BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC SU PHAM Poc 1ap - Tw do - Hanh phuc
THANH PHO HO CHi MINH
Sé: /QD-DHSP Thanh ph6 Ho Chi Minh, ngay — thdng ndm 2024
DU THAO QUYET PINH

Ban hanh Quy dinh t6 chirc thi va kiém tra danh gia két qua hoc tap
cia nguoi hoc theo hinh thirc dao tao vira lam vira hoc trinh dg dai hoc
tai Truomg Pai hoc Sw pham Thanh pho H6 Chi Minh

HIEU TRUONG TRUONG PAI HQC SU PHAM THANH PHO HO CHi
MINH

Can cir Quyét dinh s6 426-TTg ngay 27/10/1976 cia Thii twéng Chinh phii vé
viéc thanh lap Truong Pai hoc Su pham thanh phé Ho6 Chi Minh;

Can cir Ludt Giao duc dai hoc ngay 18/6/2012 va Ludt swa doi, bo sung mot 56
diéu cia Ludt Gido duc dai hoc s6 34/2018/QH14 ngay 19/11/2018;

Can cit Nghi dinh s6 99/2029/ND-CP ngay 30/12/2019 ciia Chinh phii quy dinh
chi tiét va hudng dén thi hanh mot sé diéu ciia Ludt sira doi, bo sung mot s6 diéu cua
Ludt Gido duc dai hoc;

Can cit Quyét dinh sé6 1410/0P-PHSP ngay 09/8/2021 cia Hiéu trudng
Truong Pai hoc Su pham Thanh phé Ho Chi Minh vé viéc ban hanh Quy ché dao tao
trinh do dai hoc tai Truong Dai hoc Su pham Thanh phé' Ho6 Chi Minh;

Theo dé nghi ciia Trieong phong Khdo thi va Bam bdo chdt lwong.

QUYET PINH:

Pi¢u 1. Ban hanh kém Quyét dinh nay Quy dinh to chic thi va kiém tra danh
gia két qua hoc tap cua nguoi hoc theo hinh thire dao tao vira lam vira hoc trinh d6
dai hoc tai Truong Pai hoc Su pham Thanh phé HO Chi Minh.

Piéu 2. Quyét dinh nay co6 hiéu luc ké tir ngay ky.

Piéu 3. Truong Phong Pao tao, Khao thi va Pam bao chit lugng, Truong céac
Khoa va nguoi hoc bac dai hoc hinh thire vira lam vira hoc chiu trach nhiém thi hanh
Quyét dinh nay./.

Noi nhin: HIEU TRUONG

- Nhu Piéu 3;
- Luu: TCHC, KTPBCL.



Huynh Van Son

BO GIAODUC VAPAOTAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC SU PHAM Doc 14ap - Tu do - Hanh phiic
THANH PHO HO CHi MINH

QUY PINH

T6 chire thi va kiém tra danh gia két qua hoc tap
cia ngudi hoc theo hinh thire dao tao vira lam vira hoc trinh dg dai hoc
tai Trwong Pai hoc Sw pham Thanh pho H6 Chi Minh
(Ban hanh kém theo Quyét dinh sé /OD-DHSP ngay  thang  nam 2024
cua Hiéu truong Truong Pai hoc Sw pham Thanh pho Ho Chi Minh)

Chuwong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Quy dinh nay quy dinh vé cong tac to chuc thi va kiém tra danh gia két qua
ngudi hoc hinh thire vira lam vira hoc (VLVH), bao gom: hoi dong thi, dia diém thi;
t6 chirc kiém tra danh gia; cham thi, phtic khao; cong tac thanh tra, kiém tra, xir 1y vi
pham; trach nhiém cua cac don vi, ¢4 nhan li€n quan; cong tac quan ly va luu trir.

2. Quy dinh nay 4p dung dbi voi viée danh gia cac hoc phan thudc chuong trinh
dao tao theo hinh thitc VLVH trinh d¢ dai hoc cua Truong Pai hoc Su pham Thanh
phd Hd Chi Minh.

Chuwong I1
HQI PONG THI

Diéu 2. Hoi dong thi

1. Thanh phan:

a) Chu tich l1a Hi€u truéng hodc Pho hiu trudng;

b) Phé cha tich 1a Truéng phong Khao thi va Pam bao chit luong
(KT&DBCL);

¢) Thuong truc Hoi dong thi 13 Phé Trudng phong KT&PBCL;

d) Cac uy vién l1a Trudng hoac Pho trudng cac don vi ciia Nha truong.

2. Nhiém vu:

a) Chu tich Hoi dong thi ¢6 nhiém vu pho bién, huéng dan, chi dao to chirc thyuc

hién quy dinh thi; quyét dinh va chiu trach nhiém toan b vé cong tac to chirc thi; cac



uy vién thuc hién chirc nang va nhiém vu ding quy dinh; t6 chirc viéc tiép nhan va
xu 1y thong tin thi sinh vi pham quy dinh thi;

b) Pho Chu tich Ho1 déng thi, Thuong truc HO1 déng thi thuc hién cac nhiém vu
duoc Chu tich Hoi dong thi phan cong va thay mat Chu tich Hoi dong thi giai quyét
cong viée khi dugc Gy quyén;

¢) Céac uy vién Hoi dong thi chdp hanh phan cong cua ldnh dao Hoi dong thi.

3. Hiéu trudng ra quyét dinh thanh 1ap Hoi dong thi.

Diéu 3. Ban Coi thi

a) Thanh phan

- Truéng ban: Truong phong KT&DBCL hodc Phé Truéng phong KTDBCL

- Pho6 Truong ban: Truéng khoa hoac Phé Trudng khoa.

- Can b0 coi thi (CBCT): vién chtrc, giang vién thinh gidng cua Trudong hodc
nhén su cua don vi ddi tac noi to chuc thi.

- Trudng hop st dung nhéan su cua don vi d6i tc phai c6 hop dong theo mau
quy dinh.

b) S6 lugng CBCT theo hinh thuc thi

- Pbi véi hinh thirc thi ty lun, tric nghiém hodc tric nghiém két hop ty luan:
mdi phong thi c6 02 CBCT.

- éi véi hinh thirc thi trén may tinh: mi phong thi ¢6 02 CBCT (trong d6 ¢6
01 can bd ky thuat).

- Pbi v6i hinh thire thi khac do Hiéu truong quyét dinh cin ctr dé nghi tir Khoa
thong qua Phong KT&DPBCL.

c¢) Thanh lap Ban Coi thi

Cac Khoa gui danh sach nhan sy thuc hién nhiém vu CBCT vé Phong
KT&DBCL trude ky thi toi thiéu 03 ngay.

Phong KT&DBCL tong hop va quan Iy danh sach CBCT, trinh Hiéu trudng ra
quyét dinh thanh 1ap Ban Coi thi.

d) Nhiém vu va quyén han

- Truéng ban Coi thi chiu trach nhiém diéu hanh toan bd cong tac coi thi tai
HDT, quyét dinh xir 1y cac tinh hubng xay ra trong cac budi thi.

- Phé Trudng ban Coi thi chiu trach nhiém khi c¢6 sy uy quyén cua Trudng
ban.



- CBCT chip hanh sy phan cong cua Truong ban Coi thi, thuc hién dung céc

quy dinh vé chirc nang va nhi¢m vu ctia minh.



Chuwong I1I
TO CHUC KIEM TRA PANH GIA

Diéu 4. Ké hoach thi

1. K& hoach thi két thiic hoc phan (KTHP)

Can ctr khung thoi gian ddo tao trong nim hoc dd ban hanh, cac khoa giri ké
hoach dao tao va lich thi (bang vin ban) vé Phong KT&PBCL. Mbi hoc ky, Trudng
ban hanh ké hoach t6 churc thi cin ctr d& nghi ctia Phong KT&DBCL.

2. Lich thi

a) Thoi gian to chire thi: tir thd Hai dén thtr Chu nhat, khong ké cac ngay L&,
Tét.

Lich thi duoc bb tri toi da thanh nhiéu ca thi/ngdy, nhung khong qua 04 ca/ngay.
Thoi gian quy dinh cua timg ca thi theo dé cuong chi tiét hoc phan.

b) Trudng hop khi sé lwong ngudi hoc 16n, co s vat chat chua dap Gmg duoc
thi mét hoc phﬁn s& duoc tach ra thanh nhiéu ca thi khac nhau va mdi ca thi phai su
dung dé khac nhau.

¢) Lich thi dugc Khoa quan Iy hoc phan giri dén cac don vi c6 lién quan tdi
thiéu 30 ngay trude khi t6 chuc ky thi. Nguoi hoc tiép nhan, kiém tra va in lich thi tbi
da 07 ngay trude khi bit dau ky thi.

Piéu 5. Piém danh gia hoc phin

1. Diém tong hop danh gid hoc phan (goi tat la diém hoc phan) bao gom: diém
danh gi4 qua trinh va diém thi KTHP,

2. Piém danh gia qua trinh va diém thi KTHP dugc danh gia theo thang diém
10 va dugc 1am tron téi 01 chir sb thap phan.

3. Céc hinh thirc danh gia va trong so ciia cac diém danh gia can cir theo dé
cuong chi tiét da duoc Hiéu truong phé duyét.

4. Piém danh gia qua trinh khong dugce phép phic khao hoic bao luu (trir
truong hop duoc cho phép hodn thi). Mdi cot diém danh gia qua trinh chi duogc to
chuc kiém tra va chidm diém mot (01) lan, Giang vién khong duoc phép to chirc kiém
tra lai trir khi c6 phé duyét bang vin ban ctia Trudng khoa quan 1y hoc phéan.

Diéu 6. Hinh thirc thi

1. Hinh thtc thi KTHP ¢6 thé 1a: tu luén, tric nghi¢m, van dap, thuc hanh, tiéu
luan.... hodc két hop cac hinh thuc trén. Hinh thirc thi KTHP phai dugc thé hién
trong dé cuong chi tiét hoc phan dd duoc phé duyét va théng nhat giira cac 16p cung
mi hoc phén, duoc cong bd cong khai cho ngudi hoc va cac don vi lién quan vao dau
hoc ky.



2. P6i v6i hinh thie kiém tra, danh gia tryc tuyén: thuc hién theo quy dinh tai
diém & khoan 1 Piéu 10 Quy ché Pao tao trinh d6 dai hoc cta Trudng Pai hoc Su
pham Thanh phé H6 Chi Minh ban hanh kém theo Quyét dinh s6 1410/QD-PHSP
ngay 09/8/2021 ctia Hiéu truong Trudng Pai hoc Su pham Thanh phé Ho Chi Minh.

3. Trong trudng hop thay d6i hinh thirc thi phai duge su dong ¥ bang van ban
(thong qua phong KT&DPBCL) cua Hi¢u truong.

Diéu 7. D¢ thi

1. Noi dung dé thi KTHP phai dugc t6 hop tir ngan hang cau hoi thi NHCHT)
hoic tir cac cau hoi thi cia hoc phan di duoc phé duyét, dong thoi phai dap tmg cac
yéu cau sau day:

a) Trong mot hoc phén, cic dé thi phai cin cit ma tran kiém tra danh gia, tuong
duong nhau vé do kho va c6 sy khac nhau vé noi dung;

b) Phai quy dinh 1d nguoi hoc ¢6 duge hay khong duoc sir dung tai licu, thiét bi
hd trg nhu: may tinh cam tay...;

¢) Truong hop c6 sai sot trong lac sao in dé thi thi c¢6 thé sira chita trong d¢é thi
va phai ¢ bién ban (c6 chit ky) xac nhan cua Truong khoa va Trudng B mon duyét
dé thi do;

d) Dé thi chinh thirc hodc d& thi dy bi st dung trong ky thi (trir hinh thirc thi
trac nghiém trén may tinh) phai theo biéu mau (Phuy lyc 1).

2. Thoi gian lam bai thi KTHP dugc quy dinh nhu sau:

a) D6i véi hinh thire thi ty ludn:

- Hoc phan dudi 4 tin chi: thoi gian lam bai tdi da 90 phut;

- Hoc phan tir 4 tin chi tro 1én: thoi gian 1am bai toi da 120 phut.

b) Déi véi hinh thie thi tric nghiém/tric nghiém két hop tu luan: thoi gian thi
tir 60 dén 90 phut cho tat ca cac hoc phan tir 2 dén 4 tin chi;

¢) Déi voi hinh thire thi van dap va béo cdo dd an/tiéu ludn: thoi gian thi/trinh
bay tbi thiéu 1a 10 phut/ngudi hoc (tinh ca thoi gian chuén bi);

d) Béi voi tiéu luan/khéa luan t6t nghiép, hd so tot nghiép va san pham nghién
ctru: thoi gian thi/trinh bay t6i thiéu 1a 15 phit/ngudi hoc (tinh ca thoi gian chuan bi);

d) Pdi véi hinh thirc thue hanh va thi nghiém: thdi gian thi dugce quy dinh cu
thé trong dé cuwong chi tiét hoc phan.

3. S6 lwong dé thi va dap an t6i thiéu trong mdi ky thi:

a) D6i voi hinh thire thi tu luin: ti thiéu 02 d& thi va dap an cho mdi ca thi (01
dé chinh thirc, 01 dé du bi).



b) Di v6i hinh thirc thi van dap: t6i thiéu 02 bo dé thi va dap an cho mdi ca thi
(01 b dé chinh thirc, 01 bo dé du bi), mdi bo dé c6 s6 lugng ma d thi/cau hoi va dap
an t6i thiéu bang 1/2 sd luong ngudi hoc ctia mot (01) phong thi cho mdi ca thi;

¢) D6i voi hinh thirc thi tric nghiém trén gidy: toi thiéu 02 bo dé thi va dap an
cho mdi ca thi (01 by d¢ chinh thirc, 01 by dé du b, tbi thicu 02 dé/b dé thi);

d) Dbi voi hinh thirc thi khac, sé luong dé thi va dap an do Giang vién giang
day hoc phan dé xudt va chju trach nhiém trude Hiéu trudng.

4. Tét ca cac hinh thuc thi st dung thang diém 10. Pap an chi tiét dugc xay
dung cho cac y nho voi sd diém 16 nho nhét bang 0,1 diém (theo thang diém 10).
Trudng hop cac mén thi tric nghiém, tric nghiém két hop tu luan: c¢6 thé tinh theo
thang diém 100 nhung khi tong két diém phai quy vé thang diém 10.

Diéu 8. In sao va giao nhin dé thi KTHP

1. Cac Khoa gui dé xuét thoi gian, dia diém in sao dé cho Phong KT&DPBCL va
t6 chtrc in sao dang thoi gian diang ky.

2. In sao, dong goi va ban giao dé thi (Phu lyc 2).

a) Bo phan phu trach cong tac in sao dé thi t6 chuc bdc thim chon dé thi, thuc
hién in sao d& thi (s6 lwong dé thi tdi thiéu phai bang sb thi sinh theo danh sach du
thi), kiém tra dé thi, dong goi tui dé thi (phai dan nhén tai dé thi va ghi day du cac
thong tin trén nhan - dugc xuat tir phan mém quan 1y) va niém phong truc tiép thi
dung dé thi dudi sy giam sat ciia Phong Thanh tra Pao tao ngay tai khu vuc in sao dé
thi;

b) Trong qua trinh thuc hién phai tuan tht quy tic: thu hdi va niém phong dé thi
gbc dé luu trir; xir 1y dé thi in sao thira hodc bi 16i; xir Iy ban in (néu c6); tuyét d6i
khong dugc rdi bo vi tri trong luc dang in sao dé thi, khong sir dung céac thiét bi thu
phat thong tin, hinh anh trong sudt qué trinh thuc hién in sao dé thi;

¢) Viéc in sao d& thi phai dugc thuc hién tai mot dia di€m an toan, bit 1ap va
dugc theo ddi sudt thoi gian in sao dé thi boi Phong Thanh tra Pao tao. C4 nhan
khong c6 trach nhiém tuyét d6i khong duge dén khu vyc in sao dé thi;

d) B6 phan phu trach in sao dé thi ban giao cac tai dé thi da niém phong cho
Truong khoa. Viéc giao, nhan dé thi phai dugc xac nhan bing chit ky vao sb giao
nhén dé thi.

Pi¢u 9. Hoan thi va bao luu két qua danh gia

1. Sinh vién khong thé dy thi KTHP vi céac Iy do chinh dang phai 1am don hodn
thi, trinh day du cdc minh ching theo yéu cau cho Khoa va ndop vé Phong
KT&DBCL dé xem xét hoan thi.



2. Sinh vién d3 hoan thi duoc Khoa bd tri cho thi lai & cac 16p thi cuing ma hoc
phan vao dot thi tiép theo. Sinh vién chi duoc thi lai t6i da mot 1an va diém thi duoc
tinh 14 1an thi tht nhat. Truong hop dic biét phai c6 phé duyét cua Hiéu trudng thong
qua Phong KT&DBCL.

3. Két qua danh gid qua trinh duoc bao luu téi da 01 (mot) ndm ké tir khi dugce
phép hoan thi.

Chuong IV
CHAM THI, PHUC KHAO

Piéu 10. Cong tac 1am lam phach bai thi

1. Viéc tao phach, ghép phach duoc thuc hién tur phﬁn mém quan ly cua Truong.

2. Trudéng khoa phan cong can bd lam phach va ghép phach. Can bd 1am phach
tao phach, danh s phach, cit phach theo ké hoach, luu trit, bio mét ddu phéach trong
sudt thoi gian chim thi.

3. Khu vyc lam phach do Truong khoa quy dinh, phai c¢6 ti hoac thung dung
bai thi an toan, chac chan, phai c6 khoéa va nhin niém phong, trén nhan niém phong
phai co chir ky ctia Trudng khoa hodc vién chirc dugc Truong khoa vi iy quyén; phai
c6 ta luu trit bang phach, dau phach riéng biét.

4. Khong dugc mang va st dung cac phuong tién thu phat thong tin, sao chép
tai liéu, gidy to riéng, tat ca cac loai but (trir but do) khi vao va ra khoi khu vire lam
phach va khu vuc chdm thi.

Diéu 11. Cham thi

1. Can bd cham thi (CBChT) la Giang vién giang day dung hoc phan (hoic
cung bo moén) dugc phan cong cham.

2. Cham thi KTHP theo hinh thtec thi tu luan

a) Truoc khi chdm thi, CBChT nhén tai bai thi d3 duoc lam phach, dap an
(dugc niém phong) tir van phong Khoa.

b) Mdi bai thi phai do hai CBChT cham truc tiép bang but c6 muc do. Piém thi
KTHP dugc chdm theo dap an; diém toan bai duoc lam tron téi 01 chir sd thap phan;
diém két luan cua bai thi (diém tong) phai duoc ghi day du ca bang sd va bang chit;
ca hai CBChT ky va ghi ddy du ho tén vao bai thi. Sau khi chim xong, CBChT phai
ghi diém tir bai thi vao Phiéu diém gbc bang but c6 muc mau do va ky va ghi rd ho
tén. Truong hop thay doi két qua cham thi, CBChT phai ky nhay trén bai thi, cac
bang tong hop diém.

c) bia diém cham thi: bai thi duwoc cham tai van phong Khoa. Can bg chdm thi

khong duoc mang thi bai thi ra khoi dia diém chim thi.



3. Cham thi KTHP theo hinh thirc thi van déap

a) Viéc to chirc chdm thi van dap phai do hai CBChT thuc hién trén mot ban hoi
thi. CBChT vén dap phai 1a Giang vién giang day hoc phan d6 va duoc Truong Bo
mon phan coéng. Nhitng mén thi van dap c6 nhiéu nguoi hoc: mdi phong thi co thé bd
tri t6i da hai ban hoi thi nhung phai dam bao mdi ban hoi thi c6 di hai CBChT.

b) Quy trinh chdm thi van dap

- CBChT goi tén thi sinh theo danh sach vao phong thi, boc thim dé thi (hoic
thi theo thtr tu d&) va chuan bi tra 16i. Khi nhan dé thi thi sinh ky tén vao danh sach
thi, ghi 16 tht ty cau hoi da duoc bdc tham. Tai cing mot thoi diém, sé lwong thi sinh
duoc goi vao bbc tham va chudn bi bai trong mot phong thi khong qua 05 nguoi hoic
03 cap ngudi hoc. Thi sinh khong dugc phép d6i dé thi. Thoi gian chuan bi bai va
thoi gian trinh bay cau tra 10i cin cir theo dé cwong chi tiét hoc phan. Thi sinh chuan
bi bai vao gidy nhap, CBChT thu lai gidy nhap d4 chuan bi noi dung tra 1di cta thi
sinh trudce khi thi sinh ro1 khoi phong thi.

- Viéc hoi thi - chdm thi phai ddm bao c6 hai CBChT ddng thdi hoi/chim thi
mot thi sinh. Hai CBChT chidm diém ddc 1ap, sau d6 théng nhit diém, ghi diém vao
danh sach thi sinh du thi va bién ban cham thi. Trong trudng hop hai CBChT chdm
chénh léch tir mot (01) diém tré xudng thi hai CBChT chim lai ndi dung tra 15i coa
thi sinh va thao luan thong nhét diém. Diém chidm chénh 1éch trén mot (01) diém thi
CBChT béo cédo Truéng BO mon xur ly. Truong hop nay Truong BO mon cung hai
CBChT kiém tra lai noi dung dap 4n cia thi sinh va hai CBChT ddi chit thong nhat
diém, néu hai CBChT khong thdng nhéat dugc diém thi Truong Bo mén lay diém
trung binh cong cta hai CBChT lam diém cudi cung. Piém thi KTHP phai ghi vao
phiéu diém gbc, c6 chit ky bang muc mau d6 cia cac CBChT va Truéng B mon.

- Piém thi van dap phai duoc cong bd cong khai ngay sau mdi budi thi. Thi
sinh c¢6 thic mac diém thi phai néu y kién ngay sau khi CBChT cong bd. Moi kién
nghi, khiéu nai sau d6 cua thi sinh s& khong duogc giai quyét.

- Khi c6 thi sinh thic méc diém, hai CBChT cung kiém tra lai noi dung tra 1oi
cta thi sinh va phai tra 101 rd rang, cong khai cho thi sinh biét nguyén nhan va xac
nhan viéc co/khong c6 su diéu chinh diém.

- Sau khi budi thi két thic, CBChT ban giao danh sach diém va bién ban chdm
thi cho Khoa t6 chire luu trit theo quy dinh.

4. Cham thi KTHP theo hinh thirc trac nghiém

a) Viéc thyc hién chdm thi tric nghiém c6 thé sir dung mot trong cac phuong
phap sau: chim thu cong, chAm quét trén mdy tinh hodc st dung phan mém thi trac

nghiém.



b) Cham thi tha cong thyc hién nhu cham thi tw luan

- CBChT lan mét kiém dém, ghi 1& s6 cau dung trén tong s6 cau & phia 18 trai
gidy lam bai thi.

- CBChT lan hai kiém dém, ghi rd sb cau ding trén tong s cau & phia 1& phai
gidy 1am bai thi va d6i chiéu véi sé cau ding trén tong s6 cdu ma CBChT 1an mot da
cham.

¢) Pdi véi hinh thie tric nghiém két hop tu luan, thi phan tu luan thuc hién
chim thi theo quy dinh chim thi ty luan.

5. Cham thi KTHP theo hinh thic thuc hanh va thi nghi¢m

a) Mdi phong thi b tri hai CBChT la Giang vién cung giang day hoc phan thuc
hién.

b) Viéc chiam thi cac hoc phan thuc hanh, thi nghiém phai cin cir theo hudng
dan chdm bao c4o theo noi dung thyc hanh, thi nghiém.

¢) biém thi phai cong bd cho ngudi hoc ngay sau khi két thic budi thi.

Nhirng mén thi thuc hanh c6 dic trung riéng khong thé chim xong ngay sau khi
két thuc budi thi, CBChT chdm thi thong bao cong khai cho ngudi hoc trudce budi thi.

d) Diém hoc phan thyc hanh, thi nghiém phai ghi vao phiéu diém gbc, co chir
ky bang myc mau d6 cia CBChT va Truéng khoa.

6. Cham db an/tiéu luan

- D6 an/tiéu luan: Giang vién giang day hoc phan va mét (01) Giang vién khac
cing bd mén phuy trach danh gia két qua ngudi hoc. Cac Giang vién cham thi chiu
trach nhiém truéc Truong khoa vé két qua danh gia.

7. Cham thuc tap su pham / nghé nghiép

- Thyc tip su pham/nghé nghiép: Truéng B mén quyét dinh hinh thie danh gia
va chiu trach nhiém trude Truong khoa va Hiéu truong vé két qua danh gia.

8. Chim khoa lun t6t nghiép, ho so tot nghiép, san pham nghién ctiru khoa hoc

a) Hinh thirc danh gia khoa luan tot nghiép, hd so tét nghiép va san pham
nghién ciru khoa hoc (tiéu luan, dy 4n, bai bio, mo hinh) theo quy dinh ctia chuong
trinh dao tao.

b) Hoi dong danh gid, danh sach Giang vién tham gia hoi dong (bao gdm Chu
tich hoi dong, Thu ky hoi dong va tly vién) do Hiéu trudng quyét dinh trén co s¢ dé
nghi cua Trudng khoa.

c¢) Piém két luan: 1a diém trung binh chung cia cac thanh vién hoi dong (ap

dung cho hinh thirc bao vé trudc hoi dong) hodc diém trung binh chung cia tdi thiéu



cia hai Giang vién chdm (4p dung cho hinh thirc hd so tot nghiép va san pham
nghién ctru khoa hoc). Piém két luan dugc chdm theo thang diém 10 va duoc lam
tron t6i 01 chit sd thap phan. Diém két luan cua tiéu luan/khoa luan tbt nghiép dugc
cong bd cong khai ngay sau khi hoi dong két thuc hodc chdm nhat 05 ngay 1am viéc
d6i v6i hinh thirc chdm ho so tot nghiép va san pham nghién ciru khoa hoc.

Piéu 12. Xir Iy tinh huéng chim thi

1. CBChT kiém tra va ky xac nhan s6 luong bai thi. Trong trudng hop c6 su sai
léch vé s6 lugng bai thi thuc té so véi danh sach ngudi hoc ndp bai, CBChT phai lap
bién ban sy viéc va bao cdo ngay cho Truong Bo mon dé xem xét va giai quyét.

2. Béi voi hinh thire thi tu luan Trudng khoa/Truéng BO mon, CBChT so sanh

két qua cham thi va xtr Iy nhu sau :

Tinh hudng Cach xir ly

1. Diém toan bai hogc diém
thanh phan 1¢éch nhau (trur truong
hop cdng nham di€ém):

Hai CBChT thao luan thdng nhit diém, roi
- Dud¢i 1 diém. ghi diém, ghi 16 ho tén va ky vao tat ca céc to
gidy lam bai cua nguoi hoc.

2. E}iém toan bai hodc diém
thanh phan léch nhau (trur truong
hop cdng nham di€ém):

Hai CBChT thao luan va ghi lai bang bién
ban, bao cdo Truong khoa/Truéong Bo mon dé
théng nhét diém (khong sua chira diém trong
bai thi hodc phan tong hop diém trong bai thi)
- Tur 1 dén 1.5 diém. sau do ghi diém, ghi rd ho tén va ky vao tit ca
cac to gidy 1am bai cua nguoi hoc. Néu ddi
thoai khong théng nhit duoc diém thi Trudng
khoa/Truong Bo mon quyét dinh diém, ghi
diém va ky vao bai thi.

3. E}iém toan bai hodc diém
thanh phan léch nhau (trur truong
hop cong nham diém)

Truong khoa/Truong Bo mon t6 chic cir
- Trén 1,5 diém nguoi cham thtr 3 va cham lan thtr 3 tryuc tiép
vao bai thi cua nguoi hoc bang muc mau khac.

4. Xir Iy két qua chdm lan 3:




Tinh huéng

Cach xit Iy

- Néu két qua 2 trong 3 lan
giong nhau.

- Néu két qua 3 1an cham léch
nhau 16n nhat dén 2,5 diém.

- Néu két qua 3 1an cham léch
nhau 16n nhat trén 2,5 diém.

Truong khoa/Truéng Bo mon lay diém
giong nhau lam diém chinh thtrc, r6i ghi diém,
ghi 5 ho tén va ky vao tat ca cac to gidy lam
bai ctia nguoi hoc.

Truong khoa/Truéng Bo mén iy diém
trung binh cong cta 3 1an cham lam diém chinh
thirc, rdi ghi diém, ghi rd ho tén va ky vao tat ca
cac to gidy 1am bai cta nguoi hoc.

Truéng khoa/Truéng B mén to chirc
cham tap thé. Cac CBChT va Truéng khoa /
Truong Bo mon ghi rd ho tén va ky vao tat ca
cac to gidy lam bai thi ciia nguoi hoc. Diém
cham lan nay 13 diém chinh thirc cia bai thi.

3. Khi danh phach, roc phach, chdm thi, néu céc ca nhan thuc hién nhiém vu

phat hién diu hiéu bat thuong trén bai thi (danh déu bai, sir dung hai mau muc khac
nhau trir trudng hop dung compa viét chi dé v& hinh tron, chi str dung but chi d6i véi
bai thi tric nghiém hodc tric nghiém két hop tu luin, bai thi c6 hai nét chir khac
nhau, str dung but x6a...) phai bdo cdo Trudng khoa hodc Trudng ban cham thi dé 1ap
bién ban va to chirc chim chung. Bién ban dugc 1ap phai kém theo bai thi.

4. Cho diém khong (0) ddi voi nhitng bai thi viét trén gidy nhép, gidy khong
dung quy dinh cta ky thi, ngudi hoc khong ghi ma dé thi, vang thi khong c6 1y do
chinh dang hoac ngudi hoc khong du diéu kién du thi.

5. Truong hop phai thay doi biéu diém, ndi dung dap an, cac CBChT phai lap
bién ban; trong d6 ghi 18 1y do va ndi dung dé nghi thay doi, trinh Trudng khoa quan
1y hoc phan phé duyét truéce khi cham. Bién ban c6 ddy du chit ky ctia hai CBChT va
Truong khoa, duoc Iuu ciing v6i dé thi, dap an va bai thi.

Piéu 13. Cong bd diém hoc phan

1. Piém danh gia két qua hoc tdp ctia nguoi hoc can dugc cong khai, bao gom
nhiing loai diém dugc quy dinh trong dé cuong chi tiét hoc phan.

2. Hinh thirc cong bd diém: Cong bb truc tiép trén 16p, tai phong hoi thi (vén
dap) hodc trong tai khoan ca nhan cua ngudi hoc trén cong thong tin dién tir cua
Truong.

3. Thoi gian cong b diém

a) Diém kiém tra, danh gia qua trinh duoc cong bd va nhap vao hé thong cham
nhét bay (07) ngay trude ngay thi KTHP.



b) Piém thi KTHP dbi véi hinh thirc thi van déap, bao vé dd an mén hoc, tiéu
luan/khéa luan tot nghiép, thuc hanh, thi nghiém duogc cong bd diém cong khai cho
ngudi hoc ngay sau két thiic budi thi/danh gia hodc ca thi. Pbi voi cac hinh thic
khac, diém thi duoc cong bd va nhap vao hé théng cham nhét hai (02) tuan tinh tir
ngay thi.

¢) Piém phuc khao: téi thiéu 14 ngay ké tir ngay hét han nhan don phuc khéo.

Pic¢u 14. Piéu chinh, b6 sung diém thanh phan

1. Viéc diéu chinh, bd sung diém hoc phan phai cung cdp ddy du cic minh
ching theo yéu cau ctia Phong KT & PBCL :

- Gidy dé nghi diéu chinh, b sung, diém hoc phan.

- Van ban giai trinh ciia Giang vién phu trach hoc phan vé viéc diéu chinh, co
xac nhan cua Trudng khoa.

- Ban sao bai thi (néu co, tiy thudc vao hinh thirc thi).

- Pbi véi bai thi gidy (tiéu luan, d6 an...) phai c6 bién ban ndp bai thi hoic thu
dién tir (truong hop cho phép ndp bai tryc tuyén).

- Cac minh chtng khéc theo yéu cau..

Piéu 15. Khiéu nai két qua danh gia qua trinh

Nguoi hoc khiéu nai tryc tiép voi Giang vién giang day 16p hoc phan dé duoc
giai dap, xur 1y két qua danh gia trudc khi thi hoc ky. Giang vién chiu trach nhiém
truée Nha truong vé két qua xi 1y.

Piéu 16. Phiic khio, phic tra két qua thi KTHP

1. Néu khong dong ¥ véi két qua thi KTHP, sau ba (03) tuan tinh tir ngdy thi,
ngudi hoc ndp don xin phic khao dén Phong KT&PBCL dé ding ky chidm phic
khao bai thi va phai dong 1€ phi theo quy dinh cia Truong (thoi han nhan dang ky
phuc khao t6i da mot (01) tudn). Hét thoi han néu trén, Phong KT&DBCL s& tir chdi
tiép nhan cac yéu cau phuc khao diém thi ciia nguoi hoc.

2. Khi phat hién c6 bat ctr sy khac biét ndo giita bang ghi diém da cong bd va
diém trong phan mém cua Nha trudng, ngudi hoc giri don xin phuc tra dén van phong
Khoa dé dé nghi kiém tra lai cac diém s twong tng.

- Nguoi hoe khong phai dong 1€ phi phuc tra.

- Trudng hop co sai sot vé diém, Khoa cé trach nhiém phdi hop véi Phong
KT&DBCL diéu chinh va cap nhat diém cho nguoi hoc.

Piéu 17. Té chirc chdm phic khio bai thi KTHP



1. Bdi véi hoc phﬁn thi theo hinh thuc ty luan hodc tric nghiém trén giéy, cong
tac phuc khao duoc tién hanh nhu sau:

a) Hét han nop don xin phic khao, Phong KT&PBCL tip hop hd so gui vé
Khoa cht quan hoc phan can phiic khao;

b) Truéng khoa phan cong hai (02) can bo cham phiic khao/hoc phan theo dé
nghi cua Trudéng B mon;

¢) Giang vién dang trong thoi ky tap sy va CBChT lan 1 khong duoc tham gia
cham phuc khao;

d) Piém thi phuc khao duoc ghi vao phiéu chidm diém va ghi vao Bién ban
cham phuc khao.

2. Xt 1y két qua phiic khao

Sau khi chdm phuc khao bai thi, két qua chAm phuc khao duoc xir Iy nhu sau:

a) Néu két qua cham cta hai can bo cham phiic khéo gidng nhau thi 1y két qua
d6 lam diém phac khao; hai can bd chdm phiic khao ky tén xac nhan két qua vao bai
thi;

b) Néu két qua chdm cua hai can bo chim phuc khao ¢6 sy chénh 1éch thi phan
cong can bo thir ba cham tryc tiép trén bai 1am cta ngudi hoc bang muc mau khéc;

¢) Néu két qua chdm ciia hai trong ba can bd chadm phiic khao giéng nhau thi 1ay
diém gidng nhau 1am diém phac khao. Néu két qua cham cia ca ba can bo chim phic
khao léch nhau thi Truong Bo mén lay diém trung binh cong cta 3 lan chim lam
diém phiic khao roi ky tén xac nhan két qua;

d) Bai thi c6 diém phtc khao 1éch so v6i diém cham lan 01 (da cong bd) tir 0,25
diém tré 1én thi dugc diéu chinh diém. Trong truong hop diém phiic khao léch tir 1,0
diém tro 1én thi phai to chuc ddi thoai truc tiép gitta cic CBChT lan 01 va can bo
cham phuc khao (kém theo bién ban);

- Piém két luan cudi cung dugc ghi vao Bién ban ddi thoai, Bién ban két luan
diém phai c6 day du chir ky cua cic can b cham phuc khao va Truéng Bo mon.

d) Bang diém phuc khao duoc lap thanh 02 ban, trong d6 01 ban gui vé Phong
KT&DPBCL va 01 ban luu tai Khoa.

3. Khong t6 chtrc phic khao dbi véi cac hoc phan thi theo hinh thic van dap,
thuyét trinh, tric nghiém may tinh, thuc hanh va d 4n mén hoc.

4, Khiéu nai két qua thyc tap su pham/nghé nghiép, tiéu luan/khoa luan tot

nghiép, ho so tét nghiép va san pham nghién ctru.



Néu hinh thire danh gia thuc tap su pham/nghé nghiép, tiéu luan/khoa luan tot
nghiép, hd so tot nghiép va san pham nghién ctru 1a chdm bao cao/thuyét minh thi t6

chtre chim phuc khao theo khoan 1 va 2, Diéu nay.



Chuong V
CONG TAC THANH TRA, KIEM TRA, XU LY VI PHAM

Diéu 18. Thanh tra, kiém tra

1. Phong Thanh tra Pao tao c6 trach nhiém lap ké hoach t6 chirc viéc thanh tra
cac hoat dong cua Ho1 déng thi, hoat dong td chtrc thi va luu trit diém cua Phong
KT&DBCL cung cac Khoa;

2. Viéc thanh tra, kiém tra, giai quyét khiéu nai, t6 céo thuc hién theo Quy dinh
vé td chirc va hoat dong thanh tra cac ky thi ciia B Gido duc va Pao tao.

Picéu 19. Xir Iy ngudi hoc vi pham quy dinh thi

Tat ca cac trudng hop vi pham quy dinh thi s& bi 14p bién ban; tuy vao mirc do
vi pham, viéc xt Iy ky luat dugc &p dung theo cac hinh thirc sau day:

1. Khién trach

a) Ap dung ddi v6i ngudi hoc pham 131 tir 1an thir hai: nhin bai hodc trao d6i voi
ngudi khac (hinh thirc nay do CBCT quyét dinh tai bién ban dugc lap);

b) Ngudi hoc bi ky luat & mirc Khién trach s& bi trir 25% s6 diém bai thi.

2. Céanh cdo

Ap dung nguoi hoc vi pham mot trong céc 16i sau day:

a) D3 bi khién trach mot 1an nhung trong gio thi hoc phan dé van tiép tuc vi
pham & muc Khién trach;

b) Viét, v& cac noi dung khong lién quan 1én bai thi;

¢) Trao d6i bai lam hoic gidy nhap véi nguoi khac;

d) Pugc x4c dinh 1a ¢6 y ddnh dau bai;

d) Sao chép bai thi ciia ngudi khac: nhimg bai thi dd c6 két luan 1a giéng nhau
thi xtr Iy nhu nhau.

e) Néu nguoi bi xir 1y ¢6 du bang chimg chirng minh minh bi sao chép ndi dung
thi Hoi dong thi c6 thé xem xét giam tir mirc ky luat Canh cdo xuéng muc Khién
trach hogc mién truy ctru;

Ngudi hoc bi ky luat & mirc Canh cao s& bi trir 50% sb diém bai thi. Hinh thirc
ky luat Canh cdo do CBCT lap bién ban, thu tang vat (néu c6) va ghi rd hinh thuc ky
luat da dé nghi trong bién ban.

3. Dinh chi thi

Pbi v6i ngudi hoc vi pham mot trong cac 16i sau day:

a) D bi Canh cdo mot 1an nhung trong gio thi hoc phan d6 van tiép tuc vi pham

0 muc Khién trach tré 1én;



b) Mang tai li¢u, dién thoai di dong hodc cac phuong tién k¥ thuat thu, phat,
truyén tin, ghi am, cac thiét bi c6 thé loi dung dé lam bai thi trai quy dinh;

¢) C6 hanh dong gay go, de doa, hanh hung vién chirc thuc hién nhiém vu (can
b coi thi, can bo cham thi ...) va ca nhan khac trong phong thi;

d) Pua dé thi ra ngoai hodc nhan bai giai tir ngoai vao phong thi;

Nguoi hoc bi ky luat & mic DPinh chi thi hoc phﬁn nao sé& bi diém 0 (khong) ca
hoc phan d6 (do CBChT ghi diém can clr vao bién ban); phai ndp lai bai lam va dé thi
cho CBCT, rdi khoi phong thi va thuc hién cac cong viée tiép theo theo yéu cau cia
Hoi déng thi;

Hinh thtrc ky lut dinh chi thi do CBCT lap bién ban, thu tang vat (néu c6) va
ghi r0 hinh thtrc ky luat.

4. Pinh chi hoc tap 1 nam

Déi véi nhitng nguoi hoc vi pham mat trong cac 16i sau dy:

a) Nguoi hoc di thi ho hodc nho nguoi khac thi ho, lam bai hd dudi moi hinh
thure;

b) C6 hanh dong pha hoai ky thi, hanh hung vién chirc thuc hi¢n nhi€ém vu (can
bo coi thi, can bd cham thi ....) hodc nguoi hoc khac.

5. Nguoi hoc khong tham gia thi hoc phan nao (trir truong hop duoc cho phép
hodn thi) thi dugc xem nhu ty y bo thi, s& nhan két qua diém 0 (khong) cho hoc phan
do.

Piéu 20. Xir Iy can bd, vién chirc vi pham

1. Khién trach

Ap dung dbi véi nhitng ca nhan vi pham mot trong cac 15i sau:

a) Dén tré hon thoi gian dugce quy dinh, khong ky tén vao hd so giao nhan bai
thi;

b) Khong deo thé/bang tén theo quy dinh cua Hoi dong thi;

¢) Nop dé thi hodc bang diém tré han 1an dau (theo nim hoc).

2. Céanh céo

Ap dung d6i véi nhirng c4 nhan vi pham mot trong céc 161 sau:

a) Pa bi Khién trach mot 1an nhung trong nim hoc van tiép tuc vi pham & mirc
Khién trach tré 1én;

b) Trong mot nim hoc: tu ¥ ving mat 01 budi cong tac/ca thi hodc tu ¥ thay dbi

nhan sy khac thuc hién nhiém vu chua qua phé duyét ctia Hoi déng thi;



c¢) Cho phép ngudi hoc tu do sao chép bai thi, mang va st dung tai li€u trai phép
trong thoi gian thi;

d) Khong 1ap bién ban vi pham ky luat d6i v6i nhitng truong hop vi pham theo
Quy dinh nay;

d) Cham thi, cong diém, nhap diém c6 nhiéu sai sét, bi nhic nho tir 1an thi hai
tro 1én;

e) Ra dé thi vuot qua ndi dung chuong trinh giang day (khi c6 khiéu nai cua
ngudi hoc va dugce két luan tir Hoi déng khoa hoc cta Khoa);

g) Tu y bd vi tri cong tac trong thoi gian thuc hién nhiém vuy;

h) Khong ky tén vao gidy thi, gidy nhap ciia ngudi hoc (tit ca/nhiéu ngudi hoc
trong phong thi).

3. Ha bac lvong hodc budc thoi viéc

Ap dung dbi véi nhimng ca nhan vi pham mot trong cac 15i sau:

a) Da bi Canh cdo mot 1an nhung trong ndm hoc d6 van tiép tuc vi pham & mirc
Canh céo trd 1én;

b) Tiét 1o dé thi; mua ban dé thi; tiét 16 s6 phach bai thi trong khi cham thi;

c) Dua dé thi ra ngoai, nhan bai giai tir ngoai vao phong thi hodc gitp dd/thi ho
nguoi hoc trong thot gian thi;

d) Gian lan trong khi chim thi, nhap diém; cd y cho diém khong diing quy dinh
so voi dap an;

d) Stra chira, thay doi noi dung bai thi cia nguoi hoc;

e) Stra chita, 1am sai léch dit liéu diém thi: diém trén bai thi, trén danh sach ghi
diém, diém trén phz‘in mém...;

g) bBanh trao bai thi, sb phach hoac diém cua nguoi hoc;

h) Lam mat bang diém, mat bai thi.

4. Céac hinh thtrc ky luat trén s& dugc xem xét dé 1am co so phan loai xét thi
dua, khen thuong hang nam, xét thi dua, khen thudng cudi mdi nam hoc, xét nang
bac luong...

5. Khong tiép tuc ky két hop dong véi cac ca nhan vi pham cac cong tac thi theo
dé nghi cua Phong KT&DPBCL.

Chuwong VI
TRACH NHIEM CUA CAC PON VI, CA NHAN LIEN QUAN
Diéu 21. Trach nhiém ciia Phong Khao thi va Pam bio chit lwong

1. Lap ké hoach t6 chtrc ky thi.



2. Tham muu Hiéu truéng ban hanh quyét dinh lién quan dén ky thi: Hoi dong
thi, Ban Coi thi....

3. Giao - nhan, quan 1y, luu trir ho so thi theo quy dinh.

4. Két hop v6i Phong Thanh tra Dao tao kiém tra quy trinh va cc cong viéce lién
quan dén cong tac thi; thyc hién ché do bao cao vé cong tac thi, kiém tra, danh gia
theo quy dinh.

5. Tiép nhan, cong bd va luu trit hd so to chuc thi, bang diém gbc cac hoc phan
do Khoa cung cap.

6. Bb sung, diéu chinh diém trén phdn mém quan 1y diém cta Nha truong khi
6 yéu cau bang vin ban cua cac don vi dao tao.

7. Phdi hop véi cac Khoa va cac don vi lién quan trong viée gidi quyét khiéu nai
vé diém hoc phan ctia ngudi hoc va cic cong tac khao thi.

8. Tiép nhan, ra soat, 1ap ho so trinh Hiéu truéng ban hanh quyét dinh cho phép
nguoi hoc dugce hoan thi theo quy dinh.

Piéu 22. Trach nhiém ciia cac khoa

1. Truong khoa chi dao cong tac xay dung, ra soat, didu chinh va quan ly
NHCHT, dép an; to chirc, diéu hanh cong tac thi va danh gia két qua hoc tap cua
ngudi hoc; dy tri kinh phi, vat tu phuc vu cho ky thi giri Phong KT&PBCL dé tién
hanh cac thu tuc tiép theo.

2. T6 chire thuc hién theo ké hoach thi hoc ky, bdc thim chon dé va in sao dé
thi KTHP, phan cong CBCT, CBChT, chidm phiic khao (theo dé nghi ciia Phong
KT&DBCL)...

3. T6 chirc quan 1y bai thi, cong tac chim thi, khiéu nai két qua thi va cong bd
két qua thi.

4. Cung cap bang diém goc cac hoc phan cho Phong KT&DBCL; chiu trach
nhiém vé viéc luu trir ban sao bang diém danh gia qua trinh va bang diém thi KTHP.

5. Tong hop, thong ké tinh hinh t6 chirc thi (thay doi CBCT, sy viéc phét sinh
trong qua trinh t6 chirc thi, tinh trang 16i dé thi...) va giri &én cac don vi c6 lién quan.

6. Phdi hop voi cac don vi, c4 nhan lién quan dé to chirc ky thi theo phan cong.

7. D6i voi viée thuc hién danh gia qua trinh.

a) Truong khoa quan 1y hoc phan chiu trach nhiém trudc Hiéu trudng vé viée
chi dao, t6 chirc, trién khai thuc hién toan bo viéc danh gia qua trinh, dam bao ding
tién d6 va quy dinh: ra dé, tién hanh danh gia, nop diém, nhap két qua danh gia, xem

xét viée cho phép nguoi hoc duge tham dy b sung kiém tra danh gia qué trinh. ..



b) Uy quyén hodc phan cong cho nhan su tiép nhén, luu trit dé kiém tra va dap

an danh gia qua trinh.



Piéu 23. Trach nhiém ciia bd mon

1. Truéng Bé mon chiu trach nhiém t6 chirc danh gia qua trinh: danh gia, cong
b va luu trir diém thanh phan cta cac hoc phan do Bo mén quan 1.

2. Truéng Bo mon t6 chire, phan cong xay dung, ra soat, chinh sira, cap nhat, bo
sung va quan Iy NHCHT va déap an; phé duyét dé thi va dap an tir NHCHT.

- Trudng hop chua ¢c6 NHCHT, Truéng B6 mon to chirc phan cong, xdy dung
dé thi va dap an; phé duyét dé thi va dap an.

3. Trudng Bo mon quan 1y truc tiép dé thi gde va dap an; luu trit va bao mat dé
thi va dap an theo quy dinh tai van phong Khoa.

4. Phan cong CBCT, CBChT va can bd to chtrc/giam sat phong thi theo ké
hoach thi cua Nha truong.

5. T6 chtc danh gia dd 4n mon hoc, thuc tap su pham/nghé nghiép, tiéu
luan/khoa luan tét nghiép, hd so tét nghiép va san phdm nghién ctru (néu co).

6. To chirc giai quyét khiéu nai két qua danh gia cho ngudi hoc.

7. Cong bd diém danh gia cho ngudi hoc, bao gdm: diém thi KTHP, diém hoc
phan, diém phuc tra/phiic khao (néu co).

8. Tong hop, phan tich két qua kiém tra, danh gia nham diéu chinh kip thoi
phuong phap giang day va hoc tap, hinh thirc va phuong phap kiém tra, ddnh gia két
qua hoc tap cua ngudi hoc sau khi két thiic ky thi.

9. Trach nhiém cua Giang vién phu trach giang day hoc phéan trong viéc danh
gia qua trinh:

a) Co trach nhiém thyuc hién viéc danh gid qua trinh theo quy dinh trong dé
cuong chi tiét hoc phan; dbi v6i hoc phan cé nhiéu hinh thirc kiém tra ddnh gia, cac
Giang vién giang day cung hoc phan phai théng nhét hinh thirc kiém tra danh gia va
phai thong bao cong khai cho ngudi hoc vao budi hoc dau tién.

b) Ra d&, t6 chirc danh gia; chim diém, cong bd két qua danh gia va cho ngudi
hoc ky tén x4c nhan vao danh sach diém theo miu tir phan mém quan 1y.

¢) Thong bao diém cho ngudi hoc sau khi chdm diém danh gia qua trinh; giai
dap thic mic cua nguoi hoc vé diém danh gia trong cac budi cong bd két qua. Trong
truong hop khong thé giai dap, Giang vién phai bao cao v6i Trudng khoa dé phdi hop
giai quyét; phai théng bao cong khai, rd rang Iy do diéu chinh/khong diéu chinh diém
dén nguoi hoc;

d) Béo cdo Truong khoa quan 1y hoc phan két qua diém dénh gia qua trinh hoc
ctia nguoi hoc; ghi day du diém danh gia qué trinh vao bang diém theo quy dinh.

Trudng hop hoc phan c¢6 nhiéu Giang vién cung truc tiép giang day, Truéng khoa



quan 1y hoc phéan cir vién chirc chiu trach nhiém tong hop tat ca két qua diém bo phan
trong qua trinh hoc tap cua nguoi hoc.

d) Xét diéu kién dy thi KTHP cho ngudi hoc (néu c6), danh sach nguoi hoc
khong du diéu kién du thi do Giang vién truc tiép dé nghi c6 xac nhan cua Trudng Bo
mon va Trudng khoa.

e) Nop bang diém danh gia qua trinh vé cho Khoa phu trach hoc phan ti da 01
tuan sau khi thi két thuc hoc phan.

Diéu 24. Trach nhi¢m ciia cin b coi thi (CBCT)

1. CBCT la uy vién Hoi d@)ng thi, phai thyc hién nghiém tic nhiém vu theo thoi
gian quy dinh cia Hoi dong thi. Mdi phong thi bo dt hai CBCT/ca thi. CBCT phai c6
mit tai phong Hoi dong tdi thiéu 30 phit trudc gio thi dé chuan bi va nhan ho so
phong thi (Phy luc 3), dé thi; c6 mit tai phong thi t6i thiéu 10 phut trude gio mo dé
thi dé thuc hién cac cong tac:

a) DPanh s6 bao danh ngudi hoc (trén ban hodc trén bang), dam bao khach quan
va phan b6 déu trong phong thi;

b) Mot CBCT goi nguoi hoc vao phong thi theo danh sach, kiém tra thé
SV/CMND/CCCD, CBCT con lai huéng dan ngudi hoc ngdi vao dung vi tri va bao
quat trat tu phong thi. Truong hop ngudi hoc khong dem theo gidy to theo quy dinh,
dé nghi nguoi hoc 1am Gidy cam doan (kém déu lan tay) tai phong Hoi dong;

¢) CBCT thtr 2 ky tén va ghi rd ho tén vao vao gidy 1am bai thi, gidy nhap va
phat gidy 1am bai thi, gidy nhap cho ngudi hoc. CBCT thtr 1 chi ky tén va ghi rd ho
tén vao gidy lam bai thi, gidy nhap khi nguoi hoc da dién diy di théng tin ctia minh.
Quy trinh nay lap lai lién tuc v6i gidy lam bai thi, gidy nhap khi ngudi hoc c¢6 nhu
cau cung cap thém. CBCT khéng ky thira gidy lam bai thi, gidy nhap.

d) Truée khi mo dé&, mot CBCT nhéc nhé ngudi hoc vé quy dinh ky thi; CBCT
thtr 1 gio cao tai dé thi con nguyén niém phong cho ngudi hoc quan sat;

d) Khi md dé&, CBCT can kiém tra cac thong tin sau: tén mon thi, thoi gian to
chtic thi, s6 luong dé thi, sé luong ma dé thi (néu cd); trong qué trinh kiém tra néu
CBCT phat hién thiéu dé thi thi phai bao ngay cho Hoi dong thi xir Iy (khong duoc
cam dé ra khoi phong thi). Truong hop sai sot vé tén mén thi, thoi gian t6 chire thi
trén dé thi khong duoc phat dé cho nguoi hoc va phai bao ngay cho Hoi dong thi xir
1y (khong duoc cam dé ra khoi phong thi).

e) Khi phat dé thi cho ngudi hoc, CBCT yéu cau ngudi hoc kiém tra dé thi hinh
thire d&, ma dé (néu cd) ... va bao cdo voi CBCT néu cb céc sai sot dé doi dé du trix
trong tai dé. Sau 15 phut tir luc tinh gio 1am bai, ngudi hoc chiu trach nhiém vé dé thi

cua minh,



g) Khi ngudi hoc bit dau lam bai, CBCT thir 2 ddi chiéu lai thong tin trén thé
SV/CMND/CCCD véi danh sach du thi va vi tri ngdi trong phong thi; CBCT thir 1
quan sat chung toan phong thi. Trong thoi gian lam bai, CBCT thir 1 ngdi ¢ ban
giang vién, quan sat tir ddu phong dén cudi phong thi; CBCT con lai ngdi & cudi
phong thi, quan sat tir cudi phong dén dau phong thi cho dén hét gid thi; CBCT
khong duge dimg gan ngudi hoc, gitip d& ngudi hoc 1am bai dudi bat ky hinh thic
nao; chi dugc trd 161 cong khai cac cau hoi ciia nguoi hoc trong pham vi quy dinh.
Sau 15 phat ké tir lac tinh gio lam bai thi, CBCT khong cho phép nguoi hoc dén
mudn vao phong thi.

h) CBCT phai c6 mit tai phong thi trong sudt thoi gian coi thi va thuc hién cac
nhiém vy dugc phan cong; thuong xuyén giir trat tu va ky luat phong thi. Trong sudt
qua trinh coi thi, CBCT khong duoc mang va sir dung cac thiét bi thu phat thong tin,
khong duoc trao doi, khong dugc lam viéc riéng, khong hut thudc, khong duoc st
dung cac loai do uéng co6 con; bao quan dé thi trong gio thi, khong dé that thoat dé thi
ra ngoai; thu lai dé thi cia nhitng ngudi hoc ndp bai thi sém hon thoi gian quy dinh
(d6i voi hinh thirc tw luan).

i) Chi cho nguoi hoc ra khoi phong thi sém nhét sau hai phan ba (2/3) thoi gian
ddi voi bai thi ty ludn, dbi voi bai thi trac nghiém hodc tric nghiém két hop tu luan
chi duoc cho nguoi hoc ra khoi phong thi sau khi hét gio 1am bai thi. Néu nguoi hoc
nhat thiét phai tam thoi ra khoi phong thi thi CBCT giai quyét cho ra timg truong hop
va phai di cing ngudi hoc cho dén lic tré vé phong thi. Néu ngudi hoc vi pham ky
luat thi CBCT phai 1ap bién ban xu 1y theo ding quy dinh. Néu c6 tinh hudng bat
thudng phai bao cao voi Hoi dong thi. Trude khi hét gio 1am bai thi 15 phat, CBCT
thong bao thoi gian con lai cho ngudi hoc biét.

k) Khi hét gio lam bai, CBCT thtr 1 yéu cau ngudi hoc ngimg 1am bai va tién
hanh thu bai, ké ca bai thi cua nguoi hoc da bi 1ap bién ban; CBCT thtt 2 chiu trach
nhiém gilr trat ty va ky luat phong thi; CBCT thur 1 goi tén tirng ngudi hoc 1én ndp
bai.

1) Trong qua trinh thu bai, CBCT phai kiém tra tong quét tinh trang bai thi cia
ngudi hoc va 1ap bién ban (néu can): hinh thirc bai thi (thong tin du thi, sé mau muc,
sit dung but x6a...) va sb to gidy thi ctia ngudi hoc da ndp, yéu ciu nguoi hoc xac
nhan sd to va ky tén vao danh sach du thi dudi sy giam sat cia CBCT. Két thuc qua
trinh thu va kiém dém toan bo bai thi, thi sinh méi duoc roi phong thi theo hiéu lénh
cua CBCT.



- Bai thi, danh sach dy thi c6 chit ky ctia nguoi hoc, cac loai bién ban xu ly
vang thi va ky luat phong thi, bién ban xir Iy ky luat va tang vat (néu co) phai dé
trong ti dung bai thi (tai bai thi), thu lai dé thi (néu ¢ yéu cau).

m) Cac CBCT kiém tra, sip xép bai thi vira thu theo s6 thir tu ting dan ctia danh
sach thi, kiém dém sb bai, s6 to. Cac bién ban ky luat (néu co) phai kém theo bai thi
ctia ngudi hoc. Ca hai CBCT mang tai bai thi va dé thi (néu c6 yéu cau) ban giao cho
Hoi dong thi tai phong Hoi dong ngay sau khi két thuc ca thi. Mdi tai bai thi phai
duoc kiém tra, kiém dém cong khai va dbi chiéu sé bai cling nhu s6 to cia timg bai
kém theo, danh sach du thi c6 diy du chir ky cua ngudi hoc va cac bién ban xir 1y
vang thi, bién ban xir 1y ky luat cing tang vat (néu c6);

n) Sau khi thuc hién qué trinh ban giao, gidy 1am bai thi cua thi sinh, danh sach
dur thi c6 chit ky ciia ngudi hoc, bién ban xir Iy vang thi va ky luat phong thi, bién
ban xtr 1y ky luat cung tang vat (néu co) dugc bo vao tai bai thi. Tai bai thi dugc
niém phong tai chd bai Hoi dong thi. Hai CBCT ky giap lai giira nhin niém phong va
tai dung bai thi. Hai CBCT phai ky va ghi r6 ho tén vao bién ban ban giao bai thi.

2. CBCT khong tu v cho phép ngudi hoc du thi va ghi thém ngudi hoe vao danh
sach thi trr truong hop c6 ¥ kién tir Thuong tryc Hoi dong thi (thong qua Phong
KT&DBCL) vé viéc bo sung danh sach thi.

3. CBCT duogc phép roi phong thi trong trudng hop: giai quyét nhu cau vé sinh,
dau om bat thuong, dua nguoi hoc di vé sinh, 1y thém gidy lam bai thi hodc gidy
nhap cho ngudi hoc, bao cao cho Hoi dong thi vé cac van dé phat sinh bat thuong cia
dé thi hodc phong thi.

4. Trudng hop co cong viéc dot xudt va chinh dang, CBCT phai bao cdo kip
thoi bang van ban (Phy luc 04) cho 1anh dao Khoa dé ctr ngudi thay thé. Sau 15 phit
ké tir Iac tinh gio 1am bai thi, CBCT chua dén phong thi xem nhu vang & ca thi do.
Néu ving khong 1y do chinh dang hodc tu ¥ doi nhan sy, CBCT d6 sé& phai chiu moi
hinh thtrc xr 1y vi pham quy dinh thi.

Piéu 25. Trach nhiém ciia nguoi hoc

1. B6i v6i cac dot danh gia qua trinh:

a) Tham dy diy du cac budi kiém tra danh gia di duoc phd bién tir Giang vién.

b) Ky tén xac nhan vao bang diém giira ky (néu co) da duoc Giang vién cong
bb. Cac truong hop thic méc phai néu y kién trong cac budi cong bd két qua kiém
tra. Sau thoi gian ndy, nguoi hoc chiu trach nhiém hoan toan va khong dugce xtr 1y cac
khiéu nai vé sau.

¢) Nguoi hoc vang mit khong c6 1y do chinh dang sé& bi diém khong (0) trong

budi kiém tra danh gia qua trinh.



d) Nguoi hoc vang mit c6 1y do chinh ddng trong budi kiém tra danh gia qua
trinh nhu: ngudi hoc ¢ ngudi than 1 anh/chi/em/bd/me rudt qua doi; nguoi hoc bi
bénh; nguoi hoc bi tac dong cua céc su kién thién tai, dich bénh, tai nan gdy anh
huong stc khoe ... thi phai lam gidy dé nghi va ndp kém véi xac nhén cia co quan
quan 1y c6 thdm quyén cho Giang vién 1am co s& trinh Truéng khoa phuy trach hoc
phan dé dugc phép to chire kiém tra bo sung, thoi gian kiém tra bo sung do Giang
vién quyét dinh. Quy trinh trén dwoc lip lai ¢ tit ca cac hoc phan.

d) Nguoi hoc khong tham du moét trong céc budi thye hanh duogc Giang vién
xem xét b tri thuc hanh cung v6i nhom khac (néu c6), khong b tri budi thuc hanh
riéng. Ngudi hoc khong tham du mét trong cac budi seminar khoa hoc duoc Giadng
vién xem xét c¢6 thé cho ndp bao cao thay thé.

2. Béi véi ky thi KTHP

a) Thuong xuyén theo ddi, cap nhat lich thi va chap hanh tét quy dinh thi.

b) Mbi budi thi, thi sinh c6 mit tai phong thi dung thoi gian quy dinh, chip
hanh hiéu 1énh cta Ban Coi thi va huéng dan cua CBCT. Ngudi hoc dén cham qué 15
phut sau khi tinh gi¢ 1am bai s€ khong dugc du thi ca thi d6. Nguoi hoc phai gitr trat
tur va chap hanh ky luat trong khu vuc thi.

¢) Chap hanh nghiém quy dinh phong thi.

Khi vao phong thi, nguo1 hoc phai tuan thu cac quy dinh sau:

- Xuit trinh thé¢ SV/CMND/CCCD cho CBCT;

- Chi dugc mang vao phong thi cac loai but muc (trtr but do), but chi, compa,
gdm tay, thude ké, may tinh bo tai khong cd chiic ning soan thao vin ban va khong
c6 thé nhd; cac vat dung, tai liéu dugc quy dinh trong dé thi;

- Khong dugc mang vao phong thi cac loai vii khi, chat gy nd, gay chay, do
ubng c6 con, gidy than, thiét bi truyén phat thong tin hodc chira thong tin c6 thé loi
dung dé gian 1an trong qua trinh 1am bai thi;

- Ngbi dung vi tri ma CBCT dé quy dinh (theo ma s sinh vién/theo tht ty cua
danh sach du thi);

- Trudce khi 1am bai thi, ngudi hoc phai ghi diy du cac thong tin: ho va tén, sd
bao danh (mi sb sinh vién, sb thr tir theo danh sach thi), ma dé (néu co) va cac thong
tin khac theo yéu ciu (néu c6) vao gidy lam bai thi, gidy nhép, dé thi (néu c6);

- Khi nhan dé thi phai kiém tra: tén mon thi, thoi gian thi; s6 trang va chat
lugng cac trang. Néu phat hién: sai tén mon thi, thoi gian thi; thiéu trang, rach, hong,
nhoe, md nodi dung dé thi phai bao cao ngay véi CBCT trong phong thi, chdm nhat 5
phut sau khi phat d¢;



- Khoéng dugc trao doi, sao chép bai thi hodc c6 nhitng cir chi, hanh dong gian
1an va 1am mat trat ty phong thi; c6 ¥ kién phai gio tay, khi CBCT cho phép thi trinh
bay cong khai véi toan phong thi;

- Khong dugc danh dau hodc 1am ky hiéu riéng, khong dugc viét bang but chi
1én bai thi trir truong hop vé hinh bang compa va t6 cac bai thi tric nghiém, chi duoc
viét bang mot mau muc (khoéng duge dung mau do) trong toan bai thi;

- Khi ¢6 hiéu 1énh hét gid 1am bai, phai ngimg lam bai ngay;

- Bao quan bai thi nguyén ven, khong dé nguoi khac loi dung xem bai thi, thay
d6i bai thi. Néu phat hién c6 ngudi khac xam hai dén bai thi ciia minh phai bao ngay
cho CBCT dé xir ly.

d) Khi nop bai thi, phai ghi rd s t& gidy thi dd ndp va ky xac nhan vao Danh
sach dy thi. Nguoi hoc khong 1am duoc bai ciing phai ndp gidy 1am bai thi. Truong
hop nguoi hoc tu ¥ khong ndp bai thi s€ dugc coi nhu bd thi va bi nhan khong (0)
diém cho bai thi mon do;

d) D6i voi mon thi tric nghiém (bao gdm: tric nghiém, trac nghiém két hop tu
luan) khong dugc roi khoi phong thi trong sudt thoi gian lam bai thi tric nghiém;
khong duge ndp bai trude khi hét gio 1am bai; dién day du, chinh x4c thong tin vao
cac myc duoc yéu cau trén gidy lam bai thi trac nghiém.

- D6i v6i budi thi moén tu ludn, ngudi hoc c6 thé dugc ra khoi phong thi va khu
vuc thi sau khi hét 2/3 thoi gian 1am bai cta budi thi, phai nop bai thi kém theo dé thi
va gidy nhap (néu c6 yéu cau) trudce khi ra khoi phong thi.

e) Trong trudng hop can thiét, chi dugc ra khoi phong thi khi duoc phép cua
CBCT va phai chiu su giam sat cia CBCT; trudong hop can cdp clu, viée ra khoi
phong thi va khu vuc thi ctia ngudi hoc do Hoi dong thi quyét dinh.

g) Khi c6 su viée bat thuong xay ra, phai tuyét ddi tuan theo sy hudng din cua
CBCT.

h) Truong hop nguoi hoc vi pham quy dinh thi, tiy theo mirc do s€ c¢6 hinh thirc
xtr Iy twong Gng theo Diéu 19 cua quy dinh nay.

i) Truong hop ngudi hoc khong thé dy thi vi cac 1y do chinh dang nhu: ngudi
hoc ¢6 ngudi than 13 anh/chi/em/bd/me rudt qua doi; ngudi hoc bi bénh; ngudi hoc bi
tac dong cua cac sy kién thién tai, dich bénh, tai nan gay anh hudng stc khode co xac
nhan cila co quan quan 1y c6 tham quyén ... phai lam don xin hodn thi (Phy luc 5) va
nop cac minh chimg cé ching thyc cia co quan quan ly & dia phuong vé cho Hoi
dong thi thong qua Phong KT&DBCL dé dugc xem xét, giai quyét sau khi két thuc
ky thi chinh t6i da 10 ngay lam viéc. Trong thoi gian dugc hoan thi, diém hoc phan
duoc quy dinh trong quy ché dao tao hién hanh.



Piéu 26. Trach nhiém caa cac don vi lién quan khac

1. Phong Pao tao: cung cip danh muc cac 16p hoc phan to chirc dao tao trong
hoc ky.

2. Phong Quan tri - Thiét bi dam bao trang thiét bi, cung cﬁp vat tu va dam bao
cac diéu kién vé co sé vat chat cho ky thi: s6 lwong phong thi phai dugc sap xép day
da va phu hop véi sé hoc phan, ca thi, sé ngudi hoc du thi trong mdi ky thi. Phong
thi phai bd tri dii chd ngdi cho nguoi hoc, phai dam bao diéu kién vé anh sang, thong
thoang va ddy du cac trang thiét bi theo yéu cau to chuc thi (néu can: bang, may
chiéu, loa, dai, may ghi am...) phi hop véi hinh thic thi, lich thi; cung cdp du van
phong pham phuc vu ky thi (tai dung dé thi, dap an va bai thi; gidy nhan sao dé thi va
gidy thi; bién ban, niém phong, hd dan, bit...); Pam bao hé thong mang va may vi
tinh phuc vu tt cong tac thi.

3. Phong K¢é hoach - Tai chinh: giai quyét cac van dé lién quan dén kinh phi ky
thi.

4. Phong Thanh tra dao tao: xdy dung ké hoach va t6 chuc thanh tra, kiém tra
cac cong viée lién quan dén cong tac thi, kiém tra, danh gia, luu trit va bao mat.

5. Phong Cong ngh¢ Thong tin: dam bao hé thong mang va may chil, an ninh hé
thong va quan 1y dit lidu, phdi hop va hd tro cong tac thi trén may tinh.

6. Dia diém thi (diém thi): ddm bao trang thiét bi va cac diéu kién vé co so vt
chét cho ky thi nhu s6 luvong phong thi, bd tri di chd ngdi cho nguoi hoc, dam bao
diéu kién vé anh sang, v¢ sinh; dam bao diéu kién vé an ninh, trat tu. ..

Chuong VII
QUAN LY VA LUU TRU

Pi¢u 27. Bio mit va quén ly dé thi KTHP va dap an

1. Giang vién ra dé thi va nguoi duyét dé thi tuyét ddi giit bi mat vé ndi dung dé
thi; to chirc duyét dé thi nghiém tic va bao mat. Riéng dé thi du bj chua sir dung
duoc giai mat sau khi két thic ky thi.

2. Khoa dao tao c6 trach nhiém quan 1y toan bo dé thi, dap an. Pé thi va dap an
phai duoc niém phong, c6 chit ky niém phong ctia Giang vién ra d¢, Truong Khoa va
T truong BO mon. Chi dugc mé dap an sau khi mon thi do két thc.

3. Khi tién hanh giao, nhan d& thi phai tuan tha nguyén tic: Kiém tra tinh bao
mat cta dé thi, chit ky (hodc ddu) niém phong, ky x4ac nhan vao bién ban giao nhan
de thi.

4. Cong tac van chuyén cac tai dé thi dén cac dia diém thi KTHP phai dam bao
tinh bdo mat, an toan va kip thoi cho ky thi.



Piéu 28. Quan 1y bai thi va phach bai thi

1. Bai thi KTHP, d6 4n mon hoc va tiéu luan/khoa luan t6t nghiép, ho so tét
nghiép va san pham nghién ctru duoc luu tai vin phong Khoa, do Trudng khoa tric
tiép quan 1y.

2. Phach bai thi phai duoc bao quan & ché do bao mat, duoc luu trit cling voi
bai thi. Truédng khoa chiu trach nhi¢m trude Nha truong vé tinh bao mat cta dau
phach cua don vi.

Piéu 29. Luwu trit ho so ky thi

1. Luu trit dé thi, ddp an va bai thi KTHP

a) Dé thi, dap an va bai thi KTHP dugc luu hét khoa hoc (bao gém ca phach bai
thi); thoi gian luu trir d6 an, tiéu luan/khoa luan tét nghiép, hd so tot nghiép va san
phém nghién ctru dugc thuc hi¢n theo quy dinh hi¢n hanh.

Dé thi (ké ca dé thi bi hu hong) trude khi két thuc ky thi phai dugc bao quan
theo ché d6 quan 1y tai liéu bi mat, khong duoc phép mang ra khéi co quan, phong
lam vi¢c va phai duoc ct giir an toan. Sau modi ky thi, cac dé thi da su dung hodc
chua sir dung déu phai duoc don vi to chite thi luu trit thanh hé so dé thi hoc phén.

b) Hét han luu trit, dé thi, dap an, bai thi KTHP, d6 an, tiéu luan/khoa luan tot
nghiép, hod so tét nghiép va san pham nghién ctru dugc tién hanh hay theo quy dinh
hién hanh.

2. Luu trit bang diém

a) Phiéu diém timg hoc phan bao gém diém danh gia qua trinh, diém thi KTHP,
diém hoc phén duge luu 10 ndm sau tot nghiép tai b0 mon, Khoa, don vi quan ly dao
tao va Phong KT&DBCL. Hét han luu chiéu, phiéu diém duoc tién hanh huy theo
quy dinh hién hanh.

b) Bang diém tong hop két qua hoc tap theo hoc ky, ndm hoc va khéa hoc duge
luu vinh vién tai don vi quan 1y dao tao.

Chwong VIII
TO CHUC THUC HIEN

Piéu 30. Trach nhiém té chirc thuc hién

1. Cac phong, khoa va cac don vi thudc Truong co trach nhiém phd bién quy
dinh nay dén vién chirc va ngudi hoc dé trién khai to chuc thuc hién day du va
nghiém tac.

2. Trong qua trinh thuc hién, néu c6 phat sinh khé khan, vuong mic, dé nghi
cac phong, khoa va cac don vi bao cédo bang vin ban dén Hiéu truong (qua phong
KT&DBCL) dé xem xét va giai quyét.



3. Cac truong hop dic biét khac do Hiéu truong xem xét, quyét dinh bang vin
ban cin cir d& nghi ctia Phong KT&PBCL.



Piéu 31. Hiéu lyc va thi hanh
Quy dinh nay c6 hiéu luc va thi hanh ké tir ngay ky va thay thé cho cac quy
dinh trudce day.

HIEU TRUONG

Huynh Van Son



