Quick Printing and Printout Queues

Lori Hilterbrand demonstrated this process on the recorded Slip Printing Demo Open Call
(Video, 54:49) on July 27, 2021. Click “CC” in the bottom corner to view the live transcript.

Introduction

Quick printing and printout queues are closely related and easy to set up. They offer greater
control to the user than Ex Libris’ original “print to email address” functionality, while still offering
that same granularity where desired. The printing documentation from Ex Libris is also
unusually good and | will start by supplying links to their materials.

Knowledge Center Documentation - Printouts Queue

Letters - The Printout Queue and Quick Printing in Alma.pptx. This will download a powerpoint

presentation.
Fulfillment LibGuides - Printers

As usual, you'll need to check your roles before you begin the work. You will need to have the
following permissions to do this work:

PERMISSIONS: To access the printouts queue, you must have one of the following roles:
« Printouts QGueue Manager
« Printouts Queue Operator
To configure printouts queue, you must have one of the following roles:
« General System Administrator
« Fulfillment Administrator

Configuring a new printer

Start at the configuration menu and scope to whichever library you are wanting to set up a new
printer for. | will choose PNCA here. Configuration>Fulfillment>General>Printers


https://drive.google.com/file/d/1JjdGevor4sytzhfa__-TFlXGTJiytlJK/view?usp=sharing
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/050Administration/060Advanced_Tools/Printouts_Queue
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/050Administration/060Advanced_Tools/Printouts_Queue
http://exl-edu.com/01_Alma/Alma_Administration_Certification_New_UI/Fulfillment/Printers/story_html5.html?lms=1
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Select +Add Printer from the top right corner and a drop down menu will appear. Fill in a code
and a name, and for this option, click the box next to Printout Queue. When you're finished,
don’t forget to click Add Printer at the bottom.

Pro Tip: You do not need to add an email address with a printout queue. Be aware that if you
do add an email address, each print will be distributed to both the printout queue and the email
you designate. | have included my email address here as an example of what happens.
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Add Printer

Once you have added the printer, click on its code to editit. You'll see a new screen where you
can attach a circulation desk and/or service unit to the printer. For this example I'll add the
PNCA Circulation Desk and click Save.
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Somewhat counterintuitively, at this point it is important to take the extra step to go into the
circulation desk settings you selected and save. While the printer populates to the circ desk
profile, it does not work until you go in and save it. Configuration>Fulfillment>Library

Management>Circulation Desks.
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Testing your printer

Now that you have a printout queue and it's attached to a circulation desk, you'll need to choose
something to print. I’'m going to print some pull slips from the Pick From Shelf menu.
Fulfillment>Resource Requests>Pick From Shelf

Checkout/Checkin

Resource Requests

Acquisitions Pick From Shelf

Resources
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There are four items to pull in my Pick From Shelf menu and I'll check the box next to Select
All, and click the Print Slip button.

Pick Up Requested Resources (1-4 of 4) Print Slip Report
Select All Sortby : Location Name - Asc ¥ Print Slip Cance [ ol
1 How to be an antiracist / Ibram X. Kendi. Cancel Request  Mark as Missing
Author: Kendi, Ibram X., author. Location: PNCA 1st Floor
ISBN: 9780525509288 Stacks
e New Vor " Call Number: E 184 A1
Imprint: New York : One World, [2019] K344 2019
Inventory:03/19/2021
Requests: 1
2 Ee I' Pastel painting techniques / Guy Roddon ; contributing editor, Angela Gair. Cancel Request  Mark as Missing
Gy Author: Roddon, Guy. Location: PNCA 1st Floor
ISBN: 9780891343967 Stacks
- Pages: 144 pages :; %&glﬂ'&@?er' NC 880
] Imprint: Cincinnati, Ohio : North Light Books, 1991, o L

A green pop-up message enters the right side of the screen and tells me that 4 slips
successfully printed. And this is where a lot starts going on!

Successfully printed 4 slips
Quick print

() collapse by default

Emails

Remember the Pro Tip from the configuration section? | received four emails (one for each pull
slip) to the email address | designated. This may be desirable to you - if not remember to
remove the email address from the printer in the configuration menu.

Printout Queue

Because we designated this as a printout queue, the 4 slips were additionally sent to the queue.
You can find the queue at Admin>Printing>Printouts Queue. If you have more than one




printer designated as a printouts queue, all of those queues will feed to the same menu. Select

the ones you wish to print and click Print Selected.
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Printing Queue (1 -26 of 26)
Print Selected Cancel Selected
Y Printout: All ~ Printed By : All ~ Status: All ~
. Printout v Date Size Source Printer Status I
1 Resource Request Slip Letter 07/16/2021 09:25:55 AM PDT 4.3kb Sl Thats Queueto | o . ied
Lori Yueue
2 Resource Request Slip Letter 07/16/2021 09:25:54 AM PDT 4.0kb Hilterbrand, Thats Queueto o iog
Lori Yueue
3 Resource Request Slip Letter 07/16/2021 09:25:52 AMPDT  4.3kb Hiterbrand, | Thats Queueto | o
Lori Yueue
4 Resource Request Slip Letter 07/16/2021 09:25:47 AM PDT 3.6kb B el Thats Queueto o . cq
Lori Yueue
5 Resource Request Slip Letter 07/12/2021 03:05:49 PM PDT 4.4kb Ec')':ierbra”d‘ PQ-Lori's Test Canceled
) ; ) Hilterbrand, )
6 Resource Request Slip Letter 07/12/2021 03:05:48 PM PDT 4.1kb Lori PQ-Lori's Test  Canceled|
=] L | =N + |M 3 n7/1 [N 1 02-AE- A0 DA DOV T A ’)Jk therbrand‘ |} 1 L T H Falovey ] 4“




A dialog box will open for your browser printing and you may select your physical printer, and
any other print settings you choose - for example Print on both sides, Pages per sheet, etc.
Please be aware that items remain in the printout queue list for an undesignated amount of time
(actually, it’s either 7 days or 30 days but Ex Libris hasn’t clarified which it actually is....). They
will self-destruct after that.

Quick Print

You may have noticed on that little green “Success” pop-up, there is a link that says Quick
Print. Clicking that link will allow you to by-pass the printout queue altogether and go directly to
your browser’s printing dialog box.

o fullv p A A o
SLUCC2S5TL orinted 4 slps
JUICK print

() collapse by default

Print 2 sheets of paper
Destination % KONICAMINOLTAC3t ~
Requested For : SyrkMaloo, LoowLatsyr .L. ORBIS
CASCADE
Py ALLIANCE Pages All -
Willamenie University Libauries Willamene Uninersity Libraries
Local Request Slip omsam Summit Request Slip e Copies 1

Please note: A specifc e Is specified i his request.

-
‘IIII"II Color Color -
Location: PNCA Ist Floor Stacks Yo Mareede, | 35334
Call Number: E 184 .A1 K344 2019 Inventory:03/19 ‘II‘"‘"II‘IIlIIIIlIIIIIIlIIII More settings ~
It LII0IALLIANCEWWLOCT 3038

wrld, 2019

/2021

Heam Call Nambers: E 183 A1 K344 2013

Paper size 81/2x11 -
“A Ist Floor Stacks
Call Number: NC 880 .R62 1987 Pages per sheet 2 ~
Quality 600 dpi -
Scale Fit to printable area -
Two-sided [0 Print on both sides
Print using system dialog... (Ctri+Shift+P) @




If you prefer quick printing in general, you can make that function the default by finding your
location indicator in the top right of your screen and clicking the box next to Enable quick
printing.

PNCA - PNCA

Circulation

Location X

| am physically at:

i PNCA - PNCA Circulation v

Always show current location

Enable quick printing€)

Additional Options

Printout queues can be automated in conjunction with the Print Daemon, and our colleague
Tamara Marnell has created an application for multiple slip vertical printing you can install at
your institution. At this time, Ex Libris is also working on creating an interface for multiple slip
vertical printing and we will update this document with information on that option when it is
available.


https://docs.google.com/presentation/d/1_jWHQUdlF7-fhsLn_ZYUXQsoyd5CPg6nV8xpQTsZyxw/edit?usp=sharing
https://github.com/Orbis-Cascade-Alliance/slip-printer

