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Our Philosophy 
At Eastern Greene, we believe that every child is unique and special in their own way. We believe that young 
children learn best through play, exploration, and discovery as their natural curiosity leads them. We believe that 
the strengths and skills they already possess should be appreciated while growth in areas of relative weakness is 
encouraged.  
 
The Indiana Foundations and the National Association For The Education of Young Children (NAEYC) provide 
a framework for a natural and seamless transition to kindergarten, which is assessed through the ISPROUT 
preschool assessment. Each child will be assessed with an observation-based assessment that will include 
language and pre-literacy, mathematics, small and large motor skills, and social and emotional development that 
will be completed through observation of their engagement in playgroup activities upon entry in to the group, 
intermittently throughout their Individualized Education Plan (under the umbrella of Special Education) 
provision of playgroup services, and again in the quarter before exit from preschool aged programming. 
 
Curriculum 
“The Creative Curriculum for Preschool” is a comprehensive, research-based curriculum that features 
exploration and discovery as a way of learning, enabling children to develop confidence, creativity, and lifelong 
critical thinking skills. It is designed to foster social/emotional, physical, cognitive, and language development, 
and to enhance learning in literacy, math, science, social studies, the arts, and technology through play and other 
interactions throughout the day and in various ways.  
 

Developmental Preschool Program Schedule: 
Monday - Friday 

8:00-12:00 
​ ​  

Drop-off and Pick-up 
During drop-off, you will pull into the Early Learning Center parking lot and park. Please have your child 
ready to exit the vehicle once you arrive at the door.  A staff member will come out to your vehicle to bring 
your child into the building. If arriving after 9:13, please bring your child to the Elementary Office 
 
During pick-up, you will come to the Elementary Office to pick up your child at 12:00.  
 
Meals 

Preschool students will also go to the school cafeteria for lunch from 11:00 AM to 11:30 PM. Families may 
apply for free or reduced lunch by requesting a form from the Elementary Office. Lunch payments may be sent 
in the form of cash or checks made payable to Eastern Greene Schools and placed in an envelope with the 
child’s name on it. Families may also use MySchoolBucks, an online account that allows parents to add funds, 
track purchases, and monitor their child’s lunch account balance. Lunch accounts must be paid separately from 
childcare tuition. 

Students may also bring lunch from home if they prefer. If sending a lunch, please do not include soda in cans 
or bottles or items that require heating. Please ensure that all containers are clearly labeled with your child’s 
name. 

 
 
 
 



Communication 
Communication between the school and home is very important to the success of our program. Staff will 
communicate with families regularly through classroom newsletters, email, as well as phone contacts. If you 
ever have any questions, please feel free to reach out to the Developmental Preschool teacher at Eastern Greene 
Elementary through (email: mvincent@egreene.k12.in.us or phone: (812) 825-5623 ext 2006).  

The ELC utilizes Brightwheel as a primary communication and childcare management platform. Families will 
receive important updates, classroom information, reminders, and daily communication through the 
Brightwheel app. For infants and toddlers, Brightwheel may also be used to share daily updates about feeding, 
naps, diapering, and activities. Families are strongly encouraged to download the Brightwheel app and check it 
regularly. 

The ELC may occasionally use photos or videos of children for program communication, classroom updates, 
and promotional purposes such as social media or school publications. These images will be used respectfully 
and appropriately. Families who prefer that their child not be included in photos or media should notify the 
Program Director in writing. 

 
 
Absent Policy 

If your child will be absent, parents or guardians must notify the ELC by 8:00 AM. 

Illness-Related Absences: If your child is absent due to illness, including vomiting, fever, or diarrhea, they 
must remain home until they have been symptom-free for at least 24 hours without the use of medication before 
returning to school. This policy helps prevent the spread of illness among children and staff. 

Children who have a fever of 100.4 degrees or higher should not attend school and may return only after they 
have been fever-free for 24 hours without fever-reducing medication. 

If a child becomes ill while at school, parents or guardians will be contacted and asked to pick up the child 
within 60 minutes.  Failure to do so may result in additional fees or further action. 

 
Dress Code 
Children should be dressed in comfortable, washable clothing that allows them to move freely and participate in 
daily activities. Our program includes a variety of experiences such as art, outdoor play, sensory exploration, 
and hands-on learning, which may occasionally result in clothing becoming messy. 

Children should wear tennis shoes or other closed-toe shoes that allow them to safely participate in playground 
and gym activities. Flip-flops, Crocs, heeled shoes, or sandals without a back strap are not permitted, as they 
can increase the risk of injury during active play. 

Families are asked to provide at least one full change of clothing for their child each day in case of spills, 
accidents, or outdoor play. 

 
Holidays/Parties/Birthdays 
The ELC enjoys celebrating special occasions throughout the year. Classrooms may celebrate holidays such as 
Thanksgiving, Halloween, and Christmas with age-appropriate activities including crafts, games, and classroom 
celebrations. 



If you prefer that your child not participate in holiday-related activities, please notify your child’s teacher when 
those celebrations approach so that alternate arrangements can be made. 

From time to time, classrooms may invite parent volunteers to assist with special activities or events. All 
volunteers must complete the district’s background check process before entering the classroom. Information 
about the background check policy and instructions for completing the process can be found on the Eastern 
Greene Schools website. 

Halloween-Children may wear their Halloween costumes to school on the designated day for classroom 
celebrations. Teachers will communicate additional details with families before the event. 

Birthdays-Birthdays are important milestones for young children, and we enjoy recognizing each child’s special 
day. 

Birthday celebrations are held in the Toddler and Pre-Kindergarten classrooms. Families are welcome to bring 
pre-packaged treats for the class if they wish. Please make arrangements with your child’s teacher in advance to 
ensure that classroom schedules and food allergies are taken into consideration. 

 
 
Outdoor Play 
Weather permitting, children at the ELC will participate in outdoor play each day. Outdoor play provides 
important opportunities for large motor development, physical exercise, fresh air, and social interaction. 

Infants, toddlers, and preschool children benefit from time spent outdoors, and activities are planned to be 
developmentally appropriate for each age group. 

Families should dress children in comfortable clothing that is appropriate for the season and current weather 
conditions. Layered clothing and closed-toe shoes such as tennis shoes are strongly recommended so children 
can safely participate in outdoor play and other physical activities. 

If weather conditions do not allow for outdoor play, children will still participate in large motor activities 
indoors. These activities may take place in the classroom or in the elementary gym to ensure that children 
continue to have opportunities for movement and physical activity. 

As a general guideline, outdoor play will not occur when the AccuWeather RealFeel temperature is below 20 
degrees or during unsafe weather conditions such as severe wind, lightning, or air quality advisories. Staff 
members will always use professional judgment to determine whether outdoor play is appropriate, based on 
weather conditions and children's safety. 
 
Pick up Authorization 

For the safety of all children, staff members may ask for identification if they do not recognize the person 
picking up the child. Children will only be released to authorized adults unless legal documentation states 
otherwise. Staff will not release a child to anyone under the age of 18. 

Please make sure that anyone who may pick up your child is listed on your child’s authorized pick-up list. 
Children will not be released to unauthorized individuals. For the safety of our children, an ELC staff member 
may ask to see ID from the adult picking up your child until they get to know your family. This process is to 
ensure that a child is released only to a parent or another authorized adult. Written notification from a parent 



must be received before pick up if a child is to be released to someone other than those listed on the 
authorization list.  

 ** If there is an emergency and you MUST be late picking up your child or send someone not on your 
authorization list, please call the ELC at 812-825-0152.** 

 
School Nurse and Medicine 

Should your child need to leave the ELC early due to illness, a staff member will contact you or other adults 
listed as emergency contacts to pick up your child.  

Should your child need to have prescription medication administered to him/her while at school, the Nurse will 
do so when: 

-​ Medication is brought in its original container and taken directly to the nurse’s office by the parent/legal 
guardian 

-​ Written permission is provided by the parent/legal guardian 
-​ The form on the school website for medication to be administered by the school nurse is complete 
-​ Written instructions from a physician must include: 

A.​ Name of Patient 
B.​ Name of Prescription medication 
C.​ Purpose 
D.​ Dosage and directions for administration 
E.​ Signature of physician 
F.​ Date 

 
 

Inclement Weather Closings 
In the event of inclement weather, the EG Developmental Preschool will be CLOSED if Eastern Greene 
Schools are CLOSED.  If the ELC is open, then your child can come for a fee of $40 for a regular day 
(7:00-3:00) and $10 for extended day ( 3:30-5:30). If Eastern Greene Schools are on a 2hr delay, then the 
Developmental Preschool will still operate on its usual schedule.  Weather-related closing will be posted on 
Eastern Greene Schools' Facebook page as well as the Eastern Greene Schools website at 
https://www.egreene.k12.in.us/ 
 
 

For questions, comments, or concerns regarding any information included in this 
handbook, please contact Michelle Vincent by calling 812-825-0152 ext. 2006 or by email 

at mvincent@egreene.k12.in.us.  
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