A

[lpnka3s MuHTpyaa Poccum ot 14.09.2022 N
527H
"Ob yTBEPXXAEHNN NMPOPECCMOHANTBHOIO
CTaHaapTa "Cneunannct no
6nbnMoTeYHo-MHDOPMaLMOHHOW
nesitenbHocTn"
(3aperncrtpuposaHo B MuHtocTe Poccum
14.10.2022 N 70503)

[lokyMeHT npeaoctasneH KoHcynbTaHTIINIOC
www.consultant.ru

[ata coxpaHeHnus: 17.01.2023



https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

3apeructpupoBano B Munrocte Poccun 14 oxtsi6ps 2022 . N 70503

MWUHUCTEPCTBO TPYOA U COLUMANBHOU 3ALLUTbI POCCUUCKOWU ®EOEPALIUN

NMPUKA3
oT 14 ceHTA0ps 2022 . N 527H

Ob YTBEPXAEHUU NPOPECCUOHAJIbBHOIO CTAHOAPTA
"CMNELUAITUCT NO BUBIIMOTEYHO-UHOOPMALIMOHHON OAEATENIbHOCTH"

B coorBerctBum ¢ mnyHktom 16 IlpaBun pa3paboTku U YTBEpXKIEHHUS NPOPECCHOHATBHBIX
CTaH/apTOB, YTBEP)KIEHHBIX NocTaHoBieHueM lIpaBurensctBa Poccuiickoit @enepanuu ot 22 sHBaps
2013 . N 23 (Cobpanue 3axoHonarensctBa Poccuiickoit @enepanuu, 2013, N 4, ct. 293; 2014, N 39, ct.
5266), mprKa3bIBAIO:

1. YT1BepauTh IIpUJIaraeMbli npogeCcCHOHAIBHBIN CTaHJapT "CneumManuct 10
OMOIMOTEYHO-MH(POPMAITIOHHON IEATEIBHOCTH" .

2. YCTaHOBUTH, YTO HACTOSIIMIA MpUKa3 BCTymnaet B cuiy ¢ 1 mapra 2023 r. u aeiictByeT A0 1 Mapra
2029 r.

Munuctp
A.0.KOTAKOB

YT1BepxaeH

npukazoM MuHHCTEpPCTBA Tpya
1 COIMAJIbHON 3aIUThI
Poccuiickoit @enepanuu

ot 14 centsi6ps 2022 . N 5271
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CNEUUANINCT NO BUBNIMOTEYHO-UHO®OPMALIMOHHOW OEATENBHOCTU

NMPO®ECCUOHAIIbHbLIA CTAHOAPT

1577

Perucrpanmonnsiii Homep

. Obwume cBepeHus

bubnuoreyHo-uHbopMamoHHas AesITeNbHOCTh 04.016
(HauMeHOBaHME BUA MPO(HECCUOHATBHOMN NesITETHHOCTH) Kon

OcHoBHas uyenb Buaa npocdeccMoHanbHON feATEeNIbHOCTU:

VYnoBneTBopeHHe u dhopMupoBaHUe WH(POPMAITMOHHBIX, npodeCcCroHaTBHBIX,

o0pa3oBareibHBIX U KYJIBTYPHBIX TOTPEOHOCTEH Monb30BaTeneil OMOIMOTEK, CoNeiicTBHE
Pa3BUTHIO KYJIBTYpbI, HAyKA U OOpa30BaHUsS CpencTBaMH OMOIHOTEYHO-UH(OPMAITMOHHON

ACATCIIbHOCTHN

Fpynna 3aHATUA:

2622

Coenuanuctsl OMOINOTEK - -

(xog OK3 <1>)

(HarMeHOBaHUE) (xom OK3) (HaMMEHOBaHHE)

OTHeceHMe K BUAaM 3KOHOMUYECKOWN AeATEeNbHOCTMU:

91.01

HCHTCHLHOCTL OMOIMOTEK U ApXUBOB

(xom OKBOJ1

<2>)

(HamMeHOBaHUE BUJIa SKOHOMUYECKOH I TEIIbBHOCTH )

Il. OnucaHue TpyAaoBbIX PYHKLMU, BXOAALWMX B NpocdhecCMoHanbHbIN
cTtaHpaapT (pyHKUMOHaNbHaA KapTa Buaa
npocgeccnoHanbLHON AeATEeNbHOCTH)

O06o0011eHHbIe TPYAOBbIE (PyHKIIMU

Tpynossle pyHKIMN

OpPMaIMOHHOE
o0cy)KHBaHUE
MOJIL30BaTEIEN

U IUCTAHIIMOHHOE O0CITY)KHBaHHE
OJIb30Bareseil OMOINOTEKU

KoA | HauMEHOBaHUE | YPOBEHb HauMEHOBaHHE Kox | ypoBeHb
KBaJIi(pu (monypoB
Kalu CHb)
KBaJH U
Kaluu
A |buGnuoredno-und 6 CranuonapHoe, BHecTaunoHapHoe | A/01.6 6
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bubnunoreuno-nHpopmamoHHoe
o0CITyKHBaHHE JETeH

A/02.6

bubnuoreuno-undopmarmonnoe | A/03.6
00cITy>)KMBaHHUE JINII C
OTpaHUYEHHBIMUA BO3MOXKHOCTSIMHU
3IOPOBBS
Opranu3anys u MpoBEICHHE A/04.6
OHMOJIMOTEYHBIX
KYJBTYPHO-TIPOCBETUTEIIbCKHX,
00pasoBaTeIbHBIX U COOBITUHHBIX
MEpOIPUITUI
Benenne 0u0IMOTEYHBIX A/05.6
CalTOB/TIOPTAJIOB, CETEBBIX
COILIMATILHBIX CEPBHUCOB
dopmupoBanue, KommuiekroBanue 6ubnmnoreunoro | B/01.6
y4eT u 00paboTka (hoHa TEYaTHBIMH U
O6ubIMOTEeYHOTO IEKTPOHHBIMU IOKyMEHTAMH,
donna CETEBBIMU pecypcamu
VYuet u o6padoTka 6ubmmoreunoro | B/02.6
donma
Opranuzanus u Oprannzanusi, odecrieueHne C/01.6
COXpaHEHHUE COXPaHHOCTH M 0€30MMacCHOCTH
OUOIMOTEYHOrO oubmoreyHoro ¢oHma
dbonga
Opranuzanys 1 TEXHOJOTHH C/02.6
paboThI ¢ GOHIIOM PENKHUX U
LIEHHBIX KHUT, KHIKHBIX
MaMSITHUKOB
MuxkpoxonupoBanue u orudposka [ C/03.6
o6ubamoreyHoro Goxma
Karanorusamusa AHaJIUTUKO-CUHTETHYECKAS D/01.6
JIOKYMEHTOB, 00paboTKa TOKYMEHTOB B
BEJCHHUE onoImnoTeKe
CIPABOYHO-TIOMCKO
BOTO armapara
OuOIHOTEKH
Opranusanus U BeJeHue D/02.6
ANIEKTPOHHBIX/TPATUIIHOHHBIX
KaTaJoroB OUOINOTEKN
bubnuorpadpuyecka CnpaBouyHo-6ubnuorpapuueckoe | E/01.7
AU 00CITyKMBaHKE B CTAlMOHAPHOM U
nH(popMaImoHHO-a JTUCTAHIIMOHHOM PEKUMaxX
HaJIUTHYECKas MOJIB30BaTeei ONOINOTEKH

NEATEILHOCTD B
onbnmmorexe




HNudopmarnmonHoe o0CTyKUBaHNE
B CTaI[MOHAPHOM U
JTUCTAHIIHOHHOM PEXKUMaX
MOJIb30Bareeii OMOIMoTEeKH

E/02.7

Co3nanue 6ubnuorpaduueckux,
AHAJINTHYECKUX, IOJTHOTEKCTOBBIX,
MYJBTUMEAUHHBIX OMOTUOTEUHBIX
MH(OPMAITMOHHBIX TPOAYKTOB

E/03.7

DopMUPOBAHUE KPAEBETUECKUX
OMOIMOTEeYHO-UH(POPMAITHOHHBIX
PECYpCOB, CO31aHUE U
MPOIBUKEHUE KPAaeBEIUECKOU
oubmuorpaduyeckoit nHGOpMaAITUN

E/04.7

F bubnuoreynas

, METOUYECKas U
MIPOCKTHAs
JIeSITENIbHOCTh

HUCCICA0BATCIIbCKAsA

BI/I6J'II/IOTGLIH3.$I HUCCIICO0BaATCIIbCKas
pabora

F/01.7

bubnmuoreynast MeTogudecKast
paborta

F/02.7

bubnuoreunas npoexTHas
NeSITeTbHOCTh

F/03.7

G |Opranuzauus
JIESITENHHOCTH
CTPYKTYPHOTO
TOIPA3ICTICHUS
OuOIMOTEKU

[TnanupoBanue padoThI
CTPYKTYpPHOTO TIO/Ipa3/IeICHUS
OuOIHOTEKH

G/01.7

PykoBoxacTBO paboToii
CTPYKTYPHOTIO ITOApa3IEICHUS
o6ubnuorexn

G/02.7

VY4er u KOHTPOJb PabOTHI
CTPYKTYPHOTO TIOJIPa3ICTICHIS
OMOIMOTEKH, BEACHHE OTUETHOCTH

G/03.7

lll. XapakTepuctuka 06006LWEeHHbIX TPYAOBbLIX (PYHKLUN

3.1. O606wWeHHan TpyaoBas PyHKLMA

HaumenoBanu | bubnuoreyHo-uHpopMamoHHoe Kox A VYpoBeHb
e o0CITy>)KMBaHHE TIOJIb30BaTEICH KBaJTH(PHUKALUU
IIpoucxoxnenue
. 3aMMCTBOBaHO

00001IeHHOH Opurunan | X

. U3 OpUrMHaJIa
TpyAOBO# pyHKIIMK

Kon PerucrpanuonHslii




OpUruHama HOMED
npogecCHOHAIEHOTO

CTaHIapTa

Bo3moxHEBIC
HaUMEHOBaHUS
JOJKHOCTEM,
npodeccuit

bubnuorekappb
Benymuit bubnuorekappb
I'maBHbIi OUOIHMOTEKAPH

TpeboBanus k
00pa3oBaHUIO U
00y4eHHIO

Cpennee nmpogeccruoHanbHoe 00pa3oBaHUE - IPOTPAMMBI
MOATOTOBKH CIEIMAJIMCTOB CPETHETO 3BEHA

WITH

Cpennee npodeccruoHabHOE 00pa3oBaHue (HEMPOPHILHOE) -
MIPOTPaMMBI IIOTOTOBKH CIIEMAIMCTOB CPEAHETO 3BEHA U
JONOJIHUTEIBHOE PodeccHoHaTFHOE 00pa30BaHue - IPOTPaMMEI
MOBBIIIEHUS KBATM(UKALINH, TIPOTPAMMBI ITPO(ECCHOHATBHOM
HIEPETIOTOTOBKH T10 MPOQIITIO IEATEITBHOCTH

W

Bricmiee oO6pa3oBanue - 6akagaBpuar

WITH

Bricuiee o6pa3oBanue (HenmpouisHOE) - 6akanaBpuar u
JIOTIOJIHUTENbHOE PO eccHOHaIbHOE 00pPa30BaHUE - POTPaMMBbI
HOBBILICHUS KBaJTH(PUKAIIMU, TPOTPaMMBbI TIPO(eCCHOHATILHOM
NEePENOATOTOBKH MO MPOPUITIO A TEIBHOCTH

TpeboBaHus K ONBITY
MIPAKTUYECKON
paboTHhI

st Bemymiero 6ubamoTekaps - He MeHee TpeX JIET MO MPOQHUITIO
JESITeIbHOCTH MPH HATMYHH CPETHETO TMPOQECCHOHATBLHOTO
o0pa30BaHMsI; HE MEHEe OHOTO ToJia MPY HATMYUH BBICIIETO
00pa3zoBaHus

Jliis rmaBHOTO OMONMHOTEKApS - HE MEHEEe TPEX JIET B IOJDKHOCTH
BEyIIEero OubImoTeKaps

Oco0blie ycioBHst
JI0ITycKa K pabore

Hpyrue
XapaKTepUCTUKH

PexoMeHyeTcst JOMOHUTENBHOE TIPOdECCHOHAEHOE 00pa30BaHUE -
IPOrPaMMBbI MTOBBIIICHHS KBATU(PHUKALUH 10 TPO(UITIO TSI TeIbHOCTH
(He pexe OTHOTO pasa B TPH roja)

AdononHutenbHble XapakTepPUCTUKK

HaumenoBanue Kon HaumenoBanue 6a30BOM TPyIIIBI, TOJKHOCTH
JIOKYMEHTA (mpodeccun) UM crnenuaabHOCTH
OK3 2622 Criennanuctsl OUOIUOTEK
EKC <3> - bubnuorexapp
- I'maBHBIM OUOIHOTEKAPH
- Crenmanuct mo OMOIMOTEYHO-BBICTABOUHOM paboTe
OKTIATP <4> 20316 bubnuorekappb
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20318 bubnuorekaps (cpenHent kBaaudUKaImm)
20650 I'maBHbI OMbMTHOTEKAPH
OKCO <5> 8.51.02.03 |bubnuorekoBeneHue

8.51.03.06 [bubmuoreuHo-uHPOpPMAIIOHHAS AESITEIBHOCTD

3.1.1. TpyooBasi cpyHKUUA

CranuoHapHoe, BHECTAIMOHAPHOE U YpoBeHb
HanmMmeHoBaHHn
. JTUCTAHIIHOHHOE 00CITy)KUBaHUE Kon | A/01.6 | (momypoBens) | 6
OJIb30Bareseil OMOINOTEKHU KBATH(UKALIUH
ITponcxoxnenne 3aMMCTBOBaHO
P A Opurunan | X
TPYAOBOH (DyHKIIHH W3 OpUTHHAJIA
Kon PerucrpanuonHslii
OpHUTHHAJIA HOMED
npodeCcCcHoHaIBLHOTO
cTaHJapTa

TpynoBble nencTBUs

Peructpanus/nepeperucrpanns Mojab3oBaresiss OUOIMOTEKH, MHPOPMUPOBAHHE (
npaBUIax MOJIb30BaHUA OMOINOTEKOM, ee pecypcax, CepBUCaxX, YCIYrax U MOPsIK
UX HUCIOJIb30BaHM/TIOyY€HUs] B CTAlIMOHAPHOM U JUCTAaHIMOHHOM (YIaJIeHHOM
pexxumax

[TpreM MHPOPMALIMOHHBIX 3aIPOCOB IOJIB30BATENS OMOIMOTEKH B CTAIIHOHAPHOM
U JUCTAHITMOHHOM (yIAJICHHOM) PEKUMax

KoHcynerupoBanue mnoib3oBateneil OMONMMOTEKM MO MpaBUJIaM COCTaBIICHMU:
3allpOCOB M METOAMKE  TMOMCKa  HMHGOpMAlMu O  JOKyMEHTax |
CIPAaBOYHO-TIOMCKOBOM  ammapare M JIEKTPOHHBIX pecypcax OuOInoTeKn
MTOMCKOBBIX pecypcax MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON CeTl
"NuTepuer”

[Touck noKyMeHTOB, OMOIHMOTpadUIECKON U CIIPABOYHON HH(POPMAIIUHU IO 3aITPOC)
MoJNB30BaTeNsi B OMOIMOoTeuHOM (hOHJIE, B JIOKATBHBIX M CETEBBIX Pecypcax B e
YIOBJIETBOPEHUS 3aPOCOB TMOJIb30BATENsI OMOINOTEKH

BbponupoBanue 3aka3aHHBIX yJaJI€HHBIM I0JIb30BaTesIleM OUOINOTEKH JOKYMEHTO!
u3 6ubnaroTeuHoro (hoHAA ¢ HENbIO YIOBIETBOPEHUS HH(POPMAIIMOHHBIX 3alIPOCOB

ITonroroBka 31I€KTPOHHBIX KOIUM IEYATHBIX JOKYMEHTOB M BEPCHUN DIIEKTPOHHBL
JIOKYMEHTOB I10 3aIIpOcaM YJIaJIeHHOTO 0JIb30BaTessl OMOIMOTEKH

Bbinaua/TpaHcisanus, perucTpamnus BbIIA4M  JOKYMEHTOB, TIPOJJICHHE CPOK:
NOJIH30BaHUS JOKyMEHTaMH, Oubarorpaduueckoi U ClipaBOYHON MHPOpPMALIUEH 1
CTallMOHAPHOM U JUCTAHIIMOHHOM (yIaJICHHOM) peXruMaXx B OUOIHOTEKe

[Ipuem u perucTpamusi Bo3BpaTa JOKYMEHTOB B OHOIHOTEKY B CTAIMOHAPHOM I
JIMCTAHIIMOHHOM (YIaJIEHHOM) peXUMax

PaccTtaHoBka BO3BpAalICHHBIX I0OJIb30BaTEIEM OHOIMOTEKH JOKYMEHTOB |
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OnbIMOoTEeYHBIN (POHI, METKUN PEMOHT U3TaHUI

KonrpoBaHue ¥ mepeBo1 J0KYMEHTOB B IIU(POBOI/OyMakHBIN (hopMaT 1Mo 3ampoc
[OJIb30BaTeNs OMOIUOTEKHU

Odopmiienne 3akasza, BbIIaYM, BO3BpaTa JOKYMEHTOB IO MEKOMOIMOTEUHOM!
a0OHEMEHTY

[lpueM ¥ BBINOJIHEHHWE 3aMPOCOB IMOJBH30BATENsl OHOINMOTEKH B  PEKHML
ANEKTPOHHOM JOCTABKH IOKYMEHTOB

Opranuzanys BBICTAaBOK, PACKPHIBAIONIMX OWOMMOTEUHBIH (OHA W APYTH
UH(POPMAILIMOHHBIE PECYPCHI, B TPAJAULIMOHHOM U IU(pOBOM (opmare

Opranuzanys 0OpaTHOM CBS3H C MMOJIb30BATESIIIMA OMOIMOTEKU B CTAIHOHAPHOM 1
TUCTAaHIIMOHHOM  (YJAJ€HHOM)  peXuMmax, Hu3yuyeHue  HMHPOPMALUOHHBL:
noTpeOHOCTEH W 3ampoCcoB MOJb30BaTeNeii OMONHOTEKH C IENbI0 IMOBBIIICHU:
3¢ deKkTUBHOCTH OUOINOTEYHO-NH(POPMAITIOHHOTO 00CTyKUBAaHUS

VYder U aHamu3 OTKa30B OT 3alPOCOB TOJIb30BaTelIeH OMOIMOTEKN HA TOKYMEHTHI
oubnmuorpadMyecKyr0 M CIHPaBOUHYI0 HWH(GOPMAIUIO, JIOKAIbHBIE U CETEBBI
PECYPCHI € TENBI0 UX YIOBICTBOPCHHS

PaGota ¢ mnonp3oBarensMu OMONMOTEKHM, HE BO3BPATHUBIIUMHU JOKYMEHTHI |
YCTaHOBJICHHBIN CPOK

[IpenocraBienue TIATHBIX OMONMOTEYHBIX YCIYT MOJB30BATENIO B CTAI[HOHAPHON
U TUCTAaHIMOHHOM (YJAJICHHOM) PEKUMax

Opranuzanus CHUCTeMbl ydeTa OMOIHOTEeYHO-WH(DOPMAIMOHHOTO OOCITY>KUBaHUS
BE/ICHHEC IIJIAHOBO-OTYECTHOHN JIOKYMEHTAIlMd B CTAIMOHAPHOM U JUCTAHIIMOHHON
(YymameHHOM) pexuMax

Yyer mnocTymiaeHud JOKyMEHTOB B (OHI CTPYKTYpPHOTO IOIpa3JeNeHuUs
00CIyMBAIOIIET0  MOJb30BaTeNell  OMONMOTEKH, TMPOBENECHUE  IPOBEPKI
oubamoreyHoro Goxma

Odopmnenne koMpOpPTHOTO OUOTHOTEYHOTO MPOCTPAHCTBA M CUCTEMBI HABUTAIIHI
B IOMCIICHUSAX OMOTMOTEKH U B (DOHJIE OTKPBITOTO JOCTYIa OMOIMOTEKH C TICITbK
MOBBIIICHUS A()PEKTUBHOCTH OMOIMOTEUHO-UHPOPMAITMOHHOTO OOCITY KHBaHHU:
MoJIb30BaTeNelt OMOINOTeKN

Heobxonumeie ymenus

Hcnonb3oBathb TpaaUIIMOHHBIE/aBTOMAaTH3MPOBAHHBIC TEXHOJIOTHI
PETHCTPALH/TICPEPEruCTPAlMN TTOJIb30BaTeNe OMOMMOTEKH, OCYLIECTBIATH I
UH(POPMHUPOBAHUE O MPaBUJIAX MOJIB30BAHUS OMOIMOTEKOMN, pecypcax, CepBUCaAX 1
yciyrax OMOIMOTEKH B CTAIlMOHAPHOM U IUCTAHIIMOHHOM (YIaJI€HHOM) peKUMax

OcymiecTBiIATh MOUCK, OTOOP, OLEHKY JOKYMEHTOB B OHOIMOTEYHOM (oHAE, |
SNEKTPOHHBIX pecypcax, CIPaBOYHO-TIOMCKOBOM ammapare OUOIMOTeKH 1
MH(GOPMAIIMOHHO-TEIEKOMMYHHUKAlIMOHHOM ~ cetn  "HMHTepuer" B mensm
YAOBJIETBOPEHUs] MH(POPMAIIMOHHBIX 3alpOCOB IOJIb30BaTeNNel OMONIMOTEKH |
CTAl[MOHAPHOM U JIUCTAHLIMOHHOM (yJAJIEHHOM) PEKHUMaxX

Bemonnate Oubnuorpaduyeckue aapecHble, TEMaTHUYECKUE, YTOYHSIOLIUE I
dakrorpadguueckre  3ampochl  MMOJNb30BaTeNeld  OMOIMOTEKM Ha  OCHOB
CIIPABOYHO-TIOMCKOBOTO ammapara OubIHOTEKH, pecypcor
nH(}OpMaITMOHHO-TEJICKOMMYHHUKAITMOHHOU ceTn "MuTepHeT"




OcymiecTBIsITh B OMOIMOTEKE aHATUTHUKO-CUHTETUYECKYIO 00pabOTKy IMeYaTHBIX
AIIEKTPOHHBIX U CETEBBIX dJEKTPOHHBIX JOKYMEHTOB

Hcnonp30BaTh aBTOMAaTH3WPOBAHHYIO OHOTMOTEYHO-MH(DOPMANIMOHHYIO CHCTEM)
OMOMMOTEeKHN, APYrHe IUQPPOBBIE TEXHOJOTHH W TEXHHUYECKUE CPEICTBA B LEISD
O6uOIMOTEeYHO-UH(GOPMAITMOHHOTO OOCITYKMBAHHS TOJIh30BaTeIe OMOIMOTEKH |
CTAIMOHAPHOM U JIUCTAHITMOHHOM (yIAICHHOM) PEKUMaX

[lepeBoauTh meEuYaTHBIE JOKYMEHTHI B JJIEKTPOHHBIM (QopMar M HCHOIH30BAT!
TEXHOJIOTUHU AJEKTPOHHON JOCTAaBKHU TOKYMEHTOB

Hcmonp30BaTh TEXHOJIOTHH opraHu3anvun OMOIMOTEYHBIX KHIDKHBIX BBICTABOK I
TEMAaTHYCCKUX 3KCHO3HHHI>'I, B TOM YHUCJIC BUPTYAJIbHBIX, PA3JIMYHOTO ILECJICBOTO I
YUTATCJIIbCKOI'O Ha3HAYCHUA

OcymecTBisITh  OMOTHMOTEUHO-MH(DOPMAIIMOHHOE OOCTYKMBAHKE IT0JIH30BATEIIC]
OMOIMOTeKM B CTAIlMOHAPDHOM H JUCTAHIIMOHHOM (yHQJICHHOM) pEKHUMaXx
YUUTBIBAS X JINYHOCTHBIC XapAKTEPUCTHKH U HHPOPMAITHOHHBIC TTOTPEOHOCTH

DopMUPOBATh YUTATEIBCKYIO KYJIBTYPY, HH)OPMAIIMOHHO-MEUIHHYIO B HU(PPOBYK
IPaMOTHOCTb  MOJb30BaTeNiell  OMOMMOTEKM HAa  OCHOBE  HCIOJIb30BaHHU:
WH/IMBUYaJIbHBIX U IPYNIIOBBIX METOI0B OMOIMOTEYHOM paboThI

OdopmnsaTe  MHOTOQYHKIIMOHAIILHOE  OWMOMMOTEYHOE  MPOCTPAHCTBO, €T
30HHPOBAaHWUE M HABUTAIMIO C IEJIbI0 oOecredeHus: koMpopTa TOIb30BaTesct
OoubnuoTeKn

Bectu IJIAHOBYIO, YYCTHO-TCXHOJIOTHUYCCKYI0O W OTUCTHYIO JOKYMCHTAIHUIO TI(
O6nbIMoTeYHO-NH(POPMAITMOHHOMY OOCITY)KMBAHHUIO TOJIB30BaTENIe OMOIMOTEKH 1
CTAI[MOHAPHOM U IUCTAHIIMOHHOM (yIAJICHHOM) PEKUMaX

Cobmrofare Koeke 3TUKU OubmmoTexaps

Heo0Oxoanmele 3HaHMS

OcHOBBI ~ OuONMMoOTEeKOBeNEHUs, OubnuorpadoBeACHUS, TOKYMEHTOBEICHUS
UHPOPMATHKH, TOCYIAPCTBCHHON TMOMUTHKH B cdepe KyIbTypbl, HAYKH 1
00pa3zoBaHus

HOpMaTI/IBHI)IC MMPaBOBBIC AKTBI U MCTOAUYCCKHUEC MHCTPYKTHUBHBIC TOKYMCHTHI II(
6I/I6J'II/IOT6‘-IHO—HH(bOpMaHHOHHOﬁ ACATCIIbHOCTH, 3alIUTC HHTCHHCKTyaHLHOi
CO6CTB€HHOCTI/I, NEPCOHAIBHBIX TAHHBIX

Metonuku  opraHuzanuu  OMOIMOTEYHO-UH(GOPMAITMOHHOTO  OOCTY>KHUBaHHU:
nojb3oBaTeneil OMOMMOTEKM B CTALlMOHAPHOM M JAUCTAHIMOHHOM (yZaJeHHOM
pexXUMax

Meroquk M TEXHOJIIOTMH  TIOMCKa, OTOOpa,  OIECHKH  JIOKyMEHTOR
oubnuorpapuyeckol u COpPaBOYHOW HMH(POpPMALMM B TOHCKOBOH CHCTEML
OMOMMOTEKH, MEKTPOHHBIX pecypcax KpymHeHmmx OnOInoTek/mH(pOpMaIOHHbL
IICHTPOB TIPH BBHIMOJHEHUH 3alIPOCOB IOJIb30BATENEH, YJaJCHHBIX IT0JIb30BaTEIC]
OubIMoTeKN

OcHOBBl  MH(OPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~TEXHOJIOTUH, B TOM YHCII
MIOUCKOBBIE BO3MOXHOCTH U CEPBUCHI MH(POPMALNOHHO-TEIEKOMMYHUKAIIUOHHOL
cetu "NuTepuer”

[IpaBuna aHATUTHKO-CHHTETUYECKOM OOpaOOTKHM TIEYaTHBIX, DJICKTPOHHBIX I
CETEBBIX DJIEKTPOHHBIX JOKYMEHTOB




Metonukn pabOThl C Pa3IMYHBIMHA KaTETOPHSIMHU TIOJIb30BaTeIei OUOIMOTEKH
Y4€TOM WX BO3PACTHBIX, WH(MOPMAIMOHHBIX U KYJIBTYPHBIX MOTPEOHOCTEH |
CTAI[MOHAPHOM U JIUCTAaHIIMOHHOM (yIaJIECHHOM) PEeKUMax

MeTtonukn WHAMBUAYATbHON, TPYNIOBOM M MacCOBOM pabOTHI MO MOIIACPIKK
9TeHHus, (HOPMUPOBAHUIO YUTATENBCKOW KYABTYpPHl W HH(OPMAIMOHHOI
TPaMOTHOCTH

MeTonuku opraHu3anuy OMOIMOTEYHOM BBICTABKU, B TOM YHCJIE BUPTYaIbHOM

OcHOBBI M TpaBUia OpTraHU3ALUHU, PACKPBITUS, HUCIIONB30BaHUS OUOIMOTEYHOT(
($OHIa 1 AIIEKTPOHHBIX PeCypcoB OMOIMOTEKH B CTAIIMOHAPHOM U JUCTAHIIMOHHON
(YymanmeHHOM) pexuMax

OCHOBHI B paBujia CO34aHUsA OMOIMOTEYHOrO IpOCTpaHCTBA

TpeOoBaHHST K COCTaBIICHUIO IUIAHOB OOCIY)KMBaHMS M YYETHO-OTYETHOI
JIOKyMEHTALUN o 610IMOTEeYHO-NH()OPMALTUOHHOMY 00CITyKUBaHUK
noJib30BaTeneit OuOIMoTeKn

OteyecTBeHHass W 3apyOexkHass  XyJIOKECTBEHHass  JIMTEPATypa, OCHOBE
COLIMANIBHBIX, TYMAaHUTAPHBIX, TOYHBIX H €CTECTBCHHBIX HAYK, UCKYCCTBA

OCHOBEHI COI_II/IaJIBHOﬁ u BOSp&CTHOﬁ IICUXOJOIrnM, IICAaroruku, COIMOJIOTHI
YTCHHUA U COLIMAJIbHBIX KOMMYHI/IKaI_II/Iﬁ

Hopwmpbl mpodeccrnonanbHoM OMOIUOTEUHON ITHKN

Hpyrue xapakTepuCTUKHI

3.1.2. TpyaoBasi cpyHKUUA

bubnuoreuyHo-uHPpOpMaITHOHHOE YpoBeHb
HaumenoBanu o
. oOciyKUBaHHE JEeTel Kon | A/02.6 | (momypoBeHb) 6
KBanu(pUKauu
[Tpoucxoxnenne 3aMMCTBOBaHO
P a Opurunan | X

TPYAOBOH (hyHKIMU

U3 OpuruHala

Kon PerucrpanmonHneiii Homep
opuruHaia | mpogecCHOHAILHOTO CTaH apTa

Tpynoseie neiictBuss | OdopmiieHrne ©  30HHpOBaHWE KOM(OPTHOTO, 0OE30MaCHOTO  MPOCTPAHCTBA
Ooubnuorekn 11 OOCITY)XMBaHUsS J€Tell B COOTBETCTBUU C MX BO3PACTHBIMU U
IICHXOJIOTO-TIEIaTOTUYECKUMU OCOOCHHOCTSAMU

®opmupoBanue, o0paboTka ¥ opraHu3anus (OHAA JETCKOH JHTEpaTypbl
OnONMMOTEeKH, BKIIOYAas OJCKTPOHHBIE JOKYMEHTHI, C YYETOM BO3pPacTHON
MapKUPOBKH U KJIacCU(PHUKAIIUN

Opraan3anyst B OMOIMOTEKe KHIKHBIX BBICTABOK M DKCIIO3UIIHHA MO TEMATHIECKUM
HAIllpaBJICHUSIM B TPAJUIMOHHOM M HU(POBOM (opMaTrax C IEIbl0 PACKPHITHS
6ubmmoTeyHoro GoHIa JETCKOM JIUTEPATYPHl M €r0 KOJUIEKIUN




Opranmsanys B OMOIMOTEKE CIPABOYHO-TIOMCKOBOTO amnmapara s (oHAa 1eTCKOH
JUTEpaTypbl IS TOJIb30BaTeseld OMONIMOTEKH OETCKOTO BO3pacTa, POAUTENeH H
CHEIHAIMCTOB I10 JICTCKOMY YTEHUIO

Coznanne OMOMMOTEUHBIX HMH(DOPMALMOHHBIX MPOAYKTOB pPa3IMYHBIX THUIIOB U
BUJIOB [UIsl TOJIb30BaTelield OMONMOTEKH JIETCKOTO BO3pacTa, pOAUTENeH U
CIIEIUAITUCTOB TI0 IETCKOMY YTEHUIO

OcymecTtBienue noadopa TOKYMEHTOB U IPEIOCTaBICHHE aJalTHPOBAHHOTO
noctyna (HaBWranuu) K OHOIHOTEYHBIM HMH(POPMANMOHHBIM M CIPABOYHBIM
pecypcaM ¢  y4ETOM BO3PACTHBIX XapAaKTEPUCTHUK W  WHIUBUIYATBHBIX
0coOeHHOCTel Mob30Baresneii OnOIMOTEeKH JETCKOrO BO3pacTa

OcymiecTBieHne HMHIMBUAYaJIbHOW, TPYNHOBOH M MaccoBoi paboOThl C
MI0JTH30BATEISIMI OMOTMOTEKH JIETCKOTO BO3pacTa MO MPUBUTHIO HABBIKOB YTCHUS,
Pa3BUTHIO YHMTATENILCKOM KyJIbTYypbl, MEIUHHO-UH(OPMALMOHHON M LupoBOH
IrPaMOTHOCTHU

Pa3paboTka MHAMBHUIyalbHBIX TPAEKTOPUM UYMUTATEIbCKOTO Pa3BUTUA  JUIA
OTAEIBbHBIX  KaTeropuil moib3oBaTeneil OMOIMOTEKM JETCKOro  BO3pacra:
JOLIKOJIBHUKOB, ~MIQIIIMX IIKOJIBHUKOB, IIOAPOCTKOB U IOHOLIECTBA IO
VMHJVMBHUyaIbHBIM 3aIIpOCaM

Opranuzanys ¥ MpoBeACHUE OUOIMOTEYHBIX KYJIBTYPHO-I0CYTOBBIX MEPOIIPHATHI
C yYeTOM BO3PACTHBIX OCOOCHHOCTEH TMOIb30BaTeNeii OMOIMOTEKH IETCKOTO
BO3pacTa

Hanonxenne mO3UTUBHBIM KOHTEHTOM caiiTa (pa3zmena caifra) OubmMOTEKH,
aKKayHTOB B COI[MAJIBHBIX CETSX C LIEJIbIO MPOIBMKECHUSI OMOIMOTEYHBIX PECYPCOB
U YCIIYT, NOMYJSIPU3UPYIOIINX JIETCKOE YTEHHE

KoHcynsrupoBanue poauTeneld (3aKOHHBIX IpeACTaBUTENE) Moib3oBaTenei
OMONMHOTEKH AETCKOTO BO3pacTa IO OPraHHW3aIlMH JCTCKOTO, TMOAPOCTKOBOTO U
FOHOIIIECKOTO YTCHHS M O0YUEHUIO METOMKAM COBMECTHOTO YTCHHSI

Opranuzanys ydera, MOHUTOPHHIAa M aHaIHM3a OWOIMOTEUYHO-HH(DOPMALMOHHOMN
paboThl ¢ TONMB30BATENSIMU OMOIMOTEKU JETCKOTO BO3pAcTa C ILENBI0 OICHKU €€
s dexTuBHOCTH

HeoOxonnmeie
YMCHHUS

[IpuMeHsATh TEXHOJIOTHH OpraHN3ally ¥ 30HUPOBaHUS KOM(OPTHOTO, 6€301acHOTO
OMOIMOTEYHOTO MPOCTPAHCTBA ISl OOCIY>KHUBaHMS IOJIb30BaTeNell OMOIMOTEKH
JIETCKOTO ~ BO3pacTa B COOTBETCTBHM C WX  BO3DaCTHBIMH U
IICHXOJIOTO-TIEJarOrMYeCKIUMHU 0COOCHHOCTSIMH

®opmupoBarh (OHI AETCKON JIUTEpaTypbl OUOIMOTEKH C Y4YETOM BO3PACTHOM
MapKHPOBKH W KPUTEPUEB OLIEHKU COICPIKAHUS, XYIOKECTBEHHBIX HOCTOWHCTB H
KYJIBTYpHOHM IEHHOCTH JI€TCKOM JIUTepaTyphl

OcymiecTBiATh B OMOIHOTEKE aHATUTUKO-CHHTETHYECKYI0 00pabOTKy TOKYMEHTOB
W OpraHu3oBBIBaTH (OHA  JAETCKOM JuTeparypbl OUOMMOTEKH, BKIIIOYAs
3JIEKTPOHHBIE TOKYMEHTBI, C Y4ETOM BO3PACTHON MapKUPOBKHU M KilacCU(pUKaLUU

HpOGKTI/IpOBaTL U OpPraHU30BbIBATH 6H6JIPIOT€‘IHI>IG KHHXXHBIEC BBbICTABKH U
OKCIIO3UIIUU II0 TEMATHYCCKUM HAIPaBJIICHUAM B TPaAULOUOHHOM H I_[I/I(l)pOBOM
dopmarax ¢ y4eTOM IICHXOJIOTO-TIEJArOTHUECKUX OCOOCHHOCTEH IOJIb30BaTeIeh
OMOIHOTEKH IETCKOTO BO3pacTa




CoznaBath W BECTH CIPABOYHO-TIOMCKOBBIN ammapar OMONMOTEKH, B TOM YHCIE
AIIEKTPOHHBIE/TPAIUIIMOHHBIE KaTalory (JOHIa JETCKOM INTEPATyPhI

[IpumMeHsATh METOAMKH OOyUYEHHsI TOJIb30BaTesieil OMOIMOTEKH IETCKOTO BO3pacTa
COCTABJIICHHIO 3alpOCOB W  HWH()OPMAIMOHHOMY TMOHWCKY JOKYMEHTOB B
TPaAMLUOHHOM U JIEKTPOHHOM PEXXHUMax

Hcnons3oBath (GopMBI ¥ METOABl WHAMBHIYabHOH, TPYNIIOBOH M MacCOBOWM
paboThl O Pa3BUTHIO UYWUTATEIHCKOW KYJIBTYPBI, MEIMHUHO-UH(DOPMAITMOHHOU |
UG pPOBOI TPaMOTHOCTH TOJIb30BaTeNell OMOIMOTEKH IETCKOTO BO3pacTa

Pa3zpabarpiBarh mporpamMmbl  OMONMOTEYHBIX JUTEPATYpHBIX  3aHATHHA IS
OTZAEIbHBIX KaTerOpUil IOJb30BaTeNel OMONMOTEKH IETCKOro BO3pacTa C y4eTOM
UX BO3PACTHBIX XapaKTEPUCTHK

OcCyIecTBISITh MOUCK, OTOOp, MPOBEPKY JOKYMEHTOB M JAHHBIX JIS CO3JaHUS
WHOOPMAITMOHHBIX TPOAYKTOB JJIs  TOJIb30BaTelied OWOIMOTEKH JIETCKOTO
BO3pacTa, pOAMUTENCH U CHEIHAIUCTOB IO JAETCKOMY YTCHHIO Ha OCHOBE
YCTaHOBJ'IeHHI)IX KpI/ITepI/IeB

OcymecTBisATh MOUCK, OTOOp, MPOBEpKy HWHGOPMAIMK IJIs HANOJHEHUs caira
(pazgena caifra) OMONMOTEKM W AaKKAYHTOB B COLMAIBHBIX CETAX C LEJIbIO
obecniedeHnst HHPOPMAIIMOHHOK 0e30MacHOCTH B OMOIHOTEYHO-HH(DOPMAITHOHHOM
00CITy’>KMBaHHUH TIOJIb30BaTEICH ONOIMOTEKN IETCKOTO BO3pacTa

[IpuMeHSTh TEXHOIOTUN COLMATBHOTO MAPTHEPCTBA U CETEBOTO B3aUMOJICHCTBUS B
MPOJBIDKEHUU JIETCKOW KHHTH W TPHOONICHWH K YTCHHIO I10JIb30BaTeieh
OMOTMOTEKHU AETCKOTO BO3pacTa

[IpuMeHsATh METOTUKHU OLIEHKU 3(PPEKTUBHOCTH OMOIMOTEYHO-MH(POPMAIITOHHOTO
o0cyKUBaHUs MOJIb30BaTENeH OMOIMOTEKN AETCKOTO BO3pacTa

Heo0Oxonnmeie
3HAHUS

OcHOBbI ~ OmONMMOTEKOBENEHUs, OubnuorpadoBeCHUS, JTOKYMEHTOBEICHUS,
UH(GOPMAITMOHHBIX TEXHOJIOTHH, Teopuu u MPAKTUKHU
OnOMHOTEeYHO-NH(DOPMAITMOHHOTO  OOCTY)KUBAHUS TIOJIB30BATEICH OMOIHOTEKH
JIETCKOTO BO3pacTa

MexIyHapOoIHOE W POCCHIICKOE 3aKOHONATENbCTBO B OONIACTH 3aIUTHI JETEH OT
WHPOpPMAIUH, MPUIHHSIONICH BpeJ WX 3I0POBBI0 W PA3BHTHUIO, HOPMATUBHBIC
MIPaBOBBIC aKThl IO OMOJMOTEUHON paboTe C TMOJB30BATEIAMH OHOIHOTEKH
JETCKOTO BO3pacTa, 3alllUTe WHTEJUIEKTYyaTbHOW COOCTBEHHOCTH U MEPCOHATBHBIX
TAHHBIX

OCHOBBI TIEAaroruky, OOLIeH M BO3PACTHOM ICHXOJOTMH W CMEXKHBIX HayK IO
npoOieMam JIeTCKOTO YTeHUsI M OMOIMOTEeYHO-UH(DOPMAIIMOHHOM paboTe ¢ 1eThbMH

JKaHpel M BHIBI, TEHIECHUHMH pPa3BUTHS MUPOBOM M OTEUYECTBEHHOW JIETCKOM
JUTEPATypPhI

OO01mye TeHACHIIMU Pa3BUTHS HMU(PPOBBIX TEXHOJOTHI M COLMATBHBIX MEIUa U MX
npUMEHeHHe B OMOMMOTeYHO-MH(OPMAIIMOHHONH paboTe ¢ TOIb30BATEISIMH
OMOTMOTEKHU AETCKOTO BO3pacTa

[IpuHUIMOBI,  METONOJNOTMYECKME M IICHUXOJIOTrO-NEAarornyeckue  OCHOBBI
OMOIMOTEUHO-UH(POPMAITMOHHOTO  OOCTYXKMBAHUS JI€TeH, NPUOOIIEHUS HX K
YTeHHI0, (HOPMHUPOBaHMS WX  MEIUHHO-WHPOPMAIIMOHHOW W  LUQPPOBOI
IpPaMOTHOCTH




Conuonoruueckue ¥ MapKeTHHTOBbIE METOJUKM HW3Y4YE€HUS MOTpeOHOCTEeH
MoJb30Bareneii OMOMMOTEKH METCKOrO BO3pacTa B UTEHUHM, OCOOCHHOCTEH HX
YUTATEIBCKOTO TTOBEACHUS

Tunbl 1 Buasl WHGOPMAIMOHHBIX PECYpPCOB JIs J€Te M BO3MOXKHOCTH HX
UCTIOIb30BaHMs B OMOIMOTEUHO-UH(DOPMALIMOHHOM OOCTYKHBAHHH TOJIb30BaTeNeh
OMOIMOTEKHU IE€TCKOTO BO3pacTa, POAUTENEH U CIIEHUATNCTOB MO JETCKOMY YTEHHUIO

OTuka MNpoQeccCHOHaIbHOrO OOLIEeHUs, B TOM YHCJIE C TOJIb30BaTENIAMU
OMOIMOTEKHU IETCKOTO BO3PACTa, POAUTENSAMU (3aKOHHBIMH MPEICTABUTEISIMHU )

Jlpyrue
XapaKTePUCTUKH

3.1.3. TpyaoBasi cpyHKUUA

bubnuoreuyHo-uHPpOpMaITHOHHOE VpoBeHb

HanmenoBanu |00CITy’)KUBaHHE JIHIT C
YK Kon | A/03.6 | (momypoBeHB) 6
e OTpaHUYCHHBIMU BO3MOXKHOCTSIMU
KBTI (UKALIUH

3I0POBbSA

[IpoucxoxaeHue 3anMCTBOBaHO
P N Opurunan | X
TPYIOBOM (DYyHKITUH W3 OpUTHHAJIA
Kon Perucrparnmonueiii Homep
opurvHana | TpoecCHOHAIBHOTO CTaHaapTa

TpynoBble n1elcTBUA

Co3maHue [IOCTYITHOM cpeasl M NpPEJOCTaBICHHE pPaBHBIX BO3MOXXHOCTEH
OMOMMOTEUHO-UH(POPMALTMOHHOTO ~ OOCIYXXMBAHUS JIML C  OTPAaHUYCHHBIMH
BO3MO)KHOCTSIMHU 3/I0POBbsI HA OCHOBE OpraHW3aluu KOM(OPTHOTO OMOIHOTEYHOTO
IPOCTPAHCTBA M CUCTEMbI HABUTAIHH

dopMupoBaHHEe M OpraHu3anusi B OHOIMOTEKE CIENUAIN3UPOBAHHOTO (OHAA
JOKYMEHTOB JUISl JIUIl C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 3IIOPOBBSI - ITE€YaTHBIX
(penvedHo-rpaduuecknx, ¢ penbedHO-ToYeyHBIM mpudtom bpaitng) u
SIIEKTPOHHBIX, B TOM YHCJIE ayJHOBU3YaIbHBIX JOKYMEHTOB

Bocnpoussenenune B OnOIMOTEKE JOKYMEHTOB B JJOCTYITHBIX (popMaTax Imo 3arnpocy
nojp30Bareneii OMOIMOTEKM C HCIMONB30BAaHUEM CIICUATBHBIX METOIUK U
TEXHOJIOTUI

Benenne B OMOMMOTEKE CMPABOYHO-TIOMCKOBOTO —ammapara, B TOM YHCIIE
AIIEKTPOHHBIX KaTaloroB OMOMMOTEK, Ha CIEIUATU3UPOBAHHBINA (OH]I JOKYMEHTOB
JUTSL JIALL C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 310POBBSI

Coznanue B O6ubnuoTeke yCIIOBUH u OpraHu3aus
MHTETPUPOBAaHHOTO/MHKITIO3UBHOTO OnOIMOTEeYHO-MH(OPMAITIOHHOTO
O6CJIy)KI/IBaHI/I$I JiaI ¢ OTrpaHNMYCHHBIMHA BO3MOXKXHOCTAMU 310POBbA

Opraauszanus nuddepeHITpOBaHHOTO O6nOIMOTEYHO-UHPOPMAITHOHHOTO
o0CITyXKMBaHMs Pa3IMYHbIX KaTerOpHil WHBAJIHAOB - IMOJIb30BaTelel OMONMMOTEK:
CIIENIBIX ¥ CHa0OBHIAIMIMX, C MpoOJIeMaMu ONOPHO-IBUTATEILHOTO armapara,
HECJBIIIAIUX U CIa00CHbIIIAIIUX, C 0COOCHHOCTIMU MEHTAJILHOTO Pa3BUTHUSA




Coznanue aJbTepPHATUBHBIX bopm MOJTHOLIEHHOTO
OnOMMOTEeYHO-UH(DOPMAIIMOHHOTO ~ OOCIY)XMBaHHUS JIUI] C OTPaHUYEHHBIMU
BO3MO)XHOCTSIMH 3JI0POBbBSI: CICIMATM3UPOBAHHBIC TTYHKTHI BBIIAYM, HAJOMHBIN
aOOHEMEHT, IOYTOBAas PACChLIKA JOKYMEHTOB

ObecnieyueHne MUCTAHIIMOHHOTO JOCTYMa K AJIEKTPOHHBIM pecypcaM H yclyraM
OMOTMOTEKH, KOJUICKIUAM "TOBOPAMIMX" KHUT W ayAHOKHUT, SJICKTPOHHBIM 0a3am
JOKYMEHTOB,  W3JAaHHBIX  penbe(HO-TOYeUHbIM  mmpudToM, QuiIbMaM ¢
TU(HIOKOMMEHTAPHSIMHU U TUCTAHIIHOHHBIM CypAOIIEPEBOIOM

Opranm3anusi  aJanTUPOBAaHHOM  CHUCTEMBI  HH()OPMAIIMOHHON  MOJJIEPKKH
MHBAJIUAOB - IOJb30BaTeNiell OMOIMOTEK MO COLMANbHO 3HAYMMBIM BOINPOCAM
COBMECTHO C OpraHaMHM COIMaJbHOM  3aIIUThl, PEaOMINTAIIMOHHBIMH,
o0pa3oBareIbHBIMU LIEHTPAMHU U OOIIECTBEHHBIMU OPTraHU3alUIMHU

Oxkazanue peryasipHoi KOHCYJIbTaTUBHOU TTOMOIITA B
OMOIMOTEUHO-UH(POPMALTMOHHOM ~ OOCIYKMBAHUU JIMLAM C OTPaHUYCHHBIMH
BO3MOYKHOCTSIMU 3/IOPOBBS C YUETOM UX (U3NUYECKUX 0COOCHHOCTEN

Opranuszanus TUTAHUPOBAHMS, ydera, MOHUTOpPHUHTA " aHaJIM3a
OMOMMOTEUHO-UH(POPMAITMOHHOTO  OOCHYXXHMBAaHUS JIMI C OTPaHUYCHHBIMU
BO3MO)KHOCTSIMHU 37I0POBBSI C LIEJTBIO OIICHKH €r0 Pe3yIbTaTUBHOCTH

HeoOxonnmeie
YMCHHUS

Hcnonp30BaTh U(ppPOBBIE TEXHOIOTHH U CIICIIMATBHBIC TEXHUYECKUE YCTPOICTBA B
OMOMMOTEUHO-UHPOPMAITMOHHOM ~ OOCTY)XKMBaHUM JIMLl C  OTPAHUYCHHBIMU
BO3MOXXKHOCTSIMH ~ 3/I0POBBSI, B TOM WYHCJIE MPOTPaMMBl KOHBEPTHPOBAHUS
IUTOCKOTICUATHOTO TEKCTA B PENIbe(hHO-TOYCHUHBIN MIPUPT

[IpumensT, B OUONMOTEKE  METOOUKY M TEXHOJOTHIO  CO3/IaHUS
TU(IOKOMMEHTAapUEB K BHU3YyaJlbHOW MPOMYKIMHU, O3BYUMBAHMS IJIOCKONEUATHBIX
U3/1aHUH, co31aHus pesbedHO-rpaduIecKix N300paxeHni

®opmupoBarb, 00pabaThiBaTh W  OPraHMU30BBIBATh  CIELUATM3HPOBAHHBIN
O6ubnuoTeyHsld (GoHA IS ML C OTPaHMYEHHBIMU BO3MOXKHOCTSIMU 3JI0POBBS,
BKJIIOYas DJIEKTPOHHBIC, B TOM UYHCIE ayAMOBHU3YyallbHBIC, MYJIbTHUMEIHUMHbBIC
JOKYMEHTBI, IOKYMEHTHI C PeNbe(hHO-TOUCUHBIM HIPUPTOM

OcyiecTBisITh B OUOINOTEKE aHAIUTUKO-CUHTETHUECKYI0 00pabOTKy JOKYMEHTOB
B JOCTYNHBIX (opMaTax W  BECTH  CIIPaBOYHO-TIOMCKOBBHIA  ammapar
CHEUMATU3UPOBAHHOTO (OHAA JOKYMEHTOB JJs JHUIl C OTPaHUYCHHBIMU
BO3MOXHOCTSIMH 3/JOPOBBSI

Hcnonp3oBarhb METOIHKH u TEXHOJIOTUH OpraHH3aLuH
MHTETPUPOBAHHOTO/HHKITIO3UBHOTO OnOIMOTEeYHO-MH(POPMAITTIOHHOTO
00CITy>KMBaHHS JII] C OTPAaHUYCHHBIMHI BO3MOKHOCTSIMHU 3/10POBbS

OcyiecTBisTh TuddepeHIMpOBaHHOE O0uOMMOTeYHO-NH(OPMAITMOHHOE
o0CITyXKMBaHHME Pa3IUYHBIX KAaTErOpWUi WHBAJIHUIOB - IMOJIb30BaTellell OMOIMOTEK ¢
Y4EeTOM UX (PU3NUECKUX U MEHTATBHBIX OCOOEHHOCTEN

Oxka3bIBaTh KOHCYJABTATUBHYIO MMOMOIIb JIULIAM C OTPaHUYCHHBIMU BO3MOKHOCTAMU
3M0pOBbSI B OHONMMOTEYHO-WH(OPMAITMOHHOM OOCIY>KMBaHUHU C YYETOM HX
(bU3UYECKUX U MEHTAJIBHBIX 0COOCHHOCTEH

[IpeononeBate KOMMYHHUKaTUBHBIE Oapbepbl B OHOINOTEUHO-UH(POPMALMOHHOM
OOCITy’>)KMBaHHH JIMIl C OTPAaHMYCHHBIMH BO3MOXXHOCTSIMH 3[I0POBbS C YYETOM HX




(bU3UYECKUX U MEHTAJIBHBIX 0COOCHHOCTEH

Hcnonp3oBaTh B OMOMMOTEKE TEXHOJIOTHH COLMATIHHOTO MAapTHEPCTBA M CETEBOTO
B3aUMOJICUCTBHSI B IEJAX  OpraHU3alMH  aJalTUPOBAHHOW  CHUCTEMBI
UHOOPMAITMOHHON TTOIJIEP>KKH WHBAIUIOB TI0 COIMAILHO 3HAYUMBIM BOITPOCAM

OcyiecTBisTh IIJIAHUPOBAHMUE, y4eT, MOHUTOPUHT u aHau3
OMOMMOTEYHO-UH(POPMAITMOHHOTO  OOCITYXXMBAHUS JIMI] C OTPAaHUYCHHBIMU
BO3MOKHOCTSIMH 370POBbS C LIEIBIO0 OLEHKH €T0 Pe3yJIbTaTUBHOCTU

HeobOxonnmeie
3HAHUS

OcHOBBl  OMONHOTEKOBEACHHS, B TOM 4YHcle TUMIOOMOIHMOTEKOBEICHHS,
oubnmuorpadoBeieHNs, TOKYMEHTOBEICHUS, WHOOPMATHKU, TCOPHUH U TIPAKTUKH
OMOIMOTEYHO-UHPOPMAITMOHHOTO  OOCTY)KMBAaHMSI JIMI] C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMHU 3[TOPOBBSI

HopmaruBHbIE paBOBbIE aKTHI 10 OMOIMOTEUHO-UHPOPMAITUOHHON AEATEIBHOCTH
B 00NacTM comManbHOW 3alIUThl WM peadWINTauud WHBAJIMIOB W JIUI C
OTPaHUYEHHBIMH  BO3MOXKHOCTSIMM  3/10pOBBS,  3alUTE€ HMHTEJIEKTYaJIbHOM
COOCTBEHHOCTH U TEPCOHAIBHBIX TAHHBIX

OcHOBBHI 1€ PEKTOIOTHH, TU(PIOTIETATOTUKHN ¥ TH(IOTICUXOJIOT I

TIcuxomoro-nenarornyecKue TIPUHITUITBL u METOIUKHU 3P PEKTHBHOTO
B3aHMOHCI>'ICTBHSI C HWHBaAJIMgaMu C yquOM ux (1)I/ISI/IT~IGCKI/IX U MCHTAJIbHBIX
ocoOeHHOCTEN

Meroandeckne OCHOBBI KOPPEKIMOHHON MOMOIIM JIMIAM C OTpaHUYCHHBIMU
BO3MOXKHOCTSIMH ~ 3[I0POBbSI B Tporieccax OHONMMOTEYHO-WH(POPMALMOHHOTO
00CITy)KMBaHUS

TexHu4yeckre, B TOM YHCIIE 3JCKTPOHHBIC, YCTPOKMCTBA, WCIOJIb3yeMbIE B
mporeccax B3aUMOJICHCTBUS C HWHBAIUIAAMH B OHMOTMOTEYHO-HH(POPMAIIMOHHOM
00cITy)KMBaHUHT

Mertopnsl W mpaBuwia  (OPMHUPOBAHUS, OPraHM3alUM W HCIOJIBb30BAHUS
CHENMATU3UPOBAHHOTO OMOMMOTeYHOro (OHAA Ui JHIl C OrpaHUYCHHBIMHU
BO3MOXHOCTSIMH 3/JOPOBBSI

[IpaBuna aHAIUTUKO-CHHTETHUECKON 0OpabOTKM JOKYMEHTOB, TEXHOJOTUHU
OpraHu3aluu " BEJICHUS KaTaJIOroB OMOINOTEK, 0a3 JTAHHBIX
CIIENUAIM3UPOBAHHOTO OMOIMoTeyHOro oHAA I JIMIl C OrPaHUYCHHBIMU
BO3MOXKHOCTSIMH 3[TOPOBBSI

Mertonpl, (bopmbI u TEXHOJIOTUH WHTETPUPOBAHHOTO/MHKIIIO3UBHOTO
OMOIMOTEYHO-UHPOPMAITMOHHOTO ~ OOCTY)KMBAaHMSI JIMI] C  OTPaHUYEHHBIMU
BO3MOXKHOCTSIMH 3[TOPOBBSI

OteyecTBeHHass W 3apyOexkHass  XyJIOKECTBEHHAash  JIMTEPATypa, OCHOBBI
COIMAJIbHBIX, T'YMaHUTAPHBIX, TOYHBIX U €CTECTBEHHBIX HayK, HCKyCCTBa

HopwMmel npodeccronanbHol OMOTHOTEYHOM STUKU

Apyrue
XapaKTCPpUCTUKU

3.1.4. TpynoBasi cpyHKUUA




Opranuzanys v NpoBeICHUE
OUOINOTEUHBIX VYpoBeHb

HanmenoBanu

. KYJIBTYPHO-TIPOCBETUTENIbCKHUX, Kox | A/04.6 | (momypoBeHb) 6
00pasoBaTeIbHBIX U COOBITUHHBIX KBATH(UKALIUH
MEpOIPUITUI

[Tpoucxoxaenue 3anMCTBOBaHO

P Opurunan | X

TPYAOBO# pyHKIIMH

U3 OpUrMHaJIa

Kon Perucrpanmonneiii Homep
opurvHana | mnpodecCHOHAIBHOTO CTaHaapTa

TpynoBble nelcTBUA

[IpoBenenne OMPOCOB TOJB30BaTENCH OMONMOTEKHM ¥ HACEJNCHHS B IEIAX
BBISIBIICHUS TOTPEOHOCTE B OMOIMOTEUHBIX KYJIBTYPHO-IIPOCBETUTEIHCKUX,
00pa3oBaTeIbHBIX U COOBITUHHBIX MEPOTIPHUITHIX

N3ydyenne wHGOPMAIMOHHBIX PECYPCOB C IIENBIO TMOATOTOBKH OMOIHMOTEYHBIX
MEpOINPUATHN

CocrapneHue 1IaHa OpraHu3ayy ¥ MPOBEACHUs OMOIUOTEYHOTO MEPOTIPHATHUS

Pa3paborka  cuenapust ~ OMONMOTEYHOrO  MEPONPHSITHUS,  pacHpeleeHue
(YHKIIMOHATBHBIX OO0S3aHHOCTEH MEXIy €ro OpraHu3aTropaMu, IPHUBICYCHUE
rpakJaf, B TOM YHCJIE BOJIOHTEPOB, K YYaCTUIO B IIPOBENCHUYU MEPOIIPUSITUSL

NudopmupoBanue HaceneHus 0 MPOBEIEHUN OUOINOTEYHOTO MEPONIPUSITUS

[IpoBenenne  OMOAMOTEYHOrO  MEPONPHUATHA C  ILEIbIO  YIOBJIETBOPEHUS
UH(POPMAITMOHHBIX, 00pa3oBarebHbIX, KYJIETYPHBIX, II03HABATEIIbHBIX
NOTPeOHOCTEN Y HHTEPECOB HACEJICHUS

W3ydyeHne MHEHHS YYaCTHUKOB OWMONHMOTEYHBIX MEpONPUATUH C  LETBIO
MOBBIIICHUS UX YPOBHS YIOBJIETBOPEHHOCTH

Benenue ydera cTaTMCTHMUECKMX IIOKa3aTejedl MPOBEIEHHOIo OHOIMOTEYHOrO
KYJIBTYPHO-IIPOCBETUTENBCKOI0, 00pa30BaTeIbHOTO U COOBITUITHOTO MEPONPUATHS,
NOArOTOBKA  IIAHOBO-OTYETHOM  JOKyMEHTallMM B CTAallUOHAPHOM U
JUCTAaHIIMOHHOM (YyZIaJIEHHOM) peXHMax

HeoOxonnmeie
YMCHHUS

N3yyarh MOTPeOHOCTH HaceJeHUs B OMOTMOTEUHBIX
KyJIBTYPHO-TIPOCBETUTEIHLCKUX, 00PA30BATENBHBIX H COOBITUHHBIX MEPOTIPHUATHUSX,
B TOM YHCJIC IIPOBOIAUTH ONPOCKHI CPEIN MOTb30BaTelIcH ONOINOTEeKH

Onpenensats TeMy, (opmar, COCTaB YYaCTHMKOB U TMAapTHEPOB OHOIMOTEYHOTO
MEPOTPHUATHS, OCYILECTBIATH OTOOP MH(POPMALIUH 110 €T0 TEMaTHUKe

Hcnonp30BaTh METOMUKY TIOATOTOBKU M IMTPOBEACHUS OMOTMOTEYHBIX MEPOTIPUSTHIA
B CTAl[MAOHAPDHOM M JIUCTAHIIMOHHOM (yJAJICHHOM) PEXHMax C Y4eTOM
UH(POPMAITMOHHBIX, 00pa3oBarebHbIX, KYJIBTYPHBIX, [103HABaTEIbHBIX
MoTpeOHOCTEN TpaKIaH

Pa3pabarbiBath 1aH MIPOBEICHUS u CUEHapui O1OIMOTEYHOTO
KYJIBTYPHO-TIPOCBETUTENLCKOT0, 00pa30BaTeIbHOTO U COOBITUITHOTO MEPOIIPUSATHUS

CocTaBnsaTh TEKCT HHPOPMAITH O OMOTMOTEUHOM MEPONPHUSATHH IS Pa3MEIICHHS




Ha caiite OuONMOTEKM, B COLMAIbHBIX CETSIX M KaHajJax MaccOBOIO
UH(QOPMUPOBAHUSI HACEIICHUS

Hcnonp30BaTh  TEXHOJOTMM  COLMAJIBHOTO MAapTHEPCTBA €  KYJIBTYPHBIMH,
00pa3oBaTeIbHbIMH, HAyYHbIMH, OOIIECTBEHHBIMU OPTraHU3ALMsIMHU U CPEICTBAMU
MaccoBoi MH(pOpPMALMU, B TOM YUCJIE MPHUBIEKATh BOJIOHTEPOB K OpraHU3alMy U
IPOBEACHHUIO MEPONIPUATUN OUOINOTEKH

Hcnonb3oBare  MH(POPMALMOHHO-KOMMYHUKAI[IOHHBIE, B TOM  YHCIE
MYJIBTUMEAUMHBIE, TEXHOJIOTMM ¥ TEXHUYECKHE CpEACTBA IPU OpraHU3alud U
IPOBEACHUH OMOIMOTEUHBIX MEPOIPUIATUN

Bectu y4eTHO-OTYETHYIO JOKYMEHTAIMI0 W aHAIM3UpPOBaTh 3(PPEKTUBHOCTDH
OMOMHOTEYHBIX MEPONPUITUN C IENIbIO TIOBBIIICHHUS] YPOBHS YIOBICTBOPECHHOCTH
WX YYaCTHUKOB

CoOnmronaTh KOIEKC ASTHUKH OMOMMOTEKaps, B TOM YHCJIE OSTHUKY OOIIEHUS C
ayIUTOPHE, B IPOIECCe IPOBEACHUS MEPOTIPUATHS

Heobxoaumeie
3HAHUS

OcHoBbl ~ OuOMMOTEKOBeACHUS, OuOIMOTpadoBEeACHUS, JTOKYMEHTOBEICHHUS,
nHpOopMaTHKH, COIMATIBHBIX KOMMYHHKAIHH, COIIMATIBHO-KYIBTYPHOU
NeSITeIbHOCTH, TOCYIapCTBEHHON TMOJUTUKM B cdepe KyIbTypbl, HAayKH U
o0pa3oBaHus

HopmaruBHble  TpaBOBBIE  aKThl 10  OWONMMOTEYHO-UH(OPMAIIMOHHOW U
COLIMANTbHO-KYIIBTYPHOMI JESITEIbHOCTH, 3aIuTe WHTEIIEKTYaIbHOU
COOCTBEHHOCTH U MNEPCOHAJIBHBIX JAHHBIX

Merogukn M TEXHOJIOTMHM  OpraHU3alM  KyJbTYpHO-IIPOCBETUTENIbCKHUX,
00pa30oBaTeIbHbIX U COOBITUHHBIX MEPONPHUATUN pa3IMYHBIX (POPMATOB, LIEIEBOTO
Y YUTATENIbCKOTO Ha3HAYEHUS

MeTonpl  MapKeTHMHTOBBIX —HCCJEAOBAHMM  COIMOKYJIBTYPHBIX —IOTPEOHOCTEH
Pa3JIMYHBIX TPYII HACETIEHUs

TexHomoruu oprann3alv COOUAJIbHOIO MAPTHEPCTBA U CCTECBOI'O B321PIMOI[CI>1CTBH$I

Menuiinbie pecypchl, 170'¢ HCIIOJIb30BaHUE B OMOTMOTEUHBIX
KyJIBTYPHO-TIPOCBETUTENHCKUX, 00pa30BaTeNbHBIX U COOBITUHHBIX MEPOIPUATHUIX

TpeboBaHus K COCTABICHHIO IJIAHOB U BEJCHUIO YUETHO-OTYETHON JOKYMEHTAIIMH
OUOIMOTEKHN

OTteuecTBeHHAS u 3apy6e>KHa>1 XYI0KCCTBCHHAA JaTeparypa, OCHOBBI
COMAJIbHBIX, TYMAaHHUTAPHBIX, TOYHBIX, CCTCCTBCHHBLIX HAYK

Hopwmbl mpodeccronanbHol OMOIMOTEYHON ITHKU M KOPIIOPATUBHOM KYIBTYPBI,
IpaBuiIa JEeI0BOr0 OOLICHUS

Hpyrue
XapaKTepUCTUKH

3.1.5. TpyooBasi cpyHKUUA

HaumenoBanu | Benenne 6MOIHMOTEUHBIX
e CalTOB/MOPTAJIOB, CETEBBIX

YpoBeHb

Kox | A/05.6 (oY poBeHb)




COIMAJIbHBIX CECPBUCOB KBaJ'H/I(bI/IKaHI/II/I

IIpoucxoxnenue
TPYAOBOH (DyHKIIHH

3anMCTBOBaHO

Opurunan | X
U3 OpUTHMHasIa

Kon PerucrpanmonHssiii Homep
opurrHana | TpodheCCHOHAIBHOTO CTaHIapTa

TpynoBble nencTBUA

MouutopuHr HH()OPMANMOHHBIX TOTPEOHOCTEH mMONb30BaTENe OUOIMOTEYHBIX
CaNTOB/IIOPTAJIOB M CETEBBIX COIMAILHBIX CEPBUCOB

Pa3zpaboTka mpeayioKEeHHHd 10 OINpEIEJCHUIO BHIA, LEJIEBOTO Ha3HAYCHHUS,
CTPYKTYpBI pealu3yeMbIX CEpPBUCOB OMOIMOTEUHOTO caiita/moprana

[TonmroToBka ™ aKkTyayM3amusi KOHTEHTA, B TOM 4YHCJIE MEIWAKOHTEHTAa, Ha
carite/moprasiec OMONMOTEKH C IEIbI0 TPOABMKCHHUS OWMOIMOTEUHBIX PECYPCOB,
YCIIyT B UHTEPHET-TIPOCTPAHCTBE

[Momnepxanue 0OOpaTHOW CBS3W/MHTEPAKTHBHOTO JHANOra C IMOJB30BaTCIIIMU
OMOIMOTEYHOTO caiiTa, olleHKa 3PPEeKTUBHOCTH caiiTa

Beibop miomaaku, ompeneneHHWEe BHUA, LEIEBOTO HA3HAYCHHUs, TEMATHKH,
CTpaTeryuy HAIMOJHEHUSI CETEBOTO COIMAIILHOTO CEPBUCA OMOTNOTEKH

Hamonnenue/ aKTyajin3alrsa KOHTCHTa aKKayHTa OMOIMOTEKH B COoHaJIbHBIX CETAX

B3aumopeiictBie C¢ monp3oBaTeNsMU  OMONMOTEYHBIX  COIMANBHBIX  CETei
(MaccoBoe, rpynmnoBoe, MHANBUYaIbHOE), KOHCYIBTHPOBAaHUE TOIb30BaTEIEH

AHanu3 pe3ylnbTaTUBHOCTH OWOMMOTEYHOro caita/mopraia, OHOIMOTEYHOTO
aKKayHTa B COIMAJBHBIX CETAX C LENbI0 OINpPEAETICHUS WX COOTBETCTBUS
NOTPEOHOCTSM TOIB30BaTeNeH ONOITNOTEKH

Heo0Oxonnmere
YMEHUS

[IpuMeHsATh METOAMKH H3y4YeHHUs MOTpeOHOCTEeW MoJb30Bareneil OMOIMOTEUHBIX
CallTOB/MOPTAJIOB U COLMATIBHBIX CETEH

Cobuparp u 0000mars wuHQOPMALHUIO O MACSITENLHOCTH OHONHOTEKH st
OTIpeIeNIeHUs] BU/A, IEJEBOTO Ha3HAUCHUS, CTPYKTYpPhI PEaJM3yeMbIX CEPBHCOB
OuOnMMOTeYyHOTO  calTa/mopTrana,  HCIONb30BaHUS  OMOMMOTEKOW  CETEBBIX
COLIMAJIbHBIX CEPBUCOB

dopMupoBaTh  KOHTEHT, B TOM YHCIE MEAMAKOHTEHT, OHOIMOTECUHBIX
CalTOB/MOPTAJIOB M COIMAJIBHBIX CETEH C y4eTOM MOTpPeOHOCTEH Mob3oBaTeei
OuOIMOTEKH

NudopmupoBate 0 BO3MOXKHOCTAX OMOIMOTEUHOIO caiTa/mopraia W OKa3bIBaTh
KOHCYJITaTUBHYIO TOMOIIb [10JIb30BaTEIsIM OMOINOTEKH

Hcnonb30BaTh METOAMKY U AJIEMEHTHI BEO-aHATUTHKY ISl aHAIHM3a COOTBETCTBUS
CTPYKTYpBI, KOHTCHTAa ¥ HaBUTAlMM OWOIMOTEYHOrO caiTa MOTPEOHOCTIM
[IOJIb30BaTee ONOINOTEKU

Heobxoaumsie
3HAaHUA

OcHoBBI OUOIMOTEKOBEICHUS, 6ubnuorpadoBencHus,
MHPOPMAITMOHHO-aHATU THYE CKON NeSITeTTHHOCTH, TOKYMEHTOBEICHUS,
MH()OPMATHKH, TEOPUH COLUATBHBIX KOMMYHUKAIMN, THPOPMAIIHOHHOW KYJIBTYpBI




HopwmatuBHbIe TpaBOBbIE aKTHI IO OMOIHOTEUHO-UH(DOPMALIMOHHOMN AEITEIbHOCTH,
UH(GOPMAITMOHHON 0€30MacHOCTH, MO 3allUTe aBTOPCKOrO MpaBa B HudpoBOH
cpelne, MHTEUIEKTYaIbHOM COOCTBEHHOCTH, TIEPCOHANIBHBIX IAHHBIX

OcHOBBl HMH(MOPMALMOHHOTO MapKEeTUHra, B TOM 4YMCJIE€ HHTEPHET-TEXHOJOTHI
U3y4yeHHs WH(POPMALMOHHBIX MMOTPEOHOCTEH MoJb30BaTeneil OndIMoTeKH

Texnonmoruu pa®oOThl ¢ MUPPOBHIM KOHTEHTOM OWMOIMOTEK, B TOM YHCIIE CAUTOM,
aKKayHTOM M TPYNIIaMH B COIMATIBHBIX CETIX

MeToauku co3MaHUs M PEAAKTHPOBAHMS HHPOPMAIMOHHOTO KOHTEHTA IS
OMOMOTEYHBIX CATOB/TIOPTATIOB U COIMANILHBIX ME/IHA

OteuecTBeHHass U 3apyOexxHash  XyJOXKECTBEHHas  JIMTEparypa, OCHOBBI
COLIMAJIbHBIX, TYMaHUTAPHBIX, TOYHBIX U €CTECTBEHHBIX HAYK, UCKYCCTBA

Hopwmsl npodeccronanbHoi ONOIMOTEYHOM 3TUKN ¥ KOPIIOPATUBHON KYJIBTYPbI

Jlpyrie
XApPaKTCPUCTUKHU

3.2. O606wWweHHan TpyaoBas hyHKUMA

HanmenoBanu | @opmupoBanue, yuet u o0padboTka Kox B YpoBeHb 6
e oubamoreyHoro Goxma KBATH(UKAIIUH
IIpoucxoxnenue
. 3auMCTBOBaHO

000011IeHHOI Opurunran | X

- W3 OpUTHHAJIA
TPYAOBOH (hyHKIMU

Kon Perucrpanmonneiii Homep
opurvHaina | mnpo¢ecCHOHAILHOTO CTaHapTa

Bo3MoxabIe
HAaMMCHOBAHHMS
JOJDKHOCTEH,
npodeccuit

bubnmoTekaph-KOMITJIEKTATOP
DKCHepT 1o KOMITJIEKTOBaHUIO0 OMOInoTeuHOoro hoHaa

TpebGoBanus k
00pa3oBaHUIO U
00y4YeHUI0

Cpennee npodeccnoHaAIbEHOE 00pa30BaHUE - MPOTPAMMBI TIOATOTOBKH
CTCIUAIMCTOB CPEIHETO 3BEHA

50)07%0

Bricuiee o6pazoBanme - bakamaBpuar

WIN

Briciiee o6pa3oBanue (HenmpoguipHOE) - 6aKaJaBpuar U JIOTOJIHUTEFHOE
npodeccroHanbHOEe 00pa3oBaHUE - MPOTPAMMBbI TTOBBIIICHHSI KBATHU(DUKAITUH,
IporpaMMsbl MPo(heCcCUOHATBHOM MEePernoAroToBKH 10 MPO(UITIO e TETbHOCTH

TpeOoBaHuUs K OIBITY
MPaAKTUYECKON
paboThI

Jist TOIKHOCTH "IKCTIEPT O KOMIUIEKTOBAaHUIO OMOIHoTeYHOT0 (hoHma" cTax
paboThI 0 MPOPHUITIO ACATETHHOCTH HE MEHEE TPEX JIET

OcoOsie yciioBus




JOTycKa K paboTe

Hpyrue
XapaKTEPUCTUKU

PexomeHnyeTcst TOMOTHUTENBHOE MTPOPECCHOHANTBEHOE 00pa30BaHKe - MPOTPaMMBbI
TOBBIIIICHUS KBATM(UKAIIMH IO TPOGIITIO ACITEIBHOCTH (HEe peke OHOTO pasa B
TpH TO/1a)

JononHutenbHbIe XapaKTepucTtukKkum

HanmenoBanue Kon HaunmenoBanue 6a30B0ii TpyIIIBL, JOMKHOCTH (IpOdeCcCHn) Uit
JIOKYMEHTAa CHEIHAIbHOCTU
OK3 2622 CnennanucTsl OMOINOTEK
EKC - DKCHepT 1Mo KOMILJIEKTOBaHUIO O01OInoTedHoro poHaa
OKIIATP 20316 bubnuorekapp
OKCO 8.51.02.03 |bubauorexoBencHuE
8.51.03.06 |bubnuoreuno-uHpopMaImoHHAS ACSITSIBHOCTD

3.2.1. TpyaoBas cpyHKUUA

TPYAOBOH (hyHKIMU

KowmrnekroBanue OHOIMOTEYHOTO YpoBeHb
HanmenoBanu
. (dhonma neyatHeiMH | 7ekTpoHHBIME | Kox [ B/01.6 | (momypoBeHs) 6
JOKYMEHTaMHU, CETEBBIMU pecypcaMu KBaNu(UKauu
IIpoucxoxaenue 3auMCTBOBaHO

Opurnnan | X
W3 OpUTHHAJIA

Kon Perucrpanmonusiii Homep
opuruHaia | mpoheCcCHOHAIBHOTO CTaHaapTa

TpynoBsle NeHCTBHSA

MOHHTOPUHT/3KCIIEPTH3a KHIDKHOTO pBIHKA, PBIHKA JJICKTPOHHBIX W3IaHHM,
CETEBBIX JIMIICH3UOHHBIX W OTKPBITBIX PECYpPCOB C MEIbK MOJIEIUPOBAHMUS,
npoUINPOBAHUS | ITIAHUPOBAHMS KOMIUICKTOBAHHS OMOTMOTEYHBIX (DOHIOB

[TonroToBka mpemIoKeHUH K IUIaHy (UHAHCOBO-XO3SIICTBEHHOHN AEATEIbHOCTU
O6ubmMoTeKu Mo o0beMy (PUHAHCUPOBAHUS KOMIUIEKTOBAaHUS (JOH[A, BHIICTICHUIO
JVMHTOB Ha OCYIIECTBICHHWE OCHOBHBIX BHJOB 3aKyIOK, MTPHOOPETEHUIO TpaB
JIOCTYTIA K 3JIEKTPOHHBIM JJOKYMEHTaM M PeCypcaM CETEBOTO PACIpOCTPAHEHUS

Pazpabotka mpoduns  KOMIUIEKTOBaHMS  OMONMOTEKM H  ONEPATUBHOTO
TEMATUKO-THUITOJIOTHYECKOTO TJIaHa KOMIUIEKTOBAHUSI ONOITMOTEKH

YCTaHOBJ'IeHI/IC HpO(l)eCCI/IOHaJ'H)HI)IX KOHTAKTOB C HU3JAar0IITMMHN OpFaHI/ISaHI/ISIMI/I,
NOCTaBIIMKAMUA  TICYaTHOW ¥ DJIGKTPOHHOM  MPOAYKIMH, arperaropamu
ANIEKTPOHHBIX PECypCcoOB, CO CIIOHCOPAaMH U JapUTEIs MU IO BOIpOCaM
KOMILJIEKTOBaHUS OMOIMOTEYHOTO (hOoHAA

[lepBuuHbIll OTOOP MEYATHBIX JTOKYMEHTOB Ul BKJIIOUEHHMsS B OMOIMOTEUHBIHM
¢oHI B COOTBETCTBMM C NPOPWIEM U TEMATHKO-THUIOJIOTUYECKUM IUIAHOM
KOMILUIEKTOBAaHUS
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Pabora ¢ mokymeHTamMH, TOCTYIHBIIMMH B OWOIMOTEUHBINH (OHI B Ka4eCTBE
00513aTEIBLHOTO IK3EMILIApA

PaboTel Mo TeKymeMy KOMIUIEKTOBAaHUIO OHONMHOTEYHOro (OHIA TMEYaTHBIMU
JOKyMEHTaMH:  BBISIBIEHWE, OIICHKa, OTOOp, 3aka3, BBIOOp crmocoba
KOMIUJICKTOBAaHUS U 3aKyIKH, IPUEM JTOKYMEHTOB B (DOH]T

PaGoThl 10 peTPOCIEKTUBHOMY KOMIUICKTOBAHHIO OMOIMOTEYHOTO (DOH/IA, B TOM
YUCJI€ PEAKUMH M IIEHHBIMU W3JIaHUSAMH, BOCIIOJIHEHHUE JIaKyH (TIpoOesoB)
TEKYyIIEeTo KOMIUJIEKTOBAaHUS

PaGoTel 1O  KOMIUIEKTOBaHUIO  OMOMMOTEYHOTO (HOHIA  BIEKTPOHHBIMHU
JOKYMEHTaMU: Ha CbEMHBIX HOCUTENIAX, HHCTAJUIMPOBAHHBIMU, JINLEH3UOHHBIMU
pecypcamu JIOKAJIBHOTO U YAAJIEHHOIO JOCTYyIIa

Pabora B OubOIMOTEKE C OTKPBITBIMUA PECYypCaMH YIAICHHOTO JOCTYIA C MEJBI0
pacmMpeHus  BO3MOXHOCTEH  yHIOBJIETBOPEHHsI  3allPOCOB  ITOJIb30BaTElIeH
OubIHoTeKN

IloaroroBka AOKYMCHTAIMU IJId HNPOBCACHUA 3aKYIIOK Ui TOCYAAPCTBCHHBLIX U
MYHHUIUITIAJIIBHBIX HYXI, IMPOCKTOB JOKYMCHTOB JUISA 3aKJIIOYCHUA
,Z[OFOBOpOB/ KOHTPAKTOB C IEJIbIO KOMITJICKTOBAHUSA OMOIIMOTEYHOTO (I)OHI[a

OdopmieHre B OMOIMOTEKE TMOMMUCKH Ha TMEPHUOANYECKUE U MPOIOJIKAIOIIUECS
IIeYaTHBIC W3JaHUs, Ha TOJb30BAHUE KOJUICKIMSAMH (CEPBUCAMH) SJIEKTPOHHBIX

pecypcoB

Opranu3zanus B oubnroTeke MEKOUOIMOTETHOTO/MEXK Ty HAPOTHOTO
KHUTOOOMEHA B IEJSX JIOTMOJHHUTEILHOTO KOMIUIEKTOBAHUS OHOIHOTEYHOTO
¢dhonma

Benenne cnpaBoyHOM 0a3pl  JaHHBIX  OMOMMOTEKH JUISL  TEKYIIETo U
PETPOCIEKTUBHOTO KOMIUIEKTOBaHMs OMOIHOTEYHOTO (hoHIa

Heob0xonnmeie
YMCHHUS

AHaJ'II/I3I/IpOBaTb MNPpEIJIOKCHUS W HCHOBYHO IOJHUTHKY KHHUTIOU3OATCIIBCKOI'O U
KHUTOTOProBOT'O PBIHKOB, PbIHKA 3JICKTPOHHBIX IIPOAYKTOB, CCPBHUCOB U YCIIYT

OcymecTBISTh TOATOTOBKY JOKYMEHTAIIMU 110 TPOBEACHHUIO 3aKyMOK ISt
TEKYIIETO U PETPOCIEKTUBHOTO KOMIUIEKTOBAaHUSI OMOIMOTEUHOro (OHIA, B TOM
YHUClIe ONHCAaHWE OOBEKTa 3aKyNKH, pacdyeT HadajdbHOW IIEHbl KOHTPAKTa,
orpezeneHne TpeOOBaHUHN K 3aKyMaeMbIM KHUTaM U 3JI€KTPOHHBIM pecypcam

Bectu B 6uOnMoTeke MOATOTOBUTEIBHYIO pabOTy MO 3aKJIIOUEHHUIO JOTOBOPOB,
KOHTPAKTOB, JUIICH3UOHHBIX COTNIANICHUHA C M3ATEISIMH M TIPaBooOIaaTeIsIMu
MeYaTHBIX U3IaHUH, TPOU3BOJUTENIIMU/arperaTopaMu AEKTPOHHBIX PECYPCOB

OcyiecTBisITh B OMOIMOTEKE MOAMUCKY HA MEPUOANYECKHE MeUaTHbIe U3IaHuUs,
0QOPMIIATH JOCTYT K KOJUICKIIUSIM/CEPBUCAM CETEBBIX JIMIIEH3MOHHBIX PECYPCOB

BBITIONHATE TEXHOJIOTHYECKHE TIPOIECCHI MO TEKYIIEMY W PETPOCIICKTHBHOMY
KOMIUJIEKTOBaHHUIO OMOIHOTeuHOr0 hoHaa

Hcnonb30BaTh TEXHOIOTUH MEXKOUOIMOTEYHOTO/MEXKTYHAPOIHOTO KHUTOOOMEHA
JUTST KOMITJIEKTOBaHUSI OMOITMOTEYHOTO POH 1A

Hcnonb30BaTh METOAMKU OLECHKH JTOKYMEHTOB, MOCTYNHUBIINAX B OUOIHOTCUHBIH
(donx 6e3 ykazaHUS ICHBI




[TpuMeHATh METOAMKH OGOPMIICHHS KHIDKHBIX JIapOB W TIOXKCPTBOBAHHHA B
OoubnmuoTeuHsblii HoHA

Bectn cmpaBouHyro 0a3sy JaHHBIX IS TEKYHNIETO M PETPOCIEKTUBHOTO
KOMIUIEKTOBaHUS OMOIMOTEYHOTO (DOHA, B TOM YHCIIC 3aKa3aHHBIX M3IaHUI

YcranaBnuBaTh MpodeccrHoHanbHbIe KOHTAKThI C U3JAIOLMIUMH OpPTaHU3aAlHSIMH,
MMPOU3BOAUTCIIAMU W TMOCTAaBIIMKAMU ECUYaTHOU U 3J'I€KTpOHHOI71 MMPpOAYKIINH,
arperaTopamu 1o BOIpOcaM KOMIUIEKTOBaHUs OubiarnoredHoro Goxma

Hcnonb3oBath TEXHOJIOTHH paboTHI c ABTOMAaTH3UPOBAHHOM
OMOIMOTEUHO-UH(POPMAITMOHHON CUCTEMOM OMONMMOTEKH, IU(POBBIE TEXHOIOTHU
Y TEXHHYECKHE CPENICTBA B MPOIECCaX KOMIUIEKTOBaHUS OUOIMOTedHOTO (hoHIa

Heo0Oxoanmele OcHoBbl ~ OHONMHMOTEKOBeACHMsI, OubmuorpadoBeneHUs, JAOKYMEHTOBEACHHUS,
3HAHUS KHUTOBEJICHHSI, OMOTMOTEUHOTO (DOHIOBEICHUS

HopmatuBHble  mpaBoBble  akThl 1O  OMOIMOTEYHO-MH(GOPMAIIMOHHOM,
KHUTOM3/1aTE€IbCKOM M KHUTOTOPTOBOM  JESTENbHOCTH;  3aKylKaMm  JJs
TOCYIapCTBEHHBIX W MYHUIIMIIAJIBHBIX HYXI; WHPOPMALMOHHOW 0€301MacHOCTH,
3allUTe€ aBTOPCKOTO IpaBa B LUPPOBOW cCpeie M HHTEIUIEKTyadbHON
COOCTBEHHOCTH; TPOTHUBOACUCTBHIO AKCTPEMHUCTCKON JESTEIbHOCTH; 3alIUTe
neTel oT nH(opMalnu, NPUIUHSIIONIEH BpE/ UX 310POBbIO U Pa3BUTHUIO

MeTo/bl OpraHU3alliy ¥ TEXHOJIOTHH KOMIUIEKTOBaHMs OUOIMOTEeYHOTO (hoHIa

HcTounuku KOMIIJICKTOBAaHUA OMOIMOTEYHOIO (I)OH,Z[a NCYaTHbBIMHU u
SJICKTPOHHBIMU JOKYMCHTAMHU, CCTCBBIMU pCCypCaMU JIOKAJIbHOTO U YAAaJICHHOTO
A0CTyIa; OCHOBHEIC BUABI 3aKYIIOK

OCHOBBI 11eHOOOpa30BaHUS HA KHIKHYIO IPOXYKIMIO, OCHOBHBIE KaHaJbl
KHUTOPACTIPOCTPAHEHHUsI, CHCTEMA JJOKYMEHTOCHA0KEeHHS OMOINOTEK

PBIHOK TMIIEH3MOHHBIX 3JIEKTPOHHBIX PECYpPCOB, LIEHOBAsI U CEPBUCHAS MOJIUTHKA
IPOM3BOAMUTENEH U arperaropoB EKTPOHHBIX PECYPCOB

OtpacneBasi, BHUJIOBas, THUIOJOTHUYECKAS, JKaHpPOBAst CTpyKTypa
KHUTOM3ATENBCKOTO U KHUTOTOPTrOBOTO JOKYMEHTHOIO IMOTOKA

ConepskarenbHble, (opMaabHbIE W IICHOBBIC KPUTEPUH OTOOpA ICUATHBIX H
JJIEKTPOHHBIX ~ JTOKYMEHTOB, VyIAJEHHBIX CETEBBIX pecypcoB mius (ouaa
OUOIMOTEKHN

OTteuecTBeHHAS u 3apy6e>KHa;1 XYHAO0KCCTBCHHAA JaTeparypa, OCHOBBI
COMAJIBHBIX, TYMAaHHUTAPHBIX, TOYHLIX U CCTCCTBCHHBIX HAYK, HCKYCCTBa

Hopwmbl mpodeccronanbHol OMOMIMOTEYHON 3THUKHM, KOPHOPATUBHOM KYJBTYpHI,
IpaBuiIa JeI0BOM NMEPENUCKU U BEJCHUS IEPErOBOPOB

Hpyrue -
XapaKTepUCTUKH

3.2.2. TpyooBasi chyHKUUA

HaumenoBanu | Yuet u 06paboTka OMOIMOTEYHOTO
e donma

YpoBeHb

Kon | B/02.6 (oY poBeHb)




KBATH(UKALIUH

IIpoucxoxnenue
TPYAOBOH (DyHKIIHH

3anMCTBOBaHO

Opurunan | X
U3 OpUTHMHasIa

Kon Perucrpanmonuseiii Homep
opuTHHAJA | MPOo(eCCHOHATHFHOTO CTaHIapTa

TpynoBsle NeNCTBUSA

Benenue muddepeHmpoBaHHOr0 (MHAUBUAYATHHOTO) W HUHTETPUPOBAHHOTO
(cyMMapHOTO) y4eTa IeuaTHbIX JOKYMEHTOB OMOIMOTeuHOTO hoHa

BC,Z[CHI/IC B OHONIHOTEKE CYMMApHOI'0 U MHAUBHUAYAJIBHOI'O YUYCTa JJICKTPOHHBLIX
JAOKYMCHTOB Ha (bH3PI‘ICCKHX HOCHUTCIIAX, HHCTAJNIMPOBAHHBIX, CCTCBBIX PCCYPCOB
JIOKAJIbHOT'0 1 YAAJICHHOT'O JOCTYyIIa

Texnnueckass 0OpabOTKa, IMITPUXKOTUPOBAHHE M PAJANOYACTOTHAS MapKHUPOBKA
JOKYMEHTOB, TIOCTYNUBIIMX B OMOIMOTEUHbIH (HOH

bubmorpaguyeckas o0paboTka JOKYMEHTOB, TMOCTYNHBIIAX B OHOIMOTCUHBIN
donn, ompeneneHue HadMuus OUOMUOTpaPUUECKOTO OMHCAHMS JOKYMEHTOB B
ANIEKTPOHHOM/TPAAUIIMOHHOM KaTasiore OUOIMOTEeKH

Pacripeneniearie m mepenada MOCTYMUBIINX JOKYMEHTOB B (DyHKIIMOHABHBIC
noJipa3aeeHus: OMOINOTeKH

[ToaroroBka CONPOBOAMTENBHBIX JOKYMEHTOB MO (akTaM XO3sIiCTBEHHOM
JEeSITeTPHOCTH ¢ OMOMMOTeuHBIM (POHIOM [Tt OyXTaiTepcKOro ydera MedaTHBIX
W30aHui

[TonroToBka COMPOBOAMTENBHBIX JOKYMEHTOB TIO (hakTaM XO31iCTBEHHOU
NESATCIILHOCTH C OMOMMOTEYHBIM (OHIOM B IENAX OyXraJTepcKoro ydera
ANIEKTPOHHBIX PECYPCOB, B TOM YHUCIIe 0(hOPMIICHUE JTUIICH3HOHHBIX JOTOBOPOB Ha
JOCTYI K DJIEKTPOHHBIM pecypcaMm, 0a3aM JaHHBIX U pPecypcaMm CeTeBOTO
pacrpocTpaHeHus

VYyer cocraBa U HTOTOB JABUOKCHU A OMOIMOTEYHOrO (bOHI[a, B TOM 4YHUCJIC AJIA
mpeaoCTaBJICHUSA OpraHaM FOCy,Z[@.pCTBGHHOfI CTaTUCTUKHU

Heo0Oxonnumere
YMEHHS

Hcnonp3oBate TexHOMOTMU Au(QepeHInpOBaHHOTO (MHIMBUIYaIbHOTO) H
MHTErPUPOBAHHOTO (CYMMAapHOI0) yyeTa Ie4aTHbIX JOKYMEHTOB, IOCTYIUBIIMNX B
OoubnmuoTeuHsbIid HOH

HpI/IMerlTI) B OMOJIMOTEKAX TEXHOJOTUU CYMMApHOT'O U UHANBUAYAJILHOT'O YyUYC€Ta
QJICKTPOHHBIX IOOKYMCHTOB Ha (bl/ISI/I‘ICCKI/IX HOCHUTCIIAX, HWHCTANIMPOBAHHBIX,
CCTCBLIX PCCYPCOB JIOKAJIBHOT'O U YAAJICHHOI'O JOCTYyIIa

OcymiecTBisiTh B OMOMMOTEKaX TEXHUYECKYI0 OOpa0OTKy TeYaTHBIX U
SNEKTPOHHBIX JOKYMEHTOB Ha (U3MUECKUX HOCUTEISIX B COOTBETCTBUH C
YCTAaHOBJICHHBIMH TpPEeOOBaHUSMH, B TOM YHCJIE IITPUXKOTUPOBAHHE U
pPazInoYacTOTHYIO MapKHUPOBKY JOKYMEHTOB

OcymecTBisTh OuONMHOrpaguIecKyro 00pabOTKy MOCTYNHBIIMX TOKYMEHTOB B
COOTBETCTBUHM C TNPHUHATHIMH CTaHAapTaMH OHOIMOrpaduyecKoro OMUCaHUS U
YCTAaHOBJICHHBIMH B OMOIHOTEKE TTpaBUIaMu




OdopMIAT JOKYMEHTAlMIO 110 Tepefade IOCTYNHMBIIMX JOKYMEHTOB B
(yHKLIMOHATIBHBIE TTOPA3eIeHUs] ONOIHOTEKH

Hcnons3oBarh TEXHOJIOTUH paboThI c ABTOMATU3UPOBAHHOMN
OMOIMOTEYHO-UH(POPMAITMOHHON cCUCTeMON OMOIMOTEKH, TU(PPOBBIE TEXHOIOTHH
U TEXHHYECKHE CPEJCTBA BO BCEX Mpoleccax yyera u 00paboTku OUOIMOTEeYHOTO

doHma

Heo0Oxonnmeie
3HAHUS

OcHOBBI  OMONMMOTEKOBeNEHUsA, OubnuorpadoBeACHNUS, JTOKYMEHTOBEICHUS,
KHUTOBEJICHHSI, OMOIMOTEUHOTO (POHIOBEICHUS

HopmaruBHble  mpaBOBBIE  aKThl 1O  OMOMMOTEYHO-MH(OPMAITMOHHOH,
KHUTOM3JATeIbCKO M KHUTOTOPTOBOM  NIEATENBHOCTH, HWHGOPMAIIMOHHON
0€30IaCHOCTH M 3aIlUTE WHTEJUIEKTYaJbHONH COOCTBEHHOCTH; MPOTUBOACHCTBUIO
IKCTPEMMCTCKOM AESITETbHOCTH; 3aIIMTE JIeTell OT MH(pOpMauK, TPUUMHSIOIEH
BpEl UX 30OPOBBIO U PA3BUTHIO

HopmaruBHbIe JOKYMEHTHI 1O y4eTy OubmuoreyHoro (oHaa, MOPSIOK ydera
MEYaTHbIX M  DJIEKTPOHHBIX JIOKYMEHTOB Ha (U3MUECKMX HOCHUTENSX,
MHCTAJUIMPOBaHHBIX, CETEBBIX PECYPCOB JOKAIBHOIO U YIaJI€HHOTO 10CTya

Texnonoruu audGepeHIUPOBAHHOTO U MHTETPHPOBAHHOTO yYeTa MEYaTHBIX U
JJIEKTPOHHBIX JOKYMEHTOB Ha (DHU3MYECKUX HOCHUTEISAX, IOCTYIUBIINX B
OubIMoTeYHBIN POHT

[IpaBuna W TOCIEAOBAaTENILHOCTh TEXHUYECKOW OOpaOOTKU TOKYMEHTOB,
MOCTYIUBIINX B OMOIHOTEUHBINH (HOH/T

Mertoapsl 6ubauorpaduueckoit 00padOTKH MEYaTHBIX/AIEKTPOHHBIX JOKYMEHTOB,
MOCTYNUBIINX B OMOMHOTEUHBINH HOHA

[TpaBwia odopmiieHus: JOKYMEHTAIMH T10 Iepeiadye MOCTYMUBIINX JOKYMEHTOB B
(GYHKIIMOHATBHBIC TTOAPa3IeTeHUs ONOINOTEKN

OTteuecTBeHHAS u 3apy66>1<Ha$1 XYyOOKE€CTBCHHA JIaTeparypa, OCHOBBI
CONMAJIbHBIX, TYMAaHHUTAPHBIX, TOYHLIX U CCTCCTBCHHBIX HAYK, HCKYCCTBa

Hopwmsl ipodeccronanbHO OUOIMOTEYHON ATHKH

Hpyrue
XapaKTEPUCTUKU

3.3. O600wWweHHana TpyaoBasa (pyHKLUUA

HaunmenoBanu |Opranuzaius u COXpaHeHUE Ko C YpoBeHb 6
e o6ubmoreyHoro ¢oHaa KBaJTM(pHUKAUU
IIpoucxoxaenue
N 3aMMCTBOBaHO

0000111eHHOH Opurunan | X

N 13 OpUTHHAJIA
TPYOBOW (DyHKIIUH

Kon Peructparmonuslii Homep
opurHHana | nmpodeccuoHaIbLHOTO CTaHAapTa




BosmokHabIE
HauMCHOBaHUS
JOJDKHOCTEH,
npodeccuit

Xpanurens 6ubauoredHoro Gpoxa

Crienianuct 1o KoHcepBaluuu OudanoTedHoro Gonaa
Crieniranmuct 1o pabore ¢ peIKUMU KHUTAMH

['maBHBI crienUaIiCcT 1Mo paboTe ¢ peAKUMHU KHUTaMHU
Crierianuct 1Mo MUKPOKOIIMPOBAHHIO U OLU(POBKE TOKYMEHTOB

TpeboBanus k
00pa3oBaHUIO U
00y4eHHIO

Briciiee oOpa3oBanue - OakanaBpuar

501070

Bricmiee o6pazoBanue (HenpoduibHOE) - OakagaBpuar U JOTIOJTHUTEIHHOE
npodeccruoHaIbHOE 00pa30BaHUe - MPOTPAMMBI TOBBIIICHHUS KBATU(DUKAIINH,
porpaMMbl MPodeCcCHOHATHFHON IEPETIOATOTOBKH 110 TIPOPHUITIO IeATETbHOCTH

TpebGoBaHUs K OIIBITY
IIPaKTUYECKON
paboTsl

JI1st MOIDKHOCTH "TIaBHBIN CTICIIMAKCT 10 PabOTe C peAKUMH KHUTaMHU'" CTaxX
paboThI IO POPHITIO AEATEILHOCTH HE MEHEe TpeX JIET

Oco0bIe ycioBHst
JI0ITycKa K pabore

Hpyrue
XapaKTepUCTUKH

PexoMeHyeTcst JOTIOHUTENBHOE PO ECCHOHATEHOE 00pa30BaHUE -
MIPOTPaMMBbI TOBBIIICHUS KBATH(PUKAIIUN 110 TPODHITIO 1eITeTbHOCTH (HE pexe
OJTHOTO pa3a B TPH rojia)

J1st TOIKHOCTH " CIENUANNCT 110 paboTe ¢ peAKMMHU KHUTaMu'" - mpoduiibHast
porpaMMa JIOTIOJHUTENFHOTO PO(ECCHOHATFHOTO 00pa30BaHuUs

Jist TOIMKHOCTH " CeNUAaINCT 10 KoHcepBaluu 6ubimorednoro ¢pouaa" -
npoduiIbHas IporpamMma J0MOJIHUTEIIEHOTO TPO()EeCCHOHATBHOTO 00pa30BaHMs
J71st TOMKHOCTH "CIENUATHCT 10 MEKPOKOTTMPOBAHUIO M OII(PPOBKE
JOKYMEHTOB'" - IpoQHIIbHAs TPOrpaMMa JOTOTHUTEIBHOTO MPO(ECCHOHAIBHOTO
00pa3zoBaHus

JononHutenbHbIe XapaKTepucTtukKkm

HanmenoBanue Kon HaumenoBanue 6a30B0ii TpyIIIBL, JOMKHOCTH (IPOpECcCCHn) I
JIOKYMEHTAa CHEIHAIbHOCTU

OK3 2622 CnennanucTsl OMOINOTEK

EKC - Crenuanuct no y4eTHO-XpaHUTENbCKON TOKYMEHTALUU
- Crienanuct no NpeBeHTHUBHOM KOHCEpBAIlMK OMOITMOTEUHBIX (POHTOB
- Crenmanmct 1Mo MacCoOBOM KOHCEpBalUM OMOIMOTEUHBIX (POHIOB

OKIIATP 21020 ['maBHBII XpaHUTENH POHIOB
27406 Xpanutenb (HOHIOB

OKCO 8.51.03.06 |bubnuoreuno-uHpOpMATMOHHAS ACATEITHHOCTD

3.3.1. TpyooBas cpyHKUUA

HaumenoBauu
€

Opranuzanusi, ooecrieueHue VYpoBeHb
COXPaHHOCTH 1 0€30MacHOCTH Kon | C/01.6 | (momypoBeHB) 6
O6ubamoreyHoro GoHma KBTI (UKALIUH
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IIpoucxoxnenue
TPYAOBOH (QyHKIIMU

3anMCTBOBaHO

Opurunan | X
W3 OpUTHHAJIA

Kon Perucrparmonusiii Homep
opurHHana | npodeccruoHaIbHOTO CTaHAapTa

TpynoBbie n1elCcTBUA

Pa3memienne M paccTaHoBKa MOCTYNMBIIMX JIOKYMEHTOB B COOTBETCTBHM C
YCTaHOBJICHHBIMH HOPMaMH M NPUHATHIMH B OMOMMOTEKe MpaBUIIaMH, CO3/1aHUE
CUCTEMbI HaBUTALIUU N0 (POHAOXpAaHEHUIO OUOINOTEKH

[TpoBeneHre KOHTPOIBHBIX MPOBEPOK (Mepeydera), MBUKEHHs] OMOIMOTEUHOTO
¢donma, B Tom uncie GoHIa CEeTeBBIX JTOKAIBHBIX JOKYMEHTOB

[IpoBeneHne MPOBEPOK XpaHCHHUS OUOTUOTEYHOTO (OHIA C IETBIO0 BBISBICHHS
NOBPEXKICHUM JOKYMEHTOB, yTpaT, 3aJ0/DKEHHOCTEW, HapyLIIEHWA MpaBUIl
paccTaHOBKH

AHanM3 cocTaBa U UCTIOIB30BaHUS OMOINOTEYHOTO POHA

Pabota ¢ 6ubmmoTeyHbIM (POHIOM IO BBISIBICHUIO HEMPO(DHMIBHBIX, YCTAPEBIIUX,
NyONEeTHBIX, BETXMX JOKYMEHTOB C IIeNbI0 MepepaclperefieHuss Mex1y
noadoHaaMu ONOTMOTEKH, O€3BO3ME3IHON TIepe/Iauu, peann3anuu

HckimoueHne meyaTHbIX M 3JEKTPOHHBIX JOKYMEHTOB Ha (PM3NYECKUX HOCHUTEISX
U3 coctaBa OMOIMOTEYHOro (OHAA B COOTBETCTBUUM C YCTAHOBJICHHBIMHU B
O0ubnuoTeKe npaBUIaMH

Opraam3anys OTKpPBITOTO JOCTyna K OuOmuoreyHomy GOHAY UM CO3JaHWE
CUCTEMBbI HABUTAILIUU TIO OTKPBITOMY (OHTY OMOIHOTEKH

ObecrieueHre HEOOXOAMMOTO pEXKUMa XpaHEHUs: OuOmuoredHoro (oHpaa:
CBETOBOTO, TEMIIEPATyPHO-BIAKHOCTHOTO, CAHUTAPHO-THTUEHUYECKOTO

Opranmsanuss W oOeclieueHHEe TPEBEHTUBHOM M MacCOBOM KOHCEPBAllUU
JIOKYMEHTOB OMOIMoTedHOTo (hoHIa

Opraam3anys ¥ MPOBEIACHUE TEKYIIETO PEMOHTAa JITOKYMEHTOB OWMOIMOTEYHOTO
¢donna

ObecnieueHne MOXAPHOM © OUONOTHYECKOW OE30MacHOCTH OHOIHOTEYHOTO
dboHma, 0€30MaCHOCTH OT HECAHKIIMOHUPOBAHHBIX JEUCTBUHN TOJIB30BaTENCH
OHnOINOTEKH

OcyIecTBIeHHEe KOHTPOJISI COXPAaHHOCTH JOKYMEHTOB Ha BCEX JTamax uX
WCIIONIb30BaHUSl B OMOIMOTEKe: MOCTyIUIEHHE B (DOHM, MABMKEHUE BHYTPH
OuOMMOTeKH, BhIJaUa B Mpolleccax OOCIyKUBaHUS TOJIb30BaTeNel OMOMUOTEKH,
BO3BparT Ha MECTO XpaHEHUSs; BeJIeHHEe padouero amnmapara (OHI0XpaHCHHUS

KonTpons coxpaHHOCTH JOKYMEHTOB ®3 OubnmoredHoro (QoHma mpu
JKCMIOHUPOBAHUM, KCEPOKOMHUPOBAHUM, MUKPOPUILMUPOBAHUHU, TEPEBOJAE B
G poBoi popmar, TPAaHCIIOPTUPOBKE

Opraam3anys MOHUTOPHHTA COXpPAaHHOCTH OuOmmoredHoro ¢oHAA; BeICHUE
MapKUPOBKH U TMACHOpPTa COXPAaHHOCTH (OHIA C YUETOM OTAENBHBIX KaTeropuit
JIOKyMEHTOB




Pa3zpaboTka perIaMeHTHPYIOINX JOKYMEHTOB IO OpraHM3alMH XpaHEHHS,
oOecriedeHus: 6€30MaCHOCTH U COXPAaHHOCTH OMOIMoTedHoro poHaa

BCI[CHI/IG IJIAaHOBO-OTYCTHOM AOKYMCHTAIlUK 110 OpraHu3alii XpaHCHUH,
obecrieueHrs COXpaHHOCTH U 0e30macHOCTH OubnroTedHoro (GoHaa

Heobxonnmeie
YMCHHUS

Ocy1iecTBIsATh PACCTAaHOBKY JIOKYMEHTOB B (DOHIOXpaHWIUIIE OUOIUOTEKH
COIIaCHO MPHUHSTHIM HOPMaM U IIpaBUJIaM

OcymiecTBiIsATh pa3MenieHne JOKYMEHTOB B (DYHKIIHOHAIBHBIX TOAPA3ICICHUIX
OHOIMOTEKH C Y4eTOM 00eCTedeH s OTKPBITOTO JOCTymna K GOHITY

Hcnonb30BaTh TEXHOIOTUN KOHTPOJIBHBIX TPOBEPOK OMOIMOTEYHOTO (POHAA U €T0
JIBYDKEHUS

Hcronp30BaTh TEXHOJIOTHH HCKITIOUCHUS JOKYMCHTOB U3 OMOIMOTEYHOrO (bOH,Z[a

HO,Z[I[Cp)KI/IBaTL HOPMATUBHLBIC PCKUMbBI XPAHCHUS OMOIMOTEYHOTO (I)OHI[E[Z
CBCTOBLIC, TECMIICPATYPHO-BJIAKHOCTHBIC, CAHUTAPHO-TUTUCHUYCCKUC

Hcronp30BaTh TEXHOJOTUH TPEBEHTUBHON M (Pa30BOI KOHCEpBAIIMU JOKYMEHTOB
o6ubmoTreyHoro ¢hoHaa

OCyIecTBISITh  MPEAYNPEIUTENbHBIA PEMOHT JIOKYMEHTOB OHOIHOTEYHOTO
dbonma

Hcnonp3oBaTh METOABI W CPEACTBAa MPOQWIAKTUKH, 3aIIUTHI, JE3UHCEKIUH U
OOpBOBI C OMOIOTHICCKUMHU BPEIUTEISIMA OMOTHMOTEYHOTO (poHIA

[IpumeHsTH OnepaTuBHBIE CPEICTBA OKAPOTYIICHUS B (DOHAOXpAHMIINIIE

[IprMeHSATh TaKTHYECKHE W TEXHUUYECKHE CpPEICTBa oOecredeHHs (pU3nuecKoi
6e30macHOCTH OMOIMOTEeYHOro (HPOHIA MPH HECAHKIIMOHMPOBAHHBIX JEHCTBUAX U
HEIITATHBIX CUTYAIUsX

Paspa0arbiBath periaMeHTHPYIOLIHE TOKYMEHTBHI [0 OpPraHM3allid XpPaHCHWUs,
obecriedeHrs1 6€30MaCHOCTH U COXPAHHOCTH OMOIMoTedHoro poHaa

[TnanwpoBaTh W BECTH YYETHO-OTYCTHYIO JTOKYMEHTAIIUIO TIO0 OpTaHH3aINH
XpaHEeHHs, 00ECIIeYCHUsI COXPAHHOCTH M 0€30MacHOCTH OMOIMOTeUYHOTO hOoHAA

Hcnonp3oBarh TEXHOJIOTHH paboThI c aBTOMaTU3MPOBaHHOMN
610nMoTEYHO-NH(OPMALTMOHHON cucTeMO OMONMOTEKH, HU(POBBIE TEXHOJIOTUU
U TEXHUYECKHE CpeAcTBa B Ipolleccax OpraHM3aluu M oOecredyeHust
COXpPaHHOCTH OMOIMOTEYHOTO (POHA

Heo0Oxonnmele
3HAHUSA

OcHoBBl  OHONMHOTEKOBEACHMSI, OuOMMOTrpadoBeIcHUS, JTOKYMCHTOBEICHHUS,
KHHUTOBEICHUS, OMOIMOTEYHOTO (DOHIOBEICHHMS

HopmaruBHble  MpaBOBbIE  aKThl MO  OWOIHMOTEYHO-MH(DOPMAIIMOHHOMN
NeSITeIbHOCTH, OpPTaHW3alli W COXPAaHEHUIO OMOIMOTEYHBIX  (DOHIOB,
KOMIUIEKCHOH CHCTeMe 0e30MacHOCTH OHONMHMOTEK, BKJIOYAs IOYKAPHYIO
0€30I1acHOCTh

CraHgapTel ¥ PErIAMCHTHPYIOIINE JOKYMEHTHI TI0 KOHCEPBAIMH OMOIHOTCYHBIX
dboHI0B

Tpe60BaHI/I$I K pasMCIICHUTIO OMOIIMOTEYHBIX AOKYMCHTOB Ha MECTaX XPAaHCHUA,




HOPMAaTHUBBI Pa3MEICHUs, TUIIBI U BHJIBI PACCTAHOBKU OMOIMOTEYHOTO (hOHIA

HOpH,I[OK OopraHu3aln, METOAbI U TEXHOJIOTUH IIPOBCPKU OMOIMOTEYHOrO (I)OH)Ia

[opsimox uckimroyeHus w3 OUOIMOTEYHOro (OHIA TMEYATHBIX M 3IEKTPOHHBIX
JOKYMEHTOB Ha (PM3MUECKUX HOCHUTEIISIX

MeToabl M TEXHOJNOTHH KOMIUIEKCHOTO OOCIHEIOBaHHMS KHUTOXPAHWINIL U
nacrnopTu3anuyu 6uoimoreyHoro Gpoxaa

TpeboBanus K CBETOBOMY, TEMIIEPaTypPHO-BIIAKHOCTHOMY,
CaHUTApPHO-TUTHEHNUYECKOMY peKUMaM XpaHeHHUs OMOInoTedHoro poHaa

TpeOoBaHust K MarepuaibHO-TEXHUYECKOH 0aze (poHmOXpaHeHHsT OMOIMOTEKH U
ero o0opy1I0BaHUIO

buonornueckue moBpexxAeHUS OUONMOTEUHBIX  JIOKYMEHTOB, MEpbl UX
NPENYNPEXIECHUSA U YCTPAHEHHUS

HpeBeHTI/IBHBIG MCETOAbI, B TOM 4YHUCJIIEC (I)I/I?,I/I‘-IGCKI/IC U XUMHYCCKUC, 3alllUThI
O6ubamoreyHoro Goxma

TexHonmoruu npeaynpeguTeaIbHOro peMOHTa JOKYMEHTOB OubiIroTedHoro Gonia

TakTUKO-TEXHUYECKHE CpEACTBA U JEHUCTBHUS B YCIOBHUAX JKCTPEMAJbHOU
CUTyaluu Jijisi obecrneueHus pu3ndeckoit 3anmThl OnOIMoTedHoro GoHaa

OTeuecTBeHHAs u 3apy6e>KHa;1 XYIAO0KCCTBCHHAA JuTeparypa, OCHOBBI
COMAJIBHBIX, TYMaHHUTAPHBIX, TOYHLIX U CCTCCTBCHHBIX HAYK, HCKYCCTBa

HopwMmel npodeccronanbHONM OMOTHOTEIYHOM dTUKH

Hpyrue
XapaKTEPUCTUKU

3.3.2. TpynoBas cpyHKUnA

Opranu3anus 1 TeXHOJIOTUU PabOTHI YpoBeHb
HaumeHnoBanu
. ¢ GOHIIOM PENKUX U LIEHHBIX KHUT, Kon | C/02.6 | (momypoBeHB) 6
KHWKHBIX [TAMATHUKOB KBaNM(hUKAIAN
[IpoucxoxaeHue 3aMMCTBOBaHO

TPYAOBOH (DyHKIIMK

Opurunan | X
W3 OpUTHHAJIA

Kon Perucrparmonusliii Homep
opurHHana | npodeccruoHaIbHOTO CTaHAapTa

TpynoBble n1elcTBUA

BrisiBnenne, naeHTHGUKAMS W W3YYCHUE LEHHBIX M PEAKHX KHUI/KHIDKHBIX
NaMITHUKOB B ()OHe OMOIMOTEKH U IPYTUX OpraHu3anusix-(poHmoaepxKaTensax

PerpocnekTnBHOE ¥ TeKymlee KOMIUIEKTOBaHUE/PEKOMIUIEKTOBaHUE (OHIA
PEIKUX U LIEHHBIX KHUT B OMOIHOTEKe

9KCHCpTI/ISa PCAKUX W HCHHBIX KHHUI B OuoOIMoTEeKe B OCIaX OTHCCCHHA HUX K
KHHX>XHBIM ITaMSITHHUKaM




Benenne B OMOIMOTEKE CyMMapHOTO U MHIUBUIyIBHOTO y4eTa GOH/Ia PEAKUX U
[IEHHBIX KHUT/KHIKHBIX TAMSTHUKOB

AHaIUTUKO-CUHTETHYECKasi 00paboTKa PeIKUX M [EHHBIX KHHT, OCTYNUBIINX B
dbona OubIMoTeKn

PaccraHoBka (QoHIA penKkuX W LEHHBIX KHHUT C YYETOM BBIICICHUS WX
CHENHATU3UPOBAHHOTO COOpaHus B OMOIHOTEKE

ObecnieyeHre COXpaHHOCTU M Oe30macHOCTH OMOIMOTEeUHOro (poHAa peAKuX U
IICHHBIX KHUT, ITpoBepka GoHaa

AHHOTI/IpOBaHI/Ie PCAKHX U ICHHBIX KHI/IF/ KHUW)XHBIX ITaMATHUKOB B 6H6HI/IOTCKG C
Y4ETOM UX 0COOCHHOCTEH

Karanoruszamusi, B TOM 4YHCJI€ SJICKTPOHHAS, PEAKMX W IEHHBIX KHHUI/KHHKHBIX
[IAaMSATHUKOB B OUOIMOTEKE

PGFI/ICTpaHI/IH KHWKHBIX ITaMATHHUKOB, XpPaHANIHUXCA B (1)0HZ[aX 6I/I6J'II/IOTGK, B
ToCyaapCTBCHHOM peecCTpe KHHXHBIX IIaMsTHHUKOB,
per HOHAIBLHOM/ MYHHUIUIIAJIBHOM CBOJAC KHUKHBIX IMAMATHHUKOB

Opraauzanyst JOCTyIa Mojb30BaTeNieii ONOMMOTeKH K WH(POPMALIUU O PENKHX U
IICHHBIX KHUTaX/KHWKHBIX MTAMSITHUKAaX

Mys3eiiHast 1 BbICTaBOYHAsE paboTa ¢ POHIOM PEAKUX M [EHHBIX KHUT/KHIKHBIX
IAMITHUKOB B OMOJINOTEKE

Pa3paborka pernmaMeHTHPYIOIIUX JTOKYMEHTOB IO OPraHU3alldd M TEXHOJIOTHH
paboT ¢ POoHAOM PEIKUX U IEHHBIX KHUT/KHUKHBIX TAMATHUKOB B OMOIHOTEKE

Benenue miaHOBO-OTYETHON TOKYMEHTAIIMU 0 CHCTEMHOUW padote ¢ (oHaoM
PEIKUX U IICHHBIX KHUT/KHUKHBIX TAMATHUKOB B OMOIHOTEKE

Heob0xonnmeie
YMCHHUS

Hcnonb3oBaTh MeETOABbl BBIABICHHS M OTOOpa IEHHBIX M PEIKUX KHHUI,
OCYUIECTBIIATh 3KCIIEPTHYIO OLEHKY HX COLUAIbHOW M HCTOPHUKO-KYJIBTYpHOU
LIECHHOCTH

Bectu cnennanu3vpoBaHHBIM YyUeT M KaTaJOTM3aLMI0 PEAKUX M LEHHBIX KHWUT,
MOCTYNUBIINX B (OHJ OWONMOTEKH, TOM YHCIE KOJUICKIIMH KHIDKHBIX
IIaMSTHUKOB

ObecrnieynBaTh COXPAHHOCTh M 0Oe30mMacHOCTh (OHAA PEOKUX ¢ IIEHHBIX
KHUT/KHUKHBIX TAMATHUKOB B OUOIMOTEKE

Hcnonmp30BaTh METOABI HW3YYCHUS W HMIACHTU(UKANWW PEIKAX M IICHHBIX
KHUT/KHUKHBIX [TAMATHUKOB B OMOIMOTEKE

OcymectBiaTh arpulyunuto, oubnuorpaduyeckoe onvcaHue W aHHOTHPOBAHHE
PEIKUX U IICHHBIX KHUT/KHUKHBIX TTAMATHHKOB B OMOIHOTEKE

OcymiecTBisATh B OubOnroTeke 6ubnrorpaduyeckoe ONMMcaHne 1 aHHOTUPOBAHUE
0COOBIX BUJIOB W3JaHUI: O6ubmuoPUIHCKUX, (aKCUMUIIBHBIX,
IKCTIEPUMEHTATBHBIX

Hcnonb3oBare B OMOIMOTEKE METOAMKY pPabOThl CO CHELMAIbHBIMH BHUAAMHU
pPeNKUX W IIEHHBIX W3JaHUNA/KHIWKHBIX NaMATHUKOB, B TOM YHCIE C
1300pa3uTeIbHBIMU, KapTOTpaduueCcKUMHU, HOTHBIMU




BBISBIIATE, CHCTEMATH3MPOBATh W OMKCHIBATH BIIAICIBYCCKHE KHIDKHBIC 3HAKU
(axcuOpuch) B OMOIHOTEKE

Hcnonk3oBaTh B OMOIHMOTEKE TEXHOJIOTUHU AIIEKTPOHHOMN KaTalOTU3alUN PEIKUX U
IIEHHBIX KHHI, CO3/aBaTh JJICKTPOHHYIO OuOnmrorpaduyeckyro 3amuch Ha
KHIDKHBIC TTAMSITHUKH

Hcnonb3oBaTh B OMOIMOTEKE MOPSIOK pabOThl C KHIKHBIMU MAaMSATHUKaMHU B
LENSIX BKJIIOYEHHUS UX B PEECTP KHIDKHBIX MAMSITHUKOB <6>; MOPSAOK pabOTHI ¢
PETrHOHAIBHBIMU CBOAAMU KHUKHBIX MTAMSITHUKOB

O6€CHC‘II/IB3TB COXpaHHOCTB pCI[KI/IX U HOCHHBIX KHHUI B HpOL[GCCG X BblAa4Un
[I0JIL30BaTEIAIM OUOINOTEKHN

Bectu B 6ubnuorexke paboTy MO CO3JaHHUI0 MY3EMHBIX 3KCIO3MLIMN PEAKUX U
[ICHHBIX KHUT/KHWKHBIX TAMSITHUKOB (My3€€B KHUTH)

OpFaHI/ISOBI)IBaTB B OHMOJIHMOTEKE BBICTABKU PEAKHX M LCHHBIX KHUT/KHUKHBIX
MNaMATHUKOB C Yy4CTOM obecrneyeHns ux COXpPaHHOCTH U 0e30MacHOCTH

OTOuparh M MOATOTABIMBATH B OMOMMOTEKE PEAKHE W LIEHHbIC KHUTH/KHIKHBIC
MaMATHUKUA JUISI MUKPOKOIIMPOBAHHUS U OLUGPPOBKH, B TOM YHCJIE C IIEINIbIO
BKIIIOYCHUSI UX B EMUHBIN poccuiickuii cTpaxoBoit (OHI JOKYMEHTOB

Bectu niaaHoBO-0TYETHYIO JOKYMEHTAIMIO MO paboTe ¢ OMOIHoTeuHbIM (hOHIOM
PENKHUX U IIEHHBIX KHUT/KHIKHBIX TAMSITHUKOB

Hcnonp3oBath TEXHOJIOTUH paboTHI c aBTOMaTU3UPOBAHHOMN
O6MOIMOTEUHO-UH(POPMAITUOHHON CUCTEMOM OMONMMOTEKH, IU(POBBIE TEXHOIOTHU
U TEXHWYECKHE CpEICTBA B IIporecce paboThl C pPEIKUMU ¥ [IEHHBIMHU
KHUTaMH/KHW)KHBIMH TTaMSITHUKaMA

Heobxoaumsie
3HAaHUA

OcHoBBI O6uOIMOTEeKOBEACHUS, 6ubnuorpadoBeneHus, UH(POPMATHKH,
(doHIOBEICHNS, KHUTOBEICHUS

HopMmaTtrBHO-TIpaBOBBIC aKTBI 1o OHOIHOTEYHO-NH(OPMAITMOHHOMN
NESTEIIbHOCTH, COXPAHCHUI0O W O0ECHeueHUI0 0e30MacHOCTH OUOIMOTEUHOTO
dbonma, pabore ¢ POHIOM pEOKMX W IEHHBIX KHUT, 3alIUTE WHTEIJICKTYaTbHON
COOCTBEHHOCTH

[IpaBuna u mponeaypsl BbISBICHUS, UACHTU(UKAIINK, OMMCAHUS, PETHCTPALUH,
YYETHO-TOKYMEHTAIbHOTO O(GOpPMJIEHHUSI U TPUHATHS IOJA TOCYIapCTBEHHYIO
OXpaHy KHUKHBIX IaMATHHUKOB

HcTouHnKy BBISBICHUS PEIKAX W IEHHBIX KHUT, CIWHUYHBIX KHIKHBIX
MMAMSITHHUKOB, KHIDKHBIX IMAMATHHUKOB - KOJUIEKIIHHA B IENSAX KOMIIIEKTOBAHMUS
6ubnmuoTreyHoro ¢hoHaa

KpI/ITepI/II/I OTHCCCHHUA HOOKYMCHTOB K CIWHHUYHBIM KHWKHBIM [aMATHUKAM,
KHMWXKHBIM IIaMATHHUKAM - KOJIJICKIUAM

HOpH,I[OK OCYHICCTBJICHUA OKCIICPTU3bI OOKYMCHTOB C ICJIIbIO OTHCCCHHA K
KHHMXXHBIM IIaMATHHUKaM

Twme! 1 BHUbBI PCAKNX U ICHHBIX KHUI, KHUKHBIX IIAMATHUKOB

MCTO,ZLI/IKI/I HU3YyUCHHUA U I/II[GHTI/I(bI/IKaI_[I/II/I PEAKHX W LECHHBIX KHHT/KHHKHBIX




IIaMsATHHKOB

Metomuku OMOIHOTrpagUUECKOro ONMMCAHUS U AHHOTUPOBAHMS PEIKUX U IICHHBIX
KHUT/KHUKHBIX TAMATHUKOB B OUOIMOTEKE

dopmarbl  IEKTPOHHOM KaTajJoru3allii W MOAYJH COCTaBIICHUSA
MalIMHOYMTAEMOM 3allMCM HAa pa3duyHble BHUIBl PEOKUX U  IEHHBIX
KHHI/KHUKHBIX TTAMSITHHKOB B OMOJIIMOTEKE

Pa3HOBHIHOCTH KHIDKHBIX MMAMSTHHKOB-KOJUICKIIMNA, METOIUKA WX H3yYCHUS H
OoIycaHus B OMOIMOTEKE

KpI/ITepI/II/I OTHCCCHHUA OJOKYMCHTOB K KHHWKHBIM T[aMATHUKaAM HW TOPAIOK
BHECCHU CBGJIGHI/Iﬁ O KHMXHBIX IMMaMATHHKaX, XpaHANIUXCS B 6I/I6J'II/IOT€K6, B
per MOHAJIbHBIN CBOJ KHHKHBIX ITAMATHHUKOB, PpECCTP KHUKXHBIX ITAMATHHUKOB

OcHOBBI OOecrneueHHss COXpaHHOCTH M 0e30macHOCTH OubamoTeyHoro ¢oHaa
PEAKHX 1 HCHHBIX KHUT

Hctopusi o0oTe4eCTBEHHOr0 U 3apyO0eXHOro OuOIMOUIBCTBA, TE€HEaNorus
KHIDKHBIX KOJUIEKIIUN, OCHOBBI BCTIOMOTATENbHBIX UCTOPHUECKHUX JUCIIUILITIH

OCHOBBI My3€€BEICHHS U BBICTABOYHOM paboThI B OnOIMmoTeke

Hopwmsl ipodeccronanbHOi OMOMHMOTEYHON STUKHA U KOPIIOPATHBHOM KYJIBTYPBI

Hpyrue
XapaKTePUCTUKH

BrimonHseTcs cneuainucToOM M ITIaBHBIM CIICIHAIMCTOM IIO0 pa60Te C pCAKUMU
KHHUI'aMH

3.3.3. TpyooBas cpyHKUUA

MUKpOKOITUPOBAHUE M OITU(POBKA YpoBeHb
HawnmenoBann
. oubmmoTreyHoro ¢hoHma Kon | C/03.6 | (momypoBeHB) 6
KBTI (UKALIUH
[IpoucxoxaeHue 3arMCTBOBaHO

TPyAOBOH (HYyHKIIUU

Opurunan | X
U3 OpUTHUHaJIa

Kon Perucrpanmonssiii Homep
opurHHalA | MPodeCcCHOHATHLHOTO CTaHAapTa

TpynoBble nencTBUA

OT100p JOKYMEHTOB JUIsI MHKPOKOIHMPOBAHUS H  CO3JaHUS  CTPAXOBBIX
MHUKPOKOITHI TOKYMEHTOB B OMOIHMOTEKE

OcymecTBieHue B OMOIMOTEKE MUKPOKOIMUPOBAHUS JOKYMEHTOB M KOHTPOJIS
KauecTBa N300paKEHUS U YUTAEMOCTH MUKPOKOTIHIA

bubmuorpaduyeckoe OTIMCAaHUE OMOTHOTEYHBIX (OHTOBBIX
MHKPOKOTHI/MUKPODUIBMOB B COOTBETCTBHM C TPHHATHIMH TpPaBUIAMH |
CTaHJIapTaMH

Benenne WHAMBHIYaTbHOTO M CYMMAapHOTO ydeTa OHOIMOTEYHBIX (HOHIOBBIX
MHUKPOKOTIHI




Opranuzanys B OUOINOTEKEe XpaHEHUs! apXUBHBIX MUKPOKOIHI B COOTBETCTBUU C
MpaBUJIaMU BEJICHUS POCCHIICKOTO CTPaxoBoro GoH/1a JOKYMEHTOB OHOIHOTEK

OdopmiieHre TEXHUUECKOTO MacopTa OMOIMOTEYHBIX (POHIOBBIX MHUKPOKOIIHIA

OT6op MOKyMEHTOB s ONU(DPOBKH, OCYIIECTBIEHHE Mpolecca OMUpPOBKU
6ubmuoTreyHoro ¢hoHaa

OcymiectBieHrne B OMOIMOTEKEe KOHTPOJIS KauecTBa LU(POBBIX KOMHUM, TPOBEPKa
KadecTBa M300paKeHUS H YUTAEMOCTH

Opranuzanys ydera HU(POBBIX KOMUK JOKYMEHTOB, KaTajloOTrH3anus H(PPOBBIX
KONUil B OMOIMOTEKE

Opranmzanus XpaHeHus U(PPOBBIX KOMUH TOKYMEHTOB B OMOIHOTEKE

PazpaboTka periaMeHTHUPYIOIIUX JOKYMEHTOB TI0 MHKPOKOIMPOBAHHIO U
omdpoBke 6ubdnmoTeyHoro hoHaa

Benenne 1MaHOBO-OTYETHOM JOKYMEHTAlMM [0 MMKPOKOIIMPOBAHUIO U
o poBke 6MbIMOTEYHOTO POH 1A

Heob0xonnmeie
YMCHHUS

OT6I/IpaTB U IOATOTAaBJIMBATb JOKYMCEHTBI K MUKPOKOIIUPOBAHUIO B ouobIuoTeKe

PaGorars B Oubnuoreke Ha amnmaparax MHKPOKOIHMPOBAHHS JIOKYMEHTOB,
OCYIIECTBIATH KOHTPOJIb Ka9€CTBA MUKPOKOIIHI

OcyiecTBisTh B 6ubnuoreke o6ubnuorpagpuueckoe ONHCaHNE
MUKPOKOITUH/MUKPOPHIEMOB, BECTH X WHIMBHYaJIbHBIH U CYMMapHBIN ydeT

Hcronp3oBarek B OMOMMOTEKE TEXHOJIOTHH  JIOJITOBPEMEHHOTO  XPaHEHUS
apXUBHBIX MUKPO(HOpM

Hcnonp3oBaTh B OMOIMOTEKE TEXHOJOTMH CO3JAHHS CTPAXOBBIX MHUKpPO(OpM C
oun(ppoBaHHbIX (HaMIOB TOKYMEHTOB

OT6I/IpaTB " IMOATOTaBJIMBATDH OMOIMOTEUHBIC HAOKYMCHTBI K OI_II/I(prBKe

Paborare B OnOnmoreke Ha anmaparax OIHM(POBKH JTOKYMEHTOB, OCYIIECTBIISATH
KOHTPOJIb Ka4eCcTBA NU(POBBIX KOMHHA

Bectu yuer nudpoBbIX KOMHUl TOKyMEHTOB, OCYLIECTBISITh UX KATAIOTH3AIHIO 1
MHJIEKCUPOBaHUE B OMOIHOTEKE

Ob6ecneunBarb B OMOIMOTEKE XpaHEHHE HU(POBBIX KON TOKYMEHTOB

CosmaBare HHCTPYKTHBHO-METOINICCKYO JOKYMEHTAIHIO B LEJISX
perynupoBaHus IIPOLIECCOB MUKPO(DUIBMUAPOBAHUS U oun(pOBKH
oubmmoreyHoro Goxma

CocTaBnsATh IUIAaHBI W OTYETHI 10 OCYIIECTBICHHUIO MHKPOKOIIMPOBAaHUS U
oPOBKH JOKYMEHTOB OMOIHOTEKN

Hcnons3oBarh TEXHOJIOTHH paboThI c ABTOMATU3UPOBAHHOMN
OMOIMOTEeYHO-MH(POPMAITMOHHON CHUCTeMON OMOIMOTEKH, TU(PPOBBIE TEXHOIOTHH
U TEXHHYECKHE CpeACTBa B Ipoleccax padoThl MO MHKPOKOIHPOBAHUIO M
oundpoBke 6udIMOTEYHOTO (HOHAA




Heo0Oxonnmeie
3HAHUS

OcHOBBI  OMONMMOTEKOBeNEHUsA, OubnmuorpadoBeACHNUS, JTOKYMEHTOBEICHUS,
KHUTOBEICHHUSI, UH(HOPMATHKU

HopmaruBHBIE  mpaBOBbIE  aKTBl MO  OMOIMOTEYHO-MH(OPMAITMOHHOMN
NESITeIbHOCTH, CO3[AHUIO  JJIEKTPOHHBIX JOKYMEHTOB, HH(MOPMALMOHHOM
0e30IacHOCTH,  3alllUTe aBTOPCKOro TmpaBa B mudpoBoil cpeae
UHTEIJIEKTYaIbHOU COOCTBEHHOCTH

Kpurepuu or6opa 10KyMEHTOB 11 MUKPOKOITMPOBAHUS B OMOIMOTEKE

AnmapatHoe 00ecleyeHne MpPOIEeCCOB MHUKPOKOITHUPOBAHHS JOKYMEHTOB B
ouobnuoreke

Tumnsl ¥ BUJIbI MUKPOKOTIUNA/MUKPO(DUIBMOB

TexXHONIOrMYeCKre TPOIECChl H3TOTOBIICHUS W HCIIOJIB30BaHUS MHKPOGOpM
Pa3IUYHBIX TUTIOB U BUJIOB B OMOMHOTEKE

CrangapTsl U yCIOBHS XpaHEHUsI MUKpOGopM B OUOIHOTEKE

[IpaBuia u TeXHONMOTHS Mepenayd MUKPOPOPM B TOCYIApPCTBEHHbIE OpTraHbl
perucTpanuy u XpaHeHus

Kpurepun or6opa 1okymMeHTOB [t onrppoBkH 6nbmmroreunoro ¢honga

AnmapaTHO-IporpaMMHOE OOecrieueHue Ipolecca OUUPPOBKU OUOIMOTEUHOTO
¢donna

®dopmaTbl, HCHOIb3YEMbIE JUTS OLIM(PPOBKH JOKYMEHTOB OMOIMOTEYHOTO (hOoHIA

TexHomornueckuii mpomecc onupoBKH JOKYMEHTOB OHOIMOTEUHOTO (hOHIA

[IpaBuna yuera u XpaHeHus MUPPOBBIX KOMMHUA TOKYMEHTOB B OMOIHOTEKE

HopwMmsl npodeccronanbHol OMOTHMOTEYHOM STUKU

Apyrue
XapaKTCPpUCTUKU

Brimonasercs CIICHUAIIMCTOM IO MUKPOKOIIMPOBAHUIO U OI_[I/I(prBKe JOKYMCHTOB

3.4. O606wWeHHan TpyaoBas PyHKLUMA

Karanoruszamusi JOKyMeHTOB
HanmenoBanu Y ’ YpoBeHb
BEJICHUE CIIPaBOYHO-TIOUCKOBOTO Kon D 6
€ KBaNu(UKaUN
anmapara OuOJIMOTeKH
[Tpoucxoxaenue
. 3auMCTBOBAaHO
00001IeHHOI Opurunan | X
. W3 OpUTHHAJIA
TPyAOBO# pyHKIMH
Kon Perucrpanuonssiii Homep
opurHHana | npodeccuoHaIbHOTO CTaHAapTa

BosmokabIE
HauMCHOBaHUS
JOJDKHOCTEH,

bubnumorekapp-karamoruzarop
Benymmii 6ubnuorekapb-KaTaaoru3arop
I'maBHBIN OMOMHMOTEKAPH-KATAJIOTH3aTOP




npodeccuit

TpebGoBanus k
00pa3oBaHUIO U
00y4ueHUI0

Beiciiee oOpa3oBanue - 6akanaBpuar

WITH

Bricuiee o6pa3oBanue (HenmpoguiabHOE) - 6aKagaBpuar U JIOMOJIHUTEIFHOE
npodeccroHanbHOE 00pa30BaHKE - MPOTPaAMMbl MOBBILICHUS KBATHPHUKAIIH,
IpOrpaMMBbI PO ECCHOHATBHON TIEPETIOATOTOBKH T10 MPOQHITIO IESTETHHOCTH

TpeOoBaHuUs K OIBITY
MPAKTUYECKON
paboThI

Jlist nomkHOCTH "Beqymnii OMOIMOTeKapb-KaTaIoru3arop" - cTax padoThl MO
poHITIO ASSATEILHOCTH HE MEHEe OHOTO Tojia

J71st TOJKHOCTH "TIIaBHBINM OMOIMOTEKapb-KaTaloru3arop"” - cTax padoThl B
JOJDKHOCTH BEAYIIETO OMOIHOTEKapsi-KaTajJoru3aTopa He MeHee TpeX JIeT

Oco0blie ycmoBHst
JI0ITyCKa K pabore

Hpyrue
XapaKTePUCTUKH

PexomeHtyeTcst TOMOIHUTENBHOE POodecCHOHATbHOE 00pa30BaHHE -
MIPOrpaMMBbI MOBBIIIEHNS KBAIM(UKALUY 1O PO(UITIO JEATENIBHOCTH (HE peke
OJIHOTO pasa B TPH roja)

HdononHuTenbHble XapakTepUCTUKU

HaumenoBanue Kon HanMmenoBanue 6a30BOM TPy, TOMKHOCTH (TIPOGECCUN) HITH
JIOKYMEHTA CHEIHAIBHOCTU
OK3 2622 Crennanuctsl OUOIMOTEK
EKC - bubnuorekapb-karanorusarop
OKIIATP 20316 bubnuorekapp
OKCO 8.51.03.06 |bubnuoreuno-uHpopMaImoHHAS ACSITSIBHOCTD

3.4.1. TpyaoBasi cbyHKUUA

AHAINTUKO-CUHTETUYECKAS YpoBeHb
HaumeHnoBanu
. 00paboTKa IOKyMEHTOB B Kon | D/01.6 | (momypoBeHb) 6
oubmorexe KBaNu(UKaUN
IIpoucxoxxmenne 3aMMCTBOBAHO
P A Opurunan | X
TPYIOBOM (DYyHKITUN W3 OpUTHHAJIA
Kon Perucrpanmonueiii Homep
opuruHaia | mpoheCcCHOHAIBHOTO CTaHaapTa

TpynoBsle NeHCTBHSA

Cocranenne OnOIMOrpaPUIeCcKOro OMMCAHUS MEYATHBIX JOKYMEHTOB

CocraBneHue 6I/I6J'II/IOl"pa(bI/I‘IeCKOFO OIIMCAHH:A DJICKTPOHHLIX JOKYMCHTOB

Hcnonp3oBanne HallMOHAIBHBIX aBTOPUTETHBIX (hailIOB/HOPMATHUBHBIX 3aMHCEH B
MaIIMHOYNTAEMOW (OpME MPU COCTABICHHH OWUOIMOTPAPUICCKOTO OIHCAHUS
MEYaTHBIX U ANIEKTPOHHBIX JJOKYMEHTOB B OMOIHOTEKE
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WNuaexcupoBaHue MMEYaTHBIX U AIEKTPOHHBIX TOKYMEHTOB B OMOIHOTEKE

AHHOTHpOBaHHE ¥ peepUpOBAHUE TEUATHBIX U DIICKTPOHHBIX JTOKYMCHTOB B
ouobnoreke

Heo0Oxonnmele
YMEHUS

Hcnonw3oBaTh METOAMKHA U IU(PPOBHIE TEXHOJIOTHU AHATUTHUKO-CHHTETHYECKON
00pabOTKH TEYaTHBIX U AIEKTPOHHBIX JOKYMEHTOB, B TOM YHCIIe€ METaJaHHbIX,
JUISE  COCTaBJICHHs  OuOnMmorpauyeckoro  OMHCAHHS,  WHICKCUPOBAHUS,
aHHOTUPOBaHUs, peepupoBaHus

Hcnonp3oBarn (I)OpMaTBI SHCKTpOHHOﬁ/ MaIlIMHOYHUTaeMOMH KaTaHOFI/I3aLIPIOHHOI>’I
3alMCH Ha MCYATHBIC U SJICKTPOHHLIC JOKYMCHTELI B OubIMoTEKE

PaGorare ¢ cuctemoll HaIMOHAJbHBIX ABTOPUTETHBIX (ailloB/HOPMATUBHBIX
3anucel B MalIMHOUUTaeMoi popme B OMOIHOTEKE

PaGorare ¢  OubOIMOTEYHO-OMOIMOrpaduuecKUMU  Kiaccu(UKAITMOHHBIMU
cucTeMamH, pyOpukatopaMu, HH)OPMAIIHOHHO-TIONCKOBBIMHU Te3aypyCcaMu

[TpumensaTs MeToabl HMH(POPMAIMOHHOIO aHajlu3a TEKCTOB B Ipoleccax
aQHAJTUTHKO-CUHTETUYECKOM 00pabOTKM NEeYaTHBIX U NIEKTPOHHBIX JOKYMEHTOB

Heo0Oxonnmeie
3HAHUSA

OcHoBBl ~ OHONHOTEKOBEACHMSI, OuOMUOTrpadoBeIcHUS, JTOKYMCHTOBEICHHUS,
UH(POPMATHKH, TCOPCTHYECKHE OCHOBBI aHAJTUTHKO-CHHTETHYCCKOW OOpabOTKH
JIOKYMEHTOB

HopmaruBHBIE  MpaBOBbIE  aKTBl MO  OMOIHOTEYHO-MH(DOPMAITMOHHOMN
JEATEIBHOCTH, HH()OPMAIIHOHHONH OC30MacCHOCTH M 3alllUTe WHTEIUIEKTyaabHOR
COOCTBEHHOCTH

Crangaptel  OuOMMOrpamueckoro OMHCAHHS IEYATHBIX W AJIEKTPOHHBIX
JOKYMEHTOB, WHJICKCUPOBAHHS, AHHOTHPOBaHUS, pehEepUPOBAHMS, CO3ITaHUS
MeETaaHHbBIX

Bunsr u meroguky OMOIMOTpagUUECKOro ONMMCAHUS MEYaTHBIX M 3JICKTPOHHBIX
JIOKYMEHTOB, ITOPAJ0K U IIPAaBUJIa €r0 COCTaBICHUSA

@dopmarkl ANEKTPOHHOW (MAITMHOYMTAEMOMN) KaTalOoTW3allMOHHOW 3alucy Ha
TIeYaTHBIC U ICKTPOHHBIC JOKYMEHTHI B OMOIHOTEKE

HammonansHblit KOMMYHUKATUBHbBIN dhopmar MPEACTABICHUS
ABTOPUTETHBIX/HOPMATUBHBIX 3aIUCEHl B MAITHHOYUTaeMON opme

MGTOI[I/IKI/I, TCXHOJIOTUHA U 3TAllbl HHACKCHUPOBAHUA JOKYMCHTOB B OuobIMoTEKE

JIuarBUCTHYECKHE CpEACTBA OMOIMOTEYHO-UH(POPMAITMOHHON EATETLHOCTH

TenpeHnMM pa3BUTHA T'yMaHUTApHBIX, TOYHBIX W E€CTECTBEHHBIX Hayk,
XYJI0’K€CTBEHHOM JINTEPaTyphbl, UCKYCCTBA

HopwMmel nmpodeccronanbHONM OMOTHOTEYHOM dTUKH

Hpyrue
XapaKTEePUCTUKU

3.4.2. TpynoBasa pyHKUNA




Opranuzanys 1 BECHUE YpoBeHb
HanmenoBanu
. ANIEKTPOHHBIX/TPaUIIUTOHHBIX Kox | D/02.6 | (momypoBeHb) 6
KaTaJioroB OMOIMOTEKH KBaJM(PHUKAUT
IIpoucxoxnenue 3aMMCTBOBaHO

TPYOBOW (QyHKIIUH

Opurunan | X
W3 OpUTHHAIIA

Kon Peructparmonusiii Homep
opurHHama | nMpodeccHoHaIbHOTO CTaHAapTa

Tpynossle nencTBUs

OmnpenescHUEe TEXHUYECKHX, JIMHTBHCTUYECKHX U TPOTPAMMHBIX CpEJICTB
3JICKTPOHHOI KaTaJoru3aluy B OMOIHOTEKe

Onpenenenve mnone (¢opmara Karajoruzalud U HHTEpdeiica Moucka
JIOKYMEHTOB B JICKTPOHHOM KaTasiore OuOInoTeKn

Co3nanue Oubnuorpaduueckux 3amuceii B COOTBETCTBUM C  (opMaTom
aBTOMAaTU3UPOBAHHON OMOIMOTEYHO-UH(DOPMALIMOHHON CUCTEMbI OUOINOTEKH

PenaktupoBanue Oubmuorpaduueckux 3amuceidl, KOPPEKTHUPOBKA 3aluCei,
MOJIYYEHHBIX METOJIOM 3aMMCTBOBAHUS

Co3znaHue CBOIHBIX AJIEKTPOHHBIX KaTaJIOTOB OMOIHOTEK

CocraBnenne O6nbarorpaduueckux OMUCAHWH TOKYMEHTOB JUISl TPaIUIMOHHBIX
(KapTOUHBIX) KaTaJIOTOB, KAPTOTEK OUOIHMOTEK

@opMHpOBaHME MacCUBa U PEAAKTUPOBAHME TPAJULUOHHBIX KaTaJlOroB
OnoINoTEK

Co3maHue  BCIIOMOTaTENIbHOTO  IMOMCKOBOTO — ammapara K  TpPaJHIAOHHBIM
KarajgoramM OuOJINOTEKU

Opraau3anys peTpOKOHBEPCUHU TPAJAUIIMOHHBIX KaTAJIOTOB OHOINOTEK

Co3nanne UMHIK-KaTaJIoroB OMOIHOTEK

JlokyMeHTaIlMOHHOEe O0ecCIieueHNEe U CIPABOYHO-METOINYECKOE COMPOBOXKICHHE
MPOIIECCOB KaTaJOTU3allKi B OMOIMOTEKE

Heo0Oxonnmeie
YMEHHUS

Hcnonb30BaTh TEXHUYECKHE CPEICTBA aBTOMATH3MPOBAHHOTO paboduero mecra
KaTajoru3aropa

Hcnonp30BaTh METOIUKY U TEXHOJIOTUH CO3JaHMsI OMOMuorpaduyecKux 3anucei
(opurHHAIBHBIX, 3aUMCTBOBAHHBIX )

BBoauth B 3MEKTPOHHBIN KaTajor OuOmuoTekn OubmuorpaduuecKue 3amucH B
JIMaJIOTOBOM U TTAKETHOM PEXXHMMaX C YIAJICHHBIX MJIH JIOKAJbHBIX TEPMUHAIIOB

Ucnonp3oBath B Oubnuoreke (popMarhl MAIIMHOYUTAEMOM KaTaloTrM3allMOHHON
3aIucH: oubnmuorpaduyeckux JTAaHHBIX, aBTOPUTETHBIX daiinos,
KJIacCU(UKAIIMOHHBIX JJAHHBIX

Hcnonp3oBaTh JIMHIBUCTUYECKUE CpEACTBA OUOIMOTEYHO-MHPOPMALIMOHHOM
JeSITebHOCTH




HpI/IMCHSITI) MCTOAUKH U TEXHOJOI'MH OpraHu3alun, BEACHHUA U PCAAKTUPOBAHUA
QJICKTPOHHOT'O Karajora OMOIMOTEeKHU

Hcnonp3oBath B~ OHONMOTEKE  TEXHOJNOTHM  pabOTBl B peKUMax
LIEHTPAJIM30BAHHOM,  KOOMEPATUBHOM M  KOPIOPATUBHOM  KaTaJOrHU3alluH,
CO3JaHMs U BeJICHHsI CBOIHBIX IEKTPOHHBIX KaTaJlOroB OMOINOTEK

Hcnons3oBarh METOAUKH OpraHu3anunu, BCIOCHUA u PECAAKTUPOBAHUA
TPAAUIIMOHHBIX KAaTaJIOrOB U KAPpTOTCK OuOIMoTEKN

CoznaBarb METOAMYECKYIO JIOKYMEHTAllMI0O TI0O OpraHM3ali W BEACHUIO
AIIEKTPOHHBIX/TPAJUIIMOHHBIX KaTaJlOTOB OMOINOTEK

Heobxonumsie OcHoBbl ~ OHONMOTEKOBeACHMsI, OubmuorpadoBeneHusl, JAOKYMEHTOBEACHUS,
3HAHUA nH(POPMATHKH, KaTaJOTOBECHUS
HopmaruBHble  MpaBOBblE ~ aKkThl MO  OMOIMOTEYHO-MH(OPMAIIMOHHOMN
JeATeTbHOCTH, WH(POPMAIIMOHHON O€30MacHOCTH M 3aIlUTe MHTEIUICKTyaThbHOU
COOCTBEHHOCTH
CrangapTel W TpaBUIIa AHAIUTUKO-CHHTETHUYECKOW O0OpabOTKM TEYaTHBIX U
AJIEKTPOHHBIX IOKYMEHTOB B OMOIMOTEKE
@®opMbl U BUABI OMOINOTEYHBIX KaTaloroB
TexHoMOrHYeCcKe MPOIEeCChl MAIMHOYUTAEMON KaTaloru3aliui B ONOIuoTeKe
dopmarel  IMEKTPOHHOW/MAITMHOYMTACMON  KaTaJIOTU3AIIMOHHOW  3aliCh B
o6ubnuoTeke
HammonanbHbelif  KOMMYHHMKAaTUBHBIM  (GopMar  aBTOPUTETHBIX/HOPMATHUBHBIX
3anucen
JIuarBUCTHYECKHE CpEACTBA OMOIMOTEYHO-UH(POPMAITMOHHON EATETLHOCTH
TexHoMOrHM U METOMKA BEIEHUS JCKTPOHHBIX KaTaloroB OMOIMOTEK, BKIIIOYAs
CBOJIHbIE
TexHoIorny KOPIOPaTUBHOM KaTaJoru3aiui B OnOInoTekax
Metoauka ¥ TEXHOJOTWS OpraHU3allid M  BeACHUA al(paBUTHOTO H
CUCTEeMaTUYECKOTO KaTayiora B OMOIHOTEKe
TexHonmoruu u cnocoObl PETPOKOHBEPCHU M KOHBEPTALIMU KaTajJoroB ONOINOTEK
TexHoIOrNM CO34aHN UMHUDK-KAaTaJIOrOB OMOINOTEK
OcCHOBBl ¥ TEHACHIMH Pa3BUTHUS COLMAIBLHO-TYMAaHUTAPHBIX, TOUHBIX H
€CTECTBEHHBIX HAYK, XY/10’)KECTBEHHOM JINTEpPaTyphl, HUCKYCCTBA
HopwMmel nmpodeccronanbHONM OMOTHOTEYHOM dTUKH
HApyrue -
XapaKTEPUCTUKU

3.5. O600wWweHHana TpyaoBasa (pyHKUmA




bubnuorpadpuueckas u
HanmenoBanu rpad YpoBeHb
MH(OPMAITMOHHO-aHATUTHIECKAs Kon E 7
e KBTI (UKALIUH
EATEILHOCTE B OMOINOTEKE
IIpoucxoxnenue
o 3auMCTBOBaHO
000011IeHHOT Opurnnaan | X
. W3 OpUTHHAJIA
TPYIOBOM (PyHKIIUU
Kon Perucrpanmonusiii Homep
OpUTHHAJA | MPOo(eCCHOHATHFHOTO CTaHIapTa
Bo3moxxHbIE bubmuorpad
HAaWMEHOBaHUS Benymuit 6ubmamorpad
JOJDKHOCTEH, I'maBHbIi OubIMOTrpad
npodeccuit Bbubmuorpad - sxcriept mo mudpoBeIM pecypcam

Crienranmuct mo OuOIMOTeYHO-UH(POPMAIIMOHHOMY KPaeBEICHUIO
I'maBHbIH cienuanucT Mo 6uOIMOTEeYHO-UH(POPMAITMOHHOMY KPaeBEICHUIO

TpeboBanus k
00pa3oBaHUIO U
00y4JeHHIO

Briciiee oOpa3oBanue - 6akanaBpuar

501040

Bricmiee o6pazoBanue (HenpopuibHOE) - OakagaBpuar U JOTIOJTHUTEIHHOE
npodeccruoHanbHOe 00pa30BaHUE - MPOrPaMMBbI IOBBILICHUS KBATH(DUKAIHH,
porpaMMBbl MPodeCcCHOHATHFHON IEPETIOATOTOBKH 110 TIPOPHITIO IeATETbHOCTH
WIN

Briciee oOpa3oBaHue - MarucTparypa

N

Bericiiee o0pa3oBanue (HEMPOPHIBLHOE) - MATUCTPATyPa M JOTIOTHUTEIBHOE
npodeccruoHanbHOoe 00pa30BaHME - MPOTPAMMBbI OBBIIIEHUS KB (DUKAIHIH,
pOTrpaMMBbI MPO(HECCUOHATBHOM MEPETOrOTOBKH 10 MPOMUITIO IESTETFHOCTH

TpeboBaHus K OMBITY
MPAKTUYECKON
paboThl

Jnist momkHOCTH "Bemymuii Oudnuorpad" - MarucTpaTypa Win CTax paboThl 10
npOoQHITIO AEATEIBHOCTH HE MEHEE OTHOTO Toja

st normkHOCTH "TiTaBHBIN Onbmmrorpad" crak paboThl B TOJDKHOCTH BETYIIETO
oubmuorpacda HE MEHEe TPeX JIeT

st momxHOCTH "O6nbmuorpad - sKkcept mo nuppoBeIM pecypcam” -
MarucTparypa Wi CTax padoThl 10 MPO(UITIO NEATEIFHOCTH HE MEHEE TISATH JIeT
JIyist TOMKHOCTH "TIaBHBIN CIISIUATHUCT IO OMOTMOTEYHO-UH(DOPMALTUOHHOMY
KpaeBeIeHHI0" CTaK pabOThI MO MPOQMITIO ACITEIHPHOCTH HE MEHEE TPEX JIET

Oco0bIe ycoBHs
JOITycKa K pabote

Hpyrue
XapaKTepUCTUKU

PexoMeHyeTcst JOTTOTHUTEIBHOE TIPOdECCHOHATEHOE 00pa30BaHuE -
IPOTPaMMBbI MTOBBIIICHUS KBATH(DUKAIIUH 110 TPODUITIO IESTSIBHOCTH (HE pexe
OJTHOTO pa3a B TPH roja)

HdononHutenbHble XapakTepPUCTUKK

HaunmenoBanme Kon HaumenoBanue 6a30Boii TpyIIibl, TODKHOCTH (TIpodeccun) wim
JIOKYMEHTA CHEIUAIBHOCTH
OK3 2622 Criennanuctel OMOIMOTEK
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EKC -

bubmauorpad

I'maBHebIit Oubnuorpad

OKIIATP 20313 bubnuorpad
20647 ['maBHEIH OuOMMOTpad
OKCO 8.51.03.06 |bubnuoreuno-nHpopMaImoHHAS ACSITSIBHOCTD

8.51.04.06 [bubmuoreuHo-uHPpOpPMAIIOHHAS ACSITETFHOCTD

3.5.1. TpynoBas cpyHKuunA

CrpaBouHo-0ubIHOTrpaduueckoe VDOBEHE

HanmenoBanu [00cCTy)kMBaHUE B CTAIIHOHAPHOM U P
Kon | E/01.7 | (momypoBeHb) 7
e JTUCTAHIIMOHHOM PEKUMaX
o KBATH(PUKALIUH

MOJIL30Baresei ONOINOTEKH

[IpoucxoxaeHue 3arMCTBOBaHO
. Opurunan | X
TPyAOBOH (HyHKIIUU W3 OpUTHHAJIA
Kon Perucrpanmonssiii Homep
opurHHalA | MPodeCcCHOHATHLHOTO CTaHAapTa

TpynoBble nencTBUA

Ilpuem wu oOpaboTka 3ampocoB Ha TOUCK Oubnuorpaguueckoil u
daxTorpaduueckoii ”HPOPMALIMU B CTAIIMOHAPHOM M JUCTAHIIMOHHOM PEXHMAaX
CIIPaBOYHO-OMOIHOrpadUIECKOTO OOCTYKUBAHUS TTOJTH30BaTEIICH ONOIMOTEKH

Omnpenenenne  6a3pl  OuOnmorpaduyeckoro/Gakrorpaguyeckoro  MOUCKA,
BBISIBJICHHE PEJIEBAaHTHBIX WH(MOPMALMOHHBIX PECYpCOB [UIS YIOBIECTBOPEHHS
3aIpOCOB MOJIB30BATENSI OMOIHMOTEKH

[Tonck WHPOPMAIMOHHBIX PECYpPCOB IO 3aMpPOCy MOIb30BaTeNsl OMOIMOTEKHU C
HCITOJIb30BaHUEM CIIPaBOYHO-TIOMCKOBOTO amnmapara OMOIMOTEKH,
CBOJIHBIX/KOPITIOPATUBHBIX KaTaJoroB OWONMMOTEK, DSJIEKTPOHHBIX OHOIHUOTEK,
MOWCKOBBIX  CEPBHCOB  WH(OPMAIMOHHO-TEIEKOMMYHHUKAIIIOHHOM ceTd
"UnTepuer"

Beimonnenne  OumOnmorpadmuecKkux CHpaBOK IO 3alpocy  IOJIb30BaTElNs
OMOIMOTEKN B CTALlMOHAPHOM U JIUCTAHIIMOHHOM PEeKUMax

KoHcynbTrpoBanue nonp3oBareneil OMOIMOTEKH B MPOIECCax CTAMOHAPHOTO U
JUCTAHIIMOHHOTO CTIPAaBOYHO-OMOIHMOTpadruuecKoro 00CIyKuBaHUS

Opranuzanusi, BeeHHE U y4eT B OuOaroTeke (poHAa BHIMOIHEHHBIX CIIPABOK B
ANIEKTPOHHOMN/TPaUIIMOHHON (hopme

Opranu3anys oOpaTHON CBSI3M C IOJIB30BATEIIIMH OMOJIMOTEKH B IIEJISIX aHAIN3a
PENEeBaHTHOCTHU U Pe3yNbTaTHBHOCTA  CIPABOYHO-OHOIHOTpadUIECKOro
00CITy)KMUBaHUS

Heo0Oxonnmeie
YMEHHUS

OcymiecTBIsATh MPUEM W YTOYHEHHUE 3alpOCOB IMOJIb30BaTeNicii OMOMMOTEKH Ha
6ubnuorpapuyeckyro u ¢akrorpapuueckyro HH(GOpMAIMIO B CTAl[MOHAPHOM M
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JAUCTAaHIIMOHHOM PEXKHUMaxX

OcymecTBisITh BBHIOOP HMH(DOPMALIMOHHO-TIOUCKOBOW CHUCTEMBI M OMPEICNAThH
ONTUMAJBHBIA IyTh TOWCKA OTBETA, PEJIEBAHTHOTO 3ampocy TOJIh30BATEIS
onoIMoTEKN

Hcnonb3oBath B OUOJIMOTEKE METOAMKA W TEXHOJOTMU  BBITIOJHEHUS
oubmuorpaduyeckux, QakTorpa@UUECKux, aHATUTHYCCKUX, METOAMUYECKHUX
CIPaBOK

OcymiecTBiiATh B OHOMMOTEKE MOUCK IO 3JeMeHTaM Oubnuorpaduyeckoro
OTIMCAHMs, KITIOYEBBIM CJIOBaM, MPEAMETHBIM pyOpHKaM, KIacCHU(pUKAIIMOHHBIM
MHJEKCaM, B TOM YHCJIE€ C WCIIOJIB30BAaHHEM CETEBBIX WH(POPMAIMOHHBIX
PECYPCOB U AIEKTPOHHBIX OUOITHNOTEK

CocraBnsath OuOMUOrpaduyecKre OMUCAHHUA JIOKYMEHTOB pa3HBIX THIIOB U
BUJIOB! NEYaTHBIX, ANIEKTPOHHBIX Ha ¢bu3nyeckux HOCHUTEJISIX,
MHCTAJJIMPOBAHHBIX, JIOKAJIBHOTO M CETEBOIO PAcCHpOCTPaHEHMs, B TOM YHUCIIE
MYJIBTHMEIUAHBIX

CTpyKTypUpOBaTh, paHXKUPOBaTb, 00pabaThiBaTh M MPEACTABIATH PE3YJbTATHI
UH(GOPMAITMOHHOTO TIOUCKA, B TOM YHCIE C MPUMEHEHHEM OMOIMOMETPHYECKUX
METO/IOB

Hcnonps3zoBarh B OuOIMOTEKE (HOPMBI M METONbI CBSA3BIBAHUS M CBEPTHIBAHUS
uHGOpPMAINH, B TOM YHCIIE TUIIEPTEKCT, THIIEPCCHIIKU, METaIaHHbIC

Hcnone3oBaTh MCTOOUKHU u I/IH(bOpMaI_II/IOHHO-HOI/ICKOBBIe CUCTEMBI
nuddepeHIpoBaHHOTO CIIPaBOYHO-OMOMHOrpaUIECKOr0  OOCTY)KUBAHHS
npodeccuoHANBHBIX chep NeaTeTbHOCTH

[IpumeHnATH QpoBbIE TEXHOJIOTUH B rporueccax
CIIpaBOYHO-OMOIHOrpaduIeCcKOT0 OOCTYKUBAHUS TTOIH30BaTEIICH ONOIMOTEKH

OcyiecTBisTh yueT u aHam3 PE3yABTaTUBHOCTH
CIPaBOYHO-OMOMMOTpaduieckoro  OOCTY)KMBaHUS B CTAalMOHAPHOM U
JMCTAHIIMOHHOM PEXHUMax, B TOM YHCJIC Ha OCHOBE OpraHM3allii OOpaTHOM
CBSI3U C MOJIb30BATEIIIMU OUOTMOTEKU

Heobxoaumeie
3HAHUSA

OcHoBbl ~ OuOMMOTEKOBeACHUS, OubOIMOorpadoBereHUs, JTOKyMEHTOBEICHUS,
nH(opMaTuku, HHGOPMAITMOHHO-OMOIHOrpadnIeCKOi NeITeTbHOCTH

HopmaruBHble  TpaBOBBIE ~ aKTBl MO0  OMONHMOTEYHO-MH(OPMAITOHHOM
NeSITeIbHOCTH, MH(POPMAIIMOHHONH O€30MacHOCTH, 3alUTe aBTOPCKOTO MpaBa B
1 poBoii cpere, MHTEIIEKTyalbHOW COOCTBEHHOCTH, IEPCOHABHBIX JaHHBIX

Teopwusi, OpraHu3anus u METO/TUKA oubnmuorpaduueckoit,
UH(POPMAITMOHHO-aHAIMTHYECKON IeATEIIbHOCTH OHOINOTEK

CrnpaBouyHo-6nbnunorpaguyeckoe oOciayxuBaHue IupdepeHIIMPOBAHHBIX TPYIIT
noJbp30Bareneii OnbmmoTeku

HudpoBsie TEXHOIOTHH U UX IPUMEHEHHE B OMOMMOTEKaX B MpoIieccax MOMCKa,
00paboOTKH, aHAIH3a, CTPYKTYPUPOBAHHS U TIEpEIaul TOKYMEHTOB M JJAHHBIX

Knaccudukanus  Oubmuorpaduueckux u  (akrorpaduyeckux  3ampocoB
N0JIb30BaTENeH OMONMMOTEKH U BHIIOIHIEMBIX CIIPABOK




Bugelt u mMeroabl HMH(OPMAIMOHHOTO IOMCKa, B TOM YHCIE B CETEBBIX
UH(POPMAILIMOHHBIX pecypcax

TexHOMOTUY MpHEMa ¥ BBITIOIHEHUS HH()OPMAIIMOHHBIX 3alIPOCOB MOJIb30BaTENCH
OMOITMOTEKH, B TOM YHUCJIEC C UCIIOIH30BaHUEM ITU(PPOBBIX TEXHOIOTHIA

MeToapl ¥ TEXHOJOTMM MOMCKA IO 3JIeMeHTaM Oubarorpapuueckoro onucaHus,
KJTFOYEBBIM CIIOBAaM, IIPEAMETHBIM pyOpHKaM, KIIaCCU(PHKAIIMOHHBIM HHAEKCAM

CrammapTel W mpaBwia OuOIMOTpadUUecKoro OMHMCaHUs TEYaTHBIX U
ANIEKTPOHHBIX TOKYMEHTOB Pa3HbIX THUIIOB U BUJOB, MIPEICTABICHHS METaJaHHBIX

CripaBOYHO-TIOUCKOBBIH ammapar OuOIMOTEKH, TOUCKOBBIE CEPBUCHI KPYITHEHIIINX
OMOMMOTEK, OTpacieBbIX HWH()OPMAIIMOHHBIX IIEHTPOB, HAIMOHAIBHBIX H
[I00ATBHBIX CETEBBIX PECYPCOB

OCHOBBI M TEHJEHLMHU pPa3BUTUS COLUAIbHBIX, T'YMAHUTAPHBIX, TOYHBIX U
€CTECTBEHHBIX HAYK, Xy/I0’)KECTBEHHOM JINTEPATyphl, HCKYCCTBA

Hopwmsl mpodeccronanbHOM OUOIMOTEYHON ATUKH

Hpyrue
XapaKTEPUCTUKU

3.5.2. TpyooBasi chbyHKUUA

TPYIOBOM (PyHKIIUU

Nudopmanmonnoe o0cayKMBaHHE B YpoBeHb
HaunmenoBanu
. CTAI[MOHAPHOM M IUCTAHIIMOHHOM Kox | E/02.7 | (momypoBeHb) 7
pexuMax Mmojb30BaTeNe ONOIMOTEKH KBATH(UKAIIUH
IIpoucxoxnenue 3auMCTBOBAaHO
P . Opurunan | X

M3 OpHUI'MHaJIa

Kon Perucrpanmonneiii Homep
opuTHHAJA | MPo(eCCHOHATHFHOTO CTaHIapTa

TpynoBsle NeNCTBUS

Nzyuenue/BoIsBICHNE MH(POPMALIMOHHBIX notpeGHoCTEeH OTJIEJIbHBIX
COLIMAJIBHBIX M MPO(ECCUOHATIBHBIX TPYIII NOJIb30BaTeseii OnbInoTeKu

OnpeneneHne pecypcHoM  0a3pl  JUIsl  OpPraHHM3alMM  HH(POPMAILIMOHHOTO
o0CTyXKMBaHU MOJIH30BaTENCH OMOMMOTEK B CTAIIMOHAPHOM M AWCTAHIIMOHHOM
peKIMax

OcymectBienne  auddepeHnupoBaHHOTO  UHGOPMUPOBAHUS  OTAEIBHBIX
KaTeropuil IoJib3oBareneld OMOMMOTEKM B CTALMOHAPHOM M JIHCTAHIIMOHHOM
pexuMax

Opranuzanus MaccoBoro HWHGOPMUPOBAHUS TMONb30BaTeneil OHONMMOTEKH B
CTallMOHAPHOM U JUCTAHLIMOHHOM PEXUMAX

[IpoBenenne MaccoBbIX HMH(MOPMAIMOHHBIX MEPONPHUITHN JUISI  OTACIBHBIX
KaTeropuii monb3oBaresnei 6ndnmmoreku

[IpoBenenue  KOHCyIbTaUMH M MEpONpPUATHH MO0  (HOPMHUPOBAHHUIO




WH()OPMAITMOHHON KYJIBTYPBI MOJIb30BaTeNIeH ONOIMOTEKH

[lpenocrapiaeHre  jgocTyma K  moprailaM M HHTEPHET-pecypcaM U
KOHCYJIFTUPOBAaHUE TOJb30BaTeNeii OuOmuoreku 1o paboTe ¢ MopTanaMu
TOCYIapCTBEHHBIX ~ YCIYI W  HMHTEPHET-pecypcaMH, MpeIOCTaBISFOLIMMH
00pa3oBaTebHbIC M COLMANIBHBIC YCIYTH, ApXUBHBIC JOKYMEHTHI

[IpenocraBinerne WHPOPMAIMOHHBIX YCIYT B TMOMOIIh HAyYHOH, TBOPYECKOMH,
00pa3zoBaTeIbHON JEATEILHOCTH TOJIb30BaTeNIe OMOMMOTEKH: PErucTpamus U
pabota ¢ 00beKTaMU MHTEIUIEKTYaIbHONH COOCTBEHHOCTH, O(OPMIICHHE HAyYHBIX
paboT, NEeMOHUPOBAHME PYKOIMCEH, MpPOBEPKAa TEKCTa HA 3aMMCTBOBAHUS,
uHGOpMaIIMOHHAS OJICPKKA U COMPOBOXKACHUE HAYYHBIX UCCIIEIOBAHHIMA

[IpenocraBieHue yciayr 1O TMPOBEACHHUIO TIOMCKa OMOIMOMETPUYECKOM
UHPOpPMAIM B HAYKOMETPHUYECKHX  AHAIUTHYECKHX  CHCTEMaX,  II0
yOJIMKallMOHHBIM pelTHHraM; OCYILECTBIICHUE OUOIMOMETPUYECKOTO
MOHUTOpPUHTIA

OTbop, oOHEHKAa W  HCIOJIb30BaHUE  PECYpPCOB  OTKPBHITOIO  JOCTyMa,
KOHCYJIBTHPOBAaHHE TIOJIb30BaTeell OMOIMOTEKM N0 CepBUCAaM U pecypcam
OTKPBITOTO JIOCTYTIA

[IpenocraBnenue cnenuanau3upPOBAHHBIX HH(OPMALIMOHHO-AHATTIUTUYECKUX YCIIYT
0 3aIpocaM MHIUBHyaJbHbBIX OJIb30BaTeNei OMOIMOTEKH U OpraHu3aui

Co3nanue B OuONMMOTEKE YCIOBUHM JJIs1 MH(OPMAIIMOHHOTO CaMOOOCTYKUBAHUS
HoJIb30BaTeNe ONOIMOTEeKN

Opranusanys oOpaTHON CBS3M C TOJB30BATEISIMU OMOIMOTEKH, yYET M aHAJIU3
pe3yAbTaTUBHOCTH (GOpM U  METOA0B HWHGOPMAIIMOHHOTO  OOCITYKMBaHUS
MOJIb30BATEIICH

Heo0Oxonnmeie
YMEHHUS

Hcnonp30BaTh  COIMOJIOTMYECKHME M MApKETHHIOBBIE METOABI  U3y4YCHHS
UH(QOPMAITMOHHBIX MOTPEOHOCTEH peaJbHBIX U MOTEHIHAIBHBIX MOJIb30BaTeIeH
OMONIMOTEKH, B TOM YUCIIE C IPUMEHEHUEM IIUPPOBBIX TEXHOIOTUI

OcymecTBsITh MpueM W 00pabOTKy 3alpoCOB TOJb30BaTeIeii OMOIMOTEKH Ha
uHGOPMAITMOHHOE 00CITY’)KMBaHNE B CTAI[MOHAPHOM U IUCTAHIIMOHHOM PEKHMAaX

Hcnonp3oBath B OMOIMOTEKE METOAB! MH(OPMALIMOHHOTO TIOMCKA 110 Pa3IMYHBIM
IIOUCKOBBIM TapaMeTpaM B TPAJULMOHHBIX U CETEBBIX HMH()OPMAIIMOHHBIX

pecypcax

Hcnonp3oBath B OMONMMOTEKaX  TEXHOJIOTMH  TPEAOCTABICHHUS  YCIYyT
WHIMBUAYaJIBHOTO, TPYIIIOBOTO ¥ MaCCOBOTO MH(MOPMHUPOBAHUS

Hcnonp3oBaTh METOOUKHM W TEXHOJOTMH OpraHW3allMd W MPOBEACHUS
WH(POPMAITMOHHBIX MEPONPHUITHHA MJIsI OTIACIBHBIX KAaTErOpHid IOJIb30BaTelei
onoIMoTEKN

Oxa3piBaTh B OMOMMOTEKE  WHPOPMAIMOHHBIE YCIYTd € [OMOILBIO
UH(POPMAITMOHHO-KOMMYHHUKAIIHOHHBIX ~ TEXHOJIOTUH, OWOIMOTEYHBIX CaMTOB,
CETEBBIX COLIMAIIbHBIX CEPBUCOB

[IpumensTh crangapThl OMONMMOrpadUUECKOro OMUCAHMUSA JTOKYMEHTOB pa3HbIX
THUIIOB U BHJIOB




Hcnonp3oBarh B~ OWOnMOTEKax cpeacTBa  HMH(POPMAIMOHHOTO  TIOWCKA,
JKCTPAarupoBaHUsl [TOKYMEHTOB W JAHHBIX W3 DJJIEKTPOHHBIX, B TOM 4YHCIIE
CETEBBIX, PECypCOB

PabGorars B OMOIMOTEKE ¢ OHJIAMH-CEpBHCAMU M MH(DOPMAITMOHHBIMH PECYpCaMH
OpPraHOB TOCYIAapCTBEHHOTO YIPaBICHMS, OOpPa30BaTEIbHBIX YUPEKACHUH,
OpTaHu3aINil COLMOKYIIBTYPHOU chepbl

PaGorare B OMOIMOTEKE C IMEKTPOHHBIMU HAIMOHATBHBIMH U MEKAYHAPOTHBIMHU
PETUCTPAIIMOHHBIME W HMH()OPMALMOHHO-aHAIUTUYECKUMU CHUCTEMaMH, B TOM
YHUCJIe HAyYHOTO IMTUPOBAHUS W JCTIOHUPOBAaHHUS JOKYMCHTOB; TIOJH30BATHCS
nudpoBeIMU TUIaTGOpMaMu HaydyHOU uWHOOpMAIMK, OHOTMOMETPUYECKUMHU U
HAYKOMETPHUECKIUMH CEPBUCAMU

Paborare B OuOIMOTEKE € pecypcaMy OTKPHITOTO JOCTYIA H OTKPBITHIX TaHHBIX

Hcnonps3zoBarh nudpoBbie, B TOM 4YHCIE MYJIbTUMEIUIHBIC, TEXHOJIOTUU IPHU
MPOBEACHUH B OMOIMOTEKE MAaCCOBBIX HH(OPMAIITMOHHBIX MEPOIPHUITHIA

Oprann3oBbIBaTh OOPATHYIO CBSI3b C MOTPEOUTENSIMU MH()OPMAIIMOHHBIX YCIYT
OMOIMOTEKH, B TOM YHCJIE C IIOMOIILIO CETEBBIX IIONIAI0K OMOINOTEKN

Hcronp30BaTh METOMUKY ydeTa M aHaJIM3a PEe3YJbTAaTUBHOCTH CTALMOHAPHOTO M
JUCTaHIIMOHHOTO UH(POPMAILIMOHHOTO 00CITy>)KUBaHHS I10JIb30BaTeNe
O6ubnuorexn

Heob0xonnmeie
3HAHUS

OcHoBbl ~ OHONMHOTEKOBeACHMsI, OubmuorpadoBeneHUs, JAOKYMEHTOBEIACHHUS,
UHPOPMATHKH, MHPOPMAIIMOHHOTO MapKETHHTa, OMOITMOMETPUHN, HAayKOMETPHUH,
TOCYIapCTBEHHOW MOJMTHKH B cepe KyabTyphbl, HAYKH U 00pa30BaHUS, TCOPHH
COLIMANTBHBIX KOMMYHHKAIIHA

HopmaruBHBIE  mpaBOBbIE ~ aKTBl MO  OMOIMOTEYHO-MH(OPMAITMOHHOMN
NEeSITeIbHOCTH, MH(MOPMAIIMOHHON O€30MacHOCTH, 3alUTE aBTOPCKOIO IpaBa B
UQPOBOH cpesie, MHTEIIEKTYalbHOW COOCTBEHHOCTH, MEPCOHANIBHBIX TaHHBIX

Teopml, OpFaHI/I3aI_II/I$I, MCETOOUKHN nu TCXHOJIOTUH PIH(bOpMaI_[I/IOHHOI‘O
00CITy>)KMBaHUS TOJIb30BaTeNIed OMOIMOTEKH B CTAIIMOHAPHOM W JHCTAHITMOHHOM
pexKuMax

COHHOHOFI/I‘ICCKI/IG U MAapKCTHHI'OBBIC MCTOAbI H3YUYCHUA I/IH(bOpMaHI/IOHHBIX
noTpeOHOCTEN PA3IUYHBIX TPYIII MOIH30BaTENICH ONOINOTEKH

WNndopmannonHas uHPpacTpykTypa oOuIiecTBa, HWH(POPMALMOHHBIE PECYPCHI
[100aTbHBIX U HAIIMOHAIBHBIX CETEBBIX MOMCKOBBIX CEPBHCOB

CrnipaBOYHO-TTOMCKOBBIN anmapaTr OMOIMOTEKH, TOMCKOBBIE CEPBUCHI KPYTTHEUIITHX
O6MOMMOTEeK/MHPOPMALIMOHHBIX  LIEHTPOB, OTPACJIEBBIX, HAIMOHAIBHBIX U
I100aJTbHBIX CETEBBIX PECYPCOB

TunoBble aJrOPUTMBI U UHCTPYMEHTHI UH()OPMALIMOHHOTO MOUCKA B JIOKAJIBHBIX
U CETEBBIX pecypcax

HudpoBbie TEXHOIOTMM U MX NPHUMEHEHHE B IpOIeccax IMOUCKA, 0O0pabOTKH,
aHaJu3a, epeIayu TOKyMEHTOB M IaHHBIX B OMOIMOTEKax

Crangaptel u mpaBuia OuOmuorpaduyeckoro OMHCAHHUS JOKYMEHTOB B
OuOnMMoTeKax: TEYATHBIX, OJEKTPOHHBIX, HWHCTAJUTUPOBAHHBIX, CETEBBIX




JIOKAJIBHBIX U YAAJICHHBIX

TexHOMOTUH U TPaBOBBIE HOPMBI PA0OTHI C AIEKTPOHHBIMH TOCYAapCTBECHHBIMU
PEruCTpalnOHHBIMHA u I/IH(l)OpMaI_II/IOHHO-aHaJII/ITI/I‘-IeCKI/IMI/I CUCTéMaMu,
nudpoBeIMU TUIaTGopMaMu HaydyHOM WHOOpMAIMK, OHOTMOMETPUYECKUMHU U
HAyKOMETPHUECKIUMH CEPBUCAMU

TexHONMOTUM W TIPaBOBbIE HOPMBI pabOTHI ¢ pecypcaMu OTKPBITOTO JOCTyNa U
OTKPBITBIX JaHHBIX

OCHOBBI M TEHIEHUMH pPa3BUTUS COLUAIBHBIX, T'YMAHUTApHBIX, TOYHBIX U
€CTECTBEHHBIX HayK, XY10’KECTBEHHOM JINTEPATyphbl, UCKYCCTBA

Hopmer  mpodeccuonansHoit  OnOMMOTEYHONH W WHGOPMAIIMOHHON  ITHUKH,
KOPIOPATUBHON KYJIBTYpPbI

Apyrue
XapaKTCPpUCTUKU

3.5.3. TpyaoBas cpyHKUUA

Co3nanue 6ubnuorpaduueckux, VHOBGHE

HanmMenoBanu |aHaNUTUYECKUX, TOJIHOTEKCTOBBIX, p
. Kon | E/03.7 | (momypoBeHB) 7
e MYJIBTUMEAUHHBIX ONOIMOTEUHBIX
KBTI (UKALIUH

MH(POPMALMOHHBIX MPOIYKTOB

[Tpoucxoxxaenue 3aMMCTBOBaHO
P N A Opurunan | X
TPyAOBO# pyHKIMH U3 OpUruHaIa
Kon Perucrpanuonssiii Homep
OopUruHana | mpo¢ecCHOHAIBHOIO CTaHIapTa

TpynoBble n1elcTBUA

dopMUpoBaHUE U TIOMOJHEHHWE OMOIMOTEYHOTrO0 WH(OPMAIMOHHOTO TPOIYKTA,
OTIpe/IeNICHUE €T0 IENIEBOr0 U MOJIb30BaTEIbCKOTO Ha3HAYCHHUS

OHpCHCHeHI/Ie COACPIKATCIBHBIX, XPOHOJOTNYCCKUX, A3BIKOBBIX r'paHuIl
O6ubIMOoTEYHOTO MH(POPMAIIMOHHOTO MPOAYKTa, OTOOP JOKYMEHTOB W JIaHHBIX, B
TOM YHCIIE CETEBBIX

AHaJIUTUKO-CUHTETUYECKAS 06pa60TKa PCICBAHTHBIX JOKYMCHTOB, B TOM YUCJIC
oubmuorpaduueckoe OTIMCaHUE, AHHOTHPOBaHUE, pedepupoBanmue,
WHICKCUPOBAHKE, IKCTPArUpOBaHUE TAaHHBIX U ParMEeHTOB

ArperupoBaHue, CTPYKTYpHPOBAaHHE W TPYIIHUPOBKA KOHTEHTA OMOIMOTEYHOTO
MH(QOPMAILMOHHOTO MPOAYKTA, CO3JaHHe MIOMCKOBOTO M CIIPABOYHOIO anmapara, B
TOM YHUCJIE SIEKTPOHHOMN OMOIHMOTEKH

Odopmienre U perakTUPOBaHWE KOHTEHTa OMOIMOTEYHOro MH(OPMAIMOHHOTO
NPOIYKTa: MOATOTOBKA K THUPaXHPOBAHUIO, 3alFCH HA AIICKTPOHHBIN HOCHTEID,
pa3MeIIeHHUIO Ha CETEBbIX IUIOMIAIKaX OMOIUOTEKU

AkTyanmuzanus ~ OMOMUMOTEYHOTO  MH(POPMAIMOHHOTO  MPOAYKTA,  aHAIU3
3 PEKTHBHOCTH HWCIOIB30BaHMsI, COBEPIICHCTBOBAHHE C YYETOM MPEIIONKCHUN
noJib3oBaresiei OMOINOTeKH




Heo0Oxonnmeie
YMEHHUS

Hcnonb30BaTh  COIMOJIOTMYECKHME M MApKETHHIOBBIE METOABI  H3y4YEHMS
norpebHocTell B OMOINOTEYHOM MH(POPMALMOHHOM HPOAYKTE, ONPEACISATh €ro
LIEJIEBOE U TOJIb30BATEIbCKOE HA3HAUCHHE

PazpabarbiBaTh KOHIIENINIO, TUTAH CO3MAHHUS WU TMPOIABKIKEHUS OMOIMOTEYHOTO
UHPOPMAITMOHHOTO TIPOJIYKTa, OMPEACNATh AaKTyalbHbIE METOJMYECKUEe |
TCXHOJIOI'NMYCCKUC peIHeHI/IH €Tro IMOoATOTOBKH

Peamu3oBpiBaTh MK CO3MaHUS W TPOIBIKCHHS  OMOIMOTEYHOTO
UH(GOPMAITMOHHOTO MPOIYKTa

OcymiecTBiIsATh MEPBUYHBIA W BTOPHYHBIA OTOOp MOKYMEHTOB W JTAHHBIX IS
OubIMoTeyHOT0 HWH(POPMAIIMOHHOTO TIPOAYKTa HA OCHOBE YCTaHOBJICHHBIX
KpUTEpUEB

Hcnonp30BaTh METOAMKY aHAJIMTUKO-CHHTETHUECKOW NEepepadOTKU JTOKYMEHTOB
Y JaHHBIX )11 OMOIMOTEYHOTO HH(OPMAIIMOHHOTO TTPOIYKTa

[IpumensaTh 1MQPOBBIE TEXHOIOTMH (OPMHUPOBAHUS KOHTEHTA OMOIMOTEYHOIO
UHQOPMAITMOHHOTO  TPOAYKTa: cOOp, CHUCTeMarW3aluusi ¥  TPYNIHPOBKA
JOKYMEHTOB U JIaHHBIX, CO3/JaHHE TMIIEPTEKCTa, TMIIEPCChUIOK

Hcnonb3oBaTh METOAMKM W TEXHOJOTMU CO3JaHUs Oubmuorpaduyeckux u
UH(POPMAITMOHHO-aHATUTHYECKUX OMOTMOTEYHBIX MPOAYKTOB PA3IHMYHBIX THIIOB,
BUJIOB, 1I€JIEBOT0 Ha3HAUYEHUs B TPAJIUIIMOHHOM U IEKTPOHHOM (popmare

Hcnonp3oBath B~ OMOMMOTEKE  METONWUKHM W TEXHOJOTMH  CO3/IaHHS
dakTorpaguueckux W TOJNHOTEKCTOBBIX  0a3  JaHHBIX  Pa3IMYHOTO
II0JIB30BATEIHLCKOTO Ha3HAYCHUS

Hcnonk3oBaTh B OMONMOTEKE METOAMKH U TEXHOJOTHUU CO3/IAaHUS DIEKTPOHHBIX
OMONMMOTeK M THMQPPOBBIX KOJJICKIUHA Pa3IUYIHOTO IIEJIEBOTO HA3HAYCHUS H
COZlEepIKaHUA

[IpuMeHSTh TEXHOIOTUU CO3/aHUsI OMOMMOTEUHBIX MYIBTUMEAUMHBIX TIPOIYKTOB
C WCIIONB30BAHMEM Pa3IMYHBIX BHIOB MH(pOpPMALMU: TEKCTOBOH, rpaduyeckoi,
ayIMOBU3yaJbHOM, aHUMAIlMOHHOM

[IpumensTs B OHOMMOTEKE CUCTEMbI KiacCH(UKalMM, CUCTEMaTHU3alluy,
IIPeIMETU3aLUU, TPYIIIIUPOBKU JOKYMEHTOB U JAHHBIX

PenaxTupoBarh M OCYIIECTBISATH MOATOTOBKY OMOIMOTEUHBIX MH(OPMAIIMOHHBIX
IPOAYKTOB JUTS MyOJIHMKAIMH, 3aMCH Ha SJICKTPOHHBIA HOCHUTENb, Pa3MEICHHS
Ha caite OUOIMOTEKHU

Heo0Oxonnmele
3HAHUS

OcHoBBI O1OIMOTEKOBEACHMUS, o6ubnuorpadoBeneHus,
UH(POPMAITMOHHO-aHATUTHYECKOU NeSITeITbHOCTH, JIOKYMECHTOBEICHHSI,
UHPOPMATHKH, TEOPUH  COIMAJIBHBIX KOMMYHUKAIM, TOCYJapCTBEHHOM
MOJINTUKH B chepe KyabTYphl, HAYKH U 00pa30BaHUs

HopmaruBHble  TpaBOBBIE ~ aKTBl MO0  OWMONHMOTEYHO-MH(OPMAITOHHOM
NesITeTbHOCTH, MH(POPMAIIMOHHONH O€30MacHOCTH, 3alUTe aBTOPCKOTO MpaBa B
1 poBoii cperne, MHTEIIEKTyalbHOW COOCTBEHHOCTH, IEPCOHABHBIX JaHHBIX

[udpoBbie TEXHOJIOTMM W WX TPUMEHEHHE B Mpoleccax cOopa, oOpabOTKH,
aHaJM3a, arperalyy, epeaadu JOKyMEHTOB U IAHHBIX B OMOIMOTEKaxX




Meronuka opraHu3anud HHPOPMAIMOHHO-OUOIHOTpaPUIECKON AeATETHHOCTH
OoubIoTeK

Bunosas KiaccuuKanus o6ubnuorpadudeckoit u
MH(pOPMAIMOHHO-aHATNTHYECKOH MPOTYKIIUH

@opmarsl U CTaHAAPTHI MPEACTABICHUS OMOMMOrpadUIecKuX M aHATUTHYECKUX
JAHHBIX, CTaHAAPTHI U IpaBuiIa OMOIMorpaduIecKoro onucanus TOKyMEHTOB

JIuHrBUCTHYECKHE CpencTBa OMONMHMOTEYHO-WH(DOPMAITMOHHONW JIeATEIbHOCTHU:
SI3IK  OMONMUorpaduueckoro  OMHMCaHMsl, KJIAcCU(UKALUOHHBIE  CUCTEMBI,
pPyOpHKATOpBI, T€3ayPyChl, ABTOPUTETHBIE (haiiiTbl

MeToauKN W TEXHOJOTHUM CO3AaHMsl MH(GOPMAIMOHHON MPOAYKIHH B
COOTBETCTBUHM C €€ BUJOM, (POPMOIA, IIeJIEBBIM U M0JIb30BaTEIbCKUM Ha3HAYCHUEM

Pecypcnas 6a3a 6ubnuoreku A5 co3qanus HUHPOPMATMOHHON POIYKIIUU

NudopmanmonHo-6ubmorpapudeckre pecypchl roCyaapCTBEHHOM/
HallMOHAJILHOM Oubnmrorpadun

[TouckoBble  BO3MOXHOCTH HH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHONW — CETH
"UnTepHer", S31eKTpPOHHBIX OMONMMOTEK U LUQPOBBIX KOJUIEKIHM, CETEBBIX
oubmmorpaduueckux 0a3 TaHHBIX

TenageHun Pa3sBUTHUA I/IH(pOpMaLII/IOHHOFO PBIHKA

Conmonornyeckue ¥ MapKETHHIOBBIE METONBI HW3y4YeHHs MNoTpeOHOCTel
MoJIb30Baresieil B OMOIMOTEeUHO-HH(POPMAIIMOHHBIX MMPOTYKTaX M CEPBUCAX

OCHOBBI M TEHIEHUUH Pa3BUTUS COLUAIBHBIX, T'YMAHUTApHBIX, TOYHBIX U
€CTECTBEHHBIX HayK, XY10’KECTBEHHOM JINTEPATyphbl, UCKYCCTBA

Hopwmsl ipodeccronanbHO OUOIMOTEYHON ATHKH

HApyrue
XapaKTECPUCTUKHU

3.5.4. TpynoBas cpyHKunA

DopMUPOBAHUE KPACBETUECKUX
O6UOIMOTEUHO-UHPOPMAITUOHHBIX VYpoBeHb

HanmenoBanu

. pecypcos, co3nanue u nponsuxenue | Kox | E/04.7 | (momypoBeHb) 7
KpaeBemueckoi onbamorpaduyeckoit KBaTH(UKALTH
uHpOpMaLUU

[Tpoucxoxxaenue 3auMCTBOBaHO

P ! Opurunan | X

TPyAOBO# pyHKIMH

U3 OpUruHaIa

Kon Perucrpanuonssiii Homep
OpUruHana | mpo¢ecCHOHAIBHOIO CTaHIapTa

TpynoBble n1elcTBUA

BrisiBieHne MECTHBIX H Kpa€BEAUCCKUX PI3,I[3HPII>'I U3 JOKYMCHTHBIX IIOTOKOB M
MacCCHUBOB C OCJIbIO (bOpMI/IpOBaHI/IH KpacBCAUCCKUX




OMOIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB OMOTUOTEKH

Benenue B Oubnuorekax Oubnmorpaduueckoro yuera MECTHBIX H3JaHHM Kak
PETHOHABHON COCTABIISIONIEH rOCyIapCTBEHHOM/HAIIMOHATIFHON Onbmrorpadun

CbOop, mpueM Ha XpaHEHHWE U OpraHU3alMs XpaHEHHWs B OuOIHOTEKax
HEOMyOIMKOBAHHBIX (aPXUBHBIX) KPA€BEAUECKUX JOKYMEHTOB

COop, mpueM Ha XpaHCHHE W OpraHM3alus XpaHeHUs B OHOIHOTEKaxX
KpaeBeIYECKUX MY3EHHBIX MPEIMETOB U KOJUIEKIIUH

DKCHepTHBI aHalM3 M OTOOP CETEBBIX KPAaeBEAUECKUX JIOKYMEHTOB JUIS
ANIEKTPOHHOTO KpPaeBeIYEeCKOTro apxuBa OMONMOTEKH, (POPMHUPOBAHUE U BEICHHUE
AJIEKTPOHHOTO KPAeBEIIECKOTO apXuBa OMOINOTEKH

Co3manue U peJakTHpoBaHUEe OMONIMOTrpapUuUEcKUX 3amuceil Ui JIeKTPOHHBIX
KaTaJIOTOB/TIOJTHBIX Oubnuorpauyeckux  pemepryapoB  MECTHBIX U
KpaeBequecKnX JOKYMEHTOB B OMOIMOTEKE

dopMHUpOBaHUE U BEICHUE ICKTPOHHBIX KaTaJIOrOB KPaeBEeIYSCKUX JOKYMEHTOB
U MECTHBIX U3IaHUM B OMOIUOTEKE

DKCHEPTHBIN OTOOP KpaeBEAUYECKUX TOKYMEHTOB JJIsl aHAIIUTUYECKON POCIIHCH B
KpaeBeIUeCKHii KaTaiaor ONOIuoTeKH

dopMmHupoBaHUE W BEICHUE YHUBEPCAIBbHOH (hakTorpaduueckoil KpaeBemauecKou
0a3bl JaHHBIX B OMOINOTEKE

Co3manne ¥ penakTHpOBaHWE B OMOMMOTEKE AaBTOPUTETHBIX 3amuced s
pETHOHANBHBIX aBTOPUTETHHIX (DaiiioB

DOpMHUPOBAaHUE YHHUBEPCAJIBHBIX KAapTOYHBIX KpPAECBEAUECKUX KaTaJoOroB B
OMOIMOTEeKaX ¢ aHATTMTUICCKUMU OHOIHOrpaduIeCKUMH 3aITUCIMH

[lonroroBka mpocnekra OMONIMOTEYHOTO KpPaeBEAYECKOro HH(POPMALMOHHOTO
POAYKTa

@dopmHupoBaHHE U OpraHu3alus MaccuBa OuOIMOrpadHUUEecKHX 3amucen uis
O6MOIMOTEYHOTO KPaeBeAYECKOro HH(HOPMAIIMOHHOTO MTPOTYKTa

dopMmupoBaHHE U OpraHu3anus MaccuBa (pakTorpa)yecKkux CIPaBOK B
ononmorexe VTS OHMOIIMOTEYHOTO KpaeBeIueCcKoro
SHIIMKIIOTIECMYECKOTO/CIIPABOYHOTO HH(OPMAIIMOHHOTO MPOIYKTa

OT16op ® moOAroToBKa OMOJMOTEUHBIX KpPACBEIUECKUX KapTorpapuyueckux,
M300pa3sUTENbHBIX W  ayIWOBH3YAJbHBIX MAaTepUaioB il BKIIOUCHHUS B
OMOIMOTEUHBIN KpaeBeJUeCKUil HHPOPMAIIMOHHBIN MPOTYKT

Co3maHuMe  CHpaBOYHOTO  ammapara  OMOJNMOTEYHOTO  KpaeBea4eCKOTO
I/IH(bOpMaHI/IOHHOFO MMPOAYKTA, MOATOTOBKA K THPAXKHPOBAHUIO W IPOABHUIKCHUTIO

dopmHpoBaHKE KOHTEHTa W BEJACHHEC OHOIMOTEYHOTrO KpacBEAUECKOTO caiita
(moprana/kpaeBeauecKoil CTpaHUIlbl Ha caiiTe OMOIHOTEKN)

dopMHUpOBaHHUE U PEIAKTUPOBAHUE ICKTPOHHBIX ONOIMOTEYHBIX KPaeBEIICCKUX
OHOIMOTEK/KOJUIEKIII Ha caiiTe OMOINOTEKH

C03I[aHI/Ie H  TOAACPIKKaA OMOIMOTEYHBIX KpacBCAYCCKHUX AKKAyHTOB MU




BHUPTYaJIbHBIX COOOIIECTB B COIMAIBHBIX CETIX OMOIMOTEKH

Coznanne B OMOIMOTEKAX KpaeBeMYECKUX IKCIO3MIIMM, BKIIOUAOIIUX H3/IaHUSA,
MYy3eHHBIC IPEIMETHI /WA KOTIMH apXUBHBIX JOKYMEHTOB

Pazpaborka B OuOIMoTeke WHOOPMAIIMOHHOTO KOHTEHTA I KPaeBEIYECKHUX
IKCKYPCHOHHBIX MEPOTIPUSATHIA

Heobxoaumsie
YMEHHUS

BoisiBnsaTh W OTOMpaTh MECTHBIC U3JaHWS M KpaeBeaueckue (IedaTHbIe,
HEOnyOIMKOBaHHBIC U CETEBBIC) JOKYMEHTHI U3 JJOKYMEHTHBIX PECYPCOB

OcymecTBisITh B~ OMONMHMOTEKE  AHAIMTHKO-CUHTETHYECKYIO  00paboTKy
KpaeBeTUECKHUX JOKYMEHTOB U MECTHBIX M3IaHUN

Hcnonp3oBaTh B OMOIMOTEKE METOJMKH W TEXHOJIOTHH PAaOOTHI C apXWBHBIMHU
JOKyMEHTaMH U MY3€HHBIMM IIpPEIMETaMH, B TOM 4YHCJIE 00ECIeunBaTh MPHEM,
y4€T, COXPaHHOCTb, YKCIIOHUPOBAHUE

CoznaBarh U pelakTUPOBATh ABTOPUTETHBIE (DaIbI Il PETUOHAIBHBIX PECYPCOB
KpaeBeIYeCKOro Xapakrepa

Hcnonb3oBaTh B OMOIMOTEKE TEXHOJOTMM KOPIOpPATUBHOW OMOIMorpaduueckoi
00pabOTKN KpaeBEeAUECKUX JOKYMEHTOB U MECTHBIX M3/IaHU

CoznaBare u Bectu Oubnuorpaduyeckue, dpakrorpapuaeckue, MoTHOTEKCTOBLIE
OuOMMOTeYHbIC KpaeBeaUeCKHe 0a3bl TaHHBIX

Hcnons3oBath B 6I/I6J'H/IOTGKC MCTOAUKH U TCXHOJOIUH CO3OaHUA KpaCBCIYCCKHUX
oubmuorpaduuecKkux TMOCOOM pa3IUYHBIX THIOB, (OPM, UYHUTATEIHCKOTO U
IIEJICBOT0 Ha3HAYEHUS, B TOM YHUCIIC U3JaHUI HAllMOHAILHOM Oubmuorpaduu

CosznaBarh SHIMKIONEANYECKHE U CIPABOYHBIC OMOTMOTEUHBIC KPAaeBEIICCKUE
UH(GOPMAIMOHHBIE TPOIYKThI

CoznaBatb u UCIION30BaTh KpaeBeIuecKue Kaprorpaduveckue,
I/I306pa3I/ITeJIbHBIe U ayJUuOBHU3YaJIbHBIC MAaTCpUaJIbl OJid TMPCACTABICHUSA B
OMOTMOTEYHBIX KpaeBeIueCKUX NH(POPMAITMOHHBIX TTPOAYKTAaX

®opmupoBaTh, pa3MellaTh U PEeAAKTHPOBATh KPAaeBEIUECKUN KOHTEHT Ha calTe
OUOJIMOTEKH U B COLMAIIbHBIX CETIX OMOIUOTEKHA

Hcnonp30Bare B OMOIIMOTEKE METOAMKH W TEXHOIOTMH CO3MAHUSA KOMIUIEKCHBIX
9KCMO3UINI KpaeBeTUECKUX TOKYMEHTOB

PazpabarbiBare B OuONMOTEKE WH(POPMALMOHHBIA KOHTEHT KpaeBeI4eCKHX
9KCKYPCHOHHBIX MEPOIPHUATHH, OPTaHW30BBIBATh M IMPOBOIHUTH KPaeBEAUECKUE
9KCKYPCUH

Heobxoaumsie
3HAaHUA

OcHoBbl ~ OuONMOTEKOBenEHUs, OubIMorpadoBeneHus, JAOKyMEHTOBEICHUS,
OMOIMOTEeYHO-MH(POPMAITMOHHOM NESITEIIbHOCTH, OMOIMOTEYHOTO KpacBeACHUS

HopmaruBHble  mpaBoBble ~ aKkThl 1O  OMOAMOTEYHO-UH(OPMALIMOHHOMN
NeSITeIbHOCTH, apXUBHOMY U My3eHHOMY ey, HHPOPMAIMOHHON 6€3011acHOCTH,
3alllMTe aBTOPCKOTO MpaBa B  HUPPOBOM  cpene, HUHTEIJIEKTyalbHOU
COOCTBEHHOCTH, MEPCOHANIBHBIX TaHHBIX

OcHoBBbl  HcTOpHOrpaduu, apxeorpaduu, HCTOYHUKOBEICHHs, OSTHOrpadu,
My3€eBEICHHS, APXHBOBEICHUS




Kputepun u mnpuHIMIB O0TOOpa TEYATHBIX M JJIEKTPOHHBIX KpPaeBEIYCCKUX
JOKYMEHTOB JUIS BKJIIOUEHHUS B KpaeBeAuecKHe pecypchbl, (OHIBI, KaTalioru
OuoIMoTEK

[TonckoBbIe BO3MOXKHOCTH ~HWH(OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHON — CEeTH
"NuTepHer", SMEKTPOHHBIX OHOMMOTEK U UUMPOBBIX KOJUICKIIHHA, CETEBBIX
oubnmuorpaduyeckux 0a3 JaHHBIX U CEPBHUCOB

Crpykrypa ©  cocTaB  KpaeBeAueckux (OHAOB U  KpaeBEAUECKOTro
CIIPaBOYHO-TIOMCKOBOTO amnmapara OWOMMOTeKH, MpaBuia UX (OPMHUPOBAHUS U
WCITIOJIb30BaHUS

[IpaBumna paboTHI C AIEKTPOHHBIM KPAEBEIYECKUM apXHUBOM OUOIMOTEKH

[lpaBuna mnpuema, XpaHEHHs, WCIIOJIb30BaHMS, OSKCIOHHPOBAHHS apXHUBHBIX
JIOKYMEHTOB U MY3€WHBIX NPEIMETOB B OMOIHOTEKE

[IpaBmia BeleHUs SJICKTPOHHBIX KATaJOroB KPAacBEMTUCCKUX JTOKYMEHTOB W
MECTHBIX W3aHUH, YHUBEpCaJbHOH (akTorpaduueckoil KpaeBemTdecKoil 0a3bl
JIAHHBIX B OMOJIMOTEKE

MCTO,}II/IKI/I n TCXHOJIOTHH COo3aaHuA OMOIMOTEUHBIX Kpa€BCOAUCCKUX
6I/I6JII/IOI‘pa(1)I/I‘leCKI/IX NPOAYKTOB PpPa3JIMYHBIX THUIIOB, BHIOB W I1ECJICBOIO
Ha3HAa4YCHUA

OCHOBBI H TCHACHUOWHN Pa3BUTHA COLHUAJIBHBIX, T'YMaHUTApPHbLIX, TOYHBIX H
CCTCCTBCHHBIX HAYK, Xy,HO)KeCTBeHHOﬁ JIMTCPATyphbl, UCKYCCTBa

HopwMmebl npodeccronanbHON OMOTHOTEYHOM STUKH

Hpyrue
XapaKTepUCTUKU

3.6. O606WweHHan TpyaoBas hyHKUMA

Bubnnoreunas ucciienoBaTeabCcKas,
HaumenoBanu YpoBeHb
METOAUYECKasl U MMPOEKTHAs Kon F 7
e KBaJM(PHUKAIUU
JeSATETbHOCTD
IIpoucxoxaenue
. 3auMCTBOBaHO
0000111eHHOH Opurunan | X
. W3 OpUTHHAJIA
TPYOBOW (QyHKIIUHN
Kon Peructparmonuslii Homep
opurHHama | nmpodeccHoHaIbLHOTO CTaHAapTa
BosmoxHEIE Metonuct
HAUMEHOBaHUS Benymmit metonuct
JOJIDKHOCTEH, I'maBHEIN METOOUCT
npocdeccuit Crenuanuct 1no NpoeKTHOU JeATeTbHOCTH
Hay4Hblii coTpyIHHK OMOIHOTEKH
Benymuit Hay4HBINH COTPYTHUK OMOIMOTEKH
ImaBHBINA HAYYHBIH COTPYIHUK OMOITUOTEKN
VYyenslii cekpeTapb OMOTHOTEKN




TpeboBanus k
00pa3oBaHUIO U
00y4eHHIO

Bricuiee o6pa3oBanue - 6akanaBpuar

WIN

Bricmiee o6pazoBanue (HenpoduibHOE) - OakagaBpuar U JOTIOJTHUTEIHHOE
npodeccruoHaibHOoe 00pa30BaHME - MPOTrPaMMBbI OBBIIIEHUS KB (UKAIIH,
porpamMMbl MpoecCHoHaIHHOM MEePETIOrOTOBKH 110 TIPO(HITIO IEATEIIEHOCTH
WITH

Bricuiee o6pa3oBaHue - MarucTparypa

WITH

Bricuiee o6pa3oBanue (HENpOPHUIBLHOE) - MArUCTPaTypa U JOMOJHUTEIbHOE
npodeccruoHanbHOoe 00pa30BaHME - MPOTPAMMBbI TOBBIIIEHUS KB (DUKAIIHIH,
pOrpaMMBI PO ECCHOHATBHON MEPETIOATOTOBKH T10 MPOQHITIO IESTETbHOCTH

TpeboBaHUs K OTBITY
MPAKTUYECKON
padoThI

Jliist nomKHOCTH "Beqy Ui METOAUCT" CTax paOdOTHI MO MPOQPUITIO JESATEIBHOCTH
HE MEHEE TPEeX JIET

JI1st MOIDKHOCTH "TIaBHBIM METOAKMCT" CTa)X pabOThI B TIOJDKHOCTH BEIYIIETO
METOJIMCTa HE MEHEE TPeX JIET

Jnst noymKkHOCTH "HAYYHBIA COTPYIHUK OUOMHOTEKH" cTaX paboThI 10 POdHITIO
NESTEIbHOCTH HE MEHee TpeX JIET, MPU HAIUYUHN MarucTpaTypsl 6e3
NpeAbsBICHUS TPEOOBAHUH K CTaXy pabOTHI

Jnst moymkHOCTH "BeAYIIMNA HAYYHBIN COTPYIHUK OMOIHOTEeKH" cTak paboThI B
JOJKHOCTH HAyYHOTO COTPYJIHUKA HE MEHEE TPEX JIET, IPU HAIUYUU YYCHOU
CTEINEHU CTax pabOThl B JOIKHOCTH HAYYHOTO COTPYIHHUKA HE MEHEE OTHOTO
rozia

JUist TOIMKHOCTH "TIIaBHBINA HayYHBIA COTPYAHUK OMOIMOTEKN" - HATMUNE YUCHOM
CTEMEHHU U CTaX padOThI B JOJPKHOCTHU BEAYIETO HAYYHOTO COTPYIHUKA HE MEHEE
Tpex JIeT

Jlyist TomKHOCTH "yYeHBIH cekpeTaph OMOMMOTeKH" CTaXX pabOTHI B JOKHOCTH
BeyIero (TJ1aBHOTO) HAYYHOTO COTPYAHUKA OMOTUOTEKH, Ha PyKOBOISIIINX
JOJHKHOCTSIX B OMOMMOTEKe HE MEHEE TPEX JIET, IPU HATHYUU YUYECHOU CTETICHH -
HE MEHEE OJITHOrO rojia

Oco0blie ycioBHst
JI0ITycKa K pabore

Hpyrue
XapaKTepUCTUKH

PexoMeHyeTcst JOMOHUTENBHOE TIPOdECCHOHAEHOE 00pa30BaHUE -
MIPOTPaMMBbI TOBBIIICHUS KBATH(PUKAIIUN 110 TPODHITIO 1eITeTbHOCTH (HE pexe
OJTHOTO pa3a B TPU Tojia)

AdononHutenbHble XapakTepPUCTUKU

HaumenoBanue Kon HaumenoBanue 6a30Boii TpyIIibl, TOBKHOCTH (TIpodeccun) wim
JIOKYMEHTA CHEIHAIBHOCTU
OK3 2622 Criennanuctsl OUOIUOTEK
EKC - Hayunslii coTpyiHuK 6M0IHOTEKN

MeToaucT IeHTpaTM30BaHHON OUOIMOTEYHON CUCTEMBI, OUOITHOTEKH,
My3esl, KITyOHOTO YUpeKICHHsI, HayYHO-METOAMYECKOTO IIEHTPa
HApOJIHOTO TBOPUYECTBA, JIOMA HAPOJAHOTO TBOPUYECTBA, IICHTPA
HapOJIHOU KYIBTYPHI (KyJIBTYPBI U JOCYTA) M IPYTHUX AaHATIOTHIHBIX
OpraHu3aLuin

VY4eHbIl ceKpeTaph OMOIHOTEKH, IEHTPAIM30BaHHON OMOINOTEIHON
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CHUCTEMBI

OKIIATP 24083 MeTtoauct 6UOMMOTEKH, TOMa HAPOAHOTO TBOPUYECTBA, KITyOHOTO

YUpEKIEHUs, My3es, IeHTpa (HayYHO-METOIMYECKOTO, HAPOTHOU
KYJIBTYPHBI | JIp.)

OKCO 8.51.03.06 [bubmuoreuHo-uHPpOpPMAIIOHHAS ACSITETFHOCTD

8.51.04.06 |bubnuoreuno-uHpOpMaAMOHHAS ACATEIBHOCTD

3.6.1. TpynoBasa cyHKunA

Bubnmmoreynas ucciaenoBareabcKas YpoBeHb
HaumenoBanu
. pabota Kon | F/01.7 | (momypoBeHB) 7
KBaJM(PHUKAUU
IIpoucxoxnenue 3aMMCTBOBaHO

TPYOBOH (QyHKIIUH

Opurunan | X
W3 OpUTHHAJIA

Kon Peructparmonusiii Homep
opurHHama | nmpodeccuoHaIbLHOTO CTaHAapTa

TpynoBble nencTBUs

Ananus COCTOSIHHS I/I OCHOBHBIX  HANpaBICHHH  JIESITEIBHOCTU
Ooubmmorexkn/6MOMMoOTeK, BBHIOOP M OOOCHOBAaHHME  AKTYaJIbHOCTH  TEMBI
ONOIMOTEYHOTO UCCIIEIOBAHNS

Pa3paboTka mporpaMMbl  HCCIEAOBaHUS, HANpPaBICHHOTO Ha H3Y4YCHHE
OMONMHOTEYHOW NEATENHHOCTU: ONPECIICHNE e U OCHOBHBIX 3a/1a4, O0BEKTa,
npeaMeTa, TUIOTE3 HCCICIOBaHUS, BBHIOOP IIE€JIEBOM ayqUTOPHH, METONIA WIIH
COBOKYIHOCTH METOAOB MCCIIEJOBaHUS

dopmupoBaHue B  OMONMOTEKE  MCCIIENOBATEIbCKOM  TPYNIBI/TPYNI U
pacmpenenenue GYHKIMH MKy UCTIOIHUTEIIMU

OpFaHI/I3aI_II/I$I H IPOBCACHUC OMOIMOTEYHOrO I/ICCJ'IeI[OBaHI/IH/ €ro 4aCtu

OO6paboTka U aHANM3 MOJYYEHHBIX B XO/€ W/WIM IO pe3yIbTaraM MCCIEeJOBAaHUS
JIAHHBIX C [IEJTbI0 BHEAPEHHS €r0 PE3yNIBTaToOB B OMOINOTEUHYTO IPAKTHKY

O06o00menre UTOrOB OHMOIMOTEYHOTO HCCIENOBaHUS (€ro 4YacTH), pa3padoTka
NPEUIOKEHUH 10  pPa3BUTHIO OMONMOTEYHOW JESITENLHOCTH Ha OCHOBE
MTOJTy9YCHHBIX JaHHBIX

HO,Z[I‘OTOBKa 0T4YCTa O MMPOBCACHUUN OMOIMOTEYHOrO HCCICIOBaHUA

Heob0xoanmeie
YMEHHUS

CocCTaBIATh I1aH OMOIMOTEYHOTO HUCCIICOOBAaHUSA U (I)OpMyJ'II/IpOBaTL 3aga4u

[TpuMeHsTh METOAMKH NpPOBEACHHS U OOpabOTKH pE3ylbTaTOB HAyYHBIX U
NPUKIAJHBIX OMOMMOTEUHBIX HCCIICAOBAaHUNA, B TOM YHCIE C HCIOJIb30BAHUEM
UH(POPMAITMOHHO-KOMMYHHUKAITHOHHBIX TEXHOJIOTHHA

AHanmu3upoBath ©u 0000mare WHGOPMAIMIO O HAMPaBICHUSAX Pa3BUTHUS
OMOIMOTEYHOM NESTENBHOCTH U COITMOKYIBTYPHOU Chepbl
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CocTaBisaTh aHAJIMTUYECKHE MaTepHalibl IO pe3yjibrataM OuOIMOTEYHOTO
HCCJIeI0BaHUS

PazpabatpiBaTh M TMPEACTABIATH PE3YJAbTATHl OMOIMOTEUHOTO HMCCIEIOBAHUS C
11EJI6I0 BRIPAOOTKH MPEIOKESHHH 110 PA3BUTHIO OMOIMOTEYHOM IeATeIbHOCTH

Heobxonnmeie
3HAHUS

OcHoBbl ~ OHONMHOTEKOBeACHMsI, OubmuorpadoBeneHUs, JAOKYMEHTOBEACHHUS,
UH(POPMATHKH, HUHPOPMAITUOHHON KYJIETYPHI

OcCHOBBI TrOCyIapCTBEHHOM MOJIUTUKH B cepe KyabTypbl, HAyKu U 00pa3oBaHMUs,
HOPMAaTHBHbIE  TPAaBOBbIE  aKThl MO  OMOIMOTEYHO-UH(DOPMALIMOHHOMN
NeSITeIbHOCTH, MH(POPMAIIMOHHONH O€30MacHOCTH, 3alUTe aBTOPCKOTO MpaBa B
U(PPOBOI cpesie, MHTENIEKTyalbHOW COOCTBEHHOCTH, IEPCOHANIBHBIX TaHHBIX

OCHOBBI TEOPHH W METOJOJIOTHU HCCIIENOBATEIILCKON JICATEIBHOCTH B 00IacTH
oubnuoTekoBeAcHus, OMONMHOrpadOBEICHNS, KHUTOBEACHHS, OHOIHMOMETPHH,
COIIMOJIOTHH, BO3PACTHOM MMEAarOrvKy U MPUKJIaTHON IICHXOIOTHH

OpFaHI/I3aI_II/I$I, MCTOOAUKH W TCXHOJOTHHU IIPOBCACHUSA COLUOJIOTHYCCKUX,
MAapKCTUHIOBBIX, 6I/I6JII/IOTGKOB€H‘I€CKI/IX U KHUTOBCOUYCCKUX I/ICCJICI[OBaHI/If/'I

Hopwmbl npodeccrnonanbHoi OMOIMOTEUHOM STUKU U KOPIIOPATUBHOM KYJIBTYPBI

HApyrue
XapaKTEPUCTUKHU

3.6.2. TpyaoBasa cpyHKunA

TPYOBOW (DyHKIIUH

bubnuroreynas metoauveckas pabora YpoBeHb
HaumenoBanu
. Kon | F/02.7 | (momypoBeHB) 7
KBaJM(PHUKATUU
IIpoucxoxnenue 3anMCTBOBaHO

Opurunan | X
W3 OpUTHHAIIA

Kon Peructparmonuslii Homep
opurHHama | nmpodeccHoHaIbLHOTO CTaHAapTa

TpynoBble nencTBUs

Amnanus COCTOSIHUSA u OCHOBHBIX HarpaBJICHU NEeSITENNbHOCTH
OnOIMOTEKU/ONOIUOTEK

MOHUTOPUHT TEKYyIIEH AesTeNbHOCTH ONOIMOTEKH/ONOINOTEK

[TonroroBka aHaJUTHYECKMX MAaTCPUAJIOB IO pe3yibraTaM MOHHTOPHHIA
NEATENBHOCTH OUOINOTEKN/ONOINOTEK

Pa3paborka cuCTEMBI KOJWYCCTBCHHBIX M KAYCCTBEHHBIX ITOKa3aTeliel ydera
paboThl OMOIMOTEKH/OMOINOTEK, METOZOB pacyeTa MmoKa3aTeeu

Benenue craTucTHYECKOTO yducerTa OMOIMOTECYHOM ACATCIIBHOCTHU

IlogroToBKa CBOAHBIX INIAHOB M OTYETOB O ACITEIBHOCTHU OMOIMOTEK 110
Pa3IMYHBIM HAIIpPaBJICHHUAM, B TOM YUCJIC I10 MeTOI[quCKOﬁ JCATCIIBHOCTHU




BrisBiieHue, aHanmu3, OICHKA W BHEAPCHHE IMOJOXKHUTEIBHOTO  OIBITA
npodeccuoHaNbHON OUOMNOTEYHON AEITETbHOCTH

OxkazaHue KOHCYJABTAIMOHHOW METOJUYECKOH TOMOINM OWOMMOTEeKaM 110
pa3IMYHBIM  HAMpaBIEHUSAM OUOINOTEUHO-MH(POPMAIIMOHHON JIeATEILHOCTHU:
YCTHO, MUCHbMEHHO, OYHO /WA AUCTAHIIMOHHO

Opranu3anvss ¥ TPOBEJACHHE OMOTMOTEYHBIX METOAMYECKUX MEpPOTPUSTHHA B
CTallMOHAPHOW/ TUCTAHIIMOHHON (hopmax

Pazpaborka mporpamMMm o0OydeHHs C Yy4YeTOM YpOBHe#H mnpodeccnoHaaIbHON
NOATOTOBKH paOOTHUKOB OHONMOTEKH: OINpeneNeHue TEeMaTHKH U 3ajad
00ydeHusi, BBLIOOp METO/IOB, (DOPM M TEXHOJIOTHI 00ydCHUS

[IpoBenenue B 6MONMOTEKE 3aHATHI B Pa3IMYHBIX 00pa3oBaTeNbHBIX (hopmarax,
B TOM YHCJIE C TPUMEHEHHUEM JIUCTAaHIIMOHHBIX 00Pa30BaTeIbHbBIX TEXHOIOTUI

PazpaboTtka B OMOMMOTEKE HOPMATUBHOW, OPTraHU3AIMOHHOM, TEXHOJIOTHIECKOM,
METOINYECKOM JOKYMEHTAIH

PazpaboTka mpemIoKeHUH N0 TMOBBIIICHUIO 3((EKTUBHOCTH ACSATEIBHOCTH
O6ubnoTexn/6n0IMOTEK

Pa3paboTka MEPCHEKTHBHBIX M TEKYIIMX IUIAHOB METOIUYECKON ICATETBHOCTH
OuOIMOTEKH

Heo0Oxonnmeie
YMEHHS

AHanmu3upoBaTh M 0000marh WHPOPMAIUIO 00 aKTyaJbHOM COCTOSSHUU H
OCHOBHBIX HaIpaBJICHUSIX pa3BUTHS OUOIMOTEYHO-MHPOPMAITTOHHON
NEeSTEIIbHOCTH

OCYHIGCTBJ'I?ITI) MOHHUTOPHUHTI W OUArHOCTHKY OMOIMOTEYHOM JACATCIIBHOCTH,
MMPCACTABIIATh UX PC3YJILTAThI

CoOuparb, oOpalarbiBaTh M aHAIU3UPOBATh IMEPBUUHYIO HH(POPMALHUIO O
OMOTMOTEYHO-UHPOPMAITMOHHON IEATETHHOCTH

['oToBUTE aHANMUTHYECKHUE W CTAaTHCTHYCCKHE Marepualibl 110 pE3yJbTaTaM
MOHUTOPUHT'A U ATNATHOCTUKHU 6I/I6JII/IOTC‘IHO-HH(I)OpMaHHOHHOﬁ ACATCIIbHOCTHU

BoisiBnsiTE, aHAMU3MPOBATH, OLEGHUBATH ¥ 00O0OIIATH  TIOJOXKHUTEIbHBIN
(mepemoBoii, HWHHOBAIIMOHHBIM) OMBIT OWOIMOTEK, OPTraHU30BBIBATH €TO
BHE/IpEHUE

PazpabareiBath B oubnmoTexe HOPMATHUBHYIO, OpraHU3aIMOHHYIO,
TEXHOJIOTHUYECKY0, METOIUICCKYIO0 OMOIMOTEUHYIO JOKYMEHTAITUIO

Oxa3bIBaTh KOHCYJIbTAHUUOHHYO MCECTOAWYCCKYI0O W MPAKTUYCCKYIO IIOMOIIb
OuOIMOTEKaM B OYHOM U AUCTAHIIUOHHOM PCKUMC

Pa3pabarbiBath M peann30BbIBaTh B OHMONMOTEKaX MPOTPaMMbl MOBBILICHUS
KBaNu(UKauu OMOTMOTEYHBIX KaAPOB

ObecrnieunBaTh  MpOLIECC  TMOBBIIICHUS  KBaNUpUKaMu B  OMOIMOTEKax
y4eOHO-METOAMYECKUMH MaTepraiaMi B TPATUIIMOHHOHN H JIEKTPOHHOH Gopmax

[TpumensaTs B 6uOnnorexkax MHGOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH
JUIsL OCYILECTBICHUS MPO(eCcCHOHATBHBIX 3aa4




Heo0Oxonnmeie
3HAHUS

OcHOBBI  OMONMMOTEKOBeNEHUsA, OubnmuorpadoBeACHNUS, JTOKYMEHTOBEICHUS,
UHPOPMATHKH

OCHOBBI TOCYZapCTBEHHOW MOJUTHKH B cpepe KyabTyphl, HAyKd U 00pa30oBaHus,
HOPMAaTHUBHBIE  TIPABOBBIE  aKThl MO  OWOJIMOTEYHO-MHGOPMAIIMOHHON
NEeSTENIbHOCTH, WH(OPMAIMOHHONW O€30MacHOCTH, 3alllUTe WHTEIJICKTYalbHOU
COOCTBEHHOCTH U MEPCOHAJIBHBIX JAHHBIX

OcCHOBHBIE HampaBJCHHUS pa3BUTHUA OuOMMOTeyHOTO Jena B Poccuiickoi
®denepauuu U MUpe

Teopust 6UOIMOTEUHOTO MEHEHKMEHTa M WHHOBAI[HOHHO-METOUYECKONW pabOTHI
B c(hepe OMOIMOTEUHOM AESITEIIBHOCTH

ITpUHIKITEI OPTaHU3AKN U COJACPIKaHHE PAbOThl OMOIMOTEUHBIX METOANYECKUX
cityx0

TexHonoruu oOpraHuM3alMd M MPOBENEHUS OUOMMOTEUHBIX METOAMYECKHX
MEpONPHUATUIA PA3TUUHBIX POPMATOB

Hopwmsl ipodeccronanbHoi 3TUKKA OMOTHOTEKaps: M KOPIIOPATUBHOM KyJIBTYPBI

Jpyrie
XApPaKTCPUCTUKHU

3.6.3. TpyaoBas cpbyHKUUA

TPYAOBOH (hyHKIMU

bubnuoreunas npoekTHas YpoBeHb
HaumeHnoBanu
. NEesTeTLHOCTD Kon | F/03.7 | (momypoBeHb) 7
KBaNu(UKauu
ITpoucxoxxnenne 3aMMCTBOBAaHO
P A Opurunan | X

U3 OpUTMHAJIA

Kon Perucrpanmonusiii Homep
opuruHaia | mpodeCCHOHAIBHOTO CTaHaapTa

TpynoBsle NeNHCTBHSA

AHanmu3 mpoOJeMHON COLMOKYJIBTYPHOH CHTyaluu, TpeOyromieil pa3paboTku u
peanu3anuu OMOIMOTEYHOTO POCKTA

Pa3paborka OMONMMOTEYHOrO TMPOEKTA: OIMpENeICHHe IeId M OCHOBHBIX 3aj1ad,
BBIOOp IICJIEBOM ayIUTOPHH, METOJOB W CPOKOB peau3alliH, OXKHIACMbIX
pe3yJbTaTtoB, KpuTepreB 3P HEeKTUBHOCTH

Omnpenenenre U 000CHOBAHHME OPTaHU3AIMOHHBIX, MaTePUATBLHO-TEXHUYECKUX,
TEXHOJIOTUYECKUX, (UHAHCOBBIX, HMH(POPMAIMOHHBIX M KaJPOBBIX PECYpPCOB,
HEOOXOAMMBIX JUIsl pean3aui OOINOTEeYHOro MPOEKTa

Ornpenenenue Kpyra NOTEHUUATbHBIX TpaHTOAATeNied B 3aBUCHUMOCTH OT IieJiel
paspabaTsiBaeMOro OMOIMOTEYHOTO TIPOCKTa

Odopmienne 3asBkM Ha OMOTMOTEYHBIM MPOEKT B COOTBETCTBUU C YCIOBUSIMHU
TpaHTOAATeNs




®dopmMupoBanue pabodei rPyIIb/TPyI M0 peaau3anui OUOIMOTEIHOTO TPOCKTA

Peanuzanus OMOIMOTEYHOIO IMMPOCKTA COMIACHO KAJICHAAPHOMY IUIAHY

Koopaunanust  1esTeIbHOCTH 1O peanu3anud  OMOIMOTEYHOrO TMPOEKTa,
B3aMMO/IEHCTBHE C MApTHEpaMH, o0I1lee yIpaBIeHHe KOMMYHUKALUIMU TPOEKTa

MOHUTOPUHT, KOHTPOJIb U TEKYIlas KOPPEKTUPOBKA pean3aluu OMOIMOTEeYHOTO
MIPOEKTa

Amnanus 3¢pGEeKTHBHOCTH BBITIOIHEHUS OMOIMOTEYHOTO MTPOSKTA

[TonroroBka otuera, pa3paboTKa METOAMYECKMX U  HH(OPMAIMOHHBIX
MaTepHuasioB MO UTOTaM peanu3aluy OMOIMOTEYHOTO IPOEKTa

Heobxoaumeie
yYMEHUS

OcymiecTBisATh aHANU3 NPOOIEMHONW CUTyallud W TIOMCK HWH(OpMAaIuH,
HEOOXOMMMOW I  pa3pabOTKM M peanu3alud OMOJMOTEYHOTO MPOEKTA,
HalpaBJIEHHOTO Ha pelleHue 3aaad B cdepe couuanbHOM, MHPOPMAIMOHHOH,
KyJIBTYPHOH, TPOCBETUTEIBCKOH NESITETHHOCTH OUOIHOTEKH

Onpenensts 1enb, 3a7a4, 0KUAAEMbIE PE3yIbTaThl U KPUTEPUHU dPPEKTUBHOCTH
OMOIMOTEYHOTO MPOEKTA

Hcnone3oBaTh MCETOOAUKHN N TEXHOJIOTHUU HpOGKTHOﬁ ACATCIBHOCTU C Y4YCTOM
crieni(pUKY UX MPUMEHEHHS B OMOIHOTeYHO-UH(POPMAITMOHHOM cepe

OdopmiisiTh B OHONMOTEKE MPOCKTHYIO JOKYMEHTAIIMI0O Ha BCEX JTamax
pa3paboTKy U peanu3anuu OUOIMOTEIHOTO TIPOEKTa

[InanupoBarh JeATENBHOCTh MO peanu3aluu OUOIMOTEUYHOTO MPOEKTa,
OCYIIECTBIISATh KOHTPOJIb ¥ MOHUTOPUHI BBITIOJHEHHS 337a4 MPOCKTa U CPOKOB
HUX BBIITIOJIHCHUS

Pacripenensate 00s13aHHOCTH MEXAy 4ieHaMHu pabodeil rpynmbl 1Mo peain3alnuu
OHOIMOTEYHOTO MTPOEKTa

lTotoBuTh B OHONHMOTEKE OTYETHYIO JOKYMEHTAIMIO, METOIWYECKHE U
MH(OPMaILMOHHBIE MaTepuabl MO pe3yibraTaM pealu3aluu OHOIMOTEYHOTO
IIPOEKTa

BBICTpaI/IBaTB KOMMYHHKAIIUIO CO CIHCOHUAIUCTaMU OMOIHMOTEKH M BHEIIHUMU
MapTHEpamHu 0 peanu3alunn OMOIMOTEYHOTO TPOEKTa

HeoOxonnmeie
3HAHUS

OcHOBBI  OMONMMOTEKOBeNEHUs, OubOnuorpadoBeCHUS, JTOKYMEHTOBEICHUS,
UHPOPMATHKH, COIIMOKYJIBTYPHOTO MIPOCKTUPOBAHHSI, COLIMAITBHBIX
KOMMYHHKaIHI

OCHOBBI TOCYHapCTBEHHOW KyJIBTYPHOH TMOJMTHKH, HOPMAaTHBHBIC ITPABOBHIC
aKThl 1O OMOIMOTEYHO-UH(OPMALMOHHON JAEATENbHOCTH, WH(POPMALMOHHOM
0€30MacHOCTH, 3aIIUTE HHTEIUIEKTYalbHOH COOCTBEHHOCTH W IIEPCOHAIBHBIX
JTAHHBIX

OCHOBEBI MPOCKTHOT'O MCHCI’KMCHTA U MAPKCTHUHI'OBBIX TEXHOIOTHUH

OcCHOBHBIC HampaBlIeHUS pPa3BUTHsA OuOIMOTEYHOTOo Jnena B Poccuiickoit
denepanuu U MUpe

Oco0eHHOCTH Pa3pabOTKH U peau3alii OMOIMOTEUHBIX MPOEKTOB pa3IMYHBIX




THIIOB

Teopm[ " TCXHOJIOTUH COLIUAJIBHOI'O MMAapTHEPCTBA U CCTEBOI'O B3aUMOJICHCTBUS

Hopwmsl npodeccronanbHoi ONOIMOTEYHON 3TUKU U KOPIIOPATUBHON KYJIBTYPbI

Hpyrue
XapaKTepUCTUKU

3.7. O606wWweHHan TpyaoBas hyHKUMA

Opranuzanus 1esTeaIbHOCTH
HaumenoBanu YpoBeHb
CTPYKTYPHOTO MOJpa3ACICHUS Kon G 7
e KBaJTM(hUKALIAN
OuOIHOTEKH
IIpoucxoxaenue
. 3auMCTBOBaHO
0000111eHHOH Opurunan | X
. U3 OpUrUHAaa
TPYOBOH (QyHKIIUH
Kon Peructparmonusiii Homep
opurHHama | nmpodeccuoHaIbLHOTO CTaHAapTa

Bo3moxHEbIE
HAaUMCHOBaHUS
JIOIDKHOCTEM,
npocdeccuit

3aBenyronuii CeKTOpoM OMOTNOTEKH

3aBedyIoUHii OTAEIOM (LIEHTPOM) OUOITHOTEKH

PyxoBomuTens oTneneHHs (IenapTaMeHTa, KOMIUICKCa, YIPaBJICHHS, ILEHTPA)
OuOIMOTEKN

TpebGoBanus k
00pa30BaHUIO U
00y4eHHIO

Briciiee oOpa3oBanue - 6akanaBpuar

N

Bricniee oOpazoBanue (HenpouiabHOE) - GakazaBpuaT U JOMOJIHUTEIBHOE
npodeccruoHanbHOe 00pa30BaHUE - IPOrPaMMBbI IOBBILIICHUS KBaTH(PUKAIHH,
porpaMMbl MPodecCHOHaATHFHON IEPETIOATOTOBKH 110 POPUITIO IeATEThHOCTH
WITH

Bricuiee o6pa3oBanue - Marucrparypa

TpeOoBaHuUs K OIBITY
MPAKTUYECKON
paboThI

JIist TOMHKHOCTH "'3aBeMyIONINI CEKTOpOM OMOIMOTeKH" cTaxk paboTh 1O

PO IITIO IESITEIIBHOCTH HE MEHEE TPEX JIET, B JOIKHOCTH BEAYIIEro (TIIaBHOTO)
crienanyucTa OMOIMOTEKH - HE MEHee OTHOTO rofa

JIist TOMHKHOCTH "'3aBE YOI OT/IeI0OM (IIEHTPOM) OHOIMOTEKH" CTax paboOTHI B
JOJHKHOCTH 3aBEYIOIIET0 CEKTOPOM, BEAYIIETO (TJIaBHOT0) CIIEIUATNCTa
OHUOJIMOTEKN HE MEHEE OIHOTIO To1a

J1st nomKkHOCTH "PYKOBOIUTENH OTACICHHS (JIeTTapTaMeHTa, KOMIUIEKCa,
yIpaBIeHHs], IEHTpa) OMOIHOTEKH" cTax pabOThI B TOMKHOCTH 3aBEIYIOIIETO
CEKTOPOM OMOIMOTEKH HE MEHEE TPEX JIET, 3aBEYOIIETO OTACIIOM OUOIMOTEKH -
HE MEHEe OJITHOTO rojia

Oco0ble ycnoBust
JOITycKa K pabote

Hpyrue

XapaKTCPpUCTUKU

Pexomenayercst monosHUTEILHOE IPO(HECCHOHAIBHOE 00pa30BaHUE -
POrpaMMBbI MOBBINIEHUS KBaTU(UKAIIUU TI0 TPODUITIO AESITETLHOCTH (HE pexe
OJTHOTO pa3a B TPH rojia)




HdononHutenbHble XapakTepPUCTUKK

HaumenoBanue Kon HaunmenoBanue 6a30Boii IpyIIIbI, TOJDKHOCTH (TIpodeccun) wim
JIOKYMEHTA CIIEIIHATBLHOCTH
OK3 2622 CrennanucTel OMOIHOTEK
EKC - 3aBeAyIOIIHI OTACIIOM (CEKTOPOM) OMOINOTEKH, IIEHTPATN30BAHHON
OMOIHMOTEYHOM CUCTEMBI
OKIIATP 20316 bubnuorekapp
OKCO 8.51.03.06 |bubnuoreuno-nHpopmamoHHas AESITCIBHOCTD
8.51.04.06 |bubnuoreuno-uHpopMaIMOHHAS ACSITCIBHOCTD

3.7.1. TpyaoBasi cpyHKUMUA

TPYAOBOH (hyHKIMU

[TnanupoBanue paboThI YpoBeHb
HaunmeHnoBanu
. CTPYKTYPHOTO TTOApa3AeICHUS Kon | G/01.7 | (momypoBeHb) 7
oubInoTEKN KBaNu(UKauu
IIpoucxoxaenue 3auMCTBOBAaHO

Opurnnan | X
W3 OpUTHHAJIA

Kon Perucrpanmonusiii Homep
opuruHaia | mpoheCcCHOHAIBHOTO CTaHaapTa

TpynoBsle NeHCTBHSA

Texymuii aHanu3 OMOMMOTEUHON NEATENBHOCTU CTPYKTYPHOIO MOAPA3IEICHUS
OubIMoTeKN

[TocranoBka mIaHOBBIX (TEKYIIMX UM CTPAaTErMYECKUX) ILened u 3amau
CTPYKTYpPHOTO ToOnpa3fefieHus OHOIMOTEeKM U  OTHENbHBIX CIELHUAIUCTOB
nojapasieIeHus

Omnpenenenue pecypcoB, HEOOXOMUMBIX JUIsI peaM3alfy 3a1ad CTPYKTYPHOTO
nojpasfieicHusT OWMOMUOTEKM W OTACIBHBIX CIEIUATUCTOB, OTBETCTBEHHBIX
HUCIIOJTHUTEIEN

Omnpenenenne o0beMa pPaOOTHI CIEUUATHCTOB CTPYKTYPHOTO MOIpa3AeICHUS
OMOTMOTEKH U pacTpeiesICHUE 3aJaHul MEXIy HUMU

Pa3paboTka TEKymMX M TMEPCICKTHBHBIX IUTAHOB PabOThI  CTPYKTYPHOTO
noJpa3ieieHust ONOTNOTEKH, BEACHNUE TUTAHOBOUW TOKYMEHTAIIUU

Heobxoaumeie
yMEHUS

AHanu3upoBaTh OHONMOTEUHYIO JESTEIBHOCTh TOAPA3ACICHUS B  IEIAX
NOBbIIIEHUS 3()()EKTUBHOCTH MPOU3BOICTBEHHBIX IPOLIECCOB

DopMynUpoBaTh LENH, 3aJa49H, ONPEAENISITh 00SI3aHHOCTH U TPYAOBLIE NEHCTBUS
CTIEIHUAIIMCTOB MOApa3AesieHUst OUOIMOTEKH

Hcmonp30BaTh METOAUKH u TEXHOJIOTUHU COCTaBJICHU TEKYIIHUX u
INEPCHCKTUBHBIX IIJIAHOB pa60TBI CTPYKTYPHOT'O IMOAPA3ACIICHUA OMOIMOTEKHU
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Hcnonb3oBarh  MHGOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIE ~ TEXHOJIOTHUH  JIJISt
COCTaBJICHUS W pealM3allii IUIAHOB W MPOrpaMM pPa3BUTHS CTPYKTYPHOTO
ToJpa3ieICHUsI ONOTMOTEKH

KoopaunupoBaTh M COIIACOBBIBaTh IIJIaHBl CTPYKTYPHOIO TOAPA3JCICHUS C
JIpYTUMHU TIOApA3IeICHUSIMI ONOTUOTEKH

Heobxoaumeie
3HAHUS

OcHoBbl ~ OuOMMOTEKOBeACHUS, OubOIMorpadoBefeHUs, JTOKyMEHTOBEICHUS,
nH(}OPMATHKH, OMOIMOTEYHO-UH(POPMAITMOHHOMN NeSATETLHOCTH,
roCy/lapCTBEHHOM MOJIMTHKY B chepe KyabTyphl, HAYKH U 00pa30BaHUs

HopmaruBHBIE  MpaBOBbIE  aKTBl MO  OMOIMOTEYHO-MH(DOPMAIIMOHHOMN
NESATENIbHOCTH, YTMPABICHUIO MEpPCOHANIOM, HH(OPMAlMOHHON 0e30macHOCTH,
3alIUTe UHTEUIEKTYaIbHOM COOCTBEHHOCTH U TIEPCOHATBHBIX JaHHBIX

JlokanbHbIe HOPMAaTHUBHBIE U METOIUYECKHE JOKYMEHTBI OMOIMOTEKN/ONOInOTeK

Poccuiickuii u 3apyOeXHBI OINBIT MPaKTHYECKOM paboThl MO MPOPHIIO
JeSITeIbHOCTH MOApa3aesieHUs] OMOIMOTEKH

OCHOBBI ¥ TEXHOJOTUY OMOJIMOTEYUHOrO MEHEIKMEHTA

OCHOBBI SKOHOMHUKH KYJIBTYPbI, SKOHOMUKH OUOITMOTEYHOTO JIena

bubnuoTeynas cTaTucTUKA

OCHOBBI Hay4HOM OpraHu3aluy Tpya

Hopmbl 1 HOpMaTUBBI TPOU3BOJCTBEHHBIX MPOLECCOB OMOINOTEKN

TpeboBaHusi k pa3paboTke B OMOIMOTEKE OPraHU3AIMOHHO-TEXHOJOTUYECKON U
perIaMeHTUPYIONICH JOKyMEHTAIIHH

BHyTpeHHHE pernamMeHThl W MpOLEAYyphl OpraHU3alMKU PAaOOTHI CIEHUATHCTOB
CTPYKTYPHOTO TO/pa3IeTeHUsI OMOINOTEKH

[{enu, mpUHLIKIIBI U TEXHOJIOTUU YTIPABICHUS IEPCOHATIOM OHOINOTEKH

Hopwmbl npodeccroHanbHOl OMOTHOTEUHOW STUKHA U KOPIIOPATUBHOMN KYJIBTYPBI,
JIEJIOBOTO OOIIEHUS

Hpyrue

XapaKTCPpUCTUKU

3.7.2. TpynoBasa pyHKUnA

PyxoBoacTBO paboToii CTPyKTYpPHOTO YpoBeHb
Haumerosanu | > A P PYKIYP P
. nozpasiecHus: OMOINOTEKH Kon | G/02.7 | (momypoBeHb) 7
KBaNu(UKAUN
[Tpoucxoxaenue 3anMCTBOBaHO
P N A Opurunan | X
TPYIOBOM (DyHKITUU W3 OpUTHHAJIA
Kon Perucrpanuonssiii Homep
opurHHana | npodeccuoHaIbHOTO CTaHAapTa




TpynoBble nelcTBUA

Koopaunamuss  gestensHOCTH  paOOTHUKOB — CTPYKTYPHOTO — IMOJpa3ieieHUs
OMOIMOTEKH IO BHITIOJTHEHHIO MIOCTABICHHBIX 33134

PazpaboTka TpPOEKTOB M MporpaMM pPadOTHl CTPYKTYPHOTO TIOPa3/EICHUs
O6ubIMoTeKN

Pa3paboTka opraHu3alnOHHO-TEXHOIOTUYECKON TOKYMEHTAIIUHU 10 YIPABICHUIO
MIPOU3BOJICTBEHHBIMHU MPOIIECCAMH CTPYKTYPHOTO MOpa3AesieHust ONOIMOTEKH

[IpumMeneHre HOPM Tpyaa IS paboOT, BBIMTOJHSACMBIX B OMOIHOTEKaX, C IEIBIO
yIy4IIEHUs] OpraHu3allid Tpylda pPabOTHUKOB CTPYKTYPHOTO MOpa3ICICHHsI
OuOIMOTEKH

MotuBarusi pabOTHHKOB  CTPYKTYPHOTO TOIpa3feieHUs OWOIHMOTEeKH K
BBITIOJTHEHHIO MTOCTABICHHBIX 3a/1a4

Opranuzanus TEXHOJIOTMYECKAX IIPOLECCOB paboTsI CTPYKTYPHOTO
nozpasieieHus OMOITUOTEKH

Pa3paboTka mnpennoxkeHWii MO OpraHu3aluu paboyux MecT pabOTHHUKOB
CTPYKTYpHOTO TOJpa3JeieHusi OUOIMOTeKH, B TOM 4YHCIE MO OOECIEYECHUIO
HEOOXOAMMBIM 000pPYIOBaHUEM, C IIEJIbIO TIOBBIMIEHUS d(h(PEKTUBHOCTH TPyAa

Buenpenne nmepenoBbix (OpM M METOAOB  OpPraHU3alldM  YIPaBICHHUS
CTPYKTYPHBIM MOJpa3ieTIeHHEM ONOTUOTEKH

Opranuzanys MEpONpPHUITHNA TIO aJaNTalldd HOBBIX PAOOTHUKOB CTPYKTYPHOTO
noJipasaeieHus: OMOINOTeKH

CoznaHne OpraHU3alMOHHBIX YCIOBUW [UIsi BHEAPEHUS WHHOBAIMKA B padoTy
PabOTHHUKOB CTPYKTYPHOTO MOApPA3ACICHUS ONOINOTEKH

BbisiBlieHHE TPUYXH HEYIOBJICTBOPUTEIHLHOTO BBIMOJHEHUS MTPOM3BOIACTBEHHBIX
3aJJaHuid, TIPUHATHE MEp 10 YCTPAHEHHUIO HENOCTATKOB B pabOTE CTPYKTYPHOTO
ToJpa3IeIICHUsI ONOTMOTEKH

Opranu3anuss M HpoBeIeHHE O0O0y4yarollMX MEPONpPUATUI 1O TMOBBILICHUIO
KBaJM(PUKALUU pAOOTHUKOB CTPYKTYPHOTO MOJpa3ieeHus OMOInoTeKkn

Heobxoaumeie
YMEHUS

[TpumensTh nepenoBbie GOPMBI M METOABI YNPABICHHUS B OPTaHU3AIMH PAaOOTHI
CTPYKTYPHOTO TO/Ipa3ieJIeHUsI OMOIUOTEKH

PazpabartbiBaTh OpraHU3aLMOHHO-TEXHOIOTUYECKYIO JOKYMEHTALUIO
CTPYKTYpPHOTO TOJpasesieHust ONOIMOTEKH, B TOM YHUCIIE TOJIOKEHUS, TpaBuIa,
TEXHOJIOTUYECKUE UHCTPYKLIUHU

PaspabarpiBaTh  JOJDKHOCTHBIE  HHCTPYKIMH  PAOOTHUKOB  CTPYKTYPHOTO
NoJIpa3iecHust OMOTMOTEKH, OCYIIECTBIIATH KOHTPOJb MX BBITIOTHCHHUS

BoisiBnsaTe  mpodeccHoHaNbHBIN MOTEHLMAN CHEHUAIMCTOB C IEJbI0  €ro
palMOHAJIbHOIO HCIOJB30BAaHUS [UIsl PEIIEHUS IPOM3BOIACTBEHHBIX 3aJay
noJipa3eeHust ONOITNOTEKH

OpraHu30BbIBaTh B3aUMOJAEHCTBHE CIEIHAIUCTOB B IIPOLECCE pealnu3aluu
OCHOBHBIX TPYJIOBbIX (DYHKLNH MO/pa3ieneHuss OnOINOTeKH

MOTHBHPOBATh CHEIHATUCTOB CTPYKTYPHOTO TNOApa3ieieHus OUOIMOTeKH K
NOCTHIKEHHUIO IIOCTABJIICHHEIX IIeJIel U MOKa3aTenei




PeanuzoBeIBaTh METOAbI HaCTaBHHUYECCTBA, BBICTpauBaThb MOACIN €ro
OopraHu3anuun

Hcnonp3oBaTh cuCTEMY CTUMYTHPOBAaHUS 3SPGEKTHBHON MpodhecCHOHATBHOMI
JEATEIFHOCTH CHENNAIMCTOB CTPYKTYPHOTO HOZIPA3AeNieHNs] ONOINOTEKH

Opranu3oBbIBaTh B3aUMOJICHCTBUE CIIELUATIICTOB B MPOLIECCE Peann3alliy 3a/1a4
CTPYKTYPHOTO TIOJIpa3ieicHHsI ONOTUOTEKH, pa3peniaTb KOHPIUKTHBIC CUTYAI[UU

Heo0Oxonnmele
3HAHUS

OcHoBbl ~ OHONMOTEKOBeACHMsI, OubmuorpadoBeneHusl, JAOKYMEHTOBEACHUS,
MH(OPMATHKH, OpraHU3aUH OMOIHMOTEYHO-UH(POPMALIMOHHOH eI TETbHOCTH

OCHOBBI TOCYIapCTBEHHOW MOJUTHKH B cpepe KyabTyphl, HAyKd U 00pa3oBaHus,
HOpPMaTHBHbIE  MPABOBbIE  aKThl [0  OWMOMMOTEYHO-MHPOPMALIMOHHON
NesITeAbHOCTH, WH(MOPMAIMOHHONW O0€30MacHOCTH, 3alUTe WHTEUIEKTYalbHOM
COOCTBEHHOCTH U IEPCOHAIBHBIX JaHHBIX

OCHOBBEI ¥ TEXHOJIOIrMM OMOIMOTEYHOr0 MEHEIKMEHTA

MeTO,Z[BI (bOpMI/IpOBaHI/IH KOMMYHHKATUBHBIX HABBIKOB

[Tokazarenu >pEeKTUBHOCTH IEATETHHOCTH OMOIHOTEKU

OCHOBBI SKOHOMHUKH KYJIBTYPbI, 5KOHOMUKH OUOITMOTEYHOTO JIena

bubnuoTeynas cTaTucTUKa

OcHOBBI Hay4YHOH OpraHu3aluy Tpyaa

HOpMBI U HOPMATHUBBI IPOU3BOACTBCHHBIX IIPOLCCCOB OuOIMOTEeKU

MGTOI[BI U CIIOCOOBI HeMaTepHaHBHOfI MOTHBaIWM CIICIUAJINCTOB

OcHOBBI KOH(DIMKTOIOTHH U yIPaBICHUS] KOHPIUKTaMU

HpaBHna COCTAaBJICHUA ynpaBﬂqueCKoﬁ JOKYMCHTAllUHU U ,HCHOBOﬁ MEPCINCKU

Hopwmbl nipodeccroHaibHOM OUOTMOTEYHOM 3TUKU U KOPIIOPATUBHOW KYJIBTYPHI,
JIEJIOBOTO OOLIEHUS

Hpyrue
XapaKTEPUCTUKU

3.7.3. TpynoBas cpyHKunA

VY4eT u KOHTPOJIb PaboThI YpoBeHb
HaumenoBanu
. CTPYKTYPHOTO MOAPA3AETICHUS Kox | G/03.7 | (momypoBeHb) 7
OMOIMOTEKH, BEAEHNE OTUETHOCTH KB (hUKAAN
[Ipoucxoxaenue 3aMMCTBOBaHO

TPYAOBOH (DyHKIIMN

Opurunan | X
W3 OpUTHHAJIA

Kon Perucrparmonusliii Homep
opurHHana | npodeccuoHaIbHOTO CTaHAapTa




TpynoBble nelcTBUA

KoHTponb BBINOJIHEHMS IUIAHOBBIX IOKa3zaTeseld NEATENbHOCTH CIELHUATUCTOB
CTPYKTYPHOTO TIOJpa3ieieHHsI ONOTUOTEKH

AHanu3 COCTOSSHUSI Y OCHOBHBIX HANpaBJIEHUHN JAEATEIbHOCTH CTPYKTYPHOTO
noJipa3ieieHus] OMOIMOTEKH (TPYIITBI CIICITUATMCTOB, OTICIBHBIX CIICIIHAIUCTOB)

BrisBenue, m3MepeHue M OLEHKa IOKa3zaTeneil kadecTBa U 3((EeKTUBHOCTH
NESITeIbHOCTH  CTPYKTYpPHOTO  TOXpas3leneHus:  Oubnuoreku  (TpyHIbI
CHELUATNCTOB, OTAEIbHBIX CIELUATUCTOB)

[MonrotoBka oT4eTHONl uWHGOpPMaNUU (JOKYMEHTAllMM) O JACSITEIbHOCTH
CTPYKTYPHOTO TIOJIpa3IeICHIsI ONOTUOTEKH

[IpenocraBnenne  pykOBOACTBY  pPEKOMEHJALMM M NPEMJIOKEHUH IO
ONTUMU3AIMH/TIOBBIIICHUIO 3¢ deKTUBHOCTH paboThI CTPYKTYPHOTO
nojpa3aeicHusi ONOTUOTEKH (OTHACIBHBIX CIEIIHAINCTOB)

Heo0Oxonnmele
YMEHUS

OtcnexxuBaTh  CBOEBPEMEHHOCTh M KayeCTBO  BBIMNOJIHEHHUS  IUIAHOBBIX
HoKasaresiel nmojapaseneHus: OnbIMOTeKH ¢ IpUMEHEHHEM (pOpM KOHTPOJIS

AHanu3upoBaTh M OLIEHMBATh IPOLECC U PE3YNBTAThl AEATEIBHOCTU KaXKI0TO
cHenuaiucTa MnoapasieiaeHus OUOIMOTEeKM Ha WHIUBUAYaJlbHOM YpPOBHE H
CTPYKTYPHOTO TNOAipa3/ieieHuss OUOIUOTEKHU B LIETIOM

®opmMHpOBaTh, 000011aTh, CUCTEMATU3HPOBATh u aHAJIU3UPOBAThH
AQHAJIUTHYECKYI0 M CTaTHCTHYECKYI0 HMH(OpMAIMIO O TEKyIIeM COCTOSHUHU
paboThl ToApa3neNeHus] OWONMOTEKH C MLENbI0 MPHUHSATHSA YNPaBICHYECKHX
pelLIeHn

CocTaBiaATh OTYETHI O paimu3au IIJIAHOB W IIporpaMm II0 pa3jindHbIM
HaIllpaBJICHUAM ACATCIBbHOCTU CTPYKTYPHOTI'O IMOAPA3ACIICHUA OMOIMOTEKHU

Hcnonp30BaTh TEXHOJIOTHIO MNOATOTOBKHM U MNPCACTABJICHUA AHAJIUTHYCCKUX U
CTaTUCTUYCCKUX MAaTCpuaioB

[TpoBomuTh  ciy’)keOHBIC  COBEIIaHHS ¢  PaOOTHHKAMH  CTPYKTYPHOTO
nojpasencHuss OMOMUOTEKH ¢ Iebl0 00eCleYeHUs BBITTOJHEHHUS TUIAHOBBIX
TTOKa3aTeliell ¥ MOBHIIICHUS KauecTBa pabOThl OAPa3ICIICHUS

[lpuMeHAT>  OCHOBHBIE  HOpPMAaTHBHBIC  TIpaBOBBIE  akTel B cdepe
OMOIMOTEUHO-UH(POPMAITUOHHONW JIEATEIIBHOCTA TPU KOHTPOJIE JICSTEIbHOCTH
CTIEIIAIICTOB MOAPA3ACICHUS

BoicTpauBate  mpodeccuoHanbHBIE — KOMMYHHKAIlMM ¢ PaOOTHHUKAMH
nojpasencHuss OMOMMOTEKH B TPOIECCE IMOCTAHOBKU 3a/lad M KOHTPOJSI UX
HCTIOTHEHUS

HeoOxonnmeie
3HAHUS

OcHOBBI  OMONMMOTEKOBeNEHUs, OubOnmrorpadoBeCHUS, JTOKYMEHTOBEICHUS,
UH(POPMATHKH, OpPraHU3auN OUOIMOTEYHO-UH(OPMALIMOHHOM e TETbHOCTH

OcHOBBI TroCyJapCTBEHHOM MOJIMTUKH B cepe KyabTypbl, HAyKd U 00pa3oBaHMUs,
HOpPMAaTHBHbIE  TPAaBOBbIE  aKThl MO  OMOIMOTEYHO-UH(OPMALIMOHHOMN
NeSITeIbHOCTH, MH(POPMAIIMOHHONW O€30MacHOCTH, 3alUTE WHTEUICKTYaJIbHOM
COOCTBEHHOCTH U NIEPCOHAIBHBIX JaHHBIX

MeTO,Z[BI N TCXHOJIOTHH aHaJIM3a I/IH(bopMaLII/II/I n O6pa60TKI/I JaHHBIX




[Tokazarenu 3¢(HEeKTUBHOCTH ACATEIHHOCTH OUOIMOTEKH

OCHOBBI M TEXHOJIOTHH OHOJIHOTEYHOIO MCHCI’)KMCHTA

OCHOBBI SKOHOMHUKH KYJIBTYPbI, 5KOHOMUKH OUOIMOTEYHOTO JIena

Bubnuroreunas craTucTUKa

OCHOBBI HAYYHOU OpraHu3aliy TPyaa

HOpMBI U HOPMATHUBBI IIPOU3BOACTBCHHBIX IIPOLCCCOB OMOIMOTEKH

I[OJDKHOCTHLIG 00SI3aHHOCTHU CHICHHUAJIMCTOB IMOAPA3ZACIICHHUA U X KOMIICTCHIIUN

TpeboBanus K 0(hOPMIICHHIO U TIPaBHIIa OPOPMIICHHUST OTIYCTHON JJOKYMCHTAIINA B
ounommoreke

Hopwmbl nipodeccroHaibHOM OUOTMOTEYHOM 3TUKU U KOPIIOPATUBHOW KYJIBTYPHI,
JIEJIOBOTO OOIIEHUS

Hpyrue -
XapaKTEPUCTUKHU

IV. CBegeHnsa 06 opraHmsaumsax - paspaborymkax
npodpeccuoHanbHOro craHgapra

4.1. OTBeTCTBEHHas opraHm3sauua-paspaboTumk

®I'BYK "Poccwuiickas rocymapcTBeHHas AeTckas Oubmmoreka", ropox Mocksa

Hupexrop Benensinuna Mapust AnekcanapoBHa

4.2. HanmeHoBaHMA opraHM3auMn-pas3padoTunKkoB

1 |I'BYK "Benroponckas rocynapcTBeHHasi yHUBEepcaibHas HaydHas Onbmmoreka', ropon benropon

2 | ®I'bOY BO "MockoBCKui TOCYIapCTBEHHBIA HHCTUTYT KYJAbTYphI'", ropoag MockBa

3 |®I'BY "TocymapcTBeHHas myOIMuHas HaAyYHO-TEXHUUYECKas Ononmmoreka Poccun", ropog Mocksa
b

4 |[®I'BY "Poccuiickas rocynapcTBenHas Oubianorexa", ropon Mocksa

5 |®I'BY "Poccuiickas HanmoHanbHas Oubnuoreka", ropoq Cankr-IlerepOypr

6 |PI'BYK "Poccuiickas rocymapcTBeHHast Oubnroreka st Mmojiofexu", ropoa Mocksa

<1> OO0mepoccuiickuii KiraccuGpuKaTop 3aHITHIA.
<2> OO01epocCuiCKuil KI1acCU(PHUKATOP BUIOB SKOHOMUYECKOH eI TeTLHOCTH.

<3> EnuHpli KBaTU(PUKAIMOHHBIM CHPAaBOYHUK JOJDKHOCTEH pPYKOBOIUTENEH, CIEHUATMCTOB U
CIIy>KalluX.

<4> Oobmepoccuiickuii Kaaccudurarop npodeccuii pabodnx, TODKHOCTEH CITyKAIIUX | TAPUPHBIX
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pa3psioB.
<5> OO0mepoccuiickuil Ki1lacCupUKaTop CrieuagIbHOCTEH 110 00pa30BAHUIO.

<6> [Ipuka3z MunkynsTypsl Poccun ot 30 nexabps 2020 . N 1780 "O6 yrBepxaenuu [lomoxxenus o
peecTpe KHIKHBIX TaMATHHKOB" (3apeructpupoBaH Mmunioctom Poccum 22 suBaps 2021 r,
peructpanoHHelii N 62190) ¢ m3MeHeHusMHU, BHECEHHBIMU IpHKa3oM MuHKynbTypsl Poccun ot 16

mapta 2021 . N 315 (3apeructpupoBan Muntoctom Poccun 22 anpens 2021 r., peructpaunoHHbId N
63214).
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