
Cataloging From Acquisitions Order 
 

1.​ From a Repository Search results list. ACQORDER is in the location page 

 
 
 

2.​ Advanced search using Creator and Title as the search criteria 

                                                             



 
Retrieve the same record in the same type of display 

 
 

Click on Holdings 
 

3.​ It Holdings ID and on the far right, another pulldown menu 

 
 
​ ​ ​ Click Edit - It should open the holdings in the Metadata Editor 
 
 

4.​ Note that if you open the MARC21 Holdings tab, it shows that you are working on this holdings record 



 
                                                                                                                                                        ↓ 

 
 
Update your 008, $$c and  $$k (if applicable) and click save; it should automatically populate the $$h and $$i with the classification 
system you have defaulted to 

-​ If you need to adjust your LC (or whatever classification system) you can click on it and it opens to allow editing 
In the next screen shot, I’ve made up and example changing the first indicator and adding a $$2 at the end with a false call number 

 



 

5.​ You can now add an item to your holdings; click on the 4th icon  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
6.​ The Item Record has numerous fields. Record those that are necessary adding the barcode last and then save 

 
 
 
 
 
 
 
 
 
 



 
7.​ Once saved, it will open a “split editor” with the holdings and the new display content allowing you to reedit and make 

adjustments if necessary 
 

 
 
 
 
 
 
 
 
 
 
 
 



 
8.​ Release the Save and Release the Record; if you do not; Alma will not show your changes in results list or in Primo 

 

 
 
 
 
 
 
 
 
 



 
 
Once you save and release, it disappears from you work files under MARC21 Holdings 

 
 

9.​ A new search shows your item cataloged 

 
 



10.​ 
 
 


