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Introduction (10.5 pt, Arial) 

The introduction begins by identifying the topic, summarizing key points and ends 
with a clear statement of purpose. Written paragraph format, typed in 1.15 spaces, Arial 
10.5 font. 
  
Subheading 1 

Subheading and contents are made based on the topic of discussion. Written in 
paragraph format, typed in 1.15 spaces, Arial 10.5 font. 

  
Subheading 2 

Subheading and contents are made based on the topic of discussion. Written in 
paragraph format, typed in 1.15 spaces, Arial 10.5 font. 
 
Conclusion (10.5 pt, Arial) 

The conclusion should be a brief reiteration of the literature review. Written in one 
paragraph, typed in 1.15 spaces, Arial 10.5 font. 
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Tables  

Tables are sequentially numbered with the table title (arial 9, bold) and number 
above the table. Tables should be centered in the column OR on the page. Tables are 
referred in the text by the table number. eg: Table 1. Do not show vertical line in the 
table. There is only horizontal line should be shown within the table. A manuscript may 
contain a maximum of 10 tables. 
Only include data in tables that are: (1) Essential for understanding the results, (2) 
Summarized and comparable (e.g., statistical values, experimental findings, coded 
responses), (3) Better interpreted visually in a structured format rather than text. Avoid 
placing in tables: (1) Raw data or overly detailed figures that could overwhelm the 
reader, (2) Descriptive content better presented as narrative, (3) Redundant information 
already discussed fully in the text. 
Tables should be clear, concise, and self-explanatory without needing to refer 
excessively to the main text. 
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Figures 

Figures are sequentially numbered commencing at 1 with the figure title (arial 9, 
bold) and number below the figure as shown in Figure 1. Detailed recommendations for 
figures are as follows: (1) Ensure that figures are clear and legible with typed letterings, 
(2) Black & white or colored figures are allowed, (3) Hard copy illustrations should, 
preferably, be scanned and included in the electronic version of the submission in an 
appropriate format as follows: BMP; WMF; EPS; Microsoft Graph; Microsoft Draw. A 
manuscript may contain a maximum of 5 figures. 
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