
How to Enroll Your Child in School  
Kindergarten - 12th grade 

 
Enrolling your child in school is a multi-step process that requires the parent or caregiver to collect several 
documents and present them to the school’s registration office. Use the checklist below to help prepare to 

enroll your child in school.  
 

LYNN PUBLIC SCHOOLS 

Enrollment Process Required Documents Contact Information 
 

1.​ Call the Welcome Center 
to make an in-person 
appointment. 

 
 

2.​ Collect the necessary 
registration documents and 
bring them with you to your 
appointment. 
 

3.​ Optional: There is an 
online registration option in 
multiple languages. You 
can complete the forms 
and upload documents 
online. You will need to 
create an account. 
 

4.​ Remember to obtain a 
receipt or confirmation of 
registration, and/or clear 
next steps for what to 
expect after your 
registration appointment.  

 
●​ If you do not get a 

response regarding school 
placement within 1-2 
weeks, call the Welcome 
Center back to request an 
update. 

Required Documents (EN) 
Required Documents (SP) 
 

​Birth certificate, passport 
or I-94 card 

​ Immunization record 
​Parent/caregiver ID  
​All available student 
records (if available)  

​Two proofs of address:  
-​ Current lease  
-​ Recent utility bill 

(not cellphone) 
dated within 60 
days  

-​ W2 Form dated 
within the year of 
payroll stubs dated 
within 60 days 

-​ Bank or credit card 
statement dated 
within 60 days 

-​ Letter from 
government agency 
dated within 60 
days (DTA, DOR, 
DYS, DCF)  

​Student Records Request 
Form (download from 
Welcome Center website 
in multiple languages or 
get a copy at your 
Welcome Center 
Appointment) 

 

LPS - Welcome Center 
 

Phone (781) 592-8796 
 

Address 2 State Street 
Lynn. MA 01905 
 
*new location as of 3/24  

Hours Monday - Thursday 
7:45am-3:45pm 
 
Friday 
7:45am-2:45pm 

Summer
/Vacatio
ns 
Hours 

Monday, 
Wednesday, and 
Thursday 
7:45am-2:45pm  
 
Tuesday 
7:45am-7:45pm  
 
Friday 
7:45am-12:45pm 

 
 
 

 
 
 

Updated 7/24 

 

 

https://www.lynnschools.org/departments/welcome_center/registration
https://www.lynnschools.org/common/pages/DownloadFileByUrl.aspx?key=ODtJ3yKZT%2bxvsRP4KS%2fAvTYbh9H6tdRz36AQE1JNFBmqhbkZ8DaCqfHRqRV1p01mBTFNevMacyF6E1UMGiZt5TEOkhK0j7BioGvBEghjs8pKMEIjf5vrPTFB%2biZs5uPyJyhKTojgIPmORZ9sETdr3k8PKdbCnIDhz6hYjf4Q1A1OV0mm%2fvIDLDUOOD5JZ7LiG%2bYPrCm2Wj%2bUSIVrfEQdwB4xO6GzipBeMgcpl4xsVmtrDHNNXnmBRtD%2fi8%2fznpDG%2fNA0JA%3d%3d
https://www.lynnschools.org/common/pages/DownloadFileByUrl.aspx?key=sPMjugOygwxhmo52VwdfBBn1%2faBBW1exTVNAaQ9Mr3vmx7wd1XAb5Y1hO3w%2b44%2b9JjWMZsOdN6KfxsiOIT4ESSonpFe8012b31%2b59SOuzb17hD8X7%2bL%2b3VzLHC1N2rz5aYa5tooRRdg4%2fND1rj0PE8XlU6mKGK%2bqWH8ZVHQ4TXgy39bpLoIaqn35NlE%2bR17TZ9X32jPT72j5HLAM%2fFGjY2hc7xGGP5ldC0%2bkISlvPpdovEMNQXeMsJWwAHpb8blYui5cgg%3d%3d
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