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Stage 1: SEO Instructions [To be provided by SEO Team] ​
​
Construction Project Phases: A Complete Lifecycle Guide​
(New Blog) 
 

Initial topic Ideation: Construction Project Phases: A Complete Lifecycle Guide 

Recommended <H1> Title Construction Project Phases: A Complete Lifecycle Guide 

Recommended SEO Page 
Title 

Construction Project Phases: A Complete Lifecycle Guide 

Writer Dashboard   PMWeb_Writer Dashboard

Recommended Meta 
Description 

Explore the complete lifecycle of construction projects, from 
planning to closeout, with detailed insights into each project phase 
for smooth execution. (writer can change it if required). 

Topic Intent: Blog Outline:​
​
H1: Construction Project Phases: A Complete 
Lifecycle Guide 

H2: Introduction to Construction Project Phases 

●​ H3: Why Phased Construction Matters​
 

●​ H3: Who Should Understand These Phases?​
 

H2: Phase 1 – Project Conception & Feasibility 

●​ H3: Idea Generation​
 

●​ H3: Feasibility Study​
 

●​ H4: Cost vs. Value​
 

●​ H4: Environmental Impact​
 

H2: Phase 2 – Planning and Design 

●​ H3: Hiring the Right Professionals​

https://docs.google.com/document/d/14KK14dsFz2AY8vsIAidewM9-rQ7454hjsnYDFfdLuN0/edit?tab=t.0#heading=h.z6gq8e3jgobs


 
●​ H3: Designing the Blueprint​

 
●​ H4: Schematic Design​

 
●​ H4: Construction Documents​

 
●​ H3: Permits and Legal Approvals​

 

H2: Phase 3 – Pre-Construction 

●​ H3: Selecting a Contractor​
 

●​ H3: Site Preparation​
 

●​ H4: Soil Testing​
 

●​ H4: Clearing and Grading​
 

H2: Phase 4 – Procurement 

●​ H3: Sourcing Materials​
 

●​ H3: Managing Supply Chain Delays​
 

●​ H4: Vendor Selection​
 

●​ H4: Budget Tracking​
 

H2: Phase 5 – Construction 

●​ H3: Groundbreaking Ceremony​
 

●​ H3: Foundation to Finish​
 

●​ H4: Structural Work​
 

●​ H4: MEP (Mechanical, Electrical, Plumbing) 
Installation​
 

●​ H4: Interior Finishing​



 

H2: Phase 6 – Post-Construction/ Closeout 

●​ H3: Final Inspection​
 

●​ H3: Handover and Training​
 

●​ H4: Punch List Items​
 

●​ H4: Client Walkthrough​
 

H2: Conclusion 

- Recap of the six phases. 

- Emphasizing the importance of each phase in project 
success. 
- PMWeb Product Pitch​
​
Disconnected tools can create a fragmented and disorganized 
workflow, making it difficult for asset owners and operators to 
maintain control over their projects. These tools often lack 
integration, resulting in data silos and inconsistent information. 
This can lead to poor decision-making, increased risks, and 
difficulties in enforcing business processes. 
​
​
PMWeb, for example, offers a comprehensive platform that 
supports the entire project lifecycle, from planning to operations, 
with customizable workflows and integrations with key enterprise 
solutions. This integrated approach ensures that all project 
activities are tracked and managed efficiently, reducing 
inefficiencies and minimizing risks associated with manual 
processes. 

Which Sales Funnel Stage 
Are We Targeting?  

TOFU 

URL Suggestion /construction-project-management-phases/ 

Information Gain Idea 
suggested by client 

To provide unique value or "information gain" beyond what's 
readily available elsewhere, we can include specific examples of 
how PMWeb's unified system has successfully addressed the 
limitations of disconnected tools in real-world scenarios.  
 
This could involve case studies or testimonials from asset owners 
and operators who have experienced significant improvements in 



efficiency, cost control, and project management by using PMWeb. 
 
Additionally, we can highlight PMWeb's unique features and 
capabilities that differentiate it from other solutions in the market, 
such as its dynamic workflows, real-time reporting, and 
comprehensive portfolio management tools. 

Focus Keyword construction project phases 

Other Primary Keywords: phases of construction project management, phases of 
construction project 

Secondary Keywords: construction project life cycle, construction management process, 
project life cycle in construction 

External References: 
 
(At least 3) 

https://www.procore.com/library/construction-project-mana
gement-phases (Content to beat) 
https://www.accruent.com/resources/blog-posts/what-are-fi
ve-phases-construction-life-cycle 
●​ https://www.indeed.com/career-advice/career-development/

construction-project-life-cycle  
 

Expected Word Count: 1,500 words 

FAQs What is the most critical phase in a construction project? 
How long does each construction phase typically last? 
What role does a project manager play in each phase? 
Can you skip any construction phases? 
 
How can delays be minimized in a construction project? 
 

Internal Links to Pitch in the 
article:  

https://pmweb.com/ 
https://pmweb.com/product/construction-project-management-so
ftware/  
https://pmweb.com/replace-and-digitize-ineffective-project-com
munication-processes/ 
https://pmweb.com/digitize-project-communication-templates-an
d-registers/ 
https://pmweb.com/digitize-the-monthly-progress-performance-r
eport-processes/ 
https://pmweb.com/how-can-capital-construction-project-owners
-consolidate-the-monitoring-evaluating-and-reporting-of-the-sch
edule-performance-status-across-their-complete-projects-portfoli
o-when-different-too/  
https://pmweb.com/monitoring-evaluating-and-reporting-the-life-
cycle-stages-deliverables-of-public-private-partnership-ppp-proj
ects/  

https://www.procore.com/library/construction-project-management-phases
https://www.procore.com/library/construction-project-management-phases
https://www.accruent.com/resources/blog-posts/what-are-five-phases-construction-life-cycle
https://www.accruent.com/resources/blog-posts/what-are-five-phases-construction-life-cycle
https://www.indeed.com/career-advice/career-development/construction-project-life-cycle
https://www.indeed.com/career-advice/career-development/construction-project-life-cycle
https://pmweb.com/solution-old/project-portfolio-management/
https://pmweb.com/product/construction-project-management-software/
https://pmweb.com/product/construction-project-management-software/
https://pmweb.com/monitoring-evaluating-and-reporting-the-life-cycle-stages-deliverables-of-public-private-partnership-ppp-projects/
https://pmweb.com/monitoring-evaluating-and-reporting-the-life-cycle-stages-deliverables-of-public-private-partnership-ppp-projects/
https://pmweb.com/monitoring-evaluating-and-reporting-the-life-cycle-stages-deliverables-of-public-private-partnership-ppp-projects/


 
 
Knowledge resources: 

 PMWeb Project Development with Stage Gates 23.1.pdf
 PMWeb and BIM 23.1.pdf

​
PMWEB Scoring tool 

●​ Stage Gate process: It is used to objectively measure various factors when deciding 
whether to advance or "kill" a project at each gate review. It allows users to create 
criteria ("questions"), assign weights, and aggregates a weighted score. 

●​ Portfolio Planning. The same PMWeb Scoring tool is used to track standard 
questions asked during portfolio evaluation. 

●​ Monitoring Revit model accuracy and completeness using the Autodesk Revit Add-in, 
where "Customized scoring questions" can be added. 

 
 
 

https://drive.google.com/file/d/1esEqbCKIppxTV-sPgS97qsel5XIHOfJR/view?usp=drive_link
https://drive.google.com/file/d/1MDbN5gL9iXvQoWfgsp4cY7r8QlClN3dN/view?usp=drive_link


Draft 



Meta title: Construction Project Phases: A Complete Lifecycle Guide 

Meta Description 1: Discover the comprehensive lifecycle of construction projects, from 
planning to closeout, with in-depth insights into each phase for seamless execution. 

(or)  

Meta Description 2: Need help with construction project phases? Our complete guide 
explains each step clearly. Get the tips you need to finish your project well.  

Construction Project Phases: A Complete 
Lifecycle Guide 
Construction projects rarely follow a standard formula. Each involves different teams, site 
conditions, and deliverables. Yet, across industries and project types, construction projects 
consistently move through a structured sequence of phases. 

These phases form the foundation of the construction project life cycle, a predictable path 
from concept to closeout. In this article, we'll break down the six key phases that define 
every project's path. 

Introduction to construction project phases 

Every construction project unfolds through a defined set of phases—each with specific 
objectives, activities, and technical requirements. This phased approach aligns teams, 
streamlines resource planning, and ensures compliance with performance and regulatory 
standards. 

As a project transitions from bare land to an operational facility, it becomes increasingly 
complex and requires thoughtful coordination and informed decision-making. 

Why phased construction matters 

Phasing construction projects fundamentally improves how projects are planned, managed, 
and delivered. Breaking work into clear stages enables better control and accountability, 
reducing risks and increasing efficiency. 

Here's why phased construction matters for owners and operators managing high-value 
capital projects:  

●​ Establishes a critical path framework for seamless project flow 

●​ Enables precise baseline scheduling and earned value management (EVM) 



●​ Facilitates performance tracking with the work breakdown structure (WBS) 

●​ Informs resource leveling, change order assessments, and contract modifications 

●​ Enforces accountability through phase-specific KPIs 

Who should understand these phases? 

The construction project life cycle encompasses a diverse range of stakeholders who must 
comprehend each phase to perform their roles effectively. 

These include: 

●​ Project sponsors 

●​ Owners 

●​ Developers 

●​ Architects 

●​ Engineers 

●​ General contractors 

●​ Subcontractors 

●​ MEP coordinators 

●​ Commissioning agents 

●​ Facility managers 

When all parties understand the process, they reduce inefficient project communication, 
improve schedule performance, and resolve claims more effectively. When integrated with 
digital tools like PMWeb, each phase becomes an opportunity to apply real-time data, 
enforce workflows, and ensure alignment from planning to closeout. 

The 6 phases of a construction project: Detailed overview  

While every project is unique, capital construction consistently follows six foundational 
phases. Each plays a critical role in moving the project from concept to completion, 
minimizing risk, controlling costs, and ensuring that delivery aligns with strategic objectives. 

Here's an overview of the whole construction project life cycle: 

 

https://pmweb.com/replace-and-digitize-ineffective-project-communication-processes/


The 6 phases of a construction project: Detailed overview 

Phase 1: Project conception & feasibility 

Idea generation 

Feasibility study 

Cost vs Value 

Environmental impact 

Phase 2: Planning and design 

Hiring the right professionals 

Designing the blueprint 

Schematic design 

Construction documents 

Permits and legal approvals 

How PMWeb supports smarter design execution 

Phase 3: Pre-construction 

Selecting a contractor 

Site preparation 

Soil testing 

Clearing and grading 

Phase 4: Procurement 

Sourcing materials 

Managing supply chain delays 

Budget tracking 

Phase 5: Construction 

Groundbreaking ceremony 

Foundation to finish 

Structural work 

MEP installation 

Interior finishing 

Phase 6: Post-construction/closeout 

Final inspection 



Handover and training 

Punch list items 

Client walkthrough 

Stage gates in the construction project life cycle 

How PMWeb enables gated project execution 

Navigating the construction project life cycle with confidence using PMWeb 

 

Phase 1: Project conception & feasibility 

Every construction project begins with a clearly defined vision and a thorough examination 
of its feasibility.  

Owner-operators must evaluate feasibility from multiple dimensions, including financial, 
regulatory, environmental, and operational considerations. The goal is to ensure that the 
project is not only desirable but also buildable, fundable, and aligned with broader portfolio 
objectives. 

Idea generation 

The project team contextualizes the vision, whether for a commercial tower or a mixed-use 
development, against land use constraints and incentive zones. Stakeholders carry out site 
selection using GIS tools, zoning analysis, and local planning data. 

Early-stage capital expenditure (CAPEX) projections and financial models evaluate 
potential net operating income (NOI) and internal rate of return (IRR) benchmarks. 

Feasibility study 

Once the initial idea passes conceptual filters, teams analyze technical and financial 
feasibility.  

Cost vs Value 

●​ For revenue-generating assets, Net Present Value (NPV) and break-even analyses 
guide go/no-go decisions. 

●​ In public projects, Value-for-Money (VfM) frameworks evaluate economic 
justification and competitive bid potential. 

Environmental impact 



Construction often affects ecosystems, water flow, and air quality. Studies examine carbon 
emissions, land use disruption, and compliance with local sustainability laws. Addressing 
these impacts early avoids costly rework later. 

This thorough groundwork supports accurate scheduling and budget control throughout 
the early phases of construction project management. Organizing these findings using 
construction project management software, such as PMWeb, and utilizing proper project 
communication templates sets the stage for smooth progress through subsequent phases. 

Phase 2: Planning and design 

Once project feasibility is confirmed, the focus shifts to detailed planning and design, where 
the project vision is transformed into a technical blueprint. Early involvement of the right 
professionals lays the groundwork for aligned, efficient execution. 

Hiring the right professionals 

Bringing stakeholders on board early, especially under design-build or integrated project 
delivery (IPD) agreements, encourages close coordination.  

Structural and civil engineers conduct site-specific analyses, including finite element 
analysis (FEA) and hydraulic modeling, to inform their design decisions. MEP consultants 
conduct energy simulations in accordance with ASHRAE standards and utilize Autodesk 
Insight tools.  

Clearly defined scopes of work, data-sharing protocols, and contract deliverables minimize 
rework and reduce delays. Collaborative digital environments ensure that all parties work 
from a single, shared source of truth, ensuring consistency and accuracy across all parties. 

Designing the blueprint 

​​The design phase can be broadly divided into two key stages, each with distinct objectives 
and deliverables: 

Schematic design 

In this phase, teams document design intent, create spatial adjacency matrices and conduct 
preliminary code compliance reviews. 

Construction documents  

These documents detail working drawings at a level of detail (LOD) 400 or higher. The 
specifications outline exact dimensions, tolerances, and installation procedures, including 
coordinated MEPF layouts, assembly details, and approved shop drawings. 

https://pmweb.com/product/construction-project-management-software/
https://pmweb.com/product/construction-project-management-software/
https://pmweb.com/


Permits and legal approvals 

Navigating permitting involves submitting documents like site plans, stormwater studies, 
and environmental reports. Legal advisors ensure compliance with local building codes and 
national regulations, such as the International Building Code (IBC), the National Fire 
Protection Association (NFPA), and the Americans with Disabilities Act (ADA). 

Engineering consultants operate under intense pressure to meet design milestones while 
maintaining quality and cost efficiency. Since these professionals build from evolving owner 
requirements rather than fixed inputs, they face increased risks of scope creep, coordination 
delays, and rework. 

How PMWeb supports more brilliant design execution 

With PMWeb, design-phase coordination becomes data-driven and proactive. Teams can: 

●​ Track design milestones and budget impacts using built-in schedules and cost 
modules 

●​ Manage design changes and submittals through customizable workflows. 

●​ Enforce accountability with contract tracking, communication logs, and centralized 
document control. 

●​ Use project communication templates to ensure consistent updates and reduce 
manual effort. 

For Revit-based projects, PMWeb offers a dedicated Autodesk Revit Add-in that verifies 
model completeness and accuracy with a custom scoring system. This enables early clash 
detection, enhances coordination, and keeps designs aligned with owner requirements from 
day one. 

Phase 3: Pre-construction 

Once the contract is signed and design details finalized, the project moves into 
pre-construction. The construction team refines workflows and prepares for on-site work. 

This phase identifies risks, defines milestones, and establishes processes for cost 
management, risk mitigation, resource allocation, and communication.  

Selecting a contractor 

Pre-construction typically begins with the contractor selection process, which includes 
issuing Requests for Proposals (RFPs) and conducting prequalification assessments. 

https://pmweb.com/digitize-project-communication-templates-and-registers/


Contractor bids are evaluated using weighted scoring models that consider safety 
performance, project history, technical expertise, and financial stability. Once selected, 
contractors participate in scope validation workshops to clarify responsibilities and 
eliminate ambiguity across stakeholders. 

PMWeb Insight: PMWeb's built-in Scoring Tool supports objective contractor evaluations 
by applying predefined criteria, ensuring decisions align with schedule, quality, and risk 
expectations. 

Site preparation 

This stage transitions planning into physical work, involving investigation and terrain 
modification to create a stable, safe foundation. 

Proper site preparation reduces risks and helps meet environmental and regulatory 
requirements. 

Soil testing 

Geotechnical investigations start with borehole drilling and standard penetration testing 
(SPT). Labs classify soil according to ASTM standards, which guide decisions on foundation 
types, such as spread footings, mat foundations, or deep piles, as well as site dewatering 
methods. 

Clearing and grading 

Crews use GPS-guided equipment to clear vegetation, reshape the land, and establish 
drainage paths. Subgrade compaction tests and erosion control measures are performed to 
ensure long-term stability and compliance with local permitting requirements. 

Phase 4: Procurement 

After finalizing designs and site preparation, procurement secures all necessary materials 
and equipment, aligning sourcing with the project schedule to avoid delays and cost 
overruns. 

Sourcing materials 

Materials are delivered just-in-time (JIT) or in bulk, depending on the project's critical path 
sequencing. Prefabricated components require coordination with off-site logistics and 
quality assurance to keep the schedule on track. 

Managing supply chain delays 



Procurement teams reduce risks by selecting vendors from prequalified lists and verifying 
quality control through factory visits. They assess vendor capacity for long-lead items and 
include contract clauses to protect budgets from price fluctuations. 

Budget tracking 

PMWeb calculates forecast values automatically using actual cost and % complete data 
from the cost ledger. This method improves accuracy and saves time compared to manual 
forecasting.  

Teams monitor cost-to-complete (CTC) in real-time, supporting project performance 
reporting and schedule tracking across the project lifecycle, including public-private 
partnerships (PPP) projects. 

Phase 5: Construction 

The construction phase begins with the groundbreaking ceremony and the issuance of the 
Notice to Proceed (NTP). Site logistics are mobilized, field offices are deployed, and teams 
align on safety protocols and timelines. 

Groundbreaking ceremony 

This event sets the tone for site activity, ensuring all parties understand timelines, safety 
protocols, and communication channels. 

Foundation to finish 

This phase includes all core construction activities, from laying foundations to completing 
interior finishes. It emphasizes execution quality, trade coordination, and schedule 
adherence to deliver the project as designed. 

Every step builds on the last, moving the project steadily toward completion.  

Structural work 

After rebar inspections and concrete testing, the foundation is poured, and the 
superstructure is assembled using steel or post-tensioned concrete.  

Structural inspectors conduct load tests, while digital tools continuously monitor a 
building's health in real time. 

MEP installation 

https://pmweb.com/product/cost-management/
https://pmweb.com/monitoring-evaluating-and-reporting-the-life-cycle-stages-deliverables-of-public-private-partnership-ppp-projects/
https://pmweb.com/monitoring-evaluating-and-reporting-the-life-cycle-stages-deliverables-of-public-private-partnership-ppp-projects/


With the BIM model at LOD 500, systems are precisely installed and tested. Technicians 
check plumbing, electrical, and HVAC systems to confirm functionality, safety, and 
compliance. 

Interior finishing 

As the building takes shape inside, teams track punch list items using software connected 
to mobile apps for immediate updates. Material submittals and mockups undergo review 
and approval before installation.  

Finally, commissioning schedules coordinate with utility startups and system balancing to 
ensure everything operates smoothly before handover. 

Phase 6: Post-construction/closeout 

This final phase confirms that all work meets requirements and transitions the project to 
the owner. It involves inspections, resolving issues, and training facility staff for smooth 
operations. 

Monthly project performance report processes support tracking progress and highlight any 
final schedule performance status in capital construction projects before closeout. In 
PMWeb, project closeout involves a checklist to confirm all deliverables are complete and 
financials settled. 

Final inspection 

Teams complete commissioning with performance tests and system verification to ensure 
compliance with owner requirements. Authorities having jurisdiction (AHJs) inspect for life 
safety, fire codes, and occupancy approval. 

Handover and training 

As the project approaches closeout, teams compile documents of record (DOR), submit 
as-built models, and complete operations and maintenance (O&M) manuals to transfer 
essential knowledge.  

Once the owner approves the deliverables, the warranty period starts. Training is also 
essential so that facility staff know how to operate and maintain the systems. 

Punch list items 

Punch lists organize and track all remaining tasks. Teams coordinate closely to complete 
outstanding work, verify the accuracy of documentation, and fulfill contractual 
commitments before final closeout. 

https://pmweb.com/digitize-the-monthly-progress-performance-report-processes/


Client walkthrough 

Training continues with client walkthroughs that guide O&M personnel through the 
building's key systems and components. Staff receive hands-on orientation for SCADA and 
HVAC system controls, as well as emergency preparedness protocols.  

Facility managers gain access to computerized maintenance management systems (CMMS) 
tools, asset tags, and preventive maintenance schedules for efficient long-term 
management. 

Completing the checklist confirms deliverables, financial closure, and project sign-offs. The 
project status is updated in PMWeb to reflect "Closed in Financials/Archived" after the 
checklist is complete and financial closure is achieved.  

PMWeb's scoring tool can also be used at the end of a project to check if goals were met. 
This helps teams learn from the project and plan better for future work by reviewing 
performance, compliance, and the quality of deliverables. 

Stage gates in the construction project life cycle 

While construction projects unfold across clearly defined phases, it's the stage gates 
between these phases that enforce control, alignment, and quality. A stage gate is a formal 
review point where stakeholders evaluate progress, risks, and readiness before approving 
the project to advance. 

Embedding stage gates into the project lifecycle offers critical benefits: 

●​ Improves decision quality with structured approvals 

●​ Reduces risk by catching issues early 

●​ Aligns executives and project teams on goals, costs, and timelines 

●​ Enhances visibility across large capital portfolios 

How PMWeb enables gated project execution 

PMWeb supports stage gate implementation through: 

●​ Customizable approval workflows with defined roles and requirements 

●​ Gate-specific forms for feasibility studies, design submittals, and readiness 
checklists 

●​ Automated notifications to alert stakeholders of gate status and required actions 



●​ Audit trails and reports to document decisions and maintain accountability 

Navigating the construction project life cycle with 
confidence using PMWeb 

It's clear that each of the six phases, from initiation to post-construction, holds its weight in 
making a project successful. Skipping steps or rushing through one phase almost always 
leads to setbacks later on.  

Disconnected tools disrupt this flow, resulting in miscommunication, poor decision-making, 
and increased risk. PMWeb addresses this by consolidating all project phases on a single 
platform. Its custom workflows and system integration provide teams with clear visibility, 
enabling them to track progress, schedule performance status, reduce errors, and improve 
efficiency.  

Reach out today to request a demo and see the difference firsthand. 

FAQs 

What is the most critical phase in a construction project? 

The planning phase is the most critical. It sets the foundation for scope, budget, schedule, 
and risk management. Proper planning reduces errors, cost overruns, and delays 
throughout the project lifecycle. 

How long does each construction phase typically last? 

Phase durations vary based on project size and complexity: 

●​ Planning: Several weeks to months 

●​ Design and Pre-construction: Weeks to several months 

●​ Construction: Several months to over a year 

●​ Closeout: Typically, a few weeks 

Factors such as project scope, resource availability, weather conditions, and regulatory 
approvals have a significant impact on timelines. 

What role does a project manager play in each phase? 

Project managers are responsible for: 

●​ Planning: Defining objectives, schedules, and budgets 

https://pmweb.com/how-can-capital-construction-project-owners-consolidate-the-monitoring-evaluating-and-reporting-of-the-schedule-performance-status-across-their-complete-projects-portfolio-when-different-too/
https://price-demo-request.pmweb.com/


●​ Execution: Coordinating teams, managing procurement, and ensuring progress 

●​ Monitoring: Tracking performance, controlling costs, and managing risks 

●​ Closeout: Finalizing documentation, verifying compliance, and ensuring smooth 
handover 

They keep the project aligned with strategic goals while addressing issues quickly and 
effectively. 

Can you skip any construction phases? 

No phase should be skipped. Each phase ensures that critical tasks, such as planning, 
obtaining permits, and conducting inspections, are completed. Skipping phases risks delays, 
cost overruns, and compromised quality or compliance. 

How can delays be minimized in a construction project? 

Delays are minimized through detailed planning, proactive risk management, effective 
communication, realistic scheduling, timely procurement, regular progress tracking, and the 
use of integrated tools, such as PMWeb, to ensure accountability. 



Writer Checklist 



Writer Checklist - Create a copy, add to the top of your draft, 
check off as you perform a final review before you submit. 

​ Is the title catchy and does it communicate the page's purpose? Make sure 
all metadata (title, description) comply with this tool (link). 
 

​ Use Title Case for all blog titles (H1) and H2s. 
 

​ Use sentence case for H3s, H4s, H5s, and H6s (except for proper nouns). 
 

​ Add primary keyword in meta descriptions, meta title and excerpt. 
 

​ Use all secondary keywords within the copy of the article at least once. 
 

​ Intro: 2-4 paragraphs 
 

​ No full stops after bullet/list points (no periods or exclamations). 
 

​ Use colons for accompanying detail, not dashes. 
 

​ Use the Oxford comma when listing items of three 
 

​ Use numerals for numbers in headers and meta descriptions (always a 
numeral). 
 

​ Spell out numbers from zero to nine; use numerals for 10 and above, unless 
part of a technical specification. 
  

​ Add product screen shots, explainer screenshots wherever needed 
​ Are all the headings covered as mentioned in the final outline? If not, have I 
offered the logic behind removing/rewriting/reordering the headings? 
  

Content conclusion: 
​ Summarise the above article and provide the exact answer to the 
searcher's query.  

​ Convey to the reader the next steps that have to take after reading this 
article 

​ Highlight the product / service / solutions along with a crisply drafted CTA 
​ Verify sources for credibility, relevancy, and recency 

 
 

https://totheweb.com/learning_center/tool-test-google-title-meta-description-lengths/
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