Co quan, to chirc DA0 CA0: c.covviiniiiiiniiiiiieiiiiiiiiniinienecnnnen
Co quan, to chirc nhan bAo €A0: ....ccovvviniiiiiiniiiiiiiiiiiiennen.

Biéu s6: 01/TH

BAO CAO THONG KE TONG HQP CONG TAC VAN THU NAM 20...

(Ban hanh kém theo Hudng dan sé 38-HD/VPTW, ngay 23-9-2014 ciia Van phong Trung wong

Dang)

Noi dung bao cao

Don vi tinh

S6 lwgng

Tong s0 co quan, t6 chirc thugc dién bao cio

Co quan, to chig

Tong s0 co quan, to chirc bao cio

Co quan, t0 chug

[I. Vin ban chi dao va hwéng din nghiép vu cong tac viin
thuw (tinh tir ngay 01/01 dén ngay 31/12 nim bso cio)

- Tong s6 Quy ché, quy trinh van thu Van ban
L Tong s6 danh muyc ho so Van ban
[[I. T chirc, nhan sw 1am cdng tac vin thu (tinh dén ngay

31/12 nam bao cao)

1. Té chirc vin thu

) T6 chire van thu dc lap

- Tong s6 phong van thu Phong
L Tong s6 to van thu T

- Téng s6 b phén van thu B phan
b) T6 chire van thu kiém nhiém

- Tong s6 phong vin thu - luu triy Phong
- Tong s6 to van thu - luu trix T

- Téng s6 bd phan van thu - luu triv B6 phan
- Tong s6 t6 chirc van thu kiém nhiém khac T chic
2. Nhin sw lam cong tdc van thw

- Tong sb: Nguoi
Trong do: Nix Nguoi




- Kiém nhiém cac cong tac khac Nguoi
) Trinh do chuyén mon, nghiép vu
- Trén dai hoc chuyén nganh véan thu, luu trir Nguoi
- Trén dai hoc chuyén nganh khac Nguoi
- Dai hoc chuyén nganh van thu, luu triv Nguoi
- Pai hoc chuyén nganh khéc Nguoi
- Cao dang chuyén nganh vin thu, luu trit Nguoi
L Cao dang chuyén nganh khac Nguoi
- Trung cap chuyén nganh vin thu, luu trix Nguoi
- Trung cap chuyén nganh khac Nguoi
L So cép (tap hudn ngan han) Nguoi
b) Ngach cong chure, vién chire, chirc danh nghé nghiép van
thu
L Chuyén vién cao cép vin thu Nguoi
- Chuyén vién chinh van thu Nguoi
- Chuyén vién van thu Nguoi
- Can sy van thu Nguoi
- Nhan vién van thu Nguoi
- Khac Nguoi
c) D tuoi
L Tir 30 tré xudng Ngudi
- T 31 dén 40 Nguoi
- T 41 dén 50 Nguoi
- T 51 dén 60 Ngudi
[T Viin bén di, viin ban dén (tinh tir ngay 01/01 dén ngay
31/12 nam bao cao)
L Tong s6 van ban di Vian ban
Trong do: + Van ban quy pham phap luat Vian ban
+ Van ban dién tir Van ban
L Tong s6 vin ban dén Vian ban




Trong do: Van ban dién tu Van ban

[LV. Ho so (tinh tir ngay 01/01 dén ngay 31/12 nim bzo cdo)

L Tong s6 hod so phai lap trong nim Ho so
Trong dé: HO so tai liéu dién tir Hb so
- Tong s6 ho so da 1ap trong nam Hb so
Trong d6: HO so tai liéu dién tir H6 so

V. Trang thiét bi dung cho van thw (tinh dén ngay 31/12
nam bao ciao)

L May vi tinh Chiéc
- May in Chiéc
- May quét (scanner) Chiéc
- May sao chup (photocopy) Chiéc
L May FAX Chiéc
L May huy tai liéu Chiéc

....., Ngay...thang...nam 20...

NGUOI LAP BIEU THU TRUONG CO QUAN
(Ky, ho va tén) (Ky tén, dong dau)
Hudéng dén cach ghi:

I. Vin ban chi dao, hwéng din nghiép vu cong tac vin thu

Tong s6 quy ché, quy trinh vin thu; tong s6 danh muyc hd so: Céc s6 liéu nay duoc tong hop tir
biéu 01/CS, mdi dau “X” & ¢t “Sé lwong” dugce tinh 14 01.

II. T4 chirc, nhan sy Iam céng tac vin thw
1. T6 chirc viin thw ddc 1ap

Tong sb phong van thu; tong s t6 vin thu; tong sd bd phan van thu: Cac s6 lidu nay dugc tong
hop tir biéu 01/CS, mdi dau “X” & cot “So lwong” duoge tinh 13 01.

2. To chirc van thw kiém nhi¢m



Téng sb phong van thu - luu triy; téng s6 t6 van thu - luu trir; téng s6 bd phan van thu - luu trit;
tong so to chuc van thu ki€ém nhiém khac: Cac so li¢u nay dugc tong hop tir bicu 01/CS, mdi dau
“X” & cot “SO lugng” dugc tinh 1a 01.

Céac muc con lai 1a tong cta cac muc twong Ung tir cac bao cdo thong ké co so (Biéu 01/CS)./.



