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Ilpo 3ameepoiricenna Incmpykuyii 3 0inoeoocmea
y Iunancokin zimnaszii imeni Bacunvuenxa
Tunancokoi micokoi paou

BignosigHo mo wactuau 4 crarti 38 3akoHy VYkpainu «[Ipo moBHY 3araibHy cepemaHio
OCBITY», Ha BHKOHAaHHS Haka3iB JlepKaBHOTO MiJNPUEMCTBA «YKPaiHCHKUI HayKOBO-JOCHITHHUH 1
HaBYAJIBHUN TEHTp mpobieM cranmapTusaiii, ceprudikamii Ta skocti» (AT «YxpH/IHL») Big
01 mumas 2020 poky Ne 144 «Jlep>kaBHa yHiikOBaHA CHCTeMa JOKyMeHTalii. YHipikoBaHa
cucTeMa OpraHizaliiHO-po3nopsAAY0i JOoKyMeHTalli. Bumorn mo oQopmieHHs JOKyMEHTIB» Ta
MiHicTepcTBa PpPO3BUTKY €KOHOMIKHM, TOPIiBJIlI Ta CUIBCHKOIO TOCIOAApCTBa YKpaiHU BiJ
12 Gepesns 2021 poxy Ne 526 «IIpo 3arBepmxeHHs HanioHanbHOro Kiacugikatopa HK 010:2021 ta
CKacyBaHHs HamioHaibHOTO Kiacudikatopa K 010-98», BiAMoBiZHO 10 MOCTaHOBH KabiHETY
MinictpiB Ykpainu Big 14 kBitHs 1997 poky Ne 348 «IIpo 3arBepkerns [HCTpyKiii 3 AIOBOACTBA
32 3BEPHEHHSAMH TIpPOMAJsiH B OpraHax J€p)KaBHOI BJaJud 1 MICIIEBOTO CaMOBPSIyBaHHS,
o0'eIHAHHAX TIpoOMaJsH, Ha MIJNPHEMCTBAX, B YCTaHOBaxX, OpraHi3allisiX HE3aJeKHO BII (opM
BJIACHOCTI, B 3aco0ax macoBoi iH¢opMarii», Hakazy MiHICTEpCTBa OCBITH 1 HayKH YKpaiHU BiJ
25 uepBHst 2018 poky Ne 676 «IIpo 3arBepmkeHHs [HCTpykuii 3 AiTOBOACTBA JJIS 3aKJIajiB
3arajbHOI cepelHbOl OCBITH», Hakazy MiHictepcTBa toctuuii Ykpainu Big 05 Oepesns 2012 poky
Ne 368/5«IIpo 3arBepmxeHHss Bumor 1o HamMcaHHS HalMeHyBaHHS IOpUAMYHOI ocoOu, i
BiJTOKPEMJICHOTO ITiIPO3/ILTY, TPOMAaJICKKOTO (JOPMYBAHHS, [0 HE MA€ CTATYCy IOPHINIHOI 0cOo0OH,
KpiM oprasizaimii mpodCrniiku», 3rigHo Jgucta MiHICTepCTBa OCBITM 1 HayKd YKpaiHU Bif
03 >xoBTHS 2018 poky Ne 1/9-596 miomo 3acTocyBaHHS OKpEeMHUX TOJNOXKEHb [HCTpyKuii 3
JIIOBOJICTBA Y 3aKja/iax 3arajibHOi CEpeHbOI OCBITH, 3 METOIO MIPUBEIECHHS AUIOBOJCTBA 3aKIaay Yy
BIJIMOBIIHICTh /10 HOPMATHBHO BU3HAYCHUX BHUMOT 1 CTaHIAPTIB IIOAO OpraHi3allii IUTOBOJICTBA Y
chepi 3arasibHOi CEpeIHBbOI OCBITH, BCTAHOBJICHHS €JIWHUX BHMOT IIOAO JOKYMEHTYBaHHS
yIPaBIiHCHKOI 1H(GOpMAIll Ta TOCUJIEHHS IEPCOHANIBHOT BIANOBIIaIbHOCTI MPAILIBHUKIB 3aKiIa1y 3a
HAJIeKHY OpraHizalilio poOoTH 3 TOKYMEHTaMH,

HAKA3YIO:

1. 3arBepautu [HCTpyKIit0O 3 nuoBoACcTBa y I[4HSAHCHKINA TiMHa3ii iMeHi BacuibueHka
[uHsHCBHKOT MICBKOI paaM B HOBIM pemakuii (mami— [HcTpykuis) (momatok 1) Ta GnaHKM 3aKiany
(momatku 2-4).

2. 3acmynnuky oupexkmopa 3 nasuanvnoi pooomu bopuy C.A.:

1) 03HallOMUTH MpaLiBHUKIB 3aKIay 31 3MicTOM [HCTpyKIIii
1o 30.12.2021;



2) 3abe3nedyBaTy BIIPOBa/DKCHHS [HCTPYKIIIT y MPaKTUKY POOOTH 3aKiIamLy
MOCTIHHO.

3. Yuutemo inpopmatuku [lapko T.O. po3mictutu [HCTpyKLito Ha BeOcaiiTi 3akinany
1o 01.01.2022.

4. YBectu IHcTpykiito B airo 3 01.01.2022.

5. KoHTpomb 32 BUKOHaHHSM HaKazy 3aJIMIIalo 33 COOOIO.

JupexTop rimuasii JIronmuina KYITOBEPA

3 naxazom Ne201 6io 24.12.2021 o3naviomneni:
bopw C.A. baxmanesuy 1.0. Haropna b.O.
[lenynpko B.I. IBumguenxo T.M. JleBunpka T.b.
boiiko H.M. [aniu A.B. [Tocnenosa H.B.
Crpura H.b. barouenko T.M. Kwmera O.B.
[Mapxo T.O. Hecrepenxo I1.A. Kypnuk JLLA.
3abina C.M. Martsienko A.A. Mimorenxko C.B.
I'punaii A.O. Marnu6op LT. 3oup B.I.
Kyuogsepa C.B. JIucuus JI.M. bacaneus B.B.
Kokoma T.M. Kosans H.A. Yemxo [.B.
I'pumenko T.A. Apom C.A. [TonoBinceka A.B.
Bitacko T.II. Jlicosa 1O.B. IOnenxo ''A.
3aneka J[.M. Jlorsunenko O.M. T'oposa JLLA.
Aptiox JI.M. A.O. XKnanosuu Hopomenko f1.B.
Bytypnum T.€. bo6po 10.41. ®dacrosers O.M.
Konppa T.B. Hlynera JLA. Kizy6 O.M.



Honarox 1

1o Haka3y luyHsiHCbKoOI riMHa3il iMeHi
Bacuibuenka

Bix 24 rpynns 2021 p. Ne 201

IHCTPYKUIA

3 pistoBoacTBa y IuHsiHChKii rimuasii imeni Bacuipuenka IYHAHCBKOI MiChKOI paau

I. 3BATAJIBHI ITOJIOKEHHA

1.1. Iactpykuiss 3 pautoBoacTBa y I4yHsSHCHKIN TiMHa3ii iMeHi Bacunpuenka I[4HsSHCBKOT
MiCbKOi pamu (mani — [HeTpykiist) po3pobieHa BiAMOBiAHO A0 BUMOT 3akoHy Ykpainu «IIpo moBHY
3araJibHy CEpeHIO OCBITY», «IIpo 3BepHeHHs rpoMasiay, «Ilpo moctyn no my6aiunoi iHdopMmarii»,
«IIpo 3axucT mepcoHaNBHUX JaHUX»; TnocTtaHoB KabiHery MinicTpiB  VYkpainu: BiJ
08 cepnust 2007 poky Ne 1004 «IIpo mpoBeneHHs €KCHEpTH3M LIHHOCTI JIOKYMEHTIB», Bij
14 xBiTHs 1997 poky Ne 348 «[Ipo 3arBepmxenHs [HCTpykuii 3 JiIOBOACTBA 3a 3BEPHEHHSAMHU
IpOMaJsIH B OpraHax JepKaBHOI By 1 MICIIEBOIO CaMOBPsIyBaHHs, 00'€IHAHHAX IPOMAJISH, Ha
HiANPHEMCTBAX, B YCTaHOBaX, OpraHi3allisix He3aJeHO BiJ (OpM BIACHOCTI, B 3aco0ax MacoBOi
iHpopmanii» Ta Bix 24 BepecHs 2008 poky Ne 858 «Ilpo 3arBepmxenns Knacudikaropa 3BepHEHB
rpoMajisiH»; Haka3zy MiHicTepcTBa OCBITH 1 Hayku YKpainu Bix 25 yepBHs 2018 poky Ne 676 «IIpo
3arBepmKeHHs [HCTpyKuii 3 JUIOBOACTBA Yy 3aKiajgax 3arajabHOi CEepeHbOI OCBITH», HaKa3iB
MinictepctBa toctuiii Yipainu: Big 18 uepBusa 2015 poky Ne 1000/5 «IIpo 3arBepmxkenns [IpaBui
oprasizaiii JAiJIOBOACTBAa Ta apXiBHOTO 30epiraHHs OKYMEHTIB y JAEp:KaBHUX OpraHax, OpraHax
MICIIEBOTO  CAMOBpSIyBaHHsS, Ha IMINPHEMCTBAX, B YCTaHOBaX 1 OpraHizamisx», BiJ
19 wepBHs 2013 poxy Ne 1227/5 «IIpo 3arBepmxeHHsT THIMOBOTO TOJOKEHHS MPO EKCHEPTHY
KOMICIIO JIep’KaBHOTO OpraHy, OpraHy MICIIEBOIO CaMOBPSYBaHH:, JEPKABHOTO 1 KOMYHaJIbHOTO
HiANPUEMCTBA, YCTAHOBH Ta opraHizaiii», Big 12 kBiTHs 2012 poky Ne 578/5 «IIpo 3arBepmkeHHs
[Tepemiky THIIOBUX JTOKYMEHTIB, III0 CTBOPIOIOTHCS il Yac TiSTILHOCTI OpraHiB Iep KaBHOT BIaIA T
MICIICBOTO CaMOBpSAyBaHHS, IHIIMX YCTaHOB, MIANPUEMCTB Ta OpraHizamiid, i3 3a3HaYEHHSIM
CTpOKIB 30epiranHs AokymeHTiB» Ta Bif 05 6epesns 2012 poky Ne 368/5 «Ilpo 3arBepmxeHHs
Bumor 1o HamucaHHs HalMEHYBaHHS IOPHIWYHOI 0coOW, ii BiIOKPEMIIEHOTO MiAPO3LTY,
IpOMAZCHKOTO (pOpMyBaHHS, IO HE Ma€ CTaTyCcy IOpUANYHOI ocodu, KpiM opraHizarii
npodcninkm»; Hakazy MiHICTEpCTBa PO3BUTKY €KOHOMIKH, TOPTIBJIl Ta CUTBCHKOTO TOCIOAApCTBA
VYkpainu Bix 12 6epesnst 2021 poky Ne 526 «IIpo 3arBeppxkeHHs HaioHaabHOTO Kiacudikaropa HK
010:2021 Ta ckacyBanHs HamioHanbHOTO Kiacudikaropa JIK 010-98»; nHakazy JlepkaBHOTO
HiANPUEMCTBA « YKPaiHChKUM HAayKOBO-IOCHIJHUNA 1 HaBUAJIbHUN LEHTp NpolieM cTaHaapTu3alii,
ceprudikamii ta sxocti» (Al «YxkpHAHLl») Bix 01 numas 2020 poxy Ne 144 «Jlep:xaBHa
yHipiKOBaHa cHucTeMa JOKyMeHTalli. VYHi(ikoBaHa CHCTEMa OpraHizauiiHO-po3MnopsaI4oi
JToKyMeHTalii. Bumoru 1o opopmieHHs TOKyMEHTIBY.

1.2. s IHCTpYKIIiS BCTAHOBIIOE €IWHI BHUMOTH IIONO JOKYMEHTYBAaHHS YIIPaBIiHCHKOT
iHdopmarii Ta opranizaimii poOOTH 3 JOKyMeHTaMH y [4HSHCBKINA TiMHAa31i iMeHI BacuipueHka
[4uHSHCBHKOT MICBKOI paaM (Jani — 3aKjiafd), a TAKOXK 3pa3KH Ta Mepellik JOKYMEHTIB, 1110 000B’I3KOBO
CTBOPIOIOTHCSA MiJ Yac JAisUTbHOCTI 3aKJIa1y 13 3a3HAYCHHSM CTPOKiB 30epiraHHsi.

1.3. JloTpuMaHHSI BUMOT 1 peKOMEH Al 00 JOKYMEHTYBAaHHsI YIIPaBIiHCHKOT iH(OopMarii
Ta Oprasizaiii poOOTH 3 TOKyMEHTaMH, BCTAHOBIICHUX 1i€t0 [HCTPyKIIi€I0, € 000B’I3KOBUM JJIsI BCIX
MpaliBHUKIB 3akyany. [IpaniBHUKY 3aKiiaqy IpU OpUWHATTI HA pOOOTY MOBHHHI OyTH O3HAMOMIIEHI



3 BUMOramu [HCTpyKIii Ta BUKOHYBaTH iX.

1.4. Jlep>xaBHuii Harmsan (KOHTPOJIb) 3a BHKOHAHHSAM BUMOT Ili€l [HCTpyKIii 31iHCHIOE
HepxaBHa ciyx0a SKOCTI OCBITH YKpaiHM Ta ii TepuTOpialbHI OpraHu, SKUM IiJIOPSIKOBaHUMH
3aKJIal.

1.5. BiamoBiganbHIiCTh 3a SKICTh MIATOTOBKH Ta OQGOPMIICHHS Ha HAJIEKHOMY piBHI
JOKYMEHTIB, a TaKOXX 3a 30€pekKeHICTh CIIy)KOOBUX JIOKYMEHTIB Ta iH(popMallii, sIKy BOHU MICTSTb,
(yHKIIOHYBaHHS CHUCTEMH 3aXHCTy JOKYMEHTAIliHHOTO (POHIY BiJ HE3aKOHHOTO JOCTYITYy, BTpary i
HECaAHKI[IOHOBAHE 3HUILEHHS JOKYMEHTIB, MOPYIIECHHsS MPaBUJI KOPUCTYBaHHSA JOKYMEHTaMHU Hece
KEPIBHHUK 3aKJIafy.

1.6. Y 3akmami JIJTOBOJACTBO  3IIMCHIOETHCS  JIEP)KABHOIO MOBOIO, KpIM  BHIIAJIKIB,
nepen0ayeHUx 3aKOHOAABCTBOM IIPO MOBM B YKpaiHi. JIOKyMEHTH, sIKi HaJCHIAIOThCS 1HO3EMHHM
aapecaram, o(QpOpPMITIOIOTECS YKPATHCHKOI0 MOBOIO, a00 MOBOIO JepiKaBH-ajpecara, abo OIHIEI0 3
MOB MI>KHApOJHOTO CIIKYBaHHSI.

1.7. Opranizaiist AiJIOBOJICTBA 1 KOHTPOJb 332 CBOEYACHUM DPO3IVISIOM Ta MPOXOIKEHHSIM
JIOKYMEHTIB y 3aKjajal 3MIMCHIOIOTHCS BiAMOBIAAIBHOI 0C00010 (0c0o0aMm), K MPU3HAYAIOTHCS
KepiBHUKOM 3akiany. OOOB’s3KM Takux oci®0 00OB’S3KOBO 3a3HAYalOThCA B IXHIX TMOCAJOBUX
THCTPYKIIisIX.

1.8. Opranizartiss AUTOBOACTBA OKPEMHX HAMPSAMKIB JiSUIBHOCTI 3aKjiaay TMOKIAAAEThCs Ha
M0CaI0BUX OCI0 BIAMOBIIHO 70 X (DyHKIIOHAIEHUX 00OB’SA3KIB.

1.9. ®ynkuii BeAeHHs apXiBy 3akjiaay M[OKJIAJalOThCsl HAa MPHU3HAYEHY KEPIBHUKOM
BIJIMOBIIaNIbHY 0COOY, y MOCA0BIM 1HCTPYKIIi SKO1 3a3HAYAIOTHCS BIAMOBIAHI MpaBa, 000B’SI3KH Ta
BiJIOB1TaNbHICTh. KepiBHUK 3aKiIaay CIIJIBHO 31 CBOIM 3aCHOBHHUKOM (3aCHOBHHMKAMHM) 3000B’sI3aH1
3a0e3neunTy apXiBHe 30epiraHHs JOKYMEHTIB HEOOX1THUM MPUMIIIEHHSIM Ta 00JIaTHAHHSIM.

1.10. 3akmam MoXe CTBOPIOBATH JAOKYMEHTH TUMYAcoBOTO (10 10 poOKiB BKIIOUYHO) CTPOKY
30epiraHHs JIMIIE B EJIEKTPOHHIA (opMi 3a YMOBH HASBHOCTI BiJIOBITHOTO TEXHIYHOTO
3a0e3nedyeH sl 3 ypaXyBaHHAM BUMOT 3aKOHOJaBCTBa YKpaiHu Ta 1€l [HeTpykiii.

1.11. Iopsmok opranizarii JiJIOBOACTBA 3a 3BEPHEHHSAMH I'POMAISH (PO30in 7) Ta 3alUTaMu
Ha mnyOmuHy iHpopMalio (dooamok 1) Bu3HauaeThcs 3akoHamu Ykpainu «IIpo 3BepHEHHS
rpomansany», «IIpo moctynm nmo my6miunoi iHopmamii», «[Ipo 3axucT mepcoHaNbHUX NAaHUX», a
Takok mocraHoBamu KabOinery MinictpiB VYkpaiau Bin 14 kBitHs 1997 poky Ne 348  «IIpo
3aTBepKEeHHs [HCTPYKIT 3 A1JI0BO/ICTBA 32 3BEPHEHHSMHU T'POMAJISIH B OpraHax JIep>KaBHOI BIIAH 1
MICIIEBOTO CAMOBpSAYBaHHs, OO'€qHAaHHSIX TPOMAJsH, Ha MIAOIPUEMCTBAX, B YCTaHOBAaX,
Oprafizamisix He3aJIekHO Bix (opM BIacHOCTI, B 3acobax MacoBoi iHpopMmalii» Ta BiA
24 Bepecns 2008 poky Ne 858 «IIpo 3arBepmkenHs Kiacudikaropa 3BepHEHb TPOMAJISTH.

II. JOKYMEHTYBAHHS YITPABJIIHCHKOI IH®OOPMAIIIT
1. 3aranbHi BUMOI'M 10 CTBOPEHHSI YIIPABJIiHCHKHX JOKYMEHTIB

1.1. lokyMeHTyBaHHs ~ yNpaBIiHChKOT iH(poOpMamii 3akiamy ToONAra€e y CTBOPEHHI
JIOKYMEHTIB, III0 CHpPSIMOBaHI Ha BUPINICHHS YMPaBIiHCHKUX pimieHb. CTBOpPIOBaHI yMpaBIiHCHKI
JIOKYMEHTH TTOBUHHI BiJIOBIIaTH IPABOBOMY CTaTyCy 3aKJaiy.

1.2.TlpaB0 Ha CTBOpPEHHsI, MIANMHCAHHS, TOTO/KEHHS, 3aTBEPIPKCHHSI JOKYMEHTIB
BU3HAYAIOThCSI aKTaMU 3aKoHONIaBcTBa, CTaTyToM 3akiajgy, TMOJOKEHHSMU 1 TOCaJ0BUMHU
THCTPYKIIISIMH.

1.3. Ha3Bu BuIIB JOKyMEHTIB (HaKa3, NPOTOKOJ, JOIMOBIJHA 3allHdCKa TOINO) MAalOTh
BIZIMOBIZIaTH Ha3BaM, IMependayeHuM Haka3oM MiHICTepcTBa PO3BUTKY €KOHOMIKM, TOPTIBII Ta
cimbecpkoro rocmojapcTBa  Ykpainm Bim 12 Oepesns 2021 poxy Ne 526 «Ilpo 3arBepmkeHHsS


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17

HamioHasbHOTO Kiacudikatopa HK 010:2021 Ta ckacyBaHHs HamioHaimpHOTO Kiacugikatopa K
010-98» (0ooamox 2).

1.4. OprasnizamiitHo-po3mopsiaya JOKyMEHTAIlis 3aKIa ly MOAUISETHCS Ha:

oprauizamiiiny (Craryt, KonextuBamii norosip, IlpaBuma BTP, monoxeHHs, MOpsIKH,
perliaMeHTH, MOCa 0Bl IHCTPYKIIil, IITAaTHI PO3MHUCH, JOTOBOPHU TOIIO);

po3mnopsiauy (HaKa3n);

iH(opmariiHo-aHATITHYHY (aKTH, JOBIIKH, 3asBU, JOMOBIJHI Ta TOSCHIOBAJIbHI 3aIHMCKH,
HPOTOKOJIU, CITYKOOB1 JIUCTH TOILIO).

1.5. OdopmiteHHSI PEKBI3HTIB OpraHi3aliiHO-PO3MOPSAAUOi JOKYMEHTAIlii Ta MOPSAOK iX
po3TallyBaHHS MalOTh BIANOBIAaTH Haka3dy JlepKaBHOro MiANpPUEMCTBA «YKpaiHChKHUH
HAyKOBO-JIOCTITHAN 1 HABYAIBHUI IEHTP MpoOiieM cTaHmapTu3aiii, ceprudikarii ta sxocti» (AI1
«YxkpHAHIL») Bix 01 mumas 2020 poxy Ne 144 «/lepxaBHa yHidikoBaHA CHCTEMa JTOKyMEHTAIII].
VHidpikoBaHa cHUCTeMa OpraHi3aliiHO-po3MmopsAAuoi JOKyMeHTauii. Bumorn 1o odopmieHHs
nokymeHTiBy» (nam — JICTY) (0odamox 3).

1.6. Bumorn 10 odopmiIeHHS JAOKYMEHTIB, III0 BHTOTOBJISIOTBCS 33 JIONOMOTOIO
KOMIT IOTEPHOT TEXHIKU, HABEICHO Y 000amkKy 4 1o 1i€i [HcTpyKIii.

Oprani3amiifHO-po3Mops 9l TOKYMEHTH BHTOTOBIISIOTH 3a JOIOMOTOI0 aBTOMATH30BaHUX
Ta/ab0 ApyKyBaIbHUX 3aCO0IB.

OxpeMi BHYTpIIIHI JOKYMEHTH (3asBH, IOSCHIOBAJbHI Ta JOMOBITHI 3alMCKHU TOLIO),
aBTOpaMH SIKHUX € MOCaZoBl Ta iHOI (I3UMYHI 0COOU, TOMYCTUMO O(OPMIIIOBAaTH PYKOIHCHUM
CHOCO0OM.

1.7. Haka3u 3akiamy Moxxe OyTd BigMiHEHO (3MiHEHO, JOTIOBHEHO) JIMIIIE HOBUMH HaKa3aMH.
Oprani3zaniifHi Ta po3nopsIdl JOKyMEHTH 3aKiIaay JOBOISTHCS O BAKOHABIIIB y BUIVISAII KO a00
BUTSTIB.

1.8. Xim oOroBopeHHs MHUTAaHb 1 PIllIeHb, IO MPUAMAIOTHCS Ha 3aCiJaHHIX KOJETialbHUX
opraHiB (pagax, 300opax, Hapaaax) 3akiany, GpikcyeTbcst y mpoTokoii. [IpoTokonu ckiramnaroThCs Ha
mifcTaBi 3ammciB, 3pOOJEHUX MMiJl Yac 3aciaHHs, Ta JOKYMEHTIB, MiATOTOBIEHUX JO 3aciTaHHS
(TekcTiB Ta TE€3 JONOBiAEH 1 BUCTYMIB, JOBIIOK, MPOEKTIB pIlI€Hb, MOPAIAKY IEHHOIO, CIHUCKY
3aMpoIIeHUX TOIIO).

2. biiaHku NOKyMeHTiB

2.1. Oprani3aniifHo-po3nopsAadl TOKyMEHTH O(OpPMITIOIOTECS Ha ONaHKaxX 3akiaiy, IIo
BUTOTOBJISIOTHCS 3riHO 3 BUMoramu JICTYVY Ta 1iei [HcTpykiii.

briaHku BHUTOTOBISIIOTBHCS JPYKAPCHKUM crocobom abo 3a JOMOMOTOK0 KOMIT FOTEPHOL
TEXHIKH Ha Tarepi BUCOKOI sIKOCTi papOaMu HaCHUEHUX KOJIBOPIB.

Jlnisi BUTOTOBIICHHS ONlaHKa po3poOiisieTbes HOro MakeT y macmTabi 1:1, Ha sikoMy MaioTh
OyTH HaHECEHI TMOCTIWHI PEKBI3UTH OJIaHKa, HEOOXITHI BIAMITKU JJIsi TIEPEMIHHUX PEKBI3UTIB, a
TaKOX 3a3Ha4€Hi PO3MipH 30H PO3TAIIyBaHHS PEKBI3UTIB.

2.2. 3pa3ku ONaHKIB 3aTBEPIKYIOTHCS HAKA30M 3aKIay.
2.3. Y 3akiazax MOXyTh BUKOPUCTOBYBATHUCS TaKi OJJAHKH JTOKYMEHTIB:

3araJibHUi OJIaHK /711 CTBOPEHHSI pI3HUX BUIB TIOKYMEHTIB (0€3 3a3Ha4eHHs Y OJaHKy Ha3BU
BUJIy IOKYMEHTA) (000amox 5);

OJTaHK JucTa (000amok 6);

07aHK HaKazy (000amox 7).


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

2.4. He na Onankax o(opMIIOIOTBCS JesiKi BHYTPIIIHI JTOKYMEHTH (3asBH TPAIliBHUKIB,
JOTIOB1AH1 3aITMCKH, JIOBIJIKH TOIIIO).

3. [leuaTku

3.1. IlocagoBi ocobu 3akiany MIANUCYIOTh JOKYMEHTH y MEKax CBOIX IOBHOBaXKECHb,
BU3HAUEHHUX 3aKOHOJABCTBOM YKpaiHu, CTaTyToM 3akiajay, MOCaAOBUMH 1HCTPYKLISIMHU, HaKa3aMH
PO PO3MOLT 000B’SI3KIB MIXkK KEPIBHUIITBOM 3aKJIQAy TOIIO.

Binbutkom meuaTky (3a HAIBHOCTI) 3aCBIAYYETHCS IIAMKC TOCAT0BOT 0COOM Ha JOKYMEHTax
13 MUTaHb OpraHizamiiiHol Ta (iHAHCOBO-TOCIOAAPCHKOI AISAIBHOCTI 32 MEPEIiKOM JOKYMEHTIB, Ha
SKUX MAMAC T0CagoBOi OCOOHM 3acBiMIY€ThCS BIIOWUTKOM II€YATKH 3aKJIaay, HABEACHHM Y
dooamky 8 uiei [HCTpyKIIii.

BinOuTok mewyaTkum CTaBUThCA Tak, WIO0 BIiH OXOIUTIOBAaB OCTaHHI KidbKa JITEp
HaliMEHYBaHHs IMMOCAaaM OCOOM, siKa MiANucaia JOKYMEHT, ajie He MiJAMUC MOCcaaoBoi ocobu, abo
MPOCTABISETHCS HA OKPEMO BUAUICHOMY AJIS IIHOTO MicIli 3 BiIMiTKOIO «M. TL».

3.2.V 3akmani 3aCTOCOBYIOTHCS IITAMIM 3 NMOBHUM HAailMEHYBaHHSM 3aKjaay Ta iHIIUMHU
peKBi3uTamMu OJaHKa.

3.3. Haka3oM KepiBHHKaA 3aKJIay BU3HAYAIOTHCS MOPSAIOK BUKOPHCTAHHSA, Miclle 30epiranHs
NeyaTKy 3aKiIajy i MocaaoBi 0COOM, BiIMOBINANBHI 3a 11 30epiraHHs, a TAaKOX MEpeTiK MOCaT0BUX
0C10, MAMKUCH SIKUX CKPITTIOIOTHCS TIEYaTKOI0 3aKIay.

3.4. O6xiK yCiX meyaTok Ta IITaMIIiB, 110 3aCTOCOBYIOTHCS Y 3aKJIajli, BEACThCS Y )KypHai 3a
(dbopmoro, HaBeneHo y dodamky 9 no miei [HcTpykiii. Bumada medarok, mrTamiiiB MOCag0BUM
oco0am 3[1MCHIOEThCS il MAMKUC y BIAMOBITHOMY >KypHaIi.

3.5. ITewarkm 30epiraroTbes y ceidax, mo HaiiHO 3aMUKAIOTHCS 1 ONIEYaTYIOThCS.

3.6. IlepeBipka HAsBHOCTI TEYATOK 1 INTAMIIB 3JIMCHIOETECA IIOPOKY KOMICI€RO,
MPU3HAYEHOIO HaKa30M KepiBHUKA 3aKIady, Ta OOPMITIOETHCS AKTOM.

4. laTyBaHH$ YIPABJIiHCBKUX JOKYMEHTIB

4.1. laroro JOKYMEHTa € BIAMOBIMHO JaTra WOTO MiJNMUCAHHS, 3aTBEPIKEHHS, NMPUHHATTS,
peectpartii abo ckmaneHHs (71 aKTiB), 3aCiJaHHS KOJIETIaIbHOTO OpraHy (s mpoTokomiB). Jlaty
opopmisitoth BignosiaHo 10 JACTY 4163-2003 mrdgpoBum abo CIO0BECHO-IUPPOBUM CTIOCOOOM.

Jlata mianucaHHs, 3aTBEP/UKCHHS, MPUHHATTA ab0 peecTpailii JOKyMeHTa O(OPMIIOIOTH
muppoBuM criocobom. EneMeHTH nate HaBOIATH apaOChKUMH IMGpaMH B OAWH PIIOK Yy
MOCTIIOBHOCTI: YHCIIO, MICSIIb, PIK.

01.09.2021
Jlaty 103BosIeHO 0pOPMITFOBATH Y TIOCTITIOBHOCTI: PiK, MiCSII[b, YHCIIO.

2021.09.01

Y  HOpMAaTUBHO-NPAaBOBMX  aKkTax 1  (IHAHCOBHX  JOKyMEHTaX  3aCTOCOBYIOTbH
CJII0BECHO-IIM(POBHIL cTTOCIO 0hOPMITIOBAHHS JaTH, HATPUKJIIA;

01 eepecna 2021 poxy
C10BO «pik» MOKHA BKMBATH y CKOPOUEHOMY BapiaHTi:
01 gepecnn 2021 p.

Jlaty miAnmucaHHS NPOCTABISAIOTH y JIBIM BepXHIA YacTHHI JOKYMEHTa TMopsn i3
peecTpaniiHUM 1HJEKCOM Ha CHEIiaJbHO BiJBEACHOMY MiCIi Ha ONaHKy. SIKIIO TOKyMeHT
CKJIaJIeHUH He Ha OJIaHKY, HOTO JaTy MPOCTAaBIISAIOTh HIDKYE ITiIIHCY JTiBOPYY.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

Jlara criiJIbHOTO JOKYMEHTa JIBOX a00 OUTBIIOI KUTBKOCTI YCTAaHOB — €JMHA 1 BIAMOBIA€E AT
MI3HINIOTO TiANUCY. Y PI3HUX PEKBI3MTAaX OJHOTO JOKyMEHTa Jara Moke OyTH odopmieHa sK
CJIOBECHO-IIM(PPOBUM cIOCOOOM, TaK 1 HUPPOBUM.

VY choutbHMX JOKyMEHTaX, MIATOTOBJICHHX BiJ IMEHI ABOX 1 OUIbIIE OPUAMYHHUX OCiO,
3a3HavyaloOTh OAHY ATy, IO BIAMOBIIa€ AaTi MPOCTABICHHS OCTAaHHBOTO MiIIHCY.

Jlary moxyMeHTa Ha OJTaHKy IPOCTAaBISIOTh Y CIEIiaTbHO BiBEACHOMY MICII.

VY BHYTpIIIHIX CIIy’)kO0BUX JOKYMEHTax (3asBax, JOMOBITHUX 1 MOSCHIOBAIBHUX 3aMMCKaX
TolI0), 0(hOpMIIEHUX HE Ha ONaHKy, 1aTy MPOCTABISAIOTH JIIBOPYY BiJl 0COOMCTOrO MiANUCY aBTOpa
JOKYMEHTA.

VY pasi 3acrocyBaHHs iHGOpMaLIHHUX (aBTOMAaTH30BaHUX) CUCTEM OpraHi3alii JiJ0BOACTBA
JIOMTyCTUMO TIPOCTABIATH JaTy peecTpauii JOKyMEHTa y CKJIaai mTpux-kogy abo QR-komy, 1o
CTBOPIOETHCS 3ac00aMU II€T CUCTEMH, 3TAHO 3 mocTaHoBolo Kabinety MiHicTpiB YkpaiHu.

HITpux-KoJ MPOCTaBIAIOThH y IEHTPI HWYKHBOTO MOJIS MEePIIoi CTOpiHKM ToKymeHTa, QR-kox
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KYyTi MEPIIOi CTOPIHKH JOKYMEHTA.

4.2.Yci peKBI3UTH Ha JOKYMEHTI, IOB’S3aHl 3 HOTO TMPOXO/KEHHSM 1 BHUKOHAHHSM,
JATyIOThCS 1 MAMKUCYIOThCS. J{aTa TOKyMeHTa MpOCTaBIsEThCS MOCATOBOI0 0CO00T0, sIKa HOTO0 Bi3yeE,
NOTOKY€E 200 3aTBep/Kye. Jlara 3a3HaYa€ThCs HUKYE ITiIIUCY JBOPYY.

4.3.Ilix gac peecTpailii JOKYMEHTa MOTO Jara MPOCTaBISETbCS Y JIiBIM BEpXHIA 4YacCTHHI
JIOKyMEHTA Ha CIIeI[iaJIbHO BiJBEJEHOMY Miclli Ha OJaHKy. Y JOKyMEHTaX, CKJIQJICHUX He Ha OJaHKy
(3asBM TpAIIBHUKIB, IOTOBIAHI 3alMCKH, JOBIAKKA TOIIO), Jara IPOCTABISIETHCS aBTOPOM
JOKYMEHTA HIDKYE IT1ITHUCY.

4.4. Ha nokyMeHTi, BUJaHOMY JBOMa a00 OibIlle yCTaHOBAaMU, 3a3HAYAETHCS OJTHA JIaTa, sKa
BIJINOBIJIa€ JaTi OCTAHHBOTO ITi/IITHCY.

5. HHoroxxeHHs1 ynpaBJIiHCBKUX JOKYMEHTIB

5.1. Y pa3i BUHUKHEHHS TIOTPeON y MPOBEICHHI OIIHKH JOIUILHOCTI CTBOPCHHS JOKYMEHTA,
HOro OOIPyHTOBAaHOCTI Ta BIJIMOBIIHOCTI 3aKOHOMABCTBY 3MIMCHIOETHCS TOTOHKCHHS TPOEKTY
JIOKYMEHTA.

5.2. TloromxeHHsT MOKe 3/IIMCHIOBATUCH SIK Y 3aKJal MOCaAOBUMH 0CO0aMU, SIK1 BIITOBITHO
M0 11X KOMIIETEHIii BUPIMIYIOTh TMHTAHHA, TOPYIIEHI B TMPOEKTI JOKYMEHTa (BHYTpIIIHE
NOTO/DKEHH), TaKk 1 3a ii MeXaMH IHIIMMHU 3aiHTEPECOBAaHMMM YCTAaHOBAaMH (30BHIIIHE
MTOTOJKEHHS ).

5.3. BHyTpilIHEe MOTOKSHHST OPOPMIISIOTH IIISTXOM IPOCTABIISIHHS Bi3H, SIKa 0()OPMIISETHCS
BianoBinHo 10 ACTY. I'pud moromkeHHs po3MIIIYIOTh HIKYE peKBI3UTY «Iliamucy.

SKImo MOKyMEHT TMOTOMKy€e TOocajoBa 0co0a CTOPOHHBOI IOPUAMYHOI 0CO0H, [0
MOBHOBaXCHb SIKO1 HAJICKUTHh MOTOKEHHS MHUTaHb, HABEJACHHX Y ILbOMY TOKYMEHTI, TO Tpud
norofpkeHHs1  (cxBaneHHs) ckimanmaerbess 31 crnoBa [IOT'OJKYIHO, wnHaiimeHyBaHHS —Mocaau
(HaliMeHyBaHHS IOPHIMYHOI 0COOM € CKJIAIOBOIO YAaCTHHOIO HAalMEHYBaHHS MMOCAaH), 0COOMCTOTO
HiMNKCY, BIACHOTO iIMEH1, MPi3BUIIAa 0COOU Ta IaTH MOTOIKECHHS.

HOro’Kyro

Jlupexmop 2imnasii

IHionuc Baacne im’a, IIPI3BUIIE
01.09.2021


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

SIKIIO OKYMEHT IOTOPKYIOTh (CXBAJIIOIOTH) IHIIMM JIOKYMEHTOM (JIMCTOM, IPOTOKOJIOM,
aKTOM TOIIO), TO Tpu} TOromKeHHS (cxBajeHHs) ckiuamgaerbes 31 cinoBa [TOI'OJXKEHO
(CXBAJIEHO), Ha3Bu BuIy HOTOMKYBaJIbHOIO JOKYMEHTa B HAa3MBHOMY BIJIMIHKY, HOro jaatu i
HOMepa.

IIOI'O/1ZKEHO

IlIpomoxkon 3acioanus
neoazo2iunoi paou 2imna3zii

30.08.2021 Ne 1

CXBAJIEHO

Ilpomoxon 3acioanns
excnepmHuoi Komicii 3aKknady

30.08.2021 Ne 1

5.4. Bi3au mpocTaBisIOTHCS Ha NPUMIPHMKAX JTOKYMEHTIB, L0 3aJHUINAIOTHCA Y 3aKiajl.
[IpoexTH po3nopsAaUNX JOKYMEHTIB Bi3yIOThCS Ha MEPLIOMY TPUMIPHHKY.

3acmynnuk oupexkmopa 3 HBP
Hionuc Baacue im’a, IIPI3BUHIIE
18.09.2021

3acmynnux oupexmopa 3 HBP

Iionuc Bnacue im’s, [IPI3BULLE
3aysarcennsn i npono3uyii 000arOmuca
18.09.2021

5.5. Ilepenik mocamoBuX oci0, SKi MOBHHHI 3aBi3yBaTh JOKYMEHT y 3akjiaji, BU3HAYa€
IPaLiBHUK, SIKHH CTBOPIOE JOKYMEHT, BUXOJSIYH 3 HOTO 3MICTY.

5.6. BHYTpillIHE TOTOKEHHS MPOEKTY TOKYMEHTA 3aJI€KHO BiJ HOro 3MICTy MPOBOIUTHCS B
Takid TOCIHIJOBHOCTI: TPALiBHUKOM, SKHH IArOTyBaB IOKYMEHT, KEPIBHHKOM CTPYKTypHOTO
MiIPO3ALTY, B IKOMY HOTO CTBOPEHO, TOCAIOBUMHU 0CO0aMH, sIKi 3a3HAUCHI Y TIPOEKTI TOKyMEHTA 5K
BUKOHABIl, (PIHAHCOBMM MiAPO3IUIOM ab0 TOJOBHMM OyXraaTepoM (SKIIO IMPOEKT JOKYMEHTa
CTOCY€ThbCS (PIHAHCOBMX IMUTAHb), 3aCTYITHUKOM KEpIBHUKA 3aKjaay, SIKUW BIAMOBIJIA€ 3a MUTAHHS,
1110 MICTATBCS B IPOEKTI JOKYMEHTA.

5.7.3a 3MicT JHOKyMEHTa, KM BI3YEThCS KIIBKOMa OCO0aMH, Taki 0cOOM BiJIMTOBITAIOTH
3T1IHO 3 KOMIIETEHIIIETO.

5.8. Slkmo y mporeci Bi3yBaHHS /10 TNPOEKTY JOKyMEHTa BHECEHO CYTTEBI 3MiHM, BiH
HiIIsTae T0OMpaIoBaHHIO, TEPEAPyKYBaHHIO 1 TOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHIIIHE TIOTOMKEHHS TPOEKTIB JTOKYMEHTIB MOke OyTH 0QGOpMIIEHO apKyIlemM
HOTOJDKEHHS, TPU(POM TMOTOMKEHHS, IOBIAKOIO IPO IOTOMKEHHS, JHCTOM IOTOKEHHS a0o
MPEACTABICHHSAM TPOTOKOJy OOTOBOPEHHS TMPOEKTY TOKyMEHTa Ha 3aciJaHHI KOJIETiaJbHOTO
Oprasy.

5.10. ApKym TOTOKEHHST CKIIQAAEThCS Y pasi, AKIIO 3MIiCT JOKYMEHTA CTOCYEThCS OLIbIIe
HDK TphOX YCTAHOB (3aKiajiB), MPO IO POOUTHCA BIAMITKA y JOKYMEHTI Ha Micii rpuda
NOTOPKEHHS, HAIIPUKIIAA: «APKyut n02002ceHHA 000aAEMbCAY .



5.11. Apkymu noromkeHHs 0(hOpPMIIIETHCS 32 TaKOIO (hOPMOIO:

APKYUI IIOTI'O/I’KEHHA
Haszea npoekmy 0oKymenma
Hazea nocaou Hionuc Bnacne in’sa, IIPI3BUHIIIE
Jama

[Tigrmuc mocamoBoi 0COOM CKPITUTIOETHCS TIEUATKOO 3aKJIany (3a HasIBHOCTI).

5.12. KoxHa 3 ycTaHoB (3aKJajiB), SKiil HaAICIaHO MPOEKT JOKYMEHTa Ha IOTODKEHHS,
MOXX€ HaJaBaTH OKPEMHH apKyll TMOTO/KeHHsA, abo apKyml TIOTO[KCHHS TepeIaeThCs
3alHTEPECOBAaHUM  YCTaHOBaM  (3akiajaM) y  TOCTIAOBHOCTI, BHM3HAYEHI  YCTaHOBOIO
(3aK;1aI0M) — aBTOPOM TMPOEKTY JOKYMEHTa. ApKyII a00 apKyIili MOroKEHHS 30epiraloThCst pa3oM 3
JIOKyMEHTOM, SIKHI OYyJI0 TTOTO/IKEHO.

5.13. 30BHIIIHE MOTO/PKEHHS y Pa3i MOTPeOH, BU3HAYCHOT 3aKOHOIABCTBOM, 3/IIHCHIOETHCS Y
TaKiil HOCHITOBHOCTI:

3 yCTaHOBAMHU OJIHAKOBOTI'O PIBHS Ta IHIIMMH YCTaHOBaMH;
13 TPOMaJICBKMH OpraHizallisiMH;
3 OpraHaMmu, sKi 3[IHCHIOIOTH JepKaBHUN KOHTPOIb Y TIEBHIH cdepi;
3 YCTaHOBAMH BUILOTO PiBHSL.
6. 3aTBepasKeHHs yNPaBJIHCHKHX JOKYMEHTIB

6.1. 3aTBepKEHHsSI  YNPABIIHCHKUX JOKYMEHTIB 3IIMCHIOETHCS OCOOHMCTO KEpPIBHHUKOM
3aKnany abo Haka3oM (B OKPeMHX BHIIaJKax MPOTOKOJIOM) 3aKJamy i3 3a3HAYCHHSIM Ha TOKYMEHTI
rpuda 3aTBepHKEeHHS, 0(OPMIICHOTO BiAMOBITHUM YHHOM.

6.2. HakazoMm 3akjagy 3aTBEPKYIOTBCA TOJOXKEHHS TMPO CTPYKTYpPHI MAPO3ILIH,
IHCTpPYKILIi, MpaBWiIa, MOPSAKKA Ta IHII JOKYMEHTH HOPMAaTHBHO-IIPABOBOTO a00 HOPMATHBHOTO
XapaxTepy.

VY pa3i 3aTBepKEHHS JOKYMEHTa pIIIEHHSM KOJIET1aJbHOIO OpraHy IpuQ 3aTBEepKEHHS
ckinagaerbess 31 ciaoBa 3ATBEPJDKEHO (Ge3 namok), Ha3Bu, JaTd 1 HOMepa JOKyMEHTa Y
Ha3MBHOMY B1JIMIHKY.

3ATBEP/ZKEHO

Ilpomoxon 3acioanns nedazoziunoi paou
2imnazii No 3

25.12.2021 Ne 5

6.3. KepiBHUKOM 3aKiaqy OCOOWCTO 3aTBEPKYIOTHCS IOKYMEHTH, IO HE MOTPEOYIOTh
JIOMIATKOBUX BKAa3iBOK, 3aBlIaHb MIONO iX YNPOBA/PKEHHS a00 BHKOHAHHS (MOJOXKEHHS (CTaTyTH)
3aKyIaay, MPOTOKOJNM, aKTH, IUIAHW, 3BITH, KOIITOPWCH, IITATHI PO3MHUCH, MOCAIOBI 1HCTPYKIII,
MpOrpaMu, HOPMAaTHUBHU TOLIO).

3ATBEP/’KYIO

Jlupexmop 2imnasii

Hionuc Baacue im’a, IIPI3BUHIIE
01.09.2021

6.4. [lepenik BHUIIB TOKYMEHTIB, IO MarOTh OyTH 3aTBEp/DKEHI 3 MPOCTABISIHHAM TpHda
3aTBEPUKEHHS, BU3HAYAE 3aKJIa]l Ha IMiJICTaBl 3aKOHO/IABCTBA 3 YHECEHHM B [HCTpyKIIio.



7. IlinnucaHHs yNPaBJIiHCBKUX JOKYMEHTIB

7.1. ITocanoBi 0coOu MIAMUCYIOTh TOKYMEHTH Y MeXaX CBOIX IMOBHOBAa)KEHb, BU3HAYCHUX Y
CTaTyTI 3aKjaay, MOJOKEHHSIX MPO CTPYKTYPHI MiPO3MALTIH, MOCATOBUX IHCTPYKLIAX, HAKa3l Ipo
po3MOiT 000B’S3KIB MIXK KEPIBHHUKOM Ta MOT0 3acCTyMHUKaMHU TOLIO. Y 3a3HAYEHUX JOKyMEHTax
BU3HAYAETHCA TAKOX MOPSAOK MiAMUCAHHS TOKYMEHTIB IHIIMMU 0oco0aMu B pasi BiJICYTHOCTI
KEpiBHUKA 3aKJIa/ly Ta MOCaJ0BUX OCi0, SKi yIIOBHOBAXEHI iX MiAMUCYBATH.

7.2. Ilignuc cKiIamaeThCs 3 Ha3BU MOCAAM OCOOH, SKa MiAMUCYE AOKYMEHT (TIOBHOI — SIKIIIO
JIOKyMEHT HaJIpyKOBaHUI He Ha ONlaHKY, CKOPOUEHOI — Ha JIOKYMEHTI, HaJJpyKOBaHOMY Ha OJIaHKY),
ocobucToro mianucy, iHimiamis (iHimiana iMeHi) 1 npizBumia. [lo3Bonserscst B pekBi3uTi «llimmucy»
TiCIIsl HA3BU 1OCAIU 0COOM 3a3HA4YaTH BUCHE 3BaHHS, HAYKOBUH CTYIIHb.

Jlupexmop 2imnasii Ilionuc Bnacne im’a, IIPI3BUII[E

7.3.1lpu CTBOpEHHI [OKYMEHTIB MiAMUCYETHCS OAWH MPUMIPHUK JOKyMEHTa, SKHH €
OpHUriHaioM. BHHSATOK CTaHOBJIATH JEsKi BUAM JOKYMEHTIB (HampuKIaa aKTH, JOTOBOPH, fKi
CTBOPIOIOTHCS B KIJTLKOX TIPUMIPHHUKAX, KOKEH 3 SIKUX MA€ CHIIy OPUTIHATY).

7.4.Y pa3i HaACHUIAHHA TOKYMEHTa OJHOYACHO KUJIBKOM 3akiyajaM (YCTaHOBaM) OJHAKOBOTO
a00 BHIIOTO PiBHS KEPIBHUK 3aKJIAAY IMiIMTUCYE BCI HOTO MPUMIPHUKH.

7.5. JIea aGo Oinple MAMKCIB TMPOCTABISIIOTH, SIKIIO 3a 3MICT JOKYMEHTA BiJNOBIAAIOTh
KijbKa oci0. [Ipu 1ipoMy HiAMUCH MOCAaTOBUX OCIO PO3MIIIYIOTHCS OAMH il OJHUM BiJIOBIJHO JI0
M1IIOPSAIKOBaHOCTI 0ciO.

Jlupexmop 2imnasii Ilionuc Bnacue im’a, IIPI3BUHIITE
Knacnuit kepienux Iionuc Bnaacue im’a, IIPI3BUHIIE

7.6. CinbHI TOKYMEHTH KIJTBKOX 3aKJIaiiB MiAMUCYIOThCS KEPIBHUKAMH OJHAKOBUX MOCAJ
IUX 3aKJIaiB. [XHI Mianucu po3MilIyIoThCs Ha OTHOMY PiBHI 1 CKPITUTIOIOTHCS TIeYaTKaMU 3aKJIaIiB.

Jupexmop lunancekoi 2imnasii im. Bacunvuenxa Jupexkmop 2imnas3ii No 1
Iionuc Iniyian(u), npizeuue IHionuc  Iniyian(u), npizeuue

7.7. JJOKyMEHTH KONETiaJIbHUX OpraHiB (pillleHHS, TIOCTaHOBU) MIJANKCY€E€ TOJIOBA
KOJIeTialbHOTO oprany. [IpOoTOKON MiANMKCYIOTH TOJOBYIOUHIA HA 3aCiaHHI KOJIETiahbHOTO OpraHy i
CeKpeTap.

Tonosa nedazoziunoi paou Hionuc Iniyian(u), npizeuue

Cekpemap neoazo2iunoi paou IHionuc Iniyian(u), npizeuwe
7.8. JIoKyMeHTH, CKJIaJIeH1 KOMICI€T0, MAMUCYIOTh TOJI0Ba KOMICIi 1 BC1 WICHHU KOMICIi.

7.9. lokyMeHTH, 110 MiUIAraloTh 3aTBEPIKEHHIO (IHCTPYKILIi, MOJI0KEHHS, MpaBUja TOILIO),
HiAnuCcye nmocaaosa oco0a, BiAMOBIadbHA 32 IX MiATOTOBKY.

7.10. Y pa3i BinCyTHOCTI KepiBHHMKA 3aKjajay, Ha3Ba MOCAAM, Mpi3BHIIE, iHiMianmu (iHimian
IMEH1) SKOT 3a3HaY€HO Ha MPOEKTI TOKyMEHTa, HOTo MAMKUCye 0co0a, sika BUKOHYE 11 000B’ 13K, a00
il 3acTymHuMK. Y TakoMy pa3i 00OB’S3KOBO 3a3HA4aloThCs (PakTWYHA mocaia, iHimiamu (iHimian
iMeHi), mpi3BuIIe 0codu, siKa Mmifnucana JOKyMeHT. [Ipu boMy BUIpaBIEHHS BHOCATH PYKOTIMCHUM
a00 MaIIMHONHMCHHUM CIIOCOOOM, SIKIIO JOKyMEHT HEMOXJIMBO TepeapykyBaTH. He momyckaerbcs
i yac MiJAMUCaHHA JOKYMEHTa CTaBUTH NMPUHUMEHHUK «3a» 4Yu MPaBOOIYHY MOXUITY PUCKY Iepen
Ha3BOIO TIOCA/IN.

3acmynnuk oupekmopa Ilionuc Bnacne im’a, IIPI3BHIIE

JlomaBaHHs /0 Ha3BU IMOCaaM KEpiBHMKA 3aKiagy abo CaMOCTIHHOTO CTPYKTYPHOTO
Miapo3auTy cliiB «Buxonyrouuii 0606°a3xku» aoo «B.o.» 311ACHIOETHCS Ha TACTaB1 HaKa3y.



7.11. ®akcuMiibHE BIITBOPEHHS T ITACY I10CaI0BO1 ocoon Ha
OpraHizaliiHO-po3nopsAunX, (IHAHCOBUX, OyXTalNTepChKUX JTOKYMEHTaX 3a  JOIOMOTOIO
MeXaHI9YHOTO 200 1HIIOTO KOMIIOBAHHS HE IOy CKAETHCS.

7.12. Pe3omnrortisi — e 3po0JICHU TMOCaTO0BOK0 OCOOOK0 HAMUC Ha JOKYMEHTI, IO MICTHUTh
CTHCIIHMIA 3MICT MPUIHATOTO HEFO PIIIEHHS 00 BUKOHAHHS JOKYMEHTA.

Pe3omroriisi MakCUMaJIbHO MOXKE CKIIQIATHUCS 3 TAKMX CJIEMEHTIB: Mpi3Buie(-a), BiacHe(-1)
iM’si(-eHa) BHWKOHABI (-1B) Yy JaBaJbHOMY BIAMIHKY, 3MICT JOPYY€HHS, CTPOK BHUKOHAHHS,
OCOOUCTHI MiMUC KePIBHUKA, JaTa.

Ilpizeuwie Bnacue im’a

Ilpowty niocomyeamu npoexm 002080py
npo nocmauanusn 2azy 00 25.05.2019
Ocobucmuit nionuc

Mama

ﬂKIJ_IO AOPYUYCHHS HaOaHO KiJIBKOM mocagoBum OCO6aM, TOJIOBHUM BHUKOHABLECM JOKYMCHTA
€ 0co0a, 3a3HaueHa B PE3OITIOITIT MEePIIO0.

Ha nokymeHTax i3 CTpOKaMHM BHMKOHAHHS, IO HE HOTPEOYIOTh IOAATKOBUX BKAa3IBOK, Y
pe3oImolii 3a3Ha4al0Th BUKOHABIIA, ITIIIHC aBTOPA PE3OJIIOLI] 1 AaTy.

Pe3omronito MpoCTaBisIIOTE PYKONMCHO O€3M0CEepPEeHhO Ha JOKYMEHTI HIDKYE PEKBI3UTY
«Anpecat» napajieiabHO 10 OCHOBHOTO TEKCTY a00 Ha BUIBHOMY BiJl TEKCTY MICIIl Y BEpXHil 4aCTHHI
MEPIIOTo apKyIla 3 JUIHOBOTO OOKY, ajie He Ha IT0JIi JOKyMEHTA, TPU3HAYCHOMY JUIS TTiAITNBAHHS.

SKmo Ha JOKYMEHTI HEMae€ BUTBHOTO MICIS A pe3ontolii abo MOKYMEHT MiJIsarae
MIOBEPHEHHIO, a00 IIe eJIEKTPOHHHUH JOKYMEHT, TO PE30IIONi0 0(OPMITIOIOTE Ha OKPEMOMY apKyIIi
a0o criemiaJibHOMY OJIaHKY, Ha SKOMY 3a3HAa4aloTh Jary.

Jo Bx. Ne 123/01-10 Bix 02.11.2021.
8. 3arajbHi BUMOIH 10 TEKCTY YHPABJIiHCHKHX JOKYMEHTIB

8.1. TekcT ynpaBIiHCBKOIO JOKYMEHTa MOBHHEH OyTH YITKUM, KOHKPETHHM, JAKOHIUYHHM,
iHpOpMaTUBHUM Ta BixmoBizatu opgorpadiyHuM, JEKCUYHUM, MOP(OIOTIYHUM, CUHTAKCHUYHUM,
CTHJIICTUYHHUM, ITyHKTYaI[liHUM HOPMaM.

8.2. TekcT MOKyMEHTa IIOBHHEH CTOCYBATHUCS TOTO TIMTaHHS, SKe CQHOPMYJIbOBaHE B
3aroJIOBKY 0 TEKCTY, YITKO BioOpakaTu NPpUYHMHY i METy CTBOPEHHSI JOKYMEHTa, pO3KPHUBATH CyTh
KOHKPETHOI CIpaBH, MICTUTH apT'yMEHTOBaHI JOKa3HW, BUCHOBKH, TIPOITO3HIII].

8.3. Ilix yac ckiagaHHS JOKYMEHTIB BXHBA€THCS AUIOBUN CTHIIb, JJIS SKOTO XapaKTepHUN
HEWTpaJIbHUIl TOH BUKJIAJIEHHS, IM030aBleHH 0Opa3HOCTi, E€MOLIWHOCTI Ta IHIWBITYyaIbHUX
aBTOPCBKUX PHC.

8.4. TexcT noKyMeHTa O(QOPMIISIOTH Yy BUINISAI CYLITIBHOTO 3B’ I3HOTO TEKCTY, a00 aHKETH YU
Tabnui, ado HUIIXOM MOE€THAHHS LUX (HOpM.

CyuinbHui 3B’S3HHMH TEKCT JOKYMEHTa MICTUTh TI'PaMaTHYHO 1 JIOTIYHO Y3TO/DKEHY
iHpopMaLit0  MPO  yNpaBIIHCBKI  Jii 1  BUKOPUCTOBYETHCS Wi  4Yac  CKJIaJaHHS
OpraHi3arifHO-pO3MOPSIAYNX JOKYMEHTIB.

CyuinbHMN 3B’ SI3HUM TEKCT, SIK MPABUJIIO, CKIAJAETHCS 3 IBOX YACTUH. Y MepIuii (BCTyMHIN)
YacTWHI 3a3HAYAIOTHCS IiACTaBa, OOTPYHTYBaHHS a00 MeTa CKIaJaHHS JOKYMEHTa, y JAPYTii
(3aKIJIFOYHIN) YacCTHHI — BUCHOBKH, TIPOIO3HUIIii, pIIIEHHS, TNpPOXaHHA. B okpeMux BHmaakax
JOKYMEHT MOJKE IiCJIsl BCTYITHOI YACTUHHU MICTUTH MOTUBYBaJIbHY YAaCTHHY, B SIKii OOTPYHTOBY€ETHCS
TIO3HUIIIS 3aKJIay.



8.5. Y TekcTi JOKyMEHTa, MiATOTOBICHOTO BIATOBIIHO JO JOKYMEHTIB IHITUX YCTAaHOB a0o
paHillle BUJIaHUX JIOKYMEHTIB, 3a3HAYalOThCS HOTO PEKBI3UTH y TaKiil MOCIIAOBHOCTI: Ha3Ba BUAY
JIOKyMEHTa, HAMEHYBaHHsI YCTaHOBH — aBTOpa JJOKYMEHTA, J1aTa, peeCTpaIliiftHuii HoMep, 3aroJ0BOK
710 TEKCTY.

IIpuxnao

Haxaz Minicmepcmea oceimu i nayku Ykpainu 6i0 25 uepensa 2018 poxy Ne 676 «Ilpo
3ameeporcennsn Incmpykuii 3 0inoeoocmea y 3aKkiaoax 3a2aibHoi cepeonvol oceimu))

8.6. TexcTH CKJIaJHMX 1 BEIMKHX 32 00CATOM JTOKYMEHTIB (TIOJIOKEHHS, IPaBUIIa, IHCTPYKIIi,
OTJISIIM, 3BITH TOWIO) MOAUISIOTHCS HA PO3IUIH, MIAPO3IUIH, MyHKTH, MiAITyHKTH. [[yHKTH B TEKCTI
HYMEpYIOTbCsl apaOChKUMHU I (paMu 3 KParkoro, a MiAMyHKTH — apa0ChbKUMU U pa MH 3 JTy>KKOIO.

Po3ninu HyMepyrOThCsl pUMCHKUMHE IU(PPAMH, 8 TAKOXK B OKPEMHUX BUIAJKAX BOHH MOXKYTh
MOOUIATHCS HA TJIaBH.

8.7. ®opMa aHKETH BHKOPUCTOBYETHCS Y Pa3l BUKIAJICHHS Y IUPPOBOMY 200 CIOBECHOMY
BunAal iHdopmarii mpo omuH 00’€KT 3a meBHUM oOcsroMm o3Hak. IlocriiiHOIO iH(OpMalieo B
aHKeTl € y3arajbHEHl O3HAKH, 3a SKUMU TPOBOAMUTHCS OMUC 00’€KTa, a 3MIHHOIO — KOHKPETHI
XapaKTEPUCTUKH.

8.8. Tabnmmuna (hopMa TOKYMEHTa BUKOPHCTOBYETHCS Y pa3i BUKIAACHHS y TU(PPOBOMY abo
CJIOBECHOMY BHIIIsAI iH(opMaIlii mpo Kijbka 00’ €KTIB 3a PSAOM O3HAK.

3arosioBku rpa¢ TabnuIli TUITYTHCS 3 BEUKOI JIITEPH, MMiJ[3ar0JIOBKU — 3 MaJIOi JITEPH, SKIIO
BOHH CTaHOBJIATH OJHE I[IJIE 13 3ar0JIOBKOM, 1 3 BEJHKOI — SKIIO IIIJ3aroJIOBOK Ma€ CaMOCTIHHE
3HaueHHs. Kpamku B KiHII 3aroyIoBKiB 1 MiJ3arojioBKiB rpad He CTaBIAThCS. 3aroJIoBKU 1
i/13aroj0BKH Tpad Ta psaKiB TaOiMIli NOBUHHI OyTH BHKIJIAJICHI IMEHHHKOM y Ha3UBHOMY BiIMIHKY
OTHWHU. Y 3arojloBKax 1 TMiA3arojoBKax psSAKiB 1 Tpad TaONMMIN BXHUBAIOTHCSA JIMIIE
3araJlbHOTIPUMHATI YMOBHI ITO3HAYEHHS 1 CKOPOYECHHSI.

Ne 3/n 11k Haszea 3axknady oceimu Hocaoa Cmaoie, p.

1 2 3 4 5 6

I'padm Tabmumi, sSKi pO3MINIYIOTBCS Ha KUIBKOX CTOpiHKaX, HymepyroTbcs. Ha apyriit ta
HACTYIMHUX CTOPIHKax TaOJuWIll 3a3HA4aloThCs HOMEpU Tpad, a TAaKOXK Y BEPXHBOMY IPABOMY
KyTi — cioBa «[IponoBxeHHs fonaTkay.

Ilpooossrcenns oodoamxa

1 2 3 4 5 6

8.9. ¥V 3aknazi TeKCT HaKa3y BUKJIaaeThes Bi nepiioi ocoou — HAKA3YIO.

VY CHouibHUX PpO3MOPSAYMX JOKYMEHTaX BHUKOPUCTOBYETHCS (popMa BHUKIALy TEKCTY BiJ
nepioi ocoou MHOXKUHU — HAKA3YEMO.

VY mpoTokonax 3acTOCOBYETHCS (popMma BUKIATY TEKCTY BiJl TPeTbOi 0COOM MHOXKHHH 32
CXEMOIO:

CI1YXAJIH - BUCTYIIHU/TH — BUPILIIH/TH (YXBA/IHJIH, I0CTAHOBHIIH).

VY InucTyBaHHI 3aCTOCOBYeTbCs (hopMa BUKIAAYy TEKCTY BiJ Mepuioi 0codu MHOXKHUHU
(BBaXKaeMO, HAJICHIIAEMO, MPOCUMO, MPOIMOHYEMO) abo Bix TpeThoi 0ocoOu OmHUHU («3akiao
3a2anbHOT cepeoHboi oceimu He 3anepeuye», «3aKaao 3a2anbHoi cepeOHbOl 0CeIimuU 88aXMCAE 3a
HeobOxioHe»).




Y IOKyMeHTax, CKIAJCHHX I0CaTOBOI0 OCO0O0I0 1 aJpecoBaHUX KEPIBHUKY 3aKiamy abo
CTPYKTYpPHOTO MiJIpO3/iTy (IONOBiTHA 3alMCKa, MOSICHIOBAaJIbHA 3aIllUCKa, 3asBa), 3aCTOCOBYETHCSI
(opma BUKIIay TEKCTY Bij MEpIIOi 0cOOU OJHUHU (TIPOIIOHYIO, BBAXKAI0, MPOIILY).

9. Oco0MBi BUMOTH 10 CKJIAJaHHS AeSIKMX BUIIB IOKYMEHTIB
Haka3s

9.1. Haka3 — po3nopsiiuuii  JOKYMEHT, SKWH BHJA€ KEpIBHUK 3aKiajy Ha IpaBax
€IMHOHAYAILHOCTI Ta B MeEXKaxX CBO€I KOMIIETEHIIii, OOOB’SI3KOBHMI i1 BUKOHAHHS IiJJICIVIMMHU.
Hakasu 3akinany mianucyroThCsl KEPIBHUKOM 3aKiIay, a 3a HOro BiJICYyTHOCTI — 0CO00I0, sIKa BUKOHYE
Horo 000B’sI3KH, Ta PEECTPYIOTHCS B XKYpPHAIAX PEECTpallii HaKas3iB.

[ligroToBKy Haka3y MO)Ke IHIIIIOBaTH KEpIBHUK 3akiaay abo Oynb-sKUl CTPYKTYypHHIA
TiAPO3ILIT.

SIKIIo 1HIIIATOPOM MiJTOTOBKM HAaKazy € CTPYKTYPHUH MiIpO37il, TO HEOOXiJHICTH HOro
BUJAHHS TOBMHHA OyTHW OOTpyHTOBaHa B JIOMOBIAHIN 3amucii. PimeHHS KepiBHHMKA 3aKiamy
BUPAXKAETHCS PE3OJTIOLIETO.

9.2. bynp-sikuit HaKa3, 32 BUHATKOM CHUIBHOTO, 0)OpMITIOIOTH Ha OJIaHKY HaKa3y 3aKiasy.

9.3. 3MmicT Haka3y KOPOTKO BUKJIAJAETHCSA Y 3arOJIOBKY, KM ITOYMHAETHCS 3 MPUUMEHHUKA
«IIpo» 1 ckIamaeTbcs 3a JOMOMOTOK BiaieciiBHOTO iMeHHHKA («lIpo 3ameeporycenns...», «Ilpo
66edenHs...», «Ilpo npuiitnammsn na pooomy...») abo imernuka («Ilpo niocymku...», «IlIpo kadpoei
NUMAHHA...»).

9.4. CtpyKkTypa TEKCTy Hakasy, K MpPaBMJIO, CKJIAJA€ThCS 3 JIBOX YACTHH — KOHCTATyHOUOi
(mpeamOyinn) 1 po3nopsAAUO].

VY KOHCTaTyroouili 4acTWHI 3a3HAYArOThCS IIiJICTaBa, OOIPYHTYBaHHS a00 MeTa BHIAHHS
Haka3zy. 3a3HaueHa YaCTHHA MOXKEe MOYMHATHCA 31 ciB «Ha euxonanuay, «3 memoroy Tomo. SIKio
JOKYMEHT BHJA€ThCSI Ha MIJCTaBl 1HIIOIO PO3MOPSAYOTO JOKYMEHTa, y KOHCTATyIO4id 4YacTHHI
3a3HAa4aloThCSl Ha3Ba BUJY L[bOIO JIOKYMEHTa, HOro aBTOp, JlaTa, HOMep Ta 3arojioBok. Kpamka B
KiHIII KOHCTATY4Y0i YaCTHHH HE CTaBUTKCSI.

KoHcraryroua yacTMHa Moke OyTH OIyIIEHa, SKIIO PO3MOpsAYa YacTUHA He HoTpelye
OOI'pyHTYBaHHS, HAIPUKJIA/ y HAKa3ax 3 KaJJpOBUX MUTaHb (0COOOBOTO CKIIAAY).

9.5. Po3nopsiya yacTiHa Hakazy MOYMHAETHCS J1€CIOBOM, SIKE JAPYKYETHCS 3 HOBOTO psJIKa
BEJIUKUMH JIiTepaMu O€3 BIICTYITy BiJ JIIBOTO TOJIA 1 JIATIOK, MICJISl YOTO CTAaBUTHCS IBOKpAIIKa.

9.6. Po3mopsiqua 4YacTHMHAa NOAUIAETbCS HA IYHKTH 1 MIAMYHKTH, $KI HYMEpYIOThCS
apaOcpkuMu nudpamMu. Y KOKHOMY MYHKTI NMOBHHHI OyTH 3a3Ha4yeHl BUKOHABI (CTPYKTYpHI
miApo3Aind ad0 KOHKPETHI MOCaZoBi 0coOM), KOHKPETHI 3aBHaHHS (IOpydYeHHs) 1 CTPOKU ix
BUKOHAHHS. BUKOHaBIII MOXYTh OyTH Ha3BaHI TaKOX y3arajibHEHO, HANPUKIAI: «IIE€JaroridyHuM
npaiiBHUKaM 3akiany». [Ipu nboMy He 3aCTOCOBY€TBCSI HAIIMCAHHS HEKOHKPETHHMX JOPYYEHb, fKi
MICTATB CJIOBA: «IIPUCKOPUTHY, IIOTIMIIUTHY», «AKTUBI3yBaTU», «3BEPHYTH yBary» TOILO.

9.7. Y Haka3zax 3 KaJ[pOBUX MHUTaHb (0COOOBOTO CKJIAJy) pO3MOpsIYa YaCTHHA TOYMHAETHCS,
AK TIpaBWiIo, 3 giecnoBa y Gopmi indinituBa: «[IPHHHATH», «IIPUSHAYHTH»,
(IIEPEBECTH», «3BUIBHUTH», « BUIPA/ITHTH», «<HAJATH», «OI'OJIOCUHTH» Tomo. [ani
3a3HAYalOTHCS BEJMKUMH JIITEpaMM MpPI3BHILE MpalliBHUKA, HA SKOTO MOIIMPIOETHCS il Hakasy, 1
MaJMMH — HOTO0 1M’sI Ta TT0 OaTHKOBI.

@opMyIrOBaHHA TYHKTIiB TOBHHHI OyTHM YITKMMH, KOHKPETHHMH, BIATIOBIZATH HOpPMam
Konekcy 3akoHiB 1po npairo Yipainu (K3nll) abo iHmmm npaBoBUM akTam.



https://zakon.rada.gov.ua/laws/show/ru/322-08

VY pa3i npuitmMadHs a00 3BUTRHEHHS MpaIliBHUKA 3a3HAYAIOTHCS TIOBHA Jara (YUCIIO, MICAIIb,
PiK) (haKTUYHOTO BUXOAY MpaIliBHUKA HA pOOOTYy (IPUMUHEHHS TPYAOBUX BiTHOCHH), pO3MipH HOTO
II0Ca0BOTO OKJIAY BIJIMOBIJHO /10 IITAaTHOTO PO3MHUCY, HaA0ABOK Ta JOIUIAT.

VY KO)XKHOMY MYHKTI Haka3y 3 KaJpOBUX MUTaHb (0COOOBOIO CKIJIATy) 3a3HAYA€THCS Ii/ICTaBa
1010 Horo BHMJaHHA (3asBa NpalliBHUKA, KOHTPAKT, JOMOBIJHA 3allMCKa, PIIIEHHS arecTaliiHol
KOMicii ToIII0).

Haka3u 3 kanpoBux muTaHb (0COOOBOTO CKiIaay) OhOPMIIOIOTH Y BUTVISAI 1HAWBIYyaTbHUX
(cTOCYIOTBCSI OTHOTO TMpAIliBHUKA) 1 3B€ICHUX (CTOCYIOTHCS KUTHKOX MPAI[iBHUKIB).

VY 3BeeHHMX Hakazax [0 pO3MOPSIY0i YACTUHH BKIIOYAIOTHCS IYHKTH, IO MICTATH
iH(opmartito, y Takid MOCIIIOBHOCTI: MPUHHATTS Ha poOOTy (CiyxO0y), IepeBeACHHS, 3BIILHCHHS.
VY Mexax nuX MyHKTIB HiAMyHKTaMU 3a3Ha4aroTh MPi3BUINA MPaIiBHUKIB 32 andasitoM. [Ipu npomy
JI0 OIHOTO 3BEJEHOTO PO3MOPSAAUOr0o AOKYMEHTa HE MOXYTh BKIIIOUATHUCS IMyHKTH 3 1H(opMalli€ro,
sIKa 3T1JIHO 13 32aKOHO/IABCTBOM Ma€ Pi3H1 CTPOKHU 30epiraHHsl.

9.8. ITicns mignmucaHHS HaKazy 3MIiHU IO HHOTO BHOCSATBHCS JIUIIE IIISXOM BUIAHHS HOBOTO
HakKa3y PO BHECEHHS 3MiH.

SIKIo Haka3oM BIIMIHSETHCS TOMEPEIHIM Haka3, y pO3MOpsAAuiil YacTHHI 3a3HAYA€THCS
IIYHKT, SIKUIl TOBUHEH MOYMHATHUCA 31 CIiB: «Busnamu makum, w0 6mpamue YuHHiCb, ...

9.9. OcTaHHIl MyHKT HaKa3zy y pa3i MOTpeOM MOXKE MICTUTH PIIICHHS MPO MOKJIAJACHHS Ha
CTPYKTYpHUH Migpo3aia abo mocanoBy 0coOy (yHKIIH 3 KOHTPOIIO 32 BAKOHAHHSAM Hakasy.

9.10. Haka3 Habupae YMHHOCTI 3 MOMEHTY MOro MiJMUCaHHS 1 peecTpallii, AKII0 B TEKCT1 HE
BCTAHOBIICHO 1HII CTPOKHU.

9.11. 3 Haka3oM 3 KaJpoBUX NIUTaHb (0COOOBOro ckjaay) OOOB’SI3KOBO O3HANOMIIIOIOTH
3raJJaHuX y HbOMY OCi0, SIKI Ha TMEpIIOMY MPUMIPHUKY JOKYMEHTAa Y Ha CIICIIIbHOMY OJIaHKY
IPOCTABISAIOTH CBOT MiAMUCH 13 3a3HAYECHHAM J1aTH O3HAOMIICHHS.

9.12. Haka3u HyMepyrOThbCs B TIOPSIIKY 1X BUIAHHS B MEXaX KaJICHAAPHOTO POKY.
9.13. V 3akmaji CTBOPIOIOThCA TaKi BUAM HaKa3iB:
HakKa3u 3 OCHOBHOI JisTbHOCTI 3aKnany — Ne 2-0;
HaKa3M 3 aIMiHICTPAaTUBHO-TOCIIOAAPCHKUX MUTAaHb 3akiaamy — Ne 2-T;
HaKa3y 3 KaJIpOBUX MMUTaHb 3aKJIaAy TPUBAJIOTO CTPOKY 30epiranns — Ne 2-k/1p;
HaKa3| 3 KaIpOBUX MUTaHb 3aKjIajy TUMYaCOBOTO CTPOKY 30epiranHs — Ne 2-k/TM;
HaKa3u 3 pyxy YYHiIB/BUXOBaHIIB 3aKkiaxy — Ne 2-y.

IIpoToxoa

9.14. TIpoTOKOT — TOKYMEHT, Y SIKOMY (IiKCyeThbcsi mepelir BeJeHHS 3aciaHb, YXBaJCHHS
pillieHb JOPATIMMH Ta KOJCT1aIbHUMH OpTaHaMH, KOMICISIMH TOIIIO.

[IpoTokonu 3acimaHb NEOAroriYHUX paj, IHIIMX JOpPaT4uX Ta KOJIETiaJbHUX OpTaHiB
CKJIQJIAIOThCSI B CTUCHTIN ¢dopMi. Y MPOTOKOJI, CKIAIECHOMY B CTHCIIH (popmi, (IKCYIOTHCS JIHIIIE
NpUAHATI pimeHHs 0e3 aeranizalii nepediry 0OroBopeHHs MUTaHHS.

VY pa3i morpebu 3a pilIeHHAM 3arajbHUX 300piB (KOH(pEepeHIlii) KOJIEKTHUBY IMPOTOKOIU
3araJibHUX 300piB (KOH(]EpeHIlii) KOJIEKTUBY MOXKYTh CKIIaIaTHCA y MOBHIH (opmi.

9.15. Hymeparis MpoTOKOJIIB 3acilaHb MMENAroriyHoi pagu BEIACTHCS Y MeKaxX HAaBYAILHOTO
POKY, TPOTOKOJIIB BUOOPHHUX OPraHiB — y MEXax iX MOBHOBaXCHb.



Hywmeparttiss mpoTOKONIB BEIETHCS OKPEMO 3a KOXKHOKO TPYIOI IPOTOKOJIB 3aciiaHb
BIJIMOBITHOTO KOJIET1aJIbHOTO OpTaHy.

9.16. JlaToro MPOTOKOITY € JjaTa MPOBEICHHS 3aCiTaHHS.

3aroloBOK 10 TEKCTy MPOTOKONy Mae BioOpakaTH BHJ 3acifjaHHA (Hapana, 300pw,
KoH(pepeHIis Tomo) abo KonieriaapbHOI TisuTbHOCTI (KOMicis, pana, 300pu, poboda rpyma TOmio) i
BKJIFOYATH Ha3BY BH/Y JOKYMEHTA.

TekcT MPOTOKOTY CKIIAA€THCS 31 BCTYITHOT T OCHOBHOI YaCTHH.

VY BCTymHIM 4YacTUHI NPOTOKONY 3a3HAYAIOTHCS NPI3BHILA Ta IHIIIaguM ToJoBH abo
TOJIOBYFOUOTO Ha 3acifiaHHi, 300pax TOII0, CEKpeTaps, 3alpoIIeHNX, a TAKOXK MPUCYTHIX 0Ci0.

VY pa3i norpebu 3a pilIEHHSIM BiJMOBIJHOIO OpraHy Yy CHHMCKY MPHUCYTHIX 3a3HAualOThCs
[I0Ca/M 3apoIlIEeHUX OCi0 Ta HaliMEHyBaHHS yCTAHOB. SIKINO KUIBKICTh MPUCYTHIX NepeBuIlye 15
0ci0, 3a3HaYa€eThCs iX 3arajbHa KUIBKICTh 3 IOCHJIAHHSIM Ha CIMCOK, 110 JOAAETHCA 0 IPOTOKOITY.

9.17. BctynmHa 4YacTMHAa MICTHTH TOPSAOK ACHHWI: TEpeliK pO3MISHYTHX Ha 3aciiaHHi
nutaHb. [lopsa0K AeHHMI TONAETHCS HAPUKIHII BCTYITHOI YaCTHHHU.

CrnoBa «Ilopsimok JeHHUID» APYKYHOTBCS BiJ MEXi JIIBOTO TOJS, ICIS HHUX CTAaBUTHCS
nBokpanka. KoxkHe NHTaHHS HyMepyeTbCcsl apaOChbKMMM LudpaMH 1 JApyKyeTbess 3 alzarry.
@opMyBaHHs IUTAHb Y MOPSIKY JEHHOMY ITIOYMHAETHCA 3 IpuiiMeHHUKa «IIpo».

9.18. OcHOBHa 4YacTWHA TPOTOKOJNY CKJIAJAEThCS 3 PO3MAUIIB, SKI MaloTh BIAMOBIAATH
IYHKTaM HOPSAKY AeHHOro. Po3ainu HymepyloThest apaObChbKUMU IU(paMu 1 OyAyIOThCS 32 TaKOIO
CXEMOIO:

st ctuciaoi popmu nipotokonis: « CJ1YXAJIH - YXBAJTH/IH»;
1u1st moBHOT popmu nipotokoniB: « C/IYXAJIH - BUCTYITHIIH - YXBAJITHIIH .

[Micns coBa «CJIYXAJIN» 3 HOBOTO psiiKa 3a3HAYAIOTHCS MPI3BHINE TA iHIMiaM (iHIIiam
IMEH1) KO’)KHOTO JI0TIOB11a4a.

VY noBHi# Gopmi nporoxomy micist cioBa « BUCTYIINIINY (ikcyroTbcst BUCTYIH THX OCi0,
K1 B3sUIM y4acTh B OOTOBOPEHHI JOMOBI/I (MTUTaHHS MOPSAIKY JIeHHOTO). Buctynu odhopmirtoroTees
B TPOTOKOJNI 13 3a3HAYCHHSM IMOCaJ, NPI3BUII Ta iHiNmiamiB (iHiiamy), IMEH [OMOBiJIadiB y
Ha3MBHOMY BiIMIHKY, BUKJIaJIEHHSM 3MICTy BUCTYIy a00 MUTaHHS, BIANOBII Ha HHOTO.

9.19. TekcTu BUCTYMIB y MPOTOKOJII BUKJIAJAIOTHCS Bl TPEThOT 0COOM OTHUHHU.

Tekct abo Te3W MOMOBiIi, OOPMIICHI SK OKpeMi JOKYMEHTH, JI0 TEKCTY IPOTOKOIY He
BKJIIOUatoThest. llicnmst BimoMmocTeil mpo JomoBijaua CTAaBUThCS THpe 1 3a3Havaerbes «Tekcm
00n08i0i 000aEMbCA 00 NPOMOKONYY.

[Ticna cnoBa «YXBAJIMJIN» ¢ikcyeTbes NpUMHATE PILICHHS 3 0OOrOBOPIOBAHOTO IMHUTAHHS
MOPSIAKY JIEHHOTO, SIKE MAa€ BKJIIOYATH CKJIAJIOBI, IO BIATOBIAAIOTh HA TaKl MUTAHHS: KOMY, IO
3pOoOUTH 1 B SIKU CTPOK.

Y pa3i AKImO TPUAMAETHCS PINICHHS TPO CXBAJCHHS, TIOTOKCHHS, 3aTBEpPIKCHHS
JOKYMEHTa, SIKUi OOroBOpPIOBAaBCS HAa 3aciiaHHi, LEd TOKYMEHT JOAA€ThCA N0 MPOTOKOmy. 3a
HASBHOCTI 1HIIMX JOKYMEHTIB, IO PO3MISIAIKCS HA 3acilaHHi Ta GakT oOrOBOpEHHS SKUX Oyiio
3a(hikCOBAaHO B TEKCTI MPOTOKOJIY, BOHH HYMEPYIOThCS apaOChKuMH Indpamu. Y BIAMOBIAHUX
MYHKTaX MPOTOKONY MPOCTABISIOTHCS MOCUIIAHHS HA 111 IOJIaTKH.

[IpoTrokon mianmucye TOJNIOBYIOUMM Ha 3acilaHHI KOJET1aJIbHOTO (IIOpaayoro) opraHy Ta
cekperap (3a HassBHOCTI). [IpoTokos 3aciianp KOMICii MIAMUCYIOTh YC1 YWICHH KOMICIT.



JlucTn

9.20. JIuctu cKIanaloThCsl 3 METOI0 OOMiHY i1H(OpMAIi€l0 MK 3aKiIaZoM Ta OpraHaMu
JiepKaBHOT BJIa/IM, OpraHaMH MiCIIEBOTO CAaMOBPSITyBaHHs, X TIOCAJJOBUMH 1 CITy’kKO0BHMHU 0coOaMH,
3aKjaJaMH, YCTaHOBaMHM, OpPraHi3allissMH Ta IHIMUMH (PI3MIHUMH 1 FOPUIAYHUMHU 0COOaMHU.

9.21. briaHku UCTa MAIOTh TaKi PEKBI3UTH:

HallMeHyBaHHS 3aCHOBHHMKA (3aCHOBHMKIB) 3akiany (Hampukiaja, binonepkiBcbka Michbka
pana);

IIOBHC HaﬁMeHYBaHHﬂ 3aKjiagy Bi)IHOBiI[HO A0 YCTaHOBYUX I[OKYMGHTiB;

JIOBIJIKOB1 JlaHI Mpo 3akiaj (momroBa aapeca, Homepu TenedoHiB, ¢GakciB, paxyHKIB Y
0aHKYy, aipeCy eJIeKTPOHHOI MOIITH TOIIIO).

9.22. PexBi3uTH JIUCTA: JaTa, PEECTPAIMHIIN 1HACKC, MOCHIAHHS Ha PEECTPAIliiHUN 1HIEKC 1
JaTy JTOKyMEHTa, Ha SIKUM HaJaeThCsl BIAMOBIIH (32 MOTpeOH), afipecar, 3arojI0BOK 0 TEKCTY, TEKCT,
BIZIMITKa IIPO HASBHICTh TOJATKIB (3a IOTPEOH ), MiAMUC, BIAMITKA PO BUKOHABIIS.

9.23. latoro nucta € gara HoOro MmiAMUCaHHS, sfKa Mae 30iraTucs i3 JaTol peecTpaiii
BUX1JTHOI KOPECTIOH/ICHIIi1.

9.24. TekcT nMCTa BUKIAAAETHCS BiA MEpIIOi 0COOM MHOXHHHM 3 BUKOPUCTAHHSM CIIiB:
«NPOCUMO NOGIOOMUMU...», «PO3’ACHIOEMO, W{O...». 3a3BUYail y IHUCTI MOPYIIYETbCS OJHE
IIUTAHHS.

AKT

9.25. AKT — IOKYMEHT, CKJIaJIeHUIl IpyIoro ocib 1j1s 3acBilUeHHs] BCTAHOBJIEHUX (hakTiB a00
noJii. AKTH OQOPMITIOIOTBCS 33 pe3yJIbTaTaMU PEBi3iid (PIHAHCOBO-TOCIIONAPCHKOIL JiSUTEHOCTI, i
Yac MpUiiMaHHSA-TIepeJaBaHHs CIpaB, CIMCAHHs MaifHa TOIIIO.

9.26. JlaToro akTa € j1ata HOro CKIaJCHHS.
9.27. TekcT aKTa CKIAJAa€ThCA 31 BCTYITHOI Ta KOHCTATYIOUO1 YaCTHH.

VY BCTYIHIA YacTHHI 3a3HAYAIOTHCS MMIJCTABH JJIA CKIAJaHHS aKTa Ta Ha3WBAaIOThCS OCOOH,
K1 CKJIAJIM akKT a0o OyH MPUCYTHI IPHU IIbOMY.

VY KOHCTaTyroui YacTHHI BHKJIQJAIOTBCSA CYTh, 3aBIaHHS, XapaKTep BHKOHAHOI poOOOTH,
BCTAHOBIICHI (haKTH, MPOIMO3UIlii Ta BUCHOBKH. KoHCTaTyro4a yacTMHA MOXKe O(QOPMIIIOBATUCS Y
BUIVISAI] TaOMHII.

VY KIHII TEKCTy akTa 3alucyloThCs JaHi Npo KUIbKICTh MPUMIPHUKIB akTa Ta iXx
MiCIIe3HaXOKCHHSI.

9.28. AKT miAnucyroTh yci 0cobu, siki Opaiu y4acTs y Horo ckjiagaHHi.

Oco0a, sika Mae 3ayBaKCHHS JI0 3MICTY aKTa, MiJIMUCYE HOTO 1 BUKJIAJa€ CBOIO AYMKY Ha
OKPEMOMY apKyIili, SIKHi TOAA€ThCS 0 aKTa.

9.29. V pasi 3mMiHu KepiBHHKA 3aKJiaay abo BiAMOBIAAILHOT 0COOU, TPUIMaHH-TIEpEIaBaHHS
JIOKYMEHTIB 1 CIIpaB 311HCHIOETHCS 32 TUIIOBUMH (DOpMaMHU aKTiB, HABEACHUMU B dodamkax 10-12.

10. 3acBigueHHs Komiil Ta BUTATIB CJIY:KO0BHX JOKYMEHTIB

10.1. 3akman mMae mpaBoO 3acBIUYyBaTH KOIMii JOKYMEHTIB, IO CTBOPIOIOTHCS y HBOMY, 32
BUHSATKOM KOIM JTOKYMEHTIB, sIKi BIJIOBIJIHO JO 3aKOHOJABCTBAa MOTPEOYIOTh 3aCBIIYCHHS B
HOTapiaJIbHOMY TIOPSIKY.



10.2. Komii JOKyMEHTIB iHIIMX YCTAaHOB MOXKYTh BUTOTOBIISITHCS 1 3aCBIAUYBATHUCS 3aKJIAZIOM
y TaKUX BHUIAJKaX:

Ha BUMOTY CyJIOBUX Ta IHIIUX MPaBOOXOPOHHUX OPTaHiB;

JUIsL BHYTPILIIHBOTO BUKOPUCTAHHS y 3aKiajl (I yac BUPILIEHHS MUTaHb MI0A0 NpUHMaHHS
rpoMajissH Ha poOOTy, HaBYaHHS, 3aCBIMUEHHA IX TPYIAOBHUX, JKUTJIOBUX Ta IHIIUX TMpaB Yy
B3a€MOBITHOCHHAX 3 YCTaHOBOK). Hampukianm, 3akian MoXKe BHUTOTOBUTH 1 3aCBITYUTH KOIIIFO
JUTIIIOMA TIpaIliBHUKA, sIKa TTOTIM Oyzie MmiamuTa 10 Horo 0oco00BO1 CIIpaBH.

10.3. JIo3BOssI€ETHCS BUTOTOBJIATH KOIIIIO 13 3aCBITYEHOI KOMii JOKYMEHTA, SIKIIO OpHUTiHA
BIZICYTHIi 00 OT0 OTPUMATH HEMOXKIIUBO.

10.4. Komii JMOKyMEHTIB BHUTOTOBIISIIOTHCS 1 BHJIAIOTHCA HA BHMOTY I1HIIUX yCTaHOB abo
TpOMAJsiH 3 JI03BOJIy KEpIBHHMKA 3aKJaay, HOro 3acTyHmHHMKIB a00 KepiBHHUKA CTPYKTYPHOTO
MIIPO3ALTY 3aKJIay.

10.5. Komis AOKyMEeHTa MOBHMHHA BiANOBIIATH OPHUTiHANY, TOOTO MOBHICTIO BiATBOPIOBATH
iHpopMaLito OpUTiHATY 1 BCl HOTO 30BHINIHI O3HAKK a00 1X YacTHHY.

10.6. He nmomyckaeTbCss BHUTOTOBJISTH KOMIl JOKYMEHTIB 3 HEPO30IPIUBUM TEKCTOM,
MiYMCTKaMU, PUITMCAMU Ta IHITUMU HEOOYMOBICHUMHU BUIIPABICHHIMHU.

10.7. Komisi HaOyBae OPUIMYHOI CHJIM JIMIIE B pasi ii 3acBiAYEHHS B YCTAaHOBJICHOMY
HOPSIKY.

Hanuc mpo 3acBigueHHs KoMl CKIAAA€ThCS 31 CliB «32i0H0 3 opuziHanom», Ha3BU MOCAIH,
0COOHMCTOro MiAnHUCcy ocoOu, sKa 3acBiAUY€ KOMito, 11 1HiNiaiB (1Hilialy IMEH1) Ta Ipi3BUIIA, AaTH
3aCBIIYEHHS KOMil.

Hamuc mpo 3acBiqueHHS KOIMii CKPITUTFOETHCS BIIOMTKOM IIEYATKHU 3aKiagy abo MedarKu
«J11st Kotmiiiy.

vy BUIIaAKaX, BHU3HAUYCHUX 3aKOHOAABCTBOM, KOIIii JIOI(YMGHTiB SaCBi,Z[LIyIOTBCH BiI[6I/ITKOM
IMCYATKH 3aKjIay.

Ha numpoBomMy Oomi y BEepXHROMY MPaBOMY KyTi MEpIIOTO apKymia JOKYMEHTa
pOCTaBISAEThCS BiaMiTKa «Korisy.

10.8. CropiHku Komii JOKYMEHTIB (32 BUHATKOM THX, 10 MAIOTh OJMH apKyIll) HyMEPYIOThCS
1 BIIMITKA TPO 3aCBiAUEHHS KOMii MOXKE JOMOBHIOBATHCS BiAMITKOIO «Bchoro B Komii apK.».
3a pimeHHSIM 3akiiany abo Ha BUMOTY YCTAaHOBH, SIKii HAJTA€THCS KOIisl TOKYMEHTA, TOMYCKAEThCS
3aCBIY9yBaTH KOIIii JOKYMEHTIB IMOAPKYIITHO.

10.9. ApxiBHi KoIIii Ta BUTATH 3aCBIUYIOThCS BINOBITHO 10 dodamkie 13, 14.
10.10. 3anexHo BiJ criocoO0y BUTOTOBJICHHS KOTIi OAUISIOTh HA (PaKCHMIJIBHI 1 BIJIbHI:

1) bakcuminbHi KOTTi1 BHUTOTOBJISIOTHCS 3a JIOTIOMOT OO0 3aco0iB
KOITFOBAJIbHO-PO3MHOXKYBAJIbHOI TEXHIKH, Y TOMY 4YHCIi OaraToyHKLIOHAJbHUX MPUCTPOIB, IO
TOYHO BIATBOPIOIOTH YC1 30BHILIHI O3HAKH, XyJOXHI OCOOIMBOCTI O(GOPMIEHHSI PEKBI3UTIB, iX
po3TainryBaHHs (BKJIIOYAIOUX MIAMKC Ta eYaTKy) ab0o 4acTUHy ix;

2) ocobucTuil mignuC MocaxoBOi 0coOH, siKa MiANucaNa OpUTiHaji JOKYMEHTa, MOXe OyTh
BIJICYTHIM Yy pa3i HaJCWIaHHS KOIM 1HIIMM yCTaHOBaM a0o0 SIKIIO KOMis BUXITHOTO JOKYMEHTa
3aJIMIIAETHCS Y JUTOBOACTBI 3aKJany;

3) Ha KOMisIX BHXIJHOTO TOKYMEHTa, IO 3aJHINAIOThCS Y AUTOBOJICTBI 3aKIaay, TEKCTH
OJIaHKIB MOXYTh HE BITBOPIOBATHUCS, a 3a3HAYATHCS MAIOTh JIMINE JaTa MiAIMUCAHHS JOKYMEHTA Ta
Horo peectpamiifHuii iHJIEKC, Mocaga 0coOM, sKa 3acBiAumia KOMito, i OCOOMCTHIA MigmuUC, nara
3aCBITYCHHS Ta BIJOUTOK TEUaTKU CITY>KOH JIOBO/ICTBA, HATTPUKJIIA!



Jlama, inoexc

Texcm 0okymenma

Pexsizum «Ilionucy (6e3 ocobucmozo nionucy)
32i0H0 3 opuczinanom

Ilpogionuii cneyianicm 6i00iny dinoeoocmea
IHionuc, iniyianu (inivian imeni), npizeuue
Biooumok neuamku 6i00iny dinoeoocmea
Mama

Ha xomisix BUXIZHHX JOKYMEHTIB, IO 3aJIMIIAIOTHCS Y TUTOBOACTBI 3aKialy, IOBUHHI OyTH
Bi3M ITOCAJOBHX 0OCi0, 3 SKUMH BOHH IOTO)KEHI, Ta Bi3H BUKOHABIIIB.

dakcUMUIBbHI KOTii, MO MICTATh ()aKCUMIIbHE BiITBOPEHHS MiAMKCY MOCaIO0BOi 0cobu i
MIpU3HAYEH1 JIMILE JUIsl BHYTPIIITHHOTO KOPUCTYBAHHA Yy 3aKiajl (HampUKIIaJ KOMii Haka3iB, IJIaHIB,
HOJIOXKEHb TOILO), HE TOTPEOYIOTh T0AATKOBOTO 3aCBIJUEHHS;

5) BUIBHI KOTIii BHTOTOBIISIOTHCS MUISIXOM IMEPEIpPYKyBaHHS a00 MEepenrcyBaHHS OpUTIHATY
JIOKyMEHTa, 1110 TTOBHICTIO BIATBOPIOIOTH HOTO 1H(OpMAIIi0, ajie He aOCOTIOTHO TOYHO BiATBOPIOIOTH
fioro 30BHIIIHI 03HaKH (LIpUQT, peKBI3UTH ONaHKa, MiIKIC, IeYaTKy TOLIO).

10.11. Butar 31 ciayx00BOro JIOKyMEHTa BHUTOTOBJISETHCS, SKIO HEMae HEOOXiTHOCTI
BUTOTOBJISTH Komito. BUTAT odopMiIIoeThCs Ha 3aranbHOMY ONIaHKY 3aKjIaay i3 JOTPUMAaHHSIM TaKHX
BHUMOT:

y Ha3Bl BUAY JOKYMEHTA 3a3HAYAETELCS: «GUMSAZ 3 HAKA3ZYY, (BUMAZ 3 NPOMOKOIY);
BiJITBOPIOETHCS TOBHICTIO BCTYITHA YAaCTHHA (SIKILIO BOHA €) CIY)OOBOTO JOKYMEHTA;

3 OCHOBHOi YaCTHHHM TEKCTy JOKYMEHTa BHUIHUCYETbCA TOM IYyHKT, iH(pOpMalis SKOTO
HeOoOXiHa;

BIATBOPIOETHCS pekBi3UT «llinmucy» (6e3 ocobucToro miamucy);
MIPOCTABIISIOTHCS BIIMITKA TPO 3aCBiTYEHHS KOTII1 Ta BiIOUTOK MeyaTku (3a HEOOX1THOCTI).

Butsarn 3 mpoToKoNiB 3acBiguye cekperap, SKHH CKJIaga€ MpPOTOKOMM 1 3IiiicHIOE iX
30epiraHHs, 3 HaKa3iB — M0caoBa 0coba, sika BiAMOBiA€E 3a iX 30epiraHHsl.

10.12. OcobnuBUM BUIOM Komii JOKYMEHTa € JyOiiKaT — IMOBTOPHO O(hOpMIICHHIM
CIIy’)KOOBUH JTOKYMEHT JUIi BUKOPHCTAHHS 3aMiCTh BTPAu€HOTO YU IOIIKOMXKEHOI'O OpHTriHAITY
(mumuioma, CBiIONTBA, TPYIOBOI KHMXKKH TOIIO), IO MA€ TaKy camy IOpUIUYHY CHITY.

JlyOmikaT BHWTOTOBJISIETHCA Ha TaKOMy caMOMy OJIaHKy, IO W OpHWriHaj, Ta MICTUTh
iHpopMalito, aHaJOTiYHy iH(popMauii B opuriHaii. Ha HboMy npocTaBistoThCs BiIOUTOK MEYaTKU
3aKyaay 1 MIAMHCH TMOCanoBHX OCiO, fKi MaloTh MPaBO MIANUCY LUX JOKYMEHTIB HA MOMEHT
opopmieHHs nayomikata. Ha myOmikaTi MpoOCTaBIsS€ThCS y TPaBOMY BEPXHbOMY KyTi BiAMITKa
«/Ayonikamy.

II1. OPTAHIBAIIA JOKYMEHTOOBIT'Y TA BUKOHAHHSA JOKYMEHTIB
1. Bumoru momo oprasizanii J0KyMeHT000Iry Ta BU3HAYEHHS HOr0o 00csATy

1.1. Ocoba, BiamoOBimadbHA 3a OpraHi3alilo IUIOBOACTBA Yy 3aKiaji 3MIHCHIOE TEPBHHHE
OIIPAIIOBaHHS OKYMEHTIB, IIO HAAIWIIIM A0 3aKiaay, iX HONepenHi po3misid, peecTpariio,



nepenady KEepIBHHUIITBY HA pO3INISI, Iepenady BHKOHABIIM. [liciasi BHKOHAHHS JOKYMEHTH
JIOJIy4YarOThC 10 CIIPaB.

1.2. lJokyMeHTH He3aJie)kKHO Bix cmocoly (ikcamii Ta BIATBOpeHHs iHQOpMAIi MaroTh
IPOXOJWTH Ta ONPAlbOBYBATHCSA Yy 3aKjIaji Ha €IMHUAX OpraHi3allifHMX Ta TPaBOBUX 3acagax
oprasizarii JOKyMeHTOOOITY.

1.3. ITigpaxyHOK KIUIBKOCTI JOKYMEHTIB Y 3aKiaji 3IIHCHIOETBCS 3a pPEECTpalliiHUMHU
(opmMaMu BXiTHUX, BHYTPILIHIX, BUXIJHUX TOKYMEHTIB y MICIISIX iX peecTpaii.

2. llpuiimaHHs1, NepBUHHE ONPANIOBAHHS JOKYMEHTIB Ta iX NMonepeaHii po3ris

2.1. Yci TOKyMeHTH, 10 HAAXOAATH J0 3aKJIady, MPUHMAIOTECS 0COO00, BIIMOBIAAIEHOIO 32
JJTOBOZICTBO Y 3aKJIaIi.

2.2.Y pa3i HaAXOIDKEHHS TOKYMEHTIB Yy CKaHOBaHii GopMi iX 1HPOPMAIIiI0 pO3IPYKOBYIOTh
Ha Tamnepi 13 MpOCTaBIEHHSAM Ha BEPXHbOMY IOJI AOKyMEHTa Haanucy «OTpUMaHO B €IEeKTPOHHIN
bopmi».

2.3. ®akT HAIXOKEHHS JOKYMEHTa JI0 3aKJaay oOOOB’SI3KOBO (DIKCYeThCS ILISIXOM
NPOCTaBICHHS Ha BXIIHUX JOKyMEHTaX BIJIMITKH MPO MOTr0 HAAXOMKEHHS [0 3aKiaidy, ska
IPOCTABIAETLCA Bijl PYKH a0o 3a AOIIOMOTI'OI0 IITaMIla, aBTOMAaTUYHOT'O HyMEpaTopa Ha JTUIIbOBOMY
NOJi Yy MpaBOMY KyTi HIDKHBOTO TOJISl TIEPIIOTO apKylla OpHUriHaNy JOKyMeHTa. EnemMeHTaMu
3a3HaYEHOTO PEKBI3UTYy € CKOpOYCHE HalMEHYBaHHS 3aKiIaay — OJepXKyBaua JIOKYMEHTa,
peecTparniiinuii iHaeKe, Aara (y pas3i moTpedu — roguHa 1 XBHJIMHH ) HAIXOKEHHS JOKyMEHTA.

2.4. llepBuHHE OIpaLIOBaHHS IOKYMEHTIB Iepeadadae MepeBipKy MPaBUIBHOCTI JOCTaBKU
KOpPECTIOH/IeHIIIT Ta i1 MUIICHOCTI.

JloKkyMeHTH, HaJiClIaHi He 3a aJIpeCOr0, IIOBEPTAOTHCS BIANPABHUKOBI 03 iX po3rsy.
Po3kpuBaroThCcsl BC1 KOHBEPTH, 32 BUHATKOM THX, III0 MalOTh Hamuc «OcoOUCTOY.

2.5.Y pa3si BUSBIEHHS BIJICYTHOCTI JOJATKiB, 3a3HaY€HHX y JOKYMEHTI, ab0 OKpeMHX
apKyllliB, a TaKoX MOMMHJIOK B O(GOPMJIEHHI JOKYMEHTa, II0 YHEMOXJIUBIIOE HOro BHKOHAHHS
(BiACYTHICTB MIANMHKCY, BIIOUTKA MEeYaTKH, rpuda 3aTBEPHKEHHS TOMIO), TOKYMEHT HE PEECTPYETHCS
1 BIATIPaBHUKOBI HAJCHUJIAETHCS MUCHMOBHH 3amUT ab00 HOMY TOBIJOMIIIETHCS PO 1€ TEICHOHOM.
IIpu uboMy Ha JTOKYMEHTI poOMTHCS BiANOBIAHA BIAMITKA 13 3a3HAYEHHSIM JaTH 3alUTy (PO3MOBHU
TeneOHOM), TIOCATN Ta MPI3BHIIA 0COOH, SKii 3pOOJICHO 3aIUT, MiAMKCY, PO3MUGPYBAHHS TiAIHCY
oco0H, sKa 3a1MCHUIIA 3aIIHT.

VY pasi BigcyTHOCTI 200 HEIIICHOCTI BKJIaIeHb, TIOMIKO/KEHHS! KOHBEPTA, YIIaKyBaHHS, 1110
NPU3BEIIO 10 HEMOXJIMBOCTI TPOYUTAHHS TEKCTYy JOKYMEHTa, CKIQNA€ThCsi aKT y JIBOX
npuMmipHukax. OIWH TPUMIPHUK aKTa HAJCHIIAETbCS BiANPABHUKOBI, 1HIIUH — 30epiraerbes y
3aKJIaal.

2.6. AnpecHi SpIUKH PEKOMEHOBAHUX KOHBEPTIB 1 MAKETiB 30epiraroThCs 1 JOJAIOTHCS 10
JOKYMEHTIB, a TAKO)K KOHBEPTH, KOJIH JIUIIIE 32 KOHBEPTOM MO)KHA BCTAHOBHTH aJIPECy BiINPaBHUKA,
4yac BIAMpPaBICHHS Ta OJEp>KaHHS JOKYMEHTa, ab0 KOIM B KOHBEPTI BiACYTHI OKpeMi JOKYMEHTH,
a00 BCTaHOBIICHO HEBIAIMOBIIHICTH HOMEPIB TIOKYMEHTIB HOMEpaM, 3a3Hau€HHM Ha KOHBEPTI.

2.7. JIOKyMEeHTH MiASAraloTh HONEPeIHbOMY POy y 3aKialdi y JIeHb iX HaJXOMIKEHHS
abo B mepmuii HaCTYIHHI poOOYMi A€Hb Y pa3i HAIXOMKEHHS IX Micis 3aKiHUYEeHHsS poOOvoro JTHS,
y BUXIJHI Ta CBATKOBI HEpoOOUi JTHI.

Jlopy4yeHHS yCTaHOB BHILIOTO PiBHS, TeJIETpaMu, Telie(hOHOTPAMH PO3TIISIAIOTHCS HETAHHO.

2.8. MeToro nonepeHboro po3nisy JOKYMEHTIB €:



BHOKPEMJICHHSI TaKUX, IO TOTPEOYyIOTh 000B’A3KOBOTO PO3MIISIY KEPIBHUKOM 3aKJIaTy, HOTO
3aCTYITHUKaMH 200 CTPYKTYPHUMHU T1IPO3ILIAMU;

BiIOIp MOKYMEHTIB, IO HE MiJIATAIOTh PEECTpAIlii, a TAKOK TaKUX, IO TEPEAAFOTHCS JIIS
peecTpartii CTpYKTYpPHUM T1IPO3I1IaM.

2.9. O00B’SI3KOBOMY ~ PO3DVISiAYy KEPIBHUKOM 3aKjaay IMiUIATAalOTh 3aKOHW  YKpaiHw,
noctaHoBu BepxoBHoi Pagm VYkpainu, aktu Ta mopyuenus Ilpesuaenrta Ykpainu, aktu KabGinety
MinictpiB Ykpainu, nopyuyenns Ilpem’ep-miHicTpa YKpaiHH, IEHTpaJbHUX 1 MICIIEBHX OpraHiB
BUKOHABYOI BIaAM (Jaii — akTh OpraHiB JAep>KaBHOI BIaJH Ta AOPYUYEHHS BUIIUX MOCATOBUX 0OCi0),
a TaKOoX 3aluTH 1 3BEpHEHHS HApPOMHUX JemyTaTiB YKpaiHM Ta JemyTariB MICLEBUX paj,
kopecrioneHmiss BepxoBnoi Pamum VYkpainm, Anminictpanii Ilpesunentra VYkpainu, Kabinery
MinicTpiB YkpaiHu (mani—3amuTH, 3BEPHEHHS, a TaKoX KopecnoHzeHIis BepxoBHoi Pamn
Vkpainu, Anminictpanii [Ipesunenta Ykpainu, Kabinery MinicTpiB YKpaiHu), KOpeCHOHACHLIIS,
10 HAJXOAUTH BiJl YCTAHOB BHUIIOTO PiBHS, PIIICHHS OPraHiB MiCIIEBOTO CAMOBPSIIYBaHHS, a TAKOXK
HaWBaKJIUBIII JOKYMEHTH, SKI MICTATh iH(OpMAIIiI0 3 OCHOBHMX INMHTaHb AISUTBHOCTI 3aKiamy i
noTpeOyIOTh BUPIMICHHS 0€3M0CepPETHbO KEPIBHUKOM.

[HII TOKyMEHTH TepelaloThesl 3aCTYMHUKAaM KepiBHHMKAa ab0 CTPYKTYPHHM MiIpo3aijgaM
(BUKOHABIISIM) BIATIOBIAHO 110 iX (PyHKIIIOHAIBHUX 000B’S3KIB.

2.10. ITix yac monepeaHbpOro POy JOKYMEHTIB BPaXOBYIOTHCSI TIOBHOBAKEHHSI CY0 €KTIB
pO3MIsiAy KOpECHOHJEeHIl, mnependaueHi y cTaryTi 3akiany (HOJIOKEHHSIX Mpo CTPYKTYpHI
MIIPO3UIN), HAKa3ax Mpo PO3MOALUT 000B’SA3KIB MK KEPIBHUKOM 3aKJaay Ta HOro 3aCTYNHUKAMU,
MOCaJI0BUX IHCTPYKIISIX, a TAaKOX Kiacu(ikaTop MUTaHb JiSUTBHOCTI 32Ky, HOMEHKIATypa CIIpasB,
CXEMH MIPOXO/KEHHS JOKYMEHTIB.

3. PeecTpanisi 10KyMeHTIiB

3.1. JlIokyMeHTH B 3aKJaJii PEECTPYIOTHCS IIEHTPATI30BAaHO HE3AJIEKHO BIJ CIMOCOOY iX
CTBOPEHHS, OJICpXKaHHS YU BIATBOPEHH:. Y 3aKiIaji MOXKE 3aCTOCOBYBATHUCS aBTOMAaTU30BaHa popma
peecTpalii JOKyMEHTIB 3 BUKOPUCTAHHIM CIEIIaIbHUX KOMIT IOTEPHUX MTPOTrpaMm.

Cny00BUl JTOKYMEHT, OTpUMaHUM 3akiagoM abo CTBOPEHUH HUM, y TOMY YHCII JAJs
BHYTPIITHLOTO KOPHCTYBAHHS, BBAKAETHCS BHECEHUM J0 JOKYMEHTaliWHOTO (DOHAY 3aKiIamy 3
MOMEHTY HOTO peecTpaitii.

3.2. Peectpanis JOKYMEHTIB MPOBOJIUTHCS 3 METOIO 3a0e3MedeHHs iX 00Ky, KOHTPOJIO 3a
BUKOHAHHSM 1 OTNEpPaTMBHUM BUKOPHUCTAHHSIM HasBHOI B JOKyYMEHTax iH(opMalii 1 mojsrae y
BE/ICHH] 3amucy OOJIIKOBMX JAaHUX MPO JOKYMEHT 3a BCTAHOBJICHOIO 3aKJIAaJIOM PEECTpaliifHOI0
¢dopmoto, sskuM (hikcyeThcsi (aKT CTBOPEHHS, BiAmpaBiieHHs ab0 ofep)kaHHS JOKyMEHTA, IUIIXOM
NPOCTABJICHHSI Ha HHOMY PEECTPAIIHOTO 1HJEKCY 3 MONANIBIINM 3allMCOM Y 3a3HaueHHX (hopmax
HEOOX1THUX BITOMOCTEH PO JOKYMEHT.

Peecrparii migyisrarote BXigHI, BUXIIHI Ta BHYTPINIHI JOKYMEHTH (IOBIJIKH, TOTIOBIIHI
3aIMUCKH, 3asiBH, IPOTOKOJIU 3aCiJaHb MEeJaroriyHuX paj, KOMICii TOIIO).

[Tix gac peecrtparttii JOKyMEHTIB y 3akJiaji HEOOX1THO JOTPUMYBATUCS TAKHX BUMOT:
JIOKYMEHTH PEECTPYIOTHCSI HE3AJIEKHO BiJ] ClIOCO0y X JOCTaBKH, Iepeaadl Yu CTBOPEHHS,

JOKYMEHTH PEECTPYIOThCS JUIIE OAWH pa3 (BXiAHI —y JIeHb HAJIXO/DKCHHS a0o0 HE Mi3Hile
HACTYITHOTO POO0YOro IHs (SKIIO JOKYMEHT HAJINIIOB y HEpoOOuWil dac), CTBOPIOBaHI —y JICHb
MiTMCaHHs a00 3aTBEPIKEHHS);

y pasl nepeaadi 3apeecTpOBaHOIO JOKYMEHTA 3 OJHOIO CTPYKTYPHOIO MiAPO3ALTY 10 1HILIOTO
HOBHUI peecTpaliifHuil 1HIEeKC Ha JOKYMEHTI HEe IPOCTABIISAEThCS;



JOKYMEHTH PEECTPYIOTBhCS 3a TpylnamMH 3alie)kKHO BiJ Ha3BH BHUJAY, aBTOpa 1 3MICTY
JIOKYMEHTIB.

OKpeMo peecTpyrOThCS:

6XIOHI 0OKyMeHmu;

BUXIOHI OOKyMeHnmu;

Hakazu 3 0CHOBHOI diAIbHOCMI 3aKNA0Y;
HaKa3su 3 KaOposUX NUMAHb 3aK1A0y ;
Hakazu 3 pyxy yuHie/6UxX06aHyie 3aK1aoy;

GHYmpPIWHI 0OKyMenmu (npomokonu, 006i0Ku, 00n08ioHi, NOACHIO8ANbHI 3aNUCKU, 3AA8U
npayieHUKIe Mouio);

Piuienna KonezianbHux opeanie;

oyxeanmepcvKi 00Kymenmu;

36EPHEHHA 2POMAOAH, Y MOMY YUC/Ii O6AMbKi6 A00 3aKOHHUX NPEOCMAGHUKIB YUHI6;
3anumu Ha nyoniuny inghopmauiro.

3.3. JIokyMeHTH, SKI HaIXOAsITh J0 3aKJIay, PEECTPYIOThCS Y *KypHaJi peecTparili BXigHuX
JIOKYMEHTIB, Ti, 1110 BIAMPABISAIOTHCA, — Y KYPHAJI peecTpalii BUXiIHUX JOKYMEHTIB, BHYTPILIHI — Y
KYpHaJI peecTpallii BHYTPIIIHIX JOKYMEHTIB, HAKa3H — y )KypHaJIaX peecTpallii Haka3iB. 3BepHEHHS
TPOMAJISH Ta 3alUTH Ha MyOIiyHy iH(pOpMaIlito — y BiAMOBIAHUX KypHAJIax.

He mignsratotes peectpaliii TOKyMEHTH, 3a3Ha4ueH1 y 0odamKy 15 uiei [ncTpykii.

3.4.Ilix yac peecTpamii IOKyMEHTY HaJaeThCsi yMOBHE Lu(poBe (1iTepHO-IU(POBE)
NO3HAYEHHS — peecTpaliiiuuil iHaeke. EneMenTamMu peecTpauifHOro 1HAEKCY € MOPSAIKOBUI HOMED
JOKyMEHTa Y MeXax I'pYIU JOKYMEHTIB, 110 PEECTPYIOThCS, SIKUI JOMOBHIOETHCS 1HIEKCAMH, 110
3aCTOCOBYIOTBCSL Yy 3aKjaji, 30KpeMa IHJEKCaMH 3a HOMEHKIATypOIO CIpaB, CTPYKTYpHOTO
M1IPO3ALTY TOIIIO.

Jlyis BXiTHUX JOKYMEHTIB PEECTpaIlifHUil 1HIEKC CKJIANa€ThCs 3 MOPSIKOBOrO HOMEpA Ta
1HJEKCY 332 HOMEHKJIATypOIO CIipaB a0o0 1HIIOTO 1HJIEKCY, 0 3aCTOCOBY€EThCA Y 3aKja/ll, HAalpUKIIaI:
123/01-12, ne 123 - nopsinkoBuit Homep, 01-12 - iHAeKc cripaBu 32 HOMEHKIATYPOIO.

Y BHXIJHOTO JIOKyMEHTa pEECTpaliiHUN 1HJIEKC MOXKE pPO3MILIYBATUCh Y 3BOPOTHII
MOCITITOBHOCTI — 1H/IEKC 3a HOMEHKIATyporo crpaB (y pa3i MOTpedM MoXKe 3a3HayaThCs TaKOXK
IHIWIA 1HJIEKC, IO 3aCTOCOBYETHCS Y 3aKIIajll) Ta MOPSAKOBHA HOMep, Hampukman: 02-10/457, ne
02-10 - imgexc crpaBy 3a HOMEHKIIATYpOto, 457 - MOPSAKOBHI HOMED.

PeectpamiifHuii iHAEKC pO3NOPSAYNX TOKYMEHTIB Ta JIETKUX BHYTPIIIHIX TOKYMEHTIB (aKTH,
IPOTOKOJIH, TOTOBOPH TOIIO) CKJIAIAETHCS 3 MOPSIKOBOTO HOMEPA y MeKax POKY.

3 METOI PO3PI3HEHHSI TPYN HAKa3iB 3 KaJpOBUX MUTaHb (0COOOBOTO CKIIATy) KOKHOTO BUIY
0 TIOPSAKOBOTO HOMEpa MOXKE JIOAAaBaTHCS JITEpHUH 1HIEKC. Micle po3TairyBaHHS
peecTpaniiHoOro iHAEKCY Ha JOKYMEHTI 3aJIeKUTh BiJl BUAY OJlaHKa Ta BUIY JOKYMEHTA.

VY BHYTpIIIHIX CIIy’)kOOBUX JOKYMEHTax (3asBax, JOMOBITHUX 1 MOSCHIOBAIBHUX 3aMMCKaX
TolI0), 0()OpMIIEHUX HE Ha ONaHKy, aTy MPOCTABISAIOTH JIIBOPYY BiJl 0COOMCTOrO MiANUCY aBTOpa
JOKYMEHTA.



VY pa3si 3actocyBaHHS iHpOpPMAIITHIX (aBTOMATH30BaHUX) CUCTEM OpraHi3allii JiJIOBOJCTBA
JIOMTyCTUMO TIPOCTABJISATH JaTy peecTpailii JOKyMEHTa y CKiIaai mTpux-koay abo QR-komy, 1o
CTBOPIOETHCS 3aC00aMH ITi€T CUCTEMH, 3T1IHO 3 ocTaHoBoto Kabinety MinicTpiB Ykpainu.

HITpux-KoJ MPOCTaBIAIOTh y IEHTPi HWYKHBOTO MOJISI MEePIIoi CTOPiHKM TokyMeHTa, QR-kox
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KYyTi MEpPIIOi CTOPIHKH JOKYMEHTA.

3.5. YV 3aknami 3acTOCOBY€ThCS KypHaiabHa GopMma peectparttii (10 600 TOKyMEHTIB Ha PiK).
[pumipni ¢opmu KypHaiiB HaBedeHi y ododamkax 16-18. dopmy peecTpalifHOTO >KypHaILy
Haka3iB 3aKJay HaBeICHO y dodamky 19.

3.6. Y pasi BusBieHHS (DaKTiB HACWIHCTBA YIIOBHOBAXKEHA IOCAZ0BA 0co0a 3akiaay (ikcye
HeoOxiHy 1H(pOpMaILil0 B XKypHali peecTpauii (akTiB BUSBICHHS (3BEPHEHHs) PO BUMHEHHS
JIOMaIIHHOTO HACHJIHCTBA Ta HACHIIBLCTBA 332 O3HAKOIO CTaTi (3akiaay OCBiTH) 3a (OpPMOIO 3TiAHO 3
oooamxom 20.

4. Opramni3zanis nepeaayi 10KyMeHTIB Ta IX BUKOHAHHSA

4.1. 3apeecTpoBaHi JOKYMEHTH MEPENAIOTHCS HAa PO3IIsA] KEPIBHMIITBA 3aKJIaqy B JEHb iX
HaJIXO/UKEHHS a00 HACTYNMHOro poOOYOro JHSA y pa3i HaJXOKEHHS JOKYMEHTIB y HepoOouuii yac.
Tenerpamu, TenedoHoOrpamMu Ta iHIII TEPMIHOBI JOKYMEHTH MEPEAAIOTHCS HETAHO.

4.2. JIOKyMEHTH, PO3IISIHYTI KEPIBHHUIITBOM 3aKJa]y, TOBEPTAIOTHCS 3 PE3OJIIOIIEI0 MO0 iX
BUKOHAHHS BIJMOBIJaBbHIA 0C001 32 OpraHizaiiro IiJIOBOACTBA 3aKjaay, sSKa 3IIHCHIOE Tepenaqy
JIOKyMEHTIB Ha BUKOHAHHSI.

JIOKyMEHT, BHWIKOHAHHS SIKOTO JIOPYYECHO KUIBKOM o0co0aMm, Moxe OyTH MeperaHuid
BUKOHABIISIM y TIOPSIKY BU3HAUEHHS iX y pe30Joiii abo OHOYACHO Y BUIVISAI KOIIK 3 Tepeaadeto
OpUTIHAITy TOJIOBHOMY BHKOHABI[IO, BU3HAYEHOMY B PE30JIIOLIi MEPIIUM.

4.3. ®akt mepenadi JOKYMEHTIB BHKOHABISIM  (DIKCYETHCA IIIIAXOM TPOCTABICHHS
BIZIMIOBIZTHOT BIAMITKH B peecTpauiiiHiii ¢popmi 13 3a3HaueHHSIM iH(OpMaIlii Mpo BUKOHABLIB, KM
nepeIaHo OpUTIHAT JOKYMEHTa Ta HOTO KOTil.

4.4.3a BUKOHaHHA JOKYMEHTa BIJIIOBIJAIOTH OCOOM, 3a3HA4YeHI y Hakaszl, pe30JroLii
KEpiBHHUKA 3aKJIady, Ta MpaliBHUKHU, IKUM 0€3M0CEPETHBO JOPYUEHO BUKOHAHHS.

T'onoBHUM BHUKOHAaBCIIb OpTaHi3OBy€ p06OTy CHiBBI/IKOHaBI_[iB, 30KpEMa BHU3HA4Ya€ CTPOKHU
INOJaHHs HUMH HpOHO3HHiI>'I, MOpAI0K HiI[FOTOBKI/I, MOrOIKCHHA IMMPOEKTY JOKYMCHTA.

CrniiBBHKOHABILI BIAMOBIAAIOTH 32 MIATOTOBKY HAa HAJEXKHOMY PiBHI Ta CBO€YacHE MOJAHHS
TOJIOBHOMY  BHUKOHABLIO  MpOMO3uLid. Y  pa3l HECBOEYACHOTO TOAAHHS  IMPOIMO3ULIN
CHIBBUKOHABISIMU I'OJIOBHUH BUKOHABEIb 1H(YOPMYE MPO 1€ KEPIBHUKA, IKUH HAJlaB JOPYUECHHS.

4.5. BukoHanHsi JOKyMeHTa Tmiepenbadae 30MpaHHS Ta ONPAIIOBAaHHS HEOOXiTHOT
iHopmarrii, MATOTOBKY TMPOEKTY BIJAMOBII HAa JOKyMEHT YM HOBOTO JOKYMEHTa, WOTO
oopMIICHHS, Y3TOKEHHsI, MOJAHHS IS MIANUCaHHA (3aTBEpIKEHHs) KEPIBHHKOBI 3aKiamdy, y
NEeSKUX BUMAAKaX — CTPYKTYpPHOTO TIAPO3AUTY, a TaKoX Yy pasl MOoTpeOu — MIArOTOBKY JUIs
HepecuIaHHs aJipecary.

4.6. IlpaniBHUK, BIANOBIAANBHUN 32 BHUKOHAHHS JIOKYMEHTa, Yy pa3l BIJIYCTKH,
BIJIPSIIKEHHSI, 3BUIbHEHHS 3000B’ I3aHU MepeiaTH 1HIIOMY MpalliBHUKOBI 32 IOTOIKEHHSM 31 CBOIM
Oe3mocepeHIM KepIBHUKOM yCi HEBUKOHAHI JOKYMEHTH.

5. Opranizanisi KOHTPO/IIO 32 BUKOHAHHSAM JOKYMEHTIB

5.1. KoHTponb 3a BHKOHAaHHSM JOKYMEHTIB 3IIACHIOETHCS 3 METOI 3a0e3MeYeHHS
CBOEYACHOTO Ta HAJIEKHOTO X BUKOHAHHS.



OO0O0B’SI3KOBO  KOHTPOJIIOETHCS BHKOHAHHS 3aB/IaHb, IEpeN0aYeHuX B aKTaXx OpraHiB
JIepKaBHOT BIIQAM Ta JOPYUYEHHSX BUILMX IOCAZOBMX OcCi0, HaJaHHsA BIAINOBiAEH Ha 3alMTH,
3BEpHEHHS, a TaKOXX Ha KopecnoHueHIito BepxoBHoi Paau Ykpainu, Anminictpaunii [Ipe3unenra
Vkpainu, Kabinery MinicTpiB YKpaiHu, Haka3su Ta JOPYYEHHsI KEpIBHULTBA 3aKiany, PIILIEHHS
KOJIET1aJIbHOTO OpTaHy 3aKiiajy, 3aUTH Ha MyOniuHy iHpopMallito.

5.2. Opranizaiito KOHTPOJIIO 32 BUKOHAHHSM BU3HAUEHUX 3aBJlaHb 3aCTYIHUK KEpiBHUKA
3aKJaly BIAMOBITHO IO PO3MOALTY 00OB’A3KIB.

besnocepenHiii KOHTpONb 3a BHUKOHAHHSAM JIOKYMEHTIB IIOKJIAJA€TbCcsl Ha 0cCo0y,
BIJIMOBIIaNIbHY 32 OpraHi3alliio IiJI0OBOACTBA y 3aKIa/li.

Y  CTpyKTypHHX TiIpo3auiax Oe3mocepeaHiii KOHTPOJIb 3a BHKOHAHHSIM JTOKyMEHTIB
3AiHCHIOE 0c00a, BiAIOBiAaabHA 3a J1IOBOACTBO.

5.3. TunoBi CTPOKM BHKOHAaHHS JOKYMEHTIB BCTaHOBIIOIOTHCS HOPMAaTHBHO-TIPAaBOBHMH
aKTaMu, a 1HIUBIAyaJdbHI — HAKA30M 3aKiagy a0o pe30iIoIi€l0 KepiBHUKA 3aKiany (CTPyKTYpPHOTO
HiAPO3ILTY).

5.4. CTpoku BHUKOHAHHSI BHYTPIIIHIX JTOKYMEHTIB OOUHCIIOIOTHCS y KaJeHAapHUX IHSX,
MOYMHAIOYY 3 JaTH MiANMKUCAaHHS (peecTparii), a BXiIHUX — 3 JaTH HAJAXOKEHHS (peecTpartii).

SIKIIO0 OCTaHHIA JIeHb CTPOKY BHKOHAaHHS IOKYMEHTa IPHIIQJAaEe HAa HEPOOOUMid JEHb,
OCTaHHIM JHEM CTPOKYy BHUKOHAHHS JIOKYMEHTAa BBAKAETHhCA MEPIIUH poOOUYMil JeHb TMicis
HEpOoOOUOTO JTHS.

5.5. IOKyMeHT, B SKOMy HE€ 3a3HAY€HO CTPOK BUKOHAHHS, NOBMHEH OyTHM BUKOHAHUU HE
nizHime Hix 3a 30 KaJeHIapHUX THIB 3 MOMEHTY HOTO peecTpalii y 3akiafi, 10 SKOro HaIiHIIoB
JOKYMEHT.

3aBnaHHs, BU3HAUEHE Y CITy’KO0BOMY JTIOKyMEHTI, BUKOHYETHCS Y BCTAHOBJIEHUI CTPOK.

SIkmio 3aBaaHHA MOTpedye TEPMIHOBOTO BUKOHAHHS, 00OB’SI3KOBO 3a3HAYAETHCS KOHKPETHUI
KIHLEBUH CTPOK BUKOHAHHS.

5.6. CniiBBUKOHABIII 3000B’s13aHi MMOJABaTH IMPOMO3MIIi TOJOBHOMY BHKOHABIIO MPOTATOM
HepIIoi NOJIOBHHU CTPOKY, BiIBEICHOTO Il BUKOHAHHS JOPYUYCHHS, 3aBIaHHS.

5.7. lHauBigyanbHUE CTPOK BHUKOHAaHHS JIOKYMEHTa MOXKe OyTH 3MiHEHMH JHIIe 3a
BKa31BKOIO MTOCAJI0BOT 0COOH, sIKa MOT0 BCTAHOBMJIA, a Yy pa3i ii BIICYTHOCTI — MOCaI0BOT 0CO0H, sKa
11 3aMimaec.

VY pa3i motpedu CTpOK BUKOHAHHS JOKyMEHTa MOXKE OyTH MPOJOBKEHO 3a OOIPYHTOBAHUM
MPOXaHHSM BHKOHABIIS, SKE IMOMAETHCS HE IMI3HINIE HDK 3a TPU poOOYMX IHI A0 3aKiHYCHHS

BCTAHOBJICHOTO CTPOKY, a IIOMO JOKYMEHTa, B SKOMY HE 3a3HAYCHO CTpPOK, — 10 3aKiHUCHHS
TPUAIATHICHHOTO CTPOKY BiJ] IaTH HOTO peecTpartii.

VY pasi 3MiHU CTPOKIB BUKOHAHHS TIPOCTABJISIIOTHCS HOBUH CTPOK, Jata i mianuc. BianoBimHi
3MIHU BHOCATBHCS JI0 PEECTPAIlIMHUX JOKYMEHTIB.

5.8. B34TTs NOKyMEHTa Ha KOHTPOJb 3AIMCHIOEThCS Ha TIIJICTaBi pPe30IoLii KepiBHHKA
3aKaaay abo MOro 3acTyITHUKIB.

BinMiTKa po KOHTpPOJIb O3HAYae, 1110 JOKYMEHT Y3STO Ha KOHTPOJIb J1Js 3a0€31eueHHs Horo
BUKOHAHHS B YCTAHOBJICHUN TEPMiH.

BinMmiTKy TIpo KOHTpOJb IO3HAYaIOTh BENUKOK JiTeporo «K» um cimoBom «KoHTpomb»
(pyxomucHO a00 3 BUKOPHCTAHHSIM IIITamIIa) Ha JIIBOMY TOJIi TIEPIIOTO apKyIlia JOKYMEHTa Ha PiBHI
3aroJIoBKa JI0 TEKCTY.



5.9. [licns BUKOHAHHS JTOKYMEHT 3HIMAETHCS 3 KOHTPOJIO. 3HITH JOKYMEHT 3 KOHTPOJIIO
MOX€ TUIBKM KEpIBHUK 3aKiagy, MOro 3acTyNHHMKH, $KI BCTAHOBWJIM KOHTPOJBHUH CTPOK Yy
pe3ororii.

BukoHaH1 TOKYMEHTH MOJAIOTHCSA Ha MiANHMC KEPIBHULTBA HE MEHII SK 3a OAMH JEHb 10
3aKIHUYEHHSI CTPOKY iX BHKOHAHHS 3 METOIO 3aJIMIICHHS NEBHOTO 4Yacy Ha iX JOOIpallOBaHHS 3a
PIIIEHHSIM KEpIBHULITBA.

5.10. Inpopmartis mpo pe3yabTaTH BUKOHAHHS B3ATHX Ha KOHTPOJb JIOKYMEHTIB
y3arajIbHIOETbCS CTAaHOM Ha MEpIIe YHUCIO KOXKHOTO MICALS 1 MOJAETHCS KEPIBHUITBY 3aKiIany Y
BUIVIA/I 3B€/IEHb PO BUKOHAHHS TOKYMEHTIB 32 BU3HAUEHOIO y 3aKiajl hopmoro.

6. [lopsiioK onpaniOBaHHS Ta HAACUIAHHA BUXITHUX JOKYMEHTIB

6.1. BuxinHi JOKyMEHTH HAJCHIAIOTHCS aJpecaraM 3 BUKOPHUCTAHHSAM 3ac00iB MOIITOBOTO
3B’5I3KY, €JICKTPO3B SI3KY, & TAKOXK JOCTABISIOTHCS Kyp €PCHKOIO, Peih/I’ €repChKOI0 CITy>KOaMHu.

OmnpaifoBaHHss TOKYMEHTIB Ui BIANpPABICHHS TIOIITOBUM 3B’SI3KOM  3/iHICHIOETBCS
BIJINMOBIIAJILHOIO 0CO00I0 3aKiiany BiAMOBIAHO 10 [IpaBua HagaHHS MOCIYT TOIITOBOTO 3B’SI3KY,
3aTBepKeHNX nocTaHoBoio Kabinety MinicTpiB Ykpainu Bia 05 Oepesns 2009 poxy Ne 270 (i3
3MiHaMHu).

6.2. BuxinHi TOKYMEHTH ONpAaIlbOBYIOThCS 1 HAJACHUJIAIOTBCA Y JIEHb iX HAIXOMKCHHS BiJ
BUKOHABIIIB 200 HE IMi3HIIIe HACTYITHOTO POOOYOTO JHSI.

He nomyckaetbes Hagcunanus abo nepegada TOKyMEHTIB 0e3 1X BUXIJHOI peecTpariii.

6.3. JIokyMeHTH, LI0 HAJACHUJIAIOTHCS OAHOYACHO OJHOMY 1 TOMY CamMOMy aJpecaroBli,
BKJIQJIAIOTHCSl B OJIMH KOHBEpT (ymakyBaHHs1). Ha kOoHBepTi 3a3Ha4yaeThes ajapeca, 32 HEOOX1JHOCTI
IPOCTABIISIOTHCS PEECTPaLiliHi 1HIEKCH BCIX JTOKYMEHTIB, SIKI MICTATBCS Y KOHBEPTI.

JIOKyMEHTH, IO JOCTABISIOTHCS (HeNbI’ €repChKOI0 CIYkKO00K0, TIepealoThCsl ajpecaraM i
HiNKC Y BIATIOBITHINA KHU31.

IV. CUCTEMATHU3ALIA TA 3BEPITAHHA JOKYMEHTIB Y A1JTIOBOACTBI
1. CkaaiaHHsl HOMEHKJIATYPH CIIPaB

1.1. Homenknarypa crnpaB Hpu3HaueHa JJsl BCTAHOBJICHHS Yy 3aKiaji €IWHOTO TMOPSIKY
(dbopMyBaHHS CHpaB He3alexHO Bix ¢opmu Hocis iH(opmarii, 3abesrmedeHHs iX OOIIKY,
OTICPAaTUBHOTO TIOMIYKY TOKYMEHTIB 3a iX 3MICTOM 1 BUJIOM, BU3HAUCHHS CTPOKIB 30€piraHHs CIpas i
€ OCHOBOIO JJISl CKJIQJIaHHS OMHMCIB CIpaB MOCTiiiHOrO Ta TpuBaioro (monaxa 10 pokis) 30epiranus, a
TaKOX /17151 O0JIIKY cIpaB TUMYacoBOro (10 10 pokiB BKIIIOUHO) 30epiraHHs.

1.2. Homenknarypa crpaB 3akiany (3BelI€Ha HOMEHKIATYpa) CKIAAA€ThCS BiAMOBIIaIbHOO
ocoboto (ocobamm).

1.3. ITig yac ckyagaHHs HOMEHKJIATypH CIIPaB 3aKJIady BUKOPUCTOBYETHCS CTPYKTYPHUI ab0
(yHKIIOHATBHUYM NPUHIUT 11 TOOYI0BH.

CTpyKTypHU TPUHIUI BUKOPUCTOBYETHCS B Pasi UiTKO BCTAHOBJICHOI CTPYKTYPH 3aKJasy.
Po3ninamu B Takiii HOMEHKJIATYpi CIIpaB € HaWMEHYBaHHSI CTPYKTYPHHUX IM1IPO3LIIIB.

VY pa3i po3noaily OCHOBHUX (YHKIIN (HampsMiB IisTIBHOCTI) Y O€3CTPYKTypHOMY 3aKiaji
MDK ii MpaniBHUKAMH BUKOPHCTOBYETHCS (DYHKIIOHAJIBHUN MPUHIMUI HOOYIOBHM HOMEHKIATYpPHU
cnpaB. Po3ainu 1 migpo3aisii HOMEHKJIATypH CIpaB 3akiiaay, MoOyl0BaHOI 32 TaKUM MPUHIUIIOM,


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

BiZOOpakaroTh 11 (QyHKIIT Ta HAMPSMH AISUTFHOCTI 1 PO3MIIIYIOTHCS Y HOMEHKIIATYPi 32 CTYTICHSIMH
iX BayKIMBOCTI (opranizaiiisi poOOTH, TIaHyBaHHS, (iHAHCYBaHHS, TPOTHO3YBaHHS TOIIIO).

VY pa3i BUpOOHMYOT MOTPEOM MOXKIUBE TOEIHAHHS CTPYKTYpHOTO Ta (YHKIIOHAIHHOTO
NPUHIUTIB TOOYJOBM HOMEHKIJIATypH CIIPaB.

1.4.1lin yac po3poOJIEHHS HOMEHKJIATYypH CHpPaB 3aKialy BHKOPHUCTOBYIOTHCS CTaryT
3aKaaay, TOJIOKCHHs Tpo il CTPYKTYypHI MIAPO3IiIH; INTaTHI PO3MUCH; TUIOBI ab0 MpUMIpHI
HOMEHKJIaTypH CIIpaB; HOMEHKJIATYPH Ta OIUCH CIIPAB 32 MUHYJI POKH; KJIacU(iKaTOpu JTOKYMEHTIB
1 KOpPECIOHJEHTIB; pEeCTPaliiiHO-00MIKOBI Ta KOHTPOJIbHI KapTOTEKH; TUIIOBUM Ta Trayly3eBi
NepeNiki BHUJIB JTOKYMEHTIB 13 3a3HAYEHHAM CTPOKIB X 30epiraHHs, a TaKOX YpPaXOBYIOTHCS
3aBJaHHS 3aKJIa/ly Ha HACTYIHUH PIK.

1.5. Homenknarypa cmpaB CTPYKTypHOTO MiApo3AlTy (OKpemoi mocaaoBoi 0ocodu)
po3polisieThcst HE Ti3HImIE 15 JHMcTONMAa TMOTOYHOTO POKY, MiJNHCYETHCS KEPIBHHUKOM
CTPYKTYpPHOTO TMipo3aAlTy (TOCaJI0BOI0 0OCO00I0) Ta BI3YETHCS IMOCATOBOK OCO00I0 3aKiamy,
BiJIOBIAILHOIO 32 apXiB.

1.6. Y HoOMeHKIATypli cmpaB Tiepen0adaroThCsl 3arojIOBKH CIIpaB  JJIg  TpyIyBaHHS
JIOKYMEHTIB, 1110 BiIOMBaOTh yCi TOKYMEHTOBAHI JUISTHKY 1 MUTaHHA JiSUTbHOCTI 3aKIIay.

1.7. JIo HOMEHKJATypH CIpaB BKJIIOYAIOTHCS, SK TPABWIO, OPUTIHAIU JOKYMEHTIB. 3a
pimennsm EK 3aknamy 10 HOMEHKJIATYpH CIpaB MOXKYTh BKIIOYATUCS KOMii THPAKOBAHUX
JOKYMEHTIB, [0 HAKOIMWYIYIOTHCS B CTPYKTYPHUX IMiIPO3/iiIax (po3Mmopsadi TOKYMEHTH, TOJIOKESHHS
PO CTPYKTYPHI MIAPO3ALIH, TTOCAOB] IHCTPYKIIii TOIIIO).

1.8. Jlo HOMEHKIaTypu CIpaB HE BKIIIOYAIOTHCS JPYKOBaHI BUJIAHHS, JOBITHUKHU (y TOMY
yuci TenedonHi), 6roneTeHi, pedepaTuBHI KypHAIH, eKcIpec-iHpopMarris.

1.9. Homenknarypa copaB 3akiaay (3BefcHA) CKIANAeThes 3a YyHidikoBaHOIO (hopmoro,
HaBEJICHOIO y 0odamky 21.

1.10. Homenkiarypy crpaB 3akiiaay 0(OpMIIIOIOTh TaK, SK BU3HAYEHO JaTi.

I'paca 1 micTuth iHOpMaILito PO iIHAEKC AOKyMEHTa, SIKUi BiloOpaXkae HOMEp po3aiTy Ta
MOPSIIKOBUM HOMED IOKYMEHTA y PO3ILTi.

VY rpadi 2 3a3Haua€THCS HAa3Ba 3ar0JIOBKa CIpaBy. He 103BOMsIETbCS BAKUBAHHS B 3aT0JIOBKAX
CIpaB HEKOHKPETHHX  (OpPMYJIOBaHb («MaTepianm», «3arajibHe JIMCTYBaHHA», «BXiIHA
KOPECTIOHJICHIIIS)», «BUXITHA KOPECHMOHACHINN», «(IHAHCOBA TOKYMEHTAIlis» TOIIO), a TaKOX
BCTaBHUX CIIiB 1 CKJIQJIHUX CHHTAKCHYHUX 3BOPOTIB.

3arojoBOK CIIpaBU CKJIAJAETHCS 3 €JIEMEHTIB, IO PO3MIILIYIOThCS Y TaKiil MOCIiJOBHOCTI:
Ha3Ba BUJYy CIIpaBU (JIMCTYBaHHs, )KypHAJl, KHMTa TOILIO) YU BUIY OKYMEHTIB Yy CIipaBi (Hakasu,
MMPOTOKOJIM, aKTH TOIIO); aBTOP JOKYMEHTIB (HaMEHYBaHHS 3aKJIay, CTPYKTYPHOTO MiAPO3ILTY);
KOPECMOHIEHT a0 aapecar (HaliMeHYBaHHS YCTaHOBH, JIO SIKOi aJpecoBaHi a0o BiJl SKOi HAINIIIITN
JIOKYMEHTH); CTHUCJIHHA 3MICT IOKYMEHTIB CIIpaBH (IMUTaHHS, 3 SKOTO (JOPMYETHCS CIIpaBa); Ha3Ba
perioHy (TtepuTopii), 3 SKHM TOB’SI3aHUN 3MICT JOKyMEHTa; aara (mepion), M0 SIKOi HaJeXarTb
JIOKYMEHTH CIIpaBH; BKa31BKU Ha HAsBHICTh KOMIN JOKYMEHTIB y crpasi (y pa3i HoTpeoH).

Skmo cnpaBa CKIAQTAEThCS 3 PI3HUX 32 BUJAMU JIOKYMEHTIB, TIOB’S3aHUX OJHUM
KOHKPETHUM THUTAHHSIM Ta MOCTIAOBHICTIO BEICHHS JIJIOBOACTBA (CYMOBI, CIiA4i, 0COOOBI TOIIO),
BKHBAIOTh TEPMIH «CIpaBa», Hanpukiaa: «QOcobosa cnpasa Ileanuenka Bonooumupa
Mukonaiiosuua.

VY 3aromoBkax crpaB, IO MICTITh JOKYMEHTH 3 OJHOTO THTaHHS, HE TIIOB’s3aHl
MOCJTIIOBHICTIO BEACHHS MPOIEAYP IIJIOBOJCTBA, BXKUBAETHCS TEPMIH «JIOKYMEHTH», & IICJISI HOTO
B Jy)XKaX 3a3HA4yalOThCd OCHOBHI BUAM JOKYMEHTIB CHpaBW, Hampukiuan: «Joxymenmu
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(nnanu-cpaghiku, ankemu, 006iOKU MOWL0) NPO NPOBEOEHHA 027140y CMAHY 0i10600CmeEa ma
apxienoi cnpasu y 3axknaoi». TepMiH «TOKyMEHTH» BXKHBAE€TbCA TAKOXK Y 3arojoBKax CIIpaB, IO
MICTATH TOKYMEHTHU — JOAATKU 710 Oy/b-sIKOTO HOPMaTHBHO-TIPABOBOTO aKTa abo Hakazy 3akiany. Y
TaKOMy pa3l BUJOBUIl CKJaJa JOKYMEHTIB HE 3a3Ha4aloTh, HANPUKIAA: «/JOKyMEHTH 0 MPOTOKOJIIB
3aci/laHb MEeIaroriyHol paau 3aKIamy».

VY 3aronoBkax crpaB, MpU3HAYEHUX s TPYNyBaHHS JOKYMEHTIB OJHOTO BUIY,
3a3HAYAl0THCS BUJ JIOKYMEHTA Y MHOXHHI Ta aBTOpP JIOKYMEHTIB, Hanpukiay: «Haka3u 3 0oCHOBHOT
TUSUTBHOCTI 3aKJIaITy».

VY 3aronoBkax copaB, IO MICTATH JIMCTYBaHHS, 3a3HAYAIOTHCS KOPECIOHACHT 1 CTUCIHMA
3MICT JJOKYMEHTIB, HANPUKIaa: «/Iucmysanus 3 ynpagiinuam (6i00inom) oceimu npo ».

VY 3arojoBkax cmpaB, L0 MICTATh JIUCTYBAaHHS 3 KOPECIOHJICHTAMH, OAHOPITHUMH 3a
XapaKkTepoM JisTIbHOCTI, TaKi KOPECIIOHJACHTH HE MEpeiuyIoThCs, a 3a3HAYAETHCS iX y3arajibHEHE
HalilMEHYBaHHS, HAPUKIAaL: «/Jucmysanns i3 3acHOBHUKOM 3 NUMAHb ».

VY 3aromoBkax CopaB, MIO MICTSATh JUCTYBaHHA 3 pI3HUMU KOPECHOHICHTAMH, TaKi
KOPECIIOHJICHTH HE 3a3HAuYaloThCs, HANPHUKIAA: «JIMCTyBaHHA NpPO OpraHi3aiiio ITiIBHICHHSI
(haxoBoi kBamidikallii meAaroriYHuX MPaIiBHUKIB 3aKIaTy».

VY 3aronoBkax crmpas, IO MICTATh IJIAHOBO-3BITHY TOKYMEHTAIlIIO, 3a3HAYAE€THCS IEPioj
(Micsaub, KBapTaj, HiBpiuYs, piK), B SKOMY IUIAHYETbCS CTBOPEHHS JOKYMEHTIB, abo mepiof ix
(haKTHIHOTO BUKOHAHHS, HANPUKIAN: «Piunuii nnan pooomu 3axknady na 2021/2022 u.p.».

Ilin dYac pO3MIIIEHHSI 3arojoBKIB CIpPaB y HOMEHKJIATypl BPaxOBYIOThCS BaXJIUBICTb
JOKYMEHTIB, BKIIIOYEHUX JO CIPaBH, 1X B3a€MO3B’s30K. Ha moyaTrky poO3MINIyIOTBCSI 3aroJIOBKH
cripaB MIOAO JOKYMEHTIB, SKi HaIIWOUIM BiJ OpraHiB BHUIIOTO PiBHs, Jalli — MO0
OpraHizalifHO-pO3MOPSAAYOi TOKYMEHTALli 3aKiaiy, JIMCTYBAaHHS TOIIO. Y KOXHIM 3 IMX rpyn
JIOKYMEHTH TaKOXX PO3MILLYIOTHCS 3 YpaxXyBaHHSAM BaXKIIMBOCTI Ta CTPOKIB 30€piraHHs.

BkasiBky Ha HasBHICTh KOIiM JOKYMEHTIB y CIpaBi pO3TAaIOBYIOTh MICJIs 3arojoBKa,
Hanpukian: «Hakazu 3 ocnoenoi dianvnocmi 3axknady 3a 2020 pik (konii)».

I'padba 3 HOMEHKIATYpH 3alOBHIOETHCS HANPHKIHI KaJeHIAPHOTO POKY, KOJIHM BigoMa
KUIBKICTh C)OPMOBAHUX TOMIB, YACTHH CIIPaBH.

VY rpadi 4 HOMEHKIATypu 3a3HAYAIOTHCS CTPOKH 30epiraHHs clpaB, HOMEpU cTaTed 3a
TUNOBUMH (Taly3€BHUMH) IE€pellikaMH JIOKYMEHTIB 13 3a3Hau€HHSM CTPOKIB iX 30epiraHHs,
TUIOBUMH 1 IPUMIPHUMH HOMEHKJIaTypaMH CIpaB.

JlomyckaeThCsl IOCUJIAaHHS Ha Psiji cTaTel MepeniKy JOKYMEHTIB 13 3a3HaYEHHSIM CTPOKIB iX
30epiranHs (y TOMY YHMCII Pi3HUX MEPENiKiB, SKIIO 3aCTOCOBYIOTHCS TUMOBHIA 1 ramy3eBuil). [lpu
IIOMY CTPOK 30€piraHHs 3a3HAYAETHCS BiMOBIAHO 10 CTATTi, IO BCTAHOBIIOE HAHOUIBIINI CTPOK
30epiraHHs.

Jlnsi  MOKyMEHTIB, HE TMependayeHuX MJII0YMMH TIepeNlikaMu, CTPOKH 30epiraHHs
BHU3HAUYAIOTHCS Ha miAcTaBi ix BuBdeHHs EK 3akmany.

s cnpaB, chOpMOBaHUX 13 THPAKOBAHMUX KOMIM JOKYMEHTIB, BCTAHOBIIOETHCS CTPOK
30epiranHs «/[oku He MUHE TOTpeda» HE3aIeKHO BIJ] CTPOKY 30€piraHHs OpUTIHATIIB JOKYMEHTIB (Y
TOMY 4YHCTI 1 JUIsI JOKYMEHTIB IOCTIHOrO cTpOKy 30epiraHHs) 0e3 MOCWJIAHHS Ha CTarTIo
BIZITIOBIZTHOTO MEPETiKy JOKYMEHTIB i3 3a3HAaU€HHIM CTPOKIB iX 30epiraHHs.

Crpok 30epiranHsa crpaBu «Jlisi ciy’)kO00BOTO KOPUCTYBaHHS» HE BCTAHOBIIOETHCS, a Y
BIJINOB1/IHIN I'padi HOMEHKJIATYPH CIIpaB MPOCTaBIsAeThCs no3Hauka «EK» (excnepTHa komicis).



Y rpadi 5 «IIpumitkay poONATHCS TMO3HAYKH PO TMEPEXigHI CIpaBH; MPO CIPABH, IO
BEIYThCS B €IEKTPOHHIN (opMi; ITPO MOCATOBUX OCIO, BIAMOBIATBHUX 3a (POPMYBaHHS CIIPaB; MPO
nepeavdy CIpas JI0 apXiBy 3aKJIay YH IHITUX YCTAHOB JUIS iX TMPOTOBKEHHS TOIIIO.

1.11. HomeHkmatypa cmpaB 3akiajy MiANHACYEThCS 0CO0OI0, BiIMOBINATBHOIO 32
OpraHi3aIfio IiJOBOACTBA y 3aKJIaJi, Bi3y€ThCS MOCATOBOI0 0COOOI0, BiMOBIIALHOIO 32 apXiB, Ta
cxBamoeThes EK 3aknany.

1.12. Homenknatypa copaB 3akiaiy MiJJiArae MOTOMKEHHIO 3 BIANOBITHUM JEpP)KaBHUM
apxiBoM (mis 3aknaniB, ski Gopmyrorh HA®D) abo cXBajlieHHIO OpraHOM BHWINOTO PIBHS (I
3aKnajiB, ski He GopmytoTh HA®D) oaun pa3 Ha I’ sITh POKiB a00 HEBIIKIAAHO B pa3i ICTOTHUX 3MiH
y BIIACHOCTI MaifHa, CTPYKTYpi, PyHKI[iSIX Ta XapakTepi poOOTH 3aKiiaay, BTpaTH YAHHOCTI TUTIOBUM
(Tamy3eBuM) MEpeTiKOM TIOKYMEHTIB 13 3a3HaYEHHSM CTPOKIB iX 30epiraHHsl.

1.13. [Toromkena EINIK BigmoBigHOTO JEp>KaBHOTO apXiBy HOMEHKJIATypa CIpaB
3aTBEP/KY€ETHCSI KEPIBHIUKOM 3aKIIaTy.

1.14. Homenknatypa cIpaB 3akiajay CKJIAIA€ThCS Y YOTUPHOX NpuMipHHKax. [lepmmii
(HEemOTOpKAaHHMI) MPUMIPHUK 3BEICHOI HOMEHKJIATYPH CIpPaB 30€pIiraeThCs y BIAMOBIIAILHOT 32
JIIOBOICTBO 0COOM, APYTHil — BUKOPUCTOBYEThCS SIK pOOOYMIA, TPETiil — mepeaaeThecsi 10 apXiBy
3aKyaay JJs 3MIHCHEHHS KOHTPONIO 3a (DOpPMYBaHHSM CIIpaB, YETBEPTUH — HAJCHIIAETBHCS JI0
BIJIMOBITHO1 JIep>KaBHOT apXiBHOI yCTaHOBH, apXiBHOTO BIJLTY MICHKOI paau ab0 opraHy BHIIIOTO
piBHS.

1.15. HomeHknatypa cmpaB CTPYKTYpHOTO WiApO3ALTY 3aKiady CKIAQZAEThCs y JIBOX
npuMipHukax. OAMH TPUMIPHUK HOMEHKJIATYpPH TEpeNaeThcsl BIANOBIAANBHIN 3a OpraHizarito
IJIOBOACTBA 0COOI.

1.16. IIpoTsirom poKy CTPYKTYpHI Migpo3faiumm (mocamoBi ocobu) 3a0e3meuyroTh BEICHHS
HOMEHKJIaTyp CIpaB, 30KpeMa 3a HEOOXIMHOCTI BHOCATh O HHUX 3a TIOTOJUKCHHSIM 3
BIJIMOBITaILHUMHU 32 JUIOBOJICTBO Ta apXiB ocob0amMu HOBI CHpaBH, HE MepeAadadyeHi YWHHOKO
HOMEHKJIaTYPOIO CIIpaB, 3aCTOCOBYIOUH MIPU I[bOMY PE3epBHI HOMEPHU HAIIPHUKIHIII HOMEHKJIATYPH.

1.17. HanpukiHili poKy HOMEHKIAarypa CHpaB 3akjiaay OOOB’SI3KOBO 3aKPHBAETHCSI
MiJCYMKOBHM 3allUCOM, IO IMJMUCYe 0co0a, BIAMOBiaNbHA 3a MIJIOBOACTBO 3akiamy. [Ipo
(hakTHYHY HasIBHICTH 3aBEJCHUX 3a PIK CIIpPaB MOBIAOMIISETHCSA TTOCA0Ba 0c00a, BIMOBIIabHA 32
apxis.

1.18. Tloromxkena 3 EIIK BignmoBigHoro nepskaBHoro apxiBy (EK opranmy Buimoro piBH:)
HOMEHKJIaTypa CIIpaB 3akKjaxy HAlpHUKIHII KOXKHOTO POKY YTOYHIOETHCS, MEPEApPYKOBYETHCH,
3aTBEPIKY€ETHCS KEPIBHUKOM 3aKJIay Ta BBOAUTHCS B [it0 3 01 CidHs HOBOTO POKY.

2. ®opMyBaHHS CIIPaB
2.1. iz gac ¢popMyBaHHs CIIpaB CJi TOTPUMYBATUCS TAKUX 3araJbHUX MMPABUII:

BMIIIyBaTH y CIpaBH TUTBKM BHUKOHAHI JOKYMEHTH BIAMOBIIHO IO 3arojIOBKiB CIIpaB y
HOMEHKJIATyi;

TpyNyBaTd y CHpPaBU JOKYMEHTH, BUKOHAHI IMPOTSATOM OJHOTO KaJCHJApHOTO POKY, 3a
BUHSTKOM TIEPEXIJHUX CIpPaB Ta CYJOBUX CHpaB (BEAyThCA MPOTITOM KITBKOX POKIB JIO iX
3aBepIleHHs), 0co00BHX cIpaB ((OPMYIOTBCS MPOTATOM IMepiofy poOOTH ocolOu y 3akiajni),
JOKYMEHTIB 3aKJIaly, IO XapaKTepU3yITh OCBITHIN mporiec ((hOpMYIOThCS 32 HaBUYAIbHUHN PiK);

BMIIIyBaTl y CIOpaBU JHIIe OpuriHamu abo y pasi ix BiACYTHOCTI 3acBiiyeHi B
YCTAHOBJICHOMY TOPSAJIKY KOTIii JOKYMEHTIB;



HE JOIyCKaTH BKIIOYCHHS JIO CIIPaB YOPHOBHX, OCOOMCTHX JOKYMEHTIB, PO3MHOKECHUX
KOTIH Ta TOKYMEHTIB, IO IMiJISATaI0Th TOBEPHEHHIO;

A0 CIIpaBy BKIIXOYAaTHU JOKYMCHTHU TIIBKH 3 OJHOI'0 IMMUTaHHsA abo rpynu CHOpiI[HeHI/IX IIUTaHb,
10 CTaHOBJIATH €,I[PIHHI>1 TEMAaTHYHUH KOMILJICKC,

OKpEeMO TpyIyBaTH y CHOpPaBH JOKYMEHTH TMOCTiiiHOTO, TpuBajoro (monam 10 poki),
THMYacOBOTO 30epiraHHs;;

3a 0o0csiroM crmpaBa MocTiiiHOrO Ta TpuBaioro (monax 10 pokiB) 30epiraHHs HE MOBHHHA
nepeunryBaru 250 apkymriB (He Outbie 40 MM 3aBTOBIIIKH).

2.2. IOKyMEHTH TPpYIYIOThCS Y CIIPABH B XPOHOJIOTIYHOMY Ta/a0o0 JOT1YHOMY MOPSAKY.

2.3. IlonoxxeHHs, MpaBWiIa, IHCTPYKIIIT TOIIO, 3aTBEPIKEHI HAKa3aMU, TPYMYIOTHCS Pa3oM i3
3a3HAYCHUMH JOKYMEHTaMH. SIKIO0 BOHM 3aTBEP/KEHI K CAMOCTIHHI IOKYMEHTH, iX (GOpMyIOTh B
OKpEMI CITpaBH 3a BUJIAMH 1 XPOHOJIOTIELO.

2.4. Haka3u 3 OCHOBHOI AisUTHOCTI 3aKJIafy, 3 aIMiHICTPaTUBHO-TOCIIONAPCHKHUX MUTaHb, 3
KaJpOBUX IMHUTAaHb 3aKjIaay (TMMYacOBOTO 1 TPHUBAJIOTO CTPOKIB 30epiraHHs), HaKa3H 3 PyXy
YUHIB/BUXOBAHIIIB TPYNYIOThCA y Pi3Hi CIIpaBH.

Haka3u 3 xagpoBux nmuTaHb (0COOOBOTO CKJIay) TPYMYIOTHCS BIAIMOBIIHO 10 iX BHIIB Ta
CTpokiB 30epiranHa. He mo3BonsieTbcss TpymyBaTH pa3oM Haka3u TpuBaioro (75 pokiB) Ta
TUMYacoBoro (5 pokiB) 30epiranss. [louiibHO MpU BEIMKUX 00cCsrax JIOKyMEHTIB Hakasu 3
KaJpoBUX THUTaHb (0COOOBOrO CKIaay), IIO CTOCYIOThCSl PI3HHUX HampsIMIiB AISIIBHOCTI 3aKiany
(mpuiiManHsT Ha poOOTY, 3BUIbHEHHS, TPEMIIOBAaHHS, BiAPSIKEHHS, BIMYCTKU TOIO), TPYIyBaTH B
OKpeMi cripaBH. SIKIO pi3HUX BUIIB HaKa3iB 3 KaIpPOBHUX MUTAaHb (0COOOBOTO CKIIATy) CTBOPIOETHCS
HEe3HayHa KIJIBbKICTh, IX JO3BOJSETHCS TPYIyBaTH 3a CTPOKAMH iX 30epiraHHs: B OHY CIIPaBy -
HaKa3u TPUBAJIOTO CTPOKY 30epiraHHs, B iHIIY - TAMYACOBOTO CTPOKY 30epiraHHsI.

2.5. JlokyMeHTH 3acijaHb KOJIETiaIbHUX OPTaHiB IPYNYyIOThCS Y JIBi CIIPaBH:
MIPOTOKOJIH 1 JOKYMEHTH JI0 HUX (JOTIOBIII, JOBIAKH, TPOEKTH PIIlICHB TOIIO);

JOKYMEHTH 3 Opraizamii 3aciganp (MOpSJOK JEHHHH, MaKeT pPO3MIIEHHs, CIHCOK
3aMpOIICHHUX TOIIIO).

2.6. [IpoTokonu 3acijaHb KOJIETiallbHUX OPraHiB IPYMYIOThCS Y CHPaBU B XPOHOJIOTTUHOMY
nopsiiKy 1 3a HoMmepamu. JIOKYMEHTH A0 3acijlaHb 3a3HauY€HUX OPTaHiB CHUCTEMAaTH3YIOThCS 3a
JaTaMd Ta HOMEpaMHM HPOTOKOJIB, a B MeXaX TIPYNU JOKYMEHTIB, IO CTOCYIOTHCSI OJHOTO
IPOTOKOITY, — 32 TIOPSIIKOM JCHHUM 3aCiIaHHs.

2.7. Jlopy4eHHsT YCTAaHOB BHIIOTO pPIBHS 1 JOKYMEHTH, IOB’Si3aHI 3 1X BHUKOHAHHSIM,
TPYNYIOTBCS Yy CHOpaBH 3a HaNpsMaM{ JiSUTBHOCTI 3akiaay abo 3a aBropaMu IHII[IaTHBHHX
JOKYMEHTIB. JIOKyMeHTH y HEBENUKIN KIJIbKOCTI TPYMYIOTHCS B OJIHY CIpaBy. Y CIIpaBi TOKyMEHTHU
CHUCTEMAaTHU3YIOThCA 3a IaTaMU JIOPY4EHb.

2.8. 3aTBep/pKeH] TUTaHW, 3BITH, KOIITOPHCH, THTYJIBbHI CHHCKH TPYMYIOThCS Y CIPaBH
OKPEMO BiJ] POEKTIB IIUX JOKYMEHTIB.

2.9.JluctyBaHHS TpYHyeThCS 3a 3MICTOM Ta KOPECIIOHJICHTCHKOIO  O3HAKOKO 1
CHUCTEMAaTU3y€ThCS B  XPOHOJOTIYHOMY TOPSIKY: JOKYMEHT-BIAIOBIAb PO3MILIYETHCS 32
JTIOKYMEHTOM-3aITHTOM.

2.10. B oco0oBux cmpaax, 1m0 (GOpMYIOTECS BIIPOJOBK YChOTO Yacy poOOTH MpaliBHUKA Y
3aKJadi, JOKYMEHTH TPYIYIOTBCS B XPOHOJOTIYHOMY TIOPSIKY B Mipy iX HaIXOKEHHS
(momoBHEHHS) (3as1Ba MPO MPHUIMaHHS Ha POOOTY, MUCHMOBHI TPYIOBHI JOTOBip (KOHTPAKT), KOMii
a0o BUTATH 3 HaKa3iB PO NMPHUIIMaHHS HA poOOTY, 0COOOBHIA JIUCTOK 3 OOMIKY KaJpiB, JOTOBHEHHS



70 0COOOBOTO JIMCTKA 3 00Ky KajpiB, aBTOOiOTpadist, KOsl mMacmopTa, Komis 0OJiKOBOI KapTKU
IJIaTHUKA TOAATKIB (KpiM (i3MuHUX 0CiO, sKI Yepe3 CBOi peNiridiHi MepeKOHAHHS BiIMOBIISIIOTHCS
BiJl IPUIHATTS peecTpalifHOro HoMepa OOJIIKOBOI KapTKU IJIaTHUKA MMOJATKIB Ta MOBIIOMUIH PO
1€ BIJNOBIIHUN KOHTPOJIIOIOUMI OpraH 1 MaloTh BIIMITKY Y IACIOPTI), KOMisl BIHCHKOBOTO KBUTKA (Y
pa3i HasBHOCTI), KOmMii JOKyMEHTIB MpPO OCBITY, HAyKOBUH CTYIiHb, BYCHE 3BaHHA, 3asBU MPO
nepeBeieHHsT Ha iHmy poOoty (mocamy), CyMICHHMLTBO, 3MiHY OiorpadiuyHuX naHHX, Komii a0o
BUTATH 3 HaKa3iB MPO MEPEBECHHS Ha iHITy poOoTy (1mocay), CyMICHUIITBO, KOIIii TOKyMEHTIB, 10
€ TiAcTaBaMU JUIS HaJaHHS MBI (32 HASBHOCTI), KOMIi JIOKYMEHTIB TMPO BHECEHHS 3MiH J0
OOJIIKOBHX JIOKyMEHTIB y 3B’sI3Ky 31 3MiHOIO Oiorpadidyamux naHux (Tpi3BHINA, iIMEHi, M0 0aThKOBI),
XapaKTEPUCTHKH, KOIMIii TOKyMEHTIB TMpO MiABUIIEHHS KBami(ikallii, CTaXyBaHHS, 3a0XOUYCHHS
(HaropoKeHHs, IPEMilOBaHH:), TOKYMEHTH 3 aTecTallii, 3asBa Mpo 3BUTbHEHHS 3 pOoOOTH, Komii a0o
BUTSATH 3 HaKa3iB PO 3BUIbHEHHS 3 POOOTH.

J1o 0co60BO1 cripaBU 00OB’S3KOBO CKIIAJA€THCS BHYTPILIHIM OMHC, SKHH PO3MIILY€ETHCS Ha
IIOYaTKy CIIpaBH.

BimomocTi mpo CTSITHEHHS, 3a0XOYEHHS, BHKOHAHHS OOOB’S3KiB THMYAaCOBO BiJICYTHHOTO
MpaIiBHUKA, 3aMIIICHHS BaKAaHTHOI MOCAJW BHOCSTBHCS IO JOTIOBHEHHS 1O OCOOOBOTO JIMCTKA 3
00Ky KaJpiB.

2.11. 3BepHeHHs TPOMaJsH 3 NUTaHb PoOOTH 3aKiaay Ta BCl JJOKYMEHTH 3 iX po3msay 1
BUKOHAHHSI TPYIYIOThCS OKPEMO BiJl 3BEpHEHb I'POMAJSIH 3 0COOMCTUX NMUTaHb. KokHe 3BepHEHHS 1
JOKYMEHTH 3 WOro po3NIsiAy CKIQJaloTh y CIpaBl camocTiiiHy rpymy. I[IoBTOpHI 3BepHEHHS i
JOKYMEHTH 3 iX pO3IVIAly CUCTEMAaTHU3yIOTh y CIIPABH PA30M 3 IIONEPEIHIMHU.

2.12. MetopuyHe KEpIBHUITBO 1 KOHTPONb 3a (OpPMyBaHHSM CIpaB y 3akiaai Ta ii
CTPYKTYPHHUX MIIPO3ALSIaX 3MIMCHIOIOTHCS 0cO0aMu, BIMOBITATFHUMH 32 OPTaHi3allilo IUTOBOICTBA
Ta apXiB.

3. 30epiranHsi JIOKYMEHTIB y ALJ10BOACTBI

3.1. JIoKkyMEHTH 3 MOMEHTY CTBOPCHHS YW HAJIXOJKCHHS 1 JIO TIepeaBaHHs Ha 30epiraHHs B
apxiB 3aKJIay 30epiraloThes 3a MiciieM (popMyBaHHS CIIpaB BiJIMOBITHO 10 HOMEHKJIATYPH CIIPaB.

3.2. BignoBiganbHi ocobu 3000B’s13aHi1 3a0e3meunTr 30epiraHis JOKyMEHTIB 1 CIIpaB.

3.3. [Ins 30epiranHs cIipaB y JiTOBOJCTBI BUKOPUCTOBYIOTh KapTOHHI TEKH 13 KJIallaHAMHU
a0o 3aB’s3KaMH, KapTOHHI a00 MIacTMAcOBI MIBUAKO3IINBAYl. Y poOOYHMX KiMHATaX CIPaBU MOBUHHI
30epiraTuch y BEpPTUKAIBHOMY TIOJIOKECHHI y Imadax, [0 3aKpuBarOThCA. [l MiaBUIIEHHS
OTIEPATUBHOCTI PO3IIYKY JTOKYMEHTIB CIPaBU PO3MILIYIOTHCS BiJIOBITHO 10 HOMEHKJIATYPH CIpaB.
Ha xopiHIsax 0OKJIaIMHOK CIIPaB 3a3HAYAIOTHCS 1HIEKCH Ta 3ar0JIOBKH 32 HOMEHKJIATYPOIO CIIPaB.

3.4. MaruiTHi crpiuku Ta 1udpoBi Hocii iHdopmamii 3 QoHOrpamamm 3aciiaHb
KOJIETIaJIbHOTO OpraHy 30epiraroThcsi B oro cekperaps. Ha crpidiii i kopoOIri poOUThCs BiAMITKA
Ipo JaTy 3acimanHs 1 yac 3anucy. Cekperap KoJieriaJbHOTO OpPTaHy BiJIMOBia€ 3a iX 30epiraHHs.

3.5. Bupaua cmpaB y THMMYacoBe KOPUCTYBaHHS IpalliBHUKAM 3aKiaxy 3I1HCHIOETHCS 3
IMCbMOBOTO JI03BOJY KepiBHHMKa 3akiaay. Ha BuaaHy cmpaBy cKiafaeTbcs KapTKa-3aMiHHHMK. Y
KapTLi 3a3HaYal0ThCSl HAHMEHYBaHHS CTPYKTYpPHOTO MiJPO3/LTY, IHIEKC CIIpaBH, 3ar0JIOBOK CIIPaBH,
nata il Bumadi, ocoba, AKid crpaBy BUAAHO, JaTta ii MMOBEPHEHHS, MIAMUCH OCIO, sIKI BHAAIA Ta
NPUIHSIIN CIIpaBY.

[TocagoBa ocoba, sika BuJana Ta NpUNHSTIA CIHpaBy, 3000B’s3aHA 31IMCHUTH TMEPEBIPKY
HAsIBHOCTI JIOKyMEHTIB y CIIpAaBi.

He no3BonsieThcss BUIABaTH y TUMYAacoBE KOPHUCTYBaHHS MpalliBHUKaM 3aKJIagy OKpeMi
JIOKYMEHTH 31 CIIpaB.



3.6. Haganus cmpaB y THUM4YacoBE KOPUCTYBAaHHS 3MIMCHIOETbCS HE OLIbII SIK HA OAMH
MICSALb.

3.7. BuiydyeHHs OpUTriHajiB JIOKyMEHTIB (CIpaB) JONYCKAe€TbCA 3 J03BOIY KEpiBHHKA
3akiany.

3.8. YV pa3i BTparu OKyMEHTIB 1 CIpaB, IO YUCIATHCS 32 HOMEHKJIATYPOIO, CKIIATAETHCS
BIIMIOBITHUM aKT (0odamok 22).

V. EKCIHHEPTHU3A HIHHOCTI JOKYMEHTIB
1. HopmMaTHBHO-MeTOAUYHI 3aCaM eKCNEPTU3H HIHHOCTI TOKYMEHTIB

1.1. ExciepTr3a miHHOCTI TOKYMEHTIB POBOAMTHCS BiJIMOBITHO /10 3aKOHONABCTBA y cdepi
apxXiBHOI CIpaBU Ta [IJIOBOJCTBA, THUIIOBMX Ta Tajly3€BUX IEPEIiKiB BHJIB JIOKYMEHTIB 13
HOPMaTHBHO BCTAaHOBJIEHMMH CTpPOKaMHM iX 30epiraHHs, 3aTBepJKEHMX BIIMOBIIHO JO
3aKOHOJABCTBA, TUIOBUX 1 MPUMIPHUX HOMEHKJIATYp CIIPaB, IHIIMX HOPMATUBHO-IIPABOBUX aKTIB 3
NUTaHb KCIIEPTH3U I[IHHOCTI.

1.2. Ins opraHizaumii Ta NpPOBEACHHS €KCIIEPTU3M LIHHOCTI JOKYMEHTIB Yy 3aKiaji
CTBOPIOETHCS TOCTiiHO mitoya EK, 1o firoTh BiIMOBIIHO 10 MOJIOKEHHS MPO HEl, po3po0iIeHoro Ha
migcraBi TUMIOBOTO MOJIOXKEHHSI MPO EKCIEPTHY KOMICIIO JIEep)KaBHOTO OpraHy, OpraHy MiCIEBOTO
CaMOBpSIyBaHHs, JEpPKABHOTO 1 KOMYHAJIbHOTO MIJIPUEMCTBA, YCTAaHOBM Ta Oprasizai,
3aTBEpKEHOr0 Haka3oM MiHicTepcTBa tocTulii Ykpainu Bia 19 yepBHs 2013 poky Ne 1227/5,
3apeecTpoBaHoro y MinictepcTBi toctuiii Ykpainu 25 yepBHs 2013 poky 3a Ne 1062/23594 (i3
3MiHaMH).

Cknan EK Ta monmoxeHHsI po Hel 3aTBEpIKYIOTHCS HaKa30M KepiBHUKa 3aknafny. [0moBoro
EK npu3HadaeTbcs OWH 13 3aCTYITHUKIB KEpIBHUKA 3aKJIaqy, CEKpeTapeM — 0coba, BiAMOBIgaIbHA
3a TOKYMEHTH, 10 MiJIsIraloTh 30epiraHHIo Ta MepeaaHHIO B apXiB.

o cxinany EK 3akiany 3a iX 3rofol0o MOXKyTh BXOJIWUTHU IMPEICTaBHUKHU apXiBHUX YCTaHOB,
OpraHy BHWIIOTO piBHA (BIAMOBIIHOTO OpraHy YMpaBIiHHS OCBITOK), METOJUYHHUX IIEHTPIB,
npodeciiiHuX CIiJIoK, iX 00’ €THaHb.

1.3.V cBoiit gismbHOcTi EK 3aknany kepyerbcs HNpUHLUIAMHU 1 KPUTEPISIMU €KCHEPTU3U
[IHHOCT1 JOKYMEHTIB, yCTaHOBIEHUMH [1opsakoM YTBOpEHHS Ta isSUIbHOCTI KOMICIH 3 TPOBEACHHS
eKCTIePTHU3H IIHHOCTI JOKYMEHTIB, 3aTBEp/KeHUM noctaHoBoio Kabinery MiHicTpiB YKpaiHu Bif
08 cepmiast 2007 poky Ne 1004 (i3 3miHamu).

1.4. EK 3aknany npuiiMae pilieHHs mpo:

1) cxBanenns i1 momanHs no EIIK mepxkaBHoro apxiBy (EK apxiBHOro Bigainy pailoHHOI,
paiionHux y mictax Kuesi i CeBacronouni Aep>kaBHUX aMiHICTpalliid, MiCbKOI pajin) MPOEKTIB TAKUX
JIOKyMEHTIB: OMHCIB CIpaB 3 KaJpOBUX NMUTaHb (0COOOBOTO CKJIATy), aKTiB MPO BHIIYYCHHS IJIS
3HUIICHHS JTOKYMEHTIB, He BHeceHuX 10 HAD;

2) cXBaJIeHHS:

IHCTpYKIi 3 1IIOBOACTBA;

HOMEHKJIaTypH CIIPaB;

TIOJIO’KEHHS PO CITY»KOU JIIIOBOJICTBA, apXiBHI miapo3auu ta EK;

OMuCiB crpaB TpuBasoro (moxaxa 10 pokis) 30epiraHHs;
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aKTIB IPO HEBUIIPABHI MOILIKOMKEHHS CIpaB (JIOKYMEHTIB) TpuBajoro (moHaa 10 pokiB)
30epiraHHs Ta 3 KaJIPOBUX MUTaHb (0COOOBOTO CKIANY);

HOMEHKJIaTyp CIIpaB, OMMUCIB crpaB Tpusajoro (rmoHasa 10 pokiB) 30epiraHHs 3akjiaay, 110
HaJIeKaTh 10 cepyu yIpaBIiHHS 3aKIagy Ta y AiSUIBHOCTI IKUX HE yTBOPIOIOTHCS ToKyMeHTH HAD.

1.5. EK opHouacHO po3misijae ONMCH CIpaB Ta akTH NP0 BWIYYEHHS JUIsl 3HUIIECHHSA
JIOKyMEHTIB, He BHeceHuX 10 HA®D, a Takok akTH Ipo BHIy4YeHHs NOKyMmMeHTIB 3 HAD pazom 3
aKTaMH PO HEBUIIPABHI MOLIKOKEHHS cripaB (okyMeHTiB) HAD (3a iX HasiBHOCTI).

1.6. BHecennst mokymeHTiB 3akiafiB g0 HA®D 3miiicHroeThess Ha minctasi pimenHs EITK
JIEP’KAaBHOTO apXiBy MPO CXBAJCHHS OIMHUCIB CIPaB MOCTIHHOTO 30€piraHHs Ta HOTrO 3aTBEpIKEHHS
KEpIBHUKOM 3aKJIaJy.

2. Ilopsinok NpoBeeHHs] eKCNEePTH3H LiHHOCTI JOKYMEHTIB
2.1. Excnieptr3a IiHHOCTI JJOKYMEHTIB y 3aKJIaji IPOBOAUTHCS:

y TIOTOYHOMY [iJOBOJCTBI — Il Yac CKJIAJAaHHS HOMEHKJIATyp CIpaB, (HopMyBaHHS
JIOKYMEHTIB Yy CIIPaBH 1 IEPEBIPSHHS MPABUJIBHOCTI BIIHECEHHS JOKYMEHTIB JI0 BIAMOBIIHUX CITPaB,
HiATOTOBKHM CIPaB JI0 NepeaBaHHs Ha apXiBHE 30epiranHs;

B apxiBi 3aKjagy —y Mpoleci NMpUWMaHHS CHOpaB J0 apXiBy Ta MIiATOTOBKH CIIpaB Ha
nocriiiHe 30epiraHHs.

2.2. OpranizaliiHy Ta METOAMYHY JOIMOMOTY Y TPOBEIEHHI €KCIIEPTH3U I[IHHOCTI HaJae
EIIK nepxaBnoro apxiBy (EK apxiBHoro Bimuiny paiionHoi, paiionHux y wicrtax Kuesi i
CeBacrononi iep>KaBHUX aIMiHICTpAIii, MICbKOT paju).

2.3.Ilig yac mpoBeneHHS EKCIEePTU3M LIHHOCTI JTOKYMEHTIB Y JiIOBOACTBI BUPI3HAIOTH
YOTHPH TPYIH CIIPAB:

MOCTIHHOTO 30epiranHs;

tpuBajoro (moHaz 10 pokiB) 30epiraHHs;

TUMYacOBOTO 30epiranus (70 10 pokiB BKIIIOYHO);

Ti, 110 MAJISATAOTh 3HUILEHHIO Y 3B’ SI3KY 13 3aKIHUYEHHSM CTPOKIB 1X 30epiraHHsl.

Binbip 3a3HaueHMX Tpyn JOKYMEHTIB 3IACHIOETHCS Ha TMiACTaBI HOMEHKJIATypH CIpaB
3aKyIaay, a TAKOXK TUIIOBUX Ta Taly3eBUX MEPETiKiB TOKYMEHTIB 31 CTpPOKaMH 30epiraHHs MUISIXOM
nepensiny KOXKHOTO apkymia chpaBd. OIHOYACHO TEPEBIPSAIOTHCS SIKICTh 1 TMOBHOTA YWHHOI
HOMEHKJIATYypH CIIpaB, NPAaBWIBHICTh BHU3HAYEHHS CTPOKIB 30epiraHHs CIpaB, NependaueHux
HOMEHKJIATypOl0, JOTPUMAaHHS BCTAaHOBJIEHUX MpaBWI OGOPMIICHHS TOKYMEHTIB Ta (hOpMyBaHHS
CIIpaB.

2.4. Crpok 30epiraHHsi TOKyMeHTiB 00uucIioeTbes 3 01 CiuHS POKY, HACTYITHOTO 32 POKOM
3aKiH4eHHs cnpasu. Hanpuknaa, oGuncieHHs cTpoky 30epiranHs crpas, 3aBepiieHux y 2021 por,
nounHaeTbes 3 01 ciuns 2022 poky.

2.5. 3a00poHsieThCcsl BIAOIp MOKYMEHTIB Ui TOAAIBIIOTO 30epiranHs a0o 3HUIICHHS Ha
MiICTaBi 3ar0JIOBKIB CIIpaB B OMUCY a00 HOMEHKIIATYpPi CIpaB.

2.6. Cnpasu 3 no3Haukoro «EIIK», y sSkux ekcrnepTu3oro IIHHOCTI BCTAaHOBJICHA HASBHICTh
JOKYMEHTIB TIOCTIMHOTO 30epiraHHs, MiANATarOTh MepedopMyBaHHIO. JIOKYMEHTH MOCTIHHOTO
30epiraHHs, BWIYYEHI 13 3a3HAU€HUX CIpaB, OO0 €IHYIOTbCSA B CaMOCTiiHI cmpaBu abo
NPUENHYIOTBCSL 10 1HIIUX OAHOPIAHUX cmpaB. OmnpaBieHHS 3HOBY C(HOPMOBAHHX CIIpaB
31HCHIOETHCS TUIBKY MiCTIs 3aBEPIICHHS €KCIIePTU3H IIIHHOCTI JIOKYMEHTIB.



2.7.1lix yac mpOBEACHHSI €KCIEPTHU3H LIHHOCTI JOKYMEHTIB y JIJIOBOJACTBI BUSIBIISIOTHCS
nyOneTHI JOKYMEHTH, JAOKYMEHTH, L0 HE CTOCYIOThCS CIIPAaBM, YEPHETKH, Heo(OpMIIeH1 Komii,
MeTalleBl CKPIMJIEHHs, [0 MiJUIAraloTh BUIYYEHHIO 31 CIpaB MOCTIHHOrO Ta TpuBajoro (rmonaz 10
POKiB) 30epiraHHsl.

2.8. 3a pe3ynpraTaMH €KCIEPTHU3M ILIHHOCTI JOKYMEHTIB TOTYIOTHCS CIIPaBH IMOCTIMHOTO 1
TpuBasioro (rmoHan 10 pokiB) 30epiranHs A0 NepeaaBaHHs 10 apXiBy 3aKJIafdy, 30KpeMa:

311ICHIOETHCST 0(OPMIIEHHS CITPAB BiNOBITHO 10 BUMOT;

Ha IMiJICTaBl HOMEHKJIATYp crpaB (OPMYIOTHCS MEPeNiKu (CIIUCKH) CIpaB, IO IMiJIATalTh
3HUIICHHIO Yy 3B’A3KYy 13 3aKiHUEHHSIM CTPOKIB iX 30epiraHHs, Ui BKJIIOYEHHS 10 aKkTa Ipo
BWJTYYEHHS JUTsl 3SHUIICHHS JOKYMEHTIB, He BHeceHHX 10 HAD.

2.9. YV pa3i BCTaHOBJIEHHS B INPOLECI EKCIEPTU3M IIHHOCTI (pakTiB HecTadi JOKYMEHTIB 1
CrpaB, IO BHECEHI /0 HOMEHKJIATypH, BIATOBIAAIBHHUMH OCOO0AMH 3aKjagy 3HIHCHIOETBCS iX
po3mryk. Y pa3l HEraTMBHOIO pEe3yJbTaTy pO3IIYKY KEepIBHUK 3aKJaay CTBOPIOE KOMICIHO 31
CITy>k00BOTO PO3CITiTyBaHHS, IPU3HAYAE CITYKO0BE PO3CIIiTyBaHHS 1 BUAA€ HAKA3 PO MPHUTATHEHHS
JI0 BIAMOBITATBHOCTI 0CI0, BUHHHUX y BTpaTi MOKyMeHTIB abo cmpaB. JloBifka Mpo MPUYMHH
BIZICYTHOCTI JOKYMEHTIB a00 cmpaB, HiANMCaHa WIEHAMHM KOMICii Ta KEpiBHHKOM BiAMOBIIHOIO
CTPYKTYPHOTO HIJPO3ALTY, IEPENAETHCS 10 apXiBY 3aKJIafy.

Ha miacraBi 1OBiIKK apxXiB CKJIaJa€e akT MPO HECTauyy CIpaB (JOKYMEHTIB) Y CTPYKTYPHHX
nigpo3ainax 3a (opmorw (dedamok 22), sxuil miamucye oco0a, BiANOBiJaNbHA 3a apxiB, Bi3ye
BIJINMOBIIaJIbHA 32 OPTaHi3alliio JIUJTOBOJICTBA 0c00a Ta 3aTBEPIKY€E KEPIBHHUK 3aKJIay.

2.10. B apxiBi 3akiaay eKCEepTU3y LIHHOCTI JOKYMEHTIB POBOASTH:

M1 Yac CKJIalaHHs 3Be/IEHUX OIUCIB CIIPaB;

y pa3i HaJAXO/KEHHS JOKYMEHTIB Y HEYTOPSIKOBAaHOMY CTaHi;

y pa3i 3aKiHYEeHHS CTPOKIB TUMYAacOBOTO 30epiraHHs apXiBHUX JJOKYMEHTIB;

nepen mepeaBaHHsIM CIpaB Ha MOCTiHE 30epiraHHs 10 BIAMOBIAHOI Aep:kKaBHOI apXiBHOL
YCTaHOBH, apXiBHOTO BTy MiCBbKOI pau;

3 METOIO BUSIBJIEHHS YHIKaJIbHUX JOKyMEHTIB HAD.

2.11. ExcriepTi3a IIHHOCTI JOKYMEHTIB B apXiBl 3aKjaay 3I1HCHIOETHCS M1l METOJUYHUM
KEpIBHUIITBOM BIAMOBIIHUX JEPKABHUX apXiBHUX YCTAHOB, apXiBHUX BIIIUTIB MICIEBUX pal, y
30H1 KOMIUICKTYBaHHS SKUX TIepeOyBae 3aKial.

2.12. ExcniepTtu3a IIHHOCTI JIOKYMEHTIB B apXiBi 3akjaay MiJl Yac CKJIaJaHHS 3BEICHHX
OIIHCIB CTIpaB Niepeadavae aHai3 CKIIay JOKYMEHTAITlT 3aKIIay, 30Kpema:

1) yTOUHIOEThCS, /1€ BIIKIAAAIOThCS AYOJETHI JOKYMEHTH, L0 MiIJISATa0Th 3HUIICHHIO. 3a
HEOOXIIHOCTI B apXiBi 3aKiajy MOXYTh 3aJMIIaTHUCS Ha 30epiraHHs TyOJNeTHI MPUMIPHHUKH
JIOKYMEHTIB, IO IMJIATal0Th MOCTIHHOMY 30€piraHHIO B JIep KaBHIM apXiBHIN YCTaHOBI1, apXiBHOMY
BT MicleBOi paaud. AHANI3yeThCsl TaKOX XapakTep IOBTOPEHHs iH(oOpMalii B 1HIIMX
JOKyMEHTax: BUJ, (hopMma i MOBHOTA MOBTOPIOBAHOCTI.

Bunydyenns payOneTHUX JOKyMEHTIB Ta JOKYMEHTIB 3 IIOBTOPIOBAHOIO i1H(OpMALIED
3IMCHIOETHCS JIUIIIE MICIIS 3BIPSHHSA 3 TOKYMEHTaMHU, 110 3aJIMIIAI0THCS HA TIOCTIHE 30epiraHHs;

2) 311CHIOEThCST TIepeBipKa NpPaBWIBHOCTI (opMyBaHHS cmpaB Ta iX OGOpMIIEHHS
BIANOBIIHO 10 apXiBHUX BUMOL. Y pa3l BUABIEHHS NOPYILIEHb apxiB Ma€ IMpaBO BUMAaratu
nepeopMyBaHHs CIIPaB;



3) Ha miCcTaBi OMHUCIB CpaB 0coda, BIAMOBIaIbHA 32 apXiB 3aKJIay CKJIaJa€ 3BEACH] ONMUCH
CrpaB 3akKijanay TOCTiHHOTO 30epiranHs, TpuBaioro (moHan 10 pokiB) 30epiraHHs, 3 KaapOBHX
MUTaHb.

2.13. Excnieptu3a mMiHHOCTI JOKYMEHTIB B apXiBi 3aKjaay MPOBOAUTHCSA HMIOPOKY 3 METOIO
BUSIBJIGHHS JIOKYMEHTIB, CTPOK THMYacoBOro 30epiraHHsi sKUX 3akiHuuBcs. Ilpu mpomy
MepenIsaloThCsl OMUCH CIIpaB 3 KaJApOBUX MUTaHb, TpuBajoro (moHan 10 pokiB) 30epiraHHs, y
TOMY YHMCJI1 BIATIOBIHI OMKCH CIPAaB 3aKJIa [iB-MIOTIEPEAHHUKIB Ta JIIKBIJOBAHUX 3aKJIa/iB.

2.14. 'V pa3i HeoOX1THOCTI MPOBOIUTHCS YIOCKOHAIICHHS 200 TIepepOoOSIEHHS OUCIB.
2.15. IlepepoOieHHS] ONMUCIB 3AIHCHIOETHCS Y TAKUX BHITAIKAX:

3HaYHA YaCTHHA 3aroJIOBKIB OMUCY HE BiAOOpa)kae 3MICTY CIIpaBH;

OITMCH MICTSTh CyMapHE OIMCAHHS CIIPaB, TPYIIOBY HYMEPAIIIIO CIIPaB;

3HAUHy YaCTUHY JIOKYMEHTIB ()OHIY BWJIyY€HO, BTPadeHO, MEepelaHo A0 IHIIOI apXiBHOI
YCTaHOBH, IPUETHAHO A0 1HIIOTO (QOHIY;

MOPYLIEHO OCHOBHI TNPHHLUMIN CHCTEMAaTH3allii 3arojoBKiB cHpaB B OIUCY, IO
YHEMOJKJIMBIIIOE TTOMTYK iH(opMartii;

3HAYHO 301TBIIUBCS 00cAT (POHAY 32 paXyHOK HOBUX Ha/IXO/)KEHb.

ExkcriepTusa mMiHHOCTI JOKYMEHTIB 3aKJaqy Ta YIOCKOHAJEHHS a0o mepepoOseHHS OMHCIB
3I1HCHIOIOTHCS 32 PILICHHSM JIepP’KaBHOI apXiBHOI yCTaHOBH, apXiBHOTO BTy MicLIEBOI paiu.

2.16. YV KiHIII KOXXHOTO TpPHMIpPHHKA OMHCY oco0a, BIIMOBiJajdbHA 3a apxXiB 3aKiaiy,
IPOCTABIISE MIAMUC OO0 NMPUHHATTS CrpaB 3 000B’SI3KOBUM 3a3HAYEHHSAM KiJIbKOCTI (uudpamu i
CJIOBaMU) ME€pPEIaHuX CIIpaB 1 3a3Havae Aary.

2.17. Tlicnst mpuAHATTS CcOpaB MOCTiiiHOrO Ta TpuBayioro (monax 10 pokiB) 30epiraHHs, 3
KaJpoOBUX MHUTaHb 0co0a, BIAMOBiNaIbHA 3a apXiB 3aKJIaay, Ha IiJICTAaBI OMUCIB CIPaB, 3a SKUMHU
3MIACHEHO NPUNHATTS JOKYMEHTIB, 32 BCTAHOBJIEHOIO (OPMOIO TOTY€ pIYHI PO3ALIU 3BEACHUX
OTIHCIB CIIPaB:

nocTiitHoro 30epiranus (y 3aKiaii, mo € mkeperaoM popmyBaras HAD);
TpuBajuoro (moHaz 10 pokiB) 30epiraHHs;
3 KaJ[pOBHX IHTaHb.

Oco0o10, BIAMOBIIAJIBHOIO 3@ apXiB, CKJIAJA€THCA AKT MPO BWIYYEHHS AJIS 3HUILEHHS
JIOKYMEHTIB, HE BHeceHHX 10 HAD.

2.18. 3BeaeHuit onMc crpaB MOCTIHHOTO 30epiraHHs CKIAJA€ThCS Y YOTUPHOX MPUMIpHUKAX.
[Ticns cxsanenns EIIK nepskaBHOro apxiBy Ta 3aTBEpKCHHS KEPIBHHUKOM 3akjaay OAMH HOTro
NPUMIPHUK HAIPaBISETHCS JEP)KaBHIM apXiBHIM yCTaHOBI UM apXiBHOMY BIAIUTY MICIIEBOI paau, y
30H1 KOMIUIEKTYBaHHS SKOTO mepeOyBae 3akiiaja, APYTHil PUMipHUK 30€pira€Thes sIK HEJJOTOPKaHUN
0c00010, BIJIIOBIJIAIBHOIO 32 apXiB 3aKjIajy, TPETii, YeTBEPTUIl — BAKOPUCTOBYIOTBCS Y 3aKIal A
IOTOYHOTO TIOUIYKYy CHpaB 1 y pa3i iX mepegaHHs Ha NOCTiHe 30epiraHHs HAAXOAATH J0
BIZIMIOBIZTHOT apXiBHOT YCTaHOBH.

2.19. 3Benenuii omuc TtpuBasioro (moHam 10 pokiB) 30epiraHHs CKIATAETBCS y TPHOX
npuMipHUKax. J[0 HbOTO BKJITFOUAIOTHCS TAKOXK CIPAaBH, sIKI 32 HOMEHKJIATYpPOIO CIIPaB MAOTh CTPOK
30epiranHs  «mo JikBimamii 3akmamy». Ilicas cxsanennss EK 3akmamy npuMipHUKE —omucy
HaMpaBIsAOThCS Ha cxBalieHHs EK oprany ynpasmiaHs ocBiToro. [licist moOBepHEHHS BCiX
NPUMIPHUKIB ONUCY HOTO 3aTBEpIKy€e KepiBHUK 3aknany. [lepmiuii mpumipHUK onucy 30epiraerbes



B 3aKJIaJl SIK HEAOTOpPKAaHUH, IPYrHil - € poOOUYMM 1 BUKOPUCTOBYETHCS ISl MOTOYHOIO MOUIYKY
CIIpaB, TPETiM MOXKE HAJACUJIATUCS JJI KOHTPOIIIO BiJIMOBIAHOMY OpraHy yIpaBiIiHHS OCBITOIO.

2.20. Omuc cripaB 3 KaIpOBUX MMUTaHb CKIAIAETHCA Y 3aKJIadl, SKUM:
€ ;xepesnoM ¢popmyBaHHs HAD - y TpboX NpUMIpHHUKAX;
He € mxepenoM popmyBanHs HAD - y 1BoX npuMipHUKaXx.

2.21. 3arooBKM CHpaB OMUCY 3 KAJAPOBHUX IMUTaHb CHCTEMATU3YIOTHCS 32 HOMIHAIBHOIO
03HaKOIO (TPyIyBaHHS B OJIHY CHPaBy JOKYMEHTIB OJHOTO BH/IY) Y TaKiii TOCIITOBHOCTI:

HaKa3y 3 KaJIpOBUX MMUTaHb 3aKJIaIY;

HaKa3M 3 pyXy YUHiB/BUXOBAHIIIB 3aKJIay;

0OJTIKOB1 TOKYMEHTH;

CTIMCKH y4YHIB/BUXOBaHLIB (ayihaBiTHA KHUTA Y4HIB/BUXOBaHIIIB);
KYpHAJIM peecTpalii Haka3iB 3 KaJpOBUX MUTaHb;

0CO0OBI cTIpaBHU MPAIliBHUKIB;

KOHTPAKTH, TPYZIOBi IOTOBOPH;

OyXxranTepchki JOKYMEHTH (0COOOBI paxyHKH 13 3apoO0iTHOI IJIaTH, B pasi iX BiJICYTHOCTI -
PO3paxyHKOBI BiIOMOCTI 13 3apIUIaTH);

JOKYMEHTH TIpo Tapudikarito (TapudikamiiiHi BiZOMOCTI (CIIUCKN));
JOKYMEHTH NPO NPOBEJICHHS JepKAaBHOI aTecTallii;

KHHUTU OOJIKY 1 BHJa4i CBIZOLTB Ta MOJATKiB IO CBIOLTB MpO 0a30BYy 3arajibHy CEPeIHIO
OCBITY; aTeCTaTiB Ta JIOAaTKIB J0 aTeCTaTiB MPO MOBHY 3arajbHy CEPEIHIO OCBITY, 30JIOTUX Menaien
«3a BUCOKI IOCATHEHHs Yy HaBUaHH1» Ta CPiOHUX Menanei «3a JOCSITHEHHS Y HaBYaHHI»;

JOKYMEHTH PO HEIIacHI BUMAJKH (aKTH, IIPOTOKOJIH, BUCHOBKH, )KYPHAJIN);
YKypHAJIM peecTpallii 0cid, MOTEPIUINX Bl HEMIACHUX BHUIA/IKIB,

KypHAIH OOTIKY PYXy TPYAOBHX KHUKOK Ta BKIAJOK JI0 HUX;

KYpHaJ peecTpailii Haka3iB 3 pyXy y4HiB/BUXOBAHIIIB;

He3aTpeOyBaHl 0COOMCTI JOKYMEHTH MPaIliBHUKIB (TPYIOB1 KHUKKH).

2.22. OcoboBi cmpaBH BHOCATbCA JO ONKHCY 3a pPOKOM 3BUIBHEHHS MpaliBHUKA 1
CUCTEMATHU3YIOThCS 3a MPI3BUIIAMHU 3BUIBHEHUX MPAL[iBHUKIB B aJi()aBITHOMY MOPSIKY.

2.23.3BeaeHi omucH chopaB MmocTiiiHoro, TpuBanoro (monax 10 pokiB) 30epiraHus, 3
KaJPOBHX MUTAHb Ta aKT MPO BHIIyYEHHs [T 3HUIICHHS JTOKYMEHTIB, He BHeceHux 10 HAD (naui -
aKT MPO BWITyYEHHS IS 3HUIIEHHS JOKyMEHTIB), po3rsaaatotecst EK 3axiany omHouacHo.

2.24. 3aknan, uio € gxepenom popmysanns HA®D, onucu cripaB nmocTiifHoro 36epiranss Ta 3
KaJpOBUX MUTaHb Pa30M 3 aKTaMU MPO BUIYUYEHHS JUIsl 3HUILIEHHS TOKYMEHTIB IICJIs CXBAJIEHHS iX
EK 3aknany nmomae Ha po3msia EITK BiamoBigHOTO IepKaBHOTO apXiBy.

2.25.3aknan, mo He € jKepenoMm ¢opmyBaHHs HA®D, omucu cmpaB 3 KaJpoOBUX IHUTaHb
pa3oM 3 aKTaMU MPO BUIIYUYCHHS ISl 3HUINECHHS JOKYMEHTIB miciis cxBanieHHs X EK 3axmany momae
Ha posrsan EK apxiBHOro Biaminy paiioHHOI Aep:kaBHOI aaMmiHicTparii abo apXiBHOTO BiIALTY
MmicbKoi panu. Onucu crpaB TpuBajioro (monan 10 pokis) 30epiranns micns cxBaneHHs EK 3akmany
nonatoThes Ha po3risia EK oprany ynpaBiiHHS OCBITORO.

2.26. IloromxkeHi (CXBajeHi) akTU MPO BHIYUYSHHS JJIs1 3HULIECHHS JOKYMEHTIB, HE BHECEHUX
10 HA®D, 3aTBepKyI0ThCS KEPIBHUKOM 3aKJIALy.



2.27. Ilicns 3aTBepAKEHHS aKTa MPO BWIYYEHHs JUIsl 3HUIIEHHS JOKYMEHTIB 3aKjiaJl Mae
IpaBO 3HULIUTH JOKYMEHTH.

2.28. KepiBHuk 3akiaay 3000B’s3aHHi 3a0e3mednTd 30epeskeHHs JOKYMEHTIB, a y pasi
BKJIFOYEHHSI 3aKJIaAy [0 CIHCKY IOPUIUYHUX OCi0 - mxepen ¢popmyBaHHs HAD micns 3akiHUEHHS
BCTAaHOBJIEHUX T'PAaHUYHUX CTPOKIB iX 30epiraHHs B LbOMY 3aKjiaji - 3a0e3NeuuTH NepeaHHs
JOKYMEHTIB JJIsl TOCTIHHOTO 30epiraHHs 1O BIAMOBIAHOT JepXKaBHOI apXiBHOI YCTaHOBU YU
apXiBHOTO BIJJIUTY MICBKOT paJiu.

3. CkaajaHHs aKTiB PO BUJIYYeHHS JJIA 3HUIEHHS JOKYMEHTIB,
He BHeceHUX 10 HA®D, Ta 3HMIIEHHS 10KYMEHTIB

3.1.Ha minctaBi momaHUX CTPYKTYPHHMH MiAPO3JAUIaMU aKTiB PO BHIYYEHHS JUIS
3HUIICHHS JIOKyMEHTIB, He BHeceHHx 10 HA®D, mo mnipisararoTh 3HUIIEHHIO Y 3B’SI3Ky 13
3aKiHUYEHHSM CTPOKIB X 30epiraHHs, Ta MPOBEACHOI €KCIEPTHU3HM I[IHHOCTI JOKYMEHTIB B apXiBi
3aKJIy CKJIAZA€ThCs aKT PO BHIYUYCHHS ISl 3HUIIEHHS IOKYMEHTIB, He BHeceHuX 10 HAD.

AKT 0pOpPMITIOETBCS Yy BUIVISAI TAOJIHIN, 110 MICTUTH rpadu, nepeadadeHi 3BeICHUM aKTOM
PO BHWIYYEHHS JUIsl 3HUIICHHS JOKYMEHTIB, He BHeceHMX g0 HA®D. AKT mignucye KepiBHUK
3aKIay.

3.2. AKT mipo BUJIyYEHHS JJIsl 3HUIICHHS TOKYMEHTIB, He BHeceHHX 10 HAD, cknamaeThes y
JIBOX MPUMIPHUKAX, SK [IPaBUJIO, HA CIIPAaBU BChOTO 3akiany. Ha3su onHopinHUX cripaB, BiaiOpaHuX
70 3HMIICHHS, BHOCATBCA B aKT i 3arajJbHUM 3arojlOBKOM i3 3a3HaYeHHSM KUIBKOCTI CIpasB,
YKJIIOYEHUX 10 KOXKHOI TpynH. AKTH NMPO BWIYYEHHS JOKYMEHTIB JUIS 3HHUIIEHHS MalOTh BAJIOBY
HyMepallito, mounHarodu 3 Ne 1.

CripaBH BKIJIIOYAIOTHCS B aKT MPO BWIIYYEHHS Il 3HUIICHHS JOKYMEHTIB, HE BHECEHUX JI0
HA®, sxmo mepenOadyeHuil 11 HUX CTPOK 30epiraHHs 3akiHUmMBCS 70 01 CiUHS pOKY, B SKOMY
CKJIaJeHO akT. Hampukiaza, crnpaBu 3 TpUPIUHUM CTpOKOM 30epiraHHs, 3akiHueHi y 2016 por,
MOXYTh BKJIIOUaTHCS B aKT, 10 Oyae ckianeHud He panime 01 ciung 2020 poky, 3 I’ ITUPIYHUM
cTpokoMm 30epiranss — He panime 01 ciuns 2022 poky, 3 ypaxyBaHHSM IMPHUMITOK, 3a3HAYCHHUX Y
BIZIMIOBIJTHUX TEpelikax JOKYMEHTIB 31 CTpOKaMHu 30epiranHsi.

3.3.3aknmagu momaroth cxBaneHi EK 3akmagy akTtd mpo BWIyYeHHS IS 3HHUIICHHS
JOKYMEHTIB, He BHeceHux 10 HAD, pa3om 3 onucamu cipaB 3 KaJpoBUX NUTaHb Ha po3rsin ETTK
(EK) nepxaBHoi apxiBHO1 ycTaHOBH, EK apxiBHOTrO Bigaily MiCLIEBOI pajid, Y 30HI KOMIUIEKTYBaHHS
K01 nepeOyBae 3aKiiaj.

3.4. 'V pa3i BHECEHHS J0 aKTa PO BUIYUYEHHS JUIsl 3HUIICHHS TIOKYMEHTIB, HE BHECEHUX 10
HA®, nepBunHOi (iHaHCOBOT Ta OyXraiaTepchbkoi HOKyMEHTalii 3akiaay J0Ja€ 10 HbOTO JOBIIKY
PO TPOBEACHHS MEPEBIPKU OpraHaMu JOXOAIB 1 300piB abo peBi3il uM aep:kaBHOTO (PiHAHCOBOTO
ayJITy 3 MATaHb JOTPUMAHHS MOJaTKOBOTO, MUTHOTO Ta IHIIOTO 3aKOHOJABCTBA (KPIM JIEP>KaBHOTO
(hiHAaHCOBOTO aylIUTy OKPEMHUX TOCHOJAPCHKUX OMepalliif) opraHamMu Iep)KaBHOTO (iHAHCOBOTO
KOHTPOJTIO.

VY oBijlLl TaKOXX 3a3HAYAIOTHCS BIIOMOCTI PO HASIBHICTH a00 BiJICYTHICTb:

(hiHaHCOBUX oOrleparlii, 1Mo BiAMOBIIHO 0 BUMOT 3aKOHO/IABCTBA IMIJIATAIOTh ()iIHAHCOBOMY
MOHITOPHHTY, 32 3a3Ha4Y€Hi B aKTi POKH;

CIIOpIB (CyIepeyuoK), MOPYIICHHSI KPUMIHAIIBHUX CIIPaB, BIAKPUTTS CyAaMH MPOBAKEHb Y
CIpaBax.



JloBiziKa MIANUCYETHCS KEPIBHUKOM 3aKjaay Ta CKPIIIIOETHCS MEYaTKOO (3a HAsIBHOCT).

3.5. IToromxeHi (cxXBajeHi) akTH MPO BHIyYEHHsI JUIsl 3HUIIEHHS TOKYMEHTIB, HE BHECEHUX
10 HA®, 3arBepKyroThCsi KEpIBHUKOM 3akjaay, MICIS YOro 3akjajl Ma€ TMpPaBO 3HUIIUTH
JIOKyMEHTH.

3.6. CnpaBu, BiniOpaHi Al 3HUILEHHS, NEPEJAIOTHCS OpraHi3allisM 13 3aroTiBil BTOPUHHOL
CHUPOBHMHHU 3a HaKJaJHUMH, Y SKHUX 3a3HAUA€ThCS Bara MakyjlaTypH, 10 NepefaHa JUisl HepepoOKH.
Jlara 3madi JOKyMEHTIB, IX Bara Ta HOMEp HAaKJIAJHOI BKa3ylOTbCS B aKTax NP0 BUIIyYEHHS
JOKYMEHTIB JJIs1 3HULLICHHSI.

3.7. SIkmo B axkT MpPO BWIYYEHHS JJIsl 3HUILEHHS JOKYMEHTIB, He BHeceHux 10 HAD,
BKJIIOYEHO JOKYMEHTH 3 Tpudom «/[is ciayk00BOro KOpHUCTYyBaHHsS» Ta IHIIUMHU TpUpamMu
OOMEKEHOIro JOCTYIy, IO 3aCTOCOBYIOTBCS Yy 3aKjaji, I JOKYMEHTH 3HHUIIYIOTHCS LUIIXOM
NOAPIOHEHHS A0 CTaHy, 10 BUKJIIOYA€ MOXJIMBICTH iX MPOYUTAHHA Ta BigHOBIEHHS. [Ipu npomy B
KIHI[I aKTa JIOJIaTKOBO POOMUTHCS 3alyC MPO 3HUIIEHHS BIAMOBIIHHUX TOKYMEHTIB 13 3a3HAYCHHSIM
npi3BuLL, iHinianiB wieHiB EK 3aknany, Hampuknan:

Crapau Ne 25 JICK, Ne 30 JICK, Ne 80 JICK 3HuUIIIEHO NIISTXOM MOAPIOHEHHS.
Unenu EK:
(mipnuc, iHimianu (iHiianx iMeHi), Ipi3BHUILE)
(migmuc, iHimamy (1Hiax iMeH1), Tpi3BUIIE)
(mipnuc, iHimiamum (iHiiax iMeH1), MPi3BHUIIE)
[ara
VI. KOMIUIEKTYBAHHS APXIBY
1. JIzkepesia KOMIUIEKTYBaHHSI Ta CKJIAJA JOKYMEHTIB apXiBy

1.1. JIokyMeHTH 3 pi3HUMHU BUJIAMU MaTepialbHUX HOCIiB iH(opMarlii moBuHHI 30epiratucs B
apxiBi 3aKi1aly OKPEMO.

1.2. ApxiB ynpaBiHCBKOI JOKYMEHTAIIi1 30epirae:

3aKiHYEHI y MOTOYHOMY JUTOBOJICTBI IOKYMEHTH MOCTIHHOTO Ta TpuBaioro (moHaa 10 pokis)
30epira”Hs, CTBOPEHI y 3aKJIa/ii;

JOKYMEHTH 3 KaJIpOBUX MUTaHb (0COOOBOTO CKIIAY) MPAIliBHUKIB 3aKIIaIY;
JIOKYMEHTH 3aKJIa][iB-TIONICPETHUKIB,

JOKYMEHTH 0COOOBOTO TOXO/UKEHHS TMpaliBHUKIB 3akiany (Y4YHIB/BUXOBaHIIB), SKI
BiJIiTpajy MEBHY POJb B iCTOpii PO3BUTKY Ti€l 4y iHIIO! cdepH KUTTEMISIBLHOCTI KpaiHu abo ii
OKpPEMOTO0 perioHy, o HaAIMIUIM Ha MiACTaBl 3asBU iX BIACHUKA;

JpyKOBaHI  BHWJAHHSA, 10 JOMOBHIOIOTh  apXiBHI  JOKYMEHTH, HEOOXimHiI A
HayKOBO-METOIUYHOI Ta iHPOpMAaIiitHO-T0BIAKOBOI pOOOTH apXiBy;

JIOB1IKOBUH Ta OOJIKOBHIA amapar 10 apXiBHUX JTOKYMEHTIB.
2. Bumoru 10 ogopMileHHS crIpaB, 10 MiVIATal0Th apXiBHOMY 30epiraHHIo

2.1. CopaBu 3akiaay miaraioTh oOPMIICHHIO MMiJ] Yac iX 3aBEJCHHS Yy JUTOBOACTBI Ta i
yac MiJIrOTOBKH 1X Ha apXiBHE 30epiraHHs.



2.2. OdopmiteHHsT CcHpaB 3AIHCHIOETbCS (YHKIIOHATBHUMH 0Oco0aMu  (IIpaiiBHUKaMHU
CTPYKTYPHHUX MiAPO3/IIiB) M METOAUYHUM KEPIiBHHUIITBOM OCi0, BiMOBIJaIbHUX 3a JIIOBOICTBO
Ta apXiB 3aKJIamy.

2.3. 3ame)XHO BiJl CTPOKIB 30epiraHHs JOKYMEHTIB 3HIHCHIOETHCS TIOBHE a00 YacTKOBE
(ctiporiene) oopMIIEHHS CIIpaB.

JIOKyMEeHTH THMYacoBOTro 30epiranss, cGopMoBaHI y CHpaBH, 30epiraloThCs y TeKax
(mamkax) i3 3aB’si3kaMu, MIBUIKO3IIMBAYaX, HE IMiANIMBAIOTHCS 1 HE HYMEPYIOTHCS (32 BHHSITKOM
MEepBUHHOI OyXTanTepchkoi JOKyMEHTalii Ta JOKyMeHTIB 3 Tpudom «ns ciayxOoBoro
KOPUCTYBaHHS» Ta 1HIIMMH rpudamMu 0OMEKEHOTo AOCTYIMy), YTOUHEHHS €JIeMEHTIB Oo(opMIiIeHHS
OOKJIaIMHKU HE IPOBOAMUTHCSI.

Odopminenss crpaB noctiiiHoro 1 Tpusajioro (monan 10 pokiB) 30epiraHHs, y TOMy YHCII
CIpaB 3 KaJpOBUX MUTaHb (0COOOBOTO CKIIAMY), Mependadae CHCTeMaTH3AaIlilo JOKYMEHTIB Y CIIpaBi,
HyMEpaIlil0 apKyIliB y CHpaBi, ckiamaHds (y pas3l moTpedu) BHYTPIIIHBOTO OMHUCY JTOKYMEHTIB
CIpaBH, HAsBHICTh 3aCBIIYYBAJIbHOTO HAMKCYy CIPaBH MPO KUIBKICTH apKyLIiB 1 MPO OCOOIMBOCTI
¢i3nyHOTO CTaHy Ta (OPMYBaHHS CIIpaBH, HiAIMIMBaHHA a00 OINpaBIEHHS CIpPaBH, O(QOPMIICHHS
OOKJTaIMHKY (TUTYJIBHOTO apKyIiia) CIIPaBHy.

2.4. Cuctemaruzauisi JIOKyMEHTIB Y CIpaBl nependadae po3MIIIEHHsS JOKyMEHTIB 3a
XPOHOJIOTIE0 HATXOKEHHS a00 CTBOPEHHS (B1] CIYHS 10 TPY/IEHB).

2.5. Hymeparrisi apKymiiB crpaB 3IIHCHIOETBCS 3 METOIO 3a0e3rleueHHs 30€peKEeHOCTI Ta
3aKpIIUIEHHS TOPSIKY pPO3TalllyBaHHS JOKYMEHTIB, YKJIIOYEHHX Y CIpaBy. YC1 apKylll CIpaBU
HYMEpYIOTh apaOCbKHUMU IM(pamMHu BaJOBOIO HYMEpali€l0 B MPAaBOMY BEPXHBOMY KyTi MPOCTUM
M’SKUM OJIIBIIEM a00 MeXaHIYHHUM HyMepaTopoM. ApKyIll 3acBiAYyBaJbHOIO HANWUCy Ta
BHYTPIIIHBOTO OIUCY HYMEPYIOTbCS OKpPEMO. 3acTOCYBaHHS YOPHMJIA, MAacTH abo KOJIbOPOBHX
OJIBIIB JUIA HyMepallii apKylIiB CIpPaBH, apKyLIiB 3aCBiI4yBaJbHOTO HAMHUCY Ta BHYTPILIIHHOTO
OTHCY 3a00POHSIETHCS.

ApKy1ii cripaB, IO CKIaIal0ThCS 3 IEKUIBKOX TOMIB a00 YaCTHUH, HYMEPYIOTHCSI B KOXKHOMY
TOMI (4aCTHHI) OKPEMO.

dotorpadii, KpecineHHs, JiarpaMyd Ta iHIII ITIOCTPATHBHI JOKYMEHTH, IO € OKPEMHUMH
apKyIlIaMH B CTIpaBi, HYMEPYIOThCSI Ha 3BOPOTHOMY OOI1l B JTIBOMY BEPXHbOMY KYTi.

Apkym gopmary, Oiinbmioro, Hixk popmar A4, MiIMIUBAETHCS 3 OXHOTO OOKY 1 HyMEpPYy€eThCS
SK OJIMH apKyIll y IIPaBOMYy BEPXHbOMY KYTi, a TOTIM (abIltoeThes Ha popmaT A4,

ApKyIIl 3 HamIyxo HakJICeHUMH JO0KyMeHTamu (¢ororpadisMu, BUpPI3KaMH, BHIIMCKAMH
TOIIO) HYMEPYETHCS SIK OMWH apKyml. SKImo g0 JOKyMEHTa WiAKICEHI OIHMM OOKOM 1HIII
JOKYMEHTH (BUPI3KH, BCTaBKH 10 TEKCTY, MEPEKIAAU TOIIO0), TO KOKEH TOKYMEHT HYMEPYEThCS
OKpEMO.

[TigmuTi y cipaBu KOHBEPTHU 3 YKIAJEHHAMU HYMEPYIOTHCS BaJOBOIO HyMEpalli€lo apKylIlliB
CIPaBH, IIPU LIbOMY CIIOYATKy HyMEPYETHCSI KOHBEPT, a MOTIM KOKHE BKJIaJIEHHS B KOHBEPTI.

[TigmuTi y chopaBu JOKYMEHTH 3 BIIACHOIO HyMeEpalli€l0 apKyIliB 30epiraloTb Taky
HyMepallifo, SKIIIO BOHA BIAMOBIAA€ MOCIIIOBHOCTI PO3TAITyBaHHS apKyIIiB Yy CIIpaBi.

VY pa3i HasgBHOCTI 0OaraTboX IMOMMJIOK Yy HyMepalii apKylIiB cIpaBH B JIJIOBOJCTBI
3IIACHIOETBCS 1X MepeHyMmepalis, IMiJl Yac sIKOi CTapl HOMEpPHU 3aKpECIIOIOTHCS OJIHIEI0 CKICHOIO
PHCKOIO 1 TTOPSA CTABUTHCSI HOBUM HOMEP apKyIia.

VY pa3l HagBHOCTI OKpEMHUX IIOMUJIOK Yy HyMepalil apKylliB CIpaBU JIOMYCKAEThCS
3aCTOCYBaHHS JIITepHUX HOMepiB apKymriB (135-a, 135-6 Tomo).



2.6. BHyTpimHi# OMUC JOKYMEHTIB CKJIQAAE€ThCS JO NEAKUX KaTeropiil cripas, 10 MICTSATh
yHIKaJIbHI JOKYMEHTAlbHI MaM’SITKH, TOKYMEHTU 3 rpudoM «Jlng ciyk00BOro KOpPHUCTYBaHHS,
0C000BI, CyZJ0BO-CJIi14i CIIPaBH, CIIPaBH, HA3BU SKUX HE MOBHICTIO PO3KPHUBAIOTH IX 3MICT TOIIO.

BHyTpimHili onuc CKIamaeThes HA OKPEMOMY apKyii 3a (opmMoro, 10 MICTUTh BiIOMOCTI
po TMOPSAKOBI HOMEPH JOKYMEHTIB CIIpaBM, iX 1HAEKCH, JIaTH, 3arojOBKH Ta HOMEpPH apKyIIiB
CTIpaBH, Ha SIKUX PO3TAIIOBAaHHI KOXKEH JTJOKYMEHT.

JIo BHYTPIIIHBOTO OMHCY CKJIAJA€THCS MiJICYMKOBHI 3aIlUC, y SIKOMY HAaBOISATHCS LUPpaMu
Ta CJIOBAMU KUIBKICTh JOKYMEHTIB, 10 BKJIIOYEHI O OMHUCY, Ta KUIbKICTh apKyIIiB BHYTPIIIHHOTO
onucy. BHyTpimHiil onuc nmianucyeThes Horo ykiaagadeM. SIKIO CIpaBy ONpaBieHO abo MiALIMTO
HOTEPEHbO 0€3 BHYTPIIIHBOTO OMHCY, TO HMOTO OJNaHK MiJKJICIOETHCS 10 BHYTPIIIHBOTO OOKY
JMLBOBOI OOKJIAIMHKHU CIIPaBH.

3MiHM CKJIaTy MOKYMEHTIB CIpaBU (BKIIFOYCHHSI JOMATKOBHX JOKYMEHTIB, iX BUKIIOYCHHS,
3aMiHa OpPWTIHANIB KOMISIMU TOINO) BimoOpaxkaroTbes B rpadi «IIpuMiTKn» 13 MOCHIAHHAM Ha
BIJIMOBIIHI JTOKyMEHTH (HaKa3W, akTH TOMIO) 1 J0 BHYTPINIHBOTO OMUCY CKJIAJAETHCSI HOBHIA
T1JICYMKOBH 3a1TuC.

2.7. 3acBinuyBajbHUN HamKMC CIPABU CKIAJAETHCS 3 METOK OOJNIKY KUIBKOCTI apKylIliB y
cipasi Ta (ikcauii 0coOIMBOCTEN X HyMepallli.

3acBiqUyBaJIbHUI HamKUC CKIAJAa€TbC HAa OKPEMOMY apKyllli, IO BMIIIYe€TbCS B KiHII
CIPaBH, Y APYKOBAaHUX MPUMIPHUKAX CIpaB (0OIIKOBI kKypHaJIH, 3BITH TOLIO) - HA 3BOPOTHOMY OOII1
OCTAaHHBOTO YHUCTOTO apKylIa.

VY 3acBiguyBaJbHOMY HAaIUCi 3a3HAYalOThcs HU(pamMu 1 JIiTEpaMH KUTBKICTh apKylIiB y
CIIpaBi Ta OKPEMO Uepe3 3HaK «+» (TUII0C) KUTBKICTh apKYIIIiB BHYTPIIITHOTO OIUCY, SKIIO BiH €.

VY 3acBiuyBaJbHOMY HAamMCl 3acTEpIrarOThCsl TaKl OCOOMMBOCTI HyMmepalii JOKYMEHTIB
CIpaBu:

HasIBHICTD JIITEPHUX Ta MPOMYLIEHUX HOMEPIB apKYIIiB;

HOMEPHU apKyIliB 3 HaKJIeeHUMH (poTorpadisiMu, KpecIeHHSIMH, BUPI3KaMU TOIIIO;
HOMEPH BEIIMKO(DOPMATHUX apKYIIIB;

HOMEpPH KOHBEPTIB 3 YKJIAZCHHSAMH 1 KUIBKICTh apKyIIIiB YKIJIJCHb.

3acBiqUyBaJIbHUI HamMC MIAMHUCYEThCS 0c00010, fIKa HOro ckiaja. Yci HacTyNHI 3MiHU B
CKJIaJIi Ta CTaHi CIIpaBH (TOIIKOKEHHS apKyIIliB, 3aMiHa JTOKYMEHTIB KOIIsIMH, TIPUETHAHHS HOBHX
JIOKyMEHTIB TOIIIO) 3a3HA4YalOThCS Y 3aCBIIYYBAJIbHOMY HAMKCl 13 MOCHJIAHHSAMH Ha BiJIIMOBIIHUN
BUIIPABIOBYBAJIbHUIN TOKYMEHT (Haka3, aKT).

VY pasi 3HauHOTO O0CATY TIEpeHyMepallii apKymIiB y crpaBi B KiHII i1 CKIAIa€ThCsl HOBUM
3acBiquyBasibHUI Haruc. CTapuil 3acBiqUyBaIbHUI HAIKC 3aKPECIIOEThCS 1 30epiraeThesi y crpasi
HOCTIHHO.

2.8. OmpaBieHHs chpaB 3IIHCHIOETbCA 3 METOI0 30epexkeHHs iX (DI3UYHOrO CTaHy.
JIoKyMeHTH, 10 MICTATbCA Y CIIpaBi, NiAIIMBAIOTh Ha YOTUPH IMPOKOJM CHEIlaJIbHUMU CYpOBUMU
HUTKamMH abo nparBoro. CrpaBu moctiiiHOrO, TpuBajoro (moHam 10 pokiB) 30epiranHs Ta 3
KaJpOBHX MUTaHb (0COOOBOTO CKIIAJy) ONPABISIOTHCS Y TBEPAY OOKIAIUHKY 3 KapTony. [Ipu mipomy
MeTajeBl CKPIIeHHs (CKPINKH, IIMUIBKU) BUITy4alOThCs 3 TOKYMEHTIB.

[Tig gac ompamieHHs a00 MiAMUBAHHS JOKYMEHTIB CIIPaBU HE JO3BOJSETHCS TOPKATHUCA 1X
TEKCTY. SIKIIO TEKCT JOKYMEHTIB HaJpPYKOBAaHO HAATO OIU3bKO 10 iX JIBOTO Kparo, TO MOTPIOHO
HApOCTUTH KOPIHII JTOKYMEHTIB ManepoM Ti€i caMoi SIKOCTI, 1110 i HOCIi TEKCTY JOKYMEHTIB.



VY pa3i HasBHOCTI y crpaBi He3aTpeOyBaHMX OCOOMCTHX JOKYMEHTIB (TPYIOBHUX KHHIKOK,
MOCBITYEHb, AUIUIOMIB, aTe€CTaTiB, CBIJOITB TOINO) IIi JOKYMEHTH BKJIAJIAIOTHCS B KOHBEPT, KU
MiIIMBAETECS O COpaBU. SIKIIO TaKMX TOKYMEHTIB 3HAuHa KUIBKICTh, BOHHM BHJIYYalOThCS 31
CIIPaBH 1 HA HUX YKJIQIA€ThCS OKPEMUH OITHC.

2.9. llepen nmepenaBaHHsAM CHpaB JI0 apXiBy 3aKjaly B TEKCT Ha IX OOKIagUHKaX (TUTYJIBHUX
apKyliax) BHOCSTbCS HEOOX1JIHI YTOYHEHHs, MEePEeBIpA€ThCSA BIAMOBIIHICTh 3arojIOBKIB CIIpaB Ha
oOKkNMagnHKaxX (TUTYABHUX JHMCTaX) 3MICTY MIAIMIMTUX JOKYMEHTIB (3MICT JOKYMEHTIB CIIpaBU
BiZIOOpaka€eThCs y 3ar0JIOBKY YiTKO, CTUCIIO, y3arajlbHEHO, 0€3 BTpaTH KOHKPETHUX XapaKTEPUCTHK
00’ekTa ommcyBaHHs). Y pa3i MOTpeOM 10 3arojioBKa CIpPaBH BHOCSITHCS JOAATKOBI BiIOMOCTI
(MpoCTaBIAIOTbCS HOMEPU HakasziB, MPOTOKOJIIB, BUAM 1 (GOPMHU 3BITHOCTI, BKa3iBKM Ha HAsBHICTb
KOMIM JTOKYMEHTIB y cCIpaBi). 3arojloBOK CIpaBd Ha OOKJIAIUHIII Ma€ BIJIMOBIJATH 3arojiOBKY B
OTIMCi CIIPaB CTPYKTYPHOTO M1IPO3ILITY.

Ha oOknaguHkax cmpaB (TUTYJABHMX apKyllax) IPOCTABISAIOTHCS JaTH JIOKYMEHTIB,
YMILEHUX y KOXKHY CHpaBy. SIKIIO clipaBa CKIaJaeThesl 3 KUIBKOX TOMIB (4aCTHH), TO HA KOXKHOMY 3
HUX MPOCTABISAIOTHCS KpaiiHi JaTh JTOKYMEHTIB (ITOYATKy Ta 3aKIHYEHHS CIIPaB).

VY pazi 3a3HaueHHS TOYHUX KaJeHIAPHHUX JaT 3a3HaYar0ThCs YMCIIO, MICAIb 1 pik. Yucio i pik
MO3HAYAIOTHCS apaOCHKUMHK IU(ppaMH, Ha3Ba MICSIS MUIIETHCS CIOBOM. SIKIIO y CIIPaBy BKIIIOUYEHO
JOKYMEHTH (JOaTKH TOIIO), TaTH SIKUX BUXOASTH 3a KpalHi IaTH CIPaBH, TO HU)KYE JIATH CIIPABH 3
HOBOTO PsiIKa POOHUTHCS MPO 1€ 3amuc «Y CHOpaBi € TOKyMEHTU 32 pOKu». JlaTh MOXYyTh He
3a3Ha4YaTHCAd Ha OOKJIAAMHIN (THTYIHHOMY apKyllli) CHpaB, IO MICTATh PiUHI IUIaHU Ta 3BiTH,
OCKUJIBKH BOHH BiJJOOpaXeH1 y 3arojioBKax CIpas.

Ha oOxmaanukax crnpaB (TUTYABHHX apKyllax) 3a3HA4aloTh KUIBKICTh apKyILIiB Yy CHpaBi
BIJIMOBIJIHO IO 3aCBiA4yBaJIbHOTO Hamucy (0e3 BpaxyBaHHS apKyIliB BHYTPIIIHHOTO OIHKCY Ta
3aCBIIYyBAJILHOTO HAIHUCY).

Ha oOxmanuHIni cripaBu B MpaBOMY BEPXHbOMY KYTi Ta HIPKHBOMY JIIBOMY KyTi 3a3HAYA€ThHCS
apxiBHUW mmMdp crnpaBu (3a TOTOMKEHHSM 3 apXiBOM 3aKJIagy HOMEpPH 3BEIEHOrO OMHCY 1
apxiBHOro ¢oHAY, HOMEpP CHpaBH 3a 3BEACHUM OIUCOM TMPOCTABISIOTHCS B apXiBl MiCIA
3aTBEPIKEHHS 3BEJEHOro omucy cmpas). [lns mnpocTtaBieHHs apxiBHOro mudpy Moxe
3aCTOCOBYBATHCS IITaMII.

VY pa3i 3MiHM HaliMeHyBaHHs 3akiany (ii CTPYKTYpHOTO MiAPO3AUTY) MPOTATOM TMEpiomy,
KU OXOIUTIOIOTh JOKYMEHTH CIIpaBH, a00 TWiJ dYac mepegayi CHOpaBH O IHIIOI YCTaHOBU
(CTpYKTYpHOTO MiApO31LTy) Ha OOKIAIUHII CHpaBU (TUTYJIBHOMY JIMCTI) 3a3HA4a€eTbcs HOBE
HallMeHyBaHHs 3aKjary (CTPYKTypHOTO MiIPO3/ily), a MonepeHe OepeThbes B AyKKH.

Hanucu Ha oOkiiaguHKax crpaB MOCTIHHOTO Ta TpuBaioro (moHaa 10 pokiB) 306epiraHHs
POONATHCS YITKO YOPHUM CBITIOCTIHKMM YOPHUIIOM a00 MacToro.

VY pa3i BMIIEHHA Y CHpaBy HaJIEXKHUM YHHOM OGOPMIIEHOTO THUTYJIBHOIO apKylla,
BUTOTOBJICHOTO JAPYKApCHKUM CIIOCOOOM, Ha OOKIAJUHII CIPaBH 3a3HA4YarOThCs JIMILE HOMEPH
apxiBHoro (oHIy, ommcy 1 cmpaBu. 3a0OpOHSETHCS HAKJICIOBAaHHA THUTYJIBHOTO apKymia Ha
OOKJTaIMHKY CIIPaBH.

3. CknagaHHs Ta 0(pOPMIIEHHS ONMCIB CIIPaB

3.1. 3aknaau 3000B’s3aHI ONMUCYBAaTH JOKYMEHTH TMOCTiiiHOTO Ta TpuBajioro (monan 10
pOKiB) 30epiranHs, 3 KaJpoOBUX MUTaHb (0COOOBOTO CKJIaay) Yepe3 PiK MicCIis 3aBEPIICHHS CIpPaB y
JTIJTOBOJCTBI.

3.2. Ha cnpaBu tumuacoBoro (1o 10 pokiB) 30epiraHHs ONMUCH HE CKIIATAIOThCSA. Y pasi
JKBIAAIli ¥ peopraHizallli 3aKaaay Taki OMUCH CKIIaIal0ThCsl 000B’ I3KOBO.



3.3. Onucu crpaB 3akiaay CKIAIAI0ThCS MIOPOKY MOCAJI0BOI0 0C00010, BIMOBIIAILHOIO 32
JITOBOJICTBO Y 3aKJIaJli 32 METOAMYHOT JIOTIOMOTH apXiBy 3aKJIajy.

3.4. Homep ommucy cmpaB 3akiagy IOBHHEH CKIQJaTucs 3 LU(PPOBOTO IO3HAYECHHS 3a
HOMEHKJIaTypOIO CIIpaB 3 JOJABaHHAM IIOYATKOBOI JITEPH Ha3BU KaTeropii JOKYMEHTIB, ILO
BKJIIOUAIOTHCS 10 OMHCY, Ta YOTUPHOX HMU(DP POKY, B IKOMY pO3MOYATO CIPABH, BKIIFOUEHI /10 OIHCY.
Hanpuxnan, onucu cmpaB moctiiiHoro, TpuBanoro (moxaa 10 pokiB) 30epiraHHsi Ta 3 KaJpOBHX
nuTaHb  (0co0OBOro  CKJaay) CTPYKTypHOro mifpo3ainy Ne 5, mo oOmiKOBYIOThCS —3a
HOMEHKJIATypoIo cripaB i po3mouari y 2020 porri, OyayTs matu Taki Homepu: 5 I1-2014; 5T - 2014;
5K-2014 abo 5 OC - 2014.

3.5. Ilix yac ckiamaHHs OMKCIB CIIPAB CIIiJl JOTPUMYBATHCS TAKUX BUMOT':
CIPaBU KOJKHOTO POKY CKJIaJal0Th PIYHUIN pO3/ILT ONKCY CIIPaB;
MOPSAIOK HyMepallii cripaB B ONKCY - BaJOBUM 3a KUJIbKa POKIB;

3aroJIOBKM CIIpaB BHOCATH JO ONMKCY BIAMOBIAHO 10 MPUHHATOI CXeMH CHUCTeMaTH3alii, K
MPpaBUJI0, HA OCHOBI HOMEHKJIATypH CIIpaB (3a HEOOXITHOCTI 3aroJIOBKH CIPaB PENaryrThCs Ta
YTOUHIOIOTHCS);

KOYKHY CIIpaBy BHOCSTH /0 OMHCY IiJ] CAMOCTIMHHMM MOPSAKOBUM HOMEpPOM (SKIIO CIIpaBa
CKJIQJa€ThCS 3 KUIBKOX TOMIB, KOKEH TOM OTPUMY€ OKpPEMHUH HOMEp, SKIIO CIpaBa CKIAlA€ThCA 3
KIJIKOX YaCTHH OJHOTO IOKYMEHTa, TO KO)KHA YaCTHHA OTPUMY€E OKpEMHIl HOMEDp);

y pa3i BHECCHHS JO OMNHCY MiAPSA KIJIbKOX CIpaB 3 OIHAKOBHM 3arojIOBKOM TOBHICTIO
HABOJAATH JIMIIIE 3ar0J0BOK IEPIIOi CIpaBH, a BCi iHII OAHOPITHI CIIPaBH MO3HAYAIOTH CIIOBAMHU «T€
caMe», OJIHAK PEeINTy BiJIOMOCTEH MpO CIPaBH 3a3HAYAIOTH MMOBHICTIO (Ha KOXKHOMY HOBOMY apKyIIIi
OIIHCY 3aTr0JIOBOK BiATBOPIOIOTH TIOBHICTIO);

rpagu OMUCy 3aloOBHIOIOTH BIJIMOBIHO JI0 BIAOMOCTEH, BHUHECEHMX Ha OOKIIaJIUHKY
(TUTYIBHUI apKyIII) CIIPABH;

rpada omucy «IIpuMiTkay BHKOPHCTOBYETHCS IS BIAMITOK MPO OCOOIMBOCTI (Pi3MUHOTO
CTaHy CIIpaB, MPO TMepeAady CHOpaB IHIIAM CTPYKTYPHHUM MipoO3/ijaM, MpO HAasSBHICTH KOMiil
JIOKYMEHTIB y CITpaBi.

3.6. Ins posmoxiny copaB BIANOBIAHO 1O CXeMH CHCTeMaru3alii mnependadeHo Takxi
IpaBwJIa;

CIpaBU BIAHOCSTHCS 1O TOTO POKY, B SAKOMY iX 3alpOBaJWJId B IIIOBOACTBI 200 B SKOMY
BOHM HaJIHIIN 0 3aKJIaay JJis IPOAOBKEHHS;

TJTaHH, 3BITH, KOIITOPUCH W TOKYMEHTHU 10 HUX BIIHOCSTHCS JI0 TOTO POKY, Ha sSIKHil abo 3a
SIKUH IX CKJIaJeH0, He3aJIesKHO BIJI JaTH 1X CKJIaJaHHs;

NEPCIEKTUBHI TUIaHU BIJHOCATH OO TOYATKOBOTO POKY iX [ii, a 3BITH 3a LI POKU - IO
OCTaHHbOT'O POKY 3BITHOTO MEPIOAY.

3.7. Onucu crpaB BeAYThCS MPOTATOM KUTBKOX POKIB 3 BUKOPUCTAHHSM €IMHOI HACKPi3HOL
HyMepallii. CrpaBH KOKHOTO POKY CTaHOBJISITh PIYHUI PO3/ALIT OIHUCY.

3.8. Y KiHILlI ONUCY 3alTOBHIOETHCS MiJCYMKOBHUH 3aIUC 13 3a3HAYEHHAM KUTbKOCTI (LiMdpamu
1 cJIoBaMHM) CIIpaB, IO OOJIKOBYIOTHCSI 3a OIMCOM, IEPIIOrO 1 OCTAaHHBOI'O HOMEPIB CIIpaB 3a
OTICOM, a TaKOXX OOYMOBIIIOIOTHCS OCOOJHMBOCTI HyMeparlii cripaB B OmHCi (JITEPHI Ta MPOIyIIeH]
HOMEpH CIIpaB).

3.9.Y piuHMi PO3AIT OMHCY CIpaB BHOCATHCS TAKOX CIIPaBH, HE 3aBEpPUICHI MPOTATOM
KaJICHJApHOTO POKY. Y TaKuX BUMAJKaX y KIHI pIYHUX PO3JLUTIB OMHCY KOXKHOTO HACTYITHOTO POKY,



MPOTATOM SIKOTO CITPaBH TMPOJOBKYBAJIUCS B JIJOBOACTBI, 3a3HA4a€ThCs: «JlOKyMEHTH 3a el pik
JTUB. TAaKOXK y PO3MILIi 32 pik, No ». I'padu 4, 5 bopMu onucy He 3aMIOBHIOIOTHCS.

3.10. Onuc cmpaB 3akiaay MIANUCYETHCSA YKJIAaJadeM 13 3a3HAYeHHSIM MOro IMocajw,
MOTO/KYETHCS 3 0C0000, BIAMOBIIAILHOIO 32 IJTOBOJICTBO 1 3aTBEPIKYETHCS KEPIBHIUKOM 3aKJIay.

3.11. Onuc cmpaB 3akiaay CKIaJA€ThCA y JIBOX NPUMIPHUKAX, OJUH 3 SKHUX ME€PENa€EThCs
pa3oM 31 cnpaBaMH J0 apXiBy 3akjajay, a IHIIMN 3aJIMIIA€THCS SK KOHTPOJIBHUM NPUMIPHUK Y
CTPYKTYpHOMY MiAPO3ILTi.

3.12. Ha ocHOBIi ommciB crpaB apXiB 3aKjiaay TOTY€ 3BEICHI OIKUCH CIpPaB MOCTIHHOTO Ta
TpuBasoro (rmonay 10 pokiB) 30epiranus, 3 KaJpoBUX MUTaHb (0COOOBOTO CKIIAMY).

4. IlepenaBanHs CIpPaB 10 apXiBy 3aKJaxy

4.1. CnpaBu noctiifiHoro ta tpuBasioro (nmoxaza 10 pokiB) 30epiraHss, 3 KaJpOBUX NMHUTaHb
(oco0oBoro cKiamy) yepes JABa POKHU MICHs 3aBEPIICHHS 1X BEEHHS B JIIJIOBOJICTBI MEPEAAIOTHCS 10
apXiBy 3aKjaay B YHOPSIKOBAHOMY CTaHi JJIsl MOAAJIBIIOTO 30epiraHHs Ta KOPHCTYBAaHHS.

CrnpaBu nocriiiHoro ta tpuBaioro (moHaa 10 pokiB) 30epiraHHsl nepearoTbCsl A0 apXiBy
3aKJIay 3a OMUCAMHU.

4.2. CopaBu tumyacoBoro (1o 10 pokiB BKIIIOYHO) 30epiraHHs MOXKYTh IepefaBaTucs 10
apxiBy 3aKjaly 3a pilIeHHSIM HOro KepiBHUKA 32 YMOBH HasIBHOCTI B HbOMY BUIBHUX IUIOILL.

CnpaBu TumyacoBoro (10 10 pokiB BKJIFOUHO) 30epiraHHs MEpeNatoThes 10 apXiBy 3aKiaay
3a HOMEHKJIATypolo crpaB abo, Ha PO3Cy 3aKiany, 3a 3JaBajbHUMH OMUCAMHU JOBUIBHOT (hopMH,
HOMEPH KUX MAIOTh NO3HAUKy «TM».

4.3. IlepenaBanHs crpaB A0 apxiBy 3akjiagy 3MIHCHIOETbCA 3a TpadikoMm, MOTOIKEHHUM 3
(YHKLIOHATTBHUMH 0COOAaMH 1 3aTBEPIIKEHUM KEPIBHUKOM 3aKIIaTy.

4.4. SIkmo okpemi crpaBH HEOOXIMHO 3aJUIIMTH JUISI MOTOYHOI POOOTH, apXiB 3aKjIamy
odopmiisie BUAaYy CIpaB y TAMYACOBE KOPUCTYBAHHSI.

4.5. IligrotoBka cmpaB Juid MepelJaHHs [0 apxiBy 3akjaay BKIIIOUYAE IEpPEBIPKY
NpaBWIBHOCTI (OPMYBaHHS JOKYMEHTIB y CHpaBH, BIIMOBIIHICTH 3aroJIOBKIB CIIpaB 3MICTY
BMIIIEHHUX JI0 CIIpaB JOKYMEHTIB, 0()OpMJICHHS JOKYMEHTIB KOXKHO1 cripaBu, 0hOpMIICHHS CIIpaB Ta
BiJIMOBIIHICTH CIIPaB HOMEHKJIATYP1, 3aTBEPHKEHIN KEPIBHUKOM 3aKIIamy.

VY pa3i BusABIEHHS HEAONIKIB Yy (OpMyBaHHI Ta OQOPMIIEHHI CIpaB BIANOBIJAIbHI
MpaiiBHUKU 3000B’s13aH1 iX YCYHYTH.

4.6. IlpuiimaHHS-TIepefaBaHHs KOXKHO1 CIIPaBH 3/1MCHIOETHCS MPALlIBHUKOM apXiBYy 3aKJIaay
y HPUCYTHOCTI TpalliBHUKA 3aKjajay, SKUH Iepeae ymnopsakoBaHi Ta odopmieHi crnpau. Ilpu
IIbOMY B KO)KHOMY TPUMIPHUKY OIMHUCY CHpaB pOOJIATHCS MO3HAYKHU MPO MPUHHATTS Tiel abo iHIIOT
cripaBd. Y KiHIII KOXXHOTO TMPHUMIPHHKA OMHUCY CIpPaB POOISITHCS MU(PpaMH Ta CIOBAMHU MO3HAYKH
npo (hakTUUHY KIJIBKICTH CHpaB, 110 MEpeaHi A0 apXiBy 3aKiaay, HOMEpPH CIIpaB, 10 BIACYTHI, 1aTy
npUiiMaHHSA-NIepeaBaHHs CIPaB 1 CTaBIATHCA MIJIUCH 0C10, SIK1 34aBaJId Ta IPUHMAaIK CIIpaBy.

S. I'paHMYHi CTPOKHM THMYACOBOI0 30epiraHHs JOKYMEHTIB B apXiBi 3akJjany

5.1. YcTaHOBIIOIOTHCS TakKl TPAHUYHI CTPOKH THMYACOBOTO 30epiraHHs JTOKYMEHTIB B apXiBi
3aKiIay:

st okyMmeHTiB BepxoBHoi Panu Ykpainu, Aaminictpartii [Ipesunenta Ykpainu, KaGinety
MinictpiB Ykpainu, Koncturymiitnoro Cyny Ykpainu, Bepxonoro Cyny, Bumoro cyny 3 nuranb
IHTEJIEKTyaJIbHO1 BJIaCHOCTI, Buiioro antukopymnuiiiHoro cyay, ['enepanbHoi npokyparypu YKpainu,



HenTpanbHoi BuOOpuoi komicii Ykpainu, PaxyHkoBoi namatu VYkpainu, HamionanmpHoro OaHKy
VYkpaiau, MIHICTEPCTB, 1HIIMX [EHTPaJbHUX OpPraHiB BHKOHABYOI BJIAJM Ta JEP)KaBHUX OPraHiB i
0e3mocepeHbO MiAMOPSAKOBAHUX IM opraHizalii - 15 pokis;

st mokymeHTiB BepxoBHoi Pagm ABronomHoi PecnyOmiku Kpum 1 Pamgm MinicTpiB
ABtoHoMHOI PecmyOmixku Kpum, oGmacuux, KuiBcbkoi Ta CeBacTOnoibChbKOI MICBKHX paj i
JIepKaBHUX aIMiHICTpaliid Ta Oe3mocepeaHbo MIAMOPSAKOBAHUX 1M OpraHi3allii, amemsiiiHuX
CyliB, SIKi yTBOPIOIOTHCS B amleJAIIMHUX OKpyrax, ameismifHUX aJMiHICTPaTUBHUX CYIiB,
amneAIiMHAX ~ TOCTONAPCHKUX  CYHNiB, OKPY)KHUX  aJIMIHICTPAaTMBHHUX CYIiB, OKpPYXHHUX
TOCTIOAAPChKUX  CYNIB, PETIOHAIBHUX MPOKYparTyp, BIHCBKOBHUX TMPOKYypaTyp pETiOHIB,
TEPUTOPiaIbHUX OPTaHiB LIEHTPAJbHUX OpTraHiB BUKOHABUOi Biaau - 10 pokis;

JUIsL TOKYMEHTIB paioHHUX, paioHHMX y wmictax KueBi Tta CeBacTomoii aep)KaBHHX
aZMIHICTpallid, OpraHiB MICIIEBOTO CAMOBPSAYBaHHA Ta O€3MOCEPEeqHBO MiIMOPSIKOBAHUX 1M
oprasi3zaniii, OKpy>KHHX CYIIB, SIKI YTBOPIOIOTbCSI B OJJHOMY a00 JE€KUIbKOX pallOHax 4u paloHax y
Mmictax, abo y wmicti, abo y paiioni (palioHax) i1 MicTi (MicTax), TEPUTOpIAILHUX OpraHiB
[IEHTPAJIbHUX OpPTraHiB BUKOHABUOI BJIa/IH, a TAKOXK CLIbCHKOTOCIOAAPCHKUX TMIAMPUEMCTB - 5 POKIB;

JUISL 3alCiB  aKTiB IMBIILHOTO CTaHy, 3alMCiB HOTapiaJbHUX i 1 CYJOBUX CIIpaB,
JOKYMEHTIB 3 KaJIpOBUX NHTaHb (0COOOBOTO CKJIAAy), TOCIONAPCHKUX KHHI, JOKYMEHTIB 3
MPpUBATU3AIIl] )KUTIOBOTO (DOHTY - 75 POKIB.

5.2. Ctpoku 30epiraHHs 100 KOHKPETHHX JOKYMEHTIB MOXYTb OyTH 3MiHEHI 3a
TOTO/IPKEHHSM 3 BIJMOBITHOIO JAEP>KaBHOIO apXiBHOIO YCTAHOBOIO, apXiBHUM BiJIIIJIOM MICHKOI paju.
[IpomorxeHHsT CTpPOKIB 30epiraHHs JOKYMEHTIB B apXiBi 3akiagy IOMYCKa€ThCs 3a MOTpedu
KOPHCTYBaHHS TOKYMEHTaMHU 31 CITyKOOBOIO METOI0, Y pa3i HEMOXKIIMBOCTI MPUIHITH JOKyMEHTH Ha
30epiraHHs 70 Jep’KaBHOI apXiBHOI yCTAaHOBH, apXIBHOTO BTy MICIIEBOT paJiu.

5.3. Ilicnst 3aKkiHYEHHS TPaHWUYHHUX CTPOKIB 30epiraHHs IOKYMEHTH, BimHeceHi 10 HAD,
NepeIaroThCsl Ha TOCTiHHE 30epiraHHs 10 BiMOBITHOTO MICIIEBOTO apXiBy.

VII. OPTAHI3ALISA AIJIOBOJACTBA 3A 3BBEPHEHHSIMU N'POMAJISIH
1. 3arajpHi MoJI0KeHHH

1.1. I'pomazasiHu YkpaiHu MarOTh MPaBO 3BEPHYTHUCS 10 3aKJIa/iB 13 3ayBaXKCHHSAMH, CKapraMu
Ta TPOMO3ULISAMH, IO CTOCYIOTHCS iX CTaTyTHOI AisTBHOCTI, 3asiBOI0 200 KJIOMOTaHHSIM IIONO
peaiizariii CBOiX MpaB 1 3aKOHHUX IHTEPECIB Ta CKAPTOI0 MPO iX MOPYIICHHS.

Ocobu, sIKi He € rpoMasiHaMM YKpaiHU 1 3aKOHHO 3HaXOAATHCS Ha ii TEpUTOPIi, MAIOTh Take
K TpaBO Ha IOAAHHS 3BEPHEHHS, SIK 1 TPOMaAsHM YKpaiHH, fKIIO IHIIE HE MepeadadyeHo
MDKHapOJHUMH JIOTOBOPAMH.

1.2. ITig 3BepHEHHSAMH TPOMaJISH CIIiJ PO3YMITH BUKJIaJeHI B MUCbMOBIH abo ycHii (popmi
MPOIO3uIii (3ayBaXKeHHs), 3asBU (KJIOMOTAHHS) 1 CKapry.

[Mpomo3uiiist  (3ayBayKeHHsS) — 3BEPHEHHS ~ I'POMAJsH, J€ BHCIIOBIIOIOTECA  IMOpaja,
pEKOMEHAIIIS MO0 MisTTFHOCTI 3aKIay.

3asBa (KJIOMIOTAHHS) — 3BEPHEHHSI TPOMAJSH 13 TPOXaHHSAM TIPO CIPHUSHHSA peasizamii
3akpimieHux KOHCTUTYI€I0 Ta YUHHUM 3aKOHOAABCTBOM iX MpaB Ta IHTEpeCiB a00 MOBIAOMIICHHS
PO MOPYIICHHS YHHHOTO 3aKOHOJABCTBA UM HEMOJIKH B ISTILHOCTI 3aKJIa Ty, & TAKOK BHCIIOBIICHHS
JYMKH IIO0 MOMIMIIEHHS HOTro MisiIbHOCTI. KJIomoTaHHsS — MMChbMOBE 3BEpHEHHS 3 IPOXaHHAM PO
BU3HAHHSA 32 0C0000 BIIOBITHOTO CTATYCy, IPaB 4u CBOOO TOIIIO.



Ckapra — 3BepHEHHsI 3 BHMOTOIO IPO TIOHOBJIEHHS IpaB 1 3aXUCT 3aKOHHUX IHTEPECIB
TPOMaJIsiH, TOPYIICHHUX JissMHU (O3 01sSUTbHICTIO), PIICHHSIMH 3aKJIaJliB UM iX TOCaJ0BUX 0CiO.

1.3. o pimens, it (Oe3missibHOCTI), sIKI MOXKYTh OyTH OCKap»KeHi, HaJexaTh Taki y cdepi
YIPaBIIHCHKOI JISTbHOCTI, BHACHIIOK SIKHX:

MOPYIIEHO MpaBa 1 3aKOHHI IHTEpeCH YU CBOOOM rpoMaJAsiHUHA (TPYIIH TPOMA/ISH);

CTBOPEHO TEPEIIKOAN YIS 31IHCHEHHS TPOMAaJTHUHOM HOTO TpaB i 3aKOHHHUX 1HTEPECiB 4n
cB0O0OS;

HE3aKOHHO TIOKJaJeHO Ha TIpOMAIsHMHA sKi-HeOynb O000B'I3kM abo HOro HE3aKOHHO
HOPUTATHYTO JI0 BIANOBIJAIBHOCTI.

1.4. 3BepHEHHsSI MOXe OyTH TOJAaHO OKPEeMOK 0co0o0r0 (iHauBimyanbHE) ab0 rpyrorw ocid
(KONEeKTUBHE).

1.5. 3BepHEeHHS MOXKe OyTH YCHUM YU TUCHMOBHM.

YCHe 3BepHEHHSI BUKJIAIAEThCS TPOMAITHUHOM Ha 0COOMCTOMY MPHITOMi 200 3a JIOTIOMOTORO
3ac00iB Tene(OHHOTO 3B 3Ky Ta 3aMMUCYETHCSA (PEECTPYETHCS ) TTOCATOBOIO 0COOOI0.

[TrceMoOBe 3BepHEHHS HAJCHIAETHCS MOIITOI0 a00 MepenaeThCsi TPOMAISTHUHOM 10 3aKJary
0COOMCTO YW uepe3 YNMOBHOBAaXEHY HUM 0COOY, MOBHOBAXXEHHS sIKOT O0(OpMIIEHI BIAMOBIAHO 10
3aKOHO/IABCTBA.

1.6. YV 3BepHeHHI Mae OyTHM 3a3HA4Y€HO MpI3BUIIE, iM’s, IO 0AaTHKOBI, MICIIe MPOKUBAHHSI
IPOMAJISIHUHA, BUKJIAJEHO CYTh MOPYIIEHOIO MUTAHHS, 3ayBa)KCHHs, TPOMO3HIIii, 3asIBM UM CKaprH,
MpoXaHHs 4 BUMoOru. [IucbMoBe 3BEpHEHHS MOBUHHO OyTH MiJIMMCAHO 3asIBHUKOM (3asBHUKAMH) 13
3a3Ha4YEHHSAM JaTu. Y 3BEPHEHHI TAKOXK MO)Ke OyTH 3a3HAYCHO €JIEKTPOHHY IOIITOBY aJpecy, Ha Ky
3assBHUKY MOKe OyTH HaJicIaHO BiAMOBiAb, 200 BIZIOMOCTI MPO iHIII 3aCO0H 3B’SI3KY 3 HUM.

3BepHEeHHS, odopmiieHe 0e3 JOTpPUMAaHHs 3a3HAYCHHX BHUMOT, TOBEPTAETHCS 3asBHHUKY 3
BIIMOBIIHUMHU PO3’SICHEHHSIMHM HE TI3HIII SK Yepe3 AecsSTh AHIB Bl JHS HOTO HAAXOMKEHHS, KpIiM
BUIAJKIB, IEPEIOAYEHUX IIYHKTOM § IIbOTO J0/aTKY.

1.7. I'pomaasiHu MaroOTh IPABO 3BEPTATUCS A0 3aKJIaiB YKPATHCHKOIO MOBOIO.

1.8. 3BepHeHHA, OQOPMIICHI HAJEKHUM YHMHOM 1 TOJaHI y BCTAaHOBJICHOMY IOPSIKY,
M1JJISITal0Th 000B'SI3KOBOMY TIPUITHSTTIO Ta PO3IIISY.

3a00pOHAETbCA BIIMOBA B MPUHHSATTI Ta PO3MVIAAI 3BEpHEHHS 3 MOCHUJIAHHAM Ha MOJITHYHI
NOTIISIN, TApTIHHY HAJEKHICTh, CTaTh, BIiK, BIPOCMOBIIAHHS, HAI[IOHAILHICTH TPOMAISHHUHA,
HE3HAHHS MOBH 3BEPHEHHS.

SKmo muTaHHS, TOPYIIEHI B OJEp)KAHOMY 3aKJIaJoM 3BEPHEHHI, HE BXOIATh 1O HOTO
[OBHOBaX€Hb, BOHO B TEpMIH He OuIbllleé M'STH JHIB MNEPECUJIAETbCS HUM 32 HaJEXKHICTIO
BIJIMOBIIHOMY OpTaHy YW TOCaIO0Biii 0c00i, MPO IO MOBIIOMIISETHCS TPOMAASHUHY, SKUW OB
3BEpHEHHSA. Y pa3l SKII0 3BEpHEHHS HE MICTUTh JaHUX, HEOOXITHMX [UIS NPUHHATTS
OOTPYHTOBAHOTO PIIICHHS 3aKJIAJJOM, BOHO B TOH K€ TEPMiH ITOBEPTAETHCS TPOMAISTHUHY 3
BiJIMOBITHUMHU PO3'SICHEHHSIMH.

3a00pOHSETHCS HAMPABIATH CKAaprd TPOMAJISH ISl POy TUM OpraHaM a0o MoCaJ0BUM
ocobam, Jii 9u pIlIeHHS SIKUX OCKap>KyIOThCSI.

1.9. IlucemoBe 3BepHEHHs 0Oe€3 3a3HAYeHHS MICIS MPOKUBAHHS, HE MIANKCAaHE aBTOPOM
(aBTOpaMM), a TAaKOXK Take, 3 SIKOTO HEMOXJIMBO BCTAHOBUTH aBTOPCTBO, BU3HAETHCS aHOHIMHHM i
O3Sy HE IiJISATaE.



He posmisparorbest 3akiiagoM MOBTOPHI 3BEPHEHHS BiJ OJHOIO 1 TOTO X I'POMAaJsHUHA 3
OTHOTO 1 TOTO K MUTAaHHS, SKIIO IepIle BUPILIEHO MO CyTi, Ta 3BEPHEHHS 0Ci0, BU3ZHAHUX CYIOM
HEMIC30aTHUMU.

PimenHs mpo MpHUIMHEHHS PO3MISAAY TAaKOTO 3BEpHEHHS MPUHMAaE KePIBHUK 3aKiay, PO 10
MOBIIOMIISIETHCSL 0CO01, sIKa TMO/1aa 3BePHEHHSI.

1.10. 3a00poHsETHCS TIepeCTiyBaHHS TPOMAJISH 1 YIeHIB iX ciMel 3a MOJaHHS 3BEPHCHHS
JI0 3aKJIAJIiB 32 KPUTHKY Y 3BEPHEHHI 1X IIsITBHOCTI Ta PIIlICHb.

Hixto He Moxke OyTH NPUMYIIEHUH 10 MOJAHHS BIACHOTO YM MIANKUCAHHS KOJIEKTUBHOTO
3BEpHEHHs 200 y4yacTi B aKkI[isX Ha NIATPUMKY 3BEpHEHb 1HIIUX OC10 UM oprasizariil.

1.11. He momyckaeThCsl pO3roONIEHHsT OACP)KaHUX 13 3BEPHEHBb BIJIOMOCTEH MPO 0coOHCTE
KHUTTS TpOMaAsH Oe3 ix 3romu Ta iHmof iHpopmalii, AKIIOo Iie MopYIIye MpaBa i 3aKOHHI 1HTEpecH
rpoMaznsiH. He nomyckaeThesi 3'iCyBaHHS JaHUX NPO 0coOy TpOMAIsHWHA, SIKI HE CTOCYHOTHCS
3BepHeHHsA. Ha mpoxaHHsS TrpoMmajJsHMHA, BUCIOBIEHE B yCHIH (opmi abo 3a3HaueHe B TEKCTI
3BEpHEHHS, HE MiJISATa€e PO3TOJIOMICHHIO HOTO TPI3BHIIE, MICIe TPOKUBAHHS Ta POOOTH.

[ls 3a00poHa HE MOMIMPIOETHCS HA BUMAIKUA TMOBIIOMIICHHS iH(OpMAIlii, IO MICTUTHCS Y
3BEpHEHH1, 0c00aM, K1 MalOTh BITHOIICHHS JI0 BUPIIIICHHS CIIPaBH.

1.12. [lis 3axony «IIpo 3BepHEHHSI TPOMaJsiH» HE MOUIUPIOETHCS HA TIOPSIOK PO3IVISIY 3asB
1 CKapr TpoMajisH, BCTAHOBIEHUN KPUMIHAJIBHUM IMPOLIECYaTbHUM, LHUBUIBHO-TIPOLIECYATbHUM,
TPYIOBHUM 3aKOHOJIABCTBOM, 3aKOHOJABCTBOM IIPO 3aXUCT E€KOHOMIUHOI KOHKYpPEHLi, 3aKOHaMHu
Vkpainu «IIpo cynoycTpii 1 craryc cymaiB» Ta «lIpo JOCTYN J0 CYIOBHX PIIIEHBY, KogeKCOM
aJIMIHICTPaTUBHOTO CYIOUMHCTBA YKpaiHu, 3akoHamu Ykpainu «IIpo 3acaau 3amobiranHs i mpoTuli
KOpyniiii», «I1po BUKOHABYE MPOBAJKCHHS.

1.13. JIimoBOACTBO IMIOAO 3BEPHEHBb IPOMAJSTH BENETHCS y TOPAJKY, SKHUH BCTAHOBIIOETHCS
uiero [HCTpyKITi€To.

1.14. 3aknangu  3000B'A3aHl  PO3MISIHYTH MPOMO3MLII  (3ayBak€HHS) Ta IOBIJIOMHUTH
IpOMaJITHIHA TIPO PE3YNIBTaTH PO3IIISIY.

1.15. 3aknanu 3000B's13aHI  00'€KTUBHO 1 BYAaCHO pO3IVISIATH 3BEPHEHHS, IEPEBIpATH
BUKJIAJE€HI B HHUX (axkTH, NpuiiMatd pIIMIEeHHS BIANOBIJHO [0 YWHHOTO 3aKOHOJABCTBA 1
3a0e3neyyBaTH iX BUKOHAHHS, TOBIAOMIIATH IPOMAJISH MPO HACIIAKH PO3IIIAAY 3asB (KJIOMOTaHb).

Binmoine 3a pe3ynpraTaMu po3nisay 3asB (KJIOMOTaHb) B 00OB'SI3KOBOMY TOPSIIKY JA€ThCS
THUM 3aKJIaJIOM, SIKUH OTPUMAB Il 3asBH 1 JO KOMIIETEHIII1 SIKOTO BXOJAWTHh BHPIIICHHS MOPYIICHUX Y
3asiBax (KJIOMOTAHHSX) MUTaHb, 32 MAMHCOM KepiBHHKA a00 0co0HU, Sika BUKOHYE HOT0 00OB'SI3KH.

PimenHs npo BiZIMOBY B 33JI0BOJIEHHI BUMOT, BUKJIAJICHUX Y 3asBl (KJIOMOTaHH1), TOBOJUTHCS
710 BiJIoMa I'pOMaJIsIHUHA Y NMUCHMOBIHA (opMi 3 mocwiaHHAM Ha 3akoH Ykpainu «IIpo 3BepHEHHs
TpOMAJsiH» 1 BUKIAQJEHHSIM MOTHUBIB BiJIMOBH, a TaKOX 13 PO3'ICHEHHSAM IOPAIKY OCKapKEHHS
MPUIHSTOTO PilIeHHS.

1.16. Ckapra Ha aii 4u pilieHHs 3aKJIaay TOAAETHCS Y MOPSAIKY MiIETIOCTI BUIIIOMY OpPTaHy
YIOpaBIiHHS OCBITOIO Ta/a00 3aCHOBHHKY 3akKiady, [0 HE T1030aBise TpOMaJsHUHA IpaBa
3BEPHYTHUCS JO CYAy BIJIMOBIIHO O YHHHOTO 3aKOHOJABCTBA, a y pa3i BIICyTHOCTI TAKOTO OpPraHy
a00 He3roaM rpOMaITHUHA 13 TPUIHITUM 33 CKaprolo PillleHHSIM — 0e3M0CePETHBO 10 CYY.

1.17. IIpono3unii (3ayBaskeHHs), 3asBU (KJIOMOTaHHs) Ta ckapru lepoiB PangsgHchkoro
Corosy, I'epoiB Comianictuunoi Ilpari, oci6 3 IHBaJIIHICTIO BHACHIIOK BIHHH PO3IIISAAFOTHCS
KEpiBHUKAaMH 3aKJIaJiB 0COOUCTO.

1.18. I'pomansHUH MOXe MOAATH CKapry ocobucto abo yepe3 yNMOBHOBaXKEHY Ha 1€ 1HIILY
oco0y. Ckapra B iHTepecax HEMOBHOMIITHIX 0C10 MOAA€THCS TX 3aKOHHUMHU IPEACTaBHUKAMH.


https://zakon.rada.gov.ua/laws/show/2453-17
https://zakon.rada.gov.ua/laws/show/3262-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/1404-19

Jlo ckapru n01al0Thes TOKyMEHTH, HEOOX1IHI JUIsl pO3IISAY CKapru, siKi micis il po3nisasy
HIOBEPTAIOTHCS TPOMA/STHHUHY.

1.19. Cxapra Ha pimeHHs 3akjiaxy Moxe OyTH IMojaHa A0 OpraHy YIpaBIiHHS OCBITOIO
BUIIIOTO PiBHA Ta/a00 3aCHOBHUKY 3aKJIQAy MPOTSATOM OJJHOTO POKY 3 MOMEHTY HOTO PUHHSTTS, ajie
HE Mi3HIIIe OJHOT0 Micsls 3 Yacy O3HalOMIIEHHs TpPOMa/issHUHA 3 TPUHHATUM pimeHHsaM. Ckapru,
NO/IaH1 3 IOPYIICHHSIM 3a3HaYSHOTO TEPMiHY, HE PO3IVISIAI0ThCSL.

[Iponymiennii 3 TMOBaXXHOT TPUYMHH TEPMIH MOXKe OyTH TIOHOBJICHHH OpPraHoM 4Yu
MI0CaI0BOIO 0CO0010, 110 PO3IVISIAE CKAPTY.

PimenHs1 BUIIOTO OpraHy yHpaBIiHHS OCBITOIO Ta/ab0 3aCHOBHHUKA 3aKJIany, SIKAH pO3IIIsiIaB
CKapry, B pa3l He3roid 3 HUM TpOMaJsHMHA MOXXe OyTH OCKap»XeHO 10 Cydy B TEpMiH,
nependayeHnii 3aKOHOJJAaBCTBOM YKpaiHH.

1.20. I'pomasisHuH, SIKUH 3BEpHYBCS 13 3aBOI0 UM CKAPIoO J0 3aKJIajy, Ma€ MpaBo:

0COOMCTO BHKIIACTH apTyMEHTH 0CO00i, 10 TMepeBipsia 3asBy 4M CKapry, Ta OpaTu y4acThb y
nepeBipIli MOJAHOI CKAPTH UM 3asIBU;

3HAOMHTHCS 3 MaTepiajlaMU MTePEBIPKH;

MoJIaBaTH JIOJIaTKOBI Marepiasu a0o HamoisraTd Ha iX 3amuTi 3aKiIaoM, SIKUH po3Iisjae
3asBYy YU CKapry;

OyTH IPHUCYTHIM TIPH PO3TIISAII 3a5BU YU CKaPTH,

KOPHUCTYBATHUCS TMOCIyraMu OCOOH, sKa 3IIHCHIOE TPaBO3aXUCHY (PYHKIIiI0, OPOPMHUBIIH i€
YIIOBHOBa)XCHHS Y BCTAHOBJICHOMY 3aKOHOM ITOPSIIIKY;

OZIep>KaTH MUCHMOBY BIJIIOBIJIb PO PE3YJBTATH PO3MISAAY 3asBU YU CKAPIHU;

BUCJIOBITIIOBAaTH YCHO 200 MUCHMOBO BHMOTY IOJO0 JOTPUMAHHS TAEMHUII PO3TIISLY 3asBU
YU CKapr;

BUMaratd BIJIIKOAYBaHHS 30UTKIB, SKIIO BOHHU CTaJId PE3YIbTaTOM TMOPYIICHb
BCTAHOBJICHOTO MOPSIKY PO3TIISAY 3BE€PHEHbD.

1.21. 3aknmaau y Mexax CBOIX ITOBHOBa)KE€Hb 3000B's13aHi:
00'eKTHBHO, BCEOIYHO 1 BYaCHO NEPEBIPSITH 3asBU YU CKapIH;

y pa3i OpUMHATTSA pIIIEHHS NpO OOMEXEHHs [OOCTYyNy TIpoOMaJsHHHA 0 BiJIMOBIAHOI
iH(hOopMaIlili mpu PO3MIIAl 3aBH YU CKapTH CKJIACTH MPO 116 MOTHBOBAHY BiJMOBY;

Ha TPOXaHHS TPOMAJSHUHA 3allpOIIyBaTH HOTO Ha 3acCiaHHs 3aKJaay, IO PO3MILIaEe Horo
3asBYy UM CKapry;

CKacoByBaTHM a00 3MIHIOBaTM OCKapXKyBaHl pIlIeHHA Yy BHUIAJKaxX, IepeadaueHux
3aKOHOJABCTBOM YKpaiHH, SIKILIO BOHM HE BIAMNOBIJAIOTH 3aKOHY a00 IHIIMM HOPMAaTHUBHUM aKTaM,
HEBIKJIQHO B)XXMBATH 3aXOJIB JI0 MPUMHMHEHHS HENpPaBOMIPHUX i, BUABIATH, YCYBaTU NMPUUNHU
Ta YMOBH, SIKi CIIPUSUIN TIOPYILIEHHSM;

3a0e3nedyBaTi OHOBJICHHS MOPYLIEHUX IpaB, peajibHEe BUKOHAHHS NMPUIHATHX Y 3B'SA3KY 3
3asBOI0 UM CKaproro pilleHb;

MUCHMOBO TOBIZOMIIATH TPOMAJSIHUHA TIPO PEe3yJIbTaTH MEPEeBIPKU 3asgBU YU CKAprH i CyTh
MPUIHATOTO PIIICHHS;

BXKMBATH 3aXOMIB II0JI0 BIJIIKOAYBAaHHS y BCTAHOBIEHOMY 3aKOHOM MOPSJIKY MaTepiajbHUX
30UTKIB, SIKIIO iX OyJIO 3aBAaHO IPOMAJSHUHY B pe3yjbTaTi MOPYIIEHHS WOTo MpaB UM 3aKOHHUX
IHTepeCiB, BUPINIyBaTH MUTAaHHS TMPO BIAMOBINAIBHICTh 0CIO, 3 BUHHM SIKUX OYyJIO JOIYIIECHO
HOPYIICHHS;



y pa3i BU3HaHHS 3asgBH YW CKAPTH HEOOTPYHTOBAHOIK, PO3'SCHUTH MOPSIOK OCKAap KEHHS
NPUHHATOTO HEIO PILIEHHS;

HE JIoIycKaTy 0e3MiCTaBHOI nepeaayi po3nisiay 3asB YK CKapr iHIINM OpraHaMm;

0COOMCTO OpraHi30BYBAaTH Ta MEPEBIPSATH CTaH PO3MIISILY 3asB UM CKApPT TPOMAJISH, BKHBATH
3aXOMiB O YCYHEHHsS NPHYMH, IO iX IMOPOIKYIOTh, CHCTEMAaTUYHO aHalli3yBaTu Ta iH(opMmyBaTtu
IPOMAJICHKICTh MPO Xif 1i€l poOOTH Yepe3 po3mimieHHs iHdopMarlii Ha caifTi 3aKiamy.

1.22. 3BepHEHHS pO3MISAAAIOTHCS 1 BUPIIIYIOTHCS Y TEPMiH HE OLTBIIE OJHOTO MICSIIS BiJT JTHS
iX HaJXOIDKEHHS, a Ti, SKI HE MOTPeOyIOTh T0IaTKOBOTO BUBYCHHSI, — HEBIIKJIATHO, alie HE Mi3HIIIe
N'ITHaAUATA JHIB BiJ AHS 1X OTpUMaHHs. SIKIIO B MICSYHUN TEpPMIH BUPILIUTH MOPYIIEHI Y
3BEpHEHHI MHUTAHHS HEMOXJIMBO, KEPIBHUK 3aKJIaly BCTAHOBIIOE HEOOXITHUN TEepMiH IS HOTro
pO3MIIsiAY, PO IO MOBIAOMIIIETHCS 0C001, sSika moana 3BepHeHHs. lpu 1poMy 3arajabHUNA TepMiH
BUPIIICHHS TUTaHb, TIOPYIIEHUX Y 3BEPHEHHI, HE MOXE NIEPEBUIITYBaTH COPOKA IT'SITH JIHIB.

Ha oOrpyHTOBaHy MMCHMOBY BUMOTY TPOMAJITHHHA TEPMiH PO3DIISYy MOXKE OYTH CKOPOYCHO
BiJl BCTAHOBJICHOTO I[I€I0 CTATTEIO0 TEPMIHY.

3BepHEHHSI TPOMAJISH, SIKI MAlOTh BCTAHOBJIEHI 3aKOHOJABCTBOM IMIJIbIH, PO3INISIAIOTHCS Y
NEePIIOYEProBOMY MOPSIKY.

1.23. 3axnanu po3misAaoTh 3BEPHEHHS IPOMa/JIsiH, HE CTATYIOUH IIJIaTH.
1.24. KepiBHUKH 3aKjIa1iB 3000B's13aHI MPOBOIUTH OCOOMCTHI MPUIOM TPOMAJISH.

[IpuitoM TPOBOAUTHCS PETYISIPHO Yy BCTAHOBIEHI 1HI Ta roauHu. ['padiku npuiiomy
JOBOZSITHCSL /10 BiJloMa TpOMasiH depe3 po3MilleHHs iHdopMmanii Ha caifti 3axmany. [lopsgok
npuiioMy rpoOMajisiH y 3aKj1ajii BU3HAYA€THCSI HOTO KEPIBHUKOM.

VYci 3BepHEHHs TPOMaJAsH Ha OCOOMCTOMY TPHUHOMI peecTpyOThCA. SIKIO BHUPIIMTH
MOpYIIeHI B YCHOMY 3BEPHEHHI NMUTaHHA O€3MOCEPEeHbO HAa OCOOMCTOMY MPUIMOMI HEMOXKIIUBO,
BOHO PO3MIISAZAETHCS Y TOMY K MOPSAKY, IO H MHCbMOBE 3BepHEHHs. [Ipo pe3ynbTatu po3misimy
TPOMAISTHUHY MTOBIIOMIISIETCS THCBMOBO 200 YCHO, 32 Oa)kKaHHSM IPOMaJITHIHA.

1.25. Ocobu, BuHHI y mopymieHHI 3akoHy Ykpainu «[Ipo 3BepHEHHS TpoMajsiH», HECYTh
[IUBUIbHY, aJMIHICTpaTuBHY a00 KpUMiHAJIbHY BiAMOBIAANBHICTH, MepeadaueHy 3aKOHOJABCTBOM
VYkpainu.

1.26. YV pa3i 3a10BOJIEHHS CKapru 3akiaja abo nmocaaoBa 0co0a, sKi NPUHHAIN HeIpaBOMipHe
pIIICHHST TIOM0 3BEpHEHHS T'POMAJSHWHA, BiIIIKOJAOBYIOTh HOMY 3aBHaHi MarepiaibHi 30WUTKH,
MOB's3aH1 3 TOJIAHHSAM 1 PO3IVISAAOM CKapru, OOTPYHTOBaHI BUTPATH, MIOHECEH] Y 3B'SI3KY 3 BHI3I0M
JUIS PO3MIISAY CKapry Ha BUMOTY BiANOBIAHOTO OpraHy, i BTpaueHHi 3a 1ei yac 3apobitok. Criopu
PO CTSATHEHHS BUTPAT PO3IIISIIAIOTHCS B CYIOBOMY MOPSIIKY.

I'pomansHiHYy Ha HOrO BUMOTY i B TOPSAIKY, BCTAHOBJICHOMY YHWHHHM 3aKOHOJAaBCTBOM,
MOXYTh OyTH BIJIIKOIOBaHI MOpasibHI 30MTKH, 3aBIaHI HEMPABOMIPHUMHU TisIMU a00 pilICHHIMHU
3aKiIaqy 4Yd I[OCaZoBOi 0coOM MpH po3msiAl ckapru. Po3mip BiAIIKOAYBaHHS MOpPaJIbHUX
(HemaifHOBUX) 30MTKIB Y TPOLIOBOMY BHPa3i BU3HAYAETHCS CYJOM.

1.27. IlonanHst TPOMaASHIUHOM 3BEpHEHHS, K€ MICTHTH HAKJEIN i 00pa3u, AUCKPETUTAIIIO
3aKIady Ta WOTo MOCAJOBUX OCI0, 3aKJIIMKH JI0 PO3MATIOBaHHS HAIllOHAIBHOI, PacoBOi, pemiriiHol
BOPOXKHEYI Ta IHIMIMX Jid, TArHE 3a Cc000I0 BIANOBIAANBHICT, NepeAadauyeHy YUHHUM
3aKOHOJITAaBCTBOM.

1.28. Butparu, 3po0ieHi 3akiaoM y 3B'S3Ky 3 MEPEBIPKOIO 3BEPHEHB, SIKI MICTATH 3aBiIOMO
HeTpaBIuBI BIIOMOCTI, MOXKYTb OyTH CTATHYTI 3 TPOMa/ISHUHA 32 PIILIEHHIM CY/y.

2. Opranizauis 1iJioBoaACTBa 32 3BePHEHHSIMH I'POMA/ISTH



2.1. J1imoBOACTBO 3a MPOIMO3ULISMHU (3ayBa)kKEHHSIMU), 3asiBaMH (KJIOMOTAHHAMM) 1 CKapramu
rpOMaJIsH B 3aKJIaJi 3A1MCHIOETCS Ha 3acajiax, BU3HAYCHUX Haka3oM MiHICTepCTBa OCBITH 1 HAyKH
Vkpaiau Bin 25 uepBHst 2018 poky Ne 676 «IIpo 3arBepmxenHs I[HCTpykuii 3 IUTOBOACTBA JUIS
3aKJIaiB 3arajJbHOT CEPEeIHbOT OCBITH.

[Topsimox BeneHHS IINOBOJACTBA 32 3BEPHEHHSMHU TPOMAISH, SIKI MICTATH BiJOMOCTI, IO
CTaHOBIISITh JIep’KaBHY a00 1HIIY TAEMHUIIO, SKa OXOPOHSETHCS 3aKOHOM, BHU3HAYAETHCS
CHeIiaJbHUMHA HOPMaTHBHO-TIPABOBUMH aKTaMHU.

Oco0ucTa BIAMOBITANBHICTD 32 CTaH ALIOBOJCTBA 32 3BEPHEHHSIMU IPOMAJISH MOKIAAA€THCS
Ha KEepIBHUKA 3aKJIATy.

2.2. Yci pomno3uilii, 3asBH 1 CKapry, M0 HATIHIILIN, TOBUHHI TPUIMATHCS Ta pEECTPYBATUCS
y J€Hb iX HaJXOMKEHHS, a Ti, 110 HAAIWIIIN y HEpOOOUYHil AeHb Ta Yac, — HACTYITHOTO MICJIsI HbOTO
pobodoro JHS Ha PEECTPALIMHO-KOHTPOIBHUX KapTKaX, NPHAATHUX 11 oOpoOiIeHHs
HepCOHAJIbHUMU KOMIT'IOTEpaMu (0odamok 23), abo B )KypHaiax (0ooamok 24). Konseptu (BUpI3KU
3 HUX) 30€piraroThCsi pa3oM 3 IPOTO3HUIIIET0, 3aIBOI0, CKAPTOIO.

OO0k 0COOMCTOrO TPHIOMY TpPOMAJIsH BEACThCS Ha KapTKax (dodamok 25) abo 3a
JOTIOMOTOI0 ~ €JIEKTPOHHO-O0YHMCIIOBAbHOT  TEeXHIKK. [IMChbMOBE 3BEpHEHHS, OTpUMaHe 3a
JIOTIOMOTO0  [HTEepHeTy, 3aco0iB  eJIeKTPOHHOTO 3B’s3Ky (CJIIEKTPOHHE 3BEPHCHHSI), Iepes
peeCTpaliero po3apyKOBY€EThCS Ha Tarepi.

XKypuanbaa ¢opma peectpalii MpoONo3uLin, 3as8B 1 cKapr Ta 00IiKy OCOOMCTOro MpUHOMY
TPOMAJISTH JIOMYCKAEThCA 3 PIYHUM OOCSATOM HaaxomkeHHs 10 600 mpormo3uiliid, 3asB Ta cKapr i
TaKOI0 K KUTBKICTIO 3BEPHEHb IPOMAJISIH HA 0COOMCTOMY MPHIOMI.

EnexkTpoHHe 3BEepHEHHS NPUNMAEThCS Ha BHU3HAUEHY CIIEKTPOHHY ajpecy ado MUIIXOM
3aMOBHEHHS €JICKTPOHHOI (DOPMH, sIKa PO3MIIITYEThCS Ha 0QiliifHOMY BeO-caiiTi opraHizaiii.

JlaTor0 NOJaHHs E€JIEKTPOHHOIO 3BEPHEHHS € JaTa HaJIXOIKECHHs 3BEPHEHHS Ha BU3HAUCHY
€JIEKTPOHHY ajpecy abo jJara 3alOBHEHHsI €JEKTPOHHOI (GopMu Ta ii BiAmpaBiaeHHsS. Ko
€JIGKTPOHHE 3BEPHEHHS HAJIMIUIO HAa BU3HAYEHY €JIEKTPOHHY aJipecy y HepoOouuil 1eHb Ta 4ac, TO
JIaTOI0 MOJJAHHS €JIEKTPOHHOTO 3BEPHEHHS BBAKAETHCS HACTYIHUH MiCIIsl HHOTO POOOYUIA I€Hb.

Posmimena Ha odimiifHOMY BeO-caiTi 3akiIany eneKTpoHHa (opMa MOBUHHA MaTH Tpadu 1y
3a3HaYeHHS TPOMAJSTHUHOM CBOTO MPi3BHUIIA, IMEHi, 110 0aTbKOBI, MicIlsl TPOXKUBAHHS, €IEKTPOHHOT
TIOIITOBOI aapecu (BIZOMOCTEH Mmpo iHIII 3aco0u 3B’SI3KYy 3 HHMM), BUKJIAJEHHS CYTi IMOPYIICHOTO
MUTaHHS, 3ayBaKEHHS, MPOMNO3MINI, 3aiBW YM CKAprd, MPOXAHHS YW BHUMOTH, JaTH IOJAHHS
3BEPHEHHS.

VY pa3i komu s po3MISAY €IEKTPOHHOTO 3BEPHEHHS IO CYTI HEOOXIHO 3a3HadaTu
MEPCOHANIbHI JaHi 3asBHHMKA a00 IHIMUX OCI0, 3a BHHITKOM THX, IO MICTATHCS Yy 3BEpHCHHI,
3asIBHUKY BapTO 3BEPHYTHUCS 3 YCHUM 200 MMCEMOBUM 3BEPHECHHSIM.

[TuceMoOBI Ta ycHI Mpomo3ullli, 3asBU 1 CKapru, NofaHi Ha O0COOMCTOMY MPUHOMI, TAKOXK
PEECTPYIOThCS Ha peeCcTpaLiiHO-KOHTPOJIIBHUX KapTKax.

PeecTpamiifHO-KOHTpOJIbHA KapTKa MPOTO3HUILIN, 3adB 1 CKapr, KapTka OoOIiKy 0coOHCTOro
MPUHOMY TPOMaJIsIH BEAYThCS 3T1THO 3 BKa31BKaMHU MO0 1X 3alIOBHEHHS (000amok 26).

2.3.V pa3i HagXOMKEHHS MOBTOPHUX MPOMO3MLIN, 3asB 1 CKapr iM HAJa€ThCsl YEproBUM
peecTpaniiHuil iHAEKC, a y BiINOBIIHIN rpadi peecTpariitHo-KOHTPOIBHOI KapTKH, KypHaITy ado Ha
BIJIMOBITHOMY TIOJII PEECTPALIMHO-KOHTPOIBHOI KAPTKH 3a3HAYAETHCS PEECTPALMHUN 1HIIEKC
HepIIoi Mpomno3uiii, 3asBu, ckapru. Ha BepXHbOMY MO NEPIIOTro apKylia MOBTOPHUX MPOMO3HUIIiH,
3a8B 1 CKapr mpaBopyd 1 Ha peectpariiinux ¢opmax podutbes mosHauka "TIOBTOPHO" 1
nigOupaeTbes Bce MONEePeaHE JTUCTyBaHHS.



[Ipomno3uii, 3asBU 1 CKapru OJHOTO ¥ TOTO K TPOMAJsTHUHA 3 OJHOTIO 1 TOTO K MUTAaHHS, 110
HaJICIaHl Pi3HUM ajJpecaTaM 1 HaIIWIUIM Ha PO3MIAI 0 OAHOTO W TOTO K 3akimanmy (myOnerHi),
OOJIIKOBYIOTBCSI 32 PEECTPALIfHUM 1HAEKCOM TMepIIoi MPOIO3MIlii, 3asiBU 1 CKapru 3 JOJAHHIM
MOPSIIKOBOTO HOMEPA, 110 MPOCTABISAETHC Yepe3 Apid, nanpukian, [-401/1, 1-401/2, 1-401/3.

2.4.Y pa3i BUKOPUCTAHHS KapTKOBOi (POPMHU peecTparlii NpOomo3HuLii, 3asB 1 CKapr KUIbKICTh
NPUMIPHUKIB PEECTPAIIfHO-KOHTPOIBHUX KapTOK BH3HAYAETHCS YHCIOM KapTOTEK, IO BEIyTHCS B
3aknaai. Kaproreku MoxyTh (popmyBaTucs 3a po3MIilIeHUMHU B ai(aBITHOMY MOPSIKY MPi3BUIIAMA
oci0, BiJ SIKUX HaJIMIUIM MPOMO3MLIi, 3aBH 1 CKApPIH, 32 TEMATUKOIO MOPYLIEHUX Y HUX MHUTaHb,
a00 K y XpOHOJIOTTYHOMY TOPSAKY.

2.5.'Y pa3i Komu po pe3yabTaTd po3rIsay MUCBMOBOI MIPOMO3HUILiT, 3B, CKapru HEOOXiTHO
MOBIJOMUTH 1HIIy OpraHi3auilo, YCi MPUMIPHUKU PEECTPAIiITHO-KOHTPOJIBHUX (OpPM Ta MepIuuit
apKylI KOHTPOJIbOBAHOTO 3BepHEHHS No3HayatoThes ciioBoM "KOHTPOJIbB" abo niteporo "K'

[Ipomo3umii, 3asBU 1 CKapru, Ha SKI JNAIOThCA MOMEpPEAH] BIAMOBIMI, 3 KOHTPOIIO HE
3HIMalOThCs. KOHTpOJIb 3aBepuIyeThCsl TUTBKU MICHS MPUHHATTS PIMICHHS 1 BXHUTTS 3aXOJiB II0A0
BUPIIIEHHS TIPOTIO3HUIIii, 3a5IBU, CKapTy. PillIeHHS PO 3HATTS 3 KOHTPOJIIO MPOTIO3UITIH, 3asB 1 CKapT
NpUMAarOTh MOCaI0B1 0COOH, K MPUUHSIM PIILIEHHS PO KOHTPOJIb.

2.6. Y pa3i KoM 3a pe3yabTaraMu po3IIsioy MPOTO3UIIH, 3aB 1 CKapT Jal0ThCs MUCHhMOBI Ta
YCHI BIANOBIZAI pOOHWTHCS BIAMOBIAHMI 3amUC y PEECTPAIlifHO-KOHTPOJIBLHUX (opMax Ta y
JOKyMEHTaX CIpaBU Ha BUTLHOMY BiJ] TEKCTY MiCIli OCTaHHBOTO apKyIla (KpiM MicCIIs, TPU3HAYE€HOTO
JUTSL TIAMUBKA) @00 B OKPEMIi TOBIIITL.

[Hekc MUCHMOBOI BIJIMOBIAL CKIAAAETHCA 3 PEECTPALIIMHOTO 1HIEKCY Ta HOMepa CIpaBH (3a
HOMEHKJIATYpOI0), J0 SKOI MiJIIMBAETHCS MPOTMO3HUILis, 3asiBa a00 cKapra pa3oM 3 JOKyMEHTaMH
10710 TX BUPIIIIECHHS.

2.7. BignoBinanbHi 0c0o0HU, sIKi BEAYyTh TITOBOJICTBO 32 3BEPHEHHSIMU TPOMAJISH, IIOPOKY 00
15 ciuna TOTYIOTH 171 KEpIBHUKA 3aKjiaay MaTepiaiu A aHajizy W y3arajabHeHHs y (opmi
AQHAJITUIHUX JTOBITOK. AHATITHYHI JOBIIKM TTOTOYHOTO XapaKTepy CKIAIAI0ThCS B Mipy IMOTPEOH.

2.8. [Ipono3wuuii, 3asiBM 1 CKapru TpoMajisiH Micis X BUPILICHHA 3 yciMa JJOKYMEHTaMH 1010
iX po3misiAy 1 BHUPILICHHS Ta NPUMIPHUKOM PEECTPaLiiHO-KOHTPOIBbHOT (OpMU MaioTh OyTH
MOBEpPHYTI BIANOBIIaTbHUM 0cCO0aM, SIKi BEAYyTh IITOBOJICTBO 3a 3BEPHEHHSIMH TPOMAJSH, IS
(dbopMyBaHHsS CHpaBH, KapToTek, OaHKy aaHux. DopmyBaHHS 1 30epiraHHsi CIpaB y BHKOHABIIIB
3a00pOHSIETHCS.

JIOKyMEHTH pO3MIILIYIOTBCS Y CIHpaBax y XpOHOJOTriuHOMY a0o anihaBiTHOMY TOPSIKY.
Koxna mnpomnosumis, 3asBa, ckapra 3 yciMa JOKyMEHTaMHM IIOAO iI pO3MISIAy 1 BHUPILICHHS
CTAHOBJIATh y CHpaBi CaMOCTIHHY TPymHy 1 BMIIIYIOThCSA B M'AKY OOKJIQIUHKY. Y pasi oaep KaHHS
MOBTOPHOI MPOMO3HILii, 3asBH, CKapru a0 MOSBU JOJATKOBHX JOKYMEHTIB BOHH IiIINBAIOTHCS 10
JTaHO1 IPyNH TOKYMEHTIB.

[Tix wac ¢opMmyBaHHsS CrpaB HEPEBIPAETHCS MPABUWIBHICTH CHPSIMYBaHHA JOKYMEHTIB 10
CHpaBH, iX KOMIUIEKTHICTh. HeBupimieHi mnpormo3uiii, 3asBU, CKaprd, a TaKOXK HEMPaBHIBHO
odopMIIeH1 JOKYMEHTH ITiAMKUBATH J0 CIIpaB 3a00POHSIETHCS.

OOknaauHKa copaBu OQOPMIISIETECS 3a BCTAHOBICHOIO (opMmoro (dodamok Ne 7 0o
nocmanosu KMY 6io 14.04.1997 No 348).

2.9. 3aknan 30epirae mpoIO3HIlii, 3asBU 1 CKApTH JJIA HaJIaHHS JTOBIJIOK 1 BUKOPUCTAHHS iX B
IHITAX [ITSX.

BianoBiganpHICTE 3a 30€peKeHHs TOKYMEHTIB 3a MPOIO3WIIISIMHU, 3asBaMH 1 CKapraMu
MOKJIAJA€EThCsl HAa KEpIBHMKA 3aKiaay, IHIIUX MOCaJ0BUX Oci0 opraHizamii BiAMOBIIHO A0 ix
(yHKIIOHATBHIX 00OB'S3KIB.



TepMmin 30epiraHHsi JTOKyMEHTIB 3a IPOIO3HIISIMHU, 3asiBaAMU 1 CKapraMu BH3HAYAETHCA
3aTBEPKEHOI0 B 3aKjaJil HOMEHKJIATYpO, IO YTBOPIOEThCS Yy Mpoueci Horo misuibHOCTI. Sk
NPaBUJIO, BCTAHOBIIOETbCA M'ATUPIYHMNA TepMiH 30epiraHHs NPOMO3MUIlii, 3asB 1 cKapr Ta
JIOKYMEHTIB, TIOB'SI3aHUX 3 1X pO3IVISAOM 1 BUPILLIEHHSIM.

[TocTiitHO Airoua eKcHepTHA KOMICis 3aKiiaqy MOKe MPUWHATH PIllleHHS MpO 301TbIIEeHHS
TepMiHy 30epiranHs abo mpo MOCTiiiHe 30epiraHHs HAWIIHHIIIUX TPOMO3UIliN rpomMaisH. PiieHHs
€KCIIepTHOI KOMICii TIpo 301IbIICHHS TEPMiHIB 30€piraHHs JOKYMEHTIB 3a IMPOMO3UITIsIMHU, 3asiBAMU 1
cKapram, mpo Bif0ip iX Ui MOJANbIIOro 30epiraHHs MiJUIAraloTb 0OOB'SI3KOBOMY 3aTBEPAYKCHHIO
KEPIBHUKOM 3aKJIaay.

2.10. CnpaBu, 1m0 MAIATalOTh IMOCTIHHOMY, a TakoXX TuM4acoBoMmy (moHaa 10 pokiB)
30epiranHio, MEPeAaroThCs 0 apXiBy 3aKiady depe3 Ba POKH IICIIs 3aBEepIICHHS ITOBOICTBA 3a
Humu. CripaBy, 10 MUISTaIOTh THMYACOBOMY 30epiranHio (10 10 pokiB BKIIFOUHO), TEPEAAFOTHCS
710 apXiBy 3a pILICHHSIM KepIBHHUKA 3aKIaTy.

[Ticnsa 3akiHYEeHHS BCTAHOBJIEHUX CTPOKIB 30epiraHHs 3BEpPHEHHS TPOMAJSH Ta JOKYMEHTH
IIO/I0 1X PO3MISAY MiAJIATAIOTh 3HUIICHHIO Y TIOPAKY, BCTAHOBICHOMY MiH IOCTOM.

2.11. 3amoBHEHHSI PEECTPALIMHO-KOHTPOIBHUX KapTOK 3MAIMCHIOETHCA 32 3MICTOM 1
Bka3iBkamu Kracudikatopa 3BepHEeHb TpoOMajsiH, 3aTBep/pkeHoro rmnocranoBoro KMYVY  Bix
24.09.2008 Ne 858 «IIpo 3arBepmxenHs Knacudikaropa 3BepHEHb TpoMasiny» (000amok 27).

3. IIpo3opicTs Ta iHdopmaniiina BIIKPUTICTh 3aKJIa1y OCBITH

3.1. 3axmag 3000B’s3aHMN ONPWIIIOAHIOBATH Ha CBOeMy BebOcalTi (y pasi MHoro
BIJICYTHOCTI — Ha BeOCalTI 3aCHOBHWKA 3aKiaay) I1HQOpPMAIIO MPO CBOK MisUIBHICTH 3T1IHO
nepeniky, Bu3HadeHoro crarrero 30 3akony Ykpainu «I1po ocBity»:

CTaTyT 3aKiauy;

JIIEH3110 Ha TPOBAKEHHS OCBITHBOI JIISITBHOCTI;
CTPYKTYPY Ta OPraHH yIPaBIiHHS 3aKJIaay;

KaJpOBUI CKJIaJ 3aKJIa Ty 3T1IHO 3 JIIEH31MHUMH yMOBaMU;

OCBITHI NpOrpaMH, IIO peaji3yloThCsl B 3aKJaJi, Ta MepeiiK OCBITHIX KOMIIOHEHTIB, IO
nepeadavyeHi BiAMOBIIHOIO OCBITHBOIO IPOTPaMOI0;

TEPUTOPII0 0OCITYTOBYBaHHS, 3aKPITUICHY 32 3aKJIaJ0M 3aCHOBHUKOM;
JIIIEH30BaHUM 00CST Ta PaKTUYHY KIJTBKICTh 0C10, SIKi HABYAIOTHCS y 3aKJIa/ll;
MOBY (MOBH) OCBITHBOTO TIPOIIECY;

HasIBHICTh BAKaHTHUX IOCAJ, MOPSIOK 1 YMOBH IPOBEACHHS KOHKYpCY Ha iX 3aMillieHHs (Y
pasi oro MpoBeICHHS ),

MaTepiaJbHO-TEXHIYHE 3a0e3neueHHs 3aKiaay (3riHO 3 JIIEeH31HHIMH YMOBaMH);
pe3yabTaTH MOHITOPUHTY SIKOCT1 OCBITH;

PIYHMIA 3BIT PO IIATBHICTH 3aKIaaY;

MpaBuiia IPUHAOMY J10 3aKJIaay;

YMOBH JIOCTYITHOCTI 3aKJIaly JJII HaB4aHHS 0C10 3 0COOJMBUMHM OCBITHIMHU MTOTpeOaMu;
NEepeiK T0JaTKOBUX OCBITHIX Ta IHIIUX MOCIYT, IX BapTICTh, MOPSAA0K Ha/laHH: Ta OILIATH;
IpaBWJIa MOBEIIHKH 3100yBaya OCBITH B 3aKJIaJIl;

TIJIaH 3aXO1B, CIPSIMOBAaHUX Ha 3amo0iraHHs Ta MPOTHIII0 OyTiHTY (I[bKYBaHHIO) B 3aKJIaIi;



MOPSAOK MOJAHHS Ta PO3MIAAY (3 IOTpPUMaHHSAM KOHQIIEHIIIHOCTI) 3asiB IpPO BHUMAJIKH
OyiiHTy (IIbKYBaHHS) B 3aKJIA/Ii;

MOPSAIOK pearyBaHHS Ha JIOBEACHI BUMAAKK OymiHry (IIbKyBaHHsS) B 3aKiaigi Ta
BIJIOBIIANIBHICTh 0C10, MPUYETHUX 10 OyIiHTY (LIbKYBaHHS);

pe3yabTaTH IHCTUTYIIIHOTO ayAuTy;
pe3yaBTaTH TPOMAICHKOI aKpeIuTAallii 3aKiIay;

iHITy iHGoOpMaIlis, IO ONPUIIOAHIOETBCS 3a pINIEHHAM 3akiaxy abo Ha BHUMOTY
3aKOHOJIABCTBA.

3.2.3aknmax, y pa3li OTpUMaHHS IyOJIYHMX KOINTIB, 3000B’S3aHUN OINPIIIIOIHIOBATH
KOIITOpUC 1 (hIHAHCOBHM 3BIT MPO HAIXOKEHHS Ta BUKOPUCTAHHS BCiX OTPUMAHHMX KOIITIB,
iHpopMaLlif0o Tpo TMepenik ToBapiB, poOIT 1 MOCIYr, OTpUMaHHX SK OyarofiiiHa xomomora, i3
3a3HaYEHHSIM iX BapTOCTi, @ TAKOX IMpPO KOIITH, OTPUMAaHI 3 IHIIMX JKepesd, He 3a00pOHEeHUX
3aKOHOJJaBCTBOM.

3.3. [ndopmariss Ta JOKYMEHTH, SKIIO BOHH HE BiJHECEHI N0 Kareropii iHdopmamii 3
0OMEXEHUM JOCTYIIOM, PO3MIIIYIOTHCS JUIsl BIAKPUTOTO JOCTYIy HE MI3HINIE HDK Yepe3 JeCATh
pobouMx AHIB 3 JHS iX 3aTBEpPAKCHHS YW BHECEHHS 3MIH J0 HHUX, SKIIO 1HIIE HE BHU3HAUYEHO
3aKOHOM.

Honarox 1
1o [HCTpyKIii 3 TITOBOACTBA 3aKiIaTy
(myskr 11 posniny I)

IHO®OOPMALIA
NMPO NOPSAOK 3/AiiCHeHHS Ta 3a0e3MeYeHHsI MPaBa IPOMAaJsIH YKPaiHH
Ha J0CTYN 10 my0JaiuHoi iH(opmallii , 110 3HAXOAUTHCHA Y BOJIOAIHHI 3aKjIa1iB

1. [TybOmiuna iHGopMariis 3akiaay — e BiIoOpakeHa Ta 3aJI0KyMEHTOBaHA OyIb-SKHMH
3acobamMu Ta Ha Oyab-SKMX HOCISX iH(opmarllis, mo Oyiga oTpuMaHa a00 CTBOpPEHa B IpoIleci
BUKOHAHHS 3aKJIaZIoOM CBOiX OOOB'M3KiB, IependaueHuX YWUHHMM 3aKOHOJABCTBOM, abo ska
3HAXOUTHCA Y BOJIOMIHHI 3aKJIaTy.

2. 3akynaau € po3nopsgHUKaMU 1H(opMallii, sKi He3aJeKHO BiJi HOPMATHUBHO-IPABOBOIO
aKTa, Ha MiICTaBl SIKOTO BOHU JIIFOTh, IPY BHUPIIIEHH] MUTaHb MO0 JOCTYITY 110 iH(opMalii MaroTh
kepyBarucs 3akoHoM Ykpaiau «I[Ipo moctyn mo my6miunoi iHopMartii» (1aai — 3aKOHOM).



3. 3aK0H HE NOILIUPIOETHCS HAa BIIHOCHMHU IOJ0 OTpUMaHHsA iH(popMalii 3akiajamMu Mnpu
3MIMCHEHHI HUMHU CBOiX (yHKINM, a TakoX Ha BIIHOCHMHHM y cdepi 3BepHEHb TPOMAJSH, SKi
PETYIIOIOThCA CHeliaJbHUM 3aKOHOM.

4. loctyn no myOmivHOi iH(OopMarlii 3akiamiB 301HCHIOETHCS HAa PUHIIUATIAX
1) mpo3opocTi Ta BIAKPUTOCTI AiSITEHOCTI 3aKIa/iB;

2) BUILHOTO OTPUMAaHHS, OMUPEHHS Ta OyJIb-SKOTO 1HIIIOTO BUKOPUCTaHHS iH(popMaIlii, 1o
Oyna HajaHa a00 OMPUITIOAHEHA 3aKJIaJIOM, KPIM OOMEXEHb, BCTAHOBJICHUX 3aKOHOM;

3) piBHONIPABHOCTi, HE3aJE€KHO BiJl O3HAK pacH, MONITUYHUX, PENITiHHUX Ta IHIIUX
NepeKOHaHb, CTaTl, €THIYHOTO Ta COIIIaJIbHOTO MOXOKEHHS, MAalfTHOBOTO CTaHY, MICIIs TPOYKUBAHHSI,
MOBHHX 200 IHIIIMX O3HAaK.

5. octym no indopmartii 3aKkiiajiB 3a0€3MeTy€eThCs MIITX0M:

1) cucTeMaTuYHOroO Ta OMEePaTUBHOTO ONPUIIIOAHEHHS 1HPOopMaIlii: B 0PiliHHUX APYKOBAaHUX
BUJaHHIX; HAa o(iliifiHuX BeO-caiiTax B Mepexi [HTepHeT; Ha iHbopMaIitHIX CTeHaX; OyIb-sIKUM
IHIIIIM CIIOCOOOM;

2) HamaHHs 1HGOpMaIIii 3a 3arTaMH Ha 1HPOPMAIIITO.

6. [npopmariiero 3akmamy 3 obOMexeHMM noctynoM €: 1) koHpimeHuilHa iHDOpMalis; 2)
TaeMHa iHpopmarlis; 3) ciry:x0oBa iHGOpMAITis.

7. OOMexeHHs AOCTYITy 10 iH(opMarlii 3M1HCHIOETHCS BUKITFOUHO JIJIS:

1) oXOpOHHU 30pPOB'Sl YHaCHUKIB OCBITHBOTO MPOLECY, U 3aXUCTY iX pemyTarii abo iHIIMX
TpaB, JUIsl 3a100iraHHs PO3ToJIoNIeHH O 1H(opMallii, ofepxkaHoi KOH(1AEHLIHHO;

2) HeposroJomieHHs iHdopMallii, ska MOXe 3aBJaTH ICTOTHOI IIKOIW 1HTepecaM YJacCHHKaM
OCBITHBOTO TIPOIIECY.

8. [ndopmarriss 3 0OMeKEHUM TOCTYIIOM Ma€ HaJAaBaTHCS 3aKJIaJ0M, SKIIO BiH MPaBOMIPHO
OTIPHJIIOIHUB 11 paHilIe.

9. Indopmariist 3 0OMEKEHUM JOCTYIIOM Ma€ HAJABAaTHUCS 3aKJIAJOM, SIKIIO HEMAE 3aKOHHUX
MiJCTaB Il OOMEXEHHS y TOCTYM 10 Takoi iHdopMalrii, siKi ICHyBaJIu paHilie.

10. He moxe Oyt oOMexeHO AOCTYI A0 iH(OpMAIll Mpo po3NOpsIKEeHHs OIOIKETHUMH
KOIIITaMH, BOJIOMIHHS, KOPUCTYBAHHS YH PO3MOPSHKCHHS JEP)KaBHUM, KOMYHAJILHUM MaiHOM, Y
TOMY YHCHi J0 KOMii BiAMOBIAHUX JOKYMEHTIB, YMOBM OTPHUMAaHHsS I[MX KOINTIB YHM MaiiHa,
npi3BHIIA, IMEHA, IO 0aThKOBI (Pi3MUHUX 0Ci0 Ta HallMEHYBaHHS IOPUINYHUX OCI0, SKi OTPUMAJIH i
KOIITH 200 MaifHO.

11. O6MexeHHIO JOCTyIy Miajsrae iHpopmaris, a He JTOKYMEHT. SIKII0 TOKYMEHT MiCTUTh
iHpopMaIito 3 00MEXEHUM JOCTYIIOM, JUISI O3HAHOMIICHHSI HaJaeThesl iH(opMaIlisi, JOCTyI 10 SIKOT
HEOOMEXEeHHUH.

12. Kondinenmiitna inpopmaris — e indopmais, AOCTYI A0 SIKOI 0OMeXeHO (Pi3HUHOI0
ab0 IOPUINYHOI0 0CO000, KpIM 3aKJafiB, Ta SKa MOXKE IMOLIMPIOBATUCA y BU3HAYEHOMY HHUMH
NOPAIKY 3a IXHIM Oa’kaHHSM BiMOBIAHO 10 NepeadadeHnX HUMH YMOB.

3axyaau, sKi BOJOAIOTH KOH(DiIEHIIIHOIO iH(OopMaIli€ro, MOXKYTh TOMIMPIOBATH i JuIe 3a
3rof1010 0cCi0, sSKi oOMeXuiau mocTyn a0 iHdopmarlii, a 3a BIACYTHOCTI TaKOi 3TOAH — JIHUIIE B
iHTepecax HaI[lOHaTbHOI 0e3MeKH, EKOHOMIYHOTO T0O0pOOyTy Ta MpaB JTIOAUHU.

13. Taemua irdopmarrist — iHpOpMaIlisi, PO3TOJIOMICHHS SKOi MOXE 3aBIaTH IIKOAH OCO0i,
CYyCHUIBCTBY 1 JepkaBi. TaeMHOI0O BU3HA€ETHCS iH(pOpMAIlis, SKa MICTHTh JEpXKaBHY, podeciiiny,
0aHKIBCbKY Ta€MHUIIIO, TAEMHUIIIO JTOCYIOBOTO PO3CIiAyBaHHS Ta IHIIY MepeadadeHy 3aKOHOM
TAEMHHLIIO.



14. [To ciry>x00B01 MOKe HaJeXaTu Taka iH(hopMaIlis:

1) mo MICTUTBCS B JOKyYMEHTax 3akjaiiB, sIKi CTAaHOBJISITH BHYTPIIIHIO CITYXKOOBY
KOPECTIOH/IEHIIi10, JOMOBI/IHI 3alMCKH, PEKOMEH/allii, SIKIII0 BOHU TOB'A3aHi 3 pO3pOOKOI0 HAINPSIMY
JISUTBHOCTI 3aKi1afy a0o 3/11iCHEHHSIM KOHTPOJIbHUX, HAISIOBUX (DYyHKIIN AepKaBHUMH OpraHaMu,
IPOLIECOM NMPUUHATTS pillieHb 1 NepeayoTh My0IiuHOMY OOTOBOPEHHIO Ta/ab0 MPUIHSTTIO PillICHb;

2) 3i0pana B mpoueci ornepaTuBHO-PO3UIYKOBOI, KOHTPPO3BiyBaJIbHOI JisSUIBHOCTI, y cepi
000pOHHM KpaiHH, SIKYy HE BIAHECEHO JI0 JAep>KaBHOI TAEMHHIII.

JlokyMeHTaMm, 1[I0 MICTATh iH(pOpMalilo, $Ka CTaHOBUTH CIIy>KOOBy iH(popMalliio,
IPUCBOIOETHCS TPUQ «ATISI CITy>)KOOBOTO KOPUCTYBAHHS.

[lepenik BiIOMOCTEH, IO CTAHOBJATH CIYXOO0BY 1H(pOpPMAIliIO, SKUA CKJIaIa€ThCS
NepKaBHUMHU OpraHamMH, OpPraHaMU MiCIIEBOTO CaMOBPSIYBaHHS, IHIIMMH Cy0'€KTaMH BIaJHUX
MTOBHOB)KEHB, Y TOMY YHUCII HA BUKOHAHHS JICJISTOBAaHUX ITOBHOBAYKEHB, HE MOXKe OyTH 0OMEKESHUM
y IOCTYIIL.

15. KoxHMif y9acHUK OCBITHBOTO MPOIIECY MA€ MPaBo:

1) 3Harm y nepion 30upanHs iHGOpMaIii, aje a0 MOYaTKy il BUKOPUCTAHHS, SKI BIAOMOCTI
PO HBOTO Ta 3 SKOK METOI0 30HUPAIOTHCS, K, KAM 1 3 SKOK METOI BOHH BHUKOPHCTOBYIOTHCS,
NepeaAarOTbCA YU MOMUPIOIOTHCA, Kle BI/IHaI[KiB, BCTAaHOBJICHUX 3aKOHOM,

2) noctymy A0 iHopMarlii mpo HbOTO, KA 30MPAETHCS Ta 30€PIracThCs;

3) BUMaratu BUIIPaBJICHHS HETOYHOI, HETIOBHOI, 3acTapiyioi iH(opmarlii npo cede, 3HUIICHHS
iHdopmartii nmpo cebe, 30MpaHHs, BUKOPUCTAHHS UM 30€pITaHHS SKOi 3IHCHIOETHCS 3 MOPYIIEHHIM
BHUMOT 33aKOHY;

4) Ha O3HAMOMJICHHS 3a PIMICHHAM Cydy 3 1HQOpMAIi€0 Mpo IHIMUX O0cCi0, SKIo IIe
HEOOX1HO JUTsl peatizallii Ta 3aX1UCTy MpaB Ta 3aKOHHUX 1HTEPECIB;

5) Ha BIJIIKOAYBaHHS IIKOAM Yy pa3i pO3KpHUTTA iH(popMalii npo 1o ocoly 3 MOPYLUIEHHIM
BUMOT, BU3HAUYEHNX 3aKOHOM.

16. O6¢car indopManii mpo ocoOy, mo 30upaeThbcs, 30epiraeTbcs 1 BUKOPHCTOBYETHCS
3aKJIaI0M, Ma€ OyTH MaKCHMaJbHO OOMEXEHHM 1 BUKOPHUCTOBYBATUCS JIUILIE 3 METOIO Ta Y CIOCIO,
BU3HAUYECHHN 3aKOHOM.

17. 3axknaau, Kl BOIOAIIOTE 1HGOPMALIICIO IPO YUYACHUKIB OCBITHLOIO IIPOILIECY, 3000B'13aHi:
b b

1) HamaBatn iM OGe3mepermkoqHO i Oe3KOMTOBHO iH(OpMaIliio, sika iX CTOCYEThCS, KpiM
BUITAJIKIB, TIEpe10aueHNX 3aKOHOM;

2) BUKOPHMCTOBYBATH 1i JIMILIE 3 METOIO TA Y CHOCIO, BU3HAUEHUH 3aKOHOM;

3) BKMBAaTU 3aXO[IB 1010 YHEMOKJIMBIIEHHS HECAaHKIIIOHOBAaHOTO JOCTYMY JO Hel 1HIIMX
0cio;

4) BUNIpaBISITH HETOYHY Ta 3acTapiiy iHdopmarliiro npo ocid camocTiiiHO abo Ha BHUMOTY

0ci10, SIKMX BOHA CTOCYEThCSI.

18. 30epiranns iHpopmalii npo oco0y He MOBUHHO TPUBATH JOBIIE, HIK 1€ HEOOX1THO IS
JOCATHEHHSI METH, 331715 sIKOT 11 iH(popMarlis 30upanacs.

19. BiamoBa 0co6i B gocTyri A0 iHdopmariii mpo Hel, IPUXOBYyBaHHS, HE3aKOHHE 30UpaHHS,
BUKOPHCTaHHSI, 30epiraHHs 4M NOLIMpeHHs 1H(opMallii MOXyTh OyTH OCKap>KeHi.

20. ITy6miuna indopmaris y GpopMi BIIKPUTUX JaHUX — 1€ MyOaidHa iHpopMalis y ¢popmari,
110 J03BOJISE 1 aBTOMaTH30BaHE OOPOOJIECHHS €IeKTPOHHUMHM 3aco0aMy, BIIbHUN Ta Oe30IIaTHUM
JOCTYIl 10 Hel, a TakoX 11 TMojajbllle BUKOPUCTaHHA. 3akiaau 3000B’s3aHiI HAJaBaTH MyONIIYHY
iH(popMalio y ¢hopMi BIAKPUTHUX JAHUX Ha 3alUT, ONPUIIIOAHIOBATH 1 PETYISIPHO OHOBIIIOBATH 11 Ha



cBoix BeO-caiitax. [lyOmiuna iHdopMmamis y ¢opmi BIIKPUTHX HaHMX € JO3BOJICHOIO Ui il
HOAAJIBIIOTO BIIBHOIO BUKOPUCTAHHS Ta MOIIUPEHHS.

21. bynp-sixka  ocoba  MOXe  BUIBHO  KOMiIOBaTH,  MyOJiKyBaTH,  IOIIMPIOBATH,
BUKOPUCTOBYBAaTH, y TOMY YHUCII B KOMEPIINHUX LUIAX, Y MOEIHAHHI 3 1HIIOKW 1HQOpMalieo abo
IUISXOM BKJIIOUYEHHS 10 CKIaAy BJIACHOTO MPOIYKTY, MyOniuHy iHdopMario y ¢GopMi BIAKPUTHUX
JaHUX 3 000B’I3KOBUM TIOCHIIAHHSAM Ha JHKEPEJIO OTPUMAHHS Takoi iHpopmarrii.

22. [lybniyna  iHdopmaris, IO MICTUTh TEPCOHANBbHI JaHi  (i3U4YHOI  0colw,
OTIPUITFOMHIOETHCS Ta HAJAETHCA HA 3amUT Y (opMi BIAKPUTHX JaHUX Y pasi JOACpKaHHS OIHIET 3
TaKUX YMOB:

1) mepcoHayIbHI JaHI 3HEOCOONICHI Ta 3axWIIEHI BiAMOBiMHO 10 3akoHy VYkpainu «IIpo
3aXUCT MEPCOHATBHUX JaHUX»;

2) i3uuHi ocobu (cy0’€KTH IaHMX), MEPCOHAIbHI JaHl SIKUX MICTAThCS B 1H(OpMaLii y
(dopMi BIAKPUTUX JaHMX, HaJaJId CBOIO 3TOJY Ha MOIIMPEHHS TaKMX JaHMX BiJIOBITHO 10 3aKOHY
Ykpainu «IIpo 3aXucT nepcoHaNbHUX AaHUXY;

3) HaJaHHS YU ONPUJIIOAHEHHS Takoi iHpopMallii mepeadadeHo 3aKOHOM;

4) oOMexeHHsI TOCTyIy 10 Takoi iHdopmarii (BigHeceHHs 1i 10 iHpopMaLii 3 0OMeXEeHUM
JOCTYIIOM) 3a00pOHEHO 3aKOHOM.

23.IlocamoBi Ta ciyx)00Bi 0cOOM HE MIUIATAIOTh FOPUAMYHIA  BiAMOBIIATBHOCTI,
HE3Ba)Kal0UM Ha MOPYIICHHS CBOiX 00OB'A3KIB, 32 PO3royIomeHHs iH(opMarlii npo mpaBonopymeHHs
ab0 BIIOMOCTEH, IO CTOCYIOTHCS CEPHO3HOI 3arpo3u 370POB'T0 UM Oe3merll rpoMajisiH, TOBKULIIO,
SKILO 0c00a MpU LIbOMY KepyBaslacsi JOOpUMHU HaMipaMu Ta Maja OOIPyHTOBAaHE MEPEKOHAHHS, 110
iHpopMallis € JOCTOBIPHOIO, @ TAKOK MICTUTH JIOKa3u MPaBOMOPYIIEHHS a00 CTOCY€ETHCS ICTOTHOT
3arpo3u 370POB'I0 UM Oe3Meri TpOMaisiH, JOBKULIIO.

24. Cy6'exTamu BiTHOCHH Yy cepi JocTyIy 10 myOniqHOol iHpopMartii €:

1) 3anuryBavi iHpOpMAaIii — Gi3ndHi, IOPUIANIHI 0cO0HM, 00'€qHAHHS TpoMassH 0e3 crarycy
IOpUIUIHOT 0COOH, KpPiM CYO'€KTIB BJIaJHUX TTIOBHOBA)KCHb,

2) po3nopsAHUKH iH(pOpMAaIii;

3) CTpYKTYpHUH MiAPO3Iaia abo BIAMOBIZAIbHA 0CO00a 3 MUTaHb JOCTYIy 10 IyOIiYHOi
iH(popMaIlii po3nopsiAHUKIB iHGOpMAILii.

25. 3akmnaau 3000B'A3aHi:

1) onpwtronHioBaTH iHpOpMaIlito, nepeadadeny crarreto 30 3akony Ykpainu «IIpo ocBiTy»;

2) cucTeMaTuyHO BeCTH OOJIIK JJOKYMEHTIB, 1110 3HaXOAATHCS B iXHbOMY BOJIO/IHHI;

3) Bectr OOJIK 3aNUTIB Ha iH(OPMAITiFO;

4) BU3HAYATH CTEIliajdbHI MICI Uil POOOTH 3alUTyBadiB 3 JTOKyMEHTAMHU YH iX KOMISIMH, a
TAaKO)K HaJaBaTW IpaBO 3alHUTyBayaM pPOOWUTH BUIUCKH 3 HHUX, (oTorpadysaru, KOMiIOBaTH,
CKaHyBarTH iX, 3alMCyBaTu Ha Oy/b-sK1 HOCIi iH(opMaIlii TOIIO;

5)maru cmeuianbHi CTPYKTYpHI MiApO3AUIH abo MpHU3HAYaTH BiAMOBIIAIbHUX OCIO IS
3a0e3neueHHs JOCTYITy 3aluTyBadiB 10 iHpOpMaIlii Ta onpuitonHeHHs iH(opMmartii;

6) HaJlaBaTH Ta ONPIJIIOHIOBATH JOCTOBIPHY, TOUYHY Ta MOBHY 1H(QOpMAIliI0, a TAKOXK Y pasi
noTpeOu TMepeBipATH NPaBUWIBHICT, Ta OO €KTUBHICTh HaJgaHOi iHGopMalii 1 OHOBIIOBATH
OTIPWITFOHEHY 1H()OpPMAITIFO.

3aknaan (HOPMYIOTh BIIKPHTI Ta 3arajlbHOMOCTYIHI pecypcu 3 iH(OpMAIi€ro Tpo CBOIO
TISUTBHICTH Ta ONPHIIOAHIOITH Taky iHpopmaunito. Jloctym mo Ttakoi iHdopmarmii ocid 3
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MOPYIIECHHSIM 30py MOXe 3a0e3rnmedyBaTucs B pi3HUX (opMax Ta 3 ypaxyBaHHSIM MOXIIMBOCTEH
3aKJaay OCBITH.

26. 3aknaau, 10 MAlOTh JIIEH31I0 Ha MPOBAHKEHHS OCBITHBOI MISIILHOCTI, 3000B’s3aH1
3a0e3mevyBaTd Ha CBOiX BeO-caiiTax (y pasi iX BiJICYTHOCTI — Ha BeO-caiiTaX CBOIX 3aCHOBHHKIB)
BIZIKPUTHUH TOCTYT 70 Takoi iHpopmarii Ta JOKyMEHTIB:

1) craryT 3aknany;

2) niteH3ii Ha TPOBAKEHHS OCBITHBOI JISNIBHOCTI,

3) CTpyKTypa Ta OpraHu YIpaBIlliHHS 3aKJIaJy;

4) KaApOBUI CKJIAJT 3aKJIaay 3T1HO 3 JICH3IMHUMH YMOBaMU;

5) ocBiTHI mporpamu, IO peati3yloThCs Y 3aKai, Ta MEpeiK OCBITHIX KOMIIOHEHTIB, IO
nependadeHi BiAMOBIAHOI OCBITHBOIO MTPOTPaMOIo0;

6) Teputopist 00CITYTrOBYBaHHS, 3aKpillJieHa 3a 3aKJIaJI0M HOTO 3aCHOBHHUKOM;
7) niteH3oBaHui o0cAT Ta (pakTUYHA KITBKICT 0Ci0, SKi HABYAIOTHCS Y 3aKIai;
8) MoBa (MOBH) OCBITHBOTO IIPOLIECY;

9) HasBHICTh BaKaHTHUX TOCA, MOPAJOK 1 YMOBH NPOBEACHHS KOHKYpPCY Ha iX 3aMillleHHs
(y pasi iioro mpoBeICHHS );

10) marepiaibHO-TeXHIUHE 3a0€3MEeUCHHS 3aKIaay (3TiTHO 3 JTIIEeH3IHHUMU YMOBaMH );

11) HasiBHICTh TYPTOXXHUTKIB Ta BUIBHMX MICIb Y HUX, PO3MIp IUIaTH 3a NMPOKUBaHHA (32
HasIBHOCTI);

12) pe3ynbpraTd MOHITOPUHTY SIKOCTI OCBITH;

13) piuHuii 3BIT PO AISUIBHICTD 3aKJIALY;

14) npaBuna npuiioMy 110 3aKjany;

15) yMOBM TOCTYIHOCTI 3aKJIaly i HaB4aHHS 0C10 3 0COOTMBUMH OCBITHIMHU MTOTpeOaMu;
16) po3mip matu 3a HaBYaHHS 3/100yBaviB OCBITH (32 HAIBHOCTI);

17) mepenik AOAATKOBMX OCBITHIX Ta IHINUX TMOCHYT, iX BapTICTh, MOPSAIOK HAJaHHS Ta
OILIATH,

18) nmpaBuia moBeAiHKY 37100yBaya OCBITH y 3aKJIai;

19) nnan 3axofiB, COpPSIMOBAaHMX Ha 3amo0iraHHSA Ta MPOTHUIIIO OymiHTY (IBPKyBaHHIO) Yy
3aKIal;

20) mopsiIOK TOJaHHS Ta PO3MIAAY (3 JOTpUMAHHSAM KOH(IASHIIIHHOCTI) 3asB PO BUITAIKU
OymiHTy (LIbKYBaHHS) y 3aKJIa/l;

21) nopsAoK pearyBaHHs Ha JOBelIeHI BHUMaAku OymiHry (IIbKyBaHHS) y 3aKjiail Ta
BiJIMOBIIANIbHICTh 0C10, MPUYETHHUX A0 OyTiHTY (LIbKYBaHHS);

22) iHma iHdopmarllis, L0 ONPUIIOIHIOETHCS 3a pINIEHHSIM 3akKiaay abo Ha BUMOTY
3aKOHOJIaBCTBA.

3akaau, IO OTPUMYIOTH MyOIIYHI KOIITH, Ta X 3aCHOBHHKHU 3000B’s3aH1 OTPUITIOAHIOBATH
Ha CBOIX BeO-caiTax KomTopuc 1 ()iHAaHCOBHI 3BIT MPO HAIXOMKEHHS Ta BUKOPHCTAHHS BCIX
OTpPHMaHUX KOIITIB, iH(POPMAIIiO PO Mepeltik TOBapiB, poOiT i MOCIYT, OTPUMAHUX SIK OiarojiiHa



JIOTIOMOTa, 13 3a3HAUYEHHSAM iX BapTOCTI, a TaKOX MPO KOUITH, OTPUMAaH1 3 1HIIUX JKEpem, He
3a00pPOHEHHMX 3aKOHOIAaBCTBOM.

[Hdopmaliist Ta JOKYMEHTH TIPO HAIAXOKEHHS MyOJIIYHUX KOIITIB, SIKIIO BOHU HE BiHECEHI
no kareropii iHdopmariii 3 0OMeKEHUM TOCTYIOM, PO3MIIIYIOTHCS IJIS BIAKPUTOTO JOCTYMY HE
Hi3HIIIEe HIXK yepe3 AecsaTh poOOYMX JHIB 3 JHS iX 3aTBEP/KCHHS YW BHECEHHS 3MiH JI0 HUX, SKIIO
1HIIIE HE BU3HAYEHO 3aKOHOM.

Iepenix nmomarkoBoi iH(popMarii, 000B’A3KOBOI Ui ONPHIIIONAHEHHS 3aKiaaMH, MOXe
BU3HAYATHCS CTICHiaTbHUMH 3aKOHAMH.

27. Indopmarrisi, nependadeHa MyHKTOM 26, mimsrae o0OB'S3KOBOMY ONPWIIOJHEHHIO Ha
BeO-caliTi 3aKiaxy HEBIAKIAIHO, aje He Mi3Hilme M'STh poOOYUX [HIB 3 JHS 3aTBEPIKEHHS
JNoKyMeHTa. Taka iHpOpMaIlis ONPUITFOIHIOETHCS 13 3a3HAYCHHSM JIaTH OTPHITIOHEHHS TOKYMEHTA 1
JaTu

28. HeBigkmagHOMy ONPWIIOMHEHHIO TMijsrae Oyab-ska iH(opmariis mpo (akrtu, 1mo
3arpoXKyl0Th XHUTTIO, 30POB'I0 Ta/abo MaifiHy 0cCi0, 1 PO 3aXO0/H, SIKi 3aCTOCOBYIOTHCS Y 3B'SI3KY 3
IAM.

29. KepiBHUK 3akjady BiJINOBilae 3a 3a0€3MEUeHHS isJILHOCTI BiJIOBIIAIbLHOT 0COOH 3
nuTaHb JOCTymy Jo MyOniuHoi iHdopmamii 3akmamy, BiJNOBITANBHUX 3a OMpAIIOBAHHS,
CHUCTEMAaTH3aIli0, aHali3 Ta KOHTPOJb MIOA0 3aJ0BOJICHHS 3amuTy Ha 1H(GOpMAIiio, HaJaHHS
KOHCYJIbTallIN MiJl yac o(hOpMIICHHS 3alUTy, a TAKOXK 3a OMPUIIOAHEHHS 1H(opmalii, nepeadadeHol
LM 3aKOHOM.

3anuT, MO TPOWIIOB PEECTPAIil0 B YCTAHOBICHOMY 3aKJIaJIOM TMOPSAKY, OOpOOISIEThCS
BiJIMOBITaILHUMHU 0CO0aMHU 3 MUTAHb JOCTYIY J0 MyOmiuHoi iHpopmarii.

30. [TapnamMeHTCHKUI KOHTPOJIb 32 JOTPUMAHHSM IIpaBa JIFOAWHU HAa JOCTYII 10 iH(popmarii
3ailicHIOETECS YITOBHOBakeHUM BepxoBHoi Panu Ykpainu 3 npas JI0IMHN, TAMYACOBUMU CII1AYUMU
xomicisimu BepxoBHoi Pagu Ykpainu, HapoqHUMHU AeryTaTaMHu YKpaiHH.

31. I'poManchkuil KOHTpOJIb 3a 3a0e3MEUeHHSAM 3aKjIaJaMd JIOCTYIy JI0 MyOJIi4HOl
iHdopMarii  3MIACHIOETBCS  JemyTaTaMd  MICHEBUX  pajJl, TPOMAJICBKUMH  OpraHi3aiisiMH,
TPOMAJICKIMH pajaMH, TPOMAsTHAMH OCOOMCTO IUISXOM MPOBEACHHS BiIMOBIIHUX TPOMAJICHKHX
CIIyXaHb, TPOMAJICHKOi €KCIIEPTHU3H TOIIIO.

32. JlepkaBHHII KOHTPOJb 3a 3a0e3MEUeHHsSM 3aKiafaMu JOCTymy A0 iHdopmarii
3MIMCHIOETHCS BIJIMOBIIHO J0 3aKOHY.

33. Jlnsa 3abe3neueHHs 30epeKeHHs Ta AOCTYITy J0 MyOmidHOi iHpopMallii JOKYMEHTH, 110
3HAXOMSTHCS Y 3aKJaiax, MiJUIaraloTh 0OOB'SI3KOBIH peecTpallii B CUCTeMi 00Ky 3aKiany, B T. 4. y
HOMEHKJIaTyp.

34. 3anuT Ha iHdopMaIlito — I1e TPOXaHHsA 0COOU A0 3aKiaxy HajaTH MyOniyHy iHpOopMaIliio,
10 3HAXOAWTHCS y HOro BOJOMAIHHI. 3amUTyBad Ma€ MPaBO 3BEPHYTHCS N0 3aKJIaJy i3 3alUTOM Ha
iH(OopMaIrito He3aJIeKHO BiJ] TOTO, CTOCYETHCS 1151 iH(OpMaIlist Horo 0coOMCTO UM Hi, 6€3 MOICHEHHS
NPUYMHU TIOIaHHS 3aIUTY.

35. 3anuT Ha iH(pOpPMAIliF0 MOXe OyTH IHIUBIAYaTHHIM 200 KOJICKTHBHUM. 3alUTH MOXYTh
MOJIaBaTUCS B YCHIM, MUCHMOBIN 4M 1HIIIN dopmi (momToro, hakcoM, TeaedoHOM, EITeKTPOHHOIO
NIOITO0) Ha BHOIp 3anuTyBaya. [IMchbMOBHI 3alUT OAAETHCS Y TOBUTBHIHM GopMi.

36. 3anut Ha iHPOPMAIIIIO MAE€ MICTHTH:

1) iM'ss (HaliMeHyBaHHs) 3alMTyBaya, MOLITOBY ajpecy abo aJpecy €JIeKTPOHHOI MOIITH, a
TaKOX HOMEp 3ac00y 3B'A3KY, SIKIIO TAKUH €;



2) 3aranpHUI onuc iHGopMmarii abo BUJ, Ha3BY, PEKBI3UTH YH 3MICT TIOKYMEHTA, 100 SKOTO
3po0JIEHO 3aIUT, AKIIO 3aUTyBady 1€ BiJOMO;

3) miamuc i qaty 3a yMOBH MOJAHHS 3alUTY B MUCEMOBIH (opmi.

37.V pasi gAKMo 3 MOBaXHUX NMPUYUH (1HBAJIITHICTh, 0OMeXeH1 (i3M4HI MOKIMBOCTI TOILO)
oco0a He MOXKe MOJaTH MUCHMOBUH 3amUT, HOro mMae oGOPMUTH BIAMOBiJaTbHA 0co0a 3 MUTaHb
noctyny a0 myOmiuHoi iH(pOpMallii, 0O00OB'S3KOBO 3a3HAYMBIIM B 3alUTI CBOE iM'sl, KOHTAKTHHMA
TenedoH, Ta HaaTH KOO 3amuTy 0co01, siKa Moro mojaarna.

38. 3axyaj Mae HazaTH BIANOBIAb HA 3alUT Ha iH(GOPMAIlilO He Mi3Hile M'SITH poOOYUX JAHIB
3 JTHSI OTPUMAHHS 3aITUTY.

39.V pa3i Akmo 3anuT Ha 1HGOPMAIII0 CTOCYEThes iHGOpMaIlii, HeOOX1THOT I 3aXUCTY
KHUTTS YU CBOOOIM 0COOM, IIOA0 CTaHY JOBKLIISA, IKOCTI Xap4OBUX MPOAYKTIB 1 MPEMETIB MOOYTY,
aBapiif, karacTpod, HeOe3NeUHNX MPUPOAHHUX SBHIL Ta 1HIIUX HAJ3BUYAMHUX MOJIIH, IO CTaIHCS
a00 MOXYTh CTAaTUCh 1 3arPOXKYIOTH Oe3Melli TPOMasH, BiMOBiAb Mae OyTH HajaHa He mi3Hime 48
TOIWH 3 JHA OTpPUMaHHS 3anmuTy. KiomoTraHHS Mpo TEpPMIHOBE OINpAIIOBAHHS 3alUTy Mae OyTu
OOTPYHTOBAaHUM.

40. Y pa3i gKIIO 3alUT CTOCYETbCS HaJaHHS BEITUKOro obcsary iHdopmarii abo morpedye
nouyky iHpopmarii cepesn 3Ha4YHOI KUIBKOCTI JAHUX, 3aKjiaJl MOXKE MPOJOBKHUTH CTPOK PO3IIILY
3anuTy A0 20 pobouux JHIB 3 OOTPYHTYBAaHHSIM Takoro NMpoAoBXeHH:. IIpo mporoBKeHHs CTPOKY
3aKJaj TOBIIOMIISIE 3alWTyBaya Yy MUCHMOBIA (opMmi He mi3HilIe Mm'sTH poOOYMX IHIB 3 JHSA
OTpPHMaHHS 3aITHTY.

41. Indopmariist Ha 3aMUT HAAAETHCS OE3KOIITOBHO. Y pasi, SKIIO 3aJOBOJICHHS 3alHUTy Ha
iHpopmaLito Tependadae BUTOTOBJICHHS KOIIKH JOKYMEHTIB oOcsrom Oinbmr sik 10 cTOpiHOK,
3anmuTyBa4 3000B's13aHUI BIIIIKOyBaTH (PaKTUYHI BUTPATH HA KOTIIOBAHHS Ta JIPYK.

Po3mip (pakTHYHMX BUTpPAT BU3HAYAETHCS BIAMOBIIHUM 3aKJIaZIOM Ha KOMIIOBAHHS Ta JAPYK y
MeXaX TpaHMYHHUX HOPM, BCTAaHOBIEHUX MocTaHoBOIO KaGinety MiHicTpiB VYkpaiHu Bifj
13 mumas 2011 poky Ne 740 «IIpo 3arBep/pKeHHS TpaHUYHUX HOPM BHTpAT Ha KOIIIOBaHHS abo
JPYyK JOKYMEHTIB, III0 HaJAIOThCA 32 3alUTOM Ha iH(popMaiio». Y pasi SKIIo 3aKiajJ HE BCTAHOBHB
pO3Mipy IIaTH 3a KOMiIOBaHHS abo APYyK, 1H(POpMaIlis HaTaeThCsl OE3KOIITOBHO.

[Ipn nHamanui ocoOi iHpopMmarii mpo cebe Ta iH(opmalii, MO0 CTAHOBUTH CYCHUIbHUN
iHTepec, IIara 3a KOMIOBaHHA Ta IPyK HE CTATYETHCS.

42. 3akaj Ma€ MpaBo BiJIMOBUTH B 3aJ0BOJICHHI 3aIUTY Y TAKUX BUMAIKaX:

1) 3aknan He Boyiogi€ 1 HE 3000B'A3aHUN BIAMOBIAHO A0 HOro KOMIETEHIil, nependadeHol
3aKOHOJIABCTBOM, BOJIOITH 1H(OPMAIIi€t0, OO SKO1 3pO0ICHO 3aITuT;

2) indopmartisg, 10 3amUTYEThCs, HAJICKHUTh M0 Kareropii iH(opmalii 3 0oOMeXeHHM
JOCTYTIOM;

3) ocoba, ska momama 3amuT Ha iHQOpMaIli0, HE OIUIaTWiIa TepemdadeHi ITyHKTOM 41
(hakTUYHI BUTpATH, MOB'A3aHi1 3 KOMIOBAHHAM a00 APYKOM;

4) He TOTpUMaHO BUMOT JI0 3aMUTy Ha iH(popMallito, nepeadadyeHux MyHKToM 36.

43. BignoBiap 3akiamay mpo Te, mo iH(opMmallis Moxke OyTH Ofep)KaHa 3alHuTyBadyeM i3
3araJbHOAOCTYIHUX JKepes, abo BIANOBIAb HE MO CYTI 3alHUTy BBAXKAETHCS HEMPABOMIPHOIO
BIZIMOBOIO B Ha/IaHHI iH(pOpMAITii.

44. 3aknan, sSKUA HE BOJIOJIE€ 3alUTyBaHOIO 1H(OpPMAIiE€r0, alle SKOMY 3a CTaTycoM abo
XapakTepoM TisUTbHOCTI BijioMo abo mMae OyTH BiIOMO, XTO HEIO BOJIOJI€E, 3000B's13aHUN HAIPABUTH
el 3amuT HaJeKHOMY pO3MOPSAHMKY 1H(QOpMalii 3 OIHOYACHUM MOBIJOMJICHHSIM IpO 1€



3anmuTyBada. Y TakoMy pasi BiIUTIK CTPOKY PO3IVISAY 3aluTy Ha iH(pOpMAIlilo NOYMHAETHCS 3 JHS
OTPUMAHHS 3alUTy HAJIEKHUM PO3MOPSIHUKOM.

45.Y BiAMOBI B 33JI0BOJICHHI 3aITUTY Ha iH(pOpMaLlito Mae OyTH 3a3HAUYEHO:

1) mpi3Bumie, iM'a, Mo OaThbKOBI Ta Mocaxy OcoOH, BIANOBIJANBbHOI 3a PO3MISLA 3alUTy Y
3aKIal;

2) naty BiJIMOBHU;

3) MOTHBOBaHY MiJACTaBy BIJIMOBH;

4) MOpSAIOK OCKApKEHHsI BiJIMOBH;

5) miamnuc.

BiamoBa B 3a710BoJIeHH] 3anUTY Ha iH(OOPMAIIiI0 HAAETHCS B MUCHMOBIH opMi.

46. Binctpouka y 3aJ0BOJIGHHI 3amuTy Ha I1HQOPMALIO JOMYyCKaeTbCs Y pasi, SKIIO
3anuTyBaHa iHQopMarllis He Moke OyTH HaslaHa JUIsl O3HAMOMIIEHHS B NependadeHi CTPOKU y pasi
HacTaHHA OOCTaBMH HenepeOOpHOi cuim. PilleHHS mpo BiACTPOYKY MOBOAMTHCS OO Bimoma
3amuTyBaya y MUCbMOBIH (hopMi 3 po3'sICHEHHSM MOPSIIKY OCKap>KEHHS IPUUHATOTO PiIlIEeHHS.

47. Y pimeHH1 Ipo BiICTPOUYKY B 33JI0BOJICHHI 3alTUTY Ha iH(oOpMaIlito Mae OyTH 3a3HAYCHO:

1) mpi3Bumie, iM'sa, Mo OaThKOBI Ta MoOcaxy OCOOW, BIAMOBINANBHOI 3a PO3MISAI 3aMUTY Y
3aKJIal;

2) naty HaJCWIaHHS a00 BPYyUYEHHS IMOB1IOMJICHHS PO BiJICTPOYKY;

3) npuunHU, y 3B'SI3KYy 3 AKMMH 3aluT Ha iHpopMalilo He Moxe OyTH 3aJ0BOJICHUH Yy
BCTAHOBJIEHUH CTPOK;

4) CTpOK, y SIKUi1 Oy/ie 3aI0BOJICHO 3aITUT;
5) mignuc.

48. Pimmennst, nmii um Oe3MisUTBHICTH 3aKJIaJlIB MOXKYTh OyTH OCKapKeH1 10 3aCHOBHHKA
3aKJay, BUIIOTO OpraHy YIpaBIiHHS OCBITOIO ab0 Cymy.

49. 3anuTyBa4 Mae NpPaBO OCKAPKUTH:

1) BiIMOBY B 3aJI0BOJICHHI 3alUTy Ha iH(opMaIlito;

2) BiICTPOYKY 3aJIOBOJICHHSI 3aUTY Ha iH()OpMAIIifo;
3) HeHaJlaHHA BIATOBII HA 3aITUT Ha 1HGOPMAIIIFO;

4) HagaHHs HEJOCTOBIPHOI a00 HEMOBHOI 1H(OpMAITii;
5) HecBoeuacHe HaAaHHS 1HPOpMAIIT;

6) HeBUKOHAaHHs 3akjafaMu OOOB'S3Ky ONPUIIIOAHIOBATH 1H(OpMaIiI0O Ha BIIACHOMY
BeO-caiiTi;

7) 1HII1 pilIeHHs, 11i 41 Oe31IsIbHICTh 3aKiIa/liB, 1110 MOPYIIUIN 3aKOHHI MpaBa Ta IHTepecu
3anuTyBaya.

50. OckapKeHHs pillleHb, il 4u 0e3MisITLHOCTI 3aKIa/IiB 10 CyAy 3IIHCHIOETHCS BiAMOBITHO
1o Konekcy aaMiHICTPaTUBHOTO CYIOYMHCTBA YKPAiHU.

51. BianoBiganbHICTh 3a MOPYIIEHHS 3aKOHOJABCTBA MPO JAOCTYM 10 MyOniyHOi iHpopMmartii
HEeCyTh 0cOOM, BUHHI Y BUNHEHHI TaKUX MOPYIICHb!

1) HeHalaHHS BIATOBII Ha 3aITUT;

2) HeHagaHHs iH(poOpMalii Ha 3aMuT;
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3) Ge3mizcTaBHA BiJIMOBA Y 33JIOBOJICHHI 3aIUTy HA iH()OpPMAITitO;

4) HeONIPUITFOMHEHHS 1H(GOpPMAITiT;

5) HagaHHsA a60 ONPUITIOHEHHS HEOCTOBIPHOT, HETOYHOI 00 HEMTOBHOT 1H(OpMAIIT;
6) HecBoeuacHe HagaHHs iHpopMarrii;

7) HEeoOTpyHTOBaHe BiJHECEHHs iH(popMaii 10 iHpopMalLlii 3 0OMEKEHUM JOCTYIIOM;
8) He3IICHEeHHS peecTpallil TOKYMEHTIB;

9) HaBMHCHE PUXOBYBaHHS a00 3HUIIEHHS 1H(POpMaIlii Y1 TOKYMEHTIB.

52. Ocobu, Ha OyMKy SIKMX IXHI IpaBa Ta 3aKOHHI 1HTepEeCH MOpYILEH] 3aKiaJaMu, MaloTh

IIPaBO Ha BIAIIKOIYBAHHS MaTepiajJbHOI Ta MOPAJIbHOI IIKOAU B MOPSAJIKY, BUSHAYEHOMY 3aKOHOM.

JonaTox 2
1o [HCTpyKITii 3 TUTOBOMICTBA 3aKIIaay
(myskT 1.3 pozminy II)

Kon Hazpa YOI Innexc

01

YHI®IKOBAHA
CHUCTEMA OPTAHI3BALIMHO-PO3NOPAIUOI JOKYMEHTAIITI




0101

JoxyMeHTanisi 3 oprasizanii Ta NpUNUHEHHS MiAIBHOCTI IOPHIUYHOL
ocodu

0101001 CraryT Cr
0101002 [NonoxeHHS PO IOPUIUYHY 0CO0Y MO0
0101003 3acHOBHUIIBKHH (YCTaHOBYHIA) TOTOBIp 31
0101004 [IpoToxon 3aranbHUX 300piB 3aCHOBHUKIB (Y4aCHHKIB) I0PUIMYHOT 0COOH [1333100
0101005 [TomoxxeHHST TIPO KOJNETialbHUI BUKOHAaBYMI OpraH, ocoly, sika BukoHye | [IKBO
MTOBHOBAXCHHS OJJHOOCIOHOTO OpraHy, HaIJISIIOBY pajy, PEBi3iiHY KOMICit0
0101006 CrpyKTypa 1 TaTHa YUCENBHICTD C1v
0101007 [TonoxxeHHS TPO CTPYKTYPHHUH Migpo3nin opuaudHoi ocodwu, Bigninenss, | IICITHOO
¢iniro, IpeICTaBHULITBO, KOJIETiabHUI BUKOHABYMH (opaaduii) opran
0101008 KonexTuBHMA 10TOBIp KT
0101009 [IpaBuiia BHYTPIIHEOTO TPYOBOTO PO3MOPSAKY [IBTP
0101010 [HCTpYKIIist 3 MiTOBOACTBA 11
0101011 Homenxkmnarypa cripas HC
0101012 ITocamoBa iHCTPYKIIis ITpaliBHAKA 111
0101013 PoGoua iHCcTpyKIIis MpaniBHUKA PIIT
0101014 JopydueHHs KepiBHUX OpPTaHiB BULIOTO PiBHS JIKOBB
0101015 [Tnan poGoTH (AISTTBHOCTI) IOPUAMYHOT 0COOH [TPIOO
0101016 [Inan poGOTH CTPYKTYpPHOTO MiApO3diny IOpuauyHOi ocoOu, Bigminenus, | [IPCITHOO
(hinii, mpenCTaBHUIITBA, KOJIETIaIbHOTO BUKOHABYOTO (JIOPaJY0ro) OpraHy
0101017 [Inan poGoTH mpauiBHUKa ITPTI
0101018 [onoxxeHHs PO OpraHizalilo NPOBEACHHS 3aX01y [10I13
0101019 Haka3 (posmopsipkeHHs) 3 OCHOBHOI JisLTEHOCTI H(P)O4
0101020 CrinpHu Haka3 (po3MopsIKEHHS ) 3 OCHOBHOI MismbHOCTI ABOX topuanyanx [ CH(P)O/]
0ci0 oHOTO piBHS
0101021 Haka3 (posmopsipkeHHs ) 3 aqMiHICTpaTHBHO- TOCIIOJAPCHKHUX TUTaHb H(P)ATTIL
0101022 IpoToKoJI 3acimaHHs KOJIETiaJbHOTO OpraHy, Komicii, komitery, po6ouoi | IIBKOKKPI
rpymnu
0101023 [IpoTokon 3aranbHUX 300piB TPYAOBOTO KOJIEKTHBY I133TK
0101024 [IpoTokon onepaTHBHOI Hapaau y KepiBHUKA IOPUANIHOI 0COOH ITOH
0101025 IIpoTokom 300piB CTPYKTYPHOTO TiAPO3IiITY [13CII
0101026 JoroBip rocogapchkuit Ar
0101027 JloroBip MBUTEHO-TIPABOBUI JL-IT




0101028 JlomoBinHa 3amucka a3
0101029 [TosicHrOBanpHA 3amKcKa 113
0101030 JoBinka ciy>k00BOro Xapaxkrepy ACX
0101031 JoBinka GiorpadigyHOrOo Xapakrepy JAbX
0101032 AKT miepeBipky cy0’ €KTa ToCcIiofaproBaHHs (HApsAMiB pOOOTH) AIICT
0101033 JloBizKa mepeBipKu JI1
0101034 [Ipunmc oprany nep:kaBHOTO HarIsAAy (KOHTPOITIO) I[NOIH
0101035 [MepenaBanbuuii akT (PO3MOMIIBYUN OaTAHC) ITA(PB)
0101036 AKT nikBiganiiHoi Komicii (JIikBigaTtopa) IpuANIHOT 0cOo0H AJIKIOO
0101037 [puiiManbHO-31aBalbHUM  aKT, CKIaJAeHHi y pasi 3MmiHu kepiBauka | [1-3A3K
FOPUIUIHOT 0cO0U
0101038 [MpuiiManbHO-3aBallbHUI  aKT, CKJIaJeHWi y pas3i 3miam  mocamosoi | II-3A3IIBO
BIIITOBiMAIBHOT (MaTepialibHO BiATIOBITAIEHOT) 0COOH
0101039 AKT TpO BHIIyYEHHS IS 3HUIIEHHS JOKYMEHTIB, He BHeceHux g0 [ AB3J]
HamionansHoTo apxiBHOTO (QOHIY
0101040 AKT TpO B3HUIIEHHS 3ilCOBaHMX ONAHKIB MiHHMX manepis, Omankis | A33BITII
JIOKYMEHTIB CYBOpOi 3BITHOCTi, CIyXOOBHUX TIIOCBITYE€Hb 3BiIBHEHUX
NpaLliBHUKIB; 1€YATOK 1 IITAMIIIB
0101041 3BiT po poOOTY (AiSIBHICTE) IOPUINYHOI 0cOOU 3PIOO
0101042 3BiT PO POOOTY CTPYKTYPHOTO MiAPO3ALTY FOpHAMIHOI 0cobH, Bixainenns, | 3PCIIIOO
¢inii, npencTaBHULTBA, KOJIETiaIbHOTO BUKOHABYOTO (I0paIdoro) oprany
0101043 3BiT 1po poOOTY MpaLiBHUKA 3PII
0101044 AHaniTHYHa TOBiKA TIPO poOOTY (IisSUTBHICTS) AP
0101045 AHaniTHYHA OTIOBIAB PO POOOTY (IisSITBHICTD) AJlloP
0101046 AHaJTITHYHUN oI PO POOOTY (MisLTEHICTB) AOP
0101047 Cnyx00Buit TUCT CJI
0102 JoxkyMeHTAaNisi 3 KEPYBAHHA MEPCOHAJIOM
0102001 3asBa mpauniBHUKA 311
0102002 3asiBa rpoMaJTHUHA 3r
0102003 Ilomanus ITo
0102004 Haka3 (posmopsipkeHHs) 3 KaIpOBUX MATaHb (0COO0OBOTO CKITATY) H(P)KII
0102005 Haka3s (po3mopsimkeHHs ) Ipo IPUHHATTS Ha poOOTYy I1-1
0102006 Hakas (posmopsikeHHs) po nepesenenss (mepemimenns) npanisauka B | H(P)IIII

MeXax OJIHi€T IOPHIUIHOT 0co0n




0102007 Haxkas3 (po3mnopsymKkeHHs ) Mpo CyMiCHHIITBO H(P)C
0102008 Haka3 (po3mopsipkeHHs ) po 3BUTLHEHHS 3 po00TH H(P)3P
0102009 Haxkas3 (po3mopsaKeHHs ) Mpo aTecTalio Kajapis H(P)AK
0102010 Haka3 (posmopsipkeHHs ) po A0MYCK (03B1IT) 10 Tep:KaBHOI Ta€MHHUIII HP)JAT
0102011 Haka3 (posmopsiypKeHHs1) TpO NPUCBOEHHS 3BaHb (migBuineHHs panry, [ H(P)II3
KaTeropii, po3psay)
0102012 Haka3 (posmopsipkeHHs ) Mpo 3a0X04eHHS (HaropOKEeHHS, TIPEMitOBaHH) H(P)3
0102013 Haka3 (posmopsipkeHHs) Ipo BCTaHOBJICHHS HAA0ABOK 1 JToriar H(P)BH/
0102014 Haka3 (po3mnopspkeHHs) Ipo HaTaHHS BiAITYCTKH I1-3
0102015 Haka3 (po3mopsmkeHHs) mpo BiAPSIKEHHS H(P)B
0102016 Haxka3 (po3nopsiiKeHHs ) Ipo OTOJIOMICHHS JOTaH! H(P)Ord
0102017 Hakas  (po3nopsi/pKeHHs) TMpo  NPUIMHEHHS  TpymoBoro jgorosopy | I1-4
(KOHTpaKTYy)
0102018 Tpynosuii [oroBip (KOHTPAKT) TAK)
0102019 TunoBwuii 1OroOBip MPo MOBHY 1HIUBITyabHy MaTepianbHy BinnosiganeHicts | TIIIIMB
0102020 TumoBuit  moroBip  mpo  KojekTuBHy  (Opuramny) — marepianshy | TJIKMB
BIJITOB1AANBHICTD
0102021 OcoboBa KapTKa MpaiiBHUKa I1-2
0102022 Oco060oBHii TMCTOK 3 00Ky KaapiB OJIOK
0102023 ITpotokon 3acimanHs arecrauiiiHoi (kBamidikauiiiHoi, Tapudikauiitnoi) | [I3AK
KOMicil
0102024 I' padik BigmycTok I'B
0102025 Knura o6niky 671aHKiB TPyZOBUX KHIDKOK 1 BKIaJHUILIB 10 HUX I1-9
0102026 Kawura o6miky pyxy TpyIOBHUX KHHKOK 1 BKJIQIUIIIIB 10 HUX I1-10
0102027 AKT Ha criicaHHs ONaHKIiB TPYIOBUX KHMKOK a00 BKJIQIUMIIB 10 HUX ACBTKB
0102028 ABroGiorpadis ABT
0102029 XapakTepucTruka XK
02 YHI®IKOBAHA ~ CHCTEMA HNEPBUHHO- OBJIIKOBOI
JOKYMEHTALII
0201 JoxyMmeHnTauisi 3 00,1iKy pe3yabTaTiB iHBeHTapu3anii
0201001 [HBeHTapu3aliifHUil ONTHC OCHOBHUX 3aC001B THB-1
0201002 IHBeHTapU3aLiiHU APIUK IHB-2
0201003 [HBeHTapu3aliifHKil ONHC TOBApHO- MaTepiajJbHUX LIHHOCTEH [HB-3
0201004 AKT iHBEeHTapH3allii TOBapiB BiABAHTAXKCHUX IHB-4




0201005 [HBeHTapu3aliiHUN OMKMC TOBApPHO- MaTepialbHUX LiHHOCTEeH, npuitHatux | IHB-5
(3maHmNx) Ha BiANOBiKambHE 30€piraHHs

0201006 AKT iHBeHTapH3allii MarepiaiiB i TOBapiB, MO 3HAXOAATHCS B AOPO3i IHB-6

0201007 [HBeHTapU3aliiHUH  OMKMC JOPOTOMIHHMX MeTaniB, 1o Mictateess B | IHB-8a
HamiBpaOpukarax, By3iax Ta AeTaIX OONaIHAHHSA, MPHIagax Ta IHITHX
BHpOOax

0201008 AKT iHBeHTapH3aIlii He3aBEPIIEHNX PEMOHTIB OCHOBHHX 3aC00iB IHB-10

0201009 AKT iHBeHTapu3alii BUTpaT MaiiOyTHIX NepioaiB IHB-11

0201010 AKT iHBEeHTapH3allii HasBHOCTI IPOIIOBUX KOIITIB [HB-15

0201011 [nBeHTapu3auiiiHuii omuc wiHHOCTeH 1 OmaHkiB JOKyMeHTiB cyBopoi | [HB-16
3BITHOCTI

0201012 AKXT iHBeHTapu3alili pO3paxyHKIB 3 MOKyMLsAMH, HocTadanbHukamu Tta [ [HB-17
IHITUMU 1e0ITOpaMH 1 KpEAUTOPAMHI

0201013 3BipAibHA BIIOMICTh PE3yJIbTaTiB IHBEHTapH3allii OCHOBHUX 3aC00iB [HB-18

0201014 3BipsUIbHA BIZOMICTH pe3ynbTaTiB iHBeHTapu3alil ToBapHO-marepiansaux | [HB-19
LiHHOCTEH

0201015 IHBeHTapHU3aIiitHui OnHCc HEOOOPOTHUX AKTUBIB IOHA

0201016 IuBeHTapu3aliiiHuil onHc 3amaciB 103

0201017 [HBeHTAapU3alidHUI OMUC MaTepialbHUX I[iHHOCTEH, mnpuitHsaTux Ha | IOMI]
BiZIITOBiAIbHE 30€epiraHHs

0201018 3BipsuUTbHA BIIOMICTh Pe3yJbTaTiB iHBEHTapH3allii HEOOOPOTHHX aKTUBIB 3BPIHA

0201019 3BipsuIbHA BiIOMICTh Pe3yJbTaTiB iHBEHTapH3allii 3amaciB 3BPI3

0201020 AKT TIpO pe3yabTaTy iHBeHTapH3allii IPOIIOBUX KOIITIB APITK

0201021 AKT iHBeHTapu3alii HassBHOCTI POIIOBHX JOKYMEHTIB, OnanHkiB qokymeHtiB | AIHIJI
CYBOPOIT 3BITHOCTI

0201022 AKT iHBeHTapu3alii HasBHOCTI (piHAHCOBUX iHBECTHUIIIH ATHO®I

0201023 AKT iHBEeHTapH3alii po3paxyHKiB 3 1ebiTopaMu 1 KpeAuTopaMu AIPJIK

0201024 Axr iHBeHTapm3auii nebGiTopcekoi abo KpeauTopchkoi 3aboproBaHocti, | AIIK3
CTPOK ITO30BHO{ JJABHOCTI SIKOi MHHYB 1 SIKa MJIAHY€ETHCS 0 CIIUCAHHS

0201025 AKT iHBeHTapm3allii pO3paxyHKiB IIOIO BigmIKOAyBaHHS MarepiansHux | AIPBM3
30UTKIB

0201026 [IpoToxon iHBeHTapu3aLiiftHOI KOMicii MIK

0202 JoxymeHnTanisi 3 00J1iKy Ta ciMcaHHS OCHOBHHUX 3aC00iB

0202001 AXT npuiiMaHHsA-TIepenadi (BHYTPIiTHBOTO MepeMillieHHsT) OCHOBHUX 3aco6iB [ O3-1

0202002 AKT  mpuiiMaHHsS-31a4i  BiIPEMOHTOBaHMX, peKOHCTpyioBanux T1a | O3-2

MOJICpHI30BaHUX 00’ €KTiB




0202003 AKT CIIMCaHHSI OCHOBHHUX 3aC001B 03-3
0202004 AKT Ha CIMCaHHS aBTOTPAHCIOPTHUX 3aC00iB 03-4
0202005 AKT PO YCTaHOBKY, ITyCK Ta AEMOHTaX OyliBEJIbHOI MalllHN 03-5
0202006 IHBeHTapHa KapTKa 00Ky OCHOBHHX 3aC00iB 03-6
0202007 Omnuc iHBeHTapHHUX KapTOK IT0 00Ky OCHOBHHX 3aC00iB 03-7
0202008 Kaprka 0671iKy pyXy OCHOBHUX 3ac00iB 03-8
0202009 [HBeHTapHMIA CTUCOK OCHOBHHUX 3aC00iB 03-9
0202010 Po3paxyHOK — amopTu3alii OCHOBHMX 3aco0iB  (mus  npommuciosux | O3-14
T IITPHEMCTB)
0202011 Po3paxyHOK aMOpTH3allii OCHOBHUX 3ac00iB (11 OymiBensHuX opranizamiit) [ O3-15
0202012 Po3paxyHok amMopTH3allii 10 aBTOTPAHCHIOPTY 03-16
0202013 AKT BBEJICHHS B €KCILTyaTallil0 OCHOBHUX 3aC00iB ABEO3
0202014 AKT npuiiMaHHA-TIepeadi OCHOBHHX 3ac00iB AII-I1O03
0202015 AKT BHYTPIIIHBOTO ITEPEMILIIEHHS] OCHOBHHUX 3aC00iB ABIIO3
0202016 AKXT mepenmadi Ha PEMOHT, PEKOHCTPYKIII0 Ta MojepHisaimito ocHoBuux [ AIIPPMO3
3aco0iB
0202017 AKT mpuiiMaHHs BiJPEMOHTOBaHMX, PEKOHCTPYHOBaHUX Ta MonepHizoBanux | AIIBPMO3
OCHOBHHX 3ac00iB
0202018 AKT criicaHHsI OCHOBHHUX 3aC001B (4aCTKOBOI JIIKBifaIii) ACO3(4J)
0202019 AKT CIIMCaHHS TPy OCHOBHHX 3ac00iB ACI'O3
0202020 AKT criiCaHHS TPaHCIIOPTHHX 3ac00iB ACT3
0202021 AKT CIIMCaHHS BUIyYCHHUX JOKYMEHTIB 3 6i0mioreuHoro ¢poxmy ACB/J1b®
0202022 [aBenTapHa KapTka 00Ky 00’ €KTa OCHOBHHX 3aC001B IKOOO3
0202023 IHBeHTapHa KapTKa rpynoBOro 00Ky OCHOBHUX 3ac00iB IKI'OO3
0202024 InBeHTapHa KapTKa OOJIKY TBapHH 1 0araTopivHUX HacaPKEHb IKOTBH
0202025 Po3paxyHOK amopTru3ailii OCHOBHHX 3aco0iB (kpim iHmmx HeoboporHux | PAO3
MarepiaJlbHUX aKTUBIB)
0202026 Po3paxyHok amMopTu3allii iHIIUX HEOOOPOTHUX MaTepialbHUX aKTHBIB PAHMA
0202027 AKT TIepeoliHKi OCHOBHHUX 3aC00iB AIIO3
0203 JoxkymenTaniss 3 00JiKy MaJOWIHHMX Ta IIBHIKO3HOIIYBAHUX
npeaMeTiB
0203001 Bimomicte momoBHeHHsI (BUJIydeHHs) MOCTiHHOTO 3amacy inctpymentis | MII-1
(mpucTpoiB)
0203002 Kaprka 005iKy MaNoOLiHHUX Ta IIBUAKO3HOIIYBAaHUX TPEIMETIB MIII-2




0203003 3aMOBJICHHSI HA PEMOHT a00 3aTOYyBaHHS iIHCTPYMEHTIB (IIPUCTPOIB) MII-3
0203004 AKT BUOYTTS MJIOI[IHHKX Ta IIBUAKO3HOIITYBAHUX MPEIMETIB MIII-4
0203005 AKT Ha CIMCaHHA IHCTPYMEHTIB (IIPUCTPOIB) Ta 0OMiH iX Ha MpUAATHI MII-5
0203006 OcoboBa kapTka 00JiKy CIIEHOASTY, CIIEB3YTTS Ta 3a001KHUX MPUCTPOIB MIII-6
0203007 Bigomicte 00miky Bumadi (IOBepHEHHs) Chemomsry, crens3yrrs Tta [ MII-7
3ano0KHUX IPUCTPOIB
0203008 AKT Ha CIMCaHHS MaJIOLIHHUX Ta IIBUAKO3HOLIYBAHUX IPEAMETIB MIII-8
0204 JoxymeHnTanis 3 00/1iky HeMaTepiaJlbHUX AKTUBIB
0204001 AKXT BBEIEHHS B TOCIOAApCHKHI 000poT 00’€kTa mpaBa iHTenekryanbHoi | HA-1
BJIACHOCTI y CKJIaJli HeMaTepiaJbHUX aKTUBIiB
0204002 [HBeHTapHa KapTKa OOIiKy 00’€KTa mpaBa iHTenekTyanpHOi BimacHocti y | HA-2
CKJIaJli HeMaTepialbHUX aKTHBIB
0204003 Axr BHOyTTS (JmikBigarii) o0’ekta mpaBa iHTenekTyanpHOi BiacHocti y | HA-3
CKJIaJli HeMaTepialbHUX aKTHBIB
0204004 IHBeHTapu3aliiiHuii omuc 00’€KTiB mMpaBa iHTeNeKTyaldbpHOI BracHocti y | HA-4
CKJIaJli HeMaTepialbHUX aKTHBIB
0205 JdoxyMeHnTauisi 3 00;1iKy CHPOBHHH Ta MaTepiaJiB
0205001 Kypnan o6niky BaHTaXiB, 1110 HATIWIILTH M-1
0205002 AKT cniicaHHs OJTaHKiB JOBipeHOCTEH M-2a
0205003 Kypnan peectpariii goBipeHOCTEH M-3
0205004 [IpuOyTroBHIi OpHEp M-4
0205005 AKT Tipo mpuiiMaHHA MaTepiaiiB M-7
0205006 JlimiTHO-320ipHA KapTa M-8
0205007 JlimiTHO-3206ipHA KapTa M-9
0205008 AKT-BUMOTa Ha 3aMiHYy (JOaTKOBUH BiJITyCK) MaTepiaiB M-10
0205009 Haknagna-Bumora Ha BiflycK (BHYTpILLIHE NEPEMILLICHHS) MaTepiajiB M-11
0205010 KapTka cknmaacpkoro o0miky Marepiaiis M-12
0205011 Peectp npuiiMaHHs-3/1a41 JOKYMEHTIB M-13
0205012 BigomicTs 001iKy 3aIHINKIB MaTepiajaiB Ha CKIaIi M-14
0205013 AKT TIpo mpuiiMaHHA yCTaTKyBaHHS M-15
0205014 AKT npuiiMaHHS-TIepeiadl yCTaTKyBaHHS 10 MOHTaXy M-15a
0205015 MarepiaiabHU# SpIUK M-16
0205016 AKT mpo BUSIBIICHI Je(EKTH YCTaTKyBaHHS M-17




0205017 CurHanbHa JIOBiJKa PO BiAXHIeHHs (PaKTHYHOTO 3aJMIIKy MarepianiB Bix | M-18
YCTaHOBJIEHUX HOPM 3ariacy
0205018 MarepiaiabHu# 3BIT M-19
0205019 IuBeHTapu3aLiitHuil onmc M-21
0205020 AKT mpo BUTpary AaBajJbHULBKUX MaTepialliB M-23
0205021 Kaprka 007iKy ycTaTkyBaHHS Uil yCTAaHOBIICHHS M-26
0205022 JlimiTHO-3a0ipHAa KapTKa M-28
0205023 JlimiTHO-3a0ipHAa KapTKa M-28a
03 YHI®IKOBAHA CUCTEMA BAHKIBCBKOI JJOKYMEHTAIIIT
0301 JoxymeHnTanis o0 3aiiicHeHHs1 6€3roTiBKOBUX PO3pPaxyHKiB
0301001 [MnarixxHe qOpy4eHHS I
0301002 [MnarixxHa BUMOTa-qOpYy4EHHS B-[
0301003 [nari>xxna BUMora I1B
0301004 Po3zpaxynkoBuii uek P
0301005 Po3paxyHKoBa 4eKOBa KHMKKA PUK
0301006 IaKacoBe mopydeHHs (PO3MOPSIKEHHS ) LA(P)
0301007 MemMopiaJIbHHN opIep MO
0302 JoxymMeHTanis 11010 3aiiicCHEHHsI KACOBUX omepamiii
0302001 3asiBa Ha TIepeKa3 roTiBKH 3MT
0302002 3asiBa Ha BUa4y TOTiBKH 3BI'
0302003 I" pomroBwii yex ra
0302004 3asiBa PO BUAAYY IPOIIOBOI UEKOBOT KHIKKH 3BI'UK
0302005 3asiBa MPO TPUMHATTS I JOCITIKeHHST OaHKHOT (MoHer) HamionanbHOi | 3IIJIB(M)
(iHO3eMHOT) BaIOTH
0302006 3asBa Mpo NpUIIMaHHs O CIIJIaTH HA 1HKAacO YeKiB B iHO3eMHiH BaroTi 3IICIYIB
04 YHI®IKOBAHA CUCTEMA ®ITHAHCOBOI JJIOKYMEHTAIIII
0401 JokymeHTanisi 3 €IMHOI0 BHECKY HA 3arajibHOO00B’SI3KOBe Jep:KaBHE
coniaJbHe CTpaxXyBaHHS
0401001 3asBa Ipo B3ATTA HA OOJIK IIIATHUKA €IMHOTO BHECKY 1-€CB
0401002 3asiBa TIpo 3HATTS 3 OOJIKY IUIATHUKA €JMTHOTO BHECKY 7-€CB
0401003 JoBinka mpo HasBHiICTH abo0 BiacyTHicTh 3aboproanocti 3i cruiaru | 8-CK

CTPAaxoOBUX KOIIITIB




0401004 JloBika Tpo cTaH po3paxyHKIiB 3a IUIATEKaMH 10 KOHTPOIIOUYoro oprany, [ 9-€CB
Ilencifinoro  ¢oumy VYkpainm Ta  QOHAIB  3aralbHOOOOB’A3KOBOTO
JIep)KaBHOTO COIIAIbHOTO CTPaxXyBaHHS

0401005 3BiT NpO CyMH HapaxoBaHOi 3apo0iTHOI Iuiath (moxody, rpomosoro [ J4 (MicsuHa)
3a0e3IeveHHs, JOMOMOTH, Haa0aBKH, KOMIIEHCAIlil) 3aCTpaxoBaHUX 0OCi0 Ta
CYyMH HapaxOBaHOTO €JIMHOTO0 BHECKY Ha 3arajJbHOO0OB’SI3KOBE IEpiKaBHE
COLliaIbHE CTPaxyBaHHS

0401006 3BiT OpO CyMH HapaxoBaHOTO JOXOAy 3acTpaxoBaHux oci6 Ta cymu | 5 (piuna)
HApaxoBaHOTO €JIMHOTO BHECKY

0401007 3BiT mpo CyMHu J00pOBUILHHX BHECKIB, mependadeHux noroBopoMm mpo | 6 (piuna)
TIOOPOBITBHY yYaCTh, SKi IMAJIATAIOTEH CIUIATI, Ta CYMH JIOIUIATH

0401008 3BiT PO HACTAHHS HEIACHOTO BUIMAKy Ha BUPOOHMITBI a6o mpodeciiinoro | A7 (micsuna)
3aXBOPIOBAHHS

0401009 Hosinka-po3paxyHok g0 Ilopsaxky npuitaarts Oamkamu Ha BukoHauus | J-PIIBBPJI
PO3paxyHKOBHX JTOKYMEHTIB Ha BUILIATY 3apO0iTHOI IIaTu

0402 JoxymeHTanis 3 NOJATKY HA J0JaHY BapTicTh

0402001 PeecrpariiiHa 3asBa IJIaTHUKA TIOAATKY Ha JIOJaHy BapTiCTh 1-ITAB

0402002 3asBa PO aHYIMIOBAHHS PeeECTpallii MIaTHAKA IMOIAaTKy Ha TOIaHy BapTiCTh 3-11/IB

0402003 3anmuT Mpo OTPUMAHHS BUTATY 3 PEECTPy IUIATHUKIB mojarky Ha poxany | 1-3BP
BapTIiCTh

0402004 3anuT Mpo OTPMMAHHS JOBIAKH 3 PEECTPY IUIATHHMKIB moaarky Ha goxany | 1-31P
BapTICTh

0402005 IMTomarkoBa HaKJIagHA ITH

0402006 ITomarkoBa nekiapariis 3 TOAaTKy Ha JI0aHy BapTiCTh I[TATIB

0402007 VTOYHIOIOUHI PO3paxyHOK MOJATKOBUX 3000B’si3aHb 3 mojparky Ha gomany [ YPII3
BapTICTh Y 3B 3Ky 3 BUIIPABJIICHHSIM CAMOCTIHHO BUSBIICHUX TIOMHJIOK

0402008 Po3paxyHOK MOJATKOBHMX 3000B’si3aHb, HapaxoBaHHX orpumyBadeM nociyr, | PII3OII
HE 3apeecTpOBaHMM K IUIATHUK TMOJAaTKy Ha JOJaHy BapTicTh, SKi
NOCTA4alOThCsl  HEpPEe3HICHTaMH, Yy TOMY 4HCHl iX  TOCTIHHHMH
NpEICTaBHULITBAMHE, HE 3apCECTPOBAHUMH TJIATHUKAMH TTOJATKIB, HA MUTHIH
Tepurtopii Ykpainu

0402009 3asiBa mpo BUOIp KBAPTaJIbHOTO 3BITHOTO (IIOIATKOBOTO) TIEpiomy 3BK3II

0402010 IMoBigomieHHs npo AeneryBaHHs ¢Ginism (CTpyKTypHUM migpo3ainam) npasa | ITDII
CKJIAJIaHHS TTOJJATKOBHUX HAKIIATHHUX Ta PO3PAXyHKIB KOPUTYBaHHSI

0402011 3assBa TPO BiIMOBY/3yNMHEHHsS BUKOPMCTAHHS Miabru, nependauenoi | 3B/3BII
myHKTOM 45 migposainy 2 po3airy XX IlogaTrkoBoro Komekcy YKpainu

0402012 3astBa Tipo 0(GOPMIICHHS BiIIKOXYBaHHs CyM IMOAaTtky Ha momany Bapricts | 3OBCII 1
oOmirarfisiMi BHyTPIIITHBOI JepKaBHOI TO3UKH

0402013 3asBa 1po o0(OPMIIEHHS BiIIIKOAYBAHHA CyM MOAATKy Ha mogany Bapricts | 3OBCII 2

oOiraIfissMi BHyTPIIlTHBOI JepKaBHOI TO3UKH




0403

JoxyMmeHnTauisi 3 00,1iKy NIATHUKIB MOAATKIB i 300piB

0403001 3asiBa (U151 FOPUIUYHUX OCIO Ta BIJOKPEMIICHUX ITiJIPO3IiIIiB) 1-OIlIT
0403002 3asBa MPO PEECTpaLlifo MOCTIHOTO MPEACTaBHUIITBA Hepe3uaeHTa B Ykpaini | 1-PIIIT
K TUIaTHUKA TTOJAaTKy Ha MPHOYyTOK
0403003 IMoBimomneHHs mpo 06’ekTH omomatkyBaHHs abo 00’extu, moB’s3ani 3| 20-OIIII
OTIOJIATKYBaHHIM a00 uepe3 sKi IPOBaJUTHCS TisSUTBHICTD
0403004 3asiBa Mpo JIKBiAIi0 a00 peopraHi3allito IIaTHUKA MMOJIATKIB 8-OIlIT
0403005 3asiBa Ipo 3aCTOCYBAHHS CIIPOILEHOT CUCTEMH OIOJATKyBaHHS 33CCO
0403006 Po3paxyHOK [0X0my 3a MOMEpenHill KaJeHIapHWil pik, mo nepeaye poky | P/
nepexoiy Ha CIPOILEHY CHCTEMY ONOAATKYBaHHS
0403007 3anut npo OTPUMaHHs BUTATY 3 PEECTPY IUIaTHUKIB €JUHOTO MOAATKY 30BP
0404 JoxkyMeHTAaNis 3 MOAATKOBOI 3BiTHOCTI IOPHIMYHHX 0Ci0
0404001 [TomatkoBa nekiapariist 3 TOAaTKy Ha MPUOYTOK MiAIPHEMCTB TTIIIIIIT
0404002 CrpoleHa ToIaTkoBa AEKJIapalis 3 MogaTky Ha mpuOyTok mimmpuemcts, | CILATIIIII
SIKUH  OTOMaTKOBYeThCS 3a craBkor 0% BiAMOBiqHO A0 nyHKTYy 44
miaposainy 4 posainy XX «Ilepeximai nonoxenHs» [logarkoBoro Komekcy
VYkpainu
0404003 3BIiT MPO BUKOPHCTAHHS IUIATHUKAMH MOAaTKy Ha mpuOytok miampuemcts | 3BIITNIBK
BUBUTFHEHHX KOIIITIB
0404004 IMonarkoBa Jnekiapariis IUIATHAKA €AMHOrO momarky Tperbol rpymwm | ITAIECIITT
(ropuauaHOT 0cO0N)
0404005 3BiT PO BUKOPHUCTAHHS JOXOIB (MIPHOYTKIiB) HEMPHOYTKOBOI OpraHisariii 3BA(IHHO
0404006 3BIT PO KOHTPOIBOBaHI onepartii 3KO
0404007 IMomatkoBUil PO3paxyHOK CyM JOXOAdy, HapaxoBaHoro (crutadenoro) Ha | IIPCJL
KOPHCTh IUIATHHUKIB MOAATKIB — (Qi3UIHUX 0ci0, i CyM YTPHUMaHOTO 3 HHUX
HIOJIaTKY, @ TAKO)K CyM HapaxOBaHOTO €JMHOTO BHECKY
0405 JoxymeHTanis, siky 3acCTOCOBYIOTH Y IIpOLieCi BUKOHAHHS OOIXKETY
0405001 Komrropuc Ko
0405002 I taTaNit po3nuc mp
0405003 TumnoBuil WTaTHUI PO3MHC THIP
0405004 [nan acurHyBaHb (32 BUHATKOM HaJaHHs KPEAUTIB 3 Oromkety) 3aransHoro | IIA3®b
dhoHIy OIOmKETY
0405005 [Tnan BUKOpUCTAaHHS OIOKETHUX KOIITIB I[IBBK
0405006 3BeJIeHH KOILITOPHC 3K
0405007 3BelcHUIl TJIaH aCHTHYBaHb (3a BHHATKOM HaJaHHsS KpeauTiB 3 Owomkery) | 3IIA3Db

3arajbHOTO (DOHIY OIOIKETY




0405008 3Be/IeHHs MOKA3HUKIB CHELialbHOTO ()OHIY KOIITOPUCY 3IICOK
0405009 JlimiTHa NOBi/IKa PO OFOKETHI ACUTHYBAHHS Ta KPSIUTYBAaHHS JIIBAK
0405010 I1nan HagaHHS KPEOUTIB i3 3araabHOrO GOHIY OIOIKETY IMTHK3®b
0405011 ITnan cnemiansHOro (GoOHIY OMOMKETY (32 BUHATKOM BiacHHX HaiaxomkeHs | [ICDb
OIOIPKETHUX YCTAaHOB Ta BiAMOBIAHUX BUAATKIB)
0405012 3BezieHM I1aH HAJIaHHA KPEIUTIB 13 3araabHOro GoHIy OromKeTy 3IIHK3®b
0405013 3BeieHnii TWIaH croemianbHoro (ouay Oromkery (3a BuHsATKOM BiacHux | 3[ICDb
HA/IXO/XKCHb OIOKETHUX YCTAHOB Ta BiJIMOBITHUX BHJIATKIB)
0405014 [omicsuHmit M1aH BUKOPUCTAHHS OIODKETHUX KOIITIB IIIBBK
0405015 3BeZIcHUI TOMICSYHUI IJTaH BUKOPUCTAHHS OIODKETHUX KOIITIB 3IIIIBBK
0405016 3BenleHMi IJ1aH BUKOPUCTAHHS OFOKETHUX KOIITIiB 3IIBBK
0405017 JloBiaKa mpo 3MiHHM J0 TIIaHy BUKOPHUCTAHHS OFOPKETHUX KOIITIB J3IIBBK
0405018 JloBizKa TpO 3MiHM JIO MOMICAYHOTO IulaHy BuKopHcTaHHs Oromkernux | J3IIIBBK
KOIITIB
0405019 JloBinka po 3MiHH O KOIITOPHCY 3K
0405020 JloBiKa mpo 3MiHM JI0 TUIaHY aCHTHYBaHb (3a BUHATKOM HagauHs kpeautis 3 | JA3I[IA3Db
OromxKeTy) 3araipHOTO (QOHTY OIOIKETY
0405021 JloBimka mpo 3MiHM 10 IUIaHy HagaHHsS KpeauTiB i3 3aramsHoro ¢ouagy [ A3ITHK3®b
OromKeTy
0405022 JloBiaKa mpo 3MiHM [0 IUIaHy chertiaapHoro (Gonmy Gromkery (3a Bunstkom | JA3ICDb
BJIACHUX HAJIXOKEHb OIO/DKETHUX YCTAaHOB Ta BIAMOBIIHUX BUIATKIB)
0406 JoxymenTanisa 3 ¢inaHcoBoi 3BiTHOCTI oOpuAUYHUX o0ci0 (OKpiM
MIKpONAMPHEMCTB, MAJUX  MIANPHEMCTB, HeNiANPHEMHUIBLKHUX
TOBaApMCTB, MNPeICTABHMUTB iHO3eMHHUX CY0’€KTIB rocnomapcbkoi
IiSUTBHOCTI, 0aHKIB i OI0TKeTHHX YCTAHOB)
0406001 bananc (3Bit npo (hiHaHCOBMIA CTaH) ¢dopma Ne 1
0406002 3BiT npo (hiHaHCOBI pe3ynbraTh (3BIT MPO CYKYITHUHA TOXiT) ¢dopma Ne 2
0406003 3BiIT PO PyX TPOLIOBUX KOIITIB (32 IPSMHM METOJOM ) ¢dopma Ne 3
0406004 3BIT PO PyX IPOIIOBUX KOMITIB (32 HEMPSIMUM METOIIOM) ¢dopma Ne 3-u
0406005 3BIT PO BIIACHUH KarmiTamn ¢dopma Ne 4
0406006 KoncomnigoBanuii 6ananc (3Bit mpo ¢piHaHCOBUI cTaH) ¢dopma Ne 1-x
0406007 KonconinoBanmii 3BiT mpo ¢inancoBi pesynsrati (3BiT mpo cykymHuii | popma Ne 2-x
JTOX11T)
0406008 KoncomnigoBaHuit 3BiT Mpo pyX IPOMIOBUX KOIITIB (32 MPSMUM METOIIOM ) ¢dopma Ne 3-x
0406009 KoncomigoBaHuii 3BiT PO pyX TPOMIOBUX KOIITIB (32 HEMPSIMAM METOIOM ) ¢dbopma Ne

3-KkH




0406010 KoncouniioBaHuii 3BiT PO BIACHUIA KaIliTal ¢dopma Ne 4-x
0406011 [Ipumitku 10 piuHOT PiHAHCOBOI 3BITHOCTI ¢dopma Ne 5
0406012 JlonaTok 10 MPHUMITOK 10 piuHoi (inancoBoi 3BiTHOCTI «IH(popmariis 3a | popma Ne 6
CErMEHTaMU»
0407 JoxkymenTaniss 3 ¢inaHcoBol 3BiTHOCTI MIKpPONMIANPHEMCTB, MaJIUX
MiINPUEMCTB, HeNiANPUEMHHIILKUX TOBAPUCTB, NPEICTABHUITE
iHO3eMHHX CY0’€KTiB rocmogapcbkoi HisIbHOCTI (KpiM THX, 110
BIANOBIIHO 10 3aKOHOAABCTBAa CKJIAJalOTh (iHAHCOBY 3BiTHicTH 3a
MIKHAPOIHMMM CTaHAapTamMHu ¢GiHaHCOBOI 3BiTHOCTI)
0407001 ®dinaHCcOBa 3BITHICTh MAJIOTO ITiITPUEMCTBA ¢dopma Ne
1-M, 2-M
0407002 ®dinaHCcoOBa 3BITHICTh MIKPOTIiAIPHEMCTBA ¢dopma Ne
1-mc, 2-Mc
0408 JoxymeHnTanis 3 piHaHCOBOI 3BITHOCTI Cy0’€KTIB 1ePKABHOIO CEKTOPY
0408001 Bbananc dhopma Neo
1-nc
0408002 3BiT 1po (iHAHCOBI pe3yIbTaTu ¢dopma No
2-11c
0408003 3BIT PO PyX TPOIIOBUX KOIITIB dopma  Ne
3-nc
0408004 3BIT PO BIIACHUH KaImiTas ¢dopma Ne
4-nc
0408005 [Ipumitku 10 piuHOT PiHAHCOBOI 3BITHOCTI ¢dbopma No
5-nc
0408006 Jlonatok 10 MPHUMITOK 10 piuHoi (inaHcoBoi 3BiTHOCTI «IH(popMmariis 3a | popma Ne
CErMEHTaMM» 6-1c
0408007 KonconinoBanuii 6ananc ¢dopma Ne
I-xmc
0408008 KoHcomninoBanuii 3BiT Ipo (iHAHCOBI pe3ynbTaTH dopma  Ne
2-K7C
0408009 KoncomnigoBaHuii 3BiT PO pyX IPOMIOBUX KOIITIB ¢dopma No
3-knc
0408010 KoncomigoBaHuii 3BiT Mpo BIACHHUHA KaIliTal dhopma No
4-xnc
0409 JoxkymeHnTanisi 3 Gr10MKeTHOI 3BIiTHOCTI PO3NMOPSITHUKIB Ta 0epPKyBaviB
OI0IKeTHMX KOWITIB, (OHAIB 3arajJbHO000B’A3KOBOI0 [€eP:KAaBHOI0
COLiaJILHOTO i MeHCIifHOro cTpaxyBaHHs
0409001 3BIT PO HAIXOIKCHHS Ta BUKOPUCTAHHS KOIITIB 3arajibHOTO (DOHTY ¢dopma Ne 2,
WAV
0409002 3BIT PO HAJXOMKEHHS 1 BUKOPUCTAHHS KOIUTIB, OTPUMaHHMX sK Iuiara 3a | (opma Ne
MOCIYTH 4-1n, 4-1m




0409003 3BIT NPO HAAXOMKEHHsS 1 BMKOPUCTAHHS KOINTIB, OTPUMaHMX 3a iHImuMu | (opma Ne
JDKEpEIaMu BJIACHUX HAJXOMIKEHb 4-21, 4-2Mm
0409004 3BiT PO HAIXOMKEHHs I BUKOPHCTAHHS iHIIMX HAaJXOIKEHb crienianbHoro | Gopma Ne
houIy 4-3n1, 4-3m
0409005 3BIiT PO HAAXOMKEHHS i BAKOPUCTAHHS KOIITIB, OTPMMAHUX Ha BUKOHaHHsA | (opma Ne
IpOTrpaM COIiaTbHO- €KOHOMIYHOTO Ta KyJIBTYPHOTO PO3BHUTKY PEriOHIB 4-4n
0409006 3BiT PO HAIXOMKEHHS i BUKOPUCTAHHS IHIIUX HAIXOMKEHH CIIEiaabHOro | popma Ne
¢bouny (kpeautH (MO3UKH) BiJl IHO3EMHUX JepiKaB, iHO3eMHHX (iHaHcoBux | 4-31.1,
yCTaHOB i Mi>KHApOAHUX (HiHAHCOBHX OpraHizalliil) 4-3m.1
0409007 3BiT Ipo 3a00proBaHicTh 3a OIOHKETHUMH KOIITAMU ¢dopma Ne 7n,
™
0409008 3BiT Ipo 3a00proBaHicTh 32 OKPEMUMH IIPOTrpaMaMHu ¢dopma No
701, Tm.1
0409009 3BiT po BUKOHAHHS OrOMKeTY (KomTopucy) Doy 3BB(K)
0409010 IMosicHroBanbHa 3amucka 10 Ilopsaky cknagands OromkerHoi 3sitHocti [ II3CB3
PO3TOpPSITHUKAMH  Ta Ofep)KyBadaMH OIODKETHHX KOIITIB, 3BITHOCTI
(doHgaMu 3araJbHOOOOB’SI3KOBOTO JIEPKAaBHOTO COLIaIBHOIO i MEHCIHHOTO
CTpaxyBaHHS
0409011 JloBimka Mpo BUKOPHCTaHHS KpemuTiB (MO3WK) Bix iHO3eMHuX nepskas, [ JABK(II)
iHO3eMHHX (PIHAHCOBHUX YCTAaHOB 1 MIKHapOAHHX (IHAHCOBHUX OpraHi3amii
JUTS peatizamii iHBeCTUIITHIX TIPOEKTIiB
0409012 JloBimka Mpo 3aIMIIKM KOIITIB B 1HO3EMHIN BaioTi, mo nepedysarors Ha | JA3KIB
HOTOYHUX PaxyHKax, BIIKDHTUX B yCTAaHOBAaX OAHKIB
0409013 JloBizka po 3aJIMIITKK KOMITIiB HA paXyHKaX B yCTaHOBax OaHKiB J3KP
0409014 JloBizKa TIpo AETO3UTHI Omeparii A0
0409015 JloBinka mpo cruiary 1o Oromkery mrpadis, HakaaaeHux koarpomorounmu | JCBII
OpraHamu
0409016 JloBimka mpo NpPUYMHM BHHHKHEHHs mpocTpoueHoi kpeautopebkoi [ ATIBITK3
3a00proBaHOCTI 3aralbHOTO (HOHITY
0409017 JloBinka mpo crpsMyBaHHsS (GakTHYHUX 0O0csATiB BiacHux Haaxomkedp 3 | JCPOBH
ypaxyBaHHSM 3aJIMIIKIB HA MOYaTOK POKY, SIKi MEPEBHLIYIOTH BiIMOBIgHI
BUTpaTH, 3aTBep/yKeHI 3akoHOM mpo [epkaBHuili Oromker YkpaiHu
(pimeHHsM PO MICIIEeBHH OIOIKET)
0409018 JloBiZKa TPO HAMpaBJIEHHS AaCHIHyBaHb posmopsanukam Oromkernux | JHAPBK
KOIIITIB, SKi ITiIMTOPSIKOBAaHI 1HIIM TOJIOBHUM PO3MOPSTHUKAM OIOMKETHUX
KOIITIB
0409019 JloBinKa TPO KPEIMTOPCHKY 3ab0proBaHicTh, sKa Ckiajgach cranom Ha | JIK33
01.01.2011 3a 3000B’sI3aHHSIMH, 1[0 HE BBAXKAIOTHCS OIOMKETHUMU
0409020 JoBinka mpo 1eGiTOPChKY Ta KPeAUTOPCHKY 3a00proBaHicTh 3a onepariismy, | JAK30

sIKi He BigoOpaxkatoTbes y gopmi Ne 71, Ne 7m «3BiT mpo 3a00proeaHicTs 3a
OIOKETHUMU KOIIITAMI))




0410

JoxkyMeHTaunisi, fAKy NOAAIOTH PO3NOPAIHMKH Ta  oAep:KyBaui
O0101KeTHMX KOWITiB A0 opraHy Jlep:kaBHOI Ka3Ha4yelCbKOI CiyxkOM
Ykpainn

0410001 Peecrpariiiina KapTka po3nopsaHuka OrojukeTHux komTiB (omepkysada | PKP(O)BK
OIOMKETHUX KOIIITIB)
0410002 Peectp  OromkeTHnx — 3000B’s3aHb  posmopsiaHukiB  (omepxkysadi) | PB3P(O)BK
OIOKETHUX KOILTIB
0410003 Peectp  GromkerHux  (QiHaHcoBHUX  3000B’s3aHp  posnopsigaukis | PB®3P(O)BK
(onepkyBauiB) OFOPKETHUX KOIIITIB
0410004 Meperka po3NOpsSIHMKIB Ta OEPKYBayiB KOIITIB JepKaBHOTO OIOIKETY MPOK/Ib
0410005 Peectp 3MiH 10 Mepexi posmopsaHUKIB Ta oxepxysadiB  kowri | PSMPOK/Ib
JIepP’KaBHOTO OIOIKETY
0410006 Posmonis moka3HUKIB 3BEICHUX KOIITOPHUCIB PII3K
0410007 Posnonin moka3HHKIB 3BEACHHMX IUIAHIB acurHyBaHb 3aranbHoro ¢ouny | PIIBIIA3D
Jep>KaBHOTO OIOKEeTy (32 BHMHSATKOM HAaJaHHS KPEIUTIB 3 JIEPKABHOTO
Oromxery) (pO3MOALT TMOKA3HMKIB 3BEACHUX IUIAHIB HAJaHHS KPEAWTIB i3
3arajJbHOTO (POHITY e KaBHOTO OIOMKETY)
0410008 Posmozin moka3HUKIB 3BEICHUX IUIaHIB crienianbHOro Qouay mepkasHoro | PIISTICD
OromkeTy (32 BHMHATKOM BJIACHHX HAIXOMKEHb OOMKETHHX YCTAHOB Ta
BIJITOBITHUX BUIATKIB)
0410009 3Be/IeHHs MOKAa3HUKIB CHENialIbHOTO (GOHIY 3IICP
0410010 Po3nonin noka3HUKiB 3BeICHUX TJIaHIB BUKOPUCTAHHS OIOYKETHUX KOIITIB PII3IIBBK
0410011 Posmomin 1MOKa3HWKIB 3BeleHMX MoMicsuHuX IwiaHiB  Bukopucrtanus | PII3IITIBBK
OIOIKETHUX KOIIITIB
0410012 PeecTp 3MiH po3moiny MOKa3HUKIB 3BEIEHUX KOITOPHCIB P3PII3K
0410013 Peectp 3MiH po3mojmily MMOKa3HWKIB 3BeleHMX IutaHiB acurunysaub | P3PII3ITA3®
3arajJbHOTO (POHAY JIEPKABHOTO OIOKETY (32 BUHSATKOM HaJlaHHS KPEIHTIB 3
Jep’)KaBHOTO OIOKETy) (PO3MOALTY MOKAa3HUKIB 3BEICHUX IUIAHIB HAAHHS
KPEIUTIB 13 3araiibHOTO (JOHIY IEP>KAaBHOTO OFOIHKETY)
0410014 Peectp 3MiH po3moziny IMOKa3HUKIB 3BeeHHX IUIaHiB cremiansHoro ¢ouay | P3PIIBIICD
JEepKaBHOTO OIOKETY (32 BHHSATKOM BIACHUX HAIXOMKEHb OIOIKETHHX
YCTaHOB Ta BIJIMOBIIHUX BUJIATKIB)
0410015 PeecTp 3MiH 3BeZIeHHS NOKa3HUKIB CIIELiadbHOrO (GOHIY P33IICD
0410016 Po3mnozin BigkpuTHX acUTHYBaHb PBA
0410017 3asBKa-I0pyvYeHHs Ha 3a0e3medeHHs iHO3eMHOK BamoToro Jlepxkasuoro | 3-/31B

Ka3HaYelChKOIO CITyx)0010 YKpaiHu




0410018 PeecTp Ha nepepaxyBaHHS MIKOIOZKETHUX TpaHC(HEPTIB PIIMT
0410019 KopuryBansamiA peecTp KP
0410020 JoBinka npo onepauii B HalliOHATBHIN BaJIIOTI JOHB
0410021 3asBKa Ha BUAAYy TOTiBKH 3aBI'
0410022 JloBinka mpo HaIXOKEHHS Y HaTypaibHii hopmi JHHOD
0410023 AKT npu0aHHs MaTepiadbHUX HIHHOCTEH ATIMI]
0410024 3asBKa-OpyYEHHS Ha 31HCHEHHS BUIATKIB B IHO3EMHIM BaJTIOTI 3-JI3BIB
0410025 JloBinka mpo ormepartiii B iHO3eMHii BaJrOTi J0IB
0410026 JloroBip mpo 3aiCHEHHS PO3paxyHKOBO- KACOBOTO 00CITyrOBYBaHHS J3P-KO
0410027 3asBa PO BITKPUTTS paxyHKIB 3BP
0410028 Kaprka i3 3pa3kaMu mignuciB Ta BigOUTKA MEYaTKH K3IIBII
0410029 [epenik paxyHKiB 1P
0410030 JloBifKa mpo MOrOfKEHHS BIIKPUTTS paxyHKa JIIBP
0410031 3asBa Mpo 3aKPUTTS PaxyHKiB 33P
0411 [InanoBo-3BiTHA (hiHAHCOBA JOKYMEHTAIIis
0411001 dinancoBui mIaH OI1
0411002 3BiT PO BUKOHAHHS (hiHAHCOBOTO TUIAHY 3BOII
0411003 AHKeTa PO BHMKOHAHHS TOJOBHUM OyXxrajrepoMm OromkeTHoi ycranosu | ABI'BIT
CBOIX TIOBHOBa)KEHb
05 VHI®IKOBAHA  CUCTEMA  JOKYMEHTAILIII 13 TIPAII],
COLIAJIBHUX ITUTAHB I COLIIAJIBHOT'O 3AXHUCTY HACEJIEHHA
0501 JlokymeHTamis i3 COLiadbHOTO CTPaxyBaHHS y 3B’SI3Ky 3 THMYacOBOIO
BTPATOI0 TPAIE3aTHOCTI, BiJl HEIIACHUX BUMAJKIB HAa BUPOOHUIITBI Ta
npodeciiHUX 3aXBOPIOBaHb
0501001 3BIiT MO 3a00pProBaHOCTI cTpaxyBalbHHKA 3i crutath cTpaxoBux komri jgo | 33C

®DoHJy COLiaTbHOTO CTpaXyBaHHSA YKpaiHH




0501002 Iporokon 3aciganHs Komicii i3 comiampHoro crpaxyBanus (pimenns | IISBKCC(PY)
YHOBHOBa)KEHOTO)

0501003 3asiBa-po3paxyHok g0 Ilopsiaky ¢iHancyBanHs crpaxyBanbHuKIB juis | 3-PDC
HaJaHHSI MaTepiaIbHOTO 3a0e3MeueHHs 3aCTPaxOoBaHUM 0C00aM y 3B’ SI3KY 3
THMYaCOBOIO BTPATOIO IMPAIe3JaTHOCTI Ta OKPEMHX BHILIAT MOTEPIUINM Ha
BUPOOHUIITBI 32 paxyHOK KOIITiB POH/TY COIIaIbHOTO CTpaxXyBaHHS YKpaiHH

0501004 [ToBimoMiieHHs PO BUILIATY KOIUTIB 3aCTPaxoBaHUM 0co0aM I[IBK30

0502 JlokyMeHTallis i3 COIiabHOTO CTpaxyBaHHs Ha BHIAI0K 0e3p00iTTs

0502001 3asiBa TPO HAJAHHS KOINTIB /I BHUIUIATH mpaiiBHukam gonomoru 1o | 3HKYD
4acTKOBOMY 0€3p00iTTIO

0502002 [ToBigomiteHHs PO 3yMUHEHHS (CKOPOYEHHS) BUPOOHUIITBA I13(C)B

0502003 [MigTBepmKEeHHS PO 3yNHHEHHS (CKOPOYEHHS ) BUPOOHUIITBA I1i3(C)B

0502004 JToroBip mpo HamaHHs JOIOMOTH TI0 YaCTKOBOMY 0€3p00iTTIO JHIYb

0502005 BigomocTi mpo 0cib, 11070 SKHX BHKOHYIOTBCS BHMOTH 4acTuHH apyroi [ BO
crarti 47 3akony Ykpainu «[Ipo 3aliHATICTh HACEICHHS

0502006 3asBa mpo BUALICHHS KOIITIB UIsl (JiHAHCYBAaHHS BUTpAT Ha OIUIaTy mpari 3BKOII

0502007 3asBa Ipo BUIUICHHSI KOIITIB /ISl OpraHi3allii HaBdaHHS MpalliBHUKIB 3BKOHII

0502008 JloBimka Tpo BUKOHaHHS poOOTOMaBIeM YMOB KomreHcarii dvactuuu [ JABPYKUYDB
(akTHYHUX BHUTpAT, TMOB’A3aHMX i3 CIUIATOI €AMHOTO BHECKY Ha
3araJlbHOOOOB’ SI3KOBE JIEpXKAaBHE COIiaIbHE CTPaXyBaHHS

0602009 Binomicts mpo HapaxoBaHy Ta BHILIAY€Hy 3apo0iTHY miary, cruiary exunoro | BHB3II
BHECKY Ha 3araJbHOOOOB’SA3KOBE Jep)KaBHE COIliaJbHE CTpPaxXyBaHHS Ta
BUKOPUCTaHHA po0OOYOro wYacy TIpaimiBHUKA, 3a SKOTO 3IIHCHIOETHCS
KOMITCHCAIIisl BUTPAT Ha OILIATy Iparii

0503 JlokyMeHTa1is i3 COmialbHOTO 3aXKUCTy OCi0 3 1HBAJIIHICTIO

0503001 3BiT PO 3alHATICTH 1 MpaIEBIAIITYBaHHS 0Ci0 3 IHBAIIIHICTIO 10-ITOI

(piuna)

0503002 3asBa 10 ITopsiaky BHaadi MOBIIKM MPO YHCENBHICTH Tparorounx oci6 3 | 3BAUIIOI
1HBaJTi AHICTIO

0503003 CHucoK MpaIfoodnx 0ci0 3 iHBAITHICTIO CIIOI

0503004 3asBa IpoMajChbKoi oprasizamii oci®6 3 iHBamigmicTio mpo wHamanus [ 3101

MiANPUEMCTBY, OpraHizarii, sSIKi 3aCHOBaHI TPOMAJCHKUMH OpTraHi3aIlisMu
oci0 3 IHBaJiAHICTIO, O3BOJNy HA TIPAaBO KOPHUCTYBaHHS WiNbraMu 3
OTIOJAaTKyBaHHS




0503005

3asiBa ipo HajaHHs (HiHAHCOBOI JOITOMOTH Ha MTOBOPOTHIM 1 OE3MOBOPOTHIHM
OCHOBI Ta IIJTFOBOI IO3HKH 32 paXyHOK KomTiB DoHy

SHOALIT

0503006

AHKeTa 3asBHUKA-POOOTOABIIST

A3-P

0503007

Ilepenik oOmagHaHHA Ta IHITUX TOBAapHO- MaTepialbHHUX IMIHHOCTEH, IO
IUIAHYETHCS IPUA0ATH 3a PaxyHOK KowTiB DoHIY

I10

0503008

OOrpyHTyBaHHs U1 3asBHHUKIB-POOOTOHNABIIB, II0 3BEPHYIUCH IS
oTpuMaHHA (iHAHCOBOI JOMOMOTH Ha IOBOPOTHIH Ta O€3MOBOPOTHIN
OCHOBI, pe3yJbTaTOM BUKOPUCTAHHS SKOi HE MependavdaeTbcs OTPUMAHHS
MpUOYTKY

03-PO®]]

0503009

Po3spaxyHOK BHTpaT Ha TPOBEACHHS 3aXOiB,
(hi3KYNBTYpPHO-CIIOPTUBHY peabiiTaliro iHBaiaiB

CIIPAMOBAHUX Ha

PBII3

0503010

3BIT IPO BUKOPUCTAHHS KOMITiB DOHIY

3BK

0503011

3asBa mpo peecTpauiro poboromaBus y BigaiieHHI PoOHAY cOLiaIbHOTO
3aXUCTy 1HBAJIIB

¢dopma Ne 1

0504

JokyMeHTaniss i3 COWIaJbHOTO 3aXUCTy TPOMAJSH, SKi MOCTPa)XKIaiu
BHacIi1ok YopHOOMIIBCHKOT KatacTpodu

0504001

3BIT Npo BHILIATY KOMIICHCAIIiH, JTOTIOMOTH Ta HAJaHHsI MiIBI TPOMajisHaM,
AK1 MoCcTpaXkaanu BHacHiAok YopHoOMIbChKOT KatacTpodu, «7 BK»

¢dopma Ne 1

0504002

[MacmopT maHUX  MANPUEMCTBA, TMPALIBHUKKA  SKOTO  OTPHUMYIOTH
KOMITCHCAIIIMHI BUIUIATH Ta JOTIOMOTY, TOB’s3aHi 13 3apo0iTHOIO IIIATOIO,
3rigHo i3 3akoHoM Ykpainu «lIpo craryc i comiajgpbHHIA 3aXHUCT TPOMAJIsH,
SIK1 MOCTpaXKAal BHACHIAOK YOpHOOMIBCHKOT KaTacTpodu»

¢dopma Ne 2

0504003

Po3paxyHOk BHIATKIB, OB’ A3aHMUX 13 BUILIATOK KOMITEHCAIIH Ta TOTIOMOTH
1 HaJaHHSAM MBI, BiAmOBigHO a0 3akoHy VYkpainu «IIpo craryc i
COIllaJIbHUMI 3aXUCT rpoMa/isiH, SIK1 MOCTpaXK1aIn BHACJILIOK
YHopHOOMITECHKOI KaTacTpodm»

¢dopma Ne 3

0505

JlokyMeHTaItis i3 mpaleBIamTyBaHHS

0605001

Indopmanis mnpo KiNBKICTh NpaleBIalITOBAHUX TIPOMAIsSH Cy0’eKTaMH
rOCHOAApIOBaHHS, SKi  HAJalOTh IOCIYTH 3  IOCEPEAHUITBAa Y
MpaleBIamTyBaHH]

1-ITA
(xBaprajibHa)

0505002

Iadopmaris npo momuT Ha podoUy criy (BakaHcii)

3-ITH

0505003

[Hdopmanis mpo 3ammaHOBaHE MacOBE BUBUTRHEHHSI MPAIliBHUKIB Y 3B’ SI3KYy
i3 3MiHaMu B oprasizanii BApOOHHULITBA 1 Tpalli

4-1TH

0505004

3asgBa mpo BkIOueHHA A0 llepenmiky cy0’€KTiB TrocmnomaproBaHHS, fKi
HAJalOTh TOCIYTH 3 MOCEPENHHUNTBA Y MpaleBIaliTyBaHHI, Ta Cy0 €KTIB
rOCIIOAPIOBAHHS, SIKI 3[1CHIOIOTh HAaiMaHHS MTPALIBHUKIB JIJIS MTO1AJIBILIOTO
BHKOHAHHS HUMH poOOTH B YKpaiHi B IHITUX poOOTOMABIIIB

3BIICT

0505005

[Hdopmanis mpo 3alHATICTD 1 HpaleBIAITYBAaHHS TPOMAJSH, II0 MAarOTh
JOJATKOBI TapaHTil y CIPUSHHI MpaleBIallTyBaHHIO

BT




0505006 3asBa Mpo OTpUMaHHsS pPOOOTOAABIEM J03BOJYy Ha 3actocyBanus mpai [ 3OPI3III
1HO3eMIIiB Ta 0¢i0 6e3 TpoMasTHCTBA

0505007 3asiBa TPO MPOJOBXKEHHS CTPOKY mii g03Boiy Ha 3actrocyBanus mpami | SICHJI3III
1HO3eMIIIB Ta 0Cci0 06e3 TpoMaTHCTBA

0505008 3astBa PO BHECEHHS 3MiH 10 JI03BOJIY Ha 3aCTOCYBaHHs mparti ino3emmis ta | 3B3J3III
ocib 6e3 rpomMaasIHCTBA

0505009 3BiT TpPO BUpady JOKYMEHTIB Mpo  miaTBepkeHHs pesynbraris | 3BAIPHIIH
He(dopMabHOTO MPOoheciHHOTO HaBYaHHS

06 YHI®IKOBAHA CUCTEMA BYXTAJITEPCBKO-OBJIIKOBOI
JJOKYMEHTALIIT

0601 JlokymeHTanis 3 o0JiKy BHKOPHCTaHHS POOOYOro 4Yacy Ta pO3paxyHKIB i3
MpaliBHUKAMU

0601001 Tabenb 001Ky BUKOPHCTAaHHA PoOOYOro yacy I1-5

0601002 Po3paxyHKoBO-IIIaTI’HA BIIOMICTh HpaIliBHUKA I1-6

0601003 Po3paxyHKkoBo-IIaTi>KHa BiTOMiCTh (3Be/IeHA) I1-7

0601004 3BiT PO BUKOPHUCTAHHS KOIUTIB, BUJAHUX Ha BiAPAIKEHHS a00 Mif 3BiT 3BKB

0601005 JoBinka mpo 3apoOiTHy Imuiary (rporroBe 3abesnedeHHsi, Bunaropoay 3a [ JA3IIPB
[MBITGHO-  TPABOBHM  JIOTOBOPOM) JJIsI  PO3paxyHKy BHIUIAaT 32
3arajisbHO00O0B’I3KOBHUM JIEPYKABHUM COLIalIbHUM CTpaxyBaHHAM

0601006 JloBinka mpo moxonu JT

0601007 JlucTok Hempane3aaTHOCTI JIH

0602 JoxymeHnTartis momo opopMIICHHS KaCOBHX OTIepartiii

0602001 BinomicTh Ha BUIUIATY TOTiBKH BBI'

0602002 [pubyTroBHIi KacOBUii opaep KO-1

0602003 BunarkoBuii kacoBuii opaep KO-2

0602004 XKypnan peectpartii npuOyTKOBUX 1 BUAATKOBUX KACOBUX JJOKYMCHTIB KO-3

0602005 JKypnan peectparii mpruOyTKOBUX i BUIATKOBHX KaCOBUX IOKyMEHTIB KO-3a

0602006 Kacosa kuura KO-4

0602007 Knura o6niky BuaaHoi Ta MpUHHATOT CTApIIMM KaCHPOM T'OTiBKH KO-5




0602008 AKT Mpo pe3y/bTaTd iHBEHTapHu3allii HassBHUX KOIITIB, 110 30epiraloThCst APIHK
0603 JlokyMmeHTamiss 3 peecTpamii Ta BEACHHS PO3PaXyHKOBHX KHHKOK, KHHT
00Ky pO3paxyHKOBHX OIepartii
0603001 Kawnra o6miky po3paxyHkoBux omnepariiii Ha PPO KOPO 1
0603002 Kuura o6niky po3paxyHKOBHX omepauniii Ha TOCTIOAAPChKY OAMHULIIO KOPO 2
0603003 3asiBa TIPO pEECTpaIlifo KHUTH OOIIKY pO3paxyHKoBuX ormepariii ta/a6o | 1-KOPO
PO3paxyHKOBOT KHIKKH
0603004 3asBa PO CKACYBaHHs peecTpallii KHUIH 00Ky PO3PaXyHKOBHX OINEparlii 2-KOPO
0603005 PimieHHss mpo CcKacyBaHHsS peecTpaiii KHUTH o00miKy po3paxyHkoBux | 3-KOPO
orepariiit
0603006 Po3paxyHkoBa KHMXKKa PK
0604 Joxymenranis 3 001Ky OJaHKIB CyBOpPOT 3BITHOCTI
0604001 [IpuOyTKOBO-BUIaTKOBA HAKJIaHA HA OJaHKH CyBOPOi 3BITHOCTI C3-1
0604002 [TpubyTKOBO-BHAATKOBA KHHTA 3 O0JIIKY OJIAaHKIB CyBOpPOI 3BITHOCTI C3-2
0604003 AKT Ha CITICaHHS BUKOPUCTAaHUX OJIAHKIB CYBOPOi 3BITHOCTI C3-3
0604004 AKT mepeBipKy HasBHOCTI OJIaHKIB CyBOPOI 3BITHOCTI C3-4
0604005 KapTka-oBijika 1o BUJaHUX 1 BAKOPUCTAHUX OJaHKaX CyBOPOI 3BITHOCTI C3-5
07 VHI®IKOBAHA CHUCTEMA JIOKYMEHTALI 3 MEHCIMHOI'O
OOHAY
0700001 lapaHTiiHUE JUCT TPO TepepaxyBaHHSA KOMITIB Ha paxyHok oprauxis [ IJIIIK
[lenciiinoro Gpouay Ykpainu
0700002 JoBiaka npo 3apo0iTHY maTy s OOYMCICHHS MEeHCiT J3I10I1
0700003 JIoBiKa MO MiATBEPPKEHHST HASIBHOTO TPYIOBOTO ctaxy st npusHadenns | JITHTC
TIEHCIT 3a BiZICYTHOCTI TPYAOBOI KHIKKH 200 BiATIOBITHHUX 3aITUCIB Y Hilt
0700004 JloBizka mpo MiATBEPIKEHHS CTaXKy poOoTH s mpusHadenHs minsrosoi [ JAIICP
MeHCi1 32 PaxyHOK KOIITIB IMiJIPUEMCTB Ta OpraHizalliil 3a pe3yinbTaTaMu
arecrauii poOouux Miclb 32 yMOBaMH Hparii
0700005 3asiBa PO PEECTpAllilo FOPUANYHOI 0co0u (cTpaxyBanshuka) y cuctemi | 3PHOO(C)

HaJlaHHS TOCTYT B €JIEKTPOHHIN QopMi




Jomarok 3
10 [HCTpyKIIii 3 q1TOBOJICTBA 3aKIaay

(myskr 1.5 po3nimy II)

BUMOI'
10 0opMIiIeHHS PEKBI3UTIB OpPraHizaliiHO-po3MOPsAI40i JOKyMEHTaLil
Hassa Bumoru
Ckuag 1 — 300paxenns Jlep:xaBHoro I'epba Vkpainu, I'epba ABroHomHoi PecrmyOmiku
PEKBI3UTIB Kpum
JIOKyMEHTIB 2 — 300pakeHHA €MOJIeMH IOPUAMYHOI 0COOM ab0 TOProBENbHOI MapKW AJIS
TOBApIB 1 HOCIYT)




3 — HaliMeHyBaHHS IOPUINYHOT 0COOU BUILOTO PiBHS

4— HaliMeHyBaHHS IOPUIUIHOI 0COOU

5 — HaliMeHyBaHHS CTPYKTYPHOTO MiPO3ALTY IOPHIUIHOI 0COOH
6 — JTOBIJIKOBI JJaH1 TIPO IOPUIUIHY 0COO0Y

7 — ko1 popMH TOKyMEHTa

8 — Ko FOpUIMYHOT 0CO0Hn

9 — Ha3Ba BUIy TOKYMEHTA

10 — nmaTta m1oKyMeHTa

11 — peectpauiiiHuil iHAEKC JOKYMEHTa

12 — mocunaHHS Ha peecTpalidHUN 1HAEKC 1 JaTy JOKyMEHTa, Ha KWW MaloTh
BIJIIOBIAb

13 — miciie ckiIaeHHs TOKYMEHTa

14 — rpud oOMeKEeHHS JOCTYIy 10 JOKYMEHTA

15 — axpecar

16 — rpud 3aTBEepIKEHHS TOKyMEHTa

17 — pe3omrortis

18 — BigMITKa PO KOHTPOJIb

19 — 3aroy0oBOK /10 TEKCTY TOKyMEHTa

20 — TeKCT TOKyMeHTa

21 — BiAMITKa PO HASIBHICTH JOJATKIB

22 — migmnmce

23 — BIAOWTOK MMEYaTKH

24 — Bi3a JOKyMEHTa

25 — rpu noromkeHHs (CXBaJICHHS ) JOKYMEHTa

26 — BIAMITKa PO 3aCBITYEHHS KOMii TOKyMEHTa

27 — BiIOMOCTI PO BUKOHABIIS JOKYMEHTA

28 — BiMIiTKa PO 03HAWOMIICHHSA 3 JOKYMEHTOM

29 — BiAMITKa MTPO BUKOHAHHSI JIOKYMEHTA

30 — BigMITKA PO HATXOMKEHHS TOKYMEHTA J0 IOPUANYHOI 0cO0n
31 — 3anwmc npo AepKaBHY PEECTPALIiio

32 — BiMITKa IIPO HASBHICTh MPUMIpPHHUKA 3 MMAIIEPOBUM (EJICKTPOHHHUM ) HOCIEM
iHdopmartii

300pakeHHs Jlo3BosieHO po3MminryBatu 300pakeHHs Jlep:kaBHoro repba YkpaiHu Ha OimaHKax
JlepxaBHOro JOKYMEHTIB OpraHiB MICIIEBOTO CaMOBpSIYBaHHS, a TaKoX Ha OJaHKax
I'epOa Ykpainu | AOKyMeHTIB iHIIMX OPUANYHHUX O0Ci0, AJs1 SAKUX OpPraHd MicLeBOro
CaMOBPSIIYBAaHHS € OPraHAMM BHILOI0 PiBHS.
3o06paxxennst I'epba ABronomuoi PecmyOmiku Kpum posmimyioTs Ha OnaHkax
JOKYMEHTIB IOpUINYHUX 0ci0 ABTOHOMHOI PecnyOmiku Kpum nume pasom i3
300pakeHHsIM JlepsxkaBHOro repba Ykpainu 3rigHo i3 3akoHoM YKpaiHu
300pakeHHs 300pakeHHs1 eMOJeMH Ha OJaHKY JOKYMEHTa HE BiITBOPIOIOTH, SIKIIO Ha OIaHKY €
eMoOIeMu 300pakeHHsI repOiB.

He moxHa 3amMiHIOBaTH HaMEHYBaHHS IOPUANYIHOT 0cOOU 300pakeHHAM eMOIeMH,
HaBITh SKILO HallMEHYBaHHS MOBHICTIO BIATBOPEHO B 300paskeHHi. Lleit pexBizur
BUKOPHMCTOBYIOTH JIMIIIE Pa3oM i3 HaliMEHYBaHHAM FOPUAMYHOI OCOOH.

Po3mipu 300paxkeHHs emOneMu He OOMEXKYIOThcsi. PekoMeHIoBaHa BHCOTa
300pakeHHs] — He Oubma Hix 17 MM.

300pakeHHs eMOJIeMH PEECTPYIOTh B YCTAaHOBJICHOMY 3aKOHOJAABCTBOM MOPSIIKY.

Kon opranizarii

[IpocraBnstore 3a €JIPIIOY micns pexBi3UTy MOBIAKOBI JaHI TPO OpraHi3aIliio
(09)




Hassa
FOPUINYHOL
0CcO0H BHILIOTO
piBHs

HaiiMenyBaHHsI 1OpUIU4HOT OCOOM BHUIIOTO PIBHS 3a3HAYalOTh CKOPOUYEHO. SKII0
HeMae OQIIIHOTO CKOpOUEHHS [bOr0 HaWMEHYBaHHS, TO HOro 3a3HAYalOTh
MIOBHICTIO.

HaiimenyBanHS OpUIWYHOI OCOOM BHINOTO PIBHSA  PO3MINIYIOTh  BHIIE
HallMeHYBaHHS IOPUIMYHOI 0COOM — aBTOpa IOKYMEHTa

Hasga 3akmany
OCBITH

Ha3Ba 3akmamy OCBITHM —aBTOpa [OKyMEHTa Ma€ BIJMOBIaTH ITOBHOMY
HallMEHYBAaHHIO, 3a3HauYeHOMYy Yy cTaryTi (monokeHHi). Hwuxue moBHOTO
HallMEHYBaHHS (OKPEeMHM PSJIKOM Y [EHTPi) pO3MINIYIOTh CKOpOUYEHE
HallMEHYBaHHs IOPUANYHOI 0COOM, SIKIO HOro OQiliifHO 3adiKCOBAHO y CTaTyTi
(monoxenHi). CkopoueHe HaliMeHYBaHHS 3a3HAYAIOTh Yy TYKKax a0o 0e3 HUX.
Y pasi odopmieHHS JOKYMEHTIB, ITiITOTOBICHUX KIJTbKOMA FOPHIAIHHAMH
ocobamu, iXHE HaWMEHYBAaHHS PO3MINIYIOTh Ha OIHOMY piBHI, a Ha3By BHUIY
JOKyMEHTa — TocepeanHi. JIiBopyd 3a3HadaroTh AaTy JOKYMEHTa, IpaBoOpyd —
peecTpaiiiHuil iHIeKC TOKyMeHTa. Y I[boMY pa3i 300pakeHHs rep0OiB, emOneMm) He
BiITBOPIOIOTE

Hazsa
CTPYKTYpPHOTO
HiIpO3 LTy
3aKJaay OCBITH

HaiimeHyBaHHA  CTPYKTypHOTO  TIiJPO3IUTy IOPUAWYHOI 0COOHM, 30KpemMa
BIZIOKPEMJIEHOTO ~ CTPYKTYpHOTO  MiAPO3AiTY, 3a3Ha4aloTh y pasi, SKIIo
CTPYKTypHUH MIiAPO3MiA € aBTOPOM JIOKYMEHTa, 1 PpO3MIIIYIOTh HUXKYE
HallMEHYBaHHS IOPUINYHOT OCOOH.

Bumorn n0 HammMcaHHS HaliMEHYBaHHS CTPYKTYPHOTO MiAPO3/iTy FOPHIUYHOI
ocobu, 30KkpemMa BIIOKPEMIICHOTO MiAPO3/iiy, yCTaHOBIEHI Haka3oM MiHicTepcTBa
FOCTHUIIIT YKpaiHu

JloBinKOBI jaHi

JIOBiZIKOBI 1aH1 PO 3aKJIJ MICTSTh:

po 3aKia; | @ MOIITOBY a/IPECy;
OCBITH ° HOoMepH TenedoHiB, (akciB, TENEKCIB;

° paxyHKiB y OaHKY;

° aZipecy eJIeKTPOHHOI MMOIITH, BEO-CalTy TOIIO).

X pO3MIIMIYIOTH HIKYE HA3BH 3aKJIAy OCBITH a00 CTPYKTYPHOTO IiIpO3ALTY
Ha3ssa Buny 3a3HayatoTh Ha OJIaHKy KOHKPETHOTO BUAY JOKYMEHTA 1 3arajJbHOMY OJaHKy Mij
JIOKyMEHTa gac oOpMIICHHsI PI3HUX BHUJIB JOKYMEHTIB, OKpPiM JHcTiB. BKa3yloTh Tilbku B

rapaHTiiHuX.

Ha3Ba Buay mokymeHTa (Haka3, pillleHHs, MPOTOKOJ, aKT, JIOBiJIKa, JOTOBiJIHA
3anucka tomo) Apykyerbes BEJIMKUMUM JIITEPAMMU ta mae BianoBinaTu HasBi,
3adikcoBaHiii y mepenmiky yHipikoBaHHX (OPM JTOKYMEHTIB, 3alpOBaKEHHX B
OpUInYHid 0oco0i. Takuii mepemik Mae MICTUTH Ha3BU yHi(ikoBaHHX (opm
nokyMmeHTiB 3rigHo 3 JIKVYJ] Ta Ha3BM IHIIUX JOKYMEHTIB, IO BiJMOBiIArOThH
OpraHizarifHO-PaBOBOMY  CTaTyCy MOPHIAWYHOI OCOOHM, 3aKpIlJICHOMY B
MOJIO’KEHH] (CTaTyT1).

Ha3By Buay mokyMmeHTa Ha MO3AOBXKHIX OJaHKaxX pO3MIIIYIOTH MMOCEPEANHI, a Ha
KYTOBHUX — y JIIBOMY BEpXHbOMY KYTI ITiJ1 peKkBi3uToM «HaiiMmeHyBaHHS IOPUANIHOT
ocobu» a00 «HaliMeHyBaHHS CTPYKTYPHOTO HiAPO3ALITY FOPHAUIHOT 0COOM»

[ara nokymeHTa

e, BiamoBigHO, Aara MOro MiANHMCAHHA, 3aTBEPIKEHHS, MPUMHATTA, peecTparlii
abo ckmageHHs. Kpim Toro, maryrooTh yci ciayxO00Bi BIAMITKH, MPOCTaBIEHI Ha
JOKYMEHTI, a came: Bi3y, pe30Jwililo, BiIMITKY Npo 3acBifueHHs KOMil
JOKYMEHTA, BIIMITKY NP0 HAXXOMKEHHSI JOKYMEHTA [0 HPHIUYHOI 0codu,
BiAMITKY NP0 BHKOHAHHA [OKYMEHTAa, BIiIMIiTKy NP0 O03HallOM/ICHHHA 3
AOKYMEHTOM.

Jlaty opopMiTIor0Th UGPOBUM ab0 CIOBECHO-IIM(PPOBUM CIIOCOOOM:

02.11.2021

2021.11.02

02 nucmonaoa 2021 poky




02 nucmonaoa 2021 p.

VY pi3HUX pEKBI3UTaX OJHOTO JOKYMEHTa jgara Moxe OyTu odopmiieHa sK
CJIOBECHO-IIM(POBUM CTIOCOOOM, TaK 1 HUPPOBUM.

VY choiapHUX MOKyMEHTaX, MATOTOBICHHX BiJ iMEHI JBOX 1 OlIbINEe FOPUAMYHHUX
oci0, 3a3HayaloTh OJHY JaTy, IO BIAMOBIZA€ JaTi MPOCTABIEHHS OCTAaHHBOTO
TT1IITACY.

JlaTy 1oKyMeHTa Ha OJIaHKy MPOCTABJISAIOTh Y CIHEIIaJbHO BIBEICHOMY MICIII.

VY BHYTpINIHIX CIY)XKO0BUX JOKyMEHTaX (3asBax, JOMOBIIHUX 1 MOSICHIOBAaJbHUX
3aMucKax Touio), 0popMIIeHUX He Ha OJaHKY, JaTy IPOCTaBJISAIOThH JiBOPYY Bij
0COOHUCTOrO MIANUCY aBTOpPA JOKYMEHTA.

Y pa3i 3acrocyBaHHs iH(OpMAIiHHUX (aBTOMAaTH30BaHWX) CUCTEM OpTraHi3aril
JJIOBOJACTBA JIOMYCTUMO TPOCTABIATH JaTy peecTpamii JOKyMeHTa y CKJIaii
mTpux-kony abo QR-komy, 1mo cTBOprOETbCA 3acobaMu 1€l CUCTEMHU, 3TiIHO 3
noctaHoBoto Kabinety MinicTpiB YkpaiHu.

HITpux-kox NPOCTABJIAKTL Y HEHTPi HUKHLOIO MOJISI NMEPIIOi CTOPIHKH
aoxkymenTa, QR-kox (21 MM x 21 MM) — y HHKHBOMY JIIBOMY KYTi mepuioi
CTOPiHKH IOKYMEHTAa

[ ]
i
.-! : 1 Ly ::h'
Eﬂ-" 5

Peecrpariiianii
1HIEKC
JIOKyMEHTa

Peecrpartiiinnii iHIEKC MOKyMEHTA CKJIQNAa€ThCs 3 TOPSAIKOBOTO HOMEpPA I[bOTO

JOKyMEHTa B MEXax TpYIHU JOKYMEHTIB, II0 PEECTPYIOTh, SKHHA JTOMOBHIOETHCS

IHJIEKCaMH, 110 3aCTOCOBYIOTh B IOPHAMYHIA 0C00i, 30KpeMa I1HAEKCOM 3a

HOMEHKJIATYpOIO CIIpaB, CTPYKTYPHOTO MiJPO3ALTY, KOPECIIOHIEHTIB, MOCaJ0BUX

oci0, fKi po3mIANarOTh a0 MiINUCYIOTh JOKYMEHT, BHMKOHABIIB, ITHTaHb

JISUTBHOCTI IKMX CTOCY€EThCS JOKYMEHT.

CxJ1ajoBl YaCTUHU PEECTPALIHOTrO 1HAEKCY BIJOKPEMIIOIOTH OAHA BiA OXHOI

MPaBOOIYHOIO TOXHUIIOK PUCKOIO.

123/01-10, ne 123 —mopsiAKOBUIA BXiIHHI HOMEp JTOKYMEHTA y MEXKax pOKY,
01-10 — ingexc cupaBu 32 HOMEHKJIATYpPOIO CIIPaB

321/01/01-10, ne 321 — mOpSAaKOBUN BXiTHUI HOMEp JOKYMEHTa y MEXax POKY,
01 —Homep cTpykTypHOro miaposaiay, 01-10 —iHmekc cmpaBu 3a
HOMEHKJIATYPOIO CIIpaB

01-10/456, o0e  01-10—iHgexkc  cmpaBd 3a  HOMEHKJIATYypOIO  CIIpaB,

456 — nopsAAKOBUI BUXITHMIA HOMEDP IOKYMEHTA Yy MEKAX POKY

VY chnibHOMY AOKYMEHTI, MiJrOTOBJICHOMY BiJl iMEHI JBOX 1 OlIblIe FOPUIMYHUX

0C10, peecTpamiitHui 1HIEKC Ma€ MICTUTH 1HJAEKCH, PUCBOEHI JJOKYMEHTY KOYKHOIO

3 IUX IOPUAWYHUX OCi0, SIKi MPOCTABISAIOTH Yepe3 MpaBoOIYHY MOXUITY PUCKY B Tiif

MOCJIIIOBHOCTI, y SIKI JOKYMEHT IiJIUCAaHO HOT0 aBTOpaMH.

987/321/654

Micue po3rairyBaHHS PEECTPAIiITHOTO 1HAEKCY Ha JOKYMEHTI 3aJIeKUTh BiJl BUILY

OJaHKa Ta BUJIY JOKYMEHTa

ITocunanns Ha
peecTpariiHui
1HJEKC 1 1aTy
JIOKyMEHTA

[locunanHs Ha peecTpaumiiHuUB 1HAEKC 1 JaTy JOKyMEHTa Ma€ MICTHTH
peecTpaliiHui 1HIeKC Ta JaTy TOro JOKYMEHTA, Ha KU Jat0Th BiJIIIOBIIb.
[TocunanHsa Ha peecTpamiiHUK 1HIEKC 1 1aTy JOKyMEHTa PO3MIILYIOTh HIbK4Ye abo
Ha piBHI PeECTPAIIIHOTO IHAEKCY Y CIEIiaIbHO BiJIBEICHOMY MICIli Ha OJIaHKY.

610 02.11.2021 Ne23/01-13
Ha Ne 810
ABO




6i0 02.11.2021 Ne23/01-13 Ha Ne 8i0

Micue
CKJIaZIeHHA a00
BUIAHHS
JIOKYMEHTA

Micuie ckiaieHHs TOKyMEHTa 3a3Ha4yal0Th Ha BCIX IOKYMEHTaX, OKPiM JIUCTIB.
Micue ckinageHHs JOKYMEHTa PO3MIIIYIOTh Ha PiBHI 200 HMKYE peKBi3UTIB «/lara
JOKyMEHTay 4H «PeecTpaliitHuii iHAEKC JOKYMEHTa.

Micue ckimageHHs AOKYMEHTa Ma€ BIATNOBIAAaTH HaWMEHYBAaHHIO HACEJIEHOTO
myHKTY 3rigHo 3 JIK 014.

Kuis

cmm Tocmomens Kuigcokoi oonacmi

c-ue Cmenose @acmiscvroeo pationy Kuiecvkoi oonacmi

¢. Bepeziexa Maxapiecvkoeo pationy Kuiecvkoi obnacmi

VY pa3i 3a3HaueHHs B I[bOMY pEKBI3UTI cTonuii «KuiB» CKOpOUeHHS «M.» He
3aCTOCOBYIOTb.

Anpecar

AJnlpecataMu JTOKyMEHTa MOXKYTh OyTH OpraHizailii, iXHi CTpyKTypHI HiIpO3/IiJH,
1ocaJioBl 0co0M Ta TpOMaAsiHU. Y pa3i aipecyBaHHs JOKYMEHTa opraHizarii ado ii
CTPYKTYpHOMY TIiJPO3AUIOBI 0€3 3a3HA4YCHHsSI IOCATO0BOI OCOOM iXHI Ha3BH
MO/Iaf0Th Y HA3UBHOMY BiJIMIHKY.

Jlenapmamenm oceimu i HayKu

Kuiscokoi obnacrhoi oepoicasnoi aominicmpayii

VY HaiiMeHyBaHHI aJpecara JOIMYCTHMO 3a3HA4aTH CKOPOYCHE HaWMEHYBAaHHS
IOPUITIHOT 0COOHU
JIOH KO/]A

VY pasi aapecyBaHHs JTOKyMEHTa KEpIBHHKOBI YCTaHOBH ab0 HOTO 3aCTyIHHUKOBI
Ha3Ba YCTAaHOBHU BXOAMTH J0 CKJIaAy Ha3BH IMOCAAU aJipecara.

Hupexmopy [enapmamenmy oceimu i HayKu

Kuiscokoi obnacnoi oepoicagroi aominicmpayii

Bnacue im’a, IIPI3BUILE

SKI0 AOKYMEHT HAACHIIAIOTh MOCaaoBiii 0c00i, Ha3By YCTAaHOBU 3a3HAYAIOTH Y
Ha3UBHOMY BIJIMIHKY, a IMOCa1y 1 MPi3BUILE aJpecaTa - y JaBaJIbHOMY.
Jlenapmamenm ocsimu i HayKu

Kuiscoroi obnacnoi depoicasroi aominicmpayii

Bioodin oowkinbhoi, 3aeanvhoi cepednvboi

ma no3auKiibHOI oceimu

Hauanvnuxy 6iooiny

Bnacne im’s, IIPI3BUIIE

SKm0 NOKyMEHT aJpecyloTh 0OaraTboM OJHOPIJHUM OpraHizaiisM, ajpecara
3a3HavyaloTh y3arajibHEeHO.
Kepienuxam 3axnadis 3acanvhoi cepednvoi oceimu

JIOKyMEHT He TOBHUHEH MICTUTH Olibllleé YOTHPHOX ajpecariB. CIIOBO «KOIis»
mepes 3a3HAa4CHHSIM ajJipecara HE CTaBATh. 3a HASBHOCTI OUTBIIOI KUTBKOCTI
azpecaTiB CKJIQNAlOTh CIHCOK JJIsl PO3CWIAHHS, a Ha KOKHOMY JOKyMEHTI
3a3Ha4aloTh TUIBKU OJHOTO aJipecara.

Jlo pekBizuty «Apapecar» BXOAUTH moiutoBa amapeca. [lopsimok 1 ¢opma 3amucy
BIIOMOCTEH TpO TMOIITOBY aApeCy YyCTaHOBM MaroTh BiamoBigatu [IpaBuimam
HaJaHHSI IOCIYT MOIITOBOIO 3B'SI3KY.




Jlenapmamenm oceimu i HayKu

Kuiscokoi obnacnoi oepoicagroi aominicmpayii
eyn. Xpewamuk, 0,

m. Kuis, 01001

SKI0 NOKyMEHT HaJCWiIaloTh (I3M4YHIE 0c00l, TO y HA3MBHOMY BIAMIHKY
3a3HAYarOTh MpPI3BHUIIE, iM'S, 10 0aThKOBI (200 iHIIIANN) aapecara, BYJIUII0, HOMED
OyIMHKY 1 KBApTUPH, HACEIIEHUH MMYHKT, PaiiloH, 00JIacTh, MOIITOBUH 1HIEKC.
Ilempy Isanuenxy

eyn. Caoosa, 6y0. 7, k8. 24,

M. V3un,

binouepxiscoxuti p-n, 09161

I'pud
3aTBEPHKEHHS
I[OKyMeHTa

3arBepKEHHS YIIPABIIHCHKUX JOKYMEHTIB 3IIHCHIOETHCS OCOOMCTO KEePiBHUKOM
3aKJIaqy BIAMOBITHO JO HOTO TIOBHOBAXECHH a00 PO3MOPSIYUM JIOKYMEHTOM
3aKiaay 13 3a3HAuUEHHSM Ha JOKYMEHTI rpuda 3arBepIKeHHs, O(OopMIEHOTO
BiJITOBITHUM YHHOM.

3ATBEP/DKYIO

Lupexmop cimnaszii

Ilionuc enacue im’a, IIPI3BUILI[E

07.03.2021

VY pa3i 3arBepIKEHHsS JIOKyMEHTa pIIICHHSIM KOJIETIalbHOTO OpraHy rpud
3arBepmkeHHs ckinagaetbes 31 cnoBa 3ATBEPIDKEHO (6e3 nanok), Ha3BH, JaTH i
HOMEpa JIOKyMEHTa Y Ha3UBHOMY BIJIMiHKY.

3ATBEP/[PKEHO

IIpomoxon 3acioanns nedaco2iunoi paou

eimnazii N 5

06.05.2018 N 40

Ilepenik BUAIB JTOKYyMeHTIB, 110 MaiOTh OyTH 3aTBEpPKEHI 3 MPOCTABISHHAM
rpuda 3aTBepKeHHs, BU3HAYAE 3aKJIajJ OCBIiTH Ha MiJCTaBl 3aKOHOJABCTBA Ta 3
YHECEHHSIM B IHCTPYKIIIIO 3 JTIJIOBOJICTBA

Pesomromis

Pesomrorist — 11e 3po6aeHuit mocaaoBor 0CO00K0 HAIMMKMC HA JOKYMEHTI, IO MICTHTh
CTHUCIIUN 3MICT IPUUHSATOTO HEIO PIIICHHS 00 BUKOHAHHS JOKYMEHTA.
Pe3omorisi MakCMManbHO MOXKE CKJIQaTUCSA 3 TaKUX €JIEMEHTIB: mpi3Buie(-a),
BiacHe(-1) iM’si(-eHa) BUKOHABIS (-1B) Y JaBallbHOMY BiJIMIHKY, 3MICT JOPYYECHHS,
CTPOK BUKOHAHHS, OCOOMCTHH MIAMNUC KEPiBHUKA, J1aTa.

lIpizeuwye Brachne im’s

Ipowty niocomyeamu npoexm 002080py

npo nocmadanus 2azy 0o 25.05.2019

Ocobucmuii nionuc

Jlama

SIKIIO MOpyYeHHsS Ha/JaHO KUTBKOM IOCaJ0BHM 0CO0aM, TOJOBHMM BHKOHABIIEM
JIOKyMeHTa € 0co0a, 3a3Ha4eHa B PE30JIIOLii MEPIIOFO.

Ha nokymeHTax i3 CTpOKaMM BHUKOHAHHS, IO HE TOTPeOyIOTh JOJaTKOBUX
BKa31BOK, Y Pe30JI0Lii 3a3Ha4al0Th BUKOHABIIS, MIAMKC aBTOpA PE30JIIOLii 1 1aTy.
Pe3omonito  mpoCTaBISIOTh PYKONMUCHO O€3MOCEPEIHbO Ha JOKYMEHTI HUXKYe
PEKBI3UTY «Azpecar» MapajieiabHO J0 OCHOBHOTO TEKCTy ab0 Ha BIIBHOMY Bif
TEKCTY MICIll Y BEpXHiil 4aCTHHI MEpIIOro apKylla 3 JHUIBOBOrO OOKy, aje He Ha
TI0JT1i TOKYMEHTA, MPU3HAYCHOMY JIJISI ITi{IIMBaHHSL.




Skmio Ha MOKyMEHTI HEMae BIIBHOTO MICI IS PE30olii abo JOKYMEHT
HiIsira€  TOBEPHEHHIO, a00 I1Ie EJIeKTPOHHUI JIOKYMEHT, TO PE3OJIIOIiI0
opOpPMITIOIOTh HA OKpPEeMOMY apKymii abo cremialbHOMy OJaHKy, Ha SKOMY
3a3HavaloTh JaTy.

Ho ex. Ne 123/01-10 gio 02.11.2021

BigmiTka mpo
KOHTPOITh

BigmiTka TpO KOHTpOJIb O3HAYa€, IO JOKYMEHT Y35TO Ha KOHTPOJb st
3a0e3MedYeH s HOro BUKOHAHHS B YCTaHOBIICHUN TEPMiH.

BinMmiTKy mTpo KOHTpPOJIb TO3HAYalOTh BENUKOIO Jjiteporo «K» 4m croBom
«KoHTponb» (pykonmucHO a00 3 BHUKOPHUCTAHHSM INTaMIla) Ha JIBOMY TIOJI
HEepIIOro apKylla JOKYMEHTA Ha PiBHI 3aroJI0BKa JIO TEKCTY.

3aroia0BoOK 110
TEKCTY
JIOKyMEHTa

3arojoBOK J0 TEKCTy JOKyMEHTa Ma€ MICTUTH CTHCIUH BUKIAJ OCHOBHOTO
CMUCIIOBOTO aCMeKTy 3MiCTy IOKyMEHTA.

3aroioBoK J0 TEKCTY JTOKYMEHTa Ma€ OyTH KOPOTKHM, TPAMaTHYHO y3TO/KEHUM 13
Ha3BOIO JIOKYMEHTA, TOYHO MepPeIaBaTh 3MICT TEKCTY Ta BIJIIOBIIaTH Ha 3allUTaHHS
«Tpo MO?», K40T0?», KKOTO?».

Haxasz (npo wo?) npo naoanns éionycmku

Jlucm (npo wo?) npo opeanizayiio kougepenyii
IIpomoxkon (uo20?) 3acioanus amecmayilinoi Komicii
Tlocaoosa incmpyxuis (k020?) 201061020 cneyianicma

Texkct
JIOKYMEHTa

Mictuts iHpOpMaIito, 3apaan GiKCyBaHHS SIKOT OyJIO0 CTBOPEHO JOKYMEHT.
Opranizanii 3I1HCHIOIOTH JUTOBOACTBO, BEAYTh JOKYMEHTAIIF0 1 JIMCTyBaHHS
YKpaiHCBKOIO MOBOIO. TEKCT OKyMEHTa MOBMHEH OyTHM BHUKIAJEHHHA CTHCIIO,
IPaMOTHO, 3p03yMiJ0, 6e3 MOBTOPIB Ta BXKUBAHHS CIIB 1 3BOPOTIB, SIKI HE HECYTh
CMHCJIOBOTO HAaBaHTAXKEHHS.

TexcT 0QOPMITIOIOTh y BHUIVISII CYHUIBHOTO CKJIQJHOTO TEKCTY, aHKETH, TaOIHIIi
a00 moeHaHHS UX (GopM. SIKIIO YaCTUHU TEKCTYy MarOTh Pi3HI CMUCIIOBI aCIIEKTH
abo TEKCT JOKyMEHTa MICTHTH JEKUIbKa pillleHb, BUCHOBKIB TOIIO, HOro Tpeda
po30MTH Ha PO3IIM, MIPO3MIIN, TIYHKTH, WIAMYHKTH, SKi HYMEpYIOTh
apabchkuMu UpaMu 1 IPYKYIOTh 3 ad3aIry.

Jlnist 4iTKOi opraHizarii TeKCT HOAUISIOTh Ha JIBI CMUCIIOB] YaCTUHU:

° onmuC mpuyuH, (GakKTiB, MOAIN, MO CTaIM MMIACTABOIO I CKJIaJaHHSI
JIOKYMEHTA;

° BUCHOBKH,  TIPOMO3UIIil,  MPOXaHHS,  PO3MOPSIKEHHS,  pilIeHHS,
peKoMeHaarii.

VY TekcTi JOKyMeHTa, MiArOTOBICHOTO BiJIMOBIAHO 10 JOKYMEHTIB 1HIIUX YCTaHOB
abo paHille BHUJAHUX JOKYMEHTIB, iX PEKBI3UTH 3a3HauyalOTh Yy Takii
MOCTIIOBHOCTI: Ha3Ba BHUAY JOKYMEHTa, Ha3Ba yCTaHOBHU (aBTOpa JTOKYMEHTA),
JIaTa, PEECTPALIMHUI 1HIEKC, 3ar0JIOBOK JI0 TEKCTY

BiamiTka mpo
HasIBHICTH
IOJATKIB

PosMimyroTs mig TekcToM AoKyMeHTa. JlomaTku 10 JOKYMEHTIB MOXYTh OyTH
TPbOX BUJIIB:

° JOJATKU-TOKYMEHTH (IHCTpPYyKIIi, MpaBWiia TOILO), IO 3aTBEPKYIOThCA
a00 BBOJATHCS B 10 PO3NOPSAAUYUMH TOKyMeHTaMu. Ha HUX MOXyTb IPOCTaBIATH
rpud 3aTBEPIKECHHS;

° nopatku (rpadiku, cxemu, TaOauIll, CIHUCKHU TOILO), IO MOSICHIOIOTH abo
JOTIOBHIOIOTH 3MICT OCHOBHOTO JOKyMEHTa (Hakasy, IJIaHy, 3BITY, 1HCTPYKIii
TOmO). IX OGOPMIIOIOTE HA CTAHIAPTHHX apKyIiaX. Y BepXHbOMY MPaBOMY KyTi
HEepIIOro apKyllla 3a3HadaroTh CIIOBO «/Jlomarox». SIKIO MOAATKIB KijdbKa, HA HUX
3a3Ha4aloTh MOPSIKOBI HOoMepH. 3Hak Ne mepen HUPPOBUM IO3HAYEHHSIM HE
CTaBIISITh;




° JOJAaTKH, 110 € CaMOCTIMHMMM JOKyMeHTamMHu 0e3 3a3Ha4e€HHs aJpecHOl
YaCTHHHU 1 HAICUJIAIOTHCS 13 CYNIPOBIIHUM JIHCTOM;

[Ipo HasgBHICTH MOJATKIB 1O JOKYMEHTa 3a3HAYalOTh INCIS TEKCTy JOKyMEHTa
nepea MiAMUCOM. SIKIO JOKYMEHT Ma€ JOJIATKH, MOBHY Ha3By SIKUX HABOIATH Y
TEKCTI, BIAMITKY PO HasIBHICTb JOAATKIB O()OPMITIOIOTH TaK:

Jooamox: na 7 apk. y 2 npum.

SIKI10 TOKYMEHT Ma€ JJOAATKHU, MOBHY Ha3BYy SIKUX Y TEKCTI HE HAaBOJATh, 1l HA3BU
HEOOXiHO MOJATH MICNs TEKCTYy i3 3a3HAYEHHSAM KUTBKOCTI apKyIIiB y KO)KHOMY
JOJIATKy Ta KIJTBKOCTI IX MPUMIPHUKIB.

Jlooamxu:

1. Jlosioka npo suxonanns niany pemoumuux pooim 3a I keapman 2000 p. na
5 apxk. 6 I npum.

2. I'paghix pemonmnux pobim na Il keapman 2000 p. na 2 apx. 6 1 npum.

SIkmo [0 JOKyMeHTa AONAIOTh IHIIMH JOKYMEHT 3 JOAATKaMH, BIAMITKY IpO
HasIBHICTbH JIOAATKIB 0()OPMITIOIOTH TaK:

Jlooamox.: Buchosok cuyocou oxoponu npayi 6io 14.09.2018 Ne 8 i dooamok 0o
Hb020, 6Cb020 HA 25 apk. y 2 npum.

3a BeNMKOi KITBKOCTI JOJIATKIB HA HUX CKJIAJAl0Th OMHC, @ B CAMOMY JIOKYMEHTI
MICJS TEKCTY 3a3HAYal0Th:
Jlooamox. 6i0nogiono 0o onucy Ha 3 apx.

SIKIIo OAAaTOK HAJCWIAIOTh HE 3a BCIMa 3a3HAYEHUMH B JIOKYMEHTI aJipecami,
BIJIMITKY PO HASIBHICTb IOKyMEHTa O(OPMIIIOIOTH TaK:
Hooamok: na 5 apk. y 2 npum., Ha neputy aopecy

VY nonmatkax JOBIIKOBOTO Xapaktepy (rpadiku, cxemu, TaOmuIll, CIUCKH, (OPMH
TOIIO) JI0 OCHOBHOTO JOKYMEHTA, 3aTBEPIKEHOTO PO3MOPSIIYUM JOKYMEHTOM,
BIJIMITKY pOOJISTh Y BEPXHBOMY IPaBOMY KyTl MEPIIOTrO apKylla JoJaTKa.
Jlooamox 3

00 Inempyxuyii 3 dinoeoocmea

(nynkm 1.6 po3oiny I1)

VY po3nopsayoMy JOKYMEHTI BIAMITKY TpPO HAsBHICTH J0JaTka OQOPMITIOIOTH
Oe3rocepeHb0 B TEKCTI JOKYMEHTA CIIOBAMU: «IIO JTOMAETHCS», «(IOMAETHCA)Y,
«3TIHO 3 JOJAaTKOM 1», «BIAMOBIZHO IO AoJaTKa 2» abo «JIMB. IOAATOK 3». A Ha
caMOMy JIOJIaTKy JO PO3MOPSIIOro JOKYMEHTa y BEPXHBOMY IPaBOMY KyTi
MEPIIOro apKylia MPOCTABJSAIOTh BIIMITKY 3 MOCHUJIAHHSAM Ha IIEW JOKYMEHT, HOTO
Jaty i Homep.

Jlooamox 1

00 Haxasy binoyepxkiecvkoi cimna3zii Ne 5

20 nucmonaoa 2019 poky Ne 321

SIKIo 10 po3nopsiA4Oro JOKYMEHTA € OIMH JOJIaTOK, TO HOT0 HE HYMEpPYIOTh. 3a
HAsSIBHOCTI KIJTbKOX TOJATKIB 3a3HAYAIOTH 1XH1 MOPSAKOBI HOMEpH. 3HAK «Noy» mepes
U(POBUMH TTO3HAYCHHSIMHU HE CTaBJIATh. Ha apyromy Ta HACTYIHUX apKyIIax
nofiaTKa poosaTh BiAMITKY «IIpomoBxKeHHS A0aTKay.

VYei gomaTku 0 JTOKYMEHTIB Bi3y€ MpAIiBHHUK, SKH CTBOPUB JOKYMEHT, Ta
KEPIBHUK CTPYKTYPHOTO MiIPO3ALTY IOPHANIHOI 0COOH, Y SIKOMY HOTr0 CTBOPEHO




[Tigmmc CknamaeTbesi 3 HA3BM TOCAaad OCOOH, siKa MIAMUCYE AOKYMEHT (TIOBHOI, SIKIIO
JOKYMEHT HaJpyKOBaHO He Ha OJlaHKy, CKOpOYEHOi —Ha  JOKYMEHTI,
Ha/IPYKOBaHOMY Ha OJIaHKY), 0COOMCTOTO IMiIHUCY, iHiIiany(-iB) 1 Mpi3BUIIA.
1. Tonoea [lepocagnozo komimeny
cmamucmuxu Yxpainu ITionuc Bnracne im’sa, IIPI3BULIE
2. I'onosa Iionuc Bnacue im’a, IIPI3BUILE
PexBi3UT po3MIILYIOTh M1/l TEKCTOM JOKyMEHTa a0o IiJl BIAMITKOIO MPO HasIBHICTb
JOJIATKIB.
SIKII0 TOKYMEHT MiAMUCYIOTh KifibKa (IB1 abo OimbIine) oci®, To iXHI miamucu
PO3TAIIOBYIOTh OJUH IIiJ{ OJHUM BIAMOBITHO IO IiMOPSIKOBAHOCTI TOCATOBUX
oci0.
Jupexmop Hionuc Bnacue im’a, IIPI3BULLE
Tonosnuii 6yxeanmep Iionuc Bnacue im’a, IIPI3BUILE
SKII0 MOKYMEHT MiAMHUCYIOTh KUTbKa OCI0 OMHAKOBHX TMOCAJ, TO iXHI IMiIIMUCH
PO3TAIIOBYIOTh HAa OJJHOMY PiBHI.
3acmynnux Minicmpa rocmuyii.  3acmynHux Minicmpa Qinancia
Yrpainu Yrpainu
Ilionuc Bnacue im’s, I[IPI3BUIIE Ilionuc Bracue im’s, I[IPI3BUIIE
JIOKyMEHTH KoJleTiaJIbHUX OpraHiB HiANHMCYIOTh T'0JIOBAa KOJIETIaJIbHOTO OpraHy 1
cekpeTap.
Tonosa oupexyii Hionuc Bnracne im’s, IIPI3BUIIE
Cexpemap oupexyii Ilionuc Bnacne im’s, IIPI3BUILE
VY pa3i BIACYTHOCTI TOCamOBOi 0COOM, MIAMKC SIKOi 3a3HAYEHO B JOKYMEHTI,
JOKYMEHT MIJIMUCY€E 0c00a, sika BUKOHYE i1 000B's13kH, a0 ii 3acTymHUK. Y bOMY
BUIAIKy OOOB'SI3KOBO 3a3HAYalOTh MOCaay 1 Mpi3BHIE OcoOuW, sKa Miamucana
JOKYMEHT (BHIIPABJICHHS BHOCSTH PYKOIMTUCHUM a00 MAITMHOIIMCHUM CIIOCOOOM),
Harnpukiaz: "BukonyBad 000B's3kiB", "3acTynmHUK".
[lignucyBaTi TOKYMEHT i3 mpUAMEHHHUKOM "3a" a00 CTaBHTH MpaBOOIUHY MOXUITY
PUCKY TIepel Ha3BOKO MOCAIN HE JJO3BOJICHO
SacmynHux oupexmopa Iionuc Bnracne iv’s, IIPI3BUIIE
I'pud Posmimytore Hwxkue pexBizury "llianuc". Bin ckimamaeTtbes 31 cioBa
HOTOKECHHSA I[TOT'O/IPKEHO (6e3 marmok), Ha3BU IOCaad OCOOH, sSKa TMOTOIKYE ITOKYMEHT
JIOKyMEHTA (pa3oM 3 Ha3BOIO OpraHizaiii), 0COOMCTOTO MiANMUCY, iHimiamy(-iB) 1 Mpi3BHIIA,

JTaTH TTOTO[KCHHSI.
HIOI'O/DKYIO

3acmynnux oupexmopa 3 HBP
Ilionuc Bnacue im’s, I[IPI3BUIIE
05.02.2001

SIKIIO JTOKYMEHT MOTO/DKYIOTH JIMCTOM, IIPOTOKOJIOM, aKTOM TOIIO, TO TpH(
MOTO/IKEHHS 0(POPMITIOIOTH TaK:

IIOTI'OIPKEHO

IIpomoxon 3acioanns nedazo2iunoi paou 3aKk1aoy

23.01.2001 N 2

Bizu noxymenTa

Bi3oro odopMIIIOIOTE BHYTPIIIHE MOTO/DKCHHS JOKyMeHTa. Biza ckiagaeTbes 3
Ha3BM IIOCAJM, OCOOMCTOrO WIAMKCY, IHIIUANIB 1 Mpi3BHIIA OCOOH, SIKa BI3ye€




JOKYMEHT, JaTH Bi3yBaHHSA. Bi3y pO3MINIyIOTh HIDKYE PEKBI3UTY 23, sK Ha
JUIOBOMY, TakK 1 Ha 3BOPOTHOMY OOIll OCTAaHHBOTO apKyIlla JOKYMEHTA.
3acmynnux oupexmopa 3 HBP

Ilionuc Bnacue im’s, I[IPI3BUIIE

18.09.2021

Bi3y cTaBisiTh Ha OPUMIPHUKAX JOKYMEHTIB, SIK1 3aJIMINAIOTH B Oprafisaii

BigOurtok BinOutkoM mewyarku — opraHizamii  3acBiIYYIOTh HAa  JOKYMEHTI  MiAmHC
[MEYaTKH BIJINOBIaILHOI 0COOU.
BinOutok mevarku CTaBIATh Tak, 00 BiH OXOIUTIOBAB OCTAHHI KUTbKA JIITEp HA3BU
mocaau ocodwu, sKa Migmucana JOKYMEHT, ajieé He MiAMHC MocaaoBoi ocodu, abo
MIPOCTABIISAIOTH HA OKPEMO BUILJIEHOMY JUISl LILOTO MICII 3 BIAMITKOIO «M. I1.».
[Tepenik JOKYMEHTIB, Ha sKi CTaBJIATh BIJOWTOK I€YaTKH, BU3HAYaA€ 3aKiaJl Ha
I1ICTaBl HOPMATUBHO-IIPABOBUX AKTIB. Moro nonarots B IHCTPYKIIi 3 TIOBOJACTBA
[TpizBume 3a3HavyarOTh Ha JIMIILOBOMY OOIll B HMKHBOMY JIIBOMY KYyTi OCTAaHHBOTO apKylila
BUKOHABIIS JOKYMEHTa
1 HOMep Horo Mamninenxo Inna 123 45 67
Teneony Mamninenxo 123 45 67

Maninenxo Inna 123 45 67, 765 43 2
Mawninenko Inna 123 45 67
Mamsitiuyx Cepeiti 765 43 21

Binmitka mpo
O3HaMOMJIECHHS 3

3 nakazom ozHaUOMAEHUIL:
Ocooucmuti nionuc Bracue im’si I[IPI3BUIIE

JIOKYMEHTOM Jlama
3 nocadoeoro incmpykyicio 03HaNOMIEHA:
Ocobucmuii nionuc Bracue im’s [IPI3BUILIE
Hama
Bumoru 1o Jnis AapyKyBaHHS TEKCTIB JOKYMEHTIB MOTPiOHO BHUKOPUCTOBYBAaTH TapHITYpPY
oopmnenns Times New Roman ta mpudt pozmipom 12—14 npykapcbKux ITyHKTIB.
JIOKyMEHTIB JlomycTUMO BHKOPUCTOBYBaTH MpU(PT po3Mipom 8-12 ApykapChbKUX MYHKTIB IS

JIpYKyBaHHS pEKBI3UTIB «/loBinKOBI JaHi mpo IOpUAMYHY ocoly», «Kon
IOpUIMYHOI  0coOm», «BimomMoCTI Mpo BHUKOHABIS JOKYMEHTa», BHHOCOK,
MOSICHIOBAJIbHUX HAMKCIB JO OKPEMHUX €JIEMEHTIB TEKCTY JTOKYMEHTa TOLIO.

s npykyBaHHs pekBi3uTy «HasBa Buay NOKyMEHTa» MOXKHAa BUKOPHUCTOBYBAaTH
po3pikeHui mpudt po3mipom 14-6 1pykapchbKUX IMyHKTIB.

Jns  npykyBaHHS  pekBi3UTIB  «HaliMmeHyBaHHS  IOpUIMYHOI  0COOW»,
«HaiimMmeHyBaHHSI CTPYKTYpPHOTO MiApO3Aiay IOpHaudHoi ocobm», «Haszea Bumy
JOKyMEHTa» Ta «3arojIoBOK /10 TEKCTy JOKYMEHTa» JOIyCTUMO BUKOPUCTOBYBAaTH
HaMIBKUPHUHN NPAMUIA IIPUPT.

TekcT MOKyMEHTIB Ha apkyIax mamnepy gopmaty A4 peKOMEHIOBaHO JPYKyBaTH
gyepe3z 1-1,5 MixpsakoBux iHTepBanu, a Qopmary AS —depe3 1 MiDKpAIKOBUI
iHTepBai. [lix yac opopmieHHS TOKYMEHTIB, 3a OTPeOU, MOJKHA 3aCTOCOBYBATH
1HIII MDKPSAKOBI 1HTEpBAIH.

PexBizut gokymeHTa (KpiM TEKCTy), IO CKIQJAlOThCS 3 KUIBKOX PSAKIB
(«/loBimkoBi maHl MPO HOPUAMYHY OCOOY», «3aroJioBOK JI0 TEKCTY JTOKyMEHTay,
«BiaMiTKa Ipo HASIBHICTh AOJATKIBY), IPYKYIOTh Yepe3 | MIXKPSIKOBHH IHTEPBAIL.




CknamoBi 4acTHMHHM PEKBI3UTIB «Amapecar», «[pud 3aTBepmKeHHS TOKYMEHTAy,
«I'pud moromkeHHs (CXBaJICHHS) TOKYMEHTa» BIJOKPEMIIIOIOTH OJIMH BiJl OJHOTO
gyepes 1,5 MiXKpAIKOBUH iHTEpBAII.

PexBi3uTH 1OOKyMEeHTa BIIOKPEMIIIOIOTH OIMH Big oxHoro depe3 1,5—3
MDKPSAAKOBUX 1HTEPBAJIU.

PexBizutn «HaiimenyBaHHS IOpUINYHOI 0COOM BHIIOTO piBHS», «HaliMmeHyBaHHS
IOpUANYHOT 0co0m», «Haspa BuIly TOKyMEHTa» MPYKYIOTh BEIUKHUMH JIITEPAMH.

PosmmdpyBanns mianucy B pekBi3uTi «llianuc» ApyKyrOTh Ha PiBHI OCTaHHBOTO
psilKa HaliMEHYBAaHHS TIOCAU.

MakcuMasbHa JOBKMHA psAKa 0araTopsIKOBUX PEKBI3UTIB (OKpIM PEKBI3UTY
«TekcT nokymeHnTa») — 73 MM (28 IpyKOBaHUX 3HAKIB).

S0 3arosioBOK 10 TEKCTY JOKyMeHTa mepeBuinye 150 apykoBaHuX 3HaKiB (5
PSAKIB), HOTO O3BOJIEHO MPOJOBXKYBATH 10 MeXIi mpaBoro moisi. Kpanky B KiHIi
3aroJIoBKa HE CTaBIISTh.

[Tig yac oopmieHHSI JOKYMEHTIB MOTPIOHO JOTPUMYBATUCS TAKUX BIICTYIIIB Bif
MEX1 JIIBOTO TOJIsl JOKYMEHTA:

10 MM — n7st ab3aiB y TEKCTI;

90 MM — 117151 peKBI3UTY «Azpecary;

100 mmMm—1s1 pekBi3uTiB «I pud 3aTBEpmIKEHHS TOKyMeHTa» Ta «[ prd oOMexeHHs
JOCTYITy 10 JOKYMEHTay;

125 MM — 11 po3mHppyBaHHs MANUCY B peKBI3UTI «Iliamucy.

He poOmnsaTe BIACTYN Big MEXi JIBOTO IMOJIS Ui PEKBI3UTIB «JlaTa mokymeHTay,
«3aroJIoBOK JI0 TEKCTy JTOKyMeHTa», « TekcT mokymeHTa» (0e3 ab3ariB), «BigmiTka
PO HAsBHICTH JOAaTKiB», «Biza moxkymeHTa», «[pu¢ moromkeHHs (CXBaJeHHS)
JNOKyMeHTa», «BinMiTka mpo 3acBiUeHHsI Komii JOKyMeHTa», «BimomocTi mpo
BUKOHABIl JIOKyMeHTa», «BigmiTka mnpo o03HallOMJIEHHA 3 JOKYMEHTOM,
«BinMiTka TpPO BHUKOHAHHS JOKYMEHTa», HaMEHYBaHHsS IOCaad B PEKBI3UTI
«Iligmucy, a takoxk ciaiB «CIIYXAJIN», «BUCTYIIWIN», «BUPIIIJIN,
«YXBAJININy», «<cHAKA3YIO», «30b0B’SA3YO».

VYV pasi HagBHOCTI KUIbKOX TpU(]IB 3aTBEp/HKEHHS 1 MOTOHKCHHS (CXBAJICHHS)
JOKyMEHTa nepumid rpud ApyKyroTh 06€3 BIACTYIy BiJl MEXIi JIBOTO MO, APYTHid
— uepe3 100 MM B MEXi JIIBOTO TOJIA.

SIKIIO B TEKCTi TOKYMEHTa € MOCHJIAHHS Ha JOAATKU a0 Ha JOKYMEHT, 1[0 CTaB
MiJICTaBOI0 I MOTO MiArOTOBKM (BUAaHH:), cioBa «Jlomarox» 1 «IlimcraBay
JIPYKyIOTh 0€3 BIJICTYIy BiJl MeXi JIBOTO MOJsI, a TEKCT A0 HUX — dYepe3 1
MDKPSIKOBUH 1HTEpBAJ.

ITig yac oopmileHHS JOKYMEHTIB Ha JIBOX 1 OljIbIlIe CTOpiHKax Apyra Ta HacTYIHI
CTOPIHKU MaroTh OyTH IPOHYMEPOBaHI.

Homepu cTOpiHOK CTaBIsATh MOCEpPENMHI BEPXHBOTO MOJI apKylla apaOChbKUMU
muppamMu Oe3 3a3HAYCHHS CIIOBA «CTOpIHKa» Ta po3ALIOoBUX 3HaKkiB. Ilepmry
CTOPIHKY HE HyMEpYIOTb.

CTOpiHKM JOKYMEHTA 1 KOKHOTO 3 I0JIaTKiB MalOTh OKpEMY HyMepallilo.




Texkctn AOKyMeHTIB moOCTiMHOro Ta TpuBajoro (moHany 10 pokiB) 30epiraHHs
JIPYKYyIOTh Ha OAHOMY Oomi apkyma. JIOKyMEHTH TMMYacoBOro cTpoky (mo 10
POKIB BKJIFOYHO) 30epiraHHs MO)KHA JIPyKYBaTH Ha JIMIOBOMY 1 3BOPOTHOMY OOIIi
apKyIua

Homarok 4
1o [HCTpyKIii 3 TITOBOACTBA 3aKiIaTy
(myskr 1.6 po3nimy II)

BUMOI'
10 0(popMIIeHHS JOKYMEHTIB, III0 BUTOTOBJISIIOTHCH 32 JONOMOI0I0 KOMIT’OTEPHOI TeXHIKH

1. Ins mpykyBaHHSI TEKCTIB IOKYMEHTIB MOTPIOHO BUKOPHUCTOBYBATH TapHITYpy Times New
Roman ta mpudt posmipom 12—14 npykapcbKuX MyHKTIB.

2. JlonyCTUMO BHUKOPUCTOBYBaTH WWIPUPT po3MmipoM §8-12 1IpykKapChbKUX MYHKTIB JJIs
JIPYKyBaHHsI PEKBI3UTIB «JloBigkoBI maHi Tpo ropuamdHy ocoOy», «Kom ropuaudHoi ocoOmy,
«BigoMOCTI TIpO BHUKOHABIL JOKYMEHTa», BUHOCOK, TOSCHIOBAJILHUX HAMHCIB JO OKPEMHUX
€JIEMEHTIB TEKCTY JOKYMEHTa TOILIO.

3. Ins npykyBanHs pekBiuTy «Has3Ba Buay 1OOKyMeHTa» MOXKHA BHKOPHUCTOBYBATH
po3pimkeHuii mpudT po3mipom 14-6 mpyKapCchKUX MyHKTIB.

Jns  npykyBaHHS pekBi3uTiB «HaliMeHyBaHHS IOpUAMYHOI ocoOm», «HaiimenyBaHHS
CTPYKTYPHOTO MiAPO3ALTY IOpUANYHOI 0coOm», «Ha3Ba BUIy JOKyMEHTa» Ta «3arojioBOK JI0 TEKCTY
JIOKYMEHTa» JOIyCTUMO BUKOPHUCTOBYBAaTHU HAIBKUPHUMN NPAMUN MIPUPT.

4. TexkcT MOKYMEHTIB Ha apkymiax mamnepy ¢opmary A4 pekoMeHIOBaHO APYKYBaTH depes
1-1,5 mixpsakoBux iHTepBanu, a ¢opmary AS — uepe3 1 mikpsakoBuil iHTepBan. Ilim wac
odopMIIEHHS JOKYMEHTIB, 3a TOTPeOr, MOJKHA 3aCTOCOBYBATH 1HII MIKPSIKOBI IHTEPBaJIH.

5. PexBi3uTH TOKyMeHTa (KpiM TEKCTY), IO CKIaIal0ThCs 3 KUTBKOX psnKiB (« loBigkoBi naHi
po IOPUINYHY 0CO0Y», «3aroJoBOK J0 TEKCTY HOKYMEHTa», «BigMiTKa Mpo HassBHICTh TOJATKIBY),
JIPYKYIOTh uepe3 | MiKpSIIKOBUIM 1HTEpBAJ.

CknasioBi 4aCTMHHU PEKBI3UTIB «Ajpecar», «Ipud 3arBepukeHHS HOKyMeHTa», «[pud
MOTO/DKEHHS (CXBAJICHHS) JOKYMEHTa» BIJOKPEMIIIOIOTH OJWH BiJ OJHOTO uepe3 1,5 MuKpsAKoBUiA
1HTEpBaJ.

PexBi3UTH NOKYMEHTa BIJOKPEMIIIOIOTH OAMH Bif oxHOTro uepe3 1,5—3 MIKpPSIKOBUX
IHTEpBaJIH.




PexBizutn «HaliMeHyBaHHS [OpUAMYHOI OCOOM BHILIOro piBHs», «HalimeHnyBaHHs
I0pUIUYHOI 0coOn», «Ha3Ba By TOKyMEHTa» IpyKYyIOTh BEJIMKUMHU JIITEpaMHU.

Posmm¢pyBanna mianucy B pekBi3uTi «llixmuc» IpyKyroTh Ha PiBHI OCTAHHBOTO psAKa
HallMEHYBaHHS MTOCAH.

6. MakcumanbHa NOBXKHMHA psKa OaraTopsAKOBUX PEKBI3UTIB (OKpiM pekBi3uTy «Tekct
JOKyMEHTa») — 73 MM (28 ApyKOBaHUX 3HAKIB).

SK1110 3aroI0BOK /10 TEKCTY TIOKyMeHTa niepeBuIye 150 apykoBaHuX 3HaKIB (5 psiIKiB), HOTO
JT03BOJIEHO MPOAOBKYBATH JI0 MEXKi MpaBoro nojs. Kpamnky B KiHIII 3aroJ0BKa HE CTaBJISITh.

7. 1lix gac odopMIIeHHSI JOKYMEHTIB MOTPIOHO JOTPUMYBATHCS TAaKHUX BiJCTYIIB BiJ MeXi
J1BOTO MOJIS AOKYMEHTA!

10 MM — n7st aG3ariB y TEKCTI;
90 MM — 17151 PEKBI3UTY «Apecary;

100 mmMm—muis pexBi3uTiB «l pud 3aTBepIKEeHHS ToOKyMeHTa» Ta «I pud oOMeXeHHs JOCTyIy
710 TOKyMEHTa»;

125 MM —1s1 po3mmdpyBaHHs MiANKACY B PeKBi3UTI «Iliamucy.

8. He poOmsaTe BigcTym Big MeXi JIBOTO TONA s PeKBI3HUTIB «Jlara TOKyMeHTay,
«3aroJIoBOK JI0 TEKCTy JOKyMeHTa», «Tekct mokymeHTa» (0e3 ab3aiiB), «BinmMiTka Mpo HasBHICTh
nonatkiB», «Biza nokymeHrtay, «I'pud mnoromxeHHs (CXBaJeHHS) NOKyMeHTa», «BimmiTka mpo
3acBiIUEHHS Komii JOKyMeHTa», «BimomocTi mpo BHKOHaBIS JOKyMeHTa», «Bimmitka mpo
O3HAWOMJICHHS 3 JOKYMEHTOM», «BiMiTKa Mpo BUKOHAHHS JOKYMEHTa», HallMeHyBaHHS MOCaaH B
pexBizutTi «[limmucy, a Takox cmiB «CIIYXAJIN», «BUCTYIIWIIU», «BUPIIINUIIN,
«YXBAJINJIN», «HAKA3VYIO», «(30b0B’ A3V1O».

9.V pasi HasgBHOCTI KUIbKOX TpH(]IB 3aTBEPIKECHHS 1 MOTOKEHHS (CXBaJEHHS) JOKyMEHTa
nepmmid rpud ApyKyrOTh 0€3 BiACTYIy BiJ MeXi JBOTO Mo, Apyruii — depe3 100 MM Bix mMexi
J1BOTO MOJIS.

10. SIkmo B TeKCTi JOKyMEHTa € TMOCHJIaHHA Ha TOAAaTKM ab0 Ha JOKYMEHT, IO CTaB
MIJICTaBOI0 I MOTO MiArOTOBKM (BHmaHHs), cioBa «Jlomaroxk» 1 «llimcraBay npykyroTh 0e3
BIJICTYITY BiJl M€XI JIIBOTO TOJsI, & TEKCT IO HUX — 4yepe3 1 MDKPSIKOBHUIl iHTEpBal.

I1. Tix yac odopmieHHS TOKYMEHTIB Ha ABOX 1 OUIbIIE CTOpiHKax Apyra Ta HACTYIHI
CTOPIHKH MaloTh OyTH TPOHYMEPOBaHi.

12. HomepH CTOPIHOK CTaBJIATh NOCEPEIMHI BEPXHBOTO MO apKylla apaOChbKUMH LuppaMu
0€e3 3a3Ha4YeHHS CJI0Ba «CTOPIHKa» Ta PO3AUIOBUX 3HAKIB. [lepiny cTOpiHKYy HE HyMepYIOTb.

CTOpiHKM JOKYMEHTa 1 KOYKHOTO 3 JI0IaTKIB MalOTh OKpEMY HyMepallifo.

13. TekcTu AOKYMEHTIB MOCTIHHOTO Ta Tpuajoro (moHan 10 pokiB) 30epiraHHs IpyKyIOTh
Ha ofgHOMYy Oorli apkyma. JIOKyMeHTH THMYacoBOro ctpoky (10 10 pokiB BKIIIOYHO) 30epiraHHs
MOHa JAPYKyBaTH Ha JULBOBOMY 1 3BOPOTHOMY OOIli apKyIla



Honatox 5
1o [HeTpyKIii 3 A1IOBOICTBA 3aKIIALy
(myHKT 2.3 po3auny II)

BIJILJT OCBITH
YHSHCHKOI MICBKOI PAJTV YEPHITTBCHKOI OBJIACTI

IYHSHCBKA TIMHA3ISI IMEHI BACUJIBYUEHKA TYHSHCBKOI MICBKOI PAIN
(IYHSAHCBKA I'IMHA3ISA IM. BACUJIBYEHKA)
Byn. b.XMenbHumpKoro0, 6, M. [uns, 16703, ten. (4633) 2-14-86
E-mail: gimnaziavas2017@ukr.net, Web: _https://gimnaziaichna.e-schools.info

Kox €ZIPTIOY 31844084
BiJ| 20 Ne o o
JdupexTop rimuasii JIrogmuina KYIHHOBEPA
Jonarok 6

1o [HCTpyKIii 3 TIITOBOACTBA 3aKIaTy
(myHkT 2.3 po3ainy II)


mailto:gimnaziavas2017@ukr.net
https://gimnaziaichna.e-schools.info

BIJIJIIJT OCBITU
I[YHSAHCBHKOI MICBKOI PAJIM UEPHITIBCBHKOI OBJIACTI

TYHSTHCBKA TIMHA3ISI IMEHI BACUJIBYEHKA ITYHAHCHKOI MICBKOI PAJIA
(IYHAHCBKA I''MHA3IA IM. BACUJIBYEHKA)
ByJ1. b.XmenpauIbKOTO, 6, M. [uns, 16703, ten. (4633) 2-14-86

E-mail: gimnaziavas2017@ukr.net, Web: https://gimnaziaichna.e-schools.info

Kox €APIIOY 31844084
BiJ 20 Ne L
Ha Ne B 20 Minicrepereo ocBiTn i Haykn
Vipainn
JupexTop rimuasii JIroomunna KYIHOBEPA
Jlomarok 7

1o [HCTpyKIii 3 TIITOBOACTBA 3aKIaTy
(myHkT 2.3 po3ainy II)

TYHSTHCBKA T'IMHA3ISI IMEHI BACHJIBYUEHKA TYHSHCBKOI MICBKOI PA/IU
(IYHAHCBKA I''MHA3IA IM. BACUJIBYEHKA)
ByJ1. b.Xmenbuuiipkoro, 6, M. [uns, 16703, ten. (4633) 2-14-86
E-mail: gimnaziavas2017@ukr.net, Web: http://akagemis.com.ua
Kox €JIPTIOY 31844084

HAKA3

04.01.2022 M. [unus Ne

HAKA3YIO:


mailto:gimnaziavas2017@ukr.net
https://gimnaziaichna.e-schools.info
mailto:gimnaziavas2017@ukr.net

(6e3 abzayy) (12,5)
JupexTop rimuasii JlIronmuiaa KYIHHOBEPA
Bukonaserib: 3aBi30BaHoO: Hanicaano:
o cipasu
JonaTox 8

1o [HCTpyKIIii 3 TOBO/ICTBA 3aKIaay
(myHkT 3.1 po3ainy II)

HEPEJIIK

JIOKYMEHTIB, HA IKUX MiJINKC MOCAT0BOI 0CO0M 3aCBiTUY€ETHCS BIIOMTKOM MeYATKH
3aKJIaay

1. Axtu (BMKOHaHHS pOOIT, CIMCAHHS MaTeplajlbHUX I[IHHOCTEW, (PIHAHCOBHUX IEPEBIPOK,
BUJIYYEHHS IOKYMEHTIB Ul 3HUIIEHHS, IepeJaBaHHs CIpaB TOILO).

2. JloBinku (TIpo BUKOPUCTAHHSI OIOPKETHUX aCUTHYBaHb Ha 3apOOITHY ATy, HApaXOBaHYy i3
3apo0OITHOT TJIaTH TOIIIO).

3. HoroBopu (mpo MmarepiajibHy BiAMOBIAaNbHICTh, HAYKOBO-TEXHIYHE CIIBPOOITHHIITBO,
HiApsSAN, OpeHIy TPUMIIIEHb, BAKOHAHHS POOIT TOIIIO).

4. JlokymMeHTH (JOBIAKW, TOCBIAYEHHS TOIIO), IO 3aCBIAYYIOTh IpaBa TPOMAISH 1
IOPUANYHUX OCI0.

5. JlopydeHHsI Ha OfiepyKaHHs TOBapHO-MaTepiaIbHUX [IHHOCTEH.

6. 3aBmaHHs (Ha TPOEKTYBAHHS OO0’ €KTIB, TEXHIYHMX CIOpYH, KalmiTaJlbHE OYIiBHHUIITBO,
TEXHIYHI TOIIO).

7. 3pa3ku BIZOWTKIB TEYATOK 1 MIAMUCIB MPAI[iBHUKIB, SIKI MAalOTh MPaBO 3A1MCHIOBATH
(hiHaHCOBO-TOCMOJAPCHKI OMeparii.

8. Komrroprc BUTpar (Ha KaJbKYJISIIIO 32 JOTOBOPOM, Ha KamiTajabHe OyiBHUIITBO TOIIO).



9. JIuctu rapaHTiiiHi (Ha BUKOHaHHS pOOIT, HalaHHS MOCIIYT TOLLO).

10. Onucu cripaB nocTiiiHOTO, TprBasioro (moHasn 10 pokiB) 30epiranHs, 3 KaJpOBHUX MMUTAHb.

11. HlTaTHi po3MHCH.

12. TpynoB1 KHUXKKH.

Homarok 9
1o [HCTpyKIii 3 TITOBOACTBA 3aKiIaTy
(myHkt 3.4 po3niny II)

KYPHAJI
00JIiKY MeYaToK Ta ITAMIIIB, 110 32CTOCOBYKOTHCH B YCTAHOBI*
Ne | Bigburtok Komy Bumano Jlara [Tpumitka
3/l | NeYaTOK 1 |jajimMeHyBaHHS | mpi3BHIIe Ta nara i MOBEPHEHHs 1 | (BiAMITKA PO
IITAMIIIB MiIPO3aLTY, B 1HII AN po3nucka | PO3IKMCKa IIpo 3HMILEHHS )
SIKOMY BIITOB1AAJIBHOL po IpUAMAHHS
30epiraroThes ocobu OTpUMaHHS
TeYaTKH 1
HITAMITH
1 2 3 4 5 6 7




Homarok 10

1o [HCTpyKIIii 3 T1TOBO/ICTBA 3aKIady
(myHkT 9.29 poszainy II)

TYHAHCBKA TIMHA3ISI IMEHI BACWJIBYEHKA
TYHSIHCBKOI MICBKOI PA/TN

AKT
Npo NpuiiMaHHsA-NePeIABAHHS JOKYMEHTIB i clipas
il 4ac 3MiHU KepiBHHKA

(Ha3Ba 3aKaay OCBITH)

BinmoBigHO 10 HaKa3y Bimg « _ » No

M. [uHs

(imimianu (imimian imeHi), mpisBumie) II€pEaaB, a

MPUUHSIB Y

JOKYMEHTH YIPaBIIHCHKOI JiSUIBHOCTI:



Ne Ne 1 Ha3Ba TOKyMeHTY KinbkicTb [pumitku

3/T HNPHUMIPHUKIB

1 2 3 4
Pazom mnpuiiasaTO JOKYMEHTIB (uudpamu i crnoamu), Y

NPUMIPHUKAX (uubpam i ciosamu).
CraH TOKyMEHTIB

(3arampHa XapaKTEPUCTHKA CTAHY)

ITepenas
(mimmuc) (BacHe iM’si, IPi3BUIILIE)
[Tpniinsas
(migmuc) (BmacHe iM’s1, TIpi3BUILE)
20 poky
Homatox 11
1o [HcTpyKIii 3 11JI0BO/ICTBA 3aKIady
(myHKT 9.29 po3ainy 1)
IYHAHCBKA I'IMHA3ISA IMEHI 3ATBEPIKYIO
BACUJIBYEHKA IYHSAHCBKOI .
MICBHKOI PAJTH JupexTop rimuasii
Jwavuiaa KYITOBEPA
« » 20 p.
AKT
PO NpUTMaHHSA-NIePeJABAHHS CIIPAB
mix Yac 3MiHH 0cO0H, BiINOBIAAJbHOI 32 apXiB
No M. [uns
BiamosinHo bi o) HaKazy BIJI « » 20 p. Ne
(imiriamm (imimian iMeHi), TIPi3BUIIE) nepeaas, a

(imimjamu (imimian imeni), npisuine) MPUWHSB Y TPUCYTHOCTI
HaKazy, y CKJIaali TOJIOBH

KoMicii, sSka CTBOpeHa Ha MIiACTaBl  3a3HAYEHOTO



(imimianu  (imimian  imemni),  mpisBume) 1  YIEHIB  KOMICIi
(imimianm
(imiuianu imeni), npizBuma) TOKYMEHTH apXiBy Ta AOBIIKOBHUI amapar 10 HUX:
Ne Ne i Ha3Ba omucy KinbkicTb KinbkicTh cripas [Tpumitku
3/l PUMIpHHKIB
OITHCY
1 2 4 5

Pazom mpuiinsaro
OTHUCIB Y
CraH TOKyMEHTIB 1 OITUCIB

CripaB (uudpamu i ciosamu),
MPUMIPHUKAX. (udpamu i ciosamu).

(3arampHa XapaKTEPUCTHKA CTAHY).

BonHouac nepenatorbes

(BHIM TOBIIKOBOTO amapary, ioro o0csru, CTaH)

Ta
(Ha3BM IEYATOK 1 IITAMIIIB apXiBY, iX KiJIbKICTh)
CraH npuMilleHb apXiBy
(3aranpHa XapaKTEPHUCTHKA CTaHY).
HasBHicTb 1 cTaH 00na HaHHS Ta IHBEHTAPIO apXiBy
(3aranpHa XapakTepUCTUKa CTaHy).
[Tepenas
(miarmuc) (BmacHe iM’s1, IPi3BHIIE)
[Ipniinsas
(migmmc) (BracHe iM’s1, IPi3BHIIIE)
Tonoa xomicii
(trirmmc) (BmacHe iM’s1, IPi3BUILE)
Unenu xomicii
20 poxy
Jonatok 12
1o [HCTpyKIii 3 1I0BO/CTBA 3aKIaay
(myHKT 9.29 poszminy II)
3ATBEPI/XKYIO 3ATBEPI/XKYIO
(mocaga KepiBHMKa ycTaHOBH, Wm0 Nepenac (mocaga  kepiBHMKA  ycTaHOBM, 10 mpHiiMac
JIOKYMEHTH) JIOKYMEHTH)
(mignmuc) (BacHe iM’sl, TIPi3BHILE) (mignuc) (BacHe iM’sl, TIPi3BHILE)

20__ poky
MLII. (3a HasiBHOCTI)

20__ poky
MLII. (3a HasiBHOCTI)

AKT

Npo NpuiiMaHHA-TIepeaBaHHS CIIPaB
(1oKyMeHTIB) BiJ O/IHi€l yCTAHOBH /10 iHIIOL




IlincraBa:

M. [unsa

(3micT

pimmeHHs, mMOBHa Ha3Ba (OHIY, KU

NepeaacTbCA

abo

3 SdKOIro BHIIYYCHO CHpaBu JIA nepez[aBaHH;I)

(HaliMeHYBaHHS

YCTaHOBH, sKa nepesae

cIpaBu

(TokymeHTN))

nepeaana, a
(naiiMenyBaHHs

YCTaHOBH, sKa TpuiiMae crpasu (1okymenTn)) HPUHHsUIA (CpaBU (JIOKYMEHTH) 3a3HAu€HOro (hOHIY,
00JIIKOB1 JOKYMEHTH Ta JOBIJKOBUH amapar A0 HbOTO:

Ne
3/

Howmep i Ha3Ba
OIHCY

KinbkicThb
MIPUMIPHUKIB
OTIHCY

KinbkicTs cripaB

[MpumiTku

3

Homepu BigcyTHiX cripaB

VYcporo npuiHATO

CIpaB

(mpamu i cmoBamu).

[lepenaBanHs 311HCHUB:
ITocaga ocobu, mo mepenae MOKyMEHTH
20 poky

[IpuiimMaHHs 3M1IICHUB:
[Tocaga ocobu, 1m0 npuitMae TOKyMEHTH
20 poky

Honatox 13

1o [HeTpykKii 3 iT0BOACTBA 3aKIIaLy
(myskr 10.9 pozaimy 1)

3PA30K




TYHSTHCBKA TIMHA3ISI IMEHI BACUJIBYEHKA TYHAHCHKOI MICBKOI1 PA/IN
(IYHSAHCBKA I'MHA3IA IM. BACHJIBYEHKA)
Bya. b. XmenpHUIBKOTO, 6, M. Iuns, 16703, temn. (4633) 2-14-86

E-mail: gimnaziavas2017@ukr.net, Web: _https://gimnaziaichna.e-schools.info

Kox €IPTIOY 31844084
APXIBHA KOIIIsA
16.09.2020 Ne 45
HAKA3
31.08.2018 M. [ynsa Ne 148-k

IIpo npuitHATTA BaneHTHHN AJT€KCEEHKO
MPUNHATU:

AJIEKCE€CHKO Banentnny CrenaHiBHy Ha T1ocaly [pakTUYHOTO IICHUXojora 3
01 BepecHs 2018 poky 3 NOCAagOBMM OKJIQJOM 3TiAHO 31 IITaTHUM PO3MUCOM Y PO3Mipi
4525 rpuBeHb.

[Tincrara: 3asBa Anekceenko B.C. Bix 25 cepmast 2018 poky.
Hupextop Jronmuna KYIIOBEPA
[Tincrasa: ¢. 3333, om. 2-oc, crp. 53, apk. 45.

3riZiHO 3 OpPHUTiHAIOM

BigmosimansHuii 3a BeneHHS (mmiammc) Tersna KOH/IPA
apxiBy

M.IL.

Homarok 14
1o [HCTpyKIIii 3 11JTOBO/ICTBA 3aKIady
(myskt 10.9 pozainy II)


mailto:gimnaziavas2017@ukr.net
https://gimnaziaichna.e-schools.info

3PA30K

IYHAHCBKA I'IMHA3ISI IMEHI BACUJIBYMEHKA TYHSIHCBKOI MICBKOI PAJIA
(IYHSHCBKA I'IMHA3IA IM. BACHJIBYEHKA)
Byl. b.XMenpHUIBKOTO, 6, M. [uHs, 16703, Ten. (4633) 2-14-86

E-mail: gimnaziavas2017@ukr.net, Web: _https://gimnaziaichna.e-schools.info

Kox €JIPTIOY 31844084
APXIBHUM BUTST
16.09.2020 Ne 45
HAKA3
31.08.2018 M. [uHsg Ne 148-k

IIpo BHeceHHsI 3MiH 10 TPYIOBUX KHUKOK
HAKA3VIO:

2. Baectn 3MiHM 10 TpyaoBoi KHIKKH Ta 0co0o0i kaptku [1-2 AJIEKCEEHKO Banentunu
CrenaHiBHU PO 3MiHY Ha3BU MOCAAM 3 «YUHUTEh IMOYATKOBUX KIIACIB» Ha «YYHUTENb MOYAaTKOBUX
KJIaciB 3aKJIay 3arajibHOi CepeHbOI OCBITHY.

[lincTaBu: Haka3 ympaBiliHHA OCBITM 1 Hayku binonepkiBcekoi Mickkoi paau  Bij
02 ciuns 2019 poxky.

[Mincrara: ¢. 1111, om. 1-oc, crp. 13, apk. 21.

3TiJIHO 3 OPUTIHAIIOM

BiamoBiganbHUi 32 BEIEHHS (mmiammc) Tersaa KOHJIPA
apxiBy

M.IL

Honartox 15
1o [HCTpyKIIii 3 TOBOMICTBA 3aKIIaay
(myskT 3.3 poszainy III)


mailto:gimnaziavas2017@ukr.net
https://gimnaziaichna.e-schools.info

ITEPEJIIK
AOKYMEHTIB, 110 He MIJISAralTh peecTpamii creniaJbHo NPU3HAYEHOI0 1JIsl IbOT0 0C00010

. I'padixu, Hapsau, 3asiBKU, pO3HAPSIIKH.

. 3BeneHHs Ta iH(opMaIlis, HaIiCIaHi 10 BiIoMa.

. HaBuanpHi Tutanu, ocBiTHI mporpamu (Korrii).

. PexiramH1 moBigOMIIEHHS, TUTAKATH, POTPaMU Hapa, KOH(GEPEHIIIH TOIIIO.

. Hopmu BuTpar matepianis.

1

2

3

4

5

6. BitanpH1 1MCTH 1 3aIIPOLIEHHS.
7. dpykoBaHi BUaHHs (KHUTH, )KypHaJIH, OFOJICTEH]).
8. MicsiuHi, KBapTajbHi, iBPiYHi 3BITH.

9. ®opMu CTAaTUCTUYHOT 3BITHOCTI.

1

0. Jorosopu.

Honarku 16-19
1o [HCTpyKIIii 3 TUTOBOMICTBA 3aKIaay



(myHkT 3.5 po3ainy III)

KYPHAJI
peecTpauii BXiTHUX TOKYMEHTIB
Jara Kopecnonnenrt, naral| Kopotkwuit Pesomronist, ITigmuc BigmiTtka
HAJIXOIKEHHS Ta 1HAEKC 3MICT BiAmoBiganbpHUM | ocoOw, sKka po
Ta IHICKC OJIEP’KaHOTO BHUKOHABEIlh oTpuUMaJia | BHUKOHAHHS
JOKYMEHTAa JOKYMEHTa JOKYMEHT | TOKyMEHTa
1 2 3 4 5 6
KYPHAJI
peecTpauii BUXiIHUX JOKYMEHTIB
Jlara ta KopecnonneHnt KopoTtkuii 3micT [IpizBuia, iHiIIATH [Tpumitka
1HIIEKC oco0u, sIka miamnucaiza
JOKYMEHTa JIOKYMEHT, Ta
BUKOHABIIS
JIOKYMEHTA
1 2 3 4 5
KYPHAJI

peecTpanii BHyTPillIHIX TOKYMEHTIB

Hara ta ingexc | Kopotkwuii 3micT Pe3somrortist ado [Tinrmuc ocobn, | BinmiTka mpo
JTOKYMEHTa BiJIMOBIAAIbHUN sKa oTpuMasa BUKOHAHHS
BHKOHAaBEIlb JIOKYMEHT, J1aTa | JOKyMEHTa
OTPUMAaHHS
1 2 3 4 5
PEECTPAIIIMHUU KYPHAJI
HAKAa3iB KepIBHUKA 3aKJIaay
Peectparg Jara 3aroJ0BOK HaKazy [TpizBui [IpizBume, [Tpumi
1MHAH 1HAEKC HaKazy e, 1HIIanu "I amm TKHU
(HOMED) MpaIiBHUKA, Ha| BIATOBIAATBHOL
HakKazy SIKOTO ocobu
MOKJIa/IeHUH | (BiIMOBIAAIEHA
KOHTPOJIb 32 X 0ci0)
BUKOHAHHS
HakKazy
1 2 3 4 5 6




KYPHAJI

Jomarok 20
1o [HCTpyKIii 3 IiIOBOICTBA 3aKIaLy
(myHkT 3.6 po3niny III)

peectpauii (pakTiB BUSIBJIEHHS (3BePHEHHS) PO BYNHEHHS IOMAIIHHOI0 HACHJILCTBA,

HACWJIBCTBA 32 03HAKOIO CTATI Ta OyJIiHIry

(3axnao oceimu)

Iopsin
KOBHH
HOMEp

[pi3Buie, im’s,
Mo GaTbKOBI
MOCTPaXK1aI01
ocobwu Ta/abo ii
3aKOHHOTO
MpeCTaBHUKA,
cepist Ta HoMep
nacropTa abo
PEKBI3UTH IHIIOTO
JIOKYMEHTA, 1110
MOCBIAYYE 0COOY
(3a HAgBHOCTI),
BiK MOCTPaXKAATIOT
ocobu, nara
3BEpPHEHHS,
aapeca
MIPOXKHUBAHHS,
KOHTAKTHI J1aHi

Kareropist
MOCTPAXK]T
aJoi
ocoou
(mopocna,
JIATHHA,
HeJie3ar
Ha,
oOMexeH
o
ni€3gaTHa
ocoba 3
1HBaJIIH1
CTIO)

Bung
HACHIJILCTBA

JIOMaIHe/3
a 03HAKOIO
cTari/Oynin
T, hizuuHe,
CeKCyajbHe
)
TICHXOJIOTIY
He abo
€KOHOMIYH
e
(xopoTkuit
3MICT
3asiBH)

[pizBuie
, IM’s1, IO
0aTbKOBI
KPHBIHUK
a, CTarh,
BIK,
CTYIIiHb
criopijHe
HHS,
aipeca
MPOKKUBA
HHS,
KOHTAaKTHI
naHi (3a
HAassBHOCTI

)

[ToBigomie
HHS,
OTpUMaHe
Hamionans
HOIO
TOJTIIII €10
(mara, gac,
HallMEHyBa
HHSI
M APO3 ALY,
Npi3BHLIE,
1M’ TI0
0aThKOBI
MOCaI0BOL
oco0u, sKa
puitHsIa
MTOBIIOMITE
HHS)

IToBinomieH
HA,
OTpUMaHe
ciyx0010 y
crpaBax
niTei (nara,
gac,
Mpi3BHILLE,
iM’s1, TI0
0aTbKOBI
1ocanoBoi
ocobm, siKa
HpHitHsIa

MOBI1JJOMJIEHH

)

IToBigomiieHHs,
OTpUMaHe
YHOBHOBR)XEHOIO
0c00010 MPOoTH Il
JIOMAITHEOMY
HACHJILCTRY,
HaCHUJILCTBY 32
O3HAKOIO CTAaTi,
OyninHry (nara, gac,
HallMEHYBaHHS
Oprasy, Mpi3BuIIe,
IM’s, TI0 0aThKOBI
110Ccaz0Boi ocodu,
sIKa IpUKHSIIA
TTOBiTOMJICHHST)

ITorpeba B
HaJaHHI
MEJINYHO1
JIOTTIOMOTH
(Tax/Hi,
BIKUTI
3aXO0JIH,
nara i
HOMEp
HaTpaBJIeHH
i,
HailMeHyBa
HHS
3aKiany,
YCTaHOBH)

3axoju,
BXXUTI 10
MOCTPaK
anoi
ocobu, y
pasi
3ayJYeHHs
JI0 1X
peamizariii

3axou,
BXHUTI 10
KPUBIHUK

a, y pasi
3aIrydeHH

s 710 1X
peamizarii

[pizBuie,
IM’s, IO
0aTHKOBI

YIOBHOBaXX

eHol ocoou,

sIKa BHECTIA

BiZOMOCTI

po

BUSIBIICHHS

(hakry
HACHUJILCTBA
abo
3BEPHEHHS
po
BUYMHEHHS
HACHUIIbLCTBA




Honatok 21
1o [HCTpyKITiT 3 TUTOBOMICTBA 3aKIaay
(myskT 1.9 pozainy V)

[YHAHCBKA I'IMHA3IA IMEHI BACUMJIBHEHKA 3ATBEPJIKYIO

I[YHSAHCBHKOI MICBKOI PAJIU

Hupexrop riMmuasii

HOMEHKIJIATYPA CITPAB Jlrommuna KYITOBEPA
Blﬂ 27.12.2021 Ne 222 27.12.2021
Ha 2022 pik
IlHoekc 3aronoBok cnpaswu (ToMmy, Kinbkictb CTtpok 3bepiraHHs | Mpumitka
crnpasu YacTUHK) cnpas (TomiB, | cnpasu (TOMYy,
YacTuH) YacTUHU | HOMepH
craten 3a
nepernikom
1 2 3 4 5
BignosimansHUi 3a
BCACHHAA ,I[iJ'IOBO,Z[CTBa
(mignmc)
L 20 poky
BiamoBinansHuUi 32 BeCHHS apXiBy
(migmmc)
CXBAJIEHO I[TOTI'OI>KEHO

IIporoxon 3acigannas EK 3akmamy

Ne

[Iporoxo:n 3aciganHs
EIIK nepxxaBrOTO apxiBy, EK apxiBHOTO Bimmity
a6o EK oprany Bumoro piBHs

Ne

[TincymkoBuii 3amuc Mo KaTeropii Ta KUTbKIiCTh CrpaB, ckiafgeHnx y 2022 pori B 3aKiaji:

3a cTpokaMu 30epiraHHs

Pazom

VY tomy umci

TaKMX, [0 MepexoaTh | 3 BigmiTko «EITK»

ITocritiHOTO

Tpusayoro (monan 10 pokis)

TumdaacoBoro (70 10 pokiB BKIIFOUHO)

Ycerworo

BignosizansHuil 3a BEAEHHS 1JI0BOACTBA

20 poky

[lizcyMKOBi BiIOMOCTI IepeAaHo B apXiB yCTaHOBH.

(mignmc)




BinmoBizansHuii 32 BeICHHS apXiBy (miarmc)
L 20 poky

Jonarok 22

1o [HCTpyKIii 3 A1I0BOCTBA 3aKIaay

(mynkt 3.8 po3ainy 1V)

AKT
No

(micre cKIIamaHHs)

IIpo HecTauy cnpaB (10KYMEHTIB)
Y CTPYKTYPHHX Hipo3aiiax

Y pesynbrarti BCTAHOBJICHO
BIJICYTHICTh CIIpaB (IOKYMEHTIB), IIO0 BHECEHI OO0 HOMEHKJIATypu. 3aXOAHW IOAO iX PO3LIYKY
MO3UTUBHUX PE3YJbTATIB HE JAJIM, Y 3B’S3KYy 3 UUM BBA)KAEMO 3a JOLIIbHE 3HITH 3 OOJNIIKY CIIpaBU
(mTOKyMEHTH), 3a3HaYeH1 HUKYIE:

No Ne cipaBwu 3a 3aroyioBoK Hata Kinbkicts MoxnuBi

3/ | HOMEHKIIaTyporo (a0 CIipaBu cripaBu apKylIiB y MIPUIHHHA
HOMEPU apKyIIiB (moxymeHTa) | (OKyMeHTa) crpasi BiJICYTHOCTI

JIOKyMEHTA) (moxymeHT1) CIipaBu
(JTOKyMeHTa)
1 2 | 3 4 5 6 7
Pazom CIpas, JIOKYMEHTIB.
(unpamu 1 cioBamu) (ungpamu 1 cioBamn)

3MICT HEBHSBICHUX CIpaB (IOKYMEHTIB) MO)XXe OyTH YacTKOBO BIATBOPEHO TaKUMH CIIpaBaMHU
(moxymeHTaMH):

(HOMEpH crpaB, apKyIliB, iX 3ar0J0BKH)

BinmosinanbHuii 32 BeJICHHS apXiBy
20 pPOKy

BiamosizansHUiA 3a JIJIOBOACTBO
20 poky




Homarok 23

10 IHCTpyKIiT 3 TTOBOACTBA 3aKIaTy
(mynkT 2.2 po3ainy VII)

PEECTPAIIMHO-KOHTPOJIbHA KAPTKA

(JIuupoBwuii Oik)

No BIJ

0203005 Peecrpartiiino-kouTposn | BimMiTka mpo KOHTPOJIb
bHa KapTKa
KopecnonneHT (3asBHUK) Micue npoxuBaHHS, Bun 3BepHEeHHS:
€JICKTPOHHA .
MIPOTIO3HIIis, 3asBa, CKapra
azpeca, HOMED
. tenedony :

Kareropis 3asiBHuKA InnuBigyanbHe,
KOJICKTHBHE, aHOHIMHE

ComlanpHuil cTaH 3asiBHUKA O3Haka HAOXOKECHHS
MIEpPBUHHE
MTOBTOPHE

Jara Jara Peectpaniiinuii | 3Bigku Jlara Innexc ®dopma
MIANACAHHA | HAAXOMKEHHS IHIEKC HaJIICIaHO | HAICTaHHS | TOKYMEHTA | HaIXOHKSHHS
/HafaCcunaHHs/ | 3BEpHEHHS
3BEpHEHHS,
JaTa
HAJIXOJKEHHS
I3BIHKA
[Tonepenni 3BepHeHHS Ne Bil 20 p.

20 p.

OCHOBHI ITUTaHHSA

3MICT OUTaHHS

Innexc nuranus

JlomaTKoB1 MUTAHHS

Pesomronis

ABTOp 1 1aTa pe30IroIii




CTpoK BUKOHaHHS

Buxkonano 3a
JTHIB

(3BopoTHMI OiK)

Xi1 BUKOHAHHS

Jlara mepenaui Ha
BUKOHAHHS

Bukonasenn

3anucu Ipo MpOIOBKEHHS
CTPOKY BUKOHAHHS, IIONICPETHIO
BIJIIIOBIIEH TOILO

KonTponeHi
BIIMITKH

[lepeBipeno Ha micmi

Jlata, peecTpauiifHuii iHAEKC TOKyMEHTa PO BUKOHAHHS

Komy naniciano

20 p. mpamiBHUKOM

Pesynbraru posnsiny
3BEpHEHHS

3 KOHTPOJIIO 3HAB

Crnpasa

ToMm

Apky1iiB




Honarok 24

1o [HCTpyKIIii 3 AITOBOICTBA 3aKIIALy
(myskT 2.2 posainy VII)

AKYPHAJ
peecTpaiii 3BepHeHb TPOMA/ISH

[Topsinko) Hara Hara | IlpizBumie, | 3Bigku Bun OcHOBHI Ta 3mict BimmiTka | Bigmitka | Homep
. ) Hanuxox| im’s, mo |HajiciaHO| 3BEpHEHHS, JIO/IaTKOBI pesoonii, po po CrpaBH
Buit | mimiCaHRA/| g 6aTbKOBI, , l1ata, ¢dopma ta MTUTaHHS if aBTOp Ta | Mepejady |BUKOHaHHS,| 3a
HOMEp pancumanns/| 1@ Micue iH/IeKC, O3HaKa — Jiara, Ha pe3yabraTti| HOMEHK
peecTpa|lipoXKMBaHHs| B3ATTS Ha |HaxomKeHHs[KOPOTKHUIHICKCH gyixoHaBe b, [BUKOHAHHS| pO3IIALY, [1arypoto
3BEPHEHHA |11iifHui |(e1eKTpOHHA| KOHTPOIIb 3micT CTPOK 3HATTS 3
iHgekc | azapeca, BHUKOHAHHS KOHTPOJIIO
HOMEp
tesneony),
Kareropis,
colianbHAR
CTaH
3asBHHUKA
1 2 3 4 5 6 7 7a 8 9 10 11




Homarok 25
10 IHCTpyKIiT 3 TTOBOACTBA 3aKIaTy
(mynkT 2.2 po3ainy VII)

KAPTKA (ZKYPHAJI)
00J1iKy 0cO0MCTOr0 NPUHOMY I'POMAISIH

Ne|  [dara Xto  |[IpizBuie, im's,| Ilopymieni nutanus Komy Hacninku
3/m| mpuiioMy | mpuiimMae [ 1o 6aThKOBI, —— JOPYYEHO po3nisiy,
agpecauy | KOPOTKHM | IHACKCH | y63rmgy smicT| impexc, nata
Miciie po6oTH, 3MICT JIOpYYeHHs, | Onep’KaHHS
KaTeropis TEepPMiH BIJITOBIAI BiJ
(corianpHMIA BUKOHAHHSI BHUKOHABIIS
CTaH)
IrpOMaJISTHUHA
1 2 3 4 5 Sa 6 7




Jonarok 26
1o [HCTpyKIIii 3 AIOBOJCTBA 3aKIaay
(myHkT 2.2 po3ainy VII)

BKA3IBKH
1100 3aII0BHEHHSI PeeCTPAaLiiiHO-KOHTPOJIbHOI KAPTKH, )KYPHAJIy peecTpauii 3BepHeHb
TPOMAJIsIH i KAPTKHU 00J1iKy 0cO0MCTOr0 NpuiioMy rpoMaasid*

PEECTPAIIIMHO-KOHTPOJbHA KAPTKA

(JInmpoBwMii OIK)

Enementn ITosicHeHH 10 3aIOBHEHHS

KopecnonneHt (3asiBHUK) Mpi3BHUIIE, iM 51, IO OATHKOBI aBTOPA, JJIsI KOJICKTUBHUX 3BEPHCHD
- 3aMmuc “KOJICKTUBHUI 1 3a3HAYAETHCS MPI3BUILE OJHOTO 3
aBTOPIB

Jlata mianvcaHHs /HajacuiIaHHsA/ |1aTa MiANMUCaHHS 3asIBHUKOM MUCHMOBOTO 3BEPHEHHS 200

Ta Ha/IXO/’)KEHHS 3BEPHEHHS HaJICUJIaHHS €JIEKTPOHHOTO 3BEPHEHHS, HAJAXOAKEHHS YCHOTO
3BEpHEHHS

Micue npoxuBaHHS, ajipeca, 3a3Ha4€Ha Y 3BEpPHEHHI, €JIeKTPOHHA MOIITa, HOMEp

€JIEKTPOHHA IOILTa TeneoHy 3asBHUKA

Bun 3BepHEeHHS MPOMNO3ULis (3ayBakKeHHs), 3asBa (KJIONOTaHHs), cKapra

Kareropis 1 conianbHuii cran JlaH1 Mpo 3asiBHUKa BiANOBIAHO 10 KnacudikaTopa 3BepHEHb

3asiBHUKA IPOMAJISIH, 3aTBEPXKEHOT0 rocTanoBoto Kabinety MinicTpiB

VYkpainu Big 24 BepecHs 2008 p. Ne 858%**

O3Haka HaJIXOIKEHHS MEPBUHHE YU MOBTOPHE 3BEPHEHHS
Jlata HagXOMKEHHS YHCII0, MICS1lb, PIK HAJAXOMKEHHS
Peectpauiiinuii inaexc MOYaTKoBa JIITepa Mpi3BUIIA aBTOpa (7151 KOJTEKTUBHUX 3BEpHEHD,

AQHOHIMHHX 3BE€pHEHb (0e3 MAMUCY) - BIAOBIIHO
npocTaBiseTbes BigmiTka “KO”, “BI1”) Ta nopsiakoBuii Homep

3BEpHEHHS
3BIIKY HAIICIAHO HallMEHYBaHHsI OpTaHi3allii, o Hajiciaaa KOPeCIOHISHITI0
JlaTa HajmcHITaHHS JlaTa CyIpOBIHOTO JIUCTA OpraHizallii, o nepeciana 3BepHEHHS
[Haexc nokymeHTa 1HJIEKC CYMPOBITHOTO JIKCTA OpraHi3aliii, o nepeciana

3BEPHEHHS



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

dopma HaIXOIKECHHS

TMOIITOX0, 3 BUKOPHCTAHHSAM [HTEpHETY, 3aC00IB €JICKTPOHHOTO
3B’s13Ky (€TIEKTPOHHE 3BEPHEHHSI ), 32 JOTIOMOTOI0 3aC001B
TenedOHHOTO 3B’ A3KY, HA 0COOMCTOMY MPHUIOMI, Yepe3
YIOBHOBAXEHY 0CO0Y TOIIO

[TonepenHi 3BepHEHHS

JIaTH 1 peecTpamiiiHi iHIEKCH MoTepeIHiX 3BepHEHb

OCHOBHI Ta JOJATKOBI MUTAHHS

BUKJIAIA€THCA CTUCIINNA 3MICT ITATAaHb TA X 1HAEKCH BIAIOBIIHO
1o Knacudikaropa 3BepHeHb TPOMAJISIH, 3aTBEPIKEHOTO
noctanoBoto Kabinery MinictpiB Ykpainu Big 24 Bepecus 2008
p. Ne 858**

Pesomronis

NEPEHOCUTHCS 3 TOKYMEHTa 200 KapTKu (KypHaIy) 00Ky
0COOUCTOTO PUIHOMY I'POMAJISTH

ABTOD 1 1aTa pe30JItoLil

mocaja, Mpi3BHUIIE Ta iHIIAIN TOCaT0BOI 0OCOOH, 1aTa PE30TFOITT

CTpOK BHUKOHAaHHA

3a3HAYA€THCS BIIOBITHO /IO pe30JIHOIIii 200 CTPOKIB BUKOHAHHS,
BCTAHOBJICHUX 3aKOHOIABCTBOM

BinMiTku mpo KOHTPOIIb

3a3HayaeThbes ciaoBo “KonTpons” (mitepa “K”) y mpaBomy KyTi
KapTKU: y JiBiil yacTuHi rpadu - mpo KOHTPOJIb OpraHizallii, o
nepeciana i KOHTPOJIIOE BUKOHAHHS, y TIPaBii - PO BIACHUH
KOHTPOJIb

Bukonano 3a ITHIB

3a3Ha4a€ThCS (DAKTUIHUIN CTPOK BUKOHAHHS

Kon PKK (0203005) 3a3HAYAETHCS Y JIIBOMY BEPXHBOMY KYTi JTUIIBOBOTO OOKY KapTKH
3a JlepkaBHUM KJ1acu(iKaTOPOM yIPaBIIHCHKOI JOKyMEHTAIlil
(3BopoTHHII OIK)
XiJ1 BUKOHAHHS
EnemenTn [TosicHeHHSI 10 3aIOBHEHHS

[[aTa nepeﬂaqi Ha BUKOHaHH:A

343HAYA€THCA NaTa BpYUCHHA JOKYMCHTA 663HOCCpC,I[HbO
BUKOHAaBIIO

Bukounaseiin

MIPi3BHIIIE, 1HIIIATN Ta HOMEp TeneoHy O6e3mocepeaHbOro
BUKOHABIIA (rpady 3aTI0BHIOIOTHCS MICIS KOKHOTO MEePEMIilICHHS
JIOKYMEHTQ)

3anucu Ipo MPOTOBKEHHS
CTPOKY BUKOHAHHSI, IIOTIEPETHIO
BIAMOBIAb

HOBUH CTPOK BUKOHAHHS, T10CA/IA 1 MPi3BHIIE KEPIBHUKA, SIKUH
MIPUHSIB PIIICHHS PO WOTO 3MiHY; aJpecar, 1aTa, iHJIeKC,
KOPOTKHUH 3MiCT NOMEPEAHbOT BIAMOBIAI A00 MUTAaHHS

KoHTponbHi BigMITKH

BiI[MiTKI/I [IpoO HaraagyBaHHs, CTaH BUKOHAHHS TOLIO



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

[lepeBipeno

Jiata nepeBipKy, MPi3BUILE Ta 1HILIaId 0COOH, 110 MPOBOAMIIA
NIEPEBIPKY, pe3yIbTaTH NEePEBIPKU

Jlara, peecTpamiitHuii iHIEKC
JOKYMEHTA MPO BUKOHAHHS

nara i peecTpauiiHuil iHAEKC JOKYMEHTA, B IKOMY MiCTUTBCS
OCTaTOYHE PilICHHS

Komy Hamicnano

3a3HAYAIOTHCS BCI aJipecaTy, SKUM HaJiCIaHO JOKyMEHT 3
OCTaTOYHUM PIilICHHSIM

Pesynbrar po3nisany 3BepHEHHS

KOPOTKUH BHUKJIAJ] MPUHHATUX PIIICHb 3 YCiX TOPYIICHUX MUTAHb

Bupimeno

3a3HAYAETHCS XapaKTep BiAMOBi/I Ha MPOIO3UIIIO, 3asBY, CKapry
- IO3UTUBHO, BIZIMOBJICHO Yy 33JI0BOJICHHI, [IOBEPHYTO
BIJIMOBITHO JI0 3aKOHY, 3aJTUIICHO 03 po3IIsay, HaJICIaHo 3a
HAJIC)KHICTIO

3 KOHTPOJIIO 3HSIB

nocasa, Mpi3BuIIe Ta iHiliadu KepiBHUKA a00 1HIIOT MoCcaI0BoOi
ocoOu, siKa MPUHHSIA PIICHHS TIPO 3HATTS 3 KOHTPOITIO
3BEPHEHHS, Ta MIAMKUC BIMOBIJATHHOTO 32 3A1HCHEHHS
KOHTPOITIO

Cmpaga..., TOM..., apKYIIIiB...

1H/IEKC CTIpaBH 32 HOMEHKJIaTypOIo, HOMEP TOMY
(mpoCTaBISOTHCA HICIs NPUHHATTSA PILIEHHS PO OCTaTOYHE
BUKOHAHHSI 3BEPHEHHS)

Pexomendyemuoca 3acmocogysamu kapmku popmamom A5 (148 x 210 minimempis).




Honartok 27
1o [HCTpyKIIii 3 TOBOCTBA 3aKIaay
(myHnkt 2.11 pozainy VII)

Knacudgikarop 3BepHeHb IPOMAISH
1. Xapaxmepucmuka 36epnenns
1. 3a hopmMor0 HaTXOMKEHHS
1.1. ITomrroro (€1EKTPOHHOIO MOIITOXO)
1.1-1. 3a gonomororo 3aco0iB TeaE(HOHHOTO 3B’ A3KY
1.2. Ha ocobuctomy npuiiomi
1.3. Yepe3 ynoBHOBasKeHY 0CcO0y
1.4. Yepes opranu Binagu
1.5. Yepes 3acobu macoBoi iHdopmarrii
1.6. Bix iHImIuX opraHiB, yCTaHOB, OpraHi3aiiii
2. 3a 03HAKOIO HAaIXOMKCHHS
2.1. IlepBuHHE
2.2. [loBTOpHE
2.3. Ayb6netne
2.4. Heonnopa3zose
2.5. Macose
3. 3a BumaMu
3.1. ITpomno3wuiiis (3ayBa>KeHHS )
3.2. 3asiBa (KJIOMOTAHHS)
3.3. Ckapra
4. 3a cTarTIO aBTOPIB 3BEPHEHD
4.1. Yonosiua

4.2. XKinoua



5.1.
5.2.

5. 3a cy0'exTomM
[nauBiTyanbHe

KonexTusue

5.3. AHOHIMHE

6.1.

6. 3a TuIom

Tenerpama

6.2. Jluct

6.3. Ycue

6.4.
6.5.

Enextponne
[lerumis

7. 3a xaTeropisiMu aBTOPIiB 3BEPHEHB

7.1. YyacHUK BIHHH

7.2. JlutrHa BiiHU

7.3.
7.4.

Oco6a 3 iHBaJiIHICTIO BHACTINOK J{pyroi cBiTOBOI BiiiHH

Oco0a 3 IHBAJIIJHICTIO BHACIIAOK BIMHA

7.5. YuacHUK OOHOBHX Ol

7.6.

Betepan nparti

7.6-1. Betepan BiliCbKOBOT CITyKOU™

7.7.
7.8.

Oco6a 3 inBamigHicTiO | Tpymnu

Oco0a 3 inBamianicTio I rpynu

7.9. Ocoba 3 inBamignictio I1I rpymum

7.10

7.11.
7.12.
7.13.
7.14.

7.15

7.16.
7.17.
7.18.
7.19.
7.20.

. luTuHa 3 IHBAJIIIHICTIO

OpuHoka matu

Maru-repoins

Bararonitaa cimM'st

Oco06a, mo norepmina Big YopHOOMIBCHKOT KaTacTpodu
. YuacHuk mikBigaiii HacaiakiB aBapii Ha YopHoOunbebkii AEC
I'epoit Ykpainu

I'epoit Pansucbkoro Coro3y

I'epoii ComianicTuunoi parti

JlutuHa

[Hmi xareropii

8. 3a colliaJIbHUM CTaHOM aBTOPIB 3BEpHEHB



8.1. Ilencionep (kpim ociO, Bu3HaueHux y miamyHkTi 8.1-1 nporo Knacudikaropa)
8.1-1. [lencionep 3 ymcia BiiCHKOBOCITYKOOBIIIB
8.2. PobiTHHK
8.3. Censinun
8.4. [pariBHUK OIOMKETHOI ChepH
8.5. lep>xaBHuii ciyx00Belb
8.6. BiiicbkoBoCITy>KO0BEIb
8.7. llinmpuemenp
8.8. be3pobiTHuit
8.9. Yuensp, cTyieHT
8.10. Cimyxutenp peniriiiHoi opranizaiii
8.11. Ocoba, mo mo36apieHa BoJIi; 0c00a, BOJIA SKOi 0OMEKeHa
8.11-1. Xypnamict
8.12. Tuami
9. 3a pesynbratamu po3nsILy
9.1. BupiiieHo MO3UTUBHO
9.2. BiamMoBIeHO y 3a/10BOJICHHI
9.3. 1aHO po3'aCHEHHS

9.4. 3BepHEHHS, 1110 TTOBEPHYTO aBTOPOBI BIAMOBIAHO /10 cTarei 5 1 7 3akony Ykpainu "IIpo
3BepHeHHs rpomansn” ( 393/96-BP )

9.5. 3BepHEHHS, 1110 MEPECUIIAETHCS 3a HAJEKHICTIO BIINMOBIIHO 10 cTarTi 7 3akony Ykpainu "IIpo
3BepHeHHs rpomaasH” ( 393/96-BP )

9.6. 3BepHEHHS, 110 HE MIIATAE PO3TIISALY BIAMOBIIHO 10 cTarer 8 1 17 3akony Ykpainu "IIpo
3BEpHEHHS IrpoMajsiH"
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