1/ Hoc Phan

HUONG DAN NOP HO SO MON HOC

- Thwc tap doanh nghiép (Bac Sau DH)

2/ Théi Gian & Dia Diém Thu HSMH

- Hé6 so mén hoc (bdn mém):

Nép qua e-Learning

- Hb so mén hoc (ban cing):

Dia diém: nop truc tiép tai Trudng.
Thoi gian va Phong thu hé so mén hoc:

3/ Chuan Bj HSMH (Ban Mém)

HSMH (ban mém) can bao gdm cac tap tin sau:

- BMO1 — Gidy xac nhan tiép nhan thyc tap

D3 c6 déng dau xac nhan ctia doanh nghiép.

NOp ban scanned mau Ién e-Learning.

Trworng hop DN ky s, hoc vién ndép ban PDF da c6 nhung chiv ky sb cia DN.
C6 thé ndp hop ddng lao déng (ban scanned mau) thay thé BMO1.

- BMO2 — Phiéu diém danh (danh cho CBHD)

Dam bao du sé gi¢r thue tap theo quy dinh cGa hoc phan.
CBHD ky tén xac nhan, khéng can déng mdc clta doanh nghiép.
NOp ban scanned mau Ién e-Learning.

- BMO3 — Phiéu diém danh (danh cho GVGS)

Dam bao du sb gi® thuc tap theo quy dinh clia hoc phan.

Hoc vién dién day da théng tin ca nhan, ndi dung nhat ky thwc tap.
Khoéng can GVGS ky tén xac nhan.

No6p ban scanned mau Ién e-Learning.

- BMO4 — Phiéu cham diém (danh cho CBHD)

Doanh nghiép da chdm diém va dong dau xac nhan.

NOp ban scanned mau Ién e-Learning.

Trwong hop doanh nghiép chdm diém theo danh sach hoc vién, thi hoc vién nop
ban scanned mau I&n hé théng, con ban cirng ndp kém véi HSMH thi ndp ban
photo (trdng den, khéng can in mau).

- BMO5 — Phiéu chdm diém (danh cho GVGS)

Khéng can ndp ban mém.

- Bao cao Thyc tap doanh nghiép

Dinh dang dung quy dinh cia Trwédng.
Trinh bay bao cao mét cach khoa hoc, c6 tinh thAm my cao.


https://elearning.tdtu.edu.vn/course/view.php?id=28797

Hoc vién phai ddm bao ndi dung cta bao khoéng vi pham quy dinh vé dao van cta
Trwdng.

N6i dung bao cao tbi thiéu 40 trang A4, khéng bao gdbm cac phan néi dung phu
khac, chéng han, bia, phu bia, I&i cdm on, muc luc).

Nop 2 tap tin, gdm DOCX (hodc TEX) va PDF.

4/ Nép HSMH (Ban Mém)

HSMH (ban mém) duwoc nép trwe tuyén qua hé thdng e-Learning.

5/ Chuan Bi HSMH (Ban Cirng)

V&i HSMH (ban ctng), hoc vién ndp cac biéu mau va quyén bao cao cta hoc phan, cu thé nhw

sau:

BMO1 — Gidy xac nhan tiép nhan thuc tap

Nop ban gbc BMO01, da c6 dong dau xac nhan ctia doanh nghiép.

Trworng hop DN ky sé, hoc vién ndp ban in va hwéng dan tra cteu vén ban géc.
Trwong hop ndp hop dong lao dong thay thé BMO1, hoc vién chi ndp ban sao cla
HDLD (ban photo) va khéng can sao y, cdng chirng.

- BMO2 — Phiéu diém danh (danh cho CBHD)

DPam bao du sb gi® thuc tap theo quy dinh clia hoc phan.
Hoc vién nép BM02 da dién da théng tin va c6 xac nhan ctia CBHD.
Khéng can déng dau ctia doanh nghiép.

- BMO03 — Phiéu diém danh (danh cho GVGS)

DPam bao du sé gi® thuc tap theo quy dinh cia hoc phan.

D3 dién day da théng tin ca nhan, ndi dung nhat ky thuc tap.

Khéng can chi ky xac nhan ctia GVGS.

Nop ban gbc BMO3.

Néu da co théng tin cia GVGS, thi dién tén cla thay/cd GVGS. Nguoc lai, dé tréng
tén thay/cé GVGS.

- BMO4 — Phiéu cham diém (danh cho CBHD)

Doanh nghiép da chdm diém va dong diu xac nhan.

No6p ban gbc BMO04.

Trwong hop doanh nghiép chdm diém theo danh sach hoc vién, thi hoc vién ndp
ban scanned mau I&n hé thdéng, con ban cirng ndp kém véi HSMH thi ndp ban
photo (trdng den, khéng can in mau).

- BMO5 — Phiéu cham diém (danh cho GVGS)

Hoc vién chi dién trwéc thdng tin ca nhan.
Khéng can ghi tén GVGS va chir ky xac nhan ctia GVGS. Néu da co théng tin cta
GVGS, thi chi dién tén cua thay/cd GVGS.

- Bao cao Thyc tap doanh nghiép

Dinh dang dung quy dinh cua Trwdng.
Trinh bay bao cao mét cach khoa hoc, c6 tinh thAm my cao.



Hoc vién phai ddm bao ndi dung cta bao khoéng vi pham quy dinh vé dao van cta
Trwdng.

M&i mén hoc phai nép mét bao céo khac nhau.

N6i dung bao cao tbi thiéu 40 trang A4, khéng bao gdbm cac phan néi dung phu
khac, chéng han, bia, phu bia, I&i cam on, muc luc).

Nop ban in.

6/ Quy Trinh Nép HSMH (Ban Cirng)

- Thoi gian va Phong thu HSMH (ban cng):

- Lwuy:

Hoc vién kiém tra k§ va day da HSMH trwéc khi nop.

Ky tén va ghi diém ctia CBHD (diém cta doanh nghiép) vao bang ky tén.

H6 so mdn hoc (ban cirng) can dé trong bia hd so hoéc tui hd so dé tranh that lac
gidy to.

Hoc vién can scanned céac biéu mau trwdc khi nép HSMH (ban cirng) vé Khoa
CNTT. Khoa CNTT sé khéng hé tro trich luc HSMH (ban cirng) sau khi hoc vién da
nép HSMH.

7/ Mot S6 Lwu Y

- Hoc vién kiém tra k§ va day da HSMH (ban cirng va ban mém) trwdc khi ndp.

- Hoc vién can scanned cac biéu mau truwéc khi nop HSMH (ban cirng) vé Khoa CNTT. Khoa
CNTT sé& khéng hé tro trich luc HSMH (ban cirng) sau khi hoc vién da ndop HSMH.

- Hb so mdn hoc (ban clrng) can dé trong bia hd so hodc tui hd so dé tranh that lac gidy to.
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