don sau mdi phuong
trinh phia 1& phai, theo dinh dang (x.y), voi x 1a s6 thir tw ctia chuong va y 1a s thi ty
cua phuong trinh trong chuong do.

| Inmsert Capdpnm |

Khi ¢6 ky hiéu mé6i xuat hién 1an ddu tién thi phai c6 giai thich va don vi tinh di
kém ngay sau phuong trinh c6 ky hiéu d6. Néu can thiét, danh muyc cua tat ca cac ky
hiéu, chit viét tit va ¥ nghia cta chiing can duoc liét ké va dé & phan dau ciia KLTN.

Vi du:

I (2.1)



Trong d6: R 1a dién tro, Q;
U la dién ap, V;
I 1a cuong do dong dién, A.
2.3.5. Chir viét tat

Han ché viét tat trong KLTN, chi nén viét tat nhirng tir, cum tir hoac thuat ngtr
dugc su dung nhiéu lan, khong viét tat nhitng cum tur dai, nhitng ménh dé hodc nhirng
cum tur it xudt hién. Khi can viét tat nhitng tur, thuat ngir, tén cac co quan, td chuc . . .
thi duoc viét tit sau 1an viét tht nhét co kém theo chit viét tit trong ngodc don. Néu cd
qua nhiéu chir viét tit thi phai c6 bang danh muc céc tir viét tit (xép theo thr tu A, B,
C) ¢ phan dau KLTN.

2.3.6. Cdch déanh sé thir tw va tao muc luc

Cac @& muc trong KLTN nén dugc danh sb tht tu bang Multilevel List trong

Microsoft Word dé dé dang cap nhat, thay ddi s6 tht tu cho cac d& muc, hinh, bang

biéu, phuong trinh. Xem cac huéng dan chi tiét cach thyc hién trong trang web
Microsoft Support [1].


https://support.microsoft.com/en-us/office/define-new-bullets-numbers-and-multilevel-lists-6c06ef65-27ad-4893-80c9-0b944cb81f5f#multilevel.

CHUONG3. VAN BE PAO VAN VA CACH TRICH DAN
NGUON TAI LIEU THAM KHAO

3.1. Van dé dao vin

Theo truong Pai hoc Arkansas, My [2, 3], viéc dao van/dao ¥ tudng dugc dinh
nghia l1a “sy mang lai cho cong vi¢c riéng cua minh nhiing tir ngtt, y tuong hoac 1y 1€
ctia mot ngudi khac ma khong cé sy trich dan, tham khdo hodc ghi chii phut hop”. Pao
van duge chia thanh hai loai 1a: dao van cd y va dao van khong cd y. Pao van ) v la
¢b tinh sao chép cac két qua, sb lidu, tur ngtr, hinh dnh, 4m thanh, ... ctia nguoi khac
vao KLTN ctia minh. Pao vin khong cd y 1a viéc tham khao cac tai liéu khong ding
cach, hodc khong thuc hién viée trich dan hoic trich dan khong dung quy cach. Do do,
viéc trich dan dung trong khi viét KLTN la buéc dau tién dé tranh viée dao van/dao v
tudng va giup ban tranh dugc cac ric rdi vé sau [4].

3.2. Cach trich dan
3.2.1. Muc tiéu ciia vigc trich dén nguon tai ligu
e Giup nguoi doc nhan biét cong viéc ma ban da nghién ctru va thuc hién.
e Gilip ngudi doc tim duoc ngudn tai liéu gbe dé co thém thong tin.
e Tao ra strc manh cho cac luan cir ciia ban.
e Ghi nhéan cong lao cta cac tac gia khac.
3.2.2. Mt s6 lwu ¥ quan trong khi trich dén

e Phai trich dan khi ban sir dung két qua, so liéu, hinh anh, hinh v&, bang biéu, so
do, tir ngit, y twong, ... ciia mot ngudn tai liéu khac, ngay ca khi ban khong sir
dung nguyén van.

e Khi trich din, phai trich dAn ngudn tai liéu gbc. Vi du: ban trich din mot thong
tin tir tai liéu A, ma tai liéu A trich dan thong tin d6 tir tai liéu B va tai liéu B
khong trich dan thong tin d6 tir bat ky ngudn ndo, thi ban phai ghi trich dan tir
ngudn tai liu B.

e Phai ghi nguon trich dan ngay sau vi tri ban tham khao tir mot ngudn tai liéu
khac, ké ca 1a tac gia cua tai liéu d6 1a chinh minh.

e Khi ban ghi lai nguyén van cac tir va cum tir ciia mot tac gia, ban phai phai dat
chung vao diu ngodc kép va ghi ngudn trich din. Tuy nhién, chi dugc ghi
nguyén vian mot hodc hai cau. Ngay ca khi ban da ghi ngudn trich dan, viéc ghi
nguyén van ca doan vin tir mot nguon tai liéu khac 1a dao vin.



e Ngay ca khi ban d4 ghi ngudn trich din, nhung ban st dung céc két qua, sd liéu,
hinh anh, hinh v&, bang biéu, so do, tir ngit, y tuong, ... ctia mot ngudn tai liéu
khéc lam cong viéc ctia minh thi dé ciling la dao van.

e Ngay ca khi da ghi ngudn trich dan va viét lai v6i tir ngit cia minh ma céu trac
ctia ngudn tai lidu gdc van khong thay dbi, thi d6 ciing 1a dao vin.

e Viéc st dung cac tai liéu co ban quyén (copyrighted) bao gdm ca hinh minh hoa
cling bi xem 13 vi pham ban quyén, cho du da ghi trich dan. Trong trudng hop
nay, can phai gidy dong y cho phép sir dung cia tac gia va phai dinh kém trong
phan phuy lyc ctia KLTN [3].

e Khéng can trich din cac kién thirc tong quat.

e Khi khong chéc chin vé viéc co phai trich dan hay khong, thi ban nén trich dan.

Cac huéng dan khac cho viée trich dan c6 thé tham khao thém tai chuong 12
sach The Mordern Researcher cua tac gia Jacques Barzun and Henry Graff [5].

3.2.3. Cdc cdach trich din

C6 nhiéu kiéu trich din khac nhau, vi du nhu: Kiéu IEEE (Institute of Electrical
and Electronics Engineers), APA (American Psychological Association).

Trong quy dinh nay, viéc trich dan trong KLTN duoc thyc hién theo kiéu IEEE
(Reference Order). Viéc thuc hién trich dan theo diing quy cich dwogc thuc hién dé

dang, tu dong voi su hd tro cia phan mém Microsoft Word (xem huéng dan tai 3.4.2),

hoac cac phﬁn mém khac nhu Mendeley, Endnote. Khong nén thuc hién trich dan mot

cach tha cong vi viéc thay d6i (chén thém hodc x6a cac trich din) s& rat phirc tap, nhat
1a trong trwong hop cé nhiéu trich dan.

3.3. Kiéu trich din IEEE
3.3.1. Cdch trich dén tdi liéu

Theo huéng dan kiéu trich din IEEE [6], cac tham khdo duoc danh sé va trinh
bay theo thi tw xuét hién trong KLTN. Khi tham chiéu dén cac tham khao trong van
ban, dit cac sd cta cac tham khao trong ngodc vudng. Vi du: [1], [2, 3].

3.3.2. Danh muc tai liéu tham khdo
Danh muc TLTK gdm cac thong tin theo huéng dan duéi day:
Sach
[STT] Tén tac gia, Tén sach, 1an xuit ban. Noi xuét ban: Nha xuét ban, nim, trang.

Vi du: [1] B. Klaus and P. Horn, Robot Vision. Cambridge, MA: MIT Press, 1986.



Bai bao trén tap chi khoa hoc

[STT] Tén tac gia, “Tén bai bdo,” Tén tap chi, tap, $0, trang, nam. DOI:
XX XXXXXXXXXX (néu o).

Vi du: [1] J. Barna et al.,, "Novel magnetoresistance effect n layered magnetic
structures: Theory and experiment," Physical Review B, vol. 42, no. 13, pp.
8110-8120, 1990.

Bai trong ky yéu hdi thao, hoi nghi

[STT] Tén tac gia, “Tén bai viét,” trong Tén ky yéu hdi thdo, noi té chirc, thoi gian té
chire, Noi xuét ban: Nha xuét ban, nim xuit ban, trang.

Vi du: [1] D.B. Payne and H.G. Gunhold, “Digital sundials and broadband
technology,” in Proc. IOOC-ECOC, 1986, pp. 557-998.

Bai trén bao chi

[STT] Tén tac gia, “Tén bai bao,” Tén to bdo (Ngay thang nim xuit ban), trang sd.
Vi du: [1] B. Bart, “Going Faster,” Globe and Mail (Oct. 14, 2002), pp.1.

Luin an, luan van

[STT] Tén tac gia, “Tiéu dé lugn van/lugn dan,” Luan an tién si/Luan van thac si, co s&
dao tao, dia diém, nam in ludn van/luan an.

Vi du: [1] S. Mack. “Desperate Optimism,” M.A. thesis, University of Calgary,
Canada, 2000.

Tai liéu trén internet
[STT] Tac gia, “Tiéu dé,” Ngay thang nim. [Truc tuyén]. Dia chi: http:/www...........
[Truy cap ngay/thang/nam)].

Vi du: [1] D. Graffox, "IEEE Citation Reference," Sep. 2009. [Online]. Available:
http://www.ieee.org/documents/ieeecitationref.pdf.

Trang web

[STT] Tiéu d¢, ngudn, ngay thang nam. [Truc tuyén]. Dia chi: http://www........... [Truy
cap ngay/thang/nam].
Vidu: [1] Treatment episode dataset: Discharges (TEDS-D): Concatenated, 2006 to
2009, U.S. Department of Health and Human Services, Aug. 2013.
[Online]. Available: http://www.icpsr.umich.edu/
Khi ghi danh muc TLTK, thong tin nao khong tim duoc thi c6 thé bé qua. Xem
thém cac huéng dan khac trong tai liéu IEEE Reference Guide [7].



http://www.ieee.org/documents/ieeecitationref.pdf
http://www.icpsr.umich.edu/

3.4. Sir dung Microsoft Word dé thuc hién trich din va tao danh sich tai li¢u
tham khao

3.4.1. Cdch nhdp cdc nguén tai liéu tham khdao

Trong tab References, chon Insert Citation, chon Add new source, sau d6 nhap
cac thong tin cua tai liu.
3.4.2. Cdch trich dén nguon tai ligu

Pit con tro ngay sau vi tri can trich dan, trong tab References chon Style IEEE,
101 chon Insert Citation, sau d6 chon mot nguén tai liéu c6 san trong danh sach.

3.4.3. Cach tao danh sach tai liéu tham khdo

Sau khi di hoan tat viéc soan thao phan ndi dung cung voi cac trich dan, danh
sach cac TLTK duoc tao tai dau mdt trang mai sau trang cudi cung cua phan ndi dung
bang cach nhu sau:

e Chon tab References.
e Chon Bibliography, tiép tuc chon Bibliography.

Khi co6 thay ddi hodc chén thém trich dan, can cap nhat cac trich dan va danh
sach TLTK bang cach:

e Bim vao chd bét ky trong danh sach TLTK.
e Chon Update Citations and Bibliography.

Xem thém chi tiét cach dung Micrososft Word dé trich din va tao danh sach
TLTK trong cic huéng din cua trang web Microsoft Support [1].
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https://support.microsoft.com/vi-vn/office/th%C3%AAm-c%C3%A1c-tr%C3%ADch-d%E1%BA%ABn-trong-t%C3%A0i-li%E1%BB%87u-word-ab9322bb-a8d3-47f4-80c8-63c06779f127.
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