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HNEPEIMOBA

MeToaunyHi BKasiBKM 00 NPaKTUYHMX 3aHATb 3 aHIMINCbKol MoBU  English for
professional purposes.1l YacTuHa Npu3HadeHi ana 3gobysavis Il piBHS BULLOIT
ocBiT (PhD). CneuianbHicTb G6 IHdoOpMaUinHO-BMMIpOBaribHi TEXHONOTrT
MeToto MeToauyHi BKasiBk1 € B3aEMO3B’si3aHe hopMyBaHHS y 3406yBaviB BMiHb
Ta HaBMYOK B Pi3HUX BMAAX MOBHOI KOMYHIKaLiT (YNTaHHS, MMCbMa Ta rOBOPIHHSA
aHrmincbKo MOBOD) BiAMOBIAHO 40 [Mporpamm 3a TEMaTUKOK BKIHOYEHUX
HanNPsAMKiB.3a paxyHOK TpEHYBaHHs B YNTAHHI TEKCTiB 1 BAKOHAHHS 3aBIaHb
KOMYHIKaTHBHOTO XapakTepy 3700yBaui IMABUIIYIOTh PIB€Hb TPAKTUYHOTO BOJIOIHHS
AHTITIICHLKOI0 MOBOIO 3a HanpsiMkoM 3 piBHS B2 no piBus C1 (3a kpurepisimu [lokymenTa
Panu €Bponu «3araiibHOEBPONEICHKI KOMIETEHI1T BOJIOAIHHS 1HO3EMHOKO MOBOIO:
Busuenns, Buknaganus, ominkay - CEFR), 1mo gae MoXIuBICTh: BUIBHO YATATH
OpHUTIHAJBHY JIITepaTypy iHO3EMHOIO MOBOIO Y BIJIIOBIIHIHN TalTy3i 3HaAHB; 0POPMIISTH
BUTSTHYTY 3 IHO3EMHUX JpKepell 1HpopMalliio y BUIVIAI NTepekiaay abo pe3tome;
poOUTH TTOBITOMJICHHS 1 IOTIOB1/Il 1HO3EMHOIO MOBOIO Ha TEMH, MOB'sI3aH1 3 HAYKOBOIO
po060TOI0 MaOyTHROTO (haxiBIls; BECTU OECITy 32 HAPSIMKOM.

MeToauyuHi BKa3iBKH MICTATh 15 npaktuunux 3aHattsa (Units), 00 enHaHuX 3a
TEMaTUKOI0 BKa3aHUX HAIPSIMKIB 1 € IICHTUHYHUMH y CTPYKTYpHOMY BimgHOIIEHHI. KoxHe
3aHATTS CKJIQTA€ThCS 3 TEKCTY Ta KOMILIEKCY MOBHHUX BIIPaB, SIKi PO3paxoBaHi Ha
YIOCKOHAJIEHHSI HABHYOK aKTHBI3aIll1 CIIOBAPHOTO 1 TPAMMATUYHOTO MIHIMyMY
npodeciiHOro cupsMyBaHHS.
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UNIT 1

Further development of skills of overview, informative and in-depth reading on
the materials of original scientific information on the subject.

Participle 1, Participle 2
Merta 3aHATTS 37aTHICTH 3aCTOCOBYBAaTU 3HAHHS y MPAKTUYHHUX CUTYAILIsX

Reading in depth means reading a text more carefully. This does not mean that you have to read every
word out loud or stop every time you come to a word you do not know or even read very slowly. It
does mean that you should take enough time and focus to make sure that you truly understand what the
text is saying.

The best way to deal with these sorts of texts is a three-step method.

Read sections of the text in a steady way without stopping.

Go back for a second reading.

If you are reading something on paper, use your pencil to mark out any words or short sections of the
text that you don’t understand. You can go back to these sections and read them again or get someone
else to help. You can also use a dictionary to check the meaning of any unfamiliar words. If you are
reading something online, you can make a note of any parts you don’t understand.

Exploratory reading allows you to increase your background knowledge about a topic. But in-depth
reading requires you to read for a narrower purpose, in order to understand the concepts or
arguments of a text. This type of reading is also referred to as “focused reading” or “deep reading.”

In-depth reading is used to:

gain a deeper understanding of a text.

research detailed information for an assignment.

read difficult sections of a text.

For example, when using a research question to guide your reading, try to find answers to your
research question, to make your reading efforts more focused and purposeful.

In-depth reading to find the key points

If, after skimming the text, you decide to read it more closely and gain an in-depth understanding of its
topic, the next step consists of reading the full text and identifying the key points. An effective way to
identify key ideas is to highlight important parts of the text by underlining or using a highlighter pen.

This approach is designed to select and focus only on the core meanings of an extract. Highlighting
involves making judgements about what is important. It is not about capturing every detail but getting
a general overview of the key ideas.

Therefore, it is important to highlight only very few words and phrases in each paragraph. Paragraphs
usually focus on one key point and, while they may include an illustrative example that may be useful,
it is the main point that you need to identify first and foremost.

The deep reading definition varies significantly depending on who you ask. Some see it as a form of
critical reading, meaning that they expect deep reading to mean focusing on every single word on the
page, analyzing the meaning and the way the text is written. Understanding the deeper meaning of
everything, exploring the techniques used by the writer, and dissecting the way each sentence is
formed. Others define deep reading as focusing more on the
experience. For them, the importance of deep reading lies in the way the reader lives through the story
he reads. Deep reading can be a form of meditation through which the reader becomes one with the



story and the characters and basically experiences the entire reading material in the mind’s eye,
exploring...

Exercise 1 Read and translate the text.

Exercise 2 Read and memorize using a dictionary:

, carefully, to deal with, steady, therefore, important, to highlight , definition, vary, significantly,
depend on, key points , to mean, consists of , capturing, include, approach , to select , exploring

Exercise 3 Ask the questions to the given answers:

1. Question:
Answer:_Reading in depth means reading a text more carefully

2.Question: -

Answer : The next step consists of reading the full text and identifying the key points
3. Question :
Answer : It is important to highlight only very few words and phrases in each paragraph
4. Question:
Answer: Others define deep reading as focusing more on the experience

Exercise 4. Make a short account of the text.
Test questions on the theme.

1. What does it mean reading in depth?

2. What does Highlighting involve?

3. What does Exploratory reading allow you ?

4. What can you teii about the deep reading definition ?

Participle 1, Participle 2
Exercise 1 Open the brackets and use the correct form of Participle I.

1. That night, (go) up to his room he thought of his unpleasant duty. 2. She smiled (remember) the
joke. 3. A new road will soon be built (connect) the plant with the railway station. 4. He speaks like a
man (take) his opinion of everything. 5. (Not know) that she could trust them she did not know what to
do. 6. And (say) this he threw himself back in the armchair. 7.1 spent about ten minutes (turn) over the
sixteen pages of The Guardian before I found the main news and articles. 8. (Be) so far away he still
feels himself part of the community. 9. The boy came out of the water (shake) from top to toe. 10.
(Support) her by the arm he helped her out of the taxi.

Exercise2 Open the brackets and use the correct form of Participle II.

1. She looked at the table. There was a loaf of brown bread (divide) into two halves. 2. There was
another pause (break) by a fit of laughing of one of the old men sitting in the first row. 3. The child
(leave) alone in the large room began screaming. 4. The centre of the cotton industry is Manchester
(connect) with Liverpool by a canal. 5. The story (tell) by the old captain made the young girl cry. 6.
He did not doubt that the information (receive) by morning mail was of great interest for his
competitors. 7. The equipment (install) in the shop is rather sophisticated. 8. We've got a great variety
of products, which are in great demand. Here are some samples (send) to our distributors last month. 9.



The methods that were applied in the building of the new metro stations proved to be efficient. 10. She
warmed over the dinner that she cooked yesterday.

Exercise 3 Open the brackets and fill in with the proper participle.

He fell asleep (exhaust) by the journey. 2. She entered the dining room (accompany) by her husband
and her father. 3. A snake (sleep) in the grass will bite if anyone treads upon it. 4. (Fill) his pockets
with apples the boy was about to run away when he saw the owner of the garden with a stick in his
hand. 5. It was a bright Sunday morning of early summer (promise) heat. 6. When I came home, I
found the table (lay). 7. (Judge) by the colour of the sun it should be windy.

UNIT 2

Further development of skills of overview, informative and in-depth reading on
the materials of original scientific information on the subject.

Merta 3aHATTS 3aCBOEHHS MOBHHUX SIBHIL, XapaKTEpPHUX JJIs HAyKOBOIO CTHJIIO MOBJIEHHS, 1
0Cco0JIMBOCTEN MOT0 YCHUX 1 MUCBMOBUX JKaHPIB.

Read the text as Informative and In-depth reading and tell about the features of these kinds of
reading.

Scientific communication

Communication is essential for scientific research. Science is a public knowledge and the aim of a
scientist is to create, criticise and thus contribute to the progress of ideas. This aim is generally
achieved through scientific publications and conferences. Articles in regular scientific journals carry
from one research worker to another various discoveries, deductions, speculations and observations
which are of common interest. Generally scientific papers are derivative and depend on previous
research. References to other research are reflected in citations. A scientist relies on the citations to
show the place of his investigation in the whole scientific structure. Another opportunity to share and
exchange opinions and information is national and international conferences and symposia. They play
an important role in coordinating scientific research. Usually scientific gatherings are sponsored by the
central scientific organizations. An organizational committee is set up which decides where and when
a confer ence should be held. Invitations are sent out to organizations interested in the topics discussed,
together with the requests to submit applications and abstracts of papers. After receiving all necessary
materials the committee publishes a programme of the events. At the conference the participants
present their papers and listen to the reports read by others on the latest developments and the state of
the art in their field. Papers on general topics are read before all the participants, those dealing with
specific problems are pre sented at group meetings and plenary sessions held in subject areas under the
chairmanship of distinguished scientists. After the hearings the discussions follow. Scientists can
discuss a given problem with other experts in their field, argue with their scientific opponents, find out
the details of some experimental procedures. The materials of conferences and symposia are usually
published to allow others to keep abreast of the achievements in science. Another type of scientific
meeting are a laboratory or work.

Exercise 1 Read and translate the text.
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Exercise 2 Read and memorize using a dictionary:

Essential, achieve , through, various, discoveries, carry, various, discoveries, deductions,
speculations , observations, rely on , opportunity, share, exchange, opinions, participants

Exercise 3 Ask the questions to the given answers:

1. Question:
Answer:_The aim of a scientist is to create, criticise and thus contribute to the progress of ideas.
2.Question: -

Answer Generally scientific papers are derivative and depend on previous research.

3. Question :
Answer : A scientist relies on the citations to show the place of his investigation in the whole
scientific structure.

4. Question:
Answer: An organizational committee is set up which decides where and when a conference should
be held.

Exercise 4. Make a short account of the text.
Test questions on the theme.

1. What is a science?

2. What do Articles in regular scientific journals carry from one research worker to another ?
3. What does a scientist rely on ?

4. Who reads the papers on general topics ?

UNIT 3

Peculiarities of translation of general scientific texts..
Participial Constructions

Merta 3aHATTA 30aTHICTH MPALIOBATH 3 PI3HUMH JKEPEIIaMHU.

TRANSLATION OF SCIENTIFIC ARTICLES AND THEIR SPECIFIC FEATURES

Scientific translation is a type of professional translation. Unlike literary translation, scientific
translation does not contain emotional expressions, literary techniques, such as metaphor, expressive
comparisons, etc. In other words, all translations of scientific texts are performed exclusively in a
scientific style.

TYPES OF SCIENTIFIC TRANSLATIONS

Professional translators deal with many types of scientific translations in their work. Most often in our
scientific Translation Agency we work with the following types of scientific texts:

Scientific article. This is a scientific work, the essence of which is to consider the solution of a
particular problem. Since scientific articles are published in magazines, newspapers, and Internet
publications, the demand for translation of such texts is quite high. Therefore, our specialists translate
scientific articles in the best possible way and in the shortest possible time.

Research result. This text contains the results of various studies. These documents often contain
formulas, calculations, and drawings.
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Scientific dissertation. The translation of a dissertation usually is required in cases where foreign
researchers are involved in the labor protection process.

Textbook. Although textbooks provide information in a simplified way for better understanding, only
a competent translator of scientific texts can complete this task without losing pedagogical value.

All of the above-listed types of scientific works, as well as many others, are translated by our Agency
at the highest level of quality. In our Agency, we perform dozens of scientific translations every year.

SPECIFICS OF SCIENTIFIC TRANSLATIONS

The main purpose of scientific translation is to convey the exact content of the document. In this type
of translation, every phrase matters. If a literary translation can be filled with various comparisons,
metaphors, and metonymies, translations of various scientific articles are quite "dry" and technical.
Translation of terms is particularly difficult. It is very important to choose an equivalent term in the
target language. Inexperienced translators, as well as freelance translators, often do not have enough
knowledge about the specifics of translating terms. In order to be a translator of even a simple
scientific text, one need to have a lot of specialized knowledge, have the highest level of foreign
language proficiency, and know the principles and stages of translation. Therefore, we do not
recommend that you entrust such a responsible task to amateurs.

Translating a scientific text is a common task for translators This is due to a well-thought-out
methodology and a responsible attitude at every stage After receiving the source text, translators
conduct a detailed analysis of it. The next step is to create a glossary. When compiling a glossary, a
scientific translator studies popular scientific articles so that all the terms are relevant.

Translators take into account the stylistic features of the source language, grammatical rules and
regulations, design style, and many other nuances.

Thanks to this process organization, it is guaranteed accurate compliance with original..

Exercise 1 Read and translate the text.

Exercise 2 Read and memorize using a dictionary:

Contain, expressions, perform., deal with, exclusively, deal with, convey, exac, to choose , term
, target language, Inexperienced translators, freelance , when compiling, take into account.

Exercise 3 Ask the questions to the given answers:

1. Question:
Answer: , Scientific translation does not contain emotional expressions, literary techniques, such as
metaphor.

2.Question: -

Answer Our specialists translate scientific articles in the best possible way and in the shortest possible
time.

3. Question :
Answer Translation of terms is particularly difficult.
4. Question:
AnswerTranslators take into account the stylistic features of the source language, grammatical rules .

Exercise 4. Make a short account of the text.

Test questions on the theme.
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1. What can you tell about scientific translation unlike literary translation ?
2. What types of scientific translations do you know?

3 What is the main purpose of scientific translation?

4 What do translators take into account ?

Participial Constructions

Exercisel Open the brackets and use participial constructions with the conjunctions when, white, as
if, as though, if; till, unless.

Example: When you cross the street, be careful at the crossroads. — When crossing the street, be
careful at the crossroads.

1. When he was lying he spoke more quickly than when he was telling the truth. 2. She stood in front
of the mirror as if she were speaking to herself. 3. She screamed as though she had been badly hurt. 4.
He is a quiet man. He never hurries unless he is pressed for time. 4. While I was waiting for you, [ was
looking through newspapers and magazines. 5. When he was asked about it, he could say nothing. 6.
While I was crossing the street yesterday, I saw an accident. 8. A promise accounts so little till it is
kept. 9. When he was a student he used to study at the library. 10. He was hesitating whether for take
the step, which if it was mistaken, could put him to trouble.

Exercise 2 Paraphrase the following using Participle I where it is possible.

Example: The man who is speaking to Mary is a well-known surgeon. — The man speaking to Mary
is a well-known surgeon.

1. The woman who is working in the garden is my sister. 2. The man who made a report yesterday
came back from the USA. 3.1 couldn't ring them up because I did not know their telephone number. 4.
We went to see our friends who had just returned from a voyage. 5. The sidewalks were crowded with
people who were watching the carnival. 6. He had a massive gold watch, which had belonged to his
father. 7. He stood at the counter and hesitated, he did not know what to choose. 8. The conferences,
which are held at the University every year, are devoted to ecological problems. 9. Unable to attend the
conference that took place a month ago, we asked to send the typewritten reports. 10.1 looked at the
people who were lying on the beach. 11. The people who are waiting for the doctor have been sitting
here for a long time. 12. The man who phoned you yesterday is waiting for you downstairs.

UNIT 4

Translation of special scientific texts.

MeTa 3aHATTS 30aTHICTh IPALIOBATH 3 PI3HUMHU JDKEPETaMHU, pO3IIyKyBaTH, 00poOsATH, aHaIi3yBaTH
1 CHHTE3yBaTH OTPUMaHy iH(pOpMAIIio

The translation of specialised texts is done by translators who are familiar with the subject matter of
the text in question and the specific terminology. The texts can be related to many different sectors:
Science: pharmacy, dietetics, nutrition, biology, medicine, optics, chemistry, patents...

What are specialized texts?
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A text to be translated is specialized if translating it calls for knowledge in some field that would not
normally be part of a translator's or translation student's general knowledge.

Specialized translation is a term and concept used in the translation business and in translation
schools. A text to be translated is specialized if translating it calls for knowledge in some field that
would not normally be part of a translator's or translation student's general knowledge.

Specialized translation .

In order to understand the specialized text that is to be translated, and write the translation, the
translator must have or acquire somewhat advanced or even highly advanced concepts of the relevant
field. However, the level of understanding required to translate specialized texts is considerably less
than the level possessed by practitioners of the field in question. Sometimes even experienced
translators must consult practitioners when their knowledge falls short.

Understanding is necessary because translation is not a matter of replacing words in one language with
words in another. Translators have to be able to guarantee that their translations have more or less the
same meaning as the text in the original language. If they do not have a fairly good understanding of
what the writer of that text was trying to say about the subject matter, then no such guarantee can be
given.

.Some uses of "specialized translation'" and its synonyms

Here are some examples of the ways the term specialized translation has been used. Some people
use technical translation, pragmatic translation or LSP translation as synonyms (LSP = language
for special or language for specific purposes).

1) "Specialized translation covers the specialist subject fields falling under non-literary translation,
the best known of which include science and technology, economics, marketing, law, politics,
medicine and mass media...as well as lesser researched areas such as maritime navigation,
archaeology...."

2) "Due to the semantic ambiguity of the English adjective ‘technical’, the term can relate to content
either from technology and engineering or from any specialized domain. In this article, the term is
understood in the narrower sense. In the broader sense, the activity is also called ‘specialized
translation’. Much of what is said here about technical translation equally holds for specialized
translation and to some extent also for specialized communication in general."

3) "I felt that a journal dedicated to specialised translation was needed, both to promote research in
non-literary communication and to exchange information between translators, subject-field specialists
and academics."

As can be seen, specialized translation is often defined by contrast with literary translation, though one
person has written an entire book opposing this view. Much translation theory has been rooted in
literary translation even though, in today's world, most translation is not literary (figures are hard to
come by, though most people in the field would probably agree).

Apparently similar terms in other languages (French 'traduction spécialisée', German
'Fachiibersetzung') are not necessarily used with the same range of meanings as the English
term specialized translation.

In 2018, the Journal of Specialized Translation Issue 38 included a detailed review of the articles it
had published since its founding in 2004, showing how the journal's concept of specialized had
changed.

Exercise 1 Read and translate the text.
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Exercise 2 Read and memorize using a dictionary:

Purposes, dedicate, equally, hold, to some extent, in general., define., opposing this
view figures,hard to come by,cover, fields,fall,fairly, understanding.specialized domain

Exercise 3 Ask the questions to the given answers:

1. Question:
Answer:_ Specialized translation is a term and concept used in the translation business
2.Question:

Answer :Some people use technical translation, pragmatic translation or LSP translation
3. Question :
Answer : [ felt that a journal dedicated to specialised translation was needed

4. Question:

Answer: . In 2018, the Journal of Specialized Translation Issue 38 included a detailed review of the
articles.

Exercise 4. Make a short account of the text.
Test questions on the theme.

1. What are specialized texts?

2. Why is Understanding necessary?

3 Whatis specialized translation’ ?

4. What are the synonyms of "specialized translation" ?

UNIT 5

Informative reading of an English text on speciality
Modal Verbs

Mera 3anaTTsl ,BIOCKOHAICHHS i OAANBIITNI PO3BUTOK 3HAHB, HABHUYOK 1 BMiHb 3 1HO36MHOI MOBHU
(aHrMiiCHKOT)

Read the text as Informative and In-depth reading and tell about the features of these kinds of
reading.

Successful Business Presentation SKkills

These are the three cornerstone skills for developing and making effective business presentations.

e The key to successful business presentations is preparation. The first step in preparation is to
find out everything you can about your audience's interests and needs from your presentation.
This gives you a solid foundation upon which you can build.

e Knowledge of the requested topic is also critical; if you don't know the topic well, the amount
of time you spend in preparation and the amount of stress you experience will multiply -
possibly past your ability to do an effective business presentation. Only accept and do business
presentations that you are confident you can handle. Don't try to be a superhero. But, you also
need to occasionally push the window of your comfort zone, or you won't continue your own
growth.



15

e A straightforward business presentation of dry, factual information can make your audience's
eyes and ears glaze over. In addition to the facts, your knowledge, and your research for your
business presentation, you need to spice up the material. Even HR training, on topics such as
policies, need not be dry and boring. Have stories to share and ideas and examples that will
engage your audience. For effective business presentations, you may want to include a couple
of questions that you ask your audience members to discuss with the person sitting next to
them.

If you cannot do these three foundational business presentation skills, maybe you're not the right
person to make the business presentation. In these additional tips about effective business
presentations, the assumption is that you are and can.

More Business Presentation Skills

The Importance of Think Time Before a Business Presentation: The most important preparation
for your business presentation is often not the obvious. It's the thought time and research time you
spend for weeks in advance of the meeting once you understand your audience's needs.

Limit the Content and the Goals of Your Business Presentation: No matter how much time you
have allotted for your business presentation, you don't have time to tell the audience everything you
know. For speakers with years of experience, the temptation to overwhelm the audience with
everything you know must be avoided. You'll bore them, annoy them, and fail to earn fans.

Begin Your Business Presentation With an Attention Gaining Manner: Start your business
presentation with a startling fact, a question, a revelation, or a pertinent story. Once you have gained
the audience's attention, tell them what you will talk about during your business presentation. Make
your core or thesis point, then build your business presentation around the 4-6 key points referenced.
Finish by summarizing what you told them.

Limit the Use of Visuals and PowerPoint in Your Business Presentation: Unless you need to
illustrate key points, the use of visuals and powerpoint presentations that provide bullet points of your
spoken words is boring and redundant. A prop or slide is helpful only when it is needed to illustrate a
key point.

Focus on the Value You Bring Your Audience in Your Business Presentation: Love your audience
and know and believe that you are bringing them the information they need and will value. Respect
them by being yourself. It's not about you; it's about them. Speak from your heart and your most
deeply held beliefs.

Business presentations have such wonderful potential to influence thinking and change lives. Business
presentation skills elevate and add value to your ability to contribute and to influence others.

Exercise 1 Read and translate the text.

Exercise 2 Read and memorize using a dictionary:

find out, cornerstone skills, amount, spend, amount, experience, ability, accept , obvious. allot,
to overwhelm , a revelation, pertinent story, gain, attention, provide, bullet points, redundant.

Exercise 3 Ask the questions to the given answers:

e 1. Question:
Answer: You also need to occasionally push the window of your comfort zone, or you won't
continue your own growth.
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2.Question: -

Answer : If you cannot do these three foundational business presentation skills, maybe you're
not the right person to make the business presentation

3. Question :
Answer : You need to illustrate key points, the use of visuals and powerpoint presentations
4. Question:
Answer: . Business presentations have such wonderful potential to influence thinking and
change lives.

Exercise 4. Make a short account of the text.

Test questions on the theme.

1. What are the three cornerstone skills for developing and making effective business presentations ?
2. What do you have to Begin Your Business Presentation With ?

3. Why are you recommended to Limit the Use of Visuals and PowerPoint in Your Business
Presentation ?

4. What do Business presentations have to influence thinking?

Modal Verbs

Exercise 1 Open the brackets and fill in the blanks with the appropriate forms of the verbs must, have
to or be to.

1. You  (not tell) him about it. It's a secret. 2. It looks like rain. You _ (take) your raincoats. 3. You
___(not talk) so loudly here. 4. In his youth he  (work) from morning till night to earn his living. 5.
He  (wait) at the station till it stopped raining. 6. The secretary informed us when the
manager _ (come). 7. They  (leave) on Saturday, but because of the delay with their visas

they  (book) tickets for Monday. 8. They  (not tell) him anything about it before they get further
instructions. 9. He__ (leave) for London that night. 10. I (do) it all by myself? 11. It was too late to
change their plans and they  (put up) with it. 12. You __ (not prepare) all this work, I will help you.
13. Stay here till she is free. I think you  (not wait) long. 14. We _ (conduct) a series of experiments
this week. 15. Remember that we  (be) at this place not later than noon.

Exercise2 Open the brackets and fill in the blanks with must, have to, be to, should, need, ought to (in
HOTe cases you may have several variants)

1.He  (not go) to court because the case was dismissed. 2. If I'm late, 'l (take) a taxi. 3. The
young_ (respect) the old age. 4. The conversation grew awkward. She felt that something  (do),
or else the party would break up. 5. They  (meet) tomorrow, so you  (not make) an appointment to
see him. 6, You  (have) a visa to enter a foreign country. 7. You _ (try) and be more punctual. 8.
Why are you so late? — 1 (change) a tyre. 9. You___ (not shout), I am not deaf. 10. They  (cross)
the English Channel now.

Exercise 3 Translate into English using the modal verbs.

1. o Tyt BinOyBaetrbesa? He mornmu O BU ckaszaru, y uoMy cripaBa? - MaOyThb, OIS JIOBUTD
HeOe3mevyHoro 37104nHI (criminal), i ToMy TyT He MOXKHA TPOUTH. 2. BiH Mir O MOSICHUTH MEHi 3
CaMoro MoYaTKy, K Ie BaXIuBo. 3. ToO1 ciia mokBanmuTucs. Mu MoxkeMo 3ammi3HuTHCS. 4. Skuit
HynHUH ¢iapM s noausuBces! He BapTo Oyino XoauTH B KiHO, S MIT OM MOAMBUTHCS LI0-HEOYIb 110
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TeneBizopy. 5. Tobi ciix Oyno 6 cictu Ha giety (go on a diet) mie miBpoky ToMy. [TonuBucs Ha cebe! Tu
nonpasmiacs (gain) Ha 3 kutorpamu. To61 He MOXxHa icTH conojke. 6. Herxe BoHa 3aryOumna mii
Homep Tenedony? 7. Homy Bin moBuuTh (keep silence)? - MoxinBo, BiH HE OYYB Ballle 3alUTaHHS.
He mornu 6 Bu fioro nmoBroputu?

UNIT 6

Development of skills of informative reading on the material of scientific texts.

Meta 3aHATTA 3[aTHICTH BIACIIIKOBYBAaTH HAaWHOBIII JOCATHEHHS y mpodeciitHiit chepi Ta
3HAXOJIMTH HAYKOBI JDKEpesa, siKki MaloTh BITHOIICHHS 10 c(hepy HAyKOBUX 1HTEpECiB 3100yBayua

Read the text as Informative reading and tell about the features of this kind of

reading.

Electronics is the branch of science which controls electricity in order to convey a signal using
semiconductor materials. These signals represent numbers, letters, sounds, pictures, computer
instructions or other information. Radio systems were developed to read and understand these
signals and in 1920 radio broadcasting started, making it possible for electromagnetic waves to
travel long distances.

More sophisticated devices were needed during the Second World War and the invention of
radar (Radio Detection and Ranging) represented a further step in electronics, making it
possible to determine the altitude, direction and speed of moving and fixed objects.

The invention of television in the 1920s was one of the most revolutionary and popular
inventions in history and it showed the importance of electronics in certain branches of
industry. For the first time in history it became possible to transmit images and sound over wire
circuits.

The first computer appeared in 1946. This machine, which could solve a wide range of
computing problems, was built over a period of three years by a team of American scientists
working at the University of Pennsylvania. It was a huge machine weighing almost 50 tons.
The first transistor was assembled in 1957 by a team of scientists working at the Bell
Laboratories in the U.S.A, and it was a real coming of age in the science of electronics because
it replaced the use of valves. Transistors are very small, easy to handle, cheap, and they use
little power.

The silicon chip - which followed the transistor in the 1960s - can contain up to several
thousand transistors packed and interconnected in layers beneath the surface. It is really tiny
(usually less than one centimetre square and about half a millimetre thick) and it has paved the
way to microelectronics.

Electronics has influenced and improved the way information is stored, processed and
distributed. Social and personal life has been deeply affected by these inventions and many
financial, business, medical, education and political routines have been speeded up.

The integrated circuit, also known as a chip, is one of the most important inventions of the 20th
century. Integrated circuits are used in almost all electronic equipment today, for example
watches, calculators and microprocessors. It consists of millions of transistors and other
electronic components combined to form a complex set on a thin slice of silicon or other
semiconductor material. Chips are becoming tinier and tinier and they are produced in large
quantities so that costs are reduced. Since signals have to travel a short distance, they work
faster, consume less power and generate less heat. They are also more reliable given the limited
amount of connections which could fail.

The microprocessor is the heart of any normal computer: it is a logic integrated circuit chip
which can carry out a sequence of operations when it receives instructions from different input
devices. As it doesn’t contain a large memory, it can’t work alone but needs to be supported by
other integrated circuits to be connected with peripherals. Most microprocessors are found
inside computers and are called the CPU (Central Processing Unit). In order to work properly,



the microprocessor needs to receive instructions from a memory chip. These instructions are

then decoded, executed and ' elaborated so as to get the results available. The most sophisticated
microprocessors can contain up to 10 million transistors and run 300 million cycles per second. It
means that the computer can perform about a billion instructions every second. As technology
continues to evolve, microprocessors are becoming tinier and tinier.

Exercise 1 Read and translate the text.

Exercise 2 Read and memorize using a dictionary:

branch , breadboard, broadcasting, convey, decode, further, huge, incoming, layer,
outgoing , peripheral, slice, to speed up spring clip, tiny, wave

Exercise 3 Ask the questions to the given answers:

1. Question: ?
Answer: A cellular phone uses radio signals to communicate between the phone and the
antenna.

2. Question: ?
Answer: The server area is divided into smaller areas called cells.
3. Question: ?

Answer: If the phone moves to one serving cell to another, the radio signal is transferred to
the actual cell without interrupting the conversation.

4. Question: ?

Answer: The microprocessor handles all the functions for the keyboard, the display and the
loudspeakers, and it controls the signal to the base station.

Exercise 4. Make a short account of the text.

Test questions on the theme.

1. What is a conventional circuit made of?

2 What is a breadboard?

3. What are the advantages of chips compared to conventional electronic circuits?
4. What is a microprocessor?

UNIT 7

Difficulties and typical errors of translation of scientific texts.
Gerund.

MeTa 3aHATTS BiIBHO CriKyBaTHCs Iep’KaBHOKO Ta IHO3EMHOKO MOBAMH YCHO 1 TUCHMOBO JIsI
00roBOpEeHHs 1 Mpe3eHTallil pe3yabrariB mpodeciiiHol AiSUTBHOCTI, TOCTIIKEHb Ta MPOEKTIB.

This study aims to show the challenges that students face in translating scientific texts . Here’s
why:
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Challenges of Scientific Translation: How Do We Overcome Them?

Scientific translation is probably one of the most complex. As you can imagine, it is not only the
actual words that must be taken into account, but also the specific meaning that these terms have in
scientific language.

And so, translation in science has little to do with the more literary or colloquial translation you may
be used to. That is why, in this article, we wish to convey the importance of having professional
translators when it comes to scientific-technical translations.

What are the main challenges of scientific and technical translation?
These documents have three very important characteristics. We discuss them below:
1. One-to-one correspondence

The first of the problems you will face is the myth of biunivocal terminology. This means that each
term is translated in only one way (one-to-one correspondence between terms), and there is no further
complexity behind it. Or, in other words, mistakenly thinking that a word always has the same
meaning.

Now, you may be wondering how do we translate these terms. The answer is not exact: it depends on
the context. Therefore, it is important to also know about science and understand fairly precise
aspects of the subject matter being translated.

2. Precise interferences in a science translation

The second challenge we want to mention is precise interference. We have assimilated expressions in
Latin or terms from other older languages into all kinds of languages. Therefore, don’t be afraid to use
the terminology of the source language from time to time. This will also allow the scientists
themselves to understand the text based on the context.

3. Simplicity and extreme accuracy

Finally, we would like to mention the importance of accuracy in scientific texts, where, through
words, precision and simplicity are required. This may seem complicated when referring to unusual
terms in the language. And, precisely because of this, it is quite difficult to get a scientific translation
that is both fresh and has all the accuracy you need.

In this sense, to achieve a fresh and accurate language, it is important to take into account synonyms,
grammatical constructions (which should be simplified as much as possible), subordinate clauses, the
type of register we want to use and whether or not to use abbreviations. This can be compromised if
we consider our classic false friends.

In short, as you have seen, scientific translation is much more complex than it might seem.

Scientific translation is a specialised area of translation that involves the translation of scientific
documents, research papers, patents, and other technical materials. The process of scientific translation
is complex and requires a high level of accuracy and attention to detail. It is a crucial service for
businesses and organisations that work in scientific fields and require the translation of technical
documents.

However, scientific translation can present a range of challenges, and overcoming these challenges is
essential to ensure the accuracy and quality of the translation. In this blog post, we will discuss some
of the common pitfalls of scientific translation and provide solutions to overcome these challenges.
1.Technical Terminology:

One of the most significant challenges in scientific translation is the use of technical terminology.
Scientific documents often contain specialised terms and jargon that are specific to a particular field or
industry. Translating these technical terms accurately is essential to ensure that the translation is clear,
accurate, and understandable.
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So, to overcome this challenge, it is essential to work with a document translation agency that has
experience in scientific translation. The agency should have a team of translators who are experts in
the relevant field, have a strong understanding of technical terminology, and have the necessary
linguistic skills to accurately translate these terms.

2. Cultural Difference:

Cultural differences can also pose challenges in scientific translation. The meaning of certain words
and phrases can vary significantly between cultures. It is essential to consider the target audience’s
cultural background when translating scientific documents to ensure that the translation is clear and
accurate.

Thus, Working with a technical translation company that has experience in cross-cultural
communication can help to overcome this challenge. The agency should have a team of translators
who are knowledgeable about the target culture and have the necessary skills to accurately translate the
content while taking cultural nuances into account.

3. Formatting:

Scientific documents often have a specific formatting style, and it is essential to ensure that the
translated document maintains the same formatting. This is particularly important for research papers
and academic journals, where formatting errors can lead to the rejection of the paper.

As a solution, we recommend that technical translation agency should have a team of translators who
are familiar with the formatting requirements of scientific documents. The translators should have the
necessary skills to ensure that the translated document maintains the same formatting as the original
document.

4. Quality Control:

Quality control is crucial in scientific translation. Any errors or inaccuracies in the translation can have
serious consequences, including incorrect scientific conclusions and research results. It is essential to
ensure that the translation undergoes rigorous quality control checks to ensure its accuracy and quality.

5 Conclusion:

Scientific translation is a crucial service for businesses and organisations that work in scientific fields.
However, it can present a range of challenges, including technical terminology, cultural differences,
formatting, and quality control. Overcoming these challenges is essential to ensure the accuracy and
quality of the translation. By working with a reputable document translation agency like TW
Languages, businesses can ensure that their scientific translations are accurate, clear, and of the highest
quality.

Exercise 1 Read and translate the text.

Exercise 2 Read and memorize using a dictionary:

Significant, challenges, be essential, to ensure, quality control , maintain, particularly,
important , journals, errors , rejection, consequences, include, incorrect, conclusions , research

Exercise 3 Ask the questions to the given answers:

1. Question:
Answer: . These documents have three very important characteristics

2.Question: -

Answer : In short, as you have seen, scientific translation is much more complex than it might seem.
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Question :
Answer The meaning of certain words and phrases can vary significantly between cultures.
4 Question:
Answer: Quality control is crucial in scientific translation

Exercise 4. Make a short account of the text.

Test questions on the theme.

1. What are the main challenges of scientific translation ?

2. What can you tell about scientific translation ?

3. What is One of the most significant challenges in scientific translation ?
4. What is is crucial in scientific translation ?

Gerund.

Exercise 1 Open the brackets and use the proper gerund either in the active or passive voice.

1.The speaker was annoyed at (interrupt) every other moment. 2. He showed no sign of (hurt). 3. They
showed no sign of (recognize) us. 4. He insists on (pay) for his work done. 5. We did not want to speak
to the correspondent and tried to avoid (interview) by him. 6. Excuse me for (give) so much trouble to
you. 7. After (examining) by the doctor I was given a sick leave. 8. They deny (rob) the bank, but
admit (make) plans about it. 9. The problem is not worth (speak of). 10. Why does he avoid (meet)
journalists? 11. She insisted on (show) the files to her. 12. She does not stand (remind) people of their
duties and (remind) of hers. 13. He is not used to (speak to) like that. 14. He had never thought of
security because he had no idea of (kidnap). 15. Did you succeed in (persuade) your colleagues?

Exercise2 Make up sentences using gerunds.

1. Forgive (I, take up) so much of your time. 2. Do you mind (he, join) us? 3. Does he feel like (stay)
here for another week? 4.1 appreciate (you, encourage) him when he failed in his experiment. 5. Do
you know the reason for (he, feel) disappointed? 6. "It's no good (you, hate) it," he said becoming
didactic. 7. Only the other day they had been talking about (something, happen), 8, She was listening
hard all the time for any sound of (Jan, descend) the stairs. 9. He wishes he'd never told you the truth
but it's no use (he, deny) it. 10. Cursing himself for (not learn) to drive a car he woke up Toni. 11. Of
course, I should insist on (you, accept) the proper professional fee. 12. Bob was feeling rather unwell,
and was not really looking forward to (we, visit) him. 13. My father thinks I am not capable of (earn)
my own living. 14. He warned us that there was no point in (we, arrive) half an hour earlier. 15. They
were talking about (she, give up) the job and (go) to live in the country.

UNIT 8

Difficulties and typical errors of translation of scientific texts.

Merta 3aHaATTSE PO3BHUTOK i BIOCKOHAJICHHS HAaBUYOK 1 YMiHb B OCHOBHHX BHJIaX MOBJICHHEBOI
JISUTBHOCTI:
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Object-oriented Programming

Object-oriented programming is an approach to designing modular, reusable software systems.
Although discussions of object-oriented technology often get mired in the details of one language vs.
the other, the real key to the object-oriented approach is that it is a modelling approach first. Although
often hyped as a revolutionary way to develop software by zealous proponents, the object-oriented
approach is in reality a logical extension of good design practices that go back to the very beginning of
computer programming. Object-orientation is simply the logical extension of older techniques such as
structured programming and abstract data types. An object is an abstract data type with the addition of
polymorphism and inheritance.

An object-oriented system integrates code and data using the concept of an "object". An object
has state (data) and behavior (code).

The goals of object-oriented programming are: increased understanding, ease of maintenance
and ease of evolution.

The overall understanding of the system is increased because the semantic gap—the distance
between the language spoken by developers and that spoken by users—is lessened. Rather than talking
about database tables and programming subroutines, the developer talks about things the user is
familiar with: objects from their application domain.

Object orientation eases maintenance by the use of encapsulation and information hiding. One
of the most common sources of errors in programs is when one part of the system accidentally
interferes with another part. For example, in the very earliest days of programming, it was common for
developers to use "go to" statements to jump to arbitrary locations within only a few routines and
functions. Critics called this "spaghetti code" because it is disorganized. Structured programming
addresses this by encouraging the use of procedures and subroutines. Appropriate usage sections off
responsibility for individual blocks to implement separate functionality. So, for example, one would
know that the square root function was separate from the launch missiles function, and a change to one
could not affect the other.

Object-orientation takes this to the next step. It essentially merges abstract data types with
structured programming and divides systems into modular objects which own their own data and are
responsible for their own behavior. This feature is known as encapsulation. With encapsulation, not
only can the "square root" and "launch missiles" functions not interfere with each other, but also the
data for the two are divided up so that changes to one object cannot affect the other. Note that all this
relies on the various languages being used appropriately, which, of course, is never certain.
Object-orientation is not a software silver bullet, and it is not magic that makes all development
problems go away.

In addition to providing ease of maintenance, encapsulation and information hiding provide
ease of evolution as well. Defining software as modular components that support inheritance makes it
easy both to re-use existing components and to extend components as needed by defining new
subclasses with specialized behaviors. This goal of being easy to both maintain and reuse is known in
the object-oriented paradigm as the "open closed principle". A module is open if it supports extension
(e.g. can easily modify behavior, add new properties, provide default values, etc.). A module is closed
if it has a well defined stable interface that all other modules must use and that limits the interaction
and potential errors that can be introduced into one module by changes in another.

Exercise 1 Read the text , translate and pay attention to difficulties of translation

Exercise 2 Read and memorize using a dictionary:
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ease, maintenance, in addition to, inheritance, hide, launch, merge, essential, appropriate,
responsibility, extend, interfere, missile, source, routine, gap, certain, extension, approach

Exercise 3 Ask the questions to the given answers:

1.Question:
Answer: The object-oriented approach is in reality a logical extension of good design practices that go
back to the very beginning of computer programming.

2.Question: -

Answer :  An object is an abstract data type with the addition of polymorphism and inheritance.
3.Question :
Answer Appropriate usage sections off responsibility for individual blocks to implement separate
functionality.

Question:
Answer: Critics called this "spaghetti code" because it is disorganized

Exercise 4. Make a short account of the text.

Test questions on the theme.

1.What is object-oriented programming?
2.What is one of the most common sources of errors in programs?

3.What are the goals of object-oriented programming ?

4 How does object orientation ease maintenance ?

UNIT 9

Preliminary information and preparatory actions of the conference participant.
Gerundial Constructions.

Merta 3aHaATT  BibHO CHUIKYBaTHCS IE€P>KaBHOIO Ta 1HO3EMHOIO MOBaMHU YCHO 1 MUCbMOBO ISt
00rOBOpEHHS 1 MPE3eHTAIllT pe3yIbTariB MpodeciitHOT AISUTBHOCTI, TOCTIKEHb Ta MMPOEKTIB

How to participate in a conference?

Plan your strategy

Only careful review of the programme and abstracts will enable you to make the best use of the time.
Define your main objectives for the meeting. Which sessions are you going to attend and which will
you deliberately miss out? Most big conferences have parallel sessions for part of each day.

What is preparation for a meeting?

In this article, we’ll unveil the key steps to ensure you not only survive your next meeting but thrive in
it!

Why Is Preparing for a Meeting Important?

The benefits of thorough meeting preparation include:

Increased efficiency: A clear agenda keeps discussions on track, preventing time-wasting tangents
Improved decision-making: Well-prepared participants come informed, leading to more thoughtful
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discussions and better decisions

Enhanced collaboration: Sharing information and objectives beforehand creates a collaborative
environment

Boosted morale: Well-run meetings respect everyone’s time, leading to increased satisfaction and
motivation

Common Meeting Preparation Mistakes to Avoid

Let’s address some common pitfalls that can derail meeting effectiveness:

Lack of clear goals: Without a defined purpose, meetings become aimless and unproductive. Identify
the desired outcome before you start the meeting

No agenda or poor agenda design: A missing agenda wastes time. A poorly designed agenda lacks
focus and direction. Craft a clear agenda outlining topics, timings, and discussion points

Last-minute invites: Give attendees ample time to prepare by sending invites well in advance
Winging it: Don’t rely on improvisation. Prepare your talking points, research the topic, and anticipate
potential questions to make the most of everyone’s time

Unfamiliarity with technology: Ensure everyone has access to the necessary technology and is
comfortable using it

Steps to Prepare for a Meeting

Now you know why preparing for a meeting is essential and how you can avoid doing it the wrong
way, here are the five steps to set the stage for a productive and successful meeting:

Step 1: Set up the meeting

Identify the clear objective of the meeting—whether it’s brainstorming, decision-making, or progress
updates. Then, send a calendar invite to only those individuals who are directly involved in achieving
the meeting’s goals.

Choose a time that works for most attendees and respect everyone’s schedule.

Step 2: Create and share an agenda

Structure the agenda with clear discussion points in logical order. Estimate the time needed for each
point to avoid running over schedule.

Delegating specific responsibilities, such as giving presentations or leading discussions (if applicable),
is a good practice. This ensures everyone contributes to the meeting instead of one person dominating
throughout.

Step 3: Send out meeting invites

Clearly state the purpose of the meeting, agenda, date, time, venue, and any required preparations in
the invite. Inform attendees if they need to come prepared with specific information or ideas.

It is also advisable to encourage attendees to suggest agenda additions or pose questions beforehand.
Step 4: Collect questions and ideas from the team

Facilitate pre-meeting discussion and gather information using ClickUpForms.. Use ClickUp Forms to
collect questions, ideas, and concerns to be addressed during a meeting

You can use them to automatically organize and action response data. This allows you to tailor the
agenda to address participants’ needs. As a result, everyone comes prepared with their contributions.
Step 5: Distribute supporting materials

Provide any reports, presentations, or data critical to the meeting beforehand. Doing so ensures
everyone is on the same page and minimizes the need for elaborate explanations during the meeting.

Post-Meeting Actions

Following up after meetings is as important as preparing for them. It ensures decisions are
documented, tasks are assigned, and everyone stays accountable for moving projects forward.
Clarifying tasks, responsibilities, and deadlines during the meeting itself is a great practice to avoid
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confusion.
Assigning actions to specific individuals with due dates ensures accountability and helps track
progress after the meeting.

Exercise 1 Read and translate the text.

Exercise 2 Read and memorize using a dictionary:

careful review, common, pitfalls, to wastes time, to nwastes time, clearly , to state, agenda,
date, time, venue, required, preparations, elaborate, explanations, ensure, decisions, clarify,to
track

Exercise 3 Ask the questions to the given answers:

1. Question:
Answer:. Now you know why preparing for a meeting is essential and how you can avoid doing it the
wrong way,

2.Question: -

Answer Send a calendar invite to only those individuals who are directly involved in achieving the
meeting’s goals.

3. Question :
Answer Provide any reports, presentations, or data critical to the meeting beforehand .
4 Question:
Answer: You can use them to automatically organize and action response data.

Exercise 4. Make a short account of the text.
Test questions on the theme.

1 How to participate in a conference?
2 Why Is Preparing for a Meeting Important?
3 What are the Steps to Prepare for a Conference?
4 What can you teii about Post-Meeting Actions ?

Gerundial Constructions

Exercisel Use a Gerund instead of the subordinate clause

1. He wrote that he would come back at the end of the war. 2.1 remember that I met her at the concert.
3. After I bought the book I left the shop. 4.1 am sorry that I kept you waiting. 5. They have given up
all hope that they will ever see their native land again. 6 They stood for a moment. They didn't say a
word 7 Everybody shook hands and got down to business. 8. When the child entered the room, he
happily smiled at his parents. 9 Andrew feels all right now. He was operated on a month ago. 10. He
remembered that he had seen the girl several times at the entrance exams. 11. She didn t feel as if she
would ever forgive him. 12. You will get nothmg from him if you reproach him all the time. 13. Brian
kept silent for fear that he might be misunderstood 14 Once he decides something, it is impossible to
talk him out of it.

Exercise 2 Use a complex with a Gerund instead of the subordinate clauses.

.1 remember that the children looked through the album last Sunday. 2. Mum suggested that we should
make up. 3. Nancy insists that her father should allow her to keep a monkey as a pet. 4. My sister is
very displeased that I have broken her favourite cup. 5.1 insist that you should tell us what the real
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reason is. 6. Helen was confused that we were watching her. 7. There is a chance that my family will
move to another city. 8. Do you mind if they join us? 9. The police have no objection that the man
should be set free. 10. Do you remember that they promised to call us? 11. It may upset you to know
that Rita is leaving soon. 12. Fancy how Boris appeared here all of a sudden! 13. I'm trying to tell you
I have no objection if you see Jim.

Exercise 3Translate into English

1. Ti 6arbku mpoTH TOTO, 106 BOHA MOBiIOMJIANA 3apa3 yciM Mpo cBoi 3apyunHu. 2. S mam'araro, 1o
Mama 4acTo Jopikaja MEeHi B TUTHHCTBI 3a Te, 10 5 Oyna HeakyparHa. 3. - [Iparroroun 3
MarHiTo()OHOM, BU MOXKETE MOJIIIINUTH CBOKO BUMOBY. - CaMo c00010 3p03yMiIo, 11O 1€ IPABUIIBHO. 4.
Sxwuit e v nepap! Ty HaBITH HE MOTPYAUBCS BUMHUTH 3a c00010 yamky! 5. YoMy BU yHUKaeTe
BXKHUBATH HeocoOucTi popmu miecioBa B MoBieHHi? 6. [llo 3aBaawmiio Bam miTu Tyau camomy? 7.
[TouyBun panicHy HOBHHY, AIBYMHA HE MOTJIa BTPUMATHCS, 00 HE po3Iuiakatucs. 8. Mertoau
TECTYBaHHsI 3HaHb CTYACHTIB He 3aBk AU epekTHBHi. 9. Hikonu He BU3Ha4uI, y SKOMY BOHA HAaCTPOI.
10. 3aBx a1 HENPUEMHO, KOJIU JIFOIMHA PO3MOBIISIE, HE AUBIISIYMCH BaM B OYi.

UNIT 10.

Business presentation
Infinitive

Mera 3aHATTA: 3Z[aTHiCTL BUIBHO CHiJIKYBaTI/ICﬂ ACPIKABHOKO Ta 1HO3EMHOI0 MOBaMH YCHO 1 IUCHBMOBO

If you make business presentations, speak to groups, or provide training classes, you may have
experienced speaking moments when all of the pieces came together seamlessly.

These business presentation skills tips will help you develop your presentation skills—and perhaps one
day—allow you to experience a rock star moment. Just starting out? These business presentation tips
will help you form the foundation that will fuel your speaking comfort level and success.

Successful Business Presentation Skills
These are the three cornerstone skills for developing and making effective business presentations.

e The key to successful business presentations is preparation. The first step in preparation is to
find out everything you can about your audience's interests and needs from your presentation.
This gives you a solid foundation upon which you can build.

e Knowledge of the requested topic is also critical; if you don't know the topic well, the amount
of time you spend in preparation and the amount of stress you experience will multiply -
possibly past your ability to do an effective business presentation. Only accept and do business
presentations that you are confident you can handle. Don't try to be a superhero. But, you also
need to occasionally push the window of your comfort zone, or you won't continue your own
growth.

A straightforward business presentation of dry, factual information can make your audience's eyes
and ears glaze over. In addition to the facts, your knowledge, and your research for your business
presentation, you need to spice up the material. Even HR training, on topics such as policies, need
not be dry and boring. Have stories to share and ideas and examples that will engage your



27

audience. For effective business presentations, you may want to include a couple of questions that
you ask your audience members to discuss with the person sitting next to them.

If you cannot do these three foundational business presentation skills, maybe you're not the right
person to make the business presentation. In these additional tips about effective business
presentations, the assumption is that you are and can.

More Business Presentation Skills

The Importance of Think Time Before a Business Presentation: The most important preparation
for your business presentation is often not the obvious. It's the thought time and research time you
spend for weeks in advance of the meeting once you understand your audience's needs.

When you finally prepare your presentation, you are clear on the concepts you want to present, the
needs of the audience, and the value you can add to the occasion. The think time allows you to zero in
on the audience and its needs.

Limit the Content and the Goals of Your Business Presentation: No matter how much time you
have allotted for your business presentation, you don't have time to tell the audience everything you
know. For speakers with years of experience, the temptation to overwhelm the audience with
everything you know must be avoided. You'll bore them, annoy them, and fail to earn fans.

The good news is that all of your "think time" and knowledge of your audience allows you to zero in
on the most important concepts in the topic for your business presentation. In a 30-90 minute
presentation, you have time to make 4-6 key points. You really don't have time for much more if you
are illustrating your points and providing examples.

Begin Your Business Presentation With an Attention Gaining Manner: Start your business
presentation with a startling fact, a question, a revelation, or a pertinent story. Once you have gained
the audience's attention, tell them what you will talk about during your business presentation. Make
your core or thesis point, then build your business presentation around the 4-6 key points referenced.
Finish by summarizing what you told them.

You basically tell them what you will tell them, tell them, and then, tell them what you told them, to
achieve maximum impact.

Limit the Use of Visuals and PowerPoint in Your Business Presentation: Unless you need to
illustrate key points, the use of visuals and powerpoint presentations that provide bullet points of your
spoken words is boring and redundant. A prop or slide is helpful only when it is needed to illustrate a
key point.

Your attendees would much rather that you prepared detailed handouts that they can take back to work
or download, and follow online. Another plus? If the audience members are not taking notes and not
reading a screen, they are much more likely to listen to you. And you are the value-add—right?

Conquer Your Fear of Business Presentations With a Mind Adjustment: Nervousness or fear are
natural before public speaking but try to focus on the fact that the presentation is about the message
and not you, which might take off some of the pressure.

Focus on the Value You Bring Your Audience in Your Business Presentation: Love your audience
and know and believe that you are bringing them the information they need and will value. Respect
them by being yourself. It's not about you; it's about them. Speak from your heart and your most
deeply held beliefs.

If you speak or make business presentations, you'll eventually have your own two minutes as a rock
star. Cool. Then, you'll go back to writing, Human Resources, management, or whatever it is that you
do at work.
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But, you'll be better for the interaction, the feedback, the experience, and the fact that you added some
value to multiple lives. Can life get any better than that?

Business presentations have such wonderful potential to influence thinking and change lives. Business
presentation skills elevate and add value to your ability to contribute and to influence others.

Exercise 1 Read and translate the text.

Exercise 2 Read and memorize using a dictionary:

Straightforward, powerpoint presentations, revelation, pertinent, gain, handouts,spend , amount
experience , to multiply, knowledge, audience, allow, important ,concepts, Human Resources

Exercise 3 Ask the questions to the given answers:

1. Question:
Answer: . The key to successful business presentations is preparation

2.Question: -

Answer The most important preparation for your business presentation is often not the obvious. .
3. Question :
Answer Make your core or thesis point, then build your business presentation around the 4-6 key
points referenced.

4 Question:
Answer: Business presentation skills elevate and add value to your ability to contribute and to
influence others.

Exercise 4. Make a short account of the text.

Test questions on the theme.
1 What do you know about Successful Business Presentation?
2 Why is it necessary to limit the Content and the Goals of your Business Presentation?
3 What manner do you begin your Business Presentation with?

4 What value do you bring your Audience in your Business Presentation?

Infinitive

Exercise 1.0pen the brackets and choose the Infinitive in the Active or Passive Voice.

1. They are glad (invite/be invited) to the party. 2.1 don't like (interrupt/be interrupted). 3. He will be
happy (see/be seen) you. 4.1 was glad (meet/be met) at the station. 5. Children like (tell/be told) tales
and always (listen/be listened) to them with interest. 6.1 did not think (interrupt/be interrupted) you. 7.
He is glad (send/be sent) abroad. 8. He likes (ask/be asked) his professor questions, 9. He does not like
(ask/be asked) questions because he does not know how to answer them. 10. Be careful with him. He
is a very resentful person. He can't bear (joke/be joked at). 11. He does not like (laugh/be laughed) at
other people. 12. Look, a ship can (see/beseen) in thedistance. Can you (see/be seen) it?

Exercise 2 Use the verbs in brackets in the required form

1.1 like (give) presents to friends, but even more I like (give) gifts. 2. She is so lucky (have) such a
good family, (see) all love and care since childhood. 3. The dictionary seems (belong) to my



29

great-grandfather. It appears (publish) ages ago. 4. The young man seemed (study) Marion, and she
gave him a cold stare. 5. The key to the grandfather clock was believed (lose) some twenty years
before. 6. One more window remained (wash). 7. The child is so pale! She ought (have) a change of
food and air. 8. Well, sir, I want (take) my words back. I'm sorry (call) you names. 9. The case was
urgent. The man had (operate on). 10. He was sorry (not notice) the fax on the secretary's table. 11.
But what kind of rules might (require)?

Exercise 3. Find and correct the mistakes if any.

1. I'd prefer to speak to you in private than phone you, 2. There is a reporter for interview you. 3. The
meat is too hot to eat. 4. You would better help her carry these suitcases. 5. It was very generous from
them to give us such a present. 6. Sorry to have failed to keep the appointment. 7.1 had rather go
without him. 8. She the first to finish the hometask. 9.1 don't like to be listened to him. 10.1 am not
sure where going now. 11. Such books are interesting reading, 12,1 am the next to fire.

UNIT 11.
Small talk

Mera 3aHaTT BinbHO CHIIKyBaTHCS ASPKABHOKO Ta IHO3EMHOK0 MOBAMH YCHO 1 TUCHMOBO ISt
00TrOBOpEHHS 1 Ipe3eHTallll pe3yabrariB MpodeciitHol AiSUTBbHOCTI, TOCTIIKEHb Ta MPOEKTIB.

Small talk

The term "small talk" is frequently used in and outside of the business world. However, if asked, few
of the individuals who use the term would be able to clearly explain what it means. And to enjoy and
take full advantage of small talk, one must truly understand it.

Small talk, or non-official talk that's intended to provide a break from official conversation, is often
used by business professionals. Most people take short breaks during the work day to converse with
others, and business employees aren't exceptions—even if they're taking a break from a conversation
with another conversation.

Small talk can concern almost any matter in the world, so long as it is appropriate. Topics such as the
weather, weekend plans, and sports are all acceptable small talk subjects. Unacceptable small talk
subjects, or small topic matters that're offensive and/or inappropriate, should be avoided at all costs, as
they can compromise business relationships and cause one to be fired from his or her position. Topics
involving violence and sexual content, as well as racist and/or sexist matters, are common examples of
unacceptable small talk subjects.

Other small talk subjects like politics, current issues, and personal preferences aren't necessarily
unacceptable, but should be avoided, as they can easily result in disagreement and confrontation. And
as many readers know, confrontation and disagreement are best avoided—especially in business!

If small talk is appropriate and welcomed by another individual, it can help to improve relationships,
improve business-talk productivity, and allow business pros to have a little bit of fun. One should be
sure to not spend too much time on small talk, however, or there won't be enough time left for
professional conversation

Hogi Tpenan y small talk — npo o roBopsite cb0roaHi?
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What do you enjoy doing to relax these days? — Lately, I’ve gotten into pottery. It’s surprisingly
calming.

(74 What self-care habits have you found most helpful?
74 Any new wellness practices you swear by? — I’ve started journaling daily, and it’s a game-changer!

(74 Have you tried any cool eco-friendly products recently? — Yes! I’ve been using beeswax wraps
instead of plastic wrap, and they work great.

Exercise 1 Read and translate the text.

Exercise 2 Read and memorize using a dictionary:

Frequently, outside, explain, to mean, to enjoy, advantage , truly, understand, intend, provide,
a break, conversation , concern , appropriate., acceptable, subjects, avoid, relationships ,pros

Exercise 3 Ask the questions to the given answers:
1. Question:
Answer:The term "small talk" is frequently used in and outside of the business world.
2.Question: -

Answer : . Most people take short breaks during the work day to converse with others,
3. Question :
Answer . If small talk is appropriate and welcomed by another individual, it can help to
improve relationships,

4 Question:
Answer: One should be sure to not spend too much time on small talk. .

Exercise 4. Make a short account of the text.

Test questions on the theme.

1. What is small talk?

2 Why is it important for small talk to be about appropriate topics?
3 What is an example of an appropriate small talk topic?

4 What is a risk associated with small talk?

UNIT 12.

7 most common interview questions

Infinitive Constructions.
1 part

Merta 3aHATTS 37aTHICTH BIJIbHO CIIUJIKYBATHCS JEPKABHOIO Ta IHO3EMHOIO MOBaMH YCHO 1 IIMCEMOBO

You have just landed a job interview for a seemingly wonderful job. Great! Now what? A successful
interview is essential in order for you to make a great impression and stand out from the crowd.
While no two job interviews will be identical, there are certain interview questions that most job



31

seekers are most likely to encounter.

Arming yourself with well thought out answers that you can deliver with confidence will help you
master the interview process. Asia Skifati, Associate Director at Robert Walters, reviews 7 of the most
common interview questions and how to best answer them.

1. Where do you see yourself in five years?

The interviewer wants to understand more about your career goals and how this role would fit into
your short, medium and long term plan. Consider not just the job you are applying for today, but what
role you might want to evolve into in the long run.

Emphasise how your previous roles have helped you progress in your career and how your past
experiences have helped you increase your knowledge and further develop your skills.

Always tie your answers and examples back to the position you're interviewing for and be realistic in
terms of your aspirations. Telling the interviewer that you want their job is never a good idea.

2. What are your strengths/weaknesses?

For someone who is unprepared these questions can be a huge stumbling block, even for some of the
most experienced professionals out there. However, if you have well prepared your answers, you’ll be
in a much better position to come up with an answer that not only covers the questions, but makes you
appear polished, well prepared and confident.

Strengths

Avoid 'bragging' when discussing your strengths. Look for three key qualities in the job description the
employer is looking for and provide examples of times you have used these strengths at work. Ideally,
include a mixture of tangible skills, such as technical or linguistic abilities, and intangible skills, such
as managing stakeholders or being an good communicator.

Weaknesses

Avoid coming across as negative when talking about your weaknesses. Think of areas where you have
taken steps to improve your weakness. "Discuss skills that you have improved during your previous
experiences, you will show the interviewer that you are able to make improvements when necessary”
says Asia.

Have you taken training courses or spent time outside work to be a better public speaker and give
effective presentations? Give this as an example of how you have worked to improve your weakness.

3. Why should we hire you?

This is your chance to demonstrate why you want the job and why you would be a perfect fit for the
company.

Focus on what sets you apart from the crowd and where your greatest strengths lie. Highlight
what you can bring to the table in terms of experience, personality and enthusiasm.

The job description should be your first reference point when identifying what the interviewer is
looking for. Address the specific qualities relating to the job and provide examples of what you have
done so far in your career that demonstrate why you are particularly suited for the role.

4. Tell me about yourself / your past work experience

What seems like such a simple question can sometimes be one of the toughest to answer for most
professionals. As it is often the opening question for interviews, it is one of the most important since
first impressions are key. When asking this question, the interviewer is looking for an answer that is
pertinent to the job you're interviewing for.

Avoid sharing too much information or too little. Focus on delivering a one to two minute
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advertisement for yourself, highlighting key achievements in your employment history” says Asia
Know your CV inside out and start with an overview of your highest qualification then run through
your past jobs. Give examples of your achievements and the skills you've developed in your career so
far.

“Keep your answer brief - the interviewer will ask you to expand on any areas where they'd like more
information."

5. Why do you want to work for us?

When answering this question, you need to prove to your interviewer that you are passionate about the
job, so you should have a great answer about why you want the job.

Preparation is key here. Show you’ve done your research and make sure the interviewer knows that
you understand their business. Discuss all you know about the job and emphasise how well this
particular position fits your interests.

"In addition to the latest news about the company you should be familiar with their values, mission
statement, development plans and products. Your answer needs to prove that your goals and values are
similar to the organisation’s" Asia explains.

Exercise 1 Read and translate the text.

Exercise 2 Read and memorize using a dictionary:

Deliver, confidence, description , reference, point , identify, Avoid , familiar, values, mission
statement, development, prove, goals, values, Managing stakeholders, skills, preparation

Exercise 3 Ask the questions to the given answers:

1. Question:

Answer You need to prove to your interviewer that you are passionate about the job,
2.Question: -

Answer : If a guideline salary has been provided with the job description, mention that it is
around the amount you're looking for,

3. 3Question :

Answer When asking this question, the interviewer is looking for an answer that is pertinent to
the job you're interviewing for.

4 Question:

Answer: Have a look at the company website and understand as much as you can about their
business .

Exercise 4. Make a short account of the text.

Test questions on the theme.

1.Where do you see yourself in five years?

2.What are your strengths/weaknesses?

3. What can you Tell about yourself/ your past work experience?
4.Why do you want to work for this company?


https://www.robertwalters.be/insights/career-advice/blog/five-ways-to-tailor-your-cv.html
https://www.robertwalters.be/insights/career-advice/blog/3-ways-to-discover-a-company-s-corporate-culture.html
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Infinitive Constructions

Exercise 1.0pen the brackets and use the Complex Object.

1. Do you want (they, stay) at the hotel or with us? 2. I'd like (the professor, look through) my report.
3. Do you want (I, show) you the sights of the city? 4. We expect (he, arrange) everything by the time
we come. 5.1 want (she, tell) me the news in brief. 6. He expected (the meeting, hold) in the Red
Room. 7.1 would like (they, fix) an appointment for me for Tuesday. 8. We want (she, introduce) us to
the president. 9.1 don't want (they, be late) for dinner. 10. He expected (she, invite) to the party by the
Smiths. 11. I'd like (the dress, bxiy) by Saturday. 12.1 don't want (she, treat) like Alice. 13. We
considered (he, be) an honest person. 14.1 don't like (she, prevent) me from doing it. 15.1 suspect (he,
help) by her.

Exercise 2 Open the brackets and use the proper form of the Complex Object.

1. Where is Nick? — I saw (he, talk) to Kate a few minutes ago. 2, Parents always want (their children,
be) the best. 3.1 wouldn't like (such valuable presents, give) to me. 4.1 noticed (he, write) something
and (pass) it to Alice. 5. We suppose (they, apologize) to us. 6. She watched (the stars, sparkle) in the
dark sky. 7. I did not expect (he, behave) in such a way. 8. We don't want (our planet, pollute). 9.1
heard (he, work) in his study at night. 10. They expected (he, buy) a more expensive car.

Exercise 3. Open the brackets and use the Complex Subject.

1. He is considered (be) a good musician. 2. They are thought (go away) some days ago. 3. James is
expected (make) a report next Wednesday. 4. Steve is known (help) them to solve a problem when they
were in trouble. 5. Mozart is known (compose) a lot of wonderful pieces of music. 6. The film is
considered (be) the worst of the year. 7. She is supposed (work) in the laboratory from 2 to 6 p.m.
tomorrow. 8. They are known (make) a new discovery a month ago. 9. He is expected (manage) the
business himself. 10. He is said (be) at the customs office now. 11. The delegation is reported (leave)
Prague tonight at 1l a.m. 12. They are known (live) in Egypt for a long time. 13. He is believed (work)
at an urgent problem now.

Exercise4 Paraphrase the following sentences using Complex Subject

1. It is known that he is a great book-lover. 2. It was expected that the members of the committee
would come to an agreement. 3. It was reported that many buildings had been damaged by the fire. 4.
It is reported that the delegation has left London. 5. It is expected that many people will attend the
meeting. 6. It was reported that the ship had arrived in Odessa. 7. It is considered that this mine is the
best in the district. 8. It is known that he has a large collection of pictures. 9. It can be expected that the
weather will improve soon. 10. It can't be considered that the results of the experiment are bad.

UNIT 13.
7 most common interview questions

II part
MeTta 3aHATTA 3,Z[aTHiCTL BIJIBHO Cl'IiJ'II(yBaTI/ICH ACPIKABHOKO Ta 1HO3E€MHOIO MOBaMU YCHO 1 MUCEMOBO

6. What are your salary expectations?While salary discussions should be avoided unless prompted,
it's important to be aware of the value of someone with your skills. Indicate that you are willing to be
flexible for the right opportunity and confirm that you value the position highly. "All too often,
problems arise from salary expectations being either too high or far lower than what a company is
willing to pay for" says Asia.If a guideline salary has been provided with the job description, mention
that it is around the amount you're looking for, reinforcing why you think you are a good fit for the
role.
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7. What skills or experience will help you succeed in this role?

Use this opportunity to highlight the skills and experience you have acquired that relate to the role in
question. Explain how these skills will help you effectively complete the duties listed in the job
description. Remember that interviewers like to hear how you have demonstrated your key skills, so be
prepared to provide them with specific examples.

Here are some examples of the key attributes employe

Project management skills

Problem-solving

Managing stakeholders

Demonstrating sound technical knowledge, backed up by good business understanding

Above all, gathering information on all aspects of the role and the company is crucial to a successful
interview preparation. Have a look at the company website and understand as much as you can about
their business and how they operate, as well as the products or services they provide.

Go prepared with questions to ask them — after all, the interview is a two-way process. Writing down
questions ahead and taking them with you may be easier and shouldn’t be perceived negatively by the
interviewer.

Tips for a Successful Interview
The impression you make on the interviewer often can outweigh your actual credentials. Your poise,
attitude, basic social skills, and ability to communicate are evaluated along with your experience and
education.
You and the interviewer must engage in a conversation - a mutual exchange of information and ideas.
Only through such a dialogue can you both determine if you, the organization, and the job are well
matched. Preparation is the key.
Be on time.
This often means 10-15 minutes early. Interviewers often are ready before the appointment.
Know the interviewer’s name, its spelling, and pronunciation.
Use it during the interview. If you don’t know the name, call beforehand and ask the secretary. Also,
note the secretary’s name in case you have to call back. Secretaries can influence the hiring decision!
Have some questions of your own prepared in advance.
There is nothing wrong with having a short list of questions and thoughts- it shows you have done your
research and want to know more about the organization and the position.
Bring several copies of your resume.
Also, bring a copy of your transcript. Carry your papers in an organized manner.
Have a reliable pen and a small note pad with you.
But do not take notes during the interview. However, immediately afterward, write down as much as
you can remember, including your impression of how well you did.
Greet the interviewer with a handshake and a smile.
Remember to maintain eye contact (which does not mean a stare down).
Expect to spend some time developing rapport.
Don’t jump right in and get down to business. Follow the interviewer’s lead.
Don’t be embarrassed if you are nervous.
As you gain experience you’ll become more at ease with the interviewing process.
Focus.
On your attributes, your transferable skills, and your willingness to learn; don’t apologize for a lack of
experience; describe your strengths in terms of what you can do for the organization.
Tell the truth.
Lies and exaggeration will come back to haunt you.
Listen carefully to the interviewer.
Be sure you understand the question; if not, ask for clarification, or restate it in your own words.
Answer completely and concisely. Stick to the subject at hand.
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Never slight a teacher, friend, employer, or your university.

Loyalty ranks high on the employer’s list.

Watch your grammar.

Employers are interested in candidates who can express themselves properly. Even if you have to go
slowly and correct yourself, accuracy is preferred over ungrammatical fluency.

Be prepared for personal questions.

Some interviewers may not know what they can and cannot ask legally. Anticipate how you will
handle such questions without losing your composure.

Wait for the interviewer to mention salary and benefits.

To research pay scales, refer to salary surveys and information on the Career Services website on in the
career library.

Don’t expect a job offer at the first interview.

Often you will be invited to a second or even third interview before an offer is made several weeks
later.

Close on a positive, enthusiastic note.

Ask what the next step will be. Thank the interviewer for his/her time and express your interest in the
job. Leave quickly and courteously with a handshake and a smile.

No interview is complete until you follow up with a thank-you note.

Express your appreciation for the interview and, if true, reaffirm your interest. This last step can make
a difference. Don’t forget it.

Exercise 1 Read and translate the text.

Exercise 2 Read and memorize using a dictionary:

Opportunity, to highlight, the skills, experience ,relate, engage, mutual, exchange,, outweigh,
credentials, maintain, anticipate, handle, lose, composure,. Refer, salary, appreciation, reaffirm

Exercise 3 Ask the questions to the given answers:

1. Question:
Answer You and the interviewer must engage in a conversation - a mutual exchange of information.
and ideas.

2.Question: -

Answer If you don’t know the name, call beforehand and ask the secretary

3. Question :
Answer . Remember to maintain eye contact (which does not mean a stare down).
4 Question:
Answer: Some interviewers may not know what they can and cannot ask legally.

Exercise 4. Make a short account of the text.

Test questions on the theme.

1. What are your salary expectations?
2. What skills or experience will help you succeed ?
3. What Tips for a Successful Interview do you know?
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4 What tips do you agree with and What tips don’t you agree with?

UNIT 14
Key patterns to write Abstract, Research paper, Scientific research, Theses

Merta 3aHATTA 37aTHICT BUIBHO CIJIKYBATUCS AEPKABHOIO Ta IHO3EMHOI0 MOBAMHU YCHO 1 MUCbMOBO

BinnoBigHicTh Ha3B MMCHbMOBHX POOIT...

€ neBHa BIAMIHHICTh Y BU3HAYEHHI CyT1 PI3HUX MMCbMOBUX POOIT 1 BUMOT JI0 HUX B YKpaiHi Ta 1HIINUX
KpaiHax, ToMy a0COJIFOTHO TOUHUI Mepekiiaz HeMOXIUBUI. Jl0BOIUTHCS KOPUCTYBATHCS MTPUOTU3ZHOIO
BIJIMOBI/THICTIO TEPMIHIB.

HayxoBi npaui:naykosa npaysa (monorpadis, crarts, Oy/b-sika iHIIa po6oTa, oopMiIeHa Ha ramnepi
abo y Bursizi ¢ainy) — work. 3BepHITh yBary: y 1ibOMy 3Ha4€HH1 IMEHHHK Work € o0uuciitoBaHUM, BiH
MOXe BXKMBAaTHCS y MHOXHHI, @ B OTHHHI MOYK€ BXKHMBATHCS 3 HEBU3HAYCHUM apPTUKIIEM.

cmamms (y HayKOBOMY JKypHalli) — paper ado work (ctarts y Oyap-sSKHUX 1HITUX XKypHAJIaxX a0do
raszerax — article).

00no6iosy (Ha HayKOBiM KOH(EpEeHIIii, 0COOIUBO ii TEKCT) — paper.

eucmyn i3 0onogioorw (Ha HayKoBil KoH(pepeHIlii) — oral presentation, speech, iHkonu Takox lecture.
anomauin — summary, annotation, abo abstract. Ane cj0Bo “summary’” MO)Ke TaKOXK O3HaYaTH
KOPOTKHH MiJICYMOK HalpHUKIHI{I HAyKOBOT poOOTH.

me3u (HarpuKJazd, TOMOBil Ha KoH(epeHInii) — abstract.
Knrouoei cnoea — keywords.

ABTOpIB HAyKOBOI Ipalli BKa3yloTh a00 nepen i Ha3BOr0, BAKOPUCTOBYIOUYH NMPUCBIHHUN BIAMIHOK, 200
miclis 11 Ha3BM BKa3yIOTh CJI0BO “by”, a MOTIM aBTOpa Yu aBTOPIB.

Einstein’s “Special Theory of Relativity”

“The General Theory of Relativity” by A. Einstein.

S0 aBTOpPIB ABOE, iX (haMiii NUIIYTh Yepe3 cnoay4yHUK and, abo uepe3 komy. SKIo iX OuIblIe HIXK
JIBOE, CIIOMYYHHK and CTaBIATH Nepe] OCTAaHHBOIO (aMuII€l0, a PELITY PO3AUIIOTh KOMaMH, abo yci
dbamMuii po3AUISIFOTE KOMaMH.

SIkmio aBTopiB OibIle HiX 4, 31€0UIBIIOr0 NUITYTh (PaMiIito OHOro ab0 IBOX MEPILUX 31 CHUCKY, 1
nomaroTh “at alias” abo “at al” — 11e eKBIBaJIEHT «Ta 1HII» JIATUHCHKOK MOBOI0.Ha3Bu yacTun
HAYKOBOI npaui

3azonosok — title.

niozazonoeok — subtitle.

3micm — contents a0o list of contents.

.nepeomosa — preface.

écmyn — introduction.

yacmuna (BETUKUIN PO3/IiT KHUTH) — part.

2naea — chapter.
Ppo30in — section.

niopo30in (4actuHa po3/iny mpaili) — subsection.

nynkm (9acTHHA MApo3aity) — clause.

aé3ay — paragraph.

3HOCKa, npumimka (HOTATOK y KiHI[I CTOPIHKH 3 TOCHJIAaHHSIM Ha HBOTO Y TeKCTi) — footnote.
.nocunanns (Ha onyOrikoBaHe JKepeno) — reference.

cnucok nimepamypu — references, ado reference list, a6o list of references.

[Ipuxnaau popmyntoBaHb

®opMmyJIIOBAaHHSA, IPUKJIAIH AKHX HABe/IeHi TYT, 4acTo 3yCTPi4al0ThCsl B AaHOTALIAX Ta
pedeparax, i iHKOIM i B IOBHUX CTATTSX.

st po6oTa/cTarT NpUCBAYEHA... Y Wil po00Ti po3risAa€ThC. ..

This work/paper is devoted to...
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This work/paper deals with...

In this paper, {Bka3aru, 110 came po3misaeThes} is/are considered.
PosrisinyTro... Po3riusinyri...

...were/was considered. Ao ...have/has been considered.
3anponoHoBaHo... 3aNIPONOHOBAHI...

...were/was proposed. Aoo ...have/has been proposed.
Orpumana/Orpumanuit/OTpumadi...

...were/was obtained. Ado ...have/has been obtained.
CrnpoexroBana/CnpoexkroBannii/ ClipoeKToBaHi...
CxoncrpyiioBana/CkoHcTpyiioBannii/ CKOHCTPYHOBaHi...
...were/was designed. AGo ...have/has been designed.
Po3poobsiena/Po3po0dienuii/Po3poobiieni...

...were/was developed. Ao ...have/has been developed.

{mocn} 0yji0 BUIpOOYyBaHO {y AKMXOCh YMOBaX a00 pe:kuMax poooTu}
...was/were tested... a0o ...have/has been tested...

[Ipunyctumo, mo...

Suppose that... a6o Let us assume that...

TumoBi MOMHIIKH

VY HayKOBHX Mpalsix YKpaiHCHKOIO MOBOIO YaCTO BKMBAIOTHCS CJIOBA «AKTyaJIbHUNY, «aKTyalabHO» 1
ToMy nofibHe. YacTo iX mepekiasaiTh coBoM “actual”, ane y OLIbIIOCTI BUNIA/IKIB TAKUNA NEpeKyall €
MOMUJIKOBUM.

B ykpaiHCBbKili MOBi CJI0BO «aKmyaibHui» Ma€ 1Ba OCHOBHUX 3HAYeHHsI: /) TaKuil, AKUM
HiKaBJSATHCS 0araro Jijaei, a00 sikuii € BaKJIMBUM JJis 0araTbox Jitoaei; 2) Takui, skuil ailicHo
iCHye Ha el 4yac, pakTnuHuii. B anriiiicbkoro cjioBa “actual” € Tiabku Apyre 3 HMX 3HAYEHb

VY nepuioMmy 3Ha4€HHI 1€ CJIOBO Tpeba nepekiaaaru sk “topical”’, “relevant’, “important’, “urgent”.

Came Yy nIicpuiomy 3HAYCHHI o€ CJI0OBO HaiJacTimie BUKOPHUCTOBYETHCA Y HAYKOBUX IpalAX.

[lle onHe BKUBAHE CIIOBO — «onepamueHnuity. BoHo Takok Ma€ Kisibka 3Ha4eHb. OIIHE 3 HUX —
CBO€YACHUI, BYaCHUI, TepMiHOBUH, BUAKMNA. Harpukiiaa, onepatuBHe OTpUMaHHs iHGOpMaLii Ipo
CTaH MOCIBIB MIIEHUIl METOAaMHU JUCTAHIIIMHOTO 30HIyBaHHS 3eMJIi 3a IOTIOMOTO0 CYMyTHHUKIB. TyT
feTres mpo Te, o cymyTHUKH /133 103BONSAIOTH OTPUMYBATH TakKy iH(OpMaIlilo HIBUIKO 1 BYACHO,
KOJIM 111€ € MOKJIMBICTh BIUIMHYTH Ha CUTYall110, HAIPUKJIA MM1ITOTYBaTHCS JI0 MIEPECIBY, SKIO
OTIEpaTUBHI JIaH1 CyIyTHHUKIB IMOKa3yI0Th, 110 03UMi OyJIM 3HHUILEHI MOPO3aMH.

Jpyre 3Ha4eHHsS 1IOTO CJIOBA IOB’s3aHE 3 XIpypri€eto. | Tpere — 3 AISIBHICTIO CIENCTYKO 1 CUIIOBUX
CTPYKTYD.

B anmmilicekiit MOBI CIIOBO “‘operative” Mae TUIBKW JpyTe 1 TPETE 3 IUX 3HAUCHb. | AKIIO y mpUKIagi
npo /133 mepekiacTu 11e CJIoBO SK “operative”, aHITIIHCHKOI0 MOBOIO 1€ Oy/ie 03Ha4aTH, 110 CYIyTHUKH
OTpUMYIOTHh 1H(OpMaIlito abo XipyprivHMMH METOJAMH, 3a JIOMOMOTOK CKaJbIEI0 Ta I1HIINX
noAiOHUX 1HCTPYMEHTIB, a00 NUIAXOM BepOyBaHHS areHTypH, ab0 MUIIXOM apemTiB 1 JIONHTIB
1103pIOBaHMX, TA IHIIUMH ONIEPAaTUBHUMH METOAAMU CUJIOBUX CTPYKTYP.

Tomy y mepiomy 3Ha4€HHI CJIOBa «OTEpPaTUBHUIN», Horo Tpeba mepekianartu sk quick, fast, timely,
up-to-the-date.

[leBHa KiNBKICTH MOMWJIOK IMOB's3aHa 3 rpamarukoro. Hampukian, cioBo "mocmimpkeHHs" Moxe OyTh
OJJHMHOIO a00 MHOXKMHOIO B YKpaiHCBKIH MOBi, TOMy MO)KHa IPOBECTH OIHE JOCIHIDKEHHS, JBa
JNOCTDKICHHS, M'ATh AOCTIKeHb. B aHmmiiicekiii MoBi iMeHHHMK research HeoOumcmoBaHumid. Tomy
HeMOo)kHa mnmcatu "we carried out a research", TyT 3aiiBuii aptuknp "a". Takok HeMOXXHA
BUKOPHCTOBYBATH CJIOBO research y MHOXWHHI, cloBo "researches" — 1e miecioBo y TpeTiit oco0i
onuuHU. Komw HaeThes mpo KiTbKa JOCIIKEHb, MOYKHA BUKOPHUCTOBYBATH 1HII CIIOBA, SIKI I1IXOIAThH
3a 3MiCTOM: experiments, observations, analyses, studies. ImenHUK Work Moxke OyTH HEOOUHCITIOBAaHUM
a00 oOumcimroBaHUM. SIKIO HWIETHCS TPO HAYKOBI Ipalli, BiH OOYMCIIOBAHHMM, TOMY MOXHa Ka3aTh
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scientific works, a B ogauHI — "a scientific work". Takox MoxHa ka3aru "research works" — mpo Kinbka
IOCIiIKeHb, a B ogHuHI — "a research work".

Test questions on the theme.

1. What Key patterns do you know to write Abstract, Research paper ?
2. What Key patterns do you know to write Scientific research, Theses ?
3 What can you tell about the word “research”?

4. What can you tell about Common mistakes ?

UNIT 15.
Review of THE NON-FINITE FORMS OF THE VERB

Meta 3aHATTS: BiTbHO CHIIIKyBaTUCS JEPKABHOIO Ta IHO3EMHOIO MOBaMH YCHO 1 ITMCbMOBO JIJIS
0OrOBOpEHH 1 Mpe3eHTallii pe3ynbTariB NpoQeciiftHol TisITbHOCTI, JOCIIKEHb Ta MPOEKTI

Infinitive, Participle , Gerund

Exercisel Open the brackets with either gerunds or infinitives. Use prepositions or adverbs where
necessary.

1. There is no point (worry) about these things. 2. Do you want me (order) a long-distance call? 3.
Before (give) evidence you must swear (speak) the truth. 4. I've seen him (leave) the office early this
afternoon. He seemed (be) unhappy about something. 5. She didn't succeed (be) economical. 6. Would
you mind (look up) his telephone number? 7. I'm looking forward (make) an appointment with this
businessman. 8. It was a lovely day, so I suggested (go) to the country. 9. Would you mind (close) the
window? I hate (sit) in. a draught. 10. It's worth (arrange) the things properly. 11. I'd like you (arrange)
everything by the time I come back. 12. Jt's very difficult (deal) with him because he got used (do)
everything in his own way. 13. The teacher was very strict. Nobody dared (speak) to each other. 14.
They don't have much money. They can't afford (go) out very often. 15. It is no use (have) a car if you
don't know how (drive).

Exercise2 Open the brackets using the Infinitive or Participle 1.

. 1. He was silent, staring at her, and she could almost hear his mind (work). 2. Clare found herself
(giggle) with him out of sheer nervousness. 3. When they saw me (come), they sprang apart. 4.1 failed
to see the guests (leave). 5. I looked out of the window and saw the rain (pour) down on the leafless
garden. 6. They heard a key (turn) in a lock and then, suddenly, a light appeared in a light corner; a
trap-door was being opened, letting in the light. They could see a strong hand (push) it up, and Dick
raised his crossbow, waiting for somebody (appear).7. After an hour's rest I felt the tensions of the
workday (disappear). 8. She glanced back and saw the stranger (follow) her slowly. 9. I saw the cup
(slip) from her hand and (fall) to the floor. 10. We felt it (come) for a long time. 11. Helen returned to
the hostel from the University to find her roommates (have) a surprise party. 12. The police saw the
agent (stop) and (take) a few shots. 13. The parents watched their kids (laugh, talk and enjoy)
themselves on the green lawn. 14.1 saw the unhappy young man (sit) with a miserable expression

Exercise 3 (Revision.) Open the brackets and fill in with the proper verbals (infinitives,gerunds or
participles). Use prepositions if necessary.
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The Bees

I remember when I was a child (send) (visit) one of our numerous elderly eccentric aunts. She was
mad about bees; the garden was full of bees, (hum) like telegraph poles. One afternoon she put on an
enormous veil and a pair of gloves, locked us all in the cottage for safety, and went out (try) (get) some
honey out of one of the hives. Apparently she did nor stupefy them properly, or whatever it is to do,
and when she took the lid off, the bees poured out and settled on her. We were watching all this
through the window. We didn't know much about bees, so we thought this was all right, until we saw
her (fly) round the garden (make) desperate attempts (avoid) the bees, (get) her veil tangled in the
rosebushes. Eventually she reached the cottage and flung herself at the door. We couldn't open it
because she had the key. We kept (try) (tell) her this, but her screams of agony and the humming of the
bees drowned our voices. It was I believe Leslie who had the brilliant idea (throw) a bucket of water
over her from the bedroom window. Unfortunately in his enthusiasm he threw the bucket as well.
(Drench) with cold water and then (hit) on the head with a large iron bucket is irritating enough, but
(fight off) a mass of bees at the same time makes the whole thing extremely trying. When we
eventually got her inside she was so swollen as to be almost unrecognizable.

Exercise 4 Gerund or Infinitive
Use the verbs in bracketGs to fill the gaps.

1 We arranged under the station clock at half nine. ( to meet )

2 I always try to avoid him whenever I can. ( to see )

3 Ilong in Scotland again. ( to be )

4 My Mum demanded the manager. ( to see )

5 My brother denied my chocolate mousse. Maybe his hamster ate it. ( to eat )
6 I tried but I just couldn't. ( to understand )

7 In the end I gave up to persuade her. ( to try )

8 Charlie was pretending a chicken. (to be )

9 They chose in a cheap hotel but spend more money on meals. ( to stay)
10 We like Galicia so much that we keep back there. (to go )

11 He deserves severely punished. (to be )

12 When we visit my aunt, they expect me on my best behaviour. ( to be )
13 I didn't mean her feelings. I'm really sorry. ( to hurt )

14 I always put off my homework until the last possible moment. ( to do )
15 He goes on me the same thing over and over again. ( to tell )

16 I can't stand in the queue at the baker's. ( to wait )

17 The firemen managed the fire pretty quickly. ( to put out )

18 I never risk through that part of town. (to go )

19 Clare offered me to the airport, which was very kind of her. ( to take )
20 Dad threatened my pocket money if I didn't do my homework. ( to stop )

Test questions on the theme.

1. What can you tell about Present participle and Past participle?
2. What can you tell about the double nature of the Gerund?

3 What ways is Gerund rended in Ukrainian?

4. What Infinitive constructions do you know?
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